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1. Llesb ocBOEHHMST THCHHUIIHHBI:

Cohopmuposams komnemenyuu oodIaACMU  MENCOYHAPOOHBIX OMHOWEHUU, KOMOpPAs
npedycmampusaenm — CHOCOOHOCMb — OMCAEHCUBAMb — OUHAMUKY — Cpedbl  MeNCOYHAPOOHOU
be3onacHocmu u NOHUMAMb MEXAHUZMbL PESYIUPOBANHU MEHCOVHAPOOHBIX KOHPDIUKMOE

2. Ilnan Kypca:
Pazgen 1 Coop nndopmanun

Tewma 1.1. Ilonstue uadopmanuu. Teopus coopa u 06padboTkr nHGOPMALIMK KaK yaeOHast
JUCHMIUIMHA M (QyHAaMEHT HH(OpMAIMOHHO-aHATUTHYeCKOH paboTel. Ee cBs3u ¢ apyrumu
oOmiecTBeHHbIMM Haykamu. IlpeamerHass oOnacte M 3azaud. MecTo HMH(OPMALMOHHO-
AQHAJTUTHYECKOW PabOTHI B AESATEIHLHOCTH BHEUIHETIOJUTHUECKUX CIIy:kK0. CMBICI U cofiepkaHue
HOHATHUS MH(OPMALMOHHO-aHANUTHYECKasd paboTa. OCHOBHbIE NPUHIMIIBL. OCHOBHBIE MTOIXO/IbI
K OTpenieNieHnto TepMuHa nHpopmanus. Croiicta nadopmarun. Knaccupukarus nadhopmarium.
nojauThyeckas MHpopMmanus. 3aKOHOMEPHOCTH M OCOOCHHOCTH POXKAECHUS M LUPKYIALUU
uHpopmanuu. Jluanu obpaboTku mHPoOpManuu. 3amaud BHEIIHETOIUTHYECKUX cIyk0 PD mo
cbopy 1 00paboTke nHpopManuu. Poas nHPOpMALIMU B MEXTyHAPOAHBIX OTHOIIEHUSAX. 3HAYCHHE
paboter ¢ smreparypoir. CocraBinenue Oubnmmorpaduu. Kartamormsamws. [IpenMerHbiii wu
anpaBuTHBI KaTanmoru. CocraBieHue o030pa nuTeparypbl U ero uenu. IlpaBuma pabotsl ¢
Hay4YHO-UCCIIEIOBATEeNbCKOM JnuTepaTypoil. Hanucanue ananutuuyeckux memo.  Pabota c
nepuouKoil u ee 3HaueHue. Creun¢uka U3ydeHUs MHOCTPaHHOH mpecchl. Ponb skcnepToB B
COCTaBJICHUH aHAIUTHIECKUX 0030pOB U IMOI00POK

Tema 1.2. Vcrounuku uHpopmanuu lMcrouHukoBeneHUE M €ro 3HaueHue Ui cOopa
HOJUTHYECKON HMH(popManuu. THIBI U BUIbl UCTOYHUKOB. BHYTpEHHSISI M BHEIIHAS KPUTHKA
UCTOYHUKOB. [IpoOiemMa COOTHOIIEHUS TOMJIMHHOCTH M mpaBauBocTd. CyrrecTuBHas
uHpopmanusa. HoBble MCTOUYHMKM MHPOPMALUU M MX POJib. 3aJlaud aHAJIUTHKA B OBJIAJCHUU
COBPEMEHHBIMHU TEXHOJOTHsIMU. OTKPBITHI U CKPBITHIM cOop nHPopmarmu. CMBICHI U 337a4u
OTKpBITOro cobopa. IcTOUHUKOB OTKpbITOM nHpopManuu. 30bITOK OTKPEITON HH(POPMAITUH U €r0
yueT. TakTika paboThl C OTKPHITHIMU UCTOYHUKAMU. 3HAYEHHUE CPEJICTB MAacCOBOW MH(OPMALINH.
TexHuka oTpabOTKU mnepuoandeckod mnevartu. Cucremaruzanuss paboOTbl €  OTKPBITBIMU
UCTOYHUKaMU. [IOHATHE CKPBITHIX WM TalHBIX UCTOYHUKOB. [IpoOraema TuHUM pazfena Mexay
TallHBIM M OTKPBITBIM cOOpoM cBeneHuil. OcOOEHHOCTH M OMAacHOCTH paboThl CO CKPBITHIMU
UCTOYHUKaMU. PaHXHpoBaHME HCTOYHUKOB C LEJIbI0 OLEHKHU JAESITEIbHOCTH B pabore co
CKPBITBIMH HUCTOYHMKaMHU. TpaaullMoHHas U ceKpeTHas auruiomMarus. OTiauyue ux OT MHCCHUU
«HeneranoBy. COOTHOLIEHHE OTKPBITHIX M CKPBITBIX HCTOYHMKOB HH(pOpManuu. 3HaueHue
CKPBITBIX UCTOYHHMKOB B JUIUIOMaTH4eckoil padore. IIporecc paboThl ¢ UCTOUHHKAMU. 3a/lauu
MpEeABApPUTEIILHON OLIEHKU UCTOYHHUKOB. [lonbop u 0600meHne uctouHnKoB. CucreMaTu3arus
UCTOYHUKOB. Kpurtuueckas o0pabOTKa HCTOUYHUKOB. YCTaHOBJIEHHWE XPOHOJOTMUYECKUX U
TONorpaUUecKux XapakTepUCTHK. Y TOUHEHUE (PAKTOB MO MPSIMBIM M KOCBEHHBIM IOKa3aHMSIM.
[TpuBneuenne HeoOxomuMbIX ¢akToB. Pomb otTaensHbIX (akrtoB. Oddexkr Ilapero u
pacnpezeneHue HHPOPMAIIMOHHBIX JaHHBIX.

Tema 1.3 JoxkymenTtsl U uHpopmanusa. OnpeneneHne NTOKyMEHTaIbHOW HHQOpPMAIIUH.
BenomctBennble TOKyMeHTHI. Pojib 1 0COOEHHOCTH pabOThl ¢ BEAOMCTBEHHBIMH JOKYMEHTAMHU.
Cnexktp u peecTp IUIUIOMATHYECKUX JIOKYMEHTOB. JIOKyMEHTOOOOpPOT B MEXIYHApOIHBIX
OTHOLLIEHUAX. Buapl nepenucku. BHYTpUBEIOMCTBEHHBIE JTOKYMEHTBI U JJOKYMEHTHI OPraHOB
Biactd OCOOEHHOCTH M MpaBmiia uX NoArotoBku. CocTaBiieHHE JOKYMEHTOB. Pojib U 3HaueHue
6ecen. becena kak cpecTBO ModydeHUs U nepenayn nHpopmamu. Buasl u ocobenHoctu decet.



Cxema mumuiomatudeckux Oecen. Copepkanue u (opmbl Oecen. 3HavueHHe 3amuced Oecerl.
Odunuanpable BcTpeun U HeQopMmalibHbIe pa3roBophl. llogaep:xkanue CBS3ed M IETU JTHYHBIX
KOHTakTOB. OTBETCTBEHHOCTh M JONT paboTHuKa. Poip HaOmomeHus B cOope mHbOpMaLuu.
duznyeckoe HAOIIOICHUE U €ro 3a7a9u. Y CJIOBHSI U Mpolieypsl HabmoaeHus. [Icuxonorudeckoe
HaOmoenue. OTKPBITOE U CKpBITOe HaOmoaeHrue. KOHTAKT MOJ| BBIMBIIIIICHHBIM MPEIIOTOM.
WuTepnperanust «MOI4alIuBOro» HaOmroAeHHs. DieKTpoHHOoe HaOmoneHue. HaOmonenwe 3a
BBINIOJTHEHHEM JIOTOBOPOB U cornameHuil. HaOmromaemoe sBleHHME Kak peasbHOCTh U
CIIy4alHOCTB.

Temal.4. CoxpanHocTs HHGOPMAITUU B 0a3bl JaHHBIX. 3aa49d XPAHWINI] HHGOPMAIIHH.
Haznauenue apxuBOB M CpOKM XpaHeHUs uHbopManuu. AKTUBHOCTh JTOKymMeHTa. KoHTponb 3a
COXPaHHOCTBIO IOKYMEHTOB. Jl0Che KaK Cpe/ICTBO HAKOIUICHHUS U pacIpOCTpaHeHus! HH(OpMaLIUU.
Copnepxanue U BUBI 10cbe. VIMEHHBIE U TeMaTH4YEeCKUE A0Che. MUHU-0ChE U UX HAa3HAYCHHUE.
Onucanue goKyMeHTanbHOW uHpopManuu. MHPOpPMAMOHHBIA aHATU3 W CBEPTHIBAHUE
JNOKYMEHTalnbHOH uHpopManuu. HasnHauenme u QyHkuum 06a3pl gaHHbIX. llemu u myta
HanosiHeHue 0a3 maHHbIX. OTOOp WMHMOpManuu mis 06a3 MaHHBIX. PecypcHble W BpeMEHHBIC
orpannvenusi. OueHkr uHGopManuu A 0a3 JaHHBIX. YUYeT CyOBEeKTHBHOTO (haKTOpa B OI[EHKaxX
uHpopManuu st 6a3 JaHHBIX. MeToAbl paH)KUPOBAHUS HCTOYHHKOB MHGOpPMAIMU U CaMOi
uHpopmanuu. [Ipuemsr knaccudukanuu nHGopMauu B 6a3zax JaHHBIX.

Tema 1.5. Tumnbr u pacceuika oTdetoB. Hasznauenune ordeToB. THIBI M pa3HOBUIHOCTH
oryeroB. [lucbmeHHble U ycTHble OTueThl. Crnenu@uka OTYETOB BO BHELIHENOJIUTHYECKOM
BenoMctBe. [loaroroBka oTdeToB. B3aMMOOTHOILICHHS AaHAJIMTUKOB M YWHOBHHKOB B XOJE
HOATOTOBKH OTYETOB. YUYET «IIpOBAJIOB B KOMMYHHUKalusax». ComeprkaHue U pasliesibl OTYETOB.
Odunmansaele 1 HeopHUIUaATbHBIE 0TYeTHI. [lepronnueckue nonecenus. [lonaTne KOHPIUKTHON
uHpopmaruu. [IpyunHbI NOSABIEHUS U TPYJHOCTH B ee 00paboTke. [IpoTuBOpeunBbIe CIyXU U UX
yuaeT. OLeHKH U IPOLEAYyphl aHaIn3a MpoTHBOpeunii B uHGopmanuu. [IprueMsr mpoBepku. 3HaHNE
U uHTyuis. KOHKpEeTHbIM aHalu3 KOHKPETHOW cHuTyauuu Kak Metox. IIpaBuia ydera
IPOTUBOPEYNBOI MH(OPMAIIMK TIPH COCTAaBICHUH OTU4eTOB. CHCTEeMa W MEXaHH3M IHPKYISAIUN
coobumiennit u uHpopmaruu. Ilpobrema xkmaccupukanuu u oOECHEYEeHHUs] CEKPETHOCTH
JIOKyMeHTOB. TpeOoBaHUs HAllMOHAJIBHON 0E30MacCHOCTH M COONIOAEHHE UHCTPYKUUU. [Ipremsl
3anmThl mHpopManuu. KondunennmanbHas uHopManus u ee obecrnedenue. IIporenyps
paccekpeunBaHMsl JOKYMEHTOB. Pacchuika OTYETOB KaK dTal IOATOTOBKH aHAJHTHYECKOU
uHpOpMaLUH.

Paznen 2 O6paboTka nHOpMAaIIH.

Tema 2.1. IlnanupoBaHue U TpeABapUTENIbHBIA aHanu3. Ponb mJIaHUPOBAHMS B
WH()OPMAIMOHHO-AHAIMTUYECKUX MeponpusaTusix. OmnpeneneHue cHernuUKA CUTyallud U ee
3HaueHue. Bunpl mmanupoBanusi. CocraBnenue miaHa. llenu muranupoBanus. HopmaTtuBHOE
manupoBanue. Crparernyeckoe IutaHupoBanue. OrnepaTuBHOe TulaHUpoBaHue. OICHKH
pEe3ynbTaTOB IUIAHUPOBAHUsA. JOMOJHUTENbHOE IUIAHUPOBAHWE M KOPPEKTHPOBKA ILIAHOB.
«Ctparerus pucka» u 4esnoBeueckuii ¢paktop. Pomabs u cmbich mpenBaputenbHoro ananuza. Otéop
CYIIIECTBEHHOU MH(MOpMAIINU U «crienka GakToBy. KoImsius uiu cornocTaBleHue U ee 3HaYCHHUE.
MeTtonbl u ipuemsl conoctaBieHusi. OCOOEHHOCTH COMOCTABICHUS M UX yUYET MPH OCMBICICHUU
uHpopmaruu. OT60p MHGOPMAITUHU TIO TPEAMETHBIM 3arojoBkaM. CucTeMa KITFOUEBHIX CIIOB.

Tema 2.2. ]_[CJ'II/I U 3aJa4d HUHTCPIIPCTALUN JaHHBIX. HpI/ICMLI BBIABJICHHUA CMBICIIA.
CHCL[I/I(I)I/IKa HHTCpIIpETAlluN YCTHOﬁ peun U NHUCBMCHHBIX TCKCTOB. VYuyer 00CTOATENBCTB H



KOHKpPETHOM cuTyanuu. OnacHOCTH OTCPOUYKH MHTEPIPETALIUH JaHHBIX. AHAJIN3 MPOTUBOPEUUIA B
uH(pOpMAIIUU U CIOCOOBI X ycTpaHeHUH. OMMOKY B UHTEPIPETAIINH JAHHBIX U UX MOCIEICTBU.
N30biTOok mMHpOpMAMU U ero npuduHbl. ONMacHOCTh YBIEYECHUS MOCTOPOHHUMH JTAHHBIMHU.
CtpykrypupoBaHue WHPOPMAIMOHHBIX TOTOKOB. Kpurepuum U TpHeMbl OOHApYXEHHS
nocropoHHelt nHpopmanmu. Paco3HaBaHue «aKTUBHOCTHY BEJAOMCTB U CHTHAJIBI TOCTYILICHUS
MOCTOPOHHEHN MHPOpMaLIUK. YYeT HCTOYHUKOB MH(POPMAIINH, HE OTHOCSIICHCS K neny. JleicTBus
no ee ycrpaHeHuo. OOBEKTUBHOCTh U CYOBEKTHBHOCTh B OIleHKE MH(popmaiuu. BHemnue u
BHYTpeHHUE (DaKTOpPbI, BIMSIONIME Ha OICHKY. coAepKaHHus XapaKTepUCTHKAa HCTOYHHKA
uH(pOpMalMu U OlLeHKa coiepxaHus nHpopmanuu. [Ipuembl 1 METOIBI OLEHOK MH(OPMALIUU.
Tpyanoctu B kiaccupukanuu UHGOPMAIUU M MYTH UX MPEOJOJICHUS. 3HAYUMOCTh PEallbHON
OIICHKH 0OCTaHOBKHU W WH(OpMAITUH.

Tewma 2.3. BoisiBnenue npo0esnoB u o0HoBieHHe nHGopmaruu. [ToHsTHE 1 XapaKTeprucTUKa
ne3nHpopmanuu. YTpo3bl U OCIEACTBHS Ae3UHPOPMAIUU. «Y TEUKU» HHPOPMAIUHN U UX IICIIH.
HampaBnennas uapopmanust u «uHDOpMaMOHHAS TYypOYJICHTHOCTBY». I[IpueMBI W METOIBI
00pw0bI ¢ ne3nHdopmanmeid. [IpodieMbl U TPYTHOCTH B 3TOM Tpoliecce. BrIsBIIeHUE MOTMHHBIX
HaMEpeHUW onmnoHeHTa. [loHsTHE W TPUYMHBI BO3HHKHOBEHHS TPOOETIOB B WH(OPMAIHH.
«Hemnonnas» undopmanus u npoden B Hell. [Ipuemsr oOHapykeHus: mpoOesioB B HHGOpMaLIUU.
@DaxTophl, BIUSAIOLIUE HA MONMHOTY HH(popManuu. OnacHOCTs IpoOenoB. BrisBiieHrne npooenoB u
UX 3HAYUMOCTH JJIsi MpeIBApUTENbHOTrO aHanu3a. [lyTu nukBuaanuu mpoOesioB M MOJyueHHUe
noctoBepHoi nH(popmanmu. Beibopounoe 06HOBIeHE HHPOPMAIIUU KaK MTOCTOSHHBIHN MPOLIECC U
METOJI aHaJM3a JaHHBIX. YcTapeBaHWe WH(GOPMAIMM W €ro BBIPAXCHHUS. 3HAYMNMOCTh U
COJIEpXKaHUE PEryJsIpHOM paboTel 1Mo oOHOBIeHHIO uWHMopMmanuu. CucremMa W TOPAIIOK
OOHOBJICHHS. YUYET CTaHJAPTOB MPOPECCHOHATBHOTO MBIIUICHUS M CTEPEOTHIIOB. YTPO3bI
3ano3aaHus ¢ 0oHoBIeHHEM. KOHTpOIIb 32 MEpONIPUSATUSIMU IO OOHOBJICHUIO HH(OPMALIUH.

Tema 2.4. Mertoapl aHamM3a M TOJNyYeHHE 3aKOHUEHHOM uHopmanuu. MeTos
HCCIIeIOBaHMsI OOLIECTBEHHBIX OTHOLIEHUH U UX crienu(uKka. I'pynnel METOI0B U MX Ha3HAYEHUE.
Tunsl mMetonoB. KonmuecTBeHHblE M KayeCTBEHHBbIE METOJbl aHaiM3a JaHHBIX. [lonutuko-
ONMCATEIbHBIA METON W €ro poib. [IpukiagHble MEXIUCHUIUIMHAPHBIE METOIbl. MeToxbl
«TBOPYECKOTO MBIIUIEHUS». MeTon «1po0 M OmMO0K» U €ro MOpPOKH. 3aBHCHMOCTh BbIOOpa
METO/IOB OT 3ajlay McCciel0BaHus U 00beKTa. BEIOOp aJjlekBaTHBIX METOJIOB aHalu3a. Y CIOBUS MX
npuMmeHeHnsd. Ctparerus McciaenoBaHus. BO3MOKHOCTH M YCIIOBUS peajlu3allud METOAOB Ha
npakTuke. CUTyallMOHHBIM aHanu3. MeToa M3ydeHus peanbHbIX jAel. MeToJ sMmaTH4ecKoro
MOHUMAaHUSA U €ro 3HaueHue. BBHIOOp KOHKPETHBIX METONOB U mMpobdiieMa ux 3((PEeKTUBHOCTH.
CMmbICI M Ha3HauyeHWe 3aKOHYEHHOW HHQopmaruu. [IpuuumHBl M MOCIEACTBHS OIIMOOK B
MOJIyYeHUU 3aKOHUYeHHOM uHpopmanuu. IlpocueTsl aHalIUTUKA W MYTH HMX MPEOJIOJICHHUS.
[Tponenypa noiydeHus 3akoHueHHON nHpopmarmu. [IpenBapuTenbHble COPaBKU M OTYETHI U UX
poJib B TMOJIyY€HHM 3aKOHUEHHOW uH(popmanmu. Kputepuu ycnexa aHaluTUKa B MOJYYEHUU
3aKOHYEHHON MH(pOpMaIIH.

3. ®opmMbl TEKYIero KOHTPOJISI U IPOMEKYTOYHOI aTTecTauun

Tema (pazoen) Memoovl mexyujeco Konmpoia ychesaemocmu

Co6op urpopManuu




Toustue VYCTHOE BBICTYIUICHHE HA CEMHUHAPE
uHbOpMaIUH

Hcrounnku Huckyccus
uHQOpMaINH

JlumioMaTHIecKue YcTHOE coolIeHne
JIOKYMEHTBI U
nHQOpMAaIHsI

CoxpaHHOCTh YCcTHOE BBICTYIUICHUE Ha CEMHUHAPE
nHDOpMAaITH B 0a3bl
JTAHHBIX

Tunsl w paccsuika | duckyccus
OTYETOB

O06paboTka
HHQOpMaIIH

[InanupoBanue n YCcTHOE BBICTYIJIEHUE HA CEMUHAPE
IIPEABAPUTEIIbHBIN
aHaJIu3

WuTtepnperauus u YcTHOE BBICTYIUICHUE Ha CEMUHAPE
olieHKa HH(pOpMaluu

BrisiBnenue Huckyccus
MPOOEIOB
00OHOBJICHHE
uHQOpMaIH

[InanupoBanue u YcTHad npe3eHranus
MpeABAPUTEIIbHBII
aHaIu3

3a4€T
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