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1. IlepeyeHns IUIaHUPYEMBIX Pe3yJILTATOB 00y4eHM 10 TUCHMILINHE,
COOTHECEHHBIX C MJIAHMPYEMBbIMH Pe3yJbTATaAMM 0CBOCHUS
o0pa3oBaTeIbHOI MPOrpaMMbI

1.1. JlucuuruinHa

b1.0.11

«MHpopMannOHHbIE

TCXHOJIOTHHU B

FOPUINYECKON

JACATCIIBHOCTH obecrneynBaeT OBJIAACHUEC CICAYIOIMMHU KOMIICTCHIHUAMHU C YUYETOM

Jramna:
Ta6mma 1.
Kon HaumenoBanune Kopn srana ocBoenuss | HanmeHoBaHme 3Tana OCBOCHHS
KOMITETCHIINU KOMIIETEHIIUU KOMITETCHIINU KOMIIETEHIINN
Crocoben OIIK-8.1 CriocoOeH TieneHanpaBieHHO U
IeJICHAIPaBICHHO u 3 peKTHBHO MOJTy4aTh
3¢ (PEKTUBHO MOTYYaTh IOPUINIECKU 3HAYNMYIO
IOPUINYECKH 3HAYNMYIO WHPOPMALIMIO W3 Pa3IUYHBIX
UHPOPMALIUIO u3 HCTOYHUKOB, BKJTIOYast
Pa3INIHBIX MPaBOBbIC 0a3bl JAHHBIX
WUCTOYHUKOB, BKJIOYas
MIPaBOBEIE 0a3sr
OIIK-8 JAHHBIX, pelIaTh 3a1aqu
npohecCHOHATBHOMN
JeSITeTbHOCTH c
IIPUMCHCHUCM
WHPOPMAITUOHHBIX
TEXHOJIOTUM U C YUETOM
TpeOOoBaHMIA
WH(POPMAITIOHHOM
0e30macHOCTH




1.2. B pe3yibrare OCBOCHUS AUCIUILIUHBI Y CTYIEHTOB JOJDKHBI OBITH C(HOPMUPOBAHBI:

Tabma 2.

[Mpodeccuonansubie
JIEHCTBUA

Kon stama ocBoenus
KOMIIETECHIINH

Pesynprarer 00ydeHus

PaspaboTka
TOKYMEHTOB  IIPaBOBOTO
XapakTepa;  IIOJrOTOBKa
[IPaBOBBIX 3AKIIOYCHUI;
KOHCYJIbTUPOBAHHE 110
I[IPaBOBBIM BOIIpOCaM

MIPOEKTOB

OIIK-8.1

¢popmupoBanue y oOyyarommxcs
3HAHMIA:

MPaBUJILHOTO MMPUMEHEHUsT MH()OPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTHH JJIS TIOWCKA,
00pabOTKM, KOHCOTMIAIINN, apXUBAIIHH
npoeccuoHaIbHON HH(POPMALIUH, C YIETOM
MIPUHIIAIIOB HH()OPMAIIMOHHOH 1
oubarorpaduyeckoit KyabTypsl M HH)OPMAIIMOHHOMN
0e30MacHOCTH

CJIeTYIOUIUX

(¢opmupoBanue y o0y4yamoummxcs CJEIYIOIIHX
YMEHHUIi:

ompeecHus TpeOOBaHM HHPOPMAITHOHHOM
0€30IacCHOCTH MPH UCTIONB30BAHUN KOHKPETHBIX
WH(POPMALMOHHBIX TEXHOJOTHUH sl peLICHNUS 3a/1a4
po¢ecCUOHANBHON AEATEILHOCTH, YBEPEHHOI'O
MOJIb30BaHuUS HH(OPMAIIMOHHO-
KOMMYHUKAIITMUOHHBIMHA TCXHOJIOTUAMM IJIS ITIOMCKaA,
00pabOTKM, KOHCOMUIAIINH, APXUBAITUT
npoeccuoHaIbHON HHPOPMALIUH, C yIETOM
MPUHIHIIOB HHPOPMAIIMOHHOW
oubarorpaduyeckoit KyabTypbl M HH)OPMAITMOHHOMN
0e3omacHOCTH

¢popmupoBanue y oOyyarommxcs
HABBIKOB:

HCIOJIb30BaHUs IIPABOBLIX 0asnl JaHHbIX IJIs1
MOJTYYEHUS FOPUANYCCKH 3HAUNMMON HH(OpMAIINK;
orpeesieHe HeOOXOAMMOCTH IPUMEHCHHUS
WH(POPMALMOHHBIX TEXHOJOTUH ISl peLIeHNs 3a/1a4
poeCCHOHANBHON AEATENEHOCTH.

CJIeTYIOUIUX

2. O0beM 1 MecTO JUCHMILIMHBI B cTpyKType OII BO

O0BbeM THCHUILINHBI
Ha w3ywenne mucrmmumna b1.0.11

JEeATENLHOCTI» OTBOIUTCS 2 3.€. (72 akaj. yaca).

Ounas popma:

- IEKIIMOHHBIX 3aHsTHi (16 akaj. 4acoB),
- PAKTHICCKUX 3aHATHI (24 akajl. 9acoB).
Ha camocrosTenshyto paboty oOydaromuxcs — 32 akajl. yaca.

3aounas popma:

- ICKIIMOHHBIX 3aHSATHH (4 akaj. Jaca);
- PAKTHICCKHX 3aHATHI (8 akaJl. 4acoB).
Ha camocrosiTensHyto paboTy oOydaronmxcsi — 56 akaji. 4acos.

Kontpons — 4 akam.gaca

«HpOpMaIMOHHBIE TEXHOJIOTMM B  FOPHINYECKOM




MecTo JUCIUIIIINHBI
Juctmuiiaa  «HpOpMAITMOHHBIE TEXHOJIOTUM B ropumudeckor aesterbHocTn»  (B1.0.11)
n3yJaercs Ha 1 Kypce Bo 2 cemecTpe 1Mo ouHoM dopMe o0ydeHus1, Ha TIepBoM Kypee B 1 1 2 cemecTpax
10 3209HOH (hopMe OOYyUIEHMUSI.

3. ConepxaHue M CTPYKTYPA AMCUUIIIIMHBI

Tabmia 3

Ne i/t

Hamvenosarme Tem
(pa3nenoB)

O0BEM TUCLIMIUIMHBI, Yac.

Bcero

KonTakTHas pabota
00yJarommxcs ¢

MMpernogaBaTejicM 110 BUamM

yueOHBIX 3aHATUN

n | ap | m

|KCP

CP

dopMa TeKyIIero
KOHTPOJIS
yCIIEBAEMOCTH,
MIPOMEKYTOYHOU
aTTeCTaluH

Ounas gpopma oOyuerus

Tema 1

Mecto u poiib
WHPOPMAITUOHHBIX
TEXHOJIOTHH B
IOpUINYECKON
JeSITeTbHOCTH
HNudopmanmonnoe
obmecTBo. Monenu
roCyAapCTBEHHOTO
PEryIrMpoBaHus
pasBUTHSA
WHPOPMAITUOHHOTO
o0riecTBa.
I'moGanbHbIe
UHPOPMAITTOHHOKOMM
YHHUKaIUOHHBIE CETH
(UuTtepneT)

Ormpoc
[IpakTnueckoe
3afjaHue

Tema 2

DNEeKTpOHHOE
rocyzaapctso IIpaBoBas
uHpOpMaTHKA U
paBoBast
WH(pOpMAITHSL.
WudopmanmoHHble
TEXHOJIOTHH B
(denepanbHBIX U
pETHOHAITBHBIX
oprasax
rocyIapCTBEHHOM
BJIACTH

Ompoc
TectupoBanue

Tema 3

HNudopmanmoHHsle
TEXHOJIOTHH B
(benepanbHbIX U
pETHOHAITBHBIX
opraHax
roCy/1apCTBEHHOMN
BJIACTH
Nudopmannonnsie
TEXHOJIOTHH B
MIPaBOTBOPYECKOH
JeSITeIIbHOCTH U B
IIPaBOOXPAHUTEIBHOM

18

Ompoc
TectupoBanue
[IpakTnueckue

3aJIaHus




OO0BEM TUCLIMIUIMHBL, Yac.

®dopMa TeKyIIero
KonTakTHas pabota P yim
KOHTPOJIIS
Haumvenosanue Tem o0yyaromuxcs ¢
Ne i/t Bcero yCIIeBaeMOCTH,
(pa3nenoB) MIpernoiaBaTeneM o BUIaM CP N
5 . MIPOMEKYTOUHOU
HBIX 3aHATHN
yac 34 aTTeCTaIUK
hi ap 113 KCP
JIeSITeIbHOCTH
OCHOBHEBIE TIOHATHS
TEOpUU
MHPOPMAaITMOHHOH
Oe3omacHoCTH
l'ocynapcTBeHHas
TaitHa
CrpaBodHbIe
nH()OpPMAITHOHHBIE
MIPABOBBIC CUCTEMBI KaK
OCHOBHOW MCTOYHHK
MOJIyYEeHHs IPaBOBOU
UHQOpMaIUH AJIs
CHEIUAINCTA.
Tema 4 [Tonrororka
TOKYMEHTOB B TectupoBanue
Y 16 4 6 6 [IpakTiaeckue
TEKCTOBOM PEIIaKTOPE B
MS Word
Tema 5 ABTOMaTH3anus
BBIYMCIICHUN B Tecrupoaine
16 4 6 6 [IpakTiaeckue
3IEKTPOHHBIX I
tabimiax MS Excel
Tema 6 KomnbroTepHbie 6a3bl TectupoBanme
JTAHHBIX B 14 2 6 6 [IpakTuueckue
IOPUIMYECKOM Orice 3aJIaHuUs
ITpoMexxyTouHas arTecTarus 3ayer c OlECHKOM
Bcero: 72 16 24 32 |ak.uac.
54 Ac.uac.
Tabmmwa 5.
OOBeM JUCIATIIAHEL, YaC. o
opMa TEKYIIIEeTOo
KonTakTHas pabota P yim
KOHTPOJIS
Hanmenosanve tem oOyJarommxcs ¢
Ne n/mt Bcero YCIIEBAEMOCTH,
(pa3nenoB) MIPETIo1aBaTeNeM Io BUIaM CP .
. MTPOMEKYTOUHOU
yueOHBIX 3aHATHI
aTTeCTaI[UK
n | ap | m  [KCP
3aounas ghopma 0byuenus
Tewma 1 Mecto u poJib
WH(POPMAITMOHHBIX
TEXHOJIOTUI B
IOPUINYECKON
JIeSTEIIbHOCTH
Undopmannonnoe Omnpoc
o0mectBo. Monenu 4 4 [IpaxTHueckoe
TOCY/IapCTBEHHOTO 3a/laHue
peryJIMpoBaHuUs
pa3BUTHS
WHPOPMAITUOHHOTO
oOriecTBa.
I'mo6ansHbBIE




Ne i/t

HavmvenoBanue Tem
(pa3nenoB)

OO0BEM TUCLIMIUIMHBL, Yac.

Bcero

KonrakTtHas pabora
00yJaronmmxcs ¢

MMpernogaBaTejicM 110 BUamM

yueOHBIX 3aHATUN

b ap 3

KCP

CP

dopma TeKyIero
KOHTPOJIA
YCIEBAEMOCTH,
IIPOMEKYTOUHOMN
aTTecTaluuu

HH()OPMAITHOHHO-
KOMMYHHKAIIHOHHBIC
cet (MuTepHeT)

Tema 2

OneKTpoHHOE
rocynapctso [IpaBoBas
nH(DopMaTHKa U
paBoBast
nHOpMaITHS.
HudopmarnmonHsie
TEXHOJIOTHH B
(benepanbHBIX U
PETHOHATBHBIX
opraHax
rocyJapCTBEHHON
BJIACTH

Ompoc
TectupoBanue

Tema 3

HNudopmanmonnsie
TEXHOJIOTHH B
(denepanbHbIX U
PETHOHATBHBIX
opranax
roCyJ1apCTBEHHOMN
BJIACTH
HNudopmarnmonHsie
TEXHOJIOTHH B
IIPaBOTBOPYECKOM
JIESITEIIbHOCTH U B
MPaBOOXPAHUTEIBHOMN
JIESATSIIbHOCTH
OCHOBHBIE TOHATHS
TEOpUHU
UHGPOPMAITUOHHOM
Oe30macHOCTH
I'ocynapcrBennas
TaifHa

CrpaBoyHbie
WH(POPMAIMOHHBIS
MIPABOBBIE CUCTEMBI KaK
OCHOBHOM HCTOYHUK
MOJTyYeHUS TIPAaBOBON
WHGOPMAITUH TS
CIICIAITUCTA.

17

14

Ompoc
TectupoBanue
[IpakTuueckue

3aJIaHus

Tema 4

IToaroroBka
JIOKYMEHTOB B
TEKCTOBOM pENAKTOPE
MS Word

15

12

TectupoBanue
[IpaxTHueckue
3a/1aHUS

Tema 5

ABTOMaTH3aIUA
BBIUMCIICHHUH B
3JIEKTPOHHBIX
tabimax MS Excel

15

12

TectupoBanue
[IpaxTHueckue
3alaHHS

Tema 6

KomnbioTepHbie 6a3bl

13

10

TectupoBanue




OO0BEM TUCLIMIUIMHBL, Yac.
dopma TeKyIero
KonrakTtHas paborta
KOHTPOJIS
Haumvenosanue Tem o0yyaromuxcs ¢
Ne i/m Bcero YCTIeBa€MOCTH,
(pa3nenoB) MIpernoiaBaTeneM o BUIaM CP .
. MPOMEKYTOUYHOI
Y4eOHBIX 3aHITHI B —
hi ap 113 KCP
JIAHHBIX B [pakTHyeckue
FOpUIUIECKOM odrce 3aTaHUS
IIpoMexyTouHas arrecTanus 4 3aueT ¢ OlleHKOH
Bcero: 72 4 8 4 | 56 |ak.uac.
54 Ac.uac.

Coaepxxanue TUCHUNINHBI
Tema 1

HNHpopMalMOHHbIE TEXHOJIOIMHM KaK OOBEKThl T'YMAaHHUTAapHOrO MO3HaHWSA. MecTo W poiib
UH(POPMALIMOHHBIX TEXHOJOTMHA B IOPHIMYECKON nestenpHocTH MHpOpMaTHKa Kak Hayka U
HayyHas  JUCLMIUIMHA. Nudopmanus: KpUTEpUM,  KiIaccu(uKalusi,  UCTOYHHKH.
WndpopmannonHsle TexHoioruu. Mecrto uHpopMaTHKu B cucteme 3HaHui. Kospomronus
UHPOPMATUKA U IOPUCIPYACHUUH. 3HAueHHE TEepMUHA <«MHpOpMalUs» B HOPMAaTHUBHO-
npaBoBbIX akTax. Knaccupukanus nHGOpMAITMOHHBIX TEXHOJIOTHH 110 pa3IMYHBIM OCHOBAHUSIM.

HNudopmannonnoe obiectBo. TepMuH nHpopmanoHHoe o0uiecTBo. JKeHeBcKkue MpUHLUIIBI
nocTpoeHuss ~ MHPopManuoHHOTO  obmiectBa.  [lexmapanus npuHnumnoB  «lloctpoenue
MH(POPMALIMOHHOTO 001ecTBa - 100aibHas 3a7jaua B HOBOM ThicsueneTun» . MHpopmannonusle
peBomroni. MoJenu TOCYAapCTBEHHOTO PEryJIMpOBaHUS pPa3BUTUS MH(POPMALMOHHOTO
obmectBa. HopmatuBHO- mpaBoBoe oOecrieueHne HMH(OpMAMOHHBIX MpoueccoB. OCHOBHBIE
OpraHbl TOCYJIapCTBEHHOH BIIACTH, PErYJIHPYIONIHE HHPOPMALIMOHHBIE TPOIECCHI.

['mobGanpHble  HMH(OpPMaLMOHHO-KOMMYHHKalMoHHble cetn  (MurepHer) Cnenuduka
yIIpaBIICHHUS. Opranuzauus YIIpaBICHUS HNuTtepuerom. Bryrpennui
CTPYKTYPHOMHCTUTYLIMOHAJIbHBIN MEXAHU3M YIIpaBJICHHUS CETBIO. Buemnuit
CTPYKTYPHOMHCTUTYLIMOHAIbHBIN YPOBEHb yIpaBiieHUs ceThio. O0mecTBo MHTepHeTa [Internet
Society, ISOC] u npyrue opranuzaiuy BHYTPEHHETO MeXaHU3Ma YIpaBJieHUs ceTbio. McTopus
pazButus Cetu. OcHOBHBIE TTpHIoKeHus. [louckoBbie cuctemsbl. [IpaBoBOI KOHTEHT.

Tema 2

OnexkTpoHHOEe TocynapcTtBo. Teopust aneKTpoHHOro rocyaapctBa. llenn u peanmzanus
NIEKTPOHHOrO rocyaapcrsa. CalTbl OpraHoB TOCYJapCTBEHHOM BJIacTH. Bo3MoxxHOCTH
AIIEKTPOHHOI'O MPaBUTENIbCTBA. JEKTPOHHAsA JIeMOKpaTusa. D(PQGEKTUBHOCTh 3IIEKTPOHHOTO
npaBuTenscTBa. OCHOBHBIE FOCYAApCTBEHHBIE yciyru B Poccniickoit @enepanyy DJIEKTPOHHOE
roCy/apCTBO Pa3IMYHbIX CTPaH — CTPYKTYpa U METOJIbl (PYHKIIHOHUPOBAHUS.

WNudopmanus 1 uHPOpMaLMOHHBIE MpoLiecchl B paBoBoi cpene. [IpaBoBas nHdopmaThka u
npaBoBasg uH(opmanus. Choenuduka mnpaBoBod uHGopManuu. Vcrounuku npaBoBOit
uHpopmanuu. [IpaBoBas wuHpoOpmManusa: MNOHATUHHBIA ammapar. CTpyKkTypa NpaBOBOH
uHpopmanuu. HopmaTtusHo-nipaBoBoe obecrieueHue npouecca nHpopmatuzanuu P®. Cucrema
OpPraHOB BJIACTH PETYJIMPYIOLMX Mpolecc HHPopmaruzanuu. IIpaBoBoe peryiaupoBaHue
MH(OPMALIMOHHBIX OTHOIIEHWH 3a pyOexoMm u B P®. KommiekcHbll XxapakTep NpaBOBOrO
peryJIMpoBaHUs MEXaHU3Ma MPUMEHEHUS] HHPOPMALIMOHHBIX TeXHOJIOTUl OCHOBHBIE MPOOJIEMBI
U TIPaBOBOE peryInpoBaHNe HHPOPMAIIMOHHBIX TEXHOJIOTUH B PO.

Tema 3

WupopmalinoHHbIE TEXHOJIOTHH B (efiepalbHbIX U PErHOHAIBHBIX OPraHax ToCyJapCTBEHHOMN
BiacTd. OCHOBHbIE CaiiThl (elepa’bHBIX OPraHOB TOCYNApPCTBEHHOW BIIACTH, UX CTPYKTYpa,
MIPaBOBOM KOHTEHT. AKTyallM3alMsl UCIOJIb30BaHUS MH(DOPMAIIMOHHBIX TEXHOJOTHI B OpraHax
rocygapcTBeHHOM BracTh. OCHOBHBIE TMOJIOKEHHMS TOCYAAPCTBEHHOM NOJIUTUKH B cdepe
HCIOJIb30BaHUsl MH()OPMAIIMOHHBIX TEXHOJOTH B JI€ATENIBHOCTH OPraHOB TOCYIapCTBEHHON
BiacTu. [IpuopuTeTHBIE HAampaBlIeHUS peaIn3aluu TOCYAAPCTBEHHOW MOJUTHKH B cdepe

9




UCIIOJIb30BaHUSI MH(POPMALMOHHBIX TEXHOJOTHM B AEATENBHOCTH OpPraHOB IOCYJapCTBEHHOMN
Biractd. OOecrieyeHne €AMHCTBA TOCYAAPCTBEHHOM IOJUTHKH B OOJIACTH HCIOJIB30BAHUSA
MH(POPMALIMOHHBIX TEXHOJIOTUH B 1€ATEIbHOCTU OPraHOB I'OCYAAPCTBEHHOM BIACTH.

locynmapcTBeHHass monuThka B chepe HHPOPMANMMOHHO-AHATUTHYECKOTO OOCCIICUeHUS
roCyJapCTBEHHOro  ympasieHus. OCHOBHbIE IOJIOKEHHMsSI TOCYJapCTBEHHOW  MOJUTHUKU
pETHOHANBHON HH(pOPMATHU3ALINH.

HMHpopManoHHbIE TEXHOJIOTUH B IPAaBOTBOPUYECKOH JI€ATEIILHOCTH U B IPABOOXPAHUTEIILHON
nesTelbHOCTH. OCHOBHBIE CaWThl IPAaBOOXPAHUTEIBHBIX OPraHoB, UX CTPYKTypa, NpaBOBOM
KOHTeHT. VHpopmannoHHas MH(pacTpyKkTypa MpaBOTBOPUYECKOH aesTeabHOCTH. OcobeHHOCTH
uHpopmaruzanuu ['ocynapcrsennoit Jymsl. MHpopMaTH3aus mpaBoTBOPUYECKOM 1EATEIEHOCTH
Cosera ®Denepanum.

OcHOBHBIE TOHATUS Teopuu wuH(popManmoHHOW  Oe3onmacHoctn  MHpopmannonHas
0€30I1aCHOCTb: TEOpHs, HOPMAaTUBHO-NpaBoBOoe obOecnedeHue. IloHATHE HaUMOHANBHON H
uHpOpMaMOHHON Oe3omacHocTH. JlokTpuHa nHpopMaIoHHOK Oe3omacHocTH. HanmoHanbHbie
uHTepechl B uHMopmarmonHoi cdepe. Cuiabl obecrieueHus HHOOPMAITMOHHOW 0€30MMacHOCTH.
Yrpo3sl 6e30macHOCTH MH(MOPMALMOHHBIX U TEIEKOMMYHHKAIIMOHHBIX CPEJICTB U CHUCTEM
[Tpuniunsl  obecnieueHuss MHPOpPMALMOHHOW  OezomacHocTu. KoMmbloTepHblE  BHPYCHI.
AHTUBHpPYCHBIE TPOTrPAMMBI U CPE/ICTBA.

'ocymapcrBennas TaiiHa. [loHsTune rocynapcTBeHHOM TaiHbl. HopmaTuBHO-IIpaBoBoOE
oOecrieueHre rocyJapcTBeHHON TailHbl B P®. 3ammura rocynapcTBeHHOM TaiiHbl. Oprasbl
3alIMThl TOCYJapCTBEHHON TaiiHbl. CpeacTBa 3alluThl TOCYJapCTBEHHOH TaiiHbl. Hocurenu
roCyJapCTBEHHOM TaiHbl. [lepeyeHb CBeNEHUH COCTABIAIONIMX TOCYJApPCTBEHHYIO TalHY.
OTHeceHMe CBENECHHH K TOCYAApCTBEHHOM TalHEe, MX 3aCEKPEUMBAHUE U PACCEKPEUMBAHHUE.
OcobeHHOCTH JOMyCKa OpraHW3alldid Ha TPOBEIECHHE pPabOT C HMCIOJb30BAaHUEM CBEIICHUM,
COCTaBJIAIOLIUX TOCYJapCTBEHHYIO TaliHY.

CnpaBouHo-nipaBoBble cucTeMbl. [lonsTuiiHblii anmapar. Metonuka cOopa, XpaHEHUS U
nepenaun uHpopmanuu B CIIC. Pomp CIIC B mpodeccnoHanbHON AESITENBHOCTH IOPHCTA.
neruduka ncnoap3oanus CIIC B pa3nuuHbIX BUAax npodecCHoHAIBHOMN NesTeTbHOCTH IOPUCTa
(IpaBOTBOPYECTBO, IMPABOOXPAHUTENIbHAS AEATENbHOCTb, CyaeOHas AesTeIbHOCTb, HOTapHar,
aaBokarypa). Knaccupukauus CIIC (nmo pasnuunbiM ocHoBaHMsM). 3apyOexnsie CIIC.
Hanpasnenus pa3BUTHS CIIPAaBOYHBIX [TPABOBBIX CUCTEM.

CnpaBouHble MH(GOpPMALMOHHbIE NPABOBBIE CUCTEMbl KaK OCHOBHON HCTOYHUK MOJIYYEHHS
npaBoBoM wMHGpopmanuu Ui cnenpanucta. OCHOBHbIE TMOHSATHS W MPUHIMIBL paboOThl €O
cnpaBoyHoi mpaBoBoil cuctemoit Koncynbrant Ilmtoc. Tematuueckuit mouck. CocraBieHue u
aHanu3 nonoopku gokymeHToB. . CIIC Koncymbrant Ilmioc. FOpuamueckuii Onok. AnHamus
unpopmanuu B CIIC Koncynprant [Tmoc. CripaBounas npaBoBast cuctema ['apant. OcHOBHBIE
noHATus. TexHonorust pabotel. MHpopmanmoHHO-TIpaBoBoe oOecreueHne. AHAIUTHYECKHE
BO3MOXHOCTH paboThl ¢ fokymMeHTamu B CIIC I"apaHT.

Tema 4

[ToaroToBka JOKyYMEHTOB B TEKCTOBOM penakrope MS Word

Pa6ota B TekcToBOM penakrope MS Word

MeHro u mnaHenmu HWHCTpyMeHTOB. HaBuranmmsa mno npoxymenty. Ilapamerpsl cTpaHuUIbI
nokyMmeH-Ta. IlogroroBka pnenoBoro aokymeHTa. PemaktupoBanue Tekcta. dopmarupoBaHue
cuMBOJIOB U a63aneB. KonupoBanue ¢opmara. @opmarupoBanue crnucko. dopMaTtupoBaHue
tabmui. Ilposepka opdorpaduu u npaBonucanus. Ilepenocsl B Texcte. Hymeparus cTpaHuil.
[Tpuembl BepcTku Oosblioro gokymeHTta. CtuieBoe ¢opmaTupoBaHue. Paznenbl TOKymeHTa.
Co3nanue u (QopmaTHpoBaHHE KOJOHTUTYNOB. I[IpueMbl odopMiIeHHS THUTYIBHOIO JIUCTA.
BceraBka wmro-ctpammii. Hymeparus wutmroctpanuii, tadmaur. OpraHu3amus MOoJIpUCYHOUHBIX
nojanuced, Ha3BaHUM TaOJMII M CCBUIOK HAa WUIIOCTpalMM M TaOnMIbl. ABTOMAaTHYECKOE
COCTaBJICHHE OTJIABJICHMsI, CIIMCKa WIUTFOCTparui, Tabmum u T.1. Ccbuiku B Tekcte. Pabora co
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CTPYKTYpoO# Gosbmioro pokymenrta. Co3nanue JOKYMEHTOB sl paOoTHI ¢ KineHTamu. PabGoTta ¢
obwexktamMu MS WordArt u MS Equation. I'unepccbuiku B TOKyMEHTE.

Tema 5
ABTOMaTH3aIUs BEIYMCIICHUN B AJIEKTPOHHBIX Tabmuiax MS Excel
Pabota B aitekTpoHHBIX Tabaumax MS Excel
MeHI0 U maHenu WHCTPYMEHTOB, cTpoka ¢opMyin. Tumbel U Gopmarsl JaHHBIX, MPEACTaBICHUE
JaHHBIX B suelike. lMcmonp3oBaHWE aBTO3aNONHEHHS, ABTOBBOJA, aBTO3aMEHBI TIPU BBOJIC
naHHbIX. DopMaTUPOBAaHME JAHHBIX, OKpyrieHue uucen. CrocoObl GopmMaTHupoBaHUS sUEEK U
0JIOKOB stueeK It oopmiteHHs Tabsuil. Beraucnenus no ¢gopmynam. Mcnonp3oBanue GyHKITUN
B opmyrnax. AOCOIOTHBIE M OTHOCUTENIbHBIE CChUIKU Ha sueiiku u O1oku sueek. KonupoBanue
dopmyn.  Belumcrnenus B psgax — JaHHBIX.  ABTO3allOJIHGHWE, ABTOBBIYUCIICHHE W
aBTocymMmMupoBaHue. Mmoctpanus psiioB JaHHBIX C TOMOINBIO auarpaMM. lcmoiib30BaHUe
JIOTUYECKUX KOHCTPYKIMI B BeuuCIeHUX. Opranuzanus cnuckoB. CopTHUpoBKa U (GUIbTpalus
cnuckoB. Mcrmonb3oBanue B (opmynax craTUCTHUecKUX (yHKuuu. PemieHue mpumepoB IO
00paboTKe TabIuI] COIUATEHO-3KOHOMUYECKHIX TTOKa3aTeIIeH.

Tema 6
KomnerotepHsie 6a3bl JaHHBIX B Iopuandeckom oduce. Coznanue u BeieHue 0a3bl JaHHBIX.
O pabore B cpene B MS Access
OOBbeKTHI pesLMOHHON 0a3bl JaHHBIX: TAOJUIIBI, 3aIIPOChI, POpMBbI, 0TYeThl. Co3/1aHue TaOIULIbI
B peKMMe KOHCTpyKTOopa Tabmuil. Ces3biBaHus Tabnuil. Pabora ¢ MHOrotabmuunsivu bJI.

4. MaTepuajbl TeKyllero KOHTPOJIs yCleBaeMoOCTH 00yYaromuxcsi 1 (PoHJ
OLICHOYHBIX CPeJCTB MPOMEKYTOYHOM aTTeCTAlMH 10 AUCHUILIHHE

41. ®opMbl W MeTOAbI TeKYyIIero KOHTPOJS YCINEeBAeMOCTH OOydYalImuxcss W
NMPOMEKYTOYHOM aTTeCTAllUM.

4.1.1.B xome peammsamuu gucuuiinabl b1.0.11 «MHpopManuoHHbIE TEXHOJOTUH B
IOPUIMYECKON  JISATEIIBHOCTHY HCIIONB3YIOTCSI  CICIYIOIIME METOIBI TEKYIIEro KOHTPOJIS
yCIeBaeMOCTH O0yJaronuxcs (ouHasi, 3a049Hast (GopMbI 00yUECHIS):

- TIPY MIPOBEJICHUYN 3aHATHH JICKIIMOHHOTO TUIIA: ONPOC, TECTHPOBAHKCE;

- ipu npoBeieHun npakTryeckux 3ausatuii: Tect (T), [Ipaktuueckue 3axanust (3).

4.1.2. 3aueT TPOBOJUTCSA C MPUMEHEHHEM CJCAYIONIMX METOJOB (CPEICTB): yCTHas; C
JIEMOHCTpAIMEH OCHOBHBIX HABBIKOB pa0OTHI B HH(POPMAIIMOHHBIX CHCTEMAaX.

4.2. MarepuaJjbl TEKYLEro KOHTPOJISl yCIIieBaeMOCTH.
Tunogvie oyenounvie cpedcmea no meme 1.
Tunosvie gonpocwt no meme 1.
1. Onpenenure nousitue UHGOPMATUKH.
2. Hazosure npenMeT HHOOPMATUKH.
3. OxapakTepu3yiTe OCHOBHBIC ATAITbl PAa3BUTHS 3HaHUI 00 HHPOpPMALINH.
4. Pacckaxute 00 HHPOpPMAaTHKE KaK KOMIUJIEKCHOM CHUCTeMe HayudHBIX 3HaHUH 00
nH(pOpMaLHU.
UYro Takoe KOIBOJIOIMS HHYOPMATUKH U IOPUCTIPYIEHIINH?
6. IlepeunciuTe KpUTEepHH pasrpaHUueHHs] WHQOPMATUKKM KaK HAyKH W y4eOHOM
JUCIUIINHBL.
[lepeuncnure oCHOBHBIE MPU3HAKH HH(OPMALIMOHHOTO OOIIECTBA.
Oxapakrepu3yiTe npoosieMbl pa3BUTHS HHPOPMALIMOHHOTO 0OIIECTBA.
9. KakoBa rnaBHas 1enb (GOpPMHPOBAaHUS W pa3BUTHS HWHPOPMAIMOHHOTO OOIIECTBa
Poccun?
10. HasoBwure 331a4¥ ¥ NPUHIIAITBI Pa3BUTHS HHOPMAIIMOHHOTO OOIIECTBA.

o

o~
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11.

12.
13.
14.
15.

Kakue MEpPONPUATHS MPETyCMOTPEHBI l'ocynapcrBenHOM MPOrpaMMOit
«MH(popmMaimoHHOE 001IECTBOY»?

KakoBsl BaxkHelime coiictBa cetu UuTepHeT?

Oxapakrepu3yiite nonstue cetu MHTepHeT.

B uem cocTout TexHonornueckas ocHoBa cetu MHTepHer?

Onummre 0CHOBHBIE CITYX)O0bI ceTn IHTEpHET.

Tunoeoe npakmuveckoe 3a0anue no meme 1.

CalThl IOpUIMYECKUX OpraHU3alMil
[TpoBeCTH MOHUTOPHHI M SKCHEPTU3Y CaiiTa, BBHIOPAHHOTO IOPUAMYECKOTO OpraHa Iio
wiany. CalTel BbIOMpAIOTCS U3 MNPEJIOKEHHOIO IMEpPEUHs] WIM CaMOCTOSITEIBHO IO
KENaHWI0, HO  YYUThIBasg MPO(PECCHOHANBHYIO  JCATENbHOCTh  (FOPUAMUYECKYIO)
opraHu3aIyu, yei cailT Bbl OyeTe onuchiBaTh.
IInan:
1. enu, 3amaun v GyHKIIMH, BEIOPAHHOTO FOPUINYECKOT0 OpraHa (04eHb KPaTKo).
2. HopMaTuBHBIN TOKYMEHT (€CIIM TaKOH €CTh), KOTOPBIH PETIIAMEHTUPYET CO3/IaHUe
U BeZieHre 0(UIIMAIBHOTO CcaiiTa, BRIOPAaHHOTO IOPUANYECKOTr0 OpraHa.
Crpykrypa caiita. Oxapakrepusyite ee. CKpUHIIOTBI C OITMCAHUEM.
4. OyHKIUMOHANBHOCTH CaiiTa 3TOr0 IOPUIMYECKOro oprana. EcTb Ju cepBUCH U
Kakue, npusenute KoHkpeTHble aapeca (URL)? Kak opranuzoBana oOparHas
CBS3b C  TMOJb30BaTENIAMU  caiiTa  (BO3MOXKHOCTH  3alaTh  BOIPOC,
3apeTUCTPUPOBATBCA Ha caiTe, Hanumuue (GOopymMoB U T.1.). CKpPUHIIOTHI C
ONMCAHUEM.
[IpaBoBoii KOHTEHT caiiTa. CKpUHILIOTHI C ONTUCAHUEM.
JIMHAMUYHOCTb, aKTYaJIbHOCTh MH(pOpPMAIINK caiiTa. APryMEHTHPYITE.
7. Ilomoraer nu calT pemarh Te€ 3aJa4d W HMCHOJHATH T€ (PYHKIMH, KOTOpbIE
BO3JIOKEHBI HAa JAHHYIO OpraHu3anuio. Aprymentupyire Bai BeiBO.
8. OcHOBHBIE TOCTOMHCTBA caiiTa. ApryMeHTHpyiiTe Barie MHeHME.
9. OcHoBHbBIE HEIOCTATKU caiiTa. ApryMeHTupyiTe Baiie MHeHue.
10. KoHKpeTHBIE TPEATONKEHHS U TMOBBIICHUS HH()OPMATUBHOCTH, YIyUIICHUS
uHTepdeiica, CTpyKTyphbl, J00ABICHHS CEPBUCOB U T.JI.
Pabora BeImONHsSIETCS B TEKCTOBOM pPEAAKTOpE, MO IUIaHY, HPEIJIOKEHHOMY BBIIIIE.
CKpUHILIOTHI ¢ ONTUCAHUSIMU 0053aTEeNIbHO, ApTYMEHTBHI, BHIBOJIBI U T. 1.

.

oo

Tunoeoie OUEHOUYHblE cpedcmea no meme 2.
Tunosvle 60NpPOCHL NO meme 2.

1.

2.

NGO

OxapakTepu3yiTe NOHITHE «QIEKTPOHHOE IMPABUTEIBCTBO» M HA30BUTE MPEAIOCHUIKH
ero GopMHUPOBAHHUS.

HazoBure 1menu M 3agauyd  TrocylapCTBEHHOM MOJUTUKM MO  (HOPMHUPOBAHMIO
«QIIEKTPOHHOTO TOCYJApCTBAY.

KakoBbl YCIIOBUS (bYHKLIIHMOHUPOBAHUS MHOT0()YHKIIMOHAJILHOTO LIEHTpa
IPEIOCTAaBIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATbHBIX YCIYT?

Yro Takoe Enunas cucrema 31e€KTpOHHOTO B3aMMOAEHCTBUS MH(POPMAIIMOHHBIX CUCTEM
«BIEKTPOHHOTIO rocyapcTBa?

JaiitTe onpeneneHe MOHATUS U CYLTHOCTH ITPaBOBOM WH(pOpMAIIHH.

OxapakTepu3yiiTe mpaBoBble HOPMbI Kak 00pa3 nMpaBoBOi HH(OPMALIHH.

[Tepeuncnure BUABI U YPOBHU IPAaBOBON MH(DOPMAIUH.

YTo BXOJUT B MOHATHE «HEHOPMAaTUBHAs MPaBOBasi HHPOpMAIUI»?

Tunoswvle mecmoswie 3a0anus no meme 2.
>K8.J'IO6LI, 3asABJICHUS, IOPOKAAOIINEC FOPUANICCKUEC TOCIICACTBUS —
*I/IH(I)OpMaI_II/ISI WHIAUBUAYAJIBHO-IIPABOBOT'O XapaKTCpa, UMCIOIIAA FOPUINYCCKOC 3HAUYCHUC
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Heo(uIMabHAS PaBOBast HHPOPMAIIH
o(unmanbHas HOpMaTUBHAS MTPaBOBasi HHPpOpMAIUI
ounmanpHas uHas NpaBoBast UH(GOPMAIH

Tunoevie oyenounvle cpeocmea no meme 3.
Tunosvie 6onpocwi no meme 3.

1.

2.

o

10.
11.
12.
13.

14.
15.
16.
17.
18.
19.

20.

B yem mnposBisercs axkTyanu3anus HCHOJIb30BaHUS WHGOPMAIMOHHBIX TEXHOJIOTHIM
opraHax rocy/1apCTBEeHHON BIacTu?

OxapakTepu3yiTe IeNd, 33Ja4d M TMPUHIUIB KCHOJIb30BaHUSA HH(POPMAIMOHHBIX
I0JIOTUI B OpraHax rocyJapCTBEHHOM BJIaCTH.

HazoBure npuopuTeTHBIC HANPABIECHUS UCIIOJIL30BAHUS HHPOPMAIIMOHHBIX TEXHOJIOTHIA
B OpraHax rocyJapCTBEHHOH BJIACTH.

Onumure MEeXaHW3M U yCJOBHs OOeCHeueHHs! eIMHCTBA TOCYNAapCTBEHHON MOJUTHUKU
00JacTi MCHOJb30BaHUs MH(GOPMAIIMOHHBIX TEXHOJIOTH B OpraHax rocyAapCTBEHHOM
BJIACTH.

Onummre OCHOBHBIE OCOOEHHOCTH TOCYIAapPCTBEHHONW HWH(POPMAIMOHHON CHCTEMBI
«Y1paBiIeHHEY.

HazoBuTe OCHOBHBIE TMOJIOKEHHUS TOCYAAPCTBEHHOW IMOJUTUKA PETHOHAIBHOM
UHPOPMATU3ALUH U YCIIOBUS €€ PeaTH3alHu.

OxapakrepusyiitTe  poinb U 3HadeHHe  MHGPOPMAIMOHHONM  MHQPACTPYKTYpPHI
IIPABOTBOPUYECKOM 1E€ATEIHHOCTH.

Onummre 0co06eHHOCTH MHPOPMAIIMOHHBIX crucTeM ['ocynapcTBeHHOM JyMbl.

HazoButre wuH(pOpManOHHBIE CHCTEMBI IPaBOTBOpYECKOH aesrenbHocTH CoBeTa
®enepanuu.

Uro takoe «rHPOpMamoHHas 0€301acCHOCTb»?

HazoBute yrpo3sl uHGOpMAIIMOHHOM 0€30MaCHOCTH M UX HCTOYHHKH.

YT0 BXOIUT B COCTAB CPEJCTB U CUJI 00ecriedeHus: HH(POpMaIMOHHOM 0e301acHOCTH?
Kakne HOpMaTHBHO-TIPAaBOBbIE aKThl BXOASIT B COCTaB HOPMATHUBHO-TIPABOBOTO
obecrnieueHrs NHOOPMAIMOHHON O€30MacHOCTH?

CucreMa 3aliThl TOCYJaPCTBEHHOMN TaHbI

Opransl 3alIUThl TOCYIapPCTBEHHON TallHbI

CpencTa 3aluThl TOCYIapPCTBEHHON TailHBI

Hocurenu rocygapcTBEHHON TalHbI

[TepeueHs cBeIeHUI COCTABISIONIUX FOCYIaPCTBEHHYIO TalHY

OcobeHHOCTH JIOTTyCKa OpraHu3aliii Ha MpOBeJAeHHE paboT C HCIOJIb30BaHUEM
CBEICHHI, COCTABISIONIUX FOCYIapCTBEHHYIO TalHy

Ceprudukanus CpeJCcTB 3alUTh HHHOPMAITUH

Tunosvie npakmuueckue 3a0anus no meme 3.
Cnpasounas npasosas cuctema KoncynsrantlImtoc. CnpaBounast npaBosas cucreMa 'APAHT

[TpakTrueckue pabOThI BBIMOIHSIIOTCS CTYAEHTOM B CIIPAaBOYHO-TIPABOBBIX CUCTEMAX
«I"APAHT», «Koncynbrantllmtocy.

Haitaure «Kunuaeii kogekc Poccuiickoit denepauniny U yKaxuTe:

Homep nokymenra —

[IpuHsBIINIA OpraH —

KonnuecTtBo pemaxiuii —

Haty npunartus —

Haiigure nepBonavaneHyro penakuuio @3 «O rpaxnanctee Poccuiickoit denepanum».
3anuiuuTe PEeKBU3UTHI JEHCTBYIOLIEH pEeNaKIMM YKa3aHHOTO 3aKOHA. YKaXWUTE JaTy
IIOCJIETHET0 U3MEHEHHUs 3aKOHa.
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3. Iomy4nTe CMHMCOK OKYMEHTOB O TMPEKpaIIeHUU TpaBa COOCTBEHHOCTH TpaxaaHuHa Pd

pasHbIMu  criocobamu. CKOJIBKO omepanuii Bo3MOXHBI co cnuckoM? [lo kakomy
napaMeTpy OTCOPTUPOBAH CIIHUCOK MO YOBIBAHUIO MJIM BO3PACTAHUIO?

4. ITo xakuM TapaMeTpaM BOOOIIIE BO3MOXHA COPTUPOBKA mosrydeHHoro criucka? [IpoBenure

COPTUPOBKY IOKYMEHTOB CO CITUCKOM:

Ilo nate n3nanuda. CKOIbKO BCEro JOKYMEHTOB? 3amuUIIMTE AATy MEPBOTO JIOKYMEHTA,
HOCJIETHEr0 JOKYMEHTA.

Ilo nmare mocnenHero M3MEHEHUs. 3allMIIMTE HA3BaHWE U JAaTy HU3MEHEHMs] CaMOro
«CBEXKEr0» M CaMOI'0 «CTaporo» J0KyMEHTa U3 CIIUCKA.

5. BeiOepute 13 crnucka JOKyMEHTOB, MOJIYYEHHBIX BBILIE, JOKYMEHT, B HA3BaHUU KOTOPOTO

10.

11.
12.

13.

14.
15.

16.

17.

18.

19.

20.

ecTb (paza: «YcnoBus JoroBopa ....». CKOJNBKO TakKMX JTOKYMEHTOB? 3amuIINTE
Ha3BAHUE U HOMEPA ITUX JOKYMEHTOB.

Haiinure nndopmanmonnoe coodmenune [[BP Ne 15/01. Yto m3o0pakeHO Ha JHUIECBOM
CTOpOHE TpeuecKkoil MOHETHI NOCTOMHCTBOM 1 1eHT? YTto Hanmucano? CKOJIBKO M Kakue
JEHCTBUSI MOYKHO MPOU3BECTH C PUCYHKOM?

Chopmupyiite cnucOK IEHCTBYIOIIUX JOKYMEHTOB WPHUHSATHIX B TIPOILJIOM TOIY
[Ipesunentom Poccuiickoil @Penepani M COXPAHUTE JAHHBIA CHUCOK B TANKy
JIOKYMEHTOB ¢ uMeHeM «lIpe3naeHT.

Chopmupyiite criucok AeicTByOMUX NociaaHuid, npuHATHIX [Ipesunentom Poccuiickoit
denepanvy U COXPAHUTE JaHHBIN CIIMCOK B NAIIKY JOKYMEHTOB ¢ UMeHeM «llocnanue».
ChopmupyiiTe HOBBIE CHHCKH TP «OOBEAUHEHUU» U «IEPECEUCHHUM»: TAalKu
«IIpe3unent» + nanku «llocnanue». 3aHecuTe COUCKH JOKYMEHTOB, MOJYYEHHBIE MPHU
«00beIUHEHUN», B HOBYIO Manky «O0beauHEeHHe), MONyUYEeHHBIE MPU «I1€PECCUCHUN» B
HOBYIO nanky «llepeceuenue».

Haiinure nelicTByromue AOKYMEHTBI, HOMEp KOTOpbIX HauumHaetrcs ¢ 777. CoxpaHure B
nanky ¢ umeneMm 777/1.

Haiinure noxkymentsl, umeromue No777. CoxpaHute B MANKy ¢ UMEHEM «777».
CdopmupyiiTe HOBBIE CITUCKH MPHU «OOBETUHEHUN» U «IIEPECCUCHUN»: Tanku «7771» +
nanku «777». 3aHecUTe CHUCKU OKYMEHTOB, MOJIyY€HHBIE NpPU «OOBEIMHEHHH)», B
HOBYIO0 manky «OOBeAMHEHHE», TOJIYYCHHBIC IMPU «IIEPECCUCHUU» B HOBYIO TAINKy
«IIepeceuenue».

Hasnauenune Ilpencenarensa IlpaBurensctBa P®, ykakuTe pEKBU3HUTHI JTOKYMEHTOB,
KOTOPBIE 3TO YCTaHABJIUBAIOT.

Haitaure, CKOIBKO NPUHATO 3aKOHOB B MEPBOM KBapTaJie MPOLIJIOTO To1a.

Chopmupyiite Cnucok AEWCTBYIONIMX 3aKOHOB, MPUHATHIX B YETBEPTOM KBapTale
MIPOIILJIOTO TOa M COXPAHUTE JIAHHBIN CITUCOK B TANKY JOKYMEHTOB «3aKOH».

Haiinure @3 P® B Ha3BaHMM KOTOPBIX BCTPEYAETCS KOHTEKCT «TailHa», yCTAaHOBUTE
3aKJIAKH.

Kakum o6pa3zom cocraBnsercs U o(OpMIIsSETCS CIHUCOK MApTHH W JIBUXKEHUH TpU
opraHusainuu Bei0opoB B ['ocynapcTBeHHy0 ymy PD? VcraHoBUTE 3aKIaIKYy.

Haiigute neificTByromme JOKyMEHTHI 10 hepMepcKkuM xo3sicTBaM. CKOJIBKO TOKYMEHTOB
B cnucke? CKOJIbKO JOKYMEHTOB M3 CHHMCKa MNpuHATO opraHamu HoBocuOupckoit
obnactu? Yto 3T0 3a TOKyMEHTHI (UX THIT)?

Haiinure, kakuM TOKYMEHTOM M OPTaHOM YCTaHABJIMBAETCS CTaBKa perMHAHCUPOBAHUSI.
Ykaxunre pasMep CTaBKU HA CETOAHSAIIHUMN JEHbD.

Ecth nu B OaHKe NOKYMEHTOB HOPMATHBHBIE aKThl, npuHATHIe 10 1850 1. Ecnu ecth
Takue, TO 3alMIIUTE PEKBU3UTHI CaMoOro paHHero akrta. Haiinure camblil paHHUN
JIOKYMEHT B CUCTEME. 3alUIINTE €r0 PEKBU3HTHI.

Tunoswvle mecmoswie 3a0anus no meme 3.
3am1/1Ta I/IH(I)OpMaI_II/II/I OT HCCAHKIIMOHHUPOBAHHOI'O AOCTYTIIA:

(buIbTPBI, SKpaHbl Ha anmaparypy ‘ TEXHUYECKHE CPEICTBA
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mmdpoBanue KpUnrorpaduueckue
CrocoObl

XpaHEHUE HOCUTENICH U yCTPOUCTB B ceiide OpraHHU3alMOHHbIE
MEpONPUSATHS

IIapOJIBHBIN JOCTYII, 3aJaHUE ITIOJITHOMOYMI IIPOrpaMMHBIE CPECTBA

10JIb30BaTENS

[TpaBuna bazosoro moucka CIIC TAPAHT. UToOb! HaliTH JOKYMEHTHI, B KOTOPBIX CJIOBA
OyIyT pacrosaraTbCsl B TOM K€ MOCIE0BATEIbHOCTH, UTO U B BBEJIECHHOM 3arpoce, CIeyeT
UCIIOJIb30BATh:!

(3Be3gouka) *

(npouent) %

(cxo0km) ()

*(KaBBIYKH) «»

(BOCKIIMIIATEIBHBIN 3HAK) !

TpeGyercs naiiti nokymentsl B CIIC K+, B Ha3BaHUM KOTOPBIX BCTPEUAIOTCA OMpE/IeIICHHbIE
cloBa U cioBocoveTranus. CieayeT BOCIOIb30BaThC:

*[osieM «Ha3BaHUE IOKYMEHTa» KapTOUKH MOUCKa

TMIOJIEM «TEKCT JJOKYMEHTa» KapTOUKH IMOUCKa

MIPaBOBBIM HABUTaTOPOM

OBICTPBIM TOMCKOM

Tunoesuie OUYeHOoUHblEe cpedcmea no meme 4.
Tunosvie 60Nnpocsvl no meme 4,

1.

2.

o

Jlyist 9ero HyXHBI U Kakue BaM M3BECTHBI «HENeYaTaeMbIe 3HAKW) B TEKCTOBOM
npoueccope MS WORD?

OdopmiieHre TOKYMEHTOB B TEKCTOBOM Tiporieccope MS Word: onpenenenue
napaMeTpoB CO37aBaeMOTro JOKyMEHTa (cTpaHuIla, ab3al, mpudT), pasdbueHue
JIOKYMEHTa Ha CTPaHUIIBL.

Kakwue cpencrsa mpenocrasisger MS WORD nns apdextuBHoro popmatupoBanust
MHOTOCTPAaHUYHBIX CIIOXKHO-CTPYKTYPUPOBAHHBIX TOKYMEHTORB?

Kak cnenate ornasnenue B jokymente MS WORD?

MS Word: BcTaBka HOMEpa CTPAHHIIBI, CO3/TAHUE KOJIOHTUTYJIOB, HCIIOJIb30BAHHE
pa3enoB JOKyMEHTa, MHOTOKOJIOHOYHBIE JOKYMEHThI. Kak oprannzoBaTh HyMeparmuio ¢
TPEThEH CTPAHMIIBI TOKYMEHTA (TICPBEIC JIBE CYMTAIOTCS, HO HE HYMEPYIOTCS )?

Kakwue criocoOs cymiectByroT B MS Word amnst co3nanus TeKCTOBBIX Tabmaun? Onuminre
uX.

Tunosoe npakmuveckoe 3a0anue 1o teme 4

Otdopmarupyiite TeKCT 1o oOpasity.

BBectu Hegocraronme pparMeHThl.

PucyHok BCTaBUTh KaK OOBEKT.

Kpome TabnuIiel 1 pucyHKa MCIIOIBb30BaTh CTaHAaPTHEIEC CTHITH.

Criucku 0(hopMIISIIOTCS BCTPOSHHBIMU CTUIISIMH «MapKUpOBaHHBIN cIUCOK Ne...».
Bce rnaBbl (ypoBeHb 1) - ¢ HOBOI cTpaHHIIBL.

Ha nepBoii cTpaHuile KOJTOHTUTYIA HET.

Ha uérHbix cTpannnax konoHTUTyM: «Pemenus Microsofty.

Ha Heu€THBIX cTpaHunax KouoHTUTY: «HoBble mpoaykTel Microsofty.

0. Hywmepauus crpaHul] — BHU3Y, Ha YETHBIX — CJieBa, Ha HEUETHBIX — CIpaBa, Ha 1-i
CTpaHHUIle HOMEpa HeT.

BOoo~NoO~WDNE
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Tunosvie mecmoguvle 3adanusi no meme 4.
Kakotii knaBummeit B MS WORD 3aBeprraercst ab3art?
ALT
*ENTER
SHIFT
END

Uro6s1 hopmatupoBats 3arooBok B WORD, npaBuiibHee cienaTh Tak:
Bb11enuTh 3aroi0BOK, HaKaTh KHOIKU «I10 LIEHTPY» U «IIOJTYKUPHBIN»
BceraButh niepet 3arojIoBKOM pa3phbiB CTPAHUIIBI

*TIpuMEeHUTH CTHIIh «3aroJ0BOK. ..»

BcraBuTh nepen 3aroyioBKOM IycToii ab3air

Tunogvie oyenounvie cpedcmea no meme 5.
Tunosvie 6onpocwl no meme 5.
1. C xakumu tunamu gansbix padoraer MS EXCEL (4To MOXeT HaXOAMTHCS B sSUCHKE
MS EXCEL)?
Cuntakcuc popmyn B MS Excel.
Hcnonb3oBanue B popMynax abCOMIOTHBIX U OTHOCUTENIBHBIX CCHUIOK.
Kareropuu ¢ynkmuii B MS Excel.
Cunrakcuc QyHKIUH.

agblrwn

Tunoeoe npakmuueckoe 3adanue no meme 5
[To nanubIM ipUBEAEHHOM TabauUIBI B EXCEl BBIMOMHUTE ciieaytolue 3a1aHus:
o UuciioBbIe HCXOIHBIC JaHHBIC 3aaiiTe ¢ momonisio pyakuun CIIUYNUC()* 100
e Ordopmatupyiite Tabnuiy B Excel.
e PaccuuraiiTe UTOTU, CPEAHUE U MPOLEHTHI KOJIMYECTBA IPABOHAPYIIEHUH 10 palloHaM U
Mecsam. Bee popmyiel TOKHBI OBITH KOTTHPYEMEI.
e [locTpoiite nBa rpaduKa-rucTOrpaMMBbl pacrpeesieHs] KOJIMYeCTBa MPaBOHAPYIICHUN
110 paiilOHaM U IO MECSaM.

Tunoevie mecmosguvie 3a0anus no meme 5.
Cnoco0sl ykazaHusi Ha aOCOTIOTHBIE CCHUTKH:
Al$
Al$
A$1$
*$A$1
*$A1
*A$1

3naku apupmMernyeckux onepanuit Excel:

<>
**
*/
*t
*

*N\

3Haku Joruueckux omnepanuii Excel:
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*<>

MS Excel. B sxcionennmansaom gopmare uucio 123456789 npumer Bux
*1.23E+08

1.23E+06

1.23E-08

1.23E-06

3TO HEBO3MOXKHO

Tunoevie oyenounvle cpedcmea no meme 6.

Tunosoe npakxmuueckoe 3adanue no meme 6
Pa3paboraiite 6a3y gaHHBIX «DJIEKTpOHHASI OMOIMOTEKA», COCTOSIIYIO U3 TpeX TabIuIl co
CIEAYIOLIEH CTPYKTYpPOM:
Kuurn — mudp kauru (KI04eBoe I0JIE), aBTOp, Ha3BaHHME, TOJ H3JaHHS, KOJIHYECTBO
9K3EMILISPOB.
Yurarenu — YATATSIbCKHI OnteT (KarodeBoe moJie), GaMuius, uMs, OTYESCTBO, apec.
Brigannabie KHUTH — UGP KHUTH, YUTATSIILCKAN OWIIET, 1aTa BBIIa4yH, 1aTa BO3BPAIICHUS,
JaTa (paKTHIEeCKOro BO3BpAIllCHHS.
3amomHuTe Tabaunbl JaHHBIME (5-10 cTpoK).
2. YCTaHOBHTE CBSI3U MEX/1Y TaOJUIAMH.
3. C nomoripio 3anpoca oTéepuTe Bce KHUTH, BbiymieHHbIe ¢ 2018 mo 2021 roasr.
4. CoznaiiTe 3ampoc ¢ mapaMeTpom Jijisi 0TOOpa KHUT ONPESIICHHOT0 aBTopa.
5. Coznaiite popmbI )1 BBOAA JAHHBIX, OTYETHI U TVIABHYIO KHOIIOYHYIO (opmy.

Tunosvie mecmoguvie 3a0anus no meme 6
1. CooTBeTcTBHE 00BEKTa Oa3bl TAaHHBIX C UX HA3HAUYCHUEM:

Tabmuipl -> mpeIHa3HaAYeHBI [T YIIOPSIIOYEHHOTO XPaHEeHUSI IAHHBIX

®opMBbl -> TpeHa3HAYEHBI U1 YA0OHOTO MPOCMOTpa, U3MEHEHUsI U J00aBlIeHUs JaHHBIX B
TabuIax

3anpockl -> NpeJHa3HAuYEHbI AJI IOMCKA, U3BJICUCHHS TAHHBIX U BBINOJHEHUS BBIYMCICHUM

OTYeTsl -> UCTIONB3YIOTCS JIJIS aHAIM3a U TIEYaTH JTAHHBIX

Makpochl -> HCHOJB3YIOTCS 71 BBIMIOJHEHUS YacTO BCTpeyarolerocss Habopa KOMaH],
OCYIIECTBISIOMUX 00padOTKy JTaHHBIX

2. JIns hopMupoBaHHs 3ampoca, KOTOPBI ObI BEIBOJWII CyMMY 3aKa3a, COOTBETCTBYIOIIYIO
ycaoBusM ot 20000 mo 50000 py6., HeoOXomumMo B CTpoke «YCIOBHE OTOOpa» BBECTH
napaMmeTpsbl:

>=20000 Or <=50000

*>=20000 And <=50000

<>20000 Or <>50000

<=20000 And >=50000

4.3. OueHo4YHbIE CPeACTBA AJIs MPOMEKYTOYHOI aTTecTallNu

4.3.1. IlepeueHb KOMIETEHLUN C yKa3aHHEM ATAloOB MX (OPMHUPOBAHHUS B MPOLECCE OCBOEHUS
oOpa3oBaTenbHON mporpammbl. [lokazaTenu W KpUTEpUU OIICHWBAHUS KOMIIETEHIMH C y4yeToM
sTana ux GOpMHPOBAHUSI.
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Kon HaumenoBanue Kon srama ocBoenust | HanMmeHoBaHue sTana 0CBOEHUs
KOMIETEHLIUHU KOMIIETEHLINU KOMIETEHLINU KOMIIETEHLINU
Crrocoben OIIK-8.1 CriocoOeH TieneHanpaBIeHHO U
LIEJICHANPABJICHHO u a¢exkTuBHO MOJy4aTh
3¢ (eKTUBHO MONTyYaTh OPUANYECKA 3HAYUMYIO
IOPUINYECKA 3HAYUMYHO UH(OPMAIIMIO W3  Pa3IMYHBIX
UH(POPMAITHIO u3 HCTOYHUKOB, BKJIIOYas
Pa3IUYHBIX IIPaBOBbIC 0a3bl TaHHBIX
HMCTOYHUKOB,  BKJIOYas
MIPaBOBBIC 0a3kbl
OIIK-8 JAHHBIX, PellaTh 3a1a4u
poheCcCUOHANTBHOMN
JIEATENBHOCTH c
MIPUMEHEHUEM
MHPOPMAITUOHHBIX
TEXHOJIOTHM U C YYETOM
TpeOOoBaHMIA
WH(POPMAITIOHHON
0e30macHOCTH
Tabnuna 8.
CpencrBa
JTan 0CBOCHHUA IMoka3zarennb . (meTone1)
Kpurepuii oneHuBanusi OLlCHUBAHUSA
KOMIETeHIMHU OLICHUBaHUSA .
NMPOMEKYTOYHOH
aTTecTanuu
OIIK-8.1 Cmocoben | Ompenenser [IpaBuibHO onpenensier | Brimonnenue
HCJICHAIIPABJICHHO u HCO6XO,I[I/IMyIO H€O6XOZ[I/IMyIO IOpI/IJ_'[I/I‘ICCKI/Iﬁ MMPAKTUYCCKUX 33,[[3HI/II7[
3¢ (deKTUBHO TONy4YaTh | IOPUAMUYECKUNA 3HAYUMYIO | 3HAYHMYIO uHpOpMaNHUiO, | YCTHBINA/THCHMEHHBIN
IOPUINYECKH nHpOpMAaILHIO, HCTOYHHUKH i crocoOsI | ompoc
3HAaYMMYIO HCTOYHHKH H CHOCOOBI TMOJIyYCHUA IOpI/IL[I/I‘IeCKI/Iﬁ
I/IH(i)OpMaI_[I/IIO us3 MOJIyYCHUA IOpI/II[I/I‘IECKI/Iﬁ 3HAYUMOM I/IH(bOpMaL[I/II/I;
Pa3InYHBIX 3HA4YMMOIl HHpOpMaLny; BEPHO HCIIOJIB3YET IMPAaBOBEIE
HCTOYHHUKOB, BKJIIOYas ymeer HUCIIOJIb30BATh 0asbl JaHHBIX JJId TOJYYCHUA
IIpaBOBbIC 6a3nl IIpaBOBbIC 0assl JaHHbIX ]OpI/I,Z[I/I‘IeCKI/Iﬁ 3HAYUMOM
JaHHBbIX JUIA MoJy4yeHus I/IH(i)OpMaL[I/II/I;
IOPpUANYCCKUHU 3HAYUMOHU | 'PAMOTHO OInpeaciiaeT
I/IH(i)OpMa].[I/II/I; HCO6XO,Z[I/IMOCTB IIPUMCHCHUSA
OInpeaciseT I/IH(i)OpMaL[I/IOHHBIX TEXHOJIOT M
HCO6XO,I[I/IMOCTB JUIA peuicHus 3aJa4d
[IPUMEHEHUS npodeccroHaNbHOMI
MH(POPMAIIMOHHBIX HEATEIILHOCTH,

TEXHOJIOTUHN I peUICHUA
3a1a4

npodeccnoHaTbHOM
JICSITETBHOCTH

4.3.2. TunoBble OlIeHOYHbIE CPEICTBA
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Tunosvie mecmoesnble 3a()anu}zl

1. K xakomy Ki1accy mporpaMMHOTO 00€CTIedeHHsI OTHOCATCS TEKCTOBBIE MTPOLIECCOPHI?
*IpUKIIaIHOE

2. — 3TO MECTO TOCTOSHHOTO XpaHeHHs WH(POpPMAlMU - TEKCTOB IPOrpamm,
pOrpaMM, TOTOBBIX K BBIMOJHEHHIO, JAHHBIX JUIsI UX pabOThl, TEKCTOB, 3aKOJUPOBAHHBIX
u300pakeHuii u ap. PeanusyroTcs aitnbl Kak y4acTKU NaMsITH Ha BHEIIHUX HOCHUTEIISX.

*baiin

3. MUHUMAaJIBHBIM 3JIEMEHTOM PACTPOBOTO M300PAKEHUS SBISICTCS ...
*MHKCENb

pactp

IOUM

sTyeiKa

4. KommpbroTep, NpeaoCTaBISIONUNA CBOM PECypChl IPYrMM KOMIBIOTEPAM IPH COBMECTHOM
pabore, —
*cepBep

5. JloroBops! (caenku) —

*UH(pOpMAaIHsI HHIUBHyalbHO-IIPAaBOBOTO XapaKTepa, UMEIOIIast OPHIMYECKOEe 3HAUCHUE
ounmanbHas WHas NpaBoBasi UHGOPMAIHS

ourranpHas HopMaTUBHAS PaBOBask HH(GOpPMALUI

Heo(uIMansHas mpaBoBasi HHPOpPMaLus

6. Taiina coBemanus cynei —
npodeccroHanbHas TaiiHa
ciyxeOHas TaitHa
HIepCOHAJIbHbIC JaHHbBIC
*nporeccyaibHas TaliHa
rocyJapcTBeHHas TaiiHa
KOMMepYecKasl TaliHa

7. nH(OPMAIINN — €€ JOCTATOYHOCTD TSI IPUHSITHSI PEIICHUS.
*TTonHoTa

8. IlonsaTHs «0e30macHOCTh HHPOPMALUU» U «3aIIUTa HH(POpMAITUI»:
MOHSITHSI HE CBSA3aHbI MEXY cO00

*3alUTa — COCTaBHAs YacTh 0€30MMaCHOCTH

MOHSTHS YACTUYHO NEPECEKAOTCS

0€30I1aCHOCTh — COCTAaBHAs YacCTh 3alIUThI

9. PaGora cOo CIpaBOYHO-IPABOBOMl  CHCTEMOM  OCYLIECTBISETCS B  clexyromieit
HIOCJIEI0OBATEIbHOCTH:

BBIOOp pazaena

dbopMupoBaHne 3arpoca Ha MONCK HHTEPECYIONIET0 Habopa JOKYMEHTOB

paboTa co CIIUCKOM JIOKyMEHTOB

paboTa ¢ TEKCTOM JIOKyMEHTa

1 * - IpaBUIILHBIN BapUaHT OTBETA
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10. CripaBouHO-TIpaBOBasi CHCTEMA — 3TO:

*3¢(heKTUBHOE CPEICTBO PACIIPOCTPAHCHUS ITPABOBOM HH(POPMAIITHH
*MHCTPYMEHT 17151 paboThI ¢ OOIBIIUMHI MAaCCUBAMU MH(POPMALIUU

MacCHUB BCEX MPABOBBIX AKTOB, M3aHHbIX B Poccuiickoit denepanuun
OUITMATEHBIA HCTOYHUK OMYOJIMKOBAHUS HOPMATHUBHBIX MTPABOBBIX aKTOB
COOPHHK TOTOBBIX PEIICHUH MO IOPUANYECKUM BOIPOCaM

11. Bunsr noucka CIIC TAPAHT:
IIPaBOBOM HABUTATOP

OBICTPBIN MMOUCK

*10 UCTOYHHKY OMyOJIMKOBAHUS
KapToyKa MOUCKa

*0a30BbIil TOUCK

*110 pEeKBU3UTAM

*1o cuTyalnuu

12. TIpaBosoii HaBurarop CIIC K+ conepxur:
*KJIFOUEBbIE MIOHATHUS TPYIIIIBI

*CTpOKY IIOMCKa

OKHO BBIOpAHHBIX MOHATHI

*anaBUTHBINA yKa3aTelb

*rpynmbl MOHATHIMA

13. — 3TO KOMIIBIOTEPHOE IMPHIIOKEHHE, COeprKaliee
NOJIHYIO,  CHCTEMaTHU3WPOBAaHHYI0O M  ONEPAaTUBHO  OOHOBIAEMYIO  WHGPOPMAIHIO  TIO
3aKOHOJATEIbCTBY, @ TAKXKe IPOrpaMMHBbIE CPEJCTBAa IIOMCKA, aHainW3a M 00pabOTKH 3TOH
uH(pOopMaLUH.

*cIipaBOYHas IpaBOBasi CUCTEMA

14. Kontyp nH(pOpMamoHHOM 6€3011aCHOCTH MPEAIPUATHSL:

*crucTemMa NPUIOKEHUH M yCTPONCTB, MO3BOJISIONIAS CIEANTH 32 COJCPKHMBIM AJIEKTPOHHOTO
JIOKYMEHTO000pOTa MpenpUsTUS

MIOCTOSIHHAS TIPOBEPKA CheMHBIX YCTPONCTB Ha HATMYNE BUPYCOB

IpaMOTHBIE JIeHCTBUS COTPYAHUKOB, MO3BOJSIONIMX IPEIOTBPATUTh YIPO3bl BHUPYCHOU
OIIaCHOCTH

yCTaHOBKa MPOKCU-CepBepa s pacnpeaeneHus MuTepHeT-Tpaduka BHyTpH MpeIIpUsTHSI

Tunosvie eonpocsl u 3a0aHUs 0151 NOO2OMOBKU K 3aqemy:

1.  Tlouarue unpopmaiuu, €€ BUIbI U CBOMCTBA.

2. Uro takoe nH(}OpMaAIMOHHBIE pECYPChl U MHPOPMAIIMOHHBIE TEXHOIOTHU?

3. Packpoiite conmepxanue MOHATHS KaueCTBa HHPOPMAIIHH.

4.  Ompenenure copep)kaHue MOHATUS «MH(POPMAIIMOHHBIE TIPOLIECCHI».

5. Kommepueckoe, OecrmaTHoe W CBOOOMHOE TporpammHoe oOecrieueHue. IlpaBa Ha
nporpaMMHoe oOecrieueHue.

6. OdopmieHne HOKYMEHTOB B TeKCTOBoM Tmporieccope MS Word: ompenenenue

napaMeTpoB  CO37aBaeMOro JIOKyMeHTa (cTpaHuIa, ab3au, wmpudT), pasOueHue
JOKYMEHTa Ha CTPaHUIIBI.

7.  PenmaktupoBaHMe JOKyMEHTa B TEKCTOBOM mpoueccope MS Word: Beigenenue
dbparMeHTOB JI0KyMeHTa, paborta ¢ ¢parmentamu. CrocoObl mepeHoca GparMeHTOB W3
OJTHOTO JJOKYMEHTA B IPYTOil.

8. PemaktmpoBaHHMe IOKyMEeHTa B TEKCTOBOM mporeccope MS Word: mouck m 3ameHa
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10.

11.
12.
13.
14.
15.
16.

17.
18.
19.

20.
21.
22.
23.
24,
25.

26.

217.

28.
29.

30.
31.
32.
33.
34.
35.
36.
37.

38.
39.

40.

41.

CHUMBOJIOB, MPOBEpPKa MPAaBOINKCAHUS, BCTaBKa CIIELICHMBOJIOB, OpraHu3alus NepeHoca
CJIOB IO CJIOTaM.

Hcnonws3oBanue TexcroBoro npoueccopa MS Word: BbigesneHne OTIEIbHBIX YYacTKOB
TEKCTa WHBIM LIBETOM, pa3MepoMm, HayepranueM mmpudTa. Ilonarme o cTHIAX
dbopMaTupoBaHus U BO3MOKHOCTSIX UX UCIONIb30BaHusA. [leyars qokyMeHTa.
OdopmieHne TOKYyMEHTOB B TeKCTOBOM mporeccope MS  Word: coszmanue
KOJIOHTUTYJIOB, UCIIOJIb30BaHUE Pa3/IeJOB JOKYMEHTa, MHOTOKOJIOHOYHbIE IOKYMEHTHI.
Onementsl kuuru MS Excel: nucr, ctpoka, cronber, siueiika. MIx cBoicTBa U GyHKIIUH.
dopmaruposanue ssueek MS Excel. ®opmars! JaHHBIX.

Cunrakcuc u BBoz hopmyn B MS Excel.

Ucnonw3zoBanne Gpynkiuii B MS Excel.

AOGCOIOTHBIC U OTHOCUTEIbHBIE cchlIku B MS EXcel.

I'padpuaeckue cpencrea MS Excel . Tunel nuarpamm/rpadukoB 1 0COOEHHOCTH MX
MCIIOJIb30BaHUs 1)1 WIUTIOCTPATUBHBIX U aHANUTHYECKUX Leneil. Co3nanue u
pelakTUpOBaHUE TUarpaMm/rpaduKoB.

Yro takoe nHHOpMaAIIMOHHOE 00IIECTBO?

[TonoxkurenbHbIC U OTPHULIATEIbHBIC TEHACHIUN PA3BUTHS HHPOPMAIIHOHHOTO OOIIIECTRA.
[IpaBoBbie mpoOieMbl, TpeOylOIIME CBOErO PELIEHUS] B CBSI3M C IEPEXOJOM K
UH(OPMALIMOHHOMY OOIIECTBY.

Onpenenenust TOHATUS «UH(OpPMAIUsA» B pPa3IUYHBIX HCTOYHMKAX W B aKTax
JEHCTBYIOIIEr0 3aKOHO/1aTEIbCTBA.

Knaccudukanus nadopmarmm.

Orarnsl B pa3BUTUN UHGOPMAITMOHHBIX TEXHOIOTHA.

[Tonmoxxennss OKMHABCKOW XapTHH II00ATLHOTO HH()OPMAIIMOHHOTO OOIIECTRA.

Crarteu Koncturymuu P® 06 nndopmanuu, HGOPMAITMOHHBIX OTHOIICHHUSX.
®enepanbHbie 3aK0HBI PO, oTHOcsmmecs k wHpopMamuonHoi chepe. Ilepeuncnuts,
JaTh KPATKYIO0 XapaKTePUCTHKY.

CopepxaHue, OCHOBHbIE MOJIOKEHUS, LENH, 3a/la4k, XapaKTepUCTUKu U T.4. CTpareruu
HanuoHanbHOM Oe3omacHocTd PD 1o 2030 roma. [ToxHbli TekcT CTpaTeruu NpUBOINUTH
HE HaJIo.

CopaepxaHue, OCHOBHBIE TOJIOXKEHHS, LE€JIH, 3aJaud, Meponpuatus u T.1. J{OKTpHUHBI
uHpopmarnmonHoit 6e3onacHoctu P®. [Tonuerit TekeT JJOKTpUHBI TPUBOAUTH HE HAJIO.
PackpbITh noHsATHE MHYOPMAITMOHHON 0€30MaCHOCTH.

[Toxazatp MecTOo MHQOPMAIIMOHHOM ©O€30MaCHOCTH B CHCTEME HAallMOHAJIBHOU
6e3onacHoctu PO.

OxapakTepn30BaTh KU3HEHHO BaXKHbIE NHTEPECHI JMYHOCTH, OOIIECTBA M IOCy1apcTBa B
UHpOPMAaLMOHHOM cepe.

ChopmynupoBaTh OCHOBHBIE 3aJauyd B o0jacTu oOecriedeHus: WHGOPMAIIMOHHON
0€30I1aCHOCTH.

MecTo 3amuThl HH(pOpMauy B ”HPOPMAITMOHHOM 0€3011aCHOCTH.

CucTeMHBIH MOAXO0/ K 3aluTe HHPOpPMAIIHH.

[TonsiTue npectyruieHus B cepe KOMIbIOTEpHOU HH(OPMALIUH.

Bunp! npectrynnenuii B chepe komnbrorepHoit napopmanuu B YK PO.

[TpoGuieMbl BBISIBIIEHUS IPECTYIUIEHUH B cpepe KOMIBIOTEpHON HHPOPMAIUH.
ChopmynupoBarh mpaBoBble MNPOOIEMbI, BO3ZHHKAIOIIME C BBEICHHEM B IPAKTHKY
3JIEKTPOHHOTO JOKYMEHTOO0O0pOTAa U AJIEKTPOHHOMN MOIHUCH.

PackpbITh MOHATHE 3JIEKTPOHHOTO MPABUTEILCTBA (3JEKTPOHHOTO FOCY1apCTBA).
OcHoBHBIE MOJIOKEHUS U dTanbl peanu3anuu KoHuenuuu 3J1eKTpOHHOTO MPaBUTENbCTBA
B Poccun.

ChopmynupoBarh menu W 3amadd MHGOpPMATH3AHMKU CYIOB OOIIEH IOPUCAUKIIUN U
CynebHoro renapTamMeHTa.

Onucath eAnHYy0 MHQOPMAIMOHHYIO MH(PACTPyKTypy cyloB u cuctembl CyneOHOro
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42.
43.
44,
45.

46.
47.

48.
49,
50.

51.
52.

53.
54.
55.
56.

S7.

58.
59.
60.
61.
62.

HenapramenTa.

OcHOBHBIE HanpaBieHUs HH(POpPMaTH3AIMK TPABOTBOPUECKON AEATEIBHOCTH.

[enu u 3agaun nHGOPMATHU3ALUY TPABOOXPAHUTENBHBIX OPIaHOB.

OnpenenuTs OCHOBHBIC HAIIPABICHHUS WH(POPMATU3ALINU OPTaHOB IPOKYPATYPHI.
[Ipoananu3upoBarb BO3MOXXHOCTH, KOTOPBIE NMpeACTaBIseT IHTEpHET B mpakTUYeCKOu
FOPUINYECKON NEATEIIbHOCTH.

OcoOenHoctu cetu IHTEpHET Kak CpeJCTBa pacpoCcCTpaHeHus: HHGOpMaIuu.
CdopmynupoBaTh CyIIECTBYIOIIHE MPOOIEMBbI B 00JaCTH OXPaHBI aBTOPCKHUX IPaB MPH
UCIIOJIb30BaHNHU ceT VIHTEepHET, BO3MOXKHBIE ITYTH UX PEIICHMUS.

MexayHapOoaHBbIN OIIBIT OXPAaHbI aBTOPCKUX IPAB IIPU UCIIONIB30BaHUU ceTu VIHTepHeT.
Oco0eHHOCTH MTPABOBOT0 PEKMMA MEPCOHATBHBIX JAHHBIX.

[TIpobnembl, BO3HHMKamOImUE NpU paboTe C NEPCOHAIBHBIMU JAHHBIMH C TOMOIIBIO
KOMITBIOTEPHBIX TEXHOJIOrUM B ceTu VIHTEepHeT.

Hopmarunas npaBoBast ungopmarust. [loustie u crpykrypa.

Wudopmanus HMHIUBUAYaIbHO-MIPABOBOIO  XapakTepa, HUMEIoLas  IOpUIHYECKOe
3HauyeHue. [loHsTue u cTpykrypa.

Heodunuansnas npaBosas nndopmanusd. [lonsitue u ctpykrypa.

Bunel noucka cnpaBoyno-npaBoBoii cucrembl APAHT.

Bunbl noucka cripaBo4HO-1IpaBoBoil cuctembl KoncynpranTllnroc.

UeM SBISIOTCS CIPAaBOYHO-TIPABOBBIE CHUCTEMBI C TOYKH 3pEHUS HH(OPMAIMOHHOTO
COJIepXKaHUs.

CripaBoYHbIE TIPAaBOBBIE CHUCTEMBI C TOYKH 3pEHHs HH(OPMAIIMOHHOTO CEPBHUCHOTO
00CITyKUBaHUSI.

Kareropuu nozib3oBateneil u pemaemble umu ¢ nomouibto CIIC 3anaun.

BosmoxxnocTtu pabotsl co cinckom qokymenToB B CIIC TAPAHT.

BosmoxHocTr padotsl co cickoM qokymMeHToB B CIIC KoncynsranTliroc.
BosmoxxnocTtu pabotsl ¢ Tekctom nokymenta B CIIC TAPAHT.

BosmoxHocTr padotsl ¢ Tekctom gokymenTa B CIIC KoncynbsrantlLmtoc.

[IIxana oueHNBaHNA.

Tabmmwa 9.

3auer ¢ OIeHKOH

(5-6amp Kpurepuu orieHkn

Has ITKaJja)

(HEeyIOBIETBOPUTEIHHO)

2

KoMnereHnny, mpeaycCMOTpEeHHbIE 00pa3oBaTeNbHON  MPOTrpaMMOM, HE
chopmupoBanbl. CTyIEHT HE BllaJIeeT OCHOBHBIMU TIOHSTHSIMH, KATETOPUSMH H
WHCTPYMEHTaMH B cdepe NpUMeHeHHs HH(POPMAIMOHHBIX TexHojoruid. He
UMEeT MpEACTAaBICHUS O MeTojgax o0paboTku HH(GOpPMAIMH, HETPAaBUILHO
MpUMEHsIeT WX JJIs TOBBIIICHUsS] KadyecTBa pe3yiibTaTta MNpodecCHOHATBHOM
JEATCIILHOCTH.  3aTpyaHSCTCS B (OPMYJIMPOBAaHUM pe3ysibTaTa CBOCH
JesITeNbHOCTH, JoycKaeT omuoOku npu ero oopmnennn. 0%—-50% mnpaBuibHO
BBITIOJTHEHHBIX 33aHUH TECTa, MPAKTUUSCKHUE PadOThI HE 3aYTEHBI.

Komnerennumu, pEAYCMOTPEHHbIE o0pa3oBaTeIbHOMN IpOrpamMmmoi,
chopMHpOBaHBl Ha MHHUMAJIbHOM YypoBHe. CTyJIeHT BIaJleeT OCHOBHBIMH
MOHATHSIMH, KaTE€ropusMH W HMHCTPYMEHTaMH B cdepe NpPUMEHEHHS
MH(OPMAITMOHHBIX TEXHONOTHH. VIMeeT HemojHOe MpeacTaBiIeHnE O METOoJax

3
00pa0oTKH uWH(pOpPMAIMK, HE COBCEM IMPAaBWJILHO MPUMEHIET HX IS
(Y1OBJIETBOPHUTEIHHO) .
MOBBILICHUS ~ KayecTBa pe3yibrara HpO(ECCHOHATIBHOW  JIEATEIBHOCTH.
®opmynupyeT pe3yabTaT CBOCH NEATENFHOCTH U OPOPMIISET €ro, MCIOJIb3Ys
KOMIIBIOTEPHBIE TEXHOJOTHU, HO JomyckaeT omuOku. 51%—64% mpaBuibHO
BBITIOJTHEHHBIX 33aHUI TeCTa, MPAKTUUECKHUE PaOOTHI 3a4TCHBI.
4 Komnerenuuw, peyCMOTPEHHBIE o0pa3oBaTesbHOI pOrpaMMON,
(xoporo) copmupoBanbl  fg0ctaTouHo. CTYAEHT BiIajeeT OCHOBHBIMH TOHSTHSIMH,

KAaTerOpusiMH W HMHCTpYMEHTaMH B cdepe mnpuMeHeHUs: MHGOPMAIMOHHBIX
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3ader ¢ OIeHKOM
(5-6amip Kpurepun oreHKn
Hasl IIIKaJIa)

TEXHOJNOTHI. VMeeT HEMmoNHOe TpPEACTaBIEHUE O MeToaax o0padoTKu
nH(pOpMaIi, He COBCEM IMPABIIFHO MPUMEHSET UX JUIA MOBBIIIEHUS KauyecTBa
pesynbraTta TpoQecCHOHANFHOW HesTeNbHOCTH.  ['paMoTHO (dopMymupyeT
pe3yJIbTaT CBOEH NEATENIEHOCTA U O(OPMIISIET €T0, UCIOJb3YsI KOMITbIOTCPHEIC
texHonorun. 65%—84 % mpaBWIBHO BBIOJHEHHBIX 3aJaHUNl  TecTa,
MIPaKTHYECKHE paOOTHI 3aYTEHEI.

Kommnereniuu, NpeayCMOTPEHHBIE o0Opa3oBaTeTbHOU MpOrpaMmmoi,
c(hopMHUPOBaHBI HA BEICOKOM ypoBHE. CTyJIEeHT CBOOOIHO BIIaJIceT OCHOBHBIMHU
MOHATHAMY, KaTeTOpUsAMH MW HWHCTpPyMEHTaMH B cdepe mpuMeHEHHS
nH(OPMAITMOHHBIX TEXHOJNIOTHH. MMeeT momHOe TpeAcTaBleHHEe O MEeTOoJax
00paboTKN HH(POPMALIUH, MPABUIIBHO TPUMEHSET UX JIJIS MOBBIIICHUS Ka4eCTBa
pe3yibraTta  TpOPEeCCHOHATBLHOW JesATeNbHOCTH. [ 'pamMoTHO  opmynupyer
pe3yIbTaT CBOEH NeATENIbHOCTA M 0(OPMIISIET €T0, NCIOIB3YsI KOMITBIOTEPHEIE
texHonoruu. 85%-100% TpaBWILHO  BBHIMOJHEHHBIX — 3aJIaHUHA  TeCTa,

5

(oTaHO)

MPAKTUYCCKHUEC pa6OTI)I 3a4YTCHEI.

4.4. Meroanyeckue MaTepuasibl IPOMEKYTOYHOM aTTeCTAUHN

WtoroBasi omeHKa MO JUCHMIUIMHE BBICTABISIETCS 10 pe3yjiIbTaTaM  BBITOJHEHHS
NPAKTHYSCKHX 33JaHni (MTMCbMEHHBIX KOHTPOJIbHBIX 33JJaHU) U TecTa.

BbinonHeHne — MpaKTUYECKUX — 3aJaHuil  (MMChbMEHHBIX  KOHTPOJIBHBIX  3aaHHUi)
OCYIIECTBIISIETCS B paMKaX TEKYILEro KOHTPOJIS [0 TUCIUIUINHE.

3a4er ¢ OIEHKOW BKIIOYAET B CE0sI TECTOBBIE BOMPOCHI TEOPETUYECKOTO M MPAKTHYECKOTO
XapakTepa MO BCeMY Kypcy AUCHMIUTUHBL. TecT cocTouT u3 45 TECTOBBIX 3aJaHUN, KOTOPHIE
bopMUpYIOTCS CITydaliHBIM 00pa3oM u3 O0aHka TecToBbIX 3amanuit (300 mTyk), s BHITTOTHEHUS
3aganuii orBoautca 80 muHyT. Mcmonbp3oBanue pasHbIXx (OpPM TECTOBBIX 3aJaHUIA: 3a/laHUs
OTKpBITOW (QopMBI (BBECTH TMPOIYIIEHHOS/BIE CJIOBO/CJIOBA), 3aJaHMsl 3aKphITOH (HOPMBI
(BBIOpaTh OAMH BEpHBI OTBET, BBHIOpPATh HECKOJIbKO BEpPHBIX OTBETOB), 3aJaHUs Ha
YCTAHOBJICHWE COOTBETCTBHUS, 3aJlaHUsl HA yIopsgoYeHHe (YCTaHOBJICHHWE TPAaBHIIBHOU
MOCIIEA0BATEIHHOCTH ), TO3BOJISIET OIICHUTH HE TOJIBKO 3HAHUS, HO M YMEHUS, HABBIKH.

[Ipu sTOM mpuMmeHsieTcs cienyromas mkana nepeBojga u3 100-0aympHON mIKansl B 4-X
OalIbHYIO:

0 — 50 6amioB — «HEYTOBIECTBOPUTEIHHO;

51 — 64 GaIoB — «YAOBIETBOPUTEIBLHOY;

65 — 84 6amna — «xopomoy;

85 u Oonee 6AMIOB — «OTITUIHON.

BrImosTHeHUEe TMPaKTUYECKUX 3aJaHWi (MMICHMEHHBIX KOHTPOJBHBIX 3aJIaHUH) ITO3BOJISICT
OIICHUTh YMEHHUS U HABBIKHU MO JUCIUILTUHE U OCYIIECTBISCTCS B TEUEHUU CEMECTpa.

[IpoBepka 3HaHMI OCYIIECTBISETCS C IIOMOIIBIO TECTOBBIX 3amaHuil. TecTupoBaHme
npoBoautcs B CJIO Akanemusi B COOTBETCTBHH C YCTAaHOBJICHHBIMU TpeOOBaHUSIMHU. ITOTOBBIN
TecT (opMUpyeTCS Ha ammapaTHOM YPOBHE C HCIIOJB30BaHMEM OaHKa TECTOBBIX 3aJaHUN IO
mucruriiHe. [IpoBepka pe3ynbTaToB TECTUPOBAHUS OCYIIECTBIIETCS aBTOMATUYECKU.

5. MeToan4yeckue yKa3aHus AJIs1 00y4arOIMXCH M0 OCBOCHUI0 IMCHMILIMHBI
[Tpu u3ydyenun kypca «MHDopmanMOHHBIE TEXHOJOTMH B IOPUINYECKONW AESITEIBHOCTH
OPUMEHSIOTCS pa3HooOpa3Hble GOPMBI y4eOHO-METOJUUECKOW padoThl (JEKIMH, TPAKTUIECKHUE
(ceMuHapckue) 3aHSATHS, BBIMOJHEHHE pabOT M pelIeHHEe 3aJad M0 TeMaM U 10 KypCy,
caMoCTOsITeNIbHas paboTa ¢ ICTOUHUKAMU U Jp.)
Bo Bpemsi cemuHapa mpernojaaBareib H3jaraeT OCHOBHOE COJEp)KaHHE TEMbI, MapajljielIbHO
JEMOHCTPUPYS PUMEPBI.
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[ToaroToBka Kk ceMuHapy OCYIIECTBIISETCS CTYAEHTAaMH CaMOCTOSITENbHO C HCIIOJIb30BaHUEM
y4eOHOIl JuTepaTyphl, SJEKTPOHHBIX PECYPCOB U HEOOXOAMMOTO MPOTrPAMMHOI0 OOECTIeUCHHS.
CemuHapckue 3aHATUS INPOXOJAT B CIELUUAIBbHO 0O0OpYyIOBaHHBIX Kiaccax. CeMuHapckue
3aHATUS UMEIOT IENBI0 3aKPEluTh TEOPETUYECKHE 3HAHUS B IIPOLECCE CAMOCTOSTEIHHOU
paGotel. Ha ceMHHapcKuX 3aHATHAX Yy CTYICHTOB (OPMHUPYIOTCS HaBbIKM pabOThl ¢
KOMIIBIOTEPOM, YMEHHE TpPaMOTHO U3JaraTb TEOPETUYECKHH MaTepual ¢ IMPHUMEHSTh
IIOJyYEHHbIE TEOPETHUYECKUE 3HAaHUS K IPAKTUYECKUM CUTYyalUsM, a TaKXKe YMEHHE pellaTh
MpaKTUYECKUE 3aaHus (3aauHn).

VY4eOHbIM IUIAHOM [UI CTYAEHTOB IIPEIyCMOTpPEHAa CaMOCTOsATeNbHas paboTa, KoTopas
CHocOOCTBYeT Oojiee MOJHOMY YCBOSHHIO TEOPETHYECKMX 3HAHMI, BBIPAOOTKE HAaBBIKOB
aHAJIUTUYECKOW paboThl C HMCTOYHMKAMHU, B TOM YHUCIE 3JIEKTPOHHBIMHU, CeTeBbIMH. llenbro
CaMOCTOSITENILHOM paboThl sIBIsIeTCST  (DOPMUPOBAHHE CIIOCOOHOCTEH K CaMOCTOSATEIHLHOMY
IIO3HAHUIO U OOYYEHHUIO, TIOUCKY HUCTOYHHMKOB, 00OOIIEHUI0, OOPMIIEHUIO U IPE/CTaBICHUIO
NOJYYCHHBIX  pe3yJbTaToB, WX KPUTHUECKOMY aHAJM3y, TMOWUCKY HOBBIX PEIICHHIA,
apryMeHTHUPOBAHHOMY OTCTaMBAaHUIO CBOMX IPEJIOKEHHM, YMEHUI MOATOTOBKYU BBICTYIUICHUH U
peleHHs 3a/1a4.

JUis monydeHus: riiyOOKHX TEOpPETHYECKMX 3HAHMH M MPAKTMYECKUX HABBIKOB CTYJIEHTaM
PEKOMEHAYETCS IMOCeUaTh 3aHATHS, aKTUBHO YYacTBOBAaTh B HHX, BBIINOJHATH JOMAIIHUE H
caMmocCTosiTeNIbHbIe paboThl. IIpu HEOOXOOUMOCTH B MEPUOJ CAMOCTOSTENBHOM MOJIrOTOBKH
CTYACHTBI MOTYT TOJYYUTh HHIUBUAYaJbHBIE KOHCYJIbTAMU 10 Y4YEOHOH UCIHILIMHE.
[TocTaBneHHble nepes 3aHATUAMU LU MOTYT ObITh JIOCTUTHYTHI JIMIIb NPU CUCTEMAaTUYEeCKON
paboTe CTYACHTOB HaJ U3YyYEHUEM TUCIIUILIIHHEIL.

[ToaroToBKy K 3aHATUAM ClleAyeT Ha4MHATh C O3HAKOMJICHHS C €ro IJIaHOM (BOIPOCaMHM),
noa00pa PeKOMEHIOBAHHBIX MCTOYHHUKOB. 3aTeéM HEOOXOIUMO MPOCMOTPETh pa3oOpaHHbBIE Ha
CEeMMHapax MpUMEpBHI.

Ha mnpaktudeckux 3aHATHSAX 10 JUCHUILIMHE MPEIyCMOTPEHBI CIeayromue (opMbl
POBE/ICHUS:

- MHAMBUyalbHAs paboTa ¢ U3y4aeMbIMH MIPOTPAMMaMU;

- yCTHOE 00CYX/1eHuEe MPOOIEMHBIX BOIIPOCOB;

- pellieHne IPaKTUYECKUX 3aau (3a1aHui);

- paboTa ¢ peKOMEH0BaHHBIMU HCTOUHUKAMH;

- BBITIOJTHEHUE TECTOBBIX 33/IaHUH.

-3apanuii B CIIC.

OCOOEHHOCTBIO OCBOCHHS JAHHOW JAMCIUTUIMHBI 110 3209HON (hopMe SBIISCTCS MUHUMM3AIIHS
YCTHBIX OOCYXJIEHMH H3ydyaeMbIX BOIPOCOB M3-32 HEOOJBIIOr0 KOJMYECTBA ayIUTOPHBIX
3aHATUH, TOATOMY (OPMBI TEKYIIEr0 KOHTPOJIS M MTPOMEKYTOUHOW aTTECTAlMU B OOJIBIIMHCTBE
CBOEM SIBIISIFOTCS] MUCBMEHHBIMU (3JIEKTpOHHAs (hopMma), a YCTHOE 00CYKAECHUE OCYIIECTBIIAETCS
Ha ayIMTOPHBIX CEMHUHAPCKUX 3aHSATHSIX.

Memoouueckue pexomenoayuu no n0020mMoeKe K YCMHOMY Onpocy.

YcTHBIE OOpochl Ha 3aHATUAX HPOBOJATCA  CHUCTEMAaTHYECKH, YTO CIIOCOOCTBYET
cucTeMaTH3anuu u Oosee TIIyOOKOro YCBOSHHMS NpPOWIEHHOro Marepuana. B kadecTse
JIOMAIIIHET0 3aJIlaHusl CTYACHTY MpeaaraeTcst OTBETUTh Ha BONPOCHI B YCTHOM MJIM MUCHMEHHOM
dopme. st 3TOro HEOOXOAMMO O3HAKOMHUTHCA C PEKOMEHIYyeMOW JMTEpaTypoil Mo Teme,
BBIJICJIUTh KJIFOUEBbIE MOMEHTHI (ONpE/IECHNUs, AITOPUTMBI PEILIEHHs U T.I1.), BO3SMOXHO C/eJaTh
KOHCIIEKT y4eOHOT0 Marepuania.

Memoouueckue pexomenoayuu no bINOIHEHUIO NPAKMUYECKUX 3A0AHUL.

BeinonHeHne NpakTUYECKUX 3a4ad  CIEAyeT HayuHaTh C aHaIUM3a U OIpPEICIICHUS
MOCIIEI0BATENbHOCTH AeMcTBUM. BBIOpaTh COOTBETCTBYIOIIMI aNrOpPUTM pelIeHUs 3aJaHuil
MOMOTYT Pa300paHHbIE IPUMEPHI THUITOBBIX 33/1a4 B PEKOMEH/I0BaHHBIX UCTOYHUKAX.

Pemenne mnpakTudyeckux 3anad (3alaHuil) HaleneHo Ha (opMHpOBaHHME Y CTYAEHTa
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COOTBETCTBYIOIIMX KOMIIETEHTHOCTHBIX TPAKTUYECKMX yMEHUH M HaBbIKOB. [loatomy s
UCKITIOYCHHS] KOMIWISIIIMKA pe3y/ibTara BCE 3aJaHUS BBITIONHSIOTCS WHIWBUIYaTbHO B
3IEKTPOHHOMU hopme.

CTyneHT JOKEH OBITh TOTOB JIUYHO, B IIPUCYTCTBHUH MIPETIOaBaTEllsl TOBTOPUTH BBHITOJIHEHUE
0001 YacTy MPeIIoKEHHOTO 3a/1aHus WIH TPOJEMOHCTPUPOBATH BBIIIOJIHEHUE BCEil paOOTHI.

Memoouueckue pexomenHOayuu nNO BbLINOJHEHUI) KOHMPOIbHOU pabomvl (NUCbMEHHO2O0
KOHMPOILHO20 3A0AHUL).

KontponbHass paboTa BBINOJHIETCS CTyJICHTaMHU OYHOH (opMbl oOyueHHss B y4deOHOM
ayauTtopun  (CTyJeHTaMu 3a04HOH  (opMbel 0oO0ydeHMSs — B paMKax BHEAYAUTOPHOU
caMoCTOsTeNIbHOW PaboThl). IIpM MOArOTOBKE K BBITIOJHCHUIO 33aJaHUN KOHTPOJHHON pabOThI
CTYACHTY MOJIE3HBIM OY/IET 03HAKOMHUTHCS C PEKOMEHIYEMbIMH UCTOYHUKAMHU. O1eHKa padoThI
BBICTABJISICTCSl TI0 JBYXOAJTbHOM ImKajie (3ader/He3auer). OCHOBAaHUEM JUIS «3a4€Tay CIYKUT
npaswibHOE BblosHEHUE (51%—100%) 3amanuii KOHTPOJIbHOIM paboThl. B ciydae nomyueHus
OTMETKH «HE 3aUTCHO» CTYIEHTY Ha3Ha4yaeTcsl JOMOJHUTEIbHOE BpeMs JIJIsl IOBTOPHOW Cllauu
paboThI U YCTHOTO COOECEI0BaHUS 110 ONPEICICHUSIM U TIOHSATHSIM U OCHOBHBIM JICHCTBUSIM.

Memoouueckue pekomenoayuu no bINOJIHEHUIO MECMOBbIX 3A0AHUI.

IIpn mOATOTOBKE K BBIMOJIHCHHIO TECTOBBIX 3aaHUN HEOOXOAMMO TOBTOPUTH OCHOBHBIC
TIOHSITHSI ¥ OTIPEJICIICHHUSI, METO/Bl U CBOWCTBA, W3YYCHHBIC B paMKax IUCHUIUIMHEL. [loBTOpHOE
penieHrue pa3oO0paHHBIX 3a7a4 (KOHTPOJIBHBIE, MPAKTHYECKUE 3aJaHus) IMMOMOXKET OTpadoTaTh
YMEHHE ¥ HaBBIK PEHNICHUS NPAKTHYCCKUX 3aJaHuil. B KauecTBe TPEHHPOBKA MOIKHO
UCIIONIB30BaTh TECTOBBIC 3afaHusi B pexume «CaMoIpoBepKa» CIENHATU3UPOBAHHOTO
nporpammuoro ooecrieuenust (CO Akamxemus)

Memoouueckue pexomeHOayuu NO O0CBOEHUIO OUCYUNIUHBL OJIsL 00YUAOWUXCA 3A0UHOU
@opmol ¢ npumenenuem 30, JJOT.

CTyIEHTBI OCYIIECTBISIIOT CAMOCTOSATEIHPHOE M3yYeHUE yU4eOHO-METOIUYECKUX MATepUANIOB,
pasmerienHbix B C/IO Akanemusi, BHEIIHMX DSJICKTPOHHBIX OHOIMOTEKAaX WM JIOCTYIHBIX
oOyJaromeMycss TI0 MECTy JKUTEIbCTBA. B Tporiecce W3yYeHHUs BBIICISIOT BOMPOCHI,
BBI3BIBAIOIINE 3aTpyqHEHUs. Bo3Hukmme y oOyyarommxcs BONPOCKI OHHM MOTYT 3aaTh
MPEToAaBaTeli0 TUCIUIUIMHEI Ha (OpyMe WU B MEHIO COOOIICHWI B OHJIAH-Kypce, B Yare
MsTeams.

Pabota ¢ OoHIAH-KypCOM M TECTHPOBAHUE B PEKHME «CaMOIIPOBEPKA» MO3BOJIIET CTYACHTY
OTIPEIeNIUTh CTETIEHb YCBOCHUS HE0OX0IMMOT0 00beMa MaTepurara 1o AUCHIHUIIIHHE.

B xoxe mpoBepku pe3ysbTaTOB BHITIOJHEHHS 33JaHU TEKYIIEro KOHTPOJS YCIIEBAGMOCTH
npenogaBaTens 0000maeT U KOMMEHTHpPYET paboOThl CTYACHTOB, YTO IO3BOJISIET CTYACHTaM
CKOPPEKTUPOBATh CAMOCTOSTEIHHOE HM3y4YCHHE IAWCIHMILINHBI, OOpaTHUTh BHUMAaHHE Ha YacTO
JOTTyCKaeMble OIUOKH U YCTPAHUTD MPOOEINBI B 3HAHUSX.

6. YueOHas suTepaTypa u pecypchbl HHPOPMALMOHHO-
TeJIEKOMMYHUKAINUOHHOM ceTH «AHTepHEeT», BKJIKOYAasi epevyeHb Y4e0HOo-
METOAUYECKOro o0ecreyeHus JIsl CAMOCTOSITeILHO PadoThl 00y4al0IIUXCH
Mo JUCHMIIJIMHE

6.1. OcHoBHasI TUTEpaTypa

1.MHbopMalMOHHbIE TEXHOJIOTHU B IOPUIMYESCKON JESTENIbHOCTH : Y4eOHHUK sl BY30B /
I1. V. Ky3uenoB [u ap.]; mon obmei penakuueit I1. Y. Ky3nemoBa. — 3-e u3n., mepepad. u
mor. — Mocksa : MsmarensctBo [Opaiit, 2021. — 325c¢.— (Bricmiee o0Opa3zoBanue). —
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ISBN 978-5-534-02598-9. — Tekct : oamektponnbii // DOBbC IOpaiit [caliT]. —
URL: https://urait.ru/bcode/468537 (nata oopamienwus: 14.12.2021).

2.lnopmaniioHHBIE TEXHOJOTUU B IOPUAMYECKON JEATENBHOCTH : YYEOHUK U MPAKTUKYM
it By30B / B. Jl. OnbkuH [u ap.] ; mox penakuueid B. JI. Dnpkuna. — 2-e uz., nepepad. u J01.
— Mocksa : U3marensctBo FOpaiit, 2021. — 472 c. — (Bricmiee obpazobanue). — ISBN 978-
5-534-12733-1. — Tekct : snexTpoHHb // OOpazoBarenbHas miaatdopma FOpaiit [caift]. —
URL.: https://urait.ru/bcode/448203 (nata oopamenus: 14.12.2021).

3.laspunos, M. B. NudopmaTtrka 1 nHGOPMAIIMOHHBIC TEXHOJIOTHHU : YY4COHUK IS BY30B /
M. B. I'aBpunos, B. A. KnumoB. — 4-¢ wu3z., mepepab. m jgom. — Mocksa : M3marenbcTBo
FOpaiit, 2020. — 383 ¢. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-00814-2. — Tekcr
anekrponnsiii / DBC IOpaiir [caiit]. — URL: https://urait.ru/bcode/449779 (nata obpamicHus:
30.09.2020).

4.0Opranu3aimoHHOE U MPaBOBOE oOecreueHne NHPOPMaIMOHHON 0€30MacHOCTH | yUYCOHUK
u npaktukyMm ans By3oB/ T. A. Ilomskosa, A. A. Crpensios, C. I'. UyOykoBa, B. A. Huecos ;
non penakuuet T. A. [lonskoBoit, A. A. CtpenbiioBa. — Mocksa : M3patensctBo IOpaiiT,
2020. — 325c.— (Bwiciiee oOpazoBanue). — ISBN 978-5-534-03600-8. — Tekcr
anextponnsbiii // DBC Opaiit [caiir]. — URL: https://urait.ru/bcode/450371 (nara obparieHus:
30.09.2020).

5.IIpaBoBast undopmaruka : y4eOHUK W TPAKTHKYM i By30B / mojn pemakuued C. T
UybOykoBoi. — 3-e m3j., nepepad. u gon. — Mocksa : U3natensctBo FOpaiit, 2021. — 314 c.
— (Beicmiee oOpazoBanme). — ISBN 978-5-534-03900-9. — Tekct : sneKTpoHHBIA //
Oo6pasoBarenbhas miaardopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/468588 (nara
obpamenus: 14.12.2021).

6.E¢panosa, H. H. Tlouck  mpaBoBoii  mHpOpManmu:  cTparerus W  TakTHKa /
H. H. EdbanoBa. — 2-e usa., mepepad. u mon. — Mocksa : U3nparensctBo HOpaiit, 2020. —
234 c. — (Koncynberanuu topucta). — ISBN 978-5-534-04427-0. — Tekcr : 2IeKTpOHHBIN //
OBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/449835 (nata obparmenus: 30.09.2020).

7.1lleexo, H. P. IndpopMallMOHHbIE TEXHOJIOTUU B IOPUINYECKON AEATEIBHOCTH : yuyeOHOE
nocobue / H. P. Illeko, C. . Kazannes, O. D. 3ranzaii ; nox pexaknueit C. 5. Kazannesa. —
Kazanp : Kazanckuii ropunnueckuit uactutytr MBJl Poccun, 2016. — 230 ¢. — ISBN 978-5-
901593-69-1. — Texkcr : 3neKTpOoHHBIHN // DnekTpoHHO-0MOaMoTeuHas cuctema IPR BOOKS :
[caiit]. — URL: http://www.iprbookshop.ru/86477.html (nata o6pamenus: 05.10.2020). —
Pexum noctyna: as aBTOpU3HP. MOIH30BaTENEH.

8.Kasues, B. M. Breaenue B npaBoByro WH(DOpMATHKY : ydeOHOe mocooue / B. M. Ka3ues.
— 3-e u3n. — Mocksa, CaparoB : MHrepHeT-YHuBepcuter MHbopMaoHHsx TexHOMOTHi
(MHTYUT), Aii Il Ap Menmua, 2020. — 136 ¢. — ISBN 978-5-4497-0310-1. — Tekcr :
ANIEKTPOHHBIK // OnektpoHHO-OMOnHMoTeunas cuctema [PR BOOKS :  [caiit]. —
URL: http://www.iprbookshop.ru/89427.html (nata  oGpamenus:  05.10.2020). — Pexum
JOCTyTA: JIJIsl aBTOPU3UP. MOJIb30BaTENCH.

9.Ceposa, I'. A. UndopManlnOHHBIE TEXHOJOTHUH B IOPHINYCCKOW JEITETBLHOCTH : ydeOHOe
nocobue / I'. A. CepoBa. — MockBa : UHOPA-M, 2020. — 241 c¢. — (Bsiciiee obpa3zoBaHue:
bakamaBpuar). — ISBN  978-5-16-014579-2. —  TekcTt :  OJEKTPOHHBIH. —
URL.: https://znanium.com/catalog/product/1057953 (nata obparenus: 05.10.2020). — Pexum
JIOCTYTIA: TIO TIOITHCKE.

6.2. YueGHO-MeTOIMYECKOE 00ecIeueHrne CaMOCTOSITEIbHOM pPadoThI

Tema 1

1. bauuno, U.JI. npopManmoHHOe  TpaBo : YU4eOHHK UId  AKaJAEMUYECKOTO
OakanaBpuata / U. JI. baunno. — 5-e u3z., nepepad. u gon. — Mocksa : M3narenscTBo IOpaiir,
2019. — 419c.— (ABropckuii yuyeOHuk). — ISBN 978-5-534-00608-7. — Tekct

snextponHbiit / DBC FOpaiit [caiit]. — URL.: https://urait.ru/bcode/431119.
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2. I'ypukos, C. P. Undopmatuka : yueObnuk / C.P. I'ypukoB. — Mocksa : ®OPYM :
NHOPA-M, 2018. — 463 c. — (Bsiciiee obpa3zoBanue: bakanaspuar). — ISBN 978-5-00091-
699-5. — Tekcr : smexrponnsiii. — URL: https://znanium.com/catalog/product/1010143. —
Pexxum noctymna: mo noamucke.

3. Ungpopmamurxa nis TyMaHUTApUEB : YIeOHHK U npakTukyMm uist By3oB / I'. E. Keaposa
[u nap.].— 2-e wm3nm.— Mocksa: WzmarenbctBo FOpaiir, 2021. — 653 c.— (Bricmiee
obpazopanue). — ISBN 978-5-534-14260-0. — Tekct : anexkrponusiii // 9bC FOpait [caliT]. —
URL: https://urait.ru/bcode/468135.

4. Ocunos, I'. B. CranoBnenue nHdpopManuoHHoro odmiectsa B Poccun u 3a pybexom:
Yuebnoe nmocodue / Ocumnos I'.B., Jlucuukun B.A., Bupun M.M.; Ilox o6m. pen. CagoBHHYETO
B.A. — M.:IOp.Hopma, HUI] MH®PA-M, 2019. — 304 c.: — (CoumayibHble HAyKH U
marematnka). — ISBN  978-5-91768-534-2. —  Tekctr :  DIEKTPOHHBIH. —
URL.: https://znanium.com/catalog/product/1005670. — Pexum gocTyIma: 1Mo MmOAMUCKe.

Tema 2

10.KabamoB, C. . DnekTpoHHOE MPaBUTEIBCTBO. OJIEKTPOHHBIA JTOKYMEHTOOOOPOT.
Tepmuns! u onpeaenenus : yued. mocodue / C.}O. Kabamos. — Mocksa : UHOPA-M, 2019. —
320 c¢. — (Bwicmee obOpa3zoBanue: bakamaBpumar). — ISBN 978-5-16-006835-0. — Tekcer :
anextponnbii. — URL: https://znanium.com/catalog/product/1002479. — Pexwum nocTyma: 1o
TIOJIITUCKE.

11.Mudopmanmonnoe mpaso : yuebnuk s By3oB / H. H. KoBanesa [u np.] ; mon pemakiueit
H. H. KoBaneBoii. — Mocksa: W3marensctBo FOpaiit, 2020.— 353 c.— (Beicmee
obpazoBanue). — ISBN 978-5-534-13786-6. — Tekcr : anexktponnslii // ObC KOpait [caiit]. —
URL.: https://urait.ru/bcode/466887.

Tema 3

1. OpranmuzanmonHoe u TMpaBoBoe oOecneyeHre WHHOPMALMOHHON O€30MacCHOCTH :
yuyeOHMK W mnpaktukym s By3oB/ T. A.IlomskoBa, A. A. Crpensios, C.I. UyOykona,
B. A. HuecoB; mnox pemakumedr  T. A. IlonskoBoi, A. A. CrpenbuioBa. —  Mocksa :
WznatensctBo FOpaiit, 2020. — 325 ¢. — (Beicmee o6pazosanne). — ISBN 978-5-534-03600-
8. — Tekcr : anekrponnsiit // DBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/450371

Tema 4

1.Becnanosa, . M. Mudpopmarmonnsie Texnonoruu. OcHoBbl padoter B Microsoft Word
yuebHoe mocobue / W. M. becmanoBa. — Cankr-IlerepOypr : Cankr-IletepOyprekuii
TOCY/IapCTBEHHBI YHUBEPCUTET MPOMBIIIICHHBIX TEXHOJIOTHH M am3aitHa, 2019. — 116 c. —
ISBN 978-5-7937-1638-3. — Tekct : DIEKTPOHHBIM // DJIEKTPOHHO-OMOIMOTEUHas
cucrema IPR BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/102517.html. — Pexum

noctyna: s aropusup. Ilons3oBareneit

2.ITonroToBka M pemakTupoBanue nokymeHTOB B MS WORD: yyeOHOe mocobue / E.A.
bapunosa, A.C. bepesuna, A.H. Ileumbkun, E.H. Crenypo. - Mocksa : KYPC : HHOPA-M,
2020. - 184 c¢. - ISBN 978-5-906923-23-3. - Tekcr : DJNEKTPOHHBIA. -
URL: https://znanium.com/catalog/product/1093085. — Pexum goctyrma: mo mojamucKe.

Tema 5

1. KanmveikoBa, C. B. Pabora ¢ Tabmumamu B Microsoft Excel : yueOHO-mMeTOmmyeckoe
nocobue s By30B / C. B. KanmbikoBa, E. 0. fIpomesckas, U. A. UBanoBa. — 2-e u3n., crep.
— Cankr-IlerepOypr : Jlanp, 2021. — 136 c¢. — ISBN 978-5-8114-7368-7. — Tekcr :
AIIEKTPOHHBIN / Jlanp : AIIEKTPOHHO-OUOINOTEeYHAS CUCTEMA. —
URL.: https://e.lanbook.com/book/159478. — Pexum pocTyma: Ijst aBTOpHU3. TOJIb30BATENEH.

2.Jlar¢ynnuna, J. P. Tabmuunsiii nporieccop MS EXCEL : npaktuxywm / 1. P. Jlatdynnuna,
H. A. Hypymimmaa. — MockBa : Poccuiickuil TOCy1apCTBEHHBI YHUBEPCUTET IPABOCYIUS,
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2017. — 60 c. — ISBN 2227-8397. — TekcT : AIEKTPOHHBIN // DAEKTpOHHO-OMOIHOTEUHAsS
cucrema IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/65877. — Pexum mocrymna:
JUTSL aBTOPH3UP. ITOJIb30BATEIICH.

Tema 6
1. AxmerranmueBa, B. P. ba3er manubix: Microsoft Access 2013 : ydeOHO-mMeToaMuYECKOE
nocoobue / B. P. AxwmerrammeBa, JI. P. TlamsyraunoBa. — MockBa : Poccuiickuit

roCyJapCTBEHHBIN yHUBepcuTeT mpaBocynus, 2017. — 95 ¢. — ISBN 978-5-93916-629-4. —
Tekct : anexkTpoHHBIM // DnekTpoHHO-OMOMMoTeuHas cuctema IPR BOOKS : [caiiT]. —
URL: http://www.iprbookshop.ru/86345.html. — Pexum  gocTyma: aias  aBTOPH3HP.
M0JIb30BaTENEH.

2.Ky3un, A. B. OcnoBsl pabotsl B Microsoft Office 2013: Yue6noe nmocobue / Kysun A.B.,
YymakoBa E.B. - Mocksa :@opym, HHUI[ HNHDPA-M, 2015.— 160 c. (Beicuee
obpa3oBanue)[SBN 978-5-00091-024-5. Teker : AIICKTPOHHBINA. —
URL.: https://znanium.com/catalog/product/495075. — Pexxum A0OCTYyIIa: IO MOAMUCKE.

3.Cenuna, E. I'. Co3nanue pensiuoHHbIX 6a3 nanubix cpeacrsamu CYBJ] Microsoft Access
: yuebHOo-MeTouueckoe nocodue / E. I'. Cenuna. — Cankr-IlerepOypr : HUY UTMO, 2016. —
46 c¢.— Tekcr: onekTpoHHsli// JlaHb : 3IEKTPOHHO-OMONHMOTEYHAs CHUCTEMA. —
URL.: https://e.lanbook.com/book/91437. — Pexwum gocTyma: Ui aBTOPU3. OJIH30BATEIICH.

6.3. HopMaTHUBHBIE MPABOBbIE TOKYMEHThI

1. O6 wHpoOpManuu, WHOOPMAIMOHHBIX TEXHOJOTHSAX W O 3aluTe HHGOPMAIUH:
dbenepanbubiit 3aKoH 0T 27.07.2006 Ne 149-D3 (¢ uzm. u mom.) // Cobp. 3akoHogarenscTBa Poc.
®denepanmn. — 2006. — Ne 31 (1 4.) — Cr. 3448.

6.4. UHTepHET-pecypcehl

1. Odunmaneueiii caiiT komnanuu Microsoft — [DnekTpoHHBIH pecype] / Pexxum mpocryma:
http://office.microsoft.com

2. YueOHble Kypchl HMHTepHeT-yHHBepcHTETa HMH(POPMAIMOHHBIX TEXHOJOTUH —
[DnextponHslii pecypc] / Pexxum noctyma: http://www.intuit.ru:

e PaGora B Microsoft Word.

e Pabora B Microsoft PowerPoint.

e Pabota B Microsoft Excel.

e Bcemupnas Cers (WWW) - ncnonb3oBanne U NpuiIoKEHUS.

3. ®I'Y Hayunslii nentp npaBoBoil nHpopmauu. — [DeKTpoHHBIN pecypc] / Pexum
nocryna: http://www.scli.ru/.

4.  TocynapcTBeHHas aBTOMaTM3MpoBaHHas cucremMa Poccuiickoit ~ denepaunn
«[TpaBocyauey». — [DnekTpoHHbIH pecype] / Pexxum noctyma: http://sudrf.ru/.

5. OdwunmansHbli HHTEPHET-TIOPTAJ IPaBOBOM HMHpOpManuu: http://pravo.gov.ru

6. HMudopmammonHo-npaBoBas cucrema «3aKOHOIATENILCTBO Poccun»
rOCYJapCTBEHHON CHCTEMbI paclpOCTpaHEHMsI MPAaBOBBIX aKTOB. — [DNEKTpoHHBIM pecypc] /
Pexxum nmoctyna: http://pravo.fso.gov.ru/ips/.

7.  Hayunslii nentp npaBoBoil mHpopmauuu npu MunucrepctBe octuiun PO. basbl
JMaHHBIX. — [DnexkTpoHHbIH pecype] / Pexxum moctyma: http://www.scli.ru/bd/.

8.  Ilopram rocynapcTBEHHBIX yCIyr. — [DIeKTpoHHbIH pecypc] / Pexum nocryna:
http://www.gosuslugi.ru/ru/.

9.  Munkomess3b Poccun. I'ocynapctBenHble U (heiepasibHble IefeBble MPOTrpaMMBbl /
OIIT «2Dnextponnas Poccust (2002 - 2010 roasl)». — [DnekTpoHHBIN pecypc] / Pexum goctyna:
http://minsvyaz.ru/ru/directions/?regulator=40.

10. Vmnpasnenue. ['ocymapcTBeHHas aBTOMATH3HPOBAHHAS CHUCTEMA. — [DJICKTPOHHBIH
pecypc] / Pexxum noctyna: http://www.gas-u.ru/.
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11. [entpanpHas n3buparenpHas KOMHMCCHSI P®. I'ocymapcTBenHas
aBToMaTU3MpoBaHHas cuctema Poccuiickoit @eneparuu «BeiOOpEI». — [DNEKTpOHHBIH pecypce] /
Pexxum noctyna: http://cikrf.ru/gas/.

12. Munkomcsa3b Poccun. 'ocynapcTBeHHble U (enepaibHble LEJIeBbIE MPOrpaMMbl /
I'ocynapctBenHass mporpamma «MHpopManmoHHoe oO0IecTBO». — [DIeKTpOHHBINH pecypc] /
Pesxxum nmoctyna: http://minsvyaz.ru/ru/directions/?requlator=61.

13. Crparerus 2020. OkcnepTHble Tpymnmbl 1Mo oOHoBieHHIO «Ctpareruu-2020». —
[DnexTponHbIii pecypc] / Pexxum mpoctyma: http://2020strategy.ru/.

14, «'APAHT-OG6pa3oBanue» — choenuaJbHbld BbhIMyck cuctembl ['APAHT,
OpPUEHTHPOBAHHBIN Ha CTYJIEHTOB, aCIIMPAHTOB U TIpernojaBareneil. — [DneKTpoHHBIH pecypc] /
PexxuMm mocryma: http://edu.garant.ru/garant/study/.

15. Unrepuer-Bepcust cucrembl [APAHT. — [OnekTponHsiid pecypc] / Pexxum moctyma:
http://ivo.garant.ru/#/startpage:0.

16. Koxekc. 3aK0HOAATENLCTBO, KOMMEHTAPUU, KOHCYJIBTALUU, CyAcOHAs MPAaKTHKA. —
[DnexTponnsIii pecypc] / Pesxxum mocryma: http://www.kodeks.ru/.

17. Kogekc. Karanor mpaBoBBIX IOKYMEHTOB. — [DIeKTpoHHBIH pecypc] / Pexum
nocryma: http://docs.kodeks.ru/.

18. Koncynprantllitoc cTyeHTy U TIpenogaBaTelnto. — [ DIeKTpoHHbBIN pecype] / Pexxum
nocryma: http://www.consultant.ru/edu/.

19. MHurepner-Bepcun cucremsl Koncynsrantllmoc. — [DnextponHslii pecype] / Pexxum
nocryma: http://www.consultant.ru/online/#utm_cmedium=menu/.

20. TIIpaBoBas cucrema «PedepeHT». — [DaekTpoHHBId pecypc] / Pexxum mocryma:
http://www.referent.ru/.

21. Arenrctio Intralex. IIporpammusiii komrieke FOCUC. — [DnextpoHHbIi pecypc] /
Pexxum noctyma: http://www.intralex.ru/.

22. Wurepuer u IlpaBo. / Pexxum moctyma: Www.internet-law.ru. ABropckuii mpoekt
Amntona Cepro.

23. TIpaBo u Wurepner. / Pexxum mocrtyma: http://www.russianlaw.net. IlepconanbHbIi
pecypc Bukropa Haymosa.

6.5. UHbIe HCTOYHUKH
WHbIe NCTOYHUKY HE WCTIONTB3YFOTCS.

7. MaTepuanbHo-TeXHH4YecKasi 6a3a, HHPOPMALMOHHbIE TEXHOJIOTHH, IPOrPAMMHOE
ob0ecrieyeHne 1 HH(POPMAIMOHHBIE CIPABOYHbIE CHCTEMBbI

VYuyeOHast ayTuTOpHs Ul NPOBEACHUS YUEOHBIX 3aHATUH (3aHATHH JIEKIMOHHOIO THIIA),
OCHAIIeHHass 00Opy/ZOBaHMEM W  TEXHHYECKUMH  CpEICTBAMH  OOydYeHHs:  KOMIUIEKT
CHelHaTU3UpOBaHHON yueOHOM Mebenu (CToibl M Kpecia — paboune MecTa o0ydaroluxcs U
npenojaBaresis); J0cKa aylAUTOpHas; 3KpaH; NEPCOHAIbHBIN KOMIIBIOTEP; 3BYKOBasl CHUCTEMA,
npoekTop; BeO-kamepa. Boixox B MHTepHeT M J0CTYyHm B 3JIEKTPOHHYK HH(POPMALMOHHO-
00pa30BaTENbHYIO CPEy OPraHU3aLUH.

VYyebHast ayTuTOpus Ui MPOBEIEHHs Y4eOHbIX 3aHATHH (3aHATUH CEeMHUHApCKOIo THUIIa,
TPYNIIOBBIX M WHIVUBUIYaJbHBIX KOHCYJBTALMH, TEKYIIETO KOHTPOJS W TPOMEKYTOUHOU
aTTeCTalluK), OCHAIIEHHAs 000py/I0BaHHEM M TEXHUYECKHMMHU CPEACTBAMHU OOYUEHUS: KOMIUIEKT
CHelMaIn3UpOBaHHON yueOHONW MeOenu (CTOJdBl U CTyJbsi — pabouue MecTa o0ydarommxcs U
IpernojiaBaTesis); J0CKa ayIuTOpHAas; MEePCOHAIBLHBIA KOMITBIOTEp; TEJIEBH30p; BeO-Kamepa.
Beixon B MHTEepHET W A0CTyn B SJEKTPOHHYIO HH(POPMaIMOHHO-00pa30BaTEIbHYIO CpEdy
OpraHu3aIuy.

KomnreloTepHslit kinace, yueOHas ayAUTOpUs 1Ji MPOBEACHUS yUEOHBIX 3aHATUN (3aHATHM
CEeMMHApCKOT0 THUMA, TPYNIOBBIX U MHIUBUAYAJIbHBIX KOHCYJIbTALUH, TEKYLIEr0 KOHTPOJIS U
IPOMEKYTOYHOW aTTECTAaIlH), OCHAIIEHHAas OOOpYIOBaHWEM M TEXHHUYECKUMH CPEICTBAMH
00y4YeHHsI: KOMIUIEKT CIeIMATU3UPOBAHHON yueOHOM MeOemH (CTOMBI U CTYNbs - paboyre MecTa
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oOyJaromuxcs 1 MpenoaBaTesis), 10CKa ayIuTOpHast; epCoOHaIbHbIE KOMIIBIOTEPHI MOHOOJIOKY;
MPOEKTOP; BeO-kamepa; skpaH. Berxon B IHTepHET U TOCTYN B 3JEKTPOHHYIO HHPOPMAIIOHHO-
o0pa3oBaTelbHYI0 Cpely OpraHu3alii, B TOM 4YHCIE C pabodyux MecT O0O0yJaromMxcs.
[Iporpammuoe oOecrnedeHue: onepanuoHHas cucrema Microsoft Windows; makeTs
munieH3noHHbIX mporpamm: MS Office, MS Teams, CIIC Koncynsrantllmtoc, quiieH3HOHHOE
AHTUBHUPYCHOE MPOTrPaMMHOE 0OECTICUCHHUE.

[Tomemenue i camocTosTeNbHOM padoThl obyvaromuxcs (MubopmannoHHO-pecypCcHbI
[IEHTP) OCHAIICHHOE KOMIUIEKTOM CIICIUATU3UPOBAHHON y4eOHOW MeOenn, KOMIBIOTEpHOH
TEXHUKOW C BO3MOXKHOCTBIO MOJKIIOUEHUS K ceTu MHTepHeT u obecriedeHo AOCTYIIOM B
AIIEKTPOHHYIO HHPOPMALMOHHO-00pa30BaTENbHYIO CPEly OpraHU3allnu.

[Tporpammuoe ob6ecneuenue: OC Microsoft Windows, ITaker Microsoft Office (Word,
Excel, PowerPoint), Microsoft Teams, JHUIICH3UOHHOE AHTUBHPYCHOE MPOTPAMMHOE
obecrnieueHue.
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