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1. HEPEYEHb

IINIAHUPYEMBIX  PE3YJIbTATOB OBYYEHUA 11O

JUCHHUIVIMHE, COOTHECEHHBIX C IINIAHUPYEMBIMHU PE3YJbBTATAMU
OCBOEHMSA NTPOT'PAMMBI

11 JTucumna « MTHOCTpaHHBIH 361K B ipodeccuonanbaoit chepe» (b1.B.O/1.1)
obecrieunBacT OBJIICHUE CIICTYIONTUMH KOMIICTCHIUSMHE C Y4ETOM dTara:

Tabnuna 1.
Kon Haumenosanne Kon JTana HaumenoBanue JTana
KOMIIETCHITUU KOMITCTCHIIH OCBOCHUS OCBOCHUSI KOMIICTCHIINHI
KOMITCTCHITNH
OIIK-2 l'oToBHOCTB K OIlK-2.1 CHOCOOHOCTh K  MHCBMEHHOM U
KOMMYHHKAITIHU B YCTHOW KOMMYHHKAIIMM Ha PYCCKOM
YCTHOW M MUCbMEHHOM Y HTHOCTPAHHOM SI3bIKE;
(dhopmax Ha pycCKOM U
WHOCTPAHHOM SI3bIKaX OIIK-2.2 CMOCOOHOCTh K  NMUCBMEHHOM W
JUTSI peIlIeHus 3a/1a4 B YCTHOW KOMMYHHKAIIMM Ha PYCCKOM
obnactu Y NTHOCTPAHHOM SI3bIKE;
npohecCuoHATBHOU
e TETHHOCTH
12. B pe3ynbTaTe OCBOSHUS JUCIUIUIMHBI Y CTYJACHTOB JOKHBI OBITh:
Tabmuna 2.
OTO/TD Kon stana | Pe3ynbTaTel 00yueHUs:
(ipu HaJTUYHHOCBOCHUS
‘podcTanmapTa) KOMIIETEHITUH
OIlIK-2.1 Ha yPOBHE 3HAHUM:
- 3HaeT O TEOPUHM U TPAKTHUKE NPO(ecCHOHATBHBIX
KOMMYHUKAIIMI Ha PyCCKOM U MHOCTPAHHOM $I3bIKAX;
Ha YPOBHE YMEHUI:
— yMeeT OCYIIECTBIATh JeJoBoe OOUIeHHe WU
NyOJIMYHBIE  BBICTYIUICHHS,  BECTH  IIEPErOBOPBI,
COBEILlaHUs HA PYCCKOM U MHOCTPAHHOM SI3bIKaX;
Ha YPOBHE HaBBIKOB:
—  CrHocoOeH OCYIIECTBISATh JEIOBYIO NEPENUCKY U]
MOJEPIKKY IIEKTPOHHBIX KOMMYHHKAIIMI HA PyCCKOM H
WHOCTPAHHOM SI3bIKaX.
OIIK -2.2 Ha YPOBHE 3HAHWM:
- 3HaeT O TEOPUUM U TPAKTHKE NPO(HECCHOHATBHBIX
KOMMYHUKAIIMI Ha PyCCKOM U HHOCTPAHHOM $I3bIKAX;
Ha YpPOBHE YMECHUM:
— yMeeT OCYIIECTBIATh JeJoBoe OOIIeHne W
MyONMYHBIE  BBICTYIUICHHS,  BECTH  TEPETOBOPHI,
COBEIIIaHUs HA PYCCKOM U HHOCTPAHHOM SI3BIKAX;




Ha YPOBHE HABBIKOB:

—  CHOCOOEH OCYHIECTBIATH JEJIOBYIO NEPEIUCKY U
[O/IJIEPHKKY DJIEKTPOHHBIX KOMMYHMKAIIMI HA PyCCKOM U

MHOCTPAHHOM A3bIKaX.

2. OFBEM U MECTO JUCIMIIJIMHBI B CTPYKTYPE OI1 BO

OO61ast Tpy10€MKOCTh TUCIHUIUIMHBI COCTABIISIET D 3.€.

KomnmuecTBo akaieMUUecKUX 4acoB, BBIJIENICHHBIX HA KOHTAKTHYIO pa0oTy ¢ Ipero/iaBaresyieM Ha
04HOIi (hopme 00ydeHust - 62 yaca (MPAKTHIECKUX (CEMMHAPCKUX) 3aHSTHI); HA CAMOCTOSTEIBHYIO
paboty obygaroruxcst — 118 Jac.

KomnmuecTBo akaieMIUeCKHX YacoB, BBIJIENICHHBIX HA KOHTAKTHYIO Pa0OTy C TIperioiaBaTesieM Ha
3204HOiT hopMe 00yueHus - 22 yaca (IPaKTHUECKIX (CEMHHAPCKUX) 3aHsTHi); Ha caMocTosiTenbHy o
paboty obygaroruxcst — 158 gacos.

Huctunnumaa «WHOcTpanHbI  s136IK B mipodeccuoHanbHOr  chepe» (b1.B.O.1)
M3y4aeTcsi MarucTpaMu OYHOU U 3a04HOM popm oOydenus Ha 1 u 2 cemectpax 1 Kypca,

@®opMBI MPOMEKYTOYHOH aTTECTAIlMM B COOTBETCTBHM C y4eOHBIM IUIAHOM - 3auer,
JK3aMeH.
3. COAEP’ KAHUE U CTPYKTYPA JUCHUIIJINHBI

Tabmima 3.
O0BEM JHCIUTLIMHEI, Yac. dopma
KonTakTHas padota TEKYILETO
Harveroarme te | Beero 00ydJaronuxcs ¢ CP KOHTPOJISI .
Ne /i (pa3smeios) IperoaBaTelieM o BHJIaM YCIIEBa€MOCTH ",
y4eOHBIX 3aHITHH MIPOMEKYTOIHO
I " m  |KCP "
aTTeCTaIluU
Ounas gpopma ooyuenus
Pasgen 1 Functions of a] 90 30 60
Manager
Tema 1.1 Management 44 14 30 |VCI
Functions
Tema 1.2 |Planning 46 16 30 JIT'T 1
Strategies
ITpomMeXyTOUYHAS aTTECTALUS 3a4er
Pazgen 2 |Management 90 32 58
Control
Tema 2.1 Management 46 16 30 |ICV1
Control
Tema 2.2  |Managing Change 44 16 28 |JII'T2
IIpoMexkyToUyHas aTTecTalus 27 27 |PK3aMeH
Bcero: 180 62 118180
5
135
3aounas hopma 0byuenus
Pasmen 1 |Functions of a] 79 6 73
Manager

1 ®opmeI TeKyIIEero KOHTPOIS ycreBaeMocTH: Jekcuko-rpammarndeckuii Tect (JII'T), yeraoe cobecenosanue (YC), pestome
(CV).
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Tema 1.1  |Management 40 4 36 |VC1
Functions
Tema 1.2 |Planning 39 2 37 |JIT'T1
Strategies
[IpomexxyTouHas arrectauus
Pazmen 2 |Management 101 16 85
Control
Tema 2.1 |Management 52 8 44 |CV1
Control
Tema 2.2 |Managing Change 49 8 41 |JII'T2
[IpomexyTouHas aTTecTanus 9 9 |sKk3ameH
Bcero 180 22 158|180
5
135

Conep:xaHnue TUCHHUILIHHBI

Monyas 1 Functions of a Manager

Tema 1.1. Management Functions: M3yuenwe jeKCHKH 1O JaHHOH Teme. BwimosHeHMe
rpaMMaTHYECKHUX yIpaxxHeHui o Teme: Review of basic verb structures.

Tema 1.2. Planning Strategies: WM3ydeHnue IeKCHKH TI0 JaHHOW TeMme. BhImoiHeHHE
rpaMMaTHYCCKHX YIpakHEeHu# o Teme: Expressing real and unreal situations.

Moayab 2 Management Control

Tema 2.1. Management Control: M3yucHue JIEKCHKH [0 JaHHOW TeMe. BhImoiHeHHE
rpaMMaTHYCCKHX ynpaxkHeHui mo teme: Relative clauses.

Tema 2.2. Managing Change: W3yueHuwe JIeKCHKH [0 JJaHHOW TeMme. BbImosHeHune
rpaMMaTHUYeCKHUX ynpaxHeHnui mo teme: Non-finite verb forms.

4. MATEPUAJIbI TEKYIIEI'O KOHTPOJISI YCIEBAEMOCTH
OBYYAIOIIUXCA 1 ®OHJI OHEHOYHbBIX CPEJACTB ITPOMEXKYTOYHOU
ATTECTAIIMM 110 JUCHUIIJIMHE

4.1. ®opMBbI B METOJbI TEKYHIEr0o KOHTPOJISI yCIeBAEMOCTH W NMPOMEKYTOYHOIM
aTTeCTANNH
4.1.1. B xone peanmusanuu JTUCHUIUIMHBI «MHOCTpaHHBIM fA3BIK B IPO(ECcCHOHATBHOM
chepe» (B1.B.O/I.1) uHCHONB3YIOTCS CIAEAYIOIIAE METO/IBI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH
oOyuaronmxcs:

Tabnuma 4.
Paznen (tema) MeTo/1bI TEKYIIIETO pa3jiena yCIeBaeMOCTH
Pazgen 1 Functions of a Manager
Tema 1.1 | Management Functions YcTHOE cobeceioBaHNe HA 3aJaHHYIO TEMY
Tema 1.2 | Planning Strategies [TuceMeHHOe BBITIOJTHEHHE JICKCHKO-
rPaMMaTUYECKOTO TeCTa
Pazmen | Management Control
2
Tema 2.1 | Management Control CVv
Tema 2.1 | Managing Change [MucemenHoe BBHITIOJTHEHHE JIEKCUKO-
rPaMMaTUYECKOTO TECTa




B xone peanuzanmum TUCHMIUIMHBI HA 3a04HOU (opme oOyueHust ¢ npumeneHnem D0,
JIOT ucronb3yroTcst CACIYIONUE METO IbI TEKYIIIETO KOHTPOJIS YCIIEBAEMOCTH 00 YUYarOIIUXCS:
- 9JICKTPOHHOE TECTHPOBAHUE C HCIOJb30BAHUEM CIICIUATU3UPOBAHHOTO IMPOrPAMMHOIO
obecneueHus;
- MUCHMCHHBIM OTBET Ha 3aJIaHMsI SJIEKTPOHHOTO CEMUHAPA;
- MUCbMEHHOE co0eceI0BaHKe C 00YUYAIOIIMMCS B X0/1€ IIPOBEACHHUS dJICKTPOHHOTO CeMUHapa

4.1.2. [TpomexyrouHasi aTrectamus mpoBoauTcs B (opme 3adera (mocie 1 cemecTpa) u
sK3aMeHa (mociie 2 ceMecTpa) Ui OYHOM, 3a04HOM (OPMBI OOY4YCHHUS U Uil 3204HON (HOPMBI
oOyuenusi ¢ gactuuHbiM npumeHerrem D0 u JIOT. 3ader W dK3aMeH MPOBOJSATCS B YCTHOU
dbopme mnsg oyHOM M 3a0uHOM (opMm oOyueHus. Dk3aMeH (3ader) (IIg CTYACHTOB 3a0YHOU
dbopmer 00yuenuss ¢ npumenenuemM 0, JIOT) cocTouT u3 BBHINOJHEHHS MHCHMEHHOTO
KOHTPOJIPHOTO 3aJlaHusi W DIEKTPOHHOTO TECTHPOBAHUS C TIPUMEHEHHEM  CIICIHATLHOTO
MPOTPaMMHOTO 00€CTICUeHUS.

4.2. MaTtepuaJibl TeKylIEro KOHTPOJISA YCIeBAeMOCTH

THUITOBBIE 3AJIAHUA JIA YCTHOI'O COBECEAOBAHNA 110 TEME 1.1.
1) What is a major purpose of studying the discipline of management?
2) What is a definition of management?
3) What does the manager's job involve?
4) How many basic functions of the management are there?
5) What are they?

TUITOBLIE 3AJJAHUA JIUIA JIEKCUKO-TPAMMATHUYECKOI'O TESTA T10
TEME 1.2.

1. In each sentence, cross out the verb which does not normally combine with the underlined

noun.

1) We will ask them to write / prepare /estimate the report.

2) Let’s try and keep within / implement / rearrange / meet the deadline.

3) It is our responsibility to collect/ prepare / implement / keep within the budget.

4) They have arranged / forecast / rearranged the meeting for Tuesday 2 p.m. Can you come?

5) What kind of plan have they written / prepared /done?
2. Each of the sentences below has one or two mistakes. Find them and correct them.

6) How long are you learning English ?

7) Mark is exhausted. He is playing tennis since two hours.

8) I am working here since 1995.

9) I’ve had my watch since a long time.

10) How many years are you living in London?
3. Translate the sentences into English.

11) Ona cobupaercst OTHPABUTH MHUCHMO, KOTOPOE TOJIBKO YTO HAMHMCAA.

12) 51 He MO3BOHKI €My, IOTOMY YTO JyMaJl, YTO OH 3aHSIT.

13) VY HHX ocTaBajloCh HEMHOTO BpPEMCHH [0 Ha4aJla COBCUIAHUA, U OHU PCIINIA 06CYI[I/ITL
IOBECTKY OHA.

14) TInaHupoBaHHE — 3TO HEMPEPBIBHBIA MPOIECC HM3yYEHHsT HOBBIX TMyTed M METOJOB
COBCPHICHCTBOBAHUSA ACATCIBHOCTHU OPraHu3aliu 3a CUCT BBIABJIICHHBIX BO3MO)KHOCTCI‘/’I, yCJ'IOBI/Iﬁ

1 (aKTOpOB.
15) @Oyskuus opraHuzanuud — 3TO (OpPMHpPOBAHHME CTPYKTYphl OpraHU3alWH, a TaKKe
o0ecrieyeHHe BCeM HEOOXOOUMbIM Uit €€ paboThl — MEpPCOHAJIOM, MaTepuajamH,

O60py,Z[OBaHI/IeM, 3JaHUAMU, JCHCKHBIMU CPCACTBAMMU.



Otsetsr: 1. 1) estimate, 2) rearrange, 3) collect, 4) rearrange, 5) done, 6) How long have you
been learning English? 7) Mark is exhausted. He has been playing tennis since two hours. 8)I
have been working here since 1995. 9) I’ve had my watch for a long time. 10) How many years
have you been living in London? 11. She is going to send a letter she has just written.

12. I didn't call / ring him / give him a call because | thought he was busy.

13. They had a little time before the meeting, and they decided to discuss the agenda.

14. Planning is a continuous process of learning new ways and methods of improvement of
the organization's activities due to / because of identified opportunities, conditions and factors.

15. An organization is a formation of the structure of the organization, as well as providing all
necessary things for the work such as personnel, materials, equipment, buildings, cash.

TUTTIOBBIE 3AJAHUA JUIA HAITMCAHUSA CV 110 TEME 2.1.

1. Write a CV that shows you are a perfect candidate for the job
2. Your CV is your most important tool when applying for a job. Write the best CV
possible

TUTTIOBBIE 3AJAHUA JUIA JJEKCUKO-TPAMMATHUYECKOI'O TESTA T10

TEME 2.2.
1. Complete these sentences using the correct form (-to, -ing) of the verbs in brackets.
1) Asa consultant, | enjoy (meet) such a wide range of people.
2) Do you want anything (drink) before we start the meeting? Tea? Coffee?
3) After 14 years | have decided (step down) as managing director.
4) 1 will, however, carry on (manage) the company until my successor takes
over in May.
5) We’re beginning (involve) the staff more in the decision-making process.

2. Read the text and mark these statements after it as T (true), F (false) or NS (not said).

All too often when executives encounter resistance to change, they “explain” it by quoting the
cliche that “people resist change” and never look further. Yet changes must continually occur in
industry. This applies with particular force to the all-important “little” changes that constantly
take place—changes in work methods, in routine office procedures, in the location of a machine
or a desk, in personnel assignments and job titles.

Managing change effectively requires moving the organization from its current state to a
future desired state at minimal cost to the organization. Key steps in that process are:

1. Understanding the current state of the organization. This involves identifying problems
the company faces, assigning a level of importance to each one, and assessing the kinds of
changes needed to solve the problems.

2. Competently envisioning and laying out the desired future state of the organization. This
involves picturing the ideal situation for the company after the change is implemented,
conveying this vision clearly to everyone involved in the change effort, and designing a means of
transition to the new state.

6) When executives consider resistance to change, they «explain» it in terms of well-known
cliches.

7) Change is a vital part of a business circle in any organization.

8) A manager should be experienced and knowledgeable to manage changes effectively in an
organization.

9) Assessment is an important part of a changing process.

10) One of the first things a manager should do is to implement the change in an orderly
manner.

3. Translate the following sentences from Russian into English.

11) YnpaBieHue u3MeHeHUAMU 00eCIIeYnBAET CTPYKTYPUPOBAHHBINA MOJIXO/ VIS MOIICPIKKH
paGOTHI/IKOB B Baliei OpraHusanuu.




12) B cBoeM KJlacCM4YECKOM 3HAYEHUH YIPABJICHUE U3MEHEHUSIMHU BKIIIOUAET B3aUMOIECHCTBHE
BCEX paOOTHUKOB KOMITaHUMU.

13) MHorue pyKOBOAWTENH, KOTOpPbIE paboTarOT B cdepe yrnpaBieHUS H3MEHEHUSMH, BCE
CIIC CTAJIKHUBAIOTCA C TPYAHOCTAMMU B IOJATOTOBKE K COIIPOTUBJIICHHUIO pa6OTHHKOB B KOMIIaHHH.

14) IIpnurHa HOMEp OJIMH AJISl CONPOTUBIICHUS U3MEHEHUSAM — HEIOCTATOK OCBEAOMIIEHHOCTH
0 TOM, IOYEMY IMPOBOAUTCA TO WUJIN MHOC U3BMCHCHHUC.

15) HexoTopbsle KOMIIAHUU YMYIPSIIOTCS IPEOJOJETh COINPOTUBICHHE C IOMOLIBIO
IIEPErOBOPOB U BO3HAIPAKICHUM.

Omeembut.

1 1) meeting, 2) to drink, 3) to step down, 4) managing, 5) to involve, 6) T, 7) T, 8) NS 9) T,
10) F, 11. Change management provides a structured approach to support workers in your
organization.

12. In its classic meaning, change management involves the interaction of all employees of the
company.

13. Many managers who work in the field of change management still face difficulties in
preparing for the resistance of workers in the company.

14. The number one reason for change resistance is a lack of awareness about why this or that
change is being made.

15. Some companies manage to overcome resistance through negotiations and rewards.

MarepuaJjibl TEKYIIEr0 KOHTPOJIsI YCIIEBAEMOCTH 10 3204HOM (hopme 00yUeHust

Tunosble BApMAHTHI 32JaHUI U BOIIPOCOB 3JIEKTPOHHOI0 ceMuHapa 1

Job titles

Ilpugeoume ¢ coomeemcmeue.

1. Chief Executive officer e. I'maBHbII pykoBoauTE b B KOMIanuu (American
English)

2. Information Systems Director g. PykoBouTe b KOMIBIOTEPHBIMHU OTICPALMSIMHU B
KOMIIaHUU

3. Purchasing Director a. PykoBoauTenb oTaena CHaOKeHUS

4. Human Resources Director J. PaboTHHK, OTBEYAONIKH 3a TEPCOHAT KOMITAHHH
WA OKa3aHHUE YCIYT

5. Systems Analyst b. PaGoTHHK, KOTOPBIH 3aHUMAETCSI KOMITbIOTEPHBIMH
CeTAMU

Human resources
Coommuecume nonamue u e2o 3Ha4eHue.

6. job description d. written agreement of what the job holder actually does, how s/he
does it, and under what conditions the job is performed

7. job mobility g. ability to move from one place to another to take up or perform a
job

8. job rotation h. movement between departments within an organization

9. job satisfaction e. feeling a contentment from doing a job well

10. guidelines f. suggestions about how to do something

Packpoiime ckooku, nocmasue 2nazon 6 uyxycrnoii gpopme: | (be) pleased to inform you = I am
pleased to inform you...Ilepesedoume mexcm na pyccKkuii A3viK.
Hofstede (11 identify) four dimensions of culture. These (12 be) *are power
distance, uncertainty avoidance, individualism and masculinity.
*identified
The first, power distance, (13 be) a measure of inequality in organization.
*is
It (14 depend) on management style and (15 reflect) a measure of openness and effective

communication between managers and subordinates.
9



*depends
*reflects

TI/IHOBble BapI/IaHTLI TECTOBBIX 3aua}mﬁ B pemnMe «caMonpOBepKa»l
1. If he doesn't come in the next 10 minutes, we without

him.

started
would start

*will start

2. He a manager when he was 25.
has become

*became
was becoming

3. the details of the proposed merger.
Let's to discuss

*Let's discuss

Let's be discussing

4. Our distributor called while 1 to Jim. (I'm no longer
talking to Jim)

*was talking

have been talking
would be talking

5. I thought about your proposal, and | think we it.
accept
will have accepted

*will accept

6. How long in sales?

*BorC

have you worked

have you been working

7. 1 have your proposal, and I'm quite impressed.
*reviewed
reviewing
review
8. [IpuBenute B cOOTBETCTBHE (Ppa3bl U UX CHHOHHUMBI.
govern a firm run a company
be equal to assignments cope with tasks
perform functions carry out activities
set goals establish targets

9. [IpuBeauTe B COOTBETCTBHE.

attain goals achieve targets

10



make changes introduce alterations

adhere to rules follow the rules

10. [IpuBenuTe B COOTBETCTBUE TEPMHUH C €TO ONPEACITICHUEM.

communication the activity of giving information to
other people

superior a person whom you report

job description statement of employment duties and
responsibilities

TunoBbie BapUaHTbI 3aJaHUM U BOIIPOCOB 3JICKTPOHHOI'0 CEMUHApa 2

Coommnecume ghpazvt u ux nepeeoo.

1. to avoid problems e. nzberatpb mpodemM

2. to come in contact with different people f. HaxoauTh 00IIHIT A3BIK C pa3THYHBIMH JIFOABMHU
3. to take advantage of something  a. u3Biekarhb MOJIB3y U3 YETO-THOO

4. to take something for granted g. IPUHUMATH BEIIH KaK CaMU CO00M pa3yMeroIrecs
5. to fail to reach a deal C. IPOUTPaTh B IIEPErOBOPHOM TIPOIIECCE
3anoanume maonauuy Hyycuvimu ciosamu. Ilepeoe oano kak oopasey.

Noun (thing) Noun (person) Verb

6. employment employer/ employee employ

7. analysis *analyst, analyze

8. appraisal * appraiser/ appraisee, appraise

9. development *developer, develop

10. interview *interviewer/ interviewee interview

Conflict management

CooTHecHute TEPMHUH U €TI0 OIIPCACIICHUC.

11. argument e. a set of statements in support of an opinion or proposed course of action
12. compromise a. a situation in which people accept something different from what
they really want

13. conflict f. serious disagreement and argument about something important

14. inefficiency c. inability to produce good results quickly

15. resentment h. bitterness and anger one feels about a person, event or situation

TunoBble BApMAHTHI TECTOBBIX 3a/IAHUIN B PeKUME «KCAMOIIPOBEPKa»2
1. When our division increased its productivity, its management received an award for

waste
appreciated
* efficiency
maximize
worth
completed
instructions
turnover
2. The new supervisor intends to *maximize efficiency while still cutting costs.
waste
appreciated
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efficiency
*maximize
worth
completed
instructions
turnover

3. The project was finished, but it was not

waste
appreciated
efficiency
maximize
worth
*completed
instructions
turnover

4. Read the

waste
appreciated
efficiency
maximize
worth
completed
*instructions
turnover

5. It seemed a

anything but the best.

*waste
appreciated
efficiency
maximize
worth
completed
instructions
turnover

6. | doubt that it was

waste
appreciated
efficiency
maximize
*worth
completed
instructions
turnover

7. Service firms with large numbers of low-paid workers often have a high staff

waste
appreciated
efficiency
maximize
worth
completed
instructions
*turnover

before you switch on the device.

of time for purchasing department to buy

working so hard.
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8. Staff wanted their managers to show they were

waste

*appreciated

efficiency

maximize

worth

completed

instructions

turnover

9. Ferdinand is hoping to go abroad to work in one of his company’s offices.
*regional
location
capital

10. We ask customers for their to help us improve.
*feedback
dissatisfaction
payment

4.3. OnleHOYHbBIE CPEICTBA MPOMEKYTOUYHOM aTTeCTAMU.

Tabmia 1.
Kon HanmenoBanme Kon JTana HanmenoBanue JTana
KOMITETEHITHH KOMITETECHITUHT OCBOCHUS OCBOCHUS KOMITCTCHITHH
KOMIIETEHIINH
OIIK-2 I'otoBHOCTS K OIlK-2.1 CIIOCOOHOCTh K MHUCBMEHHOW U
KOMMYHHKAIIH B YCTHOM KOMMYHHKALIUK Ha PYCCKOM
YCTHOW M MUCbMEHHOM Y THOCTPAHHOM $I3bIKE;
(dhopmax Ha pyCCKOM U
WHOCTPAHHOM SI3bIKax OIlK-2.2 CMOCOOHOCTh K  TNMMCBMEHHOM W
JUI pEelIeHUs 3a/1a4 B YCTHOM KOMMYHHKALIUK Ha PYCCKOM
obnactu Y NTHOCTPAHHOM SI3bIKE;
npoeCCHOHAITBHOU
NeSITeIbHOCTH
Tab6muma 5.
DTtan 0CBOEHUs N
[Tokazarens olieHUBaHUS Kputepuii onieHnBanus
KOMITETEHITHH
1 otan (kox JeoBoe OOIIEHHe, TEepPeroBOphbI| MOXET OCYIIECTBISATh  JEJIOBOE

srana— OI1K-2.1) |Ha pycCKOM M HHOCTPAHHOM sI3bIKe |OOIIEHHE, BECTH IEPEeroBOphl  Ha
PYCCKOM U MHOCTPAHHOM SI3bIKE

2 stan (kox JIENIOBasl MEpENncKa U NOJICPKKA| MOXKET OCYLIECTBIISITh  JIENOBYIO
srana — OIIK-2.2) [37eKTpOHHON ~ KOMMYHHUKAIlMM  Ha|TIEPEIHCKY U MO/IJIep)KUBATh
PYCCKOM SI3bIKE. SNIEKTPOHHBbIE ~ KOMMYHMKALlMM  Ha

PYCCKOM SI3bIKE

[Ipomexxyrounass  arrectanst 1o  aucuumuimHe — «MHOCTpaHHBIM — S3BIK B
npoeccuoHanbHOU cdepe» NpoBOIUTCA B (hopMe 3a4€Ta U IK3aMEHa.
3auem BvicTaBIIAETCS MO pe3yabTaraM paboTel B 1 cemectpe. Ilo mrtoram 3auéra B
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BEJIOMOCTD BBICTABIISICTCS «3aUTEHOY» MIIM «HE 3a4TCHOY.
bunetsr Ha 3a4€Te BKIIOYAIOT TPH 3aJaHUS: ayouposauue, beceda no meme u nepegoo
mekcma.

JK3amen 10 JUCUMILIMHE CIYXKUT JJIs OLIEHKU pabOThI CTYJIEHTa B TeUeHUE 2 cemecTpa 1
kypca. Ilo wroram »5K3amMeHa B BEIOMOCTHh BBICTABIISCTCS OIEHKA IO MIKAIE TOPsIKa:
COTIIMYHOY, «XOPOIIOY, KYIOBICTBOPUTEIHLHOY, «HEYIOBICTBOPUTEIILHOY.

DK3aMEHAIIMOHHBIE OWJETHl BKIIOYAIOT TPU 3aJaHUs, TIO3BOJISIONIUME OICHUTH
chOpMHUPOBAHHBIE KOMIICTCHIIMM 10 AWCHUIUIMHE: ayoupoganue, o00CylcOeHue memvl U
npeocmasinernue CV.

Tunoevie 6unemot K 3auémy
bunem 1.
1. Listen to the text and do the tasks.
2. Speak on the given topic. Functions of a Manager
3. Translate the text from English into Russian.
bunem 2.
1. Listen to the text and do the tasks.
2. Speak on the given topic: Planning Strategies
3. Translate the text from English into Russian.

Tunoevie 6unemsl K IK3ameny
bunem 1.
1. Listen to the text and do the tasks.
2. Speak on the given topic: Management Control
3. Write and present your CV.
bunem 2.
1. Listen to the text and do the tasks.
2. Speak on the given topic: Managing Change
3. Write and present your CV.

TunoBble BApMAHTHI TECTOBBIX 3aIaHU 1JI 3204HOM (OpPMBI 00yYeHHUs ¢
npuMmeneruem 30, 10T

Coomnecume c106a U uxX CUHOHUMBL.

1. conflict f. collision
2. obstacle C. barrier

3. argue d. debate

4. argument a. proof

5. option h. alternative

Spare words
BI;I‘ICpKHI/ITC CJIOBO, KOTOpOQ O6LI‘IHO HC COUECTACTCA C BBIACIICHHBIMM.
6. aproblem
cause

identify/
face

*consolidate/
overcome

7. a change program
carry out

introduce

*set up

monitor

8. atask
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*draw up

carry out

perform

complete

9. resources

to allocate

*delegate

be strong in

invest

10. to complete the change

on time

*away of time

within budget

over

The industry environment

B kaxoli 0Tpaciii MpOMBIIUIEHHOCTH CYIECTBYIOT (DaKTOPBI, BIHSIONINE HA YPOBEHb KOHKYPEHIIUU H
PEHTA0ENbHOCTH MPEANPHUSITHS.

OTMeThTe, MPaBWILHEI MJIM HET CIIeAyIontie yreepxaenus (true or false).

11. In an industrial sector with a high profit environment there is normally a lot of

competition

*True

False

12. In an industrial sector with a low profit environment a company is unable to make large profits
True

*False

13. Highly specialized products with high start-up costs make it difficult for new producers to enter the
market

*True

False

14. If there are a lot of suppliers, they are in a weak position. If there are few, high profits are easier to
obtain

True

*False

15. High quality and low price usually go together

True

*False

TunoBoe NmucLMeHHOE KOHTPOJIbHOE 3a/IaHHe IS 32049HO# (JOPMBbI 00yUeHHUsI €
npumenenuem J0, 10T

1. In each sentence, cross out the verb which does not normally combine with the underlined
noun.
We will ask them to write / prepare /estimate the report.
Let’s try and keep within / implement / rearrange / meet the deadline.
It is our responsibility to collect/ prepare / implement / keep within the budget.
They have arranged / forecast / rearranged the meeting for Tuesday 2 p.m. Can you come?
What kind of plan have they written / prepared /done??
2. Fill in each blank with the best response.

1) If he doesn’t come in the next 10 minutes, we without him.
a) started b) would start c¢) will start

2) He a manager when he was 25.

a) has become b) became ) was becoming

3) the details of the proposed merger.
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a) Let’s to discuss  b) Let’s discuss c) Let’s be discussing

4) Our distributor called while | to Jim. (I’'m no longer talking to Jim).
a) was talking b) have been talking c) would be talking

5) I thought about your proposal, and | think we it.

a) accept b) will have accepted c) will accept

6) How long in sales?

a)BorC b) have you worked c) have you been working

7) | have your proposal, and I'm quite impressed.

a) reviewed b) reviewing C) review

8) The mayor failed the striking workers to return to contract talks.
a) persuade b) AorC C) to persuade

9) The union on Tuesday to resume contract talks.

a) agreed b) was being agreed to c) has been agreeing

10) Negotiations to continue into the weekend.

a) are expected b) are expecting C) expect

3. Each of the sentences below has one or two mistakes. Find them and correct them.
1) How long are you learning English ?
2) How many cigarettes have you been smoking this afternoon?
3) I amworking here since 1995.
4) T’ve had my watch since a long time.
5) How many years are you living in London?
6) Mark is exhausted. He is playing tennis since two hours.
7) Sophie is doing very well at school since the beginning of the year.
8) I have worn this sweater since 9 o’clock this morning.
9) | know Laura for many years.
10) Peter is attending English classes since two years.
11) My best friend has always been hating fish.
12) How many chapters of the book did you read so far?
13) I am waiting for the bus since a long time.
14) | have listened carefully to the teacher since the beginning of the lesson.
15) How long are you a member of the tennis club?
4. Complete the text below with the verbs from the box.

\ believe, communicate, deal, delegate, invest, listen, respond

If you ask employees what qualities they value most in a manager, the majority will tell you

that they need a manager who can (1) to them attentively and sympathetically.
Obviously, nobody likes talking to a brick wall, and the ability to (2) clearly with
colleagues is essential to anybody in a management position.

Secondly, when staff worry over certain issues, a good manager should (3) to their
concerns promptly and also (4) with any problems as soon as they arise.

Trust is also rated very highly, so managers should also (5) in their employees’
abilities and be prepared to (6) responsibilities to them whenever possible.

Finally, a good manager should also (7) in regular professional development

opportunities for their staff.
5. Read this article about the role of a manager. Complete it by putting each phrase below

(a-f) in the correct space (1-6).

In the past, many people believed that managers were there just to provide support for
frontline staff. However, our understanding of the manager’s function has improved. We know
that managers contribute to performance. But how do they do that, (1) ? Some experts
argue that the day-to-day work of the manager consists of managing three things: organisation,
communication and people.

Let’s consider organisation to begin with. Everybody knows that businesses (2) .
One of the purposes of the manager, those experts believe, is to manage this change for the
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benefit of both the business and its people. Secondly, managing communication is necessary to
make everyone in the business share a common purpose (3) . Finally, individuals need
to be managed to ensure that they are motivated to do their work well (4)

In conclusion, we can see how the three elements of organisation,

communications and motivation in turn (5) . The third element is particularly
important. Indeed, there seems to be a strong link between how well managers carry out their
motivational tasks (6) . If the managers fail, then the company fails; if the managers do

well, then the company prospers.

a) and how well employees perform

b) and know their own role in achieving that purpose

c) and what exactly do managers manage

d) and that this work also gives them personal satisfaction and fulfilment

e) are constantly changing and evolving

f) determine the success and profitability of the business

6. Translate the sentences into English.

2) Ona cobupaercs OTIPABUTH TUCHMO, KOTOpPOE TOJHKO YTO HAMKCATA.

3) A He NO3BOHWI €My, IOTOMY YTO JyMaJl, 4YTO OH 3aHAT.

4) ¥V HHMX 0CTaBajJOChb HEMHOTO BPEMEHH [0 Hayajia COBEIIAHMS, U OHU PEIIUIU OOCYAUTH
IMOBECTKY OHA.

5) IlnanupoBaHWe — 3TO HEMPEPBIBHBIA MPOLECC HM3YYCHUS HOBBIX IYyTEHd M METOJO0B
COBCPHICHCTBOBAHUA ACATCIBHOCTU OpraHHU3aluu 3a CYCT BBISABJICHHBIX BOBMO)KHOCTCP'I,
YCIIOBHI U (paKTOPOB.

6) OyHKIMS OpraHu3alud — 3T0 (OPMUPOBAHUE CTPYKTYpbl OpraHU3allMU, a TaKKe
oOecrieueHne BCEM H€06XOJII/IMBIM JIT eé pa6OTBI — I[IepCOHATIOM, MAaTCpUuaIaMHu,
O60py,Z[OBaHI/I€M, 3AaHUsAMUA, JCHC)KHBIMU CPCICTBAMMU.

7) OyHKIHUS MOTHBAIIMKM — 3TO JCITEIbHOCTh, MMECIOIIAS I11€JIbI0 aKTHBU3UPOBATH JIFOJICH,
pa60Ta}0u11/Ix B OpraHu3anuvu, u H06y211/ITB nux 3(1)(1)CKTI/IBHO TPYAUTHCA U1 BBIIIOJIHCHUA
Heneﬁ, IIOCTABJICHHBIX B IIJIaHAaX.

8) KoHTpoib — 3TO KpUTHYECKH BaKHAs W CIOXKHAs (YHKIUS YIpaBICHHS, BaKHEUIIas
0COOEHHOCTD KOTOPOIro COCTOUT B TOM, YTO KOHTPOJIb JOJIKCH OBITh BCGO6’LCMJ’IIOI_HI/IM.

9) OyHKIMS  KOOPAWHAIIMM —  OTO  IEHTpajbHas (QYHKIUS  MEHEIKMEHTa,KoTopas
oOecrieynBaeT JOCTHMXKEHHUE COI'JIaCOBAHHOCTHU B pa60Te BCCX 3BCHBLCB OpraHu3aluu HYTéM
YCTaHOBJICHUS PAIIMOHAIILHBIX CBsI3el (KOMMYHHUKAIIMI) MEXIY HUMHU.

TUIIOBBIE BOITPOCHI J15 3AJIAHUS Nel HA 3AUETE (AYIUPOBAHUE).

Listen to the phone calls and do the tasks.
1. Rachel, who is from the UK, is on a business trip to Russia. Alexandra is a Russian business
contact. Listen to their conversation. Then answer these questions.
1) What does Alexandra invite Rachel to do?
2) Does Rachel accept?
1. Listen again and complete this extract from the conversation.
Rachel: Well, it’s very , Alexandra, but I think I’d like to relax at the hotel tonight
don’t . I’'m a bit tired, quite honestly.
Alexandra: Are you sure? You’d really enjoy it.
Rachel: It’s very kind of you, but perhaps
2. Marta is being entertained by Sven, who works for the company she is visiting on a business
trip to Sweden. Listen to their conversation. Below are the answers to three questions. What
were the questions?
1) Well, Marta, people like to be in the open air.
2) | usually watch television.
3) Well, generally | spend time with my children.
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TUMOBBIE TEMBI JIJISI 3AJTAHUS Ne2 HA 3AUETE (BECEJIA TIO 3AJIAHHOM
TEME)

Speak on the given topic. Be ready to discuss it with the teacher.
Management is an important area of study
Small business management
Public sector management
The modern view on the functions, the role of the manager.
The ideal manager: what person should he be?

agbrownpE

TUITOBOM TEKCT JIJ151 3AJTAHMS Ne3 HA 3AUETE (ITEPEBOJ] TEKCTA)

Translate the text with a dictionary.

The term management can have different meanings. You may not be able to define
management exactly; it is a process involving certain functions and activities that managers must
perform.

Management is a subject with principles, concepts and theories. A major purpose of studying
the discipline of management is to learn and understand the principles, concepts, and theories of
management and how to apply them in the process of managing. Management is the process
undertaken by one person or more people to co-ordinate the activities of other people to achieve
results not attainable by any person acting alone.

Management is perhaps best understood from the viewpoint of systems theory. It suggests
that organizations utilize four basic kinds of inputs or resources from their environments: human,
monetary, physical, and information. Human resources include managerial talent and labour.
Monetary resources are the financial capitals used by the organization to finance both ongoing
and long-term operations. Physical resources include raw materials, office and production
facilities, and equipment. Information resources are unable data needed to make effective
decisions. The manager's job involves combining and co-coordinating these various resources to
achieve the organization's goals.

TUITIOBBIE BOITPOCHI IUIA 3AAAHNSA Nel HA SK3AMEHE (AYIMPOBAHUE)

Listen to the phone calls and do the tasks.
1. Listen to the first part of the interview and complete the notes, using up to three words each
time.
Managers of people

1) To be a good manager, you need to understand that there are themes which such as
families, or the fact that everyone wants to make a difference and needs to be respected.
2) In addition, you also need to understand how everyone is to the way you, as a

manager, are.
3) The secret is to try to know what the world looks like of another person.
4) In order to do that, you need to be very good at asking questions and
2. Listen to the second part of the interview. Decide which statement best summarises Nigel’s
view of the changes in the way people behave at work.
1) The time people spend reflecting unfortunately reduces the amount of work they do.
2) People have to spend more time at work and are therefore under a lot of pressure.
3) People live very fast but should not forget to take time to stand back and reflect.
4) If people live too slowly, they cannot see where what they are doing fits into a bigger
picture.

TUITIOBBIE TEMBI CV K 3AZJTAHUIO Ne2 HA 5K3AMEHE
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1. Write a CV that shows you are a perfect candidate for the job
2. Your CV is your most important tool when applying for a job. Write the best CV possible

TUITOBOM TEKCT JJ151 3AJTAHUS Ne3 HA SK3AMEHE (ITEPEBOJ] TEKCTA)

Our society is made up of all kinds of organisations, such as companies, government
departments, unions, hospitals, schools, libraries, and the like. They are essential to our
existence, helping to create our standard of living and our quality of life. In all these
organisations, there are people carrying out the work of a manager although they do not have that
title. The vice-chancellor of a university, the president of a students’ union or a chief librarian are
all managers. They have a responsibility to use the resources of their organization effectively and
economically to achieve its objectives.

Are there certain activities common to all managers? Can we define the task of a manager? A
French industrialist, Henri Fayol, wrote in 1916 a classic definition of the manager’s role. He
said that to manage is ‘to forecast and plan, to organise, to command, to coordinate and to
control’. This definition is still accepted by many people today, though some writers on
management have modified Fayol’s description. Instead of talking about command, they say a
manager must motivate or direct and lead other workers.

HIkana oueHNBaHUA
Tabmia 6

3auem Kpumepuu ouenxu

HE3a4TEeHO | DTambl  KOMIETCHIIMH, TPEAYyCMOTpPEHHBIE  pabouell  mporpaMMoi,  He
chopmupoBanbl. HenoctatouHblil ypOBeHb YCBOEHHUS JIEKCHKO-TPaMMaTHYECKOTO
Marepuana. IIpakTuueckue HaBBIKM BJIAQJCHUS PEUYEBOU JIEATEIBHOCTHIO HE
chopmupoBaHbl. 3aJlaHWE€ Ha ayJdpOBAaHHWE HE BBHINIOJHEHO. YCTHBIM OTBET
COJIEP’KUT OOJIBIIIOE KOJIMYECTBO IPAMMATHUECKUX, JIEKCHUECKUX U (POHETHUECKHUX
omnOOK, OelHbI JEeKCHYEeCKHil 3amac, TemMa He pacKpbITa. CwMbiciioBas
HE3aBEPIICHHOCTh U OTCYTCTBUE JIOTUKU BbICKa3biBaHUA. [lucbMeHnHas pabora 1o
NIEPEBOJTy TEKCTa BBINOJIHEHA HErPAMOTHO.

Dtanbl KOMIIETCHIIMU, TPEAYCMOTPEHHBIE pabodell MporpaMMol JUCIUILIHHEI,
JOCTaTOYHO CcopMHpoBaHbl. [IpakTHYeckre HABBIKM PEUYEBOW ESATEIHHOCTH B
3HAYUTEIBHON Mepe CcGHOpPMHUpPOBaHBI. 3aJaHHe Ha ayJUpPOBAHHE BBIOJIHEHO.
YCTHBIN OTBET COAEPKUT HEOOIBIIOE KOJTUIYECTBO IPaMMAaTHUYECKHX, JTEKCHUYECKUX
u (oHeTHUeCKUX OIMMOOK WJIM MpakTH4ecku Oe3 ommbok. Tema packpbiTa
noyiHocThi0.  OOyyaromwuiics BIafeeT JOCTATOYHBIM JIEKCHYECKHM 3aIacoM,
UCIIOJIb3YeT OCHOBHBIC TpaMMAaTHUYECKUE CTPYKTYphl. [luchMeHHass paboTa Mo
TICPEBOJIy TEKCTA BBIMOJIHEHA C HEOOJIBIIINM KOJUYECTBOM OITHOOK.

3a4TCHO

IK3amen Kpumepuu ouenxu

HEyIOBJ. | DTambl  KOMIETEHILUH, IpeIyCMOTpeHHble pabouell  HporpaMMoil, He
chopmupoBanbl. HegoctarouHblif ypoBEHb YCBOEHUS JIEKCHKO-TPaAaMMAaTHYECKOTO
matepuana. lIpakThueckue HaBBIKM BIAJEHUS PEUYEBON JIEATEIBHOCTBIO HE
chopmupoBaHbl. 3aJaHue Ha ayIUpPOBAaHUE HE BBHIMOJIHEHO. YCTHBIH OTBET
COJICPKHT OOJIBIIOE KOJMYECTBO IPAMMATHYECKUX, JIEKCUUECKUX U (POHETHUECKUX
oMOO0K, OelHBIA JIEKCHYECKUH 3amac, TeMa HE PacKpbITa, OTCYTCTBHE JIOTUKU
BbIcKa3bpiBaHus. CV He MOAroTOBIEHO WJIM MOJTrOTOBJIEHA C OTHOKaMU.
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yIIOBJIETB.

Otanbl KOMIIETEHIIMY, MPEAYCMOTPEHHbIE pabodell mporpaMMOil TUCHMIUIMHBL U
MPAKTUYECKHE HABBIKA BIIAZICHUS peYbl0 CPOPMUPOBAHBI HA MHHHUMAIBHOM
ypoBHe. 3ajJlaHMe Ha ayJAUpPOBAHHME BBHITIOJHEHO YAOBJIECTBOPUTEILHO. Y CTHBIN
otBer (MeHee 20 TPEUTOKEHHI) CONEPKUT YMEPEHHOE KOJIUYECTBO OIIMOOK B
rpaMmaTHke, JIeKCMKe W (oHeTnke. 3amac  TEMaTHYECKOW  JIEKCHKHU
HEIOCTaTOYHBIN, WCIIOJB3YIOTCS TPOCTBIE M OJHOTHITHBIE T'paMMaTHYECKHE
CTpYKTyphl. TemMn pedyn 3aMeUIeHHBId C YacThIMH Tay3aMH M TIOBTOpPaMHU.
CMbICTIOBasE  3aBEpPIICHHOCTh W JIOTHYHOCTh  BBICKAa3bIBAaHUS  3HAYHUTEIBHO
HapymieHbl. CV BBINOJTHEHO € YMEPEHHBIM KOJHYECTBOM OMIMOOK, C Y4eTOM
M3YYEHHBIX IPAaBHJI OPOPMIIEHHS U CMBICJIOBOM 3aBEPILIEHHOCTHIO.

XOPOIIIO

Oranbl KOMIIETEHIMH, IPEIyCMOTPEHHbIE pabouell MporpaMMoi JUCLMILIUHBIL,
chopMUpOBaHbI JOCTATOYHO. JleTaabHOE BOCIPOU3BEACHHE YUeOHOT0 MaTeprala ¢
OTACJIbHBIMU 3JIEMEHTaMU TBOPYECCTBA. HpaKTI/I‘IGCKI/Ie HaBBbIKH pequoﬁ
JESITETPHOCTH B 3HAYUTEIHHOM Mepe cHOpMHUpPOBaHBI. 3a/laHWe Ha ayIUpPOBAHUE
BBITIOJTHEHO. Y CTHBIM OTBET COACPIKUT HEOOIBIIIOE KOJIUYECTBO TpaMMaTU4CCKUX,
JEKCUYECKUX U @OHGTH‘IGCKI/IX omuook. Tema pacKkpbITa IMOYTH IMOJHOCTBIO.
OOyyvaromuiics BiageeT JAOCTATOYHBIM JIEKCHYECKHM 3allacoM, HCIOJb3yeT
OCHOBHBIE T'paMMaTHYECKHE CTPYKTYphl. OTMEYAETCs] €CTECTBEHHBIN TEMII PEYH C
HC3HAYUTCIbHBIMW IIay3aMH W IIOBTOpaMMU. CV BBITIOJIHEHO C HEOOIBIINM
KOJIMYECTBOM OILIMOOK, C YYETOM HM3YUYEHHBIX NMPaBUI OQOPMIIEHUS U CMBICIOBON
3aBEPIIEHHOCTBHIO.

OTJIMYHO

Oranbl KOMIIETEHIIMH, NPEeIyCMOTPEHHbIE pabouell MporpaMMoi JUCIMILIUHBL,
chopMupoBaHbl Ha BBICOKOM ypoBHE. (CB0OOAHOE BIaJE€HUE SI3BIKOBBIM
MarepuanoM. [IpakTuueckne HaBBIKM PEUYEBOM NESATENBHOCTH c(POpPMHpPOBAHBI Ha
BBICOKOM YPOBHE. AyIUPOBaHUE BBITTOJTHEHO MPAKTHYECKH 03 OMIMOOK. Y CTHBIN
OTBET (POHETUYECKH, JIEKCUUECKH U IpaMMaTUYECKU MPaBUIbHO 0GOpMIIEH, TeMa
packppiTa MOJHOCTBIO. OTMEYaeTcsi €CTECTBEHHbIM TEMII pPE4Yd, OTCYTCTBHUE
3aMeTHBIX Tay3. OOy4aronuics IeMOHCTPUPYET OOTaThIil JIGKCMYECKUH 3amac u
UCIOJIb3YET pa3HOOOpa3Hble TpaMMaTHuecKue CTpYKTypbl u kiume. CV
BBITIOJTHEHO TPaMOTHO, C YY4ETOM H3YyYEHHBIX IMPaBUII 0(OPMIICHUS U CMBICIOBON
3aBEPIIEHHOCTBHIO.
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4.4. Metoau4yeckue MaTepuaJibl MPOMeKYTOUYHOM aTTecTalluu

[Ipomexxyrounast aTrectanus mo AucuuIuiiHe «MHOCTpaHHBIA S3BIK B NMPO(ECCHOHATBHON
cdepe» MpoBOAUTCS IO OKOHYAHHUIO 1cemecTpa B popme 3auéra, 2 ceMecTpa - IK3aMeHa.

3ayer BBICTABIIAETCS MO pe3ynbTraTaM paboTel B 1 cemecTpe. B BeIOMOCTH BBICTABIIAETCS
«3aYTEHOY» WU «HE 3a4TCHO.

bunertsl Ha 3a4éTe BKIIIOUAIOT TPH 3aIaHUs: ayIupoBaHue, Oecesia 1o TeMe U TIEPEeBO/] TEKCTa.

Ilpu svinonnenuu ayoupoeanus cmyoeHm OO0JdCeH O3HAKOMHUTBCS C 3aJlaHueM 110
ayJMpPOBAHMIO [0 Hayaja MPOCIYIIMBAHMS, MPOCIYIIATh MPEAIOKEHHBI TEKCT IBAXKIIBI;
BBITNIOJIHUTh 3aJaHusa. Bpems BbIMoJHEHHWsS 3afaHus 1o ayaupoBanuto — 10 mmuyr. [lpm
BBITIOJTHEHUH 3aJ[aHUsl 10 ayJUPOBAHHMIO YYHUTHIBAIOTCS HABBIKM TMOHMMAHHUS Ha CIIyX peud
JUKTOpa B 3BYyKO3amucu (Bpemsl 3BydaHus — 1,5 MuHyThl, BKItoudaromed 5 % He3HaAaKOMOU
JIEKCUKH).

beceoa no oomoii us npeonoosxennvix mem, ONpPENENECHHBIX MPOTPaMMON IperoJiaraer
CIleAyIoIIee. CTYACHT JOJDKEH pPAacKpbeITh TeMy, NpeIJIOKeHHyl0 B Owmiere, B (opme
MOHOJIOTHYECKOTO BBICKa3bIBaHUSI U BECTU Oeceny € 3K3aMEHATOpoM MO JaHHOM Teme. OO0BEM
MpeVIOKEHUI B TeMe — He MeHee 15 mpeuioskeHuil ¢ MpaBHIIBHON OQOPMIIEHHOM JIEKCUKOU U
rpaMMaTHYECKUMH KOHCTPYKIUSMHU. OTBET YCTHOM TEMBI MO3BOJISIET TPOBEPUTHh KAaUYECTBEHHOE
OBJIAZICHUE COJAEPKaHUEM Kypca W CIIOKHBIMA HWHTEJUICKTYyalbHBIMH YMEHHSMHU: JOTHYHO M
MOCIIEIOBATEIHLHO M3JIaraTh CBOW MBICIIH, BBIPAXKaTh U 00OCHOBBIBATH CBOIO TOUKY 3PCHUSI.

3a0anue Ha nepeeod mekcma TIPENINONIAraeT, YTO CTYACHT JOJDKEH MPOYHUTATh W IEePEBECTH
TEKCT CO cloBapeM. Bpems BBINOJHEHHs 3a7aHMs 1O IEepeBOoy co cioBapeM — 30 MHHYT.
[lepeBox TEKCTa ¢ aHTIIMKACKOTO SI3bIKA HA PYCCKHH TOJDKEH OBITh TOYHBIM U aJIeKBATHBIM.

JK3amen 1O NUCLUIUIMHE CIY)XUT JUIs OLIEHKH paOOThI CTyAEHTa B TeueHue 2 cemectpa 1
Kypca M TpU3BaH BBIIBUTb YPOBEHb, IPOYHOCTh M CHCTEMAaTHUYHOCTb IOJYYEHHBIX UM
TEOPETUUECKUX M NMPAKTHUUECKUX 3HAHWM, MPUOOPETEHHsI HABBIKOB CaMOCTOSTEIBHOM paloThl,
pa3BUTHUS TBOPUYECKOIO MBILUIEHHS, YMEHUE CUHTE3UPOBATh MOIyYEHHbIE 3HAHUSI U IPUMEHSTh
UX B PELICHUN KOMMYHHMKATHBHBIX 3a/1a4.

Ilo mToram sk3amMeHa B BEIOMOCTb BBICTABJISIETCSl OLICHKA IO INKaJe MOPSAAKA: «OTINYHOM,
«XOpOULIO», «YIOBJIETBOPUTEIIBHO», «HEYIOBIETBOPUTEIBHO». OK3aMEHAllMOHHbIE OWJIETHI
BKJIIOYAIOT TPU 3aJjaHUsA, IO3BOJIIONIME OLEHUTh CHOPMHUPOBAHHBIE KOMIIETEHLIMU IO
TUCIUTLIUHE: ayouposarue, obcysicoeHue memol u Hanucauue CV.

[Ipy BBINOJHEHMM AayAUMPOBAaHUS CTYAECHT JOJDKEH O3HAKOMHMTbCA C 3aJaHUEM IO
ayJUpOBaHMIO JO Hayaja MPOCIYLIMBAHMS;, IPOCIYIIATh MPEUIOKEHHBIH TEKCT JBaXK[bl;
BBIMIOJIHUTh 3aJaHusd. Bpems BbimosiHeHWs 3afaHus o ayaupoBaHuto — 10 munyt. Ilpu
BBIMIOJIHEHUM 33J]aHUs 110 ayJUPOBAHMIO YYMUTBHIBAIOTCS HABBIKM IMOHMMAHHUS Ha CIyX peud
JIUKTOpa B 3BYKO3alUCH (BpeMs 3By4aHMs — 2 MHHYTHI, BKIodarouied 3 % He3HakoMoil
JIEKCHUKH ).

beceoa no oonoti uz npeonosicenHvix mem, ONPEACICHHBIX IPOTPaMMOM Tpearosaraet
Clleflylolllee: CTYAEHT JOJDKEH pAacKpbITh TeMy, NpeAJoKeHHyl0 B Owiere, B (opme
MOHOJIOTUYECKOTO BBICKa3bIBaHUS U BECTH Oecely C AK3aMeHaTopoM Mo JaHHO Teme. O0bEM
IPEUIOKEHUI B TeMe — He MeHee 15 mpeioKeHuil ¢ mpaBHIIbHOW O(OPMIICHHOH JIEKCUKOH U
rpaMMaTHYeCKUMH KOHCTPYKUUSAMHU. OTBET yCTHOM TeMbl MO3BOJISET NMPOBEPUTH KaUECTBEHHOE
OBJIAZICHUE COJEP)KaHUEM Kypca U CIIOKHBIMH HMHTEJUIEKTYalbHBIMH YMEHHUSMHU: JOTMYHO U
MOCJIEI0BATEIbHO M3JIaraTh CBOU MBICIH, BbIpa)kaThb U 0OOCHOBBIBATH CBOIO TOUKY 3PEHHUS.

CV 1omkHO OBITH COCTaBJICHO B COOTBETCTBHMHU C OOIIEHPUHATOM CTPYKTYpOH pe3roMe.
OcHoBHBIE pazfenbl pe3foMe Ha aHrmickoM si3bike: 1. Personal information (JIuunas
unpopmanus); 2. Objective (Llenp, xemaemas nosunust); 3. Education (O6pa3oBanue); 4. Work
Experience (Ilpodeccuonanbubiii oneiT); 6. Additional skills ([lomonHuTensHble HaBBIKK); S.
References (Pexomenaanun).
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ITo 3aouHo# popme oOyuenus ¢ mpumenenuem 0, JIOT urorosas oreHka 1mo
IMCUUIUIAHE GOpPMHpYETCs 1o pe3yiabTataMm BeinodHeHus [1K3 1 mpoxosxaeHus 31eKTpOHHOTO
TECTUPOBAHUS Ha OCHOBAHUU CIICAYIONIEH (OPMYIIbI:

2 =ITIK3x 0,4 +TECT x 0,6
IIpu 3ToM npumensieTcs cieayronias mkana nepesoga u3 100-6aapHOM mIKansl B 4-x
0aJUTBHYIO:
0 — 40 6amI0B — «HEYJOBIECTBOPUTEIHHOY;
41 — 64 6aoB — «yJOBIECTBOPUTEIHHOY;
65 — 79 Gaia — «XOpOoIIoY;
80 u Oosnee 6AIOB — OTIUYHO.

BrInonHeHne NMuchbMEHHOTO KOHTPOJIBHOTO 33/IaHUS TI03BOJISIET OLEHUTh YMEHHS U
HaBBIKH 10 TUCIUTUIMHE W OCYIIECTBIISICTCS B TEYEHUU CEMECTpa.
[IpoBepka 3HaHUH OCYIIECTBIISECTCS C IIOMOIIBIO TECTOBBIX 33aHui. TecTUpOBaHUE TPOBOANUTCS
B CJ1O "IIpomeTeii" B COOTBETCTBUM C YyCTAaHOBJIEHHBIMU TpeOoBaHUAMU. ITOroBbIi TECT
(dbopmMupyeTcs Ha anmapaTHOM YPOBHE C UCIIOJIb30BaHHUEM OaHKa TECTOBBIX 3a/IaHUH 110
mucuutuiiHe. [IpoBepka pe3ybTaToB TECTUPOBAHUS OCYIIECTBIISIETCS aBTOMATHIECKH.

5. METOANYECKUE YKA3ZAHUA JJIS1 OBYYAIOIIIUXCSA 1O OCBOEHUIO
JAUCHUIIJINHBI

Memoouueckue pekomeHOauuu no OP2AHU3AUUU NPOUECCA OCBOCHUA OUCHUNTIUHDL

AHITIMICKANA SI3BIK MTPAeT BAXKHYKO POJIb B ITOATOTOBKE MAarvcTpoB, IMOATOMY OHHU
JOJKHBI UMETh YETKO€ MPEJCTAaBICHHE O TOM, Kak HauOosee 3(p(eKTUBHO H3ydaTh JAHHYIO
OUCUMIUIMHY. [JIaBHBI NpPUHOUI  OCBOEHMS HMHOCTPAHHOTO  SI3bIKA  3aKIIOYacTcd B
CHCTEMaTHUYHOCTH 3aHATHH. [l0JIe3HO 3aHUMATHCS MHOCTPAHHBIM SI3BIKOM €XKEIHEBHO XOTS ObI
30 MmuHyT. 31O 60sIee YPPEKTUBHO, UEM 3aHUMATHCS TIOA0JTY, HO HE CHCTEMAaTHYECKH.

OcHoBHBIE TpeOOBaHMs K H3Yy4EHHIO AMCLUUIUIMHBI BBIJBUTaeT IpenojaBaTens. [Ipu
YCIIOBMHM BBITOJIHEHUS TaHHBIX TPeOOBaHUI 0Oydaroluecs, KaK MpaBWIo, YCIEIIHO OCBAaUBAIOT
cooTBeTCTBYIOIMI Kypc. Ecnm mmerorcs mpoOenbl WM KaKMe-TO I'pPaMMATHYECKHE TEMbl
3a0BUIMCh, HEOOXOAUMO  NPWIOKUTh  JONOJIHUTENbHbIE YCHIMS W OOpaTuThCcs K
IrpaMMaTHYECKOMY CIPAaBOYHUKY WIM Y4E€OHOMY IIOCOOMIO M3 CIHUCKAa JIONOJHUTEIBHON
JUTEpaTyphl, NpUIaraeMoMy K OCHOBHOMY ImocoOuto. B Hactosmiee Bpemss Bce OoJiblie
BHUMAaHMs YAeJseTcs caMocTosiTeabHON pabote. IloaroMy u3ywaromme HMHOCTPAHHBIA SI3BIK
JOJDKHBI JUCLMIUIMHUPOBATh €05 U MPaBUIIBHO MOJOWTH K BBIOJHEHUIO JOMAIHUX 33aJaHUH.
Jlis yCIIeIIHOTO yCBOEHHsI y4eOHOro marepuaja HeoOXOIUMBbl MOCTOSHHBIE U PEryispHbIe
3aHATHA. Marepuan Kypca MojaeTcs NOCTYNATENbHO, KaKIbld HOBBIM pa3ziel ONMPAeTCsl Ha
IIPEABIAYIINE, YaCTO BbITEKAET U3 HUX. IIpomycku 3aHATHN, HEMOIHOE BBINOJIHEHNE JOMAIIHUX
3aJJaHU{ IPUBOJAT K IpoOesaM B 3HAHUSX.

Ha mHOrux HampapiIeHUSIX TPOU30LIIO YMEHBIICHUE KOJIMUYECTBA ayAUTOPHBIX 3aHATHH,
[I03TOMY B@)KHO MPABUJIBHO OPraHU30BaTh CaMOCTOATENbHYIO pabOTy JOMa IO BBIIOJHEHHUIO
3ajaHuil mpenojasateinsd. [IpocToro 3aydnBaHMs JIEKCMKM M IPaMMAaTHKM HEIOCTAaTOYHO, T.K.
S3BIKOBOM MaTepuall — BCEro JHIIb 0a3a, Ha KOTOPOW HIET OCBOEHHE WHOCTPAHHOW peyH.
Heo0x0auMo0 y4uThCS TOBOPUTH M IHUCaTh, MOHUMATh MPOYUTAHHOE, BOCIPUHMMATh pedb Ha
CIIyX, T.€. B&)KHO MPUOOpETaTh Kak MOKHO O0JIbllIe MPakTUKHU. [ TOro, 4ToOBl 3arOBOPUTH Ha
MHOCTPAHHOM f3bIKE, HEOOXOJIMMO Ha HEM TOBOPHUTbH. [ljis TOro, 4yToObl HayaTh «CIHBIIIATHY,
HE00X0/IMMO KaK MOXKHO Oouiblie ciymarb. KoppekTHoe MpoM3HOLIEHHE MOXHO BBIPaOOTaTh,
TOJIBKO CIyILasi © UMUTHPYs pedb HOCUTENeH si3pika. Ecnu k yueOHOMY mocoOuio mpuiaraercs
ayJIMOKYypC, Ba)KHO PETYJISIPHO CIIyLIaTh €70 BO BPEMS IOJArOTOBKH JOMAIIHETO 33 IaHUsl.

OOyuarommMmcsi, KOTOpbleé XOTelnd Obl COBEPIIEHCTBOBATH  BJAJICHHE  S3BIKOM,
PEKOMEHJyeTcs CMOTpeTh (WIBMBI M JIEKIMM Ha aHTJHMICKOM S3bIKE, MCIIOJIb30BATh
crielManu3upoBaHHble caifTel. [IpenogaBarens MocoBeTyeT BaM, KaKue MMEHHO CalWThl OOJIbIe
NOAXOAAT JJIsi Balllero YPOBHS M cCHENMaidbHOCTU (HampasieHus). Ilpu HeoOXomumocTH B
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nporecce pabOTBl HAJ 3aJaHWEM OOYYaIOUIMICS MOXET TOJYYUTh HHIAUBHIYATbHYIO
KOHCYJIbTAIIMIO Y TpenoiaBarend. Taxke MpeayCMOTPEHO NMPOBEJCHHUE KOHCYIbTALUN B XOJE
M3yUYEHHs MaTepraia JUCUUILUIMHBI B TEYCHUE CEMECTpa.

Camocmosmenvhas paboma OCYHIECTBISCTCA Ha TMPOTSHKCHUHM HW3YyYCHHsS BCEH
JTMCLUUIUIMHBI B COOTBETCTBUH C YTBEPKACHHOM B y4eOHOM IUIaHE TPYIOEMKOCTBIO.

PaznuuaroT ayauTOpHYIO CaMOCTOSITENBHYIO paboTy, KOTOpas NpeACTaBiIsIeT coOoi
BBIMIOJTHEHHE OOy4aeMbIMH  PAa3JIMYHBIX 3aJaHUd B  ayIUTOPHUH TOJ  PYKOBOJCTBOM
npenojasateind (B Tom uncie KCP) u BHeayIuTOpHYI0 caMOCTOSTENbHYIO padoTy. Opranuzanus
CPC nomxna oOecnieunBaTh: BBICOKYIO MOTHBAIMIO CTYJEHTOB, OCO3HAHHWE IO3HABATEJILHOM
3aJau, 3HAHWE aNTOPUTMA BBHIMOJHEHHS CaMOCTOSTEIBHBIX 3a/laHHi, 3HAaHHE CPOKOB, (OPMBI
OTYETHOCTHU M KPUTEPHUEB OIICHKH U JIP.

Opranu3zaiys caMoCTOSITEIbHOW padoThl (ayIUTOPHOM U BHEAyIUTOPHOI) oOecrieunBaeT
pelieHre CIeAymuX 3a4a4: OOy4YeHHI0 CaMOCTOSITENIbHO aHAJM3WPOBaTh, OOCYKIATh,
CHCTEMaTH3MPOBATh MAaTEpUa; BBIACIATH TJABHOE; JeNaTh BBIBOJBI; apTyMEHTHPOBATH CBOIO
MO3UIINIO U Ap. B 0oJiee MIMPOKOM CMBICIIE CaMOCTOSITEeNbHAsA padoTa CTYACHTOB CIIOCOOCTBYET
Pa3BUTHIO BHYTPEHHEW W BHEITHEW CaMOOPraHU3alluH, aKTHBHO -TIPE00PA3YIONIEro OTHOIIEHHS K
nosyyaemMoil uMHQopmanuM, CrnocoOHOCTH BBICTpaMBaThb WHIUBUAYAJIBHYIO TPAeKTOPHUIO
caMO00y4EHHUS.

CamocrosiTenpbHass paboTa BKIIOYAET CAMOCTOSTENIFHOE HW3YUYEHHE HEKOTOPBIX TEM,
MpopadOTKy ayTEeHTUYHBIX TEKCTOB Ha AHTIMICKOM SI3bIKE MO TE€MaM TPOTPaMMbI, TOUCK U
W3yYeHHEe MaTepHajioB WHTEPHET - pPECypcoB, BBHIMOJHEHHE WHIMBHIYaTbHBIX 3aJaHHA,
MOJITOTOBKY COYMHEHWH, pedepaTroB, MPOEKTOB, MPE3CHTAIMH, POJIEBBIX WIp, MOJITOTOBKY K
3a4eTy W dK3aMeHy H mp. KOHTposlb camMocCTOsATeNbHOW pabOThl MOXKET HPOXOIUTh B BHJIE
IIPOBEPKH MEpPeBOJa U YNpaKHEHUH, 00CYKJEHHs 3a/laHHbIX TEKCTOB, a TAaKXKE B BUJE TECTOB,
KOHTPOJIbHBIX U IIPOBEPOUYHBIX padOT U T.1.

BreaynuropHas camocTosTelbHas paboTa IO aHIVIMHCKOMY SI3bIKY INPOMCXOJUT B
nporecce:

® [OJrOTOBKM K ayJJUTOPHBIM 3aHATHUAM; BKJIIOUYas IPOCMOTP y4EOHBIX (PHIBMOB,
BHIc03anucei; padoty Ha [1K;

® U3y4YeHMsI HHOCTPAHHOM JIMTEpaTyphl IPU NOArOTOBKE K AOKJIALy, HAY4HO-
IIPAKTUYECKON KOH(EpeHLInH, 0JIMMIINAe, KOHKYPCY;

®  CaMOCTOATENBHOIO U3YYEHHs OTAEIbHBIX TEM JTUCLUIUIMHBL,

®  BBINOJHEHUS KOHTPOJIbHBIX paboT U APYTUX 3a/laHuil, IPEJyCMOTPEHHBIX YU€OHBIM
IUTAHOM U TpauKOM y4eOHOro Ipolecca;

® U3y4YEHMs MaTEpUAJIOB U3 MIEPEYHS BOIIPOCOB U 33IaHUM Ul CaMOCTOSATEIbHON
paboTHI;

e paboThl ¢ MaTepHaIaMH MPOILEALIETO MPAKTHUECKOTO 3aHTHUS;

® [IOMCKA U M3YYEHHUS MaTepHaJOB UHTEPHET — PECYPCOB;

® [IOJIrOTOBKH K 9K3aMEHY U T.II.

CamocrostenbHas padoTa, BBIIOJHEHHAs CTYICHTaMU, JI0JDKHA OTBEYATh ONPEAEICHHBIM
TpeboBanusaM. OHa OMKHA OBITh:

®  BBINOJIHEHA CTYJJIEHTOM CAMOCTOSITEIIHHO;

e cjeNaHa B OJHOM 00bEME;

® [IPaBUILHO O(hOPMIICHA;

e cjaHa Juls IPOBEPKH B CPOK.

MeTtoanyeckue peKoOMeHAANMH M0 (popMaM TeKyLero KOHTPOJIst
MeTtoanyeckue peKOMeHAANMH K YCTHOMY co0ece/l0OBaHMIO:
PaboTy mo moAroToBKe YCTHOTO MOHOJIOTMYECKOTO BBICKAa3bIBAHUS IO OINPE/IEICHHONW TeMe
ClIeZlyeT HayaTh C U3y4YeHHUs TEeMaTHUYECKUX TEKCTOB-00pa3loB. B nmepByo ouepeapr HEOOX0IMMO
BBIMIOJTHUTh (OHETUUECKUE U JIEKCHUYECKHE U JIEKCHMKO-TpaMMaTHYeCKUe YIpaKHEHHs TIOo
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M3y4yaeMOl TeMe, YCBOUTh HEOOXOIMMBIN JIEKCMYECKUH MaTepHal, MPOYUTaTh U IEPEBECTH
TCKCTBI-OGpaBHBI, BBIIIOJIHUTE PCUYCBBLIC YIIPAKHCHUA 110 TCMC. 3aTreM Ha OCHOBE N3Yy4YCHHBIX
TEKCTOB HY)XHO TIOATOTOBHTH CBSI3HOE M3JIOKEHHE, BKJIIOUAIOIIee Hanbojee BAXHYIO U
uHTepecHyo uHpopMmaruio. [Ipu 3ToM HEOOXOIUMO mpou3BecTH 0O0pabOTKy Marepuana s
YCTHOI'O M3JIOKCHHUA C YYCTOM HMHIAHWBUAYAJIbHBIX BO3MOYKHOCTEH U HpGI[HO‘-ITeHI/Iﬁ CTYACHTA, a
HUMCHHO:

1) 3aMCHUTb TPYAHBIC IJid 3allOMHMHAHUA W BOCIIPOM3BCACHUA CJIOBA HN3BCCTHBIMU
JICKCUYCCKUMU €ANMHHUIIaMU .

The term management can have different meanings - The term management can have various
meanings.

2) COKPaTHTh «IPOTSHKEHHOCTbY MPEIOKEHUH:

Planning is the logical thinking through goals and making the decision as to what needs to be
accomplished in order to reach the organizations’ objectives. - Planning is the logical thinking
through goals and making the decision in order to reach the organizations’ objectives.

3) yIpOCTHTh TPAMMATHYECKYHO (CHHTAKCUYECKYI0) CTPYKTYPY MPEUTIOKSHHIA:

| felt | was being watched - | felt somebody was watching me.

3) TpPOU3BECTH CMBICIOBYIO (COACpKATEIBHYI0) KOMIIPECCHIO TEKCTa: COKPAaTUTh 00beM
TeKCTa J0 ONTUMAaJIbHOTO YpoBHS (He MeHee 12-15 mpemioxeHui).

OO06paboTaHHBIN ISl YCTHOTO U3JIOKEHUSI TEKCT HE0OX0IMMO 3amucaTh B pabodylo TeTpab,
MPOYHTATh HECKOJIBKO pa3 BCIYX, 3allOMUHAs JIOTHYECKYIO ITOCIIEOBATEIBHOCTh OCBEIICHUS
TEMBI, 1 TIePecKa3aTh.

MeToauyeckne peKOMeHIAMHU M0 MOAT0TOBKE K JIEKCHUKO-TPAMMATHYECKOMY TeCTy:

[Ipu BBIMIOJIHEHUU JIEKCUKO-TPaMMAaTHYECKOTO TECTa CTYIEHT J0JKEH:

- BBIOpaTh U3 MPEUIOKEHHBIX TPEX BapHAHTOB COOTBETCTBYIOIIMNA IJ1aroJl WM MPaBUIbHYIO
¢bopMy Tiaroja B 3aBHUCHUMOCTM OT THINA TPEUIOKEHHS Ha OCHOBE MPOIIEHHOTO
rpaMMaTHYeCcKOro MaTepuarna.

- BbIOpaTh MOJXOJSIIEE MO CMBICIY CJIOBO WJIHM CIIOBOCOYETAHHWE M3 TPEX MPEJIOKEHHBIX
BApUAHTOB, BKJIIOYAIOUINX aKTUBHYIO JIEKCUKY Kypca;

- 3aI0JIHUTH MPOITYCKH CIIOBAaMU, IaHHBIMH B Ta0JIUIIE.

Bpemsi BbIOJTHEHM S IEKCUKO-TPaMMaTH4eCKOro 3aanusi — 60 MUHYT.

Kpurepuu onieHkn J€KCUKO-TpaMMaTHdecKoro 3aaanus.(50 3aganuii)

OneHka «OTJIMYHO» CTABUTCS MPU HATUUUU OTHOU-IBYX oummbok (100% - 8% mnpaBuibHO
BBITIOJIHEHHBIX 33/1aHUN).

OneHka «XOpoIlIo» CTaBUTCS MPU HATUYUU Tpex-mecTH omunbdok (84% -65% mnpaBuiIbHO
BBITIOJTHEHHBIX 33aHUM).

OneHka «yJIOBJIETBOPUTENBHO» CTaBUTCS MPH HATUYUMU CEMH-IEcATH omubok (64% -51%
MIPABUJILHO BBIMIOJIHEHHBIX 3aJJaHUH).

OneHka «HEYIOBIETBOPUTEIbHO» CTaBUTCS mpu Hamuuuu 11 u Gonee ommbok u Ooiee
(menee 50% npaBUIIBHO BBINOJTHEHHBIX 3aJaHHM.

MeTtoanueckue peKOMeHAAMH 10 MOATroToBKe kK CV

[Ipexne, yeM NPUCTYNUTH K HAITMCAHUIO pe3loMe, HY)KHO YeTKO MOHATH 1iesib. OCHOBHAs 1IElb
COCTaBJIGHUSI pe3lOME - 3auHTepecoBaTh padoTojmaTeNs M TNOJNYYUTh MpUIJIALICHHE Ha
cobeceioBaHUE.

IIpencraBuM ceds Ha MecTe paboTOIATENs: €CIU peub UAET O KPYIHOM yCIIeNTHONW KOMITaHUH,
OOBIYHO 3TO OYEHb 3AHATOM UENOBEK, KOTOPBIM MpocMaTpuUBaeT OOJbIIOE KOJIHMYECTBO
COHMCKaTellel, MpoCcMOTp pe3toMe 3aHuMaeT He 6oiiee 30 ceKyH[I, Ocie Yero MHTepec JIbo ecTh,
1160 HeT. UToObI 3aMHTEpecoBaTh pabOTOIATENIS:

e Hcnone3syiite udpsl — OHU OyAyT NpUBJIEKaTh BHUMaHHUE B OOIIEM TEKCTE;
e Hcnonp3ayiiTe NpodecCHOHATBHYIO JIEKCUKY (TIPOIEMOHCTPUPYITE CBOIO
KOMIETEHTHOCTh, HO IOMHUTE, YTO BCE JODKHOOBITH YMECTHO U YMEPEHHO);
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e OrpaaBaiiTe MpeANOYTEHUE KPATKUM IPETIOKEHHSIM, U3BSICHINTECh YETKO U TE3UCHO;

e lcnonw3yiiTe OOJIBIIE I1aroJioB, MOOYKIAIONIUX K ACHCTBHUIO;,

e [lpunepxuBaiTech OOMICTIPUHATON CTPYKTYPBI PE3IOME.

OcHoBHBIC pa3fenbl pe3foMe Ha aHrimiickoMm s3bike: 1. Personal information (JIuunas
undopmarus); 2. Objective (Llens, xemaemas no3unus); 3. Education (O6pazoBanue); 4. Work
Experience (Ilpodeccnonansusiii oneit); 6. Additional skills ([JomonHuTensHble HaBBIKK); S.
References (Pexomenmamun).

Tekct pe3tomMe NPHUHATO TOMEIIAaTh HAa OJHOW cTpaHune (opmara A4, WHaue BHUMaHHE
YUTAIOIIETO MOJKET pacCeMBaThCS M3-3a OOJBIIOTO KOJIMYECTBA, BO3MOXKHO, JIHIITHEH
uHbopmanuu. B Kkakmoil yacTh pe3roMe PEeKOMEHIYEeTCsS HCIOJIb30BaTh KIIOYEBHIE CIIOBA,
no3BoJIsfomue 3(pPeKTHBHO OTKCaTh Ballly TOCTHKEHUS U OTIBIT.

MeTtoanyeckue peKOMeHAAMH M0 OCBOEHUIO AUCHUTLIHHBI /151 00y4YaI0LIUXCs 32049HOI
¢opmsl ¢ npumenenunem 0, 10T.

OOydaromirecs: yuacTBYIOT B BeOuHape 1o muciurminae (pexum 0ff-line). B ciyuae, ecnu

CTY[IEHT HEe MMEET BO3MOXXHOCTh MPUCYTCTBOBATh Ha BeOMHape B pexume Off-line, on moxer
MIPOCMOTPETH 3anuch BeOuHapa, pazmenieHHyto B C/1O "[Ipomereii”.
CTyneHThl OCYIIECTBIISIFOT CaMOCTOSITETIbHOE H3Y4YeHHE Y4eOHO-METOIMUYECKHX MAaTepHajoB,
pasmemeHHpix B Ooubmuorexke C/O "llpomereit", BHENTHUX SJIEKTPOHHBIX OUOIMOTEKAX WIIN
TOCTYITHBIX 00yJaromeMycst o0 MECTY JKUTEIbCTBA. B mporiecce u3ydeHus BBIACISIFOT BOTIPOCHI,
BBI3BIBAIOIINE 3aTpyNHEHHUS. Bo3HHKIME y 0Oy4aromuxcs BOMPOCHI OHH MOTYT 3ajaTh
MPEro/IaBaTelio AUCIUIUIMHBI Ha BeOuHape B pexume Off-line. 3amath BOMpoOChl MOXKHO TaKKe
gepe3  TMpernojaBaTelsa-ThIOTOPa, 3aKpeIUIEHHOTO 3a TIOTOKOM C  [ENbI0  OKa3aHWs
OpraHU3allMOHHO-METOAMYECKOH noMolu oOydaromuMmcs. B 3Tom ciydae npenonaBaTeinb
MOXET OTBETUTh Ha HUX JUOO c ucrnosb3zoBanueM dopyma CJIO "lIpomereit", nubo mepenatsb
OTBET Yepe3 MPernoaBaTeli-ThIOTOPA.

VYyacTe B 3JEKTPOHHOM CEMUHAape U TECTUPOBAaHME B PEXKUME «CaMOIPOBEPKa»
MO3BOJISIET CTYJEHTY OIPEIENIUTh CTENEHb YCBOEHHUS HEo0XoIuMoro oObema Mmarepuaga Io
JIUCLUIUINHE.

B Xonme mnpoBepku pe3ynbTaTOB  BBIIOJHEHMS  33JaHUM  TEKYILEro KOHTpOJIs
yCIIEBA€MOCTH (3JIEKTPOHHOI'O CEMHUHapa) Ipenojasareib 0000I1aeT 1 KOMMEHTUPYET paboTy
CTYIEHTa, YTO TIO3BOJIAET CTYJEHTY CKOPPEKTUPOBaThb CaMOCTOSTEIIbHOE H3yueHUe
JUCLUIUIMHBL, OOpaTUTh BHUMAaHHUE HA YacTO JOMYCKaeMble OIIMOKU M YCTPAaHUThb NPOOEsl B
3HaHUSX.

6. YYHEBHAS JIMTEPATYPA U PECYPCbl UTHO®OPMAILIMOHHO-
TEJEKOMMYHUKAIIMOHHOMN CETH "UHTEPHET",
YYEBHO-METOJUYECKOE OBECHEYEHUE JJ11 CAMOCTOSTEJABHON
PABOTbBI OBYYAIOIIUXCA ITO JUCHUIIVIMHE

6.1. OcHoBHas JIUTEpaTypa

1. HHocTpaHHBIH A3bIK B NpodeccHoHANbHOI cdepe (aHrMiickmii) : yued. mocodue
IUIsL CTYAEHTOB BceX (hopMm oOydenus nmo HampasiaeHusM : 081100.62 - T'oc. u MyHHUIMIL. ymp.,
080400.62 - Ymp. nepconanom / E. H. boiiko [u np.] ; Poc. akan. Hap. X03-Ba U rocC. CIy:K0bl IpU
[Ipesugente PO, Cubd. un-t ymp. - HoBocubupck : Uszp-Bo CubAI'C, 2014. — 205 c. + 1
3MeKTpoH. onT. quck (ayano DVD-ROM). — To xe [Dnekrponnsiit pecype]. - Hoctyn u3 b-ku
anekTpoH. wu3fganuit / Cub. HuH-T ymp. — ¢umman PAHXul'C. - Pexum pocryma
http://www.sapanet.ru, Tpedyercst aBTopu3anus. - 3ari. ¢ KpaHa.

2. HWHocTpaHHbIii s13bIK B podeccHoHAIbHOI cdepe (aHTIMHCKMIT) | 5)KOHOMUKA :
yue0. mocobue A CTyAeHTOB Beex ¢hopMm oOyueHus no HampasieHuro 080100.62 - DxoHOMuUKa /
E. A. Kpyrbko [u ap.] ; Poc. akaz. Hap. x03-Ba u roc. ciayx0sl npu [Ipesunente PO, Cub. un-t
ymp. - HoBocubupck : Uzn-so CubAI'C, 2014. - 115 c. + 2 snexTpoH. onT. aucka. — To xe

25



http://www.sapanet.ru/

[DnexTponHsbIil pecypc]. - Hoctyn u3 b-ku snextpon. minanmii / Cub. Uu-T ynp. — dunman
PAHXul'C. - Pexxum noctyma : http://www.sapanet.ru, Tpebyercs aBTOpu3amms. - 3ari. C
9KpaHa.

3. Koporkuna, U. b. Aurnuiickuii 361K U1 TOCYAapCTBEHHOTO YIIPABJICHUS + 0T
MaTepuasibl B 30C [DNEKTpOHHBIM pecypc]: y4eOHMK W MpaKTHKyM Juia OakanaBpuara |
maructparypsl / . b. Kopotkuna. — DnexTpon. gaH. - Mocksa : FOpaiit, 2016. — 229 c. —
JHoctyn u3 ObC u3n-Ba «tOpaiity. — Pesxxum gocryma : www.biblio-online.ru/book/6BEF27B5-
F89D-4C28-BE6GE-F880EF1439F6, TpeOyeTcst aBTOpH3anusl. - 3aril. ¢ 3KpaHa.

4. Jlykuna JI.B. Kypc anrnuiickoro s3bika st MaructpanToB = English Masters Course
[OnexkTponHblii  pecypc]: y4eb. mocoOue Ui MAarucTpaHTOB IO  Pa3BUTHIO WU
COBEPIIICHCTBOBAHUIO OOIIKX M MPEAMETHBIX (JIEIOBOM aHTJI. 513.) Komrerenuuii/ JI.B. Jlykuaa—
OnexTpoH. naH.— BopoHex: BopoHexk.roc.apxutektyp.-ctpout. yH-T, O6C ACB, 2014.— 136
c. — Jocryn u3 DBC «IPRbooks». — Pexxum nmoctyma: http://www.iprbookshop.ru/55003.html,
TpeOyeTcst aBTopu3anus. - 3aril. ¢ KpaHa.

6.2 lonotHUTEILHASI TUTEPATypPa

1. T'anwuyk, JI. M. Speaking Activities on Academic English for Master's Degree and
Postgraduate Studies = Pa3BuTue HaBBIKOB YCTHOW pe4YM Ha aHTJIMICKOM S3BIKE 10 TEMaM,
CBSI3aHHBIM C Hay4dyHOU paboTol, yueOoi u mpodeccuoHalbHON AEATeIbHOCThIO aCIUPAHTOB U
COMCKATeJIeH : MPaKTHKYM JUTSI TOATOT. K cjaue KaH/I. SK3aMeHa : y4e0. mocoOue 1o aHril. s13. s
acIHUpaHTOB, MarucTpaHToB W Hayd. pabotHukoB / JI. M. Tampuyk; HoBocub. roc. yH-T
sxoromuku u ymp. "HUHX". - HoBocubupck : HI'VDY, 2014. - 99 c.

2. 'mnnsaryauana JI.P. English for Public Administration (Central, Regional and
Municipal Administration = AHrIHIACKHIA SI3BIK IS CTYAEHTOB, 00YYarOIINXCS [0 HAITPABICHHUIO
«["ocynapcTBEHHOE W MYHHIIMIIAIBHOE YIpaBJieHUE» [DNEKTpOHHBIA pecypc]: yuel. mocodue/
J.P. I'unusatynnuna, I'.P. ®acxyranHoBa. — DnekTpoH. AanHble.— Kazanb: U3n-Bo Kazan. Har.
uccnen. texnos. yH-T, 2013.— 103 ¢. — Jloctynm u3 OBC «IPRbooks». — Pexum moctyna:
http://www.iprbookshop.ru/61946.html, TpeGyercs aBropu3arus. - 3ari. ¢ sKpaHa.

3. HBamenko, U. A. English for Public Administration = Aurauiickuii 361K 17151 chepbl
rocy/IlapcTBEHHOIO U MYHMIIMIIAJILHOTO yrpaBieHus : yued. nmocobue / M. A. Upamenko ; Poc.
akaJ. oopazoBaHusi, MOCK. IICHX0JI.-CcOIl. MH-T. - MockBa : ®nunaTa : MIICH, 2008. - 211 c.

4. Jlykuna JI.B. MHOCTpaHHBIH SI3BIK U MEXKKYJIBTYpHAss KOMMYyHUKaus = Foreign
Language & Intercultural Communication [DJIeKTpOHHBIH pecypc]: WK JIGKIUW s
MarucTpaHTOB, OOydYaroIMXCS MO mporpammaMm «OKOHOMHUKa», «MeHemkmenty.../ JI.B.
Jlykuna. — DneKkTpoH. 1aH. — BopoHnex: Boponex. roc. apxutekryp.-crpout. yH-T, 9bC ACB,
2013.— 134 c¢. — Jocryn wu3 OBbC «IPRbooks». — Pexum pocryna:
http://www.iprbookshop.ru/22659.html, Tpedyetcst aBTopu3anusi. - 3ari. ¢ sKpaHa.

5. ITomos E.B. Legal English for Graduate Students. Areas of Public law = Aurauiickuii
S3BIK JUIsI MaructpanToB. [lybnuyHoe mpaBo [DnekTpoHHBIN pecypc]: yueb. mocodue K Kypey
«MHoctp. s13. B mpaBoBeaeHun»/ E.b. ITonoB. — DnektpoH. gan. — OpenOypr: OpeHOypr. uH-T
(¢umman) Mock.roc. ropua. yH-ta, 2016.— 97 ¢. — Joctyn u3z ObC «IPRbooks». — Pexum
noctyna: http://www.iprbookshop.ru/50620.html, TpeOyercst aBTopu3zanus. - 3ari. ¢ 3KpaHa.

6. IIpakTuyeckuii Kypc anrymiickoro si3bika = Practical Course of English for Students
of Economics [DnexTpoHHEIH pecype] : y4ed. mocodue Ui CTYACHTOB SKOH. CIEIHATbHOCTEH
By30B / JI.B. benpurikas [u np.]. — DnekrpoH. nan. — Munck : TerpaCucremc, 2012. — 368 c.
— Jloctym u3 DBC «IPRbooks». - Pexum nocryma : http://www.iprbookshop.ru/28198,
TpeOyeTcst aBTopu3alus. - 3aril. ¢ IKpaHa.

7. Cpeonas, H. M. English for Managers : y4e6.-mMeTo/1. nocoOue mo pa3BUTHIO HABBIKOB
ycT. peun, utenus u nep./ H. M. Cpe6nast, C. B. Manbsiruna; Cu6AI'C. — HoBocubupck, 2001. —
116 c.

8. IllyBaeBa, A. M. HOCTpaHHBI! S3bIK (aHTIHICKUI) : yueb. mocodue Al CTyJeHTOB
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http://www.biblio-online.ru/book/6BEF27B5-F89D-4C28-BE6E-F880EF1439F6
http://www.biblio-online.ru/book/6BEF27B5-F89D-4C28-BE6E-F880EF1439F6
http://www.iprbookshop.ru/55003.html
http://www.iprbookshop.ru/61946.html
http://www.iprbookshop.ru/22659.html
http://www.iprbookshop.ru/28198

OYHOM, 3204. W AucTaHIl. GopMm 00ydeHus no HampaBieHusM : 081100.62 - T'oc. 1 MyHHIIHUIL.
ymp. ; 080400.62 - Ynp. nepconanom ; 030900.62 - FOpucnpynennus ; 080100.62 - DxoHOMUKA
/ A. M. HUlysaesa, H. O. Illmak, E. A. Kpyrsko; Poc. akaa. Hap. X03-Ba M TOC. CIIyXObl IpH
[Ipesunentre PD, Cub. un-t ynp. - HoBocubupck : M3n-Bo CubAI'C, 2014. - 302 c. - To xe
[DnexTponHsbIil pecypc]. — Hoctyn u3 b-ku snextpon. m3ganuit / Cub. uH-T ynp. — dunman

PAHXuI'C. — Pexum poctynma : http://www.sapanet.ru/UMM_1/3511/eng_13_up_a.pdf,
TpeOyeTcsi aBTopu3anus .- 3aril. ¢ 9KpaHa.
9. Barrall, I. Intelligent business: Workbook / I. Barrall, N. Barrall. — Edinburgh: Longman,

2008. — 96 p. +1 snextpon. ont. auck (CD-ROM). — (Pre-Intermediate Business English).
10. Cotton, D. Keys to management / D. Cotton. - 2-e u3a. - London : Nelson, 1989. - 224 p.
11. Johnson, C. Intelligent Business : Coursebook / C. Johnson. - Edinburgh : Longman,
2008. - 176 p. + 1 br. (31 p.).

6.3. YueOHO-MeTOAMYeCKOe 0OecniedeHHe CAaMOCTOATEILHOIH padoThI.
1. Monmna A.A. Amnrnuiickas rpaMMaTvka B cXxeMax M TaOiumax : yueb. mocobue / A. A.

HNonuna, A. C. Caaksn. - M. : Tlpocnekr, 2011. - 156, [1] c.
2. KapaBanoB, A.A. Bpewmena anriwmiickoro miraroyia. Cucrema, mpaBuia, YIpaXKHCHHS,
TecThl : yued. mocobue / A. A. Kapasanos. - M. : Undpa-M, 2011. - 211, [1] c.

6.4. Crincok ayamo- U BH/1€0-KypcoB

1. FOauna, T. A. Performance Appraisal of Employees : (omenka paGoTsl CiIyKaliux) :
pabouas Tetpans / T. A. FOauna; Poc. akan. roc. ciyx0s1 npu IIpesuaente PO, Cub. akaz. roc.
cmyx0b1. — HoBocubupck, 2007. — 30 c.

2. Cambridge International Dictionary of English [Dnexrponnsiii pecypc] : On CD-
ROM. - Cambridge : Cambridge University Press, 2001. - 1 snekrpon. ont. auck (CD-ROM). -
442-64.

3. Emmerson, P. Business Grammar Builder / P. Emmerson. - Oxford : Macmillan, 2002. -
272 c. + 1 CD-ROM. - PE/I.

4. Harrison, M. Oxford Living Grammar : Pre-Intermediate : Lean and Practise Gramma
in Context : with answers : [okcdopa. kuBas rpaMmaTHKa . Had. Kypc . yue0. mocooue] / M.
Harrison. - Oxford : Oxford Univ. press, 2009. - 156 p. + 1 snektpos. onrt. auck (CD-ROM).

6.5. NHTepHeT pecypchbl: OHJIAHH CJI0BapH, NMOMCKOBBIE CJYXKObI, 3JIEKTPOHHbIE
OndIMoTeKN:

1. Hy6osckuii 0. A. OcHOBbI aHIIMHCKOM (QoOHETHKH: YydyeOHoe mocobue -
Mocksa: ®nunTa, 2009. - 344 c. /" YHHUBEpCHTETCKas OnbIMoTeKa  OHJIAWH
(http://www.biblioclub.ru).

2. KoxaeBa M. I'. I'paMMaTika aHTIMHCKOTO s3blka B Tabinuiax: yyeOHoe mocobue -
Mocksa: ®nunTa, 2010. - 59 c. /1 YHuBepcurerckas O6ubnuoreka OHJIAliH
(http://www.biblioclub.ru).

3. www.collinslanguage.com

4. www.cambridge.org/elt/englishforthemedia

5. www.dictionary.cambridge.org

6. www.google.com

7. www.ldoceonline.com

8. www.macmillandictionaries.com

9. www.oxforddictionaries.com

10. www.wikipedia.org u ap.

27


http://www.sapanet.ru/UMM_1/3511/eng_13_up_a.pdf
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http://www.biblioclub.ru/book/57942/
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http://www.biblioclub.ru/book/57958/
http://www.biblioclub.ru/
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http://www.dictionary.cambridge.org/
http://www.google.com/
http://www.ldoceonline.com/
http://www.macmillandictionaries.com/
http://www.oxforddictionaries.com/
http://www.wikipedia.org/

7. MATEPUAJIBHO - TEXHUYECKAS BA3A, TH®OOPMALIMOHHBIE
TEXHOJIOI'MHU, TIPOT'PAMMHOE OBECIIEYEHUE U THO®OOPMALIMOHHBIE

CITPABOYHBIE CUCTEMBI

HanmenoBanue crieMaJbHbBIX
IOMEIEHUII W NOMEIIEHUHN I
CaMOCTOSTEIBHOM PabOTHI

OCHaIllEHHOCTh ~ CHEUUANbHBIX  NOMELIEHUH U
MOMEIICHUH JUTSI CAMOCTOSTEIBHON PabOThI

Buneoctynus misi  mpoBeIeHHs
BEOMHAPOB

PabGoumne mecta, ocHallleHHbIE KOMIBIOTEpAaMH, BEO-
KaMepaMmH ¥ rapHUTypaM (HayIIHUKU U MUKPO(OH).

Buneocrynust nnst BeOuHapoB

PabGoumne mecra, ocHaleHHbIE KOMIBIOTEpAMH, BEO-
KaMepaMH ¥ FrapHUTypaM (HAYIIHUKH U MUKPOQOH).

Ha xaxnmoit xadenpe pabodee MecTo, OCHAIIEHHOE

Kadenpsr N N
KOMITHIOTEPOM, BeO-KaMepoi, TApHUTYPOH.
N TeneBuzo BHJICOTIPOUTPHIBATEND
Kabunersr i 3aHATHH 10 P, JICOTIPOHTP ’
uH(pOpMaIMOHHBIE TIJIAKATHI, CJIOBapH, >KYpHAJIHI,
WHOCTPAaHHOMY SI3BIKY
. KapThl, TPAMMATHYECKUE W JICKCUYSCKUE HATJISAIHBIC
(ocHameHHbBIH nuHTaOHHBIM
Marepuanbl, JIOCKa C  MarHuTamMHd,  CTOJIbI
000pyTIOBaHHUEM )
ayIUTOPHBIE, CTYIIbS, IOCKA ayJUTOPHAS
[Tonmurpad «Demuay, KOMIBIOTED C TOIKIIOUYCHUEM
K JIOKaJIbHOM CETH WHCTUTYTa W BBIXOJIOM B
WHTepHer, TEJIEBU30D, KOJIOHKH, DVD-
IIPOUTPBIBATENbD, MY3bIKaJIbHBIX LIEHTpA,
JlaGopartopuss JIMYHOCTHOTO U | BUJEOKamepa, BUICOMArHUTO(OHA, METOAMYECKHE

poheCcCHOHAITBHOTO Pa3BUTHS

Marepuanbl (TECThl, METOJAUKH ¢ T.I.), CTOJIbI
MMCbMEHHBIC, CTY/bs, ImKad, TpuOyHa HACTOJIBHAs,
CTeJUIaX, JOCKa ayJAWTOpHas, KOBPOBOE MOKPBITHUE,

CTEKJIO 11  OJHOCTOPOHHEro TPOCMOTpa  JUIs
npoBeAcHUS HOKYC-TPYIIIT
MynbTUMe TUHHBIH OPOEKTO OKpaH
Aynutopus TUTSI Y FHITE p P, Kb
. NpOeKIMOHHBIN, mpuHTep. [IK ¢ moakmroueHHBIM
CaMOCTOATEIILHON paboThI

oOyuaromuxcst Llentp MuTepHer-
pecypcoB.

UHTEPHETOM M K JIOKQIbHOW CETH MHCTUTYTa
(BKJIIOYasi MpaBOBble cUCTeMbl) U VIHTEpHET, CTOJbI
ayJIMTOPHBIE, CTYNbs, IOCKU ayAUTOPHBIE, SKpaH.

Bubnnorexka.
pecypcoB

Ilentp wuHTEpHET-

Komnbrorepsl c BBEIXOJIOM B Wutepner,
ABTOMAaTHU3UPOBAHHYIO OUOIMOTEYHYIO
UHOOPMALIMOHHYIO  CHCTEMY U DJIEKTPOHHbBIC
OMOIMOTEYHEIE CHCTEMBI: «YHUBEPCUTETCKAS
oubnnoreka ONLINEY, «DNEeKTPOHHO-
oubnuoreynasg cucrema wusgarensctBa JIAHDBY,

«DNEeKTPOHHO-OMOMIMOTEYHAs cUcTeMa U3JaTelbCTBa
«lOpaiit»y, «OnekTpoHHO-0MONIMOTeUHasT CcUcTeMa
[PRbooks»,«YHuBepcuterckas  MHpopmannonHas
Cucrema POCCUS», «OnexTpoHHas OubOIMOTEKA
mucceprauun PI'b», «Hayunas  snexrponHas
omommoreka eLIBRARY», «EBSCO», «SAGE
Premier». Cucrema ¢enepanbHbIX 00pa3oBaTeIbHbBIX
nopraioB «9kHOMHKA. Conuosnorus. MeHeaKMeHT»,
«¥Opupnueckass  Poccus»,  Cepep  opraHoB
rocynapctBeHHoi Brnactu P®, Caiir Cubupckoro
®denepallbHOTO OKpyra M Jp. DKpaH, KOMIBIOTEp C
NOJIKIIOUYEHUEM K JIOKaJIbHOM ceTH Quiauana u
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BBIXOJIOM B VHTepHET, 3BYKOBOW YCUIIUTEID,
MYJIBTUMEAUMHBIA IPOEKTOP, CTOJIBI ayJUTOPHBIE,
CTynmbsi, TpuOyHa, J1ocka ayauropHas. HaOGopsl
BUPTYaJIbHOTO JEMOHCTPAIIMOHHOTO 000pYIOBaHMUSA,
HarJsiiHele yaeOHbIe mocoousl.

bubnnoreka (uMmerommas mecra
U O0YYarOIIUXCsI, OCHAIICHHBIC
KOMIIBIOTEpaMU € JIOCTYIIOM K
0a3zam JTaHHBIX U ceTd MHTepHeT)

KomMmmbrorepsl ¢ NOAKIIOYEHHEM K JIOKQJIBHOW CETH
¢unuana, Llentpy uHTepHET-pecypcoB u MHTepHer,
Wi-Fi, cToJibl ayTUTOPHBIC, CTYIIbS

Crienmanu3upoBaHHbI  KaOUHET
JUIA 3aHSATUNA ¢ MaJIOMOOMIbHBIMU
rpynnamMu (cTyneHTbl c
OTPaHUYEHHBIMH BO3MOKHOCTSIMU
3/10pOBbS)

OKpaH, KOMIIbIOTEPHI C MOJKIIOYEHUEM K JIOKaJIbHOU
cetu wuHcTUTyTa, lLleHTpy HHTEpHET-pecypcoB u
BBIXOJIOM B VHTEepHET, 3BYKOBOW YCHUIIUTEID,
MYJIBTUMEAUMHBIA MPOEKTOP, CTOJIBI AyAUTOPHBIE,
CTyJlbsi, TpuOyHa HACTOJIbHAsA, JOCKAa ayAWTOpHasd,
oducHbIe Kpeciia

Ilpocpammmnoe ovecneuenue

maketr MS Office

Microsoft Windows

caT ¢punmana

CHO ITpomereit
KOpITIOpaTUBHBIEC 0a3bl JaHHBIX
iSpring Free Cams8.
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	4.1. Формы и методы текущего контроля успеваемости и промежуточной аттестации
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	При выполнении аудирования студент должен ознакомиться с заданием по аудированию до начала прослушивания; прослушать предложенный текст дважды; выполнить задания. Время выполнения задания по аудированию – 10 минут. При выполнении задания по аудировани...
	Беседа по одной из предложенных тем, определенных программой предполагает следующее: студент должен раскрыть тему, предложенную в билете, в форме монологического высказывания и вести беседу с экзаменатором по данной теме. Объём предложений в теме – не...
	6.3. Учебно-методическое обеспечение самостоятельной работы.

