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1.Ilenb ocBOEHUS AN CUMILIMHBI:

chopMUPOBATh YMEHHUS MPUMEHSATh HA TMPAKTHKE MPEIMETHBIC (TEOPETUUYECKHUE) 3HAHUS MPHU
pelieHny 3anad npogecCHOHANbHON JEsITeIbHOCTU B OOJAacTH IMPOBEIEHUS KaapoBOTO ayauTa B
OpraHu3aluu.

2.I1n1an kypca:

Paznen KaapoBblil ayIuT: TEOPETHKO-METOA0JI0THYECKHE OCHOBBI

Tema 1 [loHsiTHE 1 HOPMATHBHO-TIPABOBbIE€ OCHOBBI KA/IPOBOI'0 ay/JUTA

OBOJIOLUMS TOJXOJIOB K AaYJUTOPCKOW JESATEIbHOCTH M 3HAYEHUE KaJpOBOr0O ayauTa.
HopmaTtuBHO-IpaBOBOE peryiaupoBaHuE ayAUTOPCKOM JesTenbHOCTH: DenepanbHbli 3aKOH OT
30.12.2008 Ne 307-®3 «O6 ayauTOpCKOM NeATeNbHOCTHY; MexayHapodHble CTaHIAPTHl ayauTa U
WHBIE MEXKAyHapoJHble JOKyMeHTH; DenepasibHble TpaBuia (CTaHAAPTHI) AYAUTOPCKOM
nestenbHocTH; [IpaBuna (cTaHmapThl) ayIUTOPCKOM NeATeNbHOCTH, oAo0OpeHHble Komuccueit mo
aynuTopckon nesrenbHocTu npu Ilpesupente P®. [lonsTtue, 3agauum M HampaBiCHHS KaApOBOTO
ayJuTa.

Tema 2 MeTogo0/10ru4ecKkue 0CHOBbI KaJJpOBOIr0 ay/iuTa

Buasl kaapoBoro ayauta: oOsA3aTENbHBIA M HMHUIIMATUBHBINA, BHYTPEHHUU W BHEIIHHI.
Knaccudukanus THIOB KaApoOBOrO ayauTa: MEPUOJUYHOCTh MPOBEACHUSA, OO0OBEM MPOBEPKH;
METOJIMKAa AaHAJIN3a; YPOBEHb IMpPOBEICHMSA. [IpMHIMIBI TPOBEAEHUS KAAPOBOrO  ayauTa:
perynupyoomue (3THUeckue U MnpodeccruoHalbHbIE HOPMBI) W UCHONHSIOMUE (CTaHIApTHI
npoBeacHus). DyHKIIMU  KaIpOBOTO ayaWTa: OIlEpaTUBHAs, 3alluTHas, WH(OpMaTUBHAS,
KOMMYHUKaTUBHAs, PEryJsTUBHAas W MPEBEHTUBHAsA. MeToAbl NPOBEAEHUSA KagpOBOrO ayJauTa:
OpPraHu3alMOHHO-AHAIUTUYECKUE;  COLIMAIbHO-TICUXOJIOTUYECKUE; JIKOHOMHYECKHE. M CTOYHMKM
nH(pOpMaIIUY AJ TPOBEACHUS KaAPOBOTO ayAuTa. Y POBHU U 3TAIbl MPOBEACHUS KaAPOBOTO ayAUTA.

Paznen 2 TexHoJ10ruu KagpoBoro ayaiura

Tema 3 AyAuT OCHOBHBIX HANIPpaBJIeHN# PadoOTHI ¢ MEPCOHATIOM

Pa3zpaGoTka mporpamMMel KaapoBoro ayauta. OOBEKT, Lelb U 33Jayd ayAuTa KaJpoBOTO
NOTeHIMana opranusanuu. HampaBneHnsa KagpoBOro NOTEHIHUANA: HUCCIECNOBAHUE CTPYKTYPBI
KaJpoBOIO0  cOCTaBa  OpraHM3aluu  (aHauu3  [OKasaTeledl 1o  JBUKEHUIO  IIepCcoHala,
npo¢eCCHOHATbHO-KBATU(PUKALIMOHHON ~ CTPYKTYphl — IE€pCOHaNa,  COLMAIbHO-AEMOrpaduyecKium
XapaKTepUCTHKaM) U TPYAOBbIE IIOKa3aTeld OpraHu3aliy (aHAJIW3 MCIOJIb30BaHUS padbovero
BPEMEHM M IPOU3BOJUTENIBHOCTH TpyJa). AyAUT HHHOBALMOHHOIO IIOTEHIMANA OpraHU3aluu:
€CTECTBEHHBIN, JTMYHOCTHBIN, TPYAOBOW, MHTEIUIEKTYyAJIbHBINA, TBOPYECKUM; MPEAIPUHUMATEIbCKUN.
COanaHcupoBaHHBIE TOKa3aTeIM OLEHKHM KOMIIOHEHTOB WHHOBAIMOHHOIO MOTEHIMaja MepcoHaia
OpraHM3alHH.

Tema 4 AyauT J0OKYMEHTAIlHOHHOIO o0ecriedyeHUsl AeATEJbHOCTH 10 YNPaBJIEHUIO
MepCOHAIOM

[TpyunHBl W cHOCOOBI MPOBENEHHs ayauTa KaJpoBOro JENONpPOU3BOACTBA. PykoBonsuine
HOpPMAaTHBHBIE MPABOBBIE aKThl MPU MPOBEPKE KaapoBOW AoKyMeHTaruu. Obs3arenbHble KaJlpoBble
nokyMeHThl. Hapymienue TpeOoBaHMII TpyAOBOTO 3aKOHOJATENbCTBA M HX IMOCIEICTBHS. AyIuT
pErIaMeHTOB COLMAIbHO-TPYIOBBIX OTHOIICHHWM: KOJUIEKTUBHBIM TOTOBOP M COLUAIbHBIM KOJIEKC.
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AyauT peraaMeHTaluM KaJIpoBBIX MPOLECCOB: JWCLHMIUIMHA TPyAd, CUCTEMa OIUIaThl TpyAa
paOOTHUKOB, cuUcCTeMa oOecredeHuss Oe30MacHBIX YCIOBUH M OXpaHbl TPYJ, HailM, aTTecTalus,
KaJIpOBBIN pe3epB. DKCIEepTU3a JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB OPraHU3alllH.

Tema 5 AyauT 1eiITeJIbHOCTH CJIYKObI yIIPaBJIeHHsI MEPCOHAJIOM U KaJPOBBIX PUCKOB

Conepxanre W TIOKa3aTeNd JAEATENBHOCTU CIYXKObl YIpaBICHUS IEepCOHANIOM. MeToabl
olleHKH 3G (EKTUBHOCTH JESATENBHOCTH CIIY)KObI YIpaBleHUS IEPCOHAJIOM: JKCIEPTHBIE OLICHKH,
OCHUMapKUHT, OIleHKa Mo cOamancupoBaHHOW cucteme mnokazateneid (CCII), Bo3Bpar MHBECTULIUN
(ROI), meroguku JI. Yappuxa u J[. dunurca, MeToauKa KOMIUIEKCHOW OIEHKH 3(()EKTHBHOCTH.
Bunsr pucka 1mo BpeMEeHH BO3HMKHOBEHHS, (DaKTOpaM BO3HUKHOBEHUS, XapaKTepy ydeTa, XapaKTepy
MOCNEeACTBUM, cdepaM BO3HUKHOBEHHUS. Makpo- W MHKPOYPOBHH IPOUCXOXKIACHHUS pHCKa
genoBedeckoro (akropa. [ToHsTHE, CYITHOCTD U KIacCH(UKAIUS KaJPOBBIX PHCKOB.

3.@opMbI TEKYLIET0 KOHTPOJISI U IPOMEKYTOUHOM aTTeCcTAluN
MeTobl TeKyIEero KOHTPOJIS Uil OYHON M OYHO-3a04HOM hopmam 0OydeHus

Tema (pa3gen) | MeTo 1Bl TEKYIIEro KOHTPOJIS YCIeBAaeMOCTH
Paznen 1 |KagpoBblii ayinT: TEOPETHKO-METONA0JOTHYEeCKHE OCHOBBI
Tema 1 [loHsiTUE M HOPMATHBHO-TIPABOBBIE OCHOBBI Y CTHOE BBICTYIUIEHUE C JOKIAA0M
KaJpOBOTO ayauTa Pemenne TecroBoro 3amaHusi Ha OyMaKHOM
HOCHTETIE
Tewma 2 MeTo0JIOTHYECKHE ~ OCHOBBI  KaJpOBOTO| YCTHBIM OTBET Ha BONPOCHI
ayauTa YcTHOE BBICTYIIEHHE C AOKIAI0M
Paznen 2 |[TexHo/iorum KaJpoBOro ayamra
Tema 3 AyIUT OCHOBHBIX HAampaBiIeHH pabOTHl ¢| YCTHBIH OTBET Ha BOPOCKH
[IepCcCOHAIOM [lucekMeHHOE  BBIMOJHEHHWE  MPAKTHYECKOTO
3aJlaHUs
Tewma 4 AyIUT JOKYMEHTAIlMOHHOTO oOecredyeHus| YCTHOE BBICTYIUICHHE C JOKIaI0M
NEATENBHOCTH 110 YIIPABJICHUIO IEpcOHanoM | IIMcbMEHHOE — BBINONHEHHE  MPAKTUYECKOTO
3aJIaHUs
Tema 5 AYyIUT OEATENbHOCTH CIYXKOBl YIpaBJieHHUs| YCTHBIH OTBET Ha BOIPOCHI
[IEPCOHAJIOM H KaJPOBBIX PUCKOB [InceMeHHOE  BBIMOIHEHWE  MPAKTHYECKOTO
3aJIaHUs

MeTo/1bI TEKYIIETO KOHTPOJIS AJIsl 3a04HON (pOopMBbI 00yUEHUS

Tema (pa3gen) | Meto/1b! TeKyIero KOHTPOJISL yCIIeBAeMOCTH

Paznen 1 |KagpoBblii ayinT: TEOPETHKO-METON0JOTHYECKHE OCHOBBI
Tewma 1 [loHsiTHE W HOPMATHUBHO-NIPABOBbIE OCHOBBI Y CTHBII OTBET Ha BOIIPOCHI

KaJpOBOro ayauTa YcTHOE BBICTYIUIEHHUE C IOKJIAZOM
Tewma 2 MeTon0I0THYECKHE  OCHOBBI  KaJIpOBOIO

ayauTa
Paznen 2 |[TexHosiorum KaJapoBOro ayaura
Tema 3 AyIUT OCHOBHBIX HampaBlieHMH paboThl ¢| YCTHBII OTBET HAa BONPOCH

[IEpPCOHAIOM [lucbMeHHOE  BBINOJIHEHHE  MPAKTUYECKOrO
Tema 4 AyIUT JOKYMEHTAaIlMOHHOTO OOecreueHus| 3aTaHus

esITeTbHOCTH TI0 YIIPABJICHUIO IEPCOHATIOM
Tema 5 AyIUT JesTEeNbHOCTH CIYKOBI yIpaBleHHS

[IEPCOHAJIOM U KaJPOBBIX PUCKOB

MeToap! TeKyIIero KOHTPOJIS JUis 3a04HON (hopMBbl 00ydeHHs ¢ YacTUUHBbIM puMeHeHueM D0 u JIOT



Tewma (pa3gen) | MeTo1pI TEKYIIEr0 KOHTPOJIS YCIEBAEMOCTH
Paznen 1 |KagpoBblii ayinT: TEOPETHKO-METON0JOTHYECKHE OCHOBBI
Tema 1 [loHsiTUE W HOPMATUBHO-TIPAaBOBbIE OCHOBBI IIMCbMEHHBIN OTBET Ha 3aJaHUS DJIEKTPOHHOTO
KaJIpOBOTO ayauTa ceMHUHapa
Tema 2 MeTo0I0THYeCKHe  OCHOBBI  Kajaposoro| IInuceMenHoe cobecenoBanue ¢ 00ydaromuMmcs
aynuTa B XOJI€ MPOBEACHHUSI JEKTPOHHOI'O CEMHUHApA.
Paznen 2 |TexHoJioruu KagpoBoro ayaura
Tema 3 AyINT OCHOBHBIX HampaBieHWid paboTsl c| [luchMeHHBIN OTBET Ha 3aJaHUs IIEKTPOHHOTO
[IepcoHaIoOM ceMHUHapa
Tema 4 AyI[I/IT JOKYMEHTAIlMUOHHOT'O oOecneuenns IlMceMeHHOE coOecemoBaHHE C O6yHaIOHlI/IMCH
NIeSITENIBHOCTY 110 YIIPABJICHHUIO IEPCOHANIOM | B XOJI€ MMPOBEIECHUS DIEKTPOHHOIO CEMUHAPA.
Tewma 5 AyIUT JAEATEIHHOCTH CIYXOBI YIIpaBIICHUS
[IEPCOHAJIOM U KaJJPOBBIX PUCKOB

dopma TPOMEKYTOUHON aTTECTAIMU — 3a4€T C OLICHKOU

st o0ydaromuxcs ¢ HapyIIeHUEM 3pEeHUs

3a4eT MPOBOJUTCS B YCTHOM (BO3MOXHO C IOMOIIBIO ACCHUCTEHTa WM HCIOJIb30BAaHUEM
CHEIMAIM3UPOBAHHOTO TPOrPaMMHOTO obOecrieueHusi) ¢opme mno Owneram. Copepkanme Owuiera
JOBOJUTCS 1O OOYyYarolerocsi acCUCTEHTOM WM C UCIHOJIb30BAaHUEM CIEIUAIU3UPOBAHHOTO
MIPOrpaMMHOTO 00€CTIeUeHUS.

Jis 0Oydaromuxcs ¢ HapyuieHHeM ciyxa

3a4eT MPOBOJUTCS B YCTHOM (BO3MOXKHO C IIOMOILBIO CypJIOTIEpEeBOAYNKA) hopMe 0 OrieTam.

s oOyuaronuxcsi ¢ HapylIeHHEM OIOPHO-ABUTaTEIbHOIO ammapaTa 3a4eT MPOBOIUTCS B
YCTHOW (BO3MOKHO C TIOMOIIBIO AaCCHCTEHTa WJIM HCIOJIb30BAHUEM CIEHHUAIU3HUPOBAHHOTO
nporpaMMHOTo obecrieueHus) Gopme 1o ouaeTam.

WNHpopMallMOHHbIE TEXHOJOTHH, IPOrpaMMHOE OOECIeYeHHEe, MaTepHabHO-TEXHUYECKast
0aza, OILIEHOYHBIE CPEACTBA, HEOOXOIWMBbIE [ OCBOEHHUS JUCHMILIUHBI aJanTHPOBAHBI IS
00yYaroImuxcst ”HBAUIUIOB M 00YJaIOUINXCS C OTPAHUYCHHBIMUA BO3MOXXHOCTSIMH 3JI0POBBSL.
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