DeepajibHOE TOCYAAPCTBEHHOE OI02KeTHOE 00pa3oBaTe/ibHOe
yupe:KIeHue BbIcuero 00pa3oBaHus
«POCCUMCKAS AKAJJEMUSI HAPOJTHOI'O XO3SIiICTBA
U TOCYJIAPCTBEHHOM CJIYKBbI
IIPU IPE3UJIEHTE POCCUVICKOM ®EJEPAIIAN»

Cubupckuit uHCTUTYT yripaBienus — punnan PAHXul'C

(DaKYJ'IBTCT TOCYAApCTBCHHOI'O U MYHUIIHUIIAJIBHOT'O YITPABJICHUA
Kadenpa nundpopmaruku u MaTreMaTHKU

YTBEPXJEHA
kadenpoit uHGOPMATUKU U MATEMATUKH

[IpoTokon ot «28» uronst 2019 .
Ne 10

PABOYAS ITPOTPAMMA JUCHUITJIMHBI

b1.5.25 UudopmaniuoHHbIe TEXHOJIOTHH B YIIPABJIeHHH N1EPCOHATIOM

(undexc, HauMeHoBanue OUCYUNIUHDL, @ COOMBEMCMBUU C Y4eOHbIM NAAHOM)

UTVYII

(Kpamroe HauMeHOBAHUe OUCYUNTUHBL)

10 HampaBJieHHtO moAroToBku 38.03.03 Ynparnenue nmepcoHaioM
HaNPaBICHHOCTH (PO WIIh) «YTIpaBICHUE TEPCOHATIOM OPTaHU3AIIHIY
KBaJU(UKALKS BBITYCKHHKA: bakanasp

dbopmMbI OOyUECHUS: OUHAs, 3a0UHas

I'ox mabopa — 2020

.

AJOKYMEHT MoArmMcAH
QNEKTPOHHOW MOAMUCHIO

CepTudukat: 009F052CF19F311FA689961B58EFOFOBFA
Bnapeneu: Ocunos AHgpeit AHgpeeBuy
HencteuteneH: ¢ 01.09.2023 o 24.11.2024 HOBO 6HpCK9 20 1 9




ABTOpP—COCTABUTEJIb:
KaHJIUJAT COIMOJIOTUYECKUX HAyK, JOLEHT, MAOUEHT Kadeapsl WH(POPMATUKH U
npukiaaaHo mareMarnku Kononenko T.A.

3aseayrommii kadeapoi napopmaruku u npukaagHoi marematuku (PAHXuI'C)

KaHIUJAT TEXHUYECKUX HayK, [OLIEHT, HCHOJHSIOMUN OOS3aHHOCTH 3aBEAYIOILIErO
kadenpold MHPOPMATUKKA W TMPUKIATHON MaTEMaTHUKH, 3aMECTHTENb aupekropa HMHcTHTyTa
roCyJIapCTBEHHOM ClTy>kObI U ynpaBienus Kopuarun P.H.



COJAEP)KAHHUE

1. HepequL IIAaHUPYEMBIX PE3YIBTAaTOB 06y‘leHI/IH IO AMCHHUIIIIMHE, COOTHCCCHHBIX C

TUTAHUPYEMBIMH PE3YJIBTATAMU OCBOCHUS TIPOTPAMMBL. ... .cc.vveerteeenreesteeanteesseessseesseessseessessssesssessnnes 4
2. O6bem u MecTo AUCHUIUTHHBI B CTPYKTYPE OIT BO ..o 4
3. ConepkaHHE U CTPYKTYPA JUCIIUTITHHBI .....vevviereriassisseesseassesssesseassesssesseenesssesseessesssesneesneens )
4, Marepualbl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH 00yJYaroImuxcs U (POH OLIEHOYHBIX

CPEICTB MPOMEKYTOUHOUN ATTECTAIMH IO JTACIIUTUTHHE ... ..vveerveessreasteesueeanseessneessesssnesssesssnesnsesses 10
5. Meroanyeckue yKazaHus 1Sl 00yYaIOIMIUXCS 10 OCBOCHHIO JUCITUTITHHBI «v.vvvvvesseveessveennes 19

6. YueOHuas nuTeparypa v pecypchbl HHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
"UHTepHeT", BKIIIOYAs IEPEUYCHb YICOHO-METOAMYECKOTO 00€CIIeUeHHUs ISl CAMOCTOSATEIbHOMN

PabOTHI OOYIAFOTIIUXCS TIO JIHCTIATIITIIHE . ...t suveesueessseesseessseessneasseassessnseessessssessssesnsesssnssnsesssnens 22
6.1.  OCHOBHAS JIATEPATYPA «vveeuvreesnrrressresesssesessseeesssesssssesssssesssssesssssesssssesssssessnssesssseessssessssees 22
6.2.  JIOTIOMHUTEIBHAS JIATEPATYPA +..vveureerineesreanresseeseassesseesseassesseesseassesssesseessesssesseesnessnessens 23
6.3. Y4eOHO-METOAMYEeCKOE 00ECIIEYCHUE CAMOCTOSATEITBHON PAOOTEI ..ovvvveiviveesiiieeniiieesiees 24
6.4. HOpPMAaTUBHBIC THPABOBBIC TOKYMEHTDI ......viuviieesriasresieesseassesseesseassesssesseasesssesseessessnessens 24
TR T 7 ¢ 1<) ) (5 i 01100 4 1) 5 S TR PRSP PPRRTRT 24
6.6.  VIHBIC HICTOUHIKH ...vveeuvvreiureeesstesesstesesssssesssesesssesasssesasssesssssssssssesssssesssssessnssessnssessnssssansens 25

7. MarepuanbHO-TeXHUYECKas 0a3a, WH(POPMAIIMOHHBIC TEXHOJIOTUH, TPOTPAMMHOE

oOecrieueHre U THPOPMALIUOHHBIE CIIPABOUHBIE CUCTEMBL ... ....vveeriesreesiressreesineaneessnesneessnseneees 25



1. IlepeveHb MUIAaHNPYeMbIX Pe3yJIbTATOB 00y4eHUs N0 JUCIUIIHHE, COOTHECEHHBIX €
IJIAHUPYEMBbIMHU pPe3yJIbTaTaMH OCBOEHHS MPOrPaMMBbl

1.1. Iucuumumna b1.6.25 «MHdopManionHbie TEXHOIOTHH B YIIPABICHUH TIEPCOHATIOM
o0ecrneyrBaeT OBJIaICHUE CIeNYIOIUMHU KOMIIETEHIIUAMU:

Kon Kox srana
KOMITETeHIT HaumeHoBaHue 0CBOCHHSI HaumenoBaHue 3Tana
KOMIIeTeHIIUH 0CBOEHHUS KOMIeTeHIInN
HH KOMIIETEeHIIUH
OIIK-10 Crioco6HOCTB pemats | OIIK-10.4  (ouHast | CIOCOOHOCTH
CTaHJapTHBIC 3aga4n | hopma 00ydeHwHsI) aJIMIHHUCTPUPOBATH
npodeccuoHaIbLHON OIIK 10.3 (3aouHas | mpoueccsl
JeATEIIFHOCTH Ha  OCHOBE | U 3a04Hast C | IOKyMEHTOO00pOoTa  IIpH
UH(POPMALIMOHHOM u | npumeHenneM D0 | peanuzauuu byHKuni
oubmorpaduaeckoit J0T) YIPABJICHHS TIEPCOHATIOM
KyJbTYphl C TPUMEHEHHEM
nH(pOpMaIMOHHO- CIIOCOOHOCTH Ha
KOMMYHHKAIIHOHHBIX NPUKJIAJHOM YpOBHE
TEXHOJOTUH W C Y4eToM UCTIOJIb30BATh
OCHOBHBIX TpeOOoBaHUI BO3MOXKHOCTH
UH()OPMAIIMOHHON COBPEMEHHBIX
0e301acHOCTH aBTOMATU3UPOBAHHBIX
UH(POPMALIMOHHBIX
CHCTEM B JEATEIBHOCTH
CIECUUAINCTOB  CITY)KOBI

YIIpaBJICHHUS IIEPCOHATIOM

1.1.B PE3YIbTAaTC OCBOCHUA JUCHUIIJIMHBI Y CTYACHTOB JOJIKHBI OBITE C(i)OpMI/IpOBaHBIZ

OT®/T® (npun
HaJIHYUH Kox >Tana
npodgcranaapra/ 0CBOCHUS Pe3yabTaThl 00yueHus
npogeccnoHaIbHbIC| KOMIIETEHIMHT
AecTBUSA)
OIIK-10.4 Ha YpPOBHE 3HAHMI: JIEMOHCTPUPYET 3HAHHE IOHATHUH,
(ouHass ¢opma |BHIOB, THIOB HH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX
oOyueHus) TEXHOJIOT U, MH(GOPMAIIMOHHBIX pecypcoB,
OIIK 10.3 | HeOOXOAMMBIX JJIsl pelIeHus 3a7a4 NpodecCHOHATbHOM
(3aouHas U | IeSITeJIbHOCTH B KaJIpoBOH cdepe
3a04Has C |Ha ypOBHE YMeHMH: paboTaeT ¢ MHPOPMALMOHHBIMU
IIPUMEHEHHEM | CUCTEMaMM U 0a3aMu JaHHBIX 110 KaJAPOBBIM BOIIPOCAM
50 1I0T) Ha YpPOBHE HAaBBIKOB: BJIQJICET OCHOBHBIMU IIPHEMaMU

paboThl B aBTOMAaTU3UPOBAHHBIX HH(OPMALMOHHBIX
cucreMax B Ipolecce HHPOPMALMOHHOTO 00ecreueHHs
Y peaJIn3aliy KaJIpOBBIX TEXHOJIOTHN

2. O0beM M MeCTO TMCHUIIMHBI B cTpyKTYype OIT BO

O6mas Ttpymoemkocts b1.b.25

«IHpopMalMOHHBIE TEXHOJOTMH B YIPABICHUU

MEPCOHATIOM» COCTaBJsieT 4 3auéTHble enuHuIbl, 144 yaca. KomnyuecTBO akageMUYeCKUX 4acoB,
BBIJICTICHHBIX Ha KOHTAKTHYIO pa0oOTy C MpernojaBaTesieM, COCTaBIISET:




- ouHas popma oOydeHus - 48 yacoB: JEKIMOHHBIE 3aHATHS — 16 4acoB, MPaKTHYECKUE
3aHATHUS — 6 yacoB, 1abopaTtopHble paboThl — 26 yacoB. CamocTosATenbHas padora coctasiseT 60
4acoB, KOHTPOJIb — 36 4acoB;

- 3aouyHas ¢Qopma oOyueHus - 16 wyacoB: mpakTUYecKHe 3aHiITHS — 16 dYacos,
CamocrostenbHas padora coctaBisieT 119 vacos.

Mecto aucunmimnsl B ctpykrype OII BO

Huctunmuaa b1.5.31 «MHpopManlMOHHBIE TEXHOJIOTHH B YIPABJICHUH IEPCOHATOM)
OoTHOcUTCS K 00si3aTenbHOM yactu bioka 1 «/lucuumunsl (Moxynu)». M3ydeHue AUCIUTIIMHBI
PelyCMOTPEHO B 6 cemecTpe.

Komnerennuu, cdopmupoBaHHble B Tpouecce wu3ydeHus aucuuiuimael b1.5.25
«MHpopMalOHHbIE TEXHOJIOTUH B YIIPABJICHUU [IEPCOHANIOM», B JaJIbHEUIIIEM HEOOXOAUMBI ISt
U3yYEHHS CIEAYIOUMX JUCIHUIUINH, MPEIyCMOTPEHHBIX Y4eOHbIM MaHoM: «TexHonoruu
KaJpoBoro pekpyTunray (7 cemectp), «O1ueHka u aTrectaiys nepconanay (7 cemectp).

dopma MPOMEKYTOUHOW aTTECTAIIMA B COOTBETCTBHM C Y4eOHBIM ITAaHOM — 3K3ameH (6
ceMecTp).

3. Copaep:xaHue U CTPYKTYpPa JUCHHUILIHHBI
Ounas ¢gopma o0yueHust

O0beM TUCHHMILINHBI, YaC dopma
KonTakTHas padoTa TeKyuero
o0y4yarumuxcs ¢ KOHTPOJIs
npenojaasaresieM Mo BUaAaM ycneBaemoc
Ne Ha“t‘::;;‘l?::;; rem Beero Y4eOHBIX 3aHATHI CP ™,
MPOMEKYTO
aJ | m3 | Jp | KCP ron
arrecTanm
I/I**
Tema 1. | Crpykrypa, coctaB u O
KJIAaCCH(UKAITHSI
WHQOPMAIIUOHHBIX CHUCTEM 7 1 5 4
u WH(POPMALMOHHBIX
TEXHOJOTUM  TOAAECPKKHU
YOPABJIECHYECKUX PELICHUN
Tema 2. | Bungsr o0ecrieueHust O
MH(QOPMALMOHHBIX CHUCTEM
u WHPOPMAITUOHHBIX
TEXHOJIOTHH  yNpaBJICHUS 9 1 5 6
MIEPCOHAIIOM.
WNudopmarmonHast
Oe3omacHOCTh M 3aluTa
WHGpOPMAITIHL.
Tema 3. | Opranusarus O, KP
aHATUTHYECKOH  paboThI
ciryx0 ynpasienus | 15 2 1 4 8
nepconasiom B Microsoft
Excel.
Tema 4. | Texnonoruu pabOTBI C O, KP
pPENALIMOHHON  MOJIENbBIO
0as3bl manHHbIX B Microsoft 15 5 1 4 8
Access mpu  pemeHuu
3ama4y yIIpaBICHAS
MIEPCOHAIOM
Tema 5. | MaTEepHET-pECypChI IS 13 5 1 5 8 O
peleHus 3a1a4




O0beM TUCIHMIIMHBI, YAC ®opma
KonTtakTHas padora TeKyIero
o0yyaromuxcsi ¢ KOHTPOJIAA
H npenoaaBaTesieM Mo BUAaM ycrneBaemoc
Ne AMMEHOBAHME TEM Y4eOHBIX 3aHATHIl TH¥,
(pa3neJsioB) Bcero Cp
MPOMEKYTO
A | m | Jap | Kcp ot
aTTecTamu
u **
YTIPaBJICHHS IEPCOHATIOM
Tema 6. | Uudopmanmonnsie O
TEXHOJIOTHH KOMIUIEKCHOU | 14 2 4 8
OLICHKH TIepCcoHasIa
Tema 7. | Ananus MIPOrPaMMHOTO O
olecrieyeHUs] MOJACPIKKU
yIpaBlieHYECKUX perreHuid | 12 2 2 8
B cdepe  ympaBIeHHS
MIEPCOHAIOM
Tema 8. | KommiekcHbie O
WH(POPMAITMOHHBIS
CUCTEMBI yIpaBIeHUS 9 2 1 2 4
MEPCOHAIOM (HRM-
CHCTEMBI)
Tema 9. | Cuctema  omepaTHBHOTO 0, K3
KaJpOBOTO yueTa "
yHpaBIeHUS «1C: 8 1 1 2 4
3apmaTta U yIOpaBiCHHUE
HEPCOHATIOM)
Tewma 10. | bBuomerpuueckue u O
HelpoceTeBble TEXHOJIOTHU 6 1 1 5 5
B JIESATEIHHOCTH CIyXO
yIpaBlieHHs IEPCOHATIOM
ITpomexyTouHas 36 Ok3
aTTecTanus
Bceero 144 16 6 26 60
Ipumeuanue:
* — gpopmul mexywezo koumpons ycnesaemocmu: onpoc (0), kommpoavnas paboma (KP), retic-3adaua
(K3).
** - dhopmwl npomesicymounou ammecmayuu: 3x3amern (IK3)
3aouynas popma oOyuenust
O0beM JMCHUIIIMHBI, YA€ dopma
KonrakTHas padora TeKyl1ero
o0y4Jaromuxcs ¢ KOHTPOJIA
H npenogaBaresieM 1o BUIaM ycrneBaemMo
aUMEHOBAaHHE TEeM .
Ne y4eOHBIX 3aHATHI cTH®,
(pa3neJsioB) Bcero CP
MPOMEXKY T
J | m3 | JP | KCP ormon
aTrrecraum
u **
Tema 1. | CTpykTypa, cocTtaB H O
KIacCUpUKaIUs 9 5 50
MH(OPMaLMOHHBIX
CHUCTEM u




HaumeHoBaHMe TeM
(pa3neJsioB)

O0beM JTHCHHUILIHHDI, Yac

Bcero

KonTakTHas padora

o0yuarouuxcsi ¢

npenojaaBarTejieM Mo BUAaM

yueOHBIX 3aHATHI

JI 113 JIP

KCP

Cp

dopma
TeKyIlIero
KOHTPOJIA
ycneBaeMo
CTH,
MPOMEXYT
OYHOM

aTTrecraum
u**

UH(POPMALIMOHHBIX
TEXHOJIOTUM TOANEPKKH
YIIPABJICHYECKUX
peneHui

Tema 2.

Bunel o0ecrieueHus
MH(POPMALIMOHHBIX
CUCTEM u
UH(POPMALIMOHHBIX
TEXHOJIOTMH YIIPaBIICHHUS
IIEPCOHAJIOM.
WnpopmanronHas
0€30I1aCHOCTh U 3alIUTa
uH(pOopMaLUH.

Tema 3.

Opranuzanus
AQHAJTUTHYECKOW pabOThI
CIIy K0 yIIpaBJICHUS
nepconanom B Microsoft
Excel.

Tema 4.

Texnonorun paboOTHl ¢
PEIALIMOHHON  MOJIENBIO
0as3el JTAHHBIX B
Microsoft Access mpwu
pelIeHn 3a1a4
YIIPaBJICHUS

MIEPCOHAIIOM

Tewma 5.

WnTepHer-pecypebl  ais
peleHus 3aja4
yIpaBiIeHUS
NIEPCOHAJIOM

O, KP

O, KP

Tema 6.

Nndpopmanmonusie
TEXHOJIOTHH
KOMILJIEKCHOU
nepcoHaia

O CHKHU

Tema 7.

AHanu3 MpOrpaMMHOIO
o0ecrieueHus
MOJIICPIKKH
yIpaBJIEHYECKUX
pelIeHuit B
yIpaBJIeHUS
IEPCOHAIIOM

chepe

Tewma 8.

Kommnekcusie
MH(pOpPMallMOHHbIE
CUCTEMEI yIpaBJICHUS




O0beM JTMCHUIIMHBI, YA€ dopma
KonTakTHas padora TEKYILIero
o0y4aromuxcs ¢ KOHTPOJIA
HanMeHoBAHNE TeM npenojaBarejemM Mo BUAaM ycneBaemo
Ne Y4eOHBIX 3aHATHH CTH®,
(pa3neJsioB) Bcero Cp
NPOMEKYT
JA | W3 | JP | KCP ormon
arrecranu
u **
[IEPCOHAIOM (HRM-
CHCTEMBI)
Tema 9. | Cucrema onepaTUBHOTO 0, K3
KaJpoBOro  y4yera U
yIpaBJICHUS «1C:
3apriata U yrpaBiieHUE
EPCOHATIOM
Tema 10. | buomerpuueckue u O
HEWpOCeTeBbIC
TEXHOJIOTHH B
JESITEIIbHOCTH CIIyx0
yIpaBiIeHUS
EePCOHAIOM
[TpomexyTouHas 9 9 Ok3
aTTecTanus
Bcero
144 16 9 119

Ipumeyanue:
* — ghopmul mekyweeo koumposs ycnesaemocmu: onpoc (0), kommpoavnas paboma (KP), reiic-3adaua
(K3).
** - dhopmul npomesicymounou ammecmayuu: 3x3amer (IK3)
ConepxaHue TMCHUILINHBI

Tema 1
CTpykTypa, cocTaB H Kiaccupukanus nHGOPMAIMOHHBIX CHCTeM U HHPOPMAIIMOHHBIX
TEeXHOJIOTHIi MO/I/IePKKH YIPaBJIeHYeCKUX peleHunii
Buowl 3anamuii: nekyusa-npesenmayus, npakmuyeckoe sauamue (KOuloKeuym)

WudopmManoHHBI  KOHTYp ynpaBieHHs mepcoHaioM. CTpykTypa ©  TOHSTHS
uHpopmannonHeix cucteM (MC) m unbopmanmonusix texHonoruit (UT). Dransl pa3ButHs
MH(POPMAIMOHHBIX CUCTEM U UX 3BOMONUs. KOHIENINY CTaHAapTOB YIIPaBJICHUS U TOCTPOCHHS
IT-cucrem. CocrtaB u kiaccuukanus KoprnopaTHBHbIX HHGpopMmanuoHHbIX cucreM (KUC).
WNHpopMannoOHHbIE TEXHOJOTHMH KaK COCTaBISIONIAs YacTh ABTOMATH3UPOBAHHOH CHCTEMBI
yIpaBJIeHUs] TepcoHaloM. [IpUHIMIIBI OpraHu3alMi W TOCTPOEHUS HMH(OPMAIIMOHHBIX
TEXHOJIOT .

Tema 2
Buabl obecnieyennst HHPOPMALMOHHBIX CHCTEM M HH(POPMALMOHHBIX TEXHOJIOTHil
ynpasJjeHus nepconanom. Mudgopmanuonnas 6e30macHoOCTh M 3alMTa MHGPOPMALUH.
Buowl sanamuil: nexyus-npesenmayus, npaxmuyeckoe 3anamue (KOJI0KeUyM)

Cucrema mokazarenedd MH(POPMAMOHHBIX  TeXHOJOTHH. TexHomormdyeckoe U
HOPMAaTHBHO-METOJIMUECKOe  OOecreueHHe  aBTOMATHU3MPOBAHHBIX  CHUCTEM  YIpaBJICHUS
nepcoHasioM. TexHUYeckoe U NporpaMMHOE oOOecreyeHre AaBTOMAaTH3UPOBAHHBIX CHCTEM
yrnpasiieHus nepcoHanom. [Ipo6iemsl nHpOpMaIMOHHON 6€30MaCHOCTH B aBTOMAaTU3UPOBAHHBIX
cucrtemax ynpasieHusi mnepcoHanoM (ACVYII). Crangaptel 3ammrtsl uHopMmanuu. MecTo




npumeHseMblx UT- TexHomoruii B CTPYKType MH(MOPMAIMOHHOW 0€30MacHOCTH OpraHU3aIlHH.
[TpuHIMOBI TOCTPOCHUS CHCTeM HH(POpPMalMOHHOW Oe3omacHocTH. Buasl olecrnieueHus
uHpopMalMoHHONH Oe3onmacHocTH. MeTonsl U cpelncTBa obecrieueHus: HH(DOPMALIMOHHON
6e3onacHoctu B ACVIL.

Tema 3
OpraHu3anus aHAJTUTHYECKOH pPadoThI CJIy:K0 ynpaBJeHusi nepconayiom B Microsoft Excel.
Buowl 3anamuii: iabopamopnas paboma
CraHgapTHbIC MaKeThl 0OpPabOTKH KaapoBoil umH(popMmanmu. AHaauTHYecKas paboTa B
Microsoft Excel. CoprupoBka u QuibTpanus AaHHbBIX. Buabl QuiIbTpoB. YCIOBHOE
dbopmaTrpoBaHue 0a3bl JaHHBIX KaapoBoi mHpopmaimu. Konconumaius nanusix. [loaBeaenue
POMEXKYTOUHBIX U 00LIMX UTOTOB. [IocTpOCHUE CBOHBIX TAOJUII U CBOJHBIX JJHATPAMM.

Tema 4
TexHoJioruu padoThl ¢ PeIAIHOHHOI MOae/IbI0 0a3bl JaHHBIX B Microsoft Access mpu
pelleHnH 32124 yIPABJICHUS IIePCOHAIOM
Buowt 3auamuii: nexyus-oemoncmpayus, rabopamophas paboma

bank nmamsbix. baza manneix. Cucrema ynpasieHus 0a3oi maHHbIXx. Opranuzamus 0a3
naHHbIX. Mojenu opranusanuu JaHHbIX. PopMupoBaHue 6a3bl JaHHBIX B ACCESS. OCHOBHBIC
npuembl (GopMHupoBaHUs 0a3bl ITaHHBIX (CO3/laHWE TaOJHIl, YCTAaHOBJIGHHUE CBSA3CH MEXIY
TabnuamMu). AHATUTHKA JAHHBIX (CO3/aHHME 3ampocoB W OTYeTOB). IIpoektupoBanue (opm
BBIXOJHBIX IOKYMEHTOB.

Tema 5
HuTepHeT-pecypcesl VISl pelieHHs 3a/1a4 yIPaBJIeHHs IepPCOHATIOM
Buovwl 3anamuii: nekyus-0emoHcmpayus, 1abopamopHas paboma
OntuMuzanus noucka MH(GOpMa UHTEPHET-PECYPCOB 10 YNPABICHUIO N1EPCOHATIOM.
WudpopmaninonHsle mopTanbl g CiIyX0 ynpaBiaeHus mnepcoHaioM. Crenuanu3upoBaHHbIE
cnpaBouHble cuctembl. Kagpossie areHTcTBa. KOHCANTUHT B 00JaCTH YIpaBIeHUS IEPCOHAIOM.
[IpodeccuonabHble MHTEPHET-COOOIIECTBA KaAPOBUKOB. O0IauHbIe TEXHOIOTHH.

Tema 6
HNudpopmManHoHHbIE TEXHOJIO0IHH KOMILJIEKCHOM OLIEHKH IEePCOHAJIa
Buowl sanamuii: nexyus-npesenmayus, 1abopamopHas paboma
IIpodeccuonanbuble  cranaaptol. [Ipodeccuorpamma. OCHOBHBIE  BO3MOXKHOCTHU
IPOrPaMMHBIX ~ IPOAYKTOB Ul  pealu3aluu  INpOLEAYyp  OLEHUBAHMUSA  IIEpCOHAA.
IlcuxoJIor4ecKkoe TECTUPOBAHUE C HCIOJIB30BAHUEM IIIKaJ, IIOCTPOEHHBIX Ha OCHOBE
koHuenuu P. AmTtxayspa. Mcnonb3oBanue pe3ylbTaToB TECTUPOBAHUS JIJIS TT0100pa IMepcoHaia

Ha OIPCACIICHHBIC JOJDKHOCTH. ABTOMaTI/IBI/IPOBaHHaH OIICHKA IMCPCOHATIA Ha ITPUMEPE CHUCTCMBI
SPPUR.

Tema 7
AHaJHM3 MPOrpaMMHOIo0 odecrnedeHus MOIEPKKH YIPaBJIeHYeCKHX pelieHunii B cdepe
ylpaBJieHHsl IEPCOHATIOM
Buowi 3auamuti: npakmuueckoe 3anamue (KOAI0KEUYM)

OYHKIMOHATBHOCTh CUCTEM TOJICPKKU MPUHSATHS YIIPABICHUYECKUX PEIICHUN B cdepe
yIpaBiieHUsT mepcoHaioMm. Kpurtepun momdopa MpOrpaMMHBIX IMPOJYKTOB HWH(OpMATH3AINN
ciyk0 ympaBiieHus epcoHanoM. AlropuT™ Beibopa u oreHka s¢dexruBHoctu UC ynpaBneHus
MIEPCOHAJIOM.

Tema 8
KommnuiekcHbie HHPOPMAIMOHHBIE CHCTEMBI YIIPABJIEHHUsI IEPCOHAIOM



(HRM-cucrempbi)
Buovwl 3anamuii: nekyusa-npesenmayus, 1a60pamopHas paboma

OCHOBBI TMPOEKTHOTO yNpaBIEHUS OpraHu3aluel. YIpaBieHHE YeIOBEUECKUMU
pecypcamu B mpoekre. CTPyKTYypHBIM MOAXOA K BHEAPEHUIO HH(DOPMAIIMOHHBIX CHCTEM
ynpasienus nepcoHanoM. WUT-nponyktet u WUT-pemienus s ynpaBieHHs HpeIIpUSITHEM
(xommanueit). Konnenmuu MRP |, MRP Il u CRP. WnaTerpanusi KOHICHIHA YIPAaBICHUS.
TpeboBanuss k HRM-cucreme. TumoBoli HaOOp aBTOMATU3HPYEMBIX OHM3HEC-TIPOLIECCOB
coBpeMenHO HRM-cuctempl. MHTErpaTUBHBIN MOTEHIIMAT KOHIICTIIIH YIIPABICHHUS PeCypcaMu
npeanpustus ERP-cucrem.

Tema 9
CucreMa onepaTHBHOIO Ka/IpoBoro yuera u ynpasjenus «1C: 3apniara u ynpapjieHue
NEePCOHAIOM
Buowl sanamuil: 1exyus-oemoncmpayus, 1abopamopuas paboma

Kondurypauust 1 oCHOBHbIE BO3MOXHOCTH CUCTEMbI OIEPATUBHOIO KaJpOBOIO y4yeTa U
ynpasienus «1C: 3apmiaTta u ynpasienue nepconanomy». IlpaBuna co3panus nHGOPMALMOHHOMN
6a3bl cuctembl. CepBHUCHBIE BO3MOXXHOCTU. MHTepdeiic cucreMbl ONnepaTMBHOIO KaJpOBOTO
yuera u ynpasieHus «1C: 3apruiara u ynpasieHue nepconaaom». CBeeHus: 00 opraHu3aiui.
3anosHEeHUEe U BeJleHHE clpaBOYHUKOB «dusnyeckue nuna», «COTPYAHUKH OpraHU3alun»,
«domxnoctn opranmzanun», «llogpazmenenus opranmsammmy», «llltatHoe pacmucanuey,
«[Tonp3zoBatenu». KagpoBble 1BUKEHUS COTPYAHUKOB. KaspoBbie OTYETHI.

Tema 10
Buomerpunueckne u HelipoceTeBble TEXHOJIOTHH B 1eATEJIbLHOCTH CJIYKO
yIpaBJIeHHs] 1ePCOHATIOM
Buowi 3anamuii: nekyusa-npesenmayus, 1abopamopHas paboma

OcHOBHbIE HampaBlICHUS TNPUMEHEHUsS OHMOMETPUYECKHX CUCTEM B YIPaBICHUU
nepciaHanioM. MHTerpupoBanHas OuoMeTpuueckas cucTeMa ydera pabodyero BpEMEHU U
koutposiss poctynma BIO TIME. Buomerpudeckas cucrema ydera pabouero Bpemenu Simple
WTC. OcHoBHBIE IPHHIUIIBI pabOTHI HCKYCCTBEHHBIX HelpoceTel. HelipoceTeBbie TEXHOIOTHH
B yIIpaBlieHHH nepcoHanoM. HelipoceTeBoil moadop coTpyTHUKOB.

4. Martepunanbl TeKyIIero KOHTpPOJIsi ycneBaeMocT o0yqaromuxcs u Gponn
OLICHOYHBIX CPeJACTB MPOMeKYTOYHOI aTTecTallH 10 AHCHMILJIMHE
41. ®opMbl M METOABl TEKYLIET0 KOHTPOJIA YCIIEBAEMOCTH U MPOMEXYTOUYHOU
aTTEeCTallUU.

4.1.1. B xone peanmzanuu auctuiiuiabl b1.5.31 «MHbopmanmonHbie TEXHOJIOTHH B
VOPAaBJICHUU MEPCOHAIOM» UCIOJNB3YIOTCA CIEAYIOLIME METOAbl TEKYIIEro KOHTPOJIS
yCIIEBAaEMOCTH O0YYaIOLIUXCS:

MeToabl TeKyLIero

Tema (pa3neun) KOHTPOJIA
ycneBaeMoCTH
Tema 1. | CtpykTypa, cocTaB M KiIaccUpHUKAIMs HHGOOPMAIIMOHHBIX Omnpoc

CUCTEM M HH(DOPMAILMOHHBIX TEXHOJOTMH  TMOANEPKKHU
YIPaBIECHYECKUX PEILICHUN

Tema 2. | Buast  obOecriedeHuss ~ MHGOPMALMOHHBIX ~ CHCTEM U Omnpoc
UH(POPMALIMOHHBIX TEXHOJIOTUH YIPABJICHUS IMEPCOHAIIOM.
WudopmarinonHasi 0e300acHOCTh U 3alIUTa HH(OpMaIUU.

Tema 3. | Opranuzaius aHATUTHYECKOH paboThl Ciayx0 ympaBienus |  Ompoc, KOHTPOJIbHAS
nepconaiom B Microsoft Excel. pabora
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Tema 4. | TexHonorun paboThl ¢ PENSIUOHHONW MOJIENbI0 0a3bl JaHHBIX | Onpoc, KOHTPOJIbHAsS

B Microsoft Access mnpu pelreHHH 3aaad  YIpaBICHHS pabota
IEPCOHAIIOM

Tema 5 | UHTepHeT-pecypchl  JUIsl  PEUICHUS  3a1ad  yIpaBlICHHS Ormpoc
IEPCOHAIIOM

Tema 6. | UudopmannoHHble  TEXHOJOTMH  KOMIUICKCHOW  OLICHKH Ormpoc
riepcoHasa

Tema 7. | Ananus POrPaMMHOTO obecricueHus HOIIEPIKKH Ormpoc
yIPaBICHYECKUX PEIICHU# B chepe yIpaBIeHuUs IEPCOHATIOM

Tema 8. | KoMiuiekcHble MH(DOPMAIMOHHBIE CHCTEMbBI  YIPABJICHUS Ormpoc

nepconanom (HRM-cucrembi)

Tema 9. | Cucrema onepatuBHOro KaapoBoro yuyera u ynpasienus «1C: | Omnpoc, keiic-3a1anue
3apruiata u ynpaBJIeHUE IEPCOHAIOM»

Tema 10. | buomerpuueckue U HEHPOCETEBBIE  TEXHOJIOTMH B Omnpoc
JeSITEIbHOCTH CIIY)KO YIPaBISHHsI IEPCOHATIOM

4.1.2. Dx3aMeH IPOBOJIUTCS C MPUMEHEHUEM CIIEAYIOUINX METOOB (CPENICTB): BOMPOCHI U
3a/1aHus K DK3aMCHY.

4.2. Matepuaibl TEKyIIeT0 KOHTPOJISI yCIIEBAEMOCTH.

IIpenonaBaTens OLEHUBAET YPOBEHb MOJATOTOBIEHHOCTH OOYYarOIIMXCS K 3aHATUIO IO
CJIEIYIOIINM IT0KA3aTEeNAM:

— YCTHBIE OTBETHI Ha BOIIPOCHI IIpENoaBaTeis 0 TEME 3aHATHUs,

— BBIIIOJIHEHUE KOHTPOJIbHOM  paboThl 1O  ONPENEJIEHHWI0  YPOBHS  BIIQJICHUE
UH(POPMALIMOHHBIMU TEXHOJOTUSIMH.

Ha 3amuTe KOHTpOIbHON pabOThl CTYACHT MPEJCTABIISIET MMCbMEHHBIN BapuaHT paboThI,
COJIepKALUIM alIroOpuUTM BBINOJIHEHUS U (aiin ¢ pemeHueM. [IMcbMeHHBIN BapHaHT TOTOBUTCS B
TEKCTOBOM mpoueccope MS Word B Buzie oTyeTa 0 BHIIOJTHEHNUU ITYHKTOB 3a/IaHUS C BKIIIOUCHHE
9KpaHHBIX 00pa3oB. DONEKTpPOHHBIM (aill  JOJDKeH cojaepkaTh  0a30Bble  OOBEKTHI,
IPElyCMOTPEHHbIE TYHKTaMU 3aJJaHusl.

3anyra NpoxXoauT B yCTHOU (opMe ¢ IEMOHCTpaIMel pelieH!s] KOHTPOJIbHOTO 3aJaHMUs.
Ha 3ammre ciymarenbs KpaTKO H3JaraeT OCHOBHBIE PE3YJbTATHI, IIOJYYEHHBIE B XOJE
BBITNIOJTHEHUSI KOHTPOJIBHOTO 3aJaHMs, JaeT HCYEPIBIBAIOIIAE OTBETHI HA JOINOJIHUTEIbHBIE
BOIPOCHI IO TEME.

Kputepun oieHKH KOHTPOJIBHON pabOTHI:

— 00ocHOBaHME BbIOOpa aJIrOpUTMa BBIMOJIHEHUS 3a/1aHuUS,

— YPOBEHb BIaJICHUs TEXHOJIOTHSIMH COOTBETCTBYIOLIETO MPOTPaMMHOTO ITPOIYKTa,

OT4eT 0 BHITIOJIHEHUH KeH3-3ajaHus IPEJICTABIIAECTCS B TEKCTOBOM Tipotieccope MS Word
U COJIEPKUT MOCIIE0BATENLHOCT 3KPAaHHBIX 00PAa30B OCHOBHBIX TANOB BBHIIOJIHEHUS 33aHUS.

Kpurepnu onieHku Kei3-3a1anust:

— ONpEJeNIeHHE COCTaBa U CO3JaHHE OCHOBHBIX CTPYKTYPHBIX KOMIIOHEHTOB CHCTEMBI
OIEpaTUBHOIO KaapoBoro ydera u ynpasiaeHuss «1C: 3apmiata u ynpasleHHE
IIEPCOHATIOM »;

— YpOBEHb BIIAJIEHUS] TEXHOJOTHUAMU peaiu3auuu kaapoBbix omnepauuii B AUC «IC:
3apruiata u ynpasJIEHHE IEPCOHATIOM.

OrneHka 3HaHWW, YMEHW, HABBHIKOB MPOBOJUTCS HA OCHOBE OaIbHO-PEHTHHTOBOM

cucrembl 70% u3 100% (70 Gaymuto u3 100) - BkIam mo pe3ysnbraTaM MOCEIIAEMOCTH 3aHSTHI,
AKTUBHOCTH Ha 3aHSTUSX, pe3yJIbTaTaM pYOEeKHOTO KOHTPOJIS, 3alIUThl KOHTPOJIbHOI pabOTHI.

Bomnpocsl 1J11 NOATOTOBKH K OIIPOCY, KOHTPOJbHbIE pa00Thl U Keiic-3a4a44 110 TeMaM:
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Tema 1. CTpykTypa, cocTaB U Kjaaccupukanusi HHGOPMAIHOHHBIX CHCTEM H
HHG(pOPMALUOHHBIX TEXHOJIOTHH MOAAEPKKH YIPABJICHYECCKUX PelIeHu
HNudopmanus B cucteMe yrnpaBiIeHUs IEPCOHAIOM: IOHATHE, BUJIbl, CBOWCTBA.
VYnpasieHne 4enoBe4ecKUMU pecypcaMu Kak Or3Hec-TpoIiecc.
HNudopmannoHHas cucremMa ynpaBiIeHUs IEPCOHAJIOM.
Oransl pa3BUTUS HHPOPMAITMOHHBIX CUCTEM U X DBOJIOIIHSL.
KoprnopaTtusHble HH(OpMALIMOHHBIE CUCTEMBI: COCTAB U KJIACCU(PHUKALIMSL.
WNudopMallMOHHbIE TEXHOJIOTUH B YIPABICHUM IEPCOHAJIOM: MOHATHUE, OCHOBHBIC
BU/IBL.
7. MuHpopManuoHHBINA KOHTYp yIpaBICHHS IEPCOHATIOM: Ha3HAUYEHHUE, CTPYKTYpA.

SuprwpnE

Tema 2. Buabl odecnieyeHust HHGOPMANMOHHBIX CHCTEM U HHPOPMAIIMOHHBIX TEXHOJIOTH
ynpasJieHusi nepconasioM. Uudgopmannonnasi 6e30acHOCTb M 3a1IUTa HH(OPMAIIUH.

1. HopmaruBHO-MeTOAMYECKOE  oOecrneyeHne  MH(POPMALMOHHBIX  TEXHOJOTUH
YIPAaBICHUS IIEPCOHATIOM.

2. AnmapaTHO-TeXHMYECKOe oOecreyeHne WH(POPMAIMOHHBIX TEXHOJOTHH yIpaBiIeHUs
IIEPCOHAJIOM.

3. Ilporpammuoe  obecriedeHne  WHGOPMAIMOHHBIX  TEXHOJIOTHH  YIPaBICHHS
IIEPCOHAJIOM.

4. llpoextupoBaHue HWH(POPMALMOHHBIX CHUCTEM YIPABICHMUSI [EPCOHAJIOM: LIEJb,
(bakTOpBl, IPUHLIUIIBL, METO/BI U TAIIBI TIOCTPOCHHUS.

5. Cucrema nHpOPMAIIMOHHOMN 0€30IMACHOCTH: COCTAB, IPUHITUITHI TIOCTPOCHUSI.

6. MudpopmannonHas 0e30MacCHOCTh ABTOMAaTHU3UPOBAaHHBIX CUCTEM  YIPABJICHUSA
IIEPCOHAJIOM.

Tema 3. OpraHu3anusi aHATUTHYECKOIH PadOTHI CJIYK0 yIpaBJieHHs MEPCOHATIOM B
Microsoft Excel

[TonsiTve 31eKTPOHHON TaOIUIIBI.

dopmartsl AaHHBIX B TabnuaHOM penakrope Microsoft Excel.

CpencrBa 00pabOTKHU aHHBIX B TabaumuHOM penaktope Microsoft Excel.

AmnanuTtryeckas padoTta ciayx0 ynpasienus nepconaiom B Microsoft Excel.

KonnuecTBeHHbII aHamu3 KaagpoBoro coctasa B Microsoft Excel.

arwONE

Ilpumepnvie 3a0auu 0151 KOHMPOILHOU PAOOMbL

1. Ucnosnp3ys BO3MOXHOCTH Tabnu4HOro pemakropa EXcel, Beigenuts B mraTHOM
paciuCcaHuy COTPYIHUKOB cO cTaxkeM pabothl oT 10 1o 30 ner.

2. Hcmonb3ys BO3MOXKHOCTH Tabnu4HOro pemakTopa EXcel, moaroroButs oT4eThl MO
oT/eNaM, CcoJepKamue cieayroiyo uHdopmaiuio: TadenbHbll HOMep, PUO, 3annmaemas
JOJKHOCTh, pa3Mep CTaBKH, MPEIyCMOTPEB BO3MOKHOCTH BBIBOJIa HAa T€4aTh OTYeTa IO
OpTaHM3AINH B IIEJIOM U TIO0 KXKIOMY OTIEITY B OTJCIIEHOCTH.

3. Hcnonmb3ys BO3MOKHOCTH TaOJUYHOTO pemakropa EXcel, moaroroButs crnmcok
COTPYTHUKOB TIEHCHOHHOTO BO3pACTa.

4. Wcmonmb3ys BO3MOXKHOCTH TaOJIM4YHOTO pemaktopa EXcel, mpeacraButs B BHIEC
TaOJIMIBI PE3YJIbTAThl T€HACPHOTO aHAIN3a KaJPOBOTO COCTaBa CTPYKTYPHBIX IOAPA3ICICHHN
OpTaHMU3AINH 110 3aHUMAEMBIM JOJKHOCTSIM.

5. Hcnonp3ys BO3MOXKHOCTH TaONIMYHOTO pemakTopa EXcel, mpencraButh B BuIe
IUarpaMMbl  pacmpelieieHHe COTPYAHHKOB IO 3aHUMAaeMbIM JIOJDKHOCTSIM U YPOBHIO
00pa30oBaHUS 110 OPTAHU3AIMH B IIEJIOM U TI0 OTJICIaM.

6. Mcnosnp3ys BO3MOXHOCTH TaOJMUHOrO penakropa EXCel, moaroroBuTh CHUCOK
COTPYJHUKOB OpTaHHU3AINH cO cTakeM padoThl oT 10 1o 35 rer.

7. Hcnonp3ys BO3MOXKHOCTH TaOIW4HOTO peraktopa Excel, momroroButs oTuer 1O
CpeIHeH 3apIuiaTe COTPYAHUKOB 3a TOJTYTOIUe TI0 OT/ICIaM W OPTaHU3AIUH B IIEJIOM.
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Tema 4. TexHooruu padoThl ¢ pesIsIIMOHHOI Mo/Ie/IbI0 6a3bl TaHHBIX B Microsoft Access
MPH pellieHn 32124 YNPaBJIeHUsI ePCOHAIOM

Pensitmonnblie 6a3bl TaHHBIX.

[TnanupoBanue u KoHMUryparus 06a3bl aHHBIX B Microsoft Access..

Hopwmanuzamus 6a3sl nanabix B Microsoft Access..

Cosznanune tabmun B Microsoft Access..

YcraHoBieHue cBsizeit Mexay Tadbmuiamu B Microsoft Access.

Hcnonb3oBanue 3ampocos B Microsoft Access..

Pabota ¢ popmamu B Microsoft Access..

Koncrpyuposanue ordetoB B Microsoft Access.

NG~ WNE

Ipumepnvie 3a0auu 0151 KOHMPOILHOU PAOOMbL

1. Ha 6a3e manubix Access B Tabmuie «llltaTHoe pacmucaHue» pacCUUTaTh MECSYHBIN
dboH/ omIaThl TpyAa COTPYAHUKOB.

2. Ha 6a3e nannapix ACCESS MOATOTOBUTH CITUCOK COTPYAHHKOB OPTaHHU3AINH CO CTAXKEM
pabotst oT 10 1o 35 net, comeprkaiuii cieayriyo nHGopMalnio: moapasaeneHue, TabeabHbIN
Homep, PO, 1oKHOCTH, pa3Mep CTaBKHU.

3. Ucnons3ys 0a3y nannbix Access «lllrtatHoe pacmucanue», co3nate Qopmy,
COJIepIKalIyl0 cienyronyo uHhopManutoo: TabenbHbli HOMep, DPUO, momKHOCTH, pa3zmep
3aHUMaeMOU cTaBkH. BbIIenUTh B HEl COTPYAHUKOB, 3aMEIIAOLINX MTOJHYIO CTaBKY.

4. Ucnonb3ys ©0a3y pnanHbeix AccessS «lllratHoe pacnucanue», co3gaTb OTYET,
coJIeprKallil cleAyoIy0 HHPOPMAIIUIO 10 KaAPOBOMY COCTABY OpraHU3AINH: MOapa3AeIcHHE,
pykoBoguTenb nonpazaeneHusi, POUO, TabenpHBII HOMEp, 3aHMMaeMas IOJDKHOCTh, pa3Mep
CTaBKHU, CTaX.

5. Ucnone3ys 6a3y manubix Access «llltaTHoe pacmmcaHuey», MOATOTOBUTH OTUYET TIO
pe3yinpTaTaM TeHAEPHOTO aHajdn3a KaJpoBOTO COCTaBa CTPYKTYPHBIX MOJpa3ieieHUi
OpTaHHU3AIIH 110 3aHUMACMBIM JOJDKHOCTSIM.

Tema 5. UnTepHeT-pecypcehl A1 pelieHus 3a1a4 yIpaBJieHHsl ePCOHATIOM

1. TlouckoBble CHCTEMBI: OpraHu3anus HMH(GOPMAIMOHHOIO MPOCTPAaHCTBA U
0COOEHHOCTH MOUCKA.

2. VHTepHeT-Bepcuu CrelUaln3UPOBAHHBIX CIIPABOYHBIX CHCTEM.

3. HHTepHeT-pecypchl pecypchl CIyXO yIpaBleHHS TIEPCOHAIIOM IIPH IMOA00pe
nepcoHaa.

4. HVHTepHET-pecypchl pecypchl B3aMMOJEHCTBHS CIIEUAINCTOB CIYXO YIpaBIeHHS
HEPCOHAJIOM.

5. HutepHeT-pecypchl pecypchl ClyX0O ympaBieHHUs MEPCOHATIOM TpH (GOPMUPOBAHUU
npodeCCHOHATLHON Kapbephl.

Tema 6. Un¢opManoHHbIe TEXHOJIOITMH KOMILUIEKCHOM OLEHKH MepPCcoHAaa
1. Mogens T0KHOCTH B MH(POPMAIIMOHHOM KOHTYPE YIIPABJICHUS IEPCOHATIOM.
2. CTpyKTypa MOAEIH JTOKHOCTH.

3. OcHoBHBIE TpHEMBI (HOPMUPOBAHHSI MOJICITH JIOJKHOCTH.
4. Tlpumenenus konuenuuu P. AMTXayspa B cUCTeME OLIEHKH IepCOHaIa.

Tema 7. AHAJIN3 POrPaAaMMHOI0 o0ecneyeHnsl MOAePKKH YNPaBJIeHYeCKUX pelleHuil B
cepe ynpasJiieHHs] IEPCOHATIOM
1. IlpuknanHble mporpamMMmbl JJisl yIIPaBICHUS IEPCOHATIOM.
2. ODyHKIMOHANBHBIE  KOHTYPHl  ABTOMATU3UPOBAHHBIX  CHUCTEM  yIPaBICHHS
MEPCOHAIIOM.
3. Knaccuduxamus aBToOMaTH3MpOBAHHBIX CUCTEM YIPABICHUSI IEPCOHATIOM.
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4. YpoBHU aBTOMAaTHU3ALUU ACSITEILHOCTU CIYKO yIpaBIeHUS EPCOHATIOM.
5. ApXUTEKTypa NpOorpaMMHOI0 KOMIUIEKCA YIPABIEHUS IEPCOHAIIOM.

Tema 8. KommiiekcHble HHGOPMaIHOHHbIE CHCTEMBI ynipaBjenus nepconanom (HRM-
cHCTeMbl)

1 Buabl aBTOMAaTU3MPOBAHHBIX HMH(OPMAIIMOHHBIX CHUCTEM YIIPABICHHUS IEPCOHAIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

2 OyHKIMOHAIBHBIE BO3MOXKHOCTH HH(OPMALMOHHBIX CHCTEM B cdepe yrnpaBiIeHUsS
HIEpCOHAJIOM.

3 KonuenTyanbHbIe MOIXOABI K ABTOMATU3ALUHU CITY>KO YIIpaBJICHUS TIEPCOHAIOM.

4 TlpuHUIMIBI BBIOOpPA MPOrPaMMHBIX MTPOAYKTOB JUIS peanu3anuy GyHKIU yrpaBaeHus
IIEPCOHAJIOM.

Tema 9. CucreMa onepaTHBHOI0 KaJpoBoro yuyera u ynpasieHus «1C: 3apniara u
ylipaBJ/ieHHe MePCOHATOM)

1. «IC: 3Bapmmara W ynpaBieHHE  TIEpCOHAIOM» B OOIEM  KOHTYype
ABTOMATU3UPOBAHHBIX CUCTEM YIPABICHUS OPTaHU3AIUEH.

2. DyHKIMOHATBHBIC BO3MOXHOCTH «1C: 3apruiara u yrnpaBiIeHHE TEPCOHATIOM.

3. CmpaBounuku B «1C: 3apmnaTa u ynpaBieHHe IEPCOHATIOM»: COCTaB, Ha3HAUYEHUE.

4. OcHOBHBIE JTanbl HACTPOMKH CHCTEMBI ONEPATUBHOTO KaJpOBOIO ydeTa U
yrnpasneHus «1C: 3apruiara u yrnpaBieHHE IEPCOHATIOM.

5. OpraHuzanus KaJpoBOIO ydeTa B CHCTEMbl ONEPATUBHOIO KaJpOBOIO YdeTa MU
yrnpasneHus «1C: 3apruiara u ynpaBieHHE IEPCOHATIOM.

6. CepBucHbie Bo3MoxHOCTH «lC: 3apmiaTa W yOpaBlieHHE IEPCOHATIOMY IS
pa3IMYHBIX TPy PaOOTHUKOB.

Ketic-3a0aua:

B opranmzamnum co3gaercs HOBOE CTPYKTYpHOE mojpasiaeneHue. HeoOXoaumo BHECTH
HN3MCHCHHUA B HITATHOC paClIMCAHUC U 3aIIOJIHUTh BAKAHTHBIC JOJIKHOCTH U3 YK CJIa COTPYAHUKOB,
paboTaronux B OpraHu3alliy, a TAaKKe HaXOJSIINXCS B PE3epBe.

Tema 10. Buomerpuueckue U HelipoceTeBble TEXHOJIOTHH
B 1€ATEJIbHOCTH CJIYK0 yNpaBJIeHUs MePCOHATIOM
1. TlpumeHeHHe OMOMETPUUECKUX TEXHOJOTHI B CHCTEME YIPABJICHUS IEPCOHATIOM.
2. Opranm3anys TEepCOHU(UIIMPOBAHHOTO ydeTa pabodero BpeMeHH Ha 0ase
oromeTpudeckoil cucteMsl Bio Time.

3. buomerpuueckas cucrema ydera padouero Bpemenu Simple WTC.
4. BO3MOXXHOCTU IMPUMEHEHUSI HEUPOCETEBBIX TEXHOJOTHI B YIIPaBIEHUH ITEPCOHATIOM.
5. TIpouecc 00yueHus HEUPOCETH.
6. ITlpumeHeHME HEWPOCETEBBIX TEXHOIOTHIA MPH MOAOOpPE MEepCoOHAA.

4.3 OueHoYHBIEC CPEACTBA AJIS MPOMEKYTOUHON aTTECTAIIUH.
4.3.1. TlepeueHb KOMNIETCHIMA C YKa3aHWEM JTAarioB MX (OPMHPOBAHHS B IPOIECCE

OCBOCHMS 00pa3zoBaTeIbHOM mporpammMsbl. [lokazarenu u KpuTepuu OLIEHUBAHUS KOMITETEHIIUH C
y4eToM 3Tana ux GopMHUPOBAHUS

Kon Kona »rana
HaumeHoBaHue dTamna
KOMIICTECHII Hal/lMeHOBaHl/le KOMIIETCHIIUHN 0CBOCHUA
OCBOCHHSA KOMIIETeHIIMH
170 KOMIIETeHI MU
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OIIK-10 CIOCOOHOCTh pemats | OIIK-10.4 (ouHast | cIOCOOHOCTH
CTaHJapTHBIC 3amauun | popma 0OydeHUs) | AIMUHUCTPUPOBATH
npodeccuoHaIbLHON OIIK 10.3 | mpouecchl
JeSITebHOCTH Ha OCHOBE | (3a04Has U | JOKyMEHTO000pOTa  HIpHU
UH(POPMALIMOHHOM U | 3a04Hast C | peanu3auuu byHKuni
6ubnuorpaguueckoil KyJabTypbl | IPUMEHEHUEM yIIpaBJIEHUS IEPCOHAIOM
c npumenenuem | 30 J1OT)
nH(pOpMaIMOHHO- CIOCOOHOCTh Ha
KOMMYHHKAIIHOHHBIX MIPUKIIATHOM ypOBHE
TEXHOJIOTUH M €  y4eToM UCIIO0JIb30BaTh
OCHOBHBIX TpeOoBaHU BO3MOKHOCTH
UH(POPMALIMOHHOM COBPEMEHHBIX
0e30macHOCTH aBTOMATHU3UPOBAHHBIX

UH(POPMALIMOHHBIX
CHCTEM B JCATEIbHOCTU
CHELUAINUCTOB  CIYXOBI
yIIpaBJICHUS IEPCOHAIOM

JTan 0CBOCHUSA

IToxa3aTenn olleHUBAHUA

Kpurepuii ouennBanus

KOMIIeTEeHIIUH
OIIK-10.4 (ounas ¢opma | [Ipumensier HopMmbl TpyoBoro, | [I[pumeHneHs
00y4eHust) apXMBHOTO 3aKOHO/IATEICTBA COOTBETCTBYIOIIHE HOPMBI

OIIK 10.3 (3aouHas u
3a04Hasl C IPUMEHEHUEM
20 J10T) -
aJIMUHHCTPUPOBATH
IIPOIIECCHI
JOKYMEHTOO00pOTa IpU
peanu3anuy QyHKIHA
YIIPaBJICHUS TIEPCOHATIOM

CIIOCOOHOCTH Ha
MPUKIIAJTHOM YPOBHE
HCIIOJIb30BaTh
BO3MOYKHOCTHU
COBPEMEHHBIX
aBTOMaTI/ISI/IpOBaHHI)IX
UH(POPMAIIMOHHBIX
CHUCTEM B ACATCIIBHOCTHU
CIEIUATMCTOB CITYKOBI
YIPaBJICHUS IIEPCOHATIOM

Poccuiickoit ®enepanuu u
JIOKaJIbHBIMU HOPMAaTHUBHBIMU
AKTaMU OpTraHH3alru K
KOHKPETHBIM 331a4am
YIIpaBJICHUS IEPCOHATIOM.

Crnioco0eH npuMeHsTh Ha
MPaKTUKE 3HAHUS MO y4ETy
perucrpauuy KaapoBbIX
JIOKYMEHTOB.

TPYAOBOTO, apXUBHOIO
3aKOHOIATEIbCTBA POCCUIICKOM
denepannuy U JOKAJIbHBIC
HOPMAaTHUBHBIE aKThl
OPraHu3alU K KOHKPETHBIM
3a/1ayaM ynpaBIICHUS
MIEPCOHAIIOM.

IIpuMeHsieT 3HaHUA 1O yUYETy U
pErucTpanuy KaapoBbIX
JIOKYMEHTOB.

4.3.2 TunoBbl€ OLIEHOYHBIE CPEICTBA

wmn e

4. Omepanuu 1O peanu3aluu

Bomnpocsl Kk 3k3ameny

HCIIOJIBb30BaHUA I/IH(I)OpMaL[I/IOHHBIX TEXHOJIOTHH.

5. OCHOBHBIE DJIEMEHTBHI

MEpCOHAIOM.

MH(OPMALIMOHHOTO  OOecreueHus

WNHpopMalnOHHBIM KOHTYp yIpaBJIEHUS IEPCOHAIIOM.

@yHKIMOHAIbHBIE TIOJICUCTEMBI B CUCTEME YIIPaBJICHUSI IEPCOHATIOM.
OcHOBHBIE CBOMCTBA SKOHOMUYECKOIH MH(OPMAIMH IO YIIPABJICHUIO TIEPCOHAIIOM.
3aJa4  yOpaBleHUS MEpPCOHAIOM B

YCIIOBHSIX

CIIYK0  ympaBieHUS
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[Iponecc napopMaTU3aIUU CTYXKO YIIPABICHUS TEPCOHATIOM.
[TporpammMHoOe oOecrieueHHe CIIy>X0 YIpaBiIeHHs IEPCOHATIOM.
TexHuueckoe obecrieueHre CUCTEM YIIPABICHHS IEPCOHATIOM.

9. OcHOBHBIE 3Tambl NPOCKTHPOBAHUS CUCTEMbl HH(POPMAIIMOHHOTO ObOecreueHus
yIpaBJIEHUS IEPCOHAIIOM.

10. OcHOBHBIC YPOBHU aBTOMATU3AIHNH CITYXKO YIpaBIeHUs IEPCOHATIOM

11. ®yHKuMOHANBHBIE KOHTYPHI MH()OPMAIIMOHHBIX CUCTEM YIIPABIECHUS IEPCOHATIOM.

12. Apxurtektypa mporpaMMHOTO KOMIUIEKCA YIPaBICHUS IEPCOHATIOM

13. OcHoBHBIE CBOMCTBa NPOrPaMMHOIO  KOMILJIEKCA IOAJCPKKH  YIPABICHUS
HIEPCOHAJIOM.

14. Knaccugukaius aBTOMaTH3UPOBAHHBIX CUCTEM YIPABJIEHUS IEPCOHAIOM

15. ®yuxuuonansHble ypoBHU HRM cucrem.

16. Knaccugukaius aBTOMaTU3MPOBAHHBIX CUCTEM YIPABJIECHUS IIEPCOHAIIOM.

17. ABTOMaTHU3MPOBAHHBIE CUCTEMBI KAJPOBOTO JEIONPOU3BOJICTBA.

18. «1C: 3apruiata W ympaBieHHE IEpCOHAIOM» B OOIICH CHUCTeME YIpPaBJICHHS
IPEINPUSTHEM.

19. ®ynkuuoHanbHble BO3MOKHOCTH «1C: 3apruiata U yrnpaBiieHUE IEPCOHATIOM).

20. OcHOBHBIC BHJBI CIPABOYHUKOB, NMpuMeHseMblx B «1C: 3apruiata u ynpaBiieHHE
HEPCOHATIOM.

21. Anroputm pabotsl B cucteme «1C: 3aprutara u yrnpaBieHHE TEPCOHATIOM.

22. HauanbHas HacTpolika nporpammsl «1C: 3apruiata v yrpaBiieHUE 1€PCOHATIOM).

23. CropaBounuk «@wusndeckue numa» B cucremMe «lC: 3apriata w  ymnpaBicHHE
HEPCOHATIOM»: Ha3HAUEHHUE U IIPAaBUJIA 3aII0JIHEHHS.

24. CnpaBouynuk «COTpyAHUKH opraHu3anmm» B cucteme «1C: 3apruiata u ynpasieHue
HEpCOHAIOM»: Ha3HAUYEHHUE U IIPAaBUJIA 3aII0JIHEHHS.

25. ®ynkuuonan cucrtemsl SAP HRMS.

26. Ouenka >(QQPEKTUBHOCTH BHEIPEHUS aBTOMATH3UPOBAHHBIX CHUCTEM YIPABJICHUS
MIEPCOHAJIOM.

27. TlepcnextuBHBIC HampaBieHus pa3Butus HRM cuctem.

28. KopropaTuBHBIE CHCTEMBI 00YYEHHs IEPCOHAA.

29. buomerpuueckue cucTeMbl yuera pabodyero BpeMeH!.

30. DKcmepTHBIE CHUCTEMBI B aBTOMATH3AlMU JICATEILHOCTH CIY)KO yIpaBICHUS
HEPCOHAJIOM.

31. HeiipoceTeBbie TEXHOJIOTHH B JACSITEIBHOCTH CIYKO YIPaBICHUS IEPCOHATIOM.

32. VIHTepHeT-TeXHOJOTHH B YIIPaBICHUH ITEPCOHATIOM.

33. IIpodeccrorpaMma JOIKHOCTH: TIOHSITHE, CTPYKTYpa U TIpaBuia (GOPMUPOBAHHSL.

34. OcHOBHbIE HamNpaBlIeHUs] NMPUMEHEHUs NpodeccuorpaMm B AESITEIbHOCTH CIIYyXO0
yIIPaBJICHUS TIEPCOHAIIOM.

35. OcHoBHBIE Tpodeccuorpaduyeckre MeToIbl.

36. OcHOBHBIE THIIBI PO(eccHorpamMmm.

37. Metoponoruyeckre NpUHIUIBI pa3paboTKH MPOpECCHOTpaMM.

38. AnropuTMm IpOBEACHUs aTTecTanuu nepconana B cpeae SPPUR.

39. Bbuomerpuyeckas cucteMa Bio Time: npenHa3HaueHne, OCHOBHBIC MOJTYJIH.

40. OcnoBHuble npenmymecTBa BHeApenus COJ] 1 ECM-cucrem.

©~N o

IIpakTHYeckue (MpUMeEpPHBbIE) 3a1aHUA K IK3AMEHY
1 Hcnone3yst BO3MOXXKHOCTH (OpPMATUPOBAHHU TEKCTa Ha 0Oaze NMPUMEHEHHs CTHUIIeH
oQopMIIeHHS, Pa3METUTh OTYET O paboTe KaApOBOM CiyKObl /Uis pabOTHl ¢ HUM B pPEXUME
CTPYKTYpbl JOKyMeHTa. COXpaHWUTh IOJY4YEHHBI JOKYMEHT, NPEJyCMOTPEB BO3MOKHOCTh
BHECEHUE U3MEHEHUI B OT/I€TIbHBIE pa3elibl TEKCTa.
2 Ha 6a3e mpencTaBieHHbIX (OPMBI MpHKa3a U CIUCKA COTPYJHHKOB OpraHHU3alluu
MOJTOTOBUTH MEPCOHAIILHBIE MTPUKA3bI O IpUEMe Ha paboTy JUIs KaXKI0TO COTPYAHHKA.
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3 Ha 6a3e otuera o paboTe KaapoBOW CIIY)Obl OpraHU3AIMH IMPOJIEMOHCTPHUPOBATH
BO3MOXXHOCTH KOJIJIGKTMBHOH paOOThl € JOKYMEHTOM: PEXKHM TJIABHOTO U BIIOKEHHOTO
JOKYMEHTa, CpPaBHEHHE DPA3JIMYHBIX BEPCUIl JOKYMEHTa, OpraHM3alisl Pa3IMYHBIX PEKUMOB
JIOCTYTIA K TEKCTY JOKYMEHTA.

4  Hcmonp3ys BO3MOXKHOCTH TabiamuHOro pemakropa MS EXcel, moarotoBuTh OTYETHI
10 OT/IeNaM, COJepKallue CIeAYIoNyo nHpopmanuio: Tadenbublii Homep, U0, 3anumaemas
JOJKHOCTh, pa3Mep CTaBKH, MPEIyCMOTPEB BO3MOXKHOCTH BbIBOJIa HAa II€4aTh OTYeTa IO
OpraHu3alliH B LIEJIOM U MO KaXJI0MY OTAETY B OTJEIbHOCTH.

5 Hcnonb3ys BO3MOKHOCTH TaOymuHOTO pemakTtopa MS Excel, moaroroBuTh Crmcok
COTPY/AHUKOB IICHCHOHHOTO BO3PAaCTa.

6 Hcmonb3ys BO3MOKHOCTH TabmuuHoro pemakropa MS EXxcel, onpemenurs cpemnuii
BO3PACT COTPYTHUKOB B KAXKJIOM CTPYKTYPHOM TOJpa3eICHUH OpraHu3aliu.

7 HWcmonb3ys BO3MOXHOCTH Tabmu4yHoro pemakropa MS EXcel, mpoBectu anamm3
NPUYHH YBOJIbHEHHSI COTPYAHHMKOB M3 OPraHM3allid B KaXKJAOM CTPYKTYPHOM IOJApa3AeiCHUU.
Pe3ynbrathl npeAcTaBUTH B BUJIE CBOJIHOM THAarpaMMBl.

8 MHcnonb3ys Bo3MoxkHOCTH TabnmuHoro perakropa MS Excel, mpencraButh B Buze
TaOJIMLBI Pe3yNbTaThl T€HACPHOTO aHalU3a KaJIpOBOrO COCTAaBa CTPYKTYPHBIX MOApA3/IEICHUN
OpraHu3aINH 110 3aHUMAEMBIM JTOJDKHOCTSIM.

9 MHcnonb3ys BO3MOXKHOCTH TabnuuHoro pemaakropa MS Excel, mpencraButh B Buie
arpaMMBbl  paclpelielieHne COTPYAHHMKOB 10 3aHMMAaeMbIM JIOJDKHOCTSM U YPOBHIO
00pa3oBaHMs MO OPraHU3AIMH B LIEJIOM U IO OT/IETaM.

10 Hcnonb3yst BO3MOKHOCTH TabmuuHOTro perakropa MS Excel, ompenenuts pasmep
3apabOTHOI IJIaThI C YY€TOM HAUMCIICHHUSI OOHYCOB 3a CTaXX paOOThl B OpraHU3alllu.

11 Hcmons3yst BO3MOKHOCTH TabnmuuHoro pemaktopa MS Excel, mo pesynbraTam
OLICHKH YpPOBHSI MPO(PECCHOHATHHOW KOMIIETEHIIMM COTPYAHUKOB ONpENSIUTh Haunboiee
MOIXOAAIIETO KaHUIaTa Il 3aMEIIeHUs] BAKAHTHOM JIOJKHOCTH.

12 Hcnonb3yss BO3MOKHOCTH TabiauyHoro pemakropa MS Excel, mo pesymbratam
OLICHKA YPOBHS TPOQECCHOHATHHONH KOMIETEHIIMH COTPYIHUKA ONPEACTUTh Haubosee
MOIXOJISAIIYIO JODKHOCTh U3 UMEIONINXCS B OpPraHU3aI[MH BaKaHCHIA.

13 Hcnons3yst 6a3y namabix MS Access «llltatHoe pacmucanue», co3gatb (Gopmy,
coJiepKallylo cleayrony HHpopManuio: TadbenbHbll HOMep, DPUO, N0MKHOCTH, pa3zMmep
3aHUMAaeMOM CTaBKH. BpIIEIUTE B HEW COTPYAHUKOB, 3aMEIIAOIIMX ITOJIHYIO CTABKY.

14 Hcnone3ys Oa3zy nanHeix MS Access «llltatHoe pacmucaHue», c034aTh OTYET,
COJIep KAIINH CIEeTYIONTYI0 HH(POPMAITHIO TI0 KaAPOBOMY COCTaBY OpTaHU3AINU: TOpa3ieieHue,
pykoBojuTens noapasaeneHus, @OUO, TabenbHbI HOMEp, 3aHUMaeMas JOJDKHOCTb, pa3Mep
CTaBKH, CTaX.

15 Hcnone3ys 6a3y nanaeix MS Access «llltaTHoe pacnucaHue», MOATOTOBUTH OTYET
0 pe3yiapTaTaM TeHJEPHOTO aHajh3a KaJpOBOTO COCTaBa CTPYKTYPHBIX TOApa3IeIeHHN
OpraHu3alUH 110 3aHUMAEMbIM JTOJDKHOCTSIM.

16 Ha 06a3e copaBOYHBIX MaTepHAIOB IS CIY)XO YIpaBJIEHUS MEPCOHAJIOM,
NpEe/CTaBICHHBIX B ceTH VHTepHET, NOArOTOBUTH CIIMCOK METOJUYECKHUX PEKOMEHIAlud s
MIPOBE/ICHUS aTTECTALMH TIePCOHAIA.

17 Ha 6aze AUC 1C 3I1 u YII opopmMuTh npuem COTpyAHUKOB Ha paboTy.

18 Ha 6aze AUC 1C 3I1 u YII odpopMuTh npuemM COTpyTHHUKA OPraHHU3AINH HA padOTy
110 BHYTPEHHEMY COBMECTHUTENLCTRY.

19 Ha 6aze AUC 1C 3II u VII co3gatb HOBOE CTPYKTYypHOE IOJpa3/ieiicHHE B
opraHu3aii U O(OpPMUTH MEpPEeBOA COTPYAHMKOB U3 JAPYrHMX THOJpa3JeleHHi BO BHOBb
CO3JIaHHOE TIOApa3/IeIICHHE.

20 Ha 6a3e AUC 1C 311 u YII BHECTH U3MEHEHUS B IITATHYIO CTPYKTYPY OpTraHU3aIUH.

Ikana oueHNBaHUA
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OneHka 3HaHWW, YMEHHM, HABBIKOB IIPOBOJUTCS HAa OCHOBE OAJNTbHO-PEUTHHTOBOM
cucrembl: 30% u3 100% (wmu 30 6ammoB u3 100) - BKIIag B UTOTOBYIO OLEHKY IO PE3yJibTaTam
IIPOMEKYTOUHON aTTECTaLUH.

[Ipu oueHuBaHMM OTBETa OOYYAIOLIETOCS B XOZAE MPOMEKYTOUYHOW aTTECTAI[MH MOKHO
ONUPATHCS Ha CIEAYIOLINEe KPUTEPUH:

bayuel Kpurepuii onieHku

26-30 OOyyarmuiicss TOKa3bIBa€T BBICOKMH  YpPOBEHb KOMIIETEHTHOCTH, 3HAaHHS
OpOTPAaMMHOTO  Marepuajia, Y4eOHOW, MEepUOAWYECKOH U  MOHOTrpadUUecKou
JUTEPATyphl, 3aKOHOJATENbCTBA M IPAKTUKU €ro IPHUMEHEHHs, PACKpbIBaeT HeE
TOJIbKO OCHOBHBIE IMOHATHS, HO M AQHAIM3HPYET UX C TOYKH 3PEHUS PA3ITUUHBIX
aBTOpOB. OO0yyaroluiicsa MOKa3bIBa€T HE TOJbKO BBICOKHH YPOBEHb TEOPETUUECKUX
3HaHUH, HO W BUAWT MEXIUCIMIUIMHAPHBIE CBs3U. IIpodeccnonanbHO, TpaMoOTHO,
[I0CJIEI0BATENIBHO, XOPOLIMM SI3bIKOM YETKO U3JaraeT MaTepuall, apryMEeHTHPOBAHHO
(dopMynupyeT BBIBOJBI. 3HAeT B paMKax TpeOOBaHMN K HAIpPaBICHUIO M IPOQHIIO
NOJATOTOBKM 3aKOHOJATEIbHO-HOPMATHUBHYIO M IpakTHUYecKyto 0a3y. Ha Bompockr
OTBEYAET KPATKO, APIrYMEHTUPOBAHO, YBEPEHHO, IO CYLIECTBY.

16-25 OOyyaromuiicss IOKa3bIBa€T JIOCTATOYHBI YPOBEHb KOMIIETEHTHOCTH, 3HAHMUS
MaTepHaIoB 3aHIATUH, y4eOHOW U METOJUUYECKOH JIUTepaTyphl, 3aKOHOIATEIbCTBA U
NPaKTUKHA €r0 MPUMEHEHHs. YBEPEHHO M MPO(eCcCHOHAIBHO, TPAMOTHBIM SI3BIKOM,
SCHO, YETKO M NOHSATHO M3JIaraeT COCTOSIHME M CyTh BOIpoOca. 3HAET HOPMAaTHBHO-
3aKOHOJATENPHYI0 M TPAaKTHYeCKyr0 0a3y, HO TIpU OTBETE€ JIOIMYCKaeT
HECYILECTBEHHbIE MOrpemHocTu. O0ydarouuiics MoKa3blBaeT JOCTATOUYHbIH YPOBEHb
npoeCCHOHATBHBIX 3HAHHUM, CBOOOJHO ONEPUPYET MOHATHUSAMH, METOJaMHU OICHKH
OPUHATHS peIleHUH, HMeeT IMpeJCTaBleHHe: O MEXIUCIUIIMHAPHBIX CBA3AX,
YBSI3BIBACT 3HAHMSA, TOJIYyYEHHBIC NMPH H3YYCHUW PA3IUYHBIX AUCHUIUINH, YMEEeT
aQHAJTM3UPOBATh MPAKTUYECKUE CUTYallMH, HO JIOIYCKAeT HEKOTOPBIC MOTPEIIHOCTH.
OTBeT MOCTPOEH JIOTHYHO, MaTepuall U3JIaraeTcsl XOPOIIUM SI3bIKOM, MPHUBIIEKACTCS
UHPOPMATUBHBIA W WJUTIOCTPUPOBAHHBI MaTepuall, HO TPH OTBETE JOIYCKaeT
HEKOTOpbIe NOrPENIHOCTU. BoIpockl HE BBI3BIBAIOT CYLECTBEHHBIX 3aTPyIHEHUH.
6-15 OOyyaromuiicss MoOKa3bIBa€T JIOCTATOYHbIE 3HAHWSA MATEPUAIOB 3aHATHHA, HO IpU
OTBETE OTCYTCTBYET JOJIKHAS CBSI3b MEXJly aHAJIM30M, apryMeHTalueil ¥ BbIBOIaMHU.
Ha mocraBieHHbIe YieHaMH KOMHCCHH BOTIPOCHI OTBEYAET HEYBEPEHHO, JOMYCKAeT
norpemHocTd. OOydaroluiics BiafeeT NPAKTUYECKMMU HaBbIKAMM, IPHUBIIEKAET
WITIOCTPATHBHBI Marepuaj, HO 4YyBCTBYeT ce0si HEYBEPEeHHO NpHU aHaJN3e
MEXIUCIMIUIMHAPHBIX CBsizel. B oTBeTe He Bcerja MNpHUCYTCTBYET JIOTHKA,
apryMEHTHI TPHUBIIEKAIOTCS HEJIOCTATOYHO Beckne. Ha MocTaBieHHBIE BOMPOCHI
3aTPYAHSETCS] C OTBETaMH, TOKA3bIBAET HEIOCTATOYHO IITYOOKHE 3HAHMSL.

0-5 OOyvaromuiicss mMoOKas3bplBaeT ciaOble 3HAHUS MaTepUaloOB 3aHATHH, Yy4eOHOM
JUTEPATyphl, 3aKOHONATEILCTBA M TPAKTUKUA €r0 MPUMEHEHHs, HU3KUA YpOBEHBb
KOMIIETEHTHOCTH, HEYBEpEHHOE H3JI0KeHue Bompoca. OOydarouiuiics MmokasblBaeT
ciabblii  ypoBeHb TNPO(ECCHOHANBHBIX 3HAaHWH, 3aTPyAHAETCS TP AaHAJH3e
NpakTUYeCKUX cuTyauuid. He MokeT mpuBeCTH NMpHUMEpbl U3 peajbHON MPaKTHUKH.
HeyBepeHHO ¥ JIOTMYECKH HEMOCIEI0BATEILHO M3JIaraeT marepuan. HempaBuibHO
OTBEYAET Ha BOMPOCHI MJIU 3aTPYJHSIETCS C OTBETOM.

[IIkana nepeBosa U3 MHOr0O0AJUIbHOM CUCTEMBI B TPAJUIIMOHHYIO!

- o0ydaromeMycsi BBICTABIISIETCSI OLIEHKA «HEYJOBJIETBOPHTEIBHO» €CIIH O0yJaromuics
HabOpan menee 50 6aios,

- OIEHKA «Y/IOBJECTBOPUTEIEHO» BBICTABISICTCS TPH YCIOBUHU, €CIU OOydYaromIHics
Habpan ot 50 10 65 Oanos;

- OIICHKA «XOpOLIO» BBICTABISETCA MPU YCIOBUH, eciu oOyvaromuiics Habpai oT 66 1o
75 6aios;
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- OIIEHKA «OTJIMYHOY BBICTABJISIETCS MIPH YCIOBHH, €CIU oOydaromumiicss Habpan oT 76 1o
100 6ansnos.

100 GamtoB BBICTABISETCS MPHU YCIOBUHU BBHIMIOJHEHUS BCEX TPEOOBAaHMM, a TaKXKe MPH
00s13aTeTLHOM TIPOSIBICHMM TBOPYECKOTO OTHOIICHUS K TPEAMETY, YMCHHH HaXOJWUTh
OpUTHMHAJIbHBIC, HE COJAEp)KaIHecss B YYeOHHKAaX OTBEThl, YMEHUU Pa0dOTaTh C MCTOYHHKAMH,
KOTOpBIC COJEPIKATCS JOMOJTHUTEIBHOW IUTepaType K KypCcy, YMEHUU COCIUHATH 3HAHHUS,
MIOJTyYCHHBIC B JIAHHOM KypCe CO 3HAHHSIMU APYTHX AUCIUTUINH.

Pesynbrar cmaum sk3aMeHa, BHOCHTCS B DJK3aMCHAIIMOHHYIO BEIOMOCTh M 3a4CTHYIO
KHIKKY. OIIEHKa «HEYIOBICTBOPUTEIHHO» MPOCTABISETCS B BEAOMOCTH.

4.4, Metonuueckre MaTepHalIbl

[Ipouenypsl OlLeHMBaHUS 3HAHUI, YMEHUMN, HAaBBHIKOB U (WMJIM) OIbITa AESITEIBHOCTH,
XapaKTepU3YIOIIMX JTanbl (OPMUPOBAHUS KOMIIETEHIUH TMPOBOJAATCS B COOTBETCTBUH C
YcraBom Axanemun (ytB. IlocranoBnenuem IlpaButenbctBa Poccuiickoit ®epepanuu OT
12.05.2012 r. N 473), [lonoxxeHueM O TEKYIIEM KOHTPOJE YCIIEBAEMOCTH OOYyYalOIIUXCSA U
npomMexxyrouHoi arrecrauuu oOyuatommxcsit B PAHXul'C (yrB. Ilpukasom pekrtopa oT
30.01.2018 r. Ne 02-66), Ilopsiake opraHu3alMi U TMPOBEACHUS NPAKTHKU OOYyYaroIIMXCH,
OCBaMBalOIIMX 00pa30oBaTENIbHBIE MPOTrpaMMbl BbIcIIero oopazoBanus (yTB. [IpukasoM pekTopa
o1 22.01.2018 r. Ne02-28).

VYCTHBIA onpoc SIBISIETCS OJHUM K3 OCHOBHBIX CIIOCOOOB MPOBEPKH YCBOEHUS 3HAHUMN
oOydaromumucsi. Pa3BepHyTBIIi OTBET CTYyJEHTa JOJDKEH IMPEACTaBIsATh Cco00il CBS3HOE,
JIOTUYECKH I10CJIEI0BATEIbHOE COOOLIEHNE HAa OMNPEICIICHHYI0 TEMY, NOKa3bIBaTh €r0 yMEHME
NPUMEHSTh ONpEJCNICHUs, MpaBUia B KOHKPETHBIX ciydasx. OCHOBHBIE KpPUTEPHUH OIICHKHU
YCTHOTO OTBETA: MPAaBHIBHOCTh OTBETA IO COJEP’KAHHIO; MOJHOTA W TIIyOMHA OTBETA; JIOTUKA
U3NIOKEHUsl Marepuasia (y4UTHIBAETCS YMEHHE CTPOUThH LIEJIOCTHBIN, MOCIeI0BaTEIbHbIN
paccka3, TIpaMOTHO  IIOJIb30BaTbCs  CHEIUAJbHOM  TEPMHUHOJIOTHEH);  HCIIOJIb30BAHUE
JOTIOTHUTEILHOTO MaTepuaa.

CryneHT AomyckaeTrcs K 9K3aMEHY MO JUCHUIUIMHE B Cllydae BBIIOJHEHHS MM BCEX
3aJJaHUi U MEPOIIPUATHIH, IPETYyCMOTPEHHBIX IPOTPAMMOI TUCIUTUIHHBI.

OneHka Ha 3K3aMEHE BBICTABJISIETCSI CTYJIEHTY IO pe3y/ibTaTaM BBINOJIHEHHBIX padoT B
TEUYEHUE CEMECTpa, IIPH YCIOBHHM, UTO OLIEHKH CTYJEHTa 3a paboTy B TeUeHUE ceMecTpa (110 BceM
pe3yabpTaTaM TEeKYIEero KOHTPOJIS 3HAaHUI) COCTaBIst0T He MeHee ueM Ha 70 % «otmuuno» u 30
% «XOpOII0», IPOIYCKH 3aHATUN OTCYTCTBYIOT.

DK3aMeH NpPOBOJUTCA B YCTHOM (opMe MO BONpPOCaM U MPAKTUUYECKUM 3a/laHUSIM.
['oTOBUTBCS K 3K3aMEHYy HEOOXOJMMO CaMOCTOSITENIbHO, MOCJEN0BATENbHO, Ha MPOTSKEHUU
BCEro Nepuojaa U3y4eHHs! TUCHUIUINHBIL.

IIpn orBeTe Ha BOIPOCHI Ba)XKHO INOKAa3aThb 3HAHME TEOPUM BOIIPOCA U MPAKTUYECKOTO
npuMmeHeHusd. [Ipy mHOAroToBke K OTBETY CTYAEHTY HEOOXOIUMO CTPYKTYypUpPOBATh
TEOPETUUECKHI MaTepHrall, COCTaBUTh IIJIaH €ro npejacrapieHus. Mcciaeayemslil BOIpoc u3nararb
C MO3MIMHU 3HaYeHHUS JUIs TPO(PecCHOHANBbHOM AedaTenbHOCTU. [Ipy BBIMOTHEHUH MPAKTHYECKOTO
3a/laHusl BaXHO II0Ka3aTh YpPOBEHb BIAJIEHUS COOTBETCTBYIOIIMM NAKETOM MPHUKJIAJIHbBIX
nporpaMM ¥ HMH(OPMAllMOHHBIMM CHUCTEMaMH, MpPHUMEHSEMBIMH B cdepe YHpaBieHUs
MEPCOHAIOM.

5. MeTtoanyeckue yKazaHus Uil 00y4AKOUIMXCS 10 OCBOCHHIO THCIMIIIMHBI

ITonroToBka K 3aHATHSAM J0JDKHA HOCHTH CHCTEMAaTHUECKHUH XapakTep. DTO MO3BOJUT
oOyuJaroremMycs B OJIHOM 00beMe BBIIOJHUTH Bce TpeboBaHus npenoaasarens. OOydaromumces
peKOMeH/yeTCs Hu3ydaThb Kak OCHOBHYIO, TaK M JONOJIHUTEIbHYIO JIUTEpaTypy, a TaKxke
3HaKOMHUTBCS C VIHTEepHET-HCTOYHMKaMH (CIIHCOK TIPUBEACH B pabodeld mporpamMme IO
JTUCITUATIIINHE).
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MeTtoauyeckue ykazaHMs Js1i O0y4YalOIIMXCSl MO TMOATOTOBKE K JIEKIMOHHBIM
3aQHATHAM. 3aHATHS JEKIHOHHOTO BUIA JAIOT CHCTEMAaTH3MpPOBAaHHBIC 3HAHUS O Hamboee
CJIOXHBIX M aKTYaJIbHBIX MTPOOJIeMax U3y4aeMOM TUCIUTUINHBI.

OcymecTBisas y4eOHbIE JCHCTBUS Ha JIGKIMOHHBIX 3aHATHSAX, OOyYaromuecs IOJDKHBI
BHUMATEJIbHO BOCIPUHUMATh MaTepuaj, MOATOTOBJICHHBIN IMpernogaBaTelieM, MbICIUTb,
No0MBaThbCs TOHUMAaHUSA H3ydaeMoro mnpeamera. OOydaromiyecs JOJDKHBI aKKypaTHO BECTH
KOHCIEKT. B ciyyae HelomoHMMaHusi KakoW-IMOO YacTu MmpeaMeTa cieAyeT B YCTaHOBIECHHOM
HOps/IKe 3a7aTh BOIPOC IpernojaBaTeito. B mporecce paboThl HA JIEKIUU HEOOXOAUMO TaK XKe
BBIMOJHATh B KOHCIEKTaX MOJENIN H3Y4aeMOro IpeaMera (PUCYHKH, CXEMBbI, YepTeXd U T.1.),
KOTOpBIE UCIIOJIb3YET MPEIO01aBaATENb.

CaMocTosiTenbHas MOATOTOBKAa 00YUYaOIIUXCsl TP MOATOTOBKE K 3aHATHUSAM JIEKIIMOHHOTO
BUJa BKIIIOYAET B ceOs:

— J10pa0OTKY KOHCHEKTa JIEKIHMH, KOTOPYIO JKEIaTeIbHO OCYIIECTBIATh B TOT )K€ JICHB,
MOKa MaTepuall eIlle JISTKO BOCIPOM3BOINM B namsaTH (depe3 10 yacoB mocie JeKIUH B MaMSITH
ocraercs He Oosee 30-40% wmarepuana). HeoOXxomumo mpouuTarh 3amucH, pacimrpoBaTh
COKpalleHusi, 1opaboTaTh CXeMbl, pUCYHKH, TaOJIUIIBI;

— MOBTOPEHHUE U3YyYEHHOI'O Ha IPEbIIYILEM 3aHATUN MaTepuaa.

MeTtoauyeckue yka3zaHusi Mo NOAroToBKe K ompocy. [loaroroBka oOyuaromuxcs K
OTPOCYy TIPEAINOJIaraeT W3y4eHHEe OCHOBHOI/ IONOJHHUTENBHOH JIUTEPaTyphl B COOTBETCTBHU
TEMaTUKOM TUCIUTUINHBI.

[ToaroroBka k omnpocy TpeOyeT OT 00yJarommxcs THATEIbHOT0 U3Y4YEHHs MaTepuana 1o
TeMe uiu OJOKYy TeM, TJie aKIEHT JeNlaeTCs Ha W3y4YeHUEe MPUYHMHHO-CIICJICTBEHHBIX CBs3EH,
PacKpBITUIO TMPUPOJIBI SABJIEHUH U COOBITHH, MNPOOJEMHBIX BONPOCOB. JlJIi IMOATOTOBKH
HeoOxoauma pabouas mporpaMma AUCHUIUIMHBL C TMPUMEpaMU, Y4eOHO-METOJUYECKUM U
MH(}OPMaLMOHHBIM 00ECIIEUEHUEM.

Mertoauyeckue yKa3aHusi 10  OPraHU3alMUd  CaMOCTOSITEIbHON  padoThI
odyuawmuxcsi. Hapsiny ¢ mpocnymvBaniueM JIEKIUH U ydacTHEM B OOCYKJACHHH MpoOiieM Ha
MPAKTUYECKUX 3aHATHSAX, Y4eOHBIM IUIaH MpeaycMaTpUBaeT 3arpaTy OOydYarolUMUCS, Kak
IPaBUIIO, OOJIBIIETO YHCIIA YACOB ISl CAMOCTOSATEIBHOM paboTHI.

Ora paboTa CKJIQABIBACTCS W3 M3YyUEHUS JUTEPaTypbl, B TOM YHCIE B CBS3U C
MOJTOTOBKOM K IPAKTHUUECKUM 3aHATHSM, BBITIOJHEHMSI IPYTUX 3aJJaHUI MpenoiaBaTes.

OCHOBHBIM  3JIEMEHTOM JTOM pPalOTHl SBIAETCS M3yYEHHE OCHOBHBIX Da3JeloB
JUCIIUIUIMHBI, COZIepKalleiicss B IporpaMMe 0 3TOW TUCIUIUIMHE, C UCIIOJIb30BAaHUEM 3amucen
JEKIUI IpernoaaBaress, BEAYIIEro Kypc, 1 peKOMEHAYEMON MPOrpaMMoH (a B psle ClydaeB U
JOTIOTHUTEIIBHO MPENnojaBaTesieM ) JIUTepaTypbl — ydeOHUKOB U y4eOHBIX TOCOOMI, MOHOTpaduii
U CTaTel Mo OTAETbHBIM Mpo0ieMaM JaHHOW HAyKH.

[Ipucrynass K H3y4eHUIO TOW WJIM HHOW TEMBI, BBIIEIAEMOM [0 NPEAMETHO-
CUCTEMATU3UPOBAHHOMY MPHUHIIMITY, HYXHO 10 OTJAEIbHOCTH M IOCJIEI0BAaTEIbHO PACCMOTPETH
KaX/yl0 M3 4acTel, U3 KOTOpBIX cOCTOMT TeMa. [Ipu n3ydyeHun xypca, oOyuarommecs: JOJKHBI
YMETb MOJIb30BaTHCS U HAYYHOU JIUTEPATYpPOH ISl CaMOCTOSITENIbHOM MOJATOTOBKHU K 3aHSATHSIM.
OOyyaronuecs TakXe JODKHBI HAy4YUTHCS, HUCIONB3YS pa3MuHble HAyYHbIE HCTOYHUKH,
rPaMOTHO C(OpPMHUpPOBaTH U MOATOTOBUTH CBOE€ HAYYHO OOOCHOBaHHOE M JIOTMUECKU
HEMPOTHUBOPEUYMBOE BBICTYIUIEHHME HA MPAKTUUYECKOM 3aHSITHH, AHAJIU3UPOBATh KOHKPETHBIE
MH(OPMaLIMOHHBIE CUCTEMBI U TEXHOJIOTHH, OCYILECTBIISITh IPOrHO3 OTHOCUTEIHHO BO3ZMOKHOIO
HAIPAaBIEHUS UX MPAKTUYECKOTO MPUMEHEHUS B IEATEIHLHOCTH CIYXO yIpaBICHUS TEPCOHATIOM
U TIepCIIEKTUBBI Pa3BUTHS, (OPMYIHpPOBATH U 0OOCHOBBIBATH CBOE MHEHHUE.

be3 sicHOro MOHUMaHMs OCHOBHBIX MOHSATHH 00pa30BaTEeNbHBIA MPOLECC YCIOXKHSACTCS.
Jns nosbimienust 3¢G(GEeKTUBHOCTH O00y4eHHsS HEOOXOIMMO HCIOIb30BaTh CYIIECTBYIOIINE
TEPMHHOJIOTMYECKHE CIIPABOYHUKHU U TOJIKOBBIE CIIOBAPH.

KonTponb camocTodTenbHOM paboThl OCYILECTBISETCS B paMKax oOIpoca IO TeMaM.
PesynbraTthl camocTosTeNbHOM paboThl odopmisitoTcs B BHJe HpedeHTauuid. IlpesenTarms
oopmisiercss B MS Power Point. O6bem nipe3enTanuu 10 10 crpanmir.
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Jl1sl caMOCTOSATE/IbHOM MOATOTOBKH K 3aHATHUSIM CTY/AeHTAM IpeaJaraercs U3y4uTh

cieaylolue TeMbl:
@3 «O0 unpopmanuu, THGOPMAITMOHHBIX TEXHOIOTHIX U 3alIUTE HHOOPMALIUN .
Bunbt kagpoBoii nHopManuy.
VYnpaBieHYecKue pelieHus B CUCTEME YIIPaBJICHUS [IEPCOHATIOM.
WNudopmannonHas cucrema.
HudopmaninoHHasi TEXHOJIOTHUSL.
Texauueckoe odecreyeHue Ciryk0 yrnpaBiaeHUs IEPCOHATIOM.
HudopmanmonHoe odecneueHre ciyx0 yrnpaBieHUs IEPCOHATIOM.
Maremaruueckoe obecrieueHue ciyx0 yrnpaBieHUs] IEPCOHATIOM.
[TporpamMmmMHoOe obecrieueHue Cy>K0 yIpaBlIeHUs IEPCOHAIOM.
0. Nudopmannonnas 6e3onacHOCTh. MTHGOpMAIMOHHEBIE YTPO3BI.
. Cranmaptsl kauectBa ICO 9000.

12. BBonx u penaktupoBanue naHabix B Microsoft Excel.

13. CpencrBa o6paborku maHHbix B Microsoft Exce.

14. Pa6ora ¢ popmynamu u pynkuusimu B Microsoft Exce.

15. Csopnble Tabauibl 1 quarpammsl B Microsoft Exce.

16. OcHoBHBIC BU/IBI OpraHU3annuy 0a3 JTaHHBIX.

17. Opranusanus paboThI ¢ peSIUOHHBIME Oa3amu AaHHBIX B Microsoft Access.

18. Buusl 3anpocoB B Microsoft Access.

19. Pa6ota ¢ popmamu B Microsoft Access.

20. Koucrpyupoanue otuetoB B Microsoft Access.

21. Bujpl NOMCKOBBIX CUCTEM: KAaTaJIOTH, MHACKCHBIC, BU3yalIbHbIC, CEMAHTHYECKHE U
METaIONCKOBBIE CUCTEMBI.

22. S$13pIku 3aMpOCOB B UHACKCHBIX MOMCKOBBIX CUCTEMaX.

23. Opraau3anys 1 aJipecanns UHTEPHET MIPOCTPAHCTBA.

24. CrnpaBOYHO-TIOMCKOBBIE CUCTEMBI B IEATEIHHOCTH CHEIIHATMCTOB 10 YIPABICHUIO
MIEPCOHAJIOM.

25. ABTOMaru3zanus npoueaypbl OLIEHKU MepcoHana.

26. Mogenb JOKHOCTH B CHCTEME OLIEHKH IePCOHaa: CTPYKTYpa, CIOCOObI
bopmMHpOBaHUS.

27. Konmermus P. AmTxayapa.

28. Wndopmaruzanus ciry>x0 ynpaBieHUs: IEPCOHAIOM.

29. ApXUTEKTypa IpOTPaMMHOTO KOMIUIEKCA YIPABICHHSI IEPCOHATIOM.

30. O6s3aTenbHbIE CBOMCTBA MPOrPAMMHOI0 KOMITIEKCA MOJAECPIKKH CITYKO yIpaBIeHHs
MIEPCOHAJIOM.

31. ®OYHKUMOHAJIBHBIE TOICUCTEMBI YIIPABJIECHUS IEPCOHAIOM.

32. Buasl aBTOMaTH3MPOBAHHBIX HHPOPMALMOHHBIX CHCTEM YIPABJICHHUS TIEPCOHATIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

33. CpaBHHTEIBHBII aHAIN3 aBTOMAaTH3UPOBAHHBIX HH(POPMAIIMOHHBIX CHCTEM
yIIpaBJIEHUS IEPCOHAIIOM.

34. Kondwurypamwms nporpammaoro komriekca «1C: 3apmiata u ynpaBieHne
HEPCOHATIOM.

35. OO0mas xapakTepuCcTHKa IPOTPAMMBIL: KaJpOBBIN y4eT, ydeT pabouero BpeMeHH,
pacyer u y4er 3apaboTHoM miatel, pacueT 1 yueT HADJI u cTpaxoBbIX B3HOCOB.

36. buomerpuueckue mapaMeTpel.

37. OcHoBHbIE 001aCTH MPUMEHEHUSI OMOMETPUUYECKUX TEXHOJIOTH B CICTEME
yIIpaBJICHUS TIEPCOHAIIOM.

38. Coznanue U pa3BUTHE HEHPOCETEBBIX TEXHOIOTHUH.

39. OcHOBHBIE TPUHIIUIIBI HEUPOKOMITBIOTHHTA.

40. Mopenb UCKYCCTBEHHOTO HEWpOHa.

ROoo~NoGa~LNE

=
=
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MeToauueckue peKoOMeHIAlMN MO pelleHuI0 Kefic-3amau/ Keiic-3amaua, ketic (case) —
9TO KOHKPETHAs IpaKTUYeCKas CUTYyallHs, PAacCKasplBaloIlas O TOM WM HMHOM IpaBOBOU
CUTYalll{, B KOTOPOH 3a4acTyro 3ajl0’KeHa HeKasi mpobiema.

AHaiu3 NpaBOBOM  CUTyallud L€JecoOOpa3HO HAYMHATH C BBIABICHUSA IPU3HAKOB
3aKOHHOCTH M IPABOHAPYIICHUH B MOCTABICHHOH MpodieMe.

KoppekTHas mpaBoBasi IOCTaHOBKa IPOOJieMbl TPEOyeT sICHOCTH, YETKOCTH, a IJIaBHOE
YEeTKOCTH MIPAaBOBOU (hOPMYITHPOBKH.

VYcnex B pemieHuH npoOsieMbl 3aBUCUT OT BbIPAOOTKHM PA3IUYHBIX IIPABOBBIX CHOCOOOB
JICHCTBUM B IAaHHOM CUTYyAallMU — IIPABOBBIX AJIbTEPHATUB.

HeoOxonuMpIM  ycliOBHMEM JUIsl HPUHATHS OKOHYATEJBHOTO PELICHUs  SBISAETCS
BBISBJICHHE HOPM IIpaBa  pPELICHUs MPOOJieMbl — TpPeOOBaHUI K COJEPKAHHUIO TPABOBBIX
JIBTEPHATHB U UX 000CHOBAHHUE.

ITpu BbIOOpE PABOBOIO HYXHO ONMPATHCS KaK HAa IPABOBOM aHAJIU3 IMOJOKUTEIBHBIX U
OTPHULIATENIBHBIX IOCIEACTBUM KaXJOro, TaKk W Ha IPaBOBOM aHaIM3 HEOOXOJUMOCTH
OCYIIECTBIICHUS PELICHUMN.

IIpu cocTaBieHHHM NIPAaBOBOM NPOLEAYPHl PEIICHUS  HYXXHO OpPUEHTUPOBATbCA Ha
IIEPBOHAYAJIBHBIE 1IN U PEaTIbHOCTh €€ BOILIOLICHUS.

Ha nanHoM sTamne mocie Npe3eHTaluu pelieHui BO BpeMsl 0O0Led JUCKYCCHH MOKHO
peKoMeHI0BaTh 00CcyIuTh 4 Borpoca:

IloueMy cutyanus BBINISIAAT KaK auiemMma?
Ko npunuman pemenus?
Kaxue BapuaHTBI pelIeHNs] UMENU MECTO?

Yro Haso ObUIO AETaTh?

MeTtoauyeckue peKOMEHJALUH 10 NMOAT0TOBKE NHCbMEHHBIX PA00T Pacmo/10KeHbI HA

caiite I/IHCTI/ITyTal

6. YueOHasi iuTEepaTypa U pecypchbl HHPOPMANMOHHO-TEJIEKOMMYHHKAIIMOHHOM CeTH
"HHTepHeT", BKIKYAA NlepedYeHb Y4eOHO-MeTOANYeCKOro odecne4eHus s
CaMOCTOSITE/ILHOI Pad0ThI 00y4aAIOIIMXCH MO TUCHUTIIHHE

6.1. OcHoBHasi IMTEpaTypa

1. Taspunos, M. B. UHpopmaTtuka u MHPOPMALMOHHBIE TEXHOJOTHH : YUYEOHMK JUIS
CIIO / M. B. T'aBpuios, B. A. KnumoB. — 4-¢ u3z., nep. u gorn. — M. : U3narensctBo IOpaiit,
2018. — 383 c.

2. WudopmannoHHBIE TEXHOJOTHH B MEHEDKMEHTE (YIpaBJICHWH): Y4eOHUK W
NpaKTUKyM ISl akageMmudeckoro OakamaBpuata / mox pen. FO.JI. PomanoBoil. — M.:
WznatenbcrBo FOpaiit, 2018. — 478 c.

3. HHpopMmanoHHbIE CUCTEMBI U TEXHOJOTMH B SKOHOMHUKE M YIPABICHHM: y4EOHUK
JUIs akajieMuueckoro 6akanaspuara / moa pen B.B. Tpodumosa. -4-e uzn., nepepad. u mgom. — M.:
N3narensctBO FOpaiit, 2017. — 542 c.

4. Pomanona, 0. JI. UndopManinoHHbIE TEXHOJOTUH B YIPaBICHUU IMEPCOHATIOM
y4eOHUK U MPaKTHUKYM JJIs npukiagHoro Oakanaspuara / FO. JI. Pomanosa, T. A. Bunrosa, I1.
E. KoBanb. — 2-e m3j., mepepad. u gon. — M. : U3matensctBo KOpaiit, 2017. — 316 ¢. Pexxum
nocryma : Www.biblio-online.ru/book/3056D08D-B82E-4D98-A492-902E2CB1AETA.

1 https://siu.ranepa.ru/about/kafedry/UP/2021_met_rek.zip
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6.2. lonoJIHUTE/ILHASA JTUTEPAaTypa

1 AoGpocumoBa, M.A. NHpopManiMoOHHBIE TEXHOJIIOTHH B TOCYIaPCTBEHHOM H
MYHHITUIIAJILHOM yIIpaBieHuu: YueoHoe mocooue / M.A. A6pocumoBa. — M.: KnoPyc, 2013.
— 248 c.

2 buxmyxaeroB 1.X., Ucxakos 3.0., Jlexmyc M.IO. Pa3paboTka y4eTHBIX TPHIOKEHUI
B MS Office: Yuebnoe nmocodue / ®unancoBblii yHuBepcuteT npu [IpaBurenscTBe Poccuiickoii
®depnepanun. —M.: [Ipomereit, 2018. —122 c.

3 Bennenesa, M.A. MHdopManmoHHbIe TEXHOJIOTUN B YIPaBJIeHUU.: YueOHOe mocoOue
s 6akanaBpos / M.A. Bennenena, 0.B. Beprakosa. - JIro6epist: FOpaiit, 2016. - 462 C.

4 BenpaeneBa, M.A. HpopMalmOHHbBIE TEXHOJIOTHH B yIIpaBlieHUH: Y 4eOHOE mocobue
1is 6akanaBpos / M.A. Bennaenesa, 0.B. BeprakoBa. — M.: IOpaiit, 2013. — 462 c.

5 Buncron VYsiiH busHec MozaenupoBaHue M aHaAJIW3 JaHHBIX. PelleHue akTyaabHBIX
3aga4 ¢ nmomoinbsio Microsoft Excel. 5-e uzganue. —CII6.: ITutep, 2018. —864 c.: mi.

6 Bonkosa B.H. Teopus nadopmanmoHHsIx npoueccoB u cucteM. — M.: FOpaiit, 2016.
— 504 c.

7 Tomuupina, O.JI. Uandopmanmonnsie TexHonoruu: Yuedbuuk / O.JI. ['omuueina, H.B.
Maxkcumos, T.JIL. [Tapteika, U.W. [Tonos. — M.: ®opym, UHDOPA-M, 2013. — 608 c.

8 Topstue, A.B. [IpakTuky™m 1o nHGOpManOHHBIM TexHoJoTHsIM / A.B. ['opsiues,
10.A. llladppun. — M.: bunowm, 2016. — 272 c.

9 JHapkos, A.B. MubopMannoHHBIE TEXHOJOTHHU: TEOPETUYCCKHE OCHOBHI: Y4eOHOE
nocobue / A.B. lapkos, H.H. [llanomankos. - CII6.: JIans, 2016. - 448 c.

10 Aynun E. b. O6maunsie Beraucienus. O0630p // Haydno-texundeckas nHGopmanus. —
Cepus 1: Opranuzanus u MeToauka nHhopmaunoHHoi padotsl. — 2011, — Ne 11. — C. 16-21.

11 3axapoBa N.I'. TexHonoruu paboThl ¢ MPaBOBBIMU 0a3aMu JaHHBIX: y4eOHOE ITocooue
/ TIOMEHCKHI ToCyAapCTBEHHBIN YH-T. — M31. 2-e, nepepab. u gom. — M.: [Ipocnekt, 2010. — 100
c.

12 IBacenko, A. I'. Un(popmaliMoHHbIE TEXHOJIOTUU B SKOHOMHUKE U YIIPaBJICHUU.
Yuebnoe nmocobue / A.I'. UBacenko, A.YO. I'punacos, B.A. [1aBnenko. - M.: KanoPyc, 2015. -
154 c.

13 M opManimoHHbIe CHCTEMbI M TEXHOJIOTHH yrpaBieHus: Yueonuk / [lox pen. I'.A.
Turopenko. - M.: FOHUTH, 2013. - 591 c.

14 Nndopmanmonnsie cucteMsl U TexHoioruu: Hayunoe uzganue. / [lox pen. 10.D.
TenwHoBa. - M.: KOHUTU, 2016. - 303 c.

15 U opManinoHHbIe TEXHOJIOTUY : Y4EOHUK JUIs akaJleMUUYeCKoro OakaiaBpuata / noj
pen. B. B. Tpopumosa. — M.: U3narensctBo FOpaiit, 2014. —. 624 c.

16 MadopmarimoHHbIe TEXHOJIOTHH B YITPABICHUH MTEPCOHATIOM : YIEOHHK M MPAKTUKYM
Jutst ipukiaanoro 6akanaspuara / FO. JI. Pomanosa, T. A. Bunrosa, I1. E. Kosans, I1. A.
Mysbrukun. — M. : U3narensctBo FOpaiit, 2014. — 291 ¢. — Cepus : bakanasp. [TpuknagHoii
Kypc.

17 NndopmaninoHHbIN MEHEKMEHT: yueOHuK / mox Hayd. pex. H.M. A6aukeea. — M.:
NH®PA-M, 2010. -339 c. + CD ROM.

18 KoMIibtoTepHBIE TEXHOJIOTUN B MOJICTTUPOBAHHH, YIIPABICHUN U SKOHOMHKE: COOPHHK
marepuanoB III-ii  MeXBY30BCKOW Hay4YHO-TNIPAKTUUYECKOM KOH(EpEeHIHMH CTYAEHTOB U
acriupanToB / mon o6m. pen. B.I. IllymeroBa, A.®d. MapteHoBa, O.Il. OBYHHHUKOBOM;
OproBckas peruoHanbHas akaJeMusi TOCYAapcTBeHHOM ciyx0bl. — Open: U3n-so OPAIC, 2011.
— 174 c.

19 Koconanos, A.b. UHdopmanioHHbIe TEXHOJIOTUH B SKOHOMUKE U YIIPaBJICHUH /

A.b. Koconanos, T.U. Enxuceesa. - M.: KnoPyc, 2013. - 160 c.

20 Marymesckas, E.I'. MHdopMarimonHble TEXHOIOTUN yrpaBieHus (a7 0akanaBpos) /
E.I'. Marymesckasi, A.T. Paxmanoa. - M.: KnoPyc, 2013. - 240 c.

21 Ilerpos B.}O. HdopmaimoHHbIe TEXHOJIOTHH B MEHEDKMEHTE. YuebHoe rnocodue -
Cankr-IlerepOypr: CII6: Yuusepcuter U'TMO, 2015. - 76 c.
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22 ITumenoB E. H. Uadopmarnmonnsie noucku B UHTEpHETE: MpOBEIEHNE TEMAaTHUYECKUX
nouckoB // Hayuno-texuuueckas uHpopmarms. — Cepust 2: MHpOpMalMOHHBIE MPOLECCH U
cuctembl. — 2010. — Ne 10. — C. 7-12.

23 Pomanos, 10. /1. UndopmanmoHHbIe TEXHOJIOTHH B MEHEPKMEHTE (YIIPABIICHUN ).
Yyeonuk u nmpaktukyMm / F0.J1. Pomanos. - M.: FOpaiit, 2014. - 478 c.

24 Pomamienko E.K.  VHpopMaMoHHBIE TEXHOJOTHMH YIPABICHUS TEPCOHAIOM:
Mpe3eHTAallMOHHbIE MaTepuaibl: yueOHoe mocobue / PAI'C mpu Ilpesumgente PD, Kadenpa
roCyJapCTBEHHOM c1yObl 1 KaapoBoi noiautuku. — M.: U3a-so PAT'C, 2010. — 106 c.

25 Pymsanena, E.JI. Uundopmarmonnsie TexHooruu: Yueonoe nocodue / E.JI.
Pymsnuesa, B.B. Citocaps; Ilog pen. JL.I'. I'arapuna. - M.: 1J] ®OPYM, HUL] UHOPA-M,
2013. - 256 c.

26 Cenuenko II. Ilpumenenue web-OpMEHTHPOBAHHBIX TEXHOJIOTUH IpH pa3paboOTKe
CHUCTEM DJIEKTPOHHOTO JOKyMEHTOOOOpoTa: obOocHOBaHuWe I1enecoodpazHoctu // IIpoGiemsl
TEOPHH U MPpaKTUKH ynpasienus. — 2011, — Ne 6. — C. 33-39.

27 CogetoB, b.51. UnpopManmoHHbIE TEXHOJIOTHH: TEOPETUUECKHE OCHOBBI: Y4eOHOe
nocobue / b.51. Coseros, B.B. Ilexanosckuii. - CII0.: Jlaus, 2016. - 448 c.

6.3. YuyeOHO-MeTOoAMUYECKOE 0O0ecieYeHHe CaMOCTOATEIbHOH padoThl

1. Ky3uenos U.H. Pedepatsl, KypcoBble U AUITIOMHBIE paOOThl. MeTOIMKa MOATOTOBKH
u odopmiieHuss [DNeKTpOHHBIA pecypc]: yueOHo-MeToaudeckoe mocodbue/ Kysnemo M.H.—
OnekTpoH. TekcToBble maHHble.— M.: JamkoB m K, 2013.— 340 c.— Pexum pocryma:
http://www.iprbookshop.ru/10962.html.— 5BC «IPRbooks».

2. Ky3nenoB W.H. Pedeparsi, KypcoBble U TUIIOMHBIE pa0OThL. MeTOUKa MOATOTOBKH
u odopmiieHuss [DNeKTpoHHBIA pecypc]: yueOHo-MeToaudeckoe mocobue/ Kysnemo M.H.—
OnekTpoH. TekcToBble maHHble.— M.: JamkoB m K, 2016.— 340 c.— Pexum pocryma:
http://www.iprbookshop.ru/60500.html.— DBC «IPRbooks».

3. I'pomxoBa M.T. Ilemarorwka BBICIICH HIKOJBI [DJICKTPOHHBIA pecypc]: ydeOHOe
nocobue uis CTYICHTOB Neaarorudyeckux By3oB/ I'pomkoBa M.T.— DNeKTpoH. TEKCTOBBIC
JaHHBIE.— M.: IOHUTU-AAHA, 2015.— 446 c— Pexum JIOCTYyTIA:
http://www.iprbookshop.ru/52045.html.— DBC «IPRbooks».

4. OOpa3oBareibHbIE HMHHOBAIMM W NPAKTUKA Kaphephl: COOPHUK METOAMYECKHX
MartepuanoB u crareid. — M.: U3parensckuit 1oM. «/leno» PAHXul'C, .— 192c.

6.4. HopmaTuBHbIe IPaBOBbIe JOKYMEHThI

1. ®enepanbhblil 3akoH «O0 HHPOpMaIK, UHPOPMALIMOHHBIX TEXHOJIOTHSX U O 3alllUTe
uHpopmauum» (npuHAT ['ocynapcrenHoit Jlymoii 8.07.2006) Ne 149-®3// «Poccuiickas razeray
ot 29.07.2006, Ne 165.

2. Pacniopsbxkenne mnpasutensctBa Poccum ot 24 nexabps 2013 roma Ne 2506-p o
KOHLENINKN Pa3BUTUsI MaTeMaTU4ecKoro oopasosanus B Poccuiickoit @enepanuu. //»CoOpaHue
3akoHogatenscTBa PO, 13.01.2014, Ne 2 (gacts I) ct. 148.

3. O6 obpazoBanuu B Poccuiickoii @eneparun: DenepanbHblii 3akoH or 29.12.2012
Ne273-D3 (¢ mocienyrouMi U3MEHEHUSIMH U JOTIOTHEHUSIMHU ).

4. Obpa3oBatenbHbld  cTaHmapT Poccuiickold akajeMHu HapoOJHOTO XO3fWCTBA U
rocynapcTBeHHON ciyxObl npu IIpesunente PO (yrB. mpuka3oM pektopa Akagemuu oT 18
aBrycra 2016 r. Ne 01-4567).

6.5. UnTepHeT-pecypcebl
1. Cucrema «['apaHT», mpaBoBbIe 0a3bl POCCHIICKOTO 3aKOHOAATENbCTBA. Pexum
Joctyma: Www.garant.ru
2. O6mepoccuiickas CeThb pacmpocTpaHeHHs mnpaBoBoi uHpopMmarun («KoHcynbTaHT
wiocy). Pesxxum moctyma: www.consultant.ru
3. HaunwmonanbHast anekTpoHHas oudamoreka. Pexxum nocryma: http://www.rusneb.ru
4. DOnexktpoHHbli QoHa Poccuiickoit HaumoHaneHOM Oubnuorexkn (PHB). Pexum

24


http://www.garant.ru/
http://www.consultant.ru/
http://www.rusneb.ru/

nocryma: http://leb.nlr.ru

5. DnexrponHas 6ubnuoteka Poccuiickoil rocynapcrBennoit 6uonuoreku (PT'B). Pexxum
nocryna: http://elibrary.rsl.ru/

6. Hayunas snexrponnas 6ubiunorexa I'TIHTB (katamor I'ocynapcrBennoit I1yGmuunoit
HayYHO-TeXHHUYECKON Oubnmorekn) Poccun. Pexxum mocryma: http://ellib.gpntb.ru/

7. Karanor Hayunoit bubnuoreku MI'Y. Pexxum noctyna: http://search.nbmgu.ru/search/

8. Hayunas  amektponnas  Oubmmoreka eLIBRARY.RU. Pexum  pmocryma:
http://www.elibrary.ru/

9. http://www.i-exam.ru/ ExuHelii  mopranm  HMHTEPHET-TECTUPOBAHHS B  cdepe
00pazoBaHus

10. bank 3amau.ru http://bankzadach.ru/

11. http://www.nlr.ru/ — Poccuiickas HanmoHaabHast OMOIHOTEKA

12. https://u36.pd/ — HanmonanbHas 31eKTpoHHass OHOIHOTEKa

13. http://www.rsl.ru/ — Poccuiickas rocynapcTBeHHasi OuOIHOTEKA

14. http://econom.nsc.ru/jep/ BupryanbHas 5KOHOMHYECKas OHOIHOTEKA

15. http://www.searchengines.ru/ — bubiaroTeka MOMCKOBBIX CHCTEM

6.6. MHble HCTOYHHUKH

1. l'eneman B.Sl. Pemenune maTematuueckux 3amad cpeictBamu Excel: mpakTukym:
yuebHuK /ig By30B. — CII0.: IIUTEP, 2003. — 240 c.

2. MareMaTHKO-CTaTUCTUYECKHE METOJIbI B AMIHPUYECKUX COLMATBEHO-IKOHOMHYECKUX
uccienoanmsix / .H. [lyouna. — M., 2010. — 416 c.

3. HurepHer-mpuiiokeHue K exXeHeNeNbHOMY >XypHany «KommbroTepa», MOCBSAIICH
KOMITBIOTEPHBIM U JAPYTUM HOBEHIIMM TEXHOJIOTHSIM, MX BHEJPEHHUIO U BIHMSHUIO HA Pa3BUTHE
oO1recTBa Www.computerra.ru.

4. Tlonmbopka crateii mo MT-remaruke: www.i-teco.ru/articles.htmi

5. Heiipounsie cetu: http://www.statsoft.ru/home/textbook/modules/stneunet.html

6. Heiiponnsie CeTH: Ha nopore Oynmyiero:
http://www.compress.ru/Article.aspx?id=9663

7. Cucrempl  ynmpaBieHus  nepcoHaioM  Human Resource ~ Management
http://www.tadviser.ru/index.php/HRM

8. CnpaBouno-unpopmannonssiii noprax [PAMOTA.PY — pycckuii s3bIk 17151 BCeX:
http://www.gramota.ru

9. Kynbrypa nuceMenHou peun: http://www.gramma.ru

10. IlerpoBckuii C.B. HuTepHer-ycnmyru B poccuiickom mpase: http://old.internet-
law.ru/intlaw/books/petrovsky

11. VnTepHeT-yHUBEpCUTET HH(OPMAIIMOHHBIX TeXHOJIOTHit: http://www.intuit.ru/

12. 1C:3apmuiata u ynpasnenue nepconanom 8: http://v8.1c.ru/hrm/

13. MHpopmMalMOHHbIE TEXHOJOTMH B  YIPaBIEHUH IMEPCOHAIOM  :3JEKTPOHHOE
yueb.mocooue / cocr. JI.B. CepreeBa, C.JI. Ceiportok. —Tombsartu :M3n-BoTI'Y,2014. —
1371€KTPOH.OIIT. IUCK.

7. MartepuanbHoO-TeXHHYecKasi 6a3a, HHPOPMANIMOHHBIE TEXHOJIOTHH, IPOrPAMMHOE
odecrnieyeHue U NMHGOPMANMOHHBIE CTIPABOYHBIE CHCTEMbI
Jns mpoBeneHMs 3aHATHA 1O JUCUUILIMHE HEOOXOTUMO CIEAYIOIIee MaTepualibHO-
TEXHUYECKoe oOecredyeHne: YydeOHble ayIuTOpUW IS TIPOBENCHHS JICKIMHA, 3aHATHHA
CEMUHAPCKOTO THIIA, TPYIIIOBBIX M HHIMBHIYAJIbHBIX KOHCYJIBTAllMH, TEKYIIETO KOHTPOJIS U
IPOMEKYTOYHOU aTTECTAINH, JIJISI CAMOCTOSITETbHOM pabOThI: YNTATEHBIE 3AJI6I OMOTMOTEKH.
[Mporpammuoe o6Gecnieuenune: MS Office Professional Plus 2016, 1C 3apmiata wu
yIIpaBJIEHUE NEPCOHANOM., IHTepHEeT
WNudopmannonnsie crpaBouHble cuctembl: Hayunas Oubmmoreka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas SIIEKTPOHHAS oubmoTeka eLibrary.ru. URL:
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http://elibrary.ru/defaultx.asp; Hamwonansnas snekrponnas Oubamoreka. URL: www.nns.ru;
Poccuiickass rocymapctBenHas Oubiamoreka. URL: www.rsl.ru; Poccuiickas HammoHaabHas
oubmmoreka. URL: www.nnir.ru; Dmextponnas  Oubimoreka  Grebennikon. URL:
http://grebennikon.ru/; DnextponHo-OuOMMOTEeUHAs cuctema M3narenbctBa «Jlamb». URL:
http://e.lanbook.com; Dnexrponno-6ubmuoreunas cucrema IOPAUT. URL: http://www.biblio-

online.ru/.
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