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1. Ileab ocBOEHHS THCIHMILIHHBI

CdopmupoBaTh KOMIETEHIIMM B 00JACTH CIIOCOOHOCTEH LeNeHANpPaBICHHO U 3(PPEKTHUBHO
HOJTy4YaTh FOPUANIECKH 3HAUUMYIO HH(POPMAIHIO U3 Pa3INYHbIX HCTOYHUKOB, BKIIIOYAs IPABOBHIC
0a3pl JAHHBIX, peIIaTh 3aJaddl MpOQpECCHOHATBHON JESTENbHOCTH C INPHUMEHEHHEM
MH()OPMAIIMOHHBIX TEXHOJIOTHH U C y4eTOM TpeOOoBaHUI HHPOPMAIIHOHHOW OE€30I1aCHOCTH.

2. Ilnan kypca
Tema 1

WNudpopMalMOHHbIE TEXHOJIOTUM KaK OOBEKThl 'YMaHMTApPHOTO TMO3HaHUSA. MecTo U poiib
UH(POPMALIMOHHBIX TEXHOJOTHHA B IOPUIMYECKON nestenpHocTH MH(pOpMaTHka Kak Hayka U
HayyHas  JUCLUIUIMHA. Nudopmanus: KpUTEpUH,  Kilaccu(ukanusi,  UCTOYHHKH.
NudopmannoHHble TeXHOJIOTHH. Mecto wuH(pOpMATHUKH B cucteme 3HaHui. KosBomonus
MH(POPMATUKU U IOPUCTIPYJCHIIMU. 3HAaY€HUE TEPMUHA «MH(POPMALIUA» B HOPMATUBHO-TIPAaBOBBIX
akrtax. Kimaccudukanus nahopMaMOHHBIX TEXHOJIOTHH MO Pa3InYHBIM OCHOBAHUSM.

HNudopmannonnoe obmectBo. TepMuH nHpopmanoHHoe o0uiecTBo. JKeHeBCKue MpUHLUIIBI
nocTpoeHus  uHpopManuoHHOTo  obmiectBa.  [lexmapauus npunnunoB  «lloctpoenue
UH(POPMALIMOHHOTO 001ecTBa — I1100aJIbHAs 3a/1a4a B HOBOM ThIcsiueneTun». MHpopmannonHsle
peBomroni. MoJenn TOCYZapCTBEHHOTO PEryJIMpOBaHUS Pa3BUTUS MH(POPMALMOHHOTO
obmectBa. HopmaruBHO-nIpaBoBoe obecrieueHue WHGOPMALMOHHBIX IporeccoB. OCHOBHBIE
OpraHbl TOCYJAapCTBEHHOH BIIACTH, PETYIHUPYIOUIHE HH(POPMAIIMOHHBIE ITPOIECCHI.

['mobGanpHble  HMH(OpMaMOHHO-KOMMYyHHKaIMOHHble cetu  (MurepHer) Cnenuduka
yIIpaBIICHHUS. Opranuzanus YIIpaBICHUS HNuTtepuerom. Bryrpennui
CTPYKTYPHOMHCTUTYLIMOHAJIbHBIN MEXAHU3M YIIpaBJICHHUS CETBIO. Buemnuit
CTPYKTYPHOMHCTUTYLIMOHAJIbHBINA YPOBEHb yIpaBiieHUs ceThio. O0mecTBo MHTepHeTa [Internet
Society, ISOC] u apyrue opraHu3aliii BHYTPEHHEr0 MEXaHH3Ma yIpaBieHHs ceThio. Mcropus
pasButus Cetu. OcHoBHBIE TpHIokeHus. [louckoBbie cuctemsbl. [IpaBoBO KOHTEHT.

Tema 2

DneKTpoHHOEe TocynapcTtBo. Teopust 3yekTpoHHOro rocyaapcrBa. llenn u  peanusanus
3IEKTPOHHOro rocynapcrsa. CalTel OpPraHoB TOCYAAapCTBEHHOW Biactu. Bo3moxHocTn
AIIEKTPOHHOTO TPABUTENLCTBA. DJEKTPOHHASA JeMOKpatusa. J()(HEeKTHBHOCTH 3IIEKTPOHHOTO
npaBuTenbcTBa. OCHOBHBIE FOCYAAPCTBEHHBIE yCiIyTu B Poccuiickoit @enepanun DNEKTPOHHOE
roCy/apCTBO Pa3IMYHbIX CTPaH — CTPYKTYpa U METOJIbl (PYHKIIHOHUPOBAHUSI.

WNudopmanus 1 uHPOpMaLMOHHBIE Mpoliecchl B IpaBoBoi cpene. [IpaBoBas nHdopmaTika u
npaBoBasg uH@opmanus. Choenuduka mnpaBoBod uHpopManuu. McTtouyHuku mnpaBoBoOi
uHpopmauuu. [IpaBoBas wuHpopmanusa: mnoHATUHHBINA ammapar. CTpykTypa NpaBOBOM
uHpopmanuu. HopmatusHo-nipaBoBoe obecrieueHue npouecca nHpopmatuzanuu P®. Cucrema
OpPraHOB BJIACTH PETYJIMPYIOLMX Mpolecc HHPopmaruzanuu. I[IpaBoBoe peryiaupoBaHue
MH(OPMALIMOHHBIX OTHOIIEHUH 3a pyOexxom u B P®. KommuiekcHbIN XapakTep HpaBOBOTO
peryarpoBaHUs MEXaHW3Ma MPUMEHEHUS] HHPOPMALIMOHHBIX TeXHOJIOTUl OCHOBHBIE MTPOOJIEMbI
Y TIPaBOBOE pEryIHpoBaHUE UHPOPMAIIMOHHBIX TEXHOJIOTUI B PO.

Tema 3

WupopmalinoHHbIE TEXHOJIOTHH B (eiepabHbIX U PErHOHAJIbHBIX OPraHax rOCyJapCTBEHHOMN
BiacTd. OCHOBHbIE CaiiThl (elepaibHbIX OPraHOB TOCYJAPCTBEHHOM BIIACTH, UX CTPYKTYpa,
IIPaBOBOM KOHTEHT. AKTyaJlM3alMsl UCIOJIb30BaHUS MH()OPMAIIMOHHBIX TEXHOJOTHII B OpraHax
rocygapcTBeHHOM BnacTh. OCHOBHBIE TOJIOXKEHHUS TOCYAApCTBEHHOW TOJMTHKH B cdepe
WCIIOJIb30BaHUsl MH(DOPMALIMOHHBIX TEXHOJOTHM B JEATENIBHOCTH OPraHOB TOCYJapCTBEHHOM
BiacTd. [IpuopuTeTHBIE HAaNpaBlIEeHUS peIN3aluu TOCYAAPCTBEHHOW MOJUTHKH B cdepe
WCIIOJIb30BaHUsl MH(DOPMAIIMOHHBIX TEXHOJOTHM B NEATEIBHOCTH OPraHOB TOCYJapCTBEHHOM
Biractu. OOecrneyeHne €AMHCTBA TOCYAAPCTBEHHOM IOJUTHKM B OOJIACTH HCHOJIB30BAHUSA
MH(OPMALIMOHHBIX TEXHOJIOTHH B IEATEIHHOCTH OPraHOB rOCYAapCTBEHHOM BIIACTH.

['ocymapcTBeHHass monuTHka B chepe HHPOPMAMOHHO-aHAIUTHYECKOTO OOeCTeYeHus
rocy1apcTBEHHOro ympaBieHus. (OCHOBHBIE TIOJOXKEHHUS TOCYJapCTBEHHOM  IMOJIUTUKU



pErMOHANBHON HHpOpMATHU3aALIUY.

WNHdopMannoHHbIE TEXHOJIOTUH B PAaBOTBOPUYECKOM EATEIILHOCTH U B IPABOOXPAHUTEIILHON
nesTeIbHOCTH. OCHOBHBIE CalThl IPAaBOOXPAHMUTEIBHBIX OPraHOB, MX CTPYKTypa, HpPaBOBOMU
KOHTeHT. VHpopmannonHas HHPpaCTpyKTypa MpaBOTBOPUYECKON nesTensHOCTH. OcoOeHHOCTH
uHpopmaruzanuu ['ocynapcrsennoit ymsl. HdopMaTH3amys npaBoTBOPUECKO 1€ATEIbHOCTH
Cosera denepanun.

OcHOBHBIE TOHATUS Teopud HHpopManuoHHOW  Oe3onmacHocTH  MHpopmannoHHas
0€30MacCHOCTh: TEOpHs, HOPMATHBHO-TIpaBOBOe obOecrieueHue. [loHATHE HAUMOHANBHON U
MH(POPMaLMOHHOM Oe3omacHoCTH. JlokTpuHa nH(popManMoHHOH Ge3onacHocTH. HannonaneHble
uHTEepechl B mH(popmMarmonHoi cdepe. Cuibl obecnieueHust MHGOPMAITMOHHONW OE30MaCHOCTH.
VYrpo3bl 6€30maCHOCTH HMH(OPMAILMOHHBIX M TEIEKOMMYHUKAIIMOHHBIX CPEICTB M CHUCTEM.
[Mpunmuner  obecnieueHust MHPOpPMAaUMOHHOW  Oe3zomacHOocTH. KoOMMBIOTEpHBIE  BUPYCHI.
AHTUBHPYCHBIE TPOIPAMMBI U CPENICTBA.

I'ocymapctBennas taiiHa. Ilonsatme rocypapcrBeHHOM TakHbl. HopmaTuBHO-IIpaBOBOE
obecrieueHre rocyrapcTBeHHOM TaiiHbl B PD. 3amuTa rocyiapcTBeHHON TaitHbl. OpraHbl 3alUThI
rocygapctBeHHOM  TadHbl. CpeacTBa  3allMTBl  rocyJapcTBEHHOM  TalHbl.  Hocutenu
rOCylapCTBEHHOW TalHbl. IlepeueHp cBeNEHUN COCTABIAIOIIMX TOCYAAPCTBEHHYIO TailHY.
OTHeceHMe CBEIECHHUH K TOCYAapCTBEHHOM TailHEe, MX 3aCEKpEUYMBAaHUE U PACCEKPEUMBAHUE.
Oco0eHHOCTH JI0IyCKa OpraHM3aluii Ha IMpOBEJEHHE paboOT € MCIOJb30BAaHMEM CBEICHMIA,
COCTaBJISIIOLIUX FOCY/IaPCTBEHHYIO TaliHY.

CripaBo4HO-TIpaBoBble cucTembl. [loHsATuiiHbIA anmapar. Metoauka cOopa, XpaHEHHMsS U
nepenaun uHGopmanuu B CIIC. Poms CIIC B mpodeccHoHanbHON AEATENBHOCTH IOPUCTA.
neruduka ncnosab3obanus CIIC B pa3nuuHbIX Buaax npodeccuoHaIbHON AesTeIbHOCTH I0pHCTa
(IpaBOTBOPYECTBO, MPABOOXPAHUTENbHAS AEATENbHOCTh, CyneOHas IesITeIbHOCTh, HOTApHAT,
anaBokarypa). Knaccudukauus CIIC (nmo pasnuunbiM ocHoBaHusM). 3apyOexusie CIIC.
Hampasnenus pa3BuTusi CpaBOYHbIX IPABOBBIX CHCTEM.

CripaBouHble MH(QOPMALMOHHBIE NPABOBbIE CHCTEMbl KaK OCHOBHOW HMCTOYHMK IOJY4YEHUS
npaBoBod MH(popMmanuu Juid crenuanucra. OCHOBHBIE IMOHATHS W MPUHLUIBL pabOThl CO
cripaBo4HOi mpaBoBoil cucreMol Koncynerant Ilmtoc. Temarnueckuit nouck. CocraBiieHue u
anaym3 nonoopku nokymeHToB. CIIC KonucynmeranTt Ilmroc. FOpuamueckuii Onok. AHamu3
uHpopmanuu B CIIC Koncynbrant [Imtoc. CrnpaBouHas npaBoBasi cuctema ['apant. OCHOBHbIE
noHsTus. TexHonorust paboTsl. MHpopManmoHHO-TIpaBoBoe obOecrieueHue. AHaTUTHYECKHE
BO3MOXKHOCTH padoTsl ¢ fokyMeHTamu B CIIC I"apanT.

Tema 4
[ToaroroBka TOKyMEHTOB B TEKCTOBOM penakTope MS Word
Pa6ota B TekcToBOM penakrope MS Word
MeHro W mnaHenmn HWHCTpyMeHTOB. Hauranmsa mno npokymeHrty. Ilapamerpbl cTpaHHIBI
nokymeHTa. [logroroBka nenoBoro aokymenTa. PenakrtupoBanume Tekcra. dopmarupoBaHue
cuMmBoOJIOB U ab63aneB. KonupoBanue ¢opmara. dopmarupoBanue crnuckoB. @opmMaTUpOBaHUE
tabmui. Ilposepka opdorpaduu u npaBonucanus. Ilepenocsl B Texcte. Hymeparus ctpaHui.
[Tpuemsl BepcTku Oousbioro nokymeHTa. CtuieBoe (opmaTupoBaHue. Pasznensl TOKyMeHTa.
Coznanue u hopMatupoBaHue KOJOHTUTYIOB. [IpreMbl opopmiieHHs TUTYIBHOTO JTUCTa. BeTaBka
wmtocTpaiuidi. Hymeparus wiumoctparuid, Tabnui. OpraHuzaius NOoJpUCYHOUHBIX TMOAIMUCEH,
Ha3BaHMWM TaOJMI] W CCHUIOK Ha WJUIIOCTpAllMM U TaOIULbl. ABTOMAaTHUYECKOE COCTaBIIEHUE
OTJIaBJICHMS, CNHMCKA WILTIOCTpauid, Tabmuu u T.4. Ccpuiku B Tekcre. PaboTta co cTpyKTypoi
6ombmioro gokymenTa. Co3nanue JOKYMEHTOB JUisl paboThl ¢ KiaueHTamMu. Pabora ¢ oObekTamu
MS WordArt u MS Equation. ['unepccbuiku B JOKyMEHTE.
Tema 5
ABTOMaTH3aIMs BHIYUCICHUH B 3JIeKTPOHHBIX Tabnunax MS Excel
PaGoTa B anekTponHbIX Tabnumax MS Excel

MeH10 U maHenu WHCTPYMEHTOB, cTpoka ¢opMyin. Tumbel U popmarsl JaHHBIX, MPEACTaBICHUE
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JIAHHBIX B siUeiike. Mcnonb30BaHne aBTO3A0IHEHHS, aBTOBBO/I4, AaBTO3aMEHBI IIPH BBOJIE TAHHBIX.
dopmaTupoBaHue NaHHBIX, OKpyrieHue uucen. CrocoObl (popmaTupoBaHHs sSUeeK W OJOKOB
syeek a1 odopmienus tabmun. Berumcienus mo ¢opmynam. Hcmonb3oBanue ¢GyHKUUN B
dopmynax. AGCONIOTHBIE U OTHOCUTEIBHBIC CCHUIKM Ha seWKH M OJ0Ku sueek. KonmmposaHue
dopmyn. Belumcnenus B psgax  JaHHBIX.  ABTO3AllOJIHEHHE, aBTOBBIYHMCICHUE U
aBTOCyMMHupoBaHue. WimocTpanus pAgoB JaHHBIX € MOMOIIBI0 Auarpamm. lcnoib3oBaHue
JIOTHYECKUX KOHCTPYKIHMHA B BhruncieHusx. Opranuzanus cnuckoB. CopTupoBKa U (puiabTpanus
cnuckoB. Mcnonb3oBanune B (opMmynaXx CTaTHCTHYECKMX (YHKIHMU. Pemenne npumepoB 1o
00paboTke TabIUI] CONAIFHO-3KOHOMHUECKHX MTOKa3aTeIeH.

Tema 6
KommnbrotepHbie 6a3bl JaHHBIX B ropuandeckoM odrce. Co3manue u BegeHue 6a3bl JaHHBIX.

O pabote B cpene B MS Access
OOBeKTHI PeNsIUOHHON 0a3bl JAHHBIX: TAOJHUIIBI, 3a1IPOCHI, POpMBI, 0TUeThl. Co3/1aHNE TAOIUIIBI
B peKUME KOHCTpyKTOpa Tabmuil. Cesi3piBanus Tabnui. Pabora ¢ MmEOroradimunsiMu B/1.

3. @opMbl TEKYNIero KOHTPOJIS U MPOMEKYTOUYHOMH aTTecTAUI

Tema (paznen) MeToabl TEKyIIEro KOHTPOJIsl yCIIEBAEMOCTH
Tema 1 Y cTHBII/MTMCEMEHHBIN 0npoC
) BrlnonHeHNe NpakTHYECKOT0 3aJaHus

Y CTHBINA/TTUCEMEHHBIA OIIPOC

Tewma 2.
TectupoBanue
Y CTHBIN/TIMCEMEHHBIA OIIPOC

Tema 3. TectupoBanue
BrinosiHeHNE NpakTUYECKHUX 3aJaHui
TectupoBanue

Tema 4. p .
BrinosiHeHNE NpaKTUUECKHUX 3aJaHui
TectupoBanue

Tema 5. p .
BrInosiHeHNE NPaKTUUECKUX 3aJaHUN
TectupoBanue

Tema 6. P N
BrInosiHeHNE TPaKTUUECKUX 3aJaHUN

dopma NPOMEKYTOUHON aTTECTALUN — 3a4ET C OLIEHKOM.
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