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1. IlepeyeHpb NIaAHUPYEMBIX Pe3yIbTATOB 00y4YeHUsI MO JMCHUIJINHE, COOTHECEHHBIX €
IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeJbHOH NPOrpaMMbl

1.1. Iucuummuna b1.6.23 «Texnonoruu nmuanoi 3 PeKTUBHOCTH yIIpaBICHIIA»
o0ecreunBaeT OBJIAJICHUE CACAYIOIMMU KOMIIETEHIIUSIMHU C yYETOM dTara:

Kon HaumenoBanue Kon HaumenoBanue >Tamna
KOMIIETEHIINHU KOMIIETEHIINHU JTamna OCBOEHHUS | OCBOEHHUS KOMIIETCHIIUU
KOMIIETEHI[UHA
YK OC-6 c 5 YK 0OC-6.3 CIIOCOOHOCTH
IIOCOOHOCTH BBICTpanBaThb nu HpI/IMeHﬂTB METOIBI
pean30BLIBAThH TPAEKTOPHIO
CaMOMEHEHKMEHTA U

CaMOpa3BHUTHSI Ha OCHOBE

CaMOOpraHu3aluU MO
IIOCTABJICHHYIO 3a7a4y

MIPUHITUIIOB ~ O0Opa3oBaHUsS B
TEUYEeHHUE BCEH KU3HU

1.2. B pe3ynbrate 0CBOEHUS AUCHUIUIMHBI Y CTYJIEHTOB JIOJKHBI OBITH CHOPMUPOBAHBI:

OTD/TD (pu Kon sTana ocBoeHus Pesynbrarel 00yueHus
HaJIMYUU KOMIIETEHIIH
npodcrangapra/
npo¢eccHOHAIbHBI

€ JIelicTBUSA)

- YK OC-6.3 Ha YPOBHE 3HAHUM: JEMOHCTPUPYET 3HAHUE
NPHUHIIAIIOB ¥ METOJIOB TIOBBINICHUS JIMYHOM
(D PEKTUBHOCTH IEATEITLHOCTH

Ha YpOBHE YMEHHUH: yMEET IUIAaHUPOBATb,
CTaBUTh LIEJIH, ONPENENIATh IMPUOPUTETHI CBOEU
JIEATEIIbHOCTH, OIIEHUBATh JIMYHBIN NOTEHIHAAJ

Ha YpOBHE HABBIKOB: BIJIaJIE€T METOJaMU TalM-
MEHEDKMEHTA, CTpecC-MEHEKMEHTA,
MeToJaM{ NPO(UIAKTUKY JIMYHOU AedopMalum
1 1pOo(heCCUOHATILHOTO BHITOPAHUS

2. O0bemM U MeCTO JUCHHUILINHBI B CTPYKTYpe 00pa30BaTe/IbHOM IPOrpaMMBbl

O0bemM IUCUUIIMHBI

Obmas Ttpynoemkocts aucuumiauHbel bl.b.23«Texnonorun auuHoil 3¢ddexTuBHOCTH
yIpaBJIeHIa» COCTaBJseT 2 3au€THbIE elUHUIBI, /2 Yaca. KolnyecTBO akajeMHUYECKUX 4YacoB,
BBIJICIIEHHBIX Ha KOHTAKTHYIO PaboTy € TpenoiaBaTesieM COCTaBIISIET:

- oyHas ¢opma oOyuenus - 32 yaca, JeKuuu — 16 4acoB, mpakTUueckue 3aHsATHs — 16
gacoB. CamocTosTenpHas padora cocranisieT 40 gacos.

- 3a04Has ¢popma oOyuenus - 10 yaca, nekuuu — 4 4acoB, MPAKTUYECKHE 3aHATUSI — 6
yacoB. CaMocTosITeNIbHas padoTa COCTaBIIAET 58 4acoB.

Mecto nucuuniuebl B cTtpykrype OIT BO

Wzyuenne nuctumauasl bl.b.23«TexHonorun nuuHoi 3((eKTUBHOCTH yIpaBlieHIIa»
NPEIYCMOTPEHO B Ha 2 Kypce B 4 ceMecTpe.

Hucuurumza b1.b.23«Texnonorun nu4Hoil 3¢ppekTuBHOCTH yIpaBiIeHIIa» OTHOCUTCS K
obs3arenpHOM yactu brioka 1. «Jluctunmuael (MOTYIN)».

JucuumimHa peanusyercs mnocie uszydeHus guciumuimH: b1.b.18  «BBeaenue B
npodeccuto» (1 cemectp); b1.5.05 «Ilcuxomorus» (2 cemectp).

dopmMa MPOMEKYTOUHOM aTTECTAllMH B COOTBETCTBUH C YY€OHBIM IJIAaHOM — 3a4yeT B 4
cemecTpe.




3. Conep:xkaHue U CTPYKTYPA AU CHHILTHHBI
Ounas popma odyuenusn

O0BbeM TMCIUIIMHBI, Yac

®opMa TeKylero
KonTakTHas padora P yit
KOHTPOJISt
HaumenoBanue Tem o0y4arommxcsi ¢ %
Ne ycneBaeMoCTH®,
(pa3nesoB) Bceero npenogasaresgem no sugam | CP o
. NMPOMEKYTOYHOI
Y4eOHBIX 3aHATHH atTecrammnt
JI JIP 3 KCP
1. TeopeTrnko-MeTo10I0THIECKHEe
P oA 16 2 2 12 0
OCHOBBI JINYHOH 3¢ dekTHBHOCTH
2 XapakTepucTuka W OCOOCHHOCTH 8 2 2 4 o
YMCTBEHHOT'O Tpy/id
3 Texnonoruu JINYHOU o
8 2 2 4
3¢ eKTHBHOCTH
4 Oprasm3anusi JIMYHON paboOTHl H 8 2 2 4 o
JICTIETHPOBAHHE TIOJTHOMOIHI
5 YupaBieHre BpeMEHEM 8 2 2 4 0
6 KommyHuKanmu pykoBOAHMTENS U 8 2 2 4 o
MPOBEICHNUE AETOBBIX COBEIAHUI
7 CoxpaHeHHE 370pOBbS KaK pe3epB 8 2 2 4 o
TPYIOCHOCOOHOCTH
8 l'uruena yMCTBEHHOrO Tpyna u O, Ped
IICUXOJIOTHYECKass IOATOTOBKAa K 8 2 2 4
YIPaBJICHYECKOU IeSITeIbHOCTH
ITpomerxyTouHast aTTecTalus 3a
Beero 72 | 16 | - | 16 | | 40
Ipumeuanus:
* ghopmul mexywe2o konmpoas ycnesaemocmu. onpoc (0), peghepam (Pegp.)
** hopmbl npomedcymounoti ammecmayuu: 3avem (3a).
3aounan popma odyuenusn (6 mom uucne ¢ npumenenuem 30 J10T)
O0beM TUCHHUIINHBI, Yac
®opma Tekylero
KonrakrHas padora
KOHTPOJIst
HaumMeHoBaHue TeM o0y4arommxcsi ¢ %
Ne ycneBaeMocTH®,
(pa3nesioB) Bcero npenojaBaresieM 1o BUAaAM CP .
. NMPOMEKYTOYHOI
YueOHBbIX 3aHATHI P —
JI JIP 13 KCP
1. TeopeTnko-MeTo0T0THIECKHE o
OCHOBBI JINYHO# 3¢ddexTuBHOCTH
2 XapakTepucTuka U OCOOEHHOCTH o
YMCTBEHHOT'O Tpy/id 33 2 3 28
3 TexHonorun JMYHON o
3¢ HEKTUBHOCTH
4 Oprasu3zanusi JIUYHOM paboTBl M (0]
JIeJIETUPOBAHME MOJTHOMOYUN
5 YnpaBieHHe BpeMEHEM 0
6 KomMMmyHHKanmuM pyKoBOAUTENS H o
MIPOBEJCHUE JICJIOBbIX COBEIIAHUM
7 XpaHEeH! BbsSl Kak B
CoxpaHeHue 370po aK pesep 35 2 3 30 0]
TPYJIOCHOCOOHOCTH
8 l'uruena yMCTBEHHOrO Tpyda U O, Ped
MICUXOJIOTHYECKasi  MOJTOTOBKA K
YIIPaBICHYECKON JIESITEIbHOCTH
IIpomexxyTouHas aTTecTanus 4 3a
Bcero 72 | 4 [ -1 6 | | 58

Tpumeuanus:

* popmwl mexywezo konmpons ycnesaemocmu: onpoc (0), pecpepam (Pegp.)
** hopmwl npomescymounou ammecmayuu: 3avem (3a).




Coz[epmalme AUCIHHUITIMHbI

Tema 1. TeopeTuko-mMerog010ruyecKue OCHOBbI  OPraHU3alUM  JHYHOM
3pdextuBHocTu (Ilpodaemuas Jekuus, ceMuHap B popMe onpoca)

Hens u 3amaunm xypca. Hayunas oprammsanus tpyna (HOT) kak metomosnoruveckas
OCHOBA JJMYHOU Y(PPEKTUBHOCTH MEHEKEPA.

[Mpunmuner HOT: rymanuzamus Tpyaa, MHTEHCHU(UKALUS TpyAa, aHAIU3 TPYAOBBIX
MIPOIIECCOB, Pa3BUTHE TEXHUKH JTUYHOUN pabOThI, 00ecrieueHrne yCIoBUi Tpy/Ia.

MexnpenMeTHble CBS3M OpraHU3alMM JIMYHOTO TpyJAa: IICHUXOJOTUs, aKMEOJIOTrus,
COIMOJIOTHS, ICUX0(HU3NOTIOTUS TPOPECCUOHATTLHON e TEIbHOCTH, BaJICOJIOTHSI.

Pa3zButne nHayku 00 opranuzauuu Tpyna B Poccum u 3a pybexxom. XapakTepucTUKa
COBPEMEHHBIX HAIIPaBICHUN HAYYHOM OpraHu3aluy JIMYHOTO TPyAd: «IEPCOHAIBHBIN
MEHEIKMEHT», «CaMOMEHEIKMEHT», «salfmanagementy, «IMuHas TEKTOJOTUSN», «ONTUMHU3ALIUS
MIEPCOHATBHOM ICATEITLHOCTH Y, «TEXHOJIOTUN JIMYHOU 3 (HEKTHBHOCTIY.

Mogens kauectB MeHemxkepa C. /. Pe3znuka. Monenb TUYHON TEKTOJIOTUU PYKOBOIUTEIIS
B.C. KapnuueBa. MeHemkMeHT ku3HM (cTparterust Ju4yHOH dddextuBHocTH) B.JL
bakmranckoro u O.U. XXnanosa. Konnenius BeicokoddpextuBHbIX moaeir CtuBeHa Kosu.

OCHOBHBIE HANpPAaBJICHHUsS] OPTraHU3alMU JIMYHOTO TpPyAa COBPEMEHHOIO CIEIHAIUCTA!
KOMMYHUKATUBHBIN MEHEI)KMEHT, TAUM-MEHEI)KMEHT, CTPECC-MEHEIKMEHT

Tema 2. Xapakrepucrtuka u ocoO0eHHocTH yYMcTBeHHOro tpyaa (Ilpodaemuas
JIeKIMsl, CeMUHApP B (popMe ompoca)

VYnopasnenue: 1ens, 3aaaun, GyHkiuuu. Coaep)kaHUE YNpaBIECHUYECKOU NeATeIbHOCTH.
@opmbl, METOABI M CTPYKTypa YIPABICHUECKOM [EATEIbHOCTU. TEXHOJIOTMYECKUE OCHOBBI
yrpaBieHueckoil aesrenbHOoCcTH. [loHsATHe ynpaBieHueckoro tpyaa. Gopmsl yrnpaBiIeHYECKOro
TpyAa: OBPUCTHYECKAs, aIMHUHHCTpAaTUBHAs ®  omeparuBHas. lIpodeccuonanmsanus
YIPaBIECHYECKOTO Tpyaa: MNpo(decCHOHANbHBIM ONBIT M €ro HCIOJb30BaHHE B padore
pykoBoauTenss. XapakTepUCTHKa Oa30BBIX IPHHLMUIIOB YIIPABIEHYECKOH NEATETFHOCTH B
KOHTEKCTE COBPEMEHHBIX HAlPaBJICHUN OpPraHU3alyy JUYHOTO TPY/a.

KomnerentHocte M kommereHuusa. KomMneTeHTHOCTHass MOJENlb TOCYAapCTBEHHOTO
ciyxartero. [IpodeccrnorpaMma rocy1apcTBEHHOIO CIIysKallero. YpaBieH4YecKas, ColluanbHasi,
YeJI0BEKOBEAUECKas, KOMMYHHKaTHBHas, KOH(IIMKTOJIOTHYeCKas, HpPaBCTBEHHAs
KOMIIETEHTHOCTh PYKOBOJUTEIS.

Mopnenb kBanupuUKalMOHHBIX TPeOOBAaHUN K TOCYJapCTBEHHOMY ciyKamiemy. ba3osele,
GbyHKIIMOHATIbHBIE, CTIeIHANIbHBIE TPEOOBAHUSI.

Kynbrypa ynpasnenueckoil nesitenbHOCTH. PykoBonuTens u ero apropurer. CylHOCTh U
npu3Haku 3PGEeKTUBHOTO PYKOBOJICTBA.

Tema 3. Texnosornu Jn4unoi d¢ppexruBaoctu (IIpodiaemMHas JieKuus, ceMUHAP B
¢popme onpoca)

[Tpu3Haku ymeHusi/HeyMeHHs ynpaBisiTh coOoil. CTpykTypa TpeOoBaHMI K KauecTBaM
MEHe/IKepa, CIOCOOHOTO YMHPAaBIATh COOOMH: COCOOHOCTH (HOPMYJIMPOBATh M PEAIN30BHIBATH
KU3HEHHbIE 1IeNIM; JIMYHas OpPraHW30BAaHHOCTh;, CAMOJAMCLUIUINHA;, 3HAHUE TEXHUKU JIMYHOU
paboThl; CIOCOOHOCTH MOJAEPKUBATh 3J0POBBIM 00pa3 »KU3HU; 3MOILMOHAIHLHO-BOJIEBOM
MOTEHIIMAJ; CAMOKOHTPOJIb.

OpranuzanvoHHble  OCHOBBI  3()(PEKTUBHOTO  IUIAHUPOBAHUSA  JIMYHOW  paboTHI
rOCyJapCTBEHHOTO ciyxamero. OpraHu3allMoHHAas KyJlbTypa M €€ KOMIIOHEHTBI: CHCTeMa
JIEJTOBBIX OTHOIIIEHUH, WH(OpMAaIMOHHAs KYJIbTypa, CTHIIb yITPAaBICHUSI.

OnTuMuzanus MepcoOHAIBHON JEeSITeIbHOCTH KaK METOAOJIOIUs JTUYHON 3PPeKTUBHOCTH
B TPaKTHKE 3alagHbIX KOMITAHWH. 3apyOeKHBIA OIBIT ONTHMH3AIWH TEPCOHAIBHOTO Tpy/a:
KOHIICTIIUH «Kal3eH» (HEeIpephIBHOE MOATAITHOE COBEPILICHCTBOBaHUE pabouero nporecca); 4C
(opranu3zanus, NopsAA0K, aKKypaTHOCTh, YHCTOTA) M €T0 aJanTalus B POCCUMCKUX YCIOBUSX.



Tema 4. Opranusanuss JU4YHOH PpadoTbl M JeJeTHPOBAHHME TOJHOMOYHIA
(ITpoGsiemuasn nexkuusi, ceMuHap B popMe ompoca)

OcoOeHHOCTH TUTAHUPOBAHMS JTUYHOW paboThl MeHemkepa. [lman u pacnopsaok JHs.
TexHonmoruu oOIIEr0 CaMOKOHTPOJS JEATEIbHOCTH PYKOBOJIUTENSA. DJIEKTPOHHBIE CHCTEMbI
IJIaHUPOBAHUSA 1 KOHTPOJIA.

TexHonmorun >PQPEKTUBHOIO B3aUMOACHUCTBUS PYKOBOAUTEN C IMOJYMHEHHBIMU H
rpaxkaaHaMu. TeXHOJOTMU B3aUMOJICUCTBUSA PYKOBOJIUTEISI U CEKpETApS.

[Tpunuunsr  penerupoBanue  noaHomouuil. Ilenmn wu  mpaBuna  3¢ddexTuBHOrO
nenerupoBanus. Ilpouecc nenernpoBaHus MOJHOMOYMM M yIpaBlI€HUYECKas OTBETCTBEHHOCTb.
[IpeumymiectBa W HEAOCTATKU  J€JIETMPOBaHUS. BO3MOXKHOCTM  JeJIerMpOBaHuUs I
PYKOBOAUTCIIA W JII HCIIOJIHUTCIIA. Bapbepbl AJIg yCIICIIHOI'0  ACJICTUPOBAHMA. 30HBI
JIeJIerupOBaHUsl.

Tema 5. YnpasJjienue BpemeneM (IIpobaiemHuas jiekuusi, ceMuHap B ¢gopMe onpoca)

Bpemst u npuHImMne! ero 3GQeKTUBHOrO HUCIONb30BaHMs. 3HaUeHUE (pakTOpa BpEeMEHU B
yIpaBiieH4ecKoi mpaktuke. [IpuHimnbel 3)(HEeKTHBHOrO UCHOIB30BaHUS BPEMEHHU B Ipoliecce
po(heCcCUOHATILHOTO TPY/a.

CoBpemenHble GOpMbI PUKCUPOBAHUS BPEMEHH.

[Tokazarenu, oTpa)xxarolIue pacxoj BpeMEHU Ha padoThl 3amanHoro Tuma. [lokaszarenw,
OTpaKaIOIIUe CTPYKTYPY PAaclpelesieHUus] PacXolIOB BPEMEHHM MEXIY pa3UYHbIMUA BUJIaMU
pabor.

Macmitabpl TOTEph BPEMEHH IPH OTCYTCTBHM KOHTpoJisi. [LmaHupoBaHue pabodero
BPEMEHU W AaHaJIM3 MPHYUH €ro IMOoTeph. XPOHOMETPaXK: CHUCTEMa IEPCOHAIBHOTO YyYeTa
BpeMeHU. [Ipu4rHbBI TOTEph BPEMEHU M TPaBWIIA JTUYHOW OPraHM30BaHHOCTH, CIIOCOOCTBYIOIIHE
HYKOHOMHH BPEMEHHU.

Mertobl ¥ IPUEMBI TUTAHUPOBAHUS Pab0Yero BpeMeHH (METOJ] IPOCTOTO TUIAHUPOBAHHMS;
METOJ TPUOPUTETHOTO IIAHWPOBAHUS; METOJA «IIecTH 3amau»; meron A, B, C; merom /.
Diizenxayapa; cucrema yuéra BpemeHu A.A. JlroOwuieBa; cuctema ympaBiieHUs BpemMeHeMm b.
Opanknuna; npuamn 80/20; mpasuio 60/20/20

WHCTpyMEHTB JOCTHUXKEHHUS KOHKYPEHTHOTO MPEUMYINECTBA B YCIOBHUSAX YIPaBICHUS
BpPEMEHEM.

Tema 6. KomMMyHMKanMM pYKOBOAWTEJs W TMpOBeJdeHHE [eJOBbIX COBEIIaHUH
(ITpodaemHuas Jiekuusi, ceMUHap B (popMe onpoca)

KoMMyHUKaTHBHAsT KOMIIETEHTHOCTb T'OCYJAapCTBEHHOIO ciyxauero. IlpuHuumel
3P PEKTUBHOTO B3aUMOJICHCTBUS PYKOBOAUTENS C IOJUNHEHHBIMH.

KoH(pauKTEI B 1eATENbHOCTH PYKOBOAUTENS. B3anMoaecTBrE ¢ TpYAHBIMU JIIOJIBMU.

[Mpuniuns!l  3¢dexTuBHBIX KOMMyHHMKanuid. CrocoObl yIpaBieHHs CcOOECeIHUKOM.
OcHOBHBIE TIpaBWJIa B MCKYCCTBE YyOexACHHs, BUIbI yOexmaronux BozaeicTBuid. [lyOnmnunoe
BbICTYyIIJIeHHE. [IpUHIMIIBI U TIpUEMBI TOBOPUTH CBOOOIHO U YOETUTENBHO.

JenoBoe obmenue. IlpaBuna mnpoBeneHus aenoBoil Oecenpl. [lpaBuna mnposeneHus
IIEPETOBOPOB.

Cosenlanne kak (opma opraHu3zalyy Tpyaa U Kak BUJ YIIPaBICHUYECKON J1€ATEIbHOCTH.
[ToaroToBka M mHpoBeIEHUE AEIOBBIX COBEINAHUM. Buabl W TUIBI cOBEIaHHM: NMpoOJIeMHEbIE,
OlepaTHUBHbIE, WHCTPYKTHUBHBIE, JUCKYCCHOHHBIE, OSKCIEpTHbIE COBeLIaHus. BupTryanbHbie
copemtanus. CoBellaHue Kak Mpolecc OOIIero B3auMOJCHCTBUS M Kak BCTpeYa COTPYIHUKOB
OpPraHu3alMi C UEIbI0 COIVIACOBAaHUM JEHCTBUMU. BpeMs mnpoBeneHUss COBEHIAHUS U €ro
3pPEeKTUBHOCTb. Y4acTHUKM coBemiaHus. CocTaBieHHE TOBECTKM JUIl  COBELIAHMSL.
Pacnpenenenue posieid 1 yHaCTKOB OTBETCTBEHHOCTH.

[Ipouecc mpoBeneHHs COBEIAHUA: OATalbl M 3aJadd COBELIAHMS, JOCTHIKCHMS
AaKTUBHOCTH W BHUMAaHMs y4aCTHUKOB coBellaHus. IIpuHsaTue perieHuii B Xo/e COBELIaHH:



JIOCTMKEHUE KOHCEHCYCa, pEIICHUE JIHAEepa, TOoJIoOCOBaHHWE. J[eWCTBUA TOCIE COBEHIAHUS.
Peanuzanus pemennii coBemanusa U UX KOHTPOJIb.

Tema 7. CoxpaHeHue 310poBbsi Kak pesepB TpyaocnocooHoctu (IIpodsemuas
JIeKIusl, ceMUHApP B (popMe onmpoca)

XapakTepuCTUKa MOHSATHI: 3710pOBbE, 3I0POBBIN 00pa3 *KHU3HH, 3I0pPOBbE cOeperaromas
NesITeIbHOCTh. Baneosnornyeckas KyJibTypa Kak OCHOBA 310pOBOro o0pasa xu3Hu. OpTodnoTrka
— KaK HayKa O pa3yMHOM 00pa3e >KU3HH.

Camoopranusanus 310poBOro o0pasza »*HU3HU COBPEMEHHOro MeHejkepa. KoHTposnb u
npopMIaKTUKA COCTOSHUS (PU3HMUECKOTO 3/I0POBbS W TICHXOIMOLMOHAIBHOTO COCTOSIHHSL.
Mertonbl caMmoaHanu3a U CaMOJUAarHOCTUKU COCTOSHUS (PU3NYECKOTO U IICUXUYECKOTO 3J0POBbS.
MOGI/IJII/I?;aI_[I/IOHHLIe MCXaHU3MBI ACATCIBHOCTU.

Ponp pykoBoauTens B CO3JaHMM OJAronpUSATHBIX YCJIOBUH TpyAa A COOCTBEHHOI'O
Tpyda U CBOUX HNOAYUHCHHBIX.

OcHoBomnosarapmuye TEXHOJIOIMHM  IOJJAEpKaHUs  370pOBOr0  o0paza  KHU3HH.
Camoopranuzanus 370poBOro odpasza *KU3HH: PAllMOHAIBHOE MUTaHHE, (PU3UYECKHE HArpy3KH,
3aKaJMBaHUe, 3J0poBbI COH. KOHTpOJIP M BOCCTAHOBIIEHHME AMOLMOHAIBHOIO COCTOSHUS:
AbIXaTCJIbHAsA T'MMHACTHKA, ayTOT'CHHAsA TPCHUPOBKA, pCilakCalus, MEAWTAlWA, UMaArorcpalus,
BU3YyaJIU3aLMsl.

Crtpecc: ero TPHYMHBL, NPOSBICHUS © MOCISACTBHSA. MeToasl NpOo(HIaKTUKH
cTpeccoBbIX cocTosiHuil. IIpodeccnonanbHoe BeIropanue U npodeccuoHaabHble JedopManuu B
ACATCIIBHOCTH PYKOBOJUTCIIA U CIICHUATIUCTA: IPUYHUHBI, IIPU3HAKH, HpOCt)I/IJIaKTI/IKa.

Tema 8. I'urmeHa yMCTBEHHOro TpPyJAa H IICHXOJOrHYecKass MNOATOTOBKA K
ynpasiendeckoi aeareJbHocTH (IIpoOnemHas Jiekuusi, ceMmuHap B (opme ompoca u
3ammThI pedepara)

YMCTBEHHBIH TpyA M YIpaBieHUYECKUd Tpya: obmee U ocobeHHoe. CylHOCTh
YMCTBCHHOI'O Tpyda W €ro OCHOBHBIC KOMIIOHCHTBI: MWHTCIUICKT, IIaMATb, BHHMAHUC,
CaMOCTOSITENIbHOCTh, AaKTUBHOCTb, 11€JICYCTPEMIIEHHOCTh, BHYTPEHHSISI U BHEILIHSAS COOPAaHHOCTD.

PaboTocrocoOHOCTE ¥ ycJOBHs €€ TIOBBIIICHHS. BoccTaHOBJICHHWE YMCTBEHHOM
paborocnioco6HocTH. PaboTocnocoOHOCTh M MpodUIaKTHKA MEPErpy30K YMCTBEHHOTO TpyJa.
AHTUCTUMYJIBI PA0OTOCIIOCOOHOCTH.

bruoputMer denoseka. dusnonormyeckass akTUBHOCTb 4YEJIOBEKA B CYTOYHOM  H
HEACIbHOM PUTME.

['urueHa yMCTBEHHOTO TpyJla M DPa3BUTHE HaBBIKOB AS(P(GEKTUBHON AEATENbHOCTHU:
panuoHanu3anus Tpyaa, KOHTPOJIb PE3yIbTaTOB AESITENbHOCTH, CUCTEMA KOHTPOJI (PU3UYECKOM
¥ SMOLMOHAJIBHOU pasrpy3Ku. TpeHUpoBKa HEPBHOU CHCTEMBI.

OcoOeHHOCTH OpraHU3alMil YMCTBEHHOTO TpyJa pykoBoautens. [Ipupona u mpuyumHbl
arpecCUBHOIO NOBEIEHUS PYKOBOIUTENS 10 OTHOLIEHWIO K MOJYUHEHHBIM M €r0 MOCIEICTBUS
AJI1 MOPAJIbHO-TIICUXOJIOTHUYECKOTO KIMMAaTa B KOJUICKTHBC. HpI/I‘II/IHI)I " IpU3HaKu CTPECCOB U
COCTOSIHUM  IICHXOJIOTUYECKOIO  BBITOPAaHUS Yy  PYKOBOJIUTEIEH. [Tpodunaktuka
HEO0OOCHOBAHHBIX arpeccuil U CTPECCOB PYKOBOJUTEIS.

Mertonbl palMoOHaNM3allMd YMCTBEHHOIO TpyAa: paboTa Haja TEKCTOM, TPEHHPOBKA
MMaMsTHU, Pa3BUTHUC JIOTUKU U UHTCJIJICKTA.

TBopueckuil TpyA: MyTH U YCIOBHS TOBBIIIEHUS ero 3(pQeKTUBHOCTH. TBOpUecKHit
XapakTep YIpaBIeHYECKOTo Tpy/aa.

OMOLMOHATIBHBIA MHTEIJIEKT, KaK YCJIOBHE TNMOBBIIIEHUS 3((EKTUBHOCTH OpraHU3aluu
JIMYHOTO TPyZa.



4. MaTtepuaJjibl TEeKyILIero KOHTPOJIS yCIIeBaeMOCTH 00y4yarommxcsi ¥ PoHI OLeHOYHbIX
CpeACTB MPOMEKYTOYHOM aTTeCTALMHU M0 JUCHUIJINHE

4.1. ®opmMbl 1 METOBI TEKYILIETO KOHTPOJIS YCIEBAEMOCTH U IPOMEKYTOUHOMN arTeCTalluy.

4.1.1. B xome peamuzanmun aucuuiuimabl: b1.5.23«Texnomorun nu4HON 3¢ (HEKTUBHOCTH
YIPaBICHIA» HCHOIB3YIOTCA CIEAYIOIMIME METOABl TEKYIEro KOHTPOJIS YCHEBaEMOCTH

00y4YarOIIMNXCS:
Tema (pazzaen) Meroabl TeKyIero
KOHTPOJIS
yCIIEBAEMOCTHU
Temal. TeopeTnko-MeTo10JIOTUYECKUE OCHOBBI OpraHU3alluy JTUYHON orpoc
3¢ (HEeKTHBHOCTH
Tema.2. | XapakTtepucTrka 1 0COOEHHOCTH YMCTBEHHOI'O TpyAa OIpoc
Tema3. Texnonoruu muyHO# 3¢ HeKTHBHOCTH oIpoc
Tema4. Opranu3anys TU9HONW paboThI M IeJIETMPOBAHKE MTOJTHOMOYUIT onpoc
Temas. YipasineHue BpeMeHEM onpoc
Tema 6. | KoMMyHUKAllMK pPYKOBOJIUTENS M MPOBEICHUE JEIOBBIX orpoc
COBEIIAHUI
Tema 7. CoxpaHeHHe 310pOBbsl KAK pe3€pB TPYAOCIOCOOHOCTU oIpoc
Tema8. ['uruena yMCTBEHHOIO TpyJia M NICUXOJIOTHYECKas MOArOTOBKA OTpocC, 3aluTa
K YIPaBJIE€HYECKON JESTEIbHOCTH pedepara

4.1.2. 3ader MPOBOJUTCS C MPUMEHCHHEM CIICAYIOIUX METOJOB (CPEICTB): B YCTHOM
dopme 1o BOIpocaM U 3aIaHUSIM.

4.2. Marepuaibl TEKyIIero KOHTPOJIS yCIIEBaeMOCTH.

[IperoiaBaTens OLEHUBAET YPOBEHB MOATOTOBICHHOCTH O0YUYAIOIIMXCS K 3aHATHIO TIO
CIICIYIOIIMM TIOKa3aTeIIsIM:

- YCTHBIE OTBETHI Ha BOIIPOCHI ITpenoaBaTesis o TeMe 3aHATus (orpoc);

- IOJITOTOBKA pedepara.

KpI/ITepI/II/I OLICHUBAHHA YCTHBIX OTBETOB HA BOIIPOCHI IPCTIOAABATEIIA 11O TCME 3aHATHS:
- IPaBHUJIbHOCTDH U IMOJIHOTA OTBETA

Kpurepuu onenuBanus pedepara:

- IIOJIHOTA PACKPBITUS TEMBIL;

- HAJINYME apryMEHTUPOBAHHOM aBTOPCKOW IO3HIINH;
- yMeHue paboTaTh C UICTOYHUKAMHU U JIUTEPATypOH;

- MPaBWJIBHOCTH O0hopmiieHHs pedepara.

OneHka 3HaHWM, yMEHUH, HaBBIKOB IPOBOJUTCS HA OCHOBE OaIbHO-PEUTHHIOBOU
cucreMsl 70% u3 100% (70 Gamnos u3 100) - BKIax Mo pe3ynbTaTaM MOCEUIAeMOCTH 3aHATHH,
aKTUBHOCTH Ha 3aHSATHUSX, OTBETOB Ha BOMPOCHI MPENOJAaBaTeIsl B XOJE 3aHSITHS, 3alUThI
pedeparos.

Jeranuzanus OalyloB M KPUTEPUU OLEHKM TEKYIIEro KOHTPOJS YCIeBaeMOCTH
yTBEp)KJaeTcs Ha 3aceJaHUU Kageaphl.

AJSl JIMI ¢ HApPYWIeHWSIMU 3peHHusi: B YCTHOH Qopme wiu B ¢GopMe 3IEKTPOHHOTO
JOKYMEHTa C  YBEJIMYCHHBIM IMIPUGTOM € HUCHOIB30BAaHHUEM  CHEIHATUZUPOBAHHOTO
MIPOTrPaMMHOTO 00ECTICUCHUSI.

AJS JIMI ¢ HAPYLIEHHWSIMU cjayxa: B redatHod ¢opme unu B (opMme 3JIEKTPOHHOTO
JIOKYMEHTA.
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I ML ¢ HAPYUIEHHSIMM ONOPHO-ABHUIaTeJIbLHOIO anmapara: B YCTHOH (GopMme WM
neyatHoi hopme uiH B (hopMe NEKTPOHHOTO TOKYMEHTA.

[Tpy mpoBeneHUM TEKYILEro KOHTPOJIS yCIEeBAaeMOCTH OOy4aroIlMXcs MHBAINIOB U JIMIL C
OrpaHMYEHHBIMU BO3MOKHOCTSIMHU 3/I0pOBbsl IIPEAYCMAaTPUBAETCS UCIOJIb30BAHUE TEXHUUYECKUX
CPEACTB, HEOOXOJUMBIX UM B CBSI3M C UX WHAMBUIYAJIbHBIMH OCOOEHHOCTAMHU. OTHU CpPEACTBa
MoryT ObiTh mpenocraBieHnsl CUY — ¢umman PAHXul'C wiam Moryt uCmonb30Barbes
COOCTBEHHBIE TEXHUUECKUE CPE/ICTBA.

[Tpr HEOOXOMMMOCTH MHBAIUAAM U JIMI]AM C OTPAHUYECHHBIMUA BO3MOXKHOCTSMH 37I0POBbS
IPEAOCTAaBIIACTCS JIONMOJHUTEIBHOE BpeMs Ul IOArOTOBKM OTBETa WJIM Ha BBIIOJHEHUE
3a/laHUN.

BOHPOCLI AJISl MOATOTOBKH K OIIpoCaM Io TéeMaM:

Tema 1. TeopeTuKo-MeT010JI0THYECKHE OCHOBbI OPraHU3ALMU JUYHOH IPPeKTHBHOCTH
1. MeTtopmonornueckre OCHOBBI M OCHOBHBIE IPUHIUIIBI JINYHOU 3 dekTuBHOCTH
2. ®akTOopbl BIUAHUSA HA 3PPEKTUBHOCTD JTMYHOTO TPY/Ia.
3. MexnpenMeTHbIe CBS3M OPraHU3ALUH JIUIHOTO TPY/Ia.

Tema 2. XapakTepucTHKAa U 0COOCEHHOCTH YMCTBEHHOI0 TPyAa
1. Tloustue u GopMBI YIIPABIECHUIECKOTO TPYAA.
2. OCOOEHHOCTH YMCTBEHHOI'O TpyJa
3. KomnerentHocTHast Mojenb TpeOOBAaHHH K TOTKHOCTH PYKOBOJAHUTEIIS.
4. TocynmapcTBeHHas CiIy:k0a Kak npu3HaHue U npodeccusi.

Tema 3. Texnosoruu JuuHoi 3¢ peKTUBHOCTH

1. Xapakrepuctrka 6a30BBIX KOMIIOHEHTOB JIMYHOU d()(PEKTUBHOCTH: CaMOYITpaBJICHHE,
camMoOaHaJH3, CaMOOPTaHU3aIHs, CAMOPETYISIHS.

2. Konmnermus CtuBena KoBu 0 HaBbIKax BBICOKO3(P(PEKTUBHBIX JTFOJICH.

3. llpusHaku yMeHUs/HEyMEHHUsI YIPABIATH COOOM.

Tema 4. Opranusanusi JMYHON PadOTHI U Ae1erHPOBAHUE NTOJTHOMOYH I

1. TexHonoruu njIaHUPOBAHUS JIUYHOU PabOTHI.

2. OpraHu3alMoOHHbIE PECYpPChl OPraHU3aLUHU JIUYHOTO TPYAA.

3. HuauBumyanbpHBIE pecypca OpraHU3aIiy JHIHOTO TPY/Ia.

4. TlpuHUMIBI AETETUPOBAHUS TOTHOMOYUIA.

5. TexHonoruu neaerupoBaHus MOJIHOMOYHI.

6. Ilpuunnbl He3((HEKTUBHOTO AEIETUPOBAHUS TOJTHOMOYHUH PYKOBOIUTEIEM.
Tema 5. YnpasiieHue BpeMeHeM

1. Konuenmus taiiM-mMeHexMenTa . ApxaHreiabckoro.

2. Bpemst u npuHIHIBI ero >QQEKTHBHOTO HCIIONB30BaHUS B OPraHU3AlHUU JIMYHOTO
TpyZa CIELUAINCTA.

3. IlnmanupoBanue pabouero BpeMeHH.

4. AJropuTM MHBEHTApHU3alMM U aHAIM3a BPEMEHHU.

5. IlpuuuHbBI HOTEPH BPEMEHHU.

6. KopropaTuBHblil TaliM-MEHEIKMEHT.

Tema 6. KoMMyHHUKaIuM pyKOBOAMTEJ/ISI U NIPOBEAeHHE NeJT0BBIX COBCIAHMI
1. TexHonoruu AEIOBBIX KOMMYHHUKAITAM.
2. TlpuHuunsl 1 METOBI PAOOTHI ¢ MH(OPMAITHEH.
3. KoMmyHWKaTHBHasI KOMIETEHTHOCTh PYKOBOIUTEIIS.
4. KoH¢pnukronornyeckas KOMIETEHTHOCTh PYKOBOIUTEIIS.
5. Tunsl KOHQIUKTOB B AEATEIHHOCTH PYKOBOJIUTEIIS.
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6. Opranuzanus MpoBEACHUS COBEIIAHMI.
7. OpraHusanus 1 NpoBeIEHUE IIEPErOBOPOB.
8. ITloaroroBka u mpoBeneHUE OU3HEC-TIPE3CHTAITUH.

Tema 7. CoxpaHeHMe 310pOBbSI KaK pe3epB TPYA0CHOCOOHOCTH

1. XapakrepucTrKa OCHOBHBIX KaT€TOpHii 30POBOT0O 00pa3a *KU3HH.
[Tokazarenu U KpUTEpUU 30POBOTO 00pa3a KU3HU COBPEMEHHOI'O CHEIMAIINCTA.
MeToibl KOHTPOJST U MPO(UIAKTHKA 3I0POBbS COBPEMEHHOTO paOOTHUKA.
OMOIMOHATILHO-BOJIEBON MOTEHIIMAT PYKOBOIUTEIIS.
Crpecc: Ipu4MHBL, TPU3HAKU, TPO(UTAKTHKA.
[TpodeccuonanbHoe BHITOPAHHUE CIICIUAINCTA: CYLTHOCTh U METOJIbI MPO(UIAKTUKH.
[Tpodeccuonansubie qedopMaIui CICIHATUCTA: IPUIHHBI, PU3HAKH, TPOPHIAKTUK

Noakown

Tema 8. 'uruena yMcTBEHHOT0 TPYy/Ja U MCUXO0JIOTHYECKAsI MOAT0TOBKA

K yIpaBJieHYeCKOii 1eTeJbHOCTH
1. CymHocTh 1 0COOEHHOCTH YMCTBEHHOTO TPY/Ia U €T0 OCHOBHBIE XapaKTEPUCTHKH.

CyIIHOCTh ¥ XapaKTepUCTUKU TBOPYECKOTO TPY/a.
OcobeHHOCTH OpTraHU3aIlii TBOPUECKOTO TPy/a.
PaboTocnocoOHOCTh ¥ ITyTH €€ MOBBIIICHUS K COXPAHCHHUS.
brOpUTMBI Y4eI0BEKA U UX yUYET IIPU OPTaHU3aLMHU JIMYHOIO TPYy/a CIELUAIUCTA.
['MrueHa yMCTBEHHOTO TPYy/a.

S

IIpumepHbIe TeMBI pedepaToB MO HCTOYHHUKAM:
1.TloaroToBuTh AOKIAJT (3CCE) HA OCHOBE KPATKOI'O KOHCIIEKTA KHUT:
Kaprnuues B.C. u ap. JIuunas tekronorus pykopogutens. — M.: PAT'C, 1997.
AbynbpxanoBa K.A. Bpems nuunoctu u Bpems xusnu. — CII6., 2001.

2.IToaroroBuTh MOKIaA (3cCE) HA OCHOBE KPATKOTO KOHCIIEKTAa KHUT:

Ocnosuble uaeu padotsl [utepa Jpykepa «3anaun meHemxmenta B X XI Bekey.

KoBu CtuBen P. Cemp HaBBIKOB BBICOKO3()(DEKTUBHBIX JtoIeii. MOIIHBIE HHCTPYMEHTHI
pa3BuTHA TMUHOCTH. — M., 2006.

3.IloaroToBUTH AOKIAM (3CCE€) HA OCHOBE KPAaTKOTO KOHCIEKTa KHUT:

bumos A. CamomeHemxMeHT. DPpekTuBHO U panuoHanbHo / [lepc Hem. — M.: «Omera-
JI», 2007.

Xnesnass E, HOxanumnoBa JI. I'me TBos BommeOHas kHomka? Kak pa3BuBaTh
SMOIMOHaNbHBIA uHTEUIeKT. — CI16.: ITutep, 2013.

4.TloAroToBUTH AOKIAA (3CCE€) HA OCHOBE KPATKOI'0 KOHCIEKTa KHUTH :
Kak mpoBoauts cosemanus / nep.c. anra. B.H. Eroposoii. — M.: PUITOJI knaccu, 2008.
(T"'apBapackas mkosia Ou3Heca. 3aKOHBI yIpaBieHUsl OU3HECOM U JIFOJIbMH).

5.IloaroToBuTH AOKIAA (3CCE€) HA OCHOBE KPATKOI'O KOHCIEKTa KHMT:

Apxanrenbckuit I.A. Opranuzanus Bpemenu. Ot 1uyHON 3 (HEKTUBHOCTH K Pa3BUTHIO
¢upmel. — CII6.: [Tutep, 2005.

3aitBept JI. Bame Bpems — B Bamux pykax: CoBeThI 1€JI0BBIM JTIOIM, Kak 3(H(PEKTUBHO
UCIIOJIb30BaTh pabouee BpeMs / ep. ¢ HeM. — M.: UnTtepakcnept; UHDOPA-M, 1995.

6.IToaroroBuTh N0KIaA (3CCE) HA OCHOBE KPATKOI'O KOHCIIEKTa KHUT:
Mentuens B. Putopuka: uCKyccTBO TOBOpUTH CBOOOAHO M YOEAUTEIHHO / TIEP C HEM. —
M.: «Omera-JI», 2007.

Bynkok M., ®pencuc JI. Packpenomennsiii Mmenemkep. s pykoBoaUTENs MpakTUka /
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niep. ¢ auri. — M.: [eno, 1994.

7.1lonroToBUTH NOKIAMA (3CCE) HA OCHOBE KPATKOTO KOHCIIEKTA KHUT:
[Mepbateix FO. [Icuxonorust crpecca. [omymsipuas summknoneaus. — M.: Dxemo, 2005.
Kmanos O.U. bakmranckuii B.JI. MenemxkmenT xn3Hu. — M.: benosoase, 2010.

8.IloaroroBuTh HOKIaM (3CCE) HA OCHOBE KPATKOI'O KOHCIIEKTA KHUT:

Maruac Henbke Texuuku kpearuBnoctu / Ilep ¢ Hem. — M.: OMEI'A-JI, 2006.

laiiccenbxapt, Pomang P. Ilamsars: TpeHupoBka mamsiTh W TEXHUKU KOHLECHTPALIUH
BHUMaHus / iep ¢ Hem. — M.: Cmaptbyk, 2011.

RO ~NO RN E

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.

Bonpoce! 1J1s1 caMOCTOATEIBHOI0 H3Y4YCHH S
[Tonsite u HopMBbI YIIPaBIECHUYECKOTO TPYAA.
OcobeHHOCTH Tpy/1la TOCYIapCTBEHHOTO CIIY’KallleTo.
KBanudukannonnas Moens TpeOOBaHHUH K TOCYJapCTBEHHBIM CITYXKAII[IM.
['ocynapcTBeHHas ciyx0a Kak IpU3HaHue U mpodeccus.
OcHoBHbIE TapaMeTpbl JINYHON 3P (HEKTUBHOCTH.
Camomarnoctuka npoecCHOHaNbHOTO U TMYHOCTHOI'O MOTEHIIMANA CIELUAIHCTA.
Metoap! pa3BUTHS TUIHON YPPEKTHBHOCTH.
3apyOeKHbIN OIBIT ONITUMH3ALMU JTUYHOIO TPY/Ja PYKOBOAUTENIS U CIICLUATIUCTA.
MeTtobl ¥ TpUEMBI TUIAHUPOBAHUS pabOYero BpeMeHH.
CucreMa IIIaHUPOBAHUS JTMYHOTO TPY1a PYKOBOIUTEIIS.
TexHuKa NIaHUPOBAHUS JIMYHOI'O BPEMEHU PYKOBOIUTEIIS.
TunuyHble OMNOKU PYKOBOIUTENS B UCIIOJIb30BAHUU CBOETO BPEMEHH.
XpoHodaru (OrJI0TUTENIN BPEMEHH).
[TpaBuiia TMYHONM OPraHU30BaHHOCTU U CAMOAMCLUILINHBI.
Knaccudukarus 3arpat pabodero aHs.
Mertonbl u3ydeHus 3aTpaT pabouero BpeMeHH.
KoMMyHuKaTHBHAs KOMIIETEHTHOCTh PYKOBOUTES.
[Tpunuumnel 3 GeKTUBHBIX KOMMYHHUKAIUI.
KoH()IuKTHI B 1€ATETBHOCTH PYKOBOJAUTES.
CoBemanne Kak BUJ yIIPaBIEHYECKOHN AESITEIBHOCTH
Baneonorus kak Hayka 0 310pOBOM 00pa3e KU3HH.
TexHoI0rMM NoIEpPIKaHuUs 310pOBOT0 00pa3a KHU3HH.
KopnoparusHbsle mporpamMmbl OAEPKAHUS 3J0POBbS COTPYIHUKOB.
[Tpodunaktuka crpecca.
CyIIHOCTh YMCTBEHHOI'O TPYJa U €r0 OCHOBHBIE KOMITIOHEHTBHI: MHTEIJIEKT, aMsTh,

BHHUMaHUE, CaMOCTOATEIbHOCTh, AKTUBHOCTbH, 1LIEJEYCTPEMIECHHOCTh, BHYTPEHHSISI W BHEIIHSISA
COOpaHHOCTb.

26.
27.

PaboTocnocoOHOCTh 1 YCIIOBUS €€ MOBBIIIEHUs. BHOPUTMBI YeoBeKa.
Metoasl panMoHaIM3allid YMCTBEHHOTO TpyJa: paboTa HaJl TEKCTOM, TPEHHPOBKA

namMmsTHU, pa3BUTUC JIOTUKU U UHTCIUICKTA.

28.

TBopueckuil Tpyd: MyTH W YCIIOBUS MOBbIMIEHUS ero 3¢ dekTuBHOCTU. TBOpUECKUil

XapakTep yInpaBlIeHUYECKOro TpyAa.

4.3. OueHoYHbIE CPEACTBA IS IPOMEKYTOYHON aTTECTALINH.

4.3.1. TlepeyeHb KOMIETCHIIMA C yKa3aHWEM JTarioB WX (OPMHUPOBAHUS B IPoIECce
OCBOCHMS 00pazoBaTeIbHOM mporpamMmsbl. [lokazarenu u KpuTepuu OLIEHUBAHUS KOMITETEHIIUH C
y4eTOM 3Tana ux (OpMHUPOBAHHUS

Kon

HaumenoBaHue KOI[ HaumeHoBaHue 3Tamna

KOMIIETECHIIUHU KOMIICTCHIIN U JTarla OCBOCHUA OCBOCHUS KOMIIETCHIINN

KOMIICTCHIIMN
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Kon HaumenoBanue Kon HaunmenoBanue sramna
KOMITIETEHIINH KOMIIETEHIINU JTarna OCBOCHUS | OCBOEHHUS KOMIETEHIIMH
KOMIICTCHITNH
YK OC-6 YK OC-6.3 CITOCOOHOCTh MPUMEHSITh
CriocoOHOCTh ~ BBICTpaumBaTh H METOIBI
PCaIM30BLIBATH TPACKTOPHUIO

CaMOMCHCIPKMCHTA U
caMoOpraHru3alvm noQ
IMOCTABJICHHYIO 3a/1a41y

CaMOpa3BUTUA Ha OCHOBC
MPUHIIAIIOB 06p330BaHI/I$I B
TEUCHHUE BCEH KM3HU

Oran ocBOeHUs ITokasarens Kpurepuii onenuBanus
KOMIIETCHIIUH OLICHUBAaHMS

YK OC-6.3 — ciocobHocts | OG0CHOBBIBAET TPaeKTOpUIO | OGOCHOBBIBAET TPACKTOPHIO

MMPUMCHATDb MECTOIbI JIMYHOCTHOI'O 1 JINYHOCTHOI'O 1
CaMOMCHC/IP)KMCHTA U HpO(beCCI/IOHaJIBHOFO HpO(i)GCCI/IOHaJIbHOI‘O
CcaMOOpranu3anuu 1o pocTa, OCHOBBLIBAsACH Ha pocCTa, OCHOBBLIBAsICh Ha
IMMOCTAaBJICHHYIO 3a1a4y METOJaxX MCTOAAaXx
CaMOMCHCIDKMCHTA U CaMOMCHCI’)KMCHTA U
caMoopranm3anu 1moa caMOOpranm3alyvu 1noxa
IMOCTABJICHHYIO 3a/1a9y ITOCTABJICHHYIO 3a/1a9y

4.3.2 TunoBble OLICHOYHbBIE CPEJICTBA

OueHouyHble CpPeICTBA MPOMEKYTOUHOIN ATTECTAUMHU TMPEIOCTABISETCS B JOCTYITHOU
dbopme

Al JMI[ ¢ HAPYUIEHUSIMU 3peHusi: B YCTHOW ¢dopMe Wi B (GopMe IIEKTPOHHOTO
JOKyMEHTa C  YBEJIMYEHHBIM IMIPUPTOM C  HCIOJIB30BAHHEM  CIEHUATH3UPOBAHHOTO
MPOrPaMMHOTO 00€CIICUCHUS

AJSl JIMI ¢ HAPYIIeHUsIMU cjayxa: B me4yatHoil ¢opme mwiu B ¢Gopme 3IEKTPOHHOTO
JIOKYMEHTA.

AJISl JIMI ¢ HAPYLIEHUSIMH ONMOPHO-IBUIATEJBLHOI0 anmapara: B yCTHOU dopMme uimu
nedaTHoi ¢opme min B (opMe 3JIEKTPOHHOTO TOKYMEHTA.

Bonpocsl k 3auery

Hayunast oprannzanus Tpya Kak OCHOBa JINYHOH 3(h(h)eKTHBHOCTH MEHEIKEpa
XapaKkTepuCTUKA MOHATHS «ITUYHas 3(PPEKTUBHOCTHY.
XapaxTtepructuka ocHOBHbIX HampasiieHud HOT B coBpeMEHHBIX yCIOBUSX.
OCHOBHBIE XapaKTEPUCTUKH YIIPABIEHUYECKOT0 TPYyAa.
@DOopMBI yIIPaBIEHYECKOIO TPY/IA.
Mogens TpeOGoBaHMI K COBPEMEHHOMY MEHEIKEDPY.
KommereHin 1 KOMITIETEHTHOCTb.
Ilenenonaranue U Npouecc TOCTUKEHUS 1IeITH.
. [IprHIMTIBI ¥ METO/TBI TOCTAHOBKH JIMYHBIX U TIPO(ECCHOHANBHBIX IIETICH.

10. Meronbl  TMAarHOCTUKHA  NPOPECCHOHATBHOIO M JIMYHOCTHOTO  IMOTEHIHaa
MEHeKepa.

11. dakTopbl M KpUTEPUH KOHKYPEHTOCHOCOOHOCTH COBPEMEHHOI'O CIIELUAINCTA.

12. TIpuHIMIIB B METOBI CAMOTIPE3EHTAIINH.

13. IlpodeccnonanbHBIN UMUK CIIELUAINCTA.

14. TexHonoruu noucka paboTHI.

15. XapakrepucTtrka 6a30BbIX KOMIIOHEHTOB JIMYHON 3(PPEKTUBHOCTH: CAMOYIIPaBJICHHUE,
caMOaHaJIN3, CAMOOPTaHU3ALUs, CAMOPETyIISIIHS.

©CoNoR~wWNE




16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
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Konnenmus CtuBena KoBu 0 HaBbIKax BBICOKO3(()EKTHUBHBIX JIFOCH.

[Tpu3Haku yMeHUs/HEYMEHHS YIIPaBIATH COOOH.

TexHonoruu MIaHUPOBAHUS TUYHON pabOTHI.

Opranu3aluoOHHbIE PeCypChbl OpraHU3aIuy JIMYHOTO Tpya.

WuauBuayanbHbIe pecypca OpraHu3aliy JUYHOTO Tpy/Ia.

[IpuHUUIIBI eTErUpPOBAHUS TTOTHOMOYHUH.

TexHonoruu nenerupoBaHus MOJTHOMOYHIA.

[TprunHbl HeA(D(HEKTUBHOTO ACIETHPOBAHUS TTOTHOMOYUN PYKOBOJIUTEICM.
Konnenuus taiM-MmeHepxkMenTa I'. ApxaHrenbcKoro.

Bpemst u npuHnummnel ero 3¢p(HEeKTHBHOTO WCIONB30BAHKS B OPTraHU3AlUU JTUYHOTO

Tpyda CliCouainucra.

26.
217.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,

[TnanupoBanue pabovyero BpeMeHHU.

AJTOpUTM MHBEHTApU3alMU U aHAJIN3a BPEMEHHU.

[IpynuuHBI TOTEPH BPEMEHH.

KopnopaTuBHbIil TallM-MEHEHKMEHT.

TexHonoruu 1eI0BbIX KOMMYHUKALUH.

[TpuHIMIIBI 1 METOABI pabOTHI ¢ HH(GOPMAIHEH.

KoMMmyHHKaTHBHAsE KOMIIETEHTHOCTh MEHEIKEpa.

Kongnukronornyeckas KOMIETEHTHOCTh MEHEKepa.

Tunsl KOHQIUKTOB B IEATEITHHOCTH MEHEIDKEPA.

Opranu3zanus nNpoBeAeHUs! COBEIIAHM.

Opranu3zanus 1 MpoBeJCHUE IEPETOBOPOB.

[TonroroBka u npoBefieHNE ONM3HEC-TIPEe3CHTAIIUH.

XapakTepucThKa OCHOBHBIX KaTEropuid 3JI0pPOBOr0 00pa3a >KU3HHU.

[Tokazarenu U KpUTEPUU 30POBOTO 00pa3a KU3HU COBPEMEHHOTO CIIEIIUATHCTA.
MeTo1bl KOHTPOJST | MPO(HUIAKTHKA 3I0POBbS MEHEKEPA.
OMOLIMOHAJIBFHO-BOJIEBOM MTOTEHI[MA MEHEIKEpa.

Crpecc: npuvHHbI, MPU3HAKH, TPODUITAKTHKA.

[TpodeccuonansHOE BHITOPAHHUE CIEIUAINCTA: CYLITHOCTh U METObI MPODUIAKTUKH.
[Tpodeccuonansupie  aedopmarmu CIIEeLUATTUCTA! MPUYHHBI, MPU3HAKH,

npoduIIaKkTHKA.

45.
46.
47.
48.
49.
50.

CymHOCTh ¥ 0COOEHHOCTH YMCTBEHHOTO TPY/Ia M €T0 OCHOBHBIE XapaKTEPUCTHKH.
CyIHOCTh M XapaKTEPUCTHKH TBOPUYECKOTO TPY/Ia.

OcoOeHHOCTH OpraHU3ali TBOPUECKOTO TPY/a.

Pab0oTocnocoOHOCTE M ITyTH €€ MOBBIIIEHUS U COXPAHEHMS.

bropuTMBI Yen0BEKA U UX y4YeT IIPU OPTaHU3aLUU JIMYHOIO TPY1a MEHEKEPA.
['uruena yMCTBEHHOTO TpyAa.

BapuanThl 3a1aHMi HA 3a4eT:

3ananme Nel:
1. ChopmynupyiTe NATh )KU3HEHHBIX U TISATh 00pa30BaTENbHBIX IIeJIel Ha TEKYIIUH yu4eOHBIH

roj.

2. O6ocHyiiTe UX, pacCKpOWTe OCHOBHBIE (POPMBI UX pean3allUu.

3.Pa3paloraiiTe KapbepHBIH IJIaH Ha OJM>KANIINE MATH JIET.

4.ComocTaBbTe NPUHIUIBI KAPEEPHOM CTPATETUHU C BAIIUMHU JTUYHBIMH OCOOEHHOCTSAMU,
OIIPEEIUTE IPUOPUTETHBIE 3a1aUU.

3amanme No2:
1. BI)IHOJ'IHI/ITC TECThI HA OHeHKy ypOBHSI HUHTCEJICKTA, THIIAa MBIIIJICHHS, THUIIA TeMnepaMeHTa,
CTUJIS ICSITENIBHOCTH, YPOBHS SMOILMOHAIBHOTO UHTEIIJIEKTA
2. Ha ocHOBE IMOTYYCHHBIX PE3YJIbTATOB B IMPOIIECCE TECTHPOBAHUS CHOPMYITUPYHTE OCHOBHBIC
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3a/1auy 10 Pa3BUTHUIO JTUIHOU d(PPEKTUBHOCTH.

3aganue Neo3:
1.IlpuBeauTe mpuMepsl NPU3HAKOB YMEHHS/HEYMEHHUS YIIPABIATH COOOM.
2. Ilpoananu3upyiite kakue QyHKIMH PYKOBOJUTEIb MOXKET, a KAKHE HE MOYKET JIeJIETMPOBaHMUS.
3.PazpaboraiiTe MaTpuIly JeIeTUPOBAHUS TTOTHOMOYHIA.

3aganue Ne4:
1. Ilpoananusupyiite GajlaHC CBOEr0 HENEIbHOIO BPEMEHH, OIIPEIEIIUTE PE3EPBhI U
IPUOPUTETHI 110 UCIIOIB30BAHUIO U pa3paboTaiiTe MporpaMMy ONTHUMHU3AIMH HCIIOIb30BAHUS
JIMYHOTO BPEMEHH.

3aganue NeS:
1. BelnongHUTE TECTOBBIE 33JaHUS M PACCMOTPUTE MPAKTUYECKHE CUTyallMM 10 paszzueny Ne7
VYuebHoro mocobust: IlepcoHanbHBI MEHEIKMEHT. TecThl M KOHKPETHBIE CHTyalud. Y.
nocobue oz pen. C.J1. Pesnuka M.: UHOPA, 2005. C.130-133.
2. IIpoananu3upyiTe METOIbI BOCCTAHOBJICHUS PA0OOTOCTIOCOOHOCTH.
3. BblnonHHUTE TECTOBBIE 33/JaHUSl U PACCMOTPHUTE NPAKTHUECKUE CUTyallud IO Teme 22.
VYuebHoro mocoOusi: IlepcoHanbHblii MeHEIKMEHT. TecThl W KOHTPOJBHBIE CHUTYyalluH. Y.
nocobue nox pen. C.J1. Pesnuka M.: UHOPA, 2005. C.150-155.

[Ikana olleHUBaHMSL.

OneHka 3HaHWNA, YMEHWH, HAaBBIKOB MPOBOJIUTCS HA OCHOBE OaJIbHO-PEHTHHIOBOM
cucremsl: 30% u3 100% (unu 30 6amnos u3 100) - BKiIag B UTONOBYIO OLICHKY IO pe3yJibTaTaM
MIPOMEXYTOUYHOU ATTECTALIUH.

IIpu oueHuBaHMM OTBeTa OOYYaIOLIEToCs B XO/€ MPOMEXKYTOUHOW aTTECTALlUU MOXKHO
ONMPATHCS Ha CIAEAYIOIINE KPUTEPHHU:

baubr Kputepuit onenku

26-30 OOyuarouuiics IOKa3bIBa€T BBICOKMH  YpOBEHb KOMIIETEHTHOCTH, 3HAHMS
OpOTPAMMHOTO  Marepuaia, Y4eOHOW, MEepUOAWYECKOH W  MOHOTpadUIecKOu
JUTEPATyphl, 3aKOHOJNATENbCTBA M IPAKTUKU €ro IPHUMEHEHHs, PAaCKpbhIBaeT HeE
TOJIbKO OCHOBHBIE€ MOHSATHS, HO M aQHAIU3UPYET UX C TOYKU 3PEHUS PA3IUYHBIX
aBTOpOB. OOyyaroLHiics MOKa3bIBa€T HE TOJbKO BBICOKMH YPOBEHb TEOPETHUECKUX
3HaHWW, HO W BHUJUT MEXIHUCUUIUIMHApHBIE cBs3U. [IpodeccuonanbHO, TpaMOTHO,
IIOCJIEZI0BATENBHO, XOPOILIUM SI3BIKOM YETKO M3J1aracT MaTepuall, apryMEHTUPOBAHHO
dopMynupyeT BBIBOJBI. 3HAeT B paMKax TpeOOBaHMN K HANpaBICHUIO M MPOQHIIIO
MOJMOTOBKM 3aKOHOAATEIbHO-HOPMAaTUBHYIO M TpakTuyeckyro 0a3zy. Ha Bompocsl
OTBEYAET KPATKO, apT'YMEHTHPOBAHO, YBEPEHHO, IO CYLIECTBY.

16-25 OOyuaromuiics TOKa3bIBa€T JOCTATOYHBIH YPOBEHb KOMIIETEHTHOCTH, 3HAHHS
MaTepuasoB 3aHATUH, y4eOHOH U METOIMYECKOU JIMTEPATYphl, 3aKOHOIaTEIbCTBA U
NPaKTUKUA €ro NMpUMEHEHHs. YBEpPEeHHO M NMpOo(hecCHOHAIBHO, TPAMOTHBIM S3BIKOM,
SCHO, YETKO M IOHSATHO M3JaraeT COCTOSHUE U CYTh BONpOCA. 3HA€T HOPMATHUBHO-
3aKOHOJIATENIbHYI0 M TPAaKTHYecKyro 0a3y, HO TpHU OTBETE€ JIOMYCKaeT
HECYUIECTBEHHbIE MMOTPeIIHOCTH. O0ydaromuiics MoKka3bIBaeT JOCTaTOUHbIN YPOBEHb
npodeCCHOHATBHBIX 3HAHUM, CBOOOJHO ONEpUPYET MOHATUSAMH, METO/JaMHU OLCHKH
NPUHATHUS PEIICHUH, HMEET NpPEJICTaBIeHHE: O MEXKIUCIUIUIMHAPHBIX CBS3SX,
YBSI3bIBAET 3HAHMS, MOJyYEHHBbIC NPH H3YYEHUH pPa3IUYHBIX JAUCLUUIUIMH, yYMEeT
AQHAIM3UPOBATh MPAKTUYECKUE CUTYallUH, HO JIOMYCKAeT HEKOTOPbIE MOTIPEIIHOCTH.
OTBeT NOCTPOEH JIOTMYHO, MAaT€pUall M3J1aracTcsi XOPOIIUM SI3BIKOM, MPHUBIIEKAECTCA
MH(OPMATUBHBI U WJUTIOCTPUPOBAHHBIM MaTepuan, HO TMpPU OTBETE JOIMYCKAaeT
HEKOTOpBIE NOrPEIIHOCTH. BONpoCk! HE BBI3BIBAIOT CYIIECTBEHHBIX 3aTPyIHEHUI.
6-15 OO0yJarmuiicss MOKa3bIBAET JOCTATOYHBIC 3HAHHMS MATEPUATIOB 3aHATHH, HO TPH
OTBETE OTCYTCTBYET JOJKHAS CBSI3b MEXAY aHAIM30M, apIYMEHTAIMEN U BBIBOJAMH.
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Ha nocraBneHHblE WieHaMU KOMHMCCHUU BOIIPOCHI OTBEYAET HEYBEPEHHO, JOIYCKAET
norpemHocTd. OOydaroluiics BiafeeT MPAKTUYECKMMU HaBbIKAMM, IPHUBIIECKAET
WITIOCTPATUBHBIM Marepuaj, HO 4YyBCTBYeT ce0si HEYBEPEHHO NpHU aHaJIN3e
MEXIUCLUUIUIMHAPHBIX CBsA3e. B oTBere He Bceraa MNPUCYTCTBYET JIOTHKA,
apryMeHTbl [PUBJIEKAIOTCA HEAOCTAaTOYHO Beckue. Ha mocTaBieHHbIE BOIIPOCHI
3aTPYIHSAETCS C OTBETAMH, IOKa3bIBaET HEJJOCTATOYHO IN1yOOKHE 3HAHUS.

0-5 OOyuaromuiics TOKa3piBaeT ciadble 3HAHUS MAaTEepHUaloOB 3aHATHH, y4eOHOI
JUTEpPATyphl, 3aKOHOJATEJICTBA M IPAKTUKU €ro IPHUMEHEHUs, HU3KUM YpPOBEHb
KOMIIETEHTHOCTH, HEYBEPEHHOE WU3JI0kKeHHe Bompoca. OO0ydarommicsl MOKa3bIBaeT
ciabblii  ypOBeHb NPO(ECCHOHANbHBIX 3HAaHUM, 3aTpyAHAETCS MpU aHaJIM3e
IIpaKTUYECKUX cuTyauuid. He MoxeT nmpuBecTH NpHUMEpBbI U3 PEalbHOM IIPAKTHUKH.
HeyBepeHHO M JIOTMYECKH HENOCIEAO0BATENbHO M3JlaraeT Marepuan. HempaBuibHO
OTBEYAET HA BOIIPOCHI UJIU 3aTPYAHSETCS C OTBETOM.

[Ikana nmepeBosa U3 MHOr00AUIBHOM CUCTEMBI B TPAIUIIMOHHYIO:

— 00yyJaroneMycsi BBICTABIISIETCSl OIEHKA «HE 3a4TEHO» €CIIM OOydarouiuiics Halpam
MeHee 50 6aios,

— OIICHKA «3aYTCHO» BBICTABJISICTCS MPU YCIOBHH, €CIM oOyuarommiicss Habpan ot 50 1o
100 6amnos;

— 100 GayI0B BBICTABIIACTCS MPH YCIOBHH BBIMIOJIHEHHS BCEX TPEOOBAaHUH, a TaKkKe MPH
0053aTEILHOM TPOSIBJICHUHA TBOPYECKOTO OTHOIICHUS K MPEIMETy, YMCHHHU HaXOJUTh
OpHUTMHAJbHBIC, HE COJICpKAIIUecs B yuyeOHMKAX OTBEThI, YMEHHH padOTaTh ¢ MCTOYHHUKAMH,
KOTOpBIC COJEp)KATCS JIOMOJIHUTEIBHON JIUTepaType K KypCy, YMEHUHU COCJAMHATH 3HAHHS,
NOJYYCHHBIC B JAHHOM KypCE CO 3HAHUSMH JPYTHX JTUCIUTUINH.

4.4. Meroauueckre MaTepuabl

CryneHT JomyckaeTcst K 3a4eTy MO JUCLUIUIMHE B CJIydae BBIIOJHEHHS UM BCeX 3aJlaHHM
U MEPONPUATUH, IPETYCMOTPEHHBIX IPOrPaMMON JTUCIUIINHBL.

3a4yerT BBICTABISIETCA CTYICHTY IO pE3y/lbTaTaM BBIIOJHEHHbIX pPAa0OT B TeueHUE
ceMecTpa, IpHU YCJIOBHM, YTO OLEHKH CTyJIEHTa 3a paboTy B TedeHHe cemecTpa (MO BCEM
pe3yibTaTaM TeKYLIero KOHTPOJIs 3HAHUI) COCTaBIAIOT He MeHee yeM Ha 70 % «otiauuHo» u 30
% «XOpOoI110», IPOITYCKH 3aHATHI OTCYTCTBYIOT.

3auyer nMpoBOAUTCS B (opMe MyOIMYHON 3alUThI MPaKTHUECKOW paboThl. ['0TOBUTHCS K
3a4eTy HEOOXOJUMO CaMOCTOSITENIbHO, IOCIEA0BAaTENIbHO, Ha NPOTSHKEHWHM BCEro Iepuojaa
W3YYEHHUS JUCLUIUINHBI.

CryneHTy HeoOXonuMoO BBIOpaTh OAHY U3 TeM, NpeicTaBieHHbIX B Pasnene 4.3.2.
BHumarenbHO M3y4MTh M OCMBICIUTH BBIOPAHHYIO TEMY B PEKOMEH/IOBaHHBIX y4eOHMKaxX M
apyrux ucrouHukax (MHTepHeT-pecypchl, HaydHO-METOAMYECKHME JKypHalIbl U  IIp.).
CTpyKTypupoBaTh TEOPETHMYECKMM MaTepuall, COCTaBUTb IUIAH €ro  INPEJCTABIICHUS.
Hccnenyemblit BOIIpoc U3iaraTh ¢ MO3UIMM 3HAYEHUS JUIsl MPO(ecCHOHATbHON e TeIbHOCTH.
IIpy >TOM Ba)kHO NOKa3aThb 3HAHME HE TOJBKO TEOPUH BOIPOCAa, HO M IPAKTHYECKOE
npuMeHenre. HeoO0XoIumMo MoAroToBUTh MPAKTUYECKYIO YacTh OTBETA, BKIIOYAIOIIYIO THUIIBI U
BUJBI JIOKYMEHTOB, JEJOBbIX NHceM (He MeHee 7-10 mpuMeEpoB), OTpa)KaroIIUX CHEHUPHUKY
Bonpoca. [Ipumepsl TEKCTOB AETIOBBIX JTOKYMEHTOB JOJKHBI OBITH MOJ0OpaHbl U3 PA3IMYHBIX
UCTOYHUKOB MH(pOpPMAIMK, B TOM YHCIe ¢ OQHUIMAIbHBIX CaTOB opraHuzaiuii. B gokymenre
JOJIKHBI OBITh JTaHbl yKa3aHUs (TOSCHEHUs1) 0cOOEHHOCTEeW MPUMEHEHUs PaBUI U TpeOOBaHUM
JOKYMEHTHOM JIMHTBUCTHKHM 10 HccleayeMoMmy Bompocy. Kpome TOoro, Heod6xoammo
NPEJCTaBUTh JOKYMEHTbl C THUINMYHBIMU OIIMOKaMH, JOMYCKAaeMbIMH IO HCCIEyeMOMY
BOIIPOCY, M BAPUAHTHI UX UCIIPABICHHUS.

[ToaroroBuTh Mpe3eHTanuio K 3amure (He meHee 10-15 cnaiinos).

3ammTy NpakTU4YecKoil paboThl HEOOXOAMMO IOCTPOUTH Ha OCHOBE TpeOOBaHUM K
nyOJIMYHOMY BBICTYIJICHUIO (BCTYILJIEHHE, OCHOBHAsl 4acTh, 3aKiioueHue). PexomeHnnanuu mo
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MOJTOTOBKE K MYOJIMYHOMY BBICTYIUICHUIO U O(DOPMIIEHUIO MTPEe3eHTAIIMH HEOOXOAUMO CMOTPETh
B METOAMYECKHX PEKOMEHJALUSAX 110 TOArOTOBKE COOOLICHMH W Tpe3eHTaluid Juis
OOLIECTBEeHHBIX TUCHUILIMH. Pe3ynbTaT 1o caue 3aueta OObsBISIETCSA CTYIEHTaM IOCTIE 3aIIUThI
NPAaKTUYECKOH PabOThI, BHOCUTCS B SK3aMEHAIIMOHHYIO BEJOMOCTh M 3a4eTHYI KHHXKY. He
3aYTEHO MPOCTABJISIETCS B BEIOMOCTH.

[Iponienypa mpoBeneHUs] TNPOMEXKYTOUHOH — arrecTauudu s o0ydamomuxcs ¢
OTPaHUYEHHBIMU BO3MOXKHOCTSMHU 370POBbSI M OOYYAIOLIUXCS MHBAJIWJOB YCTAHABIMBACTCS C
yu4€TOM WHAUBHIYAIBHBIX McuXodu3ndeckux ocoOeHHOCcTel. [IpomexxyTodHas arrecraius
MO>KET IIPOBOAUTHCS B HECKOJIBKO JTAIOB.

[Mopsimok mpoBeneHus MPOLEAYPbI OLICHUBAHUS MPEIOCTABISACTCA B JOCTYITHON opme

JUIS JIUI] C HapyUIeHUsIMH 3peHHs: B YCTHOW ¢(opme uimm B ¢dopMe 3IIEKTPOHHOIO
JOKYMEHTA C UCIOJIb30BAHUEM CIIEHUAIN3UPOBAHHOTO IPOTPAMMHOTO 00ECTICYeHHS

JUIS JIMI C HAapyIICHUSMU cliyXa: B MedaTHOM (opme mwiu B (popme 3IEKTPOHHOTO
JIOKYMEHTA.

JUIS JIALl C HApyIICHUSMU OIOPHO-JABHUIaTEJILHOTO alapara: B YCTHOW (opme Wik B
neyaTHoO! Gopme, Win B PopMe IIEKTPOHHOTO JTOKYMEHTA.

OOyvaromuMcs WHBaIHAaM M OOYYalOIIMMCS C OTPaHMYEHHBIMH BO3MOXKHOCTSIMU
310pOBbS. IpU HEOOXOAMMOCTH MO JIMYHOMY YCTHOMY WM THCbMEHHOMY 3asBJICHUIO
MPEIOCTABIISACTCS TOMOJHUTEIBHOE BpeMs JJisi TOJArOTOBKM OTBETA HIIM BBIMOJHEHUS 3aJaHUS
(ue 6onee yem Ha 30 MuH.).

OTBeThl Ha BONPOCHI M BBIMOJHEHHBIE 3a/JaHUs OO0ydYaloIIUecs MPEAOCTABISIOT B
JIOCTYIHOU (hopme:

JUIS JIUI C HApyUICHWSIMH 3pEHUs: B YCTHOM QopMme WM B HUCHbMEHHOW Qopme ¢
IOMOIIIBIO  aCCUCTEHTa, B  (opMe  DIEKTPOHHOTO  JOKYMEHTa C  HCIOJb30BaHHUEM
CHEIHMAIM3UPOBAHHOTO TPOrPAMMHOTO 0OecTieyeHUs

JUTSL JIAL] C HApYIIESHUSIMH CITyXa: B 3JICKTPOHHOM BHJIE HITH B TUCBMEHHOM (hopMe.

JUIS JIAIl C HApYIICHUSMU OIMOPHO-ABHUIaTEILHOTO allapara: B YCTHOW (opme WiH B
NUCbMEHHOW (opMe I B (GOpME DJICKTPOHHOTO JOKYMEHTa (BO3MOXHO C TIOMOIIBIO
ACCHCTEHTA).

[Ipu mnpoBeneHMu npoOUEAYPbl OLEHUBAHUS PE3YJIbTATOB OOYYEHHs JOIYCKAeTCs
UCMOJIb30BaHUE JIUCTAHLMOHHBIX OO0pa30BaTENIbHBIX TEXHOJOTHH, aJanTUPOBAaHHBIX JUIs
00y4aromuXxcsi MHBAJIMIOB U 00YUYaIOLIUXCSl ¢ OTPAHUYEHHBIMHU BO3MOYKHOCTSIMU 3/I0POBBSI.

ITpu mpoBeneHUn MpoLeyphl OLIEHUBAHUS PE3YyIbTaTOB O0YUEHUSI WHBAIMUJOB M JIHUI] C
OTpaHMYEHHBIMU BO3MOXHOCTSIMHU 3/10pOBbs NPEAYCMATPUBAETCS HUCIIOJIb30BAHUE TEXHUUECKHUX
CpEeACTB, HEOOXOUMBIX UM B CBSA3HM C MX MHIMBHYaJbHBIMH OCOOCHHOCTSMHU. DTH CpEACTBa
MOTyT OBITh NIPENOCTaBIEHBl O0pa30BATENbHBIM YUPEXKJIEHUEM MU MOTYT HCIOIb30BaTHCS
COOCTBEHHBIE TEXHUYECKUE CPEJICTBA.

5. MeToaudyeckue YKazaHus 1J1s1 oﬁyqamumxcsl 10 OCBOCHHMIO JUCHMUITJIMHBbI

Mertoauyeckue yKa3aHHUsI 10 CAMOCTOSITEIbHOW TNOATOTOBKH K 3aHATHAM
JICKIIHOHHOTI'0, TPAKTHYECKOI0 (CEMHHAPCKOI0) THIIA:

[ToaroroBka K 3aHATHSAM JODKHA HOCUTh CHUCTEMATHUYECKUN XapakTep. DTO IMO3BOJIUT
oOyyaromiemMycs B IOJIHOM 00beMe BBIIOJHUTH Bce TpeOoBaHus npemnojaBaresns. OOyyarommmes
PEKOMEHIyeTCsl M3y4yaThb KaK OCHOBHYIO, TaK M JIOMOJHUTEIbHYIO JIUTEPATypy, a TaKkKe
3HaKOMUTbCA ¢ VIHTepHeT-MCTOUHMKAMHM (CHHCOK NpUBEACH B pabodell mporpaMme o
TUCITUATIIIUHE).

Crucok BOIIPOCOB ISl CAMOCTOSITENILHOM IMOJATOTOBKH (CaMOIPOBEPKH) HAaXOAMUTCS B
paznene 4.2.

MeToauyeckue yKa3aHus M0 NOATOTOBKE K ONPOCY
[ToaroroBka K 3aHATHUSM JOJKHA HOCUTh CUCTEMAaTHYECKHUN XapakTep. DTO MO3BOJIMUT
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o0yyJaromeMycsi B OJTHOM 00beMe BBIMIOJHUTD BCe TpeOoBaHUs mpenoaaBaresis. OOydarommmcs
PEKOMEHIIyeTCsl HM3y4aTh KaK OCHOBHYIO, TaK M JIOTIOJHUTENBHYIO JIMUTEPAaTypy, a TaKxke
3HAaKOMHUTBCS C VIHTepHEeT-UCTOYHMKAMH (CIIMCOK TPUBEACH B pabodedl mporpaMme 1o
JTUCLUILIIUHE).

[TonroroBka o0O0ydYarOImUXCs K ONPOCY MPEAINojiaraeT W3yuyeHHEe B COOTBETCTBUU
TEMATUKOH JUCIUTUITMHBI OCHOBHOM/ JOMOIHUTEIILHOM JINTEPATyphl, HOPMATUBHBIX JOKYMEHTOB,
UHTEPHET-PECYPCOB.

MeTtoauyecKkue peKOMeHIAIUH 10 NOAT0TOBKE MUCbMEHHBIX Pa00T Pacmo/10:KeHbl Ha
caiire MHCTnTyTa1

6. YuyeOHas qurepatypa u pecypcbl HH(POPMAIMOHHO-TEJIeKOMMYHUKAIIMOHHOM CeTH
"UuTepHer'', BKJIIOYAA NepPeYeHb Y4eOHO-METOAMYECKOr0 o0ecnedeHust st
CaMOCTOSITEJIbHOI PadoThl 00y4YaIOIIMXCS MO AUCHUIIHHE

6.1. OcHoBHas JIMTEepaTypa

1. Ammzec, U. K. Ctunn menempxkMenTa - a¢dextuBabie 1 HedhdexktuBusie / K. Y. Anuzec ;
nepeog T. 'yrman. — 3-e uzn. — MockBa : Anbrnuna [Ta6mumep, 2019. — 200 ¢. — ISBN
978-5-9614-4401-8. — URL: http://www.iprbookshop.ru/82520.html (mata oOpamieHus:
19.10.2020). — Pexum goctyma: 37eKTpoH.-0uOi. cuctrema «IPRbooksy», Tpebyercs
ABTOPH3ALIHSL.

2. KouerkoBa, A. U. [lpuknanHas NMCUXOJIOTHs YIIPABJICHUS @ YUCOHHK M MPAKTUKYM
Juis akaj. OakanaBpuata / A. M. Kouerkona, I1. H. KoyetkoB. — Mocksa : FOpaiit, 2019. — 437
c. — (bakamaBp. Akxkagemuyeckuii kKypc). — ISBN 978-5-9916-7962-6. — URL:
https://urait.ru/bcode/433037 (mara ob6pamenus: 19.10.2020). — Pexxum noctyma: 3J€KTpOH.-
ouo61. cucrema «tOpaitTy, TpedyeTcs aBTOpU3aIus.
3. KoBu C. P. CeMb HaBBIKOB BBICOKO 3((DEKTHBHBIX JIOJCH: MOIIHBIC WHCTPYMCHTHI
pazButust JimuHoctu / Kosu C. P. ; mep. O. Kupuuenko ; nox pen. E. XapuronoBoii. — 4-¢ uz.
— Mocksa : Anprmaa [Ta6mumep, 2019. — 373 ¢. — ISBN 978-5-9614-1029-7. — URL:
http://www.iprbookshop.ru/86735.html (mara obpamenus: 19.10.2020). — Pexum gocryma:
A51eKTpoH.-0101. cuctema «IPRbooks», TpeGyercsa aBropuzanusi.

6.2. lonoTHUTeILHAS JJUTEPATypa

1. Ammzec, U. K. PazButue nuaepoB: Kak MOHATh CBOM CTHIIb yrpaBieHUs U 3G (HEeKTUBHO
obmareca ¢ Hocureaamu uHbIX crwiein /| M. K. Agmzec. — 6-e mu3g. — MockBa : AJbIMHA
[Tabnumep, 2016. - 259 c. - ISBN 978-5-9614-5325-6. — URL:

https://biblioclub.ru/index.php?page=book red&id=254689 (mata oOpamenus: 19.10.2020). —
Pexxum poctyna: 3nekTpoH.-0ubi. cucrtema «YHuB. 0-ka ONLINE», TpeGyercst apropuzarus.

2. Hpyxep, II. DpdextuBnbiii pykoBoautens / I1. [Ipykep ; mepeBoxn ¢ anrmmiickoro O.
Yepussckoil. — Mocksa : ManHn, VBanoB u ®@epbep, 2012. — 240 c. — ISBN 978-5-91657-
428-9. — URL: https://e.lanbook.com/book/62098 (mara obpamienus: 20.10.2020). — Pexum
JIOCTYTIA: 3JEKTPOH.-0u0II. cuctema «JlaHby, TpeOyeTcs aBTOpHU3aLUsL.

3. Kotpyxosa, P.11. CamomeHemKMEHT Kak (hakTop pa3BUTHs podeccruoHamm3Ma Oyaynmx
cneuunanuctoB / P. W. Korpyxosa // BectHux YensOuHCKON rocynapcTBEHHOW akajaeMuu
KyJIbTYpel ® wuckycctB. — 2012, — T. 31. — Ne 3. — C. 153-156. — URL:
https://elibrary.ru/item.asp?id=17955189 (mata obpamenus: 19.10.2020). — Pexum poctyma:
Hay4.-2JIEKTPOH. 0-Kka «eLibrary.ruy, TpeOyeTcst aBTopu3anus.

4. OcHoBbl  puck-menemkmenta/ JI. I'smau, M. Kpoymn, B.b. Munacsn, P.Mapk. —
Mockga : M3garensctBo Opaiit, 2020. — 390 c. — (Bsicmee o6pazoBanue). — ISBN 978-5-
534-02578-1. — URL: https://urait.ru/book/osnovy-risk-menedzhmenta-449729  (mara

1 https://siu.ranepa.ru/about/kafedry/UP/2021_met_rek.zip
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obpamenust: 19.10.2020). — Pexum mocTyma: 37eKTpoH.-0ubi. cuctema «FOpaity», TpedyeTcs
ABTOPHU3AIIHSL.
5. Tpasun, B. B. WuauBumyanbHble pecypchl ympariaeHus. Moaynp V: VYueOHO-
npaktudeckoe nocodbue / B. B. Tpasun, M. U. Marypa, M. b. Kyp6aroBa. - Mocksa : ]I Jleno
PAHXul'C, 2016. - 88 c. - ISBN 978-5-7749-1089-2.  — URL:
https://znanium.com/catalog/document?id=321265 (mata obpamenus: 19.10.2020). — Pexum
JIOCTYTIA: AJIEKTPOH.-0M0II. cucTeMa «Znanium.comy, TpeOyeTcsi aBTOpU3aIlusl.

6. Kostera M. Occupy Management: Inspirations and Ideas for Self-Organization and
Self-Management. — Routledge, 2015.

6.3. YueOHO-MeTOAMYECKOE O0ecTeyeHHe CAMOCTOSITe/IbHOM padoThl

1. Amuzec, U. K. Pa3zBurue nuaepoB: Kak IOHATb CBOW CTWUJIb YIIPABICHUS U
a¢ddexTuBHO 0OMmATHCA ¢ HOcUTENIMH MHBIX cTiier / M. K. Anuzec. — 6-¢ uzn. — Mocksa :
Anprimaa  [lTabmumep, 2016. — 259 c¢. — ISBN 978-5-9614-5325-6. — URL:
https://biblioclub.ru/index.php?page=book red&id=254689 (nara ob6pamenus: 19.10.2020). —
Pexxum noctyna: anmekTpoH.-oubm. cucrema «YHuUB. 6-ka ONLINEY, Tpebyercst aBTopu3aiius.

2. bakmranckuii B.JI., Xpganor O.M. MenemxkmenT xus3Hu. CTpaTerus JTUIHOU
s dextuBHOCTH. — M.: BenoBonke, 2012. — 464 c.

3. Kpyu M., l'anaii /1., Mapk P. OcHoBbl puck-meHemkmenta. — M.: FOpaiit, 2015. —
390 ¢ - 3neKTp0HHmn pecypc:  http://www.biblio-online.ru/thematic/?37&id=
urait.content. CO2E52A3-4C72-4056-A346-7AFFE53C38B7&type=c_pub

4. Makknerun C. OT CpOYHOrO K Ba)KHOMY: CHCTEMa JJIS T€X, KTO yCTayl OeaTh Ha
Mecre. — M.: Mann, UBanos u ®epbep, 2015. — 208 c.

6.4. HopMaTHBHO-NIPaBOBbIe AKTHI

1.Koncturymus Poccuiickoii ®enepauun (IpuUHATa BCEHAPOJHBIM T'OJIOCOBAHHUEM
12.12.1993) (c yuetoM mompaBoK, BHECEeHHbIX 3akoHamu P® o mompaBkax k Konctutyuuu PO
ot 30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-®K3, ot 05.02.2014 Ne 2-®K3, ot 21.07.2014 Ne
11-®K3) // Cobpanue 3axkonogarensctBa PO. 2014, Ne 31, ct. 4398.

2.@enepanbHblii 3ak0H «O  TOCYZAapCTBEHHOH TpaKAaHCKOHW ciyx0Oe Poccuiickoit
Oeneparuny ot 27 utons 2004 r. Ne 79-03.

3.Yxa3 Ilpesugenta PO or 16.01.2017 N 16"O xBanuduKanuoHHBIX TPeOOBAHUAX K
CTaXy TOCYJapCTBEHHOM Tpa)KAaHCKOM CIayXObl WIM CTaxy paboThl MO CHENHUAIbHOCTH,
HAIpPaBJIEHUIO MOATOTOBKH, KOTOPBIM HEOOXOIUM JUIs 3aMeIlleHusl NOJLKHOCTEH (enepanbHOR
roCyJapCTBEHHOM Ipa)/1aHCKOM CITyKOb1"

4.Vka3 Ilpe3unenra PO or 11.08.2016 N 403 "O6 OCHOBHBIX HampaBJICHUSAX Pa3BUTHS
roCyJapCTBEHHOM IrpakaaHCcKoM ciyk0bl Poccuiickoit @enepanuu va 2016 - 2018 rojsr"

S.ITocranoBnenue IlpaButensctBa P® ot 03.03.2017 N 256 "O denepanpHoOit
rocyJapcTBeHHON MHpOopMalmoHHOM cucteme "Ennnas nHpopMalnnoHHas CUCTeMa yIpaBJIeHUsS
KaJIPOBBIM COCTABOM T'OCYIapCTBEHHOM IpaxaaHCcKo# ciryx0b1 Poccuiickoit deneparun"

6.Pacniopspxenue IIpaButenscrea P® ot 12.09.2016 N 1919-p «O6 yTBepkaeHUHU MIaHA
MEpOTIPUITHI («IOPOKHOM KapThl») 1Mo peanu3anuu OCHOBHBIX HANpPAaBJICHUN pa3BUTHUS
roCyJapCTBEHHOM IpaxkaaHckoil ciyxO0bl Poccuiickoit @enepanuun Ha 2016 - 2018 roxsl», yTB.
Vkazom IIpesnnenta PO ot 11.08.2016 N 403.

6.5. UuTepHeT pecypcsl
1. http://rosmintrud.ru  O¢uumaneHblii caiT MuHUCTEpCTBA TpPyAa M COLMAIBHON
3ammThl Poccuiickoit denepanun —
2. www.mintrud.ru (caiit MuHHCTEpCTBa Tpy/a M COLMAIBLHOTO pa3BUTUsl Poccuiickoii
denepannn)
3. www.AUP.ru (AxMUHHCTpaTHBHO-YIIPaBIEHYECKUIA TOPTAN)
4. www.ilo.ru (opurmansHbIi caliT MexTyHapOIHON OpraHu3aIuy TPy/Ia)


http://www.biblio-online.ru/thematic/?37&id=%20urait.content.C02E52A3-4C72-4056-A346-7AFFE53C38B7&type=c_pub
http://www.biblio-online.ru/thematic/?37&id=%20urait.content.C02E52A3-4C72-4056-A346-7AFFE53C38B7&type=c_pub
http://rosmintrud.ru/
http://www.mintrud.ru/
http://www.aup.ru/
http://www.ilo.ru/
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5. http://hr-portal.ru ( HR-coobmiecTBa 1 myOIuKaIwm)

6.6. UHbIEe HCTOYHUKH

1. Atkuracon M. u YHotic P.M. JlocTrkeHue Leneii: nomarosas cucrema.— M: AnbIInHA
[Ta6mumep, 2016. — 270 c.

2. ®vope H. Icuxomorus nuunoii >(dextuBHOCTH. Kak mobeauTs cTpecc, COXpaHATh
KOHIICHTPAIIUIO | TMOJIy4aTh yIOBOJBCTBUE OT paboThl. M.: AnbrnmHa [Tabmumep, 2015. — 200
c.

3.Kaprnues B.C. JInunas tekronorus. — M.: U3n-Bo «IIpocnekty, 2011. — 272 c.

4. 5rep J. 3acraBbre oduc padorare Ha Bac! Kak noOuthcsi komMdopTa, JIETKOCTH U
a¢ddexTuBHOCTH HA cBoeM pabouem mecte. — M.: MHdoTponmk Memua, 2012. — 192 c.

5. 5xkoka JI. Kapeepa menemxkepa. — M.: [lonyppu, 2014. — 528 c.

6.Konstanze Senge. The ‘New Institutionalism’ in Organization Theory: Bringing
Society and Culture Back In. — Dnextponnsiii pecypc: www.EBSCO.com

7. MaTepua/ibHO-TeXHUYeCKasl 0a3a, HH(POPMALHOHHbIE TEXHOJIOTHH, IPOTPAMMHOE
odecnieuenne n NHGOPMANIMOHHBIE CTPABOYHBIE CHCTEMbI

Jlns mpoBeneHus 3aHATUM 1O JUCLMILIMHE HEOOXOAMMO CIEAYIOLIEE MaTepHalIbHO-
TEXHUYECKOEe OOecrieueHue: y4eOHbIC ayAUTOPUH JUIS MPOBEACHUS 3aHATHH JICKIIMOHHOTO WU
CEMHUHAPCKOTO THIIA, TPYIIOBBIX M HHIMBUIAYAJIbHBIX KOHCYJIbTALUH, TEKYHIErO KOHTPOJIS W
POMEKYTOYHOW aTTECTAIMH, TIOMEIIECHUS ISl CAMOCTOSITEIILHOM pabOoTHI.

[Iporpammuoe obecneuenue: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

WNupopmannonnsle cnpaBouyHble cuctembl: Hayunas Oumbnmorexka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas 9JIEKTPOHHAS oubnmoTexka eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; Hanuonanbuas snekrponnas Oubmmorexka. URL: www.nns.ru;
Poccwuiickas rocymapctBeHnas Oubnmoreka. URL: www.rsl.ru; Poccuiickas HamuoHaiIbHas
oubmmoreka. URL: www.nnir.ru;  Dnekrtponnas Oubnmorexka  Grebennikon.  URL:
http://grebennikon.ru/; DnexTponHo-OnMOMHOTEYHAs cuctema WM3patenbctBa «Jlamb». URL:
http://e.lanbook.com; DnexTponno-6uGmuoreunas cucrema FOPAUT. URL: http://www.biblio-
online.ru/

OOyyaromuecs ~ o0OecnedyMBarOTCSl  CIEAYIOIIMM ~ KOMIUIEKTOM  IPOTpaMMHOIO
oOecrieueHns, aaalNTHPOBAHHOTO Il OOYYaroOIMXCS C OTPaHUYCHHBIMH BO3MOYKHOCTSIMH
37I0POBBS U 00YJAIOIITNXCSI HHBAJIUIOB:

naker MS Office

Microsoft Windows

caift ¢punmana

CHO Ilpomereit

KOPITOpaTHBHBIC Oa3bl JAHHBIX

iISpring Free Cam8.

Jnst oOyyarommxcsi ¢ HapyIIeHUSIMU 3PEHHUSL:

NVDA (Non Visual Desktop Access) - cBoOomHas, ¢ OTKPHITHIM HCXOJHBIM KOJOM
nporpamma it MS Windows, KoTopasi MO3BOJISIET HE3PSYUM WM JIOASM C OCIa0JICHHBIM
3peHueM paboTaTh Ha KOMIbIOTEpe Oe3 MPUMEHEHUs] 3PCHUS, BBIBOJS BCIO HEOOXOIMMYIO
UH()OPMAIIHIO C TOMOIIBIO PEUH;

DkpaHHasl Jyla — IporpaMmma 3KpaHHOTO YBEIHMUYCHUS;

DKpaHHbBIN TUKTOP (HA aHIJLA3) — MPOrpaMMa CHHTE3a PEYH;

Jlist 00y4aroIuxcs ¢ HapyIICHHSIMU CITyXa:

Speech logger— nporpamma niepeBojia peun B TEKCT.


http://hr-portal.ru/
http://www.ebsco.com/
http://lib.ranepa.ru/
http://elibrary.ru/defaultx.asp
http://www.nns.ru/
http://www.rsl.ru/
http://www.nnir.ru/
http://grebennikon.ru/
http://e.lanbook.com/
http://www.biblio-online.ru/
http://www.biblio-online.ru/
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