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1. Hepe'{eﬂb IMJIAHUPYEMBIX pE3yJIbTAaTOB oﬁyqem/m no JTMCUMUIIIMHE, COOTHECCHHBIX C
INIAHUPYEMBIMH pE3yJbTaTaMHU OCBOCHUSA 06pa30BaTe.]'IbH0ﬁ nmporpaMmmbl

1.1. Hucuumnuaa b1.B.JIB.7.4 NHpopManrioHHbIE CHCTEMBI B JEIOMPOU3BOJICTBE H
KaJIpoBOi paboTe oOecreunBaeT OBIaICHUE CIICAYIONICH KOMIICTCHITHCH |

Ta6muna 1.
Kon Hanmenosanue Kon HanmenoBaHnue 3Tamna oCBOEHUS
KOMIICTCHIIU N KOMIICTCHIIUHU aTaria OCBOCHUSA | KOMIICTCHIIUN
KOMIIETCHIIMU

ITIK-26 BJaJCHNE HaBBIKAMU I1K-26.2 Cnoco0OHOCTB K

cbopa, 06paboTKn nH(pOopMaTH3aUN

uHpOpMaIUU U JIeSITEILHOCTH

y4acTus B COOTBETCTBYIOIINX OPTraHOB

nH(pOpMaTH3ALUN BJIACTH W OpraHU3aLUMN.

JIeSITEILHOCTH

COOTBETCTBYIOIIUX

OPraHoB BJIAacTH U

Opra"u3arui

1.2. B pe3yabrare OCBOCHHUS JUCHHMIUIMHBI Yy CTYACHTOB JIOJDKHBI  OBITh
c(OpMHUPOBAHBI:

Tabnwma 2.
OT®/T® Koxa 3Tana PesyabTarnl 00yyeHust
(npu HATTMYHHT OCBOEHMS
npodcranaapra) KOMIIETEeHIMH

coOuparp, aHanm3uposars | 11K-26.2 Ha yposHe 3HAHUlL: 3HATh OCHOBHBIC HHPOPMAIIMOHHEIC
1 CTPYKTYPUPOBAThH TEXHOJIOTUH, UCTIONI3yEeMbIE B MPOIIECCE YIPABICHMSI
HH(BOPMALIHIO, IEPCOHAIIOM _
HEOOXOMUMYIO IS Ha yposHe YMeHUll. YMETh UCTIOb30BaTh COBPEMEHHOE
leSITEILHOCTH OPraHoB porpaMMHOe o0ecriedeHre B KaJJpOBOM yUeTe ’
MyOJTMYHON BJIACTH JOKyMEHT0000pOTE

Ha yposHe HABLIKOG: BIAJIETh OCHOBHBIMU U3BECTHBIMU

CHCTEMaMH 3JICKTPOHHOTO JOKYMEHTO000poTa

2. O0bem u MecTO TMCcHUIIMHBI B cTpyKTYype OII BO

O0neM TUCHHUIIINHBI

KonuyecTBo akaeMHueCKUX 4acOB, BbIICJICHHBIX HA KOHTAKTHYIO pabOTy C MpernoiaBaTesieM.
ouHasi popma oOyueHus

- 144 gaca, B TOM 4Hclie HA KOHTAKTHYIO pa0OTy CTYACHTOB C IIpenoaaBareneM BoiaeneHo 144
yac (14 gac. — nekuuii, 44 yac. — mpakTHUECKUX 3aHATHI) U 50 yac. Ha CAMOCTOATEIbHYIO
paboTy oOy4aromuxcs;

OYHO-3a04Hasi opMa 0OydeHHs
- 26uacoB (10 yacoB nekiui, 16 yacoB MpakKTUYECKUX (CEMUHAPCKHX) 3aHATHH);
Ha CaMOCTOSITENbHYIO paboTy oOyuatomuxcs — 91 vac.

3aouHas Gopma oOydeHus
- 14 gacoB (6 yacoB NeKiuii, 8 4acOB MPaKTHUECKHUX (CEMHUHAPCKUX) 3aHITHIA);

Ha CaMOCTOSITENIbHYIO paboTy oOyuatonuxcs —121 gac.

3aouHas Gopma oOyuenus ¢ npumenenuem 20, /10T




14 gacoB (6 yacoB jeK1ui, 8 4aCOB MPAKTUUECKUX (CEMUHAPCKUX) 3aHATUN);

Ha CaMOCTOSITENIbHYIO padoTy oOydaronuxcs —121 gac.

MecTo M CHUIIAHbBI

JlucuuiuiiHa u3ydaeTcs CTyJeHTaMu o4HOil (opmbl oOydyenus Ha 3 Kypce, S5 cemectpe, B 7

ceMecTpe O4YHO-3a04HOM (hopmbl, 4 cemecTpe 3a04HON (POpMBI OOydeHHS M 3a0YHOU (POPMBI
obydenwus ¢ npumenennem D0, J1OT.

OcBoeHHE TUCIUIIMHBI OMUPACTCSI HA MUHUMAIBHO HEOOXOIUMBIH 00BEM TEOPETHUECKUX
3HAHMW B 0O0JAaCTM OCHOB KaJpOBOrO IUIAHUPOBAHWS M KOHTPOJUIMHIA, a TakXke Ha
nproOpeTeHHbIC paHee YMEHHUS M HABBIKU BJIaJICHHE HAaBBIKAaMU cOOpa MHPOPMAIIUH [T aHAITN3a
BHYTPEHHUX U BHEUIHUX ()aKTOPOB, BIMSIOMMX HAa 3 (EKTUBHOCTh JAEATEIBHOCTU MepcoHalia
OpraHu3aliy, yMEHHE pacCUMThIBaTh YUCICHHOCTh M MPO(EeCCHOHANIbHBIN COCTaB MEPCOHANA B
COOTBETCTBUU CO CTPAaTErMUECKUMH IIaHAMU OpraHU3allNH;



3. Conep:xaHue U CTPYKTYPaA AMCUUILIHHBI (MOYJI51)

Tabmuna 3.
Ounas ¢popma o0ydeHus
Ne n/m HauMeHoBaHHE TeEM O0beM TUCHUNIUHBI (MOXYJIs1), Yac. dopma
(pa3neJioB) TEKyUIero
Bcero KonrakTHas pabora Cp KOHTPOJISA
00y4aKoIUXCs ¢ ycreBaeMoc
npenoaaBarejem TH*¥,
10 BH/JaM Y4eOHBIX 3aHATHH MPOMEKYTO
J JIP I13 KC YHO
P arTecTanuu
**
Pazoen | Jlesionpon3BoOaCTBO KaK
1 4acTh TOKYMEHT0000poTa
Tema 1.1 | Mudopmarnmonnoe 5 5
oOecrieueHne B KaIpoBOi 11 1 0]
pabore
Tema 1.2 | HopmaTuBHas 6a3a, 5 5
HCroib3yemMas B Ipoliecce 11 1 o, T
BeJICHHsI KaJJpOBOTO y4era
Tema 1.3 | Jlemorponu3BoacTBo 1 1 5 5
O, J, Ilzamr
Tema 1.4 | Jlemonpon3BOaCTBO B 5 5 O, IIzmr
TIpoIIecCe BENECHUS 11 1
KaJIpOBOTO yJera
Pasoen | BeneHue KaJpoBoro yuera
2 € UCNOIb30BaHUEM
NMPHUKJIATHOTO
NMPOrpaMMHOI0
olecneyeHus
Tema 2.1 | IIporpamMmmHOe oOecieueHre 12 5 5 5 O, T, 1II3
YIpaBIeHUS
Tema 2.2 | Odopmienne 5 5 T, II3mr
OpraHU3alMOHHON 12 5
JIOKYMEHTAIINH B
AIIEKTPOHHOM BHUJIE
Tema 2.3 | IIpuem Ha paboTy 5 5
COTPYAHHKOB U y4€T O, T
3apaboTHOI TIIATHI B
12 2
koH(puryparmun «1:
3apmuiata u yrnpaBicHHE
TIEPCOHAIIOM)
Tema 2.4 | IIpoune HaunCIEHUS B 5 5 O, 113
koH¢urypanuu «1C: 12 5
3apruiata u ynpasiieHHE
TIEPCOHAIIOM)
Tema 2.5 | OtueTHas JOKyMEHTalus 16 2 4 10 o, T
[IpomexyTounas arrectauust | 36 2 34 6]
Bcero: 144 14 44 2 84 aKk. 4
4 3.€.
108 ac.d.
Ilpumeuanue:

*

coomeemcmeuu Cy’{e5HblM njianHom,

— HNpu NpUMEeHeHUu IJ1eKmpPOHHO20 O6yll€HM}l, ducmanuuonﬂblx 06pa306ameﬂbelx mexHono2uil 8




** —hopmuvl mekywieco KoHmposs ycnesaemocmu.: konmponvtvle pabomul (K), onpoc (O), mecmuposarue
(T), ouckyccus (), npaxmuuecxoe 3adanue(I13,) npaxmuueckoe 3adanue 01 pabomul 8 manwix epynnax (I13me).

Tabnuna 4.
OuHo-3a04Hasi popma o0yueHus:
Ne n/m HauMeHoBaHHE TEM O0beM TUCHUNIUHBI (MOXYJIs1), Yac. dopma
(pa3neJioB) TEKylIero
Bcero KonTakTHas padora Cp KOHTPOJIS
00y4aKoIUXCs ¢ ycneBaemMoc
npenojaaBaresieM T™H**,
M0 BH/JaM Y4eOHBIX 3aHATHI MPOMEKYTO
n ne n3 KC YHOH
P arTecTanuu
**
Pazoen | Jlesionpon3BoOaCTBO KaK
1 4acTh TOKYMEHT0000poTa
Tema 1.1 | Uadopmarmonnoe
o0ecrieueHne B KaJIpoOBOU o
pabore
Tema 1.2 | HopmaTuBHas 6a3a,
HCTIONb3yeMas B Ipoiiecce o, T
BeJICHHsI KaJJpOBOTO y4era
Tema 1.3 | Jlemorponu3BoacTBo
O, 1, Ilzamr
Tema 1.4 | Jlemonpon3BOaCTBO B O, IIzmr
MIpOIECCe BeIEHH
KaJIpOBOTO yJera
Pasoen | BeneHue KapoBoro yuera
2 € UCNOJIb30BaHUEM
NMPHUKJIATHOTO
NMPOrpaMMHOI0
obecneyeHus
Tema 2.1 | IIporpamMmmHOe oOecrieueHne O, T, 13
YHIpaBIeHUS
Tema 2.2 | Odopmienne T, II3mr
OpraHU3alMOHHON
JOKYMEHTAIINH B
AIIEKTPOHHOM BHJIE
Tema 2.3 | IIpuem Ha paboTy
COTPYAHHKOB U yYE€T O, T
3apaboTHOH TUIATHI B
koH(puryparmn «1:
3apruiata u ynpasiieHHE
TIEPCOHAIIOM)
Tema 2.4 | IIpoune HaunCIEeHUS B O, 113
koH¢urypanuu «1C:
3apruiata u ynpasiieHHE
TIEPCOHAIIOM))
Tema 2.5 | OtyeTHasg JOKyMeHTalus O, T
[IpomexyTouHas arrectamust | 27 2 25 €]
Bcero: 144 10 16 2 116 aK. 4
4 3.€.
108 ac.u.




Tabnuna 5.
3aounas ¢popma oOyuenust
Ne n/m HaumeHoBaHHne TeM O0beM quCHMIVIMHBI (MOTYJIA), Yac. ®opma
(pa3neJioB) TeKyLero
Bcero KonTakTHas padora Cp KOHTPOJIS
00y4aKoIUXCs ¢ ycreBaeMoc
npenoiaBaresieM TH*¥,
10 BH/JaM Y4eOHBIX 3aHATHH MPOMEKYTO
JI JIP 113 KCP YHOH
arTecTauuu
**
Pazoen | Jlenonpon3BoacTBO Kak 56 5 4 50
1 4acTh TOKYMEHT0000poTa
Tema 1.1 | MudopmaiimonHoe
o0ecrieueHne B KaIpoBOi o)
pabore
Tema 1.2 | HopmaTuBHas 6a3a,
HCIIONb3yeMas B Ipoliecce o, T
BeJICHHsI KaJJpOBOTO y4era
Tema 1.3 | Jlemorponu3BoacTBo
O, 1,113
Tema 1.4 | [lenmonponsBoACTBO B 0, 113
nporiecce BeJeHuUs
KaJIpOBOTO y4era
Pasoen | BeneHue KaapoBoro yuera 4 71
2 € HCNOJIL30BAHHEM
NPHUKJIATHOTO 79 4
NPOrpaMMHOI0
olecneyeHus
Tema 2.1 | I[IporpaMMHOe oOecrieueHe O, T,1I3
YIIPaBICHHS
Tema 2.2 | Odopmienne T, I13
OpraHU3alMOHHON
JOKYMEHTAILlUH B
SNIEKTPOHHOM BHIE
Tema 2.3 | IIpuem Ha paboTy
COTPYIHHKOB M Y4ET o, T
3apaboTHOI TIIATHI B
koH(puryparmn «1:
3apmuiata u yrnpaBicHHE
TIEPCOHAIOM)
Tema 2.4 | TIpoune HauUKCICHUS B O, I13
koH(purypammm «1C:
3apriara u yrpasieHHe
TIEPCOHATIOM)
Tema 2.5 | OtueTHas JOKyMEHTalus o, T
[Ipomexyrounas arrectaumst | 9 2 7 6]
Bcero: 144 6 8 2 128 aKk. 4
4 3.€.
108 ac.d.




Tabnuna 6.
3aounas ¢popma o0yuenus ¢ npumenenuem 30, 10T
Ne n/m HaumeHoBaHHne TeM O0beM quCHMIVIMHBI (MOTYJIA), Yac. ®opma
(pa3neJioB) TeKyLero
Bcero KonTakTHas padora Cp KOHTPOJIS
00y4aKoIUXCs ¢ ycreBaeMoc
npenoiaBaresieM TH*¥,
10 BH/JaM Y4eOHBIX 3aHATHI MPOMEKYTO
J/920 JIP/ 3/ KC YHOH
. 20, 20, P arTrecTaluu
A0T* | A0T* | AOT* **
Pazoen | Jlenonpon3BoacTBO Kak 56 5 4 50
1 4acTh TOKYMEHT0000poTa
Tema 1.1 | Mudopmarnmonnoe DNEeKTPOHHBI
o0ecrieueHne B KaJpoBoi it cemuHap
pabore
Tema 1.2 | HopmaTuBHas 6a3a,
HCTIONIb3yeMasi B Iporiecce
BeJICHHsI KaJIpOBOTO y4era
Tema 1.3 | Jlemonponu3BoacTBo
Tema 1.4 | Jlenonpon3BOaACTBO B
mporiecce BeJeHuUs
KaJIpOBOTO y4era
Pazoen | BeneHue KagpoBOro yuera 4 71
2 € HCNOJIL30BAHHEM
NPHUKJIATHOTO 79 4
NPOrpaMMHOI0
olecneyeHus
Tema 2.1 | I[IporpaMMHOe oOecrieueHe DNIEKTPOHHEI
yIpaBJICHUS i cemuHap
Tema 2.2 | Odopmienne
OpraHU3alMOHHON
JTOKYMEHTAILlUH B
SNIEKTPOHHOM BHIE
Tema 2.3 | IIpuem Ha paboTy
COTPYAHUKOB H y4eT
3apaboTHOI TIATHI B
koH(puryparmn «1:
3apmuiata u ynpaBicHHE
TIEPCOHATIOM
Tema 2.4 | TIpoune HauUKCICHUS B
koH(purypammm «1C:
3apmuiata u yrnpaBicHHE
TIEPCOHATIOM)
Tema 2.5 | OtueTHas JOKyMEHTalus
[Ipomexyrounas arrectaumst | 9 2 7 6]
Bceero: 144 6 8 2 128 aKk. 4
4 3.€.
108 ac.u.
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CO}IGp)KﬂHI/Ie JAUCHHUIIIMHBI

Pa3gen 1 /lesionpou3BoacTBO KAK 4YaCTh JOKYMEHTO000poOTa

Tema 1.1 Hughopmayuonnoe obecneuenue 6 kaopoeoii paoome

WudopmanmonHoe  obecrieueHHe  Ha3HAYeHWE WM KpaTKas  XapaKTepPHCTHKA.
WudopmanmoHHbIE CUCTEMBI B KaapoBoM yueTe. VH(popMalnMoHHBIE TEXHOJOTHH B IPOLECcCce
ynpasieHus nepcoHaniom. MHpopManmoHHble npoiecchl B KapOBOM y4eTe

Tema 1.2 Hopmamuenas 6asza, ucnonv3yemas 6 npoyecce 6e0eHus Kaopoeozo yuema

HopmaruBHast 0a3a wHpOpMaTH3alMiM B TOCYIapCTBEHHOM H  MYHHIIMIIAIHHOM
ynpasieHun. VHpOpMaMOHHBIE pecypchbl M yciayrd. locymapcTBeHHas MOJUTHKAa B cdepe
nHpopmaruzanuy, ykaz Ne 170. CrnpaBouHble IpPaBOBBIE CHCTEMbl, Ha3HAU€HUE M KpaTKas
xapaktepuctuka. HopmaruBHble akThl B KaapoBoM ydere. CrpaBouHass uHpopManus ais
BezieHus kajgpoBoro ydyera B KoncynbranT Ilmtoc. 3amaum m ¢yHkuum otnena kazapos. IIpasa
ornena kaapoB. Kagposas mnonutuka. KagpoBbiii yueT. Cuctema XpaHEHHUS KaJpOBBIX
JOKYMEHTOB

Tema 1.3 /lenonpouzeoocmeo

OCHOBHBIC TIOHATHS, TEPMUHBI ¥ (QYHKIIMH JOKYMEHTOB. Kiaccumdukarus TOKYMEHTOB.
Crpykrypa nokymeHTa. OpraHu3alliOHHBIE JOKYMEHTHI. PacnopsauTenbHble JIOKYMEHTBHI.
CripaBoyHO-HH(OPMAIIMOHHBIE (MHBIE) JOKYMEHTHI

Tema 1.4 /lenonpouszeoocmeo ¢ npouyecce 6edeHus Kaopoeoz2o yuema

[IpuknanHoe mporpaMMHOe OOecriedeHre, UCII0JIb3YyeMOe B Mpollecce KaJApoBOTO yuyeTa.
@®opMbl NEPBUYHBIX TOKYMEHTOB KaJpoBoro ydera. CocTaB peKBU3UTOB B JOKyMeHTe. branku
nokymeHToB. CocTaBlieHHE MEpPBUYHBIX YYETHBIX JOKyMeHTOB. llpeacraBrneHue u usbaTHE
MEPBUYHBIX YYETHBIX IOKYyMEHTOB

Pasnen 2 Beaenme KaapoBoro y4era ¢ HCHOJIb30BaHHEM MPHUKJIATHOIO
NMPOrpamMMHOro odecrnevyeHust

Tema 2.1 IIpocpammmnoe odecneuenue ynpasienus

OyHkmoHaasbHoe HasHaueHue 1iathopmbl  «1C: Ilpemmpusitue», KoHUTyparuu
«3aprara ¥ yrpaBlieHHe nepcoHasoMy». Hactpoiika koHdurypauuu ais BeIeHHS KaIpOBOTO
yueTta. ATpuOyThl OKHA

Tema 2.2 Oghopmaenue opzanu3ayuoHHoll 0OKyMeHmauuu 6 I1eKmpoHHOM euoe

Ceenenust 06 opranmzanuu. Crpykrypa npennpustus. [lompasmenenus. J{omxHOCTH.
[IpousBoacTBeHHbIN KaneHAapb. [padux padoThl (MATUIHEBKA, MIECTUAHEBKA W CMEHBI).
Hacrpoiika ydetHo# monutuku o nepconany. lllrarHoe pacrmcanne (popma T-3) B 1C u MS
Excel.

Tema 2.3 Ilpuem Ha padomy compyOHUKO8 u yuem 3apadOmMHON naamuvl 6
Konghuzypayuu «1: 3apnnama u ynpaenenue nepconanom»

JlnuHple KapTOuku pPAOOTHUKOB OpraHW3aluu. TpyIoBbIE JOrOBOpa  IITATHBIX
COTPYIHUKOB, COBMECTUTENEH U pabounx padoraromux mo noroopy. [Ipukas (pacnopsikenue) o
npuéme pabotHuka(oB) Ha paboty (dopma T-1, T-la). Anamu3 dopmbl moxkymenta T-2.
Hauucnenne 3apaboTHoii muiatel. Brimaua 3apaGoTHOM muiaTel yepe3 kaccy. PacueTHble NUCTKU
COTPYAHUKOB opraHu3zauuu. PacuetHas Bemomocth (opma T-51). Tabenp ydera pabGouero
BpemenH (popma T-13).

Tema 2.4 Ilpouue nauucnenus ¢ xonguzypayuu «I1C: 3apniama u ynpaenenue
nepconanom»

KomanmupoBku opranuzanuu: [Ipukas (pacnopsipkeHue) o HampaBieHUU paObOTHHUKA(OB) B
KoMaH/upoBKy. KomananpoBouHoe ynoctoBepenue. CiyxeOHoe 3afaHue il HalpaBlieHHUs B
KOMaHJIUPOBKY M OTYET O €ro BBHIMONHEHWH. bonbHUYHBIE IUCTHL. [IpemMuu. YBONbHEHHS.
OTnycka opraHu3anuu (€XKerojgHble, Mo yxoay 3a pebeHkoM, yueOHble). COBMECTHUTENHCTBO.
YBOJIBHEHHE.

Tema 2.5 Omuemnan 0okymenmayus

JIOKyMEeHTBI 10 yueTy pabodero BpEMEHHM M PAaCyeTOB C MEPCOHAJIOM IO OIJiaTe Tpyaa
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(Tabenp yuera pabodero BPEMEHH, pacyEeTHO-IUIATE)KHAs BEJOMOCTb, pacueTHas BEIOMOCTb,
IIJIATEKHAsE BEAOMOCTb, )KYPHaAJI PETMCTPALMM IIJIAaTEKHBIX BEIOMOCTEH, JINLIEBON CUET, 3alluCKa-
pacueT o MpeIOCTaBICHUU OTIyCKAa paOOTHUKY, 3allCKa-pacyeT MpHU MPEKpalleHUH TPYyIOBOIO
JOTOBOpa C pab0OTHHKOM, aKT O IpHeMe padoT, BBINOJHEHHBIX 10 CPOYHOMY JOTOBODY,
3aKIIIOYEHHOMY Ha BpEMS BBITIOJTHEHHUS ONpEAeiIeHHOW padoTer). Hamorm. AHanmm3 oT4eTHOH
JOKYMEHTALVH.

4. MarepuaJjbl TeKyllero KOHTPOJIsl ycneBaeMocTH o0yuaommxcs U GoH/X OLeHOYHBIX

Cpeacrs l'lpOMC)KyTO‘lHOﬁ arTeCTalm 1Mo JMCHUIIJINHE

4.1. ®opMbl U METObI TEKYIEr0 KOHTPOJISI YCIIEBA€MOCTH, 00y4a0IMXCsl ¥

l'lpOMe)KyTO‘lHOﬁ arrecranmu.

4.1.1. B xone peamuzauuu aucuuiuinabl b1.B.JIB.7.4 WndopmannonHsle cucTEMbI B
JeTIOTIPOU3BOACTBE U KaJpOBOM pabOTe UCIONIB3YIOTCS CIEAYIOUINE METObI TEKYIIEr0 KOHTPOJIS
yCIIeBAEMOCTH 00yJarOIINXCS:

Tabmuma 7.

151 ipoBe/ieHNsl 3aHATHH 110 OYHOI M 0YHO-3204HOI1 (hopMaM 00yUyeHHs

Tema (pazmen)

MeTopI TeKYIIero KOHTPOJISI YCIIEBAEMOCTH

Pazoen 1

I[GHOHPOH?.BO}ICTBO KakK 4aCTb IlOKyMGHTOOﬁOpOTa

1.1. Madopmarmontoe
obecrieueHre B KaapoBOi
pabore

YcTHBIE OTBETHI HA BOIIPOCHI
Pabora B Tpyrre mo BBITONHEHUIO 3aJaHUs MPENoNaBarelis, 3aJaHHOTO B
yCTHOU hopme

1.2. HopmartuBHas 0a3a,
UCIIONb3yeMasi B POIiecce
BEJICHUS KaJPOBOT0 y4era

YcTHBIE OTBETHI Ha BOIIPOCH.
IIuceMeHHOEe TecTUpOBaHUE

1.3. [enonpon3BoacTBo

YcTHBIE OTBETHI Ha BOIIPOCHL.
VYyacTtue B JUCKYCCHH.
TIpakTHueckoe 3agaHue.

1.4. Jlenonpon3BOACTBO B
mporiecce BeJeHUs
KaJIpOBOTO yJera

YcTHBIE OTBETHI Ha BOIIPOCHL.

IIpakTrueckoe 3agaHue.

Pabora B rpymnme mo BBIIONHEHUIO 3a/IaHUS MPerogaBaTens, 3aJaHHOTO B
ycTHOU opme

Pazoen 2

Benenue kaapoBoro yuera ¢ MCIoJib30BaHHEM NPHKJIATHOIO
NPOrpaMMHOI0 odecredeHus

2.1. TIporpamMmmHOe
o0ecrieueHne yrpaBIeHus

Y CTHBIE OTBETHI Ha BOIIPOCHI.
IIpakTHueckoe 3ajaHue.

2.2. Odopmnenue
OpraHu3alHOHHOU
JOKYMEHTALIUH B
JJIEKTPOHHOM BHJIE

IIpakTuueckoe 3agaHue.
PaGora B rpynme mo BBIIOMHEHHUIO 3aJaHUs MPENONABATENs, 3aJaHHOTO B
ycTHOU opme

2.3. Ilpuem Ha paboty
COTPYAHUKOB H y4eT
3apabOTHOI! IIaTHI B
KoHpuTyparmu «1:
3apruiata u ynpaslieHHE
TIEPCOHATIOM)

VcTHBIE OTBETHI Ha BOIIPOCHI.
HpaKTPI‘ieCKOﬁ 3aJaHucC.

2.4. [lpoune HaYMCIIEHUS B
koH¢urypanuu «1C:
3apruiata u ynpasiieHHE

VY CTHEBIC OTBETHI Ha BOIIPOCHI.
HpaKTI/ILIGCKOC 3aJaHucC.

MIEPCOHAIOM
2.5. OruerHas Y cTHBIE OTBETHI Ha BOIIPOCHI.
JIOKYMEHTAaIHS IIpakTrueckoe 3a1aHue.
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Tabnuua 8.

11 npoBeieHNs 3aHATHI 110 32049HOI (popMe 00yUeHuUs!

Tema (pazmen)

MCTOI[BI TCKYILIETO KOHTPOJIA YCIICBACMOCTH

Pazoen 1

Jle10npon3BoACTBO KaK YacTh IOKYMEHTOO00POTA

1.1. Madopmanronnoe
oOecrieueHne B KaJpoBOi
pabore

YCTHBIN OTBET Ha BOIIPOCHI
[IuceMeHHBIM OTBET HA BOIPOCHI

1.2. HopmaruBHas 6a3a,
UCIIONB3yeMast B Ipolecce
BEJICHHS KaJJPOBOIO yuera

YCTHBIN OTBET HA BOIIPOCHI
[IuceMeHHBIM OTBET HA BOIIPOCHI

1.3. Jlenonpon3BoacTBO

YCTHBIN OTBET HAa BOIIPOCHI
[TuceMeHHBIN OTBET HA BOMPOCHI

1.4. Jlenonpou3BOACTBO B
MpoIIecce BeECHUS
KaJIpOBOT'O y4yeTa

YCTHBIN OTBET HAa BOIIPOCHI
[TuceMeHHBIN OTBET HA BOITPOCHI

Pazoen 2

Benenue KaApPoBOro yuyera ¢ MCrmoJib30BaHUEM ITPUKJIAAHOIO
MnmporpamMmMHoOro o0ecneueHus

2.1. Ilporpammuoe
o0ecrieueHne yrnpaBiIeHus

YCTHBINM OTBET HAa BOIIPOCHI
ITuceMeHHBIN OTBET HA BOMPOCHI

2.2. Odpopmnenne
OpraHU3alOHHON
JOKYMEHTALIU B
3IEKTPOHHOM BHJIE

VYCTHBIN OTBET HA BOIIPOCHI
[TuceMeHHBIN OTBET HA BOMPOCHI

2.3. Ilpuem Ha pabory
COTPYIHUKOB ¥ yUET
3apabOoTHOM TUIATHI B
KoHHUTyparuu «1:
3apruiaTa u yrpaBJiIcHHE
TIEPCOHATIOM)

YCTHBIN OTBET Ha BOIPOCHI
[TMCbMEHHBIN OTBET HA BOIPOCHI

2.4. [Ipouric HAYKMCIICHNUS B
koH(purypammm «1C:
3aprara u ynpaBJieHne

YCTHBIN OTBET Ha BOIIPOCHI
[TMCbMEHHBIN OTBET HA BOIPOCHI

HIEPCOHATIOM)
2.5. OTuernas YCTHBIN OTBET Ha BOIIPOCHI
AOKyMEHTaNus [IucbMEHHBIN OTBET HAa BOIPOCHI

B xone peanmuzanuu AWCHUIUIMHBI 10 3a0uHOM ¢dopme oOyueHus ¢ npumeHenuem 20, JJOT
HCIOJIL3YIOTCSI CIIEAYIONINE METO/IbI TEKYILIETO KOHTPOJIS YCIIEBAEMOCTH 00yUaOLIUXCs:
- MICbMEHHBIN OTBET Ha 3aJIJaHUS JEKTPOHHOTO CEMUHAPA;

- OTBETHI Ha BOMPOCHI OOYYAIOIINXCS B XO/I€ TPOBEACHUS JNEKTPOHHOTO CEMUHApA.

4.1.2. DKx3aMeH NPOBOJUTCS C IPUMEHEHUEM CIIENYIOLIMX METOJIOB!
ycTHOe coOeceloBaHUE 1O BOIpocaMm Ousiera JuM00 MUCbMEHHBIE OTBETHI HAa BOIPOCHI Ouiera
(ouHas u 3aouHas (Gopmbl O0OyueHMs); MHCbMEHHass paboTa M KOMIIBIOTEPHOE TECTHPOBAHUE
(3aounas ¢dopma obOyuenuss ¢ mpumenenueM D0 u JIOT). BeiGop meToma omeHMBaHUS IS
TPaIUIIMOHHON (hopMBI OOYUEHHs OCYILIECTBIIAET penoaBaTellb, MHPOPMUPOBAB O0yUAIOIIUXCS
B JICHb ITPOBEJICHHSI KOHCYIIBTAllUU K IK3aMEHY.

4.2. MartepuaJjibl TeKyLIero KOHTPOJIS YCIIeBAeMOCTH 00y4ar0IInXCcs
[TonHbIi MepeyeHb MaTepHuasIoB TEKYIIETO KOHTPOJIS HaxoauTcs Ha Kadenpe MudopmaTiku u

MAaTCMaTHUuKH.
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THUITIOBBIE BOITPOCHI JJI1 OITPOCA

Tema 1.1. UndopmanuoHHoe obecriedeHue B KaapoBoii padore(O - 1.1):
HNudopmanmonnoe obecrieyeHre Ha3HAYCHNUE U KpaTKask XapaKTepHCTUKA.
WNudopmanmoHHbIe CUCTEMBI B KaPOBOM YUeTe.
WNudpopmanmoHHbIe TEXHOJIOTHH B TIPOIIECCE YIPABICHUS IEPCOHATIOM.
WudopmanmonHble mporecchl 1 HHPOPMAIIMOHHAS cpelia B KaJpOBOM y4eTe.
Tema 1.2. HopmaTuBHasi 0a3a, ucnojib3yemMasi B mpouecce BedeHUusi KaapoBoro ydera(O-
1.2):
HopmarusHast 6a3a, ncnoib3yeMas B poIiecce BENEHHs KaJpOBOTO y4eTa.
OcCHOBHBIC TIOHATHS, TSPMUHBI U (PYHKIIUU JOKYMEHTOB.
Knaccuduxkamus nokymeHToB. CTpyKTypa 10KyMEHTA.
OpranuzalvoHHbIE JOKYMEHTBI. PacnopsnurensHbie JOKYMEHTBI. CnpaBouHO-
nH(pOpMaMOHHbIE (MHBIE) JOKYMEHTHI.
Tema 1.3. {eaonpoussoacteo(O - 1.3):
Jlenornpou3BoACTBO B MPOIECCE BEIEHUS KaApOBOIO yueTa
[IpuknanHoe nmporpaMmMHoe obecriedeHre, UCoIb3yeMOe B MPOIIECCe KaJpOBOTO yUeTa.
@®opMBI TEPBUYHBIX JOKYMEHTOB KaJPOBOTO yUeTa.
Tema 1.4 JIesionpou3BoACTBO B Npoliecce BeleHUsi KaApoBoro y4era onpoca (O - 1.4):
CocraB peKBU3UTOB B JOKYMEHTE.
biianku 10KyMEHTOB.
CocraBreHre NEpBUYHBIX YYETHBIX JTOKyMEHTOB.
[IpencraBnenue u U3bATUE IEPBUYHBIX YUETHBIX JTOKYMEHTOB.
Tema 2.1 Ilporpammuoe odecneyenue ynpapiaenus(O - 2.1):
dyHkmoHaapHOe HazHaueHue miatdopmbl «1C: [pennpustue», koHpurypanun «3aprara u
yIpaBJICHHUE MTEPCOHATIOM.
Hacrpoiika koHbUTYyparuu 111 BEACHHUS KaApOBOTo ydeTa.
ATpuOyTHI OKHA.
CpaBHeHHE MpOorpaMMHBIX ITPOYKTOB, UCIIOJIb3YEMBIX B KaJpoBOi padoTte
O0630p AOKYMEHTALUU KaJpOBOTO yueTa

Tema 2.3 Ilpuem Ha padoTy COTPYIHHMKOB H y4eT 3apa00THOM IJIaThbl B KOH(UI'Yypanuu
«1C: 3apniara u ynpasjieHue nepconajiom» (O - 2.3):
PackpeITh CyIHOCTD, IPUYHHBI, (HOPMBI, OCHOBHBIE 3aKOHOMEPHOCTU U TEHJCHIIMH MpUeMa Ha
paboTy COTPYITHUKOB U yueT 3apabOTHOM IIATHI.
PackpeITh cyTh MEXaHM3MOB IIpHEMa Ha pabOTy COTPYIHUKOB M YUeT 3apab0OTHOMN IIATHI.
Tema 2.4 Ilpoume HaumciaeHusi B KoHpurypammu «1C: 3apmiara um ynpasieHHe
nepconasiom» (O - 2.4):
PackphITh CyIIHOCTH, IPUYUHBI HETPYAOCIIOCOOHOCTH COTPYTHUKOB.
PaccMoTpeTs Ha KOHKPETHBIX MpUMeEpax OCHOBHBIE (POPMBI OOJTBLHUYHBIX JIUCTOB.
PaccMoTpeTh BUIBI OTITYCKOB: €XKETOIHBIH, 0 YXO1y 32 peOCHKOM, YUeOHBIN U T.1I..
Tema 2.5 Oruernas qoxkymenramus(O - 2.5):
PackpeITh CYIITHOCTh OTYETHOM TIOKYMEHTAIUH.
OnpeaenuTth posib OTYETHOU TOKYMEHTAIUH.

THUITIOBBIE IPAKTHYECKUE 3AJIAHUSA

Tema 1.3.(113m2-1.3)

Haiimure HOpMAaTUBHYIO JOKYMEHTALMIO IO JEJIONPOU3BOACTBY HCIIOJIB3YS Pa3iIUYHBIC
CHCTEMBI IIOUCKA B CIIpaBOUYHOM npaBoBoii cucteme Koncynprant Ilmtoc.

CoxpaHuTe HOPMAaTUBHYIO JOKYMEHTALUIO 110 JIEJIONPOU3BOJICTBY B MAlKU U B 3aKJIAIKU
B clipaBOuYHOM npaBoBoii cucreMe Koncynsrant [lmoc.
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CoxpaHuTe Nanky ¥ B 3aKjIaJKU U3 CIPaBOYHOU mpaBoBoi cuctemsl KoncynpranT Ilmoc
Ha JI00bIe HOCUTEH WH(POPMAIIHH.

Tema 1.4.( [I3me-1.4)

B cnpaBounoii npasoBoil cucreme Koncynprant IDmoc k nankam nOpUMEHUTE
o0beTMHEHNE U TIepEeCceUCHUE.

B cnpaBounoit npaBoBoii cucteme KoncynbranT Ilnroc mpoananusupyiite crenupuky
CIIMSIHUSI HOPMATHBHOM MH(QOpMAIIIH.

B cnpaBounoii mpaBoBoi cucremMe KoncynbranTt IDmroc npoaHanmMsupyiTe TEKCT
HOPMAaTUBHOTO  JOKYMEHTa, PpErJaMEHTUPYIOILET0 COCTAaBICHUE IIEPBUYHBIX  yYETHBIX
JIOKYMEHTOB.

Tema 2.1. (173-2.1) BoioaHUTE B KOHGHUTYpalnu «3apIuiaTa U yupaBieHUe TEPCOHATIOMY

Benute: cBenenust 006 opranu3aniu, noapasaeacHus, T0HKHOCTH.

Benute: IlpousBoacTBeHHbIN KaneHaapb. ['papuk paboThl (MATHIHEBKA, IIECTUAHEBKA U
CMEHBI).

BrInonHuTe HACTPOWKY y4ETHOM MOJIUTHKY TI0 ITEPCOHAITY.

Odopmute mrtarHoe pacrnucanue (hopma T-3) 8 1C u MS Excel.

Tema 2.2 (113-2.2)

OdopmuTe TOKYMEHTHI:

a) TMYHbIE KApPTOYKU PaOOTHHUKOB OpPraHU3allNu;

0) TPYIOBBIE IOTOBOPA IITATHBIX COTPYAHUKOB, COBMECTUTENEH B pabodnXx padoTaronux
10 JIOTOBOPY;

B) MpuKa3 (pacropsbkeHne) o mpuéme pabotHuka(oB) Ha padoTy (popma T-1, T-1a).

[Ipoananusupyiire:

a) dopmy nokymenta T-2;

0) HaYKMCIICHHE 3apabOTHOM IIJIATHI,

B) Bbl1auy 3apa0OTHOMH IUIaThl Yepes3 Kaccy.

PacyeTHble TUCTKU COTPYAHUKOB opraHu3anuu. Pacuernas Bemomocts (hopma T-51)
Tabens yuera pabouero Bpemenu (popma T-13).

Tema 2.3.

KoMaHMpoBKH OpraHu3aIim:

[Ipuka3z (pacmopspbkeHHe) O  HampaBlIeHMM  pa0OTHUKA(OB) B KOMaHIHPOBKY.
KoMaHupoBOYHOE YI0CTOBEPEHHE.

CriyxeOHOe 3a71aHue JUIsl HalPaBJICHUS] B KOMaHAMPOBKY U OTYET O €r0 BBITIOJIHCHUH.

Tema 2.4.

BoJIbHUYHBIC JTHCTHI.

[Ipemuu. YBonbHEHUS.

Otnycka opranu3aiuu (eKerogHble, Mo yXoay 3a peOeHKoM, yueOHBbIe).

COBMECTHUTENBCTBO.

Tema 2.5.

JIoKyMeHTBI MO y4eTy pabo4yero BpEMEHH M PacyeToB C MEPCOHANIOM IO OIUIaTe Tpyaa
(Tabenp ydyera paboyero BpPEMEHH, pacUETHO-TUIATEKHAs BEJOMOCTb, pacyeTHas BEIOMOCTb,
IJIaTeXHasi BEIOMOCTb, )KYPHAJl PErHCTPaIliy TJIaTEKHBIX BEIOMOCTEH, JTUIIEBOM CUET, 3amucKa-
pacueT o MPeIoCTaBICHUH OTIYCKa paOOTHUKY, 3alKCKa-pacdeT MpU MPEKpalleHuud TPYIOBOTO
JOTOBOpa ¢ pPabOTHHKOM, akT O TMpHeMe paboT, BHIMOTHEHHBIX IO CPOYHOMY JIOTOBOPY,
3aKJIFOYCHHOMY Ha BPEMSI BBITIOJIHEHHUS OTIPEICTICHHOM PabOoThI).

AHanM3 OTYETHON JOKYMEHTALUU
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Temot 0 ouckyccuu (/]-1.3)

1. Kakoe nmpukiagHoe nporpaMmmMHoe o0ecriedeHre, UCTIONIb3YeTCs B MPOLIecce KaJApOBOTO
yuera B Poccumn.

2. Kakum 00pazoM TEXHOJIOTHH CTAHOBSTCS OTIOCPEICTBYIOIIUM 3BE€HOM BO B3aMMOCBSI3U
HayKH U NPOU3BOACTBA?

DJIeKTPOHHBII ceMUHap
TumnoBbie BONPOCHI 2JIEKTPOHHOT0 ceMUHapa K pasaeny 1

Packpouime cneyuguxy edenusi 0eronpouzso0cmed, Kaxk 4acmu OOKYMeHmoooopoma u
O0OKYMEeHMOBEOEeHUs.

[Ipu cocraBieHWU OTBETa B DJIEKTPOHHOM CEMHHApE MO JAHHOMY BOIIPOCY PacKpoOTe
MOHSATHS: AETONPOU3BOICTBO; KaJpoBas padoTa; nH(OpMalMOHHAs CUCTEMa, HH()OPMALIMOHHBIN
nporecc, UHPOpMaNMOHHAs  cpena, HWHPOPMAIMOHHOE  OOECleYeHHE  OTHOCUTEIHHO
JIEJIOTIPOU3BOJICTBA B KaJpoBOW paboTe (MM B KaApoOBBIX chyxk0Oax). [lamee mnepeunciaute
HOPMATHBHYIO JIOKYMEHTAIINIO, KOTOPYIO HCIOJIB3YIOT B MPOIECCE BEICHUS EIOTPOU3BO/ICTBA
B Ka/JpoBOM yuere (KaapoBoil pabote), mpoaHanu3upyhTe HHGOPMalMOHHOE obecredyeHue
HEOO0XOIMMOE W JIOCTATOYHOE ISl BEICHUS KaJpOBOTO JEIONMPOM3BOJICTBA B DIIEKTPOHHOM M
OyMa)KHOM BHJIE.

B mpomecce omwmcanus aHanmmza WH(GOPMAIMOHHOTO OOECTICUSHHS MOYKHO B3SITh 3a
OCHOBY COBpPEMEHHBIE INPOTPAMMHO-TEXHHUUECKUE peuieHus (He cmapuie 3 Jiem); OIHUCATH
(packpbITh) cdepy HMX TPUMEHEHUS M OCHOBHBIC peIIaeMble 3a7aud B OOJACTH BEIACHHS
KaJpOBOTO JIEJIONPON3BOICTBA B 3JICKTPOHHOM 1 OyMa)XKHOM BHUJIE.

Tunosbie BONMPOCHI 3JIEKTPOHHOI0 CEMHHAPA K pasaeJy 2

Onuwume npoyecc opeanusayuu (8e0eHust) Kaopogoco yuema 8 dJ1eKmpOHHOM 8uoe (c
UCNONb308AHUEM NPUKTAOHO20 NPOCPAMMHO20 0becneveHusl).

OTBeT B DJIEKTPOHHOM CEMHHApe IO JaHHOMY BOTIPOCY SBIISIETCS IMPOJIOJDKCHUEM
NepBOro Bompoca. B oTBere mepBoro Borpoca HEOOXOAUMO PACKPHITH OCHOBY MPOTPAMMHOTO
obecrieyeHus (APYTMMHU CIIOBAaMH NIEPEYHUCIUTh TPOTPAMMBI M JIaTh KPATKYIO XapaKTEPUCTUKY), a
B OTBETE HAa BTOPOW BOMPOC HEOOXOMMO ONUCATh (GYHKIIMOHAT, 2 UMEHHO:

- IEPEYUCITUTH OPTaHU3AIMOHHYIO TOKYMEHTAIUIO U IaTh KPATKYIO XapaKTEPUCTHKY;

- TIEPEYUCIIUTh JOKYMEHTAIIUIO KOTOPYIO HE00X0AMMO 0(hOPMUTH TpHU IpueMe Ha padoTy
COTPYZIHUKOB M JIaTh KPAaTKYIO XapaKTCPUCTHUKY;

- TEPEYHCITUTh KaKUe JOKYMEHTbI O0(OPMIIIOT KaIpOBbIC PAOOTHHKH NPHU HEsBKaxX (IO
YBOKUTEIBLHOU U HEYBAXXUTEIHHON MPUYMHE) U IaTh KPATKYIO XapaKTEPUCTHKY.

4.3. OueHo4HbIe CPEACTBA JAJIS POMEKYTOYHOM aATTeCTAlUM.
4.3.1. [lepeueHb KOMIETEHIIMH C YKa3aHUEM ATAIOB UX (OPMHUPOBAHHS B IPOLIECCE OCBOCHUS
oOpa3zoBarenbHON Iporpammel. [TokazaTenu u KpUuTepuH OIEHUBAHKS KOMIIETEHIIMI C yUeTOM
sTamna ux GopMUPOBAHUS

TaOmima 9
Kog HanmenoBanue Kox HaumenoBaHue 3Tama OCBOCHUS
KOMIIETECHIIH KOMITETEHIINH JTamna OCBOEHHUS | KOMIIETCHIIMU
KOMIIETECHIIHU

I1K-26 BJIaJiCHUE HaBBIKAMU T1K-26.2 CriocoOHOCTH K

cbopa, 06paboTKH uHpOpMaTH3AIUN

nHpopMaIUU U AESITEIbHOCTH

y4acTus B COOTBETCTBYIOILIUX OPTraHOB

nHbOopMaTH3AIIT BJIACTU U OpraHU3aLMN.

JESITEIbHOCTH
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COOTBCTCTBYIOLIUX
OpraHoOB BJIACTU U
Opra"u3anuin

Ounas popma, ouHO-3209Has, 3a09Has hopma, 3aounas popma ¢ 30 u JJIOT

Tabma 10
JTan ocBOeHUs! IToka3areib OLICHUBAHUA Kpurepuii oueHuBanus
KOMIIeTeHIINH
I1K-26.2 3Haer TEXHUYECKUE u | BzaumogeiictByer ¢ IJaBHBIM
CriocoOHOCTS K MPOTPAMMHBIE cpenctBa [ komnonentom AWMC - cucremoit
nH(popMaTH3aluu peanuzanuu ynpaBiaeHuss  0a3zaMM  JaHHBIX
JEeATENBHOCTH MH(OPMALTMOHHBIX (CYBA).
COOTBETCTBYIOLIUX IIPOLIECCOB. Hcnonb3yet UH(pOpPMaILlMOHHbIE
OpraHoB BJIacTH U HNMmeer NOHSATHA O JOKAJIBHBIX | CHCTEMBI u CpeacTBa
Opra"u3arui U TJI00AJIBHBIX ceTssx DBM. BBIUYHCIIUTEIBHOMN TEXHUKHA B
pemieHun 3agad cOopa, mepenau,
XpaHEeHUs u 00paboTku
HKOHOMMYECKOHN MH(pOpMaLIHH.

4.3.2. TunoBbie OLCHOYHBIE CPEACTBA

[TonHpIi TIEpEUYCHb BOMPOCOB W 3aJaHUN HaxomuTcs Ha Kadeape wWHPOpMATHKH U
MaTeMaTHKH.

Tumnosbie BOIIPOCHI JIA IMOATOTOBKH K 9K3aMEHY

1.  PackpbITh npuMeHeHHEe HH(POPMAIMOHHBIX TEXHOJIOTUH B MpOIecCe YIpaBlICHUs
nepcoHajioM. MeTtoauyeckue OCHOBBI CO3/1aHUSI UH()OPMALIMOHHBIX TEXHOJOTUH B YIpaBICHUU
OpraHu3aiuen.

2.  Oxapakrepu3oBarh KiacCUPUKAINIO HHHOPMAIIMOHHBIX CUCTEM U TEXHOJOTUH.

3.  PackpeiTh cneunduky BeAeHHSA IEIONPOM3BOACTBA B OpraHU3alUsAX JHOOBIX
OpraHu3aI[MOHHO-TIPABOBBIX (JOPM COOCTBEHHOCTH.

4.  Ompenenuitb MECTO U POJb JIEIOMPOU3BOACTBA B MPOIECCE KAJAPOBOTO yyeTa B
KaJpOBBIX CITyK0ax.

5.  ABToMaru3anus KaJpoBOro JeIOMPOU3BOICTBA M CUCTEM YIIPABICHUS IEPCOHATIOM.

6. IIpoGmembl aBTOMaTu3anuMu pabOTBI C JOKyMEHTaMu. JIOKyMEeHTalMOHHOE
obecrnieueHue yrnpaBlieHUsI.

7.  Cozpmanue cucrtem ympasienus aokymentamu (CY]) Ha 0a3e KOMIIBIOTEPHBIX
CHCTEM M KOPIOPATUBHBIX CETEH.

8.  OpraHu3anuoHHO - pacnopsauTensHble 10KyMeHThl (OP/I).

9. AHanmu3 JOKyMEHTONOTOKa M JOKYMEHTO00OpOTa B OpraHM3alMsx JIOOBIX
OpraHu3alMOHHO-TIPABOBBIX (HOPM COOCTBEHHOCTH.

10. Knaccudukaius 10KyMeHTOB Ha mpeanpusTud. OpraHuszanus JOKyMEHTOO0OOpoTa
U €r0 OCHOBHBIE ATAIIBI.

11. DxoHomuueckass 3pQPEeKTUBHOCTh MPUMEHEHHs HUH(POPMAIMOHHBIX TEXHOJOTUH U
MH(POPMALIMOHHBIX CUCTEM IIPH YIIPABICHUH OpraHU3aIlUueH.

12. HopmaruBHas 0a3a, periaMeHTHpPYIOIas 3aluTy HH(POPMALIUU B OpraHU3alluu.

13. Awnanu3 HOpMaTuBHON MH(OPMAINH, PEITIAMEHTUPYIOLIEH 3alUTy HH(DOPMALIHH.

14. Bupapl, cnocoObl M CpeAcTBa 3aIIUThl WH(GOPMALMU B JAEATEIBHOCTH KaJpPOBBIX
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CITyk0.
15. 3ammra uHPOpMAlMK, B TOM 4YHCIE B cdepe ACIONMPOHM3BOJCTBA M KaIPOBOM

paborte.

16. HopmarusHas 0a3a, periaMeHTUPYIOIIAs AEATEIIEHOCTD KaJPOBBIX CITYXKO.

17. Hcnonb3zoBanue VHTEpHET — TEXHOJOTUN B yNPaBICHUM MEPCOHAIOM U KaJIpOBOI
paborte.

18. Amnanmu3 oQHUCHBIX CHCTEM M TEXHOJOTHH, MPUMEHSIEMBIX B IMPOIECCE KaaPOBOTO
yuera.

19. Amnamu3 oducCHBIX cHCTEeM U TEXHOJOTHWH, MpPHUMEHSEMBIX B IIpolecce
JIeJIOIIPOU3BO/ICTBA TEMBI

20. BbIABHUTH CBS3b U3MEHEHUS YCIOBUN TOPTOBIIM W PAa3/IENICHUsS] BHITOJ OT BHEIIHEH
TOPTrOBJIM MEX/Y CTpaHaMHU.

21. Ha ocHOBaHWH, KAaKMX HOPMAaTHBHO-TIPABOBBIX AaKTOB CO3MAETCSl CTPYKTYpHOE
nojpaszieneHie — otraen  kaapoB? Omnummure, OT Kakux (PaKTOpOB 3aBUCUT  BBIOOD
OpraHu3alMoOHHON (opMBI (yrpaBieHue, JenapTaMeHT, OTAEN U T.1

THUITIOBBIE TECTOBBIE 3AIAHUS JJI5 ITIOATI'OTOBKHU K OK3AMEHY
(mo1st 3a04HOM (popmbl 00yuenusi ¢ npumenenueM 0 u 0T)

Hugpopmayuonnoii nonumuxoii agnsemcsa:

OJIHAa U3 COCTaBHBIX YaCTEW Pa3BUTHUS MYHUIIMTAIBHOTO OOpa30BaHMs M OXBATHIBAET BCE
cepbl KU3HENEATETbHOCTH MyHULIUITAJILHOTO COOO0IIECTRA.

4acTh FOCYAapCTBEHHOTO U MYHUIIUTIATBHOTO YIIPABICHUS

4acTh €UHOT0 UH(POPMAIIMOHHO-TEIEKOMMYHUKALIMOHHOTO TPOCTPaHCTBA

Llenvto unghopmayuonnoit nonumuku aenaemca:

MIOCTPOEHUE COLIMATbHO-OPUEHTUPOBAHHOTO MH(OPMALIMOHHOTO obmecTBa
MYHHIIMIIAIBHOTO 00pa30BaHUsl M BXOXKJIEHHWE €ro B PErHOHAbHOE, POCCHICKOE M MHPOBOE
nH(OPMAIMOHHOE TTPOCTPAHCTBO.

ocTpoeHne HMHGPOPMALIMOHHOTO OOIIeCTBA B TOCYIAPCTBEHHOM U MYHUIUMIAIBHOM
yIpaBJICHUU

nocrpoeHue UHGOPMAIMOHHOTO OOIIEeCcTBa /s Iepexojila B MUPOBO€ HH(OPMAaLMOHHOE
MIPOCTPAHCTBO

Ycnosuem ona unghopmayuonnoit nonumuku aenaemcsa:

CO3/1aHue €IMHOTO UHGOPMAITIOHHO-TEIEKOMMYHUKAIIUOHHOTO MIPOCTPAHCTBA
MYHHIIMIIATEHOTO 00pa30BaHUs

co3anue HHGOPMAIIMOHHOTO MTPOCTPAHCTBA MYHHUIIUIAIILHOTO 00pa30BaHuUs

MOCTpOeHNEe HHPOPMAIIMOHHOTO OOIIECTBA /7Sl IOBBILICHHS Ka4eCTBA KU3HU IPaKIaH

B ungpopmayuonnoe obecneuenue cocmoum u3z:

HECKOJBKO MH(POPMAIIMOHHBIX CUCTEM M HH(POPMAITMOHHBIX TEXHOJIOTHIA
TOJBKO OJIMH BUJ MH()OPMAIITMOHHON CUCTEMBI

TOJBKO OJIMH BUJ UH()OPMAIIMOHHON TEXHOJIOTHUU

Hugopmayuonnvie  cucmemvt. u  UHPOPMAUUOHHBIE  MEXHOIOZUU  MOYM
¢ynKkyuonuposamo:

KaK OTJEJIbHBIE 2JIEMEHTHI

TOJIBKO B MH(OPMAIIMOHHOM cUcTeMe

TOJIBKO MEX1y co00ii

Hnugopmayuonnoe odecneuenue pynkyuonupyem:
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B OIIPENIEIICHHOM CPEIE U B OIPEICICHHBIX YCIOBUAX
He 3aBucumo oT ycioBwii (cama 1o cebe)
B CpCAC KOMIIBIOTCPHBIX TEXHOJIOT UM

Hugopmayuonnan cucmema 6 @Dedepanrvuom 3axkone «00 ungpopmayuu,
UHDOPMAUUOHHBIX MEXHOIOZUAX U O 3AUiUme UHPOPMAYUU» MPAKMYEMCA KAK:

COBOKYITHOCTH CO/Iep’Kaliercsi B 0a3ax JAaHHBIX MH(POpPMAUMU U 00SCIEYHBAIOIINX €€
00paboTKy HH(POPMALMOHHBIX TEXHOJIOTUH M TEXHHYECKUX CPEACTB

COBOKYITHOCTH HH(OPMALIMH B MIPUKJIATHON IporpamMmme

COBOKYITHOCTH OaHKa JaHHBIX B ONIEPAIIHIOHHON CHCTEME

Opzanuzayus padomusl ¢ 00OKyMeHmMamu KII04Aem nPOYeccol:
00paboTKa TOKyMEHTOB;

COPTHUPOBKA JOKYMEHTOB;

J0CTaBKa UCTIOJIHUTEITIO;

peructpanusa 1I0KyMCHTOB B OTACIIbI,

H3TOTOBJICHHUE JOKYMCHTOB,

odopMIIeHHEe TOKYMEHTOB;

KOHTPOJIb 332 CPOKAMH WCIIOTHEHWS,

¢opmuposanuem Oen SBIISICTCSI  JIBFDKCHHE JIOKYyMEHTOB B
OpraHU3aIMi ¢ MOMEHTA CO3/IaHMS WJIHM TOJIYICHHS /IO 3aBEPIICHHS UCTIOJIHCHHUSI, OTIIPABKH WIIH
nepegay uxX Ha XpaHeHHe

Hlabnonom saenaemca:

MakeT JIOKyMEHTa, OMNPEACSIONIMil ero CTPYKTypy (COCTaB pEKBU3UTOB M HX
pacroJiokeHue) u ohopmIIeHHE

JOKYMEHT OIpPEeNIeJICHHON CTPYKTYpPbI

COBOKYIHOCTb ~ CTPYKTYPUPOBaHHBIX JaHHBIX, METOJOB M CpEACTB 00paboOTKu
nHpopmaruu

Jlokymenm-ghopma é npuxkiaonoii npozpamme Ucnoab3yemca KaK:

JNOKYMEHT  ONpEACNCHHON CTPYKTYypbl, COJEpKalliil 3aluIleHHble O0JacTu ¢
MOCTOSIHHBIMM HEU3MEHSEMBbIMH JAHHBIMU U OOJIACTH, MOJAJIEKAIINE 3alOJIHEHUIO, KOTOpPbIE
OpraHu3yIOTCs Kak moJst popm

COBOKYITHOCTb JTAHHBIX, a TAK)KE IPOTPaMMHbIE, SI3bIKOBBIE U JJPYTUE CPEACTBA

THUIIOBOM BAPUAHT IMCBMEHHOI'O KOHTPOJIBHOI'O 3AJTAHUSA (ITK3)
(no1s1 3a04HOM GopMmbl 00yueHusi ¢ npumenenuem 0 u 10T)

IIK3 coctout u3 3 3amaHuii, Kaka0€ 3aJaHle UMEET CBOI Bec, a UMeHHO: 1 3amanue — 30
Oamtos, 2 3aganue - 30 0amnos., 3 3amanue - 40 6aIoB.

[Tpu BBICTaBICHUN OAIJIOB IPUHUMAIOTCSI BO BHUMAHKE CIICAYIOIINE KPUTCPHH:

- TPaBWJIBHOCTH OTBETa (COOTBETCTBHE JECHCTBYIOLIEH HOPMAaTHUBHO-TIPABOBOWM H
METOIUYECKO 6ase);

- JIOTUYHOCTh TIOCTPOEHHSI U SICHOCTh H3JIOKEHHUs (COJep’KaHhuEe CTPYKTYPHUPOBAaHO B
JIOTUYECKOM TIOCIIE0BATENIbEHOCTH, OpdorpaduiecKku U CHHTaAKCUYECKHA TPAMOTHO);

- TIOJIHOTa OTBETA, BBIBOJBI BBITCKAIOT W3 BBIABICHHBIX MPOOJIEM IO TeME 3aJaHus,
MOJTBEPXKIAIOTCS TIpUMepaMu U (pakramu (pa3BepHYTHI M apryMEHTHPOBAHHBIH OTBET, CO
CCBUIKaMU Ha MUCTOYHUKH);

- HAJIMYHE CCHUIOK Ha MCIIOJIb30BaHHBIC UCTOYHHKH.

Hwxe npennosxeHsl 3aaHus1, KOTOpbIe HE00X01MMO packpbITh B [1K3.
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3aoanue 1. Tloscuutre 0coOeHHOCTH HH(POPMAIMOHHON IOJUTHKH B COOTBETCTBUHU C
3aKOHOAATENLCTBOM Poccun.

[Ipu oOcyxneHun nepeozo eompoca cienyeT OOpaTHTh BHUMaHUWE HAa TO, B 4YeM
BBIpaXKAaeTCs TrocylapcTBeHHas MH(OpMAlMOHHAs TIOJIMTHKA; IpaBoBoe olecredeHne
MH(POPMALMOHHOTO 00mIecTBa; WH(MOPMALMOHHBIA: PBIHOK, PECYpChl, Kyabrypa. CrpykTypa
pBIHKA HHPOPMAITHOHHBIX MTPOIYKTOB M YCIYT (DAKTOPBI, BIUSIONINE HA OOIIYI0 TPOOIEMAaTHKY.

3aoanue 2. llepeuncnure WHGOPMAIMOHHOE OOCCIICYCHUE (TEXHOJIOTHH, CUCTEMBI,
nporecchl, MH(GOPMALMOHHAS Cpela) KOTOPOE HCIONB3YeTCs B TpOIEcCe BEIEHHUS ydeTa
(OyxranTepckoro, HaJOTOBOTO, YIPABICHYECKOTO) Ha TMPEANPUATHH TpPU  NPUHATHU
YIIPABICHYECKUX PELICHUI

[Ipu oOcyxneHun 6mopozo eéonpoca cienyeT oOpaTWTh BHUMaHHE HA Ha3HAYEHUE U
KOMIIOHEHTHl ~ MH(OPMAIMOHHOTO  OOecredeHust W JaTh  KPATKyl0  XapaKTePUCTHKY
MH(POPMALIMOHHOW TEXHOJIOTHH, WH(MOPMAIMOHHON cucTeMe, WH(OPMAIMOHHOMY IPOIECCY,
nH(OPMaLMOHHOM Cpeie.

3aoanue 3. JlaiitTe KpaTKWil CpaBHUTENBHBI  aHAM3  CHUCTEMaM  BEJEHUS
JOKyMEHTO00OpOoTa B TIpoliecce aBromMaru3anuu (MHGOpMaTH3alUU) AETOTPOU3BOJICTBA B
KaJpoBOI pabore.

[Ipu cocraBneHun OTBETa Ha JaHHOE 3aJaHHe cJeayeT oOpaTUTh BHUMAaHHE Ha
poOIeMaTHKy 3a7a4 JOKYMEHTOBEICHHSI B OyMa)KHOM M AIIEKTPOHHOM BHJIE, PACKPHITH CUCTEMY
ANIEKTPOHHOTO JIOKyMEHTOO00OpOoTa M 001acTh €ro NMpUMEHEeHHsI B KaJpoBoil pabore. MokHO
paccMOTpeTh aBTOMAaTH3MPOBAHHOE pabouee MECTO OIpeNesieHHOro paboTHWKa, HarpuMep,
HavaJIbHUKA OT/IeNa KaJpoB (IPyruMH CIIOBAMHU ONMMCATh paboyee MEeCTO JODKHOCTHOM €TMHHIIBI
B CTPYKTYPHOM TOJpa3aeneHu (OTACN KaJpoB), PACKPHITH TpeOOBaHUS K paboueMy MecTy
OTHOCHTEJIPHO HOPMATUBHOW JTOKYMEHTAIIUU MPH aTTECTAIlMH, aKKPEAUTAIIUN pabodyero Mecra).
B oTBeTe mpuBETCTBYETCS W3JIOKEHUE Marepuaia B TAaOIMYHOM BHUE, Tlle MOXXHO IMPHBECTH
KpaTkuii 0030p CUCTEM JIEKTPOHHOTO JOKYMEHTOO00POTa Ha IPEATIPHUSITHH.

[IIkajna oneHUBAHUS

TaGmima 11
OKk3aMeH
(5 Kputepuu onenku
OarmpHAS
TITKana)

2- Komnerentuu, npemycMoTpeHHBIE 00pa30BaTEIbHON MPOrPaMMOid, He c(hOPMUPOBAHBL.
HeynoBierB | HegoctaTouHblii  ypOoBeHb  yCBOGHMSI — MOHSATUHHOrO  anmapata M HajJu4dHe
OpPUTENBHO | (parMeHTapHBIX 3HAHUH MO aAucHMIUIMHE. OTCYTCTBHE MHMHHUMAJIBHO JOIYCTUMOIO

(0-50) YPOBHS B CaMOCTOSTEIbHOM PEIICHHHM HpakTHUecKuxX 3anad. [Ipakrudeckue HaBBIKU
rpoheccCroHaIbHON AeSTENFHOCTH He C(hOPMUPOBAHEL.

3- CTyneHT OMeHTUPYETCSl B OCHOBHBIX HH(OPMAIIOHHBIX TEXHOIOTUSX, UCTIONb3YEMbIX B
VAOBIIETBODP | HpoLEcce yIpaBieHus epcoHanoM. KomnereHnnu, npeaycMOTpeHHbIE

UTENbHO | 00pa3oBaTeNbHON IMpOrpaMMoil, chOpMUPOBAHBI HA MUHUMAJILHOM YPOBHE.
(51-64) OpueHTupyeTcsi B OCHOBHBIX M3BECTHBIX CHCTEMAaX 3JIEKTPOHHOIO JOKYMEHT0000poTa.
[IpakTudeckue HaBbIKK MPOPECCHOHANBHON AEITENLHOCTH C(hOpMUPOBAHBI HE B
MOJIHOM Mepe.
4 -xopomo | CryneHT BiajeeT OCHOBHBIMU HH()OPMALMOHHBIMHU TEXHOJIOTHSIMH, UCTIOIb3YEMbIMUA B
(64-84) mporecce ynpasieHus rnepcoHanoM. KommereHnuu, npexycMoTpeHHbIE
00pa3oBaTeNnbHOM MPOrpaMMoid, ChOPMHUPOBAHBI JOCTATOUHO.
Hcnone3yer coBpeMeHHOE IpOorpaMMHOE 00ecrieyeHre B KaJpoOBOM y4yere U
JOKYMEHTO000pOTE, OPUEHTHUPYETCS] B OCHOBHBIX M3BECTHBIX CUCTEMAaX JIEKTPOHHOIO
JIokyMeHTooOopora. IlpakTnueckne HaBBIKK PodecCHOHAFHOM IESITENbHOCTU B
3HAYUTEIBHON Mepe chOPMHUPOBAHBI.
5 -ormmyHO | CTyzeHT cBOOOIHO BiIaZieeT OCHOBHBIMU MH()OPMALIMOHHBIMH TEXHOJIOTHSIMH,
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(85-100) | mcnonmb3yeMBIMH B IpoOIIeCCE yIpaBiIeHus mepconanom. KommereHiuy,
MPEIyCMOTPEHHBIE 00pa30BaTEIBHON MPOrpaMMoit, COPMUPOBAHBI HA BEICOKOM
YpPOBHE.

BepHo ncnons3yer coBpeMeHHOE MPOrpaMMHOE 00SCIICUeHHEe B KapOBOM y4eTe U
JIOKYMEHTO000POTE, CBOOOIHO OPUECHTUPYETCS B OCHOBHBIX M3BECTHBIX CHCTEMAaX
JNIEKTPOHHOIO IOKyMeHTO0OO0poTa. [IpakTHiyecKne HaBbIKK MTPOdeCCHOHATHHOM
JIEITEILHOCTH CPOPMHUPOBAHBI HA BRICOKOM YPOBHE.

4.4. MeTonnueckne MaTepuaJibl

DK3aMEeH BKJIIOYAET OTBETHI HA TEOPETUUECKUE BOMIPOCHI U BHITIOJIHEHUE MPAKTUUYECKUX
3a/IaHAMN.

OTBeTHl Ha TEOPETUUYECKHE BOIMPOCHI MOTY JlaBaTbcsi B yCTHOW ¢opme win B ¢dopme
ANIEKTPOHHOTO TECTUPOBAHMSL.

BrinonHenne npakTu4ecKux 3aJJaHuil MPOBOJIUTCS B MUCbMEHHOM opme.

CryneHT npu MOATOTOBKE K OTBETY MO OWJIETY (QOpPMYIUPYET OTBET Ha BOIPOC, a TaKxkKe
BBITIOJTHSIET 33/1aHue (MMCbMEHHO JIN0O YCTHO, B 3aBUCUMOCTH OT COJIEP>KaHUs 3aJaHMUs]).

[Ipn oTBeTe CTYIEHT AOJDKEH MOJHO M apryMEHTHPOBAHHO OTBETHTh Ha BOMpoC Ousera,
JNEMOHCTPHUPYS 3HAHUS JTUOO0 yMEHUS B €ro paMKax.

[Ipy BBIMONMHEHWM 3alaHUs HEOOXOJAUMO YETKO OTMPEICIHTh €r0 CYyTh U HEOOXOIUMBII
pe3yNbTaT ero BBIIOJHEHHUS.

[Ipn peMOHCTpalnMy BBINIOJHEHHOTO 3aJaHUSl CTYAEHT JOJDKEH apryMEeHTHUPOBAaTh CBOE
pemenue (GopMyITMPOBKY TEKCTa W T.J.), AEMOHCTPUPYS 3HAHUSA, YMEHHsI JTUOO HABHIKU B
TOJTHOM Mepe.

OTBeT Ha KaXIbplii Bompoc (3amaHue) Owmiiera OIEHWBAETCS MO S-OaMIbHOM IIKaie B
COOTBETCTBUM CO IIKajgoi oueHuBaHus. [lorom BeIBoguTCS cpeaHeapudMeTHyeckas OIeHKa
OTBETA CTYJEHTA, KOTOpas SIBJIIETCS UTOrOBOIl 3a 3K3aMeH.

Ecnu cpenneapudmernyeckass OlleHKa HAXOAUTCS MEXIYy IEJBIMH YUCIAMH, TO HTOTOBas
OILICHKA OKPYIVISIETCS B MOJIb3Y CTYACHTA.

st ctyneHToB, oOydaroniuxcs Ha 3aouHoi dopme oOydenus ¢ npumenenuem D0 u JIOT
BBITIOJTHEHHE MUCHbMEHHOTO KOHTPOJBHOTO 3aJjaHMsl MO3BOJISIET OLIGHUTh YMEHHUS M HABBIKU 10
JTUCLMILIMHE U OCYLIECTBIISIETCS B TEUCHUU CEMEeCTpa.

[IpoBepka 3HAHUN TakXKe OCYLIECTBISIETCS C MOMOLIBIO TECTOBBIX 3anaHuil. TecTtupoBaHue
npoBoautcs B C/1O "[Ipomereit" B COOTBETCTBUU C YCTaHOBICHHBIMU TpeOOBaHUSIMU. MTOTOBBIN
TecT QopMHUpYyeTCs Ha amlmapaTHOM YPOBHE C KCIIOJIb30BaHHMEM OaHKa TECTOBBIX 3aJaHU IO
mucuurnHe. [IpoBepka pe3ynbTaToB TECTUPOBAHUS OCYIIECTBIISETCS aBTOMATUYECKH.

ANTOpUTM pacyeTra HTOTOBOM OLIGHKH CTYIEHTOB, OOydJalIIUXcs Ha 3a04HOU dopme
obyuyenust ¢ mpumerHenueM D0 u JIOT, ycranoBneH «PermamMeHTOM O cucTeMe OLIEHUBaHUS
3HAHMI 00yYAIOMIMXCS IO AUCHUIUIMHAM Y4eOHOTO MOyl 10 00pa3oBareIbHbIM IPOrpaMMam ¢
MIPUMEHEHHEM DJIEKTPOHHOTO 00y4ueHUsl Ha (aKylbTeTe 3a09YHOTO M JTUCTAHIIMOHHOTO 00ydeHUs
Cubupckoro uactutyTa ynpasieHus-pumana PAHXul Cy.

CryneHT 00si3aH SIBUTHCS Ha 5K3aMEH B yKa3aHHOE B pacmucaHuu Bpems. Omo3gaHue Ha
9K3aMEH He JOIMycKaeTcs. B mopsiake MCKIIOUEHHUs Ha 3K3aMEH MOTYT OBITh JOMYIICHBI JIUIIA,
MpEeIbABUBILINE ONPABIATENbHBIE TOKYMEHTHI, CBA3aHHBIE C TPUUMHAMH OMO3/IaHUSA.

Bo Bpems mpoBeneHHs K3aMeHa CTYJIEHTaM 3allpellaeTcs UMETh MpHU cede U HCIONIb30BaTh
cpenctBa cBs3u. lcmonp3oBaHHEe MaTepUalioB, a TaKXe TOMbITKAa OOIIEHUS C APYTHMH
CTYICHTaMH WJIM MHBIMU JIULIAMH, B TOM YHUCJIE C MPUMEHEHUEM SJIEKTPOHHBIX CPEJICTB CBA3H,
HECAHKLIMOHUPOBAHHBIE NIEPEMEIICHUS U T.I. SBISIOTCS OCHOBAHUEM JJIs YJaJ€HUsl CTYJIEHTa U3
ayIUTOPUHU U MOCIIEAYIOLIErO MPOCTABIEHUS OILIEHKU «HEYIOBJIETBOPUTEIHHO.
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Tunosble OMIETHI 115 IK3aMeHA
buser Ne 1

1. [lepeunciure Mo HAMMEHOBAHUIO MEPBUYHBIE JOKYMEHTHI IIPU BEACHUU Yy4YeTa U
ONMIINTE, MO KAKUM MpHU3HAKaM KiIacCUPUUUpyroT ux. COBpeMEHHBbIE KaJIpOBBIE CITYXKOBI:
poOIeMbl, TPOTHBOPEUHS, IIYTH CTAHOBJICHUS U Pa3BUTHSL.

2. C 21.01.**r. nmpumute Ha padoty I'paueBa Urops IlerpoBuua (OHO nomyckaercs
BBECTH IIPOM3BOJIBHO, JII00OE, HO HOBOE) B NPOM3BOJCTBEHHBIN 11€X, HA JOJKHOCTH OXPAHHUK
(cTopork), KaK IITaTHOro coTpyaHuka Ha 1 craBky c oxnagom 10 000 py6., rpaduk paboThl —
CMCHHEIM;

- BBINOJIHUTE PETUCTPALMIO PA30BbIX HAyMCIIEHUN 22 sHBaps (JoIuiata 3a BeYepHUE
qachl);

- BBINIOJIHUTE OIUIATy MO CpeHEMY 3apaboTKy;

- 25.01.**r. oopmuTe HESIBKY (IIPOTY) BHOBb IPUHATOMY COTPYIHUKY;

- HAYMCIIUTE U BBIIUIATUTE 3apa00THYIO IJIaTy TOJILKO BHOBb IPUHATOMY COTPYIHUKY.

BoinonHuTe aHaiM3 OTYETHOM JOKYMEHTAallMM U IpoOBephTe Bce 0(OpMIICHHbIE
JOKYMEHTBI 110 KaJ[pOBOMY yYETY:

- CIIMCKHU paOOTHUKOB OpraHU3aIlH

- IBW)KEHUE paOOTHUKOB B OpraHU3aIl[uu

- Cpe/Hss YUCIEHHOCTh paOOTHUKOB B OpraHU3alluu

- CTaTUCTHKA KaJIpOB OpraHu3aluu

- IITaTHYIO PacCTaHOBKY (HaJIM4YUe MITAaTHBIX €AMHUIl U ONPENENIUTECh O COTPYIHHKE,
KOTOPOTO 0(hOPMHUTE COBMECTHUTEIHCTBO C 22 STHBAPS)

- CBOJI HAYMCJICHUH 3apIuiaThl OpraHu3anuii (CBOJ HAUUCIECHUW W yaepKaHUH TI0
MecsIam);

- aHAJIM3 HAYMCJICHUH pabOTHUKAM OpraHU3aIlHii;

- UCIIOJTHUTEJIbHBIE JTUCTHI;

- Tabenp yueta pabodero Bpemenu T-13;

- pacyeTHbIE JUCTKU OpPraHU3aLui.

buner Ne 2

1. OnuuuTe cUCTEMyY AIEKTPOHHOIO TOKYMEHTO000POTa B KaJJpOBOM YyUeTe.
Kaznposas ciyx6a: IpUHIMIBI X METOABI IOCTPOCHUS CUCTEMBI YIIPABICHUS [IEPCOHATIOM.

2. C 01.02.**r. npumute Ha padoty epsouna Bacumms Ilerpouua (PMO nomyckaercs
BBECTHU IIPOM3BOJIBLHO, J1I000€, HO HOBOE) B NPOU3BOJCTBEHHBIN 11€X, HA JAOJDKHOCTh HaJaquuK,
KaK IITaTHOTO COTpyaHHKa Ha 1 craBky ¢ oxiamom 18000 py0., rpaduk pabOThI — MSATHIHEBHBIHA

- BBINOJIHUTE PErUCTPALUI0 IMPOCTOEeB paboTHUKOB opranuzaiuu 03.02 (Bo Bpems
OTCYTCTBHSI JIEKTPOIHEPTHHU 6 4acoB);

- oTIycK 06e3 coxpaneHus omaarsl Ha 06.02;

- HAUUCJIUTE U BBIIJIATUTE 3apabOTHYIO IUIATy TOJIBKO BHOBb PUHATOMY COTPYIHHUKY

BbimonHuTe aHanM3 OTYETHOM JOKYMEHTAMM M IpOBepbTe Bce O(GOpPMIICHHbIE
JOKYMEHTBI 110 KaJIpOBOMY YYETY:

- CIIUCKU paOOTHUKOB OpraHU3aluu

- IBUKEeHUE paOOTHUKOB B OpTraHU3aI1H

- CpeIHsIsl YUCIIEHHOCTh paOOTHUKOB B OpraHU3alluu

- CTaTUCTHKA KaJJpOB OpraHu3aluu

- IITaTHYIO PacCTaHOBKY (HAJMYWE INTATHBIX €AMHUI] U ONPEAEIUTECh O COTPYIHHKE,
KOTOpOro OyfieTe yBOJbHATH, HAIPUMED, 10 3asBICHUI0 PaOOTHHUKA, 3aHUMAIOLIETO JOJKHOCTh!
HavyaJlbHUKA OT/iea (YIpaBIeHus KaJpaMy U TPYJOBBIMU OTHOLIEHUSIMH), YBOIUTH ¢ 12.08.%*1.)

- CBOJ HAUUCIEHWH 3apIuiaTel OpraHu3alyii (CBOJ HAYMCIEHUN W yIep)KaHUH 110
MecsIam);

- aHAJIM3 HAYUCIICHUH paOOTHUKaM OpraHu3alui;

- UCIIOJTHUTEJIbHBIE JIUCTHI;

- Tabenb yueTa pabouero Bpemenu T-13;
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- paC4CTHBIC JIMCTKH OpI‘aHI/I3aLII/II\/JI.

5. MeToauueckue YKazanus 1Jist Oﬁy‘lalOHII/IXCH 0 OCBOCHMIO JUCIUITJINHBI

[Ipn w3yuennn mucuuriuHbl «HPOPMAIMOHHBIE CUCTEMBI B JCIIOTPOU3BOJCTBE H
KaJpoBOW paboTe» MPOBOAATCS JIEKIIMH B pa3HOOOPa3HBIX opMarax, MpaKTHIECKUE 3aHATHUS, B
X0J1€ KOTOPBIX MPOBOJAATCS YCTHBIE OMPOCHI, TECTUPOBAHUE 1O OTJICIBHBIM TEMaM, B TOM YHUCIIE
MaJIbIMU TPYIIAMH BBITIOJTHSIOTCS MPAKTHYECKUE 3aaHusl. B TeueHue cemectpa oOydaroniuics
BBITIOJTHSIET TMUCHMEHHYIO KOHTPOJIbHYIO pabOTy C 3J€MEHTaMHU HAYYHOTO HCCIIEIOBAHUS TIO
Han0oJiee akTyalIbHBIM IIpoOIeMaM BeJIEHUS JEIOMPOU3BOJICTBRA.

B xone NeKIMOHHBIX 3aHITHI PACKPBIBAIOTCS 0a30BbIE BOMPOCHI B paMKax KaxIoTo
MOyl AUCHUIUTHHBL. O003HAYAIOTCST KITFOUEBBIE ACTIEKTHI TEM, a TAKXKE JIEJTAI0TCs aKIeHThI Ha
HanOoJiee CIIOKHBIC W BXKHBIE TIOJIOKEHUSI M3Yy4aeMOT0 MaTepHaa, JAloTCsS PEeKOMEHAAINH TI0
BBITIOJTHEHUIO 33/IaHUM K TIPAKTHYECKUM 3aHSATHSIM.

Marepuanbl  JEKIUNA  SBISIOTCS OCHOBOM JUIsl TOJITOTOBKM  OOyYaloOIIUXCA K
MPAKTUYECKUM 3aHATUSM W BBITIOJHEHUS 33JlaHUH CaMOCTOSTEIILHONW M KOHTPOJIBHOW padoT, a
TaKKe K MPOMEKYTOUYHOMN aTTECTAIIUH TI0 TUCIIUATIIIHE.

[IpakTrueckue 3aHATHS MO3BOJIIOT OoJiee JETaTbHO MpopadboTaTh HanboJsiee Ba)KHBIE
TeMmbl Kypca. Llenpro mpakTUYeCKuX 3aHSATUN SBISETCS 3aKpEIICHHE TEOPETHYECKUX 3HAHHM,
MOJTYYCHHBIX CTYIEHTaMH Ha JIEKIMSIX U B TMPOIECCE CaMOCTOSITEILHOM pabOThI, KOHTPOJb 3a
CTENEHBIO  YCBOCHHUS  MPOWJCHHOTO  MaTepuana, XOJIOM  BBIMIOJHEHUS  CTyIEHTaMHu
CaMOCTOSITENIbHOM pabOTHI U pacCMOTPEHHE HanboJiee CI0KHBIX U CHOPHBIX BOIIPOCOB B pamMKax
TE€MBI 3aHATHSL.

[ToaroroBka K MpakTUYECKUM 3aHATHSM OCYIIECTBIISIETCS CTYIEHTAMH CaMOCTOSATEIIBHO C
WCIO0JIb30BAHMEM HAay4yHOU M yueOHOU IUTEpaTyphl U HEOOXOIUMBIX MPABOBBIX UCTOUYHUKOB. Ha
MPAKTUYECKUX 3aHATHSIX Yy CTYACHTOB (DOPMHUPYIOTCS HABBIKM MYOJIHMYHOTO BBICTYILICHHUS,
aHaJlM3a MaTepuasa, yMeHHe TpaMOTHO U OOOCHOBAHHO OTBEYATh HA MOCTABJIEHHBIE BOMPOCHI U
MIPUMEHATH MOJTYYEHHbIE TEOPETUUECKUE 3HAHUS K NMPAKTUUYECKUM CUTYalUsIM, a TAKXKE YMEHUE
pelaTh MpaKTH4YeCKUe 3a/1aHus (3a1a4n).

Y4eOHBIM MJIAHOM JJIsi CTYACHTOB INPEAyCMOTpEHa caMmocTosiTeNnbHas padoTa, KoTopas
crocoOcTByeT 0oJiee IOJIHOMY YCBOEHHIO TEOPETHYECKHX 3HAaHUM, BBIPAOOTKE HABBIKOB
aQHAJIMTUYECKON paboThl ¢ aUTeparypoil GOpMHUPOBAHUIO MPAKTUYECKUX YMEHHI U HABHIKOB, B
TOM YHCJIe HaBBIKOB Pa0OTHI B KOMaH/IE.

Lenbto camocTosATenbHOW paboOThl sBisieTcs  (OpMUpOBAHUE CHOCOOHOCTEH K
CaMOCTOSITEILBHOMY MTO3HAHUIO U 00YUYEHHUIO, TIOUCKY JINTEPATYpPhI, 00001IEHUI0, O(POPMIICHUIO U
MPEACTABICHUIO MOJYYEHHBIX PE3yIbTaTOB, MX KPUTUYECKOMY aHAIM3y, IOUCKY HOBBIX
pelieHui, apryMeHTHpPOBAaHHOMY OTCTAaUBAHUIO CBOUX MPEMJIOKEHUH, YMEHHU MMOIATOTOBKU
BBICTYIUICHUN U pEUICHUS TPaBOBBIX 3a/1a4.

B yuebHO-MeTOmMYEeCKMX MaTepualiax, BKIIOYEHHBIX B CIUCOK PEKOMEHIO0BAHHOU
JTUTEPATyphl, TPUCYTCTBYIO BOMPOCHI JUISI CAMOKOHTPOJISl, KOTOPhIE TIOMOTAIOT O0yJaromeMycs
KOHTPOJIMPOBATh MHIUBUIYaJIbHBI YPOBEHb OCBOEHUS TUCLUIIIINHBL.

B xozme ocBoeHuss AMCHMIUIMHBI CTYAEHTBI MOTYT TIOJIYYUTh WHJAWBHUAYaJIbHBIC
KOHCYJIbTAIINH MPENOIaBaTeNs 10 Y4eOHOM TUCIUILINHE TI0 PACTIHCAHUIO.

Oco0OeHHOCTbIO OCBOCHHS JAaHHOW JUCHUIUIMHBI 10 3a04HOM ¢opme sBiIseTcs
MUHUMH3ALUS YCTHBIX (DOPM OTpoca M BHIMOJTHEHUS MPAKTHUECKUX 3aJlaHUM M3-3a2 HEOOIBIIOTO
o0bemMa aymUTOpPHBIX 3aHATHI. OCHOBHBIM METOJOM OOyudeHHUs Ha 3a04HON (popme BhICTymaeT
COOCTBEHHO CaMOCTOsITeNlbHAsI paboTa, KOTOpas BBITIOTHSAETCS UHIUBUIYAIBHO B TPOU3BOJIHLHOM
peXHMe BPEeMEHHU B YAOOHBIE /711 00yUaIOIerocs 4achl, 4acTO BHE ayIUTOPUU - BHEAYAUTOPHAS
camocTrosiTenbHas padora. CamocrosiTeNnbHas paboTa paccCMaTpUBAETCS C OJHOM CTOPOHBI, KaK
dopmMa wumm Meron OOy4YeHHS H BHUA Y4EOHOW JEeATENbHOCTH, OCYIIECTBISEMBId 0e3
HETMOCPEACTBEHHOr0 BMENIATENIbCTBA MPENOJaBatTeisi, ¢ APYrol — KaK CpPEACTBO BOBJICUECHHS
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00y4aromuxcs B CaMOCTOATEIBHYIO [TO3HABATEIBHYIO ICATEIEHOCTD, CPEACTBO (POPMUPOBAHUS Y
HUX METOJOB ee opraHu3anuu. [loJ camMOCTOSATENbHONW MAEATENbHOCTBIO TMOHUMAETCS BHI
MO3HABATEIBHON JIEATENFHOCTH, B KOTOPOM TIPEAINOJIAraeTcsi OIpeesieHHbI  ypOBEHb
CaMOCTOSITEJIBHOCTH BO BCEX CTPYKTYPHBIX KOMIOHEHTAX JEATEIILHOCTHU IO €€ BBIIIOJHEHUIO: OT
MIOCTAHOBKH MpPOOJEMBI 70 OCYIIECTBICHUS KOHTPOJS, CAMOKOHTPOJSI M KOPPEKIUH, C
MEPEX0J0M OT BBHIMOJHEHUS MPOCTHIX BUIOB pabOT K 0ojiee CIOXKHBIM, a TaKkKe C repenadeit
Bcex PyHKIMIA caMoMy 00ydaronemMycs.

KonTponsHast pabota 1o AUCIUILUIMHE MTPEIyCMATPUBACT CAMOCTOSITEIBHYIO pa3paboTKy
CTYIGHTOM KOHKPETHO MOCTaBJICHHOW MpOOJEMBbI C 3JIEMEHTAaMH HAay4HOTO HCCIENOBAaHHUA U
MOJArOTOBKE MMCBMEHHOTO OTUYETA MO MPOBEAEHHON padoTe.

OcHoBHas 11e/Tb HAITMCAHUsI KOHTPOJILHON pabOTHI - HA OCHOBE M3yYEHUSI TEOPETHUECKIX
MIOJIOKEHHWI KOPIIOPATUBHOTO MpaBa, M3y4eHUs U aHaJIN3a HOPMATHBHOTO MaTepuaia, CyleOHO
U apOUTPaKHON MPAKTUKH, BHIPA0OTATH y CTYICHTOB HABBIKK W YMEHHUS IO MPAKTHYCCKOM
peanu3aiii HEKOTOPIX BOIIPOCOB B PaMKax MPOo(ecCHOHANBHOM e TeThHOCTH.

OO0yuaronuiicsi CaMOCTOATENIEHO BRIOUPAET TEMY U3 TIPEITIOKEHHOTO CITHCKA.

1o cormacoBanuto ¢ mpenogaBareneM oOydJaroOUIUIiCs MOKET HamucaTh paboTy 10 TEME B
paMKax mpeaMeTa TUCIHILINHBI, OTCYTCTBYIOMIEH B CITHACKE.

Pabota momkHa WMETh ONPEACICHHYIO CTPYKTYPY: THTYIBHBIA JIUCT, OTJIABJIICHHE,
BBEJICHHE, TJaBbl, COCTOSIIHME W3 TMmaparpadoB, 3aKIOYEHHE, CIIMCOK HCIOJIb30BAHHBIX
HMCTOYHHUKOB.

O06beM KOHTPOJBHOW PabOTHI JOJKEH COCTaBIsATH A0 20 CTpaHWI] MAalITHHOMHUCHOTO
TekcTa (0e3 ydera THTYJIBHOTO JIMCTA, COJEpXaHWs (OTJIaBJICHHUs), CIUCKA HCTOYHUKOB H
npuiokeHuii), opopmiennas mo 'OCTy.

Bbonee neranbHble peKOMEHIAMM IO OCBOEHHIO IUCHUIUIMHBI «VHpOpMaoOHHbIE
CHUCTEMBI B JEJIOMPOM3BOJCTBE M KaJAPOBOM paboTe» u3I0kKeHBbl B mpakTukyme (Cm. 1m.6.3
HacTosIel pabodeit mporpaMMbl AUCITUIUIMHBI).

MeToanueckue PECKOMEHIANNNA A oﬁyqamumxcn H3 YUCJIa HHBAJUI0B H JIUI C
OrpaHU4Y¢HHBIMH BO3MOKHOCTHAMM 3/10POBbA

OOyyaromuecss W3 4YHCIa WHBAIUIOB W JIMI C OrPAaHWYCHHBIMH BO3MOXXHOCTSIMH
3M0POBbS HMMEIOT BO3MOXKHOCTb HM3y4aTh JUCHUIUIMHY [0 HWHIUBHIYaJbHOMY IUIaHY,
COTJIACOBAaHHOMY C ITPEIIOIaBaTENIeM U JEKaHATOM.

OcBoeHME MUCHMIUIMHBI WHBAIUAAMH U JIUIAMH C OTPAaHMYCHHBIMH BO3MOXXHOCTSIMH
3JI0POBBSl OCYILIECTBISIETCSI C HCIIOJIB30BAHUEM CPEACTB OOYydeHHs OOIIEero M CHEeHUabHOTO
Ha3HAYCHUSI.

[Tpu ocBOEGHUM JUCIUILIMHBI HHBAJIHIAMH U JIMIIAMH C OTPaHHYCHHBIMU BO3MOXXHOCTSIMHU
3JI0POBBS 110 MHIMBUIYaJbHOMY IUIAHY IPEANOJIAratoTCs: WHIMBHIYaJIbHBIE KOHCYIBTALUH C
npernojaBareneM (pa3bsCHEHHUE y4eOHOTO Marepualia W yriiyOJeHHOe W3ydeHHE MaTepHana),
MHIUBHUIyabHAs CaMOCTOsTeNIbHAs paboTa.

B mnporecce oOyueHHs CTyJeHTaM M3 4YHClIa WHBAJIWIOB M JIMI C OrPaHUYEHHBIMHU
BO3MOKHOCTSIMH 37I0pOBbsl HMH(pOpManus MperocTaBisercs B (opmax, aganTUPOBAaHHBIX K
OTPaHUYEHUSAM X 370POBbS U BOCIIPUATHS HH(POPMALIUU:

JUist U1 ¢ HapyLLeHUEeM 3pEHMSL:

- B [I€4aTHON (hopMe yBETMUEHHBIM HIPHU(PTOM,

- B (hopMe 2IeKTPOHHOTO JOKYMEHTA (C BO3MOXKHOCTBIO YBEIMYEHHUS HIPUPTA).

B cinyuae HeoOxoaummocTH HH(opMamus MoOXeT ObITh HpeicTaBieHa B (opme
ayauodaiina.

Jlnist U1 ¢ HapyIIeHHeM CiryXa:

- B [I€4aTHOH opme,

- B (hopMe 2IeKTPOHHOTO IOKYMEHTA.

Jnist U1 ¢ HapyleHHeM OTIOPHO-/IBUTaTEIbHOTO anmapare:
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- B meyaTHo opme,

- B (hopMme 2IeKTPOHHOTO IOKYMEHTA.

JlaHHbIN TepedYeHb MOXKET OBbITh KOHKPETU3MpPOBaH B 3aBUCUMOCTH OT KOHTHUHI€HTA
00yJaronuxcs.

WHauBuayanbHble KOHCYJAbTAllMM C IPENOJABATENEM IPOBOAUTCA IO OTIACIBHOMY
pacrucaHuio, YTBEP)KICHHOMY 3aBeAyIOIIMM Kadeapoil (B COOTBETCTBUHM C MHIMBUAYaJIHHBIM
rpadMKOM 3aHATHI 00y4aromerocs).

WunuBuayanbHas caMocTosiTeNbHast paboTa 00y4aroIuXcsl IPOBOJUTCS B COOTBETCTBUU
¢ paboueii mporpaMMoii JUCUUIUIMHBI U MHIUBHIya IbHBIM rpadukam 3aHITHH.

Texkymuii KOHTPOJIb MO JAUCHUUIUIMHE OCYILECTBISETCS B COOTBETCTBUU C (DOHIOM
OIICHOYHBIX CPEJACTB, B (OopMax, aAalTHPOBAHHBIX K OIPaHUYEHMSIM 370POBbSI U BOCHPUSITUS
nH(popMany 00yJarouIuXcs.

6. YueOHas quTeparypa u pecypcbl HHGOPMALHOHHO-TE1eKOMMYHUKAIMOHHOM
cetu "UHTepHeT", BK/IIOYas NepeyeHb Y4eOHO-MeTOAMYeCKOro odecrnevyeHus As
CaMOCTOATEIbHOI PadoThI 00y4YaOIIUXCS N0 JHCHHUILIMHE (MOAYJII0)

6.1.0cHoBHas IUTEpPaTypa

1. Bposun, B. M. IlpenmeTHO-OpueHTUPOBAHHBIE SKOHOMUYECKHE WH(POPMALIMOHHbBIE
cucTeMbl [DIeKTpoHHBIN pecypc]: yuebHoe mocobue / B. M. Bnosun, JI. E. CypkoBa A. A.
[ypynoB..— DnekTpoH. TekcToBbIe naHHble.— MockBa: Jlamkos u K, 2013.— . 8. — C. 130
— 147; Tn. 16. — C. 333 — 351.— Jloctyn m3 DOBC «IPRbooks». - Pexum nocryma:
http://www.iprbookshop.ru/14619, tpeGyercst aBTopu3aIius. — 3ari. ¢ IKpaHa.

2. Tepamenko, M. M. HHbopManvoHHbIE TEXHOJIOTUHA B JCIONPOU3BOACTBE U
KaJpoBO# paboTe : yued. mocobue i CTyAeHTOB Bcex ¢opm oOydeHus / M. M. I'eparienko ;
Cub. akan. roc. cayxObl. - HoBocubupck : Usm-Bo CubAI'C, 2011. - 182 c¢. — To xe
[DnexTponnbiii pecypc]. — Hoctyn u3 b-ku snekrpon. mzmanuii / Cub. UH-T ynp. — dumman
PAHXuI'C. — Pexum noctyna : http://www.sapanet.ru, TpeOyeTcsi aBTOpu3amus. — 3aril. ¢
JKpaHa.

3. KoudunennuanpHoe  AEJIONPOU3BOJICTBO M 3ANIMIIEHHBIA  3JIEKTPOHHBIN
JTOKYMEHTOO00POT [DnekTpoHHBIH pecypc]: yueOHuk / A.I'. ®abpuvHoB [u 1p.]. - DIEeKTpoH.
nanHbeie. - MockBa : Jloroc, 2011. - 452 c¢. — Hoctyn u3 YHuB. 0-ku ONLINE. - Pexum
nocryma:http://biblioclub.ru/index.php?page=book&id=84996, tpebyercs aBTOpH3amms. — 3ari.
C DKpaHa.

4. CmupHoBa, I'. H. DiexTpoHHBIE CHUCTEMBI YOpPaBJICHHS JOKyMEHTOOOOPOTOM
[DnexkTponHbIil pecype] : yuebd. mocobue / I'. H. CmupHOBa. — DnekTpoH. naH. — Mocksa :
EBpaszuiickuii OTKpBITBIII HHCTUTYT, MOCKOBCKHI TOCYIapCTBEHHBIN YHUBEPCUTET YKOHOMUKH,
CTaTUCTUKH U uHPopmatuku, 2004. — 116 ¢. — Hoctyn u3z ObC «IPRbooks». - Pexxum nocrymna
: http://www.iprbookshop.ru/11135, TpebyeTcs aBTopu3aius. — 3ari. ¢ SKpaHa.

5. Tepemenko, C. H.HndopmannonHo-ananurudyeckue cuctemsl B IMVY : yueO.
nmocobue s cTyaeHToB Bcex ¢opm oOyuenus / C. H. Tepemenko ; ®deaep. areHTCTBO IO
obpazoBanuto, Cub. akaa. roc. cayxoObl. - HoBocubupck : M3a-so CubAI'C, 2010. - 166 c.. — To
xe [DnexrponHbIit pecype]. — Joctyn u3 b-ku anextpon. nznanuit / Cub. UH-1 ynp. — ¢punan
PAHXul'C. — Pexxum noctyma: http://www.sapanet.ru, tpedyercs aBTopu3amms. — 3ari. ¢
JKpaHa.

6.2. JlonotHUTeIbHAS JIUTEpaTypa
1. I'vaeBa, 1. B. [lenonpoun3BoAcTBO [DNeKTpOHHBIH pecypc] : yuel. cnpaBounuk / 1. B.

I'aeBa, C. B. CoOGaneBckuil. - OnekTpoH. AaH. — Munck : TerpaCucremc, 2011. - 224 c. —
Hoctyn u3 YHUB. 0-KH ONLINE. - Pexum JocTyna
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http://biblioclub.ru/index.php?page=book&id=78519, Tpebyercst aBTopHr3anus. — 3ari. ¢ IKpaHa.

2. I'epamenko, M. M. OducHbIe TEXHOJOTHH U CUCTEMBI : MPAKTUKYM ISl CTYJIECHTOB
Bcex (opm oOyuyenus mo crnenuansHOocTH 080504.65 - T'oc. m myHunun. ymp. / M. M.
I'epamenko ; Cub. akan. roc. ciyx0sl. - HoBocubupck : M3n-Bo CubAI'C, 2011. - 137 ¢c. — To
xe [Dnekrponnslit pecype]. — Hoctyn u3 b-ku anekrpon. uznanuii / Cub. MH-T ynp. — punmman
PAHXul'C. — Pexxum nocrtyma : http://www.sapanet.ru, TpeOyercsi aBTopH3amus. — 3ari. C
9KpaHa.

3. Mumun, A. B. MadopManmioHHble TEXHOJIOTHH B POPECCHOHATBHOMN IEATEIIbHOCTH
[DnexTpoHHBIH pecypc] : yueb. mocobue / A. B. Mummun, JI. E. Mucrtpos, /I. B. Kaprases. -
OnekTpoH. aaH. - Mocksa : Poccuiickas akanemus npaBocynus, 2011. - 311 c. - loctyn u3
VYHUB. 0-K1 ONLINE. — Pexum JIOCTyTIa :
http://biblioclub.ru/index.php?page=book&id=140632, TtpebyeTcs aBTOpH3amus. — 3arl. C
skpaHa. - To xe [Dnexkrponnsiii pecypc]. — Hoctyn uz ObC «IPRbooksy. - Pexxum nocryma :
http://www.iprbookshop.ru/5771, tpebyercs aBTOopH3anus. - 3ari. ¢ 3KpaHa.

4. ITpaBuna opopmienus nokymeHToB B MS Office [DnexTponHslii pecypc] / coct. B. 1.
Bonbmux. - Dnexkrpon. gan. — HoBocubupck : Cub. ynus. uzn-so, 2008. - 112 c. — Joctyn u3
Vuus. 6-ku ONLINE. - Pexxum nocryma : http://biblioclub.ru/index.php?page=book&id=57386,
TpeOyeTcs aBTopH3anus. — 3aril. ¢ IKpaHa.

5. IIpoxopos, A. H. PaGotra B coBpemenHoMm oduce [DnexTpoHHsiii pecypc] / A. H.
[TpoxopoB. - 2-¢ u31., UCIpaB. - ODJIEKTpoH. JaH. — MockBa : HammoHanbHBIH OTKPBITHIHA
Yuusepcurer «MHTYUT», 2016. - 392 c. — Joctyn u3z ObC «YHuB. 6-ka ONLINE». - Pexxum
noctyma : http://biblioclub.ru/index.php?page=book&id=428816, tpebyercst aBTOpH3amus. —
3aru. ¢ 3KpaHa.

6.3. YueOHO-MeTOANYECKOE O0ecnieYeHre CaMOCTOSITeIbHOI padoThl.

1. I'epamenko M.M. NHpopManimoHHbIE CUCTEMBI B ACTONPOU3BOACTBE U KaIPOBOM
paboTe : MpaKTUKYM ISl CTyJIEHTOB Bcex (popm oOyuenus no crneruanbHoct 080504.65 - Toc.
n myHurun. ymop. / M. M. I'epamenko ; Cu6. akaa. roc. cimyx0bl. - HoBocubupck : M3a-Bo
CubAI'C, 2011. - 93 c. : un. - bubauorp.: c. 92-93.

6.4. HopmaTuBHbIE IPABOBbIE JOKYMEHTDI.

1. Pacnopsoxkenue IlpaBnenus I[Id P® or 11.10.2007 Ne 190p. O BHempeHuu
3alUIICHHOTO AJIEKTPOHHOTO JOKYMEHTOO000pOTa B IENsAX pealu3aluyd 3aKOHOAATeIbCTBA
Poccuiickoit  ®eneparun 00  00sA3aTeNbHOM  TEHCHOHHOM  CTpaxOBaHWH, (BMeCTEe ¢
«PernameHnToM 0oOMEHa TOKyMEHTaMH IO TEJIEKOMMYHHUKAIIMOHHBIM KaHajaM CBSI3U B CHCTEME
ANIEKTPOHHOTO  AoKyMeHTooOopoTa Ilencmonnoro ¢ouma Poccuiickoit ~ Denepanumy,
«Permamentom oOecrneueHusi Oe3omacHOCTH HMHPOpPMAIMK TPH  3alUIICHHOM OOMeEHe
AIIEKTPOHHBIMU JIOKyMEHTAaMH B CHCTEME 3JIEKTPOHHOTO J0KymMeHToobopoTa IleHcHMOHHOTO
¢donna Poccuiickoii @eneparuu no TeJIEKOMMYHUKAIIMOHHBIM KaHaJlaM CBSI3H).

2. Tpynosoii konekc Poccuiickoit @enepanuu ot 30.12.2001 Ne 197-03.

3. ®enepanbHblif 3akoH oT 27.07.2006 Ne 149-®3 O6 undopmaruy, HHPOPMALUOHHBIX
TEXHOJIOTHUSX U O 3aIIuTe UHPOpMAITUU

6.5. UuTepHer-pecypcsl.

1. http://Www.1C.ru - anexTpoHHbIii pecypc Gpupmbl 1c
2. http://www.eos.ru - 30C: CucTeMbl 3JISKTPOHHOTO JIOKYMEHTOOOOPOTA.
Kommanus D0C - Beaymwmii pa3pabOTYUK CHCTEM YIPABIEHUS JTOKYMEHTOOOOPOTOM,

AJIEKTPOHHBIMU M OyMa)XKHBIMHU apXMBaMHU, OU3HEC-TIPOLIECCAMU U KOPIOPATUBHBIM KOHTEHTOM,
munep poiaka COJI/ECM-cucrem Poccun u crpan CHI'.

3. http://www.bizCom.ru — sneKTpOHHBIN pecypc OM3HEC ¥ KOMITBIOTED.

4. Koncynprantllntoc - HanéxHas mpaBoBas MoJAepKKa [DIeKTpOHHBIA pecypc] :
oduu. caiit / Komnanus «Koncynsrantllmocy. — OnekrpoHn. nan. — M., 1997 — 2012. — Pexum
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nocrymna.: http://www.consultant.ru, ceo6oublii U3 nokanbHON cetn CHO. MH-TA yHnpaBJICHUS
PAHXul'C.

o. PaGora ¢ mepcoHanoMm [DIEKTPOHHBIN pecypc]: 3MeKTpoH. KypH. - [ M.], 2003 -
2012. — Pexxum nocryma: http://www.HR-Journal.ru, cBo6oHbrii.

6. Odwunmanpapiii callT HalimoHamsHOTO COr03a KaJIPOBHKOB [ DJIEKTPOHHBIN pecypc|
/ Ham. coro3 kaapoBukoB. - [M?], 2002 - 2012. - Pexum noctyma: http://www.kadrovik.ru/,
CBOOOIHBIH.

1. Yuusepcurerckas oudmuoreka ONLINE [DnextpoHHBIH pecypc]: [2JIEKTpOH.-
oubnmored. cucrema) / O-Bo ¢ orpaHHY. OTBETCTBEHHOCThIO «JlupekT-Meama». - [M.], 2001 -
2010. - Pexxum moctyma: http://www.biblioclub.ru, tpebyercs aBropuzarus.

8. VYuuBepcurerckas nHdopmanronHas cucreMa POCCUS [DnexTpoHHBIH pecypc]
: TeMaThy. 3MeKTpoH. 0-ka / Hayu.-uccnexn. Berumcnut. neHtp MI'Y; ABToHOM. HEekommepu.
opraam3anus «lleatp mHOpMam. uccien.». — DnekrpoH. maH. — M., 2000 — 2012. - Pexum
noctyna: http://uisrussia.msu.ru, TpedyeTcst aBTOpU3aIus.

9. VYmpaBnenue mnepcoHaIoM [DIEKTpOHHBIM pecypc]: calT
nepcoHaiom» / Mzmar. gom «Ymp. mepcoHaiom». — M., 2001 — 2012. -
http://www.top-personal.ru, cBo6oTHBII.

10.  DnekTpoHHBIE KHHUTH 10 YIOPAaBICHHUIO TIEPCOHAIIOM M JKOHOMHKE TpPY/a.
[DnexTpoHHBIH pecypc] / AIMHHUACTPAaTHBHO-YIpaBIeHUECKUi noprai. - [M?], 1999 - 2012. -
Pexxum mocryma:, http://www.aup.ru/books/i006.htm, cBoGoaHBIi.

11.  DOxoHoMuka Tpyaa [DnekTpoHHbIN pecypc| / PenepanbHblii 00pa3oBaTeNbHBIN
MOpTaJI TIO COIMOJIOTHH, SKOHOMHUKE W MeHeMKMeHTy. - [M], 2012. - Pexum npocryma:,
http://ecsocman.hse.ru/net/16000159, cBoGOAHBIHA.

KYpH. «YTp.
Pexxum pocrtyna:

6.6. UnbIEe HCTOYHUKH.

Her
7. MarepuajbHO-TeXHH4YecKasi 0a3a, MH(POPMAIHOHHbIE TEXHOJIOT UM, IPOrPAMMHOE
o0ecrieyenre 1 MH(POPMAINMOHHBIE CIIPABOYHbBIE CHCTEMbI
TaOmna 12
HaumenoBanue

OcHAIlIEHHOCTh CIEIMAIbHBIX IIOMEIECHUI 1 NOMEIIEHUN I
CaMOCTOSITEIHHOM PaOOTHI

CIIELUAJIbHBIX TOMEICHU
U HOMELICHUN 11
CaMOCTOSITEIIBHOU paboT

9KpaH, KOMIIBIOTCP € IIOAKIIIOUCHHUEM K JIOKaJIbHOM CETH
HHCTUTYTA, U BBIXOJIOM B I/IHTepHeT, 3BYKOBOI71 YCUIINTCIIb,
AHTHUIIOAABUTCIIb, M}UILTHMGHHﬁHbIﬁ IMIPOCKTOP, CTOJIbI
AYAUTOPHBIC, CTYIIbA, TpI/I6YHa HACTOJIbHAA, NOCKA ayAUTOPHAA

Yuebnvie ayoumopuu ons
npoeedenus 3aHAmuil
JIEKYUOHHO20 MUNa

Yuebnvie ayoumopuu ons
npoeedenust 3aHAMuil
CEMUHAPCKO20 MUNA

KOMnbromeprze Kjaccol: KOMIIBIOTCPLBI € IIOAKIOYCHHEM K
JIOKaJIbHOM CETH MHCTUT yTa (BKJ'II-O‘{aH IIPaBOBLIC CI/ICTCMLI) n
I/IHTepHeT, CTOJIbI AyTUTOPHBIC, CTYJIbA, NOCKH ayAUTOPHBIC.

Ayoumopus 011
camocmosimenvbHou pabomol
ooyuarowuxcs. Llenmp
Hnmepnem-pecypcog

MynbTUMEIUHHBIN IPOEKTOP, DKPaH MPOEKIIMOHHBIH,
[Ipuntep, 11K, ¢ noaAKIIOYEHHBIM UHTEPHETOM U K JIOKAJIBHON
CETH MHCTUTYTA (BKJIIOYAsi IPaBOBbIE CUCTEMBI) U MIHTepHET,
CTOJIbI AyIUTOPHBIE, CTYIIbsl, JOCKH ayAUTOPHBIE.

L]enmp unmepnem-
pecypcos

Kommbroreps ¢ BeIxogoM B IHTEpHET, aBTOMATU3UPOBAHHYIO
O6uOMMoTeUHyI0 HHPOPMAIIMOHHYIO CUCTEMY U DIIEKTPOHHBIE
OMONMHMOTEYHBIE CUCTEMBI: « YHUBEPCUTETCKAs OMOIoTeKa
ONLINE», «2nexkTpoHHO-010InoTedHas cuctemMa
uznarenscTBa JIAHBY, « 9nekrpoHHO-O0MOIHOTEYHas CUCTeMa
uznarenbcTBa «HOpaifTy, « 9IeKTpOHHO-OMOIMOTEeUHAs CUCTEMA
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http://www.top-personal.ru/
http://www.aup.ru/books/i006.htm
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[PRbooks»,«Yuuepcurerckas Uupopmannonnas Cucrema
POCCHA», «Dnexrponnas 6ubnuoreka nucceprauuii PI'by,
«Hayunas snexrponnas oubmorexka eLIBRARY», «kEBSCOw,
«SAGE Premier». Cuctema ¢enepaibHbIX 00pa30BaTeIbHBIX
nopranoB «OkoHoMUKa. Coruonorus. MeHeKMEHT,
«¥Opunueckas Poccus», CepBep opraHoB rocyiapcTBEHHON
Biactu PO, Caiit Cubupckoro denepanbHOro OKpyra u Jap.
DKpaH, KOMIBIOTEP C MOJKITIOYCHUEM K JIOKAJIBbHON CeTH
¢unmana u BEIX0J0M B VIHTEpHET, 3ByKOBOW yCHIINTEIb,
MYITBTUMEINHHBIA TPOEKTOP, CTOJIBI AyAUTOPHBIC, CTYIIbS,
TpuOyHa, focka aynutopHas. Habopbel BUpTyanbHOTO
JIEMOHCTPAIMOHHOTO 000PY/I0BaHUS, HATJISATHBIE YIEOHbBIC
nocoousl.

bubnuomexa (umerowas
Mmecma 013 00yUauuUxcs,
ocHaujeHHble
KOMHAbIOMepamu ¢
docmynom K 6azam OaHHbIX
u cemu Mnmepnem

KOMITBIOTEPHI C MOAKIIOYEHUEM K JIOKAJIIbHOMU CeTH (punuana u
WNurepuet, Wi-Fi, cTonel aymuTOpHBIE, CTYIbS

Buoeocmyous ons
nposedeHus 6eOUHAPO8

JIBa paboumnx MecTa, OCHAIIEHHBIX KOMIIBIOTEpaMU, BEO-
KaMepaMmH M FapHUTypaM (HayIIHUKH U MUKPO(DOH).

Buoeocmyous ons
8€OUHAPOB

JIBa pabounx MecTa, OCHAIIEHHBIX KOMITBIOTEpaMH, BeO-
KaMepaMU U TapHUTYpaM (HAyITHUKH ¥ MUKPO(OH).

Kageopwi

Ha xax ot kadenpe ogHO paboyuee MeCcTo, OCHAIIEHHOE
KOMITBIOTEPOM, BeO-KaMepoil, TapHUTYPOil.
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