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1. IlepeueHb MUIAHMPYEMBIX Pe3yJIbTATOB 00y4eHUs N0 JUCIUIIHHE, COOTHECEHHBIX €
MJIAHUPYEMBbIMH pPe3yJIbTaTaMH OCBOEHHS MPOrPaMMbl

1.1. Iuctumuna b1.0.25 «MubopManiioHHbIE TEXHOJIOTHU B YIIPABICHUH MTEPCOHATIOM)

obecreynuBaeT OBJIAACHUC CJICAYIOIMHMMH KOMIICTCHI UMM

Kon HaumenoBanue Konx prana HaumenoBanue sTana

KOMIIETEHI[ | KOMIeTeHIUH O0CBOEHHS OCBOEHHS KOMIIETEHIIMHU

HH KOMIETeHIIHH

OIIK-2 CriocobeH ocyniecTBIATh OIIK-24 CriocobeH oCcyniecTBIATh
cOop, 00pabOTKy U aHATHU3 cOop, 00paboOTKy 1 aHAITH3
JAHHBIX JUIS pEIICHMS 3a/1a4 JTAHHBIX C IOMOIIBIO
B chepe yrpaBIeHHS aBTOMATH3UPOBAHHBIX
NEPCOHAIOM CUCTEM

OIIK-5 CnocoOeH UCoIb30BaTh OIIK-5.3 CrocoOHOCTH B mporiecce
COBpPEMEHHBIE npodeccuoHaTbHON
UH(POPMAIIMOHHBIC NeSITeJIbHOCTH TPUMEHSITh
TEXHOJIOTHH U MTPOrPAMMHBIC UH(POPMAIMOHHO-
Cpe/CTBa NPU PEIICHUU KOMMYHHKAIIHOHHBIC
poeCCHOHANIBHBIX 3a]1a4 TEXHOJIOTUH

[1Ko OC-4 | CnocoGeH BecTH KaJIpoBOE [1Ko -4.4 CrocobeH BecTn
JIEJIONIPOU3BOJICTBO U KaZpoBOe
OpraHU30BBIBATH APXUBHOEC JIeJIOTIPOU3BOJICTBO

XpaHEHUE KaJpOBbIX
JIOKYMEHTOB B COOTBETCTBUHU
C ACUCTBYIOLIMMHU
HOPMAaTHUBHO-IIPABOBBIMU
aKTaMH, 3HaThb OCHOBBI
KaJ[pOBOM CTaTUCTUKH,
COCTaBJISITh KaJJpOBYIO
OTYETHOCTb, 00ECTIEYUTh
3alUTy NEePCOHAIbHBIX
JAHHBIX COTPYJAHHUKOB

MIPUMEHSITh OCHOBBI
KaJIpOBOM CTATUCTHUKU C
HCIIOJIE30BaHHUC
uH()OpPMAITMOHHBIX
TEXHOJOTHI

11.B PE3YyIbTAaTC OCBOCHUA JUCHUIIJIMHBL Y CTYACHTOB JOJIKHBI OBITh C(l)OpMI/IpOBaHLIZ

OT®/T® (npun
HAaJIUYUH Kox >Tana
npodgcranaapra/ OCBOCHMS Pe3yabTarsl 00y4yeHust
npogeccnoHaAIbHbIC, KOMIICTCHIHH
AecTBUSA)
OIIK -2.4 Ha YpPOBHE 3HAHMI: JIEMOHCTPUPYET 3HAHHE IOHATHUH,
BUJOB, TUNOB HH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJOTHUH,
Ha ypOBHE YMEHMi: paboTaeT ¢ HH(POPMAIMOHHBIMU
cucTeMamy U 0a3aMHu JaHHBIX 110 KaJpPOBbIM BOIPOCAM;
Ha ypOBHE HaBBIKOB! BJIaJieeT HaBBIKAMHU
MPOEKTUPOBAHUS HHPOPMAIIMOHHBIX CUCTEM cOopa,
XpaHeHuss M 00paboTKM HH(GOpPMAIMM TO BOIPOCAM
yIpaBJIEHUS IEPCOHATIOM.
OIIK-5.3 Ha  ypOBHE  3HaHUH:  JEMOHCTPUpPYET  3HAaHHUE
MH(OPMALIMOHHBIX  PECYPCOB, HEOOXOIUMBIX  JUIf




OT®/T® (npun
HAJTHYUH Koa 3rana
npodcrangapra/ OCBOECHHS Pe3yabTaTrsl 00yueHus
npogeccuoHaIbHbIe| KOMIIETEeHIHU
AefcTBUSA)

pemieHus 3a1a4 MPo(ecCHOHAIBHOW NESTETbHOCTH B
KaJIpoBOil cdepe;

HA YpOBHE YMEHHI: ymeeT paboTarh ¢ uHpopMalmei B
TI100aJTbHBIX CeTsax " KOPIOPATUBHBIX
WH(OPMAIMOHHBIX CHCTEMAX;

Ha YpOBHE HABBIKOB: BJIAJIEET OCHOBHBIMU IIpUEMaMU
paboTbl B aBTOMATH3UPOBAHHBIX HH(POPMALMOHHBIX
CUCTEeMax B Ipolecce HHPOPMAIMOHHOTO o0ecreueHus
U peajn3aluy KaJpOBbIX TEXHOJIOTHH.

[1IKo -4.4 Ha ypOBHE 3HaHUM: JEMOHCTPUPYET 3HAHUE OCHOBHBIX
ABTOMATHU3UPOBAHHBIX CUCTEM KaJIpOBOTO
JIOKYMEHT0000pOTa;

Ha YpPOBHE YMEHHM: yMEET COCTaBIATH KaJIpPOBYIO
OTYETHOCTh B ABTOMATHU3UPOBAHHBIX CUCTEMAX;

Ha yYpOBHE HAaBBIKOB: BJIaJICE€T OCHOBAaMHU IPUMEHEHUS
IPOrPaMMHOTO O00ECIICUCHHS IOJJICPXKKH YIPAaBICHUYECKUX
pelieHuit B cepe ynpaBieHUs IEPCOHAIOM.

2. O0beM M MeCTO TMCHUIIMHBI B cTpyKTYpe OI1 BO

Obmas Ttpynoemkocts b1.0.25 «MHpopMauvOHHbIE TEXHOJOTUH B YIPABICHUU
MIEPCOHATIOM» COCTaBIIsAeT 4 3au€THbIC enuHullbl, 144 daca.

KonnyectBo akageMH4ecKMX 4YacoB, BBIIEICHHBIX Ha KOHTakTHYIO paboTy ¢
IpernoiaBaTesIeM, COCTaBIISIET:

- mo ouHOil ¢opme oOyuenus — 50 dYacoB: NEKIHUOHHBIE 3aHATHS — 16 Yacos,
NpakTUYecKue 3aHsATHS — 6 dYacoB, nabopaTtopHble paboThl — 26 YacoB, KOHCYIbTalUs K
sK3aMeHy — 2 yaca. CamocTosTeNIbHAs paboTa cocTaBisieT 58 4acoB, KOHTPOJIb — 36 4acoB.

- mo 3aoyHOW Qopme oOyueHHs — 16 YacoB: JEKIHMOHHBIE 3aHATUS — 4 4YacoB,
NpakTU4YecKue 3aHsATus — 4 yacoB, JabopaTopHble paboTsl — 8 yaco, CamocTosTeNnbHAs paboTa
cocraBisieT 119 gacoB, KoHTpoOIb — 9 YacoB.

Mecto aucuuniiuHbl B crpykrype OII BO

Hucuunnuaa b1.0.25 «MHbopmanoHHble TEXHOJOTHU B YIPABICHUH MEPCOHATIOM)
OTHOCHUTCS K oOsi3arenbHOU yacTu broka 1 «/lucuumnmnsl (Moaynu)». V3yueHue AUCHUIIIMHBI
IpeIyCMOTPEHO B 6 cemecTpe.

B conepkarenbHOM IUTaHE AMCLUMILIMHA OMUPAETCS Ha KOMIIETEHIUH, (opMHpyemble
MPeIIIeCTBYIOMUMHI auciuiuinHaMu: b1.0.12 Uudopmaruka (1 cemectp); 51.0.11 Beicmas
maremaruka (1-2 cemectp); B1.0.07 Coummonorus (2 cemectp); B2.0.01(Y) OsnakomurenbHas
npaktuka (2 cemectp); b1.0.19 Pemok tpyma u gemorpapus (4 cemectp); b1.0.26
JlokyMeHTannoHHoe obecrieyenue ynpasienus nepconanom (4 cemectp); b1.0.24 «YnpaBneHueckuid
yueT U y4er nepconana» (5 cemectp).

JlvcuuIuiHa u3ydaeTcst mapamuieiabHo ¢ 51.0.30 OcHOBHI yIipaBiIeHYeCKOro KOHCYIbTHpoBanus (6
ceMecTp);

dopma MpPOMEKYTOUHOW aTTECTAIlMA B COOTBETCTBHM C Y4eOHBIM IJTAaHOM — 3K3ameH (6
ceMecTp).



3. CoaepxxaHue M CTPYKTYPa IHCUMIIIMHBI
Ounas ¢popma o0ydeHus1

HaumeHoBaHue TEM
(pa3nesioB)

O0beM TUCHUIUIMHBI, 4aC

Bcero

KonTakTHas pa6ota
o0y4yaroumuxcs ¢
npenogasarTejieM M0 BHIAM
YUeOHBIX 3aHATHI

KCP/K
OHCYJIb
TANMSA
K
JK3aMe

Hy

J1/90, JIP/ 3/
JOT* 90, 20,
J0T* J0T*

Cp

dopma
TeKyllero
KOHTPOJIsI
ycneBaeMoc
TH®,
MPOMEKYTO
YHOM

aTTrecTanu
u %k

Tema 1.

Ctpyktypa, coctaB H
KJ1acCH(UKaIHs

MHQOPMALIMOHHBIX CHUCTEM
u MH(POPMAITUOHHBIX
TEXHOJIOTHH  MOJACPKKU
yIpaBieHYECKUX pelICHUH

0)

Tema 2.

Bunsr obecrieyeHUs
MH()OPMALMOHHBIX CHUCTEM
u WHPOPMAITHOHHBIX
TEXHOJIOTHH  YIpaBICHUS
HIEPCOHAIIOM.

HNudopmanmonHas
Oe3omacHOCT U
nHGOpPMAITUH.

3aluTa

Tewma 3.

Opranuzanus
aHATUTUYECKOH  paboTHI
CITyK0 yIpaBIICHUS
nepconasiom B Microsoft
Excel.

11

Tema 4.

TexHomorun  paboTel ¢
PENAIMOHHOM MOZEIBIO
0Oa3pl maHHBIX B Microsoft
Access mnpu  pelieHUU
3ama4 yIpaBICHUS
MIEPCOHAJIOM

11

O, KP

Tema 5.

Untepner-pecypesl s
pelieHus 3ama4
yIpaBJieHUs IEPCOHAIOM

12

Tema 6.

Wudopmanmnonnsie
TEXHOJIOTUH KOMILIEKCHOH
OLIEHKH NIEpCcoHaa

12

Tema 7.

AHanu3 MPOTPaMMHOTO
obOecrievyeHusl  TMOJIEPIKKA
YIIPaBIE€HYECKUX PEIICHUI
B chepe  ympaBieHus
MIEPCOHAJIOM

10

Tema 8.

Kommnekchsle
UHQOPMaIMOHHbIE
CHUCTEMBI yIpaBleHUS
MIEPCOHAIOM (HRM-
CHCTEMBI)

12

Tema 9.

Cucrema  omepaTHBHOTO
KaJIpOBOTO yuera u
YIPABIICHUS «1C:

3apruiata W ymOpaBJeHHE

11

0,K3




O0beM IMCUMILIMHDI, Yac¢ ®opma
KonTakTHas paéora TeKyIIero
o0yyaronuxcs ¢ KOHTPOJISA
npenoaaBaTeseM 10 BHAAM ycreBaemoc
No HaumeHoBaHue TeM y4eGHBIX 3aHSTHi -
(pasnenos) Beero [ 30, | e/ my | kcek | CP npom e»l,cyTo
O0T* 20, 20, OHCYJIb »
JOT* JOT* Tanus YHOHU
K aTTecTanu
3K:’:;Me " O
HEPCOHATIOM)
Tema 10. | buomerpudeckue u O
HEWpPOCETEeBbIe TEXHOJIOTUH 9 9 5 5
B JICATCIBHOCTH  CIYyXO
YTIPaBJICHHS IEPCOHATIOM
KoHcynbTanus k 5K3aMeny 2 2
IIpomexyTounas 36 Ok3
aTTecTalus
Bcero 144 | 16 | 26 | 6 2 | 58
Ilpumeyanue:

* ghopmer mexyweco konmpons ycnesaemocmu.: onpoc (0), konmpoavras paboma (KP), keiic-3adaua (K3).
** hopmol npomercymounol ammecmayuu.: IK3amen (JKk3)

3aounasi popma 00yueHusn

O0beM IHCHMILIHHBI, YaC ®opma
KonrakTHas padora TeKyIIero
odyyarouuxcs ¢ KOHTPOJIsSI
npenoaaBaTesieM Mo BUAaM ycreBaemoc
e HaumenoBanue tem yueGHBIX 3AHATHIl -
(paszenoB) Beero [ 130, | aip/ ny | kcek | CP l'[pOMeDI’CyTO
H0T* 90, 20, OHCYJIb L
JOT* JOT* Tanus YHOHU
K aTTecTanu
3Kl3:;Me " o)
Tema 1. | Crpykrypa, coctaB H O
KJ1acCH(UKaIHs
WH(GOPMAITMOHHBIX CUCTEM 12 1 11
u MH(POPMAITUOHHBIX
TEXHOJOTUM  TMOAJIEPKKH
YIpaBICHUYECKUX PEIICHUN
Tema 2. | Bungst oOecrieueHus O
WHQOPMAITMOHHBIX CUCTEM
u WHPOPMAITHOHHBIX
TEXHONOTHH  YMpaBNCHUA | 44 1 12
MIEPCOHAIIOM.
Nudopmanuonnas
0e30macHOCTh ¥ 3aluTa
MHQOPMAITHH.
Tema 3. | Opranuzarus O, KP
aHAJTUTHICCKOW  pabOThI
CITyK0 ynpasnenus | 13 1 12
nepconanom B Microsoft
Excel.
Tema 4. | Texnonoruu paboTBI ¢ O, KP
PENSLHMOHHON  MOZENBIO | 44 1 12
0a3pl JaHHBIX B Microsoft
Access mnpu  penieHUHU




O0beM IMCUMILIMHDI, Yac¢ ®opma
KonraktHasi pabora TeKyIero
o0yyaronuxcs ¢ KOHTPOJISA
npenoaaBaTesieM M0 BUAAM ycreBaemoc
No HaumeHoBaHUE TeM y4eGHBIX 3aHSTHi -
(pasnenos) Beero [ 30, | e/ 3y | keek | CP npOMen,cyTo
O0T* 20, 20, OHCYJIb »
JOT* JOT* Tanus YHOHU
K aTTecTanu
3Ki2;Me " O
3a1ad yIIpaBJICHUS
[IEPCOHAIOM
Tema 5. | UnaTepHET-pecypcChl itis: O
petieHus 3ama4 13 1 12
yIpaBieHHUs IEPCOHAIOM
Tema 6. | Mudopmarmonnbie (0]
TEXHOJIOTMH KOMIUIEKCHOM 13 1 12
OLICHKH NIEPCOHANIA
Tema 7. | Ananus MIPOTrPaMMHOTO 0]
oOecriedyeHusl TMOAJIEPKKU
yIpaBiIeHUeCcKUx pemeHuit | 15 2 1 12
B chepe  ympaBieHus
NEPCOHAIOM
Tema 8. | KommekcHeie e]
MHQOPMaIMOHHBIE
CHUCTEMBI ynpasienus | 15 2 1 12
IIEPCOHAIIOM (HRM-
CUCTEMBI)
Tema 9. | Cucrema  omepaTuBHOIO 0, K3
KaJpOBOTO yuera u
yIpaBiIeHUS «1C: 14 2 12
3apruiata W yrOpaBJieHHE
MIEPCOHATIOM»
Tema 10. | buomerpuueckue u O
HEHPOCETEBbIE TEXHONOTHA | 4 4 2 12
B JIEATEIBHOCTH CIYXO
yhpasiieHHs IEPCOHAIOM
IIpomexyTounas 9 Ok3
aTTecTalus
Bcero 144 | 4 | 8 | 4 | | 119
Ipumeuanue:

* ghopmel mexyweco konmpons ycnesaemocmu: onpoc (O), konmponvnas paboma (KP), ketic-3adaua (K3).
** dhopmul npomedcymounol ammecmayuu.: IK3amen (Ox3)

ConepxaHue TMCHUILINHBI

Tema 1
CTpykTypa, cocTaB U KjaccuPpukanus HHHOPMAUMOHHBIX CHCTEM U UH(POPMAIIMOHHBIX
TEXHOJIOTHH MOJAEPKKH YIIPABJICHYECKUX PeLIeHui
Buowr 3anamuii: nekyusa-npesenmayus, npakmuyeckoe sauamue (KoaloKeuym)
NudpopMalMOHHBI  KOHTYp ymopaBieHus mepcoHasoM. CTpykTypa M MOHATHUSA
uHpopmannonubix cucteM (MC) um umndopmannonusix texHonoruit (MT). Dramer pa3Butus
UH(POPMALIMOHHBIX CUCTEM U UX 3BOMoNMs. KOHLIENINY CTaHAapTOB yIpaBIeHUs U TOCTPOCHHS
IT-cuctem. CoctaB u kinaccudukamnus KopropaTuBHbIX HHGpopmannoHHbIX cucteM (KHUC).




NudopManinoHHbIe TEXHOJIOTMH KaK COCTaBJIAIONMIAs YacTh AaBTOMATH3UPOBAHHON CHCTEMBI
yhpaBieHUsT TnepcoHanoM. [IpuHIMIBI oOpraHM3anmud W TOCTPOCHUS WH(GOPMAIMOHHBIX
TEXHOJIOTHUH.

Tema 2
Bunabi odecnieyennss UHPOPMANMOHHBIX CUCTEM U MHGOPMAIIMOHHBIX TEXHOJIOTHI
ynpasJieHusi nepcoHaaoM. Ungopmaunonnasi 6e30nacHoCTb M 3aluTa HHGOPMALUM.
Buowv sanamuii: nexyus-npezenmayus, npaxmuyeckoe 3ansamue (KOJ110K8UyM)

Cucrema mokazateneii  MHGOPMAIMOHHBIX  TexHonoruil. TexHomoruyeckoe U
HOPMAaTHUBHO-METOJIMYECKOE  OOECIeUYeHHe  aBTOMATHU3WPOBAHHBIX  CHCTEM  YIPaBIICHUS
nepcoHasioM. TexHUYeckoe U TporpaMMHOE oOOecreyeHHe AaBTOMAaTH3UPOBAHHBIX CHCTEM
yrpaBieHus iepcoHasioM. [Ipobmemsr nHGOpMATOHHOM 6€30MaCHOCTH B aBTOMATU3UPOBAHHBIX
cucreMax ynpasieHus nepcoHasioM (ACVYII). Cranmaptel 3amuTbl uHGOpManuu. MecTo
npuMeHsieMbix UT- TexHonmorud B CTpyKType MHPOPMALMOHHON 0€30MacHOCTH OpraHU3alUH.
[TpuHIMIBI TOCTpOEHUSI cUcTeM HHGPOpPMAIMOHHON Oe3omacHocTH. Bunabl obecneueHus
uH(popManMoOHHOKH Oe3omacHOCTH. MeTonsl W cpelcTBa obecrieueHus: HH(DOPMAIMOHHON
6e3omacHoct B ACVIL.

Tema 3
Opranu3anus aHAJUTHYECKOIl padoThI caIy:k0 ynpaBiaenus nepconaiaom B Microsoft Excel.
Buow 3anamuii: nabopamopnas paboma
CrannmapTHble TakeThl 0OpaOOTKH KaapoBoW wH(popManuu. AHamuTHyeckas pabora B
Microsoft Excel. CoprtupoBka u QuiIbTpamus maHHBIX. Buabl GUIBTPOB. YCIOBHOE
dopmatupoBanue 0a3bl JaHHBIX KaJapoBoil mHpopmanuu. Koncomumanus nanseix. [loaBenenne
IPOMEXKYTOUHBIX U 00X UTOroB. [TocTpoeHue CBOHBIX TaOIUI] U CBOJHBIX JUArPAMM.

Tema 4
TexHon0rnu padoThI ¢ PeSISIIMOHHOI Mo/Ie/IbI0 6a3bl JaHHbIX B Microsoft Access npu
pelLeHMH 32124 YIIPaBJIeHUs ePCOHATIOM
Buowl sanamuil: 1exyus-oemoncmpayus, 1a00pamopHas paboma

bank nansbix. baza gannbix. Cucrema ynpaBieHus 0a3oi gaHHbIX. Opranuzanus 0a3
JnaHHbIX. Mozenu opranuzauuu JaHHbIX. PopMupoBaHue 6a3bl JaHHBIX B ACCESS. OCHOBHBIE
npuemMbl (GopMHpoBaHUs 0a3bl JaHHBIX (CO3JaHUE TaONUI], YCTAaHOBJEHHE CBSI3€H MEXITy
tabinuaMu). AHaTUTHKA JaHHBIX (CO3JaHHe 3ampocoB M OoT4eToB). [IpoexTupoBanue Gopm
BBIXOJHBIX JOKYMEHTOB.

Tema 5
HNuTepHeT-pecypcesl ISl pelieHus 3a/1a4 yIPaBJieHHs MepPCcCoHATIoM
Buowl 3anamuii: nexyus-oemoncmpayus, 1abopamopras paboma
OntuMuzanus noucka HHGOPMAIMN WHTEPHET-PECYPCOB IO YIPABICHUIO MEPCOHATIOM.
WNudopmannoHHble HOPTaibl JUIsl CIYKO ympaBieHus nepcoHasoM. Crenuain3upoBaHHBIE
crnpaBouHbIe cucTeMbl. KanapoBeie areHTcTBa. KOHCANTHHT B 00JaCTH YIPaBICHHUS TIEPCOHAIOM.
[TpodeccrnonanbHble MHTEPHET-COO0IIECTBa KapOBUKOB. O0IayHbIe TEXHOJIOTHH.

Tema 6
NHpopmManMOHHBIE TEXHOJIOTHH KOMILIEKCHOM OLICHKHU IEPCOHAJIA
Buowl 3anamuii: nekyusa-npesenmayus, 1a60pamopHas paboma
IIpodeccuonanbusle  cranmaptol. [Ipodeccuorpamma. OCHOBHBIE  BO3MOXKHOCTHU
INPOrpaMMHBIX ~ NPOAYKTOB Ui  pealu3alud  INpPOUEAYp  OLEHUBAHMS  IEpCOHAA.
Ilcuxosoru4eckoe TECTUPOBAHUE C UCIIOJIB30BAHUMEM IIIKAJ, IIOCTPOEHHBIX Ha OCHOBE
KkoHuernuu P. AmTxayspa. Mcnonb3oBaHue pe3yabTaToB TECTUPOBAHUS JIJIS TTO00pa IMepcoHaia



Ha OIPENEIICHHBIE JOJDKHOCTU. ABTOMaTU3UPOBAHHAs OLICHKA IEPCOHAjAa Ha IPUMEPE CUCTEMBI
SPPUR.

Tema 7
AHaJM3 NPOrpaMMHOro odecredeHus MoJAeP:KKH yIIPaBJeHYeCKUX pemennii B cepe
ynpaBJieHHs ePCOHATIOM
Buowt 3anamuii: npaxmuyeckoe 3anamue (KOA10K8uUym)

OyHKIIMOHAIBHOCTD CUCTEM TOAJCPKKU MPUHATHS YIPaBICHUECKUX pEIICHUH B cdepe
yhnpaBieHus: nepconasoM. Kpurtepuu mnondopa mporpaMMHBIX MPOIYKTOB HH(OpMaTH3alMU
CIIy’K0 yIpaBleHHS IepcoHanoM. ANTropuT™ BbIOOpa U otieHKa 3 dextuBHocTr C ynpaBieHus
MEPCOHAIIOM.

Tema 8
KomnuiekcHble HHGOPMAaMOHHBIE CHCTEMbI YIIPABJIeHHUS EPCOHAIOM
(HRM-cucremsbr)
Buowi 3anamuii: nexyus-npezenmayus, rabopamopras paboma

OCHOBBI NPOEKTHOTO YIpaBJIEHUS OpraHu3auueil. YIpaBieHHE YeIOBEYECKUMHU
pecypcamu B mpoekTe. CTPYKTYpHBIH TOJIXOJ K BHEIPEHUIO WH(POPMAIHMOHHBIX CHCTEM
ynpasieHus nepcoHanoM. UT-nponyktsl m WUT-pemenus [uisi ynpaBieHUs IpeIIpUSTHEM
(xommnanueit). Konnenmmu MRP |, MRP Il u CRP. HuaTerpamus KOHLENIMIA YIpaBICHHUS.
TpeboBanust xk HRM-cucteme. TumoBoit HaOOp aBTOMATH3UPYEMBIX OH3HEC-TIPOIIECCOB
coBpemeHHO HRM-cuctembl. IHTerpaTHBHBIN NOTEHIMAT KOHICTIIUH YIIPABICHHUS Pecypcamu
npeanpustus ERP-cucrewm.

Tema 9
CucreMa onepaTHBHOIO Ka/IpOBOro yuera u ynpasjienus «1C: 3apmiara u ynpapjieHue
NEePCOHAIOM
Buowi 3anamuii: nexyus-oemoncmpayus, 1abopamopuasn paboma

Kondurypauust 1 oCHOBHbIE BO3MOXHOCTH CUCTEMbI OIEPATUBHOIO KaJpOBOI0 y4yeTa U
ynpasienus «1C: 3apmiaTta u yrpasieHue rnepconaiomy. [IpaBuna co3nanus nHGOpMaMOHHON
6a3bl cuctembl. CepBHCHBIE BO3MOXKHOCTU. WHTepdeiic cucreMbl ONepaTMBHOIO KaJpOBOTO
yueta u ynpasienus «1C: 3apruiata u ynpasieHue nepconagom». CBeeHus: 00 opraHu3alyi.
3amosHEeHUEe U BeJleHHE CIpaBOYHUKOB «dusnyeckue nuna», «COTPYAHUKH OpraHU3alun»,
«lomxHoct opranuzanuny, «llogpasnenenust opranumzauumn», «llltatHoe pacnucanue»,
«[Tonp3oBatenu». KagpoBble 1BUKEHUS COTPYAHUKOB. KaspoBbie OTYETHI.

Tema 10
Buomerpuueckue u HeiipoceTeBble TEXHOJIOTHH B 1eSITEJILHOCTH CJIYKO
yHIpaBJIeHHsl IePCOHATIOM
Buowi 3anamuii: nekyusa-npesenmayus, 1a60pamopHas paboma

OCHOBHBIC HampaBJICHHUS TIPUMEHEHUS OWOMETPUYECKHX CHUCTEM B YIPABICHUU
nepciHaioM. MHTerpupoBaHHas OHOMETpUYecKass cHcCTeMa ydeTa padoyero BpeMEHH U
koutposisi noctyna BIO TIME. Buomerpudeckas cucrema ydera pabouero Bpemenu Simple
WTC. OcHoBHBIE IPUHLIUIIBI pabOThHl HCKYCCTBEHHBIX HeWpoceTel. HelipoceTeBble TEXHOIOTHH
B yIpaBJIeHUH TiepcoHaaoM. HeiipoceTeBoit mog0op COTpYIHUKOB.

4, MarepuaJibl TEKYLIEr0 KOHTPOJISI YCIIeBaeMOCTH 00y4aromuxcst 1 GoHa
OLICHOYHBIX CPEJACTB MPOMEKYTOYHOM aTTeCTAlMHU N0 JMCHUIIIMHE
4.1, ®opMbl M METOAbl TEKYIIETO KOHTPOJISI YCHEBAEMOCTH M IPOMEXKYTOUHOM
aTTECTALIUH.
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4.1.1. B xone peamuzammu gucturiuHabl b1.0.25 «MHopmManmoHHbIe TEXHOJIOTHH B
VIpPaBICHUN TIEPCOHAIOM»  HCIOJB3YIOTCS  CIEAYIOIIUE METOIABI TEKYIIeT0 KOHTPOJIS
YCIIEBACMOCTH 00yYaAIOITUXCS:

MeToabl TeKyLIero

Tema (pa3aen) KOHTPOJISA
ycneBaeMoCTH
Tema 1. | CtpykTypa, coctaB u Kiaccuuxanus WHGOPMAIMOHHBIX Omnpoc

cucTeM © WHQPOPMAIMOHHBIX TEXHOJOTHH  MOJIEPIKKH
YIIPABJICHYECKUX PEIICHUN

Tema 2. | Buapr  obecrieuenuss  MHPOPMALMOHHBIX ~ CHCTEM U Omnpoc
UH(POPMALIMOHHBIX TEXHOJIOTUH YIPABIECHUS I[EPCOHAIOM.
Wndpopmannonnas 6e30MacHOCTh U 3alIMTa HH)OpMAIHH.

Tema 3. | Opranuszanusi aHaAIUTUYECKOW paboOThl ciayx0 ympasieHnus | Omnpoc, KOHTPOJIbHAS

nepconanom B Microsoft Excel. pabora

Tema 4. | Texnomoruu paboThl ¢ PeNALUOHHONW MOAENBI0 0a3bl AaHHBIX |  Omnpoc, KOHTPOJIbHAS
B Microsoft AcCess mnpu perieHud 3aaad  yIpaBiICHHUS pabora
MEPCOHAIIOM

Tema 5 | UaTepHeT-pecypcbl ISl pELICHUS  3a/ad  yIPABJICHUA Omnpoc
EePCOHAIOM

Tema 6. | UndopmaniioHHple  TEXHOJIOTHU  KOMIUIEKCHOM  OIICHKH Ompoc
nepcoHasa

Tema 7. | Ananus MIPOTPAMMHOTO obecrieueHus MOAICPKKU Ompoc
yIpaBICHUYECKUX pPelIeHUN B cepe yrnpaBiIeHHs IEPCOHATIOM

Tema 8. | Kommiekcuple WHGOPMALMOHHBIE CHCTEMBl  YIPABICHHUS Omnpoc

nepcoranom (HRM-cucrembr)

Tema 9. | Cuctema onepaTUBHOTO KajpoBoro y4era u ynpasienus «1C: | Ompoc, keiic-3aganue
3apruiata u ynpaBJIeHUE IEPCOHATIOM

Tema 10. | buomerpuueckue U HEHPOCETEBBIE  TEXHOJIOTMH B Omnpoc
JESITEIbHOCTH CIIYKO YIPaBICHHsI IEPCOHATIOM

4.1.2. Dx3aMeH MPOBOIUTCS C MPUMEHEHHEM CIICAYIOIINX METOIOB (CPENICTB): BOMPOCH U
3a/laHus K DK3aMEHY.

4.2. Matepuaiibl TEKYLIEro KOHTPOJIS yCIIEBAEMOCTH.

[IpenogaBaTenp OIEHUBAET YPOBEHb IMOATOTOBICHHOCTH OOYYAIOIIUXCS K 3aHATHUIO IO
CJIEYIOIIUM [TOKA3aTeNsIM:

— YCTHBIE OTBETHI Ha BOIIPOCHI IIPENIOAaBaTells 10 TEME 3aHATHUs,

— BBINOJIHEHUE  KOHTPOJBHOW pabOThl IO  OMNpPENENEHUI0  YPOBHSA  BIAJCHHE
MH(OPMALOHHBIMU TE€XHOJIOTUSIMH.

Ha 3ammre KOHTpOJIbHON pabOThI CTYAEHT MPEACTABISAET MMCbMEHHBIN BapHaHT palboOTHI,
CoJIepKalliil aJropuT™M BbINOJIHEHUS U ¢ai ¢ penieHueM. [IucbMeHHbIN BapuaHT TOTOBUTCS B
TEKCTOBOM Ipoueccope MS Word B Bujie 0oTyeTa 0 BHIIIOJHEHNUHU IIYHKTOB 3a/1aHUS C BKJIIOUCHHE
OKpaHHBIX  00pa30B. DJEKTPOHHBIA (aiim  JOHKEH COoJepKaTh  0a30Bble  OOBEKTHI,
IIPElyCMOTPEHHBIE TYHKTaMU 3aJaHUsl.

3ammTa TpoXOJUT B YCTHON (opMe C JEMOHCTpAIlUEH PEIIeHNs] KOHTPOJIBLHOTO 3aaHusl.
Ha 3ammure cnymarenb KpaTKO M3J1araéT OCHOBHBIE pE3YyJbTaThl, IIOJIYYEHHBIE B XOAE
BBIMIOJTHEHUS] KOHTPOJIBHOTO 3aJaHusl, JaeT HCUEPIBIBAIOIINE OTBETHl Ha JOMOJHUTEIbHBIE
BOIIPOCHI 110 TEME.

Kputepuu o1ieHKH KOHTPOJIBHOM pabOTHI:

— 000CHOBaHME BbIOOpA aJITOPUTMA BBIIIOJHEHUS 3aJaHMUs;

— YpOBEHb BJIa/ICHUS TEXHOJIOTHSIMH COOTBETCTBYIOLIETO MPOTPaMMHOTO MPOIYKTa,;
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OT4YeT 0 BHITIOJIHEHUH KeH3-3ajaHus IPEJICTABIIIECTCS B TEKCTOBOM Tporieccope MS Word
U COJICPIKUT MOCIIEIOBATEILHOCTh SKPAHHBIX 00Pa30B OCHOBHBIX ITAIOB BBIITOIHEHUS 3aJaHUSI.

Kputepuu oneHku keiz-3aganusi:

— ONpeIeNIeHHe COCTaBa U CO3JaHHE OCHOBHBIX CTPYKTYPHBIX KOMIIOHEHTOB CHCTEMBI
OTepaTUBHOTO KaJpoBoro ydera u ympaBieHus «1C: 3aprnata u ymnpaBieHUE
IIEPCOHAIIOMY;

— YpOBEHb BIAJEHUS TEXHOJOTMSAMHU peanu3auuu Kaaposelx onepauuii B AUC «IC:
3apruiata u ynpaBiieHHE IEPCOHATIOM.

OneHka 3HaHWNA, YMEHUH, HaBBIKOB IPOBOJAUTCS Ha OCHOBE OaNTbHO-PEHTHHIOBOM

cucremsl 70% u3 100% (70 6amnos u3 100) - BKiag MO pe3yibraTaM MOCENAEMOCTH 3aHATHIA,
AKTUBHOCTH Ha 3aHSTHUSX, PE3yJIbTaTaM PYOESKHOTO KOHTPOJIS, 3alIUTHI KOHTPOJILHOM paOOTHI.

BOl'[pOCLI AJISl MOATOTOBKHU K OIPOCY, KOHTPOJIBHbIE paﬁoTbI M Kelc-3a7a44 10 TeMaM:

Tema 1. CTpykTypa, cocTaB u Kjiaccupukanus HHPOPMALMOHHBIX CHCTEM H
HH(OPMANMOHHBIX TEXHOJOTMH NMONIEPKKH YIIPABJIEHYECKUX PelleHuil
Wudpopmarnius B cuctemMe ynpaBiieHUsI IEPCOHAIOM: TIOHATHE, BUIbI, CBONCTBA.
YnpaBieHue 4eI0BeYeCKUMHU pecypcaMu Kak Ou3Hec-IpolLiecc.
HudopmarninoHHas cucreMa yrpaBieHHs IEPCOHATIOM.
Oransl pa3BUTHS HHPOPMAITMOHHBIX CHCTEM U X IBOJFOIIHSL.
KopnoparusHbsie HHGOPMAIIMOHHBIE CUCTEMBI: COCTAaB U KJIaCCU(DUKALIHS.
WNHpopMallnoHHbIE TEXHOJIOTMHM B YIPAaBJICHUU IE€PCOHAJIOM: IOHSTHE, OCHOBHbBIE
BUJIBL.
7. WHdopmannoHHBIA KOHTYp YIIpaBJICHUS IEPCOHAIOM: Ha3HAaYEHHE, CTPYKTYpa.

SukrwnE

Tema 2. Buasbl odecnieyenust HHGOPMANMOHHBIX CHCTeM U HHPOPMAIIMOHHBIX TEXHOJIOTH
ynpasjenus nepconanom. Ungopmanuonnas 6e30nacHOCTb M 3alIUTA MHPOPMALIMH.

1. HopmaruBHo-meTroanueckoe  oOecnedeHWe  HMH(OPMALMOHHBIX  TEXHOJIOTUH
YIPaBJIEHUS IIEPCOHATIOM.

2. AnmapaTHO-TeXHHUYECKOe oOecriedyeHre WH(POPMAIMOHHBIX TEXHOJIOTHH YyIpaBICHUs
IIEPCOHAJIOM.

3. Ilporpammnoe  obecriedeHne  WHGOPMAIMOHHBIX  TEXHOJIOTHH  YIpPaBICHHS
IIEPCOHAJIOM.

4. TlpoekTupoBaHue HWH(GOPMAIMOHHBIX CHCTEM YIPABJIEHMUsI [EPCOHAJIOM: LIEJb,
(bakTOpBl, MPUHLIHUIIBI, METO/BI U ATAIBI TOCTPOSHHUS.

5. Cucrema nHopMalMOHHON OE30MACHOCTH: COCTaB, IPUHIUIIBI TOCTPOEHUS.

6. WudopmannonHas 0e30MacCHOCTh ABTOMAaTHU3UPOBAaHHBIX CUCTEM  YIPABJICHUS
IIEPCOHAJIOM.

Tema 3. OpraHu3anusi aHATUTHYECKOH PadOTHI CJYKO yNpaBJieHHs MEPCOHATIOM B
Microsoft Excel

[TonsiTue 31eKTPOHHON TaOIUIIBI.

®dopmarsl aHHBIX B TabnmaHOM pepaktope Microsoft Excel.

CpencrBa 00pabOTKH TaHHBIX B TabaruHOM penaktope Microsoft Excel.

Amnanutndeckas pabora ciyx0 ynpasinenus nepconaiom B Microsoft Excel.

KonnuecTBeHHbIH aHaIM3 KagpoBoro coctasa B Microsoft Excel.

agrwpnE

Ipumepnvie 3a0ayu 01 KOHMPOILHOU PAbOMbL
1. Hcmonb3yss BO3MOXHOCTH TaOJW4HOTO penakropa EXxcel, Bbmenuts B 1mraTHOM
paclyCcaHuy COTPYTHUKOB co cTtaxkeM padboTsl oT 10 mo 30 mer.
2. Hcnonp3ys BO3MOXKHOCTH TaOIW4HOTO perakTopa EXxcel, moarotoButs oT4eThl 1O
oTHeNaM, CoJep)Kamue cieayromyo uHdopmaiuioo: TadenbHbi HOMep, PUO, 3anmmaemas
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JIOJDKHOCTh, pasMep CTaBKH, MPEIyCMOTPEB BO3MOXKHOCTh BBIBOJA Ha I€yaTh OTYETa II0
OpraHu3aIliH B LIEJIOM U 10 KaXIOMY OTAETY B OTACIbHOCTH.

3. HUcnone3ys BO3MOXHOCTH TaONMYHOTrO perakropa EXCel, moArotoBUTh CHHUCOK
COTPYAHUKOB IICHCHOHHOTO BO3pacTa.

4. Vicnonb3ys BO3MOXKHOCTH TabmM4YHOro penakropa Excel, mpeactaBute B Buje
TaONMUIBl PE3yabTaThl TEHAEPHOTO aHAIM3a KaJPOBOTO COCTaBa CTPYKTYPHBIX IMOAPA3JEIICHUIN
OpraHu3alUH 10 3aHUMAEMbIM JTOJDKHOCTSIM.

5. Hcnonp3ys BO3MOXXHOCTH TaOnM4yHOro perakropa EXcel, mpeacraBute B BHIC
arpaMMbl  paclipe/ielieHue COTPYAHUKOB IO 3aHMMAaeMbIM JIOJDKHOCTSM U YPOBHIO
00pa3oBaHus 110 OPraHU3ALUH B [IEJIOM H IO OTAEIaM.

6. Hcmomp3ys BO3MOXKHOCTH TaOmM4YHOro pemaktopa EXcel, moarotoButh crmcok
COTPYAHUKOB OpTaHU3aIMH co cTaxkeM padboTs! ot 10 mo 35 ner.

7. Hcnomp3yss BO3MOXHOCTH TaOJIM4HOrO pepaktopa EXcel, moaroroButh order mo
CpenHeil 3aprniare COTpYAHUKOB 3a HOIYToJUe IO OTAENaM U OPTaHU3aLUH B IIEJIOM.

Tema 4. TexHo0ruu padoThI ¢ pesISIIMOHHOI MoIe/ibI0 6a3bl TaHHBIX B Microsoft Access
MPH pelieHn 32124 YNPaBJIeHUsI ePCOHAIOM

Pensiuronnbie 0a3bl JaHHBIX.

[TnanupoBanue u KoHpUTryparus 6a3bl qanHbIx B Microsoft Access..

Hopwmanuzarus 6a3sl nanabix B Microsoft Access..

Cospnanue taduun B Microsoft Access..

YcraHoBieHue cBsizeil Mexay Tabmuiamu B Microsoft Access.

Hcnonb3oBanue 3amnpocos B Microsoft Access..

Pabota ¢ popmamu B Microsoft Access..

Konctpyuposanue otuetoB B Microsoft Access.

NN E

Ipumepnvie 3a0auu 0151 KOHMPOILHOU PAOOMbL

1. Ha 6a3e nannbix Access B tabmuie «llItaTHoe pacnucanuey pacCUUTaTh MECSUHBIN
(GOHJ OTUIATHI TPY/IA COTPYTHUKOB.

2. Ha Ga3e manHbIx ACCESS MOATOTOBUTH CITUCOK COTPYIHMUKOB OPTaHU3AIMU CO CTAXKEM
pabotsl ot 10 1o 35 ner, coaepxanuii cneayromyo nHGoOpMalKIO: MoApa3aeaeHue, TabeIbHbIH
Homep, PO, 1omKHOCTH, pa3Mep CTaBKH.

3. Ucnonp3ys 6a3y nanHbix Access «llltatHoe pacnucanue», cosgath ¢Gopmy,
coJepKalyro cieayronyo uHpopMamuio: TabensHbI HOMep, PUMO, MOmKHOCTB, pa3Mmep
3aHMMaeMol CTaBKU. BbIieuTh B Hel COTPYIHUKOB, 3aMEIIAIOLINX OJIHYIO CTaBKY.

4. Ucnonb3ys ©6a3y pnanHbix Access «lllratHoe pacnucanuey, co3aarh OTYET,
COJIepKALIMM CIeTyIONy 0 HH(POPMAIUIO IO KaApOBOMY COCTaBY OpraHU3alluu: NOgpa3iesieHue,
pykoBonutens moapasaenenus, DPUO, tabenbHBI HOMEp, 3aHUMaeMasl JIOJDKHOCTh, pa3Mep
CTaBKH, CTaX.

5. Hcnonwe3ysa 0a3y manubix Access «llltatHoe pacnucanue», MOATOTOBUTH OTUET IO
pesyibTaTaM Te€HJIEpHOrO0 aHajlu3a KaJpoBOTO COCTaBa CTPYKTYPHBIX —IOJpa3/eleHuit
OpraHu3aINH 110 3aHUMAEMBIM JTOJHKHOCTSIM.

Tema 5. UHTepHET-pecypchl IJIsl pellieHusI 327124 YPaBJIeHUsI EPCOHATIOM

1. TlouckoBble CHCTEMBI: OpraHu3anus HMH(GOPMAIMOHHOIO MPOCTPAHCTBA U
0COOEHHOCTH MOUCKA.

2. VuTepHeT-Bepcuu CrieHUaIM3UPOBAHHBIX CIIPABOYHBIX CHCTEM.

3. HHurepHeT-pecypchl pecypchl ChOykO0 yIpaBieHHs TEpPCOHAJIOM TpH T0a00pe
nepcoHania.

4. VHTepHET-pecypchl Pecypchl B3aWMOJCHCTBHS CIEITUAIMCTOB CIYXKO yIpaBICHUS
MIEPCOHAIIOM.

13



5. HHTepHET-pecypchl pecypchl CIIyKO yIpaBieHUs MEPCOHATIOM TpH (GOPMHUPOBAHUU
npodeCCHOHATLHON Kapbephl.

Tema 6. Un¢opManoHHbIe TEXHOJIOITMH KOMILIEKCHOIH OLEHKH MepCcoHAaa
1. Mogenp 10MKHOCTH B MHPOPMALIMOHHOM KOHTYpPE YIpaBJIEHUS IEPCOHAIOM.
2. CrTpyKTypa MOAETH TOKHOCTH.

3. OcHoBHbIE ITpHEMBI (HOPMUPOBAHMS MOJIEIH JOKHOCTH.
4. IlpumeHnenus koHuenuuu P. AMTXayspa B CUCTEME OLIEHKH IIEpCOHANA.

Tema 7. AHAJIM3 IPOrPaMMHOI0 odecrnedeHusl MOJAEPKKH YIPABJIeHYeCKUX pellleHuil B
cepe ynpapJ/ieHHs EPCOHATIOM
1. IlpuknanHble mporpamMmsl AJisl yIIPaBICHUS IEPCOHATIOM.
2. DOyHKIMOHANBHBIE  KOHTYPbl  aBTOMATU3MPOBAaHHBIX  CHUCTEM  YIpaBJICHUS
[IEPCOHAJIOM.
3. Knaccuduxamus aBToMaTu3MpOBaHHBIX CUCTEM YIPABICHUSI IEPCOHATIOM.
4. YpOBHU aBTOMATHU3ALUH JIEATEILHOCTH CIYXKO0 yIpaBlieHUs IEPCOHATIOM.
5. ApxuTexkTypa mporpaMMHOr0 KOMILJIEKCA YIPABICHUS IEPCOHATIOM.

Tema 8. KomiuiekcHble HHPOPMALHOHHbIE CHCTEMbI yripaBJjenus nepconaniom (HRM-
CHCTEeMBbI)

1 Buasl aBTOMAaTU3MPOBAHHBIX HMH(OPMAIIMOHHBIX CHUCTEM YIIPABJICHUS MEPCOHAIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

2 @OyHKIUOHAIbHBIE BO3MOXKHOCTH HH(POPMALMOHHBIX CHUCTEM B cdepe yrnpaBiIeHUs
HIEPCOHAJIOM.

3 KonuenTyanbHble OJXO0AbI K aBTOMATHU3ALUU CITY>KO yIpaBJIeHUs IEPCOHAIOM.

4 TlpuHuuns! BEIOOpA MPOrpaMMHBIX MPOJYKTOB JUISl peain3auuu GyHKIUN yIpaBlIeHUs
HEPCOHAJIOM.

Tema 9. CucreMa onepaTHBHOI0 KaJpoBOro y4yera u ynpasienus «1C: 3apniara u
ynpasBJieHHe MepPCoOHATOM

1. «IC: 3apmmatra W yhnpaBieHHE  IepCOHAlIOM» B O0IEeM  KOHTYype
ABTOMATH3UPOBAHHBIX CHCTEM YIPABJICHUS OPTaHU3AIHCH.

2. OyHKUMOHAJIbHBIE BO3MOKHOCTH «1C: 3apriara 1 ynpaBieHHe IEPCOHATIOM.

3. CupaBounnku B «1C: 3apruiata u yrpaBlieHHE ITEPCOHATIOM»: COCTaB, HA3HAYCHHE.

4. OcHOBHbIE JTambl HACTPOMKM CHUCTEMBI OIEPATUBHOIO KaJpPOBOTO Yy4yeTa H
ynpasienus «1C: 3apriaTta u yrpaBieHUuE IEPCOHATIOM.

5. Opranuzanus KaJpoBOro yd4eTra B CHCTEMBbl OINEPAaTUBHOTO KaJpOBOr0 y4yeTa H
ynpasienus «1C: 3apriaTta u yrpaBieHUuE IEPCOHATIOM.

6. CepBucHble Bo3MoxHOCTH «lC: 3apmiaTa W yOpaBlIieHHUE IEPCOHATIOMY JUIS
Pa3IMYHBIX TPYII paOOTHUKOB.

Ketic-3a0aua:

B opranuszanuu cosgaercss HOBOe CTPYKTypHOe mojpaszzaeneHue. Heo6xoanmo BHecTH
WU3MEHEHHS B IITATHOE PACIMCAaHUE U 3allOJHUTh BaKaHTHBIE TOJKHOCTH U3 YHCJIAa COTPYIHHUKOB,
paboTarouMx B OpraHu3aluy, a TaKXKe HaXOASALINXCS B pe3epBe.

Tema 10. Buomerpuueckue U HelipoceTeBble TEXHOJIOTHH
B 1eSITeJIbHOCTH CJIY:K0 yNIpaBJieHHUs MepCOHAIOM
1. IlpumeHeHue GMOMETPUUYECKUX TEXHOJOTHIA B CUCTEME YIPABJICHUS IEPCOHATIOM.
2. Opranm3anys TepCOHM(UIIMPOBAHHOTO ydeTa pabodero BpeMeHH Ha 0ase
ouometpuueckoii cucremsr Bio Time.
3. buomerpuueckas cucrema ydera padouero Bpemenu Simple WTC.
4. BO3MOXXHOCTU IMPUMEHEHUSI HEUPOCETEBBIX TEXHOJIOTHI B YIIPaBJIEHUH ITEPCOHATIOM.
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5. Tlpomecc 0OyueHuss HEUPOCETH.
6. IlpumeHeHHME HEWPOCETEBBIX TEXHOIOTHIA MPH MOAOOpPE MEepCcoHAaIa.

JI1s caMOCTOATEIbHOM MOATOTOBKHM K 3aHSITHAM CTY/AEHTaM MpeAsiaraercs U3y4uThb

cJeyIolue TeMbI:
@3 «O06 unpopmanyu, THPOPMAITUOHHBIX TEXHOJIOTUAX U 3AIIUTE HHOOPMAITUI.
Bunbl kagpoBoit HH(pOpMaIuH.
VYnpaBiaeHYecKHe PELICHHs B CUCTEME YIPaBJICHUS IEPCOHATIOM.
Hudopmanmonnas cucrema.
WNupopmanoHHas TEXHOJIOTHSL.
TexHuueckoe obecriedeHre ciyx 0 yrnpaBieHuUs: IEPCOHATIOM.
NudopmannonHoe obecrieueHne Ciryx0 yrmpaBIeHUs TIEPCOHATIOM.
Matematuyeckoe obecrieueHIe CIy>KO yIpaBlIeHUs IEPCOHAIOM.
[IporpammHoe obecnieueHue Cyx0 yrnpaBiIeHHUs IEPCOHATIOM.
0. Uudopmanmonnas 6e3omnacHocTs. MH(DOpMaAIMOHHBIE YTPO3HI.
1. Crangaptel kauectBa M1CO 9000.

12. BBona u penaktupoBaHue TaHHBIX B Microsoft Excel.

13. CpenctBa o6pabotku nanabix B Microsoft Exce.

14. PaGota ¢ dopmynamu u ¢pyuknusmu B Microsoft Exce.

15. Copnsble Tabnuib! u quarpammsl B Microsoft Exce.

16. OcHoBHBIEC BUBI OpraHU3auU 0a3 TaHHBIX.

17. Opranusanus paboThl ¢ peSIIMOHHBIMU Oa3zamu naHHbIX B Microsoft Access.

18. Buasl 3anpocos B Microsoft Access.

19. Pa6ora ¢ popmamu B Microsoft Access.

20. Kouctpyupoanue otdetoB B Microsoft Access.

21. Buapl HIOMCKOBBIX CUCTEM: KaTaJIOTH, HHICKCHBIE, BU3YallbHbIC, CEMAaHTHUECKUE U
METarOUCKOBBIE CUCTEMBI.

22. SI3BIKM 3aITPOCOB B MH/IEKCHBIX MIOMCKOBBIX CHCTEMaX.

23. OpraHuzanus 1 agpecaius HHTEPHET IPOCTPaHCTBA.

24. CrpaBOYHO-TIOMCKOBBIE CUCTEMBI B JICSITEILHOCTH CIEIHATINCTOB 110 YIPABICHUIO
HEPCOHAJIOM.

25. ABTOMAaTH3anUs MPOIEAYPHI OLICHKH ITePCOHAA.

26. Mojeinb JOIKHOCTH B CUCTEME OLIEHKH MEepCOHaIa: CTPYKTYpa, CIIOCOObI
(dbopMupoBaHUsL.

27. Konnenuus P. AmTxayapa.

28. Nndopmarnzanus ciryK0 yrpaBIeHUS TIEPCOHAIIOM.

29. ApXUTEKTypa IpOrpaMMHOI0 KOMIUIEKCA YIPaBICHUS EPCOHATIOM.

30. OO6s3aTenbHBIE CBOMCTBA MPOrPAMMHOTO KOMIUIEKCA TIOICPKKH CITY>KO YIpaBIeHUs
HEPCOHAJIOM.

31. OyHKIMOHATBHBIE ITOJCUCTEMBI YIIPABJICHUS TIEPCOHAIOM.

32. Buapl aBTOMaTU3MPOBAHHBIX MHPOPMALMOHHBIX CUCTEM YIIPABJIEHUS IEPCOHAIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

33. CpaBHUTENIbHBII aHAIN3 ABTOMAaTU3UPOBAHHBIX HH(POPMALIMOHHBIX CUCTEM
yIIpaBJICHUS TIEPCOHAIIOM.

34. Kondurypauus nporpamMmmaoro komiuiekca «1C: 3apriara u ynpasieHue
MEPCOHAIOM.

35. OO0mas xapakTepucTUKa IPOrpaMMBbL: KaJpOBBIN y4eT, y4eT paboyero BpeMeHH,
pacydeTr u y4et 3apaboTHO# 1iathl, pacueT u yueT HIDJI u cTpaxoBhIX B3BHOCOB.

36. buomerpuueckue napaMmeTpsl.

37. OcHOBHBIE 00TaCTH PUMEHEHUS] OMOMETPUIECKIX TEXHOJIOTHI B CHCTEME
yIIpaBJIEHUS IEPCOHAIIOM.

38. Coznmanme u pa3BUTHE HEHPOCETEBBIX TEXHOIOTHH.

RBPBooo~NoR~wNE
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39. OcHOBHBIE IPUHIIUITBI HEUPOKOMITBIOTHHT .
40. Mopenb HCKYCCTBEHHOTO HeMpoOHa.

4.3 OueHoYHbIE CPEACTBA ISl TPOMEKYTOUHOM aTTECTALIUH.

4.3.1. TlepeueHb KOMMOETEHIMI C yKa3aHHWEM JTamoB WX (OPMHUPOBAHUS B IPOLIECCE
OCBOCHUS 00pa3oBarenbHOU mporpamMmbl. [lokazarenu U KpUTEepUH OLICHUBAHUS KOMITETEHITUHN C
y4eToM dTana ux (OpMHUPOBAHUS

Kon HaumenoBanue Kona prana HaumenoBanue sTana

KOMIIETEHI] | KOMIIETEeHIINH OCBOEHHS OCBOEHHSI KOMIIETEHIINH

HH KOMIIETeHI[UH

OIIK-2 CriocobeH ocyniecTBIATh OIIK-24 CriocobeH ocyiecTBIATh
cOop, 00pabOTKy U aHATHU3 cOop, 00pabOTKy 1 aHATH3
JAHHBIX JUJIS PEIICHMS 3a/1a4 JIAHHBIX C IIOMOIILIO
B cepe ynpaBieHUs ABTOMATHU3HPOBAHHBIX
MIEPCOHAIOM CHUCTEM

OIIK-5 Croco0eH Ucnoab30BaTh OIIK-5.3 CriocoGHOCTH B TIpoIiecce
COBpPEMEHHBIE npodeccHoHATbHON
UH(POPMAIIMOHHBIC NeSITeJIbHOCTH TPUMEHSITh
TEXHOJIOTHH U MTPOrPAMMHBIC UH(POPMAIMOHHO-
Cpe/CTBa NPU PEIICHUU KOMMYHHKAIIHOHHBIC
poeCCHOHANIBHBIX 3a]1a4 TEXHOJIOTUH

[TKo OC-4 | CnocoOeH BeCTH KaJipoBOe I1Ko -4.4 CrocobeH BecTn
JIEJIONIPOU3BOJICTBO U KaJpOBOE
OpPraHM30BBIBATH APXUBHOC JICIIONPOU3BO/ICTBO ,
XpaHEHUE KaJIPOBBIX PUMEHSTH OCHOBBI
JIOKYMEHTOB B COOTBETCTBHH KaJIPOBOM CTaTUCTUKHU C
C JEHUCTBYIOIIUMH HCIIOJIb30BAHUE
HOPMATHUBHO-IIPABOBBIMHU UH(GOPMaIMOHHBIX
aKTaMH, 3HaTh OCHOBBI TEXHOJIOTHI1
KaJ[pOBOM CTaTUCTUKH,
COCTaBIISITh KaJJPOBYIO
OTYETHOCTh, 00CCIICUUTD
3aIIUTY TIEPCOHATBHBIX
JTAHHBIX COTPYJAHHUKOB

4.3.2 TunoBble OLIEHOYHBIE CPE/ICTBA

wnh e

4.

Bonpocsl Kk dk3ameny
NHudopmanmoHHBINA KOHTYp YIIpaBJI€HUS IEPCOHATIOM.
DyHKIHUOHAIBHBIE IOJCUCTEMBI B CUCTEME YIIPABIIECHUS IIEPCOHAIOM.
OcHoBHbIE CBOMCTBa AKOHOMHUYECKON MHPOPMAIIUH 110 YIIPABJIEHUIO TEPCOHATIOM.

Onepauuyu 1o peanu3alMM 3a4ad  YIpPaBJIECHHUA IEPCOHAIOM B  YCIOBHSX
UCIIOJIb30BaHUs MH(POPMALIMOHHBIX TEXHOJIOTUH.

5. OcHOBHBIE 3J€MEHTHl HH(GOPMALMOHHOTO OO0ECIEYEeHUsI CIYXO yIpaBlIeHUsS
IIEPCOHAJIOM.

6. IIponecc unpopmaruzanuu ciayx0 yrnpaBieHUs IEPCOHATIOM.

7. TlporpammHuoe o0ecriedeHne CIIy»)0 yrpaBIeHUs TEPCOHATIOM.

8. TexHuueckoe obecrieueHNe CUCTEM YIIPABICHUS IEPCOHATIOM.

9. OcHOBHBIE OTambl TPOSKTHPOBAHUS CUCTEMBl HH(DOPMAIMOHHOTO OOecreueHUs

YIPaBIEHUS EPCOHATIOM.
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10. OcHOBHBIC YPOBHHU aBTOMATH3AIMH CIY>KO yIIpaBIeHUS TIEPCOHATIOM

11. ®ynKIMOHANBHBIE KOHTYPHI HH()OPMAITMOHHBIX CUCTEM YIIPABICHUS IEPCOHATIOM.

12. ApxurekTypa MporpaMMHOI0 KOMIUIEKCA YIPaBIECHUS IEPCOHAIOM

13. OcHOBHBIE CBOWCTBa MNPOTPAMMHOTO KOMIUJIEKCA TOAJCPKKH  YIPABICHHS
MEPCOHAIIOM.

14. Knaccugukaius aBTOMaTU3UPOBAHHBIX CUCTEM YIIPABJICHUS TIEPCOHAIOM

15. ®dynkmuonanpHbIe ypoBHH HRM cucrem.

16. Knaccugukaius aBTOMaTU3UPOBAHHBIX CUCTEM YIPABJICHUS TIEPCOHAIIOM.

17. ABTOMaTH3HWPOBAHHBIE CUCTEMBI KaIpOBOTO JIEJIONPOU3BO/ICTBA.

18. «1C: 3apmmara W ympaBieHHE MEPCOHAIOM» B OOIIEH cHCTEME YIpaBIICHUS
PEINPUSITHEM.

19. ®yskmoHanbHBIE BO3MOXKHOCTH «1C: 3apruiara u yrpaBieHHE TEPCOHATIOM.

20. OcHOBHBIE BHU[BI CIPABOYHUKOB, mpuMeHsemblx B «1C: 3apriata u ympaBieHUe
HIEPCOHAIOM.

21. Anroputwm pabotsl B cucteme «1C: 3apruiara u ynpaBieHHE TEPCOHATIOM.

22. Hauanpnas HacTpoiika nmporpamMmsbl «1C: 3apruiara u yrpaBieHHE TEPCOHATIOM.

23. CopaBounuk «@wusudeckue nuna» B cucreme «l1C: 3apriata u ymnpaBieHHE
NIEPCOHAIIOM»: Ha3HAUEHUE U MpaBUjIa 3aII0JTHEHMSL.

24. CnopaBouyHuk «CoTpyaHHKH opranuzanun» B cucreMe «1C: 3apminaTta u ynpaBieHue
MIEPCOHAIIOM»: Ha3HAUEHUE U MpaBUja 3al0JTHEHMSL.

25. ®dynkuuonan cuctemsl SAP HRMS.

26. Onenka >(QQEKTHBHOCTH BHEIPEHUS aBTOMATH3HPOBAHHBIX CHUCTEM YIIPABICHUS
MEPCOHAIIOM.

27. TlepcnextuBHbIe HanpasieHus pazsutist HRM cucrem.

28. KopropaTuBHbIe cUCTEMbI 00Y4YEeHHUS IEPCOHAA.

29. Buomerpudeckue CUCTEMBI yueTa padodero BpeMeHH.

30. DkcrepTHbIE CHCTEMbl B aBTOMAaTH3alUU JACSITEIBHOCTH CIYXKO YIIpaBJICHUS
[IEPCOHAIIOM.

31. HeiipocereBble TEXHOIOTUU B ACSITEILHOCTHU CIIYKO yIpaBIeHUs EPCOHATIOM.

32. VlHTepHeT-TeXHOJIOTHH B YIIPABICHUH ITEPCOHATIOM.

33. IIpodeccuorpaMma JOIKHOCTH: MOHATHE, CTPYKTYpa U paBuia GOpMUPOBAHMSL.

34. OcHOBHBIC HANpaBIICHUS MPUMEHEHHUS NPO(EeccHorpaMM B ACSITEIBHOCTH CIIYXO
yIIpaBJIEHUS IEPCOHAIIOM.

35. OcHoBHBIE TpodeccrorpaduuecKre METOIbI.

36. OCHOBHBIE THIIBI TPO(eccCHorpamMm.

37. Meromonorudeckue MPUHIIMITE pa3padoTKu mpodeccrorpamm.

38. AnropuTm IpoBeAeHUs aTTecTanuu nepcoxana B cpeae SPPUR.

39. buomerpuueckas cuctema Bio Time: nmpeana3HaueHre, OCHOBHBIC MOTYJIH.

40. OcHosHble npeumymiectBa BHeApenus COJl u ECM-cucrem.

IIpakTnyeckne (MpuMepHbIe) 3aJaHUS K IK3aMeHY

1 MHcnonw3yss BO3MOXKHOCTH (OpMATHPOBAHMS TEKCTa Ha 0a3e MPUMEHEHHUs CTUJeH
opopMIIeHHS, Pa3METUTh OTYET O padoTe KaApoBOH CIykObl 1isi pabOThl C HUM B PEKHUME
CTPYKTYpbl JOKyMeHTa. COXpaHUTh MOJYYCHHBIH JOKYMEHT, MPEIyCMOTPEB BO3MOKHOCTh
BHECEHHUE M3MEHEHUI B OT/ICTBHBIC Pa3elibl TEKCTA.

2 Ha 06a3e npencrtaBieHHBIX (OPMBI MPUKa3a M CIHCKA COTPYIHHUKOB OpPraHU3AINH
MOJATOTOBUTH MIEPCOHAILHBIC MTPUKA3HI O IpUEeMe Ha padoTy ISl KAXKIOTO COTPYAHHKA.

3 Ha 6a3e oryera o paboTe KajapoBOH CIIY)KObI OpraHU3aIlUU IPOJEMOHCTPHUPOBATH
BO3MOXXHOCTH KOJUIGKTHBHOW pPa0OTHI € JOKYMEHTOM: pPEXHUM TIABHOTO M BIIOKEHHOTO
JOKYMEHTa, CpaBHEHHE Ppas3JIMYHBIX BEPCHUH JOKYMEHTa, OpPTaHW3aIlUsl Pa3IUYHBIX PEXKUMOB
JOCTYyTa K TEKCTY JIOKYMEHTA.
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4  Hcmonp3ys BO3MOKHOCTH TabiamdHOro pemaakropa MS EXcel, moarotoBuTh OTYETHI
Mo OTJENIaM, COJepKallue CIeayrolyo nHpopMmaiuio: TabenpHbll HoMep, U0, 3aHnMaemas
JOJKHOCTh, pa3Mep CTaBKH, MPEIyCMOTPEB BO3MOKHOCTh BBIBOJIa HAa II€4aTh OTYeTa IO
OpTaHMU3aINH B IIEJIOM U MO KKIOMY OTIENTY B OTJCIHHOCTH.

5 Hcnonbe3ys BO3MOKHOCTH TaOymuHOTO pemakTopa MS Excel, moaroroBuTh crnmcok
COTPYAHHKOB TICHCHOHHOTO BO3PAaCTa.

6 Hcmonb3ys BO3MOKHOCTH TabmuuHoro pemaktopa MS EXxcel, onpemenuts cpemnuii
BO3pacT COTPYIHUKOB B KOKJOM CTPYKTYPHOM TOpa3AeICHUN OPTraHu3allnu.

7 HWcmonb3ys BO3MOXHOCTH Tabmu4yHOoro pemakropa MS EXcel, mpoBectu anaam3
MPUYMH YBOJIBHCHUS COTPYJHUKOB W3 OPTaHU3ANHMH B KaXIOM CTPYKTYPHOM MOJPa3/ICIICHUU.
Pe3ynbrathl npeAcTaBUTh B BUJIE CBOJIHOM THAarpaMMBL.

8 MHcnonp3ys Bo3MoxHOCTH TabnumuHoro perakropa MS Excel, mpencraBute B Buze
TaOJIMIBI pe3yNbTaThl TeHACPHOTO aHalU3a KaJIpOBOrO COCTaBa CTPYKTYPHBIX IMOApa3/IeICHUN
OpTraHU3aINH 110 3aHUMAEMBIM JOJKHOCTSIM.

9 Hcnonb3ys BO3MOXHOCTH Tabmu4yHOoro pemakropa MS EXxcel, mpencraButs B Bume
JUarpaMMbl  paclpeleiCHHe COTPYAHHKOB IO 3aHUMAaeMbIM JIOJDKHOCTSIM U YPOBHIO
00pa3oBaHus M0 OPTaHU3AIMH B 1I€JIOM U IO OT/IEaM.

10 Hcnonb3yst BO3MOKHOCTH TabimuuHOro pemakropa MS Excel, ompenenuts pasmep
3apabOTHOI MJIATHI C YU€TOM HAYUCIICHUS OOHYCOB 3a CTa)X pabOThI B OpraHU3alllu.

11 Hcmons3yst BO3MOKHOCTH TabnmuuHoro pemaktopa MS Excel, mo pesymnbraTam
OIICHKH YpPOBHSI MPO(PECCHOHATHHOW KOMIIETEHIIMM COTPYAHUKOB ONpENCNUTh Haunboee
MOIXOJIANICTO KaHAU/aTa IS 3aMEIICHUS BAKAHTHOMN JIOJDKHOCTH.

12 Hcnonb3yss BO3MOXKHOCTH TabiuyHoro pemakropa MS Excel, mo pesymbratam
OIICHKH YPOBHS TNPOPECCHOHATHHONW KOMIICTCHIIMM COTPYAHHUKA ONPEISINTh Hamboee
MOIXOJISAIIYIO JODKHOCTh U3 UMEIONINXCS B OpraHU3aI[Mi BaKaHCHIA.

13 Hcnone3yst 6a3y nmamabix MS Access «llltatHoe pacrmcanme», co3gatbh (Gopmy,
coJlepkallyro cienyromyro uHpopManuoo: TabenbHbii Homep, MO, momkHOCTH, pasmep
3aHUMAEMOM CTaBKU. BhIAEIUTD B HEM COTPYAHUKOB, 3aMENIAIOIINX MMOJHYIO CTaBKY.

14 Wcnonw3ys 6a3y nanueix MS Access «llltatHoe pacmucanue», co3gaThb OTYET,
COJIePIKAIIIH CIEeTYIONTYI0 HH(POPMAIUIO TI0 KaAPOBOMY COCTAaBY OpTraHU3AlUU: OApa3IeIeHue,
pykoBoautens mnoapazaeneHus, OUO, TabenbHBIH HOMEp, 3aHHMaeMasi JOJDKHOCTh, pa3Mep
CTaBKH, CTaX.

15 Hcnonw3ys 6a3y nanaeix MS Access «llltaTHoe pacnucaHue», MOATOTOBUTH OTYET
0 pe3yiabTaraM TeHISPHOTO aHajh3a KaJpOBOTO COCTaBa CTPYKTYPHBIX TOApa3IeiIeHHN
OpTraHHU3aIMH 110 3aHUMAEMBIM JOJKHOCTSIM.

16 Ha 06a3e copaBOYHBIX MaTEepUANIOB /IS CIYKO yIpaBIIEHHS TEPCOHAIIOM,
MPEJICTAaBICHHBIX B ceTd VHTEpHET, MOATOTOBUTH CIHCOK METOAMYECKHUX PEKOMEHIAIMH s
NIPOBE/ICHUS aTTECTALMH TTEPCOHAIA.

17 Ha 6aze AUC 1C 3I1 u YII opopmMuTh npuem COTpyAHHUKOB Ha paboTYy.

18 Ha 6aze AUC 1C 3I1 u YII opopmMuTh npuemM COTpyAHHKA OPTaHU3aNN Ha padboTy
M0 BHYTPEHHEMY COBMECTUTEIBCTBY.

19 Ha 6aze AUC 1C 3II u VYII co3gatb HOBOE CTPYKTYypHOE IIOJpa3/eicHUE B
opraHu3anii 1 oQOPMUTH TEPEBOJ COTPYAHHKOB W3 JAPYTUX TMOApa3IeiIeHUii BO BHOBb
CO3JIaHHOE TIOAIpa3JIeIICHHE.

20 Ha 6a3e AUC 1C 3I1 u YII BHecTH U3MEHEHUS B IUTATHYIO CTPYKTYPY OpPTraHU3aIIH.

Ikana oueHNBaHUA
OneHka 3HaHWW, YMEHHM, HABBIKOB IIPOBOJUTCS HA OCHOBE OAJNIbHO-PEUTHHTOBOM
cucrembl: 30% u3 100% (v 30 6ammoB u3 100) - BKIIag B UTOTOBYIO OLEHKY IO PE3yJbTaTam
MIPOMEXYTOUYHOU aTTECTAIIUH.
IIpu oueHuBaHMM OTBETa OOYYAIOLIETOCS B XOJE MPOMEXKYTOUHOM aTTeCTAIl[MM MOKHO
OMMPATHCS Ha CIAEAYIONINE KPUTEPUH:
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bayne Kputepuii onieHKH

26-30 OOyJarmuiicss TOKa3bIBa€T BBICOKMH  YpPOBEHb KOMIIETEHTHOCTH, 3HaHHS
OpOTPAMMHOTO  Marepuaia, Y4eOHOW, MEepUOAWYECKOH U  MOHOTrpadUUecKou
JUTEPaTyphl, 3aKOHONATENBCTBA M TPAKTUKM €ro NPHUMEHEHHsS, PACKPBIBAET HE
TOJIbKO OCHOBHBIE IMOHATHS, HO M AHAIM3MPYET UX C TOYKH 3PEHUS PA3IUUHBIX
aBTOpOB. OOy4JarOLIMiica MOKa3bIBAaCT HE TOJBKO BBICOKHI YPOBEHb TECOPETUUECKUX
3HAHUM, HO M BUAUT MEXIUCLUIUIMHApHbIE cBs3U. IIpodeccuonanbHo, rpaMoTHO,
MOCJIEIOBATEIBHO, XOPOILINM SI3BIKOM YETKO M3J1araeT MaTepuall, apryMEeHTHPOBAHHO
(dopMynupyeT BbIBOJBI. 3HaeT B paMKax TpeOOBaHMH K HAIpPaBICHUIO M IPOQHIIO
MOJATOTOBKM 3aKOHOJATEIbHO-HOPMATHUBHYIO M IpakTHUYecKylo 0a3y. Ha Bompockr
OTBEYAET KPATKO, APTYMEHTUPOBAHO, YBEPEHHO, IO CYLIECTBY.

16-25 OOyvaromuiicss IOKa3bIBa€T JIOCTATOYHBI YPOBEHb KOMIIETEHTHOCTH, 3HAHUS
MaTepHaIoB 3aHATUH, y4eOHOW M METOJMUYECKON JIUTepaTyphl, 3aKOHOJATENbCTBA U
NPaKTUKUA €r0 MPUMEHEHHs. YBEPEHHO M NMpOo(eCcCHOHATBHO, TPAMOTHBIM S3BIKOM,
SCHO, YETKO M IOHATHO M3JIaraeT COCTOSIHME M CyTh BOIpOca. 3HAET HOPMAaTHBHO-
3aKOHOJATEIbHYI0 M  INpaKkTHYeCKyr0 0a3dy, HO IpU OTBETE€ JIOIMYCKaeT
HECYIIECTBEHHBIE MOrpeirHOCTH. OOyJaloNIHiAcs MOKA3bIBACT JOCTATOYHBIA YPOBEHb
npo¢eCCHOHATIBHBIX 3HAHUM, CBOOOJHO ONEpUPYET HMOHATUSAMH, METOJaMHU OLCHKH
OPUHATHS PEIICHH, HWMEeT TMpeICTaBIeHHe: O MEXIUCIHUIUIMHAPHBIX CBS3AX,
YBSI3bIBAET 3HAHMS, MOJyYEHHBbIE NPU H3YYEHUH pPa3IUYHBIX JAUCUUIUIMH, yMEeT
AQHAJTM3UPOBATh NMPAKTUYECKUE CHUTYallMH, HO JIOMYCKAeT HEKOTOPBIC IMOTPEIIHOCTH.
OTBeT MOCTPOEH JIOTHYHO, MaTepuall U3JIaraeTcsl XOPOIIUM SI3bIKOM, IPHUBIIEKACTCS
WHPOPMATHUBHBIA W WJUTIOCTPUPOBAHHBIA MaTepuall, HO TPH OTBETE JOIYCKaeT
HEKOTOpbI€ MOTPENIHOCTH. BOIpoCk! HE BBI3BIBAIOT CYLIECTBEHHBIX 3aTPyIHECHHH.
6-15 OOyyaromuiicsi MoKa3bIBa€T JIOCTATOYHBIE 3HAHWSA MATE€PUAIOB 3aHATHHA, HO MpH
OTBETE OTCYTCTBYET JOJIKHAS CBSI3b MEXJly aHAIM30M, apryMeHTaluell ¥ BbIBOaMHU.
Ha nocraBieHHble wleHaMH KOMHCCUU BOIPOCHI OTBEYAET HEYBEPEHHO, JAOIMYCKAeT
norpermHocTd. OOydJaromuiics BIIaAEeT MPAKTUYSCKHUMH HaBBIKAMH, IPHUBIICKACT
WIIIOCTPAaTUBHBIM MaTepuaj, HO 4YYyBCTBYEeT ce0si HEYBEpEeHHO IpU aHalu3e
MEXIUCIUAIUTMHAPHBIX CBsi3ell. B oTBeTe He Bcerga MPHCYTCTBYET JIOTHKA,
apryMeHThl TPHUBIIEKAIOTCS HEJOCTaTOYHO Beckue. Ha mocTaBieHHbIE BONPOCHI
3aTPYAHSETCS] C OTBETAMH, ITOKA3bIBAET HEIOCTATOYHO IITYOOKHE 3HAHMSL.

0-5 OOyuaromuiics mokKa3bplBaeT ciaOble 3HAHUS MaTepUajoB 3aHATHH, y4eOHOI
JUTEPATyphl, 3aKOHONATEILCTBA M TPAKTUKUA €r0 MPUMEHEHHs, HU3KHA YpPOBEHBb
KOMIIETEHTHOCTH, HEYBEpEHHOE H3J0kKeHue Bompoca. OOydarouuiics Mmoka3blBaeT
ciabblii  ypoBeHb TPO(PECCHOHANBHBIX 3HAaHWH, 3aTPyAHAETCS TP AaHAJIHM3e
NPaKTUYEeCKUX cuTyauuid. He MokeT mpuBecTH NMpUMEpbl U3 peajbHON MPAKTHUKU.
HeyBepeHHO ¥ JIOTMYECKH HEMOCIEI0BATEIIFHO M3JIaraeT marepuan. HempaBuibHO
OTBEYAET Ha BOMPOCHI HITU 3aTPYHSIETCS C OTBETOM.

[Ixana nepeBoga U3 MHOrO0AJIJIbHOM CUCTEMBI B TPAIULIUOHHYIO!

- o0OyyaromemMycs BBICTABJISIETCS OLEHKA «HEYAOBJIETBOPUTEIIBHO» €CIM 00y4aromuncs
HaOpan menee 50 6amioB,

- OLEHKA «yJOBJIECTBOPUTEIILHO» BBICTABISICTCA INPH YCIOBUHU, €CIU OOydarommics
HaOpai ot 50 ;10 65 GaywoB;

- OIICHKA «XOPOLIO» BBICTABISETCA MPU YCIOBUH, eciu oOyuaromuiicss HaOpai oT 66 1o
75 6aios;

- OLIEHKA «OTJIMYHO» BBICTABIISIETCS MPHU YCIOBHHM, eciau oOyvaromuiicss Habpan ot 76 10
100 6amnos.

100 GanyoB BBICTaBIAETCS MPH YCIOBHUU BBIOJHEHUS BCeX TPeOOBAHMM, a TakKe IMPH
00s3aTEIbHOM ~TNPOSIBICHUM TBOPYECKOTO OTHOLIEHHUS K MpeaMeTy, YMEHUH HaxOJHUThb
OpUTHHAIIbHBIC, HE COJEp)KalIhecss B Y4eOHMKAaxX OTBEThI, YMEHHUU Pa0dOTaTh C MCTOYHHKAMH,
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KOTOpBIE COJEP)KATCA JOMOJIHUTEIBHOW JUTepaType K KypCy, YMEHHUU COEIUHATH 3HAHMUS,
MOJIYYEHHBIE B JAHHOM KYPCE CO 3HAHUSIMU JPYTUX JAUCIUILIMH.

Pesynbrar cmaum sk3aMeHa, BHOCHTCS B IK3aMEHALIMOHHYIO BEIOMOCTb M 3a4YETHYIO
KHIDKKY. OlLIeHKa «HEYIOBJIETBOPUTEILHO» MPOCTABISETCS B BEIOMOCTH.

4.4. Metonuueckue MaTepHalibl

[Ipouenypsl olLieHMBaHUs 3HAHWI, YMEHUN, HAaBBHIKOB U (WUJIM) OMbITa AESTEIBLHOCTH,
XapaKTEpU3YIOIUX ATanbl (HOPMUPOBAHHUS KOMIIETCHIIMH TIPOBOASTCS B COOTBETCTBUU C
YcraBom Akagemuu (ytB. IlocranoBnenumem IlpaBurensctBa Poccuiickoit ®denepanum OT
12.05.2012 r. N 473), IlonoxxeHneM O TEKyIIeM KOHTpPOJIE YCIIEBAEMOCTH OOyYarommxcs M
MpoMeXXyTouHOH atTtectaruu  oOydarommxcs B PAHXul'C (yrB. Ilpukazom pektopa oOT
30.01.2018 r. Ne 02-66), Ilopsiake opraHM3alMyd M TPOBEICHHS MPAKTUKA OOYYarOIIUXCH,
OCBaMBAIOMINX 00pa3oBaTENbHBIC MPOrpaMMBbl BbicIIero oopazoBanus (yTB. [IpukasoMm pexropa
or 22.01.2018 r. Ne02-28).

YcTHBIA OompocC SIBISIETCS OJAHMM W3 OCHOBHBIX CIIOCOOOB MPOBEPKU YCBOEHUS 3HAHUU
oOydaromuMmucs. Pa3BepHyTBIII OTBET CTYJEHTAa JOJDKEH IPEACTaBIsATh Cco0O0M CBS3HOE,
JIOTUYECKH TOCIeI0BaTeIbHOE COOOIIEHNE HAa OMPENSICHHYI0 TeMY, MOKa3bIBaTh €ro yMEHHe
IPUMEHSTh ONPEJCJICHUs, IpaBUja B KOHKPETHBIX ciydasX. OCHOBHbIE KPUTEPUH OLEHKU
YCTHOTO OTBETA: MPaBUIBHOCTH OTBETA IO COJEP)KAHUIO; MOJHOTA U IIyOMHA OTBETA; JIOTHKA
U3JIOKEHUSI Marepuayia (y4UTHIBAETCSI YMEHHE CTPOUThH LIEJIOCTHBIM, IOCIEe10BaTEIbHbIN
paccka3z, TpaMOTHO TIOJb30BaThCS  CHENMATBHOM  TEPMHHOJOTHEH);  HCHOJIb30BaHUE
JIOTIOJTHUTEIBLHOTO MaTepraa.

CryneHT AomyckaeTcss K SK3aMEHy MO IUCIUIUIMHE B Cllydae BBIMOJHEHHS MM BCEX
3a1aHUI U MEPONIPUATUH, IIPETYCMOTPEHHBIX IPOrPAMMOM JUCLUIIIIMHBL.

OneHka Ha 3K3aMeHE BBICTABJISETCS CTYIEHTY IO pe3y/ibTaTaM BBINOJIHEHHBIX paboT B
TE€YEHHUE CEMECTPa, IIPU YCIIOBUH, UTO OLIEHKU CTYyJIEHTa 3a paboTy B T€UEHUE ceMecTpa (110 BCeM
pe3ynbTaTaM TEKYIIEero KOHTPOJIS 3HaHH) COCTaBIAOT He MeHee ueM Ha 70 % «otmuuno» u 30
% «XOpOoI1110», IPOIYCKH 3aHATHI OTCYTCTBYIOT.

DKk3aMeH NPOBOAUTCA B YCTHOM (opMe MO BOMPOCaM W MPAKTUYECKUM 3a/IaHHUSM.
['oTOBUTBCS K 3K3aMEHYy HEOOXOJIMMO CaMOCTOSITENIbHO, IOCIEA0BAaTENIbHO, HAa MNPOTSHKEHUU
BCEr0 NEPUOAA U3YUECHMSI TUCLUIUIMHEIL.

[Ipn orBere Ha BONPOCHI BaKHO IOKAa3aTh 3HAHME TEOPUU BOIPOCA U MPAKTHUYECKOIO
npuMeHeHusd. Ilpu TNOAroToBKE K OTBETY CTYIEHTY HEOOXOIUMO CTPYKTYpHpOBATh
TEOPETUUECKHUI MaTepHrall, COCTaBUTh IUIaH €ro npejacrasieHus. Mccnenyemslii BOonpoc u3jiaraTh
C MO3MIIMU 3HAYEHHUS JUIsl TPOPeCcCHOHANBHOM AedaTenbHOCTU. [Ipy BRIMOTHEHUH TPAKTHYECKOTO
3a/laHusl BaXHO II0Ka3aTh YpPOBEHb BIAJEHUS COOTBETCTBYIOLIUMM TMaKETOM IPHUKJIAJIHbBIX
nporpaMM ¥ HMH(OPMAllMOHHBIMM CHUCTEMaMH, IpPUMEHSEMbIMH B cdepe YIpaBieHUs
MEPCOHAIOM.

5. MeTtoanyeckue yKazaHus /Uil 00y4aIOUIMXCS 110 OCBOECHHIO THCIHMIIJIMHBI

ITonroToBka K 3aHATHSAM JOJDKHA HOCHTh CHCTEMAaTHYECKHUN XapakTep. DTO MO3BOJUT
oOyudarolemMycst B OJIHOM 00bEME BBIIOJIHUTH Bce TpeboBaHus npenoaasarens. OOydaromumces
pEeKOMeH/yeTcs Hu3ydaThb Kak OCHOBHYIO, TaK M JONOJIHUTEIbHYIO JIUTEpaTypy, a TakKxke
3HaKOMHUTBCS C VIHTEepHET-HCTOYHWKaMH (CIIHCOK TIPUBEACH B pabodeld mporpamMme IO
JUCLUTLINHE).

Criucok BONpOCOB Ul CAMOCTOSITEIbHOM MOANOTOBKH K OIIpOCaM IO TeMaM IIPHUBEJIEH B
paboueil mporpamme Mo JUCHUIUIMHE B I1. 4.2.

MeToanuyecKue YKazaHud 1JIsd oﬁyqamumxca o MnOoAroToOBKEe¢ K JICKIHHMOHHBIM

3aHATHAM. 3aHATHS JICKOUOHHOI'0 BHJAa AAaKOT CHUCTCMATHU3UPOBAHHBIC 3HAHUA O Hauoboee
CJIOXKHBIX U aKTYaJIbHBIX Hp06HeMaX H3y‘laeM0ﬁ JAUCHUITIIIMHBI.
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OcymecTBisst yuyeOHbIE JEHCTBUS Ha JIEKIMOHHBIX 3aHATHSAX, OOyJaromMecs IOJKHBI
BHMMATEJIbHO BOCIHPUHUMATh MaTepuay, IMOATOTOBJICHHBIA MPENOoJaBaTesieM, MBbICIUTD,
no0uBaThCsS TOHMMaHUs u3ydaemoro mnpenMera. OOyuaromuecss OJKHBI aKKypaTHO BECTH
KOHCIIEKT. B ciy4yae HeIONMOHMMaHUSI KaKOW-THOO YacTH MpeaMeTa CIeAyeT B YCTAHOBICHHOM
NopsKe 3a7aTh BOMPOC MpenojaBaTento. B mpoiecce paboThl Ha JEKIUU HEOOXOAUMO TaK XKe
BBITIOJIHSITh B KOHCIEKTaX MOJENU HU3y4yaeMOro mnpeaMera (PUCYHKH, CXEMbI, YEPTEXH U T.1.),
KOTOpBIE UCITOJIB3YET MPENOAaBaTeb.

CamocrosTenbHas MOATOTOBKA 0OYYAOUIMXCS MPH MOATOTOBKE K 3aHATHSAM JICKIIHOHHOTO
BUJIa BKJIIOYAET B ceOsl:

— J0paboOTKy KOHCIIEKTa JIEKLUHU, KOTOPYIO KEJIaTeIbHO OCYIIECTBISATH B TOT XK€ JICHb,
MOKa MaTepual eule JIErko BOCIPOU3BOAUM B namsaTu (depe3 10 yacoB mocine JEeKIUU B NaMsITH
ocraerca He Oomee 30-40% wmarepuana). HeoOxoaumo mpouuTaTh 3amucH, paciiuppoBaTh
COKpAIlEeHHs, T0OpadOTaTh CXEMbI, pUCYHKH, TAOJIUIIBI;

— IOBTOPEHHUE U3YUYEHHOTO Ha MPEBIIYIIEM 3aHATUHA MaTepuaa.

MeTtoanyeckue yka3aHus 1O NMOATOTOBKe K ompocy. [loaroroBka oOy4aromuxcs K
OTpOCY TMPEANOoNaracT W3y4eHHE OCHOBHOW/ JOMOJIHUTENBHON JUTEpaTyphl B COOTBETCTBUU
TEMAaTUKOUN TUCIMIUIAHEI.

[ToaroroBka K ompocy TpeOyeT OT 00yJarommxcsl THATeIbHOTO U3YYeHHUS MaTepuana 1o
TeMe Win OJOKy TeM, TJe aKLUEHT AeNacTCs Ha M3y4eHHE NPHUYMHHO-CIICJACTBEHHBIX CBS3EH,
PACKpBITUIO TPHUPOABI SBICHUH UM COOBITUH, MTPOOJIEMHBIX BOMPOCOB. /[l MOATOTOBKU
HeoOXxonuMma pabodas mporpamMma JUCHHUIUIMHBI C TpUMEpaMH, Y4eOHO-METOAWYECKHM H
WH()OPMAITMOHHBIM 00ECIICYCHUEM.

Mertoauyeckue peKoMeHAAlMH 10 BbINOJHEHHI0 KOHTPOJILHOH padortbl. llensio
KOHTPOJIBHOTO 33/IaHUs SIBISIETCA JIEMOHCTpAIUsl CTYIEHTAaMU MPUOOPETEHHBIX HAaBBIKOB
WCIIOJIB30BaHUS WH(GOPMAIIMOHHBIX TEXHOJOTHH B MPOGECCHOHATBHOW ACSITEIBHOCTU CIIYKO
YIPaBJICHUS IEPCOHATIOM.

KoHTposnbHOE 3amaHue BBIOJIHAETCS CTYAEHTAMHM CaMOCTOSITENbHO, MHHCHbMEHHO IIO
WHIUBUAYAIbHBIM ~ BapuaHTaMm. Pe3ynbTaT  BBIMOJHEHHWs — 3afaHus  odopmisercs U
IPEJICTaBIISIETCS MPENOAaBaTEN0 B MUCbMEHHOM M AJIEKTPOHHOM BHJe. [IucbMeHHBINM BapuaHT
TOTOBHUTCS B TEKCTOBOM mporieccope MS Word B Bujie oTueTa 0 BBITOJHEHUH MTYHKTOB 3aaHuUs
C BKJIIOUYEHHE JKPAaHHBIX 00pa3oB. DJIEKTPOHHBIM (aill  JOMKEeH coaep)karh 0a3zy JaHHBIX,
cozgannyro B MS Access, MS Excel unmin AUC «1C: 3apruiata u ynpaBlieHHE TEPCOHAIOM) CO
BCEMH O00BEKTAMHU, TPEAYCMOTPECHHBIMH MTyHKTaAMU 3a/IaHMUSI.

Mertoanyeckue yKa3aHUsi 10 OPraHM3alUM  CAMOCTOSAITEJIbHOH  padoThI
odyuawmuxcs. Hapsiny ¢ mpocnymvBaHueM JIEKIUH U ydacTHEM B OOCYKJACHHUH MpoOdiieM Ha
MPAKTUYECKUX 3aHATHSAX, Y4eOHBIM IUIaH MpeaycMaTpUBaeT 3arpaTy OOydYarolUMUCS, Kak
MPABUIIO, OOJBIIETO YMCIIA YACOB JIsl CAMOCTOSATEIHHOU PabOTHI.

Ora paboTa CKJIaAbIBA€TCS W3 HM3YyYEHUS JIUTEpaTyphl, B TOM YHCIE B CBSI3U C
MOATOTOBKOM K MPAKTUUECKUM 3aHSTHM, BBIIOJHEHUS IPYTUX 3aJaHUl IPErno1aBaTels.

OCHOBHBIM 3JIEMEHTOM 3TOM palOThl ABIAETCS U3YYEHHE OCHOBHBIX pa3JeloB
JUCLUILIMHBI, COAEpKAIENCS B IPOrpaMMe 1O 3TOM AUCIUIUIMHE, C UCIOJIb30BaHUEM 3aMKCel
JIEKUUHI IperoaaBaress, BeAYIIEro Kypc, 1 peKOMEHAyeMol MporpaMMon (a B psle cilydyaeB U
JOTIOTHUTEIFHO MPErnoaBaTesieM ) JIUTepaTypbl — y4eOHUKOB U y4eOHBIX T0coOUii, MOHOTpaduii
U CTaTeH 10 OTACIBHBIM MPoOIeMaM JaHHON HAYKH.

[Ipucrtynas K H3y4eHUIO TOW WJIM HWHOW TEMBI, BBIIEIAEMOM [0 MPEAMETHO-
CUCTEMATU3UPOBAHHOMY MPHUHIIMITY, HYXHO 0 OTJAEIbHOCTH M TOCJIEI0BAaTENIbHO PACCMOTPETH
KOKIYI0 U3 4acTei, U3 KOTOPhIX COCTOMT Tema. [Ipu m3ydeHuun Kypca, 00ydaromumecs TOJKHBI
YMETh MOJIb30BaThCA M HAYYHOM JUTEPATYypOM JJIsI CAMOCTOATENIBHON MOATOTOBKU K 3aHATHSIM.
OOyyaromuecs TakXe JODKHBI HAyYUTHCS, WUCIOJNB3YS pa3IMYHbIe HAYYHBIE HCTOYHUKH,
rpaMOTHO Cc(OpPMHUpPOBaTH U MOATOTOBUTH CBOE€ HAyYHO OOOCHOBaHHOE M JIOTMUYECKU
HEMPOTHUBOPEUYMBOE BBICTYIUICHHE HA MPAKTHUYECKOM 3aHSITHHU, AHAJIU3UPOBATh KOHKPETHBIC
MH(OPMaLIMOHHBIE CUCTEMBI U TEXHOJIOTHH, OCYIIECTBIISITh IPOrHO3 OTHOCUTEIBHO BO3ZMOKHOIO
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HAIpaBJIeHUs UX NMPAKTUYECKOTO MPUMEHEHHS B ICATEILHOCTH CITYKO YIpaBIICHHS ITEPCOHATIOM
U TIEPCIIEKTUBBI pa3BUTHsL, (POPMYIHPOBATH U OOOCHOBHIBATH CBOE MHEHHE.
be3 sicHOro moHMMaHMS OCHOBHBIX TMOHSTHH 00pa30BaTENbHBINA MPOIECC YCIOKHSICTCS.

Jns noBeieHuss 3¢ dexTuBHOCTH 00ydeHHsT HEOOXOIMMO HCIIONIB30BaTh CYIIECTBYIOIIHNE
TEePMHHOJIOTHYECKHE CIIPABOYHHUKH U TOJIKOBBIE CIIOBAapH.

KoHTposne camocTosATeNnbHONH pabOThl OCYILECTBISETCS B paMKax OINpoca IO TeMaM.
Pe3ynbraTel camocTosTeNnbHON paboThl odopmMiAioTcs B BHAE mnpeseHTauuil. [IpeseHTanms
oopmisiercs B MS Power Point. O6bem npe3enTtanuu 1o 10 crpanmi.

MeToauuyeckue peKoOMeHIallMK MO peleHuIo0 Keiic-3amay/ Keiic-3amaua, ketic (case) —
9TO KOHKPETHAsl IpaKTUYeCKas CUTyallds, pPacCKasplBaloIlas O TOM WM HMHOM IpaBOBOU
CHUTYaIlH, B KOTOPOI 3a4acTyo 3aJI0’KeHa Hekas ImpolieMa.

AHanu3 NpaBOBOM  CHUTyallud 1e1eco00pa3HO HAYMHATH C BBIABICHUSA IPU3HAKOB
3aKOHHOCTH U [TPaBOHAPYUIEHUH B IOCTaBIEHHOHN NpobieMe.

KoppekTHas mpaBoBasi MOCTaHOBKa MPOoOJieMbl TpeOyeT sICHOCTH, YETKOCTH, a IJIaBHOE
YETKOCTH MTPaBOBOH (HOPMYTHPOBKH.

VYcnex B pemeHuM NpoOiIeMbl 3aBUCUT OT BBIPAOOTKH PA3IUYHBIX MPABOBBIX CHOCOOOB
JICMCTBHUM B IAaHHOM CUTYyallMu — IPABOBBIX AJIbTEPHATUB.

HeoOGxoauMbiM ~ ycioBUEM Al TNPHUHATUS OKOHYATEIbHOIO PELICHUS  SIBIISETCS
BBISIBJIEHME HOPM IIpaBa  pelleHus NpoOjemMbl — TpeOOBaHUM K COJAEP’KAHUIO MPABOBBIX
JIbTEPHATHB U UX 000CHOBAHHUE.

[Ipu BbIOOpE MPaBOBOIO HYKHO OMMPATHCS KaK Ha MPaBOBON aHAIU3 MOJIOKUTEIbHBIX U
OTPHULIATENIbHBIX TOCIEACTBUM KaXJOro, TaKk W Ha INPaBOBOM aHaIM3 HEOOXOJUMOCTU
OCYIIECTBIICHUS PELICHUMN.

IIpu cocTaBieHMHM NIPAaBOBOM NPOLEAYPHl PELICHUS  HYXXKHO OpPUEHTUPOBATbCSA Ha
NepBOHAYAJIbHBIE LIETH U PEAIbHOCTh €€ BOIUIOIICHHUS.

Ha nanHOM s3Tame nocie npe3eHTaluy pelieHui Bo Bpemsi oOLIed JUCKYCCHH MOXKHO
peKoMeHI0BaTh 00CyIuTh 4 Borpoca:

IloueMy cutyanus BBINISIAAT Kak auiemMma?

Kto npunuman pemenus?

Kaxue BapuaHTBI pelIeHNs] UMENN MECTO?

Yro Hano ObUIO NenaTh?

6. YdyeOHasi uTEepaTypa u pecypchbl HHPOPMANMOHHO-TEJIEKOMMYHHKAIIHOHHOM CeTH
"UHTepHeT", BKIKYAA NepevYeHb Y4eOHO-MeTOANYeCKOro odecnev4eHus s
CaMOCTOSITE/IbHOI PadoThl 00y4aIOIIMXCS MO IUCHUIIHHE

6.1. OcHoBHasi IMTEepaTypa

1. Taspunos, M. B. Undpopmatuka u MHPOPMALMOHHBIE TEXHOJOTHH : YYEOHHK JUIs
CIIO / M. B. T'aBpuios, B. A. KnumoB. — 4-¢ u3z., nep. u gorn. — M. : U3narensctBo IOpaiit,
2018. — 383 c.

2. VudopmannoHHbIE TEXHOJIOTMH B MEHEKMEHTEe (YINpaBICHUHW): YYeOHUK W
NpPaKTUKyM JJisl akageMmudeckoro OakamaBpuata / mox pen. FO.JI. PomanoBoil. — M.:
WznatenbcrBo FOpaiit, 2018. — 478 c.

3. HHubopmanoHHbIE CUCTEMbI U TEXHOJOIMH B SKOHOMHUKE M YIPABICHHH: y4EOHUK
JUIs akajieMuueckoro 6akanaspuara / moa pen B.B. Tpodumosa. -4-¢ u3zn., nepepad. u mgom. — M.:
WzparensctBo KOpaiit, 2017. — 542 c.

4. Pomanona, 0. JI. UndopmanroHHbIE TEXHOJOTUH B YIPaBICHUU IEPCOHAIOM
y4eOHUK U MPaKTHUKYM JJIs npukiagHoro 6akanaspuara / FO. JI. Pomanosa, T. A. Bunrosa, I1.
E. KoBanb. — 2-e m3j., mepepad. u gon. — M. : U3matensctBo KOpaiit, 2017. — 316 ¢. Pexxum
nocryma : Www.biblio-online.ru/book/3056D08D-B82E-4D98-A492-902E2CB1AET7A.
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6.2. lonoJIHUTE/ILHAS JIUTEPATypa

1 A6pocumosa, M.A. MH(popMalinOHHBIE TEXHOJIOTUH B TOCYIaPCTBEHHOM U
MYHHITUTIAJILHOM yIpaBieHuu: YueOHoe nmocooue / M.A. A6pocumoBa. — M.: KnoPyc, 2013.
— 248 c.

2 buxmyxaeroB 1.X., UcxakoB 3.®., Jlexmyc M.IO. Pa3paboTka y4yeTHBIX TPHIOKCHUI
B MS Office: Yuebnoe nmocodue / @unancoBblil yHuBepcuteT npu [IpaButenbctBe Poccuiickoit
®enepanun. —M.: [Ipomereit, 2018. —122 c.

3 Bennenera, M.A. MH}opMaimoHHbIe TEXHOJIOTUY B YIPaBJIeHUU.: YueOHOe mocoOue
s 6akanaBpos / M.A. Bennenena, 0.B. Beprakosa. - JIro6epusi: FOpaiit, 2016. - 462 C.

4 BenpaeneBa, M.A. HpOpMalimoHHbBIE TEXHOJIOTHH B yIIpaBlIeHUH: Y 4eOHOE mocodue
s 6akanaBpos / M.A. Bennenena, 0.B. BeprakoBa. — M.: IOpaiit, 2013. — 462 c.

5 Buncron VYsiiH busHec MopaenupoBaHue M aHAJIW3 JaHHBIX. PelleHne akTyaabHBIX
3agad ¢ momoinbio Microsoft Excel. 5-e uzganne. —CII6.: ITutep, 2018. —864 c.: mi.

6 Bonkosa B.H. Teopus nHbopMaIimoHHbIX mpoiieccoB u cucteM. — M.: FOpaiit, 2016.
— 504 c.

7 Tomunpina, O.J1. Madpopmanmonnsie TexHonoruu: Yuedbnuk / O.JI. ['onmuneina, H.B.
Maxkcumos, T.JI. [1apteika, U.W. [Tonos. — M.: ®opym, MHDOPA-M, 2013. — 608 c.

8 Topstue, A.B. [IpakTuky™m 1o nHGpOpMannoHHEIM TexHONOTHIM / A.B. ['opsiues,
10.A. llladppun. — M.: bunowm, 2016. — 272 c.

9 JHapkoB, A.B. MubopMannoHHBIE TEXHOJOTHHU: TEOPETUYCCKHE OCHOBHI: Y4eOHOE
noco6ue / A.B. lapkos, H.H. [llanomuukos. - CII6.: Jlans, 2016. - 448 c.

10 Aynuu E. b. O6maunsie Beraucienus. O630p // Haydano-texandeckas nHGopManus. —
Cepus 1: Opranuzanus u MeToauka nHhpopmaunoHHoi padotel. — 2011, — Ne 11. — C. 16-21.

11 3axapoBa N.I'. TexHonoruu paboThl ¢ MPaBOBBIMU 0a3aMu JaHHBIX: y4eOHOE ITocooue
/ TrOMEHCKHIi TocyAapCTBEHHBIN YH-T. — M31. 2-e, nmepepad. u gomn. — M.: [Ipocnekt, 2010. — 100
c.

12 WBacenko, A. I'. MTudopManimoHHble TEXHOJIOTUU B SKOHOMUKE U YIIPABJICHUU.
Yuebnoe nmocobue / A.I'. UBacenko, A.YO. I'punacos, B.A. [TaBnenko. - M.: KanoPyc, 2015. -
154 c.

13 M opManimoHHbIE CHCTEMbI H TEXHOJIOTHH ynpasiieHus: Yueouuk / [Tox pen. T'.A.
Turopenko. - M.: FOHUTH, 2013. - 591 c.

14 Undopmanmonnsie cucteMsl U TexHonoruu: Hayunoe uzganue. / [lox pen. 10.D.
TenwHoBa. - M.: KOHUTU, 2016. - 303 c.

15 U opManimoHHbIe TEXHOJIOTUY : YIEOHUK JUIs aKaJIeMUYEeCKOro OakaiaBpuaTa / noj
pen. B. B. Tpopumosa. — M.: U3narensctBo FOpaiit, 2014. —. 624 c.

16 MadopmaimoHHbIe TEXHOJIOTHH B YIIPABICHHH MIEPCOHATIOM : YU€OHHK U PAKTUKYM
Jutst ipukiaanoro 6akanaspuara / FO. JI. Pomanosa, T. A. Bunrosa, I1. E. Kopans, I1. A.
Mysbrukun. — M. : U3narensctBo FOpaiit, 2014. — 291 ¢. — Cepus : bakanasp. [IpuknagHoii
Kypc.

17 UndopmaninoHHbI MEHEKMEHT: yueOHUK / moa Hayd. pen. H.M. AGnukeeBa. — M.:
NH®PA-M, 2010. -339 c. + CD ROM.

18 KoMITbtoTepHBIE TEXHOJIOTUN B MOJICTUPOBAHHH, YIIPABICHUU U SKOHOMHUKE: COOPHHK
marepuanoB III-if  MeXBY30BCKOW Hay4HO-NIPAKTHUYECKOM KOH(EpEeHIMH CTYAEHTOB U
aciupanToB / mon o6m. pen. B.I. IllymeroBa, A.®. MapteiHoBa, O.Il. OBYMHHHKOBON;
OproBcKas peruoHanbHas akaJeMusi TOCYAapcTBeHHOM cinyx0bl. — Open: U3n-Bo OPATC, 2011.
- 174 c.

19 Koconanos, A.b. UndopmannoHHbIE TEXHOJIOTUU B SKOHOMHUKE U YIIPaBJICHUH /

A.b. Koconanos, T.W. Exuceesa. - M.: KnoPyc, 2013. - 160 c.

20 Marymesckas, E.I'. IHdopMamonHble TEXHOIOTUN yrpaBieHus (a7 0akanaBpos) /
E.I'. Marymesckasi, A.T. Paxmanoa. - M.: KnoPyc, 2013. - 240 c.

21 Ilerpos B.1O. HdopmanimoHHbIe TEXHOJIOTHH B MEHE/DKMEHTE. YuebHoe rnocodue -
Cankr-IlerepOypr: CII6: Yuusepcuter U'TMO, 2015. - 76 c.
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22 ITumenoB E. H. Uudopmarmonnsie noucku B UHTEpHETE: MpOBEIeHNE TEMATHUYECKUX
nouckoB // Hayuno-texuuueckas unpopmarus. — Cepust 2: MHpOpMaLMOHHBIE MPOLECCH U
cuctembl. — 2010. — Ne 10. — C. 7-12.

23 Pomanos, 10. /1. UndopmanmoHHbIe TEXHOIOTHH B MEHEPKMEHTE (YIIPABIICHUN ).
Yyeonuk u mpaktukyMm / F0.J1. Pomanos. - M.: FOpaiit, 2014. - 478 c.

24 Pomamienko E.K. MHpopmamnmioHHbIE TEXHOJOTHH  YIPABICHUS TEPCOHAIIOM:
Mpe3eHTAalMOHHbIE Matepuaibl: ydeOHoe mocodbue / PAI'C mpu Ilpesunente PD, Kadenpa
roCyJapCTBEHHOM cyObl 1 KaapoBoit monmutuku. — M.: U3a-so PAT'C, 2010. — 106 c.

25 Pymsanena, E.JI. Undopmarnmonnsie TexHonoruu: Y4ueonoe nocodue / E.JI.
Pymsnuesa, B.B. Cirocaps; Ilog pea. JL.I'. I'arapuna. - M.: 1JI ®OPYM, HUL] UHOPA-M,
2013. - 256 c.

26 Cenuenko II. IlpumeHenue web-OpMEHTHPOBAHHBIX TEXHOJIOTHH IpH pa3paboTKe
CHUCTEM DJIEKTPOHHOTO JOKyMEHTOoOOpoTa: obOocHoBaHWe I1enecoodpazHoctu // IIpoGiemsl
TEOPHH U MpakTUKy ynpasienus. — 2011, — Ne 6. — C. 33-39.

27 CogetoB, b.51. UnpopManmoHHbIE TEXHOJIOTHHU: TEOPETUUECKHE OCHOBBI: Y4eOHOe
nocobue / b.41. Coseros, B.B. IlexanoBckuii. - CII6.: JIanb, 2016. - 448 c.

28 Yvette Pluijmers, Peter Weiss Borders in Cyberspace: Conflicting Public Sector
Information Policies and their Economic Impacts. The Pennsylvania State University CiteSeerX
Archives, 2014. — 100 c. — DnekrponHslii pecypc: http://www.spatial.maine.edu/~onsrud/
Courses/SIE525/PluijmersWeiss.pdf

29 Julia Stoffregen, Jan M. Pawlowski, Henri Pirkkalainen. A Barrier Framework for
open E-Learning in public administrations. Computers in Human Behavior. - Volume 51, Part B,
October 2015, Pages 674-684.

30 David T. Bourgeois. Information Systems for Business and Beyond. - Washington:
Publisher The Saylor Academy Foundation, 2014.

6.3. YueOHO-MeTOAMUYECKOE 00ecTieUeHre CAMOCTOSITEIbHO paGoThl

1. Kysuenos U.H. Pedeparsl, kypcoBble U AUMIIOMHBIE pabOThl. MeToKa MOArOTOBKH
u odopmiieHUsT [DIEKTPOHHBIN pecypc]: ydeOHo-meroandeckoe mocobue/ KysnemoB M.H.—
OnekTpoH. TekcToBble aaHHble.— M.: JlamkoB u K, 2013.— 340 c.— Pexum npoctyna:
http://www.iprbookshop.ru/10962.html.— 3BC «IPRbooks».

2. KysnenoB U.H. Pedepatsl, KypcoBble U AUMIOMHBIE pabOThl. MeTOoaMKa MOATOTOBKI
u odopmiieHUs [DIEKTPOHHBIN pecypc]: yueOHo-meTtoauyeckoe mocodue/ Kysnemor M.H.—
DOnekTpoH. TekcToBble aaHHble.— M.: JlamkoB u K, 2016.— 340 c.— Pexum pocryma:
http://www.iprbookshop.ru/60500.html.— 3BC «IPRbooks».

3. I'pomxoBa M.T. Ilemarorwka BbICIIEH LIKOJNBI [DJIEKTPOHHBIA pecypc]: ydeOHOe
nocoOue isi CTYACHTOB TMeaarorudeckux By3oB/ I'pomkoBa M.T.— DeKTpoH. TEKCTOBBIE
IaHHbIE.— M.: IOHUTU-IAHA, 2015.— 446 c— Pexum JIOCTYyIa:
http://www.iprbookshop.ru/52045.html.— 5BC «IPRbooks».

4. OOpa3oBarenbHble HMHHOBAIlMM W TMPAKTUKU Kapbepbl: COOPHUK METOTUYECKHUX
MartepuayioB u crareid. — M.: U3marensckuit noM. «/lemo» PAHXul'C, .— 192c.

6.4. HopmaTuBHBIE IPAaBOBbIE JOKYMEHTbI

1. ®enepanphblii 3akoH «O0 nHGOpMaLKU, HHPOPMAITUOHHBIX TEXHOJOTHAX U O 3allUTE
uHpopmarnun» (mpunst ['ocynapctennoit ymoii 8.07.2006) Ne 149-D3// «Poccwuiickas razera
ot 29.07.2006, Ne 165.

2. Pacnopspkenue mnpaButenbcTBa Poccum ot 24 nmekabps 2013 roma Ne 2506-p o
KOHIICTIIUHM pa3BUTHs MaTeMaTHueckoro odpasosanusi B Poccuiickoit ®enepanuu. /»CobOpanue
3akoHoarenscTBa PD, 13.01.2014, Ne 2 (wacts I) cr. 148.

3. O6 ob6pazoBanuu B Poccuiickoii @enepanun: PenepanabHbiil 3akoH oT 29.12.2012
No273-®3 (¢ mocneayronmMu U3MEHEHUSIMA U JOTIOTHEHUSIMH ).
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4. OOpa3oBatenbHbld cTaHmapT Poccuiickold akajgeMHu HapOJIHOTO XO3sHMCTBAa U
rocynapcTBeHHOU ciyxObl mipu [Ipesugente PD (yrB. mpuka3zom pektopa Akaaemuu or 18
asrycra 2016 r. Ne 01-4567).

6.5. UnTepHeT-pecypcehl

1. Cucrema «l'apant», mnpaBoBble 0a3bl POCCUHUCKOrO 3aKOHOAATENbCTBA. Pexum
Joctymna: Www.garant.ru

2. O6mepoccuiickas CeThb pacrpocTpaHeHus mpaBoBoi wHpopMmanuu («KoHCymbTaHT
wiocy). Pexxum moctyma: Www.consultant.ru

3. HanmonanbHast aekTponHasi oudaunoreka. Pexxum mocrymna: http://www.rusneb.ru

4. DOnextponnsi (oux Poccuiickoit HamumoHampHOM OumOmmorekn (PHB). Pexum
nocryna: http://leb.nlr.ru

5. DnekTponHas 6ubimoteka Poccuiickoii rocynapctsennoi oubnuorexu (PI'b). Pexum
nocryna: http://elibrary.rsl.ru/

6. Hayunas snextponnas oubnuorexka ['TIHTB (karamor I'ocynapctBennoit [TyOmmuunoi
HayJYHO-TeXHHUYeCKol Oubimorekn) Poccun. Pesxxum nocryma: http://ellib.gpntb.ru/

7. Karanor Hayunoii Bubnuoreku MI'Y. Pexxum nocrymna: http://search.nbmgu.ru/search/

8. Hayunass  smektponnas  OuOimmoreka  eLIBRARY.RU. Pexum  mocryma:
http://www.elibrary.ru/

9. http://www.i-exam.ru/ Exuuelii  mopranm  HHTEPHET-TECTUPOBaHHS B  cdepe
o0Opa3oBaHus

10. bank 3amau.ru http://bankzadach.ru/

11. http://www.nlr.ru/ — Pocculickag HanmoHanpHas OubInoTeKa

12. https://u36.pd/ — HanmonanbHas 35eKTpoHHast OMOIHoTeKa

13. http://www.rsl.ru/ — Poccuiickast rocynapcTBeHHasi OMOIMOTEKA

14. http://econom.nsc.ru/jep/ BuptyanbHas 3KOHOMHUYECKass OMOIHOTEKA

15. http://www.searchengines.ru/ — bubiaroTeka MOMCKOBBIX CHCTEM

6.6. UHble HCTOYHUKH

1. l'ememan B.Sl. Pemienne martemarmueckux 3amad cpeactBamu Excel: mpakTtukywm:
yueOHuk Juig By3oB. — CII6.: [IMTEP, 2003. — 240 c.

2. MaTeMaTHKO-CTaTUCTHYECKUE METOBl B AMITMPHUYECKUX COIUAIEHO-IKOHOMHYECKUX
uccnenoanusix / M.H. [Iy6una. — M., 2010. — 416 c.

3. UHTepHeT-IpUIIOKEHHE K eXEeHeIeNbHOMY XypHany «KoMmmbpioTepa», HOCBAIICH
KOMITBIOTEPHBIM U JAPYTUM HOBEUIIMM TEXHOJIOTHSIM, UX BHEJPEHHUIO U BIMSHUIO HAa Pa3BUTHE
oOuiectBa WWW.computerra.ru.

4. Tlonbopka crareit mo UT-tematuke: Www.i-teco.ru/articles.html

5. Heiiponnsie cetu: http://www.statsoft.ru/home/textbook/modules/stneunet.htmi

6. Heiiponnsie CETH: Ha rnopore Oynmy1ero:
http://www.compress.ru/Article.aspx?id=9663

7. Cucrempl  ympaBieHuss — nepcoHasiom — Human  Resource  Management
http://www.tadviser.ru/index.php/HRM

8. CnpaBouno-uHpopmannonssiii nopran [PAMOTA.PY — pycckuil A3bIKk 1751 Beex:
http://www.gramota.ru

9. Kynbrypa nuceMenHou peun: http://www.gramma.ru

10. Ierporckuit C.B. HurepHer-ycnmyru B poccuiickom mpase: http://old.internet-
law.ru/intlaw/books/petrovsky

11. UnTepHeT-yHUBEPCUTET MH(DOPMAIIMOHHBIX TeXHOIOrHit: http://www.intuit.ru/

12. 1C:3apmuara u ynpasnenue nepconanom 8: http://v8.1c.ru/hrm/

13. MHpOopMalMOHHbIE TEXHOJIOTHH B  YIPABIECHUH TIEPCOHAIOM  :DJEKTPOHHOE
yueb.mocoobue / coct. JI.B. CepreeBa, C.[. Ceipotiok. —Tombsttu :U3n-eoTI'Y,2014. —
[371eKTpOH.ONT. IUCK.

25


http://www.garant.ru/
http://www.consultant.ru/
http://www.rusneb.ru/
http://leb.nlr.ru/
http://elibrary.rsl.ru/
http://ellib.gpntb.ru/
http://search.nbmgu.ru/search/
http://www.elibrary.ru/
http://www.i-exam.ru/
http://bankzadach.ru/
http://www.nlr.ru/
https://нэб.рф/
http://www.rsl.ru/
http://econom.nsc.ru/jep/
http://www.searchengines.ru/
http://www.i-teco.ru/articles.html
http://www.statsoft.ru/home/textbook/modules/stneunet.html
http://www.compress.ru/Article.aspx?id=9663
http://www.tadviser.ru/index.php/HRM
http://www.gramota.ru/
http://www.gramma.ru/
http://old.internet-law.ru/intlaw/books/petrovsky
http://old.internet-law.ru/intlaw/books/petrovsky
http://www.intuit.ru/
http://v8.1c.ru/hrm/

8.

10.

11.

7. MarepuajabHO-TeXHHYecKas 0a3a, HH(GOPMalMOHHbIE TEXHOJIOTHH, IPOrpaMMHOe
o0ecnieyenue 1 UHGOPMAMOHHbIE CIIPABOYHbIE CHCTEMbI
YueOHast aynuTOpHsi JUIsl TMPOBEICHUSA YYEOHBIX 3aHATHH (3aHATHI JEKIMOHHOTO THIA),
OCHAIllEHHas O0OpYAOBaHHMEM M TEXHUYECKMMHU CpPEICTBAMU OOy4YeHHs: KOMILJIEKT
CHeIMAIM3UPOBAHHON y4eOHOM Mebenu (CTOoNbI U Kpecia — pabodne MecTa 00yJaronuxcs u
IpernojiaBaTess); 10cka ayAuTOpHasl; SKpaH; NepCOHAIbHbII KOMIIBIOTED; 3BYKOBas CCTEMA,
npoekTop; BeO-kamepa. Brixoq B MHTEpHET W AOCTYH B BIIEKTPOHHYIO HWH(OPMAIIMOHHO-
00pa30BaTeNbHYIO CPEy OpraHU3aLIH.
VYueOHast aynuTopHsi JUIS MPOBEACHUS y4YeOHBIX 3aHATHN (3aHATUH CEeMHHApPCKOTO THIIA,
IPYNIOBBIX U HHAMBUAYAIbHBIX KOHCYJIbTALMN, TEKYILEro KOHTPOJS M NPOMEXKYTOYHOMH
aTTeCTalluy), OCHAIICHHAs OOOpPYAOBAaHMEM U TEXHHUYECKUMH CPEICTBAMU OOYUYCHHS:
KOMIUIEKT CIEIHATU3UPOBAaHHON y4ueOHON MebOenu (CTONIBI M CTynbsi — pabodme Mecra
oOyyaromuxcst M TpernojaBarensd); JOCKa ayJUTOpHas; IEpPCOHAIbHBIH KOMIBIOTED;
TEeJIeBU30p; BeO-kamepa. Brixon B MHTEpHET M IOCTYN B 3IIEKTPOHHYIO HMH()OPMAIIMOHHO-
00pa30BaTeNbHYIO CPEy OpraHU3aLUH.
KommbrotepHsblii ki1acc, yuyeOHasi ayAUTOpUsl JUIsl IPOBEAEHUS! YUEOHBbIX 3aHATUN (3aHATHH
CEeMMHAPCKOI'0 TUIIA, TPYNIOBBIX U UHIAUBHUYalIbHBIX KOHCYJIbTAllUN, TEKYLIEr0 KOHTPOJIS U
IPOMEKYTOYHOW aTTECTAllNH), OCHAIIEHHBI 000PY/IOBAaHHEM M TEXHUYECKUMHU CPEICTBAMH
0o0y4YeHHUs: KOMIUIEKT CHEIUAIM3UPOBAaHHON y4eOHON meOenu (CTONbl M CTyNbsl - pabodue
MecTa 00YJaromuXxcs M MpenogaBaress), 10cka ayJUTOpHas; MePCOHAIBHBIE KOMITBIOTEPHI
MOHOOJIOKH; MPOEKTOp; BeO-kaMepa; 3kpaH. Brixoq B MIHTepHET U JOCTYI B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO CPEAy OpraHu3aluM, B TOM 4HCiIEe ¢ pabouyux MeCT
oOyuaromuxcs. [IporpaMmmHoe obecrieduenue: omnepanuoHHas cucrema Microsoft Windows;
nakeTsl JTuieH3noHHbIX nporpamm: MS Office, MS Teams, CIIC Koncynsrantllntoc, «1C:
[pennpustue 8», TUIIEH3NOHHOE AHTUBUPYCHOE IMPOTpaMMHOE 00eCTIeUeHNE.
[Tomemmenue A camMocToATENbHOM paboThl oOyuatomuxcs (MHbopManmoHHO-pecypcHBbIi
[IEHTP) OCHAIEHHOEC KOMIUICKTOM CICIIUATM3UPOBAHHONW YYeOHON MeOen, KOMITbIOTePHOM
TEXHUKOM C BO3MOXKHOCTBIO TMOJKIIIOYEHUsI K ceTd MHTepHeT n o0ecreyeHo JOCTYNOM B
AIIEKTPOHHYIO HHPOPMALMOHHO-00pa30BaTEIBHYIO CPEly OpraHU3allNH.
12. IIpoecpammnoe obecnevenue: OC Microsoft Windows, ITaketr Microsoft Office
(Word, Excel, PowerPoint), Microsoft Teams, CIIC KoncynbsrantlLitoc, «1C: [Ipeanpusitue
8», JINLIEH3MOHHOE AaHTUBUPYCHOE MPOTrPaMMHOE 0OeCIIeYeHHUE.
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