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1. llenb TUCHUILINHBI

CdopmupoBaTh crieayronme KOMIETCHIINN |

OIIK-4

BJIa/IeHUE HaBbIKAMH pa0OThl C BHEIIHUMU opraHnuzanusiMu (MUHUCTEpCTBOM Tpyna
u comuanbHOM 3ammThl  Poccuiickoit ®enepanuu, I[leHcnoHHBIM — (GOHIOM
Poccuiickoit  ®denepaunu, PoHIOM cOLMAIBHOTO cTpaxoBaHus Poccuiickoit
Oenepannn, OenepalibHBIM QOHIOM 0053aTEIIBHOTO METUITMHCKOTO CTPAaXOBAHWS,
OenepalibHON  cIyk00i 1O Tpydy M 3aHATOCTH, KaJpPOBBIMU areHTCTBaMH,
CIIy0amMM 3aHATOCTU HACEJICHUS)

I1KO-4

CrmocobeH BecTH KaapoBOE€ JOCIOINPOU3BOACTBO M OPraHMU30BBIBATH APXHMBHOC
XPAaHCHUC KaJAPOBBIX JOKYMCHTOB B COOTBCTCTBHU C ﬂeﬁCTBYIOHlHMH HOPMATUBHO-
IMpaBOBbIMU AKTAMH, 3HATb OCHOBLI KaﬂpOBOﬁ CTAaTUCTHUKH, COCTABJIATH KaAPOBYIO

OTYETHOCTb, 00ECIIEUHTH 3AIIUTY NEPCOHATBHBIX JAHHBIX COTPYIHUKOB

2.C011ep>1<a}me AUCIHUIIIINHBI

Tema 1. Benenne B ynpasiaeHueckuid ydyer (IlpoGsemuasi jexkuus, ceMunap B
¢opme onpoca)

Llenmn, 3agaym W CTPYKTypa YIPABIEHYECKOTO YdeTa KaK OOJIACTH MPaKTHYECKOH
NesITeNbHOCTH U Kak Hayku. CpaBHEHHE cHCTEeM (MHAHCOBOTO M YIIPABICHUECKOI'O Y4Yera.
TepmuHOTOrHYECKHE OCOOCHHOCTH: YIIPABICHUYECKUI YUET, TPONU3BOJCTBEHHBIN YUET, KOCTHHT,
KOHTPOJUIMHL. B3auMOCBS3b U B3aMMO3aBUCHUMOCTD YIIPABIEHYECKOTO Y4€Ta, SKOHOMHYECKOTO
aHaJIu3a U OIOKETUPOBAHMUS.

VYpaBieH4eCKUI y4eT U NPUHATUE YIPABICHUYECKUX PEIICHUN. YIIPaBICHYECKUN ydeT
B CTPYKType ympasieHus opranuszanueil. CTpykrypa U (QyHKUHMH YYE€THO-aHAJIUTHUYECKOMN
ciykObl opraHuzauuu. Ponb Oyxrairepa-aHaquTHKa B HMH(QOPMAILMOHHOM o0ecreueHUH
rpouecca MPUHATHS YIPaBICHYECKUX PElIeHUH. YIpaBIeHUYECKUI y4eT B KOHTEKCTe OM3Hec-
cpeabl opraHuM3auuu. BHemHsst u BHyTpeHHss OusHec-cpena. Ilomb3oBarenu uH(popmanuy,
(dbopMupyeMOii B paMKaX yYETHBIX TPOIEIYD.

[TpoGnemMbl BHeApeHUs yrpaBiieHYeckoro yuera B Poccum.

Tema 2. Kuaccupuxanms 3arpar (IIpoOGaemuasi Jexkuusi, cemumnap B (dopme
omnpoca)

CnocoObl U moaxonsl K kiaccudukanuu 3arpar. Kiaccudukanus 3arpar mo ux
O9KOHOMHWYCCKOMY COACPKAHUIO — I10 DJIEMCHTAM U IO CTAaTbsAM KaJIbKYJIIAIUU.

Knaccudukanust 3arpar mo OTHOLIEHHIO K TPOAYKIMH W K HampaBlIEHUIO ydera -
MpsIMbIE M KOCBEHHBIEC, OCHOBHBIE M HakaaHbie. Kiaccudukarus 3arpat 1 HaJIoroooJ0KeHue.

Knaccudukarnust 3arpar mo WX AWHAMUKE — TMEepeMeHHbIe, MOCTOSHHBIE, YCIOBHO-
[IEPEMEHHBIE, YCIIOBHO-ITOCTOSIHHBIE, 00paTHO MPOMOPLHOHATIBHBIE BBIITYCKY.

Knaccudukarust 3aTpatr mo OTHOIIEHUIO K JAHHOMY YIPaBIECHYECKOMY PEHICHUIO —
PEICBAHTHLIC, TPUPOCTHBIC, BMCHCHHBIC. BXOI[?IHII/IG N UCXOIAIINEC 3aTpaThl.

[TpousBoAcTBeHHAss Cce0ECTOMMOCTh MPOAYKIMM (3aTparbl Ha MTPOAYKT) M 3aTpPaThl
nepuoja (mepuoandeckue 3arparsl). DopMupoBaHue MPOU3BOICTBEHHON CEOECTOUMOCTH.

Knaccudukarus 3arpar Ui 1eieil KOHTPONS W PETYIHPOBAHUS — PEryIupyemMbie U
HEpEeryaupyemble. 3aTpaThl MO LEHTPaM OTBETCTBEHHOCTH.

Knaccudukaruss crnocoOOB KambKyISIIUU CE0ECTOMMOCTH — IO TMOJHBIM U TIO0
INEPpEMEHHBIM 3arparaM, 110 HOPMAaTUBHBIM U II0 q)aKTI/I'-IeCKI/IM 3arparaM, B 3aBUCHUMOCTHU OT
0COOCHHOCTEH TEXHOIOTUYECKOTO IUKIA (MT03aKa3HbIN U MOMPOIIECCHBIE METOBI).

Tema 3. YnpasiieHueckuil y4eT Kak 0a3a NPUHATHS YINPABJICHYECKHX pPeLICHHI
(ITpodsnemHuas ekums, ceMunap B popme onpoca)
IIpunsarue pemennii. OyHKIMY yIpaBIeHUs SJKOHOMUYECKOU CUCTEMOM




[Ipunstue pemenuit B cepe cObITa. YUET M NPHUHATHE PEIICHWH 1O 3aKylmkaMm B
TOPrOBO-3aKYIIOYHOW JEATECIIBHOCTH. YIPABICHYECKUN Y4E€T M IPUHATUE pPEUICHUH 10
WHBECTULIUSM.

OcHOBHBIE HalPaBJIEHUSI COBEPLICHCTBOBAHUS MPUHATHUS YIIPABICHUYECKUX PEILICHUN Ha
OCHOBE JaHHBIX YIIPABICHYECKOIO Y4€Ta. DTallbl IPUHATHUS YIPABICHYCCKUX PELICHUMN.

IIpuémbl 1 METOMBI YIIPABIEHYECKOTO YYETA B IPUHATUHN YIIPABICHYECKUX PELICHUN.

Tema 4. HopmupoBanue TpynoBbix npoueccoB (Ilpodsemnas jgekuus, ceMunap B
¢opme onpoca)

Mertoibl HOpMUPOBaHUS TPYAOBBIX IporieccoB. CBOmHAS TpyAoeMKoCTh. [laHoBas
yucieHHOCThb. DOHJ OIIaTsl Tpyna.

3arpy3ka 00OpyIOBaHUS: pacyeT KOJIMYECTBAa €IUHMII oOopynoBanus. [lmanupoBanue
3arpar

IInaHnnpoBaHue CMEHHO-CYTOUHBIX 3alaHui. [ImaHupoBaHue npolecca Mporu3BOACTBA

[InanupoBaHue CPOKOB U3TOTOBJICHUS MPOAYKTA

Tema 5. YnpapjieHUYecKHil y4eT UCNOJIb30BaHusA padoyero Bpemenn (IIpodsemuas
JeKuus, cemunap B popme onpoca)

VYopasnenue paboynM BpeMeHeM. EjxenHeBHOe IUTaHHpoBaHHE pabodyero BPEMEHH.
Yuér pabodero BpEeMEHH: CYMMHPOBAHHBIM, TIOACHHBIA y4YeT, YYETHBIH TIEPHO.
[IpogomkuTensHOCTh pabouero BpeMeHu 1o npodeccuoHanbHbiM rpynnaM. Hopmer padounx
gacoB. CBepxypouHasi pabora. PaGora B HOouHOe BpeMs u mpazgHuku. CMEHHBIH Tpaduk
pabotsl. Tabens yuéra pabouero BpeMeHH.

Tema 6. HopmaTruBHble 3arparbl u OwomxerupoBanue (Ilpodiemuasi Jiekuus,
ceMUIIap B (popme onpoca)

bromxeTupoBanre B CUCTEME IUIAHMpOBaHUA opraHuszanuu. Lenmn wu  3agaum
OIOKETUPOBaHUS  Kak  (OPMBI  KPAaTKOCPOYHOTO  (ONMEpAaMOHHOTO)  TUTAHHPOBAHMSL.
Opranuzanus OHOMKETUPOBAHUSA B OpPraHMU3AIMK: OIOKETHBIH KOMHUTET, OIOKETHBIA ITMKI,
OIOIIKETHOE PYKOBOJICTBO.

LleHTpbl OTBETCTBEHHOCTH OpraHU3allMd KaK OCHOBAa TOCTPOCHUS OMOHKETHON
cucteMsl. LleHTphI 3aTpar, HeHTpbl NPUOBLIH, IEHTPHI JOXO0a, IICHTPHl HHBECTUIIUA.

HopmaruBHble 3aTpaThl Kak OCHOBa OIOKETHOTO CTPOUTENbCTBA. MeETOMbI
HOPMHPOBAHUS TIPSIMBIX PECYpPCOB (MarepuadbHBbIX, TPYAOBbIX). HopMupoBaHue HakIaaHBIX
pacxonoB. HopmupoBanue (pUHAHCOBBIX PECypcOB. YIpPaBIEHYECKUH Y4eT HOPM BBIPAOOTKH,
HOPM pacxojia MaTepuasia, 0ropkeTa pabouero BpeMeHH.

Cucrema  OHOMKETOB  KOMMEPUYECKOM  oOpraHu3anvd.  BIOpkeThl  LIEHTPOB
OTBETCTBEHHOCTH.

bromxer nponmax. bromker mnpousBoiacTBa. bromker 3akynok. bromxer pacxona
MaTepuasioB. BIomkeT NBMKEHHS JCHEKHBIX CPEACTB. BIOMKETHBIM OanaHC M OIOMKETHBIN
OTYET O NPUOBUISIX U YOBITKAX.

[IpeumyimecTBa W HENOCTaTKM HOPMATUBHOM KAJBKYISIIMM TIO CPAaBHEHHIO C
KaIbKYISAIUeH Mo (aKTHIECKUM 3aTpaTaM.

[IpoGnemsr  BHenpeHus OwmxeTupoBaHus. (OCOOCHHOCTH  OIOKETUPOBAHUS B
TrOCYIapCTBEHHBIX U HEKOMMEPUYECKUX OpraHu3aiusx. .

Tema 7. KonTpo.sib OwmkeroB M aHaau3 orkjJoHeHuii (IIpoOGiaemHasi jexnmus,
JlaGoparopHasi pa6oTa B (popme onpoca)

[lemu xoHTponst OwomkeToB. DOpMBI  KOHTPOJS UM KOHTPOJBbHBIE MPOIEAYPHI.
Otkiionenust OnarompusiTHele W HeOnmaronmpusTHbie. OTKIOHEHHS MPOJaX IO IIEHE U IO
kosnuecTBy. OTKJIOHEHUS TPOU3BOJCTBA MO UCIOJIB30BAHUIO U 1O 1IeHE pecypcoB. OTKIOHEHUS
HaKJIAJIHBIX PacXo/l0oB — OCOOEHHOCTH aHaimu3a. OTKJIOHEHMsI MPOU3BOACTBA M OTKJIOHECHHS



IJTAHUPOBAHMS — 0COOEHHOCTH MHTepIpeTanuu. [Icuxonornyeckne 0COOEHHOCTH OpraHU3aINH
KOHTpOJIA OrO/KeTOB. BOMpPOCH COBMECTHON OTBETCTBEHHOCTH MEHEIKEPOB Pa3HBIX LIEHTPOB
OTBETCTBEHHOCTH IIPH AHAJIN3€ OTKJIIOHEHUHN.

Tema 8. MurpanuoHnblii y4der mnepconana (IlpoOsemHasi Jieknusi, ceMunap B
(¢opme onpoca)

KBorupoBanue pabouux MecT i HMHOCTPAHHOIO IepcoHana. BsaummoneiictBue c
TOCY/IapCTBEHHBIMU OpTaHaMU MO JIBKCHHI0O MHCTPAHHOM pabouell cuibl. MUTpariMmOHHBINA
y4eT HHOCTPaHHbIX rpakaaH. Opranuzanus TpyIOBOU IeATE€IbHOCTH HHOCTPAHHBIX IPAXKIAH.

3. (I’OpM]:I U METOAbI TEKYIIECIo KOHTPOJIA YCIIEBAEMOCTH U HpOMe)KyTO'lHOﬁ aTreCranuu.

Tema (pa3mein) MeTo/bl TEKYIIEro
KOHTPOJIS
yCIIEBAEMOCTHU
Tema 1. | BBeneHue B ynpaBieHYECKUH yueT onpoc
Tema 2. | Kimaccudukanus 3arpar onpoc
Tema 3. | YipaBneHueckuil yder kKak 0a3a NpUHATHS YIPaBICHYECKIX orpoc
peleHui
Tema 4. | HopMupoBaHue Tpyd0BbIX IPOLIECCOB ompoc
Tema 5 | YnpaBneH4yeckHil yueT HUCIOIb30BaHUs pab0Uero BpeMeH! oIpoc
Tema 6. | HopmaruBHBIE 3aTpaThl U OFODKETHPOBAHNE ompoc
Tema 7. | KoHTpOsb OIOIKETOB U aHAJIN3 OTKIOHEHHUN onpoc
Tema 8. | MurpaunoHHbIi y4eT IepcoHaia OIIpOC, TECTUPOBAHKE

DK3aMeH TPOBOIUTCS C MPUMEHEHHEM CIICAYIONIMX METOAOB (CPEACTB): B YCTHOMU
(dbopMe 1o BOTpocaM | 3aIaHHSIM.
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