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1. MepeyeHb NAAHUPYEMbIX PE3Y/ILTATOB ODYYEHUA MO OUCUMM/IMHE, COOTHECEHHbLIX C MJIAHUPYEMbIMU
pesynbTaTamu 0CBOEHMSA
obpasoBaTesibHOM NPOrpammel

1.1. Jucimmmmaa b1.0.13  «MHpopManioHHBIE  TEXHOJIOTMH B IOPUAMYECKOU
JESITeIbHOCTH» 00€CleuYnBaeT OBJIAJCHHUE CIEAYIOIIMMU KOMIIETCHIMAMU C Y4YETOM

Jramna:
Ta6mma 1.
Kon HanmenoBanue Kopa stana ocBoenust | HanMeHoBaHue 3Tana 0CBOEHUs
KOMIICTCHIIUN KOMITCTCHIIUU KOMIICTCHIIUN KOMIICTCHIIUU
Crrocoben OIIK-8.1 CriocoOeH TieneHanpaBIeHHO U
IIeJICHAIPABICHHO u 3 peKTHBHO MOJTy4aTh
3¢ (deKTHBHO MOITydaTh FOPUINICCKH 3HAYUMYIO
FOPUIMYECKH 3HAYUMYTO WHDOPMAIIMIO W3  Pa3THIHBIX
UHPOPMAITUIO u3 HUCTOYHUKOB, BKJIIOYas
pa3IMYHBIX IIpaBOBbIe 0a3bl TaHHBIX
HCTOYHHKOB, BKJIrO4as
MIpaBOBbIE 6a3sl
OIIK-8 JAHHBIX, pelaTh 3a1a9u
npohecCHOHATBHOMN
JIeSITEIbHOCTH c
MIPUMEHEHUEM
WHPOPMAITUOHHBIX
TEXHOJIOTUM U C YUETOM
TpeOOBaHUIA
WHPOPMAITUOHHON
0e30macHOCTH




Conepxxanue TUCHUNINHBI
Tema 1

HMHpopMalMOHHbIE TEXHOJIOIMHM KaK OOBEKThl T'YMAaHHUTapHOrO MO3HaHHUA. MecTo W poJib
UH(POPMALIMOHHBIX TEXHOJOTHHA B IOPUAMYECKON naestenbHOocTH MHpOpMaTHKa Kak Hayka U
HayyHas  JUCLMIUIMHA. Nudopmanusi: KpUTEpUM,  KiIaccu(uKanusi,  UCTOYHHKH.
WNudopmannoHHble TeXHOJNOTHH. Mecto wuHpOpMATHUKM B cucteme 3HaHui. KosBomonus
UHPOPMATUKA U IOPUCIPYAECHUMH. 3HAueHHE TepMUHA <«UH(pOpMalMs» B HOPMATUBHO-
npaBoBbIX akTax. Knaccupukanus nHGOpMAIMOHHBIX TEXHOJIOTUH 110 pa3IMYHBIM OCHOBAHUSIM.

HNudopmannonnoe obmectBo. TepMuH nHpopmanoHHoe o0uiecTBo. JKeHeBCKue MpUHLUIIBI
noctpoeHus  uMHpopManuoHHOTo  obmiectBa. [lexmapauus npunnunoB  «lloctpoenue
MH(POPMALIMOHHOT0 001IecTBa - 100aibHas 3a7jauya B HOBOM ThicsueneTun» . MTHpopmannoHHsle
peBomonMi. MoOJENH TOCYAapCTBEHHOTO PETyIUPOBaHHUA pa3BUTHS  HH(DOPMAIIMOHHOTO
obmectBa. HopmatuBHO- mpaBoBoe oOecrieueHre HMH(OpPMAIMOHHBIX MHpoueccoB. OCHOBHBIE
OpraHbl TOCYJapCTBEHHOH BIACTH, PETYIHUPYIOLIHE HH(POPMAIIMOHHBIE MTPOIECCHI.

I'moGasnbable  WHGOPMAIIMOHHO-KOMMYHUKaIMoHHbIe  ceTu  (MHTepner) Cnenuduka
yIIpaBIICHHUS. Opranuzauus YIIpaBICHUS HNuTtepHeTom. Bryrpennui
CTPYKTYPHOMHCTUTYLIMOHAJIbHBIN MEXAHU3M YIIpaBJICHHUS CETBIO. Buemnuit
CTPYKTYPHOMHCTUTYLIMOHAIbHBIA YpOBEHb yIpaBieHUs ceTbto. O6mectBo MHTepHeTa [Internet
Society, ISOC] u apyrue opraHuzanuu BHYTPEHHETO MEXaHU3Ma yIpaBlIeHUsS ceTbio. Mcropus
pasButus Cetu. OcHoBHBIE TpHioxkeHus. [louckoBrbie cuctemsbl. [IpaBoBO KOHTEHT.

Tema 2

DneKTpoHHOEe TrocynapcTtBo. Teopust ayeKTpoHHOro rocyaapctBa. llenn u  peanusanus
3NIEKTPOHHOro rocynapcrsa. CalTel OpraHoB TOCYAAapCTBEHHOW BiacTu. Bo3moxHocTH
AIIEKTPOHHOTO TPABUTENILCTBA. DJIEKTPOHHAS JeMOKpatusa. D()(HEeKTHBHOCTH 3IIEKTPOHHOTO
npasuTenscTBa. OCHOBHBIE FOCYAApCTBEHHBIE yciyru B Poccuiickoit Penepanuu DNEKTPOHHOE
rOCyJapCTBO PA3JIMYHBIX CTPAH — CTPYKTYpa U METOBI (PYHKIIMOHUPOBAHHUSL.

WNudopmanus 1 nHPOpMaLMOHHBIE MpoLiecChl B IpaBoBoi cpene. [IpaBoBas nHdopmaTtuka u
npaBoBast wuH(popMmanus. Crenuduka mnpaBoBoil wuHpopMmanuu. VICTOUHUKH —TpaBOBOM
uHpopmauuu. IIpaBoBas wuH(oOpManusa: NOHATUHHBIA ammapar. CTpykTypa HpaBOBOM
uHpopmanuu. HopmatusHo-nipaBoBoe obecrieueHue npouecca nHpopmatuzauuu P®. Cucrema
OpPraHOB BJIACTH PETYJIMPYIOLMX Mpolecc HHPopmaruzanuu. IIpaBoBoe peryianpoBaHue
MH(OPMALIMOHHBIX OTHOIIEHUH 3a pyOexxom u B P®. KommekcHblli XapakTep HMpaBOBOIO
peryarpoBaHUs MEXaHW3Ma MPUMEHEHUS] HHPOPMALIMOHHBIX TeXHOJIOTUl OCHOBHBIE MTPOOJIEMbI
Y TIPaBOBOE pEryIHpoBaHUE UHPOPMAIIMOHHBIX TEXHOJIOTUH B PO.

Tema 3

WHupopmalinoHHbIE TEXHOIOTHH B (efiepalbHbIX U PErHOHAIbHBIX OPraHax ToCyJapCTBEHHOMN
BiacTd. OCHOBHbIE CaiiThl (eliepaibHBIX OPraHOB TIOCYJAPCTBEHHOM BIIACTH, UX CTPYKTYpa,
IIPaBOBOM KOHTEHT. AKTyaJlu3alMsl UCIOJb30BaHUS MH()OPMAIIMOHHBIX TEXHOJOTHII B OpraHax
rocygapcTBeHHONH BiacTU. OCHOBHBIE IOJIOKEHMS TOCYAAPCTBEHHOM NOIUTUKH B cdepe
MCIIOJIb30BaHUsl MH(OPMAIIMOHHBIX TEXHOJOTHH B JIE€ATEIbHOCTH OPraHOB T'OCYJAapCTBEHHOMN
BiacTu. [IpuopuTeTHBIE HaNpaBlIEHUS peIN3aluu TOCYAAPCTBEHHOW IOJUTHKH B cdepe
MCIIOJIb30BaHUsl MH(OPMAIIMOHHBIX TEXHOJOTHMM B JEATEIBHOCTH OPraHOB TOCYJapCTBEHHOMN
Biractu. OOecrneyeHne €AMHCTBA TOCYAAPCTBEHHOM TIOJMTHUKU B OOJIACTH HCIOJIB30BaHUS
MH(OPMALIMOHHBIX TEXHOJIOTHH B IEATEIHHOCTH OPraHOB rOCYAapCTBEHHOM BIIACTH.

['ocymapcTBeHHass monuTHKa B cdepe HHPOPMAIUMOHHO-aHAIUTHYECKOTO OOeCTeYeHus
rocy1apcTBEHHOro  ympaBieHus. (OCHOBHBIE TOJOXEHHS TOCYJapCTBEHHOM  MOJUTUKU
pEerHOHANBHON HH(pOpMATH3aALIUH.

WupopmaliioHHbIE TEXHOJIOTUH B IPABOTBOPUECKOMN JESTEILHOCTH U B IPAaBOOXPAHUTEIBHON
nesTelbHOCTH. OCHOBHBIE CaWThl NPAaBOOXPAHUTEIBHBIX OPraHOB, MX CTPYKTypa, HpaBOBOM
KoHTeHT. MH(popManmonHas nHdpacTpykTypa MpaBOTBOpPUECKON AesTenbHocTH. OcoOeHHOCTH
uHpopmaruzanun ['ocynapcrsennoit Jymsl. MHdopmaTH3aius npaBoTBOPUECKOi 1S TENEHOCTH
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Cogera @enepanui.

OcHOBHBIE TOHATUS Teopud HH(popMarmoHHOW  Oe3omacHoctn  MHpopmannonHas
0e30MacHOCTh: TEOpHs, HOPMAaTHBHO-TIpaBOBoe obOecrneueHue. I[loHsATHe HAIMOHAIBHOW U
uHpOPMaLMOHHOM Oe3omacHOCTH. JJokTpruHa nH(pOpMAMOHHON Oe3omacHOcTH. HanmonansHbie
uHTepechl B uHMopmarmonHoi cdepe. Cuiabl obecrieueHus HHOOPMAITMOHHOW 0€30MMacHOCTH.
Yrpo3sl 6e30macHOCTH MH(MOPMALMOHHBIX U TEIEKOMMYHHKAIIMOHHBIX CPEJICTB U CHUCTEM
[Tpunuuner  obecrieueHus: uHPOpMaAMOHHONW  Oe3omacHocTH. KoMmmOblOTEpHBIE  BHPYCHI.
AHTHUBUPYCHBIE POTPaMMBbI U CPEJICTBA.

l'ocynapctBennas TaitHa. Ilonsatwe rocygapcTBeHHOM TaiiHbl. HopmaTuBHO-TIpaBOBOE
o0OecnieueHne rocyJapcTBeHHON TailHbl B P®. 3ammura rocynapcTBeHHOM TaiiHbl. Oprasbl
3alllUThl TOCYAApCTBEHHON TalHbl. CpeacTBa 3alluThl TOCYJApCTBEHHON TakHbl. Hocutenu
roCyJapCTBEHHOM TaiiHbl. [lepeyeHb CBeNEHUN COCTABIAIONIMX TOCYJApPCTBEHHYIO TalHY.
OTtHeceHHe CBEACHUN K TOCYAapCTBEHHOM TailHe, MX 3aCeKpeYyMBaHUE U PACCEKPEUMBAHUE.
OcoOeHHOCTH JOIyCKa OpraHu3alyii Ha MpOBEIeHHE pabdOT C HCMOJB30BAHUEM CBEICHUI,
COCTaBJISIFOLIUX FOCYapCTBEHHYIO TalHY.

CrpaBo4HO-TIpaBoBbIe cucTeMbl. [loHsATHiiHBINA anmapar. Metoamka cOopa, XpaHEHHS U
nepenaun uHbopmanuu B CIIC. Pomp CIIC B mpodeccnoHanbHON AESITENBHOCTH IOPHCTA.
neruduka ncnoas3zoanus CIIC B pa3nuyHbIX BUAAaX NpoQecCHOHATBHON NeSTETbHOCTH OPUCTA
(IpaBOTBOPYECTBO, MPABOOXPAHUTENIbHASA NEATEIbHOCTh, Cy/IeOHasl AesITeNbHOCTh, HOTapHar,
aaBokarypa). Knaccupukauus CIIC (mo pasnuunbiM ocHoBaHMsM). 3apyOexnsie CIIC.
Hanpapnenust pa3BUTHS CIIPABOYHBIX [TPABOBBIX CHCTEM.

CripaBo4Hble MH()OPMAIIMOHHBIC MPABOBBIE CHCTEMBl KaK OCHOBHOW HCTOYHHUK MOTYYCHHUS
npaBoBod wuHGpopManmu i crenuanucta. OCHOBHBIE TMOHATHS W MPUHLOUIBL PabOTHI CO
cupaBoyHoi mpaBoBoil cuctemoit Koncynbrant Ilmtoc. Tematnueckuil mouck. CocraBieHue u
aHanu3 nonoopku gokymeHToB. . CIIC Koncynbrant [lmtoc. FOpuanueckuit 6mok. AHanus
unpopmanuu B CIIC Koncynbrant [Intoc. CripaBouHas npaBoBasi cuctema ['apant. OcHOBHbIE
nousitus. TexHonorust paboTel. MHPopManmoHHO-TIpaBoBoe obecreueHue. AHATUTHUECKUE
BO3MOXXHOCTH padoTsl ¢ fokyMeHTamu B CIIC I"apanT.

Tema 4

[ToaroToBka JOKYMEHTOB B TeKCTOBOM penakrope MS Word

Pa6ota B TekctroBoM pemraktope MS Word

MeHio W mnaHenu HWHCTpyYMeHTOB. HaBuramuss mo gokymeHTy. I[lapamerpbl cTpaHUIIBI
nokyMeH-Ta. [loAroTroBka aeinoBoro nokymeHTa. PemaktupoBanme Texcta. DopmaTupoBaHHE
cuMBOJIOB U ab3aueB. Konuposanue ¢opmara. dopmatupoBanue cnuckoB. dopmarupoBaHue
tabnui. [Ipoepka opdorpaduu u mpaBonucanus. [lepenocsr B Tekcre. Hymeparnus crpanuir.
[Tpuemsl BepcTku Oousbioro nokymeHTa. CtuieBoe (opmaTupoBaHue. Pasznenbl TOoKyMeHTa.
Co3nanne u (opmaTHpoBaHHE KOJOHTUTYIOB. I[IprieMbl OQOpMIIEHHS THUTYIHHOTO JIUCTA.
BceraBka wniutto-ctpanmif. Hymeparnus wimoctpanuii, Tabnun. OpraHuzaiust MoJIpUCYHOUHBIX
noJnvced, Ha3BaHWUU TaONMWII M CCBUIOK HAa WDIIOCTpAllMA W TaONHIBL. ABTOMAaTHYECKOE
COCTaBJIEHUE OTJIaBJICHMS, CIIMCKA MIUTtocTpauuil, Tabnuu u 1.4. Cebuiku B Tekcre. PaboTa co
CTPYKTYpoil 6onbmioro nokymenTa. Co3nanue JOKYMEHTOB i paboThl ¢ kineHTamu. Pabora ¢
oowvextamMu MS WordArt u MS Equation. I'unepcchbuikl B TOKyMEHTE.

Tema 5

ABTOMAaTH3aIMs BHIYUCICHUH B 2JIEKTPOHHBIX Tabnumax MS Excel
Pabora B anexkrponHsix Tabnunax MS Excel
MeHio ¥ nmaHeau UHCTPYMEHTOB, cTpoka ¢opmyi. Tumel u Gopmarsl JaHHBIX, MIPEJICTaBICHHE
JMAHHBIX B sdeiike. lcmonb30BaHWe aBTO3alONHEHWs, aBTOBBOJA, aBTO3aMEHBI TIPH BBOJIEC
naHHbIX. DopMaTHpOBaHWE NAHHBIX, OKpyriieHue yuced. CrocoObl pOpMaTUPOBAHUS SYEEK U
6510K0B stueek as opopmieHus Tadbnul. Berancnenus no ¢popmynam. Vicnonas3zoBanue GyHKIMN
B (hopmynax. AGCONIOTHBIE U OTHOCUTEIBHBIE CCHUIKHM Ha SYEHKHU U O050kH stueek. KonupoBanue



dbopmyn. Belumcrnenus B psAgax  JaHHBIX.  ABTO3aIllOJIHEHHE, AaBTOBBIYUCICHHE H
aBTOCyMMHUpoBaHue. WiumocTpanuss psaoB JaHHBIX C MOMOIIBIO Auarpamm. Mcmoib3oBaHHe
JIOTHYECKUX KOHCTPYKIMHA B BhruncieHusx. Opranuzanus cnuckoB. CopTupoBka U (puiabTpanus
cnuckoB. Mcrnonb3oBanue B (opmynax craTUCTHUecKUX (yHKuuu. PemieHue mpumepoB IO
00paboTke TabauI] COUAIbHO-?KOHOMUYECKHUX MTOKa3aTeeH.

Tema 6
KomnerorepHsie 6a3bl JaHHBIX B IopuandeckoM oduce. Cozanue v BeieHue 0a3bl JaHHBIX.
O pabote B cpene B MS Access
OOBeKTHI PeNsIUOHHON 0a3bl JAHHBIX: TAOJIHUIIBI, 3a1IPOCHI, POpMBI, 0TUeTHl. CO3/1aHNE TAOIUIIBI
B peKMME KOHCTpyKTOpa Tabmui. Cesi3piBanus Tadnwui. Pabora ¢ MmEOrotadmmyasiMu b1,
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