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1. IlepeveHb MUIAHMPYEMBbIX Pe3yJIbTATOB 00yUeHHs MO JUCHUILINHE, COOTHECEHHBIX C
IJIAHUPYEMBbIMH pPe3yJIbTaTaMHU 0CBOEHHS MPOrPaMMBbl

1.1. Iucuumumna b1.0.25 «HpOpManimoHHbIe TEXHOIOTHH B YIIPABICHUH IIEPCOHATIOM)
o0ecreynBaeT OBJIaICHUE CIeNYIOIUMHU KOMIIETCHIUAMHU:

Kon HaumenoBanue Kon srana HaumenoBanmue sTana

KOMIETEHI] | KOMIeTeHIUH OCBOEHHA OCBOEHHS KOMIIETEHIINHU

0 KOMIETeHIHH

OIIK-2 CriocobeH ocyniecTBIATh OIIK -24 CrniocobeH ocymIecTBIATh
cOop, 00pabOTKy U aHATHN3 cOop, 00pabOTKy U aHATHU3
JAHHBIX JUIS PEIICHHUS 3a/1a4 JAHHBIX C TOMOIILIO
B chepe yrpaBIeHHS aBTOMAaTH3HPOBAHHBIX
MIEPCOHAIOM CUCTEM

OIIK-5 Croco0eH UCII0JIb30BaTh OIIK-5.3 CnocoOGHOCTH B mpoliecce
COBpPEMEHHBIE npodeccuoHaTBLHON
UH(POPMAIIMOHHBIC NeSITETTLHOCTH IPUMEHSITh
TEXHOJIOTHH U MTPOrPaMMHBIC nH(OPMAIMOHHO-
Cpe/CTBa NPU PEUICHUU KOMMYHHKAIIHOHHBIE
poeCCHOHANIBHBIX 337124 TEXHOJIOTHH

[IKo OC-4 | CnocoOeH BecTH KaJpoBOe I1IKo -4.4 CrocobeH BecTH
JIEJIONIPOU3BOJICTBO U KaJ[pOBOE
OpPraHU30BBIBATH APXUBHOEC JIEIIOTIPOU3BOICTBO ,
XpaHEHUE KaJPOBBIX MPUMEHSITh OCHOBBI
JIOKYMEHTOB B COOTBETCTBHHU KaJpOBOW CTATUCTHKH C
C JEHUCTBYIOLIMMH HACTIOJIb30BaHUE
HOPMAaTHUBHO-TTPABOBBIMHU UH(POPMAIIMOHHBIX
aKTaMH, 3HATh OCHOBBI TEXHOJIOTHI
KaJ[pOBOW CTaTUCTHKH,
COCTaBIISITh KaJJPOBYIO
OTYETHOCTb, 00CCIICYHUTh
3aIIUTY IEPCOHATBHBIX
JAHHBIX COTPYJAHHUKOB

11.B PE3YIbTAaTC OCBOCHUA NUCHUIIIMHBL Y CTYACHTOB JOJI?KHBI OBITh C(I)OpMPIpOBaHLII

OT®/T® (npun
HAaJIUYUH Kox >Tana
npodgcranaapra/ OCBOCHMS Pe3yabTarsl 00yyeHus
npogeccnoHaNbHbIe, KOMIIETCHIHH
AecTBUSA)
OIIK -2.4 Ha YpOBHE 3HAHMI: JIEMOHCTPUPYET 3HAHHUE IOHATHH,
BUJOB, TUIOB HWH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHUH,
Ha YpOBHE yMEHHil: paboraeT ¢ WH(POPMAIMOHHBIMU
cucTeMaMy U 06a3aMu JaHHBIX 110 KaJPOBbIM BOIPOCaM;
Ha ypOBHE HaBBIKOB! BIIaJICET HaBbIKAMH
MPOEKTUPOBAHUS HHPOPMAIIMOHHBIX CUCTEM cOopa,
XpaHeHuss M 00paboTKM HMH(OpMAIMK MO BOIpPOCaM
yIpaBJIEHUS IEPCOHATIOM.
OIIK-5.3 Ha  ypOBHE  3HaHUWIl:  JEMOHCTpPUpPYET  3HaHHE
MH(OPMALIMOHHBIX  PECypCOB, HEOOXOAMMBIX st




OT®/T® (npun
HAJTHYUH Koa 3rana
npodcrangapra/ OCBOECHHS Pe3yabTaTrsl 00yueHus
npogeccuoHaIbHbIe| KOMIETEHINU
AefcTBUSA)

pemieHus 3a1a4 Mpo(ecCHOHAIBHOW JEesATETLHOCTH B
KaJIpoBOM cdepe;

Ha YpOBHE YMEHUI: ymeeT paborarh ¢ nH(popmanuen B
r1100aIbHBIX CeTAX u KOpPHOPaTHUBHBIX
WH(OPMAIMOHHBIX CHCTEMAX

Ha YpOBHE HABBIKOB: BJIAJICET OCHOBHBIMU IIpUEMaMU
paboTbl B aBTOMATH3UPOBAHHBIX HH(POPMALMOHHBIX
CUCTEeMax B Ipolecce HHPOPMAIMOHHOTO o0ecreueHus
U peajn3aluy KaJpOBbIX TEXHOJIOTHH.

[1IKo -4.4 Ha ypOBHE 3HaHUM: JEMOHCTPUPYET 3HAHUE OCHOBHBIX
ABTOMATHU3UPOBAHHBIX CUCTEM KaJIpoOBOTO
JIOKYMEHT0000pOTa;

Ha YpPOBHE YMEHHUH: yMEeT COCTaBJIATh KaJpOBYIO
OTYETHOCTh B ABTOMATHU3UPOBAHHBIX CUCTEMAX;

HAa YpOBHE HABBIKOB: BJIAJEET OCHOBAMU MPUMEHEHUS
MPOrPaMMHOTO O0ecCIieueHHs TOJAEPKKU YIPaBICHUYECKUX
pewieHnii B chepe ynpaBiIeHuUs IEPCOHATIOM.

2. O0beM M MeCTO AUCHUIIUHBI B cTpYKTYype OIl BO

Obmas tpymoemkocts b1.0.25 «MHpopMaLMOHHbIE TEXHOJOTHM B YIPaBICHUU
NIEPCOHAIIOM» COCTaBIIAET 4 3au€THbIC eAUHMLIbI, 144 yaca.

KonnyectBo akageMH4eCKMX 4YacoB, BBIJCJIIEHHBIX Ha KOHTAKTHYIO pPaboTy cC
IpenoaaBaTesieM, COCTaBIISIET:

- mo o4Hoil Qopme oOyueHuss — 50 wyacoB: JEKIHOHHBbIE 3aHATHA — 16 wYacos,
IpPaKTUYECKHE 3aHsATUs — 6 yacoB, jabopaTopHble paboOThl — 26 4YacoB, KOHCYJIbTAMS K
sK3aMeHy — 2 yaca. CamocTosTeNIbHAs paboTa cocTaBisieT 58 yacoB, KOHTPOJIb — 36 4acoB.

- 1o 3aoyHoi (opme oOydyeHus — 16 yacoB: JEKUMOHHbIE 3aHATUS — 4 4Yacos,
NpaKkTUYEeCKHe 3aHATUs — 4 yacoB, JabopaTopHble paboTel — 8 yacos, CamocTosTenbHas paboTa
cocrapiusieT 119 yacoB, KOHTposb — 9 yacos.

Mecto nucuuniuebl B cTtpykrype OIT BO

HucuumumHa b1.0.25 «MHpopManMOHHbIE TEXHOJOIMH B YIPAaBIEHUU IEPCOHAIOMY
OTHOCUTCS K oOs3arenbHON yactu broka 1 «/lucuuminssl (Mogymnn)». M3ydenne aAucuMIInHbI
IIPEyCMOTPEHO B 6 cEMECTpeE.

B conepkarenbHOM IUTaHE AMCLUMILIMHA OMUPAETCS Ha KOMIIETEHIUH, (opMHpyemble
MPeIIIecTBYIOMUMHI TuciuiuinHaMu: b1.0.12 Uudopmaruka (1 cemectp); 51.0.11 Beicmas
maremaruka (1-2 cemectp); B1.0.07 Coumonorus (2 cemectp); B2.0.01(Y) OsnakomurenbHas
npaktuka (2 cemectp); b1.0.19 Pemok tpyma u gemorpadus (4 cemectp); b1.0.26
JIOKyMEHTaMOHHOE o0ecnieuenue ynpasnenns nepconanom (4 cemectp); b1.0.24 «YnpaBieHYeCKHit
yUYeT M Y4eT nepcoHana» (5 cemectp).

JlvcuuIuiiHa u3yqaeTcst mapamuieiabHo ¢ 51.0.30 OcHOBEI yrpaBIeHYeCKOro KOHCYIbTHpoBanus (6
ceMecTp);

dopma MPOMEXKYTOYHON aTTECTALMU B COOTBETCTBHU C YUEOHBIM IJIAHOM — 3K3aMeH (6
ceMecTp).




3. CoaepxaHue M CTPYKTYPa JHCHMILIHHBI
Ounas ¢popma o0ydeHuUs1

HaumeHoBaHue TEM
(pa3nesioB)

O0beM TUCHUIUIMHBI, 4aC

Bcero

KonTakTHas pa6ota
o0y4yarouuxcs ¢
npenogasaTejieM 0 BUAAM
YUeOHBIX 3aHATHI

KCP/K
OHCYJIb
TANMSA
K
JK3aMe

Hy

J1/90, JIP/ 3/
JOT* 90, 20,
J0T* J0T*

Cp

dopma
TeKyLlero
KOHTPOJIsI
ycneBaeMoc
TH®,
MPOMEKYTO
YHOM

aTTrecTanu
u %k

Tema 1.

Ctpyktypa, coctaB H
KJ1acCH(UKaIHs

MHQOPMAIIMOHHBIX CHUCTEM
u MH(POPMAITUOHHBIX
TEXHOJIOTHH  MOIIEPIKKH
yIpaBlIeHYECKUX PEHICHUH

0)

Tema 2.

Bunsr obecrieyeHUs
MH()OPMALMOHHBIX CHUCTEM
u WHPOPMAaITHOHHBIX
TEXHOJIOTHH  YIpaBICHUS
HIEPCOHAIIOM.

HNudopmanmonHas
Oe3omacHOCT U
nHGOpPMAITUH.

3alnTa

Tewma 3.

Opranuzanus
aHATUTUYECKOH  paboThI
CITyK0 yIpaBIICHUS
nepconasiom B Microsoft
Excel.

11

Tema 4.

TexHomorun  paboTel ¢
PENAIMOHHON MOIEIBI0
0Oa3pl maHHBIX B Microsoft
Access mnpu  pelieHUU
3ama4 YIpaBICHHS
MIEPCOHAJIOM

11

O, KP

Tema 5.

Untepner-pecypesl s
pelieHus 3ama4
yIpaBJeHHUs IEPCOHAIOM

12

Tema 6.

Wudopmanmnonnsie
TEXHOJIOTUH KOMILIEKCHOM
OLIEHKH NIEpCOHaa

12

Tema 7.

AHanu3 MPOTPaMMHOTO
obOecrievyeHusl  TMOJIEPIKKA
YIIPaBIE€HYECKUX PELICHUN
B chepe  ympaBieHus
MIEPCOHAJIOM

10

Tema 8.

Kommnekchsle
UHQOPMaIMOHHbIE
CHCTEMBI yIpaBicHHS
MEPCOHAIIOM (HRM-
CHCTEMBI)

12

Tema 9.

Cucrema  omepaTHBHOTO
KaJIpOBOTO yuera u
YIPABIICHUS «1C:

3apruiata W yrOpaBJeHHE

11

0,K3




O0beM IMCUMILIMHDI, Yac¢ ®opma
KonTakTHas paéora TeKyIIero
o0y4yaronuxcs ¢ KOHTPOJISA
npenoaaBaTesieM 10 BUIAM ycreBaemoc
No HaumeHoBaHue TeM y4eGHBIX 3aHSTHi -
(pasnenos) Beero [ 30, | e/ my | kcek | CP ’
JOT* 30, 30, | omcym pOMEKYTO
JOT* JOT* Tanus YHOHU
K aTTecTanu
3K:’:;Me " O
HEPCOHATIOM)
Tema 10. | buomerpudeckue u O
HEWpPOCETEeBbIe TEXHOJIOTUH 9 2 5 5
B JICATCIBHOCTH  CIIyXO
YIIPaBJICHHS IEPCOHATIOM
KoHcynbTanus k 5K3aMeny 2 2
[IpomexyTounas 36 Ok3
aTTecTalus
Bcero 144 | 16 | 26 | 6 2 | 58
Ipumeuanue:

* dhopmbl mexyweco konmpona ycnegaemocmu: onpoc (O), konmponvuasn paboma (KP), ketic-3adaua (K3).
** hopmul npomescymounoli ammecmayuu: K3amen (OKk3)
Ipumeuanue: [na nuy ¢ napywenuamu sperus. Cobecedosanue/onpoc ycmmulii
Hnsa nuy ¢ napywenuamu cayxa: Cobecedoganue/onpoc nucbMeHHblil

ﬂ]l}l Jauy ¢ HapyuleHusamu onopﬂo-deueameﬂbyoeo annapama.

NUCbMEHHbLU

Jna auy ¢ napywenuamu 3penus: Tecmupoganue

Jna auy ¢ napywenuamu cayxa: Tecmuposanue
Jna auy ¢ napywenuamu onopHo-oguzamenvHozo annapama. Tecmuposanue

3aounasi popma o0yueHus

Cobecedosanue/onpoc  ycmuulil/

O0beM THCHMILIMHBI, Yac ®opma
KonTakTHas padora TeKyIIero
odyvarouuxcs ¢ KOHTPOJIsSA
npenoaasarTejieM 1Mo BUaAaM ycneBaemMoc
e HaunmenoBanue Tem yueOHbIX 3aHATHi -
(pa3aeJioB) Bceero [ 130, TP/ n3/ | kcek | CP ’
JOT* 20, 20, OHCYJIb HPOMe)lfyTO
a10T* A0T* TaIusa YHOH
K aTTecTanu
31(:[2;Me " RN
Tema 1. | Crpyktypa, coctaB H O
KJ1acCH(UKaIus
WHGOPMAITMOHHBIX CHCTEM 12 1 11
u WHPOPMAITUOHHBIX
TEXHOJOTUM  MOIJIEPKKH
YIpaBJICHUYECKUX PEIICHUH
Tema 2. | Bugsl obecrieueHus O
UHGOPMAITMOHHBIX CHCTEM
u MH(OPMAITMOHHBIX
TEXHONOTHH  yNpaBleHus | 4 1 12
MIEPCOHAIIOM.
WndopmanuonHas
0e30MmacHOCTh ¥ 3alluTa
UHQOPMAITUHL.
Tema 3. | Opranuzarus O, KP
aHaJMTH4YecKoi  pabotel | 13 1 12
CITy )0 yHIpaBICHHS




O0beM IMCUMILIMHDI, Yac¢ ®opma
KonraktHasi pabora TeKyIIero
o0y4yaronuxcs ¢ KOHTPOJISA
npenoaaBaTeseM Mo BUAAM ycreBaemoc
No HaumeHoBaHue TeM y4eGHBIX 3aHSTHi -
(pasnenos) Beero [ 30, | e/ 3y | keek | CP npOMen,cyTo
O0T* 20, 20, OHCYJIb "
JOT* JOT* Tanus YHOHU
K aTTecTanu
3Ki2;Me " O
mepconanom B Microsoft
Excel.
Tema 4. | Texnonoruun paboOTBl € O, KP
PEIALMOHHON MOJIEIBIO
0a3pl manHeIXx B Microsoft 13 1 12
Access Tpu  peLICHUH
3a1a4y yIpaBIICHUS
IIEPCOHAIOM
Tema 5. | UuTepHeT-pecypcsl  AJid 0]
peteHus 3a/ma4y 13 1 12
yIpaBlIeHHsI IEPCOHATIOM
Tema 6. | MadopmarmonHbie 0]
TEXHOJIOTHH KOMILUIEKCHOM 13 1 12
OIICHKH IIepcoHaia
Tema 7. | Ananus MPOrpaMMHOT0 O
oOecrieyeHus] MOJACPKKU
yIpaBiIeHUeCKuX pemeHuit | 15 2 1 12
B chepe  ympaBieHus
NIEPCOHAIOM
Tema 8. | KommekcHbie 0]
UHQOPMaIMOHHBIE
CUCTEMBI ynpasieHus | 15 2 1 12
MIEPCOHAIIOM (HRM-
CHCTEMBI)
Tema 9. | Cucrema  omepaTuBHOTO 0, K3
KaJpOBOTO yuera u
YIpaBICHHS «1C: 14 2 12
3apruiata W ymOpaBJeHHE
MIEPCOHATIOM»
Tema 10. | buomerpuueckue u O
HEHPOCETEBbIE TEXHONOTHU | 4 4 2 12
B JICATCIBHOCTH  CIIyXO
ynpaBiieHHs IEPCOHAIOM
IIpomexxyTouHas Ok3
aTTecTanus
Bcero 144 | 4 | 8 4 | 119
Ilpumeyanue:

* hopmvl mekywezo konmpoasn ycnesaemocmu. onpoc (0), konmponvnasn paboma (KP), ketic-3aoaua (K3).
** dhopmul npomedcymouno ammecmayuu: dK3amen (Ox3)
IHpumeuanue: [nsa auy ¢ napywenusmu 3penus: Cobecedosanue/onpoc ycmmublil
Jlns uy ¢ napywenuamu cayxa: Cobecedosanue/onpoc nucbMeHHbll

ﬂ]l}l JAUuY € HapyweHuimu OI’lOpHO'()GMZClme]leOZO annapama.

NUCbMEHHbI

Jna auy ¢ napywenuamu 3penus: Tecmuposanue

Jna auy ¢ napywenuamu cayxa: Tecmuposanue
Jna nuy ¢ napywenuamu onopno-ogueamenvroz2o annapama: Tecmupoeanue

Cobecedosanue/onpoc  ycmuuwlil/




Coz[epmalme AUCIHHUITIMHbI

Tema 1
Crpykrypa, cocTaB U KjaaccupuKanus HHPOPMAIMOHHBIX CHCTeM M HH(POPMALMOHHBIX
TEXHOJIOTHH NMONAEPKKH YIIPABJIEHYECKUX PeleHn i
Buowi 3anamuii: nekyusa-npesenmayus, npakmuyeckoe sauamue (KoaloKeuym)

NudpopmanMoHHBI KOHTYp ynpaBieHus nepcoHaigoM. CTpykTypa M INOHSTHUSA
uHpopmannonubix cucreM (MC) m mnpopmanmonnsix texnonoruit (MT). Drtamel pazButus
MH(POPMALIMOHHBIX CUCTEM U MX 3BoJroLusA. KoHLenuuy cTan1apToB YIPaBICHHUs U TOCTPOSHUS
IT-cucrem. CocraB um kiaccuukanus KoprnopaTHBHBIX WHpopMmannoHHbIX cucteM (KHUC).
NHpopMalMOHHbIE TEXHOJIOIMHM KaK COCTaBJISIOIIAs YacTb aBTOMATU3MPOBAHHOW CHCTEMBbI
yIpaBJIeHUs] TepcoHasoM. [IpUHIMIIBI OpraHu3ali W TMOCTPOCHUS HH(GOPMAIIMOHHBIX
TEXHOJIOTHIl.

Tema 2
Buabi obecnieyenust HHPOPMALMOHHBIX CHCTEM M HHPOPMALMOHHBIX TeXHOJIOTHil
ynpasJjenus nepconanom. UndgopmanuonHas 6e30nacHOCTh M 3aMTa HHGoOpManum.
Buowl sanamuii: nexyus-npezenmayus, npaxmuyeckoe 3ansamue (KOJ110K8UyM)

Cucrema mokazaTtenedi  HMHQPOPMAIMOHHBIX  TexHosoruid. TexHomormyeckoe U
HOPMAaTUBHO-METOJAUYCCKOC obecneuenue ABTOMAaTHU3UPOBAHHBIX CHUCTEM YIIpaBJICHUA
nepcoHasioM. TexHuYeckoe U TporpaMMHOE OOecledeHHe aBTOMATHU3WPOBAHHBIX CHUCTEM
ynpasieHus nepcoHaniom. [Ipodiaemsl nHpopManMOHHOM 0€3011aCHOCTH B aBTOMAaTHU3UPOBAHHBIX
cuctemax ynpapineHusi nepcoHanom (ACVYII). Crammaptel 3ammrtel uHbopmanuu. MecTo
npumMensieMbix UT- TexHonoruid B CTpyKType HH()OPMAIMOHHOW 0€30MacHOCTH OpraHU3alHH.
[TpyHIMIIBI TOCTPOEHUS CHUCTEM HH(POpPMAIMOHHON Oe3omacHocTd. Buael  obecrieueHus
uH(OPMAIMOHHONH Oe30macHOCTH. MeTonbl W CpelcTBa obOecredeHus: WH(OOPMAIMOHHON
6e3omacuoct B ACVIL.

Tema 3
Opranun3anus aHAJTUTHYECKOI padoThI CiIyK0 ynpasjenusi nepconanom B Microsoft Excel.
Buowt 3anamuii: rabopamoprnas paboma
CrannapTHbele makeTbl oOpaOOTKHM KaJgpoBod HMH(popManuu. AHamuThyeckas pabora B
Microsoft Excel. CoptupoBka u QuubTpauus JaHHbIX. Bunael ¢uiasTpoB. VYcioBHOE
dopmatupoBaHue 6a3bl JaHHBIX KaapoBoi uHpopmaruu. Koncomunanus nanusix. [lonsenenue
IIPOMEXKYTOUHBIX U 00IMX UTOroB. [TocTpoeHre CBOIHBIX TaOIUI] M CBOJHBIX THArPaMM.

Tema 4
TexHosiornu padoTsl ¢ peJsiiHOHHONA MOeJIbI0 0a3bl JaHHBIX B Microsoft Access npu
pelleHuH 32124 YIPaBJeHHUs IePCOHAIOM
Buowl 3anamuii: nexyus-oemoncmpayus, 1abopamopras paboma

bank nansbix. basa nanneix. Cucrema ympasiieHus 0a3oil naHHbiX. Opranuzanus 0a3
JaHHbIX. Monenu opranuzanuu JaHHbIX. PopmupoBaHue 0a3bl JaHHBIX B ACCESS. OCHOBHBIE
npueMbl (QopMupoBaHus 0a3bl JAHHBIX (co3/laHuEe TaOJMIl, YCTAHOBJICHHE CBSI3€H MeEXIy
TabnunamMu). AHATUTHKA JaHHBIX (CO3JaHME 3ampocoB M OT4eTOB). [IpoekTupoBanue Gopm
BBIXOJHBIX JOKYMEHTOB.

Tema S
HNuTepHeT-pecypcesl ISl pellieHUs] 32/1a4 YIPaBJIeHHs EPCOHAJIOM
Buowt 3auamuii: nexyus-oemoncmpayus, 1abopamopHas paboma
OntuMu3zaius noucka MHGOPMAIMK UHTEPHET-PECYPCOB 0 YIPABIEHUIO MEPCOHATIOM.
NudopmaninonHsle mopTanel A CIyXO yrpaBieHus mnepcoHanoM. Crnenuaau3upoBaHHbIE



cnpaBoyHble cucTteMbl. KagpoBbie arentcTBa. KoHcanTuHr B 001acT yripaBieHHs IEPCOHATIOM.
[TpodeccrnonansHbie MHTEPHET-COOOIIECTBA KaPOBUKOB. OOIaYHbIE TEXHOJIOTUH.

Tema 6
HNudopMannoHHbIe TEXHOJIOTMH KOMILIEKCHOM OLIEHKH NMEePCOoHaa
Buowi 3anamuii: nexyus-npezenmayus, rabopamopras paboma
[Mpodeccuonanpubie  cranmaptel. [Ipodeccuorpamma. OCHOBHBIE  BO3MOXKHOCTH
NPOrPaMMHBIX  TMPOIYKTOB I pealli3allid  MPOIENyp  OICHWBAHHUS  IEpCOHAIA.
[Icuxomorudeckoe TECTHPOBAHWE C UCIOJIB30BaHUEM IIKal, IOCTPOSHHBIX Ha OCHOBE
koHtenmuu P. AMrxayspa. Mcnons30Banue pe3yabTaTOB TECTUPOBAHUS AJIs 1TO100pa TepcoHaa

Ha OIPCACIICHHBIC JOJKHOCTHU. ABTOMaTI/I?)I/IpOBaHHaH OICHKA ICpCOHAIa Ha MMPUMCPEC CUCTCMBbI
SPPUR.

Tema 7
AHaJM3 NpOrpaMMHOIo odecrevyeHus: MOJIEPKKH YIIPaBJIeHYeCKUX peleHuil B chepe
yIpaBJieHHs NePCOHATIOM
Buowt 3anamuii: npakmuyeckoe 3anamue (KOAL0K8UyM)

@OyHKIIMOHAIBHOCTh CUCTEM TOAJICPKKH NPUHSATHS YIPaBICHUYECKUX pelIeHuid B cdepe
yhnpaBieHus: nepconanoMm. Kputepuu mnoadopa NporpaMMHBIX MPOAYKTOB HH(MOpMAaTHU3ALNUN
CIIy’K0 ympaBleHHs TepcoHaioM. AIropuT™ BbIOopa 1 orieHka 3¢ dexruBaoctu C ymnpasnenus
MIEPCOHAIIOM.

Tema 8
KommuiekcHble MH(pOPMAaLMOHHBIE CHCTEMbI YIIPaBJIeHHUs EPCOHAIOM
(HRM-cucremsbr)
Buowl sanamuii: nexyus-npesenmayus, 1abopamopHasn paboma

OCHOBBI TNPOEKTHOTO YINpaBICHUS OpraHu3alued. YIpaBlIeHHE YEIOBEUECKHUMHU
pecypcamu B mpoekte. CTpPYKTypHBIA TOAXOA K BHEAPEHUIO HH(POPMAIMOHHBIX CHCTEM
ynpapnenus nepconanoMm. WUT-nponykter u UT-pemienus s yrpaBieHHs MOpeAlpUSTHEM
(xomnanueit). Konnenuuu MRP I, MRP II u CRP. MHrerpanus KoHuenuuil ynpaBieHHs.
TpeboBanust k HRM-cucteme. TumoBoit HaOOp aBTOMATH3UPYEMBIX OH3HEC-TIPOIIECCOB
coBpemeHHO HRM-cuctembl. IHTErpaTHBHBIN MOTEHIMAT KOHIEHIMH YIIPABICHHUS peCypcaMu
npeanpustus ERP-cucrem.

Tema 9
CucreMa onepaTHBHOIO KaIpOBOro yuera u ynpasienus «1C: 3apmiara u ynpapjieHue
NEePCOHAIOM
Buowt 3auamuii; nexyus-oemoncmpayus, 1abopamopHas paboma

Kondurypanust 1 0CHOBHbIE BO3MOKHOCTH CHCTEMBI OTIEPATHBHOTO KaJPOBOTO y4eTa U
ynpasnenus «1C: 3apmiaTa u ynpasieHue nepcoHaniom». [Ipasunia coznanus HHGopMamoHHON
6a3pl cuctembl. CepBuCHbIE BO3MOKHOCTH. MHTepdelic cucrteMbl onepaTUBHOIO KaJIpOBOIO
yueta u ympasienus «1C: 3apriara u ynpasieHue nepcoHanom». CBeeHuss 00 opraHu3alim.
3amoHeHNEe W BEJCHHE CIPABOYHUKOB «Dusmdeckue numa», «COTPYyIHUKH OpTraHU3AIUuNY,
«domxnoctn opranuzanun», «llogpaznenenust opranuzauun», «llltaTHOoe pacnucaHuey,
«[Tomp3oBaTenn». KanpoBble qBMKEHUS COTPYIHUKOB. KaapoBbie OTUYETHI.

Tema 10
BbuomMerpuueckue u HelipoceTeBble TEXHOJIOTUM B 1eSITEJIbHOCTH CJIYKO
ylpaBJjieHHsl IEPCOHATIOM
Buowl 3anamuii: nexyus-npezenmayus, 1abopamopHas paboma
OcHOBHbIE HalpaBJl€HHUS NPUMEHEHUS OHOMETPUYECKHUX CHUCTEM B YIPaBICHUU
nepcnHasioM. MHTerpupoBaHHas OWOMETpUYeCKas CHUCTEMa Yy4yeTa palbouyero BpeMEHH U
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koHTposis gocryna BIO TIME. buomerpuueckass cuctema ydera pabodero BpeMeHH Simple
WTC. OcHoBHBIE IPUHLIMIIBI PaOOTHI UCKYCCTBEHHBIX HelpoceTeil. HeilpoceTeBble TexHOMIOTNN
B yIIpaBJieHHH nepcoHanaoM. HelipocereBoil monbop coTpyHUKOB.

4, MarepuaJibl TEKYHIEr0 KOHTPOJISI YCIIeBAeMOCTH 00y4arommxcs U (poH/x
OLIEHOYHBIX CPEJICTB MPOMEKYTOYHON ATTEeCTAIUM MO IMCUMILTUHE
4.1. ®opmMbl M MeETOAbl TEKYIIETO KOHTPOJIA YCHEBAEMOCTH U TMPOMEKYTOUHON
aTTeCTaluu.

4.1.1. B xoxe peammzaumu mucuuiumabl b1.0.25 «MHpOpManmoHHbIE TEXHOJOTHH B
YIpaBJIEHUU TE€PCOHATIOM» MCIIOJIB3YIOTCS  CIEAYIOIME METOJbl TEKYLIEro KOHTpPOJIs
yCIIEBaEMOCTH 00YJaIOLITIXCS:

MeToabl TeKylIero

Tema (pa3neun) KOHTPOJIA
ycleBaeMOCTH
Tema 1. | CtpykTypa, coctaB u Kiaccuukamus WHPOPMAIMOHHBIX Ompoc

CUCTEM U HH(OPMALMOHHBIX TEXHOJIOTUH MOIJIEPKKU
YIIPABJICHUYECKUX PELICHUN

Tema 2. | Bunpl  obecnieyeHuss ~ MH(MOPMAIMOHHBIX ~ CUCTEM U Omnpoc
WH(POPMALIMOHHBIX TEXHOJIOTUH YIPABJICHUS TIEPCOHAIIOM.
HNudopmannonHas 6€300acCHOCTb U 3allUTa HH(OPMAILHH.

Tema 3. | Opranuzanusi aHaIUTUYECKOH paboThl ciayx0 ympasieHus | Onpoc, KOHTPOIbHAS

nepconaiom B Microsoft Excel. pabota

Tema 4. | TexHosmoruu pa®oTsl ¢ PENSALUOHHON MOJEBIO 0a3bl NaHHBIX | Omnpoc, KOHTPOJIbHAS
B Microsoft Access mpu pelieHuM 3ajad  yHpaBieHUs pabora
NEPCOHAJIOM

Tema 5 | nTepHeT-pecypchl Ul pelleHHs  3ajad  yIpaBJICHUS Omnpoc
EPCOHAJIOM

Tema 6. | UadopmanimoHHble  TEXHOJIOTHHM  KOMIUICKCHOM  OICHKH Omnpoc
nepcoHasia

Tema 7. | Ananus IIPOrPaMMHOT0 o0ecrieueHus MOIIEPIKKH Omnpoc
yIpaBJIeHUYECKUX pelleHui B cepe yrpaBiieHHs IEPCOHATIOM

Tema 8. | KommiekcHble MH(POPMALMOHHBIE CHCTEMBl  YIPaBICHUS Omnpoc

nepcoHasioM (HRM-cucremsr)

Tema 9. | Cucrema onepaTuBHOTO KaJpoBoro yyeta u ynpasienus «1C: | Onpoc, keiic-3aganme
3apruiata u ynpaBleHHE TIEPCOHATIOM

Tema 10. | buoMerpuueckue U HEUPOCETEBBIE  TEXHOJOTMH B Ompoc
JESITENILHOCTH CIYX0 yIpaBlIeHUs] IEPCOHAIOM

Ipumeuanue: [ns auy ¢ napywenusmu 3penus: Cobecedosanue/onpoc ycmuolii

Jna nuy ¢ Hapywenuamu cayxa: Cobecedo8anue/onpoc nucbMeHHbll

s auy ¢ Hapywenusmu  onopro-ogucamenvrnozo annapama: Cobecedosanue/onpoc ycmuwiil/
NUCbMEHHbIU

Jna auy ¢ Hapywenuamu 3penus: Tecmuposanue

Jna auy ¢ napywenuamu cayxa: Tecmuposanue

s auy ¢ HapyuwenusmMu onopHo-0gueamenvHo2o annapama. Tecmuposarue

4.1.2. Dx3aMeH IPOBOIUTCS C MPUMEHEHUEM CIEAYIOIINX METOJI0B (CPEJICTB): BOMPOCHI U
3aJlaHus K DK3aMEHY.

4.2. MaTepuaJibl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH.

MaTepI/IaJ'H:I TCKYHICI'O  KOHTPOJIA  YCIICBAEMOCTU  NPCAOCTABIIAOTCA B (bopMax,
AIalITUPOBAHHBIX K KOHKPETHBIM OrpaHUYCHUAM 3A0POBbSA H BOCIPHUATHUA I/IH(bOpMaHHI/I
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00y4JaroIIMXCS:

A JIMI ¢ HApyLIeHWsIMM 3peHHusi: B YCTHOH ¢dopme mnmu B (opme 3IEKTPOHHOTO
JOKYMEHTa C  YBEIMYCHHBIM IMIPUGTOM €  HUCHOJB30BAaHHEM  CHELMATIM3UPOBAHHOIO
MIPOrPaMMHOTO 00ECTICUCHHSI.

AJS JIMI ¢ HAPYLIEHHSIMH cjyXa: B redatHod ¢opme uiu B (opMe 3JIEKTPOHHOTO
JIOKYMEHTA.

I JIML ¢ HAPYUIEHHWSIMH ONOPHO-ABHUIaTeJILHOIO anmapara: B YCTHOH (GopMme WM
neyatHoi (hopme uiH B (popMe AEKTPOHHOTO TOKYMEHTA.

[Tpu mpoBeneHUM TEKYIEro KOHTPOJIS yCIEeBaeMOCTH OOy4arolMXCs MHBAIKWJOB U JIMIL C
OTPaHUYECHHBIMH BO3MO)KHOCTSIMU 3JI0POBbBsI MPEIYyCMaTPUBACTCS HCIIONB30BAHUE TEXHUYECKHUX
CPEACTB, HEOOXOJUMBIX UM B CBSI3M C UX WHAMBUIYAJIBHBIMH OCOOEHHOCTAMHU. DTH CpPEACTBa
MoryT ObiTh mpenocraBiensl CUY — ¢umman PAHXul'C wmm Moryt uCmonb30BaTbes
COOCTBEHHBIE TEXHUUECKUE CPE/ICTBA.

[Tpu He0OXOAMMOCTH MHBANIKAM H JIUI[AM C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3/10POBBSI
IPEAOCTABIAETCS JIONMOJHUTEIBHOE BpeMs Ul IOATOTOBKM OTBETa WJIM Ha BBIOJHEHUE
3a1aHUM.

[IpenoraBaTens OLEHUBAET YPOBEHb IOJATOTOBICHHOCTH OOYyYaroIUMXCA K 3aHATHIO 110
CJIEYIOIINM [TOKA3aTeNsIM:

— YCTHBIE OTBETHI Ha BOIPOCHI MPETIOAABATEINS [0 TEME 3aHATHS,

— BBIIOJIHEHUE  KOHTPOJBHOW pabOTBl TIO  OIpPEICIICHUIO YPOBHS  BIIJICHUE
WH(POPMALIMOHHBIMHA TEXHOJIOTHSIMH.

Ha 3amure KOHTpOJbHON pabOThI CTYIEHT NPEACTaBISAET MMCbMEHHBINH BapUaHT paObOThI,
COJIep KAIIMI aNTOPUTM BBITOTHEHHS U (haiin ¢ pemeHneM. [InceMeHHBII BapuaHT TOTOBHUTCS B
TeKCTOBOM Iporuieccope MS Word B Buzie oTyeTa 0 BHIIIOJHEHNUHU IIYHKTOB 3a/1aHUS C BKJIIOUCHHE
9KpaHHBIX 00pa3oB. DIEKTPOHHBIN  (ailm  TOKEH coaepkarh 0a30BbIE  OOBEKTHI,
IPEIyCMOTPEHHBIE IYHKTAaMH 3a/1aHusl.

3amyTa NpoXoauT B yCTHOU (popMe ¢ IEMOHCTpAIMel peleH sl KOHTPOJIBHOTO 3aaHusl.
Ha 3ammre ciymartenb KpaTKO H3JIaraeT OCHOBHBIE pe3yJbTaTbl, IOJIYYEHHBIE B XOJI€
BBITTOJIHEHUS] KOHTPOJIGHOTO 3aJlaHMsl, JaeT HWCUEPIbIBAIOIIME OTBETHl Ha JIOTIOJHHUTEIBHBIC
BOIIPOCHI 10 TEME.

Kputepun o1ieHKH KOHTPOJIBLHOM pabOTHI:

— 000CHOBaHME BbIOOpA aJITOPUTMA BHITIOJHEHUS 3a/1aHUS;

— YPOBEHB BJIAJICHHUS TEXHOJIOTHSIMH COOTBETCTBYIOIIETO IPOTPAMMHOTO TIPOIYKTA;

OTuer o BBINOJIHEHNH Kel3-3aaHus IPeACTaBiIsieTcsl B TEKCTOBOM nporieccope MS Word
¥ COJICPKUT TTOCIIEA0BATEILHOCT SKPAaHHBIX 00Pa30B OCHOBHBIX ATAIIOB BHITIOJTHEHUS 3a/1aHUSI.

Kpurepuu onieHkH Kei3-3aqaHus:

— OIpeNielIeHne COCTaBa M CO3[aHHE OCHOBHBIX CTPYKTYPHBIX KOMIIOHEHTOB CHCTEMBbI
OlepaTUBHOrO KaapoBoro ydera u ympasieHuss «1C: 3apmnata u ynpaBieHUe
HEPCOHATIOM;

— YPOBEHb BIIAJICHUS TEXHOJOTHUAMHU peanu3anuu Kaaposbix omepauuit B AUC «1C:
3apruiata u ynpaBlIeHHE IEPCOHATIOM.

OneHka 3HaHMHA, yYMEHUH, HaBBIKOB IPOBOJUTCS HAa OCHOBE OaJJIbHO-PEHTHHIOBOM

cucteMbl 70% u3 100% (70 6amioB u3 100) - BkiIag mo pe3yibTaTaM MOCENIAEMOCTH 3aHSTHH,
AKTUBHOCTH Ha 3aHATHUAX, pe3yJIbTaTaM pyOeKHOTO KOHTPOJIS, 3aIIUTHl KOHTPOJIBHOM paboThI.

Bonpocs! 1J1s1 MOATOTOBKH K ONIPOCY, KOHTPOJIbHBIC PA00ThI U Keiic-3a1a4H 110 TeMaM:

Tema 1. CTpykTypa, cocTaB u Kjiaccupukanns HHPOPMANMOHHBIX CHCTEM H
HH(POPMANMOHHBIX TEXHOJIOTUH MOJAEPKKH YIPABJIECHYECKUX pPelleHu i

1. Hudopmanus B cucTeMe yrpaBiIeHUs IEPCOHATIOM: MTOHITHE, BU/IbI, CBOHCTBA.

2. YrparieHHE YeJIOBEUSCKHUMH pecypcaMu Kak OM3HEC-TIpoIiecc.

3. HudopmanmonHas cucreMa ynpasieHHs IEPCOHATIOM.

12



4. Otansl pa3BUTUS UHPOPMAIIMOHHBIX CUCTEM U UX IBOJIOIUS.

5. KopnopatuBHbie nH()OpPMAIIMOHHBIE CUCTEMBI: COCTaB U KiIaccu(uKaIus.

6. WudopmannoHHble TEXHOJOTMH B YIPABJICHUU IMEPCOHAIOM: IMOHSITHE, OCHOBHBIE
BU/IBI.

7. WudopmannoHHBIH KOHTYp YIpPaBIEHUS IEPCOHAIOM: Ha3HAUYEHUE, CTPYKTYpa.

Tema 2. Buabl o0ecnieuenusi HHPOPMANMOHHBIX CHCTEM U MHPOPMAIMOHHBIX TEXHOJIOT Uil
ynpasjenus nepconanom. Undgopmanuonnas 6e30nacHoOCTb M 3alIMTa MHGOPMAIIUH.

1. HopmaruBHo-meroauueckoe  oOecrieueHue  HMH(DOPMALMOHHBIX  TEXHOJIOTUH
YIPaBJICHHS [IEPCOHATIOM.

2. AnmapaTHO-TeXHHUYECKOe obecrieueHrne HHPOPMAIIMOHHBIX TEXHOJOTUH YIpaBICHUS
NIEPCOHAJIOM.

3. IlporpammHoe  obOecrneueHue  HMH(DOPMALMOHHBIX  TEXHOJOTHH  yNpaBiCHUS
IIEPCOHAJIOM.

4. TlpoextupoBaHue WHGOPMAIMOHHBIX CHUCTEM YIPABICHUS MEPCOHAIOM: IIeb,
(I)&KTOpBI, MNPpUHIMIIBI, METOABI U 3TAIlbl TIOCTPOCHUA.

5. Cucrema nuHQOpPMAIIMOHHOM 6€30MAaCHOCTH: COCTaB, IPUHLHUIIBI IOCTPOCHHUS.

6. Wudopmannonnas 0e30MacHOCTh aBTOMATH3MPOBAHHBIX CHUCTEM  YIIPABJICHUS
MEPCOHAIIOM.

Tema 3. Opranuzanusi aHAJIUTHYECKOI PadOTHI CJIy:K0 ynpaBJIeHUsl IEPCOHAJIOM B
Microsoft Excel

[ToHsiTHE PIEKTPOHHON TAOJIUIIBI.

dopmatsl JaHHBIX B TAOMUYHOM penakrope Microsoft Excel.

CpenctBa 00paboTku JaHHBIX B TabnuuHOM penakTope Microsoft Excel.

Amnanutideckas paboTa ciyx0 ynpasineHus rnepcoraioM B Microsoft Excel.

KonnuecTBenHslii ananus kaapoBoro coctaBa B Microsoft Excel.

agrwpdE

Ipumepnvie 3a0auu 0151 KOHMPOILHOU PAOOMbL

1. Hcmonb3yss BO3MOXHOCTH TaOJM4HOTO penakropa Excel, BbimenuTs B IITaTHOM
pacrucaHuy COTPYAHUKOB cO cTaxeM paboTel oT 10 1o 30 mer.

2. Hcnonp3ys BO3MOXKHOCTH Tabmu4HOTO pemakropa Excel, mOArOTOBUTH OTYETHI 1O
oTJenamMm, cojepikaliue cleayromyr uHpopMmanuioo: TabenbHblii HOMep, PUO, 3aHMMaemas
JOJKHOCTh, pa3Mep CTaBKM, MPEAyCMOTPEB BO3MOKHOCTh BbIBOJIa HAa II€4aThb OTYETa IO
OpraHM3alyy B LIEJIOM U 110 K&KJOMY OTAENY B OTAECIBHOCTH.

3. Hcnonb3ys BO3MOXHOCTH TaOMMYHOTO penakropa Excel, MOATOTOBHTH CIHUCOK
COTPYIHUKOB IIEHCUOHHOI'O BO3pacTa.

4. Vcnonw3ys BO3MOXKHOCTH TabnuuyHOro pegaktopa Excel, mpeactaBuTb B BuUIE
TaOJIUIIBI Pe3yNbTaThl T€HAEPHOIO aHaIM3a KaJpOBOIO COCTaBa CTPYKTYPHBIX MOApa3eleHUN
OpraHHu3aliy 110 3aHUMAEMbIM JOJHKHOCTSIM.

5. Hcnonw3ys Bo3MoOXHOCTM Talbnu4yHoro peaakropa Excel, mpencraBute B Buze
JUarpaMMmbl  paclpelesieHHe COTPYAHMKOB 110 3aHUMAEMbIM JIOJDKHOCTSAM M YPOBHIO
00pa30BaHus 110 OPraHU3alMKU B 1IEJIOM U [0 OTJIeNIaM.

6. Hcnonp3ys Bo3MoOKHOCTM TabiamyHOTO pemaktopa Excel, moaroTtoBuTs CHmcok
COTPYAHUKOB OpPTraHU3aIMK co cTakeM padoTs oT 10 mo 35 ner.

7. Hcnosb3ysi BO3MOXKHOCTH TabIW4YHOTO penakTtopa Excel, moAroToBuTh OTYET IO
CpeHEN 3apIuiaTe COTPYAHUKOB 3a MOJIYTOJHE 110 OTAENIaM U OPTaHU3alMU B LIETIOM.

Tema 4. TexnoJsiorun padoThl ¢ peJsIIHOHHOH MoJe b0 0a3bl NaHHBIX B Microsoft Access
NpH pelieHn 32124 YIPaBJIeHUs MePCOHATIOM
1. PensunonHsle 0a3bl JaHHBIX.
2. TlnanupoBanue u KoHMUTyparnus 0a3sl 1aHHBIX B Microsoft Access..
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Hopmanu3arus 6a3er qanaeix B Microsoft Access..

Co3znmanne Tabaui B Microsoft Access..

YcranoBnenue cBsazeit Mexkay Tabnunamu B Microsoft Access.
Hcnonp3oBanue 3ampocos B Microsoft Access..

Pabota ¢ popmamu B Microsoft Access..

KoncrpyupoBanue otuetoB B Microsoft Access.

NG~ W

Ipumepnvie 3a0auu 015 KOHMPOILHOU PAOOMbI

1. Ha 6a3e nannbix Access B Tabnuie «llItaTHoe pacnucanue» paccuuTaTh MECSUHBIH
(doH] O1UIaTHI TPYyJA COTPYIHUKOB.

2. Ha 6a3e nannbIx Access MOJATOTOBUTH CIIHMCOK COTPYAHUKOB OPTaHU3AlUU CO CTaXKEM
paboter ot 10 1o 35 ner, comepkamuii CienyroNyo nHGOpMaIHIo: ToIpa3aciieHue, TabeTbHBIN
HoMmep, PO, 10KHOCTH, pa3Mep CTaBKH.

3. Hcnonp3ys ©6a3y nanHbix Access «lllraTtHoe pacnucanue», co3gatb Qopmy,
collepKallylo cienyromyro uHbopMaiuioo: TabenbHbli HOMep, DPUO, momKHOCTH, pazMep
3aHUMAEMOM CTaBKU. BbpIIeIUTh B HEH COTPYAHUKOB, 3aMEILAIOIINX ITOJHYIO CTABKY.

4. Ucnonb3ys 06azy nanHbix Access «llltatHoe pacnucanue», co34aTh OTYET,
COJIepIKAIIIH CIEeTYIONYI0 HH()OPMAIHIIO 110 KaJIPOBOMY COCTaBY OpraHHU3alUU: TOpa3ielieHue,
pykoBoautens mnoapaszaenceHus, DOUO, tabenbHBIE HOMEp, 3aHHMaeMasi JIOJDKHOCTb, pa3Mmep
CTaBKH, CTaX.

5. Ucnonw3ys 6a3y nmanubeix Access «llltaTHoe pacmucaHue», MOATOTOBUTH OTYET IO
pe3yibTataM TIEHIEPHOIO aHajlu3a KaJpoBOTO COCTaBa CTPYKTYPHBIX IOJpa3AeieHU
OpraHU3aIUH 110 3aHUMAEMbIM JOJHKHOCTSIM.

Tema S. UHTEepHeT-pecypchl 1Sl pelieHUs 3a1a4 YIPaBJIEeHUs IEPCOHATIOM

1. TlouckoBbIE CHCTEMBI: OpraHu3amus HWHOOPMANMOHHOTO TPOCTPAHCTBA U
0COOEHHOCTH MOMCKA.

2. VuTepHeT-Bepcuu CreUaTN3UPOBAHHBIX CIIPABOYHBIX CHCTEM.

3. HHutepHeT-pecypchl pecypchl CIyXO yIpaBieHHUs [E€pCOHAIOM IpU Hoadope
IepCoHaIA.

4. VHTepHeT-pecypchl pecypchl B3aMMOJEHCTBHS CIEHUAIUCTOB CIYyXO YyHpaBieHUs
IIEPCOHAIIOM.

5. HHTepHeT-pecypchl pecypchl Cly:KO YHpaBieHUs MEepCOHANOM IMpH (HOpPMUPOBAHUU
poheccuoHaIbHON Kapbephl.

Tema 6. UndopManiuOHHbIE TEXHOJIOIMH KOMILIEKCHOM OLIEHKH IEePCOHAJIa
Moenb JOKHOCTH B HH(OPMAIIMOHHOM KOHTYpPE YIpaBJIEHUS IEPCOHAIOM.
CrpykTypa MOJI€NH JOIKHOCTH.

OcHoOBHBIE TIpUEMBbl (OPMHUPOBAHUS MOJIENH JTOJIKHOCTH.

[Ipumenenns koHuenuu P. AmMTxayspa B cCTEME OLIEHKH IIEPCOHAIIA.

el e

Tema 7. AHAJIM3 IPOrPaAaMMHOI0 o0ecrniedeHusI MO/AePKKH YIIPaBJIeHYeCKUX pelleHnii B
cepe ynpasJiieHUs1 IEPCOHAIOM
1. [lpuknanHble mporpamMMbl AJisl YIIPaBICHUS IEPCOHATIOM.
2. OYHKUMOHAJbHbIE  KOHTYPbl ~ aBTOMATU3UPOBAHHBIX  CHUCTEM  yIPaBJICHUS
IIEPCOHAJIOM.
3. Knaccuduxanus aBTOMaTU3MPOBAHHBIX CHCTEM YIPABJICHUS EPCOHATIOM.
4. YpOBHU aBTOMATHU3ALUU JIEATEIBHOCTH CIYXkO0 yIpaBlIeHUs IEPCOHATIOM.
5. ApXHUTEKTypa IpOrpaMMHOT0 KOMIUIEKCA YIPABICHHS TEPCOHATIOM.

Tema 8. KommniiekcHbie HH(pOpMannoOHHBIEe cHCTeMbl yripasJeHus: nepconaiom (HRM-
CHCTEMBI)
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1 Buasl aBTOMaTH3MPOBAHHBIX HMH(OPMAIIMOHHBIX CHCTEM YIPABIEHUS NEPCOHAIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

2 OyHKIMOHAJIbHBIE BO3MOXHOCTH WH(GOPMAIMOHHBIX CHCTEM B cepe ymnpaBiIeHUS
[IEPCOHAJIOM.

3 KonuentyanbHble TOIXO0bI K aBTOMATH3AIMH CITY>KO YIIPaBIIEHUS IEPCOHAIOM.

4 TIpuHIUIBI BEIOOpA MPOTPAMMHBIX MTPOAYKTOB JUIS peau3aiy (pyHKIUHA yrpaBiIeHUs
MEPCOHAIIOM.

Tema 9. Cucrema onepaTuBHOr0 KaJapoBoro yuera u ynpasJjenus «1C: 3apmiara u
ylpaBJieHHe NEePCOHATOM»

1. «IC: 3apmmara W yhnpaBieHHE  IIEpCOHAIOM» B O0IEM  KOHTYype
aBTOMAaTU3UPOBAHHBIX CUCTEM YIIPABJICHUS OpraHu3alueH.

2. OyHKUMOHAJIbHBIE BO3MOKHOCTH «1C: 3apruiata v ynpaBiieHUE IEPCOHATIOM).

3. CnpaBounuku B «1C: 3apruiata u yrpaBiieHHE IEPCOHATIOM»: COCTaB, HA3HAYCHHUE.

4. OcHOBHbIE dTalbl HAaCTPOMKM CHCTEMBl OINEPAaTMBHOIO KaJpOBOIO ydeTa U
ynpasnenus «1C: 3apmiara u yrpaBieHHE IEPCOHATIOM.

5. OpraHuszanus KajJpoBOro ydeTa B CHUCTEMbl OINEPATHBHOIO KaJpOBOTO ydeTa U
ynpasieHus «1C: 3apmuiara u yrpaBieHUEe IEPCOHAIOM.

6. CepBuchHble Bo3MOxHOCTH «lC: 3apminata M yOpaBiIeHHME IE€PCOHATIOM» IS
Pa3IUYHBIX Py pabOTHUKOB.

Ketic-3a0aua:

B opranmsanuu cosmaercs HOBOE CTPYKTypHOe mnozpasjeneHue. Heobxonumo BHecTu
U3MEHEHUs B IITaTHOE PAaCIMCaHUE U 3allOJHUTh BaKaHTHBIE TOJKHOCTH U3 YHUCIIA COTPYIHUKOB,
paboTarouMX B OpraHU3aliy, a TAaKKe HaXOAAIIUXCS B PE3EPBE.

Tema 10. Buomerpuueckue U HelipoceTeBbIe TEXHOJIOTHH
B J1eSITeJIbHOCTH CJIYK0 yIpaBJieHHs NePCOHATIOM
1. TlpumeHeHue OMOMETPUUYECKUX TEXHOJIOTUN B CUCTEME YIPABJICHHS TIEPCOHATIOM.
2. Opranmzanus nepcoHU(PUIMPOBAHHOTO Yy4yeTa pabodyero BpeMeHH Ha 0aze
oromerpuueckoii cucremsr Bio Time.

3. buomerpuueckas cucrema yueta padbouero Bpemenu Simple WTC.
4. BO03MOXXHOCTH TPUMEHEHUSI HEHPOCETEBBIX TEXHOJOTHUN B YIIPABICHUH TIEPCOHATIOM.
5. IIpouecc oOyuenus HelfpoceTu.
6. IlpuMeHeHHME HEUPOCETEBBIX TEXHOJIOTHIA IPH MOAO0pPE MIEPCOHAA.

JI1s1 caMOCTOATEIbHOM MOATOTOBKHM K 3aHSAITHAM CTY/AEHTAM Mpeasiaraercs U3y4uTh
cje1yloLue TeMbl:
®3 «O0 unpopmanyu, THPOPMAITMOHHBIX TEXHOJIOTHSIX U 3aIIUTE HH(POPMALTUN.
Bunst kaapoBoit nHGoOpMaum.
VYnpaBieHYecKHe PEICHHs B CUCTEME YIIPaBIICHHS TIEPCOHATIOM.
Wndopmanmonnas cucrema.
HNudpopmannoHHas TEXHOIOTHS.
TexHuueckoe obecrieyeHue CiIyK0 yIpaBiIeHUs IEPCOHATIOM.
Nudopmarnmonnoe obecniedeHne ciryx0 yrmpaBieHuUs: IEPCOHATIOM.
MaremaTtrueckoe oOecrieueHue CIy:K0 yrpaBiIeHHs IEPCOHATIOM.
[IporpammHuoe obecreueHne Ciryx0 yrpaBiaeHuUs IEPCOHATIOM.
0. Mudopmarnmonnas 6ezonacHocts. MH(OpMaIIOHHBIE YTPO3bI.
11. Cranpaptsl kagectBa CO 9000.
12. BBonx u penaktupoBaHue AaHHbIX B Microsoft Excel.
13. CpenctBa o6pabotku maHHbIX B Microsoft Exce.
14. Pabota ¢ popmynamu u pynkusmu B Microsoft Exce.
15. Copanble Tabmuiiel u quarpamMmbsl B Microsoft Exce.

RBoOoo~Nooa~wONE
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16. OcHoBHBIEC BUBI OpraHU3aIuy 0a3 JaHHBIX.

17. Opranuzanus paboThI ¢ pesIIIMOHHBIMU Oa3zamu JaHHBIX B Microsoft Access.

18. Buasl 3anpocos B Microsoft Access.

19. Pa6ora ¢ popmamu B Microsoft Access.

20. Koncrpyuposanue oruetoB B Microsoft Access.

21. Buapl HIOMCKOBBIX CUCTEM: KaTaJIOTH, HHICKCHBIC, BU3YallbHbIC, CEMAaHTHUECKUE U
METarOUCKOBBIE CUCTEMBI.

22. SI3BIKM 3aIIPOCOB B MH/IEKCHBIX MIOMCKOBBIX CHCTEMAaX.

23. Opranuzanus 1 agpecanus HHTEpPHET IPOCTPAHCTBA.

24. CrpaBOYHO-TIOUCKOBBIE CUCTEMBI B JICSITEILHOCTH CIEIIHAINCTOB 110 YIPABICHUIO
MEPCOHAIIOM.

25. ABTOMaTu3anus MpoIeaypsl OIIEHKH IepCOHaa.

26. Mogenb JOMKHOCTH B CHCTEME OLIEHKH MepCOHaa: CTPYKTypa, CloCoObI
dbopmupoBaHUs.

27. Konnermus P. AmTxayapa.

28. Nndopmaruzanus ciryK0 yrnpaBiIeHUs IIEPCOHATIOM.

29. ApxuTeKTypa NporpaMMHOI0 KOMIUIEKCA YIPaBIECHUS IEPCOHATIOM.

30. OO6s3aTenbHBIC CBOMCTBA MPOrPAMMHOTO KOMIUIEKCA TOICPIKKH CITY>KO YIpaBICHUs
MEPCOHAIIOM.

31. OyHKIMOHATBHBIE MTOJACUCTEMBI YIIPABJICHUS TIEPCOHATIOM.

32. Buzapl aBTOMaTU3UPOBAHHBIX MHPOPMAIIMOHHBIX CHCTEM YIPABJICHHS IEPCOHATIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

33. CpaBHHUTENBHBIN aHATU3 ABTOMATU3UPOBAHHBIX WH()OPMALIMOHHBIX CUCTEM
yIIPaBJICHUS TIEPCOHAIIOM.

34. Konduryparnus nporpammuoro komiiekca «1C: 3aprnaTa u ynpasieHue
MIEPCOHAIOM.

35. OOmias xapakTepUCTUKa MPOrPaMMBbI: KaJAPOBBIN yUeT, yueT pabodero BpeMeHH,
pacder u y4er 3apabdoTHO# miaTel, pacdet u yueT HJ{DJI u cTpaxoBBIX B3HOCOB.

36. buomMerpuyeckue napameTpsbl.

37. OcHOBHBIEC 001aCTH IPUMEHEHHUS] OMOMETPUIECKUX TEXHOJIOTHIA B CHCTEME
yTIpaBJIEHUS IEPCOHAIIOM.

38. Cozmanue M pa3BUTHE HEHPOCETEBBIX TEXHOIOTHH.

39. OcCHOBHBIE IPUHIUIBI HEHPOKOMITBIOTHHTA.

40. Mopenp HCKYCCTBEHHOTO HEMpOHa.

4.3 OueHouHbIe CpeACTBa AJiA IPOMEKYTOUHOU aTTECTALIUH.
4.3.1. TlepeueHb KOMMOETCHIM C yKa3aHHWEM JTamoB HMX (OPMHUPOBAHMS B MpoOIECCe

OCBOEHUS 00pa3oBareabHON nporpamMmbl. [lokazarenu u KpuTepur OLEHUBAHUS KOMIIETEHIUH C
Yy4€TOM 3Tana ux GOpMHUPOBAHUS

Kon HaumenoBanue Kon srana HaumenoBanue sTana

KOMIIeTEeHI| | KOMIIeTeHIIUH OCBOEHMA OCBOEHMS KOMIIeTeHIMH

101 KOMIIeTeHIIUH

OIIK-2 CriocobeH ocylecTBIATh OIIK-24 Crnioco0eH ocyecTBIATh
cbop, 06paboTKy M aHATN3 cbop, 00paboTKy U aHATU3
JAHHBIX ISl pEIICHNUs 3a/1a4 JTAHHBIX C TIOMOIIIBIO
B cepe ympaBieHus aBTOMATH3MUPOBAHHBIX
EePCOHAIOM CHCTEM

OIIK-5 Cnioco0eH UCToab30BaTh OIIK-5.3 CnocoGHOCTH B TIpoliecce
COBpPEMEHHbIE npodeccuoHanbHOM
WHPOPMAIOHHBIE JIeSITETTHHOCTH TPUMEHSI T
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TCXHOJIOTHUH U MPOTrpPpaMMHBIC I/IH(l)OpMaLII/IOHHO-

CPEJICTBA TIPU PEIICHUN KOMMYHHKAITHOHHBIC
po(heCCHOHATBHBIX 3a7a4 TEXHOJIOTUU

[TKo OC-4 | CnocoOeH BecTH KaapoBOe 1Ko -4.4 Cnoco0eH BecTH
JEIOTIPOU3BOJICTBO U KaJ[poBOE
OpPraHW30BBIBATH APXHUBHOE JICIIONTPOU3BOJICTBO ,
XpaHEHUE KaJpOBbIX MPUMEHSTh OCHOBBI
JIOKYMEHTOB B COOTBETCTBHH KaJIPOBOM CTaTHCTUKH C
C JEUCTBYIOLIMMH HCTIOJIb30BaHNE
HOPMATUBHO-TTPABOBBIMHU UH(OPMAIMOHHBIX
aKTaMH, 3HaTh OCHOBBI TEXHOJIOTHI

KaJ[pOBOM CTaTUCTUKH,
COCTaBJIISITh KaJJpOBYIO
OTYETHOCTb, 00ECTIEUUTh
3alUTy NEPCOHAIBHBIX
JTAHHBIX COTPYIHUKOB

4.3.2 TunoBble OIIEHOUYHBIE CPEICTBA

Bomnpocs! k 3x3aMeny

WNHpopmanoHHbIN KOHTYpP YIPaBJIEHUS IEPCOHAIIOM.
@DyHKIMOHATbHBIE [TOJICUCTEMBl B CUCTEME YIPaBJIEHUS IEPCOHAIOM.
OcHOBHBIE CBOMCTBAa SKOHOMHUYECKON HHPOPMAIIMH 110 YIIPABJIEHUIO IEPCOHATIOM.

4. Omepanuu 10 pealu3alydyd 3a7ad  YOPABJICHUS IEPCOHAIIOM B  YCJIOBHSX
UCIOJIb30BaHUS MH()OPMAIIMOHHBIX TEXHOJIOTHH.

5. OcHOBHBIE 3J€eMEHTH HWH(POPMAIMOHHOTO O0ECIEYEeHUsI CIYKO  yIpaBICHHS
HEPCOHAJIOM.

6. IlIpomecc napopmaruzamuu c1yk0 yrpaBIeHUS TIEPCOHATIOM.

7. IIporpammHoe obecnieueHue Ci1yk0 yrnpaBiIeHHs IEPCOHATIOM.

8. Texuuueckoe oOecreYeHNEe CUCTEM YIIPABIICHUS TICPCOHAIIOM.

9. OcHOBHBIE 3Tamnbl NPOEKTHUPOBAHUS CUCTEMbl HMH(OPMAIIMOHHOIO OOeCHeueHHs
yIpaBJICHUS IEPCOHATIOM.

10. OcHOBHBIE YPOBHU aBTOMAaTHU3AlUU CITY>KO yIpaBJIeHUs IEPCOHAIOM

11. ®yHKUMOHANBHBIE KOHTYPHI HHOOPMALIMOHHBIX CUCTEM YITPABJICHUS IEPCOHATIOM.

12. Apxurtektypa nporpaMMHOI0 KOMILIEKCa YIPABJICHUS IEPCOHATIOM

13. OcHOBHBIE CBOWCTBA MNPOTPAMMHOTO KOMIUIEKCA IOMJCPKKH  YIPABICHHS
[IEPCOHAJIOM.

14. Knaccugukanusi aBTOMaTU3MPOBAHHBIX CUCTEM YIIPABIEHUS IEPCOHAIOM

15. ®ynkuuonansueie ypoBuu HRM cucrem.

16. Knaccugukaius aBTOMaTH3UPOBAHHBIX CUCTEM YIIPABIICHUS ITEPCOHATIOM.

17. ABTOMaTH3UpPOBaHHbIE CUCTEMBI KaJIpOBOTO JIEIONPOU3BO/ICTBA.

18. «1C: 3apmara W ymnpaBieHHE NEPCOHAIIOM» B OOIIEH CcHUCTEME YIpaBICHUS
HPENPUATHEM.

19. ®yHKIMOHATBHBIC BO3MOKHOCTH «1C: 3apruiata u yrpaBJieHHE TIEPCOHATIOM).

20. OcHOBHBIE BBl CHPAaBOYHUKOB, IpuMeHseMblx B «1C: 3apriara u ynpaBieHHe
MIEPCOHAIOM.

21. Anroputm pabotsl B cucteme «1C: 3apriara u ynpaBieHHe IEPCOHAIOM.

22. HavanpHas HacTpoiika nporpamMmbl «1C: 3apriiaTa u yrpaBieHHUE TEPCOHATIOM.

23. CnpaBouynuk «Pusnueckue nuna» B cucteme «l1C: 3apruiata u  ynpaBiieHHE
MIEPCOHAIIOM»: Ha3HAYEHUE U MpaBuia 3al0IHEHHUS.

24. CnpaBoyHuk «COTpyAHUKH opraHuzanumn» B cucteme «1C: 3apmnaTa u yrnpaBiieHue
MIEPCOHAIIOM»: Ha3HAYEHUE U MpaBuja 3al0JTHEHHUS.

wnh e
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25. Oynknuonan cucrembl SAP HRMS.

26. Onenka >(QQEeKTUBHOCTH BHEAPEHHsS aBTOMATU3MPOBAHHBIX CHCTEM YIPABICHHS
MEPCOHAIIOM.

27. TlepcnextuBHble HanpasiaeHus pazsutust HRM cucrem.

28. KopnopatuBHbIE CHCTEMBI 00YYCHHS TIEPCOHAIA.

29. Buomerpudeckue CUCTEMBI yueTa padouero BpeMeHH.

30. DkcmepTHbIE CHCTEMBI B aBTOMATHU3allMM JIEATEIbHOCTH CIYXO yIpaBiIeHUS
NIEPCOHAJIOM.

31. HeiipocereBble TEXHOJIOTUU B ACATEILHOCTHU CIIYKO yIpaBIeHUS IEPCOHATOM.

32. VHTepHET-TEXHOJIOTUH B YIIPABICHUH ITEPCOHATIOM.

33. IIpodeccrorpamMmma AOIHKHOCTH: MOHATUE, CTPYKTYpaA U IpaBuiia GOPMUPOBAHHUS.

34. OcHOBHBIC HaIpaBlICHUs MPHUMEHEHHUs MPO(EeccCHorpaMM B JAEATEIBHOCTH CIIYKO
yIpaBICHUS MIEPCOHATIOM.

35. OcHoBHBIE Ipodeccuorpaduyeckre METOAbI.

36. OcHOBHBIE THIIBI TPOGECCHOTPAMM.

37. Meromonorndeckue MPUHIIMITEI pa3padoTKu mpodeccuorpamm.

38. AnropuTm npoBeneHHUs aTTecTanuu rnepcoHana B cpeae SPPUR.

39. buomerpuueckas cuctema Bio Time: nmpeanasHaueHre, OCHOBHBIC MOTYIIH.

40. OcnoBuble npeumyiectBa BHeapeHuss COJ] u ECM-cucrem.

IIpakTHYeckne (MpUMepHbIE) 321aHUA K IK3AMEHY

1 Hcnonp3ys BO3MOKHOCTH (pOpMATHpOBaHHUS TEKCTa Ha 0a3e NPUMEHEHHUS CTUJIeH
oopmieHus, pa3METUTh OTYET O paboTe KaJpoBOM CIyXObl 1 pabOThl C HUM B pEXUME
CTPYKTYpbl JOKyMeHTa. COXpaHUTh MOJYYCHHBIH JOKYMEHT, MPEIyCMOTPEB BO3MOKHOCTh
BHECEHHE U3MEHEHUH B OT/IE/IbHbIE pa3/ieibl TEKCTA.

2 Ha 06a3e mpencraBieHHBIX (OPMBI MPHKa3a W CIUCKA COTPYJHHKOB OpTaHU3AINH
HOJrOTOBUTH NEPCOHANIBHBIE MPUKA3bI O IPHEMe Ha padoTy Ul KaX/10T0 COTPYIHHUKA.

3 Ha 0a3e ordera o paboTe KagpoBOW cIyXObl OpraHU3aIMH TPOJIEMOHCTPUPOBATH
BO3MOXHOCTH KOJIJIEKTUBHOH palbOThl € JIOKYMEHTOM: pPEXUM TIJIaBHOTO U BIIOKEHHOI'O
JOKYMEHTa, CpaBHEHHE pa3JIMYHBIX BEPCUH ITOKYMEHTA, OpPTraHU3alis pPa3IHMYHBIX DPEKHMOB
JIOCTYTA K TEKCTY JOKYMEHTA.

4  Hcnonp3ys BO3MOKHOCTH TabimuHOTO pemakropa MS Excel, moaAroToBUTh OTYETHI
[0 OTJZIeNaM, coJepXallue cleayrolyo nHpopmanuoo: TadenbHelii Homep, PUO, 3aHMMaemas
JOJDKHOCTB, pa3Mep CTaBKH, NPEAYCMOTPEB BO3MOXHOCTh BBIBOJA Ha I€4aTh OTYETa IO
OpraHu3aliK B LEJIOM U IO KaXIOMY OT/AENY B OTAEIbHOCTH.

5 Hcnonb3ys BO3BMOXKHOCTH TabimyHOro pemakropa MS Excel, moarotoButs crimcox
COTPYAHUKOB IIEHCHOHHOT'O BO3PACTa.

6 Hcmonb3ys Bo3MOkHOCTH TabimmuHoro pemaktopa MS Excel, onpexenuts cpemnuit
BO3PACT COTPYIHUKOB B KaXKI0M CTPYKTYPHOM IOJpa3IeIeHUH OpraHu3aluu.

7 Hcmonb3yss BO3MOXHOCTH TaOmu4yHOro pemakropa MS Excel, mpoBectn anamm3
IOPUYUH YBOJIBHEHHSI COTPYJHHMKOB M3 OpPraHU3allMy B KaXIOM CTPYKTYPHOM MOApa3/e/ICHHH.
Pe3ynbpTathl MpencTaBUTh B BUE CBOJHON JHArpaMMEI.

8 Hcnonb3ys Bo3MOXKHOCTH TabimuuHoro penakropa MS Excel, mpeacraButs B BHIE
TaOJUIIBI Pe3yNbTaThl TEHACPHOTO aHAIHM3a KaJpOBOTO COCTaBa CTPYKTYPHBIX IOApa3ieieHHUMA
OpraHu3aIUH 110 3aHUMAEMbIM JTOJDKHOCTSIM.

9 MHcnonb3ys BO3MOKHOCTH TabimuuHOro penakropa MS Excel, mpeacraBute B BHJE
JMarpaMMbl  paclpelielieHue COTPYIHHMKOB IO 3aHHMAeMbIM JIOJDKHOCTSIM M YPOBHIO
00pa30BaHus 110 OPraHU3aLMU B LIEJIOM U 10 OTIEJIaM.

10 Hcnonw3yst Bo3MoxHOCTH TabiauuHOro penakropa MS Excel, onpeaenuts pazmep
3apabOTHOM TUTATHI C YI€TOM HAYMCIICHUSI OOHYCOB 3a CTa)X paOOTHI B OpraHU3aIHH.
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11 Hcmonw3ys BO3MOXKHOCTH TabmuuHoro penakropa MS Excel, mo pesynbratam
OLIGHKH YPOBHS TPOQPECCHOHATHHON KOMIETEHIIMH COTPYIHUKOB OIPENeNUTh Hauboiee
MOJIXOAIIET0 KaHAUIaTa JIJIs 3aMEIleHNs] BAKAHTHOM JTOJKHOCTH.

12 Wcnonw3ys BO3MOXKHOCTH TaOmuuHOro pemaktopa MS Excel, mo pe3ynpraTtam
OLICHKH YpPOBHS TNPO(PECCHOHANBHON KOMIIETEHIIMH COTPYIHHKA OMpeAeNuTh Haubosee
MOIXO/IAIIYIO JOJDKHOCT M3 UMEIOUIMXCS B OPTraHU3aluy BaKaHCHA.

13 Ucnonwsys 6a3y manHbix MS Access «llltatHoe pacmmcanue», co3aatrh (opmy,
COJIEpIKalIyI0 CIEeNYIONIyl0 uHpopMaluio: TabenbHbId HOMep, DPHO, MomKHOCTH, pazMep
3aHUMaeMoi cTaBky. BbIenuTh B HEll COTPYAHHUKOB, 3aMEIAIOLINX MTOJIHYIO CTaBKY.

14 HWcnonw3yst 6a3zy manabeix MS Access «llltatHoe pacmucanue», co3laThb OTYET,
coJleprKallil cieayrolryro HHPOPMAIUIO MO KaJIPOBOMY COCTaBY OpPraHU3alluU: MOApa3/IeseHue,
pykoBonutens noapasaencaus, PUO, TabenbHBIE HOMEp, 3aHUMaeMasi JOJDKHOCTb, pa3Mep
CTaBKH, CTaX.

15 Hcnonw3ys 6a3y ganabix MS Access «llltatHoe pacmucanue», MOJTOTOBUTH OTYET
Mo pe3yiabTaTaM TEHJEPHOIO aHajh3a KaJpOBOIO COCTaBa CTPYKTYPHBIX MOJpa3AeiieHuit
OpraHu3aINH 110 3aHUMAEMBIM JTOJHKHOCTSIM.

16 Ha O6a3e cmpaBOYHBIX MAaTE€pUAIOB [Js CHOYXKO yIpaBiICHHS MEPCOHAIOM,
NPEICTAaBICHHBIX B ceTH VHTEpHET, MOArOTOBUTH CIIHCOK METOAWYECKHX PEKOMEHIAIMHA JUIs
MPOBEJICHUS aTTECTAIlUU IEPCOHANIA.

17 Ha 6aze AUC 1C 3I1 u YII opopMuTh nmpremM COTPYAHHKOB HA PaboTy.

18 Ha 6aze AWC 1C 3I1 u YII opopMuThs npuemM cOTpyaHHMKA OpraHU3alUU Ha paboTy
110 BHYTPEHHEMY COBMECTHUTEILCTBY.

19 Ha 6aze AMC 1C 3II u VYII co3mate HOBOE CTPYKTYpHOE MOApa3/ieieHUe B
opraHu3aii U O(GOPMUTH TEPEBOA COTPYAHHKOB W3 APYrHX NOJpa3JelieHH BO BHOBb
CO3IaHHOE TMOpa3IeTICHHE.

20 Ha 6a3e AUC 1C 3I1 u YII BHECTH H3MEHEHUS B IITATHYIO CTPYKTYPY OpPTaHU3aIIH.

IIxaJja oueHUBaAHUA

OueHovHbIC CpeAcTBA NMPOMEKYTOYHOH ATTECTAMM IIPEJOCTABIAETCS B JTOCTYIHON
dbopme

A JIMI ¢ HAPYLIEHUsIMM 3PeHMsi: B YCTHOH ¢opMme win B ¢GopMe 3IEKTPOHHOIO
JOKYMEHTa C  YBEJIMYEHHbIM IMIPUPTOM C  HCIOJIB30BAHUEM  CIIEHUATM3UPOBAHHOTO
IPOTPaMMHOT0 00eCIeYeHHS

A JIMI ¢ HApPYWIeHUusIMU cjyXa: B re4yatHoil ¢opme mwin B ¢Gopme 3UIEKTPOHHOIO
JIOKYMEHTA.

AJISl JIML ¢ HAPYLIEHUSIMH ONOPHO-IBHMIaTeIbHOIO annapara: B YCTHOW ¢opme WiH
neyatHoi hopme uiH B (popMe EKTPOHHOTO TIOKYMEHTA.

OneHka 3HaHWM, yMEHUN, HABBIKOB IPOBOJUTCS HA OCHOBE OaIbHO-PEUTHHIOBOU
cuctemsl: 30% u3 100% (umu 30 6amnos u3 100) - BKIag B UTOTOBYIO OLICHKY 110 pe3yJbTaTaM
MIPOMEXYTOUYHOU ATTECTALlUH.

IIpu oueHuBaHMM OTBeTa OOYyYaIOLIErocs B XOJ€ MPOMEXYTOUYHON aTTECTallud MOXKHO
ONMPATHCS Ha CIEAYIOIINE KPUTEPHUHU:

b Kputepuii onieHkn

19



bI

O6yanOIHHﬁCﬂ MMOKa3bIBa€T BBICOKUI YPOBCHb KOMIICTCHTHOCTH,

3HaHMS MPOrPaMMHOIO Marepuana, Yy4eOHOHM, NepuoAMYEecKOH U

MOHOTpaUUECKON JUTEPATYPHl, 3aKOHOJATEIHCTBA W MPAKTUKU €ro

MNPUMCHCHUA, PACKPLBIBACT HC TOJBKO OCHOBHBIC IIOHATUA, HO U

aHAJTM3UPYeT MX C TOYKM 3PEHHUs pa3IM4YHbIX aBTOpoB. OOyuarommiics
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IIOKa3bIBACT HE TOJBKO BBICOKMH YPOBEHb TEOPETUYECKUX 3HAHUH, HO U

BUJUT MEXKIUCIUIUTMHAPHBIE CBs3U. lIpodeccmoHanbHO, TPaMOTHO,

IMOCJICAOBATCIIbHO, XOPOIIHMM S3BIKOM UYCTKO H3JIara€t Marcpuall,

apryMEHTHPOBaHHO  (OpPMYIMpPYeT BBIBOJBL. 3HaeT B  paMKax

THEDORAHUN K HATTNARITEHWIO U TIOMIITH TONTOTORKW RaKOHOTATEITRHO-

O6yanOIHHﬁCﬂ IIOKAa3bIBaACT I[OCTEITO‘IHLIIZ YPOBCHb KOMIICTCHTHOCTH,

3HAHUS MaTEpUaAIOB 3aHATUN, YUeOHOH M METOAMYECKON JIMTepaTyphl,

3aKOHOJAATCJIBCTBA M IIPAKTHUKU C€ro INPHUMCHCHUS. YBepeHHO 151

HpO(i)eCCI/IOHaIII)HO, I'paMOTHBIM A3BIKOM, SCHO, YCTKO H IIOHATHO

usjgaract COCTOSIHHEC n CYTb BoOIIpoca. 3HaeT HOpMAaTUuBHO-
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3aKOHOAATCIIbHYIO W IMPAKTUYCCKYIO 633}’, HO IIpU OTBCTC OOIIYCKACT

HECYLIECTBEHHbIE  IOTPEIIHOCTH. OOyuvaromuiics  MOKa3bIBaeT

JIOCTaTOYHBIM  ypOBEHb MNPO(PECCUOHANBbHBIX 3HAHUH, CBOOOTHO

ONepUpyeT NMOHATUAMU, MCTOAAaMHU OUCHKHU INMPUHATHUA peHleHPIfI, HUMECT

MNpEaACTaBJIICHHUEC: O MCKIUCHUIUIMHAPHBIX CBA3AX, YBA3BIBACT 3HAHUA,

IMMOJIYYCHHBIC npu HN3YUCHUU Pa3IMYHBIX JUCITUITIINH, YMECT

AHAIIM3UPOBATE HNPAKTHYCCKHUEC CHUTyallMM, HO JOIIYCKACcT HEKOTOPLIC

MOrpCIIHOCTH. OtBer MNOCTPOCH JIOTUYHO, MAaTCpUaJl H3JIaractcs

XOpOLIUM A3BIKOM, IIPUBIIEKAETCS UH(POPMATUBHBIN u
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IMOrpCIIHOCTH. BOHpOCBI HC BBI3BIBAIOT CYIICCTBCHHBIX 3anyI[H€HHI>'I.

OOyyaromuiics MOKa3bpIBAET JOCTATOYHBIE 3HAHUSI MATEPUAIIOB 3aHIATUH,

HO TIIpU OTBCTC OTCYTCTBYCT [HOOJUDKHAA CBA3b MCXKAY aHAJIU30M,

apFYMeHTaHHeﬁ U BbhIBOJaMu. Ha mocTaBlieHHBIE YjleHAMH KOMHCCHUH

BOIIPOCHI OTBCYACT HCYBCPCHHO, AOIIYCKACT MOrpCIIHOCTH.

OOyyaromuiicss BiageeT NPAKTUYECKUMHU HABbIKAMH, IPUBJIEKAET

WUTIOCTPaTUBHBIA MaTepuall, HO YYBCTBYET ce0si HEYBEpPEHHO Ipu

aHaJIn3¢  MCKIUCHUIINIMHAPHBIX cBsa3eil. B oTBere He Bcerma

MNPUCYTCTBYCT JIOTWMKA, AapPrymMCeHTbI [PUBJICKAIOTCA HCEAOCTATOYHO
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Beckue. Ha mocraBiieHHBIE BOIPOCHI 3aTPYIHAETCS C OTBETaMHU,

IIOKa3bIBACT HEAOCTATOYHO I‘Hy60KI/Ie 3HaHHA.

OOyuaronuiics TMOKa3bIBaeT ciadble 3HAHUS MaTEPUANIOB 3aHATHH,

y‘le6H01>i JINTCPATYPBhI, 3aKOHOAATCIIbCTBA U MIPAKTUKH €TO NPUMCHCHUS,

HU3KUH YPOBCHb KOMIICTCHTHOCTU, HCYBCPCHHOC U3JIOKCHHUEC BOIIPOCA.

OOyyaromuiicss MOKa3bIBaeT claOblii YpPOBEHb MMpodeccrnoHaTIbHbIX

3HAHUM, 3aTPyNHSIETCS IpPU aHaIM3€ IpakTHYeckux curyauuid. He

MOKCT IIPUBCCTHU IPHUMEPHI U3 peaanofI IIPpAaKTHUKHU. HeyBepeHHo 151

JIOTUYCCKU HCIIOCIICAOBATCIIBHO H3JIaraCT MaTcpuall. HCHpaBI/IJIBHO
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[Ikana nmepeBosa U3 MHOT00AIbHOW CUCTEMBI B TPaAULMOHHYIO

- o0ydaronieMycsi BBICTABIISACTCS OLCHKA «HEYAOBIECTBOPUTEIBLHO» €CIH OOYYaIOMIUHCS
HaOpan menee 50 6amos,

- OICHKa «yIOBJICTBOPUTEIHHO» BBICTABISCTCA IPU YCIOBHH, €CIH OOYJarOIIHiCs
Habpan ot 50 1o 65 Gaos;

- OLIEHKA «XOPOII0» BBICTABISIETCS NIPU YCIOBHH, €CIIM oOydaromuiics Hadpai ot 66 10
75 6amnos;

- OLIEHKA «OTJIMYHO» BBICTABJISIETCS MPU YCIOBHH, €CIIM oOydaromuiicss Habpai ot 76 10
100 Gamnos.

100 6aynnoB BHICTAaBIISETCA IPU YCIOBUM BBIIOJHEHUS BCEX TpeOOBaHMM, a TakkKe Mpu
00s513aTeIbHOM NPOSIBICHUH TBOPYECKOTO OTHOIIGHUS K IpeIMeTy, YMEHUH HaXxOAuTb
OpUTHMHAJIBHBIEC, HE COJAEp)KaIIMecs B y4eOHHMKAaX OTBETHI, YMEHHUH padOTaTh ¢ MCTOYHHKAMH,
KOTOpBIE COJEPXKATCS JOMOJHUTENIFHON JIMTEpaType K Kypcy, YMEHHH COCIUHSTH 3HAHHA,
MOJTy4YECHHBIC B JAaHHOM KypCe CO 3HAHUSAMU JPYTUX JUCIHUILINH.

Pe3ynpraT cmaum Sk3aMeHa, BHOCHUTCS B JK3aMEHAIIMOHHYIO BEAOMOCTh U 3a4ETHYIO
KHIKKY. OlIeHKa «HEYyTOBIECTBOPHTEIHHO» MPOCTABISETCS B BEIOMOCTH.

4.4. Meronuueckue MaTepuaibl

[TpomexxyTouHast arrecTanys IO IUCLMIIMHE OCYILECTBIISETCS B COOTBETCTBHM C
(OHIOM OIICHOUHBIX CpeACTB B (popMax, aganTUPOBAHHBIX K OrPAaHUYEHUSM 3I0POBBS U
BOCTIPUATHS HHPOPMALUHN 00YyJaIOLIUXCS.

[lponienypa mpoBeneHHUs] TMPOMEXKYTOYHOM — arTecTanmdd i OOydJaromuxcst ¢
OTrPaHUYEHHBIMU BO3MOXKHOCTSIMM 370POBbSl U OOYyYaroIMXCsl MHBAJIMJIOB YCTAHABIMBAETCS C
yu€TOM HWHIWBUAYAIBHBIX Tcuxodusnyecknx ocobeHHocTei. [Ipomexyrounas arrectanus
MOYET IIPOBOJIUTHCS B HECKOJIBKO ITAIOB.

[Topsimok mpoBeneHus MPoLeAyphl OLICHUBAHUS TPEIOCTABIISIETCS B IOCTYITHON (popme

JUId JIMI C HapyLIEHUSIMH 3pEHUs: B YCTHOH ¢opme win B (opMme 3JIEKTPOHHOTO
JIOKYMEHTa C UCIIOJIb30BAHUEM CIICIUAIN3UPOBAHHOTO TIPOTPAMMHOTO 00eCTICUeHHS

JUIA JIUI] C HapylIeHWsIMM clyxa: B Ied4aTHoW ¢opme M B (Gopme 3JIEKTPOHHOTO
JOKYMEHTA.

JUI JIUL] C HApyIIEHUSMM OINOPHO-ABUIaTeNbHOIO ammaparta: B YCTHOH (opMme miu B
ne4yaTHoi Gpopme, Ui B popMe 3JIEKTPOHHOTO TOKYMEHTA.

CryneHT 00s3aH SIBUTHCS Ha 3K3aMEH B YKa3aHHOE B pacnucaHuu Bpems. Ono3gaHue Ha
9K3aMeH He JIOMyCKaeTcs. B mopsiike MCKIIOYEHHs Ha SK3aMEH MOTYT OBITh JTOIYIIECHBI JIHIIA,
IpeIbsIBUBIINE ONPaBAATEIbHbBIE JOKYMEHTBI, CBA3aHHBIE C TPUYMHAMHU OIO3AaHUS.

Bo Bpems mpoBeaeHHs »SK3aMeHa CTYACHTaM 3ampeliaeTcss MMeTh mpu cebe u
UCIIOJIb30BaTh Cpe/CcTBa CBA3M. Mcmonb30BaHME MaTepHalloB, a TaKXKe IOMNBITKA OOIIEHUS C
JIPYTUMH CTYI€HTaMH WM WHBIMH JIMIIAMH, B TOM YHCJIE C TPIMEHEHUEM DJICKTPOHHBIX CPEJCTB
CBSI3U, HECAHKIIMOHMPOBAHHBIE IEPEMEIICHUs U T.I. SABJSIOTCA OCHOBAHUEM IS yJAJIEHUS
CTYZA€HTa U3 ayIUTOPHH U TIOCIEIYIOLIETO IPOCTABICHHSI OLIEHKH «HEYI0BJIETBOPUTEIBHOY.

OOyuaronMcess MHBAJIUAAM U OOYYaIOIIUMCS C OTPaHUYEHHBIMH BO3MOXXKHOCTSIMU
310pOBbsl TpU HEOOXOAMMOCTH [0 JIMYHOMY YCTHOMY WM IHCBMEHHOMY 3asiBIICHUIO
NPEOCTABIISETCS JOMOTHUTEIHHOE BPEMsI JUIsi TIOATOTOBKM OTBETA WIIM BBITIOJHEHUS 3a/IaHUS
(ue 6onee yeMm Ha 30 MuH.).

OTBeTbl Ha BONPOCHI M BBIIOJHEHHBbIE 3aJaHMs OOydarolmMecs IPEJOCTaBIIAIOT B
JIOCTymHOU (hopme:
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JUId JIMI] C HapyIIEHUsIMH 3pEHHs: B YCTHOM (opMmMe WIM B HUCBMEHHOW (opme c
IOMOIIIBIO  aCCUCTEHTa, B  (opMe DIIEKTPOHHOTO  JOKYMEHTa C  HCIOJIb30BaHUEM
CHELHATU3UPOBAHHOTO IPOTPAMMHOTO 00eCIeUeHHMsI

JUISL JIALL C HAPYIIEHUSIMH CITyXa: B JIEKTPOHHOM BHJIE€ HJIM B MUCbMEHHOM (popme.

JUI JIUL C HapyLIEHUsMHM ONOPHO-ABUIaTeNbHOIO ammapaTa: B YCTHOH ¢opme wiu B
NUCbMEHHOW (opMe I B (GOpME DICKTPOHHOTO JOKYMEHTa (BO3MOXHO C TIOMOIIBIO
ACCHCTEHTA).

[Ipu mnpoBeneHUM TMPOLEAYPHl OLEHUBAHHUS pPE3yJIbTATOB OOYYEHHUS JIOIYCKaeTCs
UCIOJIb30BAaHUE JIUCTAHLMOHHBIX OOpa30BaTEIbHBIX TEXHOJIOTUH, aaNTUPOBAHHBIX IS
00yYaromuXxcst ”HBAIUIOB U 00YJAIOLINXCS C OTPAHUYCHHBIMH BO3MOXXHOCTSIMH 3/I0POBbSI.

IIpu npoBeneHun Mpouenypsl OLEHUBAHUS PE3YyIbTaTOB OOYUEHUSI MHBAIMUIOB M JIUI] C
OTpaHMUYEHHBIMH BO3MOYKHOCTSIMU 3/10pPOBbsI NPEAYCMATPUBAETCS MCIOIb30BAHUE TEXHUYECKUX
CPEACTB, HEOOXOIUMBIX UM B CBA3M C MX MHIMBHIYaJbHBIMH OCOOCHHOCTSMHU. DTH CpEACTBa
MOTYT OBITH TPEIOCTABICHBI O00PA30BATENBHBIM YUYPEKIECHHEM WJIM MOTYT HUCIOJIb30BATHCS
COOCTBEHHBIE TEXHUYECKUE CPENICTBA.

[Ipouenyps!l OlLieHMBaHUS 3HAHWM, YMEHUH, HAaBBIKOB WU (MJHM) OMbITa AESITEIBHOCTH,
XapaKTepU3yIOIIUX ATanbl (OPMUPOBAHMS KOMIIETCHIIMH IPOBOASTCA B COOTBETCTBUU C
YcraBom Axanemuu (ytB. IlocranoBnenuem IlpaButenbctBa Poccuiickoit ®epepanuu oT
12.05.2012 r. N 473), [lonoxxeHneM O TEKyIleM KOHTPOJIE yCIIEBAEMOCTH OOy4arommxcs u
MPOMEXKYTOUHOM arrectanmu oOydaromuxcs B PAHXul'C (yrB. Ilpmkazom pekropa oOT
30.01.2018 r. Ne 02-66), Ilopsake opraHM3alMyd M TPOBEIEHHS MPAKTUKU OOYyYarolIuXxcs,
OCBaMBaIOIIMX 00pa3oBaTENIbHBIE MPOrpaMMbl BbiciIero oopasosanus (yTB. [Ipukasom pexropa
ot 22.01.2018 r. Ne02-28).

VYCTHBIA ompoc SIBISIETCS OJHUM W3 OCHOBHBIX CIIOCOOOB MPOBEPKH YCBOEHUS 3HAHUMN
oOyyaromiuMucsi. Pa3BepHyThIi OTBET CTyJIEHTa [JOJDKEH IPECTaBIATb COOOH CBSI3HOE,
JIOTUYECKH T10CJIEI0OBATEIbHOE COOOILIEHNE HAa ONPEIEICHHYI0 TEMY, MOKa3bIBaTh €r0 yMEHHE
IIPUMEHATHh ONPEICIICHUS, IPaBUia B KOHKPETHBIX cilydasix. OCHOBHBIE KPUTEPUM OLICHKHU
YCTHOT'O OTBETA: MPAaBUIBHOCTb OTBETA IO COJEP’KAHUIO; MOJHOTAa U INIyOMHA OTBETA; JIOTMKA
U3JI0KEHUsl Marepuana (y4yUThIBA€TCS YMEHHE CTPOUTh LEJIOCTHBIM, IOCiIea0BaTeIbHbIN
paccka3, TIpaMOTHO  IIOJIb30BaTbCi  CHEIUAJIBHON  TEPMHUHOJIOTMEN);  MCIIOJIb30BaHUE
JIOTIOJTHUTEIBHOTO MaTepHaa.

CryneHT AomyckaeTrcss K 3K3aMEHy IO AMCLUMIUIMHE B CIyyae BBINOJIHEHUS UM BCEX
3a/laHuil U MEPOIIPUATHUH, IPEAYCMOTPEHHBIX POrPAMMOM AUCLUTIIINHBI.

OneHka Ha 3K3aMEHE BBICTABJISIETCS CTYIEHTY MO pe3yjibTaTaM BBINOJIHEHHBIX padoT B
TEYEHUE CeMeCTpa, IIPHU YCIOBHUHU, UTO OLICHKH CTYJEHTa 3a padoTy B TeUEHUE cemecTpa (110 BceM
pe3yabpTaTaM TEeKYIIEero KOHTPOJIS 3HAaHUN) COCTaBIs0T HEe MeHee ueM Ha 70 % «otnuuno» u 30
% «XOpOILI0», IPOIIYCKH 3aHATHI OTCYTCTBYIOT.

DK3aMeH NpPOBOJUTCA B YCTHOM (opMe IO BOIpPOCaM M MPAKTHUUECKUM 3aJaHUSIM.
['oTOBUTBCS K 3K3aMEHY HEOOXOJIUMO CaMOCTOSITEIbHO, IOCIIEJOBATEIbHO, HA IMPOTSIKEHUU
BCEro Nepuoaa U3y4eHHs! TUCHUIUIUHBIL.

IIpun orBere Ha BOIPOCHI BaKHO IIOKAa3aTh 3HAHWE TEOPUU BOIPOCA M IPAKTHUECKOIO
npuMmeHeHusd. [Ipm moOAroToBke K OTBETY CTYAGHTY HEOOXOJUMO CTPYKTYPHPOBAaTh
TEOPETUYECKHI MaTepHuall, COCTaBUTh IUIaH €ro npeacrasicHus. Mcciaenyemslil BOIpoc U3aaratb
C MO3UIMU 3HaYEHUS ISl TpOo(heCCHOHATBHON edATeabHOCTU. [Ipy BBIMOIHEHUH MPAKTUYECKOTO
3alaHusl BaXHO I10Ka3aTh YpPOBEHb BIJIAJIEHUS COOTBETCTBYIOLIUM IAKETOM IPHUKIAIHBIX
nporpaMM M HMH(MOpPMAallMOHHBIMM CHCT€MaMH, NpPUMEHSIEMbIMH B cdepe ynpaBieHUs
IIEPCOHAJIOM.

5. Mertoanyeckue yKa3zaHus 1Jisl 00y4AIOIIHUXCS 10 OCBOCHUIO THCIHUIIHHBI

[ToaroToBka K 3aHATHSAM JOJKHA HOCUTH CHUCTEMATHYECKHI XapakTep. IDTO MO3BOJIUT
oOyuJaroreMycs B TOJTHOM 00beMe BBIIIOJIHUTE Bce TpeboBaHus npenogaBatens. O0ydyaronmmcst
PEKOMEHIYETCS H3y4yaTh KaK OCHOBHYIO, TaK M JIONOJHUTEIbHYIO JIUTEpaTypy, a TakkKe
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3HAaKOMHUTBCS C VIHTepHEeT-UCTOYHMKaMH (CIIMCOK TpUBEAECH B pabodell mporpaMme 1o
JTUCLUILIIUHE).

CIUCcOK BOMPOCOB VTSI CAMOCTOSITEIILHON MOJTOTOBKH K OIPOCaM IO TeMaM MPHUBEICH B
paboueit mporpamMme Mo JTUCHUILIAHE B 11. 4.2.

Metoauyeckue ykazaHusi AJsi 00y4armolIuXcsl MO NOATOTOBKe K JIEKIIHOHHBIM
3aHATUAM. 3aHATHS JEKIMOHHOTO BUIA JAIOT CHCTEMaTH3MpPOBAHHBbIE 3HAaHUS O Haumbosee
CJIO’KHBIX M aKTyaJIbHBIX TPOOJIeMax U3y4aeMOM JUCIUTUINHBL

OcymecTBisss yuyeOHbIE IEHCTBUS Ha JIEKIUOHHBIX 3aHATHUSX, OOydarolluecs TOJIKHBI
BHUMATEIbHO BOCIPUHMMATh MaTepuaj, MOATOTOBJICHHBIN IpEenoJaBaTelieM, MBbICIUTb,
noOuBaThCs TOHMMaHUs u3ydaemoro mpenMera. OOyuaromiuecss IOJDKHBI aKKypaTHO BECTH
KOHCIIEKT. B ciydyae HeIOMOHMMaHUS KakoW-IMOO YacTH MpEIMETa CIeAyeT B YCTaHOBJIEHHOM
NopsKe 3a7aTh BOMPOC IpenoAaBarento. B mporecce paboThl Ha JEKIMH HEOOXOIUMO TaK Ke
BBIIOJIHATh B KOHCIEKTaX MOJEIM M3y4aeMOro IpeaMmeTra (PUCYHKH, CXEMBbI, YEPTEeXHU U T.1.),
KOTOPBIE UCITIOJIb3YET MPENoAaBaTelb.

CamocTosiTenbHasi MOAr0TOBKA O0YUYarOIUXCsl IPU MOATOTOBKE K 3aHATHAM JIEKLIHOHHOIO
BUJIa BKJIIOYAET B ceOsl:

— J0paboTKy KOHCIIEKTA JIEKIIUU, KOTOPYIO KENaTeNbHO OCYIIECTBISATh B TOT )K€ JCHb,
[IOKa MaTepuall eule JIErko BOCIPOU3BOIUM B namsaTu (uepe3 10 yacoB mocie JeKUUU B MaMATU
ocraercsi He Oomnee 30-40% wmarepuana). HeoOxomumo mnpouwrtarh 3amucH, pacuudpoBath
COKpalleHusi, 1opadoTaTh CXEMbl, PUCYHKH, TAOIHIIBI;

— MOBTOPEHHE U3YYEHHOI'O Ha MPEbIIYIIEM 3aHATHH MaTepHaa.

Metoauyeckue yka3aHusi 10 NOATOTOBKe K ompocy. [loaroroBka oOyuaromuxcs K
OMPOCY TMPEANOoNaracT W3y4eHHe OCHOBHOW/ JOMOJHUTENBHON JIHUTEepaTypbl B COOTBETCTBUU
TEMaTUKOUN TUCIUIUIAHBI.

[ToaroroBka Kk ompocy TpedyeT oT 00y4aroImuXcs TIIATEILHOTO U3YUeHUsl MaTepHaa mno
TeMe Wi OJOKy TeM, TJe aKUEHT JeJaeTcs Ha HM3y4YeHHE MPUYMHHO-CIICJACTBEHHBIX CBS3EH,
PACKpBITUIO TMPHUPOABI SIBICHUI M COOBITUH, NTPOOJIEMHBIX BOMPOCOB. /[l MOATOTOBKU
HeoOXxonuMma pabodas mMporpamMma JUCHHIUIMHBI C TPUMEpaMH, Y4eOHO-METOAWYECKHM U
MH(OPMAIIMOHHBIM 00ECTIICUEHUEM.

MeTtoauyeckue peKoOMeHAANMH 110 BBINOJHEHHI) KOHTPOJIbHOW padorsl. llenbio
KOHTPOJIBHOTO 3a/IaHusl SBIIAETCS JEMOHCTpAIUsl CTyJEHTaMH MPUOOPETEHHBIX HABBIKOB
HCIOJIb30BaHUsl MH(OPMALMOHHBIX TEXHOJIOTUNH B NMPOPECCHOHANBHON AESITEIbHOCTU CIYXO
YIPaBJICHUS IEPCOHATIOM.

KoHTposnbHOE 3amaHue BBIMOJNHAETCS CTYACHTAMH CaMOCTOSITENIBHO, INHCbMEHHO 10
WHAVBUAYAbHBIM ~ BapuaHTaMm. Pe3ynbTaT  BBIOJHEHUs  3aJaHus  odopMmisieTcss |
MPEACTABIISIETCS] MIPENOAABATENI0 B MMCbMEHHOM M 3JIEKTPOHHOM Buje. [lucbMeHHBIM BapuaHT
TOTOBUTCS B TEKCTOBOM mporieccope MS Word B Bujie 0TUeTa O BHIOJHEHUHU TYHKTOB 3a[aHUS
C BKJIIOYEHHE SKpaHHbIX 00pa30B. DJNEKTPOHHBIA (aill  JOIKEH cojaepkaTh 0a3zy NaHHBIX,
cosmannyro B MS Access, MS Excel unu AUC «1C: 3aprutata u yrpaBjieHHe IEPCOHATIOM» CO
BCEMU O0BEKTaMU, MPEAYCMOTPEHHBIMU MTYHKTaMH 33/1aHHUS.

Mertoauyeckue yKa3aHusi 10  OPraHM3aUMU  CAMOCTOSTEJNbHOW  padoThI
o0yuarommuxcsi. Hapsay ¢ npocnymmBaHueM JEKIUNA U y9acTHEM B OOCYXIACHHH MpoOIeM Ha
MPAKTUYECKUX 3aHATHSAX, Y4YeOHBIM IUTaH NpeaycMaTpUBAaeT 3aTpaTy OO0y4yaroUIMMHCS, Kak
IPaBUJIO, OOJIBIIETO YHCIIA YACOB JUISl CAMOCTOATENBHOM paboThl.

Ora paboTa CKJIaAbIBA€TCS W3 M3yYEHUS JUTEpaTypbl, B TOM UHCJIE B CBA3H C
MOATOTOBKOM K MPAKTUUECKUM 3aHATUSIM, BBIMIOJIHEHUS JPYTUX 3aJaHUM npernogaBaTes.

OCHOBHBIM 3JIEMEHTOM JTOW paboThl SBISETCS HW3YYEHHE OCHOBHBIX pa3/elioB
JUCLIUIUIMHBL, COIEPKALLENCs B IpOrpaMMe 0 3TOW TUCLUIUIMHE, C UCIIOJIb30BAaHUEM 3alKcen
JIEKUMH TperoaaBaress, BeAYIIEro Kypc, U peKOMEH1yeMol MporpaMMoil (a B psijie ciaydaeB U
JOTIOTHUTEIFHO TMPErnoaBaTesieM ) JIUTepaTypbl — y4eOHUKOB U yueOHBIX ocoOuii, MOHOTpaduit
Y CTaTeH 10 OTACIBHBIM MpoOIeMaM JaHHON HAyKH.
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[Ipuctynas K W3y4eHUIO TOW WJIM WHOM TEMbI, BBIJACISEMOM 1O MPEIMETHO-
CHCTEMaTH3UPOBAHHOMY IPUHIIHUITY, HY’KHO 110 OTAEIBHOCTH U MOCIIENI0BATEIbHO PACCMOTPETh
Ka)XIYI0 U3 YacTeH, U3 KOTOPHIX COCTOMUT TeMa. [Ipu m3ydyeHun kypca, oOydaroniuecs: T0HKHBI
YMETh NOJIB30BAThCSA U HAYYHOH JTUTEPATypOil IUIsi CaMOCTOSITEIbHON MOATOTOBKU K 3aHATHSIM.
OOyuaromyiecss TakKe JOJDKHBI HAYYHUTHCS, WCIONB3ysS pPA3IMYHbIC HAay4YHBIE HCTOYHUKH,
rpaMOTHO c(opMUpOBaTH M TIOATOTOBUTH CBOE HAYYHO OOOCHOBAHHOE M JIOTUYECKU
HEMPOTHBOPEYNBOE BBICTYIUICHHE Ha MPAKTUYECKOM 3aHSATHH, AHAIU3UPOBATH KOHKPETHBIC
UH(POPMALIMOHHBIE CUCTEMbI i TEXHOJIOTUH, OCYLIECTBIISATH MPOTHO3 OTHOCHTEIHHO BO3MOXHOTO
HAIpaBJICHUS UX MPAKTUYECKOTO NPUMEHEHHS B ICATEIBHOCTH CIIyXKO YIIpaBlICHHS ITEPCOHAIIOM
U TIEPCIIEKTUBBI pa3BUTHsL, (POPMYIHPOBATH U 0OOCHOBBIBATH CBOE MHEHHE.

be3 sicHOro mMoHMMaHMS OCHOBHBIX TOHSTHI 00pa30BAaTENLHBIN MPOLECC YCIOXKHACTCS.
Jns noBwieHus: 3¢G(GEeKTUBHOCTH O0O0ydeHHs HEOOXOJMMO HCIOJIb30BaTh CYLIECTBYIOIINE
TEPMHHOJIOTHYECKHE CIIPABOYHHUKH U TOJIKOBBIE CIIOBAPH.

KonTpons camoctosTensHOW pabOThI OCYIIECTBISIETCS B paMKax OMNpoca MO TeMaM.
PesynbraTel camocTosTenbHON paboThl odopmisitoTcss B BuAe mnpeseHTauumil. IIpeseHtarus
oopmisiercss B MS Power Point. O6bsem nipesenTtarmu 10 10 crpaHmui.

MeToauyeckue peKoOMeHIaluM M0 peleHuIo Keic-3aaa4/ Keiic-3anaua, keiic (case) —
9TO KOHKpETHas INpaKTUYeCKas CUTyallus, paccKasblBarollas O TOM WJIM HMHOM mIpaBOBOU
CUTYyalluH, B KOTOPOH 3a4acTylo 3aJ0)KeHa HeKasl mpodiiemMa.

AHanu3 NpaBOBOM  CHUTyallud LeJIecOOOpa3sHO HAa4yMHATh C BBIABIECHUS IPU3HAKOB
3aKOHHOCTH U [TPaBOHAPYLIEHHH B IOCTaBJIEHHOH Mpolieme.

KoppekTHas nmpaBoBasi OCTaHOBKa MPOOJieMbl TpeOyeT SICHOCTH, YETKOCTH, a IJIaBHOE
YETKOCTH MTPaBOBOH (HOPMYITHPOBKH.

VYcnex B pemieHu NpoOiIeMbl 3aBUCUT OT BbIPAOOTKHM PAa3IUYHBIX IPABOBBIX CIOCOOOB
JICHCTBHUN B TAaHHOM CUTYyAallMU — IIPABOBBIX AJIbTEPHATUB.

HeoOxonuMpIM  yclOBHEM JUIsl HPUHATHS OKOHYATEIbHOTO PELICHUs  SIBIISETCS
BBISIBIICHHE HOPM IpaBa  pEHICHUS MpoOJIeMbl — TpeOOBaHMI K COJCPKAHUIO TIPABOBBIX
JIbTEPHATHB U UX 00OCHOBAHUE.

[Ipu BbIOOpE MPaBOBOIO HYKHO OMMPATHCS KaK Ha MPaBOBOM aHAJIU3 MOJIOKUTEIbHBIX U
OTPHUILIATENIbHBIX TIOCIEACTBUM KaXJOro, Tak M Ha TMPaBOBOH aHaIM3 HEOOXOIMMOCTU
OCYIIECTBIICHUS PELICHUH.

[Ipu cocTtaBieHUM MpPaBOBOM MpPOLENYphl pELIEHHS  HYXHO OpPHUEHTHPOBATHCS Ha
NepBOHAYAJIbHBIE LIEJIN U PEAIbHOCTD €€ BOIIOIIECHUS.

Ha nanHOM 3Tame mocie Mpe3eHTalud pelieHui BO Bpemsi oOuIel AMCKYCCHHM MOXKHO
pEeKOMEH1I0BaTh 00CYIuTh 4 Bompoca:

[Touemy cuTyanus BBIMJISAIUT Kak auieMma?
Kto npunuman pemenus?
Kakue BapuaHTBI pelieHust UMeIH MecTo?

Yro Hazo OBUIO IeIaTh?

6. YueOHasi 1uTepaTypa U pecypchbl HH(PpOPMALHOHHO-TEJIEKOMMYHHKAIIMOHHOI ceTH
"HHTepHeT", BK/II0OYasi IepeYeHb y4e0HO-MeTOAHYeCKOro odecrevyeHust As
CaMOCTOSITEJIbHOM Pa0d0ThI 00Yy4AIOIIUXCH 10 JUCHMUILIIMHE

6.1. OcHoBHAas JInTEpaTypa
1. TaBpunos, M. B. MudpopmaTtuka u MHPOPMALMOHHBIE TEXHOJOTHH :@ YUYEOHMK IS
CIIO / M. B. T'aBpuios, B. A. KnumoB. — 4-¢ u3z., nep. u gorn. — M. : U3narensctBo IOpaiit,
2018. — 383 c.
2. VudopmannoHHbIE TEXHOJIOTMM B MEHEIKMEHTE (YNpaBIICHUH): YYCOHHK U
OpakTUKyM Ul akajgeMmudeckoro OakamaBpuata / mox pen. lO.Jl. PomanoBoil. — M.:
NznarensctBO KOpaiit, 2018. — 478 c.
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3. HnHdopmanmoHHbIE CUCTEMBI U TEXHOJOTUU B SKOHOMHKE M YIPABICHUU: Y4eOHUK
JUTSL akaieMuueckoro 6akanaspuara / moj pen B.B. Tpodumona. -4-e u3z., nepepad. u gom. — M.:
N3natensctBo FOpaiit, 2017. — 542 c.

4. Pomanoma, 10. JI. MubopmannoHHbIE TEXHOJOTHH B YIPABICHUU IEPCOHAIOM :
Y4eOHHMK M MPAKTUKYM JUIA NpukiagHoro 6akanaspuara / FO. JI. Pomanosa, T. A. Buntona, II.
E. KoBanb. — 2-e u3j., nmepepad. u gon. — M. : U3gatensctBo KOpaiit, 2017. — 316 ¢. Pexxum
nocryma : Www.biblio-online.ru/book/3056D08D-B82E-4D98-A492-902E2CB1AET7A.

6.2. lonoJiHUTEILHAS JINTEPATypa

1 AGpocumoBa, M.A. H(]popManimoHHbIE TEXHOJIOTHH B TOCYAAPCTBEHHOM H
MYHUIUIAILHOM yIpaBieHuu: YuebHoe nocooue / M.A. A6pocumoBa. — M.: KaoPyc, 2013.
— 248 c.

2 bukmyxaeroB U.X., UcxakoB 3.®., Jlexmyc M.IO. Pa3zpaboTka y4eTHBIX MPUIOKECHUI
B MS Office: Yuebnoe mocobue / ®unancoBslii yauBepcuTeT npu [IpaBurenscrBe Poccuiickoit
®enepauuu. —M.: [Ipomereit, 2018. —122 c.

3 Bengaenera, M.A. NHpopManimoHHbIE TEXHOJIOTHH B yIIPaBJICHUH.: Y UyeOHOE ITocoOue
qutst 6akanaspoB / M.A. Bennenesa, HO.B. Beprakosa. - JIrooepisr: FOpaiir, 2016. - 462 c.

4 Bennenea, M.A. lnpopmaIliioHHbIE TEXHOJIOTHH B YIpaBleHUU: Y4eOHOE mocodue
utst 6akanaspoB / M.A. Bennenesa, H0.B. Beprakosa. — M.: IOpaiit, 2013. — 462 c.

5 Buncron VYoitH busHec MoaenupoBaHue M aHAW3 JaHHBIX. PelleHue akTyaabHBIX
3aa4 ¢ nmomoribio Microsoft Excel. 5-¢ uzpanue. —CII6.: [Tutep, 2018. —864 c.: u.

6 Boakosa B.H. Teopus nndopmarmonssix npoueccoB u cucteM. — M.: FOpaiit, 2016.
— 504 c.

7 Tomuupiaa, O.JI. Unpopmarmonnsie Texnonoruu: Yueonuk / O.JI. I'onumpiaa, H.B.
Maxkcumos, T.JI. [Tapteika, M.W. [TonoB. — M.: ®opym, UHOPA-M, 2013. — 608 c.

8 Topsues, A.B. Ilpaktukym 1o uapopmaioHHeIM TexHogorusm / A.B. ['opsiues,
10.A. adpur. — M.: bunom, 2016. — 272 c.

9 JHapkos, A.B. NubopManvoHHBIE TEXHOJOTUU: TEOPETUUYECKHE OCHOBBI: YueOHOE
nocooue / A.B. lapkos, H.H. Illamomraukos. - CII6.: Jlans, 2016. - 448 c.

10 Ayaun E. b. O6mnauynsie Beruucienus. O630p // Hayuno-texuuyeckas uadopmanus. —
Cepus 1: Opranuzanus 1 MeTouka nHpopMannoHHoi padotel. — 2011, — Ne 11. — C. 16-21.

11 3axaposa W.I'. TexHonoruu pa®oTsl ¢ MpaBOBBIMHM 0a3aMU JaHHBIX: ydyeOHOe mocodue
/ TIOMEHCKHIA TOCyIapCTBEHHBIN YH-T. — W31, 2-e, mepepad. u gom. — M.: [IpocnexT, 2010. — 100
c.

12 VBacenko, A. I'. UnpopManimoHHbIE TEXHOJIIOTUH B SKOHOMHUKE H YIIPABICHUH.
Yuebnoe nocobue / A.I'. UBacenko, A.YO. I'punacos, B.A. [1aBnenko. - M.: KnoPyc, 2015. -
154 c.

13 ludopmMarimoHHble CUCTEMBI M TEXHOJIOTUH yrpaBieHus: Yuebnuk / [lox pen. I'.A.
Turopenko. - M.: FOHUTH, 2013. - 591 c.

14 Ilnopmarmonnsie cucteMsl ¥ TexHosoruu: Hayunoe uznanue. / I[lox pex. FO.D.
TensuoBa. - M.: IOHUTU, 2016. - 303 c.

15 MudopmaimoHHble TEXHOJIOTHH : yIEOHUK JJIs aKaleMHUUecKoro 6akaiaBpuara / moj
pea. B. B. Tpodpumosa. — M.: U3natensctBo FOpaiit, 2014. —. 624 c.

16 ludopmarimoHHble TEXHOJIOIMH B YIIPABICHUH EPCOHAIOM : YUeOHHMK U MPAKTUKYM
nu1s mpuksaaaoro 6akanaBpuara / FO. 1. Pomanosa, T. A. Buntosa, I1. E. Kosans, I1. A.
My3sprukua. — M. : U3parensctBo Opaiit, 2014. — 291 ¢. — Cepus : bakanasp. [Ipuxnagnoii
Kypc.

17 IlnopmanmoHHbIii MEHEKMEHT: yueOHuK / moxa Hayd. pen. H.M. AGaukeea. — M.:
NH®PA-M, 2010. -339 c. + CD ROM.

18 KoMIiploTepHbIE TEXHOJIOTUU B MOJICTUPOBAHHUH, YIIPABIEHUU U SKOHOMHUKE: COOPHHK
matepuaioB [II-ii MeXBy30BCKOW HayuyHO-NPAKTUYECKON KOH(EpEeHIUH CTYAEHTOB U
acniupantoB / moj ob6m. pen. B.I'. IllymeroBa, A.®. MapteiHoBa, O.II. OBYMHHUKOBOM;
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OpioBcKasi permoHaIbHas akaJeMus TocyaapcTBeHHOM ciryk0b1. — Open: U3a-so OPAI'C, 2011.
- 174 c.

19 Koconanos, A.b. lHdopMaimoHHbIE TEXHOJIOTUU B 3KOHOMUKE U YIIPaBJICHUH /
A.b. Koconanos, T.W. Enuceesa. - M.: KaoPyc, 2013. - 160 c.

20 Marymesckas, E.I'. IHdopManioHHbIe TEXHOJIOTUH YIIPABJICHHS (17151 OaKaaaBpoB) /
E.I'. Marymesckasi, A.T. Paxmanoa. - M.: KnoPyc, 2013. - 240 c.

21 ITerpor B.IO. MadopmarimoHHbie TEXHOJIOTHHA B MEHEDKMEHTE. Y 4eOHOe rmocodue -
Canxkr-IlerepOypr: CII6: Yuusepcurer UTMO, 2015. - 76 c.

22 IlumenoB E. H. Madopmarnmonnsie noucku B UHTEpHETE: MPOBEIEHNE TEMATHUYECKUX
nouckoB // Hayuno-texuumueckas uHpopmarms. — Cepust 2: MHPOpMaLMOHHBIE MPOLECCH U
cuctembl. — 2010. — Ne 10. — C. 7-12.

23 Pomanos, 10. /1. UudopmanmoHHbIe TEXHOIOTHH B MEHEPKMEHTE (YIIPABIICHUN ).
Yueonuk u nmpaktukyMm / F0.J1. Pomanos. - M.: FOpaiit, 2014. - 478 c.

24 Pomamienko E.K.  HHpopMmarMoHHbIE TEXHOJIOTHMH YIPABJICHUS MEPCOHAIOM:
Mpe3eHTAallMOHHbIE MaTepuaibl: yueOHoe mocobue / PAI'C mpu Ilpesmaente PD, Kadenpa
roCyJapCTBEHHOH cyObl 1 KafpoBoi moimutuku. — M.: U3a-so PAT'C, 2010. — 106 c.

25 Pymsnnesa, E.JI. Undopmannonnsie Texnonoruu: YuedHoe nocodue / E.JI.
Pymsnuesa, B.B. Citocaps; [log pea. JL.I'. I'arapuna. - M.: UJI ®OPYM, HUL] UHOPA-M,
2013. - 256 c.

26 Cenuenko II. IlpumeHenume web-OpHEHTHPOBAHHBIX TEXHOJIOTHH TpH pa3paboOTKe
CUCTEM DIIEKTPOHHOTO JTOKYMEHTO000OpoTa: oOocHOBaHue LenecooOpaznoctu // IIpoOmembl
TEOPHH U MpakTUKy ynpasienus. — 2011, — Ne 6. — C. 33-39.

27 CosetoB, b.41. IudopmanmoHHble TEXHOJIOTUHU: TEOPETUYECKUE OCHOBBL: Y4yeOHOe
nocobue / b.41. Coseros, B.B. IlexanoBckuii. - CII6.: Jlans, 2016. - 448 c.

28 Yvette Pluijmers, Peter Weiss Borders in Cyberspace: Conflicting Public Sector
Information Policies and their Economic Impacts. The Pennsylvania State University CiteSeerX
Archives, 2014. — 100 c¢. — DnekrponHslii pecypc: http://www.spatial.maine.edu/~onsrud/
Courses/SIE525/PluijmersWeiss.pdf

29 Julia Stoffregen, Jan M. Pawlowski, Henri Pirkkalainen. A Barrier Framework for
open E-Learning in public administrations. Computers in Human Behavior. - Volume 51, Part B,
October 2015, Pages 674-684.

30 David T. Bourgeois. Information Systems for Business and Beyond. - Washington:
Publisher The Saylor Academy Foundation, 2014.

6.3. YueOHO-MeTOAuUYECKOE 00ecnedeHHe CAMOCTOATEIbHOI padoThI

1. KysuenoB U.H. Pedepatsl, kKypcoBble U AUIIIOMHBIE pabOThl. MeTOoaMKa MOArOTOBKI
u odopmiieHuss [DneKTpoHHBIA pecypc]: yueOHo-MeToaudeckoe nocodoue/ Kysnenmos W.H.—
DOnekTpoH. TekcToBble aaHHble.— M.: JlamkoB u K, 2013.— 340 c.— Pexum pocryma:
http://www.iprbookshop.ru/10962.html.— 5BC «IPRbooks».

2. KyznenoB U.H. Pedepatsl, KypcoBble U AUIIIOMHBIE paOOThl. MeTOaMKa MOATOTOBKU
n odopmiieHUs [DIEKTPOHHBIN pecypc]: yueOHo-meTtoauyeckoe mocodue/ Kysnemor M.H.—
OnekTpoH. TekcToBble aaHHble.— M.: JlamkoB u K, 2016.— 340 c.— Pexum pocryma:
http://www.iprbookshop.ru/60500.html.— 5BC «IPRbooks».

3. I'pomxoBa M.T. Ilemarormka BbICIIEH HIKOJNBI [DJIEKTPOHHBIA pecypc]: ydeOHOe
nocoOue I CTYACHTOB IMenarorudeckux By3oB/ I'pomkoBa M.T.— DJeKTpoH. TEKCTOBBIC
ITaHHbBIE,— M.: IOHUTU-IAHA, 2015.— 446 c— Pexum JIOCTYyIa:
http://www.iprbookshop.ru/52045.html.— 3BC «IPRbooks».

4. OOpa3oBaTenbHble HMHHOBAIlMM W TMPAKTUKU Kapbepbl: COOPHUK METOTUYECKHUX
MarepuasioB u crated. — M.: U3narensckuii nom. «leno» PAHXul'C, .— 192c.
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6.4. HopmaTuBHBIE IPABOBbIE IOKYMEHTBI

1. denepanbhbiii 3akoH «O0 nHGOpMaNU, HHPOPMATMOHHBIX TEXHOJOTHIX U O 3alllUTe
uHpopmarum» (mpunsT ['ocymapctennoi {ymoii 8.07.2006) Ne 149-D3// «Poccuiickas razera
ot1 29.07.2006, Ne 165.

2. Pacnopsbkenue mnpaButenbcTBa Poccum ot 24 nmekabpst 2013 roma Ne 2506-p o
KOHIICTIIIUHM Pa3BUTH MaTeMaTH4eckoro obpasoBanus B Poccuiickoit ®enepaunu. /»CobOpanue
3akoHoarenscTBa PD, 13.01.2014, Ne 2 (wacts I) cr. 148.

3. O6 oOpazoBanuu B Poccwmiickoit ®@eneparnun: DenepanpHbiii 3akoH 0T 29.12.2012
No273-®3 (¢ mocneayronuMy H3MEHEHUSIMU U JIOTIOJTHEHUSIMH ).

4. OOpa3oBatenbHbld  cTaHmapT Poccuiickold akajgeMuu HapOJHOTO XO3slCTBA U
rocynapctBeHHON ciyxOb1 mpu Ilpesunente PD (yTB. mpukaszom pekrtopa AkaaemMuu oT 18
aBrycra 2016 r. Ne 01-4567).

6.5. UuTepHeT-pecypcehl

1. Cucrema «[apanT», mpaBoBbie 0a3bl POCCHUWCKOTO 3aKOHOJATEIbCTBA. Pexum
Jocryma: Www.garant.ru

2. OOuiepoccuiickasi ceTh pacnpocTpaHeHusi NpaBoBoi HHPopManuu («KoHCymbTaHT
wiocy). Pexxum nocryma: www.consultant.ru

3. HamnmonanbHas 3neKTpoHHast oubanoTeka. Pexxum gocryma: http://www.rusneb.ru

4. Dnextponnblii  ¢oHn Poccuiickoit HammonambHON Oubnamorexu (PHB). Pexum
nocryma: http://leb.nlr.ru

5. DnektponHas 6ubimoteka Poccuiickoii rocynapcrsennon oudnauorexu (PI'B). Pexxum
nocryma: http://elibrary.rsl.ru/

6. Hayunas snexrponnas 6ubimnorexa ['TIHTB (katanor I'ocynapcrBennoi I1yomuanoit
Hay4HO-TeXHUYeCcKoi oubmmotekn) Poccun. Pexxum moctyna: http://ellib.gpntb.ru/

7. Karamor Hayunoit bubnuorekun MI'Y. Pexxum noctyna: http://search.nbmgu.ru/search/

8. Hayunass  snektponHas  OuOimmoreka  eLIBRARY.RU. Pexum  pocryna:
http://www.elibrary.ru/

9. http://lwww.i-exam.ru/ EnunHblii  1mopTall  MHTEPHET-TCCTHPOBAaHUS B  cdepe
o0pazoBaHus

10. bank 3amadu.ru http://bankzadach.ru/

11. http://www.nlr.ru/ — Poccuiickas HanmoHaabHass OMOIHOTEKa

12. https://H36.pd/ — HanimoHanbHast 3eKTpoHHAs OMOIHOTEeKa

13. http://www.rsl.ru/ — Poccuiickast rocynapcTBeHHast OnOIHOTEKA

14. http://econom.nsc.ru/jep/ BuptyanbHas 3kKOHOMHUYECKass OMOIMOTEKA

15. http://www.searchengines.ru/ — bubiaroTeka MOMCKOBBIX CHCTEM

6.6. MHbIe HCTOYHHKH

1. l'eneman B.Sl. Pemenune maTemartuueckux 3amad cpeictBamu Excel: mpakTtukywm:
yuebHukK 1ig By30B. — CII0.: IIUTEP, 2003. — 240 c.

2. MareMaTHKO-CTaTUCTUYECKHE METOJbI B IMIHUPUYECKUX COLIMATBLHO-IKOHOMHUYECKUX
uccnenoBanusax / U.H. lyouna. — M., 2010. — 416 c.

3. HWutepHer-mpunoxkeHue K eXEHeNeNbHOMY >XypHany «KommbroTepay, MOCBSIIECH
KOMIIBIOTCPHBIM U JPYTIUM HOBEUIIIIM TEXHOJIOTHUAM, UX BHCAPCHUIO W BIHWAHHUIO HAa Pa3BHUTHC
obmiecTBa www.computerra.ru.

4. Tloabopka crareit mo UT-tematuke: Www.i-teco.ru/articles.html

5. Heiiponnsie cetu: http://www.statsoft.ru/home/textbook/modules/stneunet.htmi

6. Heiiponnsie CeTH: Ha mnopore Oynmyiero:
http://www.compress.ru/Article.aspx?id=9663

7. Cucrempl  ynpasieHuss — nepcoHaioM  Human  Resource =~ Management
http://www.tadviser.ru/index.php/HRM
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8. Cmpaouno-undopmarmonusiii moprai [PAMOTA.PY — pycckuit si3bIk A BCex:
http://www.gramota.ru

9. Kynaprypa nuceMenHo# peun: http://www.gramma.ru

10. IMerporckmit C.B. Hutepuer-ycmyrm B poccuiickom mnpase: http://old.internet-
law.ru/intlaw/books/petrovsky

11. VHTepHeT-yHUBEpCUTET MHPOPMAIIMOHHBIX TexHoorui: http://www.intuit.ru/

12. 1C:3apmutata u ympaieHue nepconaiom 8: http://v8.1c.ru/hrm/

13. MHdpopManMOHHbIE TEXHOJOTUH B YIPAaBICHUH TEPCOHAIOM  :3JEKTPOHHOE
yueb.mocoobue / cocr. JI.B. Cepreesa, C.[I. Ceipotiok. —Tombsattan :U3n-BoTI'Y,2014. —
1 371€KTPOH.ONT. AUCK.

7. MarepuajabHO-TeXHHYecKas 0a3a, HHGOPMaIMOHHbIE TEXHOJIOTHH, IPOrPaMMHOe
o0ecnieyenne 1 UHGOPMAMOHHbIE CIIPABOYHbIE CHCTEMbI

Crienanu3upoBaHHbIN KaOWHET sl 3aHATUH ¢ MAIOMOOUIIBHBIMH TPYIIaMu (CTYACHTHI €
OTPaHUYEHHBIMH BO3MOXHOCTSIMU 3JI0OPOBbsI): 3KpaH, KOMIIBIOTEPHI C MOJKIIOYEHUEM K
JIOKaJIbHOM CETH MHCTUTYTA U BBIXOJIOM B MHTEpHET, 3BYKOBOW YCUIIUTENb, MYJIbTUMEIUNHBIN
IPOEKTOP, CTOJBI AyIAUTOPHBIE, CTYJbs, TpUOYHA HACTOJIbHAsA, JIOCKa ayIUTOpHAasA, O(UCHBIE
Kpecia.

VYuyebHast ayTuTOpus Ul NPOBEAEHUS YUYEOHBIX 3aHATUH (3aHATHH JIEKLMOHHOIO THIIA),
OCHAIlIeHHas 00OpyIOBaHMEM W  TEXHHUYECKUMH CPEICTBAMHU  OOYYEHHS:  KOMIUIEKT
CHeIUalu3upOBaHHON ydyeOHOUW MeOenu (CTOJBbl UM Kpeciia — paboune MecTa o0ydarommxcs U
IpernoiaBaTess); J0CKa ayaUuTOpHAs; SKpaH; MEPCOHAIBHBIN KOMIBIOTEP; 3BYKOBAs CHCTEMA,
npoekTop; BeO-kamepa. Bbixox B MHTepHeT M J0OCTYyH B 3JIEKTPOHHYIO HH()OPMALMOHHO-
00pa30BaTeNIbHYIO Cpely OpraHu3aluu.

VYuyebHast ayquTopus AJis MPOBENEHHs] Y4eOHbIX 3aHATHH (3aHATUH CEMUHApPCKOTo TUIa,
TPYNIIOBBIX ¥ WMHIVUBUIYaJbHBIX KOHCYJBTALMH, TEKYIIEro KOHTPOJS M IPOMEKYTOUHOH
aTTeCTalluK), OCHAIEHHas: 000pyIOBaHUEM M TEXHUYECKUMHU CpPEeICTBAaMH OOYUEHMsSI: KOMIUIEKT
CHenualn3upoBaHHON yueOHOW Mebenu (CTOJbl U CTyNbs — paboune MecTa o0ydaroumxcs u
npernojiaBaTess); J0CKa ayIuTOpHas; MEepPCOHAIBHBIM KOMIIBIOTEp; TEIEBH30p; BeO-Kamepa.
Brixonx B WHTepHeT W JoCTym B S3JEKTPOHHYIO HH(POPMAMOHHO-00PA30BaTEIBHYIO CpEdy
OpraHu3aIuy.

KomnreroTepHslil kinace, yueOHast ayAUTOPHs Ul IPOBEACHUS YU€OHBIX 3aHITHH (3aHATHIM
CEeMMHApCKOTr0 THUIA, TPYNIOBBIX U MHIUBUAYAJIbHBIX KOHCYJIbTAllUH, TEKYLIEr0 KOHTPOJIS U
IPOMEKYTOYHOW AaTTECTAllMH), OCHAIICHHBIH OO0OPYAOBaHHMEM M TEXHHYECKUMH CpPEICTBAMHU
00y4YeHMsI: KOMIUIEKT CIIEIMaTU3UPOBAaHHON yueOHOM Mebenu (CTOJBI U CTYbs - paboune MecTa
00yJaromuXxcst ¥ Mperno/iaBaresis), J0CKa ayJAUTOPHAs; TIEPCOHAITBHBIE KOMITBIOTEPHI MOHOOJIOKH;
IPOEKTOp; BeO-KaMepa; skpaH. Brixoa B UHTepHET U AOCTYN B JIEKTPOHHYIO HH(POPMAILIMOHHO-
00pa3oBaTeNbHYI0 Cpely OpraHu3aldd, B TOM YHCIe C pPaboYux MecT OO0ydYaroImmuXxcs.
[IporpammHoe oOecrnedenue: onepanudoHHas cucrema Microsoft Windows; makeThbl
muneHsuoHHbix nporpamm: MS  Office, MS Teams, CIIC Koncyabsrantllimoe, «I1C:
[Tpeanpuste 8», MMIIEH3MOHHOE AHTUBUPYCHOE ITPOrpaMMHOE 00ecrieueHue.

[Tomemenue i camocTosTeNbHON padoTsl o0ydaromuxcs (MudopmanrnoHHO-pecypCcHbIi
LIEHTP) OCHAILIEHHOE KOMIUIEKTOM CIEIHATU3UPOBAaHHON yueOHOH MeOenu, KOMIbIOTEPHOH
TEXHUKOM C BO3MOXHOCTBIO TOJKIIOYCHHS K ceTh HTepHeT M obecmedeHo AOCTYIOM B
AJIEKTPOHHYIO HHPOPMALMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3alllu.

[Iporpammuoe ob6ecneuenue: OC Microsoft Windows, ITaker Microsoft Office (Word,
Excel, PowerPoint), Microsoft Teams, JHMIIEH3MOHHOE aHTUBUPYCHOE IPOrPAMMHOE
o0ecrieueHue.

Jist oOydaroniuxcsi ¢ HapynIeHUsSIMU 3PESHUS:

NVDA (Non Visual Desktop Access) - cBoOomHasi, ¢ OTKPBITBIM HCXOIHBIM KOJIOM
nporpamma st MS Windows, koTopasi mMO3BOJSIET HE3pSAYMM WM JIIOASM C OCIa0JIeHHBIM
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3peHueM paboTaThb Ha KOMIIbIOTepe Oe3 MpUMEHEHUS 3PEHHsI, BBIBOIS
WH(OPMAITUIO C TIOMOIIBIO PEUH;

DKpaHHas JIyna — IporpaMMa 3KpaHHOTO YBEIHMYCHHUS;

DKpaHHBIN TUKTOP (HA aHIVI.S3) — MPOrpaMMa CUHTE3a PeUu;
J51s 0Oy4aroniuxcsi ¢ HapymeHUsIMH clyXa:

Speech logger— nporpamma nepeBoja pedn B TEKCT.

BCIO HEOOXOIUMYIO
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