®enepaiabHOe rocy1apCTBeHHOE GI0/:KeTHOEe 00pa3oBaTe/IbHOe YIpeKIeHne BRICLIEro 00pasoBanus
«POCCHHUCKAS AKAIEMHAS HAPOJHOTI'O XO35IMCTBA U TOCYJIAPCTBEHHOH CJ1Y7KBbl
P NPE3UJEHTE POCCUUCKOU ®EJEPALIN»

Cubupckuit uHCTUTYT ynipaBiaeHus — punuan PAHXul'C

(DaKy.]'II)TeT IMOJIMTHKH U MCKAYHAPOIHBIX OTHOILICHUI

Kadenpa MexxayHapoIHBIX OTHOIIEHUI U TYMaHUTAPHOIO COTPYAHUYECTBA

YTBEPX/IEHA

kadeapoil MeXITyHapOJAHBIX OTHOIICHUH U
T'YMaHUTAPHOTO COTPYJHUYECTBA
[Tpotokon ot «20» urons 2019 1. Ne 6

PABOYASI IPOTPAMMA
JTUCHUATIIAHBI

AEJIOITPOU3BOACTBO B
MEXAYHAPO/JIHBIX CBA3AX

B1.B.12
KpaTKO€ HAaMMEHOBAHUE JUCHUILUIMHBI — JlenonpousBoacTtso B MC

1o HanpasJjeHuto noarotToBku: 41.03.05 MexayHapoJHbIE OTHOILLICHHS
HaIpaBJIeHHOCTh (Mpoduiib): «MupoBasi HOJTUTHKA»
kBayMQukanus: bakanasp

dbopma oOyueHus: ouHast

I'ox Ha6opa — 2020

HoBocubupck, 2019



ABTOp — COCTABUTEJIb:

CTapmMii  TperojaaBaTellb  Kadeapbl MEKAYHApOIHBIX OTHOIIEHHWA H TYMaHHUTapHOTO
corpynaudectsa S6nonckux E.B.

JOKTOp HMCTOPUYECKHX HayK, mpodeccop Kadeapbl MeEXKIyHAPOAHBIX OTHOLICHUHA W

T'yYMaHHUTApHOTO COTpyaHu4YecTBa, Jdemunos B.B.

3aBenyromuii kadenpoil MEXIYHApOJHBIX OTHOIICHWH M TyMaHUTapHOTO COTPYAHHYECTBA
JIOKTOP UCTOPUUYECKUX HayK, podeccop B.B. Jlemumon



COJIEPKAHUE

1. HepequL IJIaHUPYEMBIX PE3YyJIbTATOB O6y‘lCHI/I$I MO0 AUCHUINIMHE, COOTHECCHHBIX C IJIAHUPYCMbIMU

pe3ybTaTaMi OCBOCHUS 00PA30BATEIBHON IIPOTPAMMBL. ... veveesresreesreresseessessesseesresseessessessssssesseessessessessnes 4
2.  O0beM u MecTo JUCHUTUTUHEIL B CTPYKTYPE OIT BO ..oiiiiiiiiiiiice e 4
3. CoJepKaHUE U CTPYKTYPA JACTIUATITIHBL .......eveeteestesteeseessesseessesseassessesssessesseessessesnsessesssessessesssesseseesses 5
4.  Marepuaibl TEKyIIEro KOHTPOJIS yCIEBaeMOCTH 00yHaronMXcsl ¥ (POH/T OLCHOYHBIX CPEACTB

HpOMeXCYTOqHOﬁ ATTCCTAMH 1O JUCIHHIITIFHE ...ttt it aeas 7

5.
6.

4.1. (DOpMI)I 1 MCETOJbI TCKYIIETO KOHTPOJIA YCII€CBACMOCTU o6yqafoumx05{ nu HpOMe)KyTOIIHOI\/'I

1508 1) 107§ (N 7
4.2.  Martepuanbl TEKYIIETO KOHTPOJISI YCTIEBAEMOCTH OOYUAFOIIIHIXCSI «.vvvevvvesveteenreseesseessesieessessesseesees 8
4.3.  OuUeHOYHbIC CPEACTBA JJISI IPOMEIKYTOUHOM ATTECTALIMH .....vvvesvesreseeseeseasessessessessessessenseseaseasens 11
44. Metoauyeckue MaTEPUATBI TPOMEKYTOUHON ATTECTAIMI. . .veuvverrereesresreaseessesseessessesssessesseennens 17

MeTtoaudeckne yKa3zaHUs [UTsl 00YJIarOIIUXCS IO OCBOCHUIO JUCIIATIIHEL. ... ..c.vveesveeveeseresreeasneanneens 17

VYuebHas nuTeparypa 1 pecypcbl HH)OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHOH ceTH «HTepHeT»,

BKJTIOYasi IepeueHb yueOHO-METOINIECKOro 00eCTIeYeH s Il CAMOCTOSITEIBHON PabOThl 00YYatOLITIXCsI

DU 0T 87003 817100 0) 07 05 (5 23
6.1 OCHOBHAS JTUTEPATYPA --reureerrerssrraureasneesseesseesseesseessseasseasseaseessesasesasneasneaneesreesreesieessnesne s reenreenseensnns 23
6.2 JIOTIONTHUATEITBHAST JIATEPATYPA. 1. vevveerveerreesteesueesuressseasseasseesseesseessssasseasseanseessesssessssessnessesssesssesssesssnes 23
6.3 YueObHO-MeToAnYeCKOEe 00ECTICYCHUE CAMOCTOSATEEHON PAOOTBL....c.viveevvireriieniesreeee e sieenne e 23
6.4 HOpMAaTHUBHBIE TTPABOBBIE TOKYMEHTDI ....c.veeveeeresuressreasreesseessesasesasnessneaseesseessessansssnesnessseessesssesssns 23
0.5 VIHTEDHET-PECYPCBI ..veeutieuriiteesieeaureasteesteesteesteesieesaseasbeasbeesbeeabe e et e e ebeeasseeabeeabeesbeesheesrbeenbeanbeenbeenbeennnas 25
VI 0213 (ST (o N0 15 1704 SO TP P TP PP 25

7. MarepuanbHo-TexHUUECKas 0a3a, MHPOPMAIMOHHBIE TEXHOJIOTHH, POrPaMMHOE O0ecrieueHre U

UHQOPMAITUOHHBIE CIIPABOUHBIE CHCTEMBI ... .vuvsveeseestesteessessesssessesseessesseessessesseasseasesnsesnesseessessessnessesseensenes 25



1. IlepeveHb MIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUS 10 JUCUMILINHE,
COOTHECEHHBIX C JIAHMPYEMbIMH Pe3yJIbTATAMH 0CBOEHHS 00pa30BaTeIbHOM
MPOrpaMMblI

1.1 uctmumaa b1.B.12  Jlenonpou3BoJICTBO B MEXIYHAPOJAHBIX CBS3SIX
obOecrieurBaeT OBJIAJICHUE CIICTYIOIUMH KOMITIETCHITUSMH C Y4€TOM dTara:

Tabmuma 1.
Kon srana
Kon HaumenoBanue HaumenoBanune 3ramna
OCBOCHHMS
KOMITCTCHITH KOMITCTCHITH OCBOCHUS KOMITCTCHIITH
KOMIICTCHITUH
JIIK-2 Bnagenne 3HaHusMH 00 JIIK-2.3 CnocoOHOCTh BBITIOJIHSATH
OCHOBax MPOTOKOJIbHBIE (YHKIMH B
JTUTIIIOMAaTHYECKOTO u COOTBETCTBUH c
JCIOBOTO  TPOTOKOJIA | 0COOCHHOCTSIMU
TUKETa U YCTOMYMBBIMU JTUTIIIOMATHIECKOTO
HaBBIKAMU TPUMEHEHUS WX IPOTOKOJIA u ATHKETA

Ha IIPaKTHUKE

Poccuiickoit denepanuu  u
3apyOeKHBIX CTPaH

1.2. B pe3ynpraTe OCBOEHHUS AUCIHMIUIUHBI y CTYACHTOB JOJDKHBI OBITh

c(hOopMHUPOBaHBL:
Tabnuua 2.
Kopg srana
OTD/TD OCBOEHUS Pe3ynpraThl 00y4yeHus
KOMIIETEHIHH
coOIr0aaTh HOPMBbI AIIK-2.3  [Ha YpOBHE 3HAHUM: OIpe/ieNICHUE]

JTUTIIIOMAaTHYCCKOT'O U
/ICJIOBOI'O IIPOTOKOJIa

JICJIOIIPOU3BOJACTBA B MCIKAYHAPOAHBIX CBA3AX

Ha YypPOBHE YMEHHMH: HCIIOIb30BATh HABBIKU H
TEXHOJIOTUHN 0(OPMIICHUS IOKYMEHTOB

HAa YpOBHE HAaBBIKOB: pa3pabOTKU JIOKAJIbHBIX
HOPMAaTHBHBIX AKTOB, KACAIOIIMXCS OpPraHU3alAA
MEXIYHAPOIAHOU IEATEIbHOCTH

2. O0beM 1 MecTo TUCHUILUTHHBI B cTpykType OIT BO

O0BneM TUCHUILIHHBI

OO0r1ast TPYZA0EMKOCTh JUCIUILTAHBI COCTABIISCT 2 3aUETHBIX CTHHUIIBI.

KomyectBo akaJeMHYECKUX YacoB, BBIICICHHBIX HA KOHTAKTHYIO paboTy C
npernonaBareieM — 28 gac. (14 wac. jeximii, 14 Yac. CEeMHUHAPCKHMX 3aHATHH), Ha
CaMOCTOSTENbHYI0 paboTy oOydJarormxcs — 44 yac.

MecTO TUCHHUTILJINHBI
Hucuummmua b1.B.12

«J1emonmpon3BOICTBO B MEXKIYHAPOJIHBIX CBS3IX)»
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U3yvaeTcs CTyJIeHTaMu Ha 4 Kypce B 7 ceMecTpe.

Jucuummna peamuzyercs nocie nzydenus quctivivi: b1.B.11 CoumonvHreuctuka,
b1.B.JIB.6.1 [umnomarndeckuii stuker W mnporokon, bl1.B.JIB 6.2 Ilyommunas
murioMatust, b1.B.10 Jlumiomarudeckast 1 KOHCYJILCKasl CITy»KOa

3. Conepixanue v CTPYKTYPa TUCHUTIIAHBI

Tabma 3.

OOBEM UCIUIUTHHEL Yac.

KonrtaktHas paboTa oOydaromuxcs

dopMa TeKyLEero

KOHTPOJIS
Bcero C MPENoAaBaTeIeM 110 BUAAM CP 1
Ne o/mt Hanvenosanvie Tem (pazienos) . yCIIeBAaEMOCTHU ",
Y4EeOHBIX 3aHATHHA NPOMEKYTOUHOIH
y . y aTTecTaluu
1/30 np/30, 13/30,
I[OTZ, 1013 1013 KCP
Paznen 1 JoxkymeHTHpOBaHHE
yIpaBJIeHYeCKOi 36 10 8 28
HAesITeJIbHOCTH
Tema 1.1 3aKoHOJATENbHBIC U [IpoBepka
HOpMaTUBHBIE TPeOOBaHUS 12 2 2 10 |KOHCIIEKTOB
paboThI C JOKYMEHTaMH
Tema 1.2 CnyxeOHOE Pabora ¢ 6mankamu
JIETIONPON3BOJICTBO B
MEXAYHapOAHOU
nesrenbHocTH. OcoOeHHOCTH 12 4 4 10
oopMIICHHS TOKYMEHTOB,
HAIpPaBJIIEMBIX 32 PYOeK
Tema 1.3 OdopmiieHrE TOKYMEHTOB Pabora ¢ 6mankamu
JIUIIOMAaTHYECKOM CITyKOBI 12 4 2 8
Y JIEJIOBBIX ITUCEM
Pazgen 2 Opranuszanus padoTsl ¢
NEePCOHAJILHBIMH AaHHBIMU | 36 4 6 16
PaGoOTHUKOB
Tema 2.1 CekpeTHOCTh B TectupoBanue
JIeTIONPOU3BOJICTBE OPTaHOB 16 2 4 8
TOCYAapCTBEHHOH BIIACTH
Tema 2.2 Opraau3anus onepaTHBHOTO KontponsHas
XpaHeHHs JOKYMEHTOB 16 2 2 8 pabora
ITpome:xyToUuHasi aTTecTAlUA 3auér
Bcero: 72 14 14 44 aK.4.
2 3.e.
54 ac.u.

Coaep:xanue QM CIUATITHHBI

Pa3znea 1. JlokyMeHTHPOBaHNeE YIIPABJICHYECKOM AeATEJIbHOCTH

L ®opmBI Tekymero KOHTpoOINs ycresaeMocT: ycTHEIH onpoc (YO), mposepka koucnektos (ITK), moknman (1), KOHTpOIbHAsS
pa6ora (KP) u mp.

2 HpH MNPUMEHECHUHN 3JICKTPOHHOI'O 06yquI/151, JUCTAHIITMOHHBIX O6pa3OBaTeJH)HI)IX TEXHOJIOTHHA B COOTBETCTBHH C y‘Ie6HI)IM

IJIaHOM
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Tema 1.1. 3akoHonatejlbHbIE M HOPMATHBHBIE TpeOoBaHHS PadOTHI C
AOKYMEHTAMU

[TonsiTue, CTpyKTypa 3aKOHOAATEIbHOW W HOPMATUBHO-METOAMYECKON 0a3bl
JOKYMEHTAIlMOHHOTO 00ECIICUEHN .

TpynoBont konmekc Poccuiickoii @Denepanu Kak OCHOBOW IPABOBOM  aKT,
OTIPEEIAIONINI COCTaB U MOPSIOK 0QOPMIIEHUS JOKYMEHTOB. 3aKOHOJATEIIbHbIE
akTbl Poccnn O JOKYMEHTHPOBAaHHMH OTIENBHBIX CTOPOH PA3JIMYHBIX KaTETOPHM
pabOTHUKOB (PYKOBOJIUTENH, TOCYIAPCTBEHHBIE U MYHULMIAIbHBIEC CIIyKAIlHE).
[locTanoBiieHNs U pacnopskeHus npasurenbeTBa PO, ykasel [Ipesunenra.

XapakTepucTrka OCHOBHBIX pa3paboTok Pa3IMYHBIX BEJIOMCTB,
pEerIaMeHTUPYIOIIUX COCTaB U COJAEpXKaHUE ITOKyMeHTOB. KBanmpukannoHHbIE
CIOPABOYHUKH WU TapU(PHO-KBATU(UKAIMOHHBIE XAPAKTEPUCTUKH KaK OCHOBHBIE
HOPMAaTUBHBIE JOKYMEHTHI, PErjJaMeHTHpYIOIUe TpeOOBaHUS K KBaIU(DHUKAIUH,
3HAHUSAM U YMEHUSAM PaOOTHHUKOB.

Pa3paboTku OpraHoB pyKOBOJICTBA apPXWBHBIM JIEIOM 1O  HOPSAIKY
JEJIONPOU3BOACTBEHHOIO M APXUBHOI'O XPaHEHUs TOKYMEHTALUU.

Tema 1.2. CayxeOHOe  [1eJIONPOU3BOJACTBO B  MEKIYHAPOJIHOM
AesATeJbHOCTH. OCO0eHHOCTH 0(OpPMIICHHUSI TOKYMEHTOB, HANPABJIsieMbIX 32
pyoex

[ToHaTus «AUIUIOMAaTHYECKAs] TEPENUCKay», «JIUIUIOMATHYECKUM JTOKYMEHT,
«MPOTOKOJBHBIE JOKYMEHTH». (OCOOEHHOCTH CIIY>)KEOHOTO JICJIONPOU3BOJICTBA
MEXIYHApPOJHOTO  XapakKTepa, KOMIUIEKChl JUINIOMATUYECKOM  TEPENUCKH.
Kareropuu odunmanbHON Nepenucky MEXIyHAPOIHOTO U MEXKTOCYAapCTBEHHOTO
XapakTepa: MOCJaHus MHUChbMa YPOBHSI BBICHIETO TOCYIAPCTBEHHOTO XapaKTEpa:
MOCJIAaHWE MUChbMa YPOBHA BBICIIETO TOCYAAPCTBEHHOIO PYKOBOJCTBA ; MEPEIMUCKA
MuHKCTEPCTBa HUHOCTPAHHBIX A€ C aKKpEAUTOBaHHBIMU B Poccum moconabcTBamMu
U MHCCHSIMH, C JUILIOMATHYECKUM KOPITYCOM, YAaCTHBIMU JIMIIAMH, OQUITHATHHAS
MEePEINrUCcKa LEHTPAIbHBIX MHHUCTEPCTB M BeAOMCTB Poccuiickon dDenepanuu;
MexnyHaponHas miepenucka cyObekToB PD u ux oduIMaIbHBIX OPraHoB IO
BOIIPOCAM MEXIYHAPOAHBIX M BHEIIHE 3KOHOMUYECKHX CBS3EH; BHYTPEHHSS
JIOKyMEHTAIUsl ~ BHEIIHETIOJUTUYECKOTO  BEAOMCTBA U B 3apyOekKHBIX
npeactaButenbcTBax P®D. OCHOBHBIE 3JIEMEHTHI AUIIIOMATHYECKOTO JOKYMEHTA.
Buasl gunimomaThyeckod —mepenuckd: BepOasibHas HOTa, JIMYHAs HOTA.
Oco0OeHHocTH  OQOpPMJIEHUSI OCHOBHBIX  JIOKYMEHTOB, HCHOJb3YE€MbIX B
opUIIMAIBHOM TEepPEenucKe ¢ HWHOCTPAHHBIMU TMPEICTAaBUTEIBCTBAMU U C
BHEIIHEOKOHOMUYECKUMU BeAOMCTBaMHU. [IpoTokobHBIE (POpMYIIbI, MPUMEHSIEMBI
B oduIMaIbHOM Jefonpou3BojcTBe. IlamsTHas 3amucka, MEMOPAHIYM,
MEKIYHApOIHBIN JOTOBOP.

Tema 1.3.0¢opmiaeHne JAOKYMEHTOB JAUIIOMATHYECKOH CJOYXKObI H
JeJIOBBIX MUCEM

Uctopust nenoBeix nucem. Knaccudukarus ciry:keOHbIX THCeM. SI3bIK JIETI0BOTO
nucbMa. [IpaBuna Hanucanue aenoBeix nuceM. OdopmiieHre 1e10BbIX TUCEM.



Paznen 2. Opranusanusi padoThl ¢ NEPCOHAJIBHBIMH JAHHBIMHA PA0OTHHUKOB

Tema 2.1. CekpeTHOCTh B [1€JIONPOM3BOJACTBE OPraHOB I'OCYAAPCTBEHHOMH
BJIACTH

KondunennnansHocTs HHOOpPMAIUU, CEKPETHOCTh B CUCTEME FOCYJapCTBEHHOM
CIIyKObI, PeKUM CeKpeTHOCTH. OmpeseieHHe CTENeHH CEKPETHOCTU JTOKYMEHTA.
CoOmonerrie  TpeOOBaHWIT MO  OpraHW3allid W BEACHUIO  CEKPETHOTO
JIEIOTIPON3BOACTBA. MHCTPYKINK, pErIaMeHTHUPYIOIINE OpPTaHU3aIui0 paboThI ¢
JOKyMEHTaMH OTPAaHUYCHHOTO JIOCTyMa. THIWYHBIE HEIOCTAaTKA B paboTe 0
00eCIIeUeHUI0 3aITUThl TOCYIAPCTBEHHBIX CEKPETOB M BHICOKOW 3((HEKTUBHOCTH
CEKPETHOTO M KOH(PHUICHIIUATBHOTO JETONPOU3BO/ICTBA.

Tema 2.2. Opranusanus OnepaTuBHOrO XpaHeHUs1 JOKYMEHTOB

Opranuzanusi ONEPAaTHBHOTO W  TOCTOSIHHOTO XPaHEHUS  JIOKYMEHTOB.
Homenknatypa nen. Buasl, ¢dopma u cojepkaHue HOMEHKIATYpbl eIl
®opmupoBanue u odopmieHue aen. [loaroroBka ITOKyMEHTOB K Iepenadye Ha
apXMBHOE XpaHEHUE. DKCIEPTU3a LEHHOCTH JOKYMEHTOB U ONPEACIICHUE CPOKOB
ux xpaHenusi. OdopmiieHue Jen npyu nepenaye ux B apxus.

4. MartepuaJibl TEKyIIero KOHTPOJIS yCIIeBaeMOCTH 00y4aromuxcs u (poH
OLICHOYHBIX CPE/ICTB MPOMEKYTOYHOM aTTeCTAIMH 10 TUCHUILINHE

4.1. ®dopMbl U METObI TEKYILIEr0 KOHTPOJIA yCIeBAeMOCTH 00y4alOIMXCa U
NMPOMEKYTOYHOM aTTeCTANNH

4.1.1. B xonme peaymsanuu auciumiinael b1.B.12  «JlenonpounsBoacTBo B
MEXKIYHAPOJHBIX  CBSI3SIX» HCIOJB3YIOTCSA  CIASAYIOIIHE METOJbl  TEKYIIETro
KOHTPOJIS YCTIEBAEMOCTH O0YJarOIITUXCS:

Tabma 4.

MeToabl TEKYLIEro KOHTPOJIsA

Tema (pasaen) yCIeBaeMocTH

Pasnen 1l | JlokymMeHTHpOBaHHE yIIPaBJIeHYECKOM
AeATEJIbHOCTH

Tema 1.1 3akoHOAATEIbHbIE U HOPMATUBHbBIE IIpoBepka KOHCIIEKTOB
TpeGoBaHuUs pabOTHI C JOKYMEHTaMHU

Tema 1.2 | Cny:xeGHOE 1€10IPOU3BOJICTBO B Pabota c 6nankamu
MEXIYHAPOJAHOU EATEIbHOCTH.
OcobenHoctu opopmieHHs: JOKYMEHTOB,
HaIpaBJIsIEMbIX 3a PyOeK

Tema 1.3 | OdopmieHre TOKyMEHTOB Pabota ¢ 6nankamu
JUIJIOMAaTHYECKOM CITY>KOBI U JI€IOBBIX
MUCEM

Paznean 2 | Opranusanusi padoThbl € NEPCOHAJBHBIMHU
AAHHBIMHM PA00OTHUKOB




MeToabl TeKylIero KOHTPOJIA

Tema (pasaea) ycIeBaeMocTH

Tema 2.1 CekpeTHOCTh B JIEJI0NPOU3BOJICTBE OpraHoB | TecThupoBaHue
rOCYJIapCTBEHHOW BJIACTH
Tema 2.2 | Opranu3zauus onepaTUBHOrO XpaHEHUS KontpospHas padota
JIOKYMEHTOB

4.1.2. TlpomexyTouyHas aTTecTallds IPOBOAMUTCS B dopMme 3a4éTa Ha OCHOBE
UCTIONIb30BaHUs OATTBHO-PEUTHHTOBOM CHCTEMBI.

4.2. MarepuaJjibl TEKyLIero KOHTPOJIfl YCIIeBAeMOCTH 00y4ar0IIUXCS

TunoBble OllEeHOYHbIE cpeacrsa 1mo TeMe 1.1.

MeToanuyeckue peKOMEeHIANNH MPH COCTABJIEHUU KOHCIIEKTA

[Tpu moATOTOBKE TOKIAIOB CTYICHTaM PEKOMEHIYETCSI TI0Jb30BaThCS CITUCKAMM
PEKOMEHIyeMOU JIMTEpaTyphl, a Takke MHPOPMAIMEH W3 WHTEPHET-UCTOUYHUKOB.
[{enb BBIMOSHEHUS JOKJIAJ0B — BBIPAOOTKA y CTYJEHTA OIbITA CAMOCTOATEIHLHOTO
MOJIYYCHUS] 3HAHHWM 10 OJHOM W3 mpobsieM (TeM) Kypca. BwimoigHeHue gaHHOTO
BUJIa pabOTHI UMEET OOJIBIIIOE 3HAYEHHUE: BO-TIEPBHIX, OHA 3aKPEIUISET U yrayomuser
3HaHHWS CTYJCHTOB 10 M3y4aeMOW JHUCIMIUIMHE;, BO-BTOPBIX, MPUOOIIAET
CTYJIEHTOB K CAMOCTOSITEILHOM TBOPYECKON paboTe ¢ MpodUIbHON IUTEpaTypoil,
npuy4yaeT HaxoAuTh B Hell ocHOBHBIE ['OCThI, OTHOCSIUECS K paccMaTpUBaeMOi
npobieme; monOuparb, 00padaThiBaTh U NPABWIBHO 3alONHATH  OJIAHKU
JIOKYMEHTOB; B-TPEThUX, CTYACHT YYUTCA IIOCJICAOBATEILHO M TPaMOTHO
3aIOJTHATH HEOOXOUMBIE PACTIOPSATUTEIbHBIC JOKYMEHTHI;, B-U€TBEPTHIX, CTYICHT
pUOOPETaCT OMBIT TMOJATOTOBKHM BBICTYIUIEHUH W JOKJIAIOB HA CEMHUHAPCKUX
3aHATHAX. CTyIeHT HWMeeT IMpaBO TIOJb30BAThCS IOJATOTOBICHHBIM TEKCTOM
JOKJaJa, HO HE YUTaTh €ro IOJHOCThI0. PEKOMEHIOBAHO WCIIOIh30BaHUE
MYJIBTUMEIHHHBIMA TTPE3CHTAINN TTPH U3JI0’)KCHUN MaTepHuaa.

Koncniektst 'OCToB crateit, maparpadoB ¥ riaB WU TMOJHOTO TEKCTAa KHUT
OIICHUBAIOTCA C YY€TOM TpyJa, BJIOKEHHOTO B UX MOAroToBKY. OHH He
MOJIMEHSIOTCS TUIaHAMU pabOT WJIM MOJHOCTHIO MEPENHUCAHHBIM TEKCTOM: CTYJIEHT
JIOJDKEH HAY4YUThCS OTOMpaTh OCHOBHOE. KOHCIEKT muieTcs B TETpaaul C
o0o3HaueHueM Gamuauu Bhazgenbia. OO0s3aTeNbHO YKa3bIBA€TCA aBTOP KHUTH
(cratbu), MECTO M TOJl HW3/IaHWSA, a HA TMOJAX IOMEYAIOTCS CTPAHUIIBI, TJIe
PacroIOKeH KOHCIEKTUPYEMbI TeKCT. KauecTBO KOHCIIEKTa MOBBIIIAETCS, KOT/Ia
CTYJIEHT COMPOBOXK/IAET €r0 CBOUMH KOMMEHTApHUSIMH, CXEMaMHU WUJIU TaOJIUIIaMHU.

TunoBbie oleHOYHbIE cpeacTBa o TeMam 1.2. u 1.3.

MeTtoanyeckue ykazanusi mo padore ¢ 0JJaHKaMM pa3JIH4HbIX JOKYMEHTOB
[lear manHOW pabOTHl — HAYYUTHCS CAMOCTOSITEIBHO U B COOTBETCTBUHU C
HOPMATUBHBIMU JJOKYMEHTaMH paboTaTh HaJ MPaBUIbHBIM OpopMIleHHEM OJIaHKOB
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JOKYMEHTOB, 3allOJJHEHUEM PEKBU3UTOB; MPABWIBHO OPUEHTHUPOBATHCS B
COBPEMEHHOM BbIOOpE CTUIISI OPOpMIIEHUS! OPUIIMATBHOTO OJJaHKA TOKYMEHTA.

[Ipu odopmieHun AOKYMEHTOB HEOOXOAMMO OIupaThcs Ha MeToauueckue
PEKOMEHIAINHU, KOTOPBIE PAZBACHSIIOT U KOHKPETU3UPYIOT MOPSAOK IPUMEHEHUS U
BHEJPEHUS YTBEPKACHHOTO noctaHoBieHreM ['occtangapra PO ot 03.03.2003 Ne
65-ct I'OCTa P 6.30-2003 «YHuduiupoBanHble CHCTEMbI JOKYMEHTAIIWU.
YuudunmpoBanHas cucrema OpraHU3alUOHHO-PACIIOPSAUTEILHON
JOKyMeHTanuu. TpebGoBaHus K OQOPMIIEHHIO JOKYMEHTOB» (Jajee MO TEKCTY
'OCT).

['OCT sBnsieTcst HOpMaTUBHBIM JOKYMEHTOM, YCTaHABIMBAIOIIUM TPEOOBaHUS K
OmaHkam 1 0POPMIICHUIO PEKBU3UTOB JOKYMEHTOB; TPEOOBaHUS K M3TOTOBJICHHUIO,
y4eTy, HCIOJb30BAaHUID W  XPaHEHUI0 OJAHKOB C  BOCIPOHM3BEICHUEM
[ocymapctBennoro rtepba Poccuiickoit  ®denepanuu, repboB CcyOBEKTOB
Poccuiickon @enepanum.

[Tonoxenus I'OCTa pacupoCTpaHAIOTCS Ha OpraHU3alMOHHO-
pacnopsAMTENbHbIE JOKYMEHTHI (Jjajiee MO TEKCTY JOKYMEHThI), BXOJSIIUE B
COCTaB  YHU(PUIMPOBAHHOW  CHCTEMBl  OPraHU3aLMOHHO-PACIOPIAUTEIbHON
nokyMenTtauu (YCOP/]) - nocTaHOBJIEHUS, pacOpPSKEHUs, TIPUKa3bl, PELICHHUS,
OPOTOKOJIBI, aKThl, TMHCbMa M  Jp., KOTOpble (PUKCUPYIOT  pPEIICHUs
aAMUHUCTPATHUBHBIX W OPraHU3allMOHHBIX BOMNPOCOB, a TaKXE BOMPOCOB
YIPABJICHHUS], B3aUMOACICTBUS, 00€CIIEUEHUs U PETYIUPOBAHUA NEATEIbHOCTH:

- (hefepalbHBIX OPTaHOB I'OCYJIAPCTBEHHOM BIIACTH, OPraHOB TOCYAapCTBEHHOU
BiacTu cyOwpekToB Poccuiickoit ®denepanuu, BKIo4Yas cyObekTbl Poccuiickoit
denepanuy, UMEIOLIME HAPSATY C PYCCKUM SI3bIKOM B KaUE€CTBE IOCYJapPCTBEHHOTO
HAIlMOHAJIBHBIN 53bIK, OPTaHOB MECTHOT'O CaMOYIIPABIICHUS;

- [peAnpusiTHii, oOpraHu3alMii ©U UX OOBEAMHEHHN HE3aBUCHUMO OT
OpraHU3allMOHHO-TIPAaBOBOKM (OpPMBI M BUAA ACSATEIBHOCTH (Jajee MO TEKCTY
OpraHu3aIuii).

Metoauyeckue peKOMEHIallii KOHKPETU3UPYIOT OCHOBHBIE MojoxkeHus: 'OCTa
Y NIpeHA3HAYEHBI JIJI1 BHEAPECHUS B OpraHU3aLUIX:

- €IUHBIX MpaBws OGOPMIICHHS PEKBU3UTOB JOKYMEHTOB M BapHaHTOB HX
pacrmoJIO)KEHUs] Ha  OCHOBE  COBPEMEHHOW  HOpPMAaTUBHOM  0as3bpl 10
JTIOKYMEHTAITMOHHOMY 00EeCIICUCHHIO;

- HOBBIX MH()OPMAIIMOHHBIX TEXHOJOTUN MOATOTOBKHU JIOKYMEHTOB U Iepeaadu
JIOKyMEHTHOW MH(pOpMaLnu;

- JIEJIOBOTO CTHWJII JOKYMEHTOB, OCHOBHBIX TpeOOBAaHUW MPHU COCTABICHUU U
yHU(UKAIUU TEKCTOB JOKYMEHTOB;

- TpaBWJI M3TOTOBJIEHUSA JOKYMEHTOB C MOMOUIBIO MEYaTAIOIIUX YCTPOWCTB,
BKJIIOYAsi KOMIIBIOTEPHYIO TEKCTOOOPaOOTKY;

- MPaBWJI IPOCKTUPOBAHUS OJJAHKOB JJOKYMEHTOB;

- MPaBWJI y4ueTa, UCTIOJIB30BAHUS M XpaHEHUs OJIAHKOB U IeYaTei;

- IpaBUJI O(OPMIICHHS TOKYMEHTOB, MIEPEAaBACMbIX 110 KaHAJIaM AJIEKTPOCBSI3H.

Tunosble oleHOYHBIE CpPeIcTBa 1O TeMaMm 2.1.



Meroanyeckue yKa3aHusi 1o MOATr0TOBKeE K TeCTy

ITpy noaroroBke K TecTy HEOOXOAUMO NOBTOPUTH MaTepuaibl JIEKIUHA U
CEMHHApPOB, OOpaTUTh BHUMAHUE Ha OCHOBHbIE TepMHHBI. Kaxknoe TtecTtoBoe
3aJlaHAE COJIEPKUT KPATKOE MOSCHEHHWE IO €r0 BBINOJHEHHI0. Kaxnoe 3amaHue
TecTa c(hOpPMYIHPOBAHO B BHUJIE€ YTBEP)KIEHHUS M BKIIOYAeT 4 BapHaHTa OTBETOB.
Tectupyemblil JOKEH W3 MpeAslaraéMbIX YETBIPEX BAapUAHTOB BBIOPATH TE,
KOTOpBIE CENIAI0T JaHHOE YTBEPKIECHUE PaBUIbHBIM. [IpaBUIbHBIMU MOTYT OBITh
OJIVH, /1B, JINOO TPU BapuaHTa OTBETOB

CaMmocTtosiTennbHasi paboTa CTYACHTOB BKIIOYAeT pabOTy MO 3aroIHEHHIO
MyCTBIX OJaHKOB JTOKYMEHTOB, 3aIIOJIHEHUIO PEKBU3UTOB BXOSALIUX U UCXOMSIINX
JIOKYMEHTOB U MOATOTOBKY pedepaTos.

Tunosblie OLICHOYHbIEC CPpEACTBa IO TEMaM 2.2.

Kparkue Meroamyeckue peKOMEHIALUMH 10 HANMCAHMIO KOHTPOJIbLHOM
padoThI

KontponbHas palGorta sABIseTCS BUAOM TEKYLIErOo KOHTPOJIA 3HAaHUH
(xkommereHuui) cryaeHToB. KoHTposbHas paboTa — caMocCTOsTeNbHAsE yueOHas
paboTa, UMeroIas LEeNbl0 3aKPEIUICHHE TEOPETUUECKOro MaTepuaia, BhIPAOOTKY
HaBBIKOB HaY4YHO- MCCJIEOBATEIbCKON paboThl, yriyOJeHHOE M3YYEHHE BOIPOCa,
TEMbI, pa3liena UCUMIUIMHBI M HalpaBi€HHas Ha pa3pabOTKy aBTOPCKOM
KOHLIETILIUN UCCIEAYEMOTO SBJICHHUS.

KoHTposibHasg paboTa BBINOIHIETCS B BUJAE CAMOCTOSTEIBHOTO HCCIEIOBAHUS
0 TeMaM, yKa3aHHbIM B pabouedl mnporpamme. Tema KOHTpOJIBHOW paOOThI
BBIOMpAETCS M3 PEKOMEHJOBAaHHOIO CIHMCKA WIH MO MPEIJIOKEHUI0 CTYIEHTA C
corjacusi TMpenojaBaresiss IUCUUIIIMHBL. CTyIeHT NOoa0MpaeT WCTOYHUKU H
JIOTIOJIHUTEIBHYIO JIUTEPATYpy MO BHIOPAHHOMN TeMe, 3HAKOMUTCSI C ICTOUHUKAMH U
auTeparypoi. M3narate TeMy ciaeayer, HCIOJIb3ys BCIO U3YYEHHYIO JINTEpaTypy U
NOKyMeHThl. HeT HeoOXoIMMOCTH JOCIOBHO MNEpPENUChIBATh WJIM CKaHUPOBATH
TekcT. WM3noxkeHue MAOKHO OBITh CHCTEMAaTU3MPOBAHHBIM, JIOTUYHBIM U
CaMOCTOSATEIbHBIM.

[TopsinoK BBIMOJIHEHUSI KOHTPOJIBHOM pabOThI, KaK MPaBUIIO, BKIIIOYAET:

- BBIOOp T€MbI KOHTPOJIBHOU PabOTHI;

- COCTaBJICHUE TUIAHA KOHTPOJIbHOM pabOoTHlI;

- IOMCK U U3y4Y€HUE UCTOYHUKOB MH(POPMALINH;

- IOATOTOBKA U 0()OPMJIIEHHE TEKCTa KOHTPOJIbHON PabOoTHlI;

- IpEACTaBICHUE KOHTPOIBHOU pabOThl pyKOBOJUTEINIO;

- 3al[UTa KOHTPOJIBHOM pabOTHI.

O6bem paboTtbl A0 15-18 cTpanul KOMIbIOTEpHOTO TekcTa (MUCcT Gopmarta A4,
rapautypa Times New Roman, mpudt 14, noayTopHbIii HHTEPBAI).

B pabote 1omKHBI OBITH IPEICTABICHBI CIEAYIOLIUE pa3Ieibl:

- coJeprKaHue, OTpaKarollee CTPYKTYpy paboThI;

- BBEJCHMUE;

- OCHOBHAs 4acTh;
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- 3aKJIIOYEHUE;

- Oubnuorpaduyeckuii cnucok (8-10 HauMeHOBaHUM).

[Ipu uuTHpoBaHUU OOsI3aTEIbHBI MOCTPAHUYHBIE CCHUIKM Ha MCIOJIb30BAHHYIO
JUTEPATYPY C TOUHBIM YKa3aHUEM aBTOPa, HA3BaHUSI KHUTH, MECTa U TOJa U3JaHus
U cTpaHuilbl. PaboTa, He MMeroIasi HAyqyHOro anmapara, BO3BpalllaeTCs aBTOPY IS
T0pabOTKH.

B conepxanum oTpakaercs CTpyKTypa paboThl, IEPEUUCIISIIOTCS HA3BaHUSI TJ1aB
u naparpadoB ¢ ykazaHHEM CTpPaHHII.

CTpyKTYpHBIMU JJIEMEHTAMHU BBEJCHUS SIBISIOTCA: aKTyaJdbHOCTh, 0030p
JUTEpPATyphl, OOBEKT, NPEIMET, TEPPUTOPUAIBbHBIE pAMKUA HCCIEAOBAHUA,
XPOHOJIOTHYECKHE PaMKH, 11€J1b, 337]a41 U HCTOYHUKH.

OcHOBHas 4acCTh JIOJDKHA COCTOSITh M3 TJIaB, pa30OMTHIX Ha maparpadsl U MpH
HEOOXOJMMOCTH Ha MyHKThl. ONTHUManbHOE YHUCIO TJaB — OT 2 A0 3, YHCIo
naparpadoB B KaxJoil rinaBe — He MeHee 2. Jlemenue paOoOThl Ha TJIaBbl U
naparpadbl JTODKHO COOTBETCTBOBATh JIOTMKE H3JI0KEHUS Marepuana. Kaxmprit
naparpad TOJDKEH 3aKaHYMBAThCA MPOMEXKYTOUYHBIM BBIBOJIOM, B KOHIIE TJIABbI
dbopmynupyeTcst 001U BEIBOJI.

3aKkiroueHue TMPENCTaBIsieT COOOM OCHOBHBIE BBIBOJBI W  PE3YJIbTaTHI,
MOJIYYCHHBIC B XOJI€ MPOBEJCHUS UCCIEAOBAHMS. 3aKIIIOUCHHUE UCCIIEI0OBATEIHCKON
paboThl HEOOXOIUMO TIIATENILHO MPOpPadboTaTh, OMUPAICh HA OCHOBHOM MaTepual.

bubnuorpaduueckuii CIMCOK BKJIIOYAET B ce€0s CIIMCOK MCTOYHUKOB U CITUCOK

UCITOJIb30BAaHHOM JTUTEPATYpPBhI, KOTOPBIN odopmiisercs B coorBercTBue ¢ [[OCT P
7.0.5-2008.

4.3. OueHoYHbIe CPeACTBA JJIsl MPOMEKYTOUYHOM aTTeCTALMHU

4.3.1. TlepeueHbr KOMMETEHIMA C yKa3aHWEM OTamoB HMX (OPMUPOBAHUS B
Ipoliecce OCBOCHMS 00pa3oBaTeNbHOW mporpammbl. llokazarenu u Kputepuu
OLIEHMBAHUS KOMIIETEHIIMH ¢ yuyeToM 3Tana ux GopMUPOBAHUS

Tabmwa 5.
Kon HanmveHnoBanwue Kon orana HaumenoBanue 3rama
KOMITETCHITUH KOMITCTCHITUH OCBOCHHUA OCBOCHHS KOMITCTCHIIH
KOMIICTCHITUH
JITK-2 Bnanenne 3HanmsMm 00 JIIK-2.3 CITOCOOHOCTH BBITIOJTHSTH
OCHOBax MPOTOKOJIbHBIE (YHKIMH B
JUTIIIOMAaTHYECKOTO u COOTBETCTBUU c
JIEJIOBOTO  TPOTOKOJIA U 0COOCHHOCTSIMU
TUKETa W yCTOWYHMBBIMU JTUTIIIOMATHYECKOTO
HaBBIKAMU TPUMEHEHUS WX MIPOTOKOJIA u ATUKETA
Ha IIPAKTHUKE Poccuiickoit denepauuun  u
3apyOeKHBIX CTPaH
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Tabsmza 6.

Ortan

OCBOEHHUS IToka3zaTens OLlEHUBaHUSA Kpurepuii onenuBanus

KOMIIETEHITUN

JIIK — 2.3 HdemoHcTpupyeT OCHOBHBIE | YMeHHE KIacCH(HUIUPOBATh M CHCTEMATH3UPOBATH
3HAHWUS, YCBOCHHBIN | ()aKThl; YCTaHABIMBATh NPUYUHHO-CIICICTBCHHBIC
MOHSATUIHBIN anmapart. | cBsa3u.  JleMOHCTpUpyeT XopolHe 3HaHHA O
l'otoBHOCTE K 00001ICHHUIO, | JMHAMHUKE U OCOOCHHOCTSIX OCHOBHBIX HampaBlICHUN
KJaccu(uKaIuy, MHUPOBOW M OTEYECTBEHHOH IUIIOMATHH; 3HAHUS
cUcTeMaTu3ali MaTepuaja, | OCHOB  (DYHKIMOHMPOBAaHHMSA  JUINIOMAaTHYECKON
YCTaHOBJICHUIO NPUYUHHO- | CUCTEMBI; TOHMMaHHEe OCOOCHHOCTEH, mpoodiieMm,
CIIC/ICTBEHHBIX  CBsidell. B | pasnmuuus Todek 3peHHs U TMOAXOJ0OB B U3YyYCHUU
CaMOCTOSITEIIBHOM paboTe | TUTITOMATHH; OTIepHPOBaHKE OCHOBHBIMH
JOCTUTHYT JOTTYCTHUMBIH | UCTOPUICCKUMH, MOJUTUICCKUMHU U
yYpOBEHb peleHus no- | Ipo)eCCHOHATIBHBIMU ~ TEPMUHAMH;  MPOSIBICHUEC

CTaBJICHHBIX 3aJa4. Bnaz[eeT 3aMHTCPECOBAHHOCTU B OBJIaJICHUH HOBBIMH
HaBBIKaMH CIICKCHUA 3a | BHAaHUSIMH.

JUHAMHUKOMN OCHOBHBIX
XapaKTEPUCTHUK cpenbl
MEKIyHAPOAHOU

0€30IMacCHOCTA Y IIOHHMAaHHE
WX BJIMSIHUSI HA HAIIMOHATBHYIO
Oe3omacHocTh Poccun.

4.3.2. TumoBbIe OIIEHOYHBIC CPEICTBA

Tunosslie oueHo4HbIe cpeacTsa no reme 1.1.
1. IokyMeHT u ero (pyHKITUH.
2. Buzasl 1 pa3HOBUAHOCTH JOKYMEHTOB.
3. CBoiicTBa ¥ IpU3HAKN JOKYMEHTA.
4. CriocoObl TOKYMEHTHUPOBAHHUSI.
5. Knaccudukanust TOKyMEHTOB M CUCTEM JIOKYMEHTAIIUU.
6. YHUpUIIMpOBaHHAs cHUCTEMA JOKYMEHTAIUH.
7. Knaccudukanuss 1 Ha3HauYE€HUE OCHOBHBIX THUIIOB M BHJIOB YIIPaBJICHUYECKUX
JIOKYMEHTOB.
8. CocTaB peKBU3UTOB YIPABIEHYECKOTO TOKYMEHTA.
9. Opranu3almoOHHO-PACTIOPIUTENbHAS JOKYMEHTAITHSI.
10. UndopmanmoHHO-CIIpaBOYHAas YIIPaBICHYECKAs JOKYMEHTAIIHSL.
11. Cucrembl HOPMATUBHO-TEXHMUYECKUX JTOKYMEHTOB: XapaKTEpUCTHKA, COCTAB,
Ha3HAuYCHUE.
12. TpeGoBaHMs K CTPYKTYpE HAYUHBIX U TEXHUYECKUX JJOKYMEHTOB.
13. OcoOGeHHOCTH OpTaHU3aAIUN MEXKTYHAPOIHOTO JEIOMPOU3BOICTBA
14. OcHoBHBIE TPeOOBaHMS MEKIYHAPOIHBIX CTAHIAPTOB K JOKYMEHTOOOOPOTY
15. lunyomaTuyeckue JOKYMEHTBI COCTaB U OCOOCHHOCTH

TunoBbie olleHOUYHBbIE cpeacTBa o TeMam 1.2. u 1.3.
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1. JInuHbIE€ HOTHI

2. BepbasibHbIE HOTBI

3. [TamsTHBIE 3aMKCKU

4. Memopanaym

5. YacTHble TUCHMO TOTYO(PUIIMATBHOTO XapakTepa

6. JurmioMatuyeckue ITOKYMEHTHI, HE HUMEIomue cTporo (opmbel — oOmas
XapaKTepUCTHUKA

7. Tpe©oBaHMsI K S3BIKY JUTUIOMAaTHYECKUX JOKYMEHTOB

TunoBble olleHOYHBbIE CPeACTBA 10 Teme 2.1.

1. MaiiTe onpenenenne Gpopmyisapa JOKyMEeHTa:

a) COBOKYITHOCTb PEKBU3UTOB JEJIOBOT0 MUChMa

0) COBOKYINHOCTb PpACIOJOKEHHBIX B OINPEICICHHON IMOCIEI0BATEIbHOCTH
PEKBU3UTOB, TNPUCYIIMX BCEM  JOKYMEHTaM  OIpPEACIICHHOW  CHUCTEMbI
JOKYMEHTaluU

B) COBOKYIHOCTb PEKBHU3UTOB JOKYMEHTA, PACHOJIOKEHHBIX B OIPEICICHHON
MOCJEA0BaTEIbHOCTH

2. VkaxuTe OJMH W3 BApUAHTOB MPABUIBLHOTO OGOPMIICHUS NaThl B TEKCTE
JIOKyMEHTa:

a) 1 pespans 1997

0) 1 dbeBpanst 97 1.

B) 01.02.97 r.

r) 01.02.97

3. Jlata noxyMeHTa 3T0:

a) J1aTa ero MOAMUCAHMS, IIPUHSTHS

0) 1aTta ero CocTaBICHUS

B) JlaTa €ro MOIUCaHUs, IPUHATHUS, YTBEPIKICHUS, COCTABJICHHS, 1aTa COOBITHS
I') 1aTa COOBITHS

4. KakuM CBOWCTBOM MOXHO OXapakTepH30BaThb HAJIMYHUE Y JOKYMEHTa
HEOTHEMJIEMBIX CJIAaraeéMbIX, 0€3 KOTOPHIX OH CYIIECTBOBATH HE MOYKET:

a) BEIIECTBEHHOCTh

0) aTpuOyTUBHOCTH

B) CTPYKTYPHOCTb

') BEpHOTO BAPUAHTA OTBETA HET

5. 3akmrountenbHas (GopMmysia BEXKIMBOCTH B TEKCTE€ JOKYMEHTa MOXET OBITh
BBIpakeHa (ppazoii:

a) B COOTBETCTBUHU ¢ Bareii mpocs00ii ...

0) ¢ 6J1ar0TapHOCTHIO U YBAKCHHEM ...

B) HAMU pacCMOTpEHBI Barmm npeaioxeHus ...

I') HA OCHOBaHUU U3JIOKEHHOTO ...
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6. JIokyMeHT, 3aKpeTIsSONUi JOMKHOCTHOW M YHCIICHHBIA COCTaB OpTraHU3aIluu C
ykazaHueM (hoHIa 3apabOTHOM IJIaThI 3TO:

a) TOJHKHOCTHAS! HHCTPYKIIHSI

0) ycras

B) IOJIOKEHHUE

T') IITaTHOE PACIIHCAHHE

7. JlokyMeHT, PUKCUPYIOIINI X0/ 0OCYKICHHUS BOIPOCOB W MPHUHATHS PEIICHUN
Ha cOOpaHUsX, 3aCeHaHUIX, COBEIIAHUAX U T.II.:

a) OOBSICHUTEIbHAS 3aIliCKa

0) MOoKJIaHas 3amucKa

B) aKT

I') MPOTOKOJI

8. Kakas pyHkuus oTHOCUTCS K 0OIIMM (DyHKIIHSAM JOKYMEHTA!
a) OOIIEKyJIbTypHAas

0) nabopMaInOHHAS

B) IIpaBOBast

T') YIIOPSIIOYHBAIOIIIAS

9. OCHOBHBIE YaCTH TEKCTA MPOTOKOJA!
a) KOHCTaTHPYIOLIasi, BBOJHAs

0) OCHOBHas, pacoOpsIAUTEIbHAS

B) KOHCTATHUPYIOIIAsl, pacIOpsIUTeIbHAS
I') BBOJHAsl, OCHOBHAs

10. Oxapaktepu3yiiTe C TOYKH 3pEHUS MPUHAIJICHKHOCTH K PEKBU3UTAM JAHHBIN
dbparment: «Pexkropy ®I'BOY BO Poccuiickas akajgemMusi HQpOAHOTO XO35HCTBA U
rOCyAapCTBEHHOM CITY>KObI»:

a) pPE30TFOITHS

0) ampecar

B) BH3a COIIACOBaHUs

I') BU3a 3aBEPEHUS

11. PeructpainoHHBIN HOMEP TOKYMEHTA 3TO:

a) 1aTta ero MOANUCAHUS WA YTBEPKICHUS

0) ycnoBHoe o0O0OO3Ha4YeHUE JOKYMEHTa, TIOJ KOTOPHIM OH BBEIACH B
MH()OPMAITMOHHO-TIOUCKOBYIO CUCTEMY OpraHU3aIuu

B) OTMETKa /JIsi aBTOMATHMYECKOIO TMOMCKa JOKYMEHTa (MOXKET BKJIHOYATh MM
JIMCKA, TUPEKTOpUH U (haiisia, Coep KaIiero JaHHbII JOKYMEHT)

12. OxapakTepu3yiiTe ¢ TOYKH 3pCHUS MPUHAMICKHOCTH K PEKBU3UTAM
cnenytontuii  ¢pparmedT: «BEPHO Cexkperapb-pedepent n/m UK. Jlyxxaukosa
15.06.2015»:
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a) rpud yTBep>KICHHUS

0) OTMETKa O 3aBEPEHUU KOIUU
B) IOJINCH

T') PE30JIIOITHS

13. OxapakTepuszylWTe ¢ TOYKH 3PCHHS NPUHAIICKHOCTH K PEKBH3UTaAM
cnenyromuit pparment: «I'enepanbublil qupexTop j/m M.K. CanomoBHUKOBY:

a) BU3a

0) TEKCT JOKyMEHTa

B) MOJIMHUCH

T') 3ar0JIOBOK K TEKCTY

14. OxapakTepu3yiiTe ¢ TOYKH 3pEHHS MPUHAMIECKHOCTH K PEKBU3UTAM
cienytouuit pparment: «O0 nHOPMAITMOHHOM 00€CTICUCHUNY:

a) BU3a

0) 3aroJIOBOK K TEKCTY

B) PE30JIIOLIMS

T') BUJI JOKyMEHTa

15. PexBU3UT TOKYMEHTa 3TO:

a) CTaHJAPTHBIN JUCT OyMarv, Ha KOTOpOM OTOOpa)ke€Ha MOCTOsIHHAs MH(popManus
Y OTBEJICHO ONPEIETICHHOE MECTO AJI IEPEMEHHOMN

0) COBOKYIHOCTb PpACIOJOKEHHBIX B OIPEICICHHON IMOCIEI0BATEIbHOCTH
3aMMceu, MPUCYIIUX ONPEAECICHHBIM BUJIaM JOKYMEHTOB

B) 2JIEMEHT O0()OPMIICHHSI TOKYMEHTA

16. PexBusut «HanMeHOBaHUE BHUJIa TOKYMECHTA:

a) TI03BOJISICT CYJAUTh O HA3HAYCHHUH JJOKYMEHTA, ONIPEICIISICT COCTaB PEKBU3UTOB
U CTPYKTYpPY TEKCTa

0) MO3BOJIAET CY/IMTh O HA3BaHUU OPraHU3aIllUA — aBTOpa JJOKYMEHTA

B) IIPUJAET COACPIKAHUIO TOKYMEHTa HOPMATHBHBIN WJIM IIPABOBOM XapakTep

TunoBbie olleHOUYHBbIE CPEACTBA MO Teme 2.2.

1. CoBpeMeHHas perjiaMeHTalusl CO3/IaHusl IOKYMEHTOB Ha YPOBHE MUHHCTEPCTB
1 BEJIOMCTB.

2. JIoKyMEeHT KaK OCHOBHOM HOCHUTEIb MH(OpMAIIH.

3. HaznaueHwue, BUIbI ¥ Pa3HOBUAHOCTH OPTaHU3AMOHHON JOKYMEHTALINH.

4. TpeboBaHHS K COCTaBJICHUIO OPTAHU3AIMOHHBIX JIOKYMEHTOB, IMpOIEaypa
COTJIACOBAHMSI, YTBEPKICHUS, MOPSAI0K BHECEHUS] U3MEHEHUN U JIOTIOJTHEHUH.
5.TpeboBanusi K COCTaBJICHHUIO JOTOBOPHBIX JIOKYMEHTOB, TpOIEAypa UX
COIVIACOBAHUS W YTBEPXKACHHUS, NOPSAOK BHECEHUS B HHUX W3MEHCHUU U
JIOTIOJTHEHHM.

6. PacmopsautenbHas OKyMEHTallvMs, BHJBl M TpaBWiIa COCTaBICHUS U
odopmIICHUS
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7. Ha3nauenue CHpaBOYHO-UH(GOPMAIMOHHBIX JOKYMEHTOB, UX  BUJIBI,
Pa3HOBHUIHOCTH.

8. TpeboBaHMsI K COCTABJIICHHIO CIPABOYHO-UH(POPMAIMOHHBIX JTOKYMEHTOB,
MpoLIelypa UX COTJIACOBAHUS M YTBEPKICHUS, MOPATOK BHECEHHS U3MEHEHUN U
JTOTIOJTHEHUH.

9. O6mme TpeboBaHus mpuU OOpPaOOTKE MEPCOHATBHBIX JAHHBIX PAOOTHHKA U
rapaHTUU UX 3alTUTHL.

10. Jluunoe neno coTpyaHHKA: TpeOOBaHUS K COCTaBICHHUIO, O(POPMIICHUIO U
XPaHEHHUIO.

11. HoMenknaTypa Jieq1 opraHu3alum.

12. OpranuzalliOHHOE M HOPMAaTHBHO-METOAMYECKOE OOECIeUEHUE SKCIIEPTHU3BI
LEHHOCTH JIOKYMEHTOB.

13. DneKTPOHHBIN JOKYMEHT: BO3MOKHOCTH U MEPCIIEKTUBBI.

14. TloaroroBka TOKYMEHTOB K CJadye€ B BEJOMCTBEHHBIH apXuB, CIPABOYHO-
IIOMCKOBasl CUCTEMA 110 IOKYMEHTaM B apXUBE.

15. TlonmoxeHue o 3amMTE MEPCOHAIBHBIX JAaHHBIX paOOTHHKA: MOPAIOK
pa3paboTKH, COINIaCOBaHUS, YTBEPKACHUSI.

16. IlepeueHb JOKYMEHTOB M TMOPSIOK HUX OGOPMIIEHHMS Ha HarpaxicHue
OTPACIIEBBIMHU U TOCYJAPCTBEHHBIMU HArpalaMH.

17. MHCTpyKIMA 1O KaIpOBOMY JEJIONPOM3BOJCTBY KaK OCHOBHOM JIOKYMEHT,
pEryIaMEeHTUPYIOIIN BCE IEIONPOU3BOICTBEHHBIE MTPOLIECCHI B CITYKOE KapOB.

18. Opranuzanysi BHyTPEHHETO ayJIUTa KaAPOBOTO AEIOMPOU3BOACTBA.

19. Opranuzauus pabOThl C OOpAIIEHUAMH TpPaXKJaH B CIYXO0€ yIpaBICHUS
MIEPCOHAJIOM.

20. Yuuduxanus JETTONPOU3BOCTBA Kak BAKHEUIITNI (dakrop
COBEPILIEHCTBOBAHNSI KOMMYHHKAIIMU B MPOLIECCE YIIPABICHUS.

21. Opra#uzanys  JI€TOMPOU3BOJACTBOM  Kak  (aktop  popmupoBaHus
KOPIIOPATUBHOW KYJIBTYPHI.

OneHnnBaHne MPOU3BOJUTCS HAa OCHOBAaHUU OAJUTbHO-PEUTHHTOBON CHUCTEMBI
(BPC).
[TonubIl nepedeHs 3anannil cogepxkurcs B Y MK-/I.

HIxaJjia oneHUBaAHUSA
Tabmma 7.

3auer Kputepuu oueHku

Hesaureno | Komnereniuu B obiacti OCHOB JMIUIOMATHUYECKOTO M JEJIOBOTO MPOTOKONA U
0-40 ATHUKETAa U YCTOWYMBBIMU HABBIKM MPUMEHEHUSI UX HA MPAKTHKE, MPeIyCMOTPEHHbIC
(0-40) paboueil mporpaMMoil JUCHWIUIMHBI, He chopMHpOBaHbl. HenocTarouHblii ypoBEHb

YCBOGHHS MOHATHHHOTO ammapara W Halndue (pparMeHTapHbIX 3HAHUH MO AMCIUIUIMHE.

OTcyTCTBHME MMHHMMAIbHO JOMYCTHMOIO YPOBHSA B CAaMOCTOATEIBHOM pPELICHUH

MPaKTHYECKUX 3agad. [lpakTudeckwe HaBBIKM TPOPECCHOHATBHOW JAEATETHHOCTH HE

c(OpMHPOBAHBI.

3aureno | KommereHimn B 001acTH OCHOB JTUIIJIOMATHYECKOTO M JEJIOBOTO IPOTOKOJA H
(41-100) ATHUKETAa U YCTOWYMBBIMU HABBIKM NIPUMEHEHUS MX Ha MPAKTUKE, MPEIyCMOTPECHHbIC
paboueil mporpamMmoil AuMCUMIUIMHBEL, chopmupoBaHbl. Hamuume ycBoeHusi yueOHOTO
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3auer Kputepuu ouenku

Marepuana, B T.4. B CAMOCTOSITEIPHOM pCIICHHHM IPAaKTHYCCKUX 3a7a4. Y BEPEHHOE
BJIAJICHUE TOHATUMHBIM  anmapaToM  JAUCUUIUIMHBL  [IpakTHyeckue  HaBBIKH
npodecCHOHANBHON AEATENLHOCTH CHOPMUPOBAHEIL.

4.4, MeToanueckue MaTepuajibl MIPOMEKYTOYHOH aTTeCTAIIUM.

Meroanyeckue MaTepHaJbl 0 Mpoueaype OLEHUBAHUS 00y4AIOLIUXCS

[TpoMexyTouHas arTecTalys MO JAUCLUUIUIMHE NMPOBOIUTCS B QopMme 3auéTa Ha
OCHOBE OaJNIbHO-pEHUTUHIOBOM cucTeMbl. [lo uTOoram B BEIOMOCTH BBICTABIISETCS
OLICHKA I10 IIKAJIC MTOPSJIKA: «HE3aYTCHO» U «3a4TCHO».

JUia  oOydaromuxcst ¢ OrpaHMYEHHBIMU BO3MOYKHOCTSIMH 3/0pOBbsI U B
COOTBETCTBUM C MEOULMHCKUMM IIOKa3aHUSAMM, I[POMEXKYTOYHAsA aTTECTALUs
MOXET OBITh MPOBEAECHA B YCTHOW (ITMCBMEHHOW, B TOM YHCIIE 3JIEKTPOHHOE
TECTUpOBaHUE) (OpME MO COIVIACOBAHMIO C IMPENOJaBaTeieM H MO JUYHOMY
MIACbMEHHOMY 3asIBJIEHUIO B IIEPBYIO HEAEIIO N3YUYEHHS UCIHUIIIINHBI.

[IpomexyTouHass  arrecTaups N0  JUCHHUIUIMHAM  OCYILECTBIISIETCA B
COOTBETCTBUM C (POHIIOM OLEHOYHBIX CPEACTB B (OpMax, aJaNTUPOBAHHBIX K
OTrpaHUYEHMSIM 3J0POBbS U BOCIPUATUS MH(DOPMALIUU O0YHAIOIINXCS.

IIpy 1npoBeAcHUM NPOMEXKYTOYHOM AaTTeCTAllMd HWHBAIMAAM W JIHALAM C
OTrpaHUYECHHBIMU BO3MOKHOCTSIMHU 310pOBbS pu HEOO0XOMMOCTH
IIPEAOCTABIACTCS TOIIOJIHUTEIBHOE BpEMs UL ITOATOTOBKU OTBETA.

IIpy mnpoBeneHUM IIPOMEXKYTOYHOM AaTTECTAMU [0 JUCLUIUIMHAM  JUIA
WHBAIMJAOB W JIMIL C  OIPAaHWYECHHBIMM  BO3MOXHOCTSIMH  310POBbBS
IpeyCMAaTPUBAETCSl HCIIOJIb30BAHUE HEOOXOAMMBIX TEXHUYECKUX CpEACTB, B
CBSI3M C UX MHIUBHUIYAIIbHBIMA OCOOCHHOCTSAMHM, a TaKXKe OO0YYarolMMHUCS MOTYT
UCIOJIb30BAThCSI COOCTBEHHBIE TEXHUYECKUE CPEJICTBA.

5. Meroauueckue yka3aHus /Jisi 00y4arOIIUXCsl 110 0CBOEHUIO TUCIUTIMHBI

Huciunnmuaa b1.B.12  «/lenonpou3BoACTBO B MEXKAYHAPOIHBIX  CBA3AX)
npeaHa3HayeHa uisi TOro, 4YTo0bl c(hOpMHUPOBATH Y CTYJEHTOB HaBBIKU pabOTHI C
JEJONPON3BOACTBEHHON JTOKYMEHTAlMEW, HCIOJIb3YEMOU B MEXIYHAPOIHBIX
OTHOLLICHUSX.

JUis  HawiIydllero YCBOGHHMsS Marepuaja CTYAEHT 00s3aTelbHO JI0JKEH
NocemaTh BCE JICKIIMOHHbIE U CEMUHAPCKUE 3aHATHSA, YTO OyJeT crnocoOCTBOBAThH
NOCTENIEHHOMY HAKOIUIEHWIO 3HAHWM, MaKCHMaJbHOMY pa3BUTHIO YMEHUN U
HaBbIKOB. Kpome TOro, cTyAeHT 00s3aH BBINOJHITH BCE BHUJBI CAMOCTOSTEIHHON
paboTsl. [Ipy moAroToBKE K CEMUHApaM CTYAEHT TOTOBUT TEMBI M BOIPOCHI, B TOM
YKyCJI€ BBIHOCHMbBIE HA CAaMOCTOSITEIBHOE W3Y4YEHUE, MpU HEOOXOIUMOCTH
COCTaBJISIET KOHCIEKT, TE3UCHI JOKJIA/IA.
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B cinywae 3arpyiaHEHHMs NpPU BBITOJHEHHH NPAKTUYECKOTO 3aJaHUS CTYAEHT
MOXET  NPOAEMOHCTPUPOBATH  3HAHHUS IO  TEOPETHYECKHUM  BOIpPOCaM
COOTBETCTBYIOIIECH TEMBI.

Pabouass mporpamma mnpeaycMaTpUBacT BO3MOXKHOCTb OOYyYEeHHS B paMKax
TPaJAMIIMOHHON  MOTOYHO-TPYIIOBOM  cucrembl  oOydenus. [lpu  sTOM
MOCJIEIOBATEILHOCTh U3yUEHUS Y4eOHO-00pa30BaTeIbHbIX MOIYJIEH ONpeensieTcs
ero HoMepoMm. OOyueHue i OakalaBpOB PEKOMEHAYETCS B TEUEHUE OJIHOTO
cemecTpa 3 Kypca JUisl HallpaBJIeHUs! MOArOTOBKH «MeX1yHapOJHbIE OTHOLIEHUS
O4YHOM (opMbI 0OyUeHus. Y4eOHbBIN TUTaH By3a chOpMUPOBaAH ¢ yIETOM OATHLHO-
pPEUTUHrOBOM MOAYJIBHOW CHUCTEMBI OOy4YeHHs, TakuM o0pa3oMm, UYTO 3TO
00ecreunBaeT CTyIEHTaM BO3MOKHOCTbD:

- U3YyYEHHE OTJAEIBHBIX MOJYJIEH B pa3IMYHbIE PaCIIUPEHHBbIE BPEMEHHbBIC
MHTEPBaJbl U PA3TUYHON NOCIE0BATEIBHOCTH;

- BBIOOpA CTYIEHTOM IIPENoiaBaTelis JjIsl OCBOCHUS TOTO UM HHOTO MOJYJIS;

- BbIOOpa CTYJEHTOM IpenojaBaTelis JJisl pyKOBOJICTBA U KOHCYJIbTUPOBAHUS 1O
CaMOCTOSITENIbHOU paloTe;

- (popMupoBaHUE AJIs1 CTYIEHTOB UHIMBUIyIbHBIX YUYEOHBIX TUIAHOB.

CryzneHTsl niepe] HauajaoM U3y4eHHs TUCIUIUIUHBI JOJKHBI ObITh 03HAKOMJICHBI
¢ WHGOPMAIIMOHHON KapTOM M3yYeHHUsS IUCHUIUIMHBI U OauIbHO-PEHTHHTOBOM
CUCTEMOU OLICHUBAHU.

Peanuzanus KOMITETEHTHOCTHOTO noX0/1a B paMKax Kypca
«/lenonmpon3BoACTBO B MEXKAYHApPOIHBIX  CBS3SIX»  MPEIyCMaTpPUBAECT
UCIIOJIb30BaHUE B y4eOHOM IMpoliecce JEKUMOHHBIX 3aHATUN B (popMme auanora,
JTUCKYCCUH, pa300pa KOHKPETHBIX CUTyaluid, paboTy B MajbIX IPYIIAaX C LENbIO
(bopMHpOBaHUS U Pa3BUTUSA NPO(ECCHOHATBHBIX HABBIKOB CTYJIEHTOB, HABBIKOB
MCCJIEI0BATENHCKOW padOThl U TBOPYECKOTO MOAXO0AA K PEHICHUIO MOCTaBIEHHBIX
3a11ay.

UreHrne JCKIMH MPEIYCMOTPEHO IO  OOIIETCOPETHUYECCKUM  IpobdiieMam
JEJONPOU3BOACTBA. B JEKIMOHHOM  Kypc€  pPAacKpBIBAIOTCS  OCHOBHBIE
METOJIOJIOTUYECKHE  MOAXOABl K  JIOKYMEHTAllMOHHOMY  OOECIEYEHHIO,
(bopMUPYIOTCA TEOPETUYECKUE U MPAKTHUECKHE OCHOBBI JUIsI MU3Yy4YEHHUS Kypca B
paMKax CaMOCTOSITENIbHOW paboThl. {7 pa3BUTHS OCHOBHBIX 3HAHUW YMEHUW U
HaBBIKOB JICKITMOHHBIM KYypPC COCTOMT W3 JICKIIUH IMPOOJIEMHOTO THIIA, JICKIUM-
JMCKYCCHM.

Y4eOHbIM MJIaHOM ISl CTYAEHTOB IMPEAYCMOTPEHA caMOCToATeNbHas padoTa,
KOTOpas CrnocoOCTByeT 0oJjiee MOJHOMY YCBOEHUIO TEOPETUYECKUX 3HAHUM,
BBIDA0OTKE HABBHIKOB AHAJIUTHYECKONM palboThl ¢ juteparypoil. Ilenbro
CaMOCTOATENbHOM  paboThl  sBisieTcss  (opMupoBaHME  CIIOCOOHOCTEH K
CaMOCTOATENLHOMY TO3HAHUIO M OOYYEHHIO, TOMCKY JHUTEPaTyphbl, 000OIICHHUIO,
Oo(pOpMIIEHHIO U TIPENCTABICHHUIO TOJYYEHHBIX PE3yIbTaTOB, UX KPUTHUYECKOMY
aHaau3y, IOWUCKY HOBBIX W HEOPJWHAPHBIX PEIICHUH, apryMEHTUPOBAHHOMY
OTCTaWBAaHUIO CBOWX NPEIJIOKEHUIA, YMEHUI MTOATOTOBKY BBICTYIUIEHUN U BEICHHUS
JVCKYCCHUH, BBIIIOJIHEHUIO YIIPAKHEHUM.
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[Tpaktrueckue 3aHsaTHS - hopMa y4eOHOTO 3aHATHSI, HA KOTOPOM OPTaHU3YyETCS
JIETANbHOE PACCMOTPEHUE CTYACHTAMH OT/AEJIbHBIX TEOPETUYECKUX IOJIOKEHUN
y4eOHON JUCUUIUIUHBI U (QOPMUPYET YMEHHUS U HABBIKU HMX MPAKTUYECKOTO
NPUMEHEHUsI TyTeM BBIMOJHEHUSI TOCTaBJIEHHBIX 3aaad. [Ipu moaroroBke K
MPAKTUYECKUM 3aHSITHSIM CTYACHT JOJIKEH O3HAKOMHUTBCS C KOHCIIEKTOM JICKIIUU
Ha 3aJlaHHYI0O TEMY U COOTBETCTBYIOIIMM pa3jesioM 0a30BbIX y4eOHUKOB. Jlmst
MOJATOTOBKM Pa3BEPHYTHIX OTBETOB MO TOCTABJICHHBIM BOMpPOCAaM HEOOXOJIUMO
WCIIOJB30BaTh JOMOJHUTEIBHYIO JIUTEPATypy, B TOM YHUCJIE NEPUOJUYECKHUE
Hay4YHbIC U3JJaHUSI U SJICKTPOHHBIE PECYPCHI.

CamocrosiTenbHass padoTa CTYIEHTOB HAalpaBJ€HA HA PELIECHUE CIETYIOIINX
3a/ay:

- BBIpAa0OTKA HABBIKOB CO3JAHMS PA3IMYHBIX BUJIOB JJOKYMEHTOB;

- (opmMupoBaHHE HABBIKOB KPUTHYECKOTO, UCCIIEAOBATEIHLCKOTO OTHOIICHUS K
JIOKYMEHTAIlMOHHOMY OOECIIECYEHHIO, Pa3BUTHE CIOCOOHOCTH CXBaThIBaHUS U
MOHUMAaHUS Mpoliecca CO3/IaHus JOKyMEHTO000pOTa;

- pa3BUTHE U COBEPIICHCTBOBAHME CHOCOOHOCTEM K  (QPOPMUPOBAHUIO
CTPYKTYPUPOBAHHBIX CUCTEM JIOKYMEHTOOOOPOTA;

- pa3BUTHE U  COBEPIICHCTBOBAHME TBOPYECKUX  CIIOCOOHOCTEH  Mpu
CaMOCTOATEILHOM CO3JaHUH JIOKYMEHTOB CBOOOTHOTO CTHIISL.

Jlnst pemieHuss TEepBOM 3ajaydl CTyJAEHTaM TNPEIJIararoTcsi K CO3JaHUI0 U
COJIEpP>KATEIbHOMY aHaju3y JOKYMEHThl pa3HOro BuAa. Pe3ynbTaThl paboThl C
JOKYMEHTaMH, CIocoObl HUX oOQopMIIeHHS OOCYXIAalOTCd Ha CEMUHAPCKUX
3aHITHAX.

TecroBble 3amaHuss MOTYT (OPMYJIHUPOBATHCS Kak B (OpMe, HUCIOIb3yeMOl B
dbenepaabHOM 3JIEKTPOHHOM MHTEPHET-TECTUPOBAHUH (MHTEPHET-IK3aMEHE), TaK 1
OpUTHHATBHOU aBTOPCKOM (hopMe, C OTKPBHITHIMU BapHaHTaMHU OTBETOB.

Ha nmpakTtudeckux 3aHATHUSX IO JIETONPOU3BOJICTBY B MEXIYHAPOIHBIX CBS3SIX
MIPEAYCMOTPEHBI ciienytonue (OpMbl TPOBEICHHUS:

- TOKJIabl;

- TpyInoBas padbora (Co3gaHue MEXIYHAPOTHOTO JOKYMEHTA);

- UHAUBHUAYaJIbHAs pabdoTa ¢ OJaHKaMH Pa3IMYHBIX TOKYMEHTOB U PEKBU3UTAMU
JIOKyMEHTOB;

- BBITIOJTHEHUE TECTOBBIX 3aJJaHUM.

MeTO)]l/IKa NNOATOTOBKH K Hyﬁ.]]l/I‘IHOMy BBICTYIUICHU IO

[Ipy moAroTOBKE MYyOJIMYHOTIO BBICTYIUIEHHS OpAaTOpP JOJKEH OTBETUTh HA
BOCEMb TJIABHBIX BOIIPOCOB:

Yrto roBopuTh — MH(GOPMAIIMOHHBIN aCMIEKT COOOIEHUSI.

Kak roBopuTh — KOMMYHUKALIMOHHBIN aCHEKT COOOIIECHUSI.

KTO ToBOpUT — JIMYHOCTHBIN aCMIEKT MPON3HECEHUS IMMyOJIMYHON peyHn.

KoMy roBoput — opueHTalus Ha Ay JUTOPHIO.

3aueM TOBOPUTh — pEIIEHHWE aKTyalbHBIX MpoOJeM, OpHEeHTaluus Ha
NOTPEOHOCTH U UHTEPECH Ay AUTOPUU.
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['te roBOpUTH — O(popMIIEeHHE TPOCTPAHCTBA AYAUTOPHH.
Korga roBoputh — y4deT BpeMEHU CYyTOK, BPEMEHH T'OJa.
CKOJIBKO TOBOPUTH — YUY€T KOJINUYECTBA BPEMEHH.

BaxxHo BwIpaboTaTh 3(QPEKTUBHBIA IIJIaH JEHCTBUM, KOTOPBIA COCTOUT U3
YETBIPEX IMOCIEA0BATEIbHBIX IIAroB. IIepBblii mIar — ONMpPEAEIUTh KOHKPETHYIO
LEJb BBICTYIUICHUS, KOTOpas aJ€KBaTHA COCTaBYy M HMHTEpEcaM ayJIuTOpUU U
COOTBETCTBYET CUTyaluu. BTopoii mar — coOpath, NpoaHAIU3UPOBATH U OLICHUTH

MaTepuall, UCIOJIb3yEMBbIM B peud. TpeTui mar — OpraHu30BaTh U HM3JIOKHUTH
MaTepuai ¢ yuyeToMm crenupuku ayauTopuu. UeTBepThIil mar - OTpeneTupoBaTh
BBICTYIUICHUE.

Tema BbicTymieHus. [lepBocTeneHHon 3aaueil opaTopa SBIAETCS BHIOOP TEMBI
BBICTYIUICHUSA: €€ MOXXHO HalTH, MpPOaHAJIU3UPOBAB MOTPEOHOCTH M HHTEPECHI
ayIUTOpPUH. 3IECh BO3MOXHBI pa3IMuHble cuTyauuu. Hepenko Ttema peuu
SBIISIETCS 3a/JlaHHOM: MO0 MpenaraeTcsi BBICTYNIUTh HA OIPEACIICHHYIO TEMY,
a100 Tema onpeeNsieTcs MPOru3BOACTBEHHOM, paboueli cutyauuei. B atom ciydae
opaTopy He0OX0UMO €€ KOHKPETU3UPOBATh, yTOUHUTb.

OnHaKo HEpEeAKO TEMY BBICTYIUICHHS] IPUXOJIUTCS BBIOMPATh CaMOCTOSITENBHO.
[Ipu 3TOM cClleyeT HCXOIWTHh M3 CBOErO JMYHOIO OINBITA, a TAKXKE 3HAHUU IO
BbIOpaHHOW Teme. BakHo, uToObl TeMa MpelCTaBIsla HUHTEpEC U JAJs
BBICTYINAIOIIET0, M Aid chymarened. Tema He noibkHA OBITh IMeperpyxeHa
npoOiemMamMu, HE JOKHA OBITh CIMIIKOM IIMPOKOM: JOCTaTOYHO PACCMOTPETH
JIBa-TPH BOIIPOCa, 00bETMHEHHBIX OJTHOM HJIEEH.

Ha3Banue BbicTyruieHus. BpiOpaB TemMy, HeoOX0oAMMO MpoOAyMaTh €€
bopmynupoBky. HazpaHue BBICTYIIEHUS JOJIKHO IO BO3MOKHOCTU KpaTkuM. OHO
JOJDKHO OTpaXkaTh COAEpP>KaHWE BBICTYIJIEHUS W 00A3aTENbHO MPUBJIEKAThH
BHUMaHue ciaymateneid. Crienyer u3berath JIMHHBIX (POPMYJIUPOBOK, HA3BAHMM,
BKJIFOYAIOLIMX HE3HAKOMbIe ciioBa. OOIIMe Ha3BaHUS TAaKKe TPEOYIOT OCBEILECHUs
MHOTHX BOIIPOCOB, YETO HE B COCTOSIHUMU CAENATh BHICTYNAOLIUN OpaTOP.

[lenp myOJMYHOrO BBICTYIUJICHHUS 3aKJIIOYAeTCsl B TOM, YTOOBI ONPEIENIUTH,
KaKOM peakIuy opaTop XO4YeT J0OUTHCS OT ayAUTOPUHU. BapuaHThl 1enei:

WHOOPMUPOBAHHUE AyIUTOPUM — U3JIOKEHUE (PaKkToOB, MNPOOYXKIACHHE Y
CIIyIIaTesiel MHTepeca K mpooseme;

dbopmupoBaHue YOSXKIECHUN, MPEACTABICHUI, KOTOPbIE MOTYT CTaTh MOTHBaMU
MOBEACHMUS;

(bopMHpOBaHKE OTHOLLIEHHUS ayAUTOPUU K BBICKa3aHHBIM HJIESIM U (pakTam;

JOCTHKEHHE OAHO3HAYHOTO MOHUMAaHUA MPo0OJIeM OpaTOpOM U ayIUTOPHEH;

OKa3aHWE€ SMOLIMOHAIIBHOIO BO3AEHCTBHS HA CIyIIATENEH UL CO3[aHMs Y HUX
OINPEJEICHHOTO0 COCTOSIHUSI WJIM MOOYXKIEHUST K OIpPEACICHHbIM JIeUCTBUSIM,
IIPU3bIB K JEHUCTBUIO;

oOpeTeHne A0Bepusi ayauTopuu. JloBepue — 3TO MoKa3aTeslb TOr0, HACKOJIBKO
ayIUTOpHUsl BOCHPHHMMAET OpaTropa KakK YeJOBEKAa 3HAIOLIEro, YEeCTHOTO,
00asITEeILHOIO;

pa3BlIeYEHUE ayIUTOPHH, IPUATHOE BPEMAIIPENPOBOXKICHHE.
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Yame Bcero Leia MepeKperInuBaroTCs, HampuMep, BBICTYINIEHUE MOXET ObITh
HaIpaBJeHO Ha UHPOPMHUPOBAHUE CIIylIaTeNel U Ha BO3aeicTBUE Ha HUX. OTCcrona
BBITEKAIOT W 33/1a4d OpaTopa: MpUBJIEYb BHUMAHUE CIyIIaTeNeH, yaepx aTh ero Ha
NPOTSKEHUHM BCETO BBICTYIUICHMS, 3aXBAaTUTh CBOEW peublo, 3aXedb HUX, JaTh
uHdopMaIMIo, 3HAHUS, MPU3BATh CiylIaTesled K JeHCTBUIO, a B HUTOre —
chopMHpPOBATH MOJIEIIb MTOBEICHUS.

CriocoObl onpeeneHus ey MyO0JIMYHOTO BBICTYIJICHUS CIeAYIOIIHUE:

3anucaTh NPUMEPHYIO LEIb PEYH, BBIPAKAIOUIYIO KEIAEMYI0 pPEaKLHUIO
CIyILIATENEH.

CocTaBUTh MOJHOE NPEIJIOKEHHE, XapaKTEPU3YIOIIEEe PEAKIMI0 CIIyLIaTeleu,
copMyIUPOBATh OXKUAHUS OpaTOpa.

OO003HaUUTh HJCI0 PEUU: LENb 0053aTEIbHO JOJKHA BBIPAXKaTh TOJBKO OIHY
UJEIO.

BbIIBUHYTh TE3HUC; TE€3UC — HTO BBICKA3bIBaHHE, COJEpIKAlllee KOHKPETHBIC
COCTABJISIFOLIME PEYHM B MOIJEPKKY HAMEUEHHOW LENM; B TE3UCE MPEICTaBICHA
LEJIb BBICTYIUICHUS, C(POPMYIHpOBaHHAS B OJHOM MPEIOKEHHUH.

COop u ouLeHKa Marepuaja MyOJIMYHOTO BBICTYIIJICHUS HEOOXOAMMBI OpaTopy
JUISL TOTO, YTOOBI HAWTU U MPOAHATIU3UPOBATH UMEIOILYIOCS HH(OPMALIHMIO TIO TEME
BbICTYyIUIEHUs. llenb NMOMCKOB — BBICOKOKAaueCTBEHHas MH(poOpMalus, KoTopas
JIOJDKHA OTBEYaTh JBYM TpeOoBaHusM: 1) pacKkpbhiBaTh KOHKPETHYIO II€Jb
BBICTYIUICHUS;, 2) OBITh aJ€KBaTHOM YPOBHIO MOJATOTOBKU aynutopuu. OpaTtopy
HEO0OXOJUMO 3HaTh, IJI€ U YTO KOHKPETHO UCKaTh, YMETh LIUTUPOBATH TO, YTO OH
Hamen. MOXKHO  HCNONb30BaTh  OQUUMANbHBIE  JOKYMEHTHI;  Hay4yHYIO,
CIPABOYHYIO, HAyYHO-TOMYJSPHYIO, NyOJUUUCTUYECKYIO JUTEpaTypy; HHOrIa
MO>KHO MTPUBJIEKATh U XYJ0KECTBEHHYIO JINTEPATypy U JIp.

PexoMeHyt0TCsl Ciienytolire OCHOBHBIE ()OPMBbI pabOThI HaJl BBICTYIIJICHUEM:

1. ITonHbI# TEKCT.

2. TloapoOHBI KOHCHEKT C OCHOBHBIMH (OPMYJIHPOBKAMHU, KOHIIOBKOM,
[[UTaTaMH, YUCIIaMU, UMEHAMH COOCTBEHHBIMHU.

3. Te3ucsl: KpaTKuil KOHCIIEKT ¢ 0003HAYEHUEM TEPEXOJ0B OT O0Ka K OJIOKY,
HUATATAMH U T. II.

4. Pa3BepHYTHI IJIaH C IUTAaTaMHU.

5. Kparkuii mias.

6. Peub 06e3 oOpanieHust K NMCbMEHHOMY TEKCTY.

PabGouass mporpamMma mnpeaycMaTpyuBacT BO3MOXKHOCTh OOYUEHHSI B paMKax
TPaJAMIIMOHHONM  MOTOYHO-TPYNIOBOM  cuctembl  oOydenus. Ilpm  3TOM
MOCJIEIOBATEIBHOCTh U3yUEHHUS Y4eOHO-00pa30BaTeNIbHbIX MOIYJIEH ONpeaensieTcs
ero HoMepoMm. OOyueHue aisi OakanaBpOB PEKOMEHAYETCS B TEUEHUE OJHOTO
cemecTpa 3 Kypca Juisl HallpaBJeHUs! MOATOTOBKH «MexXlyHapOJHbIE€ OTHOLIECHUS
O4YHOM (opMbI 0OyueHus. YUeOHbBIN TIaH By3a C(POPMUPOBAH C YUETOM OaLIbHO-
pPEeUTUHIOBOM MOAYJIBHOW CHUCTEMBI OOy4YeHHs, TakuM o0pa3oMm, UYTO 3TO
o0ecreunBaeT CTyJIEHTaM BO3MOKHOCTbD:

- U3YYEHHE OTHEIBHBIX MOJIYJIEH B pPa3IU4HbIE PACIIMPEHHBIE BPEMEHHBIC
WHTEPBAJbI U PA3JIMYHOM NOCIEN0BATENBHOCTH;
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- BBIOOpA CTYICHTOM MPENoiaBaTesl IJIsl OCBOSCHHS TOTO WJIK HHOTO MOAYJIS;

- BBIOOpA CTYJIEHTOM TIpernoaBatess JUisi pyKOBOJCTBA U KOHCYJIbTUPOBAHUS TI0
CaMOCTOATENBLHOM paboTe;

- (popMupoBaHuUE AJIs1 CTYI€HTOB UHIMBUIyJIbHBIX YUYEOHBIX TUIAHOB.

CryzneHTsl Niepe Ha4uajaioM U3Y4YEeHUS JUCIUIUIMHBI JOJKHBI ObITh O3HAKOMJICHBI
¢ UHGOPMAIIMOHHON KapTOM M3y4YeHHUs JUCUUIUIMHBI U OaUIbHO-PEHTHHTOBOM
CUCTEMOMU OlICHUBaHMUSI.

MeTtoauyeckue pekoMeHAANNHU 1Jis1 o0yUyarouecss U3 YUCJIa HHBAJIUAOB H
JIMI ¢ OTPAHMYEHHBIMHU BO3MOKHOCTAMM 310POBbSA

OOyuaronuecs 13 4uciaa UHBATUIOB U JIUI C OTPAHUYEHHBIMU BO3MOKHOCTSIMU
3I0POBBSI MMEIOT BO3MOXHOCTh H3y4YaTh AUCIUIUIMHY 10 WHIWBHIYAITHBHOMY
IUTaHy, COTJIACOBAaHHOMY C MIPEToaBaTesIeM U IEKaHATOM.

OcBoeHne AUCHUIUIMHBI WHBAIWAAMHA W JIMIIAMH C  OTPaHUYCHHBIMU
BO3MOKHOCTSIMU 3JI0POBbsI OCYIIECTBIISIETCS C UCIIOJIb30BAHUEM CPEJICTB 00yUYEHUS
OOIIEero U CHEeUabHOTO HA3HAUYEHUS.

[Ipy ocBOeHUM IUCUUIUIMHBI WHBAIWJAMHA M JUIAMH C OTPaHUYCHHBIMU
BO3MOKHOCTSIMH  3JIOPOBbSl 110 HMHAMBUAYaJbHOMY IUIAHY TIPEANOjararoTcs:
WHUBUyalIbHbIE KOHCYJBTAIIMM C TIpernojaBareiieM (pa3bsiCHEHHE Y4eOHOTo
Martepuaia W yIIyOJIeHHOE  M3yYeHHE  MaTephayia), HHJIWBHIyalbHas
camocCTosATeNIbHas padoTa.

B nmpomecce o00ydeHuss CTyaeHTaM U3 UWClIa WHBAIMAOB U JIHMI C
OTPaHUYCHHBIMA BO3MOXKHOCTSMH 3JI0POBbsl MH(OpPMAIUs TPEIOCTABISAETCS B
dbopmax, amanNTHPOBAHHBIX K OTPAHUYCHHUSAM UX 370POBbSI W BOCIPHUATHS
uH(popMaIuu:

Jljis 11 ¢ HapyIICHUSIMH 3PEHUS:

— B IIeYaTHOM (popMe yBeJIMUEHHBIM HIpU(TOM,

— B (hopMe IIEKTPOHHOTO JTOKYMEHTa (C BO3MOKHOCTBIO YBEIIMUEHUS MIPUPTA).

B cnyuae HeoOxomumoctu mHGOpMaIKs MOXKET ObITh MpefcTaBiieHa B dopme
aynuodaiina.

JI1st vl ¢ HApYIIEHUSIMU CITyXa:

— B TIeyaTHOM (popme,

— B (hopMe IIEKTPOHHOTO JIOKYMEHTA.

Jyist v1n ¢ HapyIIEHUSIMUA OTIOPHO-IBUTATENILHOTO arapara:

— B IeyaTtHou popme,

— B hopMe DIIEKTPOHHOTO JTOKYMEHTA.

JlaHHBIM TIEpeYeHb MOXET OBITh KOHKPETHU3UPOBAaH B 3aBUCHUMOCTH OT
KOHTHUHT€HTa 00y4aroluXCs.

WuauBuayanbHble  KOHCYJIbTAIlMM C  TpermojaBaTelieM MPOBOIATCS IO
OTIIEJIPHOMY  pACIMCAHMIO, YTBEPKICHHOMY 3aBeiyromum  kadeapoid (B
COOTBETCTBHUH C UHJMBHUIYATHHBIM IPAPUKOM 3aHITHI 00yUJaroImerocs).

NunuBuayanbHas camMocTosATeNnbHAs paboTra o0O0ydaromuxcsi TPOBOJIUTCA B
COOTBETCTBHHM C paboyeil mporpaMmMoil AWCHUIUIMHBI W WHIWBUAYATHHBIM
rpaduKoM 3aHATHH.

Texkymuii KOHTPOJb MO JUCHUIUIMHE OCYIIECTBISETCS B COOTBETCTBUU C
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(OHIOM OLIEHOYHBIX CPEIACTB, B (GopMax, aJanTHUPOBAHHBIX K OTrPaHUYEHUSIM
3JI0POBbs U BOCTIPUATHS UHPOPMAILIUK 00YyYaIOIIUXCSl.

6. YueOHasi 1uTepaTypa u pecypcbl HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM
cetn «IHTepHeT», BKJIIOYasl IepeYeHb Y1eOHO-MeTOAMYEeCKOro o0ecnedeHus 11
CaMOCTOSITeJILHOM Pad0THI 00y4AIOUIUXCS 10 JUCHUILIAHE

6.1 OcHoBHas JUTEpaTypa

1. KopHnees UK. YmpaBieHHE NTOKyMEHTaMHU: YYCOHUK /Il CTY/ICHTOB
By30B mo cneruaibHoctd 032001.65 "JlokyMeHTOBeAEHHME M JIOKYMEHTAI.
obecrieuenue ymp." / U. K. Kopuees, A.B. Ilmenko, B.A. Mamypres. - Mockga:
HNudpa-M, 2019 - 298 c.

2. Paszoopooricubiii A.A. JlokyMeHTUpOBaHUE yIpaBIE€HYECKOU
nesitenbHOCTH: yueb mocodue / A.A. Paznoposxusiit.- Mocksa: UHOPA-M,2017 .-
304c.

6.2 lonosiHUTEILHAS JIUTEPATYPA.

1. TIyeyesa T.A. KondpuaeHnumanibHOe AEIOMPOU3BOACTBO: yued. mocodue
st ctynentoB By3oB / T. A. I'yryeBa. - MockBa: Anbda-M: YHUKOM cepBuc:
HNudpa-M, 2012. - 190 c. - (TexHOIOTUUECKHI CEPBHUC).

2. Kprokosa, H.II. JIokyMeHTUpOBaHUE YNPABICHYECKON ACSITEIbHOCTH:
yue0. mocodue mnsa crynaeHtoB By3oB / H. Il. KprokoBa. - Mocksa: Uudpa-M,
2012. - 266 c.

3. Kyszneyos H.H. JlokymMeHTallMOHHOE OOECTieUeHNnEe YMpPaBICHUS U
Je0npon3BOACTBO: yuel. st O6akanaBpoB / U. H. Ky3uenos. - M.: FOpaiit, 2012.
- 576 c.

4. Ilempwvikuna H.U. TlpaBoBoe peryiupoBaHue o00poTa MEPCOHATBHBIX
nanHbiX. Teopus u npaktuka / H.W. [lerpsikuna. - Mocksa: Crartyt, 2011. - 131 c.

5. Pymwinuna B.B., Pymvinuna JI.A. TpynaoBbie OTHOIICHUS: OT TpUEMa
...J10 yBoJibHeHuUs. -M.: ®OPYM: UHOPA-M, 2010.-386 c.

6.3 YueOHo-MeTOqMUECKOE OOecTIiedeHHe CAMOCTOSAITEILHOMH padoThl
He ucnone3yercs

6.4 HopmaTuBHbIE NPaBOBbIE TOKYMEHTHI

1. TpynoBoit  komexkc  Poccuiickoit  ®Denepanuu  //CoOpanue
3akoHogatenbcTBa Poccuiickoit deneparuu. -2003.-Ne 27,

2. 06 wundpopManuu, HHOOPMAIMOHHBIX TEXHOJOTHUSIX U O 3allIUTe
uHopmanuu: deaepanbHbiil 3akoH oT 27 aBrycta 2006 Ne 149-03 // C3 PO -
2006. -Ne 31 (yactsl), cT.3448).

3. OO0 snextponHoit moanucu: deaepanbHbii 3akoH OT 06.04.2011 Ne
63-03 // C3 PD 11.04.2011 Ne 15, ct. 2036.
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4. O nepcoHanbHbIX NaHHBIX: PenepanbHblii 3ak0H OT 27urons 2006 r.
No 152-®3 // C3 P® — 2006.- Ne 31 (lu.), ct. 3451).

5. O rocynapcrBenHoi taitHe: 3akoH P® ot 21 07.1993 No 5485-1 (B
pen. ot 11.11.2003) // Cobpanue 3akoHoatenbcTBa Poccuiickoit denepanuu. -
2003.-Ne 6.

6. OO6 yrBepxnenuun Ilepeuns cBeneHud  KOH(OUACHIUAIBHOTO
xapakrepa: Yka3 Ilpesupenta PO ot 06.03.1997 No 188 // CobGpanue
3akoHoarenbcTBa Poccuiickoit @eaeparuu. -1997.-Ne 10.

7. O6 yrtBepxaenuu IlepeuHs  cBeAeHWM, OTHOCAIIUXCS K
rocynapctBeHHou TtaitHe: Yka3 Ilpesugenta PO ot 30.11.1995 Ne 1203 (B pen.
ot 29.05.2002) // Cob6panme 3akoHomarenbcTBa Poccuiickoit ®enepanuu. -
2002.-Ne 22.

8. 06 yrtBepxknenun IlpaBun npemompou3BojcTBa B  (enepaibHbIX
OopraHax UCIOJHUTEIbHOU BiacTu: IlocTaHoBieHHE paBUTENbCTBA Poccuiickon
®enepanuu ot 15 utonst 2009 r. Ne477 (B pea. ot 07 centsops 2011 r. No 751)

9. TocynmapctBeHHas cuCTeMa JIOKYMEHTAIIMOHHOTO  oOOecredYeHus
ynpaBienusi.  OO6mue  TpeboBaHMS K JOKyYMEHTaM W CilykOam
JTOKyMEeHTallmoHHoro obecneuenus. - M.: BHUNJIAJT,1991.

10. O6 apxuBHOM pnene B Poccuiickoit ®Deneparuu: DemepaabHOro
3akoHa ot 22.10.2004 N 125-®3 (pea. ot 27.07.2010) // CoOpanue
3akoHoaTenbcTBa Poccuiickot @enepanum 25.10.2004 Ne 43, cT.4169.

11. O6 yrBepxkAeHUU YHUPUUUPOBAHHBIX (POPM MEPBUYHON YUETHOM
JOKYMEHTAllMM 10 y4yeTy Tpynaa u ero omiarsl: I[locraHoBnenune I'ockomcrara
Poccuu ot 05.01.2004 Ne 1 // bronnerens Mutpyaa PO Ne 5, 2004.

12. TlepeyeHb THUIIOBBIX YIPABICHYSCKUX aAPXUBHBIX JIOKYMEHTOB,
00pa3yroIMXxcsi B MPoIecce AeTeIbHOCTH IOCYIapCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYTIPABJICHUs U OpTaHU3AIUH, C YKa3aHUEM CPOKOB XPAaHECHUS YTB.
npukazoM MuHuctepctBa KyiabTypsl P®.25 aBrycta 2010 r. No 558
//BrofieTeHb HOPMAaTUBHBIX aKTOB (efepaidbHbIX OPTaHOB HMCHOJTHUTEIbHON
BaacTu. - Ne 38, 19.09.2011.

13. OcHoBHbIe mpaBuiia pabOTHl apXUBOB opranu3anuii. - M.: Pocapxus:
BHUUJA, 2003.

14. O6 yrBepxkaenuu Ilonoxenus «OO6 o0coOeHHOCTSX 00paboOTKH
MEePCOHANBHBIX JAHHBIX, OCYIIECTBISIEMON 0€3 HCIOJIb30BAHUS CPEACTB
aproMatuzanuuny: [loctanoBnenue npaButenbcTBa Poccuiickorn denepauuu OT
15.09.2008 Ne 686 // C3 PD 22.09.2008, Ne38, c1.4320.

15. TOCT 6.10.4-84.YuuduuupoBaHHas cUCTEMA JOKYMEHTalMH.
[Ipunanne IOPUAWYECKON CHIIBI JOKYMEHTaAaM Ha MAIIMHHOM HOCHUTENEC W
MallMHOTPaMME, CO3/1aBaeMbIM  CPEACTBAMH  BBIYMCIMTCIBHONW  TEXHHKH.
OcHoBHbIE no0XkeHus. - M.: I3a-Bo ctanaaptoB, 1985.

16. TOCT 51141-98. [denonpou3BOACTBO U apXUBHOE J1eJ10. TEPMHUHBI U
onpexnenienus. - M., UK

17. WU3n-Bo ctangaptoB, 1998.
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18. TOCT P 6.30-2003. VYuudunupoBanHas cucremMa JAOKYMEHTAIUU.
yHU(PUIHPOBAHHAS cucreMa OpPraHU3alMOHHO-PACTIOPAIUTEIBHOM
nokymeHTanuu. TpeboBanus k odopmieHuto gokymeHToB. - M.: UIIK U3a-Bo
cTtangaptos, 2003.

6.5 UnTepHeT-pecypchl

1. VYHuBepcuterckas O6uOnIHMOTEKa OHIANH [DIeKTpOHHBIN pecypc]. — Pexum mocryna:
http://biblioclub.ru

2. TTIHTB [DnekTponHslii pecypc]. — Pexxum gocryma: http://www.spsl.nsc.ru

3. HI'OHB [DnaexTpoHHsIi pecypc]. — Pexxum gocryma: hitp://www.ngonb.ru

4. CepBep OpraHoB roCyJapCTBEHHOM BJIacTH [DNEKTPOHHBIA pecypc]. — Pexum
nocryna: http://www.gov.ru

5. Hayunas snextpoHHas OuOnmoreka [DneKTpoHHBIM pecypc]. — Pexum mocryma:
http://elibrary.ru

6. Poccuiickas rocynmapcTBeHHas OuOinoTeka [DNEKTpoHHBIA pecypc]. — Pexum
noctyna: http://www.rsl.ru

7. llpaBoBas wuHpopmamus [DnekTpoHHbI  pecypc]. — Pexum  jgoctyma:
http://pravo.gov.ru

8. Bupryanbnas Oubnuoreka [OnekTpoHHBIH pecypc]. — Pexum pmoctyna:

http://www.rvb.ru
9. DnexTpoHHO-OMOMMOTEYHAs] cucTeMa [DIeKTpOHHBINH pecypc]. — Pexxum moctyma:
http://www.iprbookshop.ru/

6.6 UHble MCTOYHHMKH.
He ucnones3yrorces

7. MaTtepuajibHO-TeXHUYeCcKasi 0a3a, HH(POPMAIIMOHHbIE TEXHOJIOTHH,
MPorpaMMHoe odecriedeHre U HHGOPMaLMOHHbIE CTIPABOYHbIE CUCTEMbI

Yueonvie ayoumopuu ona nposedenusn 3anamuil 1eKYUOHHO20 MUNA SKPaH,
KOMITBIOTEP C TOJKIIOUYEHHEM K JIOKAJbHOM CETH HWHCTUTYTa, W BBIXOAOM B
HNHTepHeT, 3ByKOBOM YCWINTEINb, aHTUIIOIABUTEND, MYJbTUMEAUNHBINA TPOEKTOP,
CTOJIbI Ay UTOPHBIE, CTYJIbs, TPUOYHA HACTOJIbHAS, IOCKA ayAUTOPHAs

Jlabopamopusa nuunocmnozo u npogheccuonanvnozo pazeumusa noaurpad
«®DeMHa», KOMIBIOTEp € NOAKIYEHUEM K JIOKAJIbHOW CETH HWHCTUTYTA H
BBIXOJIOM B VIHTEpHEeT, TeneBu30p, KOJOHKKW, DVD-npourpsiBatens, 2
MY3BIKQJIbHBIX LIEHTPA, BHJEOKamMepa, 2 BUACOMAarHUTO(OHA, METOJUYECKUE
MaTepuaibl (T€CThl, METOAWUKM W T.M.), CTOJBI THUCHMEHHBIC, CTYJbs, IIKad,
TpuOyHa HacTOJbHAsI, CTEJUIaX, JOCKAa ayJUTOpHAasi, KOBPOBOE MOKPHITHE; CTEKIO
JUISL OTHOCTOPOHHETO MPOCMOTpA AJIsi IPOBEJACHUS (POKYC-TPYIIT

Yuyeonvie ayoumopuu ona nposedenusn 3auamuii cemunHapcKo20 Mmuna CTOJIbI
ayJIMTOPHbIE, CTYJIbs, TPUOYHA, 10CKA ayAUTOpHAs

Homewenusn ons CamocmoamenvbHoul pabomul ooyuarowuxcs.
KomMrmbroTepHble Kilacchl KOMIBIOTEPHI (19 MmT.) ¢ MOAKIIOYEHUEM K JIOKAJTIbHON
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CETH MHCTHUTYTA (BKJIIOYasi IPaBOBbIE CUCTEMbI) U IHTEPHET, CTONBI ayIUTOPHBIE,
CTYJIbSI, IOCKH ayIUTOPHBIE.

Lentp MWHrepHer-pecypcoB 10 koMmbroTepoB C BbIXOAOM B HHTepHer,
aBTOMATU3UPOBAHHYI0  OMONMOTEYHYI0  MH(MOPMAIMOHHYIO  CUCTEMY  H
AJIEKTPOHHBIE ~ OUONMOTEYHBIE CHUCTEMBI: «YHHMBEpCHUTETCKass OubOImorexa
ONLINE», «DnekrponHo-ombimnoreunas cucrema wusnarenbcta JIAHDB,
«INEeKTPOHHO-OMOMMOTeUHass cucTemMa usnarenabcTBa «HOpait», «IJIeKTpOHHO-
oubnuoreunas cucrema I[PRbooks», «YuuBepcuterckas WHpopmanmonHas
Cucrema POCCUSA», «DnekrponHas Oubnunoreka aucceprauuid PI'by, «Hayunas
anektponHas 6ubmmoreka eLIBRARY», «kEBSCO», «SAGE Premier». Cucrtema
dbenepasbHBIX ~ 00pa3oBaTENbHBIX  TOpPTadoB  «JKHOMHKA.  COIHMOJIOTHA.
Menemxmenty, «fOpuanueckas Poccusi», CepBep OpraHoB TIoCyAapCTBEHHOU
Biactu P®, Caiit Cubupckoro @enepaabHOro OKpyra u JIp. DKpaH, KOMIIBIOTED C
NOJAKIIOYEHUEM K JIOKaJIbHOM ceTu (uimana U BbIXOJoM B MHTepHET, 3ByKOBOM
YCWJINTEIb, MYJIbTUMEIUUHBIA TPOEKTOP, CTOJBI ayAUTOPHBIC, CTYJIbs, TPUOYHA,
nocka aynuropHas. HaOopbl BUPTyanbHOTO JEMOHCTPALMOHHOTO 00OpPYAOBAHUSA,
HarJsHble yueOHbIe TOCOOUS.

Bbubnuomexa (umeromas  Mecta Uil OOy4aroUIMXcs,  OCHAILEHHBIE
KOMIIBIOTEpAMH C JIOCTYIIOM K 0a3aM JaHHBIX M ceTu VHTEpHET KOMIIBIOTEPHI C
NOAKIIOYEHUEM K JoKanbHOUW cetn ¢unuana u HWurepuer, Wi-Fi, cromsl
ayAUTOpHBIC, CTYIbs, Wi-Fi

Cneyuanuzupoeannvlit. Kadunem O01a 3AHAMUL C MATOMOOUTLHHIMU
epynnamu (CTyJIC€HTBI C OTPAHUYCHHBIMU BO3MOXKHOCTSIMU 3JI0POBbs) DKpaH, 12
KOMITBIOTEPOB C MOAKIIOYEHUEM K JIOKAJIbHOW CETH WHCTUTYTa M BBIXOJOM B
HNHTepHeT, 3BYKOBOW  YCWIWTENb, MYJIbTUMEIUWHBIM  NPOEKTOpP,  CTOJBI
ayJIMTOPHbIE, CTYJIbs, TPMOYHA HACTOJIbHAS, JOCKA ayIUTOpHAsl, O(DUCHBIE Kpecia

Jns w3ydenus aucumruinHbl «CoBpeMeHHbIe PR-mpakThkn» HeoO0Xoaum

oducHeiii makeT Microsoft Office, Uutepuer 6pay3epn (Opera, Google Chrome),
nporpaMmsl mpocmoTpa Buaeo (Windows Media Player).
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