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1. Ilepeyenb NJaHMPyeMbIX Pe3y/JbTATOB 00y4eHHS 10 JUCHHUILINHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3y/IbTATaMH 0CBOCHHUsI 00pPa30BaTe/IbHON NMPOrpaMMbl

1.1. Huctumumua b1.0.12 Hudopmatnka oOeceuyuBaeT OBJIAICHUE CICAYIOIUMU
KOMIICTCHIIMSIMM C YYETOM dTara:

Kon HaumenoBanue Konx HaumenoBanue 3Tamna
KOMIIETEHIUN KOMIIETEHIUN JTana OCBOEHHUS OCBOEHHUS KOMITETEHIINH
KOMIICTCHIIMH

OIIK-2 CnocobeH  OCYIIECTBIIATh OIIK -2.1 CniocoOeH OCyIIEeCTBISITh
cbop, 00paboTKy U aHanm3 00paboTKy U aHAIHU3 TaHHBIX
JAHHBIX  JUIL  PEIICHHS MIOCPEJICTBOM
3amad B chepe ynpaBlieHUs MaTeMaTHYCCKUX METOIOB U
MIePCOHAIIOM nH(}OpPMAITMOHHBIX

TEXHOJOTHI

OIIK-5 Coocober  wucnoab3oBars | OITK-5.1 CIOCOOHOCTH OTIPENIETATh
COBPEMECHHBIC THUTIBI UH()OPMAITMOHHBIX
nH(pOpMaIMOHHbBIE TEXHOJIOTHH, ITOIXOIAIIHNX
TEXHOJOTHH u JUTSL PEIICHUS 3a/1a9H
IporpaMMHBIE  CpEJICTBa npodeccuoHaTbHON
npu peleHun JIEATEIbHOCTH
po()eCCHOHANIBHBIX 3aj1a4

1.2. B pesynbrare OCBOCHHS JUCIHHUIUIMHBI Yy OOYy4YarOIIUXCsl JOJKHBI OBITH
c(OpPMHUPOBAHBI:
OTD/TD Kop srana PesynbTarel 00yueHus
(npu HANUYUU OCBOCHUS
npodcranaapra) / KOMITCTCHITUH
TPYAOBBIC WIIN
npodeccuoHaIbHbIE
JICHCTBHUS

- OIIK—-2.1  |Ha ypOBHE 3HaHMIA:
NIEeMOHCTPUPYET  3HAHWE  HANpaBICHWUH  Pa3BUTHUSA
H(GOPMAIIMOHHO-KOMMYHUKALMOHHBIX TE€XHOJIOTUH U
CPEACTB BBIYUCIUTEILHON TEXHHUKH;
Ha YPOBHE YMEHUN:
[PUMEHSET WH(POPMALMOHHBIE TEXHOJOTMU PpELICHUs
CTaHJAPTHBIX 3a7ad MPO(EeCCHOHATBFHON IEATEIBHOCTH,
KpUTEpUH BbIOOpa MH(POPMALIMOHHOTO oOecreueHus s
cOopa W aHanM3a JAaHHBIX U pacueTa TOKa3aTeleH,
XapaKTepU3YIOIUX  JIEATENIbHOCTh  NPEANpUATHH U
OpraHu3alnii;
Ha YPOBHE HAaBBIKOB:
BJIa/IC€T HaBBIKAaMH pabOTHI C COBPEMEHHBIMU THITOBBIMU
nakeTamu npukiaaaeix mporpamm (MS Excel, MS Word
u MS PowerPoint).

- OIIK-5.1 Ha ypOBHE 3HAHWI:

NIEMOHCTPUPYET 3HAHUWE BO3MOXHOCTEM Maketa MS
Office nys penieHust ynpaBlIeHYECKHUX 33124

Ha YPOBHE YMEHUN:
[PUMEHSET OCHOBHBIE METOJIbI, CIOCOOBI M CpEACTBA
MOJIy4EeHHUsI, XpaHEHHUs, MepepadoTKu HHPOpMaIUY;

0COOCHHOCTH  HMH(OpPMAIIMOHHOW  0OE30MacHOCTH B




poecCHOHATLHOMN IeATEIbHOCTH

Ha YPOBHE HABBHIKOB:

BIa/IC€T HAaBBIKAMU IIOJATOTOBKM W aHaIM3a JaHHBIX,
CBSI3aHHBIX  C  OIEHKOW  pPE3yJIbTaTUBHOCTH U
b HEeKTHBHOCTH YIpaBIIEHYECKON JIeATEeNbHOCTH
[TPEIPUATHS Ha OCHOBE COBPEMEHHBIX
1H(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA

2. O6beM U MeCTO TUCIHHUILUIMHBI B CTPYKTYpe 00pa30BaTe/bHOM MPOrpaMMbl

O0BbeM TUCHUIIINHBI

Ob6mas Tpynoemkocth b1.0.12 «Mupopmarukay cocraBisieT 3 3aueTHble equHUIbl, 108
yaca. KoyimdecTBO akaJeMUYeCKHX YacoB, BBUICJICHHBIX Ha KOHTAKTHYK paboTy ¢
IpernoiaBaTesIeM, COCTaBIISIET:

- o ouHOH dopme oOyueHus 48 yaca: nekiuu — 16 yacos, maboparopHbie PabOTh — 32
gacoB. CamocrosiTenbHas pabota coctaBisetr 60 gacos.

- o 3ao4yHo# Gopme oOydeHus 10 yaca: gexkuum — 4 yacos, J1abopaTopHbIe padOTH — 6
gacoB. CaMocTosTepHas padoTta coctaisieT 94 gacos.

MecTo THCHMIIMHBI B CTPYKTYpe 00pa3oBaTeIbHOIi MPporpaMMsbl

Hucuummza b1.0.12 «Mudopmatukay nzyuyaercsa Ha 1 kypce B 1 cemectpe.

Hucuummuna b1.0.12 «MuHdopmaruka» oTHocuTcss K oOs3arenpHOM uyacTu brioka 1.
«IucunumuHbl (MOZYIH)».

JucuuninHa u3ydyaeTcs mapajielbHO U CIyKUT onopoit s uzydenus b1.0.11 «Boiciias
matemartuka» (1-2 cemectp).

JlucuuniuuHa sBisSeTCd ONOpOoM s u3ydeHus cieayromux gucuumuind: b1.0.07
«Couunonorus (2 cemectp); b2.0.01(Y) «OznakomurenbHas mpaktuka (2 cemectp); b1.0.19
«PemHOK  Tpyma wu gemorpadusi» (4 cemectp); b1.0.30 «OCHOBBI yHpaBIEHUYECKOTO
KOHCynbTUpoBaHus» (6 cemectp); b1.0.25 «MHpopmanoHHbIE TEXHOJIOTMM B YIPaBICHUU
nepcoHaiom» (6 cemecTp).

dopma IPOMEKYTOUHOM aTTecTallil B COOTBETCTBMM C Yy4eOHBIM IUIaHOM — 3aueT (1
ceMecTp).

3. Coaep:kaHue M CTPYKTYpPa TUCIHHUIJIHHBI
QOunas popma 0dyuenus

O0beM TUCHHUILIHHDBI, 9ac
KonrakrHas padora

odyualommuxcsi ¢ dDopma TeKylIero
npenojaaBaresieM 1Mo KOHTPOJIst
HaumenoBaHue TeM . -
Ne n/m B BH/1AM Y4eOHBIX 3aHATHI CcP ycneBaemMocTu®,
(pasne.ios) Cero 3 [ P/ | 13/ [KCP/Ko NPOMesKyTOUHOi
o0, 20, 30, [HcyabTa aTTecTAIMu™*
JOT | AOT | AOT | uus k 1
* * * IK3aMeH
y
Tewma 1. Wudopmaruka. Texanueckue 8 2 6 O, T

CpeACTBa pean3auu
nH(OPMaMOHHBIX IPOIIECCOB
B YIPaBJICHUHU NIEPCOHAJIOM

Tewma 2. Wudopmanns u ee cpoiicTaa. 8 2 6 O, T
YnpasneHueckass ”HGOpMAaIHs
Tewma 3. IIporpammHsbIe cpeacTBa 10 2 2 6 O, T,3

peanu3anyu HHPOPMAIUOHHBIX
npoueccoB. OnepanoHHas
cuctema MS Windows

Tema 4. Opranusanus oQopMIICHHUS 17 2 8 7 O, T,3,K
TEKCTOBBIX JOKYMEHTOB CITy)KO
YIPaBJICHUSI IEPCOHAIIOM C




O0beM TUCHUIJIMHBI, Yac
KonTakTHas pa6ora
o0yyamommuxces ¢ ®opmMa TeKyIero
npenoaaBaTesieM 1Mo KOHTPOJIS
Ne n/m Haumenosanue rev BH/AAM Y4eOHbIX 3aHATHIl ycneBaeMoCTH®,
(pa3HeHOB) Beero J/9 JIP/ 3/ [KCP/Ko cp TPOMEKYTOYHOIH
o, 20, 90, [HcyabTa aTTecTAIMU™**
JOT | AOT | AOT | uus k
* * *  px3amMeH
y
ucnonb3oBanneM MS Word
Tewma 5. Texnomormu 00padOTKH 25 2 16 7 O, T,3
nH(pOopManny B SIEKTPOHHBIX
TabNIMIaX PH PEIICHUH 3a1a4
YIPaBICHIECKOTO yUETa.
Tewma 6. JlokansHBIE U TI100QIbHEIE 13 2 4 7 O, T,3
KoMIbloTepHEIE ceTH. CeTh
WHTepHer
Tema 7. TexHomormu pabOTHI ¢ 11 2 2 7 O, T,3,K
rpaduuecKUMH OOBCKTaAMHU.
IToaroroBka npe3eHTalun A5
HR
Tewma 8. HudopmannonHoe 00IIEeCTRO. 8 1 7 o, T
Ponb nadopmaruzanmu B
)KHM3HU 00IIECTBA.
WudopmannonHbie cUCTEMBI
YIIpaBJICHUS IEPCOHATIOM
Tema 9. OCHOBBI 3aIIUTHI HHPOPMALIUH. 8 1 7 o, T
MeTop! 3aITUTHI
nadopmannn. KomnprorepHsie
BHUpPYCHI. 3aluTa
MIEPCOHAIBHBIX JaHHBIX
[IpomexyTouHas aTTecTauus 3a
Bcero 108 16 32 60
Ilpumeuanue:

* — ghopmbl mexyweco Konmpoas ycnegaemocmu: KoHmpoavhsie pabomul (K), onpoc (0), mecmuposanue
(T), 3a0auu (3).
** — dhopmbl NPOMENCYMOUHO020 KOHMPOJISL yenesaemocmu. 3avem (3a).

3aounan hopma odyuenusn

Ne n/m

HaumenoBaHue TemM
(pa3aenoB)

O0beM AUCHHUIIMHBI, YaC

Bcero

KonrakrHas padora
odyuarommuxcsi ¢
npenoaaBaTeseM 1o
BH/IaM Y4eOHBIX 3aHATHI

J/9 JIP/ 113/ |KCP/Ko
O, 30, 20, |HcyibTa
0T nus K
*

JIOT | JOT
* *

JK3aMECH

y

CP

®opmMa TeKylIero
KOHTPOJIst
ycneBaeMoCTH,
NMPOMEKYTOYHOM
arrecranmuu™*




O0beM TUCHUIJIMHBI, Yac
KonTakTHas pa6ora

o0yyamommuxces ¢ ®opmMa TeKyIero
npenojgaBarteseM 1Mo KOHTPOJIS
HauMeHnoBaHue TeM . -
Ne nm/m ( ) B BH/IAM Y4eOHBIX 3aHATHI CcP ycneBaemMocTu®,
pasjesios cero J/9 JIP/ 3/ [KCP/Ko TPOMEKYTOYHOIH
o, 20, 90, [HcyabTa aTTecTAIMU™**
JOT | AOT | AOT | uus k
* * * PK3aMeH
y
Tema 1. WNndopmarnka. TexHnaeckne 35 1 2 32 o, T
CpEICTBa peaIn3auu
WHPOPMAMOHHBIX MPOIECCOB
B YIIPaBIICHIH IEPCOHATIOM
Tewma 2. Wudopmanus u ee cBOICTBA. O, T
Ynpanendeckast ”HGOpMAanus
Tema 3. [IporpammHEIe cpencTBa O, T,3

peanu3aniy HHPOPMaLOHHBIX
mnporeccoB. OneparoHHas
cucrema MS Windows

Tema 4. Opranun3aiust 0hOpMIICHHS 0, T,3,K
TEKCTOBBIX JIOKYMEHTOB CIIYXk0
yIIpaBJICHUsI IEPCOHAIIOM C
ucnons3zoBanuem MS Word

Tema 5. Texuomoruu 006padoTKU 42 2 2 38 0,T,3
HHOOPMAIINH B SJIEKTPOHHBIX
TabJIMIAX TIPY PEIICHUH 332
VIIPABJICHIECKOTO yUETa.

Tema 6. JlokanpHBIE U II100aIBHEIE O, T,3
KoMIbIOTepHEIC ceTH. CeTh
WHTepHer

Tema 7. Texnomormu pabOTHI € O, T,3, K

rpadUIecKuMH OOBEKTaMU.
IToaroroBka npe3eHTalum A5
HR

Tewma 8. HudopmannonHoe 00IIeCTRO. 27 1 2 24 o, T
Ponp nadopmaruzanmu B
JKU3HU OOIIEeCTBA.
WudopmannoHHbIe CHCTEMBI
YIIPaBJICHUS IEPCOHAIOM

Tema 9. OCHOBBI 3alIUTHI HHPOPMALIHH. O, T
MeTomp! 3amuThI
nHpopmanuu. KomnbroTepHbie
BHUPYCBL. 3aIluTa
MIEPCOHATBHBIX JAHHBIX

[IpomexyTodHas aTTecTaus 4 4 3a
Bcero 108 4 6 98
Ilpumeuanue:

* — ghopmbl mexyweco Konmpoas ycneeaemocmu: Konmpoavhsie pabomul (K), onpoc (0), mecmuposanue
(1), 3a0a4u (3).
** _ dhopmbl NPOMENCYMOUHO020 KOHMPOJISL yenesaemocmu. 3auem (3a).

Coz[ep)lcam/le AUCIHHUITIMHbI

Tema 1. Unpopmaruka. TexHunuyeckue cpeacrsa peaau3anud MHEOOPMANUOHHBIX
NPOLECCOB B YIIPABJCHNHU IIEPCOHAIOM

Nndopmartuka u HaydHO-TeXHHUYECKUM mporpecc. [lpenmer, 3amaun u copepx aHue
Kypca. OmnpeneneHust U KaTeropuu HHGOPMATHKH, 0a30Bble MOHATUS HH(DOPMATHKH. DTambl
pa3BUTHUSA CPEJICTB BBIUMCIUTEIbHON TEXHUKH. XapaKTepUCTUKA MOKoieHnid DBM.

Hctopuss pa3BUTUS NEPCOHAIBHBIX KOMIBIOTEPOB. CTpyKTypa IEpCOHAIBHOIO
KOMIIbIOTEpa. 3aKpbiTas U OTKpbITas apXWUTeKTypa. Buabl Hocutened wuHopmanuu ais




xpa"eHus: u nepepaun napopmanuu (HXXKMJI, HI'MJI, CD, DVD, USB-aucku). YcrtporictBa
BBOJIa-BbIBO/Ia. BHyTpeHHss mamMsaTh. CHucTeMHBIA OJIOK. MUKpoIporeccop (BHIbI U TaKTOBas
4acToTa).

deHOMEH IePCOHATEHOTO KOMITBIOTEPA.

Tema 2. Undopmanus u ee cBoiicTBa. YnpapJjieHueckas HH(popManus

ITonartue undopmanmu. Buasl u cBoiictBa HMHpOpManUM. ACHEKTHl NPEACTaBICHUS
uHpopManuu (TparMaTHYECKUi, CEMaHTUYECKHA, CHHTAKCUYECKHIA). BUIbI TaHHBIX U CXEMBbI X
oroOpaxkenue. OTau4ne 1aHHBIX OT HHPOPMALIUU.

[Tpoueccsl  pacnpocTpaHeHust HHGoOpMaMu U UX ocoOeHHocTH. V3MepeHue
uHpopmanuu. XpaHeHHe HHPOpMaLUU. DKOHOMHUYECKasl CYIIHOCTh MH(OpMAIMK B MpoLeccax
Pa3BUTHSI OOLLIECTBEHHBIX OTHOLLIEHUI B YCIOBUSAX PHIHOYHONW SKOHOMMKH.

Hepapxuueckas CTpyKTypa XpaHeHUs1 HHPOpMaLuu Ha AucKax. Pailiibl, Manku, sipabIKH.

WudopmanroHHbIe PEBOTIOIHH.

Tema 3. IlporpaMmHBIe CpeICcTBa peaju3alud HH(YOPMANMOHHBLIX MPOIECCOB.
Onepauunonnas cucrema MS Windows

OrnepaliuoHHBIE CUCTEMBI U ONEpaIlMOHHBbIE 000704KH. OCOOCHHOCTH ONEPAIIMOHHBIX
cuctem cemeiictBa MS Windows. IIporpamMmubie cpenctBa s paboOThl € BHEIIHUMU
YCTPOMCTBAMH IPH TIPUEME, IepeIade, apXuBAIMK U MOATOTOBKH WH()OPMAIIHH.

[Ipuknanueie nporpamMmbl (yHUBepcalbHOe U 1eieBoe). CTpykTypa uHTepdeiicoB
noas3oBarens nakera MS Office.

WucTpymeHTapuii ~ TEXHOJIOTMHM  MPOTPaAaMMHUPOBAHUS. Tenmenuuu  pa3BUTHS
MPOrPaMMHOTO O0ECTICUCHUSI.

Oco6ennoctu MS Windows. OcHoBable 31emenTsl untepdeiica Windows XP. ITonsitue
0 TEXHOJOrMM pPaboThl ¢ OoObekTamMu B ornepanuoHHoil cucteme  Windows XP. Pexum
WYSWYG. Pabouwuii croun. [lanesns 3amay.

Tema 4. Opranu3auusi oGopmiieHHs] TEKCTOBBIX JOKYMEHTOB CJIY:K0 ynpaBJieHUS
NEepPCOHAJIOM ¢ ucnoJib3oBanuem MS Word

OcHOBHbIE (PYHKIIMU TEKCTOBBIX PEJAKTOPOB M TEKCTOBBIX MpolieccopoB. Ha3zHaueHue u
(GyHKIMOHATBHBIE OCOOEHHOCTH TeKCcToBOro mporeccopa MS Word. OCHOBHBIE 3JI€MEHTHI
TEKCTOBOTO JIOKyMeHTa. Mcmonbp3oBaHue TekcToBoro mpoueccopa MS Word st pazpaboTku
JIeTTOBBIX JJOKYMEHTOB.

CrpykTypa nokymenrta. Pabora ¢ Tabiunamu.

Hcnonp3oBanne pHCYHKOB B JokyMeHTe. OdQopmiieHHEe 5>IEeMEHTOB TEKCTa C
UCIIOJIb30BAaHUEM I1aHENIU MHCTPYMEHTOB «PucoBanue». M3MeHeHne pa3MepoB, KOMUPOBAHUE U
nepemMenieHue rpapuueckux o0bekToB. PurypHsiil Tekct WordArt.

BcrpanBanue 00bEKTOB B AJIEKTPOHHYIO BEPCHIO JJOKYMEHTA, UMIOPT TaOJIHUL U3 APYTHX
npuioxennii. CpeacTBa KOJUIEKTHBHOM paboThI HaJl TOKYMEHTaMHU.

Co3aaHue 10KyMEHTOB, HCII0JIb3YEMbIX B 1€JI0IPOU3BOICTBE.

Tema 5. Texnosorum o0padorkm MHpOpMANUM B JIEKTPOHHBIX TAa0JMUAX NPH
pelIeHUH 32124 YNPaBJIeHYeCKOro yuera

Hctopus co3nanus v 001aCcTh IPUMEHEHUS SJICKTPOHHBIX TaOJIHULI.

OyHKIIMOHAIBHBIE BO3MOXKHOCTH TabnuuHoro mporeccopa MS Excel. Crpykrypa
ANIEKTPOHHON Tabiuubl. Mojenb syeiiku. Dopmarbl JIaHHBIX, YCIOBHOE (OpMAaTHpOBAHHE.
Odopmenune pabounx JIUCTOB.

Pacuetst B MS Excel. Buawsl aapecanmm Ha mucrax MS Excel (abcomotHas,
OTHOCHUTEJIbHAsA, cMemaHnHas). Macrep ¢ynkumii. Co3gaHue W peTaKkTUPOBAHHUE JIHATPAMM.
QunpTpanus.

Ananutnueckas paboTa ¢ JaHHBIMU B TabinyHOM Mipoueccope MS Excel. Konconnaanus



TaHHBIX, MO/IBEIEHNE MPOMEKYTOUHBIX UTOTOB, IOCTPOEHUE CBOJIHBIX Tabmuil. Mcronb3oBaHue
BCTPOEHHBIX (YHKIMHA JUIS TPOBEACHUS CTATUCTHYECKMX M SKOHOMHYECKUX HCCIEeIOBAHUN
psanoB HaOmoaenuit. [Touck pemenus. [Togbop mapamerpa.

Tema 6. JlokanbHbIe U 171002JJbHBbIE KOMIIbIOTepHbIE ceTH. CeTb UHTEpHET

[IpencraBnenue O JOKanbHOW BBIYMCIUTENBbHOW ceTH. Ha3zHaueHue JIOKaJIbHOM CETH.
CnocoObl co3maHusl JIOKANbHBIX ceTed st padoThl odwuca, MNPEeANnpHUSATHS, KOPIOPALHH.
OcHOBHBIE TpeOOBaHMSI, PEABABISEMBIC K TEICKOMMYHUKAITMOHHBIM CeTsM. [IpuHIHMI paboThI
JOKainbHOM ceTH. KoHuenuumu mnocTpoeHHs] apXUTEKTYPhl JIOKAJIbHBIX CETEH, JTOCTOMHCTBA U
HeoCcTaTKU. TeXHOJOorust paboThl MONB30BATENsl B JIOKATBHBIX ceTsX. CrocoObl ympaBieHUs
ceTsiMU, paboTa B OJJTHOPAHTOBBIX CETSIX. TEXHOIOTUs OpraHu3alus B CETH KIIMEHT/CepBep.

CtpykTypa W OCHOBHBIC NPHUHIMIIEI paboThl cetd MHTepHeT. MeToasl M cpencTBa
yAaJeHHOro JocTyna K pecypcam cetu WutepHer. Anpecauuss B Wutepner: [P-aapeca;
noMenHast cuctema umeH DNS. MHdopmannonnsie cepBuchl MHTEpHET YCIyru B rI100aIbHBIX
ceTsix. Pabora monb3oBarensi ¢ MOUCKOBBIMH CpelCTBaMH B ceTu HHTepHET (ITOMCKOBBIE
CHCTEMBI JIOKAJTBHOTO U TJI00IEHOTO YPOBHSA).

TexHonorus uMmmopra JaHHBIX Ha pabouyee MECTO IMOJIb30BATeNs ISl IMPOBEICHUS
aHanutuyeckoil padotsl. [Iporokonsl cetn MHTEepHET /U1 nepenaun AaHHbIX. OCHOBA CO3/1aHuUs
uHpopmanronnou cpenst World Wide Web (WWW) — runepTekcToBBIN S3bIK pa3METKH TEKCTA.
Opraamzanus Web-1mopTaiioB rocy1apCTBEHHOTO, PETHOHAIBHOTO M MyHUITUIIAILHOTO YPOBHEH.

[IpoBeneHue cpaBHUTENBHOTO aHalu3a AOCTyNMa K 0a3aM AaHHBIX depe3 MHTepHeT u
yepe3 KOpIOpaTUBHYIO ceTh. MHpopMannoHHO-TIpaBOBOE oOecreueHrne KaApOBOM CITy>KOBI.
TpynoBble KHUXKH, 3asBiIeHUs Ha padoTy. CTaxk paboThlI.

CropaBounbie mpaBoBele cucteMbl Koucympantllmoc. Wubopmanmonnas cucrema
«Kopekcy». YHuUBepcalibHas cucTeMa MOAJEPKKU paBonpuMeHeHus «['apanry.

Tema 7. Texnosorum paéorbl ¢ rpapuuyeckumMu o0bekTamu. Iloaroroska
npe3entanuii 1ia HR

Penakroper st co3manusi rpaduueckux 00beKTOB. CrocoObl CO3MaHUSI MPOCTHIX
wumoctpanmii B cpenre MS Windows. CpeactBa pa3paOOTKH JAWHAMHYECKUX TpadUuecKux
00bexToB. TexHonorus GopMHUPOBaHUS XPaHUIIHIIA IPaQUIECKUX 0OBEKTOB B OpraHU3alHH.

[ToaroroBka npe3eHTaluii ¥ JOKIJIAJ0B ¢ ucnoib3oBaHueM MS PowerPoint.

Wutepodeiic B pexxrMe 0ObIUHBINA ¢ 001aCThIO 3a/1a4, CTPYKTYpBI Ipe3eHTalluu, claia u
3aMeToK JiekTopa. [IpaBuna HacTpoiiku obmacteit. O6nacTh ciaitna O630p THUIIOB CIIANIOB.

Tema 8. Undopmanuonnoe o6mecTBo. Porb uHpopMaTH3alMu B KU3HU 001IeCTBA.
HNupopmanoHHbIe CHCTEMb] YIIPABJIEHUS NIEPCOHAIOM

[IpumeHeHne Hay4YHBIX HCCIIEeOBaHUI B MHGOpMaTHKe 171 pa3Butus obmectsa. Chepbl
IpUMEHEHHUs HHPOPMALIMOHHBIX TEXHOJIOIMH U KOMIBIOTEPHON TEXHHUKH.

WudopmannvonHoe obmectBo. Hceropus mosBieHus  KoHuenuuu. V3mepenue
UH(POPMALIMOHHOTO 00111ecTBAa. MeX1yHapOJHBIN COI03 JIEKTPOCBS3H.

WNudopmaruzanusi opraHoB rocyJapCTBEHHOM BIIacTH, LI€JIM UM Ha3HAUY€HUE, pelIacMble
3agaun. Mneonorus cozganus »nekTpoHHOro IIpaBuTenbcTBa Ha OCHOBE INIOOATIBHBIX CeTed U
cetu MHTEpHET.

Tema 9. OcHoBbl 3amurbl uHHGopManuu. Meroasl 3amMTHI HHpOpMaNMH.
KoMmnbioTepHble BUPYChI. 3aIMTA MEePCOHATbHBIX JIAHHBIX

OO6mme BOmpoCkhl 3aKOHOIaTEILCTBA 00 HHPOPMAIIMOHHBIX pecypcax. 3aKOHOIATETbCTBO
0 MOUCKE, MOJTYYCHHH, TIepeIaud U TPUMEHEHUN HHHOPMAITUH.

3aKOHOJATEILCTBO O CO3JaHWHA W TPHUMEHEHWH HWH()OPMAIIMOHHBIX CHCTEM, MX CETCH,
MH(OPMAIIMOHHBIX TEXHOJOTHI U CPEJICTB UX 0OecTIeueH s 171l pabOThI C IEPCOHATIOM.

3akoHOMaTeNbCTBO 00  WH(OOPMAIMOHHOW  O€30MacHOCTH B YIPaBICHYECKOM
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JESATEIIBHOCTH.

Busl nH(pOpMaMOHHBIX Yrpo3. 3aKOHOIaTeNbHBIE U MHBIE TTPABOBbIE akThl Poccuiickoi
Ddenepanun, peryaupyrolre IpaBoBble OTHOLIEHU B chepe nH(POpMALIMOHHON 6€301aCHOCTH U
3alIUTHl TOCYNApCTBEHHOW TaWHbl. TexHHUYecKHe CpeiacTBa 3am|Thl HH(OpMAnUH  OT
HECaHKLMOHUPOBAHHOIO JIOCTyIla HX TEXHUYECKHE XAPAaKTEPUCTUKH, MECTO IPHUIIOKEHUS,
CHOCOOBI OPraHU3aIUH 3aIIUTHl KOJUIEKTUBHBIX HH()OPMAIIHOHHBIX PECYPCOB.

IIporpaMMHbIe NMPOAYKTHI M CPEICTBA ISl OpPraHU3alMM 3allUThl JIMYHBIX U OOLIMX
¢aitnos. IlpaBuina mMOATOTOBKM M TEpeAaydl JICNOBBIX JTOKYMEHTOB, COCTaBIISIOIINX
rocyaapcTBeHHyto Taiiny. llludpoBaHue JOKYMEHTOB B cpejie TEIEeKOMMYHUKALIUH.

Kommnsrorepasie BUpyCchl. MeTOABI 3aILUTEHI.

Opranu3auus 3amMThl  JUYHBIX ~ ¢ailioB Ha paboueM MecTe  MOJb30BATENs
(McnoIB30BaHKE HACTPOEK ONEPALMOHHOM CUCTEMBI, BBOJ IIAPOJIEH, yCTaHOBKA IIPAB JOCTYIA).

3amuTa IepcoOHaIbHBIX TaHHBIX.

4, MaTepuaJjibl TEKYIIero KOHTPOJIsI yCIIeBAeMOCTH o0ydarommxcsi 4 GoH/I OIleHOYHbIX
CpPeACTB MPOMEKYTOUYHOM aTTEeCTALMHU MO JUCHUIJINHE

4.1. ®opMbl U METOABbl TEKYLIEro KOHTPOJS YCHEBAEMOCTH OOy4YaloIUXCs U
MIPOMEKYTOUHOM aTTeCTAINH

4.1.1. B xome peammsanuu muctmiuimabl b1.0.12 WHbopmartnka WMCHOIB3YIOTCS
CJIEIYIOIINE METOJIbI TEKYIIETO KOHTPOJISl YCIIEBAEMOCTH 00YJarOIIUXCS:

®opMbl (METOABI)
Tema u/nim pasznen TeKYIIero KOHTPOJIs
yCIeBaeMOCTH

Tema 1.| Unpopmaruka. TexHUUECKHE CPENICTBA peaTU3AIIH OIIPOC, TECTUPOBAHUE
MH(OPMALMOHHBIX IPOLIECCOB B YIIPABJICHUH I1EPCOHAIOM

Tema 2.| Undopmanus u ee cBoiicTBa. YIIpaBIeHUECKAs OIpOC, TECTUPOBAHUE
nHdopManus

Tema 3. | [IporpamMmHBIe cpelicTBa peanu3aui HHHOPMAITHOHHBIX OIpocC, TECTUPOBAHUE,
nponeccoB. OnepanuonHas cuctema MS Windows 3a]1a4u

Tema 4.| Opranuzanuust opopMIEHHS TEKCTOBBIX JOKYMEHTOB CIYX0 | OIpOC, TECTUPOBAHUE,
yIpaBJICHUS IEPCOHATIOM ¢ ucnonb3oBannem MS Word 3a/1a4¥, KOHTPOJIbHAs

pabora 1

Tema 5.| Texnonorun 06paboTKH HH(GOPMAIMU B JIEKTPOHHBIX OIIpOC, TECTUPOBAHUE,
Ta0JIMLax MpU peUIeHUH 3a/1a4 YIPaBJIEHYECKOro y4eTa. 3aJ1a4uu

Tema 6.| JlokanbHble U r100aNbHBIE KOMITbIOTEpHBIE ceTH. CeTh OIIpOC, TECTUPOBAHUE,
HuTepner 3a1aun

Tema 7.| TexHonoruu paboThl ¢ rpaduECKUMU 0ObEKTaMH. OIpOC, TECTUPOBAHUE,
[TonroroBka npesenTanuii st HR 3a/1a4d, KOHTPOJIbHAS

pabora 2

Tema 8.| MnpopmanronHoe o6mecto. Poib nnpopmaruszanuu B OIIpOC, TECTUPOBAHUE
XU3HU obmiecTa. MH(popMalmoHHbIEe CHCTEMBI
YIIPaBJIEHMSI IEPCOHATIOM

Tema 9.| OcHOBBI 3a0UTHI HH(OPMAITUH. METOBI 3aIUTHI OIpPOC, TECTUPOBAHNUE
uHpopmanuu. KoMmneroTepHslie BUpYCHI. 3alura
MIEPCOHAIBHBIX TAHHBIX

4.1.2. 3auer mMpOBOAUTCS C NMPUMEHEHUEM CIICAYIOIIMX METOIOB (CPEACTB): B YCTHOM
dbopMe 1o Bompocam | 3a/IaHHUsIM.

4.2. Marepuaisl TEKYILIErO0 KOHTPOJIS YCIIEBAEMOCTH.
[IpenonaBarenb OLEHUBAET YPOBEHb MOATOTOBICHHOCTH OOYYArOMIMXCS K 3aHATHIO I10
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CJICTYIOIINM ITOKa3aTelIsIM:

YCTHBIE OTBETHI Ha BONPOCHI IIPEMOAABATEINS 10 TEME 3aHATHUSA,
pelieHre npakTuieckux 3aaad Ha I1K,

BBITIOJTHEHHE KOHTPOJIBHBIX padoT;

TECTUPOBAHUE.

Kputepuu oniennBanus onpoca:

CTENEeHb YCBOCHHUSI MOHATHI U KaTEropuii 1o Teme;

yMeHue paboTarh C TOKYMEHTAIbHBIMU U JIUTEPATyPHBIMH UCTOYHUKAMU;
rPaMOTHOCTb U3JIOKEHHS MaTepuaa,

CaMOCTOSITENIbHOCTh PA0OTHI, HATMYKE COOCTBEHHON 000CHOBAHHOW MO3HIINH.

OneHnka 3HaHWH, YMEHHN, HABBIKOB IPOBOJUTCS Ha OCHOBE OauIbHO-PEUTHHTOBOM
cucteMbl 70% u3 100% (70 6amioB u3 100) - Bkiag o pe3yibTaTaM MOCEHIAEMOCTH 3aHATHH,
AKTUBHOCTH Ha 3aHATHSIX, pelICHHE MPAKTUYECKUX 3a/1a4 HAa CEMUHAPCKUX 3aHATHUIX, OTBETOB Ha
BOIIPOCHI TIPEMNoJiaBaTeis B XOJE 3aHATHs, MO pe3ysibTaTaM TECTUPOBAHUS, PEIICHMs 3ajay,
BBITIOJTHEHHSI KOHTPOJIBHBIX padoT.

Heranuzanus OaqioB W KPUTEPUH OIEHKA TEKYIIETO KOHTPOJIS YCIEBAEMOCTHU
yTBEpXKAAeTCs HA 3aCeAaHUH KadeIphl.

BOIIpOCLI AJId MOATrOTOBKH K OonIpocaM, TECCTUPOBAHHUIO, IPAKTUYCCKHUM 3AHATUAM

Imo TemMam:

Tema 1. Unpopmaruka. TexHunueckue cpeacTBa peaju3anvd MHPOPMALMOHHBIX
NPOLECCOB B YIIPABJCHHHU IIEPCOHAIOM
IIpakTH4eckoe 3aHATHE HE PEAYCMOTPEHO.

Noook~wbdPE

AR

o

oL w

VYcerporicta BBoza I1K, xapakrepucTuku.

VYerpoiicta BeiBoaa [1K, xapakrepructuku.

Kakue ycTpoiicTBa oTBe4aroT 3a cKOpocTh padoThl ITK?

Jns yero npeanaznaueno O3Y?

Kak coKOHOMUTB MOPOLIOK NP paclevyaTky JOKyMEHTa Ha JIA3epHOM IIpUHTEpE?
Kaxoii pazmep HXKM/] y Bamero [1K?

Yro Ttakoe hopmaTHpoBaHUE TUCKa?

Tectnl (00pa3en, NpaBHIbLHBbIE 0TBETHI BHIIEIEHBI HCUPHBIM KYPCUBOM):
Kakoii THII IPUHTEPOB 1aeT caMoe BbICOKOEe Ka4eCcTBO Me4yaTu?
Matpu4Hslii.

CrpyiiHbIil.

Jlasepnuui.
Tepmorpaduueckuii.

Yro Takoe MoHUTOP?
IlepcoHaIBHBINA KOMIIBIOTED.
YerpolicTBo BBOAa HHPOPMAIUH.
Yempoiicmeo evi600a unghopmayuu.
OKpaH.

Yro He oTHOCHTCHA K BHemnHed mamsaTu ITK?
KecTkuii quck.

KommakTr-auck.

03Y.

USB-gauck, demika.

KomnbsroTrep 310
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DNEeKTPOHHOE BBIUMCIUTENIBHOE YCTPOMCTBO /I 00paOOTKHU YKCeT.

Yempoiicmeo ona xpanenus, oopabomku u nepedayu ungopmayuu 1106020 euoa.
MHoro¢yHKIIMOHATBEHOE 3JIEKTPOHHOE YCTPOUCTBO AJis paboThl ¢ HH(MOpMAIUE.
YcrpoiicTBo At 00paboTKH aHATOTOBBIX CUTHAJIOB.

YTo BXOJUT B COCTAB MEPCOHATBHOI0 KOMIIbIOTepa?

[Tpoueccop, ycTpoiicTBa BBOIa-BbIBO/A, KJIABUATYPA, MBIIIIb.

Cucmemnbwlit 610K, ycmpoiicmea 6600a-6v1600a, HAKOnumenNu UHGopmayuu.
Bunuectep, MOHUTOP, MBIIb.

CuctemHBIH 070K, MOHUTOp, YCTPOICTBa BBOJa-BHIBO/IA.

JIJ151 HIOCTOSITHHOTO XpPaHEeHUs1 MH(OPMAIMHU CJIYKHT:
OrnepaTBHAs MTaMSITh.

ITpoueccop.

Haxonumenu na zubkux u MazZHumHslx OUCKAX.
JrckoBo.



Tema 2. Undopmanus u ee cBoiicTBa. YnpaBJieH4eckasi uHpopmauus
[IpakTiueckoe 3aHATHE HE IPEAYCMOTPEHO.

1. Haiinure B UHTEpHETE 5 OTnIpeesieHnii moHATUus «uHdopmaruss». CpaBHUTE UX.
2.

Kak 00bscHUTD, 4TO Takoe OanT?

13

3. Kakne yueHple 3aHMMaNNCh W 3aHUMAIOTCS BONPOCAMH TEOPHHM HWHQOpMaImn?
Haiinute nndopmarnmro B UaTepHere.

1.
2.
3.
4.
5.

6.

Yro Takoe nndopmarus?

Enuauie usmepenus nHGopMaIuu.

Kak «yBuneTsb (Imo4yBCTBOBATH)» OanT?

Kakoe Hanbonee BaxxHoe cBoicTBO HH(pOpMaruun?

Hepapxuueckass CTpyKTypa XpaHeHus HH(opManuu Ha auckax. Yto 3To Takoe?
[IpuBectu npumep.

Yem xapaktepusyercss HHPOpPMAIIMOHHBIE PEBOTIOLNN?

Tectbl (06pa3el, IpaBUWIbHbIE 0TBETHI BbIIEIEHbI HCUPHbIM KYPCUGOM):

1. I/IH(l)OpMaIII/Iﬂ, KOoTOpasti H€¢ 3aBUCUT OT JUHYHOI0O MHCHMHA HJIH CYKIACHUA,

Ha3bIBaeTcs:

a. JOCTOBEPHOI;

b. akTyanbHOM;

C. o00OveKkmuenoil;

d. monesHoi;

€. TOHSATHOW.

2. HNudopmanus, KOTOpasi 0TpazkaeT HCTHHHOE MOJI0KeHHe /1eJl, HA3bIBAETCS:

a. oocmogepnoi;

b. akryanbHOH;

C. OOBEKTHBHOM;

d. mosesHoM;

€. TOHATHOW.

3. Hudpopmanus, KoTopas Ba)kKHA B HACTOSILIUI MOMEHT, Ha3bIBAeTCS:

a. JIOCTOBEPHOW;

b. axmyanwvnoi;

C. OOBEKTHBHOM;

d. mone3HoIi;

€. TOHSATHOW.

4. Tlo cmocody BoOCHpHATHS 4YeJOBEKOM Pa3iHYal0T Cledyllue BHAbI
uHopMmanum:

a. TexkcToByro, UuCIOBYIO, TpaUUECKYI0, TAOTUIHYIO.

b. Hayunyo, conuanbHy0, HOIUTHYECKYIO, SKOHOMUYECKYIO, PEIIUTHO3HYIO.

C. OObIIeHHYIO, TPOU3BOJICTBEHHYIO, TEXHUUYECKYIO, YIIPABICHUYECKYIO.

d. Busyansuyro, 36yK08yi0, maKmuiabHyro, 000HAMENbHYI0, BKYCOBYIO.

e. Maremaruueckyto, OMOJIOrMYECKYI0, MEIULIUHCKYIO, TICUXOJIOT MUYECKYIO.

5. Ayanonndopmanmeii Ha3bIBalOT HHPOPMALMIO, KOTOpPasi BOCHPUHUMAETCH
OpraHammu:

a. 3penus;

b. ocs3anus;

C. 0OOHSHUS,

d. cmyxa;

€. BOCHpHUATHA BKYCa.
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Tema 3. IlporpammHbie cpeacTBa peaju3anud HHMOPMAIMOHHBIX MPOLECCOB.
Onepanuonnas cucrema MS Windows

1. Kakas peakuus cuctembl OyleT oroOpakaTbcs Ha HKpaHE I0JIb30BaTeNs IpH
Ha)kaTUU Ha KHONKY «Ilyck» jieBoii niu nmpaBoi KjlaBUIIaMH MBIIIH?

2. YeMm oTiMYarOTCs BBINOJIHEHHE KOMaHIbl «OTKPBITh MPOBOJHUK» OT BBIMOJIHEHUS
koMmaHb! «KoMmmberorep»?

3. Kakue ocHOBHBIE 37IEMEHTBI, MOKHO OTMETUTh B OKHE «Kommnbrotep»?

4. Kak MOXHO BBI3BaTh KOHTEKCTHO-BCILUIBIBAIOIIEE MEHIO MJIs J3JEMEHTOB OKHA
«KoMnbroTepy, 4To 103BOJISET BBHIIOIHUTE TAKOE MEHIO?

5. Kakwue nporpaMMHbIe TPOAYKTHI BXOAAT B rpymnny — Ctangaptasie 11 Windows?
Jns gero ucnonws3zyercs Oydep ooOMeHa B oneparnonHoi cucreme Windows?
B kakoit mporpamme Ob1 cozfan daiin D3naku.bmp?
Korna komanna KonupoBathk HeocTynHa
MosxHo 11 B biiokHOTE cienaTh TEKCT KypcUBOM?
10 MoXHO 1 B TOKYMEHT bJIOKHOTa BCTaBUTh PUCYHOK?
11. Yto orHocurcs k Tunossm npunoxxeHusiMm MS Windows?

©ooNo

Ilpakmuueckoe 3anamue 1

3anauva 1.

1. TexcroBsrii penaktop biioknor. Hameuatats pacckas o cBoem apyre win noapyre (8-
10 npeoxeHuii).

Texcroselii penakrop WordPad. Haspanue pacckasa «MOU JIPYI» HaGpath mpudrom
Times New Roman, pazmepoM 17, CHHHUM LIBETOM, ¥ BBIPOBHATH €ro Mo IEHTpY. Uepe3 aBe
CTPOKH IIOCJIC Ha3BaHUsS BCTABUTh TEKCT, CO3JIaHHBIA B biokHOTE, MOMEHSTHh mpUPT Ha Arial,
pasmep — 14, 11BeT — 3eJICHBI.

I'paduueckuii penakrop Paint. HaprcoBaTh mopTpeT cBoero apyra, 0 KOTOPOM HamHcaH
pacckas, oJnucaTh pUCyHOK (HamucaTh UMs APyra) CHHUM [IBETOM Ha XKeEJITOM (OHe.

BcraButs pucynok B fokymeHT WordPad. Coxpanuts (aiin.

2. Tloctpouths auarpammy Diinepa-BeHHa, CpaBHUBAIONIYIO TEKCTOBBIE peAakTOpsl MS
WodPad u brokHOT.

TectsI (06pa3en, NpaBUIIbLHbIE 0TBETHI BbIAJIEHbI HCUPHBIM KYPCUBOM)'
1. K npukjagHoMy NporpaMMHOMY o0eclie4eHHIO OTHOCATCS
a. TekcroBoil penakTop, oneparMOHHbIE CUCTEMBI.
b. OmnepaunoHHBIE CUCTEMBI, IPOrPAMMHBIE 00OJIOYKH.
C. Texcmogoii pedakmop, 3INeKMpoOHHble MmaAdIUYbl, 2paduyuecKue peoaKmopul,
cucmembul ynpaenenus 6a3amu OaHHbIX.
d. 1C: Oyxranrtepus, onepalOHHbIC CHCTEMBI.

MS Excel — 310
[TporpammMHas 060104Ka.
SI3BIK MpOrpaMMHUpPOBaHUS.
Ilpozpamma MS Office.
TekcToBbIN pegakTop.

oo TN

IIporpammHoe o0ecnieueHue (IpOorpaMMHbIe CpPeICTBa) YCJIOBHO Pa3/iesIgiOT Ha:
Cucmemmnoe, npuknadnoe, UHCMPYMEHMAPUIL MEXHOI02UU RPOZPAMMUPOBCAHUSL.
bazoBoe, cepBucHOE.

[leneBoe, yHUBEpCAJIBHOE.

CepBucHoe, TabJIUYHbIE MPOIIECCOPHI.

cooTpw

4. OnepaunoHHAasi CHCTEMa-3TO
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CepBucHas mporpamma.

YCTpOUCTBO yIIpaBiICHUS KOMIIBIOTEPOM.

Ilpozpamma, agmomamuuecKu 3a2pyHcaruiaaca npu 6K1I0YeHUU KOMRbIomepa.
[Tporpamma asist co3panus 60a3 JaHHBIX.

oo o

Korna komanaa KonupoBath HegocTynHa?
Kozoa ne evioenen oo6vekm.

Ecnu He Haxkata kHomKa [Shift].

Kormga B 6ydepe oOMeHa mycTo.

Korna daiin He coxpaHeH.

oo op o

K Tunosbsim npuno:xxkennssm MS Windows oTHocsTCSE
MS Word, MS Excel, MS PowerPoint.
[TpoBoauuk, Pabouwmii cTom.

Paint, WordPad, baoknom, Kanekyaamop.
MS Access.

oo oo

Tema 4. Opranuzauus oopmJIeHHs TEKCTOBBIX IOKYMEHTOB CJIY:K0 ynpaBJieHUs
MepPCoOHAJIOM ¢ ucnoab3oBanuem MS Word

1. Kak gartp onpenenenue TepMUHY — CTHIIb?

2. Kakum 00pa3oM MOXHO c€O37aTh COOCTBEHHBI CTUIb M COXPaHUTh €ro s
MOCJIETYIOMIET0 UCIOIb30BaHus B JokymenTe Word?

3. Uewm momoraeT ornapieHHe Mpu padote ¢ OONBIIUM JOKYMEHTOM?

4. Kakme marm HeoOXOAWMO BBHIOJHUTH TMPEXKAE, YEM HAYWHATh CO3]aBaTh
orjasjieHue?

5. Yro HeoOX0aAMMO c/eNaTh, YTOOBI B OTJIABICHHH OTPA3WINCH TaHHBIE O BCTABIICHHOM
dbparmenTe B cepeinHe JOKyMeHTa?

6. Uemy paBeH ¢popmar Oymaru AS?

7. B xakom pexume MS Word tekct Habupaetcs 6bicTpee?

8. Kak moxno mnpomssectn u3meHenue yxe HaOpanHeix [IPOIIMCHBIX OykB Ha
CTpPOYHBIE?

9. Kakoit tun mpudTa MO3BOISIET CIKOHOMHTH PACXOTHBIA MarepHas (IIOPOIIOK)
npuHTepa’

10. C momoInpro, Kakoi KOMaH/Ibl JIeTIaeTCsl MEKOYKBEHHBIA HHTEPBAJ?

11. Yto mNO3BONMUT paCHONOXKUTH 3arojlOBOK TJaBbl (HampuMmep, CjleBa M CHpaBa) B
3aBHCHMOCTH OT YETHOH MM HEYETHOW CTPAHUIIBI TIOKyMeHTa?

12. Yto HyXHO cnenarb, 4TOObI IEpBbIE JIBE CTPAHUIBI JIOKYMEHTa HMMEIH pa3Mep
Oymaru A4, a mocneayroumue — AS?

13. Kak pacnonoXuTh HeOOIbIIONH TEKCT Ha MOJIAX cieBa B JokymeHnte MS Word?

14. Yrto mpousoiaeT c 3amoiHeHHOW Tabmmiei nokymenta MS Word, ecinu pasmep
Oymaru u3mMeHuThb ¢ AS Ha A4?

15. MoskHO J11 TpOU3BOIUTH pacueTsl cpenctBaMu MS Word?

Ilpakmuueckoe 3anamue 1
3agauya 1
1. VYcranoButs pazmep 6ymaru — A4, monsi: ciaeBa — 3 cM, cupasa — 1,3cM, cBepxy U
cHHu3y 1o 1,5 cM., opueHTalus — KHUKHAS.
2. BKiouuTh HermeyaTraeMble CUMBOJIBI.
3. HaGpartb TekcT o obpasiyy, pazmepom mpudra 14.
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T

S--cTyaeHT 1~ Kypcad3KOHOMHIECKOTo-hakyapTeTa-MOCKOBCKOTOY
YHHBEPCHTETA. Y ~-HAC-ceHYAC -~ IPOXOAUT 3K3aMeH ~T10- I cTopHH
3KOHOMHYECKHX - VUeHHH

4. VcnpaBuTh omuOKu, ucnoyib3ys komanabel Haiitm u U3menuth. B pesynprare
JIOJKEH TOSIBUTHCS OJIMH a03all.

5. CpenaThb CHOCKY K Ha3BaHMIO YHHBepcuTeTa. B cHocke HamucaTh ajpec
YHHUBEPCUTETA.

6. CmenaTh CHOCKY K Ha3BaHMIO »Jk3aMeHa. B cHocke ykazaTh (haMUIIHIO
npenojaBaTesis, YATAIOLIET0 JIEKIIUH 110 TaHHOM JTUCIUIUINHE.

7. HaOpaHHbIH a03a1l CKOMUPOBATH 85 pa3, YTOOBI MOSBUIIOCH 4 CTPAHUIIBI TEKCTA.

8. B BepxHeM KOJOHTUTYJIEC Ha YETHOW CTpaHUIE yKa3aTh CBOIO (haMUIIHIO,
BbIpaBHUBaHHE — cjeBa. Ha HeYeTHON CTpaHWIle B BEPXHEM KOJOHTUTYyJE — OK3aMeH,
BbIPaBHHUBAHUE — CIIPaBa.

9. VcranoButh Ha BTOpoW cTpanulle PaspeiB crpanuipl. OOBSICHUTH, Ha TpeThel
CTpaHULE, YTO JenaeT Pa3phiB cTpaHUIIbL.

10. Ha TpeTneii cTpanulie ycTaHOBUTH Pa3phIB pa3ziena co cleayromieil CTpaHulle.

11.Ha yeTBepTOW CTpaHUIE YCTaHOBHUTH pa3mep Oymaru 18x25 cm, opueHTanmus —
anpOoMHasl.

12. CoxpanuTts Paiin ¢ umenem «I1poday.

13.3arem, B 3TOM (haiine Ha MepBOil CTpaHUIIE K MEpBOMY ad3ally caenaTh 3arojOBOK,
Harpumep, Ydeba. TEKCT B 3arojloBKe cenaTh pa3psHKeHHBIM, PaBHBIM — 3,4.

14. Texct Bo 2 m 3 ab3ame caenath MOJYKUPHBIM KypCHBOM, a YETBEpTHI ab3ail
YIaJIUTh.

15. VI3ameHeHHbIH (aiin coxpaHuThb ¢ uMeHeM «lIpodaly.

3agaya 2

CoznaTh BU3UTKY. Y CTaHOBUTH pasmep Oymaru — A4, Bce nois no 1 cM, opueHTanus —
KHIKHas. Mcnonb3ys 2 cTondna u maTh CTpoK TabuuIel, co3aath 10 sueex.

B nauanme paboTel co3maTh OAHY BH3UTKY B OJHOW suelike. BusmTka momkHa OBITh
npubim3uTeNbHO pasMepoM 9,5x4,5 cm. B Helt nomkHa coxpepxkath uHpopmauus: DGUO
MOJIHOCTBIO, aJpec, IOJDKHOCTh, Ha3BaHWE opraHuzamnuu, TeiaedoH, e-mail. Heobxommmo
o00paTh pa3Mepbl U TUIBI LIPU(PTOB, yCTAHOBUTH PUCYHOK B KaueCTBE O(POPMIICHHUSL.

MaxkcuManbHbli pasmep mpudra — 14, nanpumep, PUO.

I'panuier Tabnuiel He yOupats!

[lonyyeHHyr0 BM3UTKY CKONHMpOBaTh uepe3 Oydep oOMeHa B Jpyrue siUCHKH.
Pacneuatats ¢aiin.

Ha gom:
3anaua 1

Ha ctpanure popmata A4 ycTaHOBUTH KHUKHYIO OPUEHTAINIO OyMaru, moJs:

— BepxHee — 2 cM;

— HIDKHEE — 2 CM;

— JeBoe — 2,3 cM;

— mpasoe — 1,2 cM.

2. BKI0OYNTH HENeYaTaeMble CHMBOJIBL.

3. Haspamme pgokymeHnTa «BemoMOCTh 3apIutaTel»  BBITOJIHHTH  TEMHO-CHHUM
nonyxupHeiM mpudrom Trebuchet, pasmepom 14, BBIPOBHATH MO IEHTPY M YCTAHOBHUTH

=
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pa3psUKEHHBIN MeXOYKBEHHBIN MHTEpBaI. Uepes IBe CTPOKH BCTaBUThH TaOJHUILY:

Ne QU0 Honxncnocmo K evioaue Iloonuce
1. ApanoB A.JI. Jupekrop 6700
2. Apremona T.JI. IToBap 2300
3. baes 3.K. [odep 5600
4, bypxos b.10. Menemxep 4900
5. Bonommna P.A. Menemxkep 5000
NTOI'O

4. Ha3BaHUs KOJIOHOK BBIJCIIUTH TEMHO-CUHUM IIBETOM, TIOJTYXUPHBIM TIpudToM Arial,
pasMepoM 12 u BBIPOBHSATH KX IO LIEHTPY. B Tabnuiie cnenaTh JBOHHYIO paMKy 3€JI€HOTO I[BETA,
BHYTPEHHUE Pa3/ICIUTEIN — OJIMHAPHAS TUHUSL.

5. «MUTOI'O» noacuuTath ¢ MOMOIIbI0 DOPMYJIBI.

6. Ilom Tabmuueit oO6o03HAauMTH MecTo Uit pekBusuTa «llogmuch AupexTopay,
HANe4aTaHHOTO TEMHO-CMHUM IBeToM, mpudtom Arial, pasmepom 12. CaenaTth 4epTy s
ITO/{ITHCH.

7. Tekct qoKyMeHTa paBHOMEPHO PACIPENETUTh 110 BCEMY JIHCTY.

Ilpakmuueckoe 3anamue 2
3apaua 1

Ha nByx ctpanunax pasmepom 15x22 cmM, Bce mosist 1o 1 M, co3aaTh HO3paBUTENIbHYIO
OTKPBITKY € JAHEM poxaeHud. McnonbszoBath Tonbko 00bekThl (Haamuch, Pucynok, WordAt),
YCTaHOBUTh PAMKy OpPUTHHAJIBbHYIO.

Ha nepByto cTpaHuily BCTaBUTh pUCYHOK U QUTYPHBIN TEKCT «C THEM pOXKICHUS».

Ha Bropoii cTpaHMie HamucaTh TEKCT IO3/PaBJICHUs, HUCIONb3Yys MWPUPTH Tpex
pPa3IUYHBIX THUIIOB, Pa3MEpPOB, HaYEPTaHWH U LIBETOB. B TEKCT mo3apaBiieHUs BCTaBUTh JIBa
pPHUCYHKa, HOJIHUCh PACIIONOKUTH CIIPABA.

3agaua 2

[ToaroToBUTH MpEIOKEHHOE pekiIaMHOe 00bsiBiIeHHe pazmepoM 10x6 cm (MS Word).
HWcnonp30Bath TabIMILy KaK BCIIOMOTATEIbHYIO.

Y, A&M Xonguur ~ PEAMMSVET
Vi i Ko Ogiiier LS

A3JIK — 214122 (90 n.c.)

® WK-2715 e DneKTpoHarpesaTesib « TPOMUK»
e [Buratens M-412 (90 n.c.)
® M-412 e CHeroxopg, «Pbicb»
® rA3-31029 e Ceid manorabapuTtHbIn
o e [onoska 6n0ka 412-1003010 gna a/m A3/TK

KamA3bI pasnnuHbix
moauduKaunii
INPUT'JIAIITAEM K COTPYJTHUYECTBY PEITMOHAJIBHBIX IMWJIJIEPOB

Ten. B Mockse: (495) 932-71-18, 932-71-19, 931-44-45, 931-36-11
Ten. B LLlebekunHo (Benropoackoii 06..): (872-48) 4-48-97, 4-60-73
NPEABABUTENIO KYMNMOHA - CKUAKA 5% Ha A/M A3JIK O
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Ilpakmuueckoe 3anamue 3
3agauva 1

1. YcranoButh pasmep Oymaru — A5, mosst — 2 ¢M, OpUEHTAIUS — KHUKHAS.

2. Ha mepBoii cTpaHulle HameyaraTb B CTOJOMK Ha3BaHHS OCHOBHBIX YCTPOMCTB
MIEPCOHAIBHOT'O KOMIBIOTEPA.

3. Ha xaxnoil criemyromieil crpaHmie ykaszaTh HazBaHue ycrpoictBa IIK B kauectBe
3aroJIoBKa, HM>KE€ — KOJIMYECTBEHHBIE UJIM KaYECTBEHHBIE XapaKTEPUCTUKH KaXKJ1I0I0 yCTPOMCTBA
(1-2 npennoxenus).

4. Tlpu nepexojie Ha HOBYIO CTPaHUILy UCIOJIb30BaTh KOMaH1y Pa3pbIB cTpaHULIBI.

5. Ucnonp3ys xomanzabl «3akjaaaka» u «Il'mmepccblika», co3fgaTb TMIEPCCBUIKH C
MEPBOM CTPAaHUIIBI HA COOTBETCTBYIOIIYIO CTPAHUILY BHYTPH 3TOTO JOKYMEHTA.

6. Cosznats runiepccbuiku «Ha Hauasio», «/lanee», «Ha koHemy.

7. Coxpanuts ¢aiin «[1K.docy.

8. IloaroToBuTh MOKYMEHT, B KOTOPOM yKa3aTh Ha3BaHUE TeJeNeperadyd, B KOTOPOU
MO’KHO YBUJETh MOHUTOP Ha XXUAKUX kpucramiax. Coxpanuth ¢aitn «Mouutop.docy.

9. Co3marh COOTBETCTBYIOUIME THUIEPCChUIKM Mexay nokymeHtamu «[IK.docy w
«Monutop.docy.

3agaua 2
Hcnonp3ys 2IeMeHTHI pUCOBaHUS, MOATOTOBHUTE «Mepapxudeckyto GailioByo CTPYKTYpy
XpaHEHHs JaHHBIX Ha JUCKax» M0 00pasiy:

KOPHEBAA MATKA I

|
/ 1-ii ypoeeHb
[ autoexec.bat ] /

I Recycled (

| oTyeT.TXT l |L|,or<na,u,.ppt|

e / /. \

/ Z A\
Pedeparbl | PAcyeT | | Access | [ clipart Winword
[ Ped_wucTop. doc] [ 3apnnata.xls ] [AaponopT mdb]/AUTﬁ

/ /.
" Z. / "
2-Ui yposeHb /— 3-ii yposeHb

I Pcfilles I I Startup I

Mowu p,oxymeﬂl I MS Office I

[ Popular.pcs ][ Mscreate.dir]
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Ilpakmuueckoe 3anamue 4

3anaua 1. IloaroroBka u odgopmienue pedepara Pedepar 1omKkHO OBITH CO37aH Ha
OCHOBE TEKCTOBOI'O MaTepualla, MPeAOKEHHOTO IpenojaBareiaeM, U opopMIIeH CIEAYIOIIUM
o0OpazoM:

— TUTYJIbHBIN JIUCT;

— OCHOBHAas 4acTh (BBeJeHHUE, 2 I1aBbl, 1-2 MOATIIaBH);

— CIIUCOK JIUTEPaTYpHI.

THUTYIBHBIN JIUCT CONEPIKUT:

—  IOJIHO€ HAaMMEHOBAaHUE Y4eOHOTO 3aBEICHNUS;

— HauMeHOBaHHe Kadenpsr,

— Ttemy pedepara;

— cBenenus 060 asrope (OUO, rpynna);

— cBeneHus o pykoogutene (PO, yueHas cTeneHb U 3BaHUE);

—  IopoJ, roji HallUCaHHUS.

Crucok nuTepaTypbl BKJIIOYAeT BCE HCIOJIB30BAaHHBIE HCTOYHMKH B  al(aBHUTHOM
nopsiake. CBefeHUss O KHUTaXx M CTaThAX JOJDKHBI  COOTBETCTBOBATh  IPaBUIIaM
oubmuorpaduueckoro omwcanus (He MeHbIIe Tpex). OHU JODKHBI BKIIOYATh: (HaMUIIUIO U
UHHULMAIBl ABTOpa, HAUMEHOBAHUME KHUIM, MECTO W3JaHMs M3AATeNbCTBO, TOJl H3JaHMS.
Hanpuwmep,

1. Wndopmatuka [Tekcr]: yuebnuk. /H.B. MaxkapoBa [u nap.]; mom pea. H.B.
MakapoBoit. — M.: ®unancel ctatuctuka, 2010.

2. WudopmaTthka st IOpUCTOB M SKOHOMHUCTOB [Tekct]: yueb. mocobme. / C.M.
Cumonosuu [u np.]; mox pen. C.M. Cumonosuya. — CII16.: ITutep, 2005.

3. Microsoft PowerPoint 2002. Pycckast Bepcus. Illar 3a mrarom: [Tekcrt]: mpakr.
rmocooue. — M.: OKOM, 2003.

B pedepare:

1. Pa3zmep noneii: cineBa — 30mm, cpaBa — 15mm, cBepxy — 20mMm, BHU3Y — 20MM.

2. Hymepanus cTpaHull BBINOJNHSETCS IO LEHTpY BHU3Y. IlepBas crpaHuma He
HyMepyeTcs.

3. HeobxoauMo yCTaHOBUTh BEpXHHM KOJIOHTUTYN (Ha3BaHHe pedepara), pazMmep
mpudTa B kosioHTUTys e — 10. Ha nmepBoii crpaHuiie KOJOHTHUTYII HE JeIaeTCsl.

4. B pabote 1015KHO OBITH 4-5 CHOCOK.

5. B pabote 10KHO OBITH XOTS ObI O/1HA Ta0JIMLA C OPUTHHANBHOM pamMKoil. Tabmuibl
JOJKHa OBITh KPAacuBO O(QOPMIICHBI, 00sA3amenbHO0 UCHO1b306amp — BbIPAaBHUBAHUE CIIEBA,
crpaBa, 1o HeHTpy. Tabuuibl 10KHBI UMETh Ha3BaHue. HazBaHue TaOyuIbl pacioiaraeTcst Haj
TalnuIel, BrIpaBHUBaHUE cripaBa. Hampumep.

Ta6muma 1. PocT mpou3BoIUTEILHOCTH TPyAa

6. Tun mpudra: as ocHoBHOro Tekcra — Times New Roman, ams 3aromoskos — Arial,
nonyxupHoe. Kpachas crpoka — 1,25¢cm. Pasmep mpudra texcra pedepara — 12, 3aromsoBka —
14.

7. MeXCTpOUHBII HTHTEPBAJI — MHOXKHTEIb, 1,25.

8. CpoticTra ab3ama (nepen u mocie) — 0.

9. Tekct HOoKEH OBITH BBIPABHEH IO IIMPHHE.

10. B Ttekcre nOmMKHO OBITH 2-3 pHCYHKa, KOTOpbIE JOJDKHBI HMETh TIOJIHUCH,
pacnionaraTtecs 1o ueHTpy. Hampumep,

Puc. 1. U3menenue pycia pexu

11. Cniucku — MapKUpOBaHHbBIE WJIM HYyMEPOBAHHBIE.
12. ABTOMaTH4eCcKOe OrJIaBJICHNUE.
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Ha oom:
Co3mate JMOKyMEHT 1o o00pasiy, pasmepom 11x10 cm. Hcnomb3oBaTh Tabmuily u
Hannuce. _ =
MM Panasonic
i), e Technics
Beeria cavas (0JHAY KOUICKLIS 11 IVHIUHE LUEeHb!
O®PUCHBIE ATC or 1/6 no 120/512
TENE®@PAKCDI » coenexropHas CER3b
TenedpoHLI M ARTOOTRCTYMKMN » NPMHTE P!
KONMPORANLHLIC annaparts! or 8 go 40 xon/mmun
TV « VIDEO « BUAEOTEATP « HI - Fl & HIGH END
AYAMOCHCTEMDI « MATHMTONBI
M. «T1peolpusenckan M. «MasKon oK ass ‘ M. «Vrunepoirre
oei50, 563 057 | 200.43%, 3903457 | 939448, 930 seas
M. «Coxomanoiis M. « Cemrnoncxass [ ML sJlernmcnin rp-se
Pycaxopoxas, 22 Trapas, 1 PARCHIKIEE, 3
269-7866, 269- W68 9643363, 962- 9409 9546379, 230-2411
Tectbl (06pa3el, NpaBUIbHbIE 0TBETHI BbIIEJIEHbI HCUPHBIM KYPCUGOM):
1. B xakom pexume MS Word Tekct Habupaetrcs ObicTpee?
a. Pa3merka cTpaHuubI.
0. CrpykTypa JOKyMEHTA.
6. Uepnosuk.
r. Web-gokymenTa.
2. Kak mo:xxHO npousBecTH u3meHeHue y:xxe Hadpanueix [IPOIIMCHBIX 6ykB Ha
CTPO4YHBbIE?
a. Bxmounts knaBumy [Caps Lock].
0. Bwvioenumov mexkcm u evinoinumes komanoy Pezucmp.
B. Bpiaenuts TekcT M HaXxkaTh kinaBuiny [Shift].
r. BpLaenutb TEKCT U BBIIOIHUTH KOMaHy PenaktupoBanue.
3. Kakoii Tunm mpudgra mo3Bosser C3KOHOMUTH PACXOAHBINH MaTepuas (MOPOLIOK)
npuHTepa?
a. Courier.
6. Times New Roman.
B. Arial.
r. Tahoma.
4. C noMoub0, KaKoii KOMaH/bI JejaeTcs Me:KOyKBeHHbI HHTepBaJ?
a. Tnasnaa-Illpugpm.
6. ®dopmar-Aob3air.
B. ['maBnas-Peructp.
r. PenensupoBanue.
5. UTo mo3BOJUT PacHoJIOKUTh 3aroJIOBOK IJIaBbl (HAampuMep, cjieBa U CIpasBa) B

3aBMCUMOCTH OT YeTHOW MJIM HEYEeTHOH CTPAHMIBI JOKyMeHTa?

a.
0.
B.
I.

Komanoa Kononmumynot.

Komanpna PeniensupoBanue.

Komanpga Ccepuiku-IloMecTHTE DJIEMEHT.
Komanpna Bun-YepHoBuK.
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6. Uro mpowu3oiiger ¢ 3anmoiHeHHO Tadauueii nokymenta MS Word, eciiu pa3mep
Oymaru u3MeHHMTDb ¢ AS Ha A4?
a. Tabauua nHe uzmenumcA.
0. Tabnuia paBHOMEPHO PACTSIHETCS I10 JINCTY OyMaru.
B. Tabnuma okaxkercs Ha OJNSAX Oymaru.
r. B Tabnuiie mosBATCS JOTMOTHUTEIBHBIC CTONOIIEI.

Tema 5. Texnosorum o0padorkm MHGpOpMAaUM B JIEKTPOHHBIX Ta0JMUAX NPH
pelleHUH 3a/1a4 YIIPABJIEHYEeCKOro y4yera

1. Kak o6o3nauatotcs crondusl B MS Excel?

2. Kak orpenaktupoBath cogepxumoe siueiiku B MS Excel?

3. CKoOJBbKO ypOBHEH M Kakue coaep uT Moens ssueiku?

4. Kak yBuaeTh, uTo manHas sueiika B MS Excel umeer npumevanne?

5. Yro npowusoiinet ¢ popmynoii =$E$5-9*$F$6/SIN(7) B MS Excel npu konupoBanuu
u3 siueriku D3 B sueliky D47?

6. Uro o3mauaer 3HaK «$», yKaszaHHBIN Mepe]] HOMEPOM CTONONA WM CTPOKH B MS
Excel?

7. UYro mpomsoitner ¢ dopmymoir  =$A$7-17*$F6/COS(11) B MS Excel mpu
KonupoBaHuu u3 stueiiku KS B aueiiky K6 B MS Excel?

8. Kakas wundopmamms mosBuTrcs B sueiike FS5 mocnme BBoga  popmyliel
=5*SIN(0)/7+F5*COS(ITH()/2) B MS Excel?

9. C nomomplo, Kakux (QYHKIUH MOKHO MOJCYMTATh, CKOJBKO Ha CETOAHS IHEU
IPOILJIO CO JHA Bhlllycka npoaykuuu B MS Excel?

10. Kakyro koMaHy HEOOXOAUMO BBIIIOIHHUTD, YTOOBI B siU€iiKe mocie BBoJa uncia 5.05
He nossisiock 05.05.95 8 MS Excel?

11. Kakas ¢pyHKIHS MO3BOJHUT MOJCUUTATh Oyayiee 3HaueHue Bkiaga B MS Excel?

12. Kakas ¢unancoBas ¢ynkius B MS Excel mo3BonuT pemuTh CIeIyOIIyI0 3a1ady:
«Kakyro cymmy HE0OXOAMMO TOJOKHUTH Ha Aero3uT 1oj 11% rogoBeix, 4To0k MOTYYUTh Yepe3
3 roga 240000 coMOB, MPOLIEHTHI HAYUCIISIIOTCS KaKJIbIE TTOro1a»?

13. C nmomompto, Kakoi uarpaMMbl CTPOUTCS JIETKO TpaduK MaTeMaTHIeCKOW (PyHKIMU
B MS Excel?

14. Kaxoil Tun auarpamMMbl NPEANOYTUTEIHHO HCIIONb30BaTh, €CJIU JJaHHbIE B TaOJIUIEe
NpPEeCTaBIAIOT YyacTu eanHoro nemnoro MS Excel?

15. Ortkyza, kak IpaBUIO, aBTOMATHUECKH OepeTcs nHGOpMaLUs JUIsl CO3JaHUS JIETCH bl
B auarpamme MS Excel?

Ilpakmuueckoe 3anamue 1
3agaua 1

1. Cozpmate Tabmuuy o TOBapax (5 HavMEHOBaHMIl), XpaHSIIMXCS Ha CKIaAe, €clu
U3BECTHO:

— HauMEHOBaHME TOBapOB (5 HAMMEHOBaHUH);

— LIeHa o/IHOM WTyKH (pyo.);

—  KOJIMYECTBO TOBapa KakJIoro HauMEHOBaHMSL.

2. IloacumTath HanbaBKy 3a cpoc (7 MPOLEHTOB), YIAKOBKY (1 MPOIIEHT) OT LIEHBI.

3. TloacuuTaTh, CKOJIBKO CTOUT SAMHHMIIA KAXJIOTO TOBapa ¢ y4ETOM HaJI0aBKH 3a CIIPOC
U YIaKOBKH.

4. TloxgcuuTaTh, Ha KaKyld CyMMY HaXOJHUTCS KaKJIOro TOBapa Ha CKJIaJle C y4EeTOM
HOBOH IIEHBI.

5. Bne Tabmuupl (Hanmpumep, B siueiike Al2) 3amucarh Kypc aojuiapa 1Mo OTHOIIEHUIO K
pyoro.

6. IlomcumTarh, Ha KaKyl0 CyMMYy HAaXOIUTCS KaKJOTO TOBapa Ha CKJIae B JoJIIapax.
ITpu pacuerax ccpinatbes Ha sueiiky Al2 (abcontoTHas agpecarys).

7. TlogcuuTaTh, HA KAaKyl0 CyMMY XpaHUTCS BCEX TOBapOB Ha CKjiaje (B J0JJIapax).
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Hcnons3ys 3ty mudpy, NOACYUTATh KAKOW MPOLEHT OT 3TOW CYMMBI NMPUXOIUTCS Ha KaXKIbIid
TOBAp.
3agaua 2

1. Cozmate Tabnwiy BKIAJIOB 5 pa3inyHBIX (UPM B KOMMEPUYECKOM OaHKE, €CIiu
W3BECTHO:

— cOepexeHus KaxIoi (UpMBbI B €BPO;

— JI0JUIapOBBIE COEPEKEHMS;

— pyOseBbie cOepeKCHHUS,

— Kypc pyOsIst 10 OTHOIICHUIO K A0JIapy;

— Kypc pyOJ1st M0 OTHOIICHUIO K €BPO.

2. Hudopmanuio o Kypcax BAIIOT PACIOIOKHUTh BHE TaOJIUIIBL.

3. Ompenenuth MO KaXIOMy BHUAY BaIIOTHl pyOneBblii skBuBasieHT. [Ipu pacuere
UCIIOJIB30BaTh CCHUIKY Ha a0COIIIOTHBIE alipeca.

4. BbIYUCIUTH CyMMapHBINA pa3Mep BKIIAOB M0 KAXKIOMY BHY BATFOTHI.

5. TloacuuTathk pa3mMep CyMMapHOTO BKJIa/1a KXo (GUPMBI B PyOIIsX

6. IlocTpouTh nMHEHYATyI0 AMAarpaMMy COOTHOILIEHHS pPYOJEBBIX M JOJIAPOBBIX
BKJIQJIOB JIJISl BCEX PUPM.

7. TlocTpouTh KPYroBYyIO AMarpaMMmy COOTHOILIEHHS JTOJUTAPOBOTO BKJIAAA ISl TPEThEr U
naToi GUpMBI.

8. Coxpanuth Paiin «baHK.

Ha oom:

3agaya. Coszgarte TabiuIly MOjACYETa KOJMYECTBA IHPOIYCKOB 0€3 YBaKUTEIbHOM
IPUYUHBL Y CTYJIEHTOB rpymmbl u3 5 uyenosek. M3eectHo ®UO cryzneHTa, BCEro MnpoIyckos,
KOJIMYECTBO IPOITYCKOB IO yBa)KUTEIbHOU IpuuuHe. [logcunTaTh, KaKoi MPOLIEHT COCTaBIISAIOT
IPOIYCKH 0€3 yBaXKUTEIbHON NPUUYHHBI.

BeisicHute  ocoOeHHOCTM pa0oOThl ¢ HOpOLEHTHBIM ¢opmaroM. Halitu ornuuns
IPOIEHTHOTO (opMara OT pacyeToB MPOIEHTOB KJIACCHYECKHM crocoboMm. OUUCTUTH
HPOLIEHTHBIN (opMmar.

Ilpakmuueckoe 3anamue 2
3apaua 1

1. Co3parp Tabnuiy HayMCICHUS 3apIuiaThl Ui 1t cotpynHukos (MS Excel), ecnn
U3BECTHO:

— @O coTpynHUKOB;

— OKJIaJ] KaXJI0TO COTPYAHHUKA;

2. Iloncuutats pazmep npemun. OHa paBHa 30% oT okJaja.

3. IloncumTarh, CKOJIBKO JE€HET OyAeT HAYUCICHO KaXIOMY COTPYAHHUKY 3a MeCSI]
(BCET0O).

4. TloacuuTaTh MOAOXOJHBIA HAJIOT Y KaX/I0r0 COTpyAHMUKA: Eciau coTpyaHuK moiydaer
Bcero Menpuie 500, TO Hajmor paBeH Hy/IIO, B IPOTUBHOM ciydae — 13% oT cymwmsbl,
npesbimaronieit 500. Ucmonas3oBats moruueckyto Gpynkiuto ECIIN().

5. IloacuuTark, CKOIBKO MOTYYHUT KaXIbIi COTPYAHHUK.

6. IloacunTarh, CKOJBKO JACHET MOJYYHT KaXKIbI COTPYIHUK B €Bpo (MH(popMaruio o
Kypce €Bpo K pYOJII0 PaCIONOKUTh BHE TaOIHUIIBL, TIPU pacdyeTax CChUIATHCS HA ATY SUCHKY).

7. Ucnonw3ys cratuctuyeckne Gpynkiuun MAX(), MUH(), CPE3HAY(), HaiiTu Kakyio
MaKCHMaJIbHY0, MUHUMAJIbHYIO, CPEHIOIO 3apIliaTy UMEET 3Ta rpyIna COTPYAHUKOB.

8. IlocTpouTh JMHEHYATyI0 AWArpaMMy COOTHOIICHHS OKJIaJa W TPEMHUH I BCeX
COTPYJHHUKOB.

9. IlocTpouTh KPYroByI IHarpaMMy COOTHOIIEHHS OKJIaga W K BbIAaYe y TPeThero
COTPYJHHUKA.
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3agaua 2
1. Coznath 2nekTpoHHYI0 Tabnuiy «Tabnuia ycreBaeMOoCTH», BKIIOYAOIIYIO CTOJIOIBL:
No; ®UO crynenTa; HazBanue 5 gucruraud (JIucrl).
2. BeracHuth, ucnonb3ys Mactep (QyHKIMH, KaKOW CTYJIEHT SIBJISIETCS YCIICBAIOIIUM, a
Kakol HeycreBalmuM (YcreBaroluM SBISETCS CTYIEHT, Y KOTOPOro, MUHHUMAaJbHas OllEHKa
OoJibllie WK paBHa 3).
3. Jlucrl mepenMeHOBaTh B «Y CIIEBAEMOCThY.

Ilpakmuueckoe 3anamue 3
3agauya 1. [locTpouTh SJIEKTPOHHYIO TAaONMIly Uil pacdeTa CTOMMOCTH O€H3WHA ISt
mpoe3zia Ha aBTOMOOWJISX pa3HbIXx Mapok u3 MockBel B Cankt-IlerepOypr. M3Becten pacxon
Oenszuna Ha 100 kM MyTH KaxkJI0M MamuHbl, 1leHa 1 1 OeH3uHa, paccTosiHue oT MOCKBBI 110
Cankr-IlerepOypra.
3agaua 2. Cozngath Tabumiy [Mudaropa (Tabauily yMHOXKEHHS ), HCIIONB3YsS CMEIIAHHYIO
ajZipecaliio sueekK.

Ilpakmuueckoe 3anamue 4
3apaua 1

1. Onpeaenutp, CKOJBKO I€HET MOKHO IOJYYHUTh 3a OJIMH 'O/, BHOCS Ha BKJaJ B OaHKe
B Hadase Kaxmoro mecsia mo 2000 py6mneit mox 11% romoBbIX, mpwdeM Ha MOMEHT 1-ro
IUlaTexa TeKylui Bkimaj coctaBimst 500 pyOusielt (HauanbHOE 3HAUYEHUE BKIIAAA). 3aJaHHe
BBITIOJIHUTH JIBYMsI CIOCOOaMu:

— CocraBuTh TaONMMIy pocTa BKJIaJa MO MecCsaM JUIS MEPHOANYECKHX TOCTOSHHBIX
TUIaTeXKel, B KOTOPOH OTOOpa3HTh HOMEpa NMEpUOOB, 3HAYCHHE BKJIAJa Ha HAYAIO IMEpUOJa,
J0XOJI, 3HAUeHHE BKJIaJa Ha KOHeI nmepuoja. McxonHele TaHHBIE PACIONOKUTH BHE TaOJHIIbI,
IIPU pacyeTax MCII0JIb30BaTh A0COIIOTHYIO apecaluio.

—  Boruncnute Oyayiuee 3HaueHue BKIaaa, Ucnoibiys Gynkiuo BC().

2. CpaBHUTH peE3ylbTaThl pacyeToB B TaOJHMIE W pe3yibTaThl, IOJYyYCHHBIE C
WCTIOJIb30BaHNEM (PMHAHCOBOH (DYHKITHH.

3. Coxpanuts ¢aitn «OUHAHCHD.

3amaua 2
OTtkpeiTh JIuctl. BeIsICHUTB, CKOJIBKO JCHET OyJeT y BaC B KOMMEPYECKOM OaHKe uepes
ISTh JIET, €CJIM IIepBbIe J[Ba 0J1a Bbl KAX/bIM MecAll pa3Meniaere Ha qeno3urte 80 Teicsiu pyoei,
a cienyrouiye 3 roja Kakplii KBapTaJl BHOCUTE Ha Aeno3uT no 50 Teicsu pyOneit. [lpouentHas
craBka — 11% rogoBsIX.
JIuctl nepenmenoBats B JleHbrH.

Ilpakmuueckoe 3anamue 5
3anaua 1. OnpenenuTs, CKOIBKO JIEHET MOKHO MOJIYYHTh 32 OJIMH T'OJ, BHOCS Ha BKJIa/ B
O0anke B Hauvaie kaxaoro mecsna mo 40008 mon 12% ronoBeIX, mMpu4YeM Ha MOMEHT 1-ro
IIaTe)ka TeKymmi Bkiaaa coctarisii 1008 (HauanbHOE 3HAYEHUE BKIIA/IA).
3agaua 2. [ToAroTOBUTH ClIEHAPUU PELICHUS IPEIbIYIIEH 3aaauu AJIs:
a) 50008, 13% roaoBeIx, 1508;
0) 200$, 7% ronossix, 10009;
B) 12008$, 11% romxossix, 0$.
3agaua 3. Ha oCHOBaHMM JAaHHBIX CIICHAPHUS MOCTPOUTH JHUHEHUYATYI0, THCTOTpaMMYy,

KpPYTOBYIO Tuarpammy, rpaduxk.
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Ilpakmuueckoe 3anamue 6

3agaua 1. Jlansr Marpunsr A u B . Haiiru matprny C = 2 A" +B

0-1 21

135 _
A:(l 1 4) s Az B=(01102 03J
13 14

3agauya 2. PemuTh cuCTEMy YpaBHEHHI MaTpUYHBIM METOIOM U MeTooM Kpamepa.

Bapuanr 1 Bapuanr 2
5X, +2X, =-1 9%, +3X%, =1
3X, +9X, =7 2X; +5%X, =—7

Ilpakmuueckoe 3anamue 7
3apaya 1. Ucnonw3ys [louck pemenus, HaiiTh MuUHUMYM (yHKImn F=5X1+X; npu
OTPaHUYCHUSX
3X1+4Xo<=12
-2X1+Xo<=2
X1-2X<=5
X1+X2>=-3.
3HaueHMs BCeX MEPEMEHHBIX OOJIbIIIE HYJIS.
3agaua 2. Pemmth C MCMOIB30BAaHUEM MacTepa (PYHKIHMA U MacTepa Juarpamm 3aaady.
[To maHHBIM TaOIUIIBI

Pacxoabl Ha 1IeBOii 10X0
Ne rpynmst nnTaHHue (1)) v (x) o

1 431 626

2 614 1575
3 790 2235
4 898 2657
5 1111 3699
6 1303 4794
7 1486 5924
8 1643 7279
9 1912 9348
10 2409 18805

MIOCTPOUTh YPaBHEHHE JIMHEMHOW MapHOW PErpeccuy pacxoJOB Ha MUTaHHUE () OT BEJIMYMHBI
JYIIIEBOTO JI0XO/1a CEMBH (X).

Ilpakmuueckoe 3anamue 8
3amaua 1
1. Barpy3urts Excel. Coznate Tabnuity, ucrnonb3ys ¢popmysisl B cronbdie Beezo.

Pezuon Duo M K Bcezo
IOr HBanos 45 3
Or CunopoB 78 67
Cesep WBano 9 12




2. CxonupoBaTh TaOJIUIly HUXKE

Ta0IUILy:

3. Jlaee ckomwpoBaB TaOJUIly HIKE WU,

MIOJIyYUTh

Cesep Cunopos 34 90
aman HBanoB 23 2
3aman CunopoB 8 89

U, ucnoib3ys COpTHPOBKY, MOJYYUTH CIEAYIOLIYIO

Duo M K Bcezo
HBanos 9 12 21
HBaHos 23 2 25
HBaHos 45 3 48
CunopoB 8 89 97
Cunopos 34 90 124
Cunopon 78 67 145

460

ucnomnb3ys, IIpoMe:KyToOuHbIE HTOIH,

CJIEYOIYIO TAaOIHILy:
®uno M X Bceero
HBaHnos 9 12 21
Hsanos 23 2 25
HBaHnos 45 3 48
HBanos Uror 77 17
CunopoB 8 89 97
Cuyopos 34 90 124
Cuyopos 78 67 145
Cugopos Uror 120 | 246
O61uit uTor 197 | 263

4. TlocTpouTh THCTOIpaMMy COOTHOIIEHMSI MYXYMH M SKEHLIMH, OTAABIIMX rojoca 3a
MBanosa u Cunoposaa.
5. Coxpanuth ¢aitn Ha Padouem crosie B nanke « COPTUPOBKay.

1.

3agaua 2
Hcnonp3yst TOYEUHYIO AUArpaMMYy, IIOCTPOUTH aCTPOUTY:

X = 7*cos3(t); y = 7*sin3(t); 0<=t<=2n.

2.

I/ICHOHBSyﬂ TOYCUHYIO JUarpamMmy, HOCTPOUTH OKPY’KHOCTh:

X = 2*cos(t); y = 2*sin(t); 0<=t<=2m.

3agaua 3

[Ton6opom mapameTpa peumuTh ypaBHEHUs

1
2

A

2.
3HAKOM Il
a.

. 300/(X+7)(1/2) —40 = 7)((1/2)
. X%-2x-7=0

TecTbI (00pa3en, NPaBWIbLHBbIE OTBETHI BbIIEJIEHbI HCUPHBIM KYPCUBOM):
Croabusl B MS Excel o003Hauarorcs:
Jlamunckumu oykeamu.
Pycckumu 6ykBamu.
Pumckumu nudpamu.
JIucrl, JInuct2 u T.11.

Yr1o o3HaAuUaeT moﬁpamenne OTPpHHATCJIBHOI0 4YHCJIa KpacHbIM LIBETOM CO

Jaoc B MS Excel?

Dopmam.
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0. Ilpumeuanwue.

B. llBer mpudra.

r. Kommentapuii.

3. Moaean siueiiku B MS Excel coaep:kuT cjeayiounmye ypoBHH

a. UMzobOpaxenue, popmar, hopmMyia, YUCIIO.

6. dopwmar, hopmyna, uMs, QyHKIHS, TPUMEUAHUE.

B. Tekcr, yncno, popmyina.

2. H3zoopaosicenue, popmam, gpopmyna, ums, npumevanue.

1.

4. Kak yBuaeTh, 4To 1aHHas syeiika B MS Excel umeer npumeuanue?

a. Aueiika ommeuaemcsa 6 padouem nucme mouKou KpacHozo yeema 6 npasoMm
6epxHem y2iy.

6. Wudopmanus B 3T0# sueiike n300paxkaercst KpaCHBIM I[BETOM.

B. Slueilka MMeeT 3aJMBKY KPaCHOIO IBETA.

r. Sldeiika uMeeT paMKy KpacHOIO IIBETa.

5. Yro mnpomsoiiner ¢ dopmyuaoii =$E$5-9*$FS$6/SIN(7) B MS Excel npm
KONUpoBaHuM U3 sideiiku D3 B saueiiky D4?

a. Iludpa 7 uamenutcs Ha udpy 8, SF$6 npesparurcs B $F$7, SE$S npesparurcs B
$E$6.

0. S$F$6 npesparutcsa B $F$7, SESS npespaturcs B SES6.

$F$6 npespaturcs B $F7, SE$S npesparutcs B E$6.

2. @Dopmyna ne uzmenumcs.

6. UYro mnpoumsoiiner c¢ ¢opmyaoii =$A8$7-17*$F6/COS(11) B MS Excel mpu
konupoBanunu u3 ayeiiku K5 B siueiiky K6 B MS Excel?

a. $F6 npespamumcs ¢ $F7.

0. $F6 npesparutcs B $F$6.

B. Dopmyna He UBMEHHUTCS.

r. B suelike Oyner 3anucano #/1EJI/0!

7. Bbipaxenue = A77*19-5 B MS Excel conep:xur

a. AOCOMIOTHBIN aapec.

0. OmmnocumenvHulil aopec.

B. lIpocron aapec.

r. CwmemanHbIf agpec.

8. C moMoumpI0, KaKUX (PYHKIUH MOKHO MOACYMTATH, CKOJBKO HA CEroJHsl JHeil

NPOLLIO €O AHS BbIycka npoaykuuu B MS Excel?

R OR

CETOJHA(), THEH360().
JTIATA().

CEI'OJIHS(), CYETECJIN().
MUHYC(), THEM 360().

Tema 6. JlokajabHbIe U I7100a7bHBbIe KOMIIbIOTepHBbIE ceTH. CeTh NHTEpHET

1. Ilo creneHu oxBara TEPPUTOPHH, K KaKOMY THIy OTHOCHUTCS KOMIIbIOTEpPHAsl CETb
WuTepuer?

2. Yro Takoe cripaBOYHO-IIPABOBBIC MHPOPMAITMOHHBIE CHCTEMBI?

3. UYro Takoe bpayszep?

4. Oxapakrepusyiite nonarue «l'nodanpHas KOMIOBIOTEPHAS CEThY.
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5. 3amaH aapec AJIEKTPOHHOW MOUTHI B ceT MHTEpHET: username@mtu-net.ru. Kakoso
MM$ BJIaJIEbIa ITOTO JIEKTPOHHOTO ajapeca?

6. Kaxk Ha3bIBalOT ceTh, B KOTOPOI Ka)/blil MOJIb30BaTENb CaM PElIaeT BOMPOC JI0CTyIa
K CBOUM (aitnam?

7. Yro Takoe TMMepTeKCT?

8. Kakx HaspiBaeTcs Tpylma KOMIBIOTEPOB, CBSI3aHHBIX KaHAJIAMU IIepeIadu
uH(pOpPMaIIMU ¥ HAXOAALIMMHUCS B Mpeenax 3AaHus?

9. 3aman agpec 31EeKTPOHHON NOYTHI B ceTH MHTEpHeT: username@mtu-net.ru; KakoBo
uMs cepepa’?

10. Yro Takoe 6a30BbIii TpoTokos MHTepHETA?

11. Kak Ha3bIBaeTcs opraHu3zanus, npeaocrapisionias noctyn Kk Matepuery?

12. Yro Takoe xoct?

13. Yem xapakrepusyercss OqHOpaHTOBast CETh?

14. Certb ximeHT-cepBep — 3T0...7

Ilpakmuueckoe 3anamue 1

3agaua 1. Mcnonb3ya yandex.ru, HailTH MHPOPMAIIMIO O TOM Kak J0€XaTh U3 J0Ma J0
PAHXuI'C, napucoBats cxemy nytu ot MeTpo K 6 kopnycy PAHXul'C. IToncuurare, CKOJIBKO
BPEMEHH MMOHA00UTCS Ha JOPOTY OT JJOMa JI0 aKaJIeMHUHU.

3agaua 2. (CIIC «["apanT») Haiinure Bce Tpyast llepmeneBuya ['.®., pa3meleHHbIe B
cucteme TAPAHT. Ckonbko ux? (MCHONb30BaTh ROUCK RO PEKEU3UMAM).

3apauya 3. (CIIC «l'apant») C nomomipto MammHbl BpEeMEHH ONPENETUTh, KaKOu
aAMUHHUCTpPATUBHBIN mITpad B cooTBeTcTBUU ¢ KOAIT PD ycranaBnuBaics 3a MeNKoe XHILEHUE
16 mas 2008 ronma. (Mcnonw3oBath bazoewlii nouck — menkoe xuuienue, Ha [lanenu 3agau
BbIOpaTh KOMaHy «Brarouums Mawiuny epemenuy, ycmanogums 0amy).

Ilpakmuueckoe 3anamue 2

3agaua 1. Mcnons3zoBanue Koncynprantlinroc B mpodeccnoHabHON AEATEIBHOCTH

1. Co3nates Ha PaboueM cTosie CBOIO Marnky.

2. Ucnonb3ys Kaprouky IlToucka KoncynsrantIIJIKOC, Haiitn nadopmanuio o repoe PO.

3. IIpu moucke ucnoab3oBath TemaTtuky «KOHCTUTYLMOHHBIM CTpOil», TEKCT — «repO
P®Dy.

4. 3arpy3uts MS Word.

5. Cxonuposaths 3anonHeHHyto Kaprouky Iloucka KoncynperantIIJIFOC B okHO Word.
Crnenatb 00pe3Ky, yOpaB HEHYKHbBIE JIEMEHTHI.

6. 3amucarh B CTOJOMK, Kakue AJIEMEHTHI Moucka cymiecTByioT B Koncynsrantllmtoce
pasmepoM mpudra 16 u pacnonoxuts Kaprouky Iloucka B pexume ootekanus «Ilo KoHTOpY»,
TaK, YTOOBI TEKCT PACIOJIOKHIICS CIIEBa, a PSAOM clipaBa — kapTouka [loncka.

7. OnemMeHTbl mOHUCKAa O(OPMUTH MapKUPOBAHHBIM CIHUCKOM C H300pakeHUEM
tene@onHol Tpyoku (BeraBka — CuMBoN).

8. K omHOMy M3 3/1eMEHTOB IOHMCKa CJlielaTh CHOCKY. B cHoOcke yka3aTh Al 4ero
npennazHayeH CIIC Koncynprantllntoc. CHocka gomkHa ObITh 0opopmileHa B Buje *.

9. CoxpanuTh (aiin B cBoil nanke Ha Pabouem croe.

3amaua 2.

1. (CIIC «I"apanT») Onpenenuth, KTO 0053aH mojaBaTh Aekiaaparnuto mo HJIDJIL.

e B oxne ba3oBoro mnoucka BbIOpaTh BKJIAJIKy BHJIa NpaBoBOil uHGpOpManuu
Kommenmapuu.

e B oxHe ba3oBoro novicka BBECTH «KMO 00:A3aH n00asams 0eKa1apayuio no HO.».

2. (CIIC «Koncynprant Ilmocy) OmnpenenuTh, KOraa MOTUIEHCKAA BIpaBe TpeOOBaATh
JTIOKYMEHTBI.

e  OrtkpeiTh KapTouky noucka.
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e B cTpoke Hazeanue 0oKymenma BBECTU «3aKOH O MOJHULII.

e B cTpoke mekcm 0oKymenma BBECTU «IIPOBEpKa JOKYMEHTOBY.

3. (CIIC «Koncynbrant Ilmtoc») HaliTu 10KyMEHT, B KOTOPOM TOBOPHUTCSI O TOM, KaKHe
OpraHu3aliy IPU3HAIOTCS HAJIOTOIIaTeIbIIUKaMKI BOAHOTO HAJIOra.

e  OrtkpsiTh KapTOouky noucka.

e B cTpoke TEKCT TOKYMEHTa BBECTH «HAJIOTOIIATEIbIIMKAMHU BOJHOTO HAJIOTay.

e  VYCTaHOBHTH PACIIMPECHHBIH NOUCK (KAK C/1060COuemanue, mouHo KaK 6 3anpoce).

4. (CIIC «Koncynprant [Tnrocy, b «Mockallpod») B MockBe cpaBHUTEIBHO HETAaBHO
nossunack «Kapra yuwamerocs». HaliTu JOKyMEeHT, HA OCHOBaHMM KOTOpPOI'O OHA BBEJCHA, U
MHCTPYKLHIO 10 €€ IPUMEHEHUIO.

Tectnl (06pa3en, NpaBWIbLHbIE OTBETHI BbIIEJIEHBI HCUPHBIM KYPCUBOM):
1. Ilo cremeHu oXBaTa TeppUTOPHH, K KAKOMY THIY OTHOCUTCS KOMIIBIOTEPHAs
cerb UHTEpHET?
a. JlokanpHas.
6. PerunonanbHas.
6. Inooanvuas.
r. lIponsBoxacrBeHHas.

KouncyasTantIlioc u3yuaT, npexie BCero, AJsi TOro, YTo0bl
[Tomyuuts cepTudukar.

IHoevicump 3¢hhexmuenocmeo ceoeii padomel.

HayuuThcs OTAMYATh yKa3 OT 3aKOHA.

BBITE B Kypce HOBOCTEM JIHS.

SN

v

bpay3sep — 310

TexHuueckoe ycTporcTBO.

[eranp koMIbroOTEpA.

[Tporpamma co3mganus Web-cTpanuil.

2. Ilpozpamma npocmompa Web-cmpanuuy,.

¥ o w

4. T'nobdanbHasi KOMIIBIOTEPHAsI CeTh — 3TO

a. MudopmanmoHHas cuctemMa ¢ TUIIEPCBA3SIMU.

6. I'pynma KoOMIbIOTEpOB, CBSI3aHHBIX KaHaJIaMW Iepefadyd HMHPoOpMauu U
HaXOZAIIMMHUCSA B IIPEJeNax 3JaHusl.

B. CucreMa JOKaJbHBIX CETeH OpraHu3aluy.

2. Coseokynnocmv J10KaIbHBIX cemell U KOMNbIOMEPOS, PACHONONCEHHbLIX HA
001bMUX PACCMOARUAX U COCOUHEHHDIX 6 EOUHYI0 CUCHIEMY.

5. 3aman aapec 3/1eKTPOHHO# mouThl B ceTd UHTepHeT: username@mtu-net.ru.
KakoBo uMs BJ1ajiesibLia 3TOI0 3JIEKTPOHHOTO ajipeca?

a. ru

6. mtu-net.ru

6. username

r. mtu-net

6. WWW.yandex.ru —sro
a. bpayzep.

0. Ilouckoeasn cucmema.

JomamHss ctpaHuna.
Haswurarop.

o


http://www.yandex.ru/

-

o ®
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basoBbiii nporokosa UHTepHera — 310
TCP/IP

http

FTP

http u FTP

TomoJiorust — 310

Crioco0 co3maHus MPsIMOTO COSTUHEHUSI.

Croco6 MOJKIIIOYEHHS] KOMITBIOTEPOB, €CJIM UX 00JIee OJTHOTO.
Cnoco6d nooknwuenus KOMnvlOmepoe 6 10KAIbHOU Cemu.
CnocoOHOCTh OPUEHTUPOBATHCS HA MECTHOCTH.

Tema 7. Texnosorum padorsl ¢ rpapuyeckumm oObektamu. Ilogroroska
npe3enTanuii 1ia HR

ogakrwdE

K xakoMy Buy mporpaMMHoOro odecrneuenust ornocutcss MS PowerPoint?
CKOJIBKO IPUOIM3UTENIFHO CTPOK TEKCTa JI0JDKHO ObITh Ha ciaiine MS PowerPoint?
MokHO JIi IIBETOBYIO ramMMy y Kaxkjoro cnaiina MS PowerPoint cienats paznoii?
B xakom pexxume MS PowerPoint Mo3kHO TPOCMOTpPETH ClIAlI-1110Y?

MoOXHO 111 B IPE3EHTALIMH CO3/1aTh CBOW PUCYHOK?

Jlns yero ucnonb3yroTes runepccbuik B MS PowerPoint?

Ilpakmuueckoe 3anamue 1

3agaua 1. Coznmath cnaiii-pexiamy Ha OJHOM craiine ¢ momoirsio MS PowerPoint.
Hcnonbp3oBaTh aHUMAIIUIO, PUCYHKH, TEKCT.

3agaua 2. [IpencraBiieHne W 3alUTa KOMITBIOTEPHBIX MPE3CHTAIMA, MOATOTOBICHHBIX
noma 1o TeMe Ooykiera (cM. KonTtposnbHbie paboTsl 1 u 2).

Se e

v

2

PowerPoint?

a.
0.

B.
T

v w

Tectbl (06pa3el, IPaBWIbHbIE 0TBETHI BbIIEIEHbI HCUPHBIM KYPCUGOM):
MS PowerPoint oTHOCHTCH K

Case-cucremaM.

Ilpuxknaonomy npozpammuomy obecneueHuro.

CucreMHOMY POTPaMMHOMY O00ECIIEYEHHUIO.

HHCTpYMEHTAPHIO TEXHOJIOTHH ITPOTPAMMHUPOBAHHUS.

Cko0/bKO NpPHOJM3UTE]BHO CTPOK TeKCTa A0JLKHO ObITh Ha chaaiize MS

CKOJIbKO YTrOJIHO MHOTO.
Om cemu oo 10.

He 6omnbire Tpex.
ToJbKO ueThIpe.

IIpesentanuss MS PowerPoint coxpansiercs

Kaxxnprit cnaiin B ornensHOM (haite.

TekcT B OTHOM claiijie, pUCyHKHU — B APYTOM.

B oonom ghaiine.

O dexTs aHUMAIK B OAHOM CJaii/ie, TEKCT U PUCYHKH — B IPYTOM.
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4. MokHO JM LBETOBYW rammy y kaxjaoro cuaaiina MS PowerPoint ciaenarsb

pa3Hoi?
a. Her.
6. [a, ecnu cnaiin Kaxaplii CKOMUPOBAH U3 IPYrol MPe3eHTAIIH.
6. Jla.
r. Jla, ecnu crmaiibl COaepxKaT TOJIbKO TEKCT.
5. B kakom pe:xxkume MS PowerPoint MokHO pocMOTpPeTH CJIAHI-1I0Y
a. CopTUpOBIIMK CIAN]I0B.
0. OOBIYHBIH.

6. Iloka3s caaiooe.
r. YepHOBHK.

Tema 8. UndopmannonHoe oouiectso. Posib mHpopMaTH3aLMU B :KM3HH 0011IeCTBA.
NudopmaninoHHble CUCTEMBbI YIIPABJIEHHS MIEPCOHATIOM

[IpakTrueckue 3aHATHS HE IPEyCMOTPEHBI.

1. Yro sBasercs nposiBIeHUEM HH(POPMALIMOHHOTO Kpu3uca?

2. Yewm xapakrepusyercs yeTBepTast H(popMaimoHHast peBOIIONNs?

3. Uro Takoe mHMOpPMAIIMOHHOE 001IeCTBO?

4. Kakoe oTHoueHHE HMeeT MeXIyHapoAHbIH COI03 AIIEKTPOCBSI3U K IOHSATHUIO
«H(pOPMAIIIOHHOE 0OIIIECTBO»?

Tectbl (06pa3el, NPaBUWIbHbIE 0TBETHI BbIIEJIEHbI HCUPHBIM KYPCUGOM):
Yem xapakTepu3syercsi Tpetbss UHpopmanmonHas pepoJionus?
N300peTeHneM KHUTOTIeYaTaHHsL.

H300pemenuem Inekmpuuecmea, menegona, menezpaga.
H300peTeHrneM MUKPOITPOIIECCOPOB.

N3o6perenue T1K.

ooy

2. Yto He siBJsieTCS NMPOsiBJIeHNeM HHGOPMAIIMOHHOT0 KpU3uca:

a. CymectByeT 00JbIIOE KOJIMYECTBO M30OBITOYHON MH(pOpMAIM, KOTOpas 3aTpyAHsET
BOCHPUATHE NI0JIE3HON UH(pOpMAaLIHH.

b. Hanuuue 60nvutozo Konuvecmeo KOMnovIOmMepos, NOOKI0YeHHbIX K Hnmepuemy.

C. bonbiioe konuuecTBo nevyaTHOM MPOTYKIIHH.

d. TlosiBIsrOTCS MPOTUBOPEUUS] MEXKIY OTPaHHUYCHHBIMH BO3MOKHOCTSIMU YE€JIOBEKa I10
BOCIIPUATHIO M TepepaboTke HHPOpPMAIMU U CYIIECTBYIOIIMMHM MOIIHBIMM TIOTOKaMU U
MacCHBaMU XpaHsllelcs HHPOpMaLuu.

3. C kakoii ¢pa3oii BbI COrJIACHbI?

a. B ungopmayuonnom oouwecmee «3Hanusa — 3mo cmpameuyecku 6a)icHuvlil pecypc
2ocyoapcmeay.

b. B undopMarmonHoM 00IIecTBe «3HAHKS — 3TO HAOOP JAHHBIX.

c. B undopmanmonnom odmiecTBe «3HaHUS — 3TO MH(OpMAIHs, ToJTydaeMas B IIKOJIE».

d. B undopmammonHoM o0miecTBe «3HAHUS — 3TO HMHGOPMAIMS, TPEICTaBICHHAs B
Hurepuere».

Tema 9. OcHoBbl 3ammrTbl HHpopMamuu. MeToabl 3amUTHI HHPOPMALMH.
Komnbrorepabie BUPYChl. 3aIIMTA 1E€PCOHAJBHBIX JAHHBIX

IIpakTrueckue 3aHATHS HE IPELYCMOTPEHBL.

1. Kak MoXeT mpou30iTH 3apakeHHe KOMITBIOTEPHBIMU BUPYCAMHU ?

2. Yro HeoOXOAMMO UMETh I IPOBEPKH HA BUPYC )KECTKOTO JUCKa?

3. .Kak mpoucxomuT 3apakeHue «IIOYTOBBIM» BUPYCOM?
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4. Kak oOHapyXHBaeT BUPYC MpOrpaMMa-peBu30p?

5. Yto Takoe «KOMMBIOTEPHBIN BUPYCH?

6. Moxer 11 KOMIOBIOTEPHBIN BUPYC CIIOCOOCTBOBATH OBICTPOMY U3HOCY ABMXKYIIUXCS
yacreit [1K?

7. Kaxk Ha3bIBaeTCs KOMIIbIOTEpHAs IpOrpaMMa, B KOTOpPOH HaXOAUTCS BUPYC?

8. Uro nenatotr HeomacHbie KOMIBIOTEPHBIE BUPYCHI?

9. B kakom rogy ®@. KosH BBeN TEPMUH «KOMIBIOTEPHBINA BUPYCH?

10. Kakoii BuA KOMOBIOTEPHBIX BHUPYCOB BHEAPSIOTCS M MOPAXKAIOT HWCHOTHUTETHHBIA
Gbaiinel ¢ pacimmpenueM *.exe, *.com?
11. Haiitu B UHTepHeT Ha3BaHMS NATH KOHKPETHBIX KOMIIBIOTEPHBIX BHUPYCOB H
BBISICHUTD UX JI€CTPYKTUBHBIEC IEHCTBUS.

w op O

2.

6.
a.
daiinos.

0.

IHaMATH.
6.

T.

Tectbl (06pa3el, IpaBWIbHbIE 0TBETHI BbIIEIEHbI HCUPHBIM KYPCUGOM):
3apaskeHne KOMIIBIOTEPHBIMH BUPYCAMM MOKeT NPOU30ITH B Ipolecce
Pabomul ¢ ghaiinamu.
dopMaTUpOBaHUS JUCKA.

BbIKIIIOUeHHS] KOMIIBIOTEPA.
ITeyatn Ha mpuHTEpE.

Yto He0OX0AMMO MMETH /ISl IPOBEPKH HA BUPYC KEeCTKOro aucka’?
3alMILEHHYIO IPOrpaMMy.

3arpy304Hylo MporpaMmy.

@Daii1 ¢ aHTUBUPYCHOU IIPOTrPaMMOU.

AHMUGUPYCHYIO RPOPAMMY, YCHAHOBIEHHYI0 HA KOMRbIOmep.

Kak BUpYyc Mo:KeT OSABUTHCS B KoMNIbloTepe?
Ilpu pabome komnvromepa é cemu.

[Tpu pemeHnn MaTeMaTHYeCKON 3a1a4H.

ITpu mactpoiiku okaa MS Word.

IIpn HEKaYEeCTBEHHOM MOJEME.

Kak MPOUCXOIUT 3apPAKCHUE KIMTOYTOBBLIM» Bl/lpyCOM?

Ilpu omkpeimuu 3apasxcennozo ¢gaiina, npuciannozo ¢ nucemom no e-mail.

[pu MOIKIFOUSHHUH K TIOYTOBOMY CEpBEpY.
[Ipu nonkiIrOueHUU K Web-cepBepy, 3apaKeHHOMY «IIOYTOBBIMY» BUPYCOM.
[Mpu BrimrouenHoMm Skipe.

KomnboTepHbIM BUPYCOM SIBJIsSIETCS

ITporpaMMa poBepKU U JICUEHUS JUCKOB.

Jlro6as nporpamma, co3faHHast Ha A3bIKaX HU3KOT'O YPOBHSL.
[Tporpamma, ckonupoBaHHas € MII0XO0 OT(HOPMATUPOBAHHOM JIUCKETHI.

Cneyuanvnas npozpamma Hedo1bUI020 PaA3MeEPA, KOMOPAS MOXHCEH NPURUCHIEANb
cebs K Opy2um npozpammam, OHa oéaaoaem cnOCOOHOCMbIO «(PAZMHONCAMBCAN.

Yto Takoe «KKOMIBIOTEPHbIA BUPYC»?

OTO mporpaMMmbl, aKTHUBU3ALMA KOTOPHIX BBI3BIBAET YHUUTOXKEHHE IPOrpamMMm U

OTO COBOKYIMHOCTb MPOrpamMM, HaXOIAIIMECS Ha YCTPOMCTBAX JOJTOBPEMEHHOM

Omo npozpammul, KOMopvie MOZYM «PAIMHONCAMBCA) U CKPLIMHO 6HEOPAMb C60U
Konuu 6 gpaiinwl, 3a2py30unsle CeKmopovl OUCKO8 U OOKYMeHMbl.
DTO mporpamMmebl, TMepenaromuecss Mo BcemupHOW mayTHHE B IpoIecce 3arpy3Ku
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Web-ctpanuir.

woe N

HeonacHble KOMIIbIOTEPHbIE BUPYCHI MOTYT NPUBECTH
K c6osm 1 3aBHCaHMSM ITPpU pabOTE KOMITBIOTEPA.

K nmotepe nporpamm u TaHHBIX.

K dopmaTupoBanuto BuH4ecTEpa.

K ymenvuwenutro c60000n0ii namamu Komnvromepa.

KonTposabHble padoThl

KontponbHoe pomaiiiHee 3alaHU€ BBITIOJNHICTCS CTYAEHTAMU MO0 WHAUBUAYaJIbHBIM
BapUaHTaM, KOTOPbIE OHM NOJIYYAIOT y MPENOoAaBaTelis, U MPEAOCTaBISAECTCS K ONPEIEICHHOMY
cpoky. Ilo maHHOW AMCHUIIIMHE MPETYCMOTPEHO BBITIOJHEHUE OJHOW KOHTPOIHHOW PabOTHI IO
TeMe 4 ¥ OJTHOM KOHTPOJIBHOM pabOTHI IO TeMe 7

[IpenogaBatenb Ha MEPBOM MPAKTUYECKOM 3aHATHM PaCIpeAesiseT BapUaHTbhl MEXKIY
cryneHTamu. [1o JaHHOW IMCUUIUIMHE PErJIaMEHTUPOBAHbI CPOKU CIaYM KOHTPOJIBHOM JTOMAITHEH
paboTHI U €€ 3aIUTHI:

CPOK ciauu mepBoit paboTel — 14 Henenst cemecTpa,;
CPOK c1auu BTOpOH paboThl — 16 Hezens cemecTpa.

KonTposabHasi padora no reme

«Opranuzauus 0(popMJIeHUSI TEKCTOBBIX JOKYMEHTOB CJIY:K0 yNpaBJieHUsI IEPCOHAJIOM C

ucnojbn3osanuem MS Word»

I'otoButcs bykier (o pupme, By3e, TIOOMMOM ropojie, aBBTOMOOUIISIX, CEMbE, H3BECTHOM
4eJI0BEKe U T.I1.). ByKileT 10JKeH yJOBIETBOPATh CIEAYIOIIUM TpeOOBaHUS:

1.
2.

VYcranoButh pazmep Oymaru — A4, opueHTaIus — allbOOMHasl.
YcranoButh Tpu KoJIOHKM (0e3 pasnmenurens). [lomoOpaTh pa3mepbl KOJOHOK U

paccrosinue Mexay HuMu (He Oojee 2 cM), 4TOOBI TeKCT He momnagan Ha crubd bykmera. s
3TOTO HAJIO MPEIBAPUTEIHLHO:

RR©O©ooN O~ W

0.
1.
12.
13.
14.
15.

B3STh YUCTBIN JIUCT Oymaru,
CJIOKUTH OYKIIETOM,
OTMETHTh KapaH/IaIlloM pa3Mep moreii (e 6oJiee 1,2 cm),
OTMETUTH KapaHIalIoOM ITPOMEXYTOK MEKAY KOJIOHKaMu (He GoJee 2 cMm),
C TIOMOUIBIO IIIKOJILHOW JIMHEHKHU ONPEeNUTh pa3Mep KOJOHOK.
IIpu opopmiaennu bykiiera Hy:KHO 00513aTeJIbLHO MCII0JIB30BATh:
pas3JIn4YHbIe pa3Mephl U TUIBI LIPUDTOB;
MeXOYKBEHHBII HHTEpBAJI;
BCE BH/Ibl BEIpAaBHUBAHMS (CJIEBA, CIIPaBa, MO LEHTPY, 110 LIUPUHE);
¢urypusbiii Tekct MS WordArt;
2-3 pucyHKa,
HEeOO0JIbIIIYI0 TaOJIUIy C OPUTMHATIBHOW PaMKoOii;
aBTO(UTYPBI;
K (monyxupnsiii), K (kypcus), U (moguepkHyThIi);
MapKUPOBAaHHBIA 1 HyMEPOBAHHBIN CIIUCKHU;
CHMBOJIBI (Hampumep, & );
CBOM 0()OPMUTETHCKUE IIEMEHTHI.
OcHoBHOI TekeT Bykiiera 1oskeH ObITh pazmepom 11, 3aros10Bku He 0oJ1ee 14.
Bykner momxken ObiTh KpacuBo odopmiieH. HeoOXonumMo OpraHuzoBaTh 3JIE€MEHTHI

JOKYMCHTA Tak, 9TOOBI OH BBITTIAACT CAUHBIM ILICJIBIM.

16

. bykiier nomxeH ObITh ABYCTOPOHHMM. Heo0XonumMo ObITh BHUMATENBHBIM IIPU

OTpeIeJICHUN KOJIOHKH, B KOTOPOU OyJeT TUTybHas cTpaHuiia bykiera.

17

. Coxpanuth ¢aiin. Pacrieyatats Ha yepHO-0eoM NMpUHTEPE (Ha OAHOM JIUCTEe OyMaru

C IBYX CTOPOH).
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HEJIb341:

— oauH ab3al — BeIpaBHUBATH 110 IIKWPHHE, APYroil — crpasa. Bech TekCT nokeH ObITH
BBIPOBHEH 10 HIMPUHE;

— HCIIOJIb30BAaTh MPaic-TUCTHI (TaM TOJIBKO TaOIHUIIbI);

— HCII0JIB30BaTh 0OJIbIIE 4-X PUCYHKOB;

— CTaBUTh MEX]y CIOBaMH OOJIbIIIE OJHOTO Mpobena;

HCIIOJIb30BATh MOJPsi OOJIbIIE OJHOM MYCTON CTPOKH (KPOME TUTYIBHOM CTPAHMUIIBI).

HEOBXOI[I/IMO 3AIIOMHUTD. Bce tpeboBanust HEOOXOAMMO BBIIIOJIHHUTH, HO HE

Meperpy3uTh OyKIeT 0hOpMIICHUEM.

KonTposbHasi padora no reme
«Texnonorum padorsl ¢ rpapuyecknumu odbexkramu. Iloaroroska npesenraumii A1 HR»

CTymeHT TOTOBUT NPE3CHTALMI0O HA TeMy OykieTa (CM. CO3JaHHME JTOKyMEeHTa B MS
Word). JleMoHcTpauuss U oOCYX/I€HUE TOTOBBIX NMPE3EHTALUN MPOUCXOAUT B KOMIBIOTEPHOM
KJ1acce. Bpems BbICTyIUIEHUS — 5 MUH.

IIporpaMMHBIi NPOAYKT coxpaHseTcss B Buae ailna Ha JAMCKeTe, NpUiIaraercs
pacnieuaTka (4-6 cinaiiioB Ha CTpaHUIIE).

B npe3enTanyu He06X0IMMO UCTIONIb30BaTh:
npaBwiio 7x7 (He Ooible 7 CTPOK U HE 0OJIbIIe 7 CIIOB B CTPOKE);

IIPOCTOM TEKCT;

MapKHPOBAaHHBIN TEKCT;

JarpaMMBbl;

THIIEPCCHUTKH;

pas3JInYHbIe TUIIBI CIAII0B;

PUCYHKH;

3¢ deKTh IEPEexXoa0B;

AHNMAILHIO;

10 AHUMAIIUIO C MCTIONb30BaHHeM 3((HEKTOB MepeMeleHuS;
[Tpu ouieHKe TOKIIAI0B YUUTHIBACTCS MTPABUIIBHAS PEUb.

CoNoR~LNE

Bonipocs! 1151 caMOCTOATEIbHOTO H3YYeHUs
3aganue 1

1. Cosnats Ha PaGoueM cToJie CBOIO Marky.

2. Ucnonsdys Kapmouky Iloucka KoncyneTantIIJIFOC, HalitTn nadopmarmio o repode
PO.

3. Ilpu nowucke ucnons3oBatb Temamuky «Koncmumyyuonnwlii cmpoi», mexkcm —
«2epo PDy.

4. 3arpysute MS Word.

5. Cxonmposats 3anonHeHHy0 Kaprouky IToncka KoncynasTantIIJIFOC B okHO Word.
Cnenatb 00pe3Ky, yOpaB HEHYHbIE 3JIEMEHTHI.

6. 3amucarp B CTOJOUWK, Kakue 2j1emeHmsl noucka cymectByioT B Koncynsrantlnroce
pasmepoM mpudra 16 u pacnonoxuts Kaprouky Iloucka B pexume oorekanus «Ilo koHTOpY»,
TakK, YTOOBI TEKCT PACIIOJIOKUIICS CIIEBA, a PAJIOM clpaBa — kapTrouka [Toucka.

7. DOneMeHTHl TOUCKAa O(GOPMHUTh MAapKUPOBAHHBIM CIIMCKOM C H300paKeHUEM
teneonnoit Tpyoku (Becmasxka — Cumeon).

8. K omHomy M3 31I€MEHTOB IOMCKa clenaThb CHOCKY. B CHOCke ykas3aTb Ui 4ero
npennazHayeH CIIC Kouncynprantllntoc. CHocka g0omkHa ObITH OopmIleHa B Bue *.

9. CoxpanuTthb (daiin B cBoil manke Ha Pabouem croe.

3ananme 2
1. (CIHC «I'apanT») Onpeneantb, KTO 00s13aH noaaBaTh aexjaapauuio no HADJIL.
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e B oxne ba3oBoro moucka BbIOpaTh BKJIAIAKy BHJAA IPaBOBOM HHPOpMaALUU
Kommenmapuu.
e B oxne ba3oBoro noricka BBECTH «KH1O 00:A3aH nO0Asams 0eKaapayuro no HOp.».

2. (CIIC «Koncyabtant ILmwoc») Omnpenenutb, KoOrga mNoJHIEHCKUl BrIpase
TpedoBATh TOKYMEHTHI.

e  OrtkpseiTh KapTouky noucka.

e B cTpoke Hazeanue 00Kymenma BBECTU «3aKOH O MTOJHULI.

e B cTpoke mekcm 00Kymenma BBECTU «IIPOBEPKA TOKYMEHTOBY.

3. (CIIC «KouncyabTant ILaroc») HaliTu 10KyMeHT, B KOTOPOM TOBOPHUTCSI O TOM,
KaKHe OPraHu3aiuy NPU3HATCSA HAJOrOILIATeIbLIIMKAMHU BOJHOI0 HAJIOTA.

e  OrtkpeiTh KapTouky noucka.

e B cTpoke TeKCcT JOKYMEHTa BBECTH «HAJIOTOIIIATENIbIIUKaMU BOJAHOIO HAJIOTay.

e  YCTaHOBHTH PacCUIMPEHHBIN MOKUCK (KAK C1060COuemanue, mouHo Kax 6 3anpoce).

4. (CIIC «Koncyabrant ILmoc», Ub «MockBallpod») B MockBe cpaBHHTeIbHO
HelaBHO nosiBwiach «Kapra yyamerocs». HaliTu 10KyMeHT, HA OCHOBAHMH KOTOPOI0 OHA
BBe/JleHA, U HHCTPYKIHUIO 110 ee NPUMMEHEHHMIO.

3aganue 3

1. 3arpy3uth Yandex.ru.

2. Ilo3HaKOMUTbCS C paCIIUPEHHBIM ITOMCKOM.

3. Pazobpartb mpuMepsl, ¢ UCIIOJIb30BaHUEM SI3BIKA 3AIIPOCOB.

IIpumep 3Hauenune

«K Ham Ha yTpeHHu# paccom CroBa uayT noapsa B TOUHOM hopme
«[IpubsL1 * mocos» [IponyiieHo c10BO B IUTaTE
NOJTOpOYIIKH & MOCOI CroBa B npesienax 0JJHOTO MPEeATIOKEHUS
cHapskaiics && nooyab CroBa B npejiesiax 0IHOTO TOKYMEHTa

[Tonck 1OKyMEHTOB, B KOTOPBIX 0053aT€IbHO

TEXHUYECKHUH ITPOrpecc +aHTUpec .
BCTPEYAETCs OPEACIEHHOE CIOBO

riyxaps | Kyponarky | KOoro-HuOyab [Touck n10060ro0 U3 cioB
Hepamxupyroiee «u»: BeIpa)keHHE TI0CIIE

HE CMOXeIIb << BUHUTH olepaTropa He BIUSET Ha MO3ULUIO JOKYMEHTA B
BbIIaUe
PaccrosHue B npeienax AByX CJIOB B JIIO0YIO

s IOJDKEH /2 Ka3HUTh CTOPOHY (TO €CTh MEX/y 3a/laHHBIMHU CJIOBAMU

MO>KET BCTPEUYAThCsl OJTHO CJIOBO)

rocynapcTBeHHoe feno && /3 ynasiauBaenib | PaccTosiHue B 3 npeioxkeHus B J100YI0

HUTH CTOPOHY

HEITO 5 ~~ [OUMY Hcknrouenue cinoBa noMMy U3 MOUCKA
PaccrosiHue B mpenenax IByx CJI0B B IPSIMOM

pU MOeM /+2 ymy HopsIKe

[Touck npenmoxeHus, rae CIOBO Yai

qay ~ JanTeM
BCTpevaeTcst 6e3 CIoBa JlianTeM

PaccrosHue oT 0JHOTO ClIOBa B O6paTHOM

um /(-1 +2) xnebaro
MOPSAKE JI0 IBYX CJIOB B IPSIMOM

[Touck noxkymeHTa, B KOTOPOM €CTh CJIOBO
'Tuxuii ! Jlon TUXHWIA, HAUMHAIOIIIEECS CO CTPOYHOU WITU
3arinaBHON OYKBBI, MK C10BO J{0H,
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HaYMHAIoIIeeCs C 3arJIaBHOM.

[Monygaercs && (+Ha | !MHE)

Ck00KHu (hOPMHUPYIOT TPYIIHI B CIIOKHBIX
3arpocax

!'monuTHka

CrnoBaphas (¢opma cioBa

title®B crpane)

ITouck 110 3arogoBKaM JOKYMEHTOB

url:ptici.narod.ru/ptici/kuropatka.htm

TTouck mo URL

6ecripeMeHHo inurl:vojne

ITouck ¢ yuerom pparmenta URL

host:lib.ru

ITouck o xocry

site:http://www.lib.ru/PXESY/FILATOW

[Tounck mo BceM MoIOMEHaM B CTpaHUIIaM
3aJJaHHOr0 calTa

mime:pdf ITowrck mo oxgHOMY THITy (hailioB
lang:en ITouck ¢ orpaHMYEHUEM 10 SI3BIKY
Domain:ru ITouck ¢ orpaHMYCHUEM IO JIOMEHY

date:200712

ITouck ¢ orpaHuYEeHUEM 110 1aTe

date:20071215..20080101, date:>20091231

[Tonck ¢ orpaHM4YeHnEM 10 UHTEPBAITY JIaT

4.3. O1leHOYHBIE CPEACTBA ISl POMEKYTOYHON aTTECTAIINN.
4.3.1. ®dopmupyemble KOMIIETCHIIUH C YKa3aHUEM ATaroB UxX (OPMHUPOBAHUS B TIPOIIECCE
OCBOCHUS 00pa3oBaTeIbHOU mporpamMmbl. [lokazarenu u KpUTepun OLEHUBAHUS KOMITETESHITUH C

y4eTOM 3Tana ux GOpMHUPOBaHUS

Kon HanmenoBanue Kon HanmenoBanwue stamna
KOMIIETEHIIH KOMIIETEHIIH JTara OCBOCHHUS OCBOCHHSI KOMIIETCHITUH
KOMITCTEHIIHH

OIlIK-2 CriocobeH  OCyIIECTBISATh OIIK -2.1 CriocobeH ocynecTBIATh
cbop, 00pabOTKy M aHanu3 00paboTKy U aHAIH3 TaHHBIX
JMAHHBIX  JUISL  PEUICHUs MOCPENICTBOM
3a7a4 B cepe ynpaBiIeHUsS MaTeMaTHYECKUX METOIOB
IIEPCOHAIIOM MH(OPMALIMOHHBIX

TEXHOJIOTUI

OIIK-5 Cnocoben  ucnomas3oBath | OITK-5.1 CIIOCOOHOCTH OIPENETATh
COBpPEMEHHBIE THITBI THPOPMAITHOHHBIX
UH(POPMAIIMOHHEIE TEXHOJIOTHH, TTOIXOSIINX
TEXHOJIOTUH u JUISL pELIeHUs 3a1a4K
IpOTpaMMHBIE  CpENCTBa npoecCHOHATEHON
npu peleHnu JesITebHOCTH
npohecCuOHATBHBIX 3a7a4

4.3.2. TUnoBble OLIEHOYHBIE CPE/ICTBA

Bonpocsl k 3auery:

NudopmanmonHbie pecypchl.

CoNO~WNE

HNupopmalinoHHbIE PEBOTIOIUH.

CrpykTypa 1epcoHaIbHOIO KOMIIBIOTEPA.

VYerporictBa BBoa — BeiBoAa [1K, xapakrepuctuku.
Mukpornporeccop, OCHOBHBIE XapaKTEPUCTHUKH.

[Tousitue Tepmuna «MHpopmanus», OCHOBHbIE €€ CBOWCTBA.

[TonsiTHe «MH(POPMAITMOHHOTO OOIIECTBAY.
HeraruHnble nocnencTsust nHGOpMaTU3aluu o0IeCTBa.
[TonoxutenbHbIE CTOPOHBI HH(pOpMATH3aLKs O0IIECTBA.

10 Hepapxuueckasi CTpyKTypa XpaHeHUs1 HHPOPMALIMU Ha JUCKAX.
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11. Knaccudukamus mporpaMMHOTO 00eCTieYeHHSI.

12. Haznauyenue onepaunoHHoil cuctemsl MS Windows, ee CTpyKTypa Ui MOJIEPKKH
paboThI MOJB30BATENS.

13. PaGouwmii croun. [Tanens 3amau.Ctpykrypa okHa MS Windows.

14. TunoBbie mpmwioxenus MS Windows. CpenctBa o0paboTkm TexctoB WordPad,
bnoknoT, rpadudeckuii pexakrop Paint, KanbKymsTop.

15. OcHoBHBIE (YHKIHMHM TEKCTOBBIX pEJAKTOPOB U  TEKCTOBBIX IPOIIECCOPOB.
Haznauenue u pyHKIMOHATBHBIE OCOOCHHOCTH TEKCTOBOTO Mporeccopa MS Word.

16. OcHoBHBIE (PYHKIIMU TEKCTOBOro pemaktopa MS Word, 35eMeHTHl TJIaBHOTO OKHA
nporpammbel MS Word.

17. OcobeHnHoCcTH peKUMOB oToOpaxkeHus: mokymeHToB MS Word Ha skpane (Pa3zmerka
cTpanulbl, YepHoBUK, CTpyKTYpa).

18. ®opmaTtupoBaHue NOKYMEHTOB, OMepanuu Haja ab3anamu, paboTa co CHUCKaMU
(BUBI CITUCKOB).

19. ®opmarupoBanue crpanuil u nokymeHta MS Word B memom. BceraBka HOMEPOB
CTpaHMIl, J0OAaBICHHE KOJIOHTUTYJIOB,

20. Mcnonb30BaHue 3aKIIaJI0K, BKIIOUEHHE B JOKYMEHT TUIIEPCCHLIOK.

21. Coznanue Tabnwi B tokymente MS Word.

22. BcraBka puCyHKOB U (DalijIOB B TOKYMEHT.

23. Ucnonb30BaHUE AIIEMEHTOB PUCOBAHUS TIPU CO3JJaHUU JIOKYMEHTOB.

24. Bo3moxHoctu mnporpamMbl MS PowerPoint. Pexxumbl oToOpaxxeHus paboOThl C
IIPE3EHTALUEH.

25. JloGaBieHue B Mpe3eHTAINI0 OObEKTOB (PUCYHKH, CXEMBbI, TAOIUIIbI, JHArPAMMBI).

26. Hactpoiika nemoHcTpanuu aHumanuu. Co3gaHWe TUIEPCCHUIOK, J100aBJIeHUE
YIPaBISIOMUX KHOMOK, HACTPOMKAa aHUMAIIHH.

27. NadopmannonHbie TeXHOJIOTHH. MHPOPMAaLIMOHHBIE CHCTEMBI.

28. Uctopusi coznmanusi TaONMMUYHBIX mporeccopoB. OOnacTb NMpUMEHEHHUs TaOIHMYHBIX
IIPOIIECCOPOB.

29. Haznauenue u pyHKIIMOHAIbHBIE BO3MOXHOCTH TabnuuHOro npoieccopa MS Excel.

30. CtpykTypa 37IeKTpOHHOM Ta0ymibl. DopMaTUPOBAHUE STUCCK.

31. Monenb suerKH.

32. OTHOCHTENbHAS M a0CONIOTHAS aJIpecalus B siueiKax.

33. Hcnonws3zoBanue Macrtepa noctpoenus auarpamm. [IpaBuia BHeceHHs U3MEHEHHH B
JTarpaMMBl.

34. CpenctBa MS Excel myist pabotsi ¢ nanabiMu. COpTUPOBKA JJAHHBIX.

35. CasseiBanue auctoB B MS Excel. Konconmmnmarus JaHHBIX.

36. @unbTpanus (BbIOOpKA) JaHHBIX U3 CIIUCKOB. ABTOMAaTH3alUs paOOThI C JAaHHBIMU B
MS Excel. Beraucienue npoMexXxyTOYHbBIX ¥ OOIINX UTOTOB.

37. Opranuzanus padboTsl ¢ MactepoM (yHKITUH.

38. IlocTpoeHue TpeH A,

39. Pemenue 3agau ¢ ucnoib3zoBanueM lloucka pemenus.

40. Pemenue 3a1a4 ¢ ucronb3oBanreM [logbopa mapamerpa.

41. OcHOBBI 3amUTHI HH(DOpPMaLUK. MeTobl 3Tl HHPOPMAIUH.

42. KoMITbIOTEpPHBIE BUPYCHI, KITACCUPUKAIIHSL.

43. HakonuTenu MHGOPMALIUN, OCHOBHBIE XapaKTEPUCTHKH.

44. Tloxonenus DBM.

45. ®aiinpl, Manky, SpJbIKH.

46. Vcnonb3oBanne WHPOPMAIIMOHHBIX pecypcoB ceTu MHTepHeT nis cOopa M aHaimm3a
TAHHBIX

47. Meronpl co3naHus, XpaHeHUs UHGOpMalMU M JOCTyna K HH(DOpPMAlMOHHBIM
pecypcaMm B JIOKAJIbHBIX CETSIX

48. Ycmyru UHTEpHET.
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49. CnpaBouHo-npaBoBas cucrema «KoncynsrantlImoc» mns HR.
50. CropaBouHo-npaBoBas cucrema «l apant» s HR.
51. 3amuTa NepCOHATBHBIX TaHHBIX.

IIpakTnyeckue 3aJaHus A5 3a4eTa:
3ananme 1.
Cxomnupyiite TekcT B Oydep oOMeHa U TOMECTUTE €0 B HOBBIM JOKYMEHT.
OtdopmatupyiiTe pparMeHT TEKCTa TaK, YTOOBI:
By mpudra — Times New Roman;
pasmep mpudra — 12;
MEXXCTPOUYHBIM HHTEPBAI — MOJTYTOPHBIN;
BBIPABHUBAHUE — I10 IIIUPUHE CTPAHMIIBI;
YCTaHOBUTE KPACHYIO CTPOKY 1,5 cM;
(dbamMuIuK BBIICTUTE KyPCUBOM,;
nepBbId ab3all BBIACIUTE PAMKON U IIBETOM;
UCTIpaBbTE OIMOKH, JOMYIICHHbIE TPKU Habope TeKcTa.

®parMeHT TeKcTa

Hmneparop [TaBen 1 Bo3Ben B KHSKECKOE JTOCTOMHCTBO MsATh (pamuiuii: bezdoposko,
PomonanoBckux— Jlogppkckux, Jlomyxuubix, kHszeld Wrammiickux — rpagoB CyBOpOBBIX-
Peimankckux u AprytuHckux - Jlonropykobsix. [lpu Anexcanape I Tpu damunuu nmomydunu
KHsDKeCKUU TUTY: CanThikoBhl - B 1814 1., ['onenumess! - Kyry3oBsi-B 1812 1., bapknait — ne -
Tommu —B 1815 1.

Oco0enHo MHOTO noXkanoBaHuit Obu10 pu Hukomnae 1.

Beenenue " TabGenu o panrax "SBHJIOCH IPOTPECCHBHON MEPOW , U3MEHHUBIIEH MOPSIIOK
3aMelIeHusl MOocToB. BoeHHas ciy:k0a Obuta OTHeNeHa OT TPaKJAaHCKOW W TPUIABOPHOM,
y3aKOHEHO MpHOOpEeTeHHEe MABOPSHCTBA BBICAYrol. Beskuil compar, MOCIYXKMBIIUKCA 0
odpunepckoro unHa (XIV panra) ,monydyan mOTOMCTBEHHOE JBOPSHCTBO, IMepeaaBaBIIeecs IO
HaCJIE/ICTBY.

Co3paiite konuio oTHOpMaTUPOBAHHOTO TEKCTA (Ha TpeTheil cTpanuie™).
BreauTte 3aronoBok «Tabenu o panrax».

[TomecTuTe cripaBa OT TeKcTa Ha KapTUHKY U3 Kosutekiuu Microsoft Office.
[Tponymepyiite cTpaHULIbI*.

[IIxana oueHnBaHUA

OneHka 3HaHMNA, yMEHUH, HaBBIKOB IPOBOJUTCS Ha OCHOBE OalsIbHO-PEUTHHIOBOU
cuctembl: 30% u3 100% (unu 30 6amioB u3 100) - BKJIaJ B UTOTOBYIO OLIEHKY 10 pe3ysbTaTaM
IPOMEKYTOUHON aTTECTalUH.

[Ipu oueHuBaHMM OTBeTa OOYdYAIOUIETOCS B XOJ€ MPOMEKYTOUYHOW aTTECTAlMHd MOXKHO
ONUPATHCS HA CIEAYIOUINE KPUTEPUH:

bassl Kpurepuii onieHkn

26-30 OOyuaromuiics  NOKa3bIBae€T  BBICOKUH  YpPOBEHb  KOMIIETEHTHOCTH, 3HaHUS
MpPOrpaMMHOTO MaTepuaia, Yy4eOHOH, TEPUOIUYECKOH W  MOHOTpadUUYECKOH
ITUTEepaTyphl, 3aKOHOJATEIbCTBA U MIPAKTUKU €r0 MPUMEHEHHUS, PACKPBIBAET HE TOJIBKO)
OCHOBHBIE TOHATHS, HO M aHAIM3UPYET WX C TOYKH 3PEHUS pa3IMYHBIX aBTOPOB.
OOydaromuiics MOKa3bIBaeT HE TOJIBKO BHICOKUN YPOBEHb TEOPETUUECKUX 3HAHUM, HO|
M BUJIUT  MEXIUCUMIUIMHApHble  cBA3M.  [IpodeccrmoHanbHO,  IpaMOTHO,
M0CJIEI0BATEIbHO, XOPOILIMM S3BIKOM YETKO M3JIaraeT Marepuai, apryMEeHTHPOBAHHO
(bopMynupyeT BbIBOABI. 3HAET B paMKax TpeOOBaHHMI K HaIMpaBICHUIO W MPOPUITIO
MOJArOTOBKM 3aKOHOZATEIbHO-HOPMAaTHBHYIO M MpakThyeckyto 0Oazy. Ha Bompocsh
0TBEYAET KPAaTKO, APTYMEHTHPOBAHO, YBEPEHHO, TIO CYIIECTBY.
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16-25 OOydaronuiics TOKa3bIBaeT JOCTATOYHBIM ypPOBEHb KOMIIETEHTHOCTH, 3HaHUS
MaTepHaIOB 3aHATHHA, YIYCOHOW W METOIUYECKOHN JIMTEPaTyphl, 3aKOHOJATEIHCTBA U]
NpPaKTUKA €ro MPUMEHEHHUS. YBEPEHHO M MPO(PECCHOHATIBHO, IPAMOTHBIM S3BIKOM,
SICHO, YETKO M IOHSATHO M3JIaraeT COCTOSHHE M CYTh BOIIpPOCa. 3HAeT HOPMAaTHBHO-
3aKOHONATENBPHYI0O W MPaKTHYeCKyl0 0a3zy, HO TIpM OTBETE JOMYCKaeT
HECYyIECTBEHHbIE MorpemHocTH. O0ydJaromuiics MmoKka3bslBaeT JOCTATOYHBIH YPOBEHB,
NpoeCCHOHATBHBIX 3HAHHM, CBOOOAHO OMEPHUPYET MOHATUAMHU, METOJAMH OLECHKH|
NPUHATUS PELICHUH, HMMEeT TMPEACTABICHHE: O MEXKIUCHUIUTMHAPHBIX CBS3X,
YVBSI3BIBACT 3HAHUWS, MOJYYCHHBIE NPU H3YUYECHUH PA3TUYHBIX JUCLHUIUIMH, yMEeT|
QHAJTM3UPOBATh NMPAKTUYECKUE CHTYAIlMH, HO JIOMyCKAeT HEKOTOPHIC IMOTPEIIHOCTH.
OTBET MOCTPOEH JIOTUYHO, MaTEpUal M3JIaraeTcsi XOPOIIUM S3BIKOM, TPHUBIEKACTCS]
MH(QOPMATUBHBI M WUIIOCTPUPOBAHHBIA MaTepual, HO MpPU OTBETE JIOMYCKAET|
HEKOTOpbIE MOTPENIHOCTH. BOIpOCH HE BBI3BIBAIOT CYNIECTBEHHBIX 3aTPYIHCHHH.
6-15 OOyugaromuiicss MOKa3bIBaeT JOCTATOYHBIC 3HAHHWS MAaTepUalioB 3aHATHH, HO MpH
OTBETE OTCYTCTBYET MOJKHAsI CBSI3b MEXKIY aHAJTU30M, apryMEHTalUel U BBIBOJAMHU.
Ha mocraBieHHBIE WIEHaMH KOMHCCHH BOIPOCHI OTBEYAET HEYBEPEHHO, JIOITYCKAET|
norpemHocTd. OOydJaromuiics BiafieeT MPAKTUYSCKUMH HAaBBIKAMH, IPHBIICKALT|
WUTIOCTPATHBHBIA MaTepuall, HO YyBCTBYeT ce0s HEYBEPEHHO TIpH aHAIN3e
MEKIMCIUTUTMHAPHBIX CBsA3el. B oTBeTe He Bcerja MpuCyTCTBYET JIOTHKA, apTyMEHTH]
NPUBJIEKAIOTCS HEIOCTAaTOYHO Beckue. Ha mocTaBiieHHBIE BONPOCHI 3aTPYAHSETCS C
O0TBETaMH, TOKAa3bIBAET HEJJOCTATOYHO ITYOOKHE 3HAHHUS.

0-5 OOyuaronuiics moKa3blBaeT cialdble 3HAHUS MaTepUAOB 3aHATUH, Yy4eOHOMH
TTEepPaTyphl, 3aKOHOJATEIhCTBA W MPAKTUKA €ro NPUMEHEHHWs, HHU3KUH YpOBEHH)
KOMIIETEHTHOCTH, HEYBEpEHHOE H3JI0KeHue Bompoca. OOydaromuiics mokas3blBaeT
Ca0blii  ypoBeHb MNPO(ECCHOHANBHBIX 3HAHWK, 3aTPyOHSICTCS TIPU  aHAJH3E
NpPaKTHYECKUX CUTyauuil. He MoXeT mpuBecTH NpHMeEphl U3 peajbHOM MPaKTHKH.
HeyBepeHHO ¥ JIOTHUECKH HETOCIENIOBATEIbHO M3jaraeT marepuai. HempaBHibHO
OTBEYACT Ha BOMPOCHI HIIM 3aTPYIHSIECTCS C OTBETOM.

[Ikana nepeBoia U3 MHOTOOAIIILHOW CUCTEMBI B TPAIUIIMOHHYIO:

— oOyuyaromemMycsl BBICTABIISIETCSI OLIEHKA «HE 3auTEHO» ecliu oOyuaromuiics HaOpai
Menee 50 6ayIoB,

— OIICHKA «3a4YT€HO» BBICTABIISIETCS MPHU YCIOBUU, €CIIM oOydaromuiics Haopain ot 50 1o
100 6amnos.

100 6anoB BBICTAaBISIETCS IPU YCIOBUH BBIIIOJHEHUS BCEX TPeOOBAHUM, a TakkKe MHpU
0053aTeIbHOM ~TMPOSIBICHUH TBOPYECKOTO OTHOLIEHHS K TMpeaMeTy, YMEHMHM HaXOAWUTh
OpUTHHAJIbHBIEC, HE COJAEp)KalIMecss B YUYeOHHKAaX OTBETHI, YMEHHUH pabOTaTh C MCTOYHHKAMH,
KOTOpBbIE COJIEpKATCsl JIOMOJIHUTENBHON JINTepaType K Kypcy, YMEHHUU COEIMHATh 3HAHMA,
MOJTy9YeHHBIE B IAHHOM KypCe CO 3HAHUSAMH JIPYTHX JAUCIHUILINH.

4.4. Meroauueckue MaTepHalibl

YCTHBIA OMpOC SIBISIETCS OJHUM W3 OCHOBHBIX CIIOCOOOB MPOBEPKH YCBOEHUS 3HAHUU
oOyvaronuMucs. Pa3BepHYTHII OTBET CTyJEHTAa [OJDKEH TIPENCTaBIATh COOOW CBSI3HOE,
JIOTUYECKH TOCJIeI0BAaTeIbHOE COOOIIEHNE Ha OMPEISICHHYI0 TeMY, MOKAa3bIBaTh €ro yMEHHUe
MPUMEHATh OMNpPE/ACNCHUs, MpaBUjia B KOHKPETHBIX cCiiydasix. OCHOBHbIE KPUTEPUU OIICHKHU
YCTHOTO OTBETa: MPaBUIBHOCTH OTBETA IO COJEP’KAHUIO; MOJIHOTA U TIyOMHA OTBETA; JIOTHKA
U3JIOKEHUST MaTeprayia (YyYUTHIBAETCS YMEHHE CTPOUTH LEJIOCTHBIA, TOCIEI0BATEIbHBIN
paccka3z, TpPaMOTHO TIOJb30BaThCS  CHENHMATBHOM  TEPMHHOJOTHEH);  HCHOJb30BaHUE
JIOTIOJTHATEILHOTO MaTepHalia.

5. MeToauyeckue ykazaHus sl 00y4aOUIUXCSl M0 OCBOEHHIO JUCIIHIJIMHBI
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MeToauueckue yKa3aHusi JJsi 00y4AalOLIUXCS MO MOATOTOBKE K JIEKIMOHHBIM
3aHATHAM:

3aHATHS JEKIMOHHOTO BHJA JAIOT CUCTEMAaTU3UPOBAHHBIC 3HAHHS O HAaHOOJee CIOMKHBIX
U aKTyaJbHBIX TPOOJIeMaxX U3y4aeMOi TUCIUTIINHEL.

OcymecTBiss y4eOHbIe NEHCTBHUS Ha JICKIIMOHHBIX 3aHATUSAX, OOYYaIOUIHecs JOJIKHEI
BHUMATCJIIbHO BOCHpPHUHUMATL MaTCpuall, HOI[FOTOBHCHHBIﬁ npenoaaBarcyicM, MBICIIUTD,
noOMBaThCA TOHMMaHHMA H3y4aeMoro mpeamera. OOywaromyecss TODKHBI aKKypaTHO BECTH
KOHCIIEKT. B cilydae HenomoHMMaHWs KaKOH-IMOO 4acTH MpeAMeTa CIEAYeT B YCTAHOBICHHOM
HOPSIAKE 3a/1aTh BOMIPOC IperoiaBareinto. B mporecce paboTel Ha JEKIIMKM HEOOXOAMMO TaK Ke
BBITIOJIHATL B KOHCIICKTAX MOACIIN HM3Yy4aCeMOI'0 MpeaMETa (pI/ICYHKI/I, CXCMbI, YCPTCIKU U T.I[.),
KOTOPBIE HCIOJIb3YET MPENOAaBaTENb.

CamocrosaTenbHas MOATOTOBKA OOYYAIOIIUMXCS MpPHU  TMOATOTOBKE K  3aHATHUAM
JIEKIIMOHHOTO BHJIa BKIIIOYACT B CEOI:

— n1opabOTKY KOHCIIEKTA JIEKIIUH, KOTOPYIO JKEJIATeTIbHO OCYIIECTBISTh B TOT JK€ JCHB,
IIOKa MaTepHal eIle JIETKO BOCIIPOM3BOIMM B aMATH (depe3 10 gacoB mocie JeKInUu B MaMsITH
ocraerca He Ooinee 30-40% wmatepuana). HeoOxoammMo mpouuTaTh 3amucH, pacmmdpoBaTth
COKpalIeHUs, 10padOTaTh CXEMBbI, PUCYHKH, TAOJIUIIBI;

— TIOBTOPEHHE M3YYEHHOT'0 Ha MPEIbIAYIIEM 3aHATHH MaTepuaa.

MeTtoauyeckue yKa3aHus 110 OATOTOBKE K ONPOCY M TECTHPOBAHUIO!

ITogroroBka oOywaromMXCcsi K OHNPOCY  MPEANOJAraeT H3y4eHHEe  OCHOBHOM/
JIOTIOJTHUTEIIbHON JIUTEPATYPhl B COOTBETCTBUU TEMATUKOW JUCLIUILIMHBIL.

[lonroroBka K TecTUpoBaHHIO TpeOyeT OT OO0y4arouMxcs THIATEIbHOTO HW3YyYEHUs
Marepuaja MO TeMe MM OJIOKY TeM, IJleé AaKIEeHT JeJlaeTcsi Ha HU3y4yeHHE NPUYUHHO-
CJICZICTBEHHBIX CBSI3€H, PaCKPBITHIO MIPUPOJIBI SIBICHHUIA U COOBITHH, MPOOIEMHBIX BOITPOCOB. Jliist
HOJArOTOBKM HeoOxoauma pabouas mporpamma JUCLMILIMHBI ¢ IpUMEpaMH TECTOB, Y4eOHO-
METOJAMYECKIM U MHPOPMAITMOHHBIM 00ECTICYCHHUEM.

MeToanueckue yKa3aHusi AJsi 0O0y4alOIMXCS MO BBIMOJHEHUI0 KOHTPOJBLHOIO
3aJaHus

KoHnTponbHble paboOThl SBISIOTCS OJHOW M3 OCHOBHBIX (DOPM TEKYILEro KOHTPOJIS
npenoaaBareneM padoThl 00YUaIOIIErocss U MPeACTaBIsieT COOOM pellieHue KOHKPETHOM 3a/1auH.
3amaua AoKHA OBITH MMOATOTOBJICHA COTVIACHO TPEOOBAHMSIM, YKa3aHHBIM B YCJIIOBUH 3aa4H.

MeTtoanyeckue YyKa3aHHsl 10 CAMOCTOSITEIbHOH MOATOTOBKEe K 3aHATHAM
JIEKIIHOHHOT'0, MPAKTHYECKOr0 (CEeMMHAPCKOI0) THNA:

3aHATUS 1[0 AMCLUUIUIMHE MPEJCTABICHbI CIEAYIOUMMH BUAAMHU paloT: JIEKIHAMHU,
MPaKTUYECKUMH 3aHATUSIMH, CAMOCTOSITEIIHHOM pabOTON 00YyJarOIuXCsl.

ITonroToBka K 3aHATUSAM JOJDKHA HOCUTh CHCTEMAaTHYECKUH XapakTep. DTO MO3BOJMT
oOyuarolemMycs B IOJJHOM 00beMe BBINOJIHUTH Bce TpeboBaHus npenoaasarens. OOyyaromumcs
peKOMeH/yeTcs Hu3ydyaThb KaKk OCHOBHYIO, TaK M JOINOJHHUTEIbHYIO JIUTEpaTypy, a TaKxke
3HAaKOMUTHbCA ¢ VHTepHET-MCTOUYHMKAMH (CHHCOK TpUBEIACH B paboyeil mporpamme 1o
TUCITUTLIAHE).

CIrcoK BOTIPOCOB JUTSI CAMOCTOSITEIIHHOM MOATOTOBKH K OMPOCaM IO TeMaM NPHUBENIEH B
paboueit mporpamMme 1Mo JTUCHUILIAHE B 11. 4.2.

6. YueOHas quTepaTypa u pecypcbl HH(POPMAIMOHHO-TEJIeKOMMYHUKAIIHOHHOM CeTH
"HHTepHeT", BK/II0OYas NIepeYeHb y4eOHO-MeTOAMYeCKOro odecneyeHust As
CaMOCTOSITEJIbHOH Pa0doThl 00Yy4aIOIIUXCH 10 JUCHMUILIIMHE

6.1. OcHoBHas iuTEpaTypa
1. I'pomeB, A. C. Uudopmaruka [DnekTpoHHBINH pecypc] : yued. s By3oB / A.
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C. I'pomieB. - DnekTpoH. aaH. - Mocksa ; bepnun : {upekr-Meaua, 2015. - 484 c. - Jloctyn u3
9BC «YHUB. 0-Ka ONLINE». - Pexxum JIOCTyTIa
. http://biblioclub.ru/index.php?page=book&id=428591, tpebGyercs  aBTopm3amus  (marta
obpaenus : 01.08.2020). - 3arn. ¢ skpaHa.

4. Teopernueckre OCHOBBI HWH(pOpMaTHKH [DJIEKTpOHHBIM pecypc] : ydeOHuk / P.
1O. Lapes, A. H. [lynkos, B. B. Camapun u np. ; Mun-Bo o6pazoBanust u Hayku P®D, Cub.
dbenep. yH-T. - DnekTpoH. AaH. - Kpacnospck : Cub. denep. yu-t, 2015. - 176 c. - Jloctyn u3
9BC «YHUB. 0-ka ONLINE». - Pexum JIOCTyTIa :
http://biblioclub.ru/index.php?page=book&id=435850,  tpeOyercs  aBropu3amusi  (xara
obparmienus : 01.04.2020). - 3aru. ¢ skpaHa.

6.2. lonoiHUTEIbHAS JIUTEPATypa

1. I'aBpmiio M.B. Hudopmaruka v uHGOPMAIMOHHBIE TEXHOJOTMM: YYEOHHK IS
6akanaBpoB: rpud YMO. — 2-e uza., ucrp. u xon. — M.: FOpaiir, 2012. — 350 c.
2. NndpopmanmoHHbIle TEXHOJIOTMH B IOPUIAMYECKOW JEATETBHOCTH: YYEOHHK JUIst

OakanaBpoB: JomyiieHo M-Bom oOpa3zoBaHusi U Hayku PO®.. mo cnenuaibHOCTH

"FOpucnpyaennus” / mox oobm. pen. I1.Y. Kysnemosa; Ypaibckas rocynapCcTBEHHAs

IOpUANYECcKas akaaeMus. — 2-€ 3., nepepad. u gom. — M.: FOpaiir, 2013. — 441 c.

3. Ucaes I'.H. NudopmanmoHHbIe TEXHONIOTHH: YaeOHOE mocodue. — M.: Omera-JI, 2012.
—464 c.

4. Jloruno B.H. HH}opMmaIMoHHBIE TEXHOJOTHHU YIpaBICHHS: Yy4deOHOE TmocobOue:
nonymeno YMO... — 2-e u3n., crep. — M.: KHOPYC, 2012. — 240 c.

5. Caak A.D. HMH(opManmmoHHBIE TEXHOJOTHH YIPABICHUSA: YYCOHUK JUISI BY30B:
nomyieHo CoBeToM Y4eOHO-MEeTOAUYECKOTO... — 2-¢ u3a. — CII6.: ITutep, 2013. - 318 c.

6. CremanoB A.H. Muadopmatuka. bazoBelil kypc: yueOHOE TOCOOHE: TOMYIIeHO M-BoM
obpa3zoBanus... — 6-¢ u3a. — M.; CII6.: [Turep, 2015. — 719 c.

7. Ytkun B.b. Marematuka u uHdopmaTuka: ydyebnoe nocoobue. — M.: [JlamkoB u K,

2014. — 470 c. — DnekTpoHHBIH pecypc: http://www.iprbookshop.ru/10941

8. lyengar Kishen, Sweeney Jeffrey R., Montealegre Ramiro. Information technology use
as a learning mechanism: the impact of it use on knowledge transfer effectiveness, absorptive
capacity, and franchisee performance // MIS Quarterly. — Sep2015. — Vol. 39. — Issue 3. — P.
615-A5.

6.3. YueOHO-MeToqUYeCKO€e 00ecTieueHe CAMOCTONATeILHOH padoThl

1. TI'punb6epr, A. C. UndpopmManimoHHble TEXHOJIOTUH yIpaBieHUs: YuyebHoe nocodue. —
M.: FOuurtu-Jlana, 2012. — 479 c.

2. 3erxna J.II. Madopmarmonnas 6e3onmacuocte. — M.: MI'TY um. H.D. Baymana,
2010. - 236 c.

3. Hudopmarnka u nHHOpMAIIMOHHBIE TEXHOJOTHH: yaeOHOe ocobue/ mox pen. 0. /1.
Pomanosoii. — M.: Dkcemo, 2011. — 703 c.

4. Makaposa H.B., Boakos B.b. Unpopmaruka: YueOnuk s By3oB. — CII6.: Tlurep,
2012. - 576 c.

5. CrenanoB A.H. Wudopmaruka. ba3oBblii Kypc i CTYyJE€HTOB TI'yMaHUTapHbBIX
CHEIUAIbHOCTEH BhICIINX y4eOHbIX 3aBenenuit. — CIIO.: [Tutep, 2011. — 720 c.

6.4. HopmaTuBHBIE NIPaBOBbIE JOKYMEHTbI
1. ®enepanbhblil 3akoH «O0 HHGOpMAaIK, HHPOPMALIMOHHBIX TEXHOJIOTHSX U O 3alllUTe
uHdopmarmm» (npunsat ['ocynapcrBennoit Jymoii 8.07.2006) Ne 149-03// «Poccwuiickas razera»
ot 29.07.2006, Ne 165.
2. Pacniopsbkenne npaButenscTBa Poccum ot 24 nexabps 2013 roma Ne 2506-p o
KOHIICTILIUM pa3BUTHs MaTeMaTH4ecKoro obpasosanusi B Poccuiickoit denepanuu. //»CobpaHue
3akoHoarenscTBa PD, 13.01.2014, Ne 2 (wacts ) cr. 148.


http://biblioclub.ru/index.php?page=book&id=428591
http://biblioclub.ru/index.php?page=book&id=435850
http://www.iprbookshop.ru/10941
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3. O6 oOpazoBanuu B Poccuiickoii @enepamuu: denepanbHbiii 3akoH OoT 29.12.2012
No273-®3 (¢ mocneayronmMu U3MEHEHUSIMU U JOTIOTHEHUSIMU ).

6.5. UnTepHeT-pecypchbl
http://bankzadach.ru/ bank 3amau.ru
http://www.nlr.ru/ — Poccuiickast HalimoHanbHas OMOIHOTEKA
https://u36.pd/ — HanpionansHas 3JeKTpOHHAs OnOIHoTEKa
http://www.rsl.ru/ — Poccuiickast rocyiapcTBeHHass OMOIHOTeKa
http://econom.nsc.ru/jep/ BupTyanbHas 3KOHOMHYECKass OHOIHMOTEKA
http://www.searchengines.ru/ — BubauoTrexka HOUCKOBBIX CUCTEM

ook wdpE

6.6. Unble HCTOYHMKH
1. Madopmatrka u nHPOPMALMOHHBIE TEXHOJIOTUH: YueOHOe mocobue/ mox pex. HO.A.
Coseros, b. f. Undopmarmonasie TeXHOJOTHH : y4eO. 11t OakanaBpoB. — M.: FOpaiit, 2012. —
263 c.

7. MaTepunajbHO-TeXHHYecKasi 6a3a, HH(PpOPMALMOHHBIE TEXHOJOTHH, IPOrPaAMMHOE
o0ecrnieyeHue 1 HHGOPMAIMOHHBIE CIIPABOYHbIE CHCTEMbI

VYyeOHast aynuTopus Uisl IPOBEACHNUS YU€OHBIX 3aHATUN (3aHATUN JEKIUOHHOTO THUIA),
OCHAIllEHHas 000pylOBaHMEM U  TEXHMYECKUMM  CPEICTBAMU  OOYYEHMs:  KOMIUIEKT
CICIMAIM3UPOBAHHON yueOHOW MeOenn (CTOiBl W Kpeciia — pabodne MecTa O0ydarommxcs U
IpernojiaBaTess); JA0CKa ayIUTOpHas; 3KpaH; MEePCOHAJIbHBIA KOMIIBIOTEP; 3BYKOBas CHUCTEMA;
npoekTop; BeO-kamepa. Brixom B MHTepHET M JOCTYH B D3JIEKTPOHHYIO HH(POPMAIMOHHO-
00pa30oBaTeNbHYIO CPEy OpraHU3aIUH.

VY4eOHas ayIuTOpHs IS MPOBEACHUS yICOHBIX 3aHATUN (3aHATUH CEMUHApPCKOTO THIIA,
TPYNIIOBBIX M HMHIUBUIYATbHBIX KOHCYJIbTAMK, TEKYIIETO KOHTPOJII W MPOMEKYTOUYHOU
aTTeCTalluK), OCHAIlEHHas: 000pyIOBaHUEM M TEXHHYECKUMHU CpPEeICTBAaMH OOYyUEHHsI: KOMIUIEKT
CHEeIMATU3UPOBAHHON yueOHOM MeOenu (CTONBI M CTYNbs — paboune MecTa O0ydJaromuXxcsl U
IpenoJjiaBaTess); J0CKa ayIUTOpHAas; MEePCOHAIbHBIM KOMIIBIOTEDP; TEJIEBH30p; BeO-Kamepa.
Brixonx B WHTepHeT W 1ocTym B S3JEKTPOHHYIO HH(POPMAMOHHO-00pPA30BaTEIBHYIO CpEAy
OpraHu3aluy.

KoMmnbrotepHsiii  kiacc, ydeOHas ayauTopusi A MPOBEACHUS Y4YeOHbIX 3aHITUH
(3aHATUH CEMHHAPCKOIO THIIA, TPYNIOBBIX M HMHIUBUAYAJIbHBIX KOHCYJIBTAIlUH, TEKYILEro
KOHTPOJISI W TPOMEXKYTOYHOM aTTeCTalliH), OCHAIICHHAs OOOPYAOBAaHHEM M TEXHUYCCKUMHU
CpeACTBaMU OOYYEHHUs: KOMIUIEKT CHEeIMaIM3HMpPOBAHHON ydeOHOW meOenu (CTONBI U CTYJbs -
paboune wmecta oOyd4aromMXcs U IpernojaBaTelis), JOCKAa ayAUTOpHas; IepCOHAIbHbIE
KOMITbIOTEPHl MOHOOJIOKH; IMpPOEKTOp; BeO-kamepa; sKkpaH. Beixon B MHTepHeT M gocTyn B
ANIEKTPOHHYIO MH(OPMAITMOHHO-00pa30BaTEIbHYIO CPEly OpraHu3aIlii, B TOM YHCIie ¢ pabounx
MmecT obyuatonuxcs. IIlporpaMmmHoe obecnieuenue: onepannonHas cucremMa Microsoft Windows;
nmakeThl JUIEeH3HOHHBIX TmporpamMm: MS Office, MS Teams, CIIC Koncynwsrantllntoc,
JMIIEH3MOHHOE aHTUBHPYCHOE POTpaMMHOE 00ecTieueHHe.

[Tomemmenune s camMocTOsATENbHOM paboThl  oOywaromuxcs (MHpopManmnoHHO-
pECYpCHBI LIEHTpP) OCHAIlEHHOE KOMIUIEKTOM CHEelMaIM3UPOBAHHOM YyueOHOM Mebenu,
KOMIIBIOTEPHON TEXHUKOM C BO3MOXKHOCTHIO MOJKIIOYEHHUS K ceTh WHTepHeT u olecriedeHo
JIOCTYIIOM B 3JIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTEIbHYIO CPEely OpraHU3alllu.

[Iporpammuoe obecrieuenune: OC Microsoft Windows, ITaker Microsoft Office (Word,
Excel, PowerPoint), Microsoft Teams, JHIIEH3MOHHOE AaHTHUBHPYCHOE IMPOTPAMMHOE
o0ecrieueHue.


http://bankzadach.ru/
http://www.nlr.ru/
https://нэб.рф/
http://www.rsl.ru/
http://econom.nsc.ru/jep/
http://www.searchengines.ru/

	‎\\Argus\home\Groups\Аккредитация 2023\бак УП\2021\Приложение_7_РПД\Б1. О.12_ Информатика_2021.doc‎
	1. Перечень планируемых результатов обучения по дисциплине, соотнесенных с планируемыми результатами освоения образовательной программы
	2. Объем и место дисциплины в структуре образовательной программы
	3. Содержание и структура дисциплины
	4. Материалы текущего контроля успеваемости обучающихся и фонд оценочных средств промежуточной аттестации по дисциплине
	Вариант 1   Вариант 2

	5. Методические указания для обучающихся по освоению дисциплины
	6. Учебная литература и ресурсы информационно-телекоммуникационной сети "Интернет", включая перечень учебно-методического обеспечения для самостоятельной работы обучающихся по дисциплине
	6.1. Основная литература
	6.2. Дополнительная литература
	6.3. Учебно-методическое обеспечение самостоятельной работы
	6.4. Нормативные правовые документы
	6.5. Интернет-ресурсы
	6.6. Иные источники

	7. Материально-техническая база, информационные технологии, программное обеспечение и информационные справочные системы


		2022-03-16T09:44:30+0700
	Федоров Олег Дмитриевич




