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1. Ilepeyennb NJIaHUPYEMBbIX Pe3yJIbTATOB 00y4YeHHUs MO IMCUMUIIJIMHE, COOTHECEHHBIX C
IVIAHNPYEMBIMH Pe3y/JIbTATAMH OCBOCHHUSI 00pa30BaTeJbHOH NPOrpaMMbl

1.1 Huctmmmuaa b1.0.22 MuocTpaHHBIH SI3bIK MPO(ECCHOHANBHOTO OOIIEHHS 00ecreYnBaeT

OBJIAJICHUC CICAYIOINUMHU KOMIICTCHIUAMMA C YUYCTOM OTalla:

Kon HanmenoBanue Kon atana HaunMeHoBaHue 3Tana 0CBOCHUs
KOMIIETCH- KOMIICETCHIINH OCBOCHUSA KOMHeTeHHHﬁ
nun KOMIIETCHIIN
u
CrniocoOHOCTB IIPOBOJUTH
VK OC-4.5 | IpodeccuoHallbHbIe HEPErOBOPSI,
CrocobHocTh 5 yral BCTpEUH, BBICTYIUICHUS Ha
OCYLIECTBIATE  JCJIOBYIO MHOCTPAHHOM SI3BIKE
KOMMYHUKAIUIO B YCTHOU
VKOC-4 | u nuchMenHoO# hopmax YK OC-4.6 | CnocoOHOCTb OCYIIECTBIISATh
Ha TOCYIapCTBEHHOM(BIX) 6 sTan poeCCHOHATLHYIO
" MHOCTPaHHOM(BIX) CrnocobHOCTh OCYILECTBIIATh
s3bIKe(ax). YK OC-4.7 | mpogeccuoHaibHyro
7 aTan JeATEIbHOCTh HAa HHOCTPAaHHOM
A3BIKE
CrocoOHOCTh TIPOSIBIISTH Crioco6HOCTH IIPUMEHSATH
TOJIEPAaHTHOCTb B po¢eCCUOHATIbHYIO
YCIIOBUSAX YK OC-55 TEPMHHOJIOTHI0O B IIpoLecce
MEXXKYIBTYPHOI'O S oran po¢eCCHOHATILHOIO OOIIEHHs Ha
pa3HooOpa3usi o0IIecTBa WHOCTPAHHOM SI3bIKE
B COLIMAJIbHO-
CrocoOHOCTh  BECTH  JICJIOBYIO
HCTOPHHCCKOM " HNEepenucKy Ha  MHOCTPaAaHHOM
VK OC-5 dunocodpcrkom
YK OC-5.6 | s3pIKe CIIOCOOHOCTH IPOBOJIUTH
KOHTEKCTax, COOII0IaTh
6 sTan npodeccuoHaIbHbIE EPEroBOPHI,
HOPMBI ITHKH "
BCTpEUH, BBICTYIUICHUS Ha
MCIIOJIb30BaTh
WHOCTPAHHOM SI3bIKE
nedexTomoruueckue
. CnocoOHOCTh OCYIIIECTBIISATH
3HAHUSA B COUMAJBHOM M | YK OC-5.7
. : npopeCCUOHANIBHYIO  JIeSITEIBbHOCTH|
npodeccuoHaNbHOM 7 sTan
Ha NTHOCTPAHHOM $I3bIKE
cdepax
Crniocoben IIPUMEHSITh CriocoOeH MpUMEHSATh 3HaHUS
3HAHUSA (Ha | OIIK—-1.5 rpynoBoro 3akoHO/ATENbCTBA MIPU
IPOMEKYTOUYHOM YpPOBHE) peleHny mpopecCHOHABHBIX 3a/1ad.
YKOHOMHUYECKOH, B TOM 4rnciie Ha HTHOCTPAHHOM SI3bIKE
OpraHHU3alIOHHOM, CriocoOeH MpUMEHSATh 3HaHUS
yIpaBIeHYECKOH, OIK — 1.6 [FPYAOBOTO 3aKOHOAATENLCTBA MPH
OITK-1 COLIMOJIOTMYECKOMN " " |pemeHnH MpogecCUOHANBHBIX 3a/1ad.
MICUXOJIOTMYECKOM B ToM yuciie Ha ”HOCTPAHHOM SI3bIKE
TEOpHUH, poccuiickoro | OIIK — 1.7 |CriocoGeH NpUMEHSTh 3HAHUS
3aKOHOJATEIbCTBA B TPYAOBOI'O 3aKOHOAATEIbCTBA IIPHA
1acTh paboTe Y pereHny mpopecCUOHATBHBIX 3a/1ad.
MIEPCOHAIIOM npu B ToM uuciie Ha THOCTPAaHHOM SI3bIKE
peleHnn
PO eCCHOHATBHBIX

3aaad




1.2. B pe3ynbrare 0cBOGHUS AUCIUILINHBI Y CTYIEHTOB JOJKHBI ObITh CHOPMUPOBAHBDI:

OTD/TD Kox »orama
(mpu  HaMU4MK| OCBOEHUS Pe3ynbrarel 00yueHus
npodcranaapra)/ | KOMIIETCHIIH
TPYAOBbIE  WIH| U
po¢eCCHOHAIIBH
bI€ IEUCTBUS
YK OC-4.5 |Ha ypoBHE 3HAHUIA:
JIOTUYHOTO IOCTPOCHUS BHICKA3bIBaHUIA;
OCHOBHBIX IOHSITHI, TEPMUHOB, CJIOB, BBIPAXKEHUN-KIIUIIIE 10
pohecCuoHaNbHOM TeMaTHKE;
CIIOCOOOB BECHMSI JEJIOBBIX IIEPErOBOPOB HA MHOCTPAaHHOM
SI3BbIKE JUIsl pelIeHust MpodecCoHAbHBIX 3a]1a4
Ha YPOBHE YMECHUN:
BECTH [ICJIOBbIE IIEPErOBOPBI, BCTPEUYM HA HHOCTPAHHOM
S3BIKE;
BEPHO BBICTPaMBaTh YCTHYI0O U TNHCbMEHHYIO pedyb B
WHOSI3BIYHOM cpejie B cepe NeI0BOM KOMMYHUKAIIUN
HA YPOBHE HABBIKOB!
dopmupoBaHUs OOLIEKYIBTYPHBIX W MPO(ECCHOHATBHBIX
KOMIIETEHIIM B 0OJACTH JETOBOr0 OOIIEHHS B yCTHOM U
MUChMEHHOU (hopMax
YK OC-4.6 |Ha ypoBHE 3HAHMIA:
ITOrMYHOT0 IOCTPOEHUS BHICKA3bIBAaHUIA;
OCHOBHBIX MOHSTHI, TEPMUHOB, CJIOB, BBIPAXKEHUN-KITUIIIE 110
MpoeCCHOHAIBHON TEMATHKE
Ha YPOBHE YMEHUIL:
BECTH JUCKYCCHM, JUAJIOTM HAa HMHOCTPAHHOM  SI3BIKE,
MCIIONB3YSl  JIGBKCHMKY OOLIero H  TEePMHMHOJIOTHMYECKOTO
XxapakTepa, TIpaMMaTHYeCKHE OCHOBBI, OOECHEeYMBAIOIINE
KOMMYHHKAIHIO TPO(EeCCHOHAIILHOTO XapakTepa
Ha YPOBHE HAaBBIKOB
[IPUMEHEHUS IMOJIyY€HHbIX 3HAaHUW B Npo¢ecCHOHATbHOH
e TEIILHOCTH
Ha ypOBHE 3HaHUM:
JTIOrMYHOTO IOCTPOEHUS BBICKa3bIBaHUIA;
OCHOBHBIX MOHSITHI, TEPMUHOB, CJIOB, BBIPAXKEHUN-KIIUIIIE 110
npodeccuoHaTbHON TEMaTHKE
Ha YPOBHE YMEHUN:
VK OC-4.7 BECTH JUCKYCCHH, JUAJIOTM HAa HMHOCTPAHHOM  S3BIKE,
MCIIONIB3YSl  JIBKCMKY OOLIEro M TEePMHMHOJIOIMYECKOTo
XapakTepa, TIpaMMaTHYECKHE OCHOBBI, O00ECHeuMBaIOIINE
KOMMYHHKAIMIO TPOo(eCCHOHAIBLHOTO XapaKTepa
HAa YPOBHE HAaBBIKOB
[PUMEHEHUS IIOJIyYeHHbIX 3HaHHM B NpodecCHOHaTbHOH
e TEIIbHOCTH
3HAHUM:
crerupuyeckon JIEKCUKH WHOCTPaHHOT'O A3bIKa,
YK OC-5.5 [pacipocTpaHEHHOM B JIeNOBOM chepe
[YMEHU:

JICMOHCTPUPYCT BJIAJCHUC FpaMOTHOﬁ, CBO6OI{HOI>'I PCYLIO




HABLIKOB:
COOIIO1aeT MUCHMEHHBIN IEI0OBOI dTUKET

3HAHUM:
IEMOHCTPUPYET ~ 3HAHUE crneuuduyeckol  JIEKCUKH
MHOCTPAHHOTO S3bIKa, PACIPOCTPAHEHHOM B JIeTI0BO chepe

[YMEHMIA:

YK OC-5.6 OCYIIECTBIISIET  yCTHBIE M TNHCbMEHHBIE  JICJIOBbBIC
KOMMYHHKAIIMM Ha HHOCTPAHHOM SI3bIKE
HABBIKOB:
coOirofaeT Bce TpeOOBaHUS K HAMCAHUIO JIEJIOBOrO MHUCHMA
HA NTHOCTPAHHOM SI3bIKE
3HAHUI:
TEeMOHCTPHUPYET 3HaHUE cnenudpuieckon JICKCUKH
MHOCTPAHHOTO SI3bIKA, PACIIPOCTPAHCHHON B JIEIOBOM cdepe,
[1€JI0BOT0 STUKETA CTPAHbl KOHTPAreHTa
VKOC-57  pMenmt

[UIAaHUPYEeT W TPOBOJIUT JEJOBYIO BcTpeuy (ImyOaudHoe
BHICTYIUICHHE) HAa MHOCTPAHHOM SI3BIKE
HABBIKOB:
[IPOBOAMT JEJIOBYIO BCTpeuy (IyOIMUYHOE BBICTYIJICHUE) HA
MHOCTPAHHOM SI3BIKE
3HAHU:
ITOTMYHOTO TOCTPOEHUS BHICKAa3bIBAaHUH;
OCHOBHBIX MOHSTHI, TEPMUHOB, CIIOB, BBIPAXKEHUN-KITUIIIE 110
MpoeCCHOHAIBHON TEMATHKE
[YMEHUIA:

OIIK-1.5 |Bectu MAMCKYCCHHM, JUAJIOTH HAa HWHOCTPAHHOM S3BIKE,
MCIIONB3YSl  JIGKCHMKY OOLIEro M TEePMHMHOJIOTHMYECKOTO
XxapakTepa, I'pPaMMAaTHUYE€CKHE OCHOBBI, OOECMEYMBAIOIINE
KOMMYHHKAITIIO TPOo(ECCHOHATBLHOTO XapaKTepa
HABBIKOB
[IPUMEHEHUS TOJIYYEHHbIX 3HaHWM B MpodeccCHOHaIbHON
e TeIbHOCTH;
3HAHWIA:
ITOTMYHOTO TOCTPOEHUS BHICKAa3bIBAaHUH;
OCHOBHBIX IMOHATUN, TEPMUHOB, CJIOB, BEIPAKCHUN-KITUIIIE TI0
npodecCHoHaNbHOM TeMaTHKe
YMECHHA:

OMK_16 [BECTH MWCKyccuH, IMAlOrd HA MHOCTPAHHOM  sA3bIKE,
MCIIONIB3YSl  JIBKCHMKY OOLIEro M TEePMHMHOJIOIMYECKOTO
XapakTepa, TpaMMaTUYeCKhe OCHOBBI, OOECIEeUHBAIOIINE
KOMMYHHUKAITUIO TPOGECCHOHAIBHOTO XapaKkTepa
HABBIKOB
[IPUMEHEHUS IOJIyYeHHbIX 3HaHHM B MpodeccCHOHaTbHON
e TeIbHOCTH;

OIIK - 1.7 pHaHwuii:

UVIOTUYHOT'O IOCTPOCHU A BBICKa3BIBaHHﬁ;
OCHOBHBIX MOHSTHI, TEPMUHOB, CIIOB, BBIPAKEHUN-KITUIIIE TI0
PO eCCHOHAIBHON TEMaTHKE

YMEHMIA:

BCCTU JHUCKYCCUH, AOHUAJIOTM HA HWHOCTPAHHOM  SA3BIKC,




MCTIONB3Yysl JIEKCUKY OOIIero H  TEpMHHOJIOTUYECKOTO
XxapakTepa, TIpaMMaTHYECKHUE OCHOBBI, 00ECIEUMBAIOIINE
KOMMYHHKAITHIO TPO()ECCHOHAIILHOTO XapakTepa

HaBBIKOB

MPUMEHEHHUS MOJYYCHHBIX 3HAHWHA B MPOo(hecCHOHATBHON
NesITeIbHOCTH

2. O0beM U MecTO TUCHUILIHHBI B cTpYKTYype OIl BO
O0beM TUCHHUIIMHBI
O6mass Ttpymoemkoctb b1.0.22 HWHocTpaHHBI s3BIK MPO(ECCHOHATBHOTO OOIICHUS
cocrapisieT 9 3aueTHBIX enuHUI, 324 vaca. KonudecTBO akaJleMUYECKUX YacOB, BBIJCICHHBIX Ha
KOHTaKTHYIO paboTy ¢ mpernoaaBaTeneM, coctapisieT 146 yacoB: nmpakTuyeckue 3anatusi — 146 yac.
CamocTosrenpHas padorta cocrasisier 151 wac. KonTposb — 27 gacos.
Jlnst cTyneHTOB 3a04HOM (p/0 HAa KOHTAKTHYIO paboOTy C mperojaBaTelieM BbLieieHO 44

4acoB, M3 HHUX 44 4Yaca NPaKTUYCCKHX 3aHATHIA, HA CAMOCTOSTEIbHYIO paboTy OOydaroImuxcs
BbiziesieHo 324 gaca. Kontposb — 17 4.

Mecto nucuuniaunbl B cTtpykrype OII BO

Huctummmaa b1.0.22 MHOCTpaHHBIN S3bIK TPO()ECCHOHATBLHOTO OOIICHUS MPEAYCMOTPEHA
Ha 3-4 Kypcax, B 5-7 ceMecTpax.

Jucuummuna b1.0.22 MHocTpaHHBIN S3bIK PO(ECCHOHATBHOTO OOIIEHHUST OTHOCHUTCSA K
JUCLUIUIMHAM 00s13aTenbHOM yacTu bioka 1 «/{uctuniaussl (MOLysn)».

B coxpepxarenbHoM miane nucuuiuiHa omupaercs Ha 51.0.22 Muoctpansblid s3bik (1-4
CEMECTPBHI).

dopma NPOMEXKYTOUYHOM aTTECTallMM B COOTBETCTBUM C YYEOHBIM IUIAHOM — 3aueThl,
9K3aMEH.

3. Conep:kanue M CTPYKTYpPa JAMCHUILIHHBI
Ounasn gopma o0yueHus

Ne n/m HauMmeHoBaHue TeM U/HJIH O0beM THCHHUILIMHBI, Yac. ®opma
pa3nesnoB TEeKylero
KOHTPOJIA
ycneBaeMocTu™™,
NPOMEKYTOYHOM
arrecranuu
Bcero | KonraktHas padora odyuyaromuxcsa | CP
C nmpenoaaBaTejJaemM
1o BUjiaM yqeﬁnblx 3aHATHH
Ja | gap | m3 [KcCp
S cemecmp
Tema 1 | Management. Company 27 12 15 ILT,C
Tema 2 | The Manager’s Role 27 12 15 I, T,C
IIpomexxyTouHas arrecranus
Tema 3 | Decision-Making and 27 12 15 ILT,C
Problem-Solving
Tema 4 | Motivation . Factors that 27 12 15 IL T, C
Motivate Us
Hroro 108 48 60
[IpomexxyTounas arrecrauus 3a4eT
6 cemecmp
Tema 5 | Theory X and Theory Y 27 12 15 ILT,C
by Douglas McGregor
Tema 6 | A Two-factor Theory by 27 12 15 ILT, C




| Frederick Herzberg

IIpomMexyTouHasi arrecranus

Tema 7 | Etiquette. Office and 27 12 15 ILT,C
Workplace Etiquette
Tema 8 | International Etiquette 27 12 15 IL T, C
Htoro 108 48 60
[IpomexxyTouHas arrecranus 3a4eT
7 cemecmp
Tema 9 | Nonverbal Etiquette 22 14 8 8 ILT,C
Tema Leadership and 20 12 6 8 ILT,C
10 Management Styles
IIpomexxyrouHnas arrecrauus
Tema What Makes a 20 12 6 8 ILT,C
11 Successful Leader?
Tema Young Managers 19 12 7 7 ILT,C
12
[IpomexxyTouHas arrecranus JK3aMEH
Hroro 108 50 27 31
Bcero: | 324 146 27 | 151

**: — hopmel mekywe2o kKoHmpons ycnesaemocmu: mecmuposanue (T), npezenmayus(Il), camocmoamenvras paboma

(CP)
3aounas ¢opma o0yueHusn
Ne ni/m HaumeHnoBaHue TeM W/ MU O0beM AUCHMIUIMHBI, Yac. dopma
pa3aesioB TEKYIIETro
KOHTPOJIA
ycneBaeMocTu™™,
NPOMEKYTOYHOM
aTTecTanum
Bcero | KonrakrHasi pa6ora o0y4aromuxcs
C mpenojgaBarejieM
10 BUAAM Y4eOHBbIX 3aHATHI CP
J | Jap | m3 [Kcp
4 cemecmp
Tema 1 | Management. Company 3 22 ILT,C
Tema 2 | The Manager’s Role 3 20 II,T, C
Tema 3 | Decision-Making and 4 20 IIL T, C
Problem-Solving
Bcero 3a cemecTp: 72 10 62
S cemecmp
Tema 4 | Motivation . Factors that 3 20 IILT,C
Motivate Us
Tema 5 | Theory X and Theory Y 3 20 ILT,C
by Douglas McGregor
Tema 6 | A Two-factor Theory by 4 18 I, T,C
Frederick Herzberg
Bcero 3a cemectp: 72 10 58
IIpomexyTO4UHasI aTTecTaus 4 3a4er
6 cemecmp
Tema 7 | Etiquette. Office and 4 20 I, T,C
Workplace Etiquette




Tema 8 | International Etiquette 4 20 ILL T, C
Tema 9 | Nonverbal Etiquette 4 16 I, T,C
[IpomexxyTouHas arrecranus 4 3a4er

Bcero 3a cemecTp: | 72 12 4 | 56

7 cemecmp

Tema Leadership and 4 30 IL T, C
10 Management Styles
Tema What Makes a 4 30 I, T,C
11 Successful Leader?
Tema Young Managers 4 27 IIL T, C
12
[TpomexyTouHas arTecTanus 9 9K3aMeH

Bcero 3a cemectp: | 108 12 9 |87

Bcero | 324 44 17 | 263

Tema 1.
Tema 2.
Tema 3.
Tema 4.
Tema 5.
Tema 6.
Tema 7.
Tema 8.

Tema 9.

Conep:xanue TUCUMIIMHBI
Management. Company
The Manager’s Role
Decision-Making and Problem-Solving
Motivation . Factors that Motivate Us
Theory X and Theory Y by Douglas McGregor
A Two-factor Theory by Frederick Herzberg
Etiquette. Office and Workplace Etiquette
International Etiquette

Nonverbal Etiquette

Tema 10. Leadership and Management Styles
Tema 11. What Makes a Successful Leader?
Tema 12. Young Managers

Tema 1. U3yuenune nekcuku mo teme «Komnanumy». BeinonHeHne rpaMMaTHuecKuX yIpaKHEHUH Ha
ynotpebiieHre cTpagarenbpHoro 3anora (Passive Voice).

Tema 2.

The Manager’s Role

U3ydenne nekcuku mo teme «Poib MeHemkepa». BrloNHeHHEe rpaMMaTHUECKUX YIPaKHEHUH Ha
ynotpebiieHre cTpaaarenbpHoro 3anora (Passive Voice).

Tema 3.

W3yuyenue nexcuku mno Teme «l[IpuHsATHE peEUmIeHUS U pelIieHue MnpodsieM».

Decision-Making and Problem-Solving

Brinoinenue

rpaMMaTHUYeCKUX YIPaKHEHUI Ha yIOTpeOlieHne cTpanarenpHoro 3anora (Passive Voice).

Tema 4.

Motivation. Factors that Motivate Us

N3yuenne 1ekcukn 10 TeMme «@DakTopbl, KOTOPBIE HAC

MOTHUBHPYIOT.

Brinonnenue

rpaMMaTHYECKUX YIPaXHEHH Ha YNOTpeOJeHHWEe aKTHBHOTO M cTpajarenbHoro 3anora (Modal

verbs +
Tema 5.

Passive Voice).
Theory X and Theory Y by Douglas McGregor

N3zyuenne nekcuku no teme «Teopum motuBanmu Jlyrmaca Makl'peropa: teopun X u Y.
BrimonHeHne rpaMMaTHUYeCKMX YIPaKHEHUH Ha YIOTpeOJieHWEe aKTUBHOTO W CTPaiaTelIbHOTO
3asora (Active and Passive Voice).

Tema 6.

A Two-factor Theory by Frederick Herzberg

Uzyuenue nexcuku no teme «/IByxdaxropnas teopus ['epudepra». BeimoaHeHne rpaMmmaTuyeckux

yIpaXXHEHUH Ha ymoTpeOieHre akTHBHOTO U CTpaaaTenbHoro 3anora (Active and Passive Voice).

Tema 7.

Office and Workplace Etiquette




N3yuenne nexcukm 1o TeMe «ITUKET B oduce m Ha paboueM MecTe». BrimonHeHue
rpaMMaTHYEeCKHX YIIPaXHEHUI Ha yrnoTtpeOienune kocBeHHo# peun (Reported Speech).

Tema 8. International Etiquette
N3yuenue nekcuku 10 TeMe «MeXIyHapOOHBIM JTUKET». DBbIIONHEHHME TIpaMMaTHYECKUX
yIpakHEHHI Ha ynorpebiienne kocBeHHou peun (Reported Speech).

Tema 9. Nonverbal Etiquette
N3yuenne nekcuku 1o Teme «HeBepOanbHBIiI Brinonnenue
yIpakHEHH# Ha ynotpebienne kocBenHoii peun (Reported Speech).

Tema 10. Leadership and Management Styles

N3ydeHue jieKCUKU 10 TeMe «JIuaepcTBo M CTWIM ylpaBieHMs». BbilloIHEHHE rpaMMaTHYECKUX
ylpakHeHu# Ha ynorpebnenue nadunuTuba u repyaaus (Infinitive and Gerund).

Tema 11. What Makes a Successful Leader?

N3ydeHue ekcuku 1o teme «B uem cekper ycnemHoro auaepa?». BelnonHeHne rpaMmMaTHuecKux
ylpakHeHu# Ha ynorpebnenue naduuuTuba u repyaaus (Infinitive and Gerund).
Tema 12. Young Managers

N3yuenne nexkcuku 1o Teme «Monoable MEHEKEPh». BrimonHeHue

yIpaxHeHu# Ha yrnotpebienue naduuutusa u repyaaus (Infinitive and Gerund).

OTHUKET. rpaMMaTH4Y€CKUX

rpaMMaTU4CCKUX

4. MaTtepuaJjbl TeKyllero KOHTPOJIsl ycneBaeMocTH o0ydaomuxcs U PoH/1 0lleHOYHBIX
CpeACTB MPOMEKYTOUYHOM aTTEeCTAUMHU 1O JUCHUIJIMHE

4.1. ®opmbl U METOBI TEKYILIETO KOHTPOJIS YCIIEBAEMOCTH U MTPOMEKYTOUHON aTTeCTaLUU.

4.1.1. B xone peanmm3anuu aucuuiuiiHbl b1.0.22 MHOCTpaHHBINH S3BIK MPOGECCHOHATBHOTO
OOIIIEHUS UCTIONB3YIOTCS CIEAYIOIINE METO/IbI TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH O0YJarouXCsi:

/na npogedenus 3anamuil no 0OYHOU U 3a04HOU hopmam 00yueHus

Pasnen (tema) MeTo/1pl TEKYIIEro pa3fielia yCleBaeMOCTH

Tewma 1. Company BeicTyruieHne ¢ mpe3eHTanuel Ha 3aJJaHHyI0 TeMyY

Tema 2. The Manager’s Role YcTHOe cobeceoBaHNE HA 3aJaHHYIO TEMY

Tema 3. Decision-Making and [TucrMeHHOE BBITIOTHEHHE JICKCHKO-
Problem-Solving rpaMMaTHYeCcKOro TecTa

Tema 4. Motivation. Factors that | YcTHOe cobeceioBaHue Ha 3aITaHHYIO TEMY
Motivate Us

Tema 5. Theory X and Theory Y | BeicTyruieHre ¢ ipe3eHTaIMel Ha 3a1aHHYI0 TeMY
by Douglas McGregor

Tema 6 A Two-factor Theory by | [TuceMeHHOE BBIMOTHEHUE JTCKCHKO-
Frederick Herzberg rpaMMaTHYeCcKOro TecTa

Tema 7 Office and Workplace BeicTyruieHne ¢ mpe3eHTanuel Ha 3aJJaHHyI0 TeMyY
Etiquette

Tema 8 International Etiquette YcTtHOe cobeceioBaHNE HA 33JJaHHYIO TEMY

Tema 9 Nonverbal Etiquette [TrcbMEHHOE BBITTOJTHEHUE JIEKCHKO-

rpaMMaTHYECKOTO TeCTa

Tema 10 Leadership and BeicTymiienne ¢ npe3eHTanueil Ha 3a1aHHy0 TEMY
Management Styles

Tema 11 What Makes a Successful | YcrHoe cobeceroBanue Ha 3aJaHHYIO TEMY
Leader?
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Tema 12 Young Managers [IncbMEHHOE BBINIOJIHEHUE JIEKCUKO-
rpaMMaTHYECKOro TeCTa

4.1.2. 3a4eThl U 3K3aMEH MPOBOAATCS ¢ MPUMEHEHUEM CJICAYIONUX METOMOB (CPEICTB): B YCTHOM
dbopMe 1o Bompocam U 3aJaHHSIM.

4.2. Marepuaisl TEKyIIEro KOHTPOJIS YCIIEBAEMOCTH.

[TpenonaBarenp OLEHUBAET YPOBEHB MTOJTOTOBICHHOCTH O0YyUYaIOIIMXCS K 3aHATHUIO 110 CIEAYIOIINUM
[OKa3aTessiM:

- YCTHBIE OTBETHI HAa BONPOCHI NPENOaBaTeNs 110 TEME 3aHITHS,

- BBICTYIUIEHHE C JI0KJIaJlaMH1 I10 BOIIPOCAM K OIIpocaM (AUCKYCCHUsIM),

- yyacTHe B 00CYXJICHUH JOKJIa/10B.

Kpurepuu onieHuBanus J0KIana:

- CTENEeHb YCBOCHUS IIOHATHH U KaTeropui 1o Teme;

- yMeHue paboTaTh ¢ JOKYMEHTAIBHBIMU U JINTEPATyPHBIMU HCTOYHUKAMU;

- FPaMOTHOCTb U3JI0KEHHsI MaTepHala,

- CAMOCTOSTEILHOCTD PabOThI, HAIMYHE COOCTBEHHOW 00OCHOBAHHOM MO3UIIHH.

Kpurepuu ouenuBanus pedepara:

- 3HaHMe ¥ TOHMMaHUE TEOPETUYECKOTO MaTepuaia

- AHaiu3 1 oueHka uHpopManun

- [Ioctpoenue cyxnenui

- CobGmoaenue TpeboBaHMil K 0hOpPMIICHIIO

- I'pamotHOCTB

Jeranu3zanus 6ajsloB M KPUTEPUHM OLIEHKHU TEKYIIErO KOHTPOJIS YCIIEBAEMOCTH YTBEpPXIaeTcsl Ha
3aceaHuu KaQeaphl.

TUITOBBIE OITEHOYHBbIE CPEJICTBA 10 TEME 1

Choose one topic for your presentation

1. Types of companies.
2. My future company.
3. About company (talk about one well-known company in detail).
4. The most famous companies.
THUITIOBBIE OIIEHOYHBIE CPEJICTBA 110 TEME 2
Answer the questions:
1. What are the main functions of management?
2. What qualities should a good manager have?
3. What’s the difference between programmed and non-programmed decisions?
4. Do you think the role of manager is necessary?
5. “Managers are superiors, and subordinates at one and the same time”, what does it mean?

THUIIOBBIE OITEHOYHBIE CPEJICTBA 110 TEME 3

1. Translate the sentences from Russian into English
1. KpynHbele opranuzalii MOTYT HMETh MEHEKEpOB pa3IU4YHOIO YPOBHS, BKJOYas TOI-
MCHCIIPKCPOB, MCHCIPKCPOB CPCAHCTO 3BCHA U MCHE?KCPOB HU3IICTO 3BCHA.
2. OcHOBHas 1IeJIb KOMMEPYECKOTO MPEANPHUSITHS — IOTydYeHHE TPHOBIIH.
3. OHa mro0UT CBOIO HpO(I)eCCI/IIO, TaK KaK CYHUTACT, YTO MCHCIKCP HCCET OTBCTCTBCHHOCTHL HEC
TOJIBKO TIEpEe]] CBOUM PYKOBOIUTENEM, HO U MEepe 0OIIECTBOM B LIETIOM.
4, P CIICHUC, IPUHATOC MCHCI’KCPOM, OBLIO CANHCTBCHHO BCPHBIM.
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5. YV Hamelt pupMbl cepbe3Hble TPOOIEMBbI HM3-32 KOHKYPEHIIMH C JIPYyroil KOMITAHWEH, W HaM
NPUIETCS YABOUTH HAIU YCHIIUS, YTOOBI IPEYCIETh.
6. [IpuHATHE pEeIIeHM ABISETCS OJHON U3 CaMbIX BaXHBIX (DYHKIIMN MEHEKepa.
7. MeHemxkepbl 4acTo JEJIETUPYIOT MOJHOMOYMs. JlenerupoBaHue O3HAYAET, YTO CIy)KallUue Ha
0ojiee HHU3KHUX YPOBHAX B HCPAPXHHU KOMIIAHUHW MOI'YT HCIIOJB30BATb CBOXO HHHUIOUATHUBY H
MMPpUHHUMATh PCIICHUA, HC COBETYACH C MCHCI?KCPOM.
8. OcHoBHas (bYHKI_[I/I}I MCHCIP)KMCHTA — 3TO YMCHUE NOCTUIaTh IIOCTABJIICHHBIX HCJ’ICf/i.

2. Choose the correct words in italics to form passive sentences
9. The goods have / are manufactured in Korea.
10. The factory will / will be opened by the CEO next week.
11. Our products aren’t / don’t made in Europe any more.
12. The CEOQ has/ is said to be in favour of the new warehouse.
13. Requests for payment are / had approved by the head of department.
14. He is/ has expected to make a decision next week.
15. The decision was/were made by the junior manager.

Omeembur.

1. Large organizations can have managers of various levels, including top managers, middle
managers and managers of the lower level. 2. The main purpose of a commercial enterprise is to
make a profit. 3. She loves her profession, because she believes that the manager is responsible not
only before his chief, but also before the society in general. 4. The decision taken by the manager
was the only right. 5. Our firm has serious problems due to competition with another company, and
we will have to redouble our efforts to succeed. 6. Decision making is one of the most important
functions of a manager. 7. Managers often delegate authority. Delegation means that employees at
lower levels in the hierarchy of the company can use their initiative and make decisions without
consulting the manager. 8. The main function of management is the ability to achieve goals. 9 are;
10 will be; 11 aren’t; 12 is said; 13 are; 14 is; 15 was.

TUITOBOE OLIEHOYHOE CPEACTBO 110 TEME 4

Translate the text.
Management Styles

Management styles can vary from company to company and manager to manager, and can
also be influenced by cultural factors. Some organizations have an authoritarian company culture.
This means that the manager's role is to pass down information and implement decisions from
above. Decisions are often made at the highest levels in the hierarchy, so a manager might have
little true power or responsibility. This can lead to a company culture where employees avoid
making decisions in case they get the blame if things go wrong. In addition, when decisions have
to be made it can be time consuming, as they may need to be passed back up the management
chain for approval or be decided by committee. In a participative organization, the manager’s job is
to provide assistance to subordinates to allow them to do their job effectively. Subordinates may
also take part in the decision-making process. Company organization will rarely be strictly one or
the other of these extremes.

Ilepeeoo:

Crunun YIIpaBJICHUA MOTYT BapbHPOBATHCA OT KOMIIAHMKW K KOMIIAHUHW M OT MCHCIPKEpPA K
MCHCIKCPY, a TAKIKEC MOTYT 3aBUCCTH OT KYJIbTYPHBIX (I)aKTOpOB. HGKOTOpBIe opranu3anuvi UMCIOT
ABTOPUTAPHYIO KOPIMOPATUBHYIO KYJIbTYpPY. DTO O3HAYAET, YTO POJIb MEHEIKEpa 3aKIIF0YaeTcs B
nepeaadyc I/IH(l)OpMaI_II/II/I 1 BbIIIOJIHCHUU pCLHeHHf/'I, NPUHATBIX HABCPXY. Pemienust 4acto
MPUHHUMAIOTCA Ha CaMbIX BBICOKHX YPOBHAX HCpPAPXHHU, MOITOMY MCHCHKCPLI MOT'YT HEC HMCTH
MHOTO IIOJTHOMOYHUH UIA OTBETCTBEHHOCTH. ITO MOXKET IMPUBCCTH K KOpHOpaTI/IBHOﬁ KYJIbTYpC, I'’IC
COTPYIHUKHM M30€raroT MPUHATHS pElIeHUl, TMOCKOJIbKY OO0STCS, 4TO UX OyAyT OOBHHSTH B
CIyUuBIICMCH, €CJIN YTO-TO HOﬁHCT HE Tak. KpOMe TOro, Korga HCO6XOI{I/IMO IMPUHATH PCHICHUC,
9TO MOXCET 3aHATb MHOIO BPEMCHH, TaK KaK MOXET HOTpe6OBaTBC$[ nepeaarb €ro BBIOIC I10

12



YIpaBJICHUYECKON IETOoYKe [JIs YTBEPXKACHHUSI WM OOCYKIEHUS KOMUTETOM. B yIpaBieHuu c
BOBJICUCHUEM KOJUIEKTHBA 3a/lada MEHEIDKEepa - OKa3bIBaTh MOMOIh MOJYMHEHHBIM, YTOOBI OHU
MorH 3()(PEKTUBHO BHIMOIHATH CBOIO padoTy. [logurHeHHbIe MOTYT Tak)Ke MPUHUMATh y4acTue B
npoiiecce NpuHATHs perieHui. OHAKO OpraHu3alus KOMIAHUN PEJAKO COOTBETCTBYET OJHOW WU
JIPYTrof U3 ATUX KPAaHOCTEM.

TUITOBOE OIIEHOYHBIE CPEJICTBA I10 TEME 5

Answer the questions:
What are satisfiers and motivators?
What is Theory X of motivation?
What is Theory Y of motivation?
What hygiene factors do you know?
Which theory of motivation would you use?

arONE

TUITOBBIE OITEHOYHBIE CPEJICTBA 110 TEME 6

1. Put the words into the right order
managers / Theory Y / cannot / for Theory X / simply substitute
the employees / be / demotivated / can?
people / their / are / in / interested / work.
stimulated / how / be / should / our / staff?
higher salary / people / to get / have to / look for / new jobs.
2. Transfer the sentences from Active into Passive Voice.
Abraham Maslow classified the hierarchy of needs.
Workers should send their complaints to the head office.
They had to postpone the meeting because of illness.
An employee’s mistake could have caused the problem.
0. They are going to hold next year’s congress in Chicago.
3. Complete the sentences with the Passive form of the verb in brackets.
11. Management styles (can / influence) by cultural factors.
12. A positive or negative working atmosphere (may / create) by management style.
13. The employees (can / demotivate) if they encounter a style of management that they have
not experienced before.
14. Decisions (often / make) at the highest levels in the hierarchy.
15. What theory (classify) by A. Maslow?
Omeemput.
1. Managers cannot simply substitute theory Y for theory X 2. Can the employees be demotivated?
3. People are interested in their work 4. How should our staff be stimulated? 5. People look for new
jobs to get higher salary. 6. The hierarchy of needs was classified by Abraham Maslow 7. The
worker’s complaints should be sent to the head office 8. The meeting had to be postponed because
of illness 9. The problem could have been caused by an employee’s mistake 10. The next year’s
congress is going to be held in Chicago. 11. can be influenced 12. may be created 13. can be
demotivated 14. are often made 15. is classified

agrwbdE
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TUITOBBIE OITEHOYHBLIE CPE/ICTBA 110 TEME 7

Answer the questions:
Is it important to follow the rules of office etiquette and why?
Can you name any examples of bad office etiquette?
How can the knowledge of body language help in business?
Is eye contact important? How long should you keep it?
What types of social distances can you name?

agbrwbnE
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10.

11.
12.
13.
14.
15.

TUITIOBBIE OIIEHOYHBIE CPEJICTBA 110 TEME 8

Choose one topic for your presentation
Gestures and mimics in different countries.
Russian and English cultures. Comparison.
Culture shock.
Rules of international communication.

TUIIOBBIE OITEHOYHBIE CPEJICTBA 110 TEME 9

1. Underline the correct word in italics.
Turn on / off your mobile phone before the meeting.
It is considered rude to ignore / greet people when you meet them.
Let me introduce / meet you to my colleagues.
It/ This is Mr Morris, my lawyer.
Please / Pleased to meet you, gentlemen.

2. Put down the missing prepositions.
Courtesy is no longer something that is so much respected our society.
Don’t shout your subordinates.
Arriving late meeting is a good example of bad manners.
Johnisa very polite person both home and__work.
You should be able to deal ___cultural difficulties in the office.
3. Translate the following sentences into English.
Ona MHe cka3aiia, 4TO el He HpaBUTCA ee paboTa n3-3a CIMIIKOM (POPMaATbHONW aTMOCQEPHI.
OH cka3an MHCEC, 4TO co6HpaeTc51 BJIOJKUTDb ACHBI'M B 3TOT IIPOCKT.
IIntep cka3ail, 4TO eMy IPUILIOCH YUTH ITOPAHBIIIE.
AHHa CKa3ajia, 4TO HC MOTI'JIa OTBCTUTH Ha MOM 3BOHOK BO BpCMms CO6paHI/I}I.
OH 3aBepuJ1 MeH$, 4TO 3TO OO0JIbIIE HE TOBTOPUTCS.
Omeembui.

1. Off 2. ignore 3. introduce 4. this 5. pleased 6. In 7. at 8. at 9. at, at 10. with 11. She told me she
liked her job because of its too formal atmosphere 12. He told me he was going to invest in this
project 13. Peter said he had to leave earlier 14. Ann said she couldn’t answer my call during the
meeting 15. He assured me that wouldn’t happen again.

NGO

TUTTIOBBIE OITEHOYHBIE CPEJICTBA 110 TEME 10

Answer the questions:
What is the difference between leadership and management?
Is it possible to learn to be a leader?
What are the core qualities of a true leader?
How have management styles changed in the last few years?
Is charisma necessary for a leader?

TUITOBBIE OITEHOYHBIE CPEJICTBA 110 TEME 11

Choose one topic for your presentation.
Core aspects of a successful leader.
Famous world leaders.
Types of leadership styles.
Moral aspects of leadership.
THUTIOBBIE OHEHOYHBIE CPEJICTBA 110 TEME 12

1. Complete the sentences with the words from the box
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\ available  subordinate passionate persuasion manager \
1...is a person under the authority or control of another within a company.
2.... 1s a person responsible for controlling or administering a company or group of
employees.
3.He was one of the most... and effective leaders of the 20th century.
4. Your credibility and power of... are heavily dependent on your ability to be honest in all
situations.
5.The key to the company's success is making well-designed furniture ... to the masses.
2. Underline the correct word in italics:
6. Motivation/ Charisma is the quality a person born with and cannot be learned.
7. Empowerment is encouraging employees to use their own initiative/ delegation to make
decisions on their own without asking managers first.
8. Before leaders were accessible/ distant - not easy to communicate with.
9. Top-down approach is forcing people to accept ideas that they agree/ don 't agree with.
10. The world will belong to passionate/ uncaring leaders - people who not only have
enormous amounts of energy but can energize those whom they lead.
3. Translate the following sentences into English:
11. Yro6sl cTaTh yCHENIHBIM PYKOBOJUTENEM, HAYYUTECh YIIPABISATH COOOM.
12. Ycoeumnsli PYKOBOIUTEIb JIOJDKEH IOOLIPATH HE TOJIBKO OTIEIBHBIX
MNOAYMHCHHBIX, HO U KOMaHY.
13. PykoBonuTens TOHKEH OBITh SHEPTHYHBIM, PEIIUTEIBHBIM U YOI TEIbHBIM.
14. B MUPE CIIMIOIKOM MHOI'O MCHCIPKCPOB U MaJIO HACTOAIIUX JIMACPOB.
15. Eciu pabGora MeHemkepa - IUIAHUPOBaTb, OPraHU30BbIBaTb U KOOPAMHHUPOBATH, TO
JIMACPBI BIOXHOBJIAKOT U MOTUBUPYIOT.
Omeembul.
1. Subordinate 2. manager 3. passionate 4. persuasion 5. available. 6. charisma 7. initiative 8. distant
9. don’t agree 10. passionate. 11. To become a successful manager, you should learn to manage
yourself. 12. A successful leader must encourage not only individual subordinates but the whole
team as well. 13. Manager must be energetic, decisive and persuasive. 14. In the world, there are too
many managers and few real leaders. 15. If manager’s work is to plan, organize and coordinate,
leaders, then, inspire and motivate.

4.3. OueHo4HbIe CpeaCcTBA I IPOMEKYTOYHOM aTTecTaluH.

4.3.1. IlepeyeHp KOMIETEHUUH ¢ yKa3aHMeM 3TanoB UX GopMHpPOBaHHMS B mpolecce
ocBOeHHsI oOpa3oBareibHOl mporpammbl. Iloka3areaiu M KpUTepUMH OLEeHUBAHUS
KOMIIETEHIHH ¢ y4eTOM 3Tana ux (opMUpPOBaAHUSA

Kon HaunmenoBanue Koa 3Tana HaunmeHnoBaHue 3Tana ocBOeHUS
KOMIIETEeH- KOMIETEHIIUH 0CBOCHHS KOMIeTEeH Uit
UM KOMITETEHI[H
"
Crioco6HOCTh MIPOBOAMTD
VK OC-4.5 | mpodeccnoHanbHble IEPEroBOPH,
Cnoco6HOCTb 5 5ram BCTpEUH, BBICTYIUICHHS Ha
OCYIIECTBIATh  JETOBYIO WHOCTPAHHOM SI3BIKE.

KOMMYHUKAIIUIO B YCTHOﬁ

VK OC-4 W THCHMEHHOH (opMax VK OC-4.6 | CrnocoOHOCTE OCYIIECTBIISATh
Ha TOCYAapCTBEHHOM(BIX) 6 oTam PO(ECCHOHATBHYIO
U MHOCTPaHHOM(BIX) Cnoco6HOCTB OCYILIECTBIIATh
A3BIKE(axX). YK OC-4.7 | mpodeccrnoHanbHyro
7 stan JIeITEIbHOCTh HA HMHOCTPAHHOM
SI3BIKE
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CrnocoOHOCTh TMPOSBISATH CrocoGHOCTh IIPUMCHATD
TOJIEPAHTHOCTD B | VK OC-55 NPOdECCHOHAIBHYO
YCIIOBHAX S sran TEPMUHOJIOTHIO B IpoIecce
MEXKYJIBTYPHOTO po)eCCHOHAIBHOTO OOIICHUsT Ha
pasHooOpa3ust  o0mecTBa HHOCTPaHHOM S3bIKE
B CONHAIEHO- CrnocoOHOCTE  BECTH  JIEJIOBYIO
MCTOPUHICCKOM " HEPENUCKY HAa  HMHOCTPAHHOM
YKOC-5 | dunocodckom VYK OC-5.6 | s3bIKe CIOCOGHOCTH IPOBOIUTH
KOHTEKCTaX, — COOsonarh 6 sTan po(eCcCHOHANEHBIE TIEPETOBOPEI,
HOPMBI OTHRH " BCTpPEYH, BBICTYIUICHUST ~ Ha
UCIIOIB30BATh UHOCTPAHHOM SI3BIKE
nedexronornyeckue Croco6HOCTS OCYIIIECTBIISTH,
SHatWs B COLMATBHON M | YK OC-5.7 | mpodeccHoHANbHYIO NeATeTbHOCTE)
npogeccnonanbHOMN 7 sTan Ha HHOCTPAHHOM SI3BIKE
chepax
Crniocoben IIPUMEHSITD CriocoOeH MPUMEHATh 3HAHHS
3HAHUS (ma | OIIK-1.5 rpyaoBoro 3akoHOIATENbCTBA MIPU
IIPOMEXYTOUYHOM YpPOBHE) peiieHny npoecCuOoHANbHBIX 3ajau.
9KOHOMHUYECKOMH, B TOM 4nciie Ha HTHOCTPAHHOM SI3BIKE
OpPraHU3aALMOHHOM, CriocoOeH MpUMEHSITh 3HAHUS
ynpaBnquecxoﬁ,v OIK _ 1.6 [[PY/OBOTO 3aKOHONATENBCTBA NPH
OITK-1 COLMOIOTIECKOH u PELICHUH MTPOPECCUOHATTBHBIX 3a/1a4.
NICHXOJIOTHYECKOM B TOM 4nciie Ha HTHOCTPAHHOM SI3BIKE
TEOpUH, poccuiickoro | OIIK — 1.7 |Crioco6eH nprMeHSTh 3HAHUS
3aKOHOMATECJIbCTBA B TPYJAOBOIr'O 3aKOHOAATECIbCTBA IIPU
4acTu padoThI c pemeHnn mpoeCCHOHATBHBIX 3a/1a4.
IIEPCOHATIOM npu B TOM 4nciie Ha HTHOCTPAHHOM SI3BIKE
peLICHuU
poeCCUOHATILHBIX
3a1a4

ITan ocBOeHHs KOMIICTCHI MU

IToxa3aTenn onleHUBAHUA

Kpurepnii onenuBanns

YK OC-4.5 — crtocobHOCTh
MPOBOJIUTH PO eCcCHOHANbHBIE
[IEPETOBOPEL, BCTPEYH,
BBICTYIUICHUS HA THOCTPAaHHOM
SA3BIKC.

IIpoBoaHT mEpEroBOpHI,
BCTpEYH, BBICTYIUICHUS Ha
WHOCTPAHHOM SI3BIKE.

CB0OOOJHO MTPOBOJUT MEPETOBOPHI,
BCTPEYHM, BBICTYIIJICHUS Ha
HHOCTPAaHHOM A3BIKC.

YK OC-4.6 — crtocoOHOCTh
OCYIIIECTBIISTh
npoQeCcCHOHATBHYIO
JeSITeIbHOCTh Ha HHOCTPAHHOM
SA3BIKC

CnocobeH cobmoaaTh
TpeOOBaHUS K S3BIKY U
¢dbopme 1e10BOTO OOIIEHNUS B
3aBHCHMOCTH OT perraeMoin
KOMMyHHKaTI/IBHOﬁ 3aaa4uu

CobmroiaeT TpeOOBaHUS K SA3bIKY U
dbopme enoBoro oOIIEHUS B
3aBUCUMOCTH OT PEIIaeMON
KOMMYHHUKATHUBHOH 3a/1a4uu

YK OC-4.7 — cnocoOHOCTD

Cobmtonaer TpeOoBaHUA K

OCYIECTBIATH A3BIKY U popMme

npodeCcCHOHATBHYIO oOIIeHus, B TOM YHCIIe

JIEATEIbHOCTh HA UHOCTPAHHOM | JIEJIOBOTO, B

A3BIKE 3aBUCUMOCTH OT
KOMMYHUKaTUBHON

3aJa4u, pemaeMoﬁ Ha

CoOuronaeT TpeOOBaHUS K A3BIKY U
dbopme 1e10BOTO OOIIEHHUS B
3aBHCUMOCTH OT periaeMoin
KOMMyHHKaTHBHOﬁ 3a1a4uu
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PYCCKOM WJTH
WHOCTPaHHOM SI3bIKE

YK OC-5.5 — ciocobHOCTh
PUMEHSATh
npodecCHOHABHYIO
TEPMHHOJIOTHIO B TIPOIECCE
poecCHOHAIBHOTO OOIICHUS
Ha HHOCTPAHHOM SI3bIKE

3Haet npodhecCHOHATBEHYIO
TEPMUHOJIOTHIO H
UCIIOJIB3YET €€ B YCTHOM U
MUCHMEHHOW PEYH.

JlemoHCcTpHpYyeT CBOOOTHOE
BJaJIeHHE PO eCcCUOHATIbHON
TEPMUHOJIOTUEN B YCTHOU U
IIMCbMEHHOU PEYn.

YK OC-5.6 — cnoco6HOCTB
BECTH JICJIOBYIO TIEPEIHCKY HA
I/IHOCTpaHHOM SA3BIKEC
CIOCOOHOCTD MTPOBOIMTH
npodeccruoHaIbHBIE
[ICPErOBOPHI, BCTPEUH,
BLICTYHJ'IGHI/ISI Ha I/IHOCTpaHHOM
A3BIKE

ColGmonaer
CTUJINCTUYECKHE
TpeOOBaHUS K S3BIKY
JIeJIOBOTO JIOKYMEHTA Ha
UHOCTPAHHOM SI3BIKE.
[IpoBOHT MEPErOBOPHI,
BCTPEUH, BBICTYIUICHHS Ha
WHOCTPAHHOM SI3bIKE

TekcT AenoBoro JOKyMeHTa
COCTaBJIEH C COOJIIO/IEHUEM
CTUIIUCTHYECKUX HOpM. CBOOOIHO
IIPOBOJIUT NIEPETOBOPHI, BCTPEUH,
BBICTYIICHUSI HA UHOCTPAaHHOM
SA3bIKE

YK OC-5.7 — crmoco0HOCTh
OCYIIECTBIIATh
poeCCHOHAILHYIO
JESITCIIbHOCTh HA HHOCTPAHHOM
SI3BIKE

[IposiBnsieT rUOKOCTH U
KOPPEKTHOCTH MpH
B3aMMOJICHCTBHH C yU4ETOM
STHUYECKUX,
PEJIUTHO3HBIX, T€H/IEPHBIX,
BO3PACTHBIX

OTJIMYUH U
MCUXO(PU3UOTIOTUYECKUX
0COOCHHOCTEH.
JleMoHCTpHUpYyET 3HaHUE
NCUXO(U3NUECKUX
0coOeHHOCTEN

pa3BUTHS JIHII C
NCUXUYECKUMU | (HITH)
buznuecKkuMu
HEJOCTaTKaMu IS
BBICTPANBaHUs CBOETO
MOBEJICHUS B

COLMAJIBHOUN U
npodeccuoHanbHOM chepe

[TposiBun THOKOCTH U
KOPPEKTHOCTb IIPU
B3aUMOJICHCTBUU C YUETOM
ASTHUYECKHUX,

PENUTHO3HBIX, T€HIEPHBIX,
BO3PaCTHBIX

OTJINYUH U
MCUXO(PU3UOTOTUYECKUX
0COOEHHOCTEH.
IIponemMoHCTpUpPOBANI 3HAHME
MICUXO(U3HUECKIX OCOOECHHOCTEH
pa3BUTHS JIUIL] C ICUXUYECKUMU U
(vm)

(Gu3NYECKUMHU HEIOCTaTKaMM JJIs
BBICTPAaUBaHUs CBOETO IOBEACHUS
B

COLIMAJIbHON U MpodeccHOHaNbHOM

chepe

OIIK-1.5

CnocobeH mpuMeHSITh 3HAHUS
TPYIOBOTO 3aKOHOAATEIHCTBA
IIpU PELICHUN
npodeccroHanbHBIX 3a/1a4. B
TOM YHCJIC HA UHOCTPAHHOM
SI3BIKE

[ToHuMaet cynHocTb
po0OJIeMbI B YIIPABJIEHUU
MEPCOHAIOM C TOUKH
3pEHHS TPYILOBOTO
3aKOHOJaTeIbCTBA

WuTepnpeTtupyeT npoOieMsl B
yIpaBiIe€HUH MEPCOHATIOM C TOUKH
3pEHUs TPYIOBOrO
3aKOHOJATEIbCTBA

OIIK-1.6

[ToHnMaeT CyHoCTb
po0OJIeMbl B YIIPAaBIIEHUU
MEPCOHAIOM C TOUKHU
3pEHHS TPYIOBOTO
3aKOHOJATEJIbCTBA

WuTepnperupyeT npoOieMsl B
yIpaBJI€HUH MEPCOHATIOM C TOUKH
3pEeHus TPYIOBOrO
3aKOHOJATEIbCTBA
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OIIK-1.7 Ob6ocHoBBIBaeT npuMeHeHue | O60CHOBaI MPUMEHEHHE
KOHLIENTYaJIbHBIX U KOHIIENTYaJIbHBIX U
IIPaBOBBIX OCHOB MIPABOBBIX OCHOB YIIPABICHHS
yIIpaBJICHUS TIEPCOHATIOM HEPCOHAJIOM TIPH
npu peneHn: npopecCuOHATBHBIX
peLIeHun 3a71a4 HA UHOCTPAHHOM SI3bIKE
npodecCHOHATIBHBIX 3a]1a4.

4.3.2. Tunosble OlleHOYHbIE CPEICTBA

IIpomexyTouHas arrecTanus Mo AUCUHUILINHE «HOCTpaHHBIN SA3BIK IPOQPECCHOHATBHOIO
oOImIeHus» TPOBOIUTCA B (hopMe 3aueTa U IK3aMeHa JUIsd OYHOU U 3a04HOI popm oOyyeHus.

3auem BbICTaBISETCS O pe3yibTaTaM pabOThl s CTYACHTOB OYHOW M 3a04HOH (GopMm
oOyuenus. [1o utoram 3a4éra B BEIOMOCTb BBICTABIISIETCS «3aUTCHO» WIIHM «HE 3a4TEHO.

bunersl Ha 3auéTe BKIIOYAIOT TPU 33JaHUs: ayouposanue, beceda no meme u NUCbMEHHbIU
nepesoo mexcma.

IK3amen 10 AUCUUILUIMHE CIYKUT U1 OLEHKH pabOoThl CTYJEHTa B TEUEHHE BCEro Kypca
JUISL CTYJICHTOB OYHOU (popMBI 00y4eHUs1, 3209HON (HOPMBI 0O0YUECHHUS U 3a09HON (POPMBI O0yUCHHS.
[To uToram sk3amMeHa B BEJAOMOCTb BBICTAaBIJIAETCS OLEHKA IO INKaJE IMOPAIKA: «OTIUYHOM,
«XOPOIIOY», «YIOBIECTBOPUTEIEHOY, KHEYIOBICTBOPUTEIHLHOY.

OK3aMEHAllMOHHbIe ~ OWIeThl  BKJIIOYAIOT TPU  3a/aHusi, IO3BOJAIOIIME  OLIEHUTH
copMUpOBaHHBIE KOMIETCHIIUH 10 AUCLUIUIMHE: ayouposanue, ooCysicoeHue memuvl u nyoauiHoe
8bICMYNIEHUe C UCNONIb308AHUEM NPE3eHMAYUU.

Tunoevie ounemut K 3auémy
bunem 1.

1. Listen to the text and do the tasks.
2. Speak on the given topic: Non-verbal etiquette. Be ready to discuss it with the teacher.
3. Translate the text from English into Russian.

Bunem 2.
1. Listen to the text and do the tasks.

2. Speak on the given topic: Differences between leadership and management. Be ready to
discuss it with the teacher.
3. Translate the text from English into Russian.

Tunoevie 6unemut K IK3aMeHy
bBunem 1.

1. Listen to the text and do the tasks.
2. Speak on the given topic: Business Meetings. Be ready to discuss it with the teacher.
3. Do the presentation on the chosen topic.

bunem 2.

1. Listen to the text and do the tasks.

2. Speak on the given topic: World Politics. Be ready to discuss it with the teacher.
3. Do the presentation on the chosen topic.

IIIxana oneHNBaHMA.

OneHka 3HaHWUN, yMEHHWH, HABBIKOB IPOBOAMUTCS Ha OCHOBE OAJJIbHO-PEHTHHIOBOM
cuctembl: 30% u3 100% (umu 30 6amnoB u3 100) - BKkIag B UTOrOBYIO OLIEHKY IO pe3ysibTaTaM
POMEKYTOUHON aTTEeCTalHH.

[Ipu omeHWBaHWM OTBETa OOYYAIOMIETOCS B XOJAE IPOMEKYTOYHOH aTTECTAI[MH MOXHO
ONUPAThCS Ha CIEIYIOUINE KPUTEPUH:
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bayne Kputepuii onieHKH

26-30 OOyyarmuiicss TOKa3bIBa€T BBICOKMH  YpPOBEHb KOMIIETEHTHOCTH, 3HAaHHS
OpOTPAaMMHOTO  Marepuajia, Y4eOHOW, MEepUOAWYECKOH U  MOHOTrpadUUecKoi
JUTEPATyphl, 3aKOHOJATENbCTBA M IPAKTUKU €ro IPHUMEHEHHs, PACKpbhIBAeT HeE
TOJIbKO OCHOBHBIE IOHSATHSA, HO M AQHAIU3UPYET UX C TOYKU 3PEHUS PA3IUYHBIX
aBTOpOB. OOy4aroLuiicsa MOKa3bIBa€T HE TOJbKO BBICOKMH YPOBEHb TEOPETHUECKUX
3HaHUH, HO ¥ BUAWT MEXIUCIMIUIMHAPHBIE CBs3U. IIpodeccnonanbHO, TpamMoOTHO,
[I0CJIEI0BATENIBHO, XOPOLIMM SI3bIKOM YETKO U3JaraeT MaTepuall, apryMEeHTHPOBAHHO
¢dopMynupyeT BBHIBOJBL. 3HAET B paMKax TpeOOBaHMU K HANPABICHUIO M MPOQPHITIO
HOJArOTOBKH 3aKOHOJATEIbHO-HOPMATHUBHYIO M IpakTHuYecKyro 6a3y. Ha Bompockl
OTBEYAET KPATKO, apr'yMEHTUPOBAHO, YBEPEHHO, IO CYLIECTBY.

16-25 OOyyarmuiicss TOKa3blBa€T JOCTATOYHBIM YPOBEHb KOMIIETCHTHOCTH, 3HAHHS
MaTepuasoB 3aHATHH, yYeOHONM U METOJIMYECKOU JINTEPATYPHI, 3aKOHOIATEIbCTBA U
IPAaKTUKUA €ro NMPUMEHEHHs. YBEpPEeHHO M NpOo(ecCHOHAIBHO, TPAMOTHBIM SI3BIKOM,
SCHO, YETKO M IOHSATHO M3JaraeT COCTOSHUE U CYTh BOINPOCA. 3HAET HOPMATHBHO-
3aKOHOJATEIbHY0 M  IpakTHYeCKyr0 0a3dy, HO IpU OTBETE€ JIOIMYCKaeT
HECYIIECTBEHHbIE MOTPeIIHOCTH. OOy4aromuiics MoKa3bIBaeT JOCTaTOUHbIN YPOBEHb
npo¢eCCHOHATIBHBIX 3HAHUM, CBOOOJHO ONEpUPYET HMOHATUSAMH, METOJaMHU OLCHKH
IOPUHATHUS PEIICHUH, HMEET NpPEJCTaBICHHE: O MEXKIUCIUIUIMHAPHBIX CBS3SX,
YBSI3bIBAET 3HAHMSA, MOJyYEHHBbIE NPU H3YYEHUHU pPa3IUYHBIX AUCLUUIUIMH, yMEeT
AQHAIM3UPOBATh MPAKTUYECKUE CUTYallUU, HO JIOIYCKAET HEKOTOPbIE MOIPELIHOCTH.
OTBeT MOCTPOEH JIOTHYHO, MaTepuall U3JIaraeTcsi XOPOIIUM SI3bIKOM, MPHUBIIEKACTCS
UHPOPMATHUBHBIA W WJUTIOCTPUPOBAHHBIA MaTephall, HO TPH OTBETE JOIYCKaeT
HEKOTOpbIe NOrPENIHOCTU. BoIpockl HEe BBI3BIBAIOT CYLECTBEHHBIX 3aTPyIHECHHH.
6-15 OOyyaromuiicss MoOKa3bIBa€T JIOCTATOYHbIE 3HAHWSA MATEPUAIOB 3aHATHNA, HO IpH
OTBETE OTCYTCTBYET JOJIKHAS CBSI3b MEXJly aHAJIM30M, apryMeHTalueil ¥ BbIBOIaMHU.
Ha nocraBneHHble WwieHaMHd KOMHUCCHUU BOIIPOCHI OTBEYAET HEYBEPEHHO, JOIMYCKAEeT
norpemHocTd. OOydarouuiics BilafeeT NPAKTUYECKMMU HaBbIKAMM, IPHUBIICKAET
WUTIOCTPaTUBHBIA MaTepuall, HO UyBCTBYET ce0s HEYBEpEHHO IIpU aHalu3e
MEXIUCUMIUIMHAPHBIX CBsizel. B oTBeTe He Bcerja MNpHUCYTCTBYET JIOTHKA,
apryMeHTbl TPUBJIEKAIOTCS HEAOCTAaTOYHO Beckue. Ha mocTaBieHHbIE BOIPOCH
3aTPYAHSAETCS C OTBETaMU, TOKA3bIBAET HEJIOCTATOYHO IITYyOOKHE 3HAHMSL.

0-5 OOyuvaromuiicss mMoOKas3bpIBaeT cia0ble 3HAHUS MaTepUaloB 3aHATHH, YyueOHOM
JUTEPATyphl, 3aKOHOJATENbCTBA M NPAKTUKU €ro MPUMEHEHHs, HU3KUH YypOBEHb
KOMIIETEHTHOCTH, HEYBEPEHHOE H3JI0XkKeHHe Borpoca. OOydaromuics MOKa3bIBAaeT
ciabblii  ypoBeHb MNPO(ECCHOHANbHBIX 3HAaHUM, 3aTpyAHAETCS TpU aHaJIU3e
IIpaKTUYECKNX cuTyauuid. He MoxeT mpuBecTH NpHUMEpBbl U3 peaJbHON IPAKTHUKH.
HeyBepeHHO M JIOTMUECKH HENOCIEA0BATENbHO M3JIaraeT Marepuan. HempaBuibHO
OTBEYAET Ha BOIIPOCHI UJIU 3aTPYAHSETCS C OTBETOM.

[Ixana nepeBoga U3 MHOr00AJIJIbHOM CUCTEMBI B TPAIULIMOHHYIO I 3a4eTa!

- 00ydarolieMycsi BBICTaBIISETCS OLIEHKA «HE 3a4TE€HO» €ClIM o0ydJaroluiicss Habpan MeHee
50 Gamnos,

- OLICHKA «3aYTE€HO)» BBICTABISETCA MPH YCIOBUH, ecau o0ydaromuiicss HaOpan ot 50 mo 100
0asuIoB.

100 GannoB BBICTABIISETCS NMPH YCIOBHM BBIMOJHEHUS BCEX TpeOOBaHMU, a Takke IpH
0053aTEIbHOM ~ TIPOSIBJICHWH  TBOPYECKOTO OTHOIIEHWSI K TMPEIMETy, YMEHHH HaXOIUTh
OpUTHMHAJIbHBIE, HE COJEpIKaIlMecss B y4yeOHHMKAaxX OTBEThl, YMEHHM pabOTaThb C HCTOYHUKAMH,
KOTOPBIE COJEepKATcsl JIOTIONIHUTENIFHOW JIUTeparype K Kypcy, YMEHUH COCIUHSTH 3HAHHSA,
MOJIy4YEeHHBIE B IaHHOM KypCe CO 3HAHUSAMU JAPYTUX JAUCIUILIIUH.

IIkama nepesoaa u3 MHOT00aJJIbBHOM CUCTEMEBI B TpaAUIUOHHYIO JUIsI 3K3aMCHa.
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- o0ydyaroniemycsi BBICTABIIIETCSl OLIEHKAa «HEYIOBJIETBOPUTENIBLHO» €CIU 00ydaromuics
HabOpan menee 50 6anmos,

- OLIEHKA «YyJOBJICTBOPUTEIHLHOY» BBICTABISETCS MPH YCIOBUHU, €CIIU 00ydaromuiics HaGpan
ot 50 1o 65 OamIoB;

- OIIEHKA «XOPOIII0» BBICTABIICTCS MPHU YCIOBUH, €CIIM OOyJaromuiicss Habpan ot 66 1o 75
0aJlJIOB;

- OIICHKAa «OTJMYHOY» BBICTABJISICTCS MPH YCIIOBUH, €ClIU oOydJaronuiics Habpan ot 76 mo 100
OasioB.

100 GamioB BBICTABISAETCS HPHU YCIOBUHU BBIMOJIHEHHs] BCeX TPeOOBaHMM, a Takke Mpu
00s13aT€IbHOM  TPOSIBJICHUM TBOPYECKOTO OTHOIIEGHHUS K MPEIMETy, YMEHUU HaxOJUTb
OpUTHHAJIbHBIE, HE coJep)Kaluecs B Y4eOHHMKAaX OTBEThl, YMEHHUU pPabOTaTh C HMCTOUYHUKAMH,
KOTOpbIE€ COJIepKaTcsl JIOMOJIHUTEIIBHONW JIUTepaType K KypCy, YMEHHMH COEAUHSATH 3HAHMS,
MOJIy4YEHHBIE B JAHHOM Kypce CO 3HAHUSIMH JIPYTUX JUCLMILINH.

4.4. MeToanyeckne MaTepuaJbl

CTyzeHT JIoIycKaeTcs K 9K3aMeHy (3a4eTy) Mo JUCHUILIMHE B CIIydac BHIMOJHCHUS UM BCEX
3aJJaHUN U MEPOIPUATHH, IPEAYCMOTPEHHBIX IPOrPaMMOM TUCLUILINHBI.

DK3aMeH (3a4eT) BBICTABISETCS CTYAECHTY C YYETOM DPE3yJbTaTOB BHIIOJHEHHBIX padoT B
TEUYEHHUE ceMecTpa.

3ader coctouT M3 3 YacTeil: ayaupoBaHHe, Oecela Mo TeMe ¢ IpernojpaBarteieM (TpU TOM
OLICHUBAETCS MOHOJIOTMYECKass M JUaJorMueckasl pedyb 00ydyaeMoro), MepeBoji TeKCTa 10 TeMaTHKe
Kypca C aHTJIIMHCKOTO s3bIKa Ha PYCCKUI (YYUTHIBACTCS MPABWIBHOE C TOYKH 3PEHUS (POHETUIECKOTO U
JIEKCUKO-TPAMMATHUYECKOTO CTPOSI aHIIMHCKOT'O S3bIKa U3JI0KEHUE COJIEPIKaHUsI TEKCTA).

DK3aMeH COCTOMT U3 3 4YacTeil: aymupoBaHue, Oecea 1o TeMe ¢ mperojaBatesieM (P 3TOM
OLICHUBAETCS MOHOJIOTMYECKas U JHAlIOrMyecKas peyb 00ydaeMoro), BBINOJHEHHE IPE3CHTALMU 10
TeMaTHKe Kypca.

5. MeToauyeckne yKazaHus s 00y4alOIIHUXCS M0 OCBOEHHUIO TUCIHIIJIMHBI

MeToauyeckue yKazaHus sl 00y4alouuxcs no padore B cucreMe JMCTAHIIMOHHOTO
odoyuyenusi LMS (Learning Management System)

OOyyaromue MOTYT HPOXOJUTh OHJAMH KypChl, KOTOpbIE pa3MeUIeHbl B BHUPTYaJbHOU
obyuaromieii cpere Moodle Ha caiite By3a. B CIIO Akanemus npomnrcanbl TpeOOBaHUS K CTY/ACHTAM
MO0 M3YUCHUIO JUCHUILIMHBI, JaHbI 3aJaHu JIs1 CEMUHAPCKUX SaHﬂTHfI, aynuo U BUACO MaTCpUalibl
C 3aJaHUsIMU, TECThI, a4 TAKKC ITPOIMUCAHBI MTAPaMETPbl OUCHUBAHUSA CTYACHTOB U PAa3MCIICH KYPHaJI
OIICHOK.

MeToauyeckue yKa3aHus MO NMOAT0TOBKE K YCTHOMY ONPOCY

YCTHBI OMpocC SBISETCS OJHUM U3 OCHOBHBIX CIIOCOOOB MPOBEPKU YCBOCHHS 3HAHUN
oOyuaronumucs. Pa3BepHyThIN OTBET CTYJEHTA JOHKEH MPECTABIATh COO0N CBA3HOE, TOTUYECKH
MoclieI0BaTeIbHOE COOOIICHHE Ha OMpeAeNieHHYI0 TeMYy, MOKa3blBaTh €r0 yMEHHE NPUMEHSTH
OTIpeNIeTICHUsI, MpaBUia B KOHKPETHBIX ciydasx. OCHOBHBIE KPUTEPUHM OIICHKH YCTHOTO OTBETA:
MPAaBUJILHOCTh OTBETA MO COAEPIKAHMIO; TIOTHOTA U TNTyOMHA OTBETa; IOTUKA U3JI0KEHUS MaTepHana
(YIUTBIBaETCS YMEHHE CTPOUTH IIEIIOCTHBIHN, IMOCIEI0BATEIbHBIN paccKka3, TPAMOTHO TOJIb30BATHCS
CIeHUaTbHON TEPMHUHOJIOTHEN ); UCIIOIb30BaHUE JOIOJHUTEILHOTO MaTepHala.

MeTtoanyecKkue yKa3aHusi 10 CAMOCTOSITEJIbHOM NMOATOTOBKE K 3aHATHAM
JIEKIIHOHHOI' 0, IPAKTUYECKOI0 (CEMUHAPCKOI0) THIIA
[TonroToBka K 3aHATUSAM JIOJDKHA HOCUTh CHCTEMATHYECKUH XapakTep. OTO MO3BOJMT
oOydaroleMycsi B MOJIHOM O0bEeME BBIIOJHUTH Bce TpeOoBaHUs mpernonaBarens. OOydaroummces
pEKOMEH/IyeTCsl M3y4yaTb OCHOBHYIO, JOMOJHHUTEIbHYIO, Y4eOHO-METOAMYECKYIO JIUTEpaTypy, a
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TaKk)Ke 3HAaKOMHUTbCS ¢ MIHTepHeT-UCTOYHUKAMHU, HOPMAaTUBHYIO 0a3y M MHbIE MCTOYHUKH (CIHCOK
npUBEJeH B paboyeil mporpaMme 1o JUCHHUIUINHE).

MeTtoauyeckue yKa3aHus Mo MOJATOTOBKeE J0K/IAT0B

[ToaroroBka oOy4aromuxcss K OMPOCy MperonaraeT n3ydeHue B COOTBETCTBUU TEMaTHUKON
JUCITUTUIMHB OCHOBHOW/ JTOTIOMHUTEILHOW JUTEpaTyphl, HOPMATHBHBIX JTIOKYMEHTOB, HHTECPHET-
PECYpCOB.
OOyJaromuiicst TOTOBUT JIOKJaa B (hopMe YCTHOTO COOOIIEHUS IO TeMe TUCIIUTIIHHBIL.
[Ipennaraercs cnenyromas CTpyKTypa JOKIaaa:
1. BBenenue:
— YKa3bIBaeTCs TEMa M I1eJIb JJOKJIa/1a;
— 0003HaYaeTCs MPOOJIIEMHOE T0JIe, TEMATHYECKUE Pa3aeIbl JOKIIA A,
2. OCHOBHOE coiepKaHuE JTOKJIa1a:
— MIOCJIETIOBATEIBHO PACKPBIBAIOTCS TEMAaTHUECKUE Pa3/Ieiibl JOKIa a.
3. 3aKkIr04YeHUE:
— MPUBOJISATCA OCHOBHBIE PE3YJIBTAThl U CYXKJIEHHUS aBTOPA 10 MOBOJY MyTEeH BO3MOKHOTO PEIICHUS
PaccMOTPEHHOM MPOOIEeMBbI, KOTOPBIE MOTYT OBITH 0(OPMIICHBI B BUAEC PEKOMEH/IALIUH.

6. YueOHas iuTepaTypa u pecypcbl HHPOPMAIMOHHO-TeJIeKOMMYHUKALIMOHHOM ceTH
"HHTepHeT", BKJIIOYas NepedeHb y4eOHO-MeTOAM4ecKOro odecrnevyeHust AJs

CaMOCTOSITEJIbHOM Pa0do0ThI 00Yy4aIOIIUXCH M0 JUCHUILIHHE

6.1. OcHoBHas iMTEpaTypa

1. SlkymeBa, . B. Anrmmiickuii s3sik (B1). Introduction Into Professional English :
y4yeOHUK M mpakTukyMm Juist By3oB/ W. B. SIkymeBa, O. A. [lemuenkoBa. — 3-€ U3[., HCIp. U
nmorm. — MockBa : HzmarensctBo FOpaiit, 2021.— 148 c.— (Briciuee oOpaszoBanue). —

ISBN 978-5-534-07026-2. — Tekct : snexkTpoHHbId // OOpazoBatenbHas miaatgopma FOpaiit
[caitt]. — URL.: https://urait.ru/bcode/470011 (nata obpamenus: 24.10.2021).

2. Yukunesa, JI. C. AHrmuiickuii s3bIK B ynpasienun nepconaiom (B1—B2). English
for Human Resource Managers: yueOHuk u mnpaktukym it By3oB/ JI. C. Uukuiesa,
E. B. JIusckas, JI. C. Ecuna. — 2-e u3n., mepepab. u nomn. — Mocksa : U3narensctBo IOpaiir,
2020. — 203 ¢. — (Boicmiee obpazoBanue). — ISBN 978-5-534-08232-6. — Tekct: 2y1eKTpOHHBIN
/| ObpaszoBarenbhas miaardpopma HOpaiit [caiir]. — URL: https://urait.ru/bcode/451419 (nata
oOpatuenusi: 24.10.2021).

6.2. lonostHUTEIBHAS JIUTEPATYPA

3. AwtoB, B. ®. Anrnuiickuil a3bik (al-Bl+) : yue6. mocobue uisi akaeMHUYECKOTro
OakamaBpuata / B. ®@. AutoB, B. M. AwuroBa, C. B. Kagu. — 13-e u3zn., ucnp. u gon. — M. :
NznarensctBo HOpaiit, 2018. — 234 ¢. — (Cepust : Yuusepcutersl Poccun). — ISBN 978-5-534-

07022-4. — Pexum goctyma : www.biblio-online.ru/book/265ABF6B-77C1-4631-B343-
476D02172DC0.
4. Unbunnckas E.II. Let’s Learn English with Pleasure. English Grammar in Use

[DnexTpoHHbIN pecypc| : yuebHoe mocoOue mo aHrnuiickomy si3biky / E.II. Mnpumnackas, M.A.
TonmayeBa. — DJIEKTPOH. TeKCTOBBIE AaHHbIe. — CapatoB: By3zoBckoe obpa3oBanue, 2018. — 321
c. — 978-5-4487-0209-9. — Pexwum noctyna: http://www.iprbookshop.ru/74282.html

5. Wnpunnckas E.I1. Improve your English [OnexTponnslii pecypce] : yuebHoe nmocobue
no anrnuiickoMy si3biky / E.II. Mnbunnckas, M.A. TonmaueBa. — DJEKTPOH. TEKCTOBbIE JIAHHBIE.
— Caparos: By3osckoe oOpa3zoBanue, 2018. — 85 ¢. — 978-5-4487-0207-5. — Pexum pocryna:
http://www.iprbookshop.ru/74283.html

6. Heszoposa, I'. JI. Anrnuiickuii s36ik B 2 4. Yacte 1 : yueOHUK 17151 aKaAeMUYECKOTO
OakamaBpuata / I'. JI. HessopoBa, I. . HukurymkuHa. — 2-¢ W3a., Ucnp. U jgomn. — M. :
NznarensctBo FOpaiit, 2018. — 339 c¢. — (Cepus : bakanaBp. Axagemuueckuii kypc). — ISBN

978-5-534-02057-1. — Pexum gocryma : Www.biblio-online.ru/book/8EB298C1-8326-4712-A841-
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https://urait.ru/bcode/470011
https://urait.ru/bcode/451419
http://www.iprbookshop.ru/74283.html
http://www.biblio-online.ru/book/8EB298C1-8326-4712-A841-311E7D62B566

311E7D62B566.

6.3. YuyeOHO-MeTOnMUYECKOE 00ecniedeHHe CAMOCTOATEIbHOI padoThl

1. Hes3oposa, I'. JI. AHrnuiickuii s36IK B 2 4. YacTh 2: y4eOHHK I aKaJIeMHYECKOTO
OakamaBpuata / I'. JI. Hes3oposa, I. . Hukurymkuaa. — 2-¢ u3a., ucnp. u gom. — M. :
MznarensctBo FOpaiit, 2018. — 403 c. — (Cepus : bakanaBp. Akagemudeckuid kypc). — ISBN
978-5-534-02108-0. — Pexum pnocrynma: www.biblio-online.ru/book/CC98F55C-CB9E-4C91-
948A-35883D066DSE.

2. Barrow L. Supporting Young English Learners in the United States / Lisa Barrow
and Lisa Markman-Pithers // The Future of Children. Vol. 26, No. 2, Starting Early: Education from
Pre Kindergarten to Third Grade (Fall 2016), pp. 159-183. — Pexwum moctyma: https://www-jstor-
org.ezproxy.ranepa.ru:2443/stable/43940586

6.4. HopmaTuBHBIE MPABOBbIE JOKYMEHTBI

1. KoHuemnust 10ArocpoyHOro COIUaTbHO-IKOHOMHUYECKOTO pa3BUTUsI Poccuiickoi
Oepnepannu 110 2020 rona.(YTB. pacnopsixenueM [IpaBurenscrea PO ot 8 nexadps 2011 r. N 2227-

p)-

6.5. UnTepHeT-pecypchbl

1. IlenTpanbHas OubnuoTeka oOpa3oBaTeNbHBIX pecypcoB. Pexum pocryna:
http://www.edulib.ru/

2. CBOOHBIN KaTajor 3JIEKTPOHHBIX OMOJINOTEK. Pexum JoCTyna:
http://www.lib.msu.ru/journal/Unilib/main.htm

3. bassl manabeix MTHUOH. Pexxum poctyna: http://www.inion.ru/product/db.htm

4. bubnuoreka 00pa3oBaTEIHLHOTO nopTraia «IKOHOMHKA, COIIM OJIOTHS,
MeHeDKMeHT». Pesxkxum nocryma: http://ecsocman.edu.ru/

S. bubmmoteka penepansHoro noprana «Poccuiickoe oopazoBanue». Pexum nocryna:
http://www.edu.ru/

6. bubnuoreka yueOHON M HAYYHOH JIMTEPATypPhl PYCCKOTO T'YMaHUTAPHOTO MHTEPHET

yHuBepcuteTa. Pesxum nocryna: http://www.i-u.ru/biblio/default.aspx

6.6. MHbIe HCTOYHUKH

1. AnekcanapoBa E.M., Bexsxosa W.I'. English for Public Administration. Yue6uoe
nocobue/ M.: KJ1Y, 2016.ew Presidential Administration. US Office of Personnel Management,
2010.

2. Koporkuna U.b. AHrnuiickuii 3bIK JUJIs1 TOCYJapCTBEHHOT'O yIpaBieHUs. Y YeOHUK U
npaktukym. M.: FOpaiir, 2015.

7. MaTepnanbHO-TeXHHYeCKas 0232, ”THPOPMANMOHHbIC TEXHOJIOIMH, IPOrPAMMHOE
obecnieyeHue U HHGOPMANMOHHBIE CIIPABOYHBIE CHCTEMBbI

VYuebHas ayauTopus Ui NPOBENEHUS Y4EeOHBIX 3aHATHH (3aHATHH JEKIMOHHOIO THUIIA),
OCHAIlleHHas  O0OpyJOBaHMEM W  TEXHHYECKHMH  CpPEACTBaMU  OOYYECHHS:  KOMIUIEKT
CHeLMaIU3UpPOBAHHON y4ueOHOM MebOenu (CTOdBl M Kpecia — pabodyve MecTa o0ydaromuxcs U
IpernoiaBaTens); JOCKa ayAWTOpHAs; SKpaH; IMEePCOHAIBHBIA KOMIBIOTEp; 3BYKOBas CHCTEMA;
npoekTop; BeO-kamepa. Breixon B MHTepHeT M 1OCTynm B 3JIEKTPOHHYIO HMH(OPMAIMOHHO-
00pa30BaTENBHYIO Cpely OpTaHU3aLUH.

VYuebHas ayquTopus A NMPOBEIEHHs Y4eOHbIX 3aHATHH (3aHATUH CEMUHApCKOTO TUIIA,
TPYNIIOBBIX W WHAWBHIYalTbHBIX KOHCYJNBTAI[MH, TEKYIIET0O KOHTPOJII W TPOMEXYTOUHOU
aTTecTalluy), OCHAIleHHass 00OpYyIOBAHHMEM M TEXHMYECKHMMM CpPEACTBAMHU OOYUEHHs: KOMIUIEKT
CHeualn3upoBaHHON yueOHOM MeOenu (CTONbl U CTYNbs — paboune MecTa OOyYaroIIUXCs U
IpernoJiaBaTess); JOCKa ayJAUTOpHAas; MePCOHAIbHBIA KOMIIBIOTED; TEIEBU30D; BeO-Kamepa. Brixon
B IHTEpHET M TOCTYII B 3JIEKTPOHHYIO HHPOPMAITMOHHO-00pa30BaTENBHYIO CPEly OpraHU3aIlNH.

KomnbroTepHslit kiace, yueOHast ayuTOpuUs JUIsl IPOBEIEHUS YUeOHBIX 3aHATHH (3aHATHI
CEMHHApCKOTO THIIA, TPYIIOBBIX W WHAWBUIYAIBHBIX KOHCYJBTAIMHA, TEKYIIETO KOHTPOIS M
POMEXYTOUHOW aTTeCTallMu), OCHAIIEHHBIH O00OpyIOBaHHEM H TEXHMYECKUMH CpEACTBAaMHU
0o0y4eHHs: KOMIUIEKT CHelHalu3UpOBaHHON y4ueOHO Mebenu (CToNbl U CTyNbs - paboune mecta
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oOydaromuxcsi U MpernojaBarens), Jocka ayIUTOpHasl; MEepCOHaIbHbIE KOMIBIOTEPHl MOHOOJIOKHU;
MPOEKTOp; BeO-Kamepa; dkpaH. Beixoq B MHTEpHET U OCTYN B AIEKTPOHHYIO MH(OPMAIIMOHHO-
o0pa3oBaTelbHyI0 Cpely OpraHu3alid, B TOM YHCIE€ C paboyux MecT OO0y4aroIMuXcs.
[TporpamMmmHuoe obecrieueHue: onepanuonHas cuctema Microsoft Windows; makeTsl JIMIIEH3HOHHBIX
nporpamm: MS Office, MS Teams, CIIC Koncymprantllmoc, «1C: Ilpeanpusitue 8»,
JMIIEH3MOHHOE aHTHBHPYCHOE POTPaMMHOE 00ecTieueHHE.
[Tomemienue uist camocTosTeNbHOM paboThl oOyvaromuxcs (MudopmaiioHHo-pecypcHbIn
[EHTP) OCHALICHHOE KOMIUIEKTOM CHEUHATM3UPOBAHHON Y4eOHOH Mmebenu, KOMIBIOTEPHOH
TEXHUKOW C BO3MOXKHOCTBIO MOJKIIOYEHHs K ceTu VHTepHeT M o00OecrneyeHo [OCTYIoOM B
AIIEKTPOHHYIO HHPOPMALMOHHO-00pa30BaTENbHYIO CPEly OpraHU3alllu.
Ilpoepammnoe obecneuenue: OC Microsoft Windows, ITaket Microsoft Office (Word, Excel,
PowerPoint), Microsoft Teams, CIIC Koncynbrantlnroc, «1C: Ilpenqnpusrtue 8», TUIIEH3HOHHOE
AHTUBUPYCHOE IPOrpaMMHOE 0OecrieyeHHe
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IMpuaoxenne
IIpumepnvie mecmul 0151 IK3aMeHA
[IpumepHsIiil TECT
Tecr 1.
1. BuumaTenbHO NpodnTaiTe TEKCT. 3aOIHUTE MPOIYCKH clioBamMH U3 crircka. Kaxaoe cioBo
MOJKET OBITh MCIIOIH30BAHO TOJBKO OJIMH pa3. OJHO CIOBO B CIIHCKE — JIMIITHEE.

a) consequently d) renewable g) project j) gates b) accommodate e) operate h) turbine k) too c)
production f) resources i) built

Hydro-energy is a (1), non-polluting natural resource. Old mills used to (2) on running
water, and the oldest industrial plants were (3) in the vicinity of waterfalls. The Tainion
Koski power plant was (4) small to make full use of all its available water (5).

(6), a considerable part of the water flow was allowed to escape through the dam (7) without
utilizing it for electricity (8). For this reason Imatran Voima Oy decided to up-grade its
power plant and to extend it to (9) a fourth (10). With its help, the water masses which
were previously directed past the power plant are now fully and efficiently utilised.

Tecr 2.
Bri6epute npaBuibHYI0 rpaMMaTHYECKYIO POpMY.
1) If I won a lot of money in the lottery, | a round the world trip.
a) would make
b) will make
€) made
d) am going to make
2) There were taxis outside when he left the restaurant.
a) any
b) very few
c) a little
d) a bit of
3) By the time they split up they a lot of disagreements.
a) had
b) had had
¢) have had
d) have
4) Your collegue doesn’t earn much. He a yacht.
a) can’t have bought
b) couldn’t buy
¢) must be buying
d) might buy
5) Concrete on the building site and poured into position as a wet mixture.
a) can make
b) have made
C) made
d) may be made
6) He knows many foreign languages. He English, French, German and Spanish so far.
a) learnt
b) is learning
c) learns
d) has learnt
7) We will rent this house only if it fully-furnished.
a) will be
b) is
c) would be
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d) has been

8) The last news exciting!

a) were

b) have been

c) will be

d) has been

9) The sun is shining. You take an umbrella with you.
a) haven’t got

b) don’t have to

¢) mustn’t

d) can’t

10) | to call you last night, but your mobile phone was turned off.
a) had been trying

b) was trying

¢) had tried

d) have tried

Bri6epute npaBuibHBINA TEPEBO MOAUYEPKHYTOTO BBIPAKECHHUS.
1) She asked me if | had made my decision.

a) ecIu s NpUHsJIa

b) ecnu s npuHEMaro

C) MPHUHSLUIA JIU 5

d) npunuMaro Ju

2) Next time I see him I’m going to tell him what I think..

a) 00s13aTENIbHO CKaXy

b) cobuparock cka3aTh

C) MOM1y TOTOBOPUTH

d) moiiny u ckaxy

3) In the old times builders used to employ brick.

a) OOBIYHO UCIOJIB30BATH

b) ucronp30BaH, YTOOBI MPUMEHUTD

C) TOJIb30BAIIUCH

d) Buzenu mosp3y B MPUMEHEHUN

4) He is on holiday now. He must be traveling around the world.
a) BEPOSITHO, MMYTEIIECTBYET

b) H0KEH MyTenecTBOBaTh

C) HY)KHO MyTeIIeCTBOBATh

d) MOXeT ObITh, MyTELIECTBOBAI

5) Very few people live near their place of work.

a) OYC€Hb HEMHOTHEC JHOAN

b) HEKOTOpBIE JTHOIN

C) HECKOJIBKO YEIOBEK

d) HUKTO U3 NMrO/IEH

3amoHuTe MPOITYCKU B IPCAJIOKCHUAX, BLI6paB Haubolee HO,ZLXO,Z[}IH_II/II\/'I BapHaHT.
6) A is a person who puts together parts systematically in order to build something.
a) engineer b) civil engineer c) builder d) designer

7) units reduce construction time considerably.

a) Reinforced b) Prefabricated ¢) Concrete d) Fireproof

8) Glass-silicosite is as durable as marble or granite. , In many cases it has replaced natural
rock.

a) Since b) However c) Because d) Therefore

9) Are you an early bird or a ?

a) night owl
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b) sleepwalk
c) chatterbox
d) snob

10) Somebody who constantly late is putting a low value on your time.

a) puts off
b) breaks town
C) turns up
d) splits up

11) I would be grateful if you could send me an and some additional information about the

job.
a) letter
b) envelope
¢) recommendation
d) application form
12) The girl was . Men couldn’t take their eyes off her.
a) gorgeous
b) clever
¢) double-faced
d) overlooking

Tecr 3.
Bribepure npaBUIIbHBIN IEPEBOJT TTOAUYEPKHYTOTO BBIPAKEHHS.
1) She asked me if | had made my decision.
a) eciu s IpUHsIIA
b) ecnu st npuHEMaro
C) MpUHSLIIA TN 5
d) npuHKMaro Ju
2) Next time I see him I’m going to tell him what I think..
a) 00s13aTENIBHO CKaXy
b) cobuparock ckazarb
C) MO Iy IOTOBOPUTH
d) moiiny u ckaxy
3) In the old times builders used to employ brick.
a) OOBIYHO UCTIOJIH30BATHN
b) ucrnonb30BaIM, YTOOBI MPUMEHUTD
C) MOJIb30BAIUCH
d) BuzenM moap3y B MpUMEHEHUN

4) He is on holiday now. He must be traveling around the world.

a) BEpPOSITHO, ITyTELIECTBYET

b) 10KEH MmyTenecTBOBATh

C) HY’KHO IyTEIIeCTBOBATh

d) MoxeT ObITh, MyTEIIECTBOBA

5) Very few people live near their place of work.
a) OYeHb HEMHOTHE JIFO/IA

b) HEKOTOpBIE JTHOIN

C) HECKOJIPKO YETIOBEK

d) HUKTO M3 JIFOICH

3anoJHUTe MPOITYCKH B MPEJIOKEHUSIX, BEIOpaB HanOoIee MOIX0 AN BapHUaHT.
6) A Is a person who puts together parts systematically in order to build something.

a) engineer b) civil engineer ¢) builder d) designer
7) units reduce construction time considerably.
a) Reinforced b) Prefabricated c) Concrete d) Fireproof
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8) Glass-silicosite is as durable as marble or granite. , iIn many cases it has replaced natural
rock.
a) Since b) However c) Because d) Therefore
9) Are you an early bird or a ?
a) night owl
b) sleepwalk
c) chatterbox
d) snob
10) Somebody who constantly late is putting a low value on your time.
a) puts off
b) breaks town
c) turns up
d) splits up
11) I would be grateful if you could send me an and some additional information about the
job.
a) letter
b) envelope
¢) recommendation
d) application form
12) The girl was . Men couldn’t take their eyes off her.
a) gorgeous
b) clever
¢) double-faced
d) overlooking

Tecr 4.
1. K ka>)x1oMy BBICKa3bIBaHHUIO M3 KOJIOHKU A TOJ0EpUTE COOTBETCTBYIOIIUI OTBET U3 KOJIOHKU B.
OI1H OTBET JUIHAM.

A B
1) Smoking or non-smoking? a) No, I’m just looking.
2) Can | help you? b) Great!
3) Shall I call for you sometime after six? c) Thanks for coming.
4) Better be going. d) Can | have the last name, please?
5) Hello! Is that Emma? e) I work as a waiter.
f) “Non”, please.

2. K xax1oMy BBICKA3bIBAaHUIO U3 JICBOW KOJIOHKH MOJ0EPUTE COOTBETCTBYIOIIUIN OTBET U3 IIPABO
KOJIOHKH.
OnuH OTBET JIMIITHUMA.

1. How are things with you? a) No problem.

2. Can | take a message? b) Don’t mention it.

3. I’m afraid we must be going c) No, thank you.

4. Can | have a newspaper with my breakfast? d) Fine as usual, thanks.
e) It’s a pity

Tecr 5.
[Tepen Bamu obpaser koHBepTa.
3anoiHUTE aapec OTIPABUTENS, PACCTABUB OYKBHI B MPABUIHLHOM MOPSIIKE.

27



1)
2)
3)

a. Detroit, Ml, 48104
b. 5 Green Street, Apt. 3
¢. Ms. Wilson

Tecr 6.
Onpez[eJmT €, K KAKOMY BUAY ITHUCbMa OTHOCATCA IMPECACTABJICHHBIC OTPBIBKH W BIIMIIIUTE B OJaHK
OTBCTOB TOJBKO 6yKBy mnoa onpeaciCHHbIM HOMCPOM.
1) informal
2) formal
3) job application
4) memo
a) Dear Mr. Wooster, | am writing in my capacity as secretary of college social club to say how
concerned we were to read about the decisions taken at committee meeting held on the fourth of last
month.
b) Dear Mark, | am writing to let you know about a marvellous opportunity that | have heard about
and that I think is exactly what you’re looking for.
c) Dear Sir/Madam, | am writing to express my interest in the position of part-time library assistant
that | saw advertised in your newsletter dated 13 th June.
d) To: All staff From: M.Mc Govern, 1. T. Center Subject: Computer Access Date:18 August 2008

Tect 7.
1. ITogOepure 3aroJIOBOK K CICIYIOIIEMY OTPBIBKY U3 IMHChMa 00 yCTPOHCTBE HA paboTy, BHIOpaB
n3a,b,c,d.
Camp counseling certificate Grade 3 ski instructor Driver’s licence IBM PC user Fluent German a)
Interests
b) Additional Skills
c¢) Education
d) Personal detail

2. 3anoHUTE MPOMYCKHU B MPEATI0KEHUAX, BEIOpaB Haubosee MOAXOIAINN BapUaHT.

1. The first President of the US was :

a) Th. Jefferson b) G. Washington c) J. Carter d) J. Kennedy

2. The great medieval church in London, rebuilt by Sir Chr. Wren in 1675-1697 is .
a) Westminster Abbey c) St. Paul’s Cathedral b) Windsor Castle d) Lincoln Minster

3. was the Prime Minister of Britain in 1940-45 and in 1951-55.

a) W. Churchill b) O. Cromwell c) W. Harold d) M. Thatcher
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