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1. IlepeveHb MUIAHMPYEMbIX Pe3yJIbTATOB 00y4eHHs N0 JUCIUIIHHE, COOTHECEHHBIX €
IJIAHUPYEMBbIMHU pPe3yJIbTaTaMH OCBOEHHS MPOrPaMMBbl

1.1. Iucuumumna b1.6.25 «MHdopManionHbie TEXHOIOTHH B YIIPABICHUH TIEPCOHATIOM
o0ecrneyrBaeT OBJIaICHUE CISNYIOIUMU KOMIIETEHIUAMU:

Kon Kox srana
KOMITETeHIT HaumeHoBaHue 0CBOCHHSI HaumenoBaHue 3Tana
KOMIIeTeHIIUH 0CBOEHHUS KOMIeTeHIInN
HH KOMIIETEeHIIUH
OIIK-10 Crioco6HOCTB pemats | OIIK-10.4  (ouHast | CIOCOOHOCTH
CTaHJapTHBIC 3aga4n | hopma 00ydeHwHsI) aJIMIHHUCTPUPOBATH
npodeccuoHaIbLHON OIIK 10.3 (3aouHas | mpoueccsl
JeATEIIFHOCTH Ha  OCHOBE | U 3a04Hast C | IOKyMEHTOO00pOoTa  IIpH
UH(POPMALIMOHHOM u | npumeHenueM OO0 | peanuzauuu byHKuni
oubmorpaduaeckoit J0T) YIPABJICHHS TIEPCOHATIOM
KyJbTYphl C TPUMEHEHHEM
nH(pOpMaIMOHHO- CIIOCOOHOCTH Ha
KOMMYHHKAIIHOHHBIX NPUKJIAJHOM ypOBHE
TEXHOJOTUH W C Y4eTOM UCTIOJIb30BATh
OCHOBHBIX TpeOOoBaHUI BO3MOXKHOCTH
UH()OPMAIIMOHHON COBPEMEHHBIX
0e301acHOCTH aBTOMATU3UPOBAHHBIX
UH(POPMALIMOHHBIX
CHCTEM B JEATEIBHOCTH
CIECUUAINCTOB  CITY)KOBI

YIpaBJICHHS IICPCOHATIOM

1.1.B PE3YIbTAaTC OCBOCHUA JUCHUIIJIMHBI Y CTYACHTOB JOJIKHBI OBITE C(i)OpMI/IpOBaHBIZ

OT®/T® (npun
HaJIHYUH Kox >Tana
npodgcranaapra/ 0CBOCHUS Pe3yabTaThl 00yueHus
npogeccnoHaIbHbIC| KOMIIETEHIMHT
AecTBUSA)
OIIK-10.4 Ha YpOBHE 3HAHMI: JIEMOHCTPUPYET 3HAHHE IOHSATHUH,
(ouHass ¢opma |BHIOB, THIOB HH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX
oOyueHus) TEXHOJIOTHH; MH(GOPMAIIMOHHBIX pecypcoB,
OIIK 10.3 | HeOOXOAMMBIX JJIsl pelIeHus 3a7a4 NpodecCHOHATbHOM
(3aouHas U | IeSITeJIbHOCTH B KaJIpoBOH cdepe
3a04Has C |Ha ypOBHE YMeHMH: paboTaeT ¢ MHPOPMALMOHHBIMU
IIPUMEHEHHEM | CUCTEMaMM U 0a3aMu JaHHBIX 110 KaJAPOBBIM BOIIPOCAM
50 1I0T) Ha YpPOBHE HAaBBIKOB: BJIQJICET OCHOBHBIMU IIPHEMaMU

paboThl B aBTOMAaTU3UPOBAHHBIX HH(OPMALMOHHBIX
cucreMax B Ipolecce HHPOPMALMOHHOTO 00ecreueHHs
Y peaJIn3aliy KaIPOBBIX TEXHOJOTHUN

2. O0beM M MeCTO TMCHUIIMHBI B cTpyKTYype OIT BO

O6mas Ttpymoemkocts b1.b.25

«IHpopMalMOHHBIE TEXHOJOTMH B YIPABICHUU

MEPCOHATIOM» COCTaBJsieT 4 3auéTHble enuHuIbl, 144 yaca. KomnuecTBO akageMUYeCKUX 4acoB,
BBIJICTICHHBIX Ha KOHTAKTHYIO pa0oOTy ¢ MpernojaBaTesieM, COCTABIISET:




- ouHas popma oOydeHus - 48 yacoB: JEKIMOHHBIE 3aHATHS — 16 4acoB, MPaKTHYECKUE
3aHATHUS — 6 yacoB, 1abopaTtopHble paboThl — 26 yacoB. CamocTosATenbHas padora coctasiseT 60
4acoB, KOHTPOJIb — 36 4acoB;

- 3aouyHas ¢Qopma oOyueHus - 16 wyacoB: mpakTUYEeCKHe 3aHiITHS — 16 dYacos,
CamocrostenbHas padbora coctasiseT 119 gacos.

Mecto aucunmimnsl B ctpykrype OII BO

Huctunuaa b1.5.31 «MHpOopMalMOHHBIE TEXHOJIOTHH B YIPABJICHUH IEPCOHATIOM)
OTHOCUTCS K 00si3aTenbHOM yactu bioka 1 «/lucuumunsl (Moxynu)». M3ydeHue AUCIUTIIMHBI
PelyCMOTPEHO B 6 cemecTpe.

Komnerennuu, cdopmupoBaHHble B Tpouecce wu3ydeHus aucuuiuimael b1.5.25
«MHpopMaIOHHbIE TEXHOJIOTUH B YIIPABJICHUU [IEPCOHATIOM», B JaJIbHEUIIIEM HEOOXOAUMBI ISt
U3yYEHHS CIEAYIOUMX JUCIHUIUINH, MPEIyCMOTPEHHBIX Y4eOHbIM MaHoM: «TexHonoruu
KaJpoBoro pekpyTunray (7 cemectp), «O1ueHka u aTrectaiys nepconanay (7 cemectp).

dopma MPOMEKYTOUHOW aTTECTAIlMA B COOTBETCTBHM C Y4eOHBIM IIAaHOM — 3K3ameH (6
ceMecTp).

3. Copaep:xaHue U CTPYKTYpPa JUCHHUILIHHBI
Ounas ¢gopma o0yueHust

O0beM TUCHHMILINHBI, YaC dopma
KonTakTHas padoTa TeKyuero
o0y4yarumuxcs ¢ KOHTPOJIs
npenojaasaresieM Mo BUaAaM creBaeMoc
Ne Hauvenosanue Tem i y‘ileﬁm,lx 3aHﬂTI/Il7[H ! TH*
(pa3nenos) Bcero Cp ’
MPOMEKYTO
aJ | m3 | Jp | KCP ron
arrecTanm
I/I**
Tema 1. | Crpykrypa, coctaB u O
KJIAaCCH(UKAITHSI
WHQOPMAIIUOHHBIX CHUCTEM 7 1 5 4
u WH(POPMALMOHHBIX
TEXHOJOTUM  TOAAECPKKHU
YOPABJIECHYECKUX PELICHUN
Tema 2. | Bungsr o0ecrieueHust O
MH(QOPMALMOHHBIX CHUCTEM
u WHPOPMAITUOHHBIX
TEXHOJIOTHH  yNpaBJICHUS 9 1 5 6
MIEPCOHAIIOM.
WNudopmarmonHast
Oe3omacHOCTh M 3aluTa
WHGpOPMAITIHL.
Tema 3. | Opranusarus O, KP
aHATUTHYECKOH  paboThI
ciryx0 ynpasienus | 15 2 1 4 8
nepconasiom B Microsoft
Excel.
Tema 4. | Texnonoruu pabOTBI C O, KP
PENSIUOHHON ~ MOJIEJIBIO
0as3bl manHHbIX B Microsoft 15 5 1 4 8
Access mpu  pemeHuu
3ama4y yIIpaBICHAS
MIEPCOHAIOM
Tema 5. | MaTEepHET-pECypChI IS 13 5 1 5 8 O
peleHus 3a1a4




O0beM TUCIHMIIMHBI, YAC ®opma
KonTtakTHas padora TeKyIero
o0yyaromuxcsi ¢ KOHTPOJIAA
H npenoaaBaTesieM Mo BUAaM ycrneBaemoc
Ne AUMEHOBAHUE TEM Y4eOHBIX 3aHATHIl T,
(pa3neJsioB) Bcero Cp
MPOMEKYTO
A | m | Jap | Kcp ot
aTTecTamu
u **
YTIPaBJICHHS IEPCOHATIOM
Tema 6. | Mudopmanmonnsie O
TEXHOJIOTHH KOMIUIeKCHOH | 14 2 4 8
OLICHKH TIepCcoHasIa
Tema 7. | Ananus MIPOrPaMMHOTO O
olecrieyeHUs] MOJACPIKKU
yIpaBlieHYECKUX perreHuid | 12 2 2 8
B cdepe  ympaBIeHHS
MIEPCOHAIOM
Tema 8. | KomruiekcHbie O
WH(POPMAITMOHHBIS
CUCTEMBI yIpaBIeHUS 9 2 1 2 4
MEPCOHAIOM (HRM-
CHCTEMB])
Tema 9. | Cuctema  omepaTHBHOTO 0, K3
KaJpOBOTO yueTa "
yHpaBIeHUS «1C: 8 1 1 2 4
3apmaTta U yIOpaBiCHHUE
HEPCOHATIOM)
Tewma 10. | bBuomerpuueckue u O
HelpoceTeBble TEXHOJIOTHU 6 1 1 5 5
B JIESATEIHHOCTH CIyXO
yIpaBlieHHs IEPCOHATIOM
ITpomexyTouHas 36 Ok3
aTTecTanus
Bceero 144 16 6 26 60
Ipumeuanue:
* — gpopmul mexywezo kKoumpons ycnesaemocmu: onpoc (0), kommpoavnas paboma (KP), retic-3adaua
(K3).
** - dhopmwl npomesicymounou ammecmayuu: 3x3amern (IK3)
3aouynas popma oOyuenust
O0beM JMCHUIIIMHBI, YA€ dopma
KonrakTHas padora TeKyl1ero
o0y4Jaromuxcs ¢ KOHTPOJIA
H npenogaBaresieM 1o BUIaM ycrneBaemMo
aUMEHOBAaHHE TEeM .
Ne y4eOHBIX 3aHATHI cTH®,
(pa3neJsioB) Bcero CP
MPOMEXKY T
JA | W3 | JP | KCP ormon
aTrrecraum
u **
Tema 1. | CTpykTypa, cocTtaB H O
KIIacCU(UKAIIUS 9 5 50
MH(OPMaLMOHHBIX
CHUCTEM "




HaumeHoBaHHne TeM
(pa3neJsioB)

O0beM JTHCHHUILIHHDI, Yac

Bcero

KonTakTHas padora

o0yuarouuxcsi ¢

npenojaaBarTejieM Mo BUAaM

yueOHBIX 3aHATHI

JI 113 JIP

KCP

Cp

dopma
TeKyIlIero
KOHTPOJIA
ycneBaeMo
CTH,
MPOMEXYT
OYHOM

aTTrecraum
u**

UH(POPMALIMOHHBIX
TEXHOJIOTUM TOANEPKKH
YIIPABJICHYECKUX
peneHui

Tema 2.

Bunel o0ecrieueHus
MH(POPMALIMOHHBIX
CUCTEM u
UH(POPMALIMOHHBIX
TEXHOJIOTMI YIIPaBIICHHUS
IIEPCOHAJIOM.
WnpopmanronHas
0€30I1aCHOCTh U 3alIUTa
uH(pOopMaLUH.

Tema 3.

Opranuzanus
AQHAJTUTHYECKOW pabOThI
CIIy K0 yIIpaBJICHUS
nepconanom B Microsoft
Excel.

Tema 4.

Texnonorun paboOTHl ¢
PEIALIMOHHON  MOJIENBIO
0as3el JTAHHBIX B
Microsoft Access mpwu
pelIeHn 3a1a4
YIIPaBJICHUS

MIEPCOHAIIOM

Tewma 5.

WnTepHer-pecypebl  ais
peleHus 3aja4
yIpaBiIeHUS
NIEPCOHAJIOM

O, KP

O, KP

Tema 6.

Nndpopmanmonusie
TEXHOJIOTHH
KOMILUIEKCHOM
nepcoHaia

O CHKHU

Tema 7.

AHanu3 MpOrpaMMHOIO
o0ecrieueHus
MOJIICPIKKH
yIpaBJIEHYECKUX
pelIeHuit B
yIpaBJIeHUS
IEPCOHAIIOM

chepe

Tewma 8.

Kommnekcusie
MH(pOpMallMOHHbIE
CUCTEMEI yIpaBJICHUS




O0beM JTMCHUIIMHBI, YA€ dopma
KonTakTHas padora TEKYILIero
o0y4aromuxcs ¢ KOHTPOJIA
HanMeHoBaHNE TeM npenojaBarejemM Mo BUAaM ycneBaemo
Ne Y4eOHBIX 3aHATHH CTH®,
(pa3neJsioB) Bcero Cp
NPOMEKYT
JA | W3 | JP | KCP ormon
arrecranu
u **
[IEPCOHAIOM (HRM-
CHCTEMBI)
Tema 9. | Cucrema onepaTUBHOTO 0, K3
KaJpoBOro  y4yera U
yIpaBJICHUS «1C:
3apriata U yrpaBiieHUE
EPCOHATIOM
Tema 10. | buomerpuueckue u O
HEWpOCeTeBbIC
TEXHOJIOTHH B
JESITEIIbHOCTH CIIyx0
yIpaBiIeHUS
EePCOHAIOM
[TpomexyTouHas 9 9 Ok3
aTTecTanus
Bcero
144 16 9 119

Ipumeyanue:
* — ghopmul mekyweeo koumposs ycnesaemocmu: onpoc (0), kommpoavnas paboma (KP), reiic-3adaua
(K3).
** - chopmul npomesicymounou ammecmayuu: 3x3amen (Jk3)
ConepxaHue TMCHUILINHBI

Tema 1
CTpykTypa, cocTaB H Kiaccupukanus nHGOPMAIMOHHBIX CHCTeM U HHGOPMANIMOHHBIX
TEeXHOJIOTHIi MO/I/IePKKH YIPaBJIeHYeCKUX peleHunii
Buowl 3anamuii: nekyusa-npesenmayus, npakmuyeckoe sauamue (KOuloKeuym)

WudopmManoHHBI  KOHTYp ynpaBieHHs mepcoHaioM. CTpykTypa ©  TMOHSTHS
uHpopmannonHbix cucteM (MC) m unbopmanmonusix texHonoruit (UT). Dramsl pa3ButHs
MH(POPMAIMOHHBIX CUCTEM U UX 3BOMONUs. KOHIENINY CTaHAapTOB YIIPaBJICHUS U TOCTPOCHHS
IT-cucrem. CocrtaB u kiaccuukanus KoprnopaTHBHbIX HHGpopMmanuoHHbIX cucreM (KUC).
WNHpopMannoOHHbIE TEXHOJOTHMH KaK COCTaBISIONIAs YacTh ABTOMATH3UPOBAHHOH CHCTEMBI
yIpaBJIeHUs] TepcoHaloM. [IpMHIMIBI OpraHM3aluud U TOCTPOCHUS HH(DOPMAIIMOHHBIX
TEXHOJIOT .

Tema 2
Buabl obecnieyennst HHPOPMALMOHHBIX CHCTEM M HH(POPMALMOHHBIX TEXHOJIOTHil
ynpagsJjeHnus nepconanom. Mudgopmanuonnas 6e30nacHoOCThb M 3aliMTa MHGPOPMALIUH.
Buowl sanamuil: nexyus-npesenmayus, npaxmuyeckoe 3auamue (KOJI0KeUyM)

Cucrema mokazarenedd WH(POPMANMOHHBIX  TeXHOJOTHH. TexHomormyeckoe U
HOPMAaTHBHO-METOJIMUECKOe  OOecreueHHe  aBTOMATU3MPOBAHHBIX  CHUCTEM  YIPaBJICHUS
nepcoHasioM. TexHUYeckoe U NporpaMMHOE oOOecreyeHre AaBTOMAaTH3UPOBAHHBIX CHCTEM
yInpasiieHus niepcoHanom. [Ipo6iemsl nHpOpMaIMOHHON 6€30MaCHOCTH B aBTOMAaTU3UPOBAHHBIX
cucrtemax ynpasieHusi mnepcoHanoM (ACVYII). Crangaptel 3ammrtsl uHopMmanuu. MecTo




npumeHseMblx UT- TexHomoruii B CTPYKType MH(MOPMAIMOHHOW 0€30MacHOCTH OpraHU3aIlHH.
[TpuHIMIBI TOCTPOEHUS CcHCTeM HH(pOpPMalMOHHONW Oe3omacHocTH. Buasl obecrnieyeHus
uH(popMalMoHHON Oe3onmacHocTH. MeTonsl U cpelncTBa obecrieueHUs: HH(DOPMALIMOHHON
6e3onacHoctu B ACVIL.

Tema 3
Opranu3anusi aHAJTUTHYECKOH PadoThI CJIy:K0 ynpaBJeHus: nmepconayom B Microsoft Excel.
Buowl 3anamuii: iabopamopnas paboma
CraHgapTHbIC TMaKeThl 0OpabOTKU KaapoBoil mH(popMmanmu. AHaauTHYecKas paboTa B
Microsoft Excel. CoprupoBka u QuibTpanus AaHHbBIX. Buabl QuiIbTpoB. YCIOBHOE
dopmaTrpoBaHue 0a3bl JaHHBIX KaapoBoi uHpopmaiuu. Konconumaius nanusix. [loaBeaenue
POMEXKYTOUHBIX U 00LIMX UTOTOB. [IocTpOCHUE CBOHBIX TAOJUII U CBOJHBIX JJHArPaMM.

Tema 4
TexHoJioruu padoThl ¢ PeIAIHOHHOI MOae/IbI0 0a3bl JaHHBIX B Microsoft Access mpu
pelleHHH 33124 YIPpaBJeHUs NepPCOHATIOM
Buowt 3auamuii: nexyus-oemoncmpayus, rabopamophas paboma

bank nmamsbix. baza manneix. Cucrema ynpasieHus 0a3oi maHHbIX. Opranuzamus 6a3
naHHbIX. Mojenu opranuzanuu JaHHbIX. PopMupoBaHue 6a3bl JaHHBIX B ACCESS. OCHOBHBIC
npuemMbl (GopMHpoBaHUs 0a3bl ITaHHBIX (CO3/laHUE TaOJHII, YCTAaHOBJIGHHUE CBSA3CH MEXIY
TabnuiamMu). AHaJIUTHKA JAaHHBIX (CO3JaHHME 3alpocoB M 0TueToB). IIpoekTupoBanue hopm
BBIXO/HBIX IOKYMEHTOB.

Tema 5
HNuTepHeT-pecypcesl VISl pelieHHs 3a/1a4 yIPaBJIeHHs IepPCOHATIOM
Buowl 3anamuii: nekyus-0emoHcmpayus, 1abopamopHras paboma
OntuMuzanus noucka MH(GOpMa UHTEPHET-PECYPCOB 10 YNPABICHUIO N1EPCOHATIOM.
WnpopmaninonHsle mopTansl g CiIyXk0 ynpaBiaeHus mnepcoHaioM. Crenuanu3upoBaHHbIE
cnpaBouHble cuctembl. Kagpossie areHTcTBa. KOHCANTUHT B 00JaCTH YIpaBIeHUS IEPCOHAIOM.
[IpodeccuonabHble MHTEPHET-COOOIIECTBA KaApOBUKOB. O0IauHbIe TEXHOIOTHH.

Tema 6
HNudpopmManMoHHbIE TEXHOJIO0THH KOMILIEKCHOHM OLIEHKH IEePCOHAJIa
Buowl sanamuii: nexyus-npesenmayus, 1abopamopHas paboma
IIpodeccuonanbuble  cranaaptol. [Ipodeccuorpamma. OCHOBHBIE  BO3MOXKHOCTHU
IPOrpaMMHBIX ~ IPOAYKTOB Ul  pealu3aluu  INpOLEeAYp  OLEHUBAHMSA  IEpCOHAA.
IlcuxoJIOr4eckoe TECTUPOBAHUE C UCIOJIB30BAHUEM IIIKal, IIOCTPOEHHBIX Ha OCHOBE
koHuenuu P. AmTtxayspa. Mcnonb3oBanue pe3ylbTaToB TECTUPOBAHUS JIJIS TT000pa MepcoHaia

Ha OIPCACIICHHBIC JOJDKHOCTH. ABTOMaTI/IBI/IPOBaHHaH OIICHKA IMCPCOHATIA Ha ITPUMEPE CHUCTCMBI
SPPUR.

Tema 7
AHaJM3 NPOrpaMMHOIo0 odecrnedeHus MOIEPKKH YIPaBJIeHYeCKHX pelieHunii B cdepe
ylpaBJieHHsl IEPCOHATIOM
Buowi 3auamuti: npakmuueckoe 3anamue (KOAI0KEUYM)

OYHKIMOHATBHOCTh CUCTEM TOJICPKKU MPUHSATHS YIIPABICHUYECKUX PEIICHUN B cdepe
yIpaBiieHUsT mepcoHaioMm. Kpurtepun momdopa MpOrpaMMHBIX IMPOJYKTOB HWH(OpMATH3AINN
ciyk0 ynpaBieHus epcoHanoM. AnropuT™ Beibopa u oneHka s¢dexruBHoctu UC ynpaBneHus
MIEPCOHAJIOM.

Tema 8
KommnuiekcHbie HHPOPMAIMOHHBIE CHCTEMBI YIIPABJIEHHUsI IEPCOHAIOM



(HRM-cucrempi)
Buovwl 3anamuii: nekyusa-npesenmayus, 1a60pamopHas paboma

OCHOBBI TPOEKTHOTO yNpaBIEHUS OpraHu3aluel. YIpaBieHHE YeIOBEUECKUMU
pecypcamu B mpoekre. CTPyKTYpHBIM MOAXOA K BHEAPEHUIO HH(DOPMAIIMOHHBIX CHCTEM
ynpasienus nepcoHanoM. WUT-nponyktet u WUT-pemienus s ymnpaBieHHs HpeaIpUSITHEM
(xommanueit). Konnenmuu MRP |, MRP Il u CRP. WnaTerpanusi KOHICHIHA YIPAaBICHUS.
TpeboBanuss k HRM-cucreme. TumoBoli HaOOp aBTOMATU3HPYEMBIX OHM3HEC-TIPOLIECCOB
coBpeMenHO HRM-cuctempl. MHTErpaTUBHBIN MOTEHIIMAT KOHIICTIIIH YIIPABICHHUS PeCypcaMu
npeanpustus ERP-cucrem.

Tema 9
CucreMa onepaTHBHOIO Ka/IpoBoOro yuera u ynpasjaenus «1C: 3apniara u ynpapjieHue
NEePCOHAIOM
Buowl sanamuil: 1exyus-oemoncmpayus, 1abopamopuas paboma

Kondurypauust 1 oCHOBHbIE BO3MOXHOCTH CUCTEMbI OIEPATUBHOIO KaJpOBOIO y4yeTa U
ynpasienus «1C: 3apmiaTta u ynpasieHue nepconanomy». IlpaBuna co3ganus nHGOPMALMOHHOMI
6a3bl cuctembl. CepBHUCHBIE BO3MOXXHOCTU. MHTepdeiic cucreMbl ONnepaTMBHOIO KaJpOBOTO
yueta u ynpasieHus «1C: 3apruara u ynpasiaeHue nepcoHaaom». CBeeHus: 00 opraHu3alui.
3anosHeHUEe U BeJieHHE cIpaBOYHUKOB «Dusnyeckue nuna», «COTPYAHUKH OpraHU3alun»,
«domxnoctn opranmzanun», «llogpazmenenus opranmsammmy», «llltatHoe pacmucanuey,
«[Tonp3zoBatenu». KagpoBble 1BUKEHUS COTPYAHUKOB. KaipoBbie OTYETHI.

Tema 10
Buomerpunueckne u HelipoceTeBble TEXHOJIOTHH B 1eATEJIBLHOCTH CIYyKO
yIpaBJIeHHs] 1ePCOHATIOM
Buowi 3anamuii: nekyusa-npesenmayus, 1abopamopHas paboma

OcHOBHbIE HampaBlICHUS NPUMEHEHUsS OUMOMETPUYECKHX CUCTEM B YIPaBJICHUU
nepciaHanioM. MHTerpupoBanHas OuoMeTpuueckas cucTeMa ydera pabodyero BpEMEHU U
koutposiss poctynma BIO TIME. Buomerpudeckas cucrema ydera pabouero Bpemenu Simple
WTC. OcHoBHBIE IPHHIUIIBI paOOTHI HCKYCCTBEHHBIX HeWpoceTel. HelipoceTeBbie TEXHOIOTHH
B yIIpaBJieHUH nepcoHanoM. HelipocereBoil moadop coTpyIHUKOB.

4. Martepunanbl TeKyIIero KOHTpPOJIsi ycneBaeMocT o0yqaromuxcs u Gponn
OLICHOYHBIX CPeJACTB MPOMEKYTOYHOM aTTeCTAllMHU M0 ANCHHMILJIMHE
41. dopMbl M METOABl TEKYLIET0 KOHTPOJIA YCIIEBAEMOCTH U MPOMEXYTOUHOU
aTTEeCTallUU.

4.1.1. B xone peanmzanuu auctuiiuiabl b1.5.31 «MHbopmanmonHbie TEXHOJIOTHH B
VOPAaBJICHUU MEPCOHAIOM» UCIOJNB3YIOTCA  CIEAYIOLIME METOJbl TEKYIIEro KOHTPOJIS
yCIIEBAaEMOCTH O0YYaIOLIUXCS:

MeToabl TeKyLIero

Tema (pa3neun) KOHTPOJIA
ycneBaeMoCTH
Tema 1. | CtpykTypa, cocTaB M KiIaccUpHUKAMs HHGOOPMAIIMOHHBIX Omnpoc

CUCTEM M HH(DOPMAILMOHHBIX TEXHOJOTMH  TMOANEPKKHU
YIPaBIECHYECKUX PEILICHUN

Tema 2. | Buast  obOecriedeHuss  MHGOPMALMOHHBIX ~ CHCTEM U Omnpoc
UH(POPMALIMOHHBIX TEXHOJIOTUH YIPABJICHUS IMEPCOHAIIOM.
WudopmarinonHasi 0e300acHOCTh U 3alIUTa HH(OpMaIUU.

Tema 3. | Opranuzaius aHATUTHYECKOH paboThl Ciayx0 ympaBienus |  Ompoc, KOHTPOJIbHAS
nepconaiom B Microsoft Excel. pabora
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Tema 4. | TexHonorun paboThl ¢ PENSUOHHONW MOJENbI0 0a3bl JaHHBIX |  Onpoc, KOHTPOJIbHAsS

B Microsoft AcCessS mnpu pelreHdd 3amad  yIpaBICHHS pabota
IEPCOHAIIOM

Tema 5 | UHTepHeT-pecypchl  JUIsl  pEUICHUS  3a1ad  yIpaBlICHHS Ormpoc
IEPCOHAIIOM

Tema 6. | UudopmannoHHble  TEXHOJOTMH  KOMIUICKCHOW  OLICHKH Ormpoc
riepcoHasa

Tema 7. | Ananus POrPaMMHOTO obecricueHus HOIIEPIKKH Ormpoc
yIPaBICHYECKUX PEIICHU# B chepe yIpaBIeHuUs IEPCOHATIOM

Tema 8. | KoMiuiekcHble MH(DOPMAIMOHHBIE CHCTEMbBI  YIPABJICHUS Ormpoc

nepconanom (HRM-cucrembi)

Tema 9. | Cucrema onepatuBHOro KaapoBoro yuyera u ynpasienus «1C: | Omnpoc, keiic-3a1anue
3apruiata u ynpaBJIeHUE IEPCOHAIOM»

Tema 10. | buomerpuueckue U HEHPOCETEBBIE  TEXHOJIOTMH B Omnpoc
JeSITEIbHOCTH CIIY)KO YIPaBISHHsI IEPCOHATIOM

4.1.2. Dx3aMeH IPOBOIUTCS C MPUMEHEHUEM CIIEAYIOUINX METOOB (CPENICTB): BOMPOCHI U
3a/1aHus K DK3aMCHY.

4.2. Matepuaibl TEKyIIeT0 KOHTPOJISI yCIIEBAEMOCTH.

IIpenonaBaTens OLEHUBAET YPOBEHb MOJATOTOBIEHHOCTH OOYYarOIIMXCsS K 3aHATUIO IO
CJIELYIOIINM IT0KA3aTeNAM:

— YCTHBIE OTBETHI Ha BOIIPOCHI IIpENoaBaTeis 0 TEME 3aHATHUs,

— BBIIIOJIHEHUE KOHTPOJIbHOM  paboThl 1O  ONPENEJIEHHWI0  YPOBHS  BIIQJICHUE
UH(POPMALIMOHHBIMU TEXHOJOTUSIMH.

Ha 3amuTe KOHTpOIbHON pabOThl CTYACHT MPEICTABISIET MMCbMEHHbII BapuaHT paboThI,
COJIep KALUM alIroOpuTM BBINOJHEHUS U (aiin ¢ pemeHueM. [IMcbMeHHBIN BapHaHT TOTOBUTCS B
TEKCTOBOM Tporeccope MS Word B Bujie oTueTa 0 BHIITOJHEHUN TyHKTOB 33/1aHUS C BKIIFOUCHHE
9KpaHHBIX 00pa3oB. ONEKTpOHHBIM (aill  JTomKeH coxepkaTb  0a30Bble  OOBEKTHI,
IPElyCMOTPEHHbIE TYHKTaMU 3aJJaHusl.

3amyra NpoxXoJuT B yCTHOU (opMe ¢ IEMOHCTpaIel pelieH!s] KOHTPOJIbHOTO 3aJJaHHUs.
Ha 3ammre ciymarenbs KpaTKO H3JaraéT OCHOBHBIE PE3YJbTATHl, IIOJYYEHHBIE B XOJE
BBITMIOJTHEHUSI KOHTPOJIBHOTO 3aJaHMs, JaeT HCYEPIBIBAIOIINAE OTBETHI HA JOINOJIHUTEIbHBIE
BOIPOCHI IO TEME.

Kputepun oieHKH KOHTPOJIBHON pabOTHI:

— 00ocHOBaHME BbIOOpa aJIrOpUTMa BBIMOJIHEHUS 3a/1aHuUS,

— YPOBEHb BIaJICHUs TEXHOJIOTHSIMH COOTBETCTBYIOLIETO MPOTPaMMHOTO ITPOIYKTa,

OT4eT 0 BHITIOJIHEHUH KeH3-3aJaHusI IPEICTABIISIETCS B TEKCTOBOM Tpotieccope MS Word
U COJIEPKUT MOCIIE0BATENbHOCT 3KPAaHHBIX 00Pa30B OCHOBHBIX ATAIOB BHIMIOJIHEHUS 3a/1aHUS.

Kpurepnu onieHku Kei3-3a1anust:

— ONpEJeNIeHHE COCTaBa U CO3JaHHE OCHOBHBIX CTPYKTYPHBIX KOMIIOHEHTOB CHCTEMBI
OIlEpaTUBHOIO KaapoBoro ydera u ympasieHus «1C: 3apmnnata v ynpasieHue
IIEPCOHATIOM »;

— YpOBEHb BJIAJCHUS TEXHOJOTMSMH peann3annu Kajaposblx omnepaunidi B AUC «I1C:
3apruiata u ynpasJIEHHE IEPCOHATIOM.

OrneHka 3HaHWW, YMEHW, HABBHIKOB MPOBOJUTCS HA OCHOBE OaIbHO-PEHTHHTOBOM
cucrembl 70% u3 100% (70 Gaymuto u3 100) - BkIam mo pe3ysnbpraTaM MOCEIIAEMOCTH 3aHSTHI,
AKTUBHOCTH Ha 3aHSTUSX, pe3yJIbTaTaM pyOeKHOTO KOHTPOJIS, 3alIUThl KOHTPOJIbHOM pabOTHI.

JUI JIAL C HapyIIEHUSIMH 3peHHs: B YCTHOM (opme win B (GoOpMe 3IIEKTPOHHOTO
JOKYMEHTa C yBEJIWYEHHBIM MIPUPTOM C  HCHOJIH30BAaHUEM  CHEIHATIU3UPOBAHHOIO
IPOTPaMMHOTO 00ECTIeUeHHS.
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JUId JIMIl C HapyLIEHUsMM clyXa: B Me4aTHOM ¢opme miau B (QopMe 3IEKTPOHHOIO
JIOKYMEHTA.

IUId JIML C HapyLIEHUSIMH OIOPHO-JIBUTATEJILHOIO ammapara: B YCTHOM ¢opme win
neyaTHON Gpopme Win B GOpMe JIEKTPOHHOTO JOKYMEHTA.

ITpu nmpoBeaeHNN TEKYLIEr0 KOHTPOJIS yCIIEBAEMOCTH 00y4aroIuXCcsi MHBAIUIOB U JIUI] C
OrpaHMYEHHBIMU BO3MOXHOCTSIMHU 3/10pOBbsl IIPEAYCMATPUBAETCS UCIIOJIb30BAHUE TEXHUUECKHUX
CPEACTB, HEOOXOIUMBIX UM B CBSI3M C MX MHIUBUAYAJIbHBIMH OCOOCHHOCTSAMHU. DTHU CpPEACTBa
mMoryT ObITh mnpepoctaBieHsl CUY — ¢umman PAHXul'C wnmm MoOryT uHCHoib30BaTbes
COOCTBEHHBIE TEXHUYECKUE CPENICTBA.

[Tpu HeoOX0AMMOCTH MHBATIMIAM U JIUIIAM C OTPAHUYCHHBIMUA BO3MOYKHOCTSIMH 310POBBSI
IPEOCTABIIACTCS JOMOJHUTENbHOE BpeMs s MOATOTOBKM OTBETa WM HA BBIIOJHEHUE
3a/laHUN.

BOl'[pOCLI AJISl MOATOTOBKH K OIPOCY, KOHTPOJIBHbIE paﬁoTbI M Kelc-3a7a4M 10 TeMaM:

Tema 1. CTpykTypa, cocTaB u Kjiaccupukanus HHPOPMALMOHHBIX CHCTEM H
HHPOPMAIMOHHBIX TEXHOJIOTHH NMOUIePKKHU yIPaBJeHYeCKHX pelleHui
Wndpopmarnius B cuctemMe yrnpaBiieHUsI IEPCOHAJIOM: TIOHATHE, BUIbI, CBOWCTBA.
VYrpaBieHue 4eloBeYeCKUMHU pecypcaMu Kak Ou3Hec-IpoLiecc.
WupopmaninoHHasi cucreMa yrpaBjieHUs IEPCOHATIOM.
Oranbl pa3BUTUSA HHPOPMALTMOHHBIX CUCTEM U UX 3BOJIOLMSL.
KopropatuBHbie HH(OPMAIIMOHHBIE CUCTEMBI: COCTAB U KIIACCHU(UKAIIHSL.
HNHdpopMalnoHHbIE TEXHOJIOTUU B YIPABICHUM IEPCOHAJIOM: NOHATHE, OCHOBHBIE
BU/IBL.
7. HHpopMaluOHHBINA KOHTYp YIIpaBJIEHHs IEPCOHAIOM: Ha3HAUYEHHUE, CTPYKTYpA.

SukrwnE

Tema 2. Buabl ooecniedeHusi HHPOPMAIMOHHBIX CHCTEM W HHPOPMAITHOHHBIX TEXHOJIOTHiA
ynpagsjenus nepcoianom. Undgopmanuonnas 6e30nacHoOCTb M 3alIUTA HH(OPMALIMH.

1. HopmaruBHO-meToanueckoe  oOecrieueHre  HMH(DOPMALMOHHBIX  TEXHOJIOTHUH
YIIPaBJIEHUS [IEPCOHATIOM.

2. AmnmapaTHO-TeXHHUYECKOe oOecreueHrne MHPOPMAITMOHHBIX TEXHOJOTUHN YIIpaBICHUS
IIEPCOHAJIOM.

3. IlporpammHoe  obecrneueHne  HMH(POPMAIMOHHBIX  TEXHOJOTHH  yIpaBICHUS
IIEPCOHAJIOM.

4. TlpoextupoBaHue WH(GOPMAIMOHHBIX CHCTEM YIPABICHHUSI TEPCOHATIOM: IIETb,
q)aKTOPI)I, MPUHIUIIBI, MCTOABI U 3TAIlbl IOCTPOCHUS.

5. Cucrema uHQOpPMAIIMOHHONW OE30MACHOCTH: COCTaB, MPUHITUIIBI TOCTPOCHUSI.

6. WudopmannonHas 0e€30MacHOCT, aBTOMATH3UPOBAHHBIX CHUCTEM  YIIPABJICHUS
[IEPCOHAJIOM.

Tema 3. Opranu3aunusi aHAJIMTHYECKOH PpadoThI ci1y:k0 yNpaBJeHUs MEePCOHAIOM B
Microsoft Excel

[ToHsiTHE 27€KTPOHHON TaOIMIIBI.

dopmartsl JaHHBIX B Tabnm4HOM pepakrope Microsoft Excel.

CpencrBa 00paboTKH TaHHBIX B TabamuHOM penaktope Microsoft Excel.

Amnanutndeckas pabora ciyx0 ynpasieHus nepconaiom B Microsoft Excel.

KonnuecTBeHHbli aHamm3 kagpoBoro cocrasa B Microsoft Excel.

agbrwnE

Ipumepnvie 3a0a4u 0151 KOHMPOILHOU PaOOMbL
1. Hcnosnp3ys BO3MOXHOCTH TaOnu4HOrO pemakropa EXcel, Beigenuth B mTatHOM
pacrucaHuy COTPYAHUKOB co cTaxeM padotsl oT 10 1o 30 nert.
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2. Hcnomnp3ys BO3MOKHOCTH Tabmu4HOro pemaktopa EXcel, moaroroButs OoT4ETHI 1O
OTIIeNaM, COJepIKallue CIeayrInylo uHpopMmanuio: TabenpHb HOMep, PUO, 3annMaemas
JOJKHOCTh, pa3Mep CTaBKH, MPEIyCMOTPEB BO3MOXKHOCTH BbIBOJIa HAa II€4aTh OTYeTa IO
OpraHu3aIiy B LIEJIOM U IO KaXIOMY OTAETY B OTACIBHOCTH.

3. Hcnonb3ys BO3MOXKHOCTH TaOJUYHOTO pemakropa EXcel, moaroroButs crnmcok
COTPYAHUKOB IICHCHOHHOTO BO3pacTa.

4. Hcnonb3ys BO3MOXXHOCTH TaOJIM4YHOTO pemakropa EXcel, mpeacraButh B BHIC
TaOJMUIIBI Pe3yNbTaThl TEHAEPHOIO aHajHM3a KaJpPOBOTO COCTaBAa CTPYKTYPHBIX MOIpPa3/IeICHUI
OpraHU3aIH 110 3aHUMAEMbIM JOKHOCTSIM.

5. Hcnonb3ys BO3MOXXHOCTH TaOnM4yHOro perakropa EXcel, mpeacraButh B BHIC
JUarpaMMbl  paclpelieieHHe COTPYAHMKOB IO 3aHUMAaeMbIM JIOJDKHOCTSIM U YPOBHIO
00pa30BaHus 110 OPraHU3aLKHU B IIEJIOM U 110 OT/IEIaM.

6. Hcmonb3ys BO3MOXKHOCTH TabauMuHOro pemakrtopa EXcel, moaroroButs crnmcok
COTPYAHUKOB OpTraHU3alu co ctaxkeM padbotsl ot 10 1o 35 ner.

7. Ucnonb3ys BO3MOXHOCTH TaOJuM4HOro pemaktopa EXcel, moaroroButs order mo
CpeIHel 3apIuiaTe COTPYAHUKOB 32 MOJIYTO/IME TI0 OTAENIaM U OPTaHU3AINH B [IEJIOM.

Tema 4. TexHo10ruu padoTHI ¢ PeJISIIMOHHOI MoIe/ibI0 6a3bl TaHHbIX B Microsoft Access
MpH pelieHn 32124 YNPaBJIeHHUsI EPCOHAIOM

PensitimonHbie 6a3bl TaHHBIX.

[TnanupoBanue 1 KoHUTyparus 6a3bl qaHHbIX B Microsoft Access..

Hopwmanuzarus 6a3sl nanabix B Microsoft Access..

Cospganue tabiun B Microsoft Access..

YcraHoBieHue cBsizeil Mexay Tadbmuiamu B Microsoft Access.

Hcnonb3oBanue 3amnpocos B Microsoft Access..

Pabota ¢ hpopmamu B Microsoft Access..

Konctpyuposanue otuetoB B Microsoft Access.

LN~ WNE

Ipumepnvie 3a0auu 0151 KOHMPOILHOU PAOOMbL

1. Ha 6a3e nannbix Access B Tabnuiie «llltaTHoe pacnucanuey pacCUuTaTh MECSUHBIN
(GoHJ O1UIaThI TPY/a COTPYIHUKOB.

2. Ha Ga3e manHbIX ACCESS OATOTOBUTH CITUCOK COTPYTHUKOB OPTaHU3AIMH CO CTAXKEM
pabotsl ot 10 1o 35 ner, coaepxamuii creayromyo nHoOpMaLKIO: MoApa3aeaeHe, TabeIbHbIH
Homep, PO, 1omKHOCTH, pa3Mep CTaBKHU.

3. HUcnonp3ys ©6a3y nanHbix Access «llltatHoe pacnucanue», cosgath ¢Gopmy,
colepKalyto cieayronyo uHpopMaruio: TabensHbIE HOMep, PUO, MOmMmKHOCTB, pa3Mep
3aHMMaeMol CTaBKU. BbIIenTh B HEl COTPYIHUKOB, 3aMEIIAIOLINX MOTHYIO CTaBKY.

4. Ucnonb3ys ©0a3y pnanHbix Access «lllratHoe pacmucanue», co3gaTb OTYET,
coJIep KAl caeTyIoNyo HH(POPMAIMIO 0 KaApOBOMY COCTaBY OpraHM3alluu: MOapa3/iesieHue,
pykoBonutens moxapasaeneaus, PO, TabenpHBI HOMEp, 3aHUMaeMasl JIOJDKHOCTH, pa3Mep
CTaBKH, CTaX.

5. Hcnonwe3ysa 0a3y nmannbix Access «llltatHoe pacrucanue», MOATOTOBUTH OTUET IO
pesyibTaTaM TeHJEpPHOrO0 aHajlu3a KaJpoBOTO COCTaBa CTPYKTYPHBIX IOJIpa3/eleHuil
OpTaHu3aINH 110 3aHUMAEMBIM JTOJHKHOCTSIM.

Tema 5. UnTepHeT-pecypcehl 1A pelieHus 3a1a4 yIpaBJieHHsl ePCOHATIOM
1. TlouckoBble CHCTEMBI: OpraHu3anus HH(GOPMAIMOHHOTO MPOCTPAHCTBA U
0COOEHHOCTH TOUCKA.
2. VHTepHeT-Bepcuu CreNUaIM3UPOBAHHBIX CIIPABOYHBIX CHCTEM.
3. HHTepHeT-pecypchl pecypchl CIyXO yIpaBieHHS TEPCOHAIIOM IIPH  MOI00pe
nepcoHaia.
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4. VIHTEepHeT-pecypchl pecypchbl B3aHMMOICHCTBUSI CHCHUAIMCTOB CIYXO YHpaBICHUS
IIEPCOHAJIOM.

5. HHTepHeT-pecypchl pecypehl CIyKO yHmpaBlIeHHs NMEPCOHATIOM IpH (HOPMUPOBAHUU
npodeCCHOHATBLHON Kapbephl.

Tema 6. UndopMannoHHbIe TEXHOJIOITMH KOMILIEKCHOH OLEHKH MepCcoHAaa
1. Mogenp 10IKHOCTH B UHPOPMALIMOHHOM KOHTYpPE YIPaBJIEHUS IIEPCOHAIOM.
2. CTpyKTypa MOAEIH TOKHOCTH.

3. OcHoBHbIE ITpHEMbI (HOPMUPOBAHMS MOJIEIH JOKHOCTH.
4. Ilpumenenus koHuenuuu P. AMTXayspa B CUCTEME OLIEHKH IIEPCOHANIA.

Tema 7. AHAJIM3 IPOrPaMMHOI0 odecrnedeHusl MOJAEPKKH YIPAaBJIeHYEeCKUX pellleHuil B
c(epe ynpapJ/ieHUs EPCOHATIOM
1. IlpuknanHble mporpamMmsl AJisl yIIPaBICHUS IEPCOHATIOM.
2. DOyHKIMOHAIBHBIE  KOHTYpbl  ABTOMATU3UPOBAHHBIX  CHUCTEM  YIPaBJICHHS
IIEPCOHAJIOM.
3. Knaccuduxamus aBToMaTu3MpOBaHHBIX CUCTEM YNPABICHUSI IEPCOHATIOM.
4. YpoBHU aBTOMAaTHU3aLIUU ACSITEILHOCTU CIYKO ypaBiIeHUs IEPCOHATIOM.
5. ApxuTexTypa mporpaMMHOr0 KOMIIJIEKCA YIPABICHUS IEPCOHATIOM.

Tema 8. KommiekcHbie HHPOPMALHOHHbIE CHCTEMbI yripaBJenus nepconaiom (HRM-
CHCTEeMBbI)

1 Buasl aBTOMaTH3MPOBAHHBIX WH(OPMALMOHHBIX CHCTEM YIPABICHHUS MEPCOHAIIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

2 OyHKIMOHAJIbHBIE BO3MOXHOCTH WH(MOPMALMOHHBIX CHUCTeM B cdepe ympaBlieHUs
MIEPCOHAJIOM.

3 KonuentyanbHble TOIXO0IbI K aBTOMATH3AIUU CITYKO YIIPaBICHUS IEPCOHATIOM.

4 TlpuHOUIBI BEIOOpA MPOTPAMMHBIX MTPOAYKTOB JUIS peau3aiy PyHKIUI yIpaBIeHUs
MEPCOHAIIOM.

Tema 9. Cucrema onepaTHBHOIO KaJpoBOro y4yera u ynpasJjenus «1C: 3apniara u
ynpaBJieHHe MePCOHATIOM)

1. «IC: 3apmmatra W ymnpaBieHHE  IepCOHAIOM» B O0IIEeM  KOHType
ABTOMATH3UPOBAHHBIX CHCTEM YIPABJICHUS OPTaHU3AIHEH.

2. OyHKUMOHAJIbHBIE BO3MOKHOCTH «1C: 3apriara 1 ynpaBieHHue IEPCOHATIOM.

3. CupaBounnku B «1C: 3apruiata u yrpaBlieHHE ITEPCOHATIOM»: COCTaB, HA3HAYCHHE.

4. OcHOBHblE OJTambl HACTPOMKHM CHCTEMBI OIEPATUBHOIO KaJpPOBOTO y4yeTa H
ynpasienus «1C: 3apriaTta u yrpaBieHUE IEPCOHATIOM .

5. Opranm3anms KaJpoBOTO yYeTa B CHCTEMBI OIIEPATHBHOTO KAJpPOBOTO y4yeTa H
ynpasnenus «1C: 3apruiara 1 ynpaBieHUe IEPCOHATIOM.

6. CepBucHbie Bo3MmoxHOCTH «lC: 3apmiaTa W yOpaBlieHHE TEPCOHATIOMY JUIS
pas3INYHBIX TPYII paOOTHUKOB.

Keiic-3a0aua:

B opranuszanuu cosgaercss HOBOe CTPYKTypHOe mojpaszzaeneHue. Heo6xoauMo BHeCTH
W3MEHEHHS B ITATHOE PACIMCaHUE U 3allOJTHUTh BaKaHTHBIE TOJKHOCTH U3 YHCIIA COTPYIHHUKOB,
paboTarouMx B OpraHu3allli, a TaKXKe HaXOASAIIUXCS B pe3epBe.

Tema 10. Buomerpuueckue U HelipoceTeBble TEXHOJIOTHH
B 1€ATEJIbHOCTH CJIYK0 yNnpaB/ieHUs MEePCOHATIOM
1. TlpumeHeHne OMOMETPUUYECKUX TEXHOJOTHIA B CUCTEME YIPABJICHUS IEPCOHATIOM.
2. Opranm3anus TEepCOHM(UIIMPOBAHHOTO ydeTa pabodero BpeMeHH Ha 0ase
Oouometpuueckoii cucremsr Bio Time.
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o kW

buomerpuueckas cucrema yuera pabouero Bpemenn Simple WTC.

Bo03M0KHOCTH IPUMEHEHUSI HEUPOCETEBBIX TEXHOJIOTUM B YIIPABICHUU IIEPCOHAIIOM.
[Iponiecc 0OyueHuss HEUPOCETH.
[TpruMmeHeHrne HEHPOCETEBBIX TEXHOIOTUI TIPH MOI00pE TIepCoHaa.

4.3 OneHOYHBIE CPEACTBA ISl IPOMEKYTOUHOM aTTECTALUH.

4.3.1. TlepeueHb KOMIETEHLUI C yKa3aHHEM JTaloOB HMX (OPMHPOBAHHUS B IpOIIECCE
OCBOEHUS 00pa3oBaTeNbHOM NporpamMMebl. [lokasarenn n KpuTEpUN OLECHUBAHHUS KOMIIETCHIIUH C
y4eTOM 3Tamna ux (GOpMHUPOBAHUS

Kon Kox srana
komneTeHll | HammeHoBaHMe KoMIeTeHIMHT 0CBOEHMA Hauwmenosanue srana
OCBOEHMS KOMIIeTeHIMH
UM KOMIIETEeHIIHH
OIIK-10 CIIOCOOHOCTh pemats | OIIK-10.4 (ouHast | cCIOCOOHOCTH

CTaHJapTHbIE 3agaun | popma oOyueHus1) | aAMUHUCTPUPOBATD

poheccuoHaIbHOM OIIK 10.3 | mpouecchl

JeSITebHOCTH Ha  OCHOBE | (3a0yHas U | JOKyMEHTO000pOoTa  HpHU

UH(POPMALIMOHHOM U | 3a04Hast C | peanu3auuu byHKINH

6ubnuorpaguueckoi KyJabTypbl | IPUMEHEHUEM yIIpaBJIEHUS IEPCOHAIOM

c npumenenuem | 30 J1OT)

uH(pOpMaIMOHHO- CIOCOOHOCTh Ha

KOMMYHHKAIIHOHHBIX NPUKIIATHOM yYpOBHE

TEXHOJIOTUH M €  y4yeToM UCIIO0JIb30BaTh

OCHOBHBIX TpeOoBaHUI BO3MOXXHOCTH

UH(POPMALIMOHHOM COBPEMEHHBIX

0€e30MacHOCTH aBTOMATHU3HPOBAHHBIX
UH(POPMALIMOHHBIX
CHCTEM B JCATEIbHOCTH
CIELUAINUCTOB  CIIY>KOBbI
yIIPaBJICHUS TIEPCOHAIOM

JTan 0CBOCHUSA

IToxa3aTenn olleHUBAHUSA

Kpurepuii ouennBanus

OIIK 10.3 (3aounas u
3a04Hasi C IPUMEHEHHEM
20 J10T) -
aJIMUHUCTPUPOBATH
TIPOIIECCHI
JIOKYMEHTO000pOTa MpH
peanuzanuu QyHKUNN
yIpaBJIEHUS IEPCOHAIOM

CIIOCOOHOCTH Ha
HpI/IKJ'IaHHOM ypOBHe
HCIIOJIb30BaTh
BO3MOYKHOCTH
COBPEMEHHBIX
aBTOMaTI/ISI/IpOBaHHBIX
WH(POPMAIIMOHHBIX

Poccniickoit denepanuu n
JIOKaJIbHBIMU HOPMAaTUBHBIMU
AKTaMU OpraHu3aluu K
KOHKPETHBIM 33]1a4aM
YIpPaBJICHUS IEPCOHAJIOM.

Crnioco0eH npuMeHsTh Ha
MPAKTUKE 3HAHUS 110 YUeTy U
perucrTpauuy KaapoBbIxX
JOKYMEHTOB.

KOMIIETCHIIUH
OIIK-10.4 (ounast ¢opma | [Ipumensier HopMmbI TpymoBOTO, | [[pUMEeHEHBI
o0yueHwus) apXUBHOTO 3aKOHOJIaTENIbCTBA COOTBETCTBYIOILINE HOPMBI

TPYAOBOTO, aPXUBHOIO
3aKoHOJIaTenbCcTBa Poccuiickoi
denepanyu U JJOKAIbHBIC
HOPMAaTHBHBIE AKTHI
OpraHu3alu K KOHKPETHBIM
3a/1ayaM ynpaBIICHUS
MEPCOHAIIOM.

[IpuMmeHsieT 3HaHUA 1O YUETy U
pEerucTpanuy KaapoBbIX
JTOKYMEHTOB.
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9Tan ocBOeHUsS

KOMIIEeTeHI[H I
CUCTEM B ACATCIIBHOCTHU
CIICITHAIIMCTOB CITY)KOBI
YIPaBJICHUS IEPCOHATIOM

IMoka3zarenb oueHUBAHUS Kpurepuii oueHuBanus

4.3.2 TunoBbl€ OLIEHOYHBIE CPE/ICTBA

OrneHouHBIE CpENCTBA IPOMEXYTOYHOM aTTEeCTalMM INPEeAOCTaBIseTCd B JIOCTYIHOM
dopme

Ul JIAL C HapyIIEHUsMM 3peHHs: B yCTHOW ¢opme HiaM B (hopMe 3JIEKTPOHHOIO
JOKYMEHTa C  YBEJIMYCHHBIM MIPUPTOM C  HCHOIB30BAHMEM  CIIELUAIN3UPOBAHHOTO
IPOrpaMMHOr0 o0ecrieueHust

Ui JIUI C HAapyUICHWSAMHU CilIyXa: B IedaTHOH (opme wind B (GopMe 3IEKTPOHHOTO
JIOKYMEHTA.

IUIL JIUI] C HapyIIEHUSIMH OIIOPHO-IIBUTATEJILHOTO ammapara: B YCTHOW ¢opme Win
neyaTHOM opme WK B GopMe 3IEKTPOHHOIO JOKYMEHTA.

Bonpocsl k 3k3aMeny

WMHpopMaLMOHHBIN KOHTYp yIpaBJIeHUS IEPCOHAIIOM.
@YHKIMOHAIbHbBIE TIOJCUCTEMbI B CUCTEME YIIPABJICHUSI IEPCOHATIOM.
OcHOBHBIE CBOWCTBA 3KOHOMUYECKOH MH(OPMAIMHK 10 YIIPaBJICHUIO IIEPCOHAIOM.

4. Omnepauuu 1O peaJu3allMd 3aJad  YIOpPaBJIEHUS I[E€PCOHAJIOM B  YCIOBHSX
UCIOJIb30BaHUS MH(POPMAIIMOHHBIX TEXHOJIOTUH.

5. OcCHOBHBIE 3JIEMEHThl HMH(POPMALMOHHOTO oOOecnedyeHus CclyX0 yIpaBieHus
HEPCOHAJIOM.

6. IlIpomecc nupopmaruzamuu cyx0 yrpaBIeHUS ICPCOHATIOM.

7. IIporpammHoe obecrieueHue ciay0 yrpaBieHHs IEPCOHATIOM.

8. Texuuueckoe oOecrieueHNEe CUCTEM YIIPABICHUS TIEPCOHATIOM.

9. OcHOBHBIE 3Tamnbl HPOEKTHUPOBAHUS CUCTEMbl HH(DOPMALMOHHOTO ObecrneueHus
yIpaBJICHUS EPCOHATIOM.

10. OcHOBHBIE YPOBHHU aBTOMAaTHU3aLUU CIIYKO YIpaBJiIeHUs IEPCOHATIOM

11. ®yHKUMOHANIBHBIE KOHTYPBI HH(YOPMALIMOHHBIX CUCTEM YIIPABJIEHUSI IEPCOHATIOM.

12. Apxurtektypa NporpaMMHOr0 KOMIUIEKCA YIPaBICHUS IEPCOHATIOM

13. OcHOBHBIE CBOICTBA MPOTPAMMHOTO KOMIUJIEKCA TOAJCPKKH  YIPABICHHS
NIEPCOHAJIOM.

14. Knaccuduxaiuys aBTOMaTU3UPOBAHHBIX CUCTEM YIPABIICHUSI TIEPCOHATIOM

15. ®ynkuuonansHbeie ypoBHu HRM cucrem.

16. Knaccugukaius aBTOMaTH3UPOBAHHBIX CUCTEM YIIPABJICHUS TIEPCOHAIIOM.

17. ABTOMaTH3UpPOBaHHbIE CUCTEMBI KaJJpOBOTO J€IONPOU3BOICTBA.

18. «1C: 3apmiara W ympaBlIeHHE TEPCOHAIOM» B OOIIEH CHCTEME YIpaBIICHUS
HPENPUATHEM.

19. ®ynkmoHambHBIE BO3MOXKHOCTH «1C: 3apruiara u yrpaBieHHE TEPCOHATIOM.

20. OcHOBHBIE BU/BI CHPAaBOYHUKOB, MpuMeHsieMblX B «1C: 3apmnata M ynpaBieHue
MEPCOHAIOM.

21. Anroputm pabotsl B cucteMe «1C: 3apriara u ynpaBieHHue IEpCOHAIOM.

22. HauanpHas HacTpoiika nmporpamMmsl «1C: 3apruiara u yrpaBiIeHHE TEPCOHATIOM.

23. CnpaBounuk «®Pusmueckue auua» B cucreme «lC: 3apmnata M ynpaieHHe
MIEPCOHAIIOM»: Ha3HAUEHUE U MpaBujia 3al0JTHEHHUS.

24. CnpaBoynuk «COTpyAHUKH opranuzaiumn» B cucteme «1C: 3apruiata u ynpasieHue
MIEPCOHAIIOM»: Ha3HAUEHUE U MpaBuja 3ar0JTHEHHUS.

25. ®dynkuuonan cuctemsl SAP HRMS.

26. Onenka >(QQPEKTHBHOCTH BHEIPEHUS aBTOMATH3MPOBAHHBIX CHUCTEM YIPABICHUS
NIEPCOHAJIOM.

wn e
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27. TlepcnextuBHBIC HampaBieHus pa3sutus HRM cuctem.

28. KopropaTuBHBIE CUCTEMBI 00YUYEHHUs IEPCOHAA.

29. buoMerpuyeckue CUCTEMbl yueTa pabodyero BpeMeHH.

30. DKkcmepTHbIE CHUCTEMbl B aBTOMATH3ALUHU JEATEILHOCTH CIYXKO yIpaBIeHUsS
TIEPCOHAJIOM.

31. HeiipocereBble TEXHOJIOTHUHU B ACSITEILHOCTU CITYKO YIIPaBICHUS TIEPCOHATIOM.

32. MHTepHET-TEXHOJIOTHH B YIIPABJICHUH ITEPCOHATIOM.

33. IIpodeccuorpaMma JOIKHOCTH: TIOHATHE, CTPYKTYpa U IpaBuiIa HYOpMUPOBAHHSL.

34. OcHOBHBIC HaIpaBIICHUS MPUMEHEHUS MPO(EccCHorpaMM B ICSITEIBHOCTH CIIYXO
yIIpaBJICHUS TIEPCOHAIIOM.

35. OcHoBHbIe IpodeccrorpapuIecKue METOIbI.

36. OcCHOBHBIE THIIBI TPO(EecCHOrpamMMm.

37. MeTomoa0rnyecKue MPUHIUIIBI Pa3paboTKu MpodhecCuorpaMm.

38. AnropuTm mpoBeAEHUs aTTecTanuu nepconana B cpeae SPPUR.

39. buomerpuueckas cuctema Bio Time: npennasHaueHue, OCHOBHBIE MOIYIIH.

40. OcnoBuble npeumymiectBa Bueapenus COJ] u ECM-cucrem.

IIpakTHYeckue (MpUMMepPHbIE) 3a1aHUA K IK3aAMEHY

1 Hcnonws3ys BO3MOXXHOCTH (popMaTupoBaHHs TEeKCTa Ha 0Oa3e NMPUMEHEHHUS CTUIEH
oopMIIeHHS, pPa3METUTh OTYET O paboTe KaApOBOM CiIyKObl [Uis pabOThl ¢ HUM B pPEXUME
CTPYKTYpbl JokyMeHTa. COXpaHHUTh IMOJYYEHHBIH JOKYMEHT, MPEAYCMOTPEB BO3MOKHOCTb
BHECEHUE N3MEHEHUH B OT/IEIBHBIC pa3eiibl TEKCTA.

2 Ha 0a3e mpencraBieHHbIX (OpPMBI MpUKa3a U CHHCKA COTPYAHUKOB OpraHU3alluu
MOJIrOTOBUTH TEPCOHATILHBIC TIPUKA3HI O PHEeMe Ha paboTy JUIst KaKAOTO COTPYIHHUKA.

3 Ha 06aze oryera o pabote KaapoBOil CiykObl OpraHM3aluu IMPOJEMOHCTPUPOBATH
BO3MOXXHOCTH KOJJICKTHBHOH pabOTBI € JIOKYMEHTOM: pPEXHM TJIABHOTO U BIIOKEHHOTO
JIOKYMEHTa, CPaBHEHHE pAa3JIMYHBIX BEPCHHM JOKYMEHTa, OpPTaHU3allMs Pa3IUYHBIX PEKUMOB
JOCTYTIA K TEKCTY JOKYMEHTA.

4 Vcnosp3ys BO3MOXHOCTH TabiauuHOro pemakropa MS EXcel, moarotoBuTh oT4eTh
0 OTJENIaM, COJepKaIue CICAYIoNIyo HHpopMaruio: TabenpHbld HoMep, U0, 3aHnMaemast
JOJDKHOCTh, pasMep CTaBKH, MPEIyCMOTPEB BO3MOXKHOCTh BbIBOJA Ha IeyaTh OTYETa IIO
OpraHu3aIliH B [IEJIOM H TI0 KaXIOMY OTAETY B OTACITHHOCTH.

5 Hcnonb3ys Bo3MOXXHOCTH TabnuyHoro peaakropa MS Excel, moaroroButs cnmcox
COTPY/ZHUKOB TICHCHOHHOTO BO3PAaCTa.

6 Hcmomnb3yst Bo3MOXHOCTH Tabau4yHOro perakropa MS Excel, onpenenuts cpennuii
BO3PACT COTPYTHUKOB B KAXKJIOM CTPYKTYPHOM TIOJpa3IeICHUH OpraHu3alliu.

7 Hcmonb3yst BO3MOXKHOCTH Tabim4Horo pemakropa MS Excel, mposectn ananms
NPUYNH YBOJIGHEHHS COTPYIHHKOB M3 OPraHHW3alld B KKIOM CTPYKTYPHOM ITOApa3IeiICHHH.
Pe3ynbTatThl IpeICTaBUTh B BUI€ CBOJJHON AMarpaMMmbl.

8 MHcnonp3ys Bo3MoxHOCTH TabnuuHoro perakropa MS Excel, mpencraBute B Bume
TaOJIUIIBI Pe3yNbTaThl T€HAEPHOIO aHajaM3a KaJpoOBOTO COCTaBa CTPYKTYPHBIX MOJpa3/eleHUit
OpTaHu3aINH 110 3aHUMAEMBIM JTOJDKHOCTSIM.

9 Hcnonb3ys BO3MOXHOCTH TabnuuHoro pemaakropa MS Excel, mpencraButh B Buie
arpaMMBbl  paclpelielieHne COTPYAHHUKOB 10 3aHMMaeMbIM JIOJDKHOCTSM W YPOBHIO
00pa30BaHus 110 OPraHU3aliy B IIEJIOM U 110 OT/IETaM.

10 Hcmonb3yst BO3MOKHOCTH TabimuuHOro pemakropa MS Excel, ompenenuts pasmep
3apabOTHOI MIaThI C y4ETOM HaYMCICHHUs OOHYCOB 3a CTaK pabOThI B OPraHU3aIUH.

11 HUcmonms3yst BO3MOKHOCTH TabnmuuHoro pemaktopa MS Excel, mo pesymbraTam
OLIEHKH YpPOBHS NPOPECCHOHATBHON KOMIETEHIIMH COTPYIHUKOB ONpEAeIuTh Hauboiee
MOJIXO/IAIIETO KaHUIaTa TSl 3aMeIIeHUs] BAKAHTHOM JIOJDKHOCTH.
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12 HUcmones3yst BO3MOKHOCTH TabnmuuHoro pemaktopa MS Excel, mo pesymbratam
OLIGHKA YPOBHS NPOQECcCCHOHATBHONH KOMIIETEHIIMM COTPYIHHKA ONPEACTUTh Haubosee
MOJIXOJISAIIYIO JOJKHOCTh U3 UMEIOUINXCS B OpraHU3al[ii BaKaHCHI.

13 Hcnonw3yst 6a3y nanabix MS Access «llltatHoe pacmucanue», co3gatbh (Gopmy,
coJlepkallylo cienyromnryro uHpopmanuoo: TabenbHbiii Homep, MO, nomxHOCTb, paszmep
3aHUMAeMOH CTaBKU. BpIIeIuTh B HEHW COTPYAHUKOB, 3aMEILAIOIIMX ITOJIHYIO CTABKY.

14 Ucnonw3zys 6azy nannbeix MS Access «llltatHoe pacmmcanue», c03/1aTh OTYET,
COJIepIKALII CIEeTYIONYI0 HH(POPMAIUIO TI0 KaAPOBOMY COCTaBY OpraHU3alUU: OApa3eieH e,
pykoBoautens noapazaenenus, OUO, tabenbHBbI HOMEp, 3aHHMaeMasi JOJDKHOCTb, pa3Mep
CTaBKH, CTaX.

15 Ucnonw3ys 6a3y ganaeix MS Access «lllTatHoe pacmucaHue», MOATOTOBUTH OTYET
0 pe3yiabTaTaM TeHJEPHOTO aHajh3a KaJpOBOIO COCTAaBa CTPYKTYPHBIX MOApa3AeleHHN
OpraHMU3aIiH 110 3aHUMAEMbIM JOKHOCTSIM.

16 Ha O6a3e chopaBOYHBIX MATEPUAIOB IS CIOYXKO YIPaBICHHUS MEPCOHAIOM,
MPEJICTABICHHBIX B ceTu VHTEpHeT, MOATrOTOBUTH CIHUCOK METOAMYECKHX PEKOMEHIAIUN AJist
IPOBE/ICHUS aTTECTALMU IIEPCOHAIA.

17 Ha 6aze AUC 1C 3I1 u YII opopmMuTh npuem COTpyAHUKOB Ha paboTy.

18 Ha 6aze AUC 1C 3I1 u YII opopmMuTh npuemM COTpyAHHKA OPTaHU3ANNUN Ha paboTy
M0 BHYTPEHHEMY COBMECTUTENIbCTBY.

19 Ha 6aze AUC 1C 3II u VYII co3garb HOBOE CTPYKTYpHOE IOApa3ieieHHE B
opranu3ani 1 oQOPMUTH TEPEBOJ COTPYAHMKOB W3 JAPYrUX MOAPA3JCICHUN BO BHOBb
CO3JIaHHOE TOApa3/IeIICHHE.

20 Ha 6a3e AUC 1C 3I1 u YII BHecTH U3MEHEHUS B IUTATHYIO CTPYKTYPY OpTraHU3aIUH.

IIxana oneHUBaHUSA

OneHka 3HaHWM, yMEHUH, HaBBIKOB IPOBOJUTCS HAa OCHOBE OaJlJIbHO-PEUTHHIOBOU
cuctembl: 30% u3 100% (wau 30 6amtoB u3 100) - BKiIag B UTOTOBYIO OICHKY IO PE3yJbTaTam
MIPOMEXYTOUYHOU ATTECTALIUH.

IIpu oueHuBaHMM OTBETa OOY4YAIOLIErocs B XOZE MPOMEKYTOUHOM aTTecTaliM MOKHO
ONMPATHCS Ha CIASAYIOUINE KPUTEPUH:

bauel Kputepuii onieHKH

26-30 |OOyuarommiicss TIOKa3bIBaeT BBICOKMH  YpOBEHb KOMIIETEHTHOCTH, 3HAHHS
OpOrpaMMHOT0 Marepuaia, Yy4eOHOW, MepUOAWYECKOH U  MOHOrpadUuecKoi
JUTEpPaTyphl, 3aKOHOJATEIbCTBA M NPAKTUKU €ro INPUMEHEHHS, PACKPbIBAET HE
TOJIBKO OCHOBHBIE IOHATHSA, HO M AHAIU3HUPYET UX C TOYKM 3PEHUS PA3INYHBIX
aBTOpOB. OOydaroLiics MOKa3bIBa€T HE TOJBKO BBICOKHI YPOBEHb TEOPETUUECKUX
3HaHWM, HO W BHUJUT MEXIHUCUUIUIMHApHBIE cBs3U. [IpodeccronanbHO, TpaMOTHO,
[IOCJIEZ0BATENBHO, XOPOILIUM SI3BIKOM YETKO M3J1aracT MaTepuall, apryMEHTUPOBAHHO
(dopMynupyeT BBIBOJBI. 3HAET B paMKax TpeOOBaHHI K HAIpPaBJIECHUIO M MPO(UITIO
HOJArOTOBKM 3aKOHOJATEIbHO-HOPMATHUBHYIO M IpakTHueckyro 6a3y. Ha Bompockl
OTBEYAET KPATKO, apr'yMEHTUPOBAHO, YBEPEHHO, IO CYLIECTBY.
16-25 OOyuaronuiics TOKa3bIBAa€T JOCTATOYHBIH YPOBEHb KOMIIETEHTHOCTH, 3HAHMS
MaTepuasoB 3aHATHH, yYeOHOH M METOIMYECKOU JIMTEPATYphl, 3aKOHOIATEIbCTBA U
NPaKTUKUA €ro MpPUMEHEHHs. YBEPEHHO M NMpo(ecCHOHAIBHO, TPAMOTHBIM SI3BIKOM,
SCHO, YETKO M TMOHSATHO HM3JaraeT COCTOSHUE U CYTh BOMpOCA. 3HA€T HOPMATHBHO-
3aKOHOJATENbHYI0O M TPAKTHYeCKyro 0a3y, HO TpHU OTBETE€ JIOMYCKaeT
HEeCyIIeCTBEHHbIE TTorpentHocTr. O0yJaronuics MoKa3bIBaeT JOCTATOYHBIA YPOBEHB
npodeccuoHaNbHbBIX 3HAHUM, CBOOOJHO ONMEpPUPYET MOHATHUSAMH, METOJAaMU OLIEHKH
NPUHITHS PEIICHUH, HMMEET NPEJICTaBICHHE: O MEKIUCIUIUIMHAPHBIX CBS3SX,
YBSI3BIBAET 3HAHUS, IMOJYYECHHBIE MPU H3YUYEHUU PA3IUYHBIX JUCLUIUIMH, YMEET
AQHAJIN3UPOBATh NPAKTUYECKUE CUTYaLlUH, HO JIOMYCKAET HEKOTOPHIE MOTIPELIHOCTH.
OTBeT MOCTPOEH JIOTMYHO, MaTepuall M3J1araeTcsi XOPOIIUM SI3bIKOM, MPHUBJIEKAETCS
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WH(OPMATUBHBI W WJUTIOCTPUPOBAHHBIN MaTepuan, HO TMPU OTBETE JOIMYCKAEeT
HEKOTOpbIe MOTPENIHOCTH. BOIpockl HEe BBI3BIBAIOT CYIIECTBEHHBIX 3aTPYIHCHHH.
6-15 OOyyaromuiicss NOKa3bIBa€T JIOCTATOYHBIE 3HAHMSA MATEPUAIOB 3aHATHHA, HO IIpU
OTBETE OTCYTCTBYET JOJDKHAS CBSI3b MEXK]y aHAIM30M, apryMEHTalMel U BBIBOIAMHU.
Ha mocraBiieHHBIC YIEHAMH KOMHCCHH BOIIPOCHI OTBEYAET HEYBEPEHHO, JIOITYCKAET
norpemHocTd. OOydJaroumuiics BiIaAeeT MPAKTUYECKMMU HAaBbIKAMH, IPHBIICKACT
WUTIOCTPATHBHBIM Marepuaj, HO 4YyBCTBYeT ce0s HEYBEPCHHO NpHU aHAJN3C
MEXIUCIMIUIMHAPHBIX CBsi3ell. B oTBeTe He Bcerga MNPHUCYTCTBYET JIOTHKA,
apryMEHTBI TPHUBJICKAIOTCS HEJOCTAaTOYHO Beckue. Ha MocTaBiIeHHBIE BOIPOCHI
3aTPYAHSETCS C OTBETAMU, TOKA3bIBAET HEIOCTATOYHO IITYOOKHE 3HAHMSL.

0-5 OOyuarommiicss TOKa3bIBacT Cia0ble 3HAHUS MAaTEpUAJIOB 3aHATHH, Yy4eOHOM
JUTEPATyphl, 3aKOHOJIATENBCTBA M NPAKTUKHA €r0 MPUMEHEHHs, HU3KUH YpOBEHb
KOMIIETEHTHOCTH, HEYBEPEHHOE W3JI0KEeHHe Bompoca. OOydaromuiics MmoKa3blBaeT
ciabblii  ypoBeHb MNPO(ECCHOHANBHBIX 3HAaHUHM, 3aTPyAHACTCS TpPU AaHAJHM3E
NPaKTUYECKUX CHUTyalnuid. He MOXeT MpUBECTH NMpUMEPbl U3 PEabHON MPAKTUKH.
HeyBepeHHO M JIOTHYECKH HEIOCIEA0BAaTeIFHO M3JlaraeT Matepuail. HempaBuiibHO
OTBEYAET HAa BONPOCHI MJTU 3aTPYJHSIECTCS C OTBETOM.

[Ixana nepeBoga U3 MHOIOOAJIJILHOM CUCTEMBI B TPAIULIUOHHYIO:

- o0OyuaromeMycsi BBICTABJISICTCSl OLEHKA «HEYIOBJICTBOPUTEIILHO» €CIH O0yJYaroIIUncs
HaOpan menee 50 6amIoB,

- OIEHKA «YJOBJCTBOPUTEIILHO» BBICTABISICTCS IPH YCIOBUHU, €CIH OOYy4YaroIIUNCs
Habpan ot 50 1o 65 Gawos;

- OIICHKA «XOpPOIIO» BBICTABISICTCS MPU YCJIOBUH, eciii oOydaromuiicss Habpai oT 66 1o
75 6amos;

- OILICHKA «OTJIMYHOY» BBICTABIISCTCS MPHU YCIOBHH, € oOyJaromuiicss Habpai ot 76 10
100 6asnos.

100 GamioB BBICTABIISACTCS MPH YCJIOBHUU BBIOJHEHUS BCEX TPeOOBAHMM, a TAKXKe IPH
0053aTEILHOM TPOSIBICHUH TBOPYECKOTO OTHOIICHHUS K MPEAMETY, YMEHHH HaxOIHUTh
OpUIrMHaJIbHBIC, HEC COACPKAIIHUCCA B y‘IC6HI/IKaX OTBCTbI, YMCHUU pa6OTaTI) C HUCTOYHUKaMH,
KOTOpBIE COJEpPXKATCS JIOTOMHHUTENFHON JUTEpaType K KypCcy, YMEHHH COEAWHSTH 3HAHHA,
IMMOJIYYCHHBIC B JAHHOM KYPCE CO 3HAHHUAMU APYTrUX JUCHOUIIIINH.

Pe3ynpraT cmaum Sk3aMeHa, BHOCUTCS B DK3aMEHAIIMOHHYIO BEIOMOCTb U 3a4ETHYIO
KHUXKKY. OHCHKa «HCYAOBJICTBOPUTCIILHO» IMPOCTABJISACTCSA B BEAOMOCTH.

4.4. Metonuueckne MaTepHalibl

IIponienypsl OlEHMBAaHUS 3HAHWM, YMEHHWH, HAaBBIKOB M (MJIM) ONbITA JAEATEIBHOCTH,
XapaKTepU3YIOIIMX ATanbl (OPMUPOBAHUS KOMIETEHLUUH TMPOBOAATCS B COOTBETCTBHM C
YcraBom Axkanemun (ytB. IloctanoBnenuem IlpaBurensctBa Poccuiickoit ®enepamuu ot
12.05.2012 r. N 473), [lonoxxeHneM O TEKyIIeM KOHTpPOJIE YCIIEBAEMOCTH OOyYaromuxcs M
npomexxyrouHoi arrecrauuu oOywatomuxcs B PAHXul'C (yrB. Ilpukasom pekrtopa or
30.01.2018 r. Ne 02-66), Ilopsake opraHu3anuu U TPOBEAEHUS NPAKTHKU OO0yYarommxcs,
OCBaMBAIOIIMX 00pa30oBaTeNbHbIE IPOTrpaMMBbl BhIcIIero oopazoBanus (yTB. IIpukasom pekropa
o1 22.01.2018 r. Ne02-28).

VYCTHBIA omnpoc sBISETCS OJHUM M3 OCHOBHBIX CIIOCOOOB MPOBEPKU YCBOCHMS 3HAHUM
oOydaromumucsi. Pa3BepHyTBIIi OTBET CTYJEHTa JOJDKEH IMpeACTaBiIsTh co00il CBS3HOE,
JIOTMYECKH TI0CIIe0BATeNIbHOE COOOIICHNE Ha OMNpEAETICHHYIO TeMY, MOKa3blBaTh €ro yMEHHE
NPUMEHSTh ONpEJENICHUs, MpaBUjia B KOHKPETHBIX ciydasix. OCHOBHBIE KpPUTEPUM OIICHKHU
YCTHOTO OTBETA: MPAaBUIBHOCTh OTBETA IO COJEP)KAHHIO; MOJHOTA U TIIyOMHA OTBETa; JIOTHKA
U3JIOKEHUsl Marepuana (y4uTbIBA€TCSl YMEHHE CTPOUThH IEJOCTHBIM, IOoCIea0BaTeIbHbIN
pacckas, TpaMOTHO  IOJIb30BaThCSl  CHEIHMAJIBHOM  TEPMUHOJIOTHEN);  HMCIIOJIb30BaHHE
JOTIOTHATEIBHOTO MaTepHaa.
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CryneHT pomyckaercs K DK3aMEHY MO IJUCLMIUIMHE B CIIydae BBINOJIHEHHMS MM BCEX
3a1aHUI U MEPOIIPUATUH, IIPETYCMOTPEHHBIX IPOrPAMMON AUCLUIIIIVHBL.

OrneHka Ha 3K3aMEHE BBICTABIIAETCS CTYACHTY IO pe3yJbTaTaM BbIIOJIHEHHBIX PadoT B
TEUYEHUE CEMECTpa, MIPH YCIOBHH, YTO OLICHKH CTYJCHTa 3a padOTy B TeUEHUE cemecTpa (110 BceM
pe3ysibTaTaM TEKYIIEero KOHTPOJI 3HaHH) cOCTaBIAIOT HEe MeHee yeM Ha 70 % «otnuyHo» u 30
% «XOpOoI1110», IPOITYCKH 3aHATHI OTCYTCTBYIOT.

OK3aMeH NpPOBOJUTCA B YCTHOW (opMme IO BOIpPOCAaM U NPAKTUYECKUM 33JaHUSM.
['oTOBUTBCS K 3K3aMEHY HEOOXOIMMO CaMOCTOSITENIBHO, IOCIEA0BAaTENbHO, HA MPOTSHKEHUU
BCEr0O NEPUOAA U3YUCHUS] TUCLUIUIMHBI.

IIpun oTBeTe Ha BONIPOCHI BaXXHO IIOKa3aThb 3HAHUE TEOPHUM BOIPOCA U IPAKTUYECKOTO
npuMeHeHusd. Ilpu 1DoAroroBke K  OTBETY CTYIEHTY HEOOXOIMMO CTPYKTYpHpPOBATh
TEOPETHUYECKUI MaTepHuall, COCTaBUTh ILJIaH €ro NnpeAcTaBieHus. MccnenyeMslil BOnpoc usiiaraTb
C MO3MILMHU 3HAYEHU ISl IPOPeCcCHOHATIbHOM AedaTenbHOCTU. [Ipy BBIOJHEHUH TPAKTHYECKOTO
3aJIaHUs.  BaXXHO II0Ka3aTb YPOBEHb BIAJCHUS COOTBETCTBYIOLIUMM ITAKETOM IIPUKJIAIHBIX
nporpaMM M HMH(OPMALlMOHHBIMM CHUCTEMaMH, IIPUMEHSEeMbIMH B cQepe YyIpaBieHUs
IIEPCOHAJIOM.

Ul JIML C HapylIEHUsIMM 3peHHs: B YCTHOM (opme mim B (QopMe 3JIEKTPOHHOIO
JOKYMEHTa C  YBEJIMYCHHBIM MIPUPTOM C  HCIOIB30BAHMEM  CIIEHUAIM3UPOBAHHOTO
IPOTrPaMMHOT0 00ECIeUCHHUS.

JUIA JIMI] C HapymIEHUSIMH ClyXa: B IEeYaTHOW (opme wim B (GOpMe 3IIEKTPOHHOTO
JIOKYMEHTA.

IUIL JIUI] C HapyIICHUSIMH OIIOPHO-IIBUTATEIBHOTO ammapara: B YCTHOW ¢opme Win
neyaTHOM Gopme Win B GopMe 3JIEKTPOHHOIO JOKYMEHTA.

[Tpu mpoBeACHNN TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH 00yYarOIINXCsi HHBAIHM/IOB H JIUI] C
OTrpaHMYEHHBIMH BO3MOXHOCTSIMHU 3/10POBbs NIPEAYCMATPUBAETCS UCIIOJIB30BAHUE TEXHUUYECKHUX
CPEJCTB, HEOOXOAUMBIX UM B CBSI3M C UX HWHIAUBUAYAIbHBIMH OCOOEHHOCTSIMH. DTHU CPEJICTBA
mMoryT ObITh mnpepoctaBieHsl CUY — ¢umman PAHXul'C wnm MoryT ucnosib3oBaTbes
CcOOCTBEHHbIE TEXHUUYECKUE CPEIICTBA.

ITpu Heo6X0AMMOCTH MHBATIMIAM U JIMLIAM C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 310POBbSI
IIPEAOCTABIIACTCA JIONOJIHUTEIBHOE BpeMs Ui IOArOTOBKM OTBETa WJIM Ha BBIIOJHEHHE
3aJlaHuH.

5. Meroanuyeckne yKa3anus i1 00y4aHOUIUXCH M0 OCBOEHUI0 TUCIHUILIUHBI

[ToaroTroBka K 3aHATHSAM JODKHA HOCHUTH CHCTEMATHUYSCKUN XapakTep. DTO IMO3BOJHT
oOyuJaroteMycs B TOJIHOM 00beMe BBIIMIOHUTH Bce TpeOoBaHus mpenoaaBarens. OOydaromumces
PEKOMEHIyeTCsl HM3ydaTh KaK OCHOBHYIO, TaK W JOIOJHUTEIBHYIO JHTEpaTypy, a TaKKe
3HAKOMHUTbCA ¢ VIHTEepHET-UCTOYHUKaMHU (CHHCOK TpUBEICH B paboyeil mporpamme IO
JTUCITUTIIIUHE).

Mertoauyeckue yka3zaHusl [Jisi 00y4YalOIMXCSl MO TMOATOTOBKE K JIEKIHMOHHBIM
3aHATHAM. 3aHATUS JICKIIMOHHOTO BHJIA JIAIOT CUCTEMATH3UPOBAaHHBIC 3HAHUS O HamOojee
CJIOHBIX M aKTYaJIbHBIX MTPOOIeMax U3y4aeMOU TUCITUTLINHEI.

OcymecTBiisist ydeOHbIE JEHCTBUS Ha JICKIIMOHHBIX 3aHSATHSIX, OOYJArOIIMECS JIOJDKHBI
BHHUMATENbHO BOCIPUHUMATh MaTepuaj, MOATOTOBICHHBIN MpernojgaBaTelieM, MbICIHUTb,
no0WBaThCS TIOHMMaHWs u3ydaeMoro mpenMera. OOydaromuecs JOJDKHBI aKKypaTHO BECTH
KOHCIIEKT. B ciyuae HelTOMOHMMaHUsl KaKOW-IHOO YacTu MpeaMeTa cleAyeT B YCTaHOBIECHHOM
MOPsIZIKE 3a7aTh BOMPOC TperojaBaTelito. B mpoiecce pabOThl Ha JEKIIMH HEOOXOJUMO TaK XKe
BBHITIOJHATh B KOHCIEKTaX MOJENN H3Yy4aeMOro MpeamMera (PUCYHKH, CXEMBI, YepTeKU U T.I.),
KOTOPBIE UCIOJIE3YET MPEI0/1aBaTeb.

CaMocTosiTenbHas MOATOTOBKA O0YUYAOIIUXCsI TIPH MOATOTOBKE K 3aHATHSAM JIEKIIMOHHOTO
BHJa BKJIFOYAET B ceOs:

— J0pabOTKy KOHCIIEKTA JICKIIUU, KOTOPYIO XKeJIaTeIhbHO OCYIIECTBISATh B TOT XKE JICHb,
MOKa MaTepual emle JIErKO BOCIPOU3BOAUM B mamsaTu (depe3 10 wacoB mocrne JEeKIU B MaMsITH
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ocraercsi He Oomee 30-40% wmarepuana). HeoOxomumo mpounTarh 3amucH, pacimudpoBaTh
COKpAIIIeHHS, TOpadOTaTh CXEMbI, PUCYHKH, TAOIHUIIBI,
— IOBTOPEHHUE U3YyYEHHOI'O Ha IPEBIIYILEM 3aHATUN MaTepuaa.

MeTtoanyeckue yka3aHus IO NOATOTOBKe K ompocy. [loaroroBka oOy4aromuxcs K
OMpOCY MPEANOoNaracT HW3y4eHHE OCHOBHOM/ IOMOJHUTENBHON JUTEpaTyphl B COOTBETCTBUU
TEMAaTUKOHN JTUCIHUILIIHEI.

[ToaroroBka K ompocy TpeGyeT OT 00yJarommxcsl THATeIbHOTO U3YYeHUs MaTepuaa 1o
TeMe Win OJOKy TeM, TJe aKLUEHT AeJacTCs Ha M3y4eHHE NPHUYMHHO-CIEJACTBEHHBIX CBS3EH,
PAacKpBITUIO TMPHUPOABI SIBICHUI M COOBITUH, MNPOOJIEMHBIX BOMPOCOB. /[l MOATOTOBKU
HeoOXxonuMma pabodas mporpamMma JUCHHUIUIMHBI C IpUMEpaMH, Y4eOHO-METOJAMYECKHM H
WH()OPMAITMOHHBIM 00ECIICYCHUEM.

Metoauyeckue yKa3aHusi 10  OPraHM3alMUd  CaMOCTOSITeIbHOW  padoThI
oOyuarommxes. Hapsiny ¢ npocnymmBanueM JeKUUNA U y4acTHEM B OOCYXKIEHHH IpoOiieM Ha
NPAaKTUYECKUX 3aHATUSAX, YYEOHBIN IUIaH MpelycMaTpUBaeT 3aTpary OOy4arolIMMUCS, Kak
MIPaBUJIO, OOJIBLIETO YKCIIa YACOB JIsl CAMOCTOSATEIBHONU PabOTHI.

Orta paboTa CKJIAIBIBACTCS W3 HU3YYCHHS JIUTEpaTypbl, B TOM YHCJIE B CBS3U C
MOJATOTOBKOM K MPAKTHUECKUM 3aHATUSM, BBITIOJHEHHSI IPYTHX 3aJJaHUI MpEeno1aBaTesl.

OCHOBHBIM 3JIEMEHTOM 3TOM pabOThl ABIAETCS U3YYEHHUE OCHOBHBIX pa3JieoB
JUCLIUIUIMHBI, COJIEpKalleiicss B IporpaMMe 10 3TOW TUCIUIUIMHE, C UCIIOJIb30BAaHUEM 3alucen
JISKIIMI TperoaaBarens, BEAYIIero Kypc, 1 peKOMEHAyeMO MporpaMMoi (a B psae ciiydyaeB U
JIOTIOJTHUTEIFHO MPENoaBaTesieM) JIUTEPaTyphl — YAeOHHKOB U y4eOHBIX TOCOOnH, MOHOTpaduii
U CTaTel Mo OTAETbHBIM Mpo0ieMaM JaHHOW HAyKH.

[Ipuctymas K U3y4eHUIO TOW WJIM WHOW TEMBI, BBIACISIEMOM IO IIPEAMETHO-
CUCTEeMATU3UPOBAHHOMY MPHUHIIMITY, HYXKHO [0 OTJAEIBHOCTH U IOCIEI0BATEIBHO PACCMOTPETh
KKIYI0 U3 4acTed, U3 KOTOphIX cocTouT Tema. [Ipu m3ydeHun kypca, oOydaromuecs TOJAKHbBI
YMETh MOJIb30BATHCS U HAYYHOU JIUTEPATypOM ISl CAaMOCTOSITENIbHOM MOJATOTOBKH K 3aHSITHSIM.
OOyyaromuecs TakKe JOJDKHBI HAyYUThCSl, HUCIOJb3Ysl pPa3iMyHble Hay4YHbIE HCTOYHUKH,
rpaMOTHO Cc(QOpPMHUpPOBaTH U TMOATOTOBHTH CBOE€ HAYYHO OOOCHOBaHHOE M JIOTHUECKU
HENPOTUBOPEUYMBOE BBICTYIIJICHUE HA IPAKTHUECKOM 3aHSTUM, aHAJIM3UPOBATh KOHKPETHBIE
MH(OPMALIMOHHBIE CUCTEMBI U TEXHOJIOTHH, OCYIIECTBIISITh IPOrHO3 OTHOCUTEIHHO BO3ZMOKHOTO
HAIpPaBJIEHUS UX MIPAKTUYECKOIO MPUMEHEHUS B JIEATEIbHOCTU CIYXKO yNpaBieHHUs [IEPCOHATIOM
U TEPCIEKTUBBI pa3BUTHsl, (POPMYIHPOBATH U OOOCHOBHIBATH CBOE MHEHHE.

be3 sicHoro moHMMaHWs OCHOBHBIX MOHSTHN 00pa30BATENBHBIN MPOIECC YCIOXKHSIETCS.
Jns moBeiieHuss 3((eKTUBHOCTH O0O0ydyeHHs HEOOXOIMMO MCIIONb30BaTh CYIIECTBYIOLINE
TEPMHHOJIOTMYECKHE CIIPABOYHUKHU U TOJIKOBBIE CIIOBAPH.

KoHTponbs camocTosiTenbHONH pabOThl OCYIIECTBISETCS B paMKax OINpoca MO TeMaM.
Pesynbrathl camocTosiTebHON paboThl 0hOpMIIIIOTCS B BUAE TMpeseHTanuil. [lpesentamms
oopmisiercss 8 MS Power Point. O6bem nipe3enTanuu 10 10 cTpanwmir.

J1s1 caMOCTOSATEIbHOM MOATOTOBKH K 3aHATHUSM CTY/eHTAM Ipeajaraercs U3y4uTh
CJIeAYIOIIHe TeMbI:

@3 «O0 unpopmanuu, THGOPMAITMOHHBIX TEXHOIOTHUSX U 3aIUTE HHOOPMALIUN.
Buzp! kanpoBoit nuadopmarmu.

VYrpaBieHueckue penieHus B CHCTEME YIPaBJICHUs IEPCOHATIOM.
HNudopmannonHas cucrema.

HNudopmaninoHHasi TEXHOJIOTHUSL.

TexHuueckoe obecrieueHue Ciyx0 yInpaBiIeHHs IEPCOHATIOM.
Nudopmarnmonnoe odecredeHne Ciryx0 yrpaBiaeHUs TEPCOHATIOM.
Marematnueckoe o0ecrieueHue CIyX0 yrmpaBiIeHHsI TEPCOHATIOM.
[IporpammHuoe obecrieueHne CIy»K0 yrpaBIeHUs TEPCOHATIOM.

10 HNudopmannonnas 6e3onacHocTb. MHPOpMaLMOHHBIE YTPO3BI.

11. Cranpaptsr kauectBa ICO 9000.

12. BBonx u penaktupoBanue naHubix B Microsoft Excel.

CoNOR~WNE
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13. CpenctBa o6paboTku maHHbix B Microsoft Exce.

14. Pa6ora ¢ popmynamu u pynkuusmu B Microsoft Exce.

15. Coanble Tabauibl u quarpammel B Microsoft Exce.

16. OcHoBHBIE BU/IbI OpraHU3anuy 0a3 JaHHBIX.

17. Opranuzanus paboThI ¢ peSIUOHHBIME Oa3amu AaHHBIX B Microsoft Access.

18. Buusl 3anpocoB B Microsoft Access.

19. Pa6ota ¢ popmamu B Microsoft Access.

20. KoucrpyupoBanue otuetoB B Microsoft Access.

21. Bujpl HOMCKOBBIX CUCTEM: KaTaJIOTH, MHJEKCHbBIE, BU3YyaJIbHbIE, CEMAaHTHUECKUE U
METaIONCKOBBIE CUCTEMBI.

22. SI3BIKM 3aIIPOCOB B MH/IEKCHBIX IOMCKOBBIX CHCTEMaX.

23. OpraHu3anus 1 aapecanus UHTEPHET IPOCTPAHCTBA.

24. CrnpaBOYHO-TIOMCKOBBIE CUCTEMBI B IESTEIBHOCTH CIIELUATUCTOB IO YIIPABICHUIO
HIEPCOHAJIOM.

25. ABToMaru3aiys NpoLeayphl OLIEHKH IIepPCOHAIA.

26. Mogenb JOMKHOCTH B CHCTEME OLIEHKH MEePCOHANa: CTPYKTYpa, COCOObI
dbopMHUpOBaHHS.

27. Konnermus P. AmTxayapa.

28. MudopmaTtuszamnus ciyx0 yrnpaBieHHs IEPCOHATIOM.

29. ApXUTEKTypa IpOTPaMMHOTO KOMIUIEKCA YIPABICHHS IEPCOHATIOM.

30. O6s3aTenbHbIe CBOMCTBA MPOrPAMMHOI0 KOMILIEKCA MOJAEPIKKH CIIYKO yIpaBIeHUs
MIEPCOHAJIOM.

31. ®yHKUMOHAJIBHBIE TOICUCTEMBI YIIPABJIECHUS IEPCOHAIIOM.

32. Buapl aBTOMaTH3MPOBAHHBIX HHPOPMALMOHHBIX CHCTEM YIPABJICHHUS IEPCOHATIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

33. CpaBHHTEJIbHBII aHAIN3 aBTOMAaTH3UPOBAHHBIX HH(POPMALIMOHHBIX CHCTEM
yIIpaBJIEHUS IEPCOHAIIOM.

34. Kondurypamwms nporpammaoro komriekca «1C: 3apmiata u ynpaBieHue
HEPCOHATIOM.

35. OO0mas xapakTepuCcTUKa IPOTrPaMMBIL: KaIpOBBIN y4eT, y4eT pabouero BpeMeHH,
pacyet u y4er 3apaboTHoM matel, pacueT v yueT HJADJI u cTpaxoBBIX B3HOCOB.

36. buomerpuueckue nmapaMeTpel.

37. OcHoBHbIE 001aCTH MPUMEHEHUSI OMOMETPUUYECKMX TEXHOJIOTHI B CICTEME
yIIpaBJICHUS TIEPCOHAIIOM.

38. CoznaHue U pa3BUTHE HEHPOCETEBBIX TEXHOIOTHUH.

39. OcCHOBHBIEC TPUHIIUIIBI HEUPOKOMIIBIOTHHTA.

40. Mojenb HCKYCCTBEHHOT'O HEWpOHa.

MeToauuyecKkue peKoOMeHIalMK N0 pemeHuIo Keiic-3axayu/ Keiic-3amaua, keiic (case) —
ATO KOHKpPETHAas MpAaKTUYECKash CUTYallMs, pPAcCKa3blBalOIIasi O TOW WM HWHOW MPaBOBOM
CUTYyalliH, B KOTOPOW 3a4acTyIO 3aJl0’KeHa HeKas mpodiema.

AHanmu3 TMpaBOBOM  CHUTYallMd I€J€CO00pa3sHO HAYMHATH C BBISIBJICHUS TPU3HAKOB
3aKOHHOCTH W MIPaBOHAPYIICHHH B IIOCTaBICHHON Mpobieme.

KoppekTHas mpaBoBasi mocTaHOBKa MpoOJIeMbl TPeOyeT SICHOCTH, YE€TKOCTH, a TJIABHOE
YETKOCTH TIPABOBOI (POPMYTUPOBKH.

VYcenex B pereHur mpoOaeMbl 3aBUCUT OT BBIPAOOTKH Pa3IMYHBIX MPABOBBIX CIIOCOOOB
JEMCTBUM B TaHHOM CUTYyallMU — IPABOBBIX aJIbTEPHATHUB.

HeoOxogumMbIiM  yClIOBHEM IS TPUHSATHAS OKOHYATEIBHOTO PEIICHUS  SBIISETCA
BBISIBJICHHE HOPM IIpaBa  pelieHuss mpobjemMbl — TpeOOBaHUN K COJEP)KAHUIO TPABOBBIX
aJTbTEPHATHB U X 00OCHOBAHHE.
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[Tpu BeIOOpE MPABOBOTO HYKHO ONMHPATHCS KaK Ha MPABOBOW aHAIHU3 MOJIOKHUTEIBHBIX U
OTPUIATENILHBIX TMOCIEACTBHA KaXXIO0ro, TaK M Ha TPaBOBOM aHAW3 HEOOXOIUMOCTU
OCYIIECTBIICHUS PEIICHUH.

[Ipu cocraBieHHMM NTPaBOBOM NPOLEAYpPHl PEIICHUS  HYXHO OPUEHTUPOBATHCA Ha
MepBOHAYAIIbHBIC 1IETH M PEaTbHOCTh €€ BOTUIOIICHHUSI.

Ha pmanHOM 3Tame mociie Mpe3eHTallu PEIIeHU BO BpeMs OO0IIel AMCKYCCUU MOXKHO
PEKOMEHI0BaTh 00CYIuTh 4 Bompoca:

[Toyemy cutyanus BBINISIAUT KakK JujaemMma’?

KTo npunuman pemenus?

Kaxkue BapuaHThI pelieHrus UMeNd MeCTO?

Yro Hazo OBLIO JeaTh?

MeToanyeckue peKOMEHIAUMH MO MOAr0TOBKE MUChbMEHHBIX PadoT PacmoioKeHbl Ha

caiite I/IHCTI/ITyTal

6. YueOHasi 1uTepaTypa M pecypchbl HHPOPMALMOHHO-TEJEKOMMYHHKAIIMOHHOI ceTH
"UHTepHeT", BKJIIOYas NepeYeHb y4eOHO-MeTOAHYeCKOro odecrevyeHust AJs
CaMOCTOSITEJIbHOI Pa0d0ThI 00y4aKOIIMXCH M0 IUCHUILTHHE

6.1. OcHoBHasi IMTepaTypa

1. Taspunos, M. B. Uudopmarnka u MHPOPMALMOHHBIE TEXHOJIOTUH : YYCOHHMK IS
CIIO / M. B. T'aBpuios, B. A. KnumoB. — 4-¢ u3n., nep. u gorn. — M. : M3narensctBo FOpaiit,
2018. — 383 c.

2. HNudopmalroHHbIE TEXHOJOTMH B MEHEIKMEHTe (YIpaBlIeHUH): Y4YEOHUK H
NpaKTHUKYM Ui akajgeMmudeckoro OakamaBpuata / monm pen. 1O.JI. PomanoBoit. — M.:
NznarensctBo KOpaiit, 2018. — 478 c.

3. HHdopManmoHHbIE CUCTEMBI U TEXHOJIOTUM B 3KOHOMUKE M YIPABICHUU: YICOHUK
JUIs akajieMuueckoro 6akanaspuara / moxa pen B.B. Tpodumosa. -4-¢ u3zn., nepepad. u gom. — M.:
Wz narensctBo FOpaiit, 2017. — 542 c.

4. PomanoBa, 1O. JI. MudbopmannoHHble TEXHOJOTMH B YIPABICHUU IEPCOHAIOM :
y4eOHUK U MPAKTUKYM JJis npukiagHoro 6akanaspuata / FO. JI. Pomanosa, T. A. Bunrosa, I1.
E. KoBanb. — 2-e u3na., nepepad. u gon. — M. : U3zpatensctBo KOpaiit, 2017. — 316 c. Pexxum
noctyma : Www.biblio-online.ru/book/3056D08D-B82E-4D98-A492-902E2CB1AETA.

6.2. JlonmoJIHUTEIbHAS JTUTEPATYypa

1 AoGpocumoBa, M.A. MHbopMaliMOHHBIE TEXHOJIOTUHU B TOCYIapCTBEHHOM U
MYHUIIMIIAJILHOM yTIpaBieHuH: YuebHoe nocodue / M.A. Abpocumoa. — M.: KnoPyc, 2013.
— 248 c.

2 buxmyxaetroB U.X., Ucxakos 3.®., Jlexmyc M.IO. Pa3paboTka y4eTHBIX MPHIOKCHHN
B MS Office: YuebHoe nocodue / @uHaHcoBbIil yHIBepcuTeT npH [IpaButenbcTBe Poccuiickoi
Oenepanun. —M.: [Ipomereit, 2018. —122 c.

3 Bennenesa, M.A. IHopMaimoHHbIe TEXHOJIOTUU B YIpaBIeHUHU.: YueOHoe mocodue
tst 6akanaspos / M.A. Bennenesa, H0.B. Beprakosa. - JIro6epiibr: FOpaiir, 2016. - 462 c.

4 BenpeneBa, M.A. HpopMalmoHHbIE TEXHOJIOTHH B yIIpaBleHUH: Y yeOHOe TocoOue
qutst 6akanaepos / M.A. Bennenesa, H0.B. Beprakosa. — M.: IOpaiit, 2013. — 462 c.

5 Buncron VYoitH busHec MoaenupoBaHWe M aHAIW3 JaHHBIX. PelieHne akTyaabHBIX
3ama4 ¢ momornbsio Microsoft Excel. 5-e uzganue. —CII6.: I[Tutep, 2018. —864 c.: mi.

6 Boakosa B.H. Teopus nnpopmanmoHHsIx npoueccoB u cucteM. — M.: FOpaiit, 2016.
— 504 c.

1 https://siu.ranepa.ru/about/kafedry/UP/2021_met_rek.zip
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http://www.biblio-online.ru/book/3056D08D-B82E-4D98-A492-902E2CB1AE7A

7 Tomuupiaa, O.JI. Undopmarmonnsie Texunonoruu: Yueonuk / O.JI. I'omureiaa, H.B.
Maxcumos, T.JI. ITaptsika, U.U. TTonos. — M.: ®opym, MTHOPA-M, 2013. — 608 c.

8 Topsues, A.B. [Ipaktukym o uHbopMaoHHbIM TexHoJoTHsIM / A.B. T'opsiues,
10.A. adpun. — M.: bunom, 2016. — 272 c.

9 JlapxoB, A.B. MudbopmaiimoHHbIe TEXHOJOTHU: TEOPETUYECKHE OCHOBBI: YUeOHOE
noco6ue / A.B. lapkos, H.H. [llanomaukos. - CII6.: Jlans, 2016. - 448 c.

10 Aynuu E. b. O6naunsie Berauciaenus. O630p // Hayuno-texHudeckas nHGpoOpMaIus. —
Cepus 1: Opranuzanus u MeTouka nHhpopMannoHHoi padorel. — 2011. — Ne 11. — C. 16-21.

11 3axaposa WN.I". TexHomoruu paboThl ¢ MPaBOBBIMU 0a3aMu JaHHBIX: yueOHOE TTocoOue
/ TIOMEHCKHIA rocyqapCcTBeHHBIN YH-T. — U3, 2-e, mepepal. u gom. — M.: [Ipocnekr, 2010. — 100
c.

12 VBacenko, A. I'. UnpopmanimoHHbIE TEXHOJIOTUH B SKOHOMHUKE M YIIPABICHUH.
Yuyeonoe mocobue / A.I'. UBacenko, A.1O. I'punacos, B.A. [1aBnenko. - M.: KnoPyc, 2015. -

154 c.

13 NudopManimoHHbIE CHCTEMBI U TEXHOJIOTHH ypaBiaeHus: Yueonuk / [Tox pexn. I'.A.
Turopenko. - M.: FOHUTH, 2013. - 591 c.

14 Nudopmanmonnsie cucteMsl u TexHoioruu: Hayunoe uzganue. / [lox pen. 10.D.
TensuoBa. - M.: IOHUTU, 2016. - 303 c.

15 NudopManimoHHbIe TEXHOJIOTUY : y4eOHUK ISl aKaJIeMUYECKOro OakaiaBpuata / moj
pen. B. B. Tpodumora. — M.: U3natensctBo FOpaiit, 2014. —. 624 c.

16 MudopManimoHHbIe TEXHOJIOTUHU B YIIPABICHUU MIEPCOHAIOM : Y4EOHUK U MPAKTUKYM
Jutst ipukiaaaoro 6akanaspuara / FO. 1. Pomanosa, T. A. Bunroga, I1. E. Kopais, I1. A.
My3sbrukus. — M. : U3natensctBo FOpaiit, 2014. — 291 ¢. — Cepus : bakanasp. [Ipuknannoit
Kypc.

17 NudopManimoHHbIN MEHEKMEHT: yueOHUK / o Hayd. pen. H.M. AGnukeeBa. — M.:
NHO®PA-M, 2010. — 339 c. + CD ROM.

18 KomnproTepHbIe TEXHOJIOTHH B MOJECIUPOBAHUH, YIPABIECHUU U YKOHOMUKE: COOPHUK
marepuaiioB III-ii MeXBY30BCKOW HAyYHO-TIPAaKTHYECKOW KOH(EpEHIMH CTYACHTOB U
acnupanToB / mox obm. pen. B.I'. IlymeroBa, A.®. MapteinoBa, O.I1. OBYMHHHUKOBOW;
OpJioBcKasi permoHaabHas akaJeMus TocyaapcTBeHHOM ciryx0b1. — Open: U3a-so OPAI'C, 2011.
— 174 c.

19 Kocomnanos, A.b. MHbopMannoHHbIE TEXHOJIOTHH B YKOHOMUKE H YIIPABICHUH /

A.b. Koconanos, T.W. Exuceesa. - M.: KuoPyc, 2013. - 160 c.

20 Marymegsckas, E.I'. UHpopManmoHHbIe TEXHOJIOTHH YIpaBiIeHUs (sl OakamaBpos) /
E.I'. Marymesckas, A.T. PaxmanoBa. - M.: KnoPyc, 2013. - 240 c.

21 Ilerpos B.1O. MHoOpManimoHHbIe TEXHOJIOTHH B MEHEDKMEHTE. YueOHoe rmocooue -
Canxkr-IlerepOypr: CII6: Yuuepcurer UTMO, 2015. - 76 c.

22 ITumenos E. H. Madopmanmonnsie moucku B IHTEpHETE: TPOBEICHNE TEMAaTHIECKUX
nouickoB // Hayuno-texuuueckas undopmanus. — Cepust 2: MHpopmannoHHble mporecchl U
cuctemsl. — 2010. — Ne 10. — C. 7-12.

23 Pomanos, 10. /1. UndopmanoHHbIe TEXHOIOTHH B MEHEKMEHTE (YIIPaBJICHUN ).
YueOnuk u npaktukym / F0.J]. Pomanos. - M.: FOpaiir, 2014. - 478 c.

24 Pomamienko E.K. HMHdopmaryioHHble TEXHOJOTHH YIpPAaBIEHUS MEPCOHAIIOM:
Mpe3eHTallMOHHbIe Matepuaibl: yueOHoe mocobuwe / PAI'C mpu Ilpesunente PD, Kadempa
roCyJapCTBEHHOM c1yxObl U KagpoBoit nomutuku. — M.: U3a-so PAT'C, 2010. — 106 c.

25 PymsaneBa, E.JI. MadopMmarmonHsie TexHonoruu: Yuebnoe mocoodue / E.JL.
Pymsnuesa, B.B. Cirocaps; [log pea. JL.I'. I'arapuna. - M.: 1JI ®OPYM, HUL] UHOPA-M,
2013. - 256 c.

26 Cenuenko [I. IlpumeHeHne web-OpHEHTHPOBAHHBIX TEXHOJOTHHA MpH pa3paboTke
CHUCTEM DJIEKTPOHHOTO JTOKyMEHTOOOOpoTa: obOocHoBaHuWe 1enecoobpazHoctu // IlpoGiemsl
TEOPHUH U MPAKTUKH ynpasieHus. — 2011, — Ne 6. — C. 33-39.
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27 CogetoB, b.5l. UnpopManinoHHbIE TEXHOJIOTHHU: TEOPETUUECKUE OCHOBBI: YUeOHOE
nocobue / b.51. Coseros, B.B. Llexanosckuii. - CII0.: Jlans, 2016. - 448 c.

6.3. YueOHO-MeToAMUYeCKOE 0O0ecnieueHue CaMOCTOATEIbHOI padoThl

1. Ky3uenos U.H. Pedepatsl, KypcoBble U JUILIOMHBIE paOOThl. MeTOMKa MOATOTOBKH
u odopmiieHUs [DJIEKTPOHHBIN pecypc]: yueOHo-metoauyeckoe mocodue/ Kysnermor M.H.—
DOnekTpoH. TekcToBble maHHble.— M.: JlamkoB m K, 2013.— 340 c.— Pexum pocryma:
http://www.iprbookshop.ru/10962.html.— 3BC «IPRbooks».

2. Ky3nenoB 1N.H. Pedeparsl, KypcoBble U JUINIOMHBIE paOOThl. MeTOMKa MOATOTOBKH
u odopmiieHUs [DJIEKTPOHHBIN pecypc]|: yueOHo-meToauyeckoe mocodue/ Kysnermor M.H.—
DOnekTpoH. TekcToBble maHHble.— M.: JlamkoB m K, 2016.— 340 c.— Pexum pocryma:
http://www.iprbookshop.ru/60500.html.— 3BC «IPRbooks».

3. I'pomxoBa M.T. Ilemarorwka BBICIIEH IKOJNBI [DJIEKTPOHHBIA pecypc]: ydeOHOe
nocobue g CTYICHTOB meaarorudyeckux By3oB/ ['pomkoBa M.T.— DNeKTpoH. TEKCTOBBIE
JAaHHbIE.— M.: IOHUTU-JAHA, 2015.— 446 c— Pexum JIOCTYyTIa:
http://www.iprbookshop.ru/52045.html.— 3BC «IPRbooks».

4. OOpa3oBareibHble HMHHOBAlUM W TPAKTUKA Kapbhepbl: COOPHUK METOAMYECKHX
MarepuasioB u cratei. — M.: U3znarensckuii nom. «Jleno» PAHXul'C, .— 192c.

6.4. HopmaTuBHbIE PaBOBbIE TIOKYMEHTbI

1. denepanphbiii 3akoH «O0 nHGOpMaNKK, HHPOPMAITMOHHBIX TEXHOJOTHIX U O 3aIUTE
uHpopmanum» (mpusT ['ocynapctBennoii Jymoit 8.07.2006) Ne 149-D3// «Poccuiickas razeta»
o1 29.07.2006, Ne 165.

2. Pacnopsbkenue mnpaButenbcTBa Poccum ot 24 nmekabps 2013 roma Ne 2506-p o
KOHIICTIIUHM Pa3BUTH MaTeMaTH4ecKkoro obpasoBanusi B Poccuiickoit ®enepanuu. /»CobOpanue
3akoHoaarenbcTBa PO, 13.01.2014, Ne 2 (uacts ) ct. 148.

3. O6 ob6pazoBannu B Poccuiickoii @enepanun: PenepanpHbiii 3akoH oT 29.12.2012
Ne273-03 (¢ mocienyromUMi U3MEHEHUSIMH U JOTIOJTHEHUSIMU ).

4. Obpa3oBatenbHblid  cTaHmapT Poccuiickold akajgeMuu HapOJHOTO XO3fWCTBA U
rocynapcTBeHHoU ciyxObl mipu [Ipesugente PO (yTB. mpuka3zom pektopa Akaaemuud oT 18
aBrycra 2016 r. Ne 01-4567).

6.5. UuTepHeT-pecypcebl

1. Cucrema «['apaHT», mnpaBoBble 0a3bl POCCHHCKOTO 3aKOHOAATENBCTBA. Pexum
Jocryma: Www.garant.ru

2. OOmepoccuiickas ceTh pacrnpocTpaHeHHus mpaBoBod uHpopmarmu («KoHCymbTaHT
wiocy). Pexxum moctyma: www.consultant.ru

3. HammonanbHas snekTpoHHast oubanoTeka. Pexxum goctyma: http://www.rusneb.ru

4. DOnexktpoHsbli QoHa Poccuiickoil HaumonanmpHOM OubOmmoreku (PHB). Pexum
nocryma: http://leb.nlr.ru

5. DnexktpoHHas Oubnuoteka Poccuiickoil rocynapcrsennoit 6udnuoreku (PI'B). Pexxum
nocryma: http://elibrary.rsl.ru/

6. Hayunas snexrponHas 6ubnmorexa ['TIHTB (kartamor I'ocynapcrBennoit I1yGmmunoi
Hay4HO-TeXHUYecKoi oubmmnotekn) Poccun. Pexxum moctyma: http://ellib.gpntb.ru/

7. Karamor Hayunoit bubnmorekun MI'Y. Pexxum noctyma: http://search.nbmgu.ru/search/

8. Hayunass  snekrtponHas  Oubimmoreka  eLIBRARY.RU. Pexum  pocryna:
http://www.elibrary.ru/

9. http://www.i-exam.ru/ EnuHbli  mOpTam  MHTEPHET-TECTUPOBaHUS B  cdepe
oOpazoBaHus

10. Bank 3amau.ru http://bankzadach.ru/

11. http://www.nlr.ru/ — Poccutickas HamoHaJIbHAs OMOIMOTEKA

12. https://H36.pd/ — HanmonanbHas 35eKTpoHHass OMOIMoTeKa

13. http://www.rsl.ru/ — Poccuiickast rocynapcTBeHHast OHOIHOTEKA
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14. http://econom.nsc.ru/jep/ BupryanbHas 5KOHOMHYECKas ONOIHOTEKA
15. http://www.searchengines.ru/ — Bubamuoreka MOUCKOBBIX CUCTEM

6.6. MHble HCTOYHUKH

1. Tenpman B.S. Pemenne marematudeckux 3amad cpeiactBamu Excel: mpakTUkyM:
yuebnuk i By3oB. — CII6.: [IMTEP, 2003. — 240 c.

2. MareMaTHKO-CTaTUCTUYECKHE METObl B SMIMPUYECKUX COLIUATIHLHO-I3KOHOMHYECKUX
uccinenoanmsix / .H. Iyouna. — M., 2010. — 416 c.

3. HurepHer-npuiiokeHue K exeHenenbHOMY >XypHalny «KommbroTepa», MOCBSAIICH
KOMIIBIOTEPHBIM U JIPYTUM HOBEHIIIMM TEXHOJOTHUSM, UX BHEJPCHUIO M BIMSHHUIO HA Pa3BUTHE
oO1recTBa Www.computerra.ru.

4. Tlonmbopka crateit mo UT-remaruke: Www.i-teco.ru/articles.htmi

5. Heiiponnsie cetu: http://www.statsoft.ru/home/textbook/modules/stneunet.html

6. Heiiponnsie CETH: Ha mopore Oyny1ero:
http://www.compress.ru/Article.aspx?id=9663

7. Cucrempl  ynpaBieHus  InepcoHaioM  Human Resource ~ Management
http://www.tadviser.ru/index.php/HRM

8. CnpaBouno-unpopmannonssiii noprax [PAMOTA.PY — pycckuii s3bIK 1751 BCeX:
http://www.gramota.ru

9. Kynbrypa nucemMenHou peun: http://www.gramma.ru

10. IMerporckmit C.B. WurtepHer-ycnyrm B poccuiickom mpase: http://old.internet-
law.ru/intlaw/books/petrovsky

11. WHTepHeT-yHUBEPCUTET HHPOPMAITHOHHBIX TexHoaorui: http://www.intuit.ru/

12. 1C:3apruiata u ynpasnenue nepconanom 8: http://v8.1c.ru/hrm/

13. UndopmanrioHHble TEXHOJOTMU B YIPABICHUHM TEPCOHATIOM :3JIEKTPOHHOE
yueb.mocodbue / cocr. JI.B. CepreeBa, C.JI. Ceipottok. —Tombsarta :U3n-BoTI'Y,2014. —
1 571eKTPOH.OMIT. AUCK.

7. MarepuajbHO-TeXHHYeCKasi 6a3a, HHPOPMANMOHHBIE TEXHOJIOTHH, IIPOrPaAMMHOe
obecnieyeHre U HHPOPMANHOHHBIE CIPABOYHBIE CHCTEMBbI

JIsi TpOBEICHUS 3aHATHH MO MUCHHUIUIMHE HEOOXOIMMO CIEAYIOIIee MaTepHalbHO-
TEXHHYECKOe oOOecriedeHne: ydueOHbIC ayAWTOPUH ISl TPOBEICHUS JICKIHiA, 3aHSITHI
CEMHUHAPCKOTO THIA, TPYIIOBBIX M HHIMBHIYAIbHBIX KOHCYJIbTAIMM, TEKYIIETO KOHTPOJS H
POMEKYTOYHOM aTTECTAINH, JJIsl CAMOCTOSTEILHON Pa0OThI: YNTATIBHBIC 3aTbI ONOITHOTEKH.

[Tporpammuoe obecrneuenne: MS Office Professional Plus 2016, 1C 3aprutata u
YIIPaBJIEHUE NEPCOHANIOM., IHTepHeT

HNudopmannonnsie crpaBouHble cuctembl: Hayunas Oubmmoreka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas SIIEKTPOHHAS oubmoTeka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; Harmonanbuas siekrpoHHas Oubnmoreka. URL: www.nns.ru;
Poccuiickas rocymapctBenHas OubOamoreka. URL: www.rsl.ru; Poccuiickass HaruoHagbHast
oubmmoreka. URL: www.nnir.ru;  DOnektponnas  Oubmmoreka  Grebennikon.  URL:
http://grebennikon.ru/; DnextponHo-OnbMMOTeUHas cuctemMa M3marensctBa «Jlamb». URL:
http://e.lanbook.com; Dnexrponno-6ubHoTeuHas cucrema FOPAWT. URL: http://www.biblio-
online.ru/.

OOyuaromiiecsi  00CSCIEUMBAIOTCSA  CICAYIOIMM  KOMILIGKTOM  MPOTPAMMHOTO
obecrieyeHus, AJANTHPOBAHHOTO Uil OOYYArOIIMXCS C OTPaHMYEHHBIMH BO3MOYKHOCTSIMU
3JI0pPOBbsI 1 O0YUYAIOIIMXCSl HHBATU/IOB:

naket MS Office

Microsoft Windows

caT ¢punuana

CHO IIpomereit

KOPIIOpaTHBHbIE 0a3bI TAaHHBIX
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iSpring Free Cams.

J5ist 00y9aroImuXxcs ¢ HAPYIICHUSIMU 3PCHUS:

NVDA (Non Visual Desktop Access) - cBobomHasi, ¢ OTKPBITBIM HCXOIHBIM KOJIOM
nporpamma s MS Windows, KoTopasi TO3BOJIIET HE3PSYMM WU JIIOJSIM C OCIabIeHHBIM
3peHreM paboTaTh HAa KOMITbIOTEpe Oe3 TPUMEHEHHUs 3PEHUs, BBIBOIS BCIO HEOOXOIUMYIO
WH(OPMAIIHIO C TTOMOIIBIO PEUH;

DKpaHHas JIylia — IporpaMma SKPaHHOTO YBEIINYCHUS;

OKpaHHBIN JUKTOpP (Ha aHII.S3) — IporpaMma CUHTE3a Peun;

st o0y4aromuxcst ¢ HapyIIeHUsIMU CITyXa:
Speech logger— nporpamma nepeBojia pe4u B TEKCT.
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