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1. Ileab ocBOEHHS THCIHMILIHHBI

CdopmupoBaTh KOMIETEHIIMM B 00JACTH CIIOCOOHOCTEH LeNeHANpPaBICHHO U 3(PPEKTHUBHO
HOJTy4YaTh FOPUANIECKH 3HAUUMYIO HH(POPMAIHIO U3 Pa3INYHbIX HCTOYHUKOB, BKIIIOYAs IPABOBHIC
0a3pl JAHHBIX, peIIaTh 3aJaddl MpOQpECCHOHATBHON JESTENbHOCTH C INPHUMEHEHHEM
MH()OPMAIIMOHHBIX TEXHOJIOTHH U C y4eTOM TpeOOBaHUI HHPOPMAIIIOHHOW O€30I1aCHOCTH.

2. Ilnan kypca
Tema 1

WNudpopMalMOHHbIE TEXHOJIOTUM KaK OOBEKThl 'YMaHMTApPHOTO TMO3HaHUSA. MecTo U poiib
UH(POPMALIMOHHBIX TEXHOJOTHHA B IOPUIMYECKON nestenpHocTH MH(pOpMaTHka Kak Hayka U
HayyHas  JUCLUIUIMHA. HNudopmanusi: KpUTEpUM,  KiIaccu(uKanusi,  UCTOYHHKH.
WNudopmannoHHble TEXHOJOTHH. Mecto wuH(pOpMATHKH B cucTeMe 3HaHMW. KosBomouus
MH(POPMATUKU U IOPUCTIPYJCHIIMU. 3HAaY€HUE TEPMUHA «MH(POPMALIUA» B HOPMATUBHO-TIPAaBOBBIX
akrtax. Kimaccudukanus nahopMaMOHHBIX TEXHOJIOTHIA MO PA3IMYHBIM OCHOBAHHSIM.

HNudopmannonnoe obiectBo. TepMuH nHpopMmanoHHoe o0uiecTBo. JKeHeBCKrue MPUHIIMITBL
nocTpoeHus  uHpopManuoHHOTo  obmiectBa.  [lexmapauus npunnunoB  «lloctpoenue
MH(POPMALIMOHHOTO 001ecTBa — I1100aIbHAas 3a/1a4a B HOBOM ThIcsiueneTun». MHpopmannonssle
peBomroni. MoJenn TOCYZapCTBEHHOTO PEryJIMpOBaHUS Pa3BUTUS MH(POPMALMOHHOTO
obmectBa. HopmaruBHO-nIpaBoBoe obecrieueHue HHGOPMALMOHHBIX IporeccoB. OCHOBHBIE
OpraHbl TOCYJAapCTBEHHOH BIIACTH, PETYIHUPYIOUIHE HH(POPMAIIMOHHBIE ITPOIECCHI.

['mobGanpHble  uMH(OpMaLMOHHO-KOMMYHHKalMoHHble cetn  (MurepHer) Cnenuduka
yIIpaBIICHHUS. Opranuzanus YIIpaBICHUS HNuTtepuerom. Bryrpennui
CTPYKTYPHOMHCTUTYLIMOHAJIbHBIN MEXAHU3M YIIpaBJICHHUS CETBIO. Buemnuit
CTPYKTYPHOMHCTUTYLIMOHAJIbHBINA YPOBEHb yIpaBiieHUs ceThio. O0mecTBo MHTepHeTa [Internet
Society, ISOC] u apyrue opraHuzanuu BHYTPEHHETO MEXaHU3Ma yIpaBlIeHUs ceTbio. Mcropus
pasButus Cetu. OcHoBHBIE TpHioKeHus. [lonckoBbie cuctembl. [IpaBoBOif KOHTEHT.

Tema 2

DneKTpoHHOEe TocynapcTtBo. Teopust 3yekTpoHHOro rocyaapcrBa. llenn u  peanusanus
3IEKTPOHHOro rocynapcrsa. CalTel OpPraHoB TOCYAAapCTBEHHOW Biactu. Bo3moxHocTn
AIIEKTPOHHOTO TPABUTENLCTBA. DJEKTPOHHASA JeMOKpatusa. J()(HEeKTHBHOCTH 3IIEKTPOHHOTO
npaBuTenbcTBa. OCHOBHBIE FOCYAAPCTBEHHBIE yCiIyTu B Poccuiickoit @enepanun DNEKTPOHHOE
roCy/apCTBO Pa3IMYHbIX CTPaH — CTPYKTYpa U METOJIbl (PYHKIIHOHUPOBAHUSI.

WNudopmanus 1 uHPOpMaLMOHHBIE Mpoliecchl B IpaBoBoi cpene. [IpaBoBas nHdopmaTika u
npaBoBasg uH@opmanus. Choenuduka mnpaBoBod uHpopManuu. McTtouyHuku mnpaBoBoOi
uHpopmauuu. [IpaBoBas wuHpopmanusa: mnoHATUHHBINA ammapar. CTpykTypa NpaBOBOM
uHpopmanuu. HopmatusHo-nipaBoBoe obecrieueHue npouecca nHpopmatuzanuu P®. Cucrema
OpPraHOB BJIACTH PETYJIMPYIOLMX Mpolecc HHPopmaruzanuu. I[IpaBoBoe peryiaupoBaHue
MH(OPMALIMOHHBIX OTHOIIEHUH 3a pyOexxom u B P®. KommuiekcHbIN XapakTep HpaBOBOTO
peryarpoBaHUs MEXaHW3Ma MPUMEHEHUS] HHPOPMALIMOHHBIX TeXHOJIOTUl OCHOBHBIE MTPOOJIEMbI
Y TIPaBOBOE pEryIHpoBaHUE UHPOPMAIIMOHHBIX TEXHOJIOTUI B PO.

Tema 3

WupopmalinoHHbIE TEXHOJIOTHH B (eiepabHbIX U PETHOHAIbHBIX OPraHax IoCyJapCTBEHHOMN
BiacTd. OCHOBHbIE CaiiThl (elepaibHbIX OPraHOB TOCYJAPCTBEHHOM BIIACTH, UX CTPYKTYpa,
IIPaBOBOM KOHTEHT. AKTyaJlM3alMsl UCIOJIb30BaHUS MH()OPMAIIMOHHBIX TEXHOJOTHII B OpraHax
rocyaapcTBeHHOM BnacTh. OCHOBHBIE TMOJIOXKEHHUS TOCYAAapCTBEHHON NOJIUTUKM B cdepe
WCIIOJIb30BaHUsl MH(DOPMALIMOHHBIX TEXHOJOTHM B JEATENIBHOCTH OPraHOB TOCYJapCTBEHHOM
BiacTd. [IpuopuTeTHBIE HAaNpaBlIEeHUS peIN3aluu TOCYAAPCTBEHHOW MOJUTHKH B cdepe
WCIIOJIb30BaHUsl MH(DOPMAIIMOHHBIX TEXHOJOTHM B NEATEIBHOCTH OPraHOB TOCYJapCTBEHHOM
Biractd. OOecreyeHne €AMHCTBA TOCYAAPCTBEHHOM IOJUTHKM B OOJIACTH HCIOJIB30BAHUSA
MH(OPMALIMOHHBIX TEXHOJIOTHH B IEATEIHHOCTH OPraHOB rOCYAapCTBEHHOM BIIACTH.

['ocymapcTBeHHass monuTHka B chepe HHPOPMAMOHHO-aHAIUTHYECKOTO OOeCTeYeHus
rocy1apcTBEHHOro  ympaBieHus. OCHOBHBIE TOJOXEHHS TOCYJapCTBEHHOM  MOJIUTUKU



pErMOHANBHON HHpOpMATHU3aALIUY.

WNHdopMannoHHbIE TEXHOJIOTUH B PAaBOTBOPUYECKOM EATEIILHOCTH U B IPABOOXPAHUTEIILHON
nesTeIbHOCTH. OCHOBHBIE CalThl IPAaBOOXPAHMUTEIBHBIX OPraHOB, MX CTPYKTypa, HpPaBOBOMU
KOHTeHT. VHpopmannoHHas HHPPaCTPyKTypa MPaBOTBOPUYECKON nesTenbHOCTH. OcOoOeHHOCTH
uHpopmaruzanuu ['ocynapcrsennoit ymsl. HdopMaTH3amys npaBoTBOPUECKO 1€ATEIbHOCTH
Cosera denepanun.

OcHOBHBIE TOHATUS Teopud HHpopManuoHHOW  Oe3onmacHocTH  MHpopmannoHHas
0€30MacHOCTb: TEOpHs, HOPMATHBHO-IIpaBoBoe obecrnieueHue. lloHATne HanMoOHaNbHOW U
MH(POPMaLMOHHOM Oe3omacHoCTH. JlokTpuHa nH(popManMoHHOH Ge3onacHocTH. HannonaneHble
uHTEepechl B mH(popmMarmonHoi cdepe. Cuibl obecnieueHust MHGOPMAITMOHHONW OE30MaCHOCTH.
VYrpo3bl 0€30maCHOCTH HMH(OPMAILMOHHBIX M TEJIEKOMMYHHUKAI[MOHHBIX CPEACTB U CUCTEM.
[Mpunmuner  obecnieueHust MHPOpPMAaUMOHHOW  Oe3zomacHOocTH. KoOMMBIOTEpHBIE  BUPYCHI.
AHTUBHPYCHBIE TPOIPAMMBI U CPENICTBA.

I'ocymapctBennas taiiHa. Ilonsatme rocypapcrBeHHOM TakHbl. HopmaTuBHO-IIpaBOBOE
obecrieueHre rocyrapcTBeHHOM TaiiHbl B PD. 3amuTa rocyiapcTBeHHON TaitHbl. OpraHbl 3aIUThI
rocygapctBeHHOM  TadHbl. CpeacTBa  3allMTBl  rocyJapcTBEHHOM  TalHbl.  Hocutenu
rOCylapCTBEHHOW TalHbl. IlepeueHp cBeNEHUN COCTABIAIOIIMX TOCYAAPCTBEHHYIO TailHY.
OTHeceHMe CBEAECHUH K TOCYAapCTBEHHOW TailHE, MX 3aCEKpPEYMBAHUE U PACCEKPEUMBAHMUE.
OcobeHHOCTH JI0IyCKa OpraHM3aludii Ha IMpOBEJEHHE pabOT € MCIOJb30BAaHMEM CBEICHMIA,
COCTaBJISIIOLIUX FOCY/IaPCTBEHHYIO TaliHY.

CripaBo4HO-TIpaBoBble cucTembl. [loHsATuiiHbIA anmapar. Metoauka cOopa, XpaHEHHMsS U
nepenaun uHGopmanuu B CIIC. Poms CIIC B mpodeccHoHanbHON AEATEIBHOCTH IOPUCTA.
neruduka ncnosab3obanus CIIC B pa3nuuHbIX Buaax npodeccuoHaIbHON AesTeIbHOCTH I0pHCTa
(IpaBOTBOPYECTBO, MPABOOXPAHUTENbHAS AEATENbHOCTh, CyneOHas IesITeIbHOCTh, HOTApHAT,
anaBokarypa). Knaccudukauus CIIC (nmo pasnuunbiM ocHoBaHusM). 3apyOexusie CIIC.
HampaBnenus pa3BuTusi CipaBOYHbIX PABOBBIX CHCTEM.

CripaBouHble MH(QOPMALMOHHBIE NPABOBbIE CHCTEMbl KaK OCHOBHOW HMCTOYHMK IOJY4YEHUS
npaBoBod MH(popMmanuu Juid crenuanucra. OCHOBHBIE IMOHATHS W MPUHLUIBL pabOThl CO
crpaBo4HOM mpaBoBoil cucteMolt KoncyneranT Ilmroc. Temarnueckuii nouck. CocraBiieHue U
ananu3 nonoopku gokymeHToB. CIIC Koncymerant Ilmtoc. IOpuamnueckuit O6nok. AHamus
uHpopmanuu B CIIC Koncynbrant [Imtoc. CrnpaBouHas npaBoBasi cuctema ['apant. OCHOBHbIE
noHsTus. TexHonorust paboTsl. MHpopManmoHHO-TIpaBoBoe obOecrieueHue. AHaTUTHYECKHE
BO3MOXKHOCTH padoTsl ¢ fokyMeHTamu B CIIC I"apanT.

Tema 4
[ToaroroBka TOKyMEHTOB B TEKCTOBOM penakTope MS Word
Pa6ota B TekcToBOM penakrope MS Word
Mento n nanenu HHCTpyMeHTOB. HaBuranus no qokymenty. [lapameTpsl cTpaHULIbI JOKYMEH-
ta. [logroroska nenoBoro nokymeHnta. PegaktupoBanue tekcta. @opmMaTUpOBaHUE CUMBOJIOB U
a03aneB. KommpoBanue ¢opmara. DopmarupoBaHue CHuckoB. DopMarupoBaHue TaOIHII.
[TpoBepka opdorpaduu u mpasonucanus. Ilepenocsl B Texcte. Hymepauus crpanuu. Ilpuemst
BepcTKU Oosbiioro fokymenra. CtuneBoe GpopmarupoBanue. Pasnenst nokymenra. Co3nanue u
¢dopmaTupoBaHue KoJOHTUTYNIOB. [Ipuembl odopmiieHns TUTYNbHOTrO Jncra. BeraBka winiro-
crpanuii. Hymepamus wumoctpauuii, Ttabmun. OpraHu3anus HTOJPUCYHOUYHBIX ITOJAIMHUCEH,
Ha3BaHMW TaOJMMI] W CCHUIOK Ha WUIIOCTPAMU W TaONHIbl. ABTOMaTHYECKOE COCTaBIIEHHE
OTJIaBJICHMS, CNHMCKAa WILTIOCTpaiuid, Tabmun u T.1. Ccbulku B TekcTe. PaboTa co cTpykTypoit
6ombmioro gokymenTa. Co3nanue JOKYMEHTOB JUisl paboThl ¢ KiaueHTamMu. Pabora ¢ oObekTamu
MS WordArt u MS Equation. ['unepccbuiku B JOKyMEHTE.
Tema 5
ABTOMaTH3aIMs BHIYUCICHUH B 3JIeKTPOHHBIX Tabnunax MS Excel
PaGoTa B anekTponHbIX Tabnumax MS Excel

MeH10 U maHenu WHCTPYMEHTOB, cTpoka ¢opMyin. Tumbel U popmarsl JaHHBIX, MPEACTaBICHUE
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JTAHHBIX B siuelike. Mcnonb30BaHue aBTO3a10HEHNs, aBTOBBO/IA, aBTO3aMEHBI ITPH BBOJIE JAHHBIX.
dopmaTupoBaHue NaHHBIX, OKpyrieHue uucen. CrocoObl (GopMaTHpoOBaHUs siU€eK U OJIOKOB
syeek a1 odopmienus tabmun. Berumcienus mo ¢opmynam. Hcmonb3oBanue ¢GyHKUUN B
(dopmynax. AGCOIIOTHBIE U OTHOCUTEIbHBIE CCHUIKM Ha sYeWKH U Osioku siueek. KomuposaHue
dopmyn. Bblumciaenus B psAgax  JaHHbIX.  ABTO3allOJIHEHHE, ABTOBBIYMCIEHHE U
aBTOCyMMHupoBaHue. WimocTpanus pAgoB JaHHBIX € MOMOIIBI0 Auarpamm. lcnoib3oBaHue
JIOTHYECKUX KOHCTPYKIHMHA B BhruncieHusx. Opranuzanus cnuckoB. CopTupoBKa U (puiabTpanus
cnuckoB. Mcnonp3oBaHue B (QopMysax CTaTUCTHYECKMX (QyHKIUM. Pemenue npumepoB 1o
00paboTke TabIMIl COLMATbHO-I)KOHOMHUECKUX MOKa3aTeleH.

Tema 6
KomnbrotepHslie 6a3bl JaHHBIX B ropuauueckoM oduce. Co3nanue u BepeHue 6a3bl JaHHBIX.
O pabote B cpene B MS Access
OOBeKTHI PeNSIUOHHON 0a3bl JAHHBIX: TAOJIHUILIBL, 3aIIPOCH], GOPMBI, 0T4eThl. Co3aaHNe TaOIUIIBI
B peKMME KOHCTpyKTOpa Tabmui. Cesi3piBanus Tadnwui. Pabora ¢ MmEOroradmmyasiMu b1,

3. @opMbl TEKYNIero KOHTPOJIS U MPOMEKYTOUYHOMH aTTecTAUI

Tema (paznen) MeToabl TEKyIIEro KOHTPOJIsl yCIIEBAEMOCTH
Tema 1 Y cTHBII/TMCEMEHHBIH OTIPOC
) BrlnonHeHNe NpakTHYECKOT0 3aJaHus

Y CTHBINA/TIUCEMEHHBIA OIIPOC

Tewma 2.
TectupoBanue
Y CTHBIN/TIMCEMEHHBIA OIIPOC

Tema 3. TectupoBanue
BrinosiHeHNE NpakTUYECKHUX 3aJaHui
TectupoBanue

Tema 4. p .
BrinosiHeHNE NpaKTUUECKHUX 3aJaHui
TectupoBanue

Tema 5. p .
BrInosiHeHNE MpaKTUYECKUX 3aJaHUN
TectupoBanue

Tema 6. P .
BrInosiHeHNE NPaKTUUECKUX 3aJaHUN

dopma NPOMEKYTOUHON aTTECTALUN — 3a4ET C OLIEHKOM.
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