DenepalibHOe rocy1apcTBEHHOE OI0KETHOE 00pa3oBaTeIbHOE YUPeKIeHHe BbICIIero 00pa3oBaHus
«POCCHUCKAS AKAJEMUS HAPOJHOI'O XO35IUCTBA U TOCYJAAPCTBEHHOMU CJIYKBbI

IPU NPE3UJIEHTE POCCHIICKOM ®EJIEPALIAN»

Cubupckuii ”HCTUTYT yripaBiaeHus — punuan PAHXul'C
dakynbTeT rocyJapCTBEHHOI0 U MYHUIIMIAIIBHOTO YIPABICHHUS

Kagenpa ynpasieHus rnepcoHaiom

YTBEPXIEHA
kadenpoli yrpasieHHsI IEPCOHATIOM
[IpoTokoi ot «29» aBrycra 2018 1.

Ne 1

PABOYASA IPOT'PAMMA ANCHUITJIMHBI

KaapoBbii ayaur
(51.B.JB.7.1)

KpaTtkoe HauMeHOBaHUE JUCHUILINHBI — KA

1o HanpasJieHuto noarotoBku 38.03.03 YnpasneHue nepcoHaaoM
HaIpaBJICHHOCTD (MPO(HIIb): «YTIIpaBIeHHE IEPCOHATIOM OPTaHU3AIINI)
KBaTM(pUKaIUs BBIMYCKHUKA — bakanaBp

dbopmMbI 0O0yUEeHUS — OUHAs, 3a09HAs

I'ox nabopa — 2019

Hoocubupck, 2018



ABTOpP(BI) — cOCTAaBUTEIb(M):

Kannuaar negarornueckux HayK, CTapIIvid MpenogaBaTellb KaQeapsl ypaBieHUs ePCOHATIOM
banranosa Enena BinagumupoBHa

Kanmuaar conuonornyeckux HayK, JOLEHT, TOIEHT Kaeaphl YIIPaBICHHS IEPCOHATIOM

bornan Hanexxna HukomnaeBHa

3asenyrommii kadeapoii ynpapJjieHus NepCOHATIOM
KanaunaT ncuxonorn4eckux HaykK, JOUEHT, JOUEHT Kadeaphl ypaBIeHUs IIEPCOHATIOM

Hoponnna Mura BukropoBHa



COILEPKAHHUE
1. [lepevyeHb MIAaHUPYEMBIX PE3YJbTATOB OO0y4YeHUS MO  AUCIUIUIMHE,

COOTHECEHHBIX C IUIAHUPYEMBIMU pe3yJibTaTaMUd OCBOCHHS 00pa3oBaTesIbHON

TIPOTPAMMBDBL. ... vveeeneeieeeeerreeennseeeeasseesansseeesasssaeesassessassseessassseesssssseessnsseeesnssseesnnsseeesennns 4
2. O0BbeM U MeCTO TUCHUIUTUHBL B cTpyKType OII BO........oooi 5
3. ConepKaHUE U CTPYKTYPA JUCIIUTIIMHBL . ....eeuuueneeeneeteaneenaenneaneennennns 6

4. Marepuanibl TEKYIIETO KOHTPOJIS YyCIIEBAEMOCTH oOOydarommxcs W (HOoH.I
OIICHOYHBIX CPEJICTB IPOMEKYTOUHON aTTECTAIIMH MO TUCITUTUIAHE ....''venrennenn.nn, 9
5. Metoanieckue yKazaHus IJis 00yJaronuxcsi 0 OCBOCHUIO AUCITUTUTHHBI ...24
6. Yuebnas nureparypa u pecypchl HH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOMN

cetu "HMHrepHer", BKIIOUasg TNEpeUYeHb Y4EOHO-METOIUYECKOE oOecreyeHue

CaMOCTOSTEIILHON pabOThl 00YJIAFOTITUXCS TTO JUCITUTITIHE . ..vvveenreennrenneannnnnnn 26
6.1. OCHOBHAS JITCPATYPA. .+ eueteeennteeneeeenneeeneeeaneseaneeaaneeeaneeenaaans 27
6.2. JIOTIOTHUTEIIBHAS JIATEPATYPA. + + . evvveeeennntaeeeennaaeeeenaeeeeannnnsenenns 27
6.3. YueOHo-MeTOoIMUecKOe 00eCTICUeHHE CAMOCTOSTeIbHOM paboTHI............ 28
6.4. HopMaTHUBHBIE TPABOBBIC JIOKYMEHTBL. . ...t ueeeneeenntannnenneeanneenneenanens 28
IR 7 02615 o) (53 i 01510014 003 SO USSP 28
(OO 7051 S (e (o N0} 13 171 Z S 28
/. MarepuanbHO-TEXHUYECKas 0a3za, MH(OpMaAIMOHHbIE TEXHOJIOTHH,

IporpaMMHOE o0ecIieueHre U HH()OPMAIIMOHHBIC CIIPABOYHBIC CUCTEMHI ..............28



1.Ilepevyenb MJIaHMPYeMbIX Pe3yJbTATOB 00y4eHHsl MO JAUCHHUILINHE, COOTHECEHHBIX C

IUIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeJbHOM NPOrPaMMbl

1.1. Tucrmmumna (b1, B.JIB.7.1) «KaapoBblii aynuT» oOecrieunBacT OBJIAJACHUE CICAYIOIIUMU

KOMIIETCHIUSIMH C YYE€TOM DTarla.

Tabnuna 1.
Kon Kog arana
HaumenoBanue 3Tana ocBoeHus
KOMIIETEH HanmeHoBaHME KOMIIETEHINU OCBOCHHUS
KOMIIETEHLIUU
1107071 KOMIIETEHLIUU
IIK - 25 Criocob6HOCTB TIPOBOIUTH ananu3 | OuHas u 3aouynass | CriocoOHOCTB IIPOBOJUTH aHau3
PBIHOYHBIX W CHEUM(PHYECKHX PHCKOB, | HOpMbI KaJpOBBIX  PHCKOB,  CBSI3aHHBIX  C
CBA3aHHBIX  C  JCATENBHOCTBIO o0y4eHus, B T.4. JIEATENFHOCTRIO 110 peanu3anun (QpyHKuni
peanmisainin yHKImi YHOPABICHUA | 50 y JJOT: [IK- | ympaBiieHHs] MEPCOHANIOM, OCYIIECTBISTh
TICpCOHAIIOM, UCHoJp3oBaTk 25.2 KOHCYJIbTUPOBAaHHE B obnactu
Pe3yJIbTaTEL A TIpUHATHA MPEIOTBPAIIECHHS KaJIPOBBIX PHUCKOB.
YIPaBJICHYECKUX PEIICHUI
IIK-26 3HaHue OCHOB  mnpoBeneHuss aymuta | OunHas u3a04yHass | CrocoOHOCTH IPOBOINTH KaJPOBBIN ayIuT
KOHTPOJIMHIA IEpCoHaZa M  YMEHHE | (hOpMBI 1 KOHTPOJUIMHT TIEpCOHANA
MNpUMCHATh HUX Ha IMPaKTUKE, BJIaJCHUC o6yquH;[, B T.4.
BAKHCHIINMH METOJAMH YKOHOMUYECKOTO | 50 i JIOT: TIK -
M CTAaTHCTUYECKOIO aHalu3a TPYHOBBIX | 9g 9
MOKa3aTeJeH, METOJlaMHt
0F0/DKETHPOBAHMS 3aTPAT HA MEPCOHAI

1.2B PE3YIbTAaTC OCBOCHUA NTUCHUIIIMHBL Y CTYACHTOB NOJIKHBI OBITE C(I)OpMI/IpOBaHLII

Tabauua 2.
OT®/TD Kog srana
OCBOEHUS PesynbTatel 00y4yeHus
(npu HaMuww nipodcTaHmapTa)
KOMITETCHIINU
JlesITebHOCTD TI0 00ECIICUESHHUIO TIEPCOHATIOM Ha YPOBHE 3HAHMA:
[lonck, mpuBiedeHne, noa60p | OTOOP) — kmaccupuKanuio ©  QaKTophl  KaJpOBBIX
nepconaia (B/02.6) PHCKOB, CIIOCOOBI HX aHAIN3A,;
[IK-25.2 | na ypoBHe ymenwuii:
JleSTeIbHOCTh 0 OLCHKE M aTTeCTaluH — aQHAJIM3UPOBATh KaAPOBBIC PUCKH, CBA3AHHBIC C
[epcoHana JESTENbHOCTBIO [0  peanu3auud  (yHKUUI
OpraHuzanuss ¥ [POBEIEHHE  OLEHKH yIPaBJIEHUs TIEPCOHATIOM.
mepconana (C/01.6)
JlesITebHOCTD TI0 00ECIICUSHHUIO TIEPCOHATIOM Ha YPOBHE 3HAHMIA:
AIMMHUCTPHPOBAHHUE MIPOLIECCOB U — WCTOYHMKM HMH(OpMAUMU Ui HPOBEACHUS
MTOKYMEHTO000poTa obecredeHrs KaJIpOBOTO ay/INTa;
nepconasiom (B/03.6) — TIPUHIMIBI, QYHKIMA U METOMbI MPOBEICHHUS
KaJIpOBOT'0 ay/AuTa;
JleaTeIbHOCTD 110 OLIEHKE M aTTeCTaluu IIK—-26.2 | — OCHOBBI KOHTPOJIJIMHIA IEPCOHAIIA.
repcoHaa HA YPOBHE YMEHMIi:
AZIMMHUCTPUPOBAHHUE MIPOLIECCOB U — TPUMEHATH METOAbl W  HMHCTPYMEHTHI
MOKyMEHT0000pOTa MPH MPOBEACHUN OLEHKH MPOBEICHUSI KaJpOBOT'0 ayIuTa.
u arrecraiuu nepconana (C/03.6) HA YPOBHE HABHIKOB:
—  pa3pabOTKW  TPOTpaMMBI  TPOBEACHUS
KaJpOBOT'0 ay/uTa.

2. O0bem H MecTOo IMCHUIINHBI B cTpykType OII BO




O0beM TMCUMIINHBI

OOr1mas Tpy10eMKOCTh UCIUITIAHEI 4 3a4ETHBIC €TUHUIIBL.

KonnuecTBo akageMHU4ecKUX 4acoB, BbIJCIEHHBIX HA KOHTAKTHYIO paboTy ¢ mpemnojiaBaTesieM
Uit 09HOM popmbl 0OyueHus: 32 JacoB, U3 HUX 16 9acoB JIeKIUH, 16 4acOB CEMUHAPCKUX 3aHSATHH,
Ha CaMOCTOSATEIbHYIO paboTy 00y4aromuXxcs BbIJIEICHO 76 4acosB.

KonnuecTBo akaJeMUYeCKUX 9acoB, BBIJCICHHBIX HAa KOHTAKTHYIO paboOTy ¢ MperoaaBareieM
Ut 3a04HOM (hopmbl 00ydeHwus1, B ToM uucie ¢ npumeHeHueM D0 u J1OT: 12 yacoB, u3 HUX 6 4acoB
JeKIni, 6 9acoB CeMHHAPCKUX 3aHATHIA. Ha camocTosTenbHyo paboTy 00ydaromuxcs BoiaeeHo 96
Jaca.

MecTo 1M CHUIITHHBI

Hucummumna (vaneke b1, B.JIB.7.1) «KaapoBblid aymum» u3ydaercst CTy[AEHTaMH OYHOW (hOpMBI
o0ydernst Ha 3 Kypce (6 cemecTp), CTyaeHTamMu 3a04HOi (hopmbl 00yuenus Ha 4 kypce (7, 8 cemectp),
CTy/ICHTaMH 3a04HOM GopMbl 00yueHus ¢ yacTiHuHbM TpumeHeHrneM DO u JIOT Ha 4 kypce (7 cemectp) B
COOTBETCTBUH C YIEOHBIM ITAHOM.

JucuuminHa peanu3yercs nocie U3y4yeHus:

1IK-15

b1.B.25 Nmunmxenorus

b1.B.O/1.14 | l'ocynapcTBeHHas 1 MyHUIIUIAJIbHAS CITyk0a

b1.B./IB.5.1 | YopaBienue ka4eCTBOM KU3HU

b1.B.JIB.5.2 | MurpanuoHHast IOJIUTUKA»

1IK-25

‘ b1.B.JIB.3.2 | TexXHOJIOrNY NPUHATUS YIPABICHUYECKUX PENICHUI

3. Conep:kaHue M CTPYKTYpPa AMCHUILTHHBI

Tabma 3.
OO0beM JUCIUTIIAHEL, Yac.
KonTakTHas pabora dopma TeKyIero
Bcero| oOydarommuxcs ¢ KOHTPOJIA
Ne ni/m Harvienosanvie TeM (pa3iesnon) NpernoaaBaTenem CP ycneBaeMocmlL
110 BUJIAM YIEOHBIX MIPOMEKYTOYHON
aTTeCTaIuu
JI | JIP | TI3 | KCP
Ounas ¢hopma obyuenus
Paznen 1 KanpoBslii aynuT: TeopeTuko- 42 6 5 30
MeTOJ0JIOTHYeCKUEe OCHOBBI
Tema 1 ITonsiTHE M HOPMATUBHO-IIPABOBBIE 19 9 5 15 1
OCHOBBI KaJ[pOBOTO ay/InTa T
Tema 2 M
emMa €TO/I0JIOTUYECKUE OCHOBEI 23 4 4 15 O
KaIpOBOr'0 ayuTa Jip;
Paznmen 2 TexH0JI0THN KAAPOBOI0 ayAUTAa 66 | 10 10 46

1 ®opwmsr Tekyiero KoHTpodIs ycrneaemocth: onpoc (O), Tectuposanue (T), koHTposbHas pabota (KP), koyutoksuym (K), acce (D),
pedepar (P), mucnyt (1), noxnazn (ok), npakrudeckoe 3ananue (I13), anekrponnsiii cemunap (9C) u 1p.



Tema 3 AynHT OCHOBHBIX HaIlpaBJICHUI 29 4 4 14 I13:
paboTHI C IEpCOHAIOM (0]}

Tema 4 AyauT TOKyMEHTAIMOHHOT'O a4
obOecrieueHUs IeITEIBbHOCTH 110 18 2 2 14 113,
yIPaBICHHIO MIEPCOHATIOM

Tema 5 AyIUT IEATETHHOCTH CITYKOBI O3
YIpaBIeH IEPCOHANIOM U KaJ[pOBbIX | 22 4 4 14 1133
PUCKOB

[TpomexyTouHas aTTecTauus 3ayer

Bcero: 144 | 16 16 112 |ak.u.

3.e.
ac.u.
TaOma 4.
OOBEM TUCLIMIUIMHBI, Yac.
KonraktHas paboTa Dopwma Teky1uero
Ne 1/ Bcero | oOydaromuxcs ¢ CP KOHTPOJI
o T/ HamvenoBanme TeM (pa3aenon) nperoasaTenem yenesaemocTH,
IIPOMEXYTOYHOM
TI0 BHJaM Y9eOHBIX
aTTeCTaIuu
1 I m [ke
3aounasn ghopma ob6yuenus
Paznen 1 KaapoBblii aynuT: TeopeTuKo- 50 2 2 46
MEeTO/10J10THYeCKHE OCHOBBI
Tema 1 [ToHsiTHE M HOPMATUBHO-TIPABOBEIC 28 2 2 24 O1
OCHOBBI Ka/IpOBOTO ayJInTa M2
Tewma 2 Metononorunyeckue OCHOBBI 22 - - 22
KaJ[pOBOTO ayAWTa
Paznen 2 TexHO0JIOTMH KaAPOBOro ayJanuTa 58 4 4 50
Tewma 3 AyZIHT OCHOBHBIX HaIlPaBICHUN 18 2 2 14 Oz
paboTHI C MePCOHATIOM 13,
Tema 4 AyauT TOKyMEHTAIMOHHOTO 16 - - 16 113,
obecrievueHust IeITeIbHOCTH I10
YIPaBICHHAIO TIEPCOHATIOM
Tewma 5 AyIuT IeaTeNbHOCTH CIyXO0b!l ynpas- | 20 2 2 16
JICHWSI IEPCOHAIIOM ¥ KaJIPOBBIX PHC-
KOB
ITpoMexyTouHas arTecTanys 4 4 3auer
Bcero: 144 6 6 | 4 128 |ak.u.
3.e.
ac.4.
Tabmuma 5.
| Ne i/m | HawveHosanme TeM (pa3aenoB) | OOBeM IVCIMITIVHBL, Yac. | dopMa TeKyIIero |




KonTakTHas pabota KOHTPOJIS

Bceero | obOygarormmuxcst ¢ Cp YCIIEBa€MOCTH,
npenojiapaTesieM IPOMEKYTOYHON
10 BHaM Y4eOHBIX aTTeCTalluu

o1 [ap] o3| kep
3aounas hopma 0byuenus c npumenernuem 30 u JJOT

Paznenl |Kagposblii ayaiuT: TeopeTuko- 50 2 2 46
MeTO/10JI0THYECKHE OCHOBBI
Tema 1 IloHsiTvie 1 HOPMAaTUBHO-TIPABOBBIE 28 2 2 24
OCHOBBI KaJIpOBOTO ayHTa DCy
Tema 2 MeToznonoruueckue OCHOBBI 22 22
KaJIpOBOTO ayIUTa
Paznen2 | TexHoJiormm KajgpoBoro ayiura 58 4 4 50
Tema 3 AyIuT OCHOBHBIX HAIIPaBIICHUI 20 2 2 16
paboThI C MEPCOHATIOM
Tema 4 AynuT TOKyMEHTalHOHHOTO 14 14
obecrieyeHus1 eI TeILHOCTH 110 3Cy
YIPaBJICHHUIO IEPCOHATIOM
Tema 5 AynuT IeATenbHOCTH CITYXKOBI 20 2 2 16
yIpaBJICHHs IEPCOHATIOM U KaJJPOBBIX
PHCKOB
ITpoMexyToUuHas aTTecTanys 4 4 3auer
Bcero: 144 | 6 6 | 4 |128|ak.u.
3.e.
ac.4.

Conep:xxkaHue THCHUILTAHBI

Pazngen 1 KagpoBblii ayauT: TEOPEeTHKO-METOA0JI0THYECKHE OCHOBBI
Tema 1 IloHsiTHE 1 HOPMATHBHO-TIPABOBbIE OCHOBBI KA/IPOBOI0 ayAuTAa
OBoironUs NOAXOAOB K AayAMTOPCKOW JEATEIBHOCTM W 3HA4Y€HHE KaJpOBOIO ayJuTa.
HopMatuBHO-TIpaBOBOE pETYIMPOBAHUE AYAUTOPCKOM JesTenbHOCTH: dDeAepalbHbIi 3aKOH OT
30.12.2008 Ne 307-@3 «O6 aynuTOpcKOW AEATeNbHOCTHY»; MeXIyHapoAHbIE CTaHAAPThl ayauTa U
UHBIE MEXAyHapoaHble JOKyMeHThl; DenepanbHble mpaBuia (CTaHAAPTHI)  AYAUTOPCKOM
nesrenbHOCcTH; IlpaBuna (cTtaHzapThl) ayAMTOPCKOM AedTenbHOCTH, onoOpeHHble Komwuccueil mo
aynutopckon aesrenbHoctH npu Ilpesmnente P®. Ilonsrtue, 3amauv M HampaBieHUs KaJpOBOIO
ayauTa.
Tema 2 MeTo0/10ru4ecKue OCHOBbI Ka/IpOBOI0 ayJauTa
Buasl kaapoBoro ayaumra: oO0si3aT€NbHBIH M WHUIMATUBHBIA, BHYTPEHHMH W BHELIHMH.
Knaccudpukanus THIOB KagpoBOTO ayauTa: NEPUOAMYHOCTh NPOBEIACHHS; OOBEM NPOBEPKHU;
METOJMKA aHaJlW3a; YpPOBEHb npoBeAcHMs. [IpuHIMNOBI NpOBEeACHMsS KaIpoOBOIO  ayauTa:
perynupyoomue (3Tuueckue W MnpodecCHOHATBHBIE HOPMBI) U HUCIOJHSIOMUE (CTaHIAPTHI
npoBeseHus). @OyHKIMM  KapoBOrO  ayAuTa: ONepaTHBHAs, 3allluTHas, HH(OpMaTHUBHa,
KOMMYHUKAaTUBHAsl, PEryJsiTHBHAas W IPEBEHTHBHas. MeETOIbl NPOBEICHHsS KaIpOBOrO ayJInTa:
OpPraHU3allMOHHO-aHAJIMTUYECKUE; COLUAIbHO-IICUXOJIOTHYECKUE; DKOHOMMUYECKHe. McTouHuku
nH(pOpMaLUU ISl IPOBEICHUS KaJpOBOTO ayuTa. YPOBHU M ATAlbl MPOBEIECHUS KaJpOBOT0 ayAnuTa.
KOHTpOIMHT: OCHOBHBIE MOHATHUS, LIENIN U 33Ja4H.

Pa3nes 2 TexHosiorum kaapoBoro ayaura



Tema 3 AyAUT OCHOBHBIX HANIPABJIEeHHIi PpadoTHI C EPCOHATIOM
Pa3zpaboTka mporpammbl KagpoBoro ayaurta. OOBEKT, Lelb M 3aJauyd ayauTa KaJpOBOTO
MOTeHIMana oOpraHu3auuy. HampaBieHuss KaapoBOro NOTEHLIMANIA: HCCIENOBAaHUE CTPYKTYpBI
KaJpoOBOIO  COCTaBa  OpraHuM3aluMy  (aHauu3  ToKas3aTelled MO  JIBWKEHUIO  IIEpCOHaa,
npodeccnoHaNbHO-KBATU(PHUKAIIMOHHON  CTPYKTYphl — IE€pPCOHANA,  COIHAIbHO-AEeMOrpaduyecKum
XapaKTepUCTHKaM) W TPYAOBbIE IIOKa3aTeJd OpraHM3aluu (aHaIM3 MCIOJIb30BaHUS paboyero
BPEMEHH U MPOU3BOJIUTEIBHOCTH TpyJa). AYIAUT HWHHOBAIMOHHOTO IOTEHIMAlla OpraHU3alliu:
€CTECTBEHHBIN, JTUYHOCTHBIM, TPYAOBOW, MHTEIUIEKTYyAJIbHBINA, TBOPYECKUM; MPEAIPUHUMATEIbCKUN.
COanancupoBaHHbBIE TOKa3aTeNId OICHKM KOMIIOHEHTOB WHHOBAIIMOHHOIO IMOTEHIMala IepcoHaa
OpraHu3alMH.
Tema 4 AyauT 10KYMEHTAIMOHHOTO o0ecriedeH s 1eATeJTbHOCTH
110 YNIPABJICHUIO NIEPCOHATIOM
[TpyunHBl U cHOCOOBI MPOBENEHHUS ayauTa KaApOBOrO MEIONPOM3BOACTBA. PykoBomsuine
HOPMATHBHBIC MPABOBBIC aKThl MPU MPOBEPKE KaapoBOW AOKyMeHTauu. OOsi3aTeNbHbIE KaJpOBbIE
NOoKyMeHThl. Hapymienue TpeOoBaHMII TpPyAOBOTO 3aKOHOJATENBCTBA M WX IOCIEICTBUSA. AyIUT
PErIaMEHTOB COLMAIBHO-TPYAOBBIX OTHOLIEHHWH: KOJUIEKTMBHBIA JOTOBOp M COLMAJIBbHBIN KOJEKC.
AyauT perjaMeHTalMM KaJpoBBIX MPOLECCOB: AUCUMIUIMHA TpyAa, CUCTEMa OIUIaThl Tpynaa
pabOTHHKOB, cuUCTeMa oOecredeHusi OE30MacHBIX YCIOBUH M OXpaHbl TPy, HaAiM, aTTecTalus,
KaJIpOBBII pe3epB. DKCIEepTU3a JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB OPraHU3alllHU.

Tema 5 AyauT nesiTeJIbHOCTH CJIYKObI YIIPABJIEHUSI MIEPCOHAJIOM H KAaJPOBBIX PUCKOB

CopepxaHue M IOKa3aTeau JEATEIbHOCTU CIIy>KObl YIpaBieHUs NepcoHaloM. Merobl
olleHKH 3G (HEKTUBHOCTU JEATEIBHOCTH CIYXObI yIpaBIeHHUS IEPCOHATIOM: ADKCIEPTHHIE OICHKH,
OCHUMapKUHT, OIleHKa 1o cOamancupoBanHoW cucteme mnokazateneir (CCII), Bo3BpaT MHBECTUIIUN
(ROI), meromuxu [I. Ynbpuxa u [[. ®ununca, MeToauka KOMIUIEKCHOW OLIEHKH 3(P(HEKTUBHOCTH.
Buner pucka 1mo BpeMEHH BO3HMKHOBEHHS, (DAKTOpaM BO3HHKHOBEHWS, XapaKTepy y4eTa, XapakTrepy
MOCNEACTBUM, cdepaM BO3HUKHOBEHHUS. Makpo- W MHKPOYPOBHH IPOUCXOXKICHHUS pHCKa
genmoBeveckoro (akropa. [loHsTre, cynHOCTh U KTaccuUKAIMS KaIpOBbIX PUCKOB. METOBI OIICHKU
BEPOSITHOCTH PUCKOB. MeTo1bl ynpaBiieHHs KaIpOBbIMU pUCKaMu. buojorunueckue pucku nepcoHana.
ConunanbHO-TICUXO0JOTUYECKHUE PUCKH TIepcoHana. KoMMyHUKAaTHBHBIE pUCKH TTepcoHaia. MopalibHbIe
pUCKU TiepcoHana. MHTemekTyanbHble pUCKH epcoHana. Pucku HeG1aroHaie:kHOCTH epcoHana

4. Marepuajbl TEKYLero KOHTPOJIsl yClieBaeMoCcTH 00y4aromuxcsi U poHJ OLEeHOYHBIX CPe/ICTB
NPOMEKYTOYHOM ATTeCTALUM MO JUCHHUILINHE

4.1. ®opMBbl U METO/BI TEKYIIETO KOHTPOJI YCIIEBAEMOCTH, 00YJaOIIUXCSl U TPOMEXKYTOUHOMN
aTTeCTallHH.

41.1. B xoae peammzanmu aucuuiuinabel (uHgekc bl. B.JIB.7.1) «KanpoBbrit aymuT»
UCIOJNIB3YIOTCS CIETYIOIINE METO/IbI TEKYIIIETO KOHTPOJS YCIIEBAEMOCTH 00YJarOIIUXCS:

MeToibl TeKyIero KOHTPOoJIs A1t OYHON POpMbI 00yueHUs

Tema (pa3gen) | MeTo/TbI TEKYIIEro KOHTPOJIS YCIIEeBAeMOCTH

Paznen 1 | KagpoBblii ayinT: TEOPETHKO-METON0JOTHYEeCKHE OCHOBBI
Tewma 1 [loHsiTHE W HOPMATUBHO-NIPABOBbIE OCHOBBI Y CTHOE BBICTYIUICHHE C JOKIAA0M

KaJ[pOBOT'O ay/IuTa Pemenne TecToBOoro 3amaHWs Ha OyMakKHOM

HOCHTETIE

Tema 2 MeToA0I0OTHYECKUE  OCHOBBI  KaJpOBOIO| Y CTHBIN OTBET HA BOIPOCHI

ayuTa YcTHOE BBICTYIUIEHHE C JOKIAJI0M
Paznen 2 [TexHosiorum KaapoBOro ayaura
Tewma 3 AyINT OCHOBHBIX HampaBiIeHWHA paboTHI c| Y CTHBII OTBET HAa BOIPOCHI




[1EpCOHAIOM [IucekMeHHOE  BBINOIHEHHWE  MPAKTHUYECKOTO
3aJIaHus
Tema 4 AyIUT JOKYMEHTAaIlMOHHOTO oOecredeHns| Y CTHOE BRICTYIUICHHE C JTOKIAI0M
NEeSTENBHOCTH TI0 YIIPaBJIEHUIO IepcoHarioM | IIMcbMeHHOE — BBIOJNIHEHHE  MPAKTUYECKOTO
3aJIaHUs
Tema 5 AyIUT JAEATEIbHOCTH CIYXOBI YIIpaBIIeHHUs| Y CTHBIH OTBET Ha BOPOCKHI
[IEPCOHAIOM U KaJPOBBIX PUCKOB [lucekMeHHOE  BEITIONHEHHWE  MPAKTHYECKOTO
3aJIaHUs
MeToapl TEKYIIETO KOHTPOJIS JUIs 3209HON (DOPMBI 00yUeHUS
Tema (pazgein) | MeTo/IpI TEKYIIEro KOHTPOJISl YCIeBAaeMOCTH
Paznen 1 |KaapoBblii ayauT: TEOPETHKO-METOI0J0THYECKHE OCHOBBI
Tema 1 [loHsiTUE W HOPMATUBHO-TIPABOBbIE OCHOBBI Y CTHBIN OTBET Ha BOIPOCKI
KaJIpOBOTO ayauTa YcTHOE BBICTYIIEHHUE C AOKIaI0M
Tema 2 MeToa0JIOTHYECKHE OCHOBBI KaJpOBOTO
ayIuTa
Paznen 2  [TexH0J0rMU KaJApoOBOro ayJuTa
Tema 3 AyIUT OCHOBHBIX HampaBlieHHH palboThl c| YCTHBIH OTBET Ha BOMPOCHI
[epcoHaIoM [lucekMeHHOE  BBIMOJHEHHWE  MPAKTHYECKOTO
Tewma 4 AyIUT JOKYMEHTAIMOHHOTO oOecmedeHus]| 3aJaHus
EesTeTbHOCTH IO YIIPABJICHUIO TIEPCOHAIIOM
Tewma 5 AyIUT JAEATEeIHHOCTH CIYXOBI YIIpaBIICHUS
[epCOHAJIOM U KaJPOBBIX PUCKOB

MeTo/1bI TEKYIIET0 KOHTPOJIS AJsl 3204HO0M popmbl 00yueHus ¢ yactTuyHbIM puMmenenueM D0 u JIOT

Tema (pa3gen) | MeTo Bl TEKYIIEro KOHTPOJIS YCIeBAeMOCTH
Paznen 1 |KagpoBblii ayinT: TEOPETHKO-METON0JOTHYEeCKHE OCHOBBI
Tema 1 [loHsiTHE W HOPMATHBHO-IIPAaBOBblE OCHOBBI [IMCBMEHHBIM OTBET HA 3aJaHUS IEKTPOHHOTO
KaJpOBOTO ayAuTa ceMHHapa
Tema 2 MeToa0JIOTNYECKUE OCHOBBI kajaposoro| IlucemenHoe cobecenoBaHue ¢ 00ydarOmUMCs
aynTa B XOJI€ TTPOBEJICHUSI ANEKTPOHHOTO CEMHUHApA.
Paznesn 2 |TexHoJiorHM KaApOBOI0 ayauTa
Tema 3 AyIUT OCHOBHBIX HampaBiieHHi paboThl c¢| [IMChMEHHBIN OTBET Ha 3a/laHHs JIEKTPOHHOTO
[IEpCOHAJIOM ceMHHapa
Tewma 4 AyaurT  JTOKyMEHTalMOHHOTro  obecreuenus| IInceMenHoe cobecenoBanue ¢ 00ydaromuMmcs
eSITENIBHOCTH 110 YIIPABJIEHHUIO MTEPCOHANIOM | B XOJIE NIPOBEIECHUS JIEKTPOHHOTO CEMUHAPA.
Tema 5 AyIUT JAEATEIbHOCTH CIYXObl YIpaBlIeHUS
[IEPCOHAJIOM H KaJJPOBBIX PUCKOB

4.1.2. Tlpu mnpoBeneHHH TPOMEXKYTOYHOH aTTECTAllMd IO TUCIMIUIMHE HWCIOIB3YIOTCS
CIIEYIOIINE METOJIbl: YCTHOE cobeceoBaHue MO BompocaM OuiieTa (04Has, OYHO-3a04YHast U 3a04Hast
(GbopMbI 00yueHHs) U MHUCbMEHHAas padoTa ¥ KOMIIBIOTEPHOE TECTUPOBaHUE (3a04uHasi popma oOyueHus
¢ npumenenuem D0 u JIOT).

4.2. MaTtepuaJibl TeKylIero KOHTPOJIS YCIeBAeMOCTH

[TonHbIN mepeueHb MaTEpUANOB TEKYIIETO KOHTPOJS HAXOOUTCA Ha Kadeape yrpaBlieHUsS
nepcoHasiom B Y MK-/]

TunoBbie BONPOCHI U 3aJaHKS IJIsl YCTHOTO ONpoca



Tema 2 MeToa0/10rHYeCKHEe OCHOBBI KaapoBoro ayauta (O1)

1. Kakue HOCTOMHCTBAa M HEAOCTATKH METOIOB MPOBEACHUS KaJPOBOTO ayAWUTa OTMEYAIOT
pa3Hble aBTOPHI B CBOUX paboTax?

2. Omnpenenute Ha OCHOBAaHUM WM3YYEHHOU JIMTEPATYPbl OCHOBHBIE BUJBI M TUIIBI KaAPOBOTO
ayauTa, KilacCu(puuupynTe Hux.

3. HMmMerorcs nM OTIUYMTENbHBIE TMPU3HAKKA BHEIIHETO M BHYTPEHHETO KaJpOBOIO ayauTa?
OxapakTepu3yuTe ux.

4. B uy€M COCTOMT CYIIHOCTh M COAEp)KaHHUE 3TUYECKOTO MPHUHIUIA «HE3aBUCHMOCTHY
MIPOBEJICHUS KaJpOBOro ayauTa?

5. Yo o3HavaeT npoheCCUOHATBHBINA CKETITUITU3M?
Kakwue BbI 3HaeTe MeTobl aHaIM3a nHpopmarmu? OxapakTepusyiTe ux.
Omnpenenute OCHOBHBIE IPUHIUIIBI TPOBECHUS KaJAPOBOTO ay/IUTa.

8. Ilepeuncnure u naiiTe XapakTepUCTUKY GYHKIUAM KaAPOBOTO ayAHTa.

9. Ha xakue rpynmsl pa3aenseTcss COBOKYITHOCTh METOJI0OB MPOBEACHUS KAJAPOBOTo ayauTa?
Packpoiite conep:kanue rpymi.

10. Kakue meToapl MOITy4eHUs HMHGPOPMALUU HCIOJIB3YIOTCS MPH MPOBEIECHUH KaIpOBOTO
aynura?

11. Ha3zoBure Buabl HMH(pOpPMALMU HCIOJIB3YEMOH IpH NPOBEACHUM KaJpOBOTO ayauTa U
TpeOOBaHUS, IPEABSIBISIEMbIC K HEH.

12. B uem 3akiroyaeTcs 1eib KOHTPOJUIMHTA B CUCTEME YIIPABIICHUS IEPCOHATIOM?

~N o

Tema3  AyIuT OCHOBHBIX HanpaBJieHHi padoThl ¢ mepconaom (02)

1. B kakux mensx paspabarbIBaeTcs mporpamMmma KajpoBoro ayaura’?

2. Ilpu paszpaboTke mporpamMMbl KapOBOTO ayAWTa MPUMEHSETCS MpPOTPaMMHO-IIEIECBOM
MOJIX0/Jl, HA30BUTE €0 KOMIIOHEHTHI.

3. Kakue mpuHIUIBI JIeXKAT B OCHOBE PEATH3AINU IPOTPaMMBbI KaJpOBOTO ayauTa’?

4. Yto aBnseTcs 00BEKTOM U MPEIMETOM KaJIpOBOIrO ayIuTa KaApOBOro MoTeHIrana’?

5. Kakwue 3aauum mpeciieyeT oleHKa KaJapoBoro nmoTeHiyana?

6. Kakue ocHOBHBIC HAIPaBIECHUS aHAN3a YHCIECHHOCTU U MPOPECCHOHATBHOTO KaIpOBOTO
cocraBa Bbl 3HaeTe? OxapaKkTepusyiTe ux.

7. Kax BbIOpaTh moOKa3zaTenu i OOECHeUeHUs JOCTOBEPHOCTH OICHKH KaJpOBOTO
MOTEHIMasa OpraHu3anun’?

8. Kaxk paccuntsiBaeTcsi yKOMILIEKTOBAHHOCTH TPO(ECCHOHATBLHOTO KaIpOBOTO cocTaBa?

9. Cmoco0bl, HCIONB3yEeMbIE NP aHAINW3E CTPYKTYPHI KaJPOBOTO COCTAaBa IO COIMAIBHO-
nemMorpauuecKuM XapaKTepUCTHKAM.

10. B uém 3aximouaercss OIEHKa JBWXKEHUs mepcoHana? [lepeuncnure OlEHOYHBIE
MOKa3aTeNH.

Tema S AyauT 1eATeJIbHOCTH CIy:KObI YIIPaBJICHUS IEPCOHAIOM
U KaJApoBbIX puckoB (O3)
B 4ém 3akrogaercs CylHOCTh PUCKA HA OCHOBE MCCIIEI0BAaHUI Pa3HbIX aBTOPOB?
HazoBure Buabl pUCKOB U KIIaCCUPUIUPYITE HX.
Kakue pucku cymecTByrOT B CHCTEME YITPaBJICHUsI IEPCOHATIOM?
HazoBuTe nprynHbl BO3HUKHOBEHUS KaJPOBBIX PUCKOB.
Kakwue nocnencTsust MOKET NOHECTH OPraHU3alUs OT KaJApPOBBIX PUCKOB?
OxapakTepu3yiTe 3Tanbl yIPaBICHHUS KaJPOBBIMA PUCKAMM.
Kakue cnocoObl aHamm3a KaJpoBBIX pPUCKOB BBl 3Haere? JlaliTe HM KpaTKyo
XapaKTEPUCTHUKY.
8. KakoBa B3auMoCBsI3b prCKa U HEONPEIEICHHOCTH?
9. [TlpuBemuTe KIACCH(PUKAIUIO TPUYWH OIACHBIX JICUCTBUU IEpPCOHANA, CIIOCOOHBIX
10
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MIPUBECTH K HETraTUBHBIM TIOCIIC/ICTBHSIM.

10. HazoBute mopsiaoK MpOBEACHUS KAYECTBEHHOTO aHAIH3a KaJAPOBBIX PUCKOB.

11. KakoBa OCHOBHasl II€JIb ayANTa CIYKOBbI yIIPaBIICHHSI TIEPCOHATIOM?

12. Tlepeuncnure MoOKa3aTelyd MOCPEACTBOM, KOTOPBIX MOXKHO YCTAHOBUTH THI KaJpOBOWM
CITYKOBI?

TunmoBble TEMBI JJIsI MOATOTOBKH J0KJIAI0B
Tema 1 IloHsiTHE H HOPMATHBHO-NIPABOBbIE OCHOBBI KaJipoBoro ayaura (/1)
1.McTopryeckue aclieKThl CTAHOBJICHUS U PA3BUTHS ayJAUTOPCKOMN JEATEIbHOCTH.
2.PerynupoBaHue ayIuTOpCKO# nearenbHocTH B Poccuiickoit denepanuu.
3.CraHmapThl ayAUTOPCKOMN AEATEIbHOCTH.

Tema 2 MeToa010ru4ecKne 0CHOBBI KapoBoro ayauta (/12)
1.9tnveckue u npodeccruoHabHbIe HOPMBI POBEACHHS KapOBOTO ayIUTA.
2.CTaHmapThl IPOBEJACHHMS KaJPOBOIO ayInTa.
3.Mudopmannonnoe odecredyeHre KaJpoBoro ayaura.

Tema 4 AyaIuT JOKYMEHTALMOHHOIO 00€eCeYeH s] AeATeILHOCTH
0 ynpaBJeHnIo nepconaom (3)
1.HopmarusHast 6a3a ayuTa KajapoBOro JeIOIPOM3BOJICTRA.
2. TUunuyHbIe HAPYIIEHKS B KaJPOBOM JIEJIOIPOU3BOJICTBE.
3. I[MokasaTeu OLEHKH PErJIaMEHTOB COLUAIBHO-TPYIOBBIX OTHOIIEHHUIA.

TunoBbie TeCTOBBIE 32IaHUS
Tema 1 IloHsiTHE U HOPMATHBHO-NIPABOBBIE OCHOBLI KaApoBoro ayauta (T)
1. Bvibepume o0un npasuivHulli omeem
Aynut npeacTanisier coboi
**HEe3aBUCHUMYIO MTPOBEPKY OYyXTaaTEepCKON OTUETHOCTH OpPraHU3alIUT;
MIPOBEPKY HAYUCIICHUS HAIOTOB U cOOpoB B cooTBeTcTBUU ¢ Hamoroseim Kogexkcom PO;
NPOBEPKY BelleHUs (PMHAHCOBO-XO035MCTBEHHON JAEATEIIEHOCTH OPTaHU3aIHA.

2. Bvibepume 00un npasuibHulil omeem

ITocnenoBaTenbHOCTh Pa3BUTHS ayAUTa

*[oATBEPK A0, CHCTEMHO-OPUEHTUPOBAHHBIN, PUCK-OPUEHTHUPOBAHHBIN;
CHUCTEMHO-OPUEHTUPOBAHHBIH, IOATBEPKAAIOIINNI, PUCK-OPUEHTUPOBAHHBIN;
PUCK-OPUEHTUPOBAHHBIN, CHCTEMHO-OPUEHTUPOBAHHBIM.

3. Boibepume 00un npasuibHulil omeen

['ocynmapcTBeHHOE peryaupoBaHue ayJUTOPCKOM esTenbHOCTH B PD ocymecTiser
IIpe3unent PO;

IIpaBuTensctBO PO;

*MunuctepcTBo GpruHaHcoB PO.

Tunosbie BApUAHTHI IPAKTHYECKUX 3a1aHUI

Tema 3 AyauT 0CHOBHBIX HanmpaBJieHuii padornl ¢ nmepconasom (I131)
3ananme 1. Onpenenenue cpeJHECTUCOYHON YNCIEHHOCTH paOOTHUKOB.
1) BHOBb co3gaHHas opraHu3alus HUMeNa CPEeIHECHUCOYHYIO UYUCIEHHOCTh PaOOTHUKOB B
anpenie - 170 uenoBek, B mae — 180, B utone — 191 uenoBek. OnpenenuTh CpPeIHECHTHCOUYHYIO
YHCIIEHHOCTh paboTHUKOB 3a I kBapTain roza.
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2) Opranuzaius BHOBb CO3/1aHa W Hadasia paborats B Mapre. CpenHeCICOYHasT YUCIECHHOCTh
paOOoTHHKOB 3a MapT coctaBwia 720 uenoBek. OrmpenenuTs CPEIHECTUCOYHYIO YHCICHHOCTD

pa6OTHI/IKOB 3al KBapTall roja Aajsid 3TOH OpraHu3anuu.

3) Opranuszamnus ¢ CE30HHBIM XapakTepoM paboThl Havyaja paboTaTh B anpesnie U 3aKOHYMIA B

ABT'YCTC. Cpez[Hecrmcqua}I YHCJICHHOCTb pa6OTHI/IKOB I10 MEcALlaM COCTaBHJIa:

anpesnb Mait HIOHb

HIOJIb

aBIycCT

641 yen. 1254 ygenn.

1316 yen.

820 yein.

457 uen.

OmnpenenuTs CpeHIO YUCICHHOCTh pA0OTHUKOB 3a IO/,

4) OmnpenenuTts CPEAHIOID CIIMCOYHYIO YHCIEHHOCTh IIEPCOHANAa M CPEIHIO SIBOYHYIO

YUCJICHHOCTh IIE€PCOHAJIa Ha OCHOBE MCXOJHBIX JAHHBIX.

IToka3zaresn Bapuantsl
SIBKM Ha paboTy, Yen-THeH 35742 26718 40467
HesiBku 1o BceM mpUyYMHaM, 4es.-JHel 19128 14687 21254
JIIMTENIBHOCTD KaJICHAAPHOIO IIeproIa; 31 91 181
BCEro JHEH B T.4 pabouunx 21 61 123

3aganue 2. PaccuurtaTh HHTErpaibHbIA KOA(P(OUIUMEHT HCIONB30BAHUS MO KBaTU(pUKAIIUU
PYKOBOJMTEIICH HA OCHOBE MCXOJIHBIX JAHHBIX O COJCPKaHUH PaboT:

PykoBogurenu PykoBogutenu
BBICILIETO 3BEHA CpeaHero 3BeHa
Bung! 3aTpaTt BpeMeHH
YIpPaBICHHUSI YIPaBJICHHS

yac. % gac. %
1. PaOotrel, BBINOJHSIEMBIE B  COOTBETCTBHU C 9,06 96,9 7,90 92,9
IOJKHOCTHBIMH OOSI3aHHOCTSIMH, BCETO
B TOM YHCIJIE: 2,47 26,4 1,39 16,4
TBOpYecKas paboTa
aJIMHHHACTPAaTHBHO-OpTaHU3aIlMOHHas paboTa 2,72 29,2 1,7 20,0
MTPOM3BOJICTBEHHBIE COBEIAHUS 1,75 18,7 0,86 10,1
(hopMabHO-JIOTHYECKast paboTa 0,93 9,9 1,88 22,1
TeXHHUYECKas padora 0,49 52 1,26 14,8
MOBBIICHUE KBAJTU(DUKAITUH 0,18 1,9 0,23 2,7
TIEPEePBIBBI HA OTJIBIX 0,35 3.8 0,29 3,4
MOTEPH BPEMEHH U BpEeMs IEPEIBIDKCHUS BHYTPHU 0,17 1,8 0,29 3,4
MPEINPUSITUS TI0 CITYKEOHBIM JeJIaM
2. BemogHenue (QYHKIHMHA, HE OTHOCAIIMXCS K 0,29 3,1 0,60 7,1
JIIOJDKHOCTHBIM OOS3aHHOCTSIM
Hroro 9,35 100,0 8,50 100,0

3aganmne 3. M3yunTh 3asBKYy Ha TNPOBEICHHE

nporpaMMHo-ueneBoﬁ IIOAXO0M, pa3pa60TaI7ITe IporpamMmy €ro ImpoBCACHUS.

ayUuTa KaJpOBOW TOKYMEHTAILlMH, HCIOJIb3Ys

HaumeHoBaHue opranusanuu 000 «Bearac»
Cdepa 1 BUI 1S TENBHOCTH IIpon3BoACTBO NMPOAYKTOB IUTAHUS
Ob6ocobneHHbIe

Hanmume 060c00IeHHBIX CTPYKTYPHBIX Ounnanst [IpencraBuTenscTBa noapasnenenus (cr. 11
nojipasiesieHu i HK P®)

HeT HeT HeT
Kos-Bo paboTHHKOB (Bcero) 1200
WHoctpanHble pabOTHUKU Ha Koun-Bo Her

na 23

Oc00eHHOCTH TPYIOBBIX MPABOOTHOIIIEHUI B OPraHU3aIUN!

I v I TpynoBoii forosop
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Z[OFOBOpLI (o] MaTepHaJ’ILHOﬁ OTBCTCTBCHHOCTHU

BI/I,HLI OPUMCHSACMBIX TOTOBOPOB

Y4yeHn4YecKue JI0rOBOPhI

5-TI/II[HeBHa}I HEACIIA C IBYMS BBIXOAHBIMU JHAMU

Pexwm pabodero BpeMeHH; y4eT pabodero

6-TI/II[HeBHa}I HCICIISI C OOTHUM BBIXOOHBIM JTHEM

BpPEMEHHA

Ckonp3siuii rpaduk 2 / 2 wnu 3/3

HenopmupoBaHHbIil pabounii 1eHb

CyMMHpOBaHHBIH yJeT pabodero BpeMeHH

CMeHHBIH pexuM paboThI

COBMECTHUTEILCTBO

HpI/IBHequI/Ie K ancunrmnnapﬂoﬁ OTBCTCTBCHHOCTHU

[Mooupenust pabOTHHKOB

COKpaH.IeHI/Ie mTara UJIH YUCJICHHOCTH

bepemennbie

Nmeromue neteii B Bo3pacTe 10 3-X JeT

EcTb 1 0coOble KaTeropuu pabOTHUKOB

MuBanuapl

PaboTHUKY C pa3be3JHBIM XapaKkTepoM paboThl

HecoBepmeHHoIeTHIE paOOTHUKH

Comenaroiue padboTy ¢ 00ydeHHeM

IToBpemenHas (oxan)

IToBpeMeHHO-TIpEMUAIbHAS

Cuctema ormaTsl Tpyza

CraenbHas

Brimiata mpeMuii (pa3oBbIx)

N ANANANENEN AN AN AN AN AN AN AN AN ENANENENANANENENAN

Han6aBku KOMIEHCAIIMOHHOTO XapakTepa

KomananpoBku

v Jla Her

KesaeMmplii BUJ ayaura

ITo kaxxpoMy paOOTHHUKY BCE JOKYMEHTBHI COTJIACHO IIEPEYHIO (C ompajxcenuem ouwubox 8 noaHomM obveme no

KAAHCOOMY pAbOMHUKY)
Bribopounast poBepKa JOKYMEHTOB COTJIACHO II0 MIEPEUHIO (8 3aKMOUEHUU OMPANCAIOMCSL Munuynole owuoku | v
071 Kaxc0020 8u0a OOKyMeHma, Oe3 auaniu3a no Kaxcoomy pabomHuxy)
ITpoBepka CBOIHBIX IOKYMEHTOB M IOKYMEHTOB B JKYypPHAIBHOU (OpPME COINIACHO IIEPeUHIO (8 3armouenuu | v
VKA3bI6AIOMCS MURUYHBIE OUUOKU)
[IpoBepka JIHA coriiacHO IIEPEYHIO (Mpo8epsaomcs MoabKo Oelicmsayrujue pedaKyu) v
Ilepuoa npoBepku
Tekymmii rog
Tekymuid roJ ¥ npeablAYIIMA KaJleHAapHBIA roJ
Tekymuid roJ v 2-a NpeapAyIIMX KaJeHIapHbIX rojia v
IlepeyeHs MpoBepsieMbIX JOKYMEHTOB
1 | Tpyzooii noroBop v | 11 | IlpexacrapieHne Ha MOOLIPEHUE v
2 | TpynoBas KHUKKa v | 12 | TIpuka3 o NoOIIpPEHNH v
3 | Jluynas kaprouka v | 13 | I'paduk OTIYCKOB v
4 | Tlpuka3 o mpueme v | 14 | Tlpuka3 o IpeJoCTaBIECHUH OTIIYCKA v
5 | JloroBopbl 0 MONHOM MaTepuanbHOW OTBeTCTBeH- | v\ | 15 | YBemomieHUs U 3asBI€HUs O MpeocTaBie- | v
HOCTH HHH OTITyCKa
6 | JomnosHUTEIBHOE COTJIAICHNE O NIEPEBOIC v | 16 | IIpuka3spl 0 JUCUMILIMHAPHBIX B3BICKAHUAX v
7 [pukas o mepeBoze v' | 17 | AKTHL, IOKIagHbIe, OOBACHUTENBHBIE 3amuc- | v
KH
8 | Ilpuka3 00 yBOIBHEHUH v | 18 | Ilpuka3 0 KOMaHAUPOBKE v
9 | Cornauienue o npexpaieHus Tpyaosoro gorosopa | v/ | 19 | CiyxebHble 3aJaHuss U KOMaHIUPOBOYHBIE | v
YJIOCTOBEpEHHS
10 | YBenomuenus v | 20 | T'paduku cMEHHOCTH v
ITepeyeHb CBOHBIX JOKYMEHTOB M JIOKYMEHTOB B JKYPHaJIbHOIi (hopme
1 KHura yueta TpYA0BBIX KHIIKEK v
2 XKypHaun ydera u1, BBIOBIBAIOIIMX B KOMaHIUPOBKY v
3 | XKypHan yuera MeponpHsATHIi HO KOHTPOITIO v
4 KypHaun peructpaiyy IprKas3oB 110 JUIYHOMY COCTaBY v
Ilepeyens JIOKAJIBHBIH AKTOB
1 | OBTP v |
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[ITaTHOE pacnucanue

Tlomoxenwne o TIEPCOHATTbHBIX JAHHBIX

[Tonoxxenne 06 omiate Tpya

JlOIKHOCTHBIE HHCTPYKIIUH

oo lw|IN

AR AN

Jokymentsl o OT U Th

3aganue 4. CocraBbTe HporpamMMmy Jisi ayauTa HaliMa, OTOOpa W IpHeMa IepCOHaa.
[TporpamMma KaapoBOTO ayauTa OJDKHA BKIIOYATh:

— IIeTIb, 33]1a41, CPOKH U 3TaIlbl peaIn3alud, OOBEKT U MPEIMET;

— KPUTEPUH U IMOKA3aTEIN OICHKH;

— MeTOo/Ibl cOopa uHpOpMaInu;

— TIepeYCHb HEOOXOIUMBIX JJOKYMEHTOB.

PazpaboraiiTe crieHapuii mpencTaBieHUs pe3yabTaToOB MPOTPAMMBI.

3aganue 5. CocTaBbTe Nporpammy s ayamTa I[Moa0Opa M PacCTaHOBKH IIEpCOHAIA.
[TporpaMma KagpoBOTO ayauTa JOJKHA BKIIOYATh:

— 1IeJIb, 33J1a4M, CPOKH U 3TAIlbl pean3aiiu, 00bEKT U MPEIMET;

— KPUTEPUH ¥ IMOKA3ATEIN OICHKH;

— MeTOo/Ibl cOopa uH(popMaInu;

— TIepeYCHb HEOOXOIMMBIX JOKYMEHTOB.

PazpaboraiiTe crieHapuii mpencTaBlIeHUs pe3yabTaTOB MPOTPAMMBI.

3aganue 6. CocTaBpTe MNpOrpaMMy ayAuTa OpPraHHU3alUMU [EJIOBOI OIEHKU IepcoHaa.
[TporpaMma kKaapoBOTO ayauTa JOJKHA BKITFOYATh:

— 1IeJIb, 33J1a4M, CPOKH U 3TaIlbl peain3aiiu, 00bEKT U MPEIMET;

— KPUTEPUH U ITOKA3ATEIN OICHKH;

— MeTOo/Ibl cOopa uHpopMaIuu;

— TIepeYCHb HEOOXOIMMBIX JJOKYMEHTOB.

PazpaboraiiTe crieHapuii mpencTaBlIeHUs Pe3yIbTaTOB MPOTPAMMBI.

3aganme 7. CocraBpTe MNporpammy ayauTa Npo(OpHUEeHTalMHd U TPYIAOBOH ajanTanuu
nepcoHana. IIporpamMmma kaapoBoro ayanTa JODKHA BKIIFOYATh:

— 11e7Ib, 33]1a41, CPOKH U 3TaIlbl peaIn3alud, OOBEKT U MPEIMET;

— KPUTEPUU U TTOKA3aTEIN OI[CHKH;

— MeTOJIbl cOOpa HHpOpMaLIUY;

— TepedeHb He0OXOAMMBIX JTOKYMEHTOB.

PazpaloraiiTe cuieHapuil npencTaBieHus pe3yabTaToOB MPOTrPAMMBI.

3ananme 8. CocraBbTe NporpaMMy ayauTa BbICBOOOXKIEHHMs mepcoHana. IIporpamma
KaJpOBOT0 ayANTa JOJKHA BKIIFOUATh:

— 11e7Ib, 33J1a41, CPOKH U 3TaIbl peaIn3alu, OOBEKT U MPEIMET;

— KPUTEPUH U TTOKA3aTEIN OI[CHKH;

— MeToJIbl cOOpa HHpOpMaLUy,

— TepedeHb He0OXOAMMBIX JTOKYMEHTOB.

PaspabotaiiTe cieHapuii mpeacTaBIeHUs Pe3yJIbTaTOB IPOTPaMMBI.

Tema 4 AyauT JOKYMEHTALIMOHHOIO o0ecriedeHHMs] AeSTeIbHOCTH MO YIPaBJICHHUIO
nepconasiom (I132)
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3ananme 1. Haiinute B TpynoBom koaekce PP craTbu, B KOTOPBIX YHOMSHYTHI JIOKAJIbHBIE
AKTHhI pa60T01[aTeJ1;1. Kakue uMeHHO U B CBSI3U C YEM OHU YHOMI/IHaIOTCSI? Kaxkue nokanbHBIE aKThI
paboToaTesb MOXKET IPUHUMATD?

- egyHoJgM4yHo:__ N
— C YYE€TOM MHEHHUSA NPEACTAaBUTEILHOI'O OpraHa pa60THHKOB: _______________________ N
— 10 COTJIaCOBAHMIO C IIPEACTaBUTCIBHBIM OpPraHOM pa60THI/IKOB: ____________________ B

— COBMECTHO C MPEICTaBUTEIbHBIM OPraHOM PaOOTHUKOB. __ __ _____ _________ .
3aganue 2. [IpoBeaurte ayauT NpaBUIl BHYTPEHHETO TPYAOBOTO pacropsaKa (pasz[aTqubm
MaTepuai) opraHu3aluu.

3ananme 3. [IpoBeauTe aynuT TpyAOBOro JOroBopa (pa3laToOUHbId Marepuan). Beimumumre
MMEIOIIUECS B IOTOBOPE Pa3/eiibl U HAUIINUTE, KAKWe OTHOIICHUS B HUX PErJIaMEHTUPYIOTCSL.

Tema 5 AyauT JeSiTeJJbHOCTH CJIYKObI yIPaBJeHHUS NMEPCOHAJIOM U KAaJAPOBbLIX PUCKOB
(I133)

3agaya 1. PaccuuTaThb BEIMYMHY U CTPYKTYpy yuiepba OT TEKy4ecTH KaJpoB IO
COCTABJIAIOLIMM €0 BHJIaM Ha OCHOBAHUHU CIICAYIOIIMX JJaHHBIX:

1. KommmdecTBO paboymx, YBOJUBIIUXCS IO COOCTBEHHOMY JKeIaHuIo, - 150 uerr.

2. KonuuecTBO pabouymx, NMPUHATHIX B3aMEH yBOJMBIIUXCA (ocTaibHble 30 pabodyux MecT
ObUIN JINKBUIUPOBAHKI), - 120 ger.

3. Cpennsist tHeBHast BbIpaOOTKa pabovero 3a OTYETHBIN nepuos - 2,9 Teic. pyo.

4. Cpennsist MecsiuHasi BeIpaboTka padouero — 61,5 Toic. pyo.

5. CHuXeHue NpOU3BOJUTEIBHOCTH TPYAA Y pabouyux Nepes YBOJbHEHHEM (KakK MOKa3blBaeT
aHanu3 npakTukn) - 14,0%

6. CpezHee KOIMYECTBO AHEH Mexy nojaueil 3asBieHus U GaKTHUECKUM yBOJIbHEHUEM — 22
paboumx JHS.

7. IlpebbiBaHue pabouyero mMecra Mocje YBOJIbHEHHUS pabouero B KauecTBE BaKaHTHOro - 12
JTHEH.

8. oy paboumx U3 4uciaa NPUHATHIX, CMEHUBIIUX MTPO(ECCHIO U HYXKAAIOLIUXCS B 00yUeHHUH,
- 30.0%.

9. CpenHsist MPOIOIKUTENBHOCTh 00ydeHust - 30 THE.

10. CpenHee HETOBBIIIOJIHEHHWE HOPM BBIPAOOTKM pabouuMu mocie OOydeHHs B NEpUOA
CaMOCTOSITENNLHOM paboThl: epBsIil Mecsll- 10,0%; Bropoit mecsir - 3,0%.

11. Cpeanee HEAOBBIIOJHEHHWE HOPM  BBIPAaOOTKM  pabouyMMM, YyXKE€ HMEIOIUMU
npo¢eCCHOHATILHYIO TIOJTOTOBKY, B IEPBBIM MECSI] cCaMOCTOSITEIbHOM paboTsl - 5,0%.

12. 3arpatel Ha pekjaMmy MOTpeOHOCTH B paboueil cuie, Ha 3aMEHy YBOJHUBIIHUXCS IO
COOCTBEHHOMY KeTaHuIo — 2,4 ThIC. pyO.

13. 3aTpaTel B pacyeTe Ha OJHOrO pabodero, TeIC. pyd.: 0OydeHHe ogHOrO padoduero - 3,2;
yBOJIbHEHUE 01HOTO pabdouero - 0,1; Ha npuem — 0,4.

3aganue 2. CocTaBbTe MPOTrpaMMy IO BBISBICHHIO KaJpPOBBIX PHCKOB MPH HaiiMe, 0TOOpE U
npuUeMe NepcoHana U CXeMy KOHCYJIbTUPOBAHUS 0 MX MUHUMU3AIHH.

3aganme 3. CocraBbTe MpOrpamMMy IO BBISBICHHIO KaJPOBBIX PHCKOB MpH MOIOOpE W
paccTaHOBKe MEPCOHANA U CXeMY KOHCYJIbTUPOBAHUS 110 UX MUHUMH3AIIHH.

3aganme 4. CocraBpTe MpOrpaMMy IO BBISBICHHIO KaJPOBBIX PHCKOB B TIpoIecce
OpraHu3aIMH JIIOBOM OLEHKH MepcoHalia U CXeMy KOHCYJIbTUPOBAHUS 110 MX MUHUMHU3AIIH.

3aganme 5. CocraBpTe MporpaMMmy MO BBISBICHHIO KaJPOBBIX PHCKOB B TIpoIecce
npodopUeHTAIMM ¥ TPYIOBOW aJamnTaluy TMEepCcoHala M CXeMy KOHCYJIbTHPOBAHUS IO UX
MUHHUMH3ALNH.
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3aganme 6. CocraBbTe IporpaMMmy IO BBIBICHHIO KaJpPOBBIX PHCKOB B Ipolecce
OpraHM3alMy TpyJa IepCOHaIa U CXEMY KOHCYJIbTUPOBAHHUS 10 UX MUHUMM3ALUH.

3aganme 7. CocraBbTe IpOrpamMMy IO BBISBICHHMIO KaJpOBBIX pPHCKOB B IIpolecce
BBICBOOOKIEHUS TIEPCOHAJIA U CXEMY KOHCYJIbTUPOBAHHUS 110 UX MUHUMU3ALUH.

3ananme 8. CocraBpTe MporpaMmy IO BBISBICHUIO KaJPOBBIX PUCKOB B Ipoliecce 00ydeHus
[IEPCOHANIA U CXEMY KOHCYJIbTUPOBAHUS 110 UX MUHUMU3ALINH.

3apanme 9. CocraBbTe NPOrpaMMy IO BBIABICHHIO KaJpPOBBIX PHCKOB IPH OpraHU3aluu
IIPOBEJICHUS aTTECTAllMU [IEPCOHANIA U CXEMY KOHCYJIbTUPOBAHUSA 110 UX MUHUMM3ALUH.

3apanme 10. CocraBbTe MporpaMMy IO BBIABICHHUIO KaJpOBBIX PUCKOB IIPU YIPABICHUU
JIEJIOBOM Kapbepoi NepcoHalIa U CXEMY KOHCYJIbTUPOBAHHUS 110 X MUHUMM3ALUH.

3apanme 11. CocraBbTe mporpaMMmy IO BBIABICHHUIO KaJpOBBIX PUCKOB IPU YIPABICHUU
CITy’K€OHO-TIPO()eCCHOHAIBHBIM TIPOJBM)KEHUEM IIEPCOHANAa M CXEMYy KOHCYJIbTHPOBAHHUS IO HX
MUHUMH3ALUY.

3aganme 12. CocraBbTe MpPOrpaMMy IO BBISBICHHUIO KaJIpOBBIX DPUCKOB TIPU YIPABICHUU
KaJpOBBIM PE3€PBOM M CXEMY KOHCYJIbTHUPOBAHUS 110 UX MUHUMU3ALUH.

3aganme 13. CocTtaBbTe mporpamMmy IO BBISBJICHHIO KaJPOBBIX PHCKOB NPH MOTHUBAIMH U
CTUMYJUPOBAaHUM TPYJOBOM JEATENBHOCTH IE€pPCOHAJAa U CXEMYy KOHCYJIbTHUPOBaHMA IO MX
MUHUMU3ALNH.

Tunopble BApUAHTHI BONPOCOB U 3aJaHUI /151 3JIEKTPOHHOI0 ceMHUHAapa

3ananme 1. B kakux nessix paspabartsiBaercs nporpamma kajaposoro aynuta? I[Ipu pazpaborke
MpOrpaMMbl  KaJIpOBOTO ayauTa TPHUMEHSETCS TMPOrPaMMHO-IIENIEBOM MOIXO/A, HAa30BHUTE €ro
KOMITOHEHTHI. Kakue mpuHIMIBL JIekaT B OCHOBE peaM3allUy MPOrpaMMbl KaapoBoro ayauta? Uro
ABNSIETCS OOBEKTOM M TIPEAMETOM KaJpoBOTO ayauTa KaapoBoro mnoreHnuana? Kakue 3amaum
npeciielyeT OIleHKa KaJpOBOro MOTeHIraa?

3aganme 2. Kakue OCHOBHBIC HAmpaBiICHHS aHAJIM3a YHCICHHOCTH M NPOQPECCHOHATHHOTO
KaJpoBOoro cocrtaBa Bbl 3Haere? Oxapakrepusyiite ux. Kak BbiOpaTh mokaszarenu st oOecrieyeHHs
JOCTOBEPHOCTH  OLIEHKM  KaJIpoBOro  TOTeHmuana opranusanmuu?  Kak — paccumThiBaeTcs
YKOMIUIEKTOBAaHHOCTh POGECCHOHATIBHOIO KaJpoBoro cocraBa? CrocoObl, HCIOJIb3yeMble MpU
aHaJM3e CTPYKTYPHI KaJPOBOTO COCTaBa MO CONUAIBHO-IEMOrpaduiIecKuM XapakTepucTukam. B uém
3aKJII0YAeTCs OLEHKa JIBUKEHUs niepcoHana’? Ilepedncnure orieHOUYHbIE TOKa3aTeH.

3ananue 3. B uéMm 3akimrodaercs CyIMIHOCTh PUCKa HA OCHOBE MCCIIEIOBAHUI pa3HBIX aBTOPOB?
Ha3zoBute Buabl pUCKOB U Kiaccuuuupyiite ux. Kakue pucku cymiecTByloT B CUCTEME YIPaBICHUS
HepCOHaJ'IOM? Hazosure IMPUYIUHBI BOSHUKHOBCHHA KAaAPOBBIX PHUCKOB. Kaxkwue IIOCJICACTBUSA MOXKECT
MOHECTH OpraHu3alus OT KaJApoBbIX pHCKOB? OxapaKTepusyiTe 3Tambl YHOpaBiIeHHUsS KaJIpOBBIMU
pHUCKaMU.

4.3. OueHoYHbIE CPeICTBA LISl MPOMEKYTOYHON aTTecCTAlUN
4.3.1. IlepedyeHb KOMIETEHIUI C yKa3aHHEM 3TaroB UX (OPMUPOBAHMS B MIPOIIECCE OCBOCHUS
oOpa3oBaTenpHON TporpaMMel. Tlokazarenn u KpUTEpUn OLEHUBAHUS KOMIIETECHIIMHA C YY9E€TOM JTara
ux (opMHUpPOBaHUS

Kog Kopn srana
HanmMeHnoBaHue 3Tana ocBoeHUs
KOMIIETEH HanmeHoBaHne KoMIeTeHINN OCBOCHHUS
KOMIIETEHIINN

107071 KOMIIETEHIIUU

IIK - 25 CriocoOHOCTB MIPOBOJUTD ananu3 | Ounas u 3a0uHass | CoCOOHOCTH MPOBOJUTH AHATU3
PHIHOYHBIX M CHEUU(DHUYECKHX DPHUCKOB, | (HhOpMBbI KaJIpOBBIX PUCKOB, CBSI3aHHBIX C
CBsI3aHHBIX C ACATCIIbHOCTBIO 1O | oOyueHws, B T.4. JIeSITEJIFHOCTBIO 110 pean3aiiy GyHKIMH
peannsaniy yHKimii YHUpaBIeHus | 30 y JOT: TIK- YIpaBJIE€HUS IEPCOHANIOM, OCYLECTBISATh
TIEpCOHATIOM, MCIoNIb30BATE ero | 25.2 KOHCYJIbTHPOBAHHE B 00JIaCTH
PesyJIbTATEL AL TIpUHATHA NPEI0TBPAIIEHHS KaJPOBBIX PHCKOB.
YIPaBICHYECKUX PEIICHUIH

16




IIK-26 3HaHue OCHOB  mnpoBeneHus  aymuta | Ounas u 3a0uHas | CnocoOHOCTh MPOBOAUTH KaJIPOBBIMA ayIUT
KOHTPOJUJIMHIa nepcoHaza u YMEHUEC (bopMH M KOHTPOJIJIMHT II€pCoHajia

IPUMCHSATh UX Ha IPAKTHKE, BIIAJICHUC | 0GydeHHs, B T.u.
BAKHCHIIMMU MCTOJAMHU SKOHOMUYECKOTO | 50 y JIOT: 1K -
M CTaTUCTUYECKOTO aHAIU3a TPYAOBBIX | 9g 2
MoKa3aTejeH, METOIaMH
OIO/KETHPOBAHUSI 3aTPaT Ha MEPCOHAT

Tabauua 7.

IIK- 25.2 Crocoben peamu3oBats | [logroroBneHa mporpamMma M OpraHHA3aIlUN
CrnocoGHOCT, ~ NPOBOAMTH  aHAIM3 | IIOATOTOBKY M OPTaHM3aLMIO | KaJpOBOIO ayAuTa B 0OJAacTH KaJpOBBIX
KaJpOBBIX  PUCKOB, CBS3aHHBIX C | KAPOBOTO AayAWTa B 00JAacTH | PUCKOB

JIeSITETbHOCTBIO o peanu3anuy | KaJpoBBIX PHUCKOB
(yHKIMIA  ynpaBieHHsS —TEPCOHAIIOM, IlonroToBieHa cxema KOHCYJIbTHUPOBAHUS B
OCYLIECTBIISITH  KOHCYJbTUpoBaHHEe B | CriocobOeH OCYLIECTBUTH | 00JACTH  NPEAOTBpALICHUS  KaJpOBBIX
o0ylacTi TIPEeJOTBpAILCHUsT KaJIpOBBIX | KOHCYJBTHPOBAaHHE B  00JACTH | PUCKOB
PHCKOB MIPEeJOTBPALCHUS KaJIpOBBIX
PHCKOB
IIK- 26.1 HemoHcTpupyet ymenue | Onpenenser Leiab U 3aJayd NPOrpaMMbl B
CrocoOHOCTh TPOBOXUTH  KAJPOBBIH | pa3pabaThIBaTh IpOrpamMMy | 3aBUCHMOCTH OT €€ HaIpaBJICHUS, CPOKH U
ayIWT ¥ KOHTPOJUTMHIA IIEpCOHAa KaJpOBOTO ayAnuTa 3Tambl peanu3anud, OOBEKT U TpeaMeT
ayaWTa.
BripabaTbiBaeT KpUTEpHUM W IIOKa3aTesn
OLICHKH.

Omnpenensier MeTobl cOopa HHGOPMALIUH U
OCYILIECTBJISIET €€ aHAJIH3.

YcraHaBnuBaeT mepedeHb HEOOXOIUMBIX
JIOKYMEHTOB.

[TpeacTaBisieT pe3ysnbTaThl NPOTrPAMMBL.

4.3.2 TunoBbie OLEHOYHBIE CPEICTBA

Tunosbie Bonpocskl AJs1 3a4eTa
[TonHbIll mepeyeHb MaTEpUATIOB MPOMEXKYTOUHOM aTTeCTallud HaxoAWTCs Ha Kadeape
ynpasieHus nepconainom B Y MK-/I.

1. KakoBBI METOIBI 1 HHCTPYMEHTHI OIIEHKH TPYAOBOTO IMOTEHIIHANIA OPTaHU3AIIH?

2. CooTHecuTe TOHATUS «pabouas cCHUJa», «UEJTOBEUECKHM KamuTal», «TpydoBOMH
MOTEHLIMA, «YEJIOBEUECKUI MOTEHIUAI»

3. /aiite onpeneneHue MOHATHAM: ayJIuT, ayIUTOPCKas EATEIbHOCTh, KOHTPOJIb, PEBU3HA.
B uem cxonctBO U paznuums?

4. Tlonsatue «TpydOBOr0 TMOTEHIMaIa» M €ro cIpykrypa? B dYem oTinnume MNOHATUIH
«TPYIOBOW MOTEHIIMAI» U «KaJPOBBIN MOTEHIIUAT»?

5. KakoBbl OCHOBHbBIE MPUHITUIIBI AyJUTa U KAKUMU HOPMAaTUBHBIMH TOKYMEHTAMHU ayIUTOP
JOJKEH PYKOBOJICTBOBATHCS B CBOEH paboTe?

6. Yro oTHOCUTCS K KaJpOBBIM PUCKaM U ¢ 4eM OH cBsi3aH? KakoBbl clocOOBI U MPOLEAYPHI
BBISIBJICHHSI KaJPOBOIO pUCKa?

7. Tlepeuncnure M oxapakTepusyiiTe HHCTPYMEHTbI cOopa HMH(poOpManmuu Hpu KaJpoBOM
ayauTe.

8. Ha kakux opraHM3allMOHHBIX YPOBHSX NMPOBOAMTCS KaapoBbli ayaut? KakoBbl o0Oiactu
KaJpoBOro ayaura?

9. Tlouemy B mporecce ayJUTOPCKOI MPOBEPKH BO3HHKAET HEOOXOIUMOCTH B 3KCIIEPTHOM
orieake? OOOCHYWTE CBOW OTBET.
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10. Kakue 3amgauum BBHITIOJNHSET aHAJIM3 YHCICHHOCTH H CTPYKTypbl mnepcoHama? Kak
paccunTaTh aOCOJIOTHOE M OTHOCHTEIbHOE OTKIOHEHHE (PaKTHUECKOW YHCICHHOCTH NEepCOHana OT
IIJIAHOBOM?

11. Ha3oBuTe M NEpEUYUCIUTE METOAMKH OLCHKH 3(PPEKTHUBHOCTU IESATEIBHOCTH CIYKOBI
yIpaBJIEHUS IEPCOHAIIOM.

12. JlaiiTe XapakTepUCTUKY MOJEISIM HW3MEPEHHUsI pPE3ylbTaTOB JEATEIBHOCTH CIYXKOBI
yIpaBJIeHUs epcoHaIoM (Moaeinb Yibpuxa u Jxexa duumnca).

13. IlpuBeaute mpuMep pacyeToB IOKa3aTeNe IBWKEHUS mnepcoHana. Kak koadduumeHt
TEKYUYeCTH OTPa)kaeT pealbHOE COCTOSHUE KaJlpOB B OpraHu3auu’?

14. Tlo xkakuM moKa3aTessiM OIICHUBAETCs paboTa CIIy>KObI yIIpaBICHH IEPCOHATIOM.

15. Yem MOXHO OOBACHUTD MOSIBICHHE KOHTPOJUIMHIA HA COBPEMEHHBIX IPEANPUATHUSIX?

16. Kakum oOpa3om crcTteMa KOHTPOJUTUHTA MOXKET YIIYUIIUTh IICHXOJIOTUYECKYI0 aTMOChepy
B KOJIJICKTHUBE?

17. [aiite omnpenesneHne TNOHATHIO «KAAPOBBIM PHUCK» C MO3MLIMHA pa3sHbIX aBTOPOB.
OxapakTepu3yiTe NPUHLUIIBI YIIPABICHHS KaIPOBBIMU PUCKAMHU.

18. Buapl KOHTpOJIS B 3aBUCHIMOCTH OT BPEMEHH NPOBEJCHUS U MCTOYHUKOB MH(POPMALUU H
UX XapakTepucTuka?

19. Oxapaktepu3syiite 00JaCTH KaJpOBOTO ayIUTA.

20. Kakue npuHIMIBI JIeKAT B OCHOBE peayl3alliy PorpaMMbl KapoBOro ayaura?

Tunosble INPAKTHYCCKHE 3alaHUA N4 3a4eTa

3aganue 1. Ha ocHOBaHuMM TMpEeACTAaBIEHHBIX JAaHHBIX OPraHMU3AlMHM paccuUTaiTe
KO3 PHUIHUEHTHI, OTPAXKAIOIINE HHTEHCUBHOCTD JBHKCHHS MIEPCOHATIA B OPTaHU3aLIUU — KOOPPHUIIUEHT
MOJIHOTO 000poTa, KOd(pduiueHT obopoTa mo mnpuemy, KodhduiIUueHT 000poTa MO BBHIOBITHIO,
KOdQQUIHUEHT 3aMenieHuss U Kod(Q(UIMEHT TeKydecTH KaapoB. [IpoaHanmusupyiite MHOITy4YEHHBIC
PE3yIbTATHI U CHIEITANUTE BHIBOJIBI O TEH/ICHIUAX B Pa3BUTHUU KAJIPOBOM CUTYAIUH.

JIBxenue kaapos 3a nepuoa 2014-2016 rr. (ven.)

IToka3zarenu 2014 2015 2016
IlITaTHO-IJIaHOBAS YHCIIEHHOCTh 1825 1727 1701
CpenHecniicoyHast YUCICHHOCTh 1591 1460 1355
[IpuHsTO, BCero 41 23 107
YBoEHO, BCETO 140 109 218
U3 Hux:
0 COOCTBEHHOMY JKEJIAHUIO 115 89 147
3a IPOTYJIBl M HAPYIICHUS 2 3 2
M0 COCTOSIHUIO 370POBBS 2 4 7
TepeMeHa MeCTa JKUTEIBCTBA 7 7 10
BBIXOJI Ha IIEHCUIO 13 4 14
MIPU3EIB Ha CITy’)K0Y B BoopyxeHnsle cribl PO 1 2 -
COKpAIIICHHUE IITATOB - - 36
TIEPEBOJI B IPYTYIO OPTaHH3AIHIO - - 2

3aganme 2. OO0 «3onymika» UMeeT He0O0bIIOe TOProBOE MPEANPUATHE — Mara3uH Mo Mpojaaxe
OBITOBOM TEXHMKH M COIYTCTBYIOLIMX TOBapoB. B mrare marazuna Bcero 17 pabotHukoB. OCHOBHBIE
CBEJICHMSI O HHUX Ipe/ACTaBieHbl B Tabiuie. Beinenure kareropuu nepcoHana M MpoaHATU3UpYyHTe
KaJIpOBBII COCTaB JAaHHOM OpraHM3allud C TOYKH 3pPEHHUS KOJWYECTBEHHBIX M KaueCTBEHHBIX
xapakrepucTtuk. Kak Bel qymaere, kakue npo0iaembl B KaApOBOM 00€CIIEUeHUH IS TeIbHOCTH MOTYT
HUMETh MECTO MPHU TaKOM KaJIpOBOM cocTaBe?

CocrtaB nepconajia MarasuHa «30J1ymKka»
JoJKHOCTD | Bospact | O0pazoBanue |

Crax paboThl |
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B Mar. (J1er)

1. JTupexTop 48 BBICIIICE 10
2. I'naBHbIN Oyxrantep 56 BBICIIIEE 9

3. Byxrantep 54 BEICIIICE 9

4. ToBapoBen 46 BBICIIIEE 7

5. Oduc-meHeKep 19 cpejHee 1
6. MeHemkep TOProBoro 3ajia 27 BBICIIIEE 2

7. Kaccup — xoHTpoOJep 23 CpeliHee CelHalIbHOe 15
8. Mnanmmii kaccup 19 CpeiHee clelualbHOe 6 Mec.
9. 3aBeyrONIMA CKIAIOM 32 BEICIIICE 3
10. TIponasen - KOHCYIBTaHT 29 BhICIIIEE 2
11. TIponagen 18 cpejHee 1
12. Iponasen 19 cpesHee 6 mec.
13. TIponasen 20 CpeiHee clelualbHOe 4 mec.
14. YOOpIUK moMemeHni 57 CpejiHee CIIeIHaIbHOe 5
15. JIBOpHUK 62 HavaJbHOE MPO(GECCHOHATPHOE 4
17. I'py3unk 45 CpellHee CelHalIbHOe 2

3apnanue 3. Mcmonb3ys mporpaMMHO-IIEIEBOM MOAXOMA, pa3paboTaiTe MmporpamMmy ayauTa
OLIEHKH IIepCOoHaa.

3aganue 4. lcnonw3ys mporpaMMHO-LIENIEBOM MOIXOM, pa3paboTaiiTe mporpammy ayauTa
NEeSTEIbHOCTH KaJPOBOMN CITYXKOBI.

TunoBbie BApUAHTHI MMCbMEHHOT0 KOHTPOJIbHOTO 3aaanus (30 u 1OT)

3aganue 1. M3yunth opranusanuio, Ha 0a3e KOTOPOU BBINOJHSAETCS KOHTPOJbHas paboThl, U
JaTh €€ XapaKTepUCTHKY IO MpeACTaBIeHHbIM mokazaTensMm. CdopmynupoBaTh BbIBOJ 00 »Tare
Pa3BUTHs OpPraHU3alUN U CIEHU(PHUKE eATETbHOCTH, O0YyCIOBUBIICH TpeOOBaHHUS K KaJpOBOMY
o0ecredeHnIo Ha JAHHOM 3Tarle pa3BUTHS.

[Tokazarenu nis aHanu3a:

— oTpacieBasi IPUHA/JICKHOCTD,

— MOJIHOE Ha3BaHKUE OpraHMU3aIHH,

— ¢hopMa COOCTBEHHOCTH,

— Ha3HAYEHUE, 11eJIb AESITEIbHOCTH,

— OpraHu3alMOHHAas CTPYKTYpa, PYHKIIMOHAIbHbBIE B3aUMOCBSI3H;

— OCHOBHBIE (PHMHAHCOBO-DKOHOMHYECKHE TMOKa3aTend (YHKIMOHUPOBAHUS W  PA3BUTHUS
opranuzanuu (MpuoObLIb, 000POT CPEACTB, YUCIO BUIOB NEATEILHOCTH, TOBApPOB, YCIYyT W T.N.) B
JUHAMUKE 3a nociieHue 3-5 ner.

3aganme 2. Ha ocHOBe M3yueHHMs JOKYMEHTOB, OTYETOB, MaTE€pPHAJIOB O NEATEIBHOCTH IaTh
XapaKTepUCTHKY KaJpOBOIO COCTaBa M KaJpOBOM CHUTyallMH IO MPEACTABICHHBIM IOKA3aTENsIM.
CraenaTb BBIBOJ O CYIIECTBYIOLIUX MpoOjeMax B KaJpoBOM oOecledeHUH (HalmpuMep, CTapeHrue HIu
CJIMIIKOM MOJIOJION COCTaB, HEOCTATOK KBAJIM(UIIMPOBAHHBIX KaJIpOB, HEONTUMAJIbHAS J0JKHOCTHAS
CTPYKTypa, TEHJEpHble OCOOEHHOCTH KOJUIEKTHBA, OosblIas TEKy4ecTh, MHOTO M JJIHUTEIbHO
COXpPAHSIIOTCSI BaKaHCUM, WHTEHCUBHOE HCIOJIb30BaHUE TpyAda pPAOOTHUKOB 3a CUET pa3BUTHUSA
BHYTPEHHEr0 COBMECTUTENLCTBA U COBMELICHUS U T.I1.).
[Tokazarenu nis aHanu3a:
1) xapakTepucTUKa KaJpoBOro COCTaBa Ha OCHOBE
—aHaM3a JI0JDKHOCTHOM U MpodeccnoHalbHO-KBATU(PUKALMOHHON CTPYKTYPHI IIEpCOHAaa,
—aHaJu3a Ynciia pabOTHUKOB 00Pa30BaHUIO U CTAXy pabOThI, KATErOPUAIBHOCTH U TIP.;
—aHajmu3a 4YHuciia pabOTHUKOB TI0 COIMAIbHO-IEMOrpadueckuM MmokazareiasMm  (Iomy,
BO3pACTY),
2) XxapakTepUCTHKa TMHAMUKU KaJ[pOBOM CUTYyallMl Ha OCHOBE
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—aHaM3a U3MEHEHUsI OOIIEH YMCIEHHOCTH paOOTHHKOB, U3MEHEHUS APYTHX XaPaKTCPUCTHUK,
HampuMep, YKOMIUIEKTOBAHHOCTH IIITaTa, YMClia BaKaHCUH, (popMaM 3aHATOCTH U T.1I.

—TekydyecTu (000poTa) Kaapos,

—UW3MEHEHUS KBATU(UKAIIMOHHBIX, IEMOTPAPUIECKIX XapaKTEPUCTHUK.

3aganue 3. OnucaTh ayIuT CUCTEMBI YIPABICHUS IEPCOHATIOM IO IPEACTABICHHBIM ()YHKIIHSIM
yIpaBJIEHUS IEPCOHAIOM (BCEM MJIM OTAENbHBIM I10 BEIOOPY, peaan3yeMbIM B opranusanuu). Coenatsb
BBIBOJ] O BBISIBJICHHBIX MPOOJIeMax U HAMETUTH ITyTH UX PEUICHUS.

@OyHKIUY yIpaBIeHUs EPCOHAIOM U CTPYKTYpa UX aHaIu3a:

1) IInanupoBaHWe W MPOTHO3UPOBAHHE MOTPEOHOCTHM B NEpPCOHANE, HaeM, OTOOpP M TNpHEM
IepcoHaa:

— HCIIOJIb3yEeMBbIE B OpraHU3allid METOAbl IJIAHUPOBAHUS W IPOTHO3UPOBAHUS UYUCIEHHOCTH
IIepCOHAJA;

— IPUMEHSIEMbIE B OpraHU3alui METOJUKH 110 IIJIAHUPOBAHUIO IIEPCOHANIA;

— cUCTeMa HaiiMa U IIpHeMa IepcoHaja B OpraHu3aluy (CTpaTeruu U UCTOUYHUKY MTPUBIICUEHUS
NepcoHaja, OpraHM3alys TIpHeMa IepcoHaja, MOPSJAOK HaiiMa M yBOJBHEHHUS pPAaOOTHUKOB,
perinaMeHTHpyoLas JOKyMEHTalUs 10 HaiiMy U IpueMy IepcoHaa);

— CHCTeMa IMPOBEICHHSA OTOOpa TIepcoHala B OpraHU3anuu (MPUMEHSEMBbIE METOIbl H
Ipolelypbl 0TOOpa, PEriiaMeHTUPYIOIINE JOKYMEHTBI, CXEeMbl 3aMeIleHHsI JODKHOCTEH, TpeOOBaHNU I
K KaHAuJaTaM Ha 3aMEIleHHWE BAaKaHTHBIX JOJDKHOCTEH, (PyHKIMHM paOOTHUKOB, OTBETCTBEHHBIX 32
oTOOp MmepcoHana).

2) Opranuzauys ajanTaluyd BHOBb IPUHATHIX PaOOTHHUKOB:

— MEPOIPUATHS 110 BBEICHUIO B OPraHU3alMI0, IOPa3/IeIeHUE, JOKHOCTD;

— perJIaMeHTHPYIOUIHE JOKYMEHTHI IO aJanTalii TepcoHana (MOJOXKEeHHs 00 aJanTaluy,
IIpOrpaMMbl aJanTaluu U T.11.);

— MeToAsl W (OpMBI OpPraHU3AIMH aJanTanud, (QyHKOHA paOOTHUKOB, OTBETCTBEHHBIX 3a
ajlanTalmio.

3) CucreMa MOATOTOBKY M MOBBIIICHUS KBATH(DHUKALIMY ITEpCOHAIA B OpPTaHU3AIHN:

— OpraHM3allMOHHO-METOIUYECKUE TOKYMEHTHI (I0CTaHOBIICHMSI, IOJIOXKEHHUS, IPUKA3bI U T.I1.);

— MOPSAIOK IMOATOTOBKH ITAHOB OOYYEHUS M MOBBIICHUS KBATH(DUKALNY;

— ¢opmbl M MeTOAbl OOy4YeHHMsS W TIOBBIIICHUS KBaTU(UKALMM U1 DPa3HBIX KaTeropui
PabOTHHKOB;

— Or0/pKET 00y4eHus epcoHaa.

4) CucrtemMa OIICHKHU MepCoHalIa B OpraHu3aIuu:

— HOPMaTUBHO-METOJUYECKHE TOKYMEHTHI 110 OLIEHKE IIEPCOHAINA;

— TEXHOJIOTUH OLIEHKH NepPCOHaNa, IPUMEHSIEMbIE B OPraHU3alNY;

— UCIOJIb30BaHUE PE3YJIBTATOB OLIEHKH TP 3aMEILEHUN BaKaHTHBIX JOJKHOCTEH.

5) Ananu3 peryinupoBaHUs TPYIOBBIX OTHOIIEHUN B CUCTEME YIPABIEHUS IEPCOHATIOM:

— JIefCTBYIOIINE OOIECTBEHHbIE OPraHNU3aLMH, UX LIEJIH U 3a/1a4H;

— paboTa OpraHoB YyHOpPaBJIEHUS, OTBETCTBEHHBIX 3a KOHTAaKThl C OOIIECTBEHHBIMU
OpraHu3alsIMY;

— coJiepKaHue KOJUIEKTUBHOTO W/UJIU TPYOBOTO TOTOBOPA;

— MpaKTHKa pa3pelieHns TPYIOBBIX CIIOPOB;

— obecrnieueHue OXpaHbl TpyJia U 0€30MaCHOCTH KU3HEACSITETbHOCTH PAOOTHUKOB.

6) Cucrema MiIaHUPOBAHUS U OLIEHKH PEe3yIbTaTOB pabOThI CIyXObI yIpaBIeHUs IEPCOHAIOM:

— TU1aH paboTHI CIYKOBI YIIpaBIEHUS EPCOHATIOM U MOPSAJIOK €r0 COCTaBJICHHUS;

— OI0/DKET CITyObl YIpaBJICHUs IEPCOHATIOM U MOPSIIOK €ro pa3pabdoTKu;

— IUIaHbl pabOThI CHEIUAIMCTOB CIYXKOBI yIIpaBICHUS IIEPCOHATIOM;

— cucTeMa MoKa3aTelieil, MCIONb3yEeMbIX ISl OLIEHKU Pe3yIbTaTOB paboThI CIIY>KObI yIpaBIeHHUS
MEPCOHAJIOM.
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Tunosbie BapuaHThl TecTOBBIX 3aganmii (0 u JJOT)

Tema 1 IloHsATHE 1 HOPMATUBHO-IIPABOBBIE OCHOBBI KaJIpOBOT'0 ayIuTa
1. Bvibepume 00un npasuivHulil omeem
Ayt nipencTaBisieT co0oit
*He3aBHCUMYIO IIPOBEPKY OyXTalTEpCKOW OTUETHOCTH OpraHU3alHiA;
MIPOBEPKY HAYMCIICHUS HAJIOTOB U cOOpoB B cooTBeTcTBUU ¢ Hanorossim Konexcom PO;
MIPOBEPKY BelleHUs (PUHAHCOBO-XO035ICTBEHHOMN AEATEeIbHOCTH OpraHU3allHii.

2. Bvibepume o0uH npasuibHulll omeem

IlocenoBaTenbHOCTh PA3BUTHS AyAUTa

*MoATBEPKIAIOLINNA, CHCTEMHO-OPUEHTUPOBaHHbIN, PUCK-OPUECHTHPOBAHHbIH;
CHUCTEMHO-OPUEHTUPOBAHHBIH, IOATBEPKAAIOIINMI, PUCK-OPUEHTUPOBAHHBIN;
PHUCK-OPUEHTUPOBAHHBIN, CHCTEMHO-OPUEHTHPOBAHHBIN.

3. Bvlbepume 00ur npasuivhslii omeem

['ocymapcTBEeHHOE PEryJIMpPOBAHUE ayIUTOPCKOM AesTenbHOCTH B PD ocyniecTBiseT
[Ipe3unent PO;

[IpaBuTenscTBO PO;

*MunuctepcTBo pruHaHCOB PD.

Tema 2. Memooonocuueckue 0CHOBbL KAOPOBO2O AyOuma
1. Bvibepume o0un npasuivHulil omeem
WMHunyaTUBHBIN ayIUT NPOBOAUTCS MO0 MHULIUATHUBE
*IKOHOMHMUYECKOTO CyObEKTa
roCyJapCTBEHHBIX OPraHOB
ayAUTOPCKUX OpPraHU3AUN

2. Bvibepume 00un npasuibHblil omeem

CobumtoieHre MpUHIMIA KOHPHUISHIIUATHHOCTH 0053aTeIbHO

TOJIEKO B TEUCHHE JCHCTBHSI IOTOBOPA

B TEUEHHUE JCHCTBUS JOrOBOpa Ha OKa3aHUE ayJUTOPCKUX YCIyr B 5 IeT Mocle ero
3aBEPIICHHUS

*0e3 oOrpaHWYeHHs BO BPEMEHM W HE3aBUCUMO OT TMPOJOIDKEHHS WU TpEeKpalleHus
HEMOCPEICTBCHHBIX OTHOIICHUHA C KITHCHTOM

3. Boibepume HeckoIbKO NPABUIbHBIX OMEENOo8

AynuT nepcoHasa OCyIIeCTBISETCS HA OCHOBAaHUH MPUHITUIIOB
*npodeccuoHan3M

*HEe3aBUCUMOCTh

*00BEKTUBHOCTD

HaANpPaBIEHHOCTh

COJICPIKATEIIBHOCTh

Tema 3. Ayoum ocHOBHBIX HanpasieHull pabomsl ¢ NePCOHAIOM
1. Bvibepume HecKOIbKO NPABUNLHBIX OMBEMO8
OcCHOBHBIE HaITPaBJICHUS KaJIpOBOTO ayuTa
*KaJIpOBBIE MPOIIECCHI
YCJIOBHS TpyAa
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*opraHu3anmoHHas CTPYKTypa
*KaJIpOBBII MOTEHITHAI

2. Bvibepume 00un npasuivhblii omeem

AOCOIIOTHBIC TTOKA3aTeIH JBU)KCHUS IIepCOHAlIa

*000pOT MO IpreMy 1 000POT IO BEIOBITHIO

UHTEHCUBHOCTH 000POTA 110 MPHEMY U HHTEHCUBHOCTH 000POTa MO BBIOBITHIO
KO3 PHUIMEHT MOCTOSHCTBA M KOA(PPHUIIMEHT TEKYUIECTH

3. Boibepume o0un npasuiibHulil omeem

YucneHHOCTh OCHOBHBIX pa00uuX Ha MPEANIPUATHIX OIPEIeNIseTCs
OoTHOIIEHHEM (POHJIa BpEMEHH Paboyero K TPYAOEMKOCTH MPOTyKIIUU
BBIYMTAHHEM TPYAOEMKOCTHU MPOIAYKIMH U3 (OHIa BpeMEHH pabodero
OTHOILIEHHEM YHCIIa pabOYMX MECT K HOpME 00CTyKMBaHUS
*OTHOIIEHNEM TPYAOEMKOCTH MPOIYKIIUH K (POHIY BpEMEHH pabodero
CYMMHUPOBaHHEM TPYIOEMKOCTH MPOAYKIUHU U (HOHIa BpeMEHH padoyero

Tema 4 Ayaur [OKyMEHTAUMOHHOIO OOECHEeYeHUsl JESATENIbHOCTH [0  YIPABICHUIO
[EePCOHAIOM

1. Bvibepume o0un npasuivHulil omeem

OpraHuM3allMOHHBIM  JTOKYMEHT, ONpPEIeNAIOUIMi MOopsIoK 00pa3oBaHUs, M CTPYKTYpYy
OpTaHu3aIIH

*ycraB

UHCTPYKLHUS

HOJIOKEHHE

CTaHJApT

2. Bvibepume neckonbko npasuibHblx 0meemos

JIOKyMEHTBI, periIaMeHTUPYIoIre padoTy B OpraHU3aIiK, BKIIOYAIOT
*mTaTHOe paclucaHue

*KOJIJIEeKTUBHBIN JOTOBOP

*paBuiIa BHYTPEHHETO TPYIOBOTO PaCTIOPsIIKa

*[0JI0’KEHNE O MOJIPA3/IeNEeHUN

METOJMKHU 0TOOpa mepcoHana

* IOJDKHOCTHBIE MHCTPYKIUH

3. Bbl6epume HECKOJIbKO npasujlbHblX onmeemoes

HopmaTuBHBIMHM TMONOXKEHUSIMU TIPH MPOBEJIEHUU ayAMTa YCIOBHM M 0€30MacHOCTH TpyAa
SIBIISTEOTCS

*caHUTapHbIE HOPMBI U NTPaBUIIA

peKOMeHIaIluu TpodCOr30B

npaBujia BHYTPEHHETO paciopsiika

*3aKOHOIATECIILHBIC AKThI

Tema 5. AyauT nesiTeIbHOCTH CITY>KOBI yIIPaBJICHHsS IIEPCOHATIOM U KaJPOBBIX PUCKOB

1. Buibepume necKobKo NPAUIbHLIX OMBEMos

OcCHOBHBIE HAIpPaBJICHUS M3MEPEHUS] PE3YyIbTaTOB JEATEIBHOCTH CIYXO yIpaBiIeHUS
MEPCOHAIIOM B paMKax MOJENHN Y Ibpuxa

*MoKazareay MPOIyKTUBHOCTH U MPOU3BOAUTEIHLHOCTH

*[okazareny u3MepeHus: Ou3Hec-mpoleayp, TEXHOJIOTHYECKOTO Mpoliecca
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WHBECTHUINH B CITYKOY yIpaBiIeHHs IEPCOHATIOM
MOKAa3aTeNIl YAOBIETBOPEHHOCTH

2. Bvibepume HecKOIbKO NPABUTLHBIX OMBEMO8

OCHOBHBIE HaNpaBIECHUS H3MEPEHUs pE3yJIbTATOB JAEATEJBHOCTU CIYXO ylpaBieHUs
IIepCOHAJIOM B pamkax moaenu 1. dununca

HOKa3aTeau NPOAYKTUBHOCTH U IPOU3BOIUTEILHOCTH

NOKa3aTeIu U3MEPEHUsl OU3HEC-TIPOLEypP, TEXHOJIOIMUECKOTro IIpolecca

*UHBECTULIUH B CIIY>KOY yIpaBlIeHHs 1IEPCOHATIOM

*II0Ka3aTeH y0BIETBOPEHHOCTH

3. Boibepume 00un npasuiibHulil omeem

KanpoBoe obecrieueHne ¢y Obl yIpaBiIeHUs IEPCOHATIOM COCTOUT

*B KOJIMYECTBEHHOM U KAYECTBEHHOM YJIOBJICTBOPCHHUH MOTPEOHOCTH B CHEIIMATTUCTAX
COBPEMEHHOM O0ECIIeYECHUN TEXHUYECKUMH CITIOco0aMu 00pabOTKH, XpaHEHUsI HHPOPMAIIHH
OpTraHu3aIy paboOTHI ¢ JOKYMEHTAMH

UCIIOJIb30BaHUU CPEIICTB M (DOPM FOPUIMUECKOTO BO3CHCTBUS HA OPTaHbl U O0BEKTHI

IIxana oneHUBaHUA

Tabmwa 10.

3aueTr

Kputepuu onieHkn

HC

3a4TEHO
(0-50)

CryneHT He yCBOWJI NOHATHHMHBIM ammapar aucuuiuivHbel. He cmocobeH ompenenuts
CTOCOOBI pacyéra W pacCYUTaTh YHCICHHOCTh W MPOQPECCHOHATBHBIN KaJAPOBBI COCTAaB.
He ymeer knaccuduuupoBaTh KaapoBble PUCKU U (AKTOPbl UX MOSBJIEHUS, HE BiaJeeT
AITOPUTMOM HX aHaim3a. He opueHTHpyeTcss B HCTOYHHMKAX WHGOpMAIMH IS
IIPOBEJICHUS KaIpOBOIO ayauTa; HE yMEET INPUMEHSATb METOAbl U HMHCTPYMEHTBI JUIS
IIpOBEJEHUS KajapoBoro ayaurta. He Biajeer ajiropuTMoMm pa3pabOTKH IMPOrpaMMbl
KaJIpOBOI'0 ayJuTa.

3auTreHo
(51-100)

CryneHT ycBOWJI MOHSATHIHBINA anmapar AUCUUIUVIMHBL. C TpyIOM ONpEeIseT CIOoCOObI
pacuéra, JOIyCKaeT HETOYHOCTH B pacy€re YHCICHHOCTHM M MNpo(hecCHOHAIBHOTO
KagpoBoro cocraBa. CriocoOEH ¢ MOCTOPOHHEH MOMOINBIO KIACCU(PUIIMPOBATH KaJpPOBbIE
pPUCKH M (aKTOPBl UX MOSBJICHUS, ONPEAEIATh aJrOpPUTM UX aHann3a. OpHUEHTHpPYeTCs B
MCTOYHUKAX MHPOpPMAIUH JJIs IPOBEJIEHUS KaJIpOBOT'0O ay/INTa; YMEET NPUMEHSATh METOIbI
U MHCTPYMEHTBHl Ui TpoBeneHus KajapoBoro aymuta. C TpyaoMm ¢Gopmyiaupyer
coJiep;KaHue KOMIIOHEHTOB NPOrpaMMBbl KaJpOBOr0 ayAMTA.

CryneHT BiajeeT MOHATHUIHBIM ammapaT IUCHUIUIUHBL. CHOCOOEH OmpeAenuTh CIOCOOBI
pacuy€ra M paccuUTaTh UYUCIEHHOCTh W TMPOPECCHOHAIBHBIA KaJAPOBBI COCTaB. YMeeET
KIacCU(UIIUPOBATh OCHOBHBIE KaJpOBble PUCKM M (PAKTOPHI MX TMOSIBICHUS BIAJEET
QITOPUTMOM WX aHanu3a. OpUEHTUPYETCS B UCTOUYHHMKAX WH(OpMALUU IS TPOBEACHUS
KaJpoBOr0 ayAuTa; YMEET NIPUMEHSATh METOAbBl M HMHCTPYMEHTHI Ui IPOBEICHUSA
KaJpoBOTO ayauTa. JlomyckaeT HETOYHOCTH Tpu (HOPMYIUPOBAHUU  COACPIKAHUSA
KOMIIOHEHTOB IPOrpaMMBbl KaJIpOBOr'0 ayJIUTa.

CTyneHT yYBEpEeHHO BIaJieeT MOHATHUIHBIM anmnapaTtoM AUCHUIUIMHBL. CaMOCTOSITEIBHO
orpeJiesigeT CcHnocoObl pacuéTa M PacCUMTHIBAET YHMCICHHOCTh U IMPOGECCHOHATBHBIN
KaJlpoBbIi cocTtaB. Kiaccuduiupyer Bce HM3BECTHBIE KaJpOBbIE PUCKH U (DAKTOpBI HX
MOSIBIICHUSI, YBEPEHHO aHaau3upyeT ux. Onpenenser HCTOYHUKH HHGOpMAMM Ui
MIPOBEJICHUSI KaJPOBOrO ayauTa, CHOCOOEH CAaMOCTOSTEIbHO MPHUMEHATH METOAbl U
MHCTPYMEHTHI MPOBEIEHHs KaJpoBOro ayauta. be3 ommbok (opMynupyer coiepkaHus
KOMITOHEHTOB IIPOrpaMMbl KaJIpOBOT'O ayJIUTa.
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4.4, MeToanuecKue MaTepuasibl MPOMeKYTOUHOI aTTeCTAllMU

3aueT BKJIIOYAET OTBETHl HA TEOPETUYECKUE BOIIPOCHI U BBIIOJIHEHNUE MPAKTUYECKUX 3aJaHUM.
OTBeThl Ha TEOPETUYECKHUE BOIPOCHI MOT'Y 1aBaThCsl B YCTHOM MJIM MUCbMEHHOM (popme. BrinonHeHue
MPAaKTUYECKHX 33/1aHUI TPOBOAUTCS B YCTHOM/IIMCEMEHHOH (popme.

JUId TOony4eHHs MOJIOKUTEIBHOM OLEHKH Ha 3a4eTe JOCTaTOYHO M3YyYUTh PEKOMEHIYEMYIO
OCHOBHYIO JIMTEPATYPY, @ TAKK€ HOPMATHUBHO-IIPABOBBIC AKTHI B JCUCTBYIOLICH PEAAKLUU, a TAKKE
YCBOUTh YMEHMsI B XOJl¢ KOHTAKTHOW paboOThl ¢ IperojaBaTeieM IyTeM ONpoca, TECTUPOBAHUS U
BBIITOJIHECHUS PA3JIMYHBIX IPAKTUYECKUX 3aJaHUN.

CTyneHT mpu MOArOTOBKE K OTBETY MO OmiieTy (GOopMysupyeT OTBET Ha BOIPOC, a TaKXKe
BBITOJIHSCT 3a/1aHue (MMCbMEHHO JIM0O0 YCTHO, B 3aBUCUMOCTHU OT COZEP KaHUS 3a1aHuUs).

IIpy moaroToBke OTBETa HA BOIPOC CTOUT MCIOJIB30BaTh COOTBETCTBYIOIIUN JUCLUIIIMHE
IIOHSATUMHBIMA  amlIapar, OCHOBBIBAaTbCA Ha JCHUCTBYIOLIEM 3aKOHOAATENILCTBE, OTBEYaTb C
MOSICHEHUSIMM, TIOJIHO M apryMEHTHpOBaHHO. [Ipu cpaBHEHHM SBJIEHUII HEOOXOIUMO IpPEICTaBUThH
apryMEHTbl, MPEICTaBIAIOIIME MX CXOACTBA MW pasznuuusd. JlaBaTb OJHOCIIOKHBIE OTBETHI
HexenaTesnbHo. IIpu oTBeTe CTYyNEHT AOKEH IOJHO M apryMEHTHPOBAHHO OTBETUTH Ha BOIPOC
ounera, IEMOHCTPUPYS 3HAHUS OO YMEHHUS B €T0 PaMKax.

ITo 3aounoil popme oOyuenus ¢ npumenenuem 20, JIOT uroroBast oneHka MO JUCLUIUIMHE
dopmupyercss mo pesynbratam BeimonHeHHs [IK3 u mpoxoxkIeHHst 3IeKTPOHHOTO TECTUPOBAHHMS.
BbinosnHeHne NHCBMEHHOTO KOHTPOJIBHOTO 3aJaHMs I03BOJISIET OLEHUTh YMEHMSI M HAaBBIKU IIO
JUCLUIIJIMHE U OCYIIECTBIISIETCS B TCYEHUHU CEMECTPA.

IIpoBepka 3HAaHMM OCYLIECTBIIAETCS C IIOMOLIBIO TECTOBBIX 3alaHMi. TecTupoBaHHE
nposoautcst B CHO «IIpomeTeil» B COOTBETCTBMM C YCTAaHOBJIEHHBIMH TpeOOBaHUAMHU. MTOroBbIii
TecT (OpPMHPYETCs Ha anmapaTHOM YPOBHE C MHCIOJb30BaHMEM OaHKa TECTOBBIX 33JaHUN IO
mucuuiuze. [IpoBepka pe3yapTaToB TECTUPOBAHMS OCYIIECTBIISETCS aBTOMAaTUYECKH.

5. Metoanyeckne ykazaHus Visi 00y4ar0IIMXCs 110 OCBOCHHMIO THCIUILIMHBI
Metoauyeckue yKa3aHusl 110 OPraHU3alMy CAMOCTOSITEIbHOM PadoThI

B mpouecce BBINONHEHHS  CaMOCTOSITENIBHOM — pabOThl  CTyJEHTaM  pPEKOMEHAYETCS
PYKOBOJICTBOBAThCSl y4eOHOM, MEpHOINYECKOM, HayYHO-TEXHUYECKOM M CIPaBOYHOM JUTEpaTypoil,
cojeprkalieiics B OuOinoTexke MHCTUTYTa, VHTEpHET-pecypcamMM, HACTOSIIMMHM METOJUYECKHUMHU
PEKOMEHIaLlUSIMU.

KonTponbs 3a camocTosiTeNbHOM pabOTOW MOXKET OCYLIECTBISAThCS B (OpME 3aIIUThI
WH/MBUYAIBHBIX PAa0OT, BBINOJHEHHBIX MPAKTUYECKUX 3aJaHUH, KOHTPOJIBHBIX paldoT, a TaKxke B
xojie co0eceI0BaHUs U TECTUPOBAHUS.

JUis HamIydniero YCBOGHHs MaTepuana CTyIeHT oO0sf3aTelIbHO JOJDKEH IIocelaTh BCe
JEKUMOHHbIE U CEMHHApCKHUE 3aHATUS, YTO OyAEeT CHOCOOCTBOBAaTh MOCTENEHHOMY HAKOIUIEHHUIO
3HaHUI, MAKCUMAJILHOMY Pa3BUTHIO YMEHHMI U HaBBIKOB. KpoMe TOro cTyeHT 00s3aH BBINOIHATh BCE
BU/IbI CAMOCTOSITENIbHOM paboThl. [Ipy moAroTOBKE K CEeMMHAapaM CTYJEHT TOTOBUT TEMbI U BOIIPOCHI, B
TOM YHCJI€ BHIHOCUMBIE Ha CAMOCTOSITENIbHOE M3y4YeHHE, TP HEOOXOAMMOCTH COCTABIISIET KOHCIEKT,
TE3MCHI I0KJIa/1a, BBIMOIHIET MMCbMEHHBIE JOMAIIHUE 3aJaHMUSL.

B paboueii mporpamMme JaH CHHCOK OCHOBHOM U JIONMOJHUTEIBHOM JHUTEpaTyphl MAJs
MIPEIBAPUTENILHOTO M3yUYEHUS Mepes pPelleHUuEeM 3a7ad M BBIIOJHEHUs JPYruX 3aJlaHuil, B KOTOpPOM
HE00X0/IMMO HaWTH HYXHBIH MaTepuall IO COOTBETCTBYIOIIEH Teme. J[i1sl onepaTUBHOIO MOJy4YeHHUs
MH(OPMALIMOHHOTO MaTepuaga He0OX0AUMO HCMOIb30BaTh CIIMCOK MCTOYHUKOB B DJIEKTPOHOM BUJIE
(web-pecypcoB). IIpy HEOOXOAUMOCTH CTYJEHT MOXET BOCIIOJIB30BATHCS B ayAUTOPHUU JOCTYIIOM K
HUM 4Yepe3 MOOWIbHBINA TenedoH, IMIaHIIET, KOMIBIOTEp MOCPEACTBOM HaIWYMs TMOAKIIOYEHUS K
Mob6unsHomy UnTepuety, Wi-Fi nnu cereBomy noctyny B HTEpHeT.

[lepen HayanoM CEMMHAPCKUX 3aHSITUNA CTYIAEHT OCYUIECTBIIIET TEXHUYECKYIO MOATOTOBKY I10
JIOCTYNy K DJEKTPOHHBIM MarepuanaM (3JeKTpOHHbIE YYeOHUKHM U JIp.), HOJIYYEHHUIO Y4eOHBIX
MaTepuajgoB Ha OyMaXHOM HOCHUTENE U3 pecypcoB Oubnuoreku. PexomeHnyercs HpoHTH
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pPETUCTpalMIO U TMOJYYHUTh JOCTYH K JJIEKTPOHHOMY pecypcy «YHHBepcUTeTcKas OmOImoreka on-
liney.

[Torick UCTOYHHKOB MH(pOpPMAIUU AJIs pPelIeHus 3aaady U pazdopa MPaKTHUUECKUX CHUTYyaluil
pEeKOMEeHayeTCcs JellaTh KaK Ha OCHOBE CITMCKAa JIMTepaTypbl M HMHTEPHET-PECYpcoB B paboueit
porpaMMe, Tak U M0 TeKCTY HOPMATUBHBIX IOKYMEHTOB C UCIOJIb30BaHUEM (QUIBTPOB MO KIIFOUEBHIM
CIIOBaM B CHpaBOYHO-MH(pOpManMOHHBIX nporpammax Koncynerant-Ilmroc, apant u ap. B ciaydae
WCIIOJIB30BaHUS MaTepuaia W3 HMCTOYHHKOB C JaToi myonukamuu panee 2015 roma, HEoOX0auMO
OCYIIECTBUTh TMPOBEPKY COJAEPNKAHUS HAa COOTBETCTBHE HOPMATHUBHBIX JIOKYMEHTOB, HallpuMmep, B
cnpaBoyHO-MHGopManmoHHbiX cucreMax Koucynprant-Ilmoc, [Mapant u np. Pexomenapyertcs,
HampuMep, MOJb30BaThCs OCCIJIATHBIMM MaTepHajlaMd HEKOMMEpPYECKOH BEpCHH CIIPaBOYHO-
uHpopmanronnoit cucrembl Koncynsraut-Ilroc Ha web-crpanuiie http://www.consultant.ru/online/.
B xommbrotepusix kimaccax CHUY PAHXul'C crynenty pexkomMeHIyeTcsi BOCIOJIb30BaThCA
JIOTIOJIHUTEIBHBIMU BO3MOKHOCTSIMH  CIIpaBOYHO-UH(pOopManoHHbIX cucteM Koncynbsrant-Iltoc,
I"apanT B Buay YCTaHOBKH 00Jie€ PACHIMPEHHBIX KOMMEPUYECKUX BEPCHIiA, TTO3BOJISIOIIUX MOTy4YaTh B
AJIEKTPOHHOM BUJIE CTaThU U3 YKOHOMUYECKHUX JKYPHAJIOB, DJIEKTPOHHbIC KHUTH U APYTUE MaTepUAIIbI.

Jlist m3ydeHus OmbITa MPEAOCTaBICHUS WH(GOPMAIMK ISl TPOBEPKU H  OOCYKICHHS
PEKOMEHIyeTCsl MPOCMOTP Y4eOHBIX (PUIBMOB C MOMCKOM 4epe3 VMHTepHET MO COOTBETCTBYIOIIMM
TeMaMm.

B Buay B3aMMOCBSI3aHHOCTH H3y4aeMbIX TEM IMepel Ka)XIbIM OUYepPEeIHBIM ayIUTOPHBIM
3aHATHEM HE0OXOJUMO IIPOBECTU pabOTy MO U3YUEHHUIO MATEPHAJIOB IPOIIECIIINX 3aHATUH.

PekoMenayercss MCHoNb30BaTh €XKEAHEBHUK JUIsl 3allMCH JOMAIIHUX 33JaHUi U ydeTa
IUTAaHUPYEMOM paboThI.

[Ipy mMOArOTOBKE K 3aHATUSAM HEOOXOJUMO BBINONHATH KOHTPOJIBHBIC 3afaHus U
CaMOTIPOBEPKH, COJICPIKAIINECs B yUEOHBIX MMOCOOMIX M3 CITUCKA JUTEPATyphl B paboyeil mporpamme
100 BbIJIaHHBIE MTPETNOJaBaTENIEM.

HeobOxonnmo oOpamiate BHUMaHHE Ha OOBSBIICHUS O MPOBEACHUU B NomelieHusx dunmana
HAyYHBIX MEPOMPHUATHHA, CBA3aHHBIX C TEMaMU H3y4aeMOW AMCIMILIUHBI, YTOOBI CIUIAHUPOBATH
y4acTHe B HUX BO BHeayAUTOpHOE Bpems. Marepuansl W uHGOpMAIMs, MOJTyYeHHAs Ha TaKUX
MEPOMPHUATHIX MOXET OBbITh HCIHOJb30BaHA JJs TOJATOTOBKM K 3aHATHUSAM, BBICTYIUICHUSM Ha
MIPAKTUYECKHUX 3aHSATHUSX, TOJATOTOBKH KYPCOBBIX U APYTUX padoT.

[Tpu oOyueHun Ha 3a0uHON (hopMme Oosiblee KOIMYECTBO YACOB OTBEIEHO YUEOHBIM IJIAHOM
Ha CaMOCTOSITEJIbHOE N3yUYEHHE MaTepHara.

CTyaeHT TOJKEH TIOCETUTh BCE JIEKIIMU, Ha KOTOPBIX M3JIaraeTcs 1elb, 3a7a4 U COAEpKaHNe
Kypca, BblIaeTcsl 3aJjaHue Ha paboTy, NPUBOJAATCS PEKOMEHIAlMU M KPUTEPUH OlleHuBaHusA. B xone
JIEKIMOHHBIX 3aHSATUN PACKPBIBAIOTCS 0a30BbI€ BOMPOCHI B paMKaxX Ka)KIOTO MOJIYJS JAUCUUILIHHBL.
O0603HayaloTCsl KIIIOYEBBIE aCHEKThl TE€M, a TaKXKe JeNaloTCsl aKIEHThl Ha HauboJiee CIIOKHbBIE U
BA)KHBIE MOJIOKEHUSI U3y4aeMOro Marepuaina. MaTtepuaiibl JeKUUN SBISIIOTCS OMOPHOM OCHOBOM Jis
MOATOTOBKA OOYYAIOIIMXCSI K TMPAKTUYECKUM (CEMHUHAPCKHM) 3aHSITHSM M BBITIOJIHEHUS 3aJlaHU
CaMOCTOSITENILHOM M KypcOBOW paboT, a Takke K MPOMEXKYTOYHOW aTTECTAllMH MO AMCIUILIIHHE.
[IpakTnueckue (CeMHMHApPCKUE) 3aHATHS MO3BOJISIIOT OoJiee JIeTalbHO NMpopadboTaTh Hanbosee BaKHbIE
TeMbl Kypca W TPOBECTH KOHTPOJIb 33 CTEHNEHBIO YCBOEHHUS IPOMIEHHOIO0 MaTepuana, XOJI0M
BBITIOJTHEHUS] CAMOCTOSITENIEHOM paboThl M pacCMOTPEHHE HAaUOO0JIee CIOKHBIX U CIIOPHBIX BOIIPOCOB B
pamMKax TeMbI 3aHSITHS.

OCHOBHBIM METOAOM OOy4YEHUS Ha 3a04HOM (opMe BBICTYNAeT COOCTBEHHO CaAMOCTOSATEIbHAs
paboTa, KOTOpasi BBIMOJHIETCS WHIWBUIYaTbHO B MPOU3BOJILHOM pPEXKHME BPEMEHHU B YIOOHBIC IS
oOyyarolerocsi 4achbl, 4acTO BHE AayJUTOPUU - BHEAYAUTOPHAs CaMOCTOSTENIbHas paboTa.
CaMocrosiTenpHast paboTa paccMaTpUBAETCs ¢ OJHOW CTOPOHBI, Kak GopMma WM METOA OOydeHUs u
BUJ y4eOHOM JeATEIbHOCTH, OCYIIECTBISIEMbIH 0€3 HENmOCPEJACTBEHHOIO BMENIATEIhCTBA
mpernojaBaTelnis, ¢ JAPYrol — Kak CPEACTBO BOBIEYEHHUS OOYYAIONUXCS B CAMOCTOSATEIHHYIO
MO3HABATENbHYIO JIEATEIbHOCTh, CpPEACTBO (OPMUPOBAHUS y HHUX METOJIOB €€ OpraHH3aliH.
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[TpopabGoTKy MareprasoB y4eOHUKOB U y4E€OHBIX MTOCOOUH I1€eCO00Pa3HO OCYIIECTRISITH B TCUCHHE
CeCCHHM, a TaKXe HECKOJBKO pa3 B TEUECHHWE BPEMEHH, OTBEICHHOTO HAa CaMOCTOSATEIbHYIO paboTy.
HeoOXxomuMo  BHMMATENBHO HW3YYUTh  KIIOUEBBIC CIIOBA TEMBI, MPOCMOTPETh MarepHal,
3aKOHCIICKTUPOBATh €r0o, HOAYCPKHYTH 34arOJIOBKM M CaMbIC IICHHBIC ITOJIOKCHUA. OT[[GJIBHBIG TEMBbI
Kypca MpearoiararT JOTOJTHATEIBHYIO TPOPA0OTKY MaTepraia C UCIOIb30BAHUEM MTEPHOIMYECKIX
W3JIaHUH, a TAK)KE TIOJTOTOBKY IMIPUMEPOB U3 MIPAKTHKH.

MeTtoauyeckue yka3aHusl 1o NMOAroToBKe K opMaM TeKylero KOHTPOJISA IPE/ICTABIICHbI
Ha caiiTe HHCTHTYTa?

Metoauyeckie pPEeKOMEHJAIMH [0 OCBOEHHUIO JNUCUUIUIMHBI CTYJIEHTAaMHU 3a04YHOH (QOpPMBI
oOyueHus c NPUMEHEHUEM 20, AO0T» pa3MeLeHbl Ha caire WHCTUTYTA
http://siu.ranepa.ru/sveden/education/ .

6. YueOHas JiuTepaTypa u pecypcbl HHGOPMAIMOHHO-TeJIEKOMMYHUKAIIMOHHOI ceTH
"UHTepHer", BKIIIOYas NepedeHb y4eOHO-MeTOIHYeCKOro o0ecrieyeH sl JJIsl CAaMOCTOATEIbHOH PpadoThl
00y4aroLMXCcs 110 JUCHUILIMHE

6.1.0cHoBHas quTEpaTypa

1. Jleiineka, A. B. YnpaBieHue nepcoHaioM OpraHu3aiuu [ DIeKTPOHHBIN pecypc] : yueOHHK
s OakamaBpoB / A. B. JleitHeka. — DnekTpoH. 1aH. — Mocksa : Jlamkos u K, 2015. — 288 ¢c. —
Hoctyn n3 OBC «IPRbooks». — Pexxum moctyma : http://www.iprbookshop.ru/52294, tpebdyercs
aBTOpHU3aLus - 3ari. ¢ KpaHa.

2. 3.KeBopkos, XK. A. BuyrpeHHuii aynut [DneKTpoHHBIA pecypc] : yueb. mocodue / XK. A.
Kesopkopa, T. Il. KaproBa, A .A. CaBun, I'. A. AxmaroBa. — OJeKTpoH. daH. — MockBa :
IOHUTU-AAHA, 2013. — 319 c. — JHoctyn u3z ObC «IPRbooks». - Pexum nocryma
http://www.iprbookshop.ru/16465, Tpedyercst aBTOpH3aIus. — 3aril. ¢ 9KpaHa.

3.KonrokoBa, H. . DxoHOMHKa yIpaBieHUs MEPCOHANIOM : yued. mocolOue A CTYIEHTOB
Bcex (opm oOydenus mo Hampasieauo 080400.62 - Ynp. nepconamom / H. W. Kontokosa, O. C.
MexoBa ; Poc. akan. Hap. xo03-Ba u roc. ciayxObl mpu [Ipesunente P®, Cub. un-t ymp. -
HoBocubupck : M3n-so CubAI'C, 2013. - 181 c. - To xe [Dnexkrponusiil pecypc]. - Hocryn u3 b-ku
anekTpoH. wu3gaHuit / Cub. wuH-T ynp. — ¢umuan PAHXul'C. — Pexum pgoctyma
http://www.sapanet.ru, TpeOyeTcst aBTOpH3aIys . - 3aril. ¢ SKpaHa.

4.0pneros, 10. I'. KagpoBas monuTHka U KaJpoBoe MIAHUPOBAaHUE : y4eO. U MPAKTUKYM IS
akaj. OakamaBpWata W JUIsl CTYJCHTOB BY30B, OOYYalOMUXCS 110 OSKOH. HAMPaBICHUSIM U
cneruansHocTsM / FO. I'. Oneros, M. I'. JlabamxksH ; Poc. skoH. yH-T um. I'. B. [InexanoBa. - Mocksa
: Opaiit, 2015. - 444 c. — To xe [DnekTpounslii pecypc]. — Hoctyn uz ObC uzn-Ba «tOpaiity. —
Pexxum moctyna : https://www.biblio-online.ru/book/DE60D851-FA23-4400-9BC5-094AC1AD8021,
TpeOyeTcst aBTopu3anus. — 3aril. ¢ SKpaHa.

6.2.lonoTHUTEILHASI JIUTEPATypPa

1. Anucumona, U. Konuenuus GopMupoBaHHs CUCTEMBbI ayJUTa YIpPaBICHUS MEPCOHAIOM B
opranuzanyn / . Aancumosa // Kagposuk. Kanposeiii menemxment. - 2010. - Ne 11. - C. 13-18. - To
ke [DnexTpoHHBIN pecypce]. - Hoctyn u3 cnp.-npaBoBoil cuctemsl «Koncynsrantllmoc». — Pexum
nocryna : http : //www.consultant.ru, cBo0oaHbII U3 noKanbHOU ceT Cub. UH-Ta ynpasnenus Panx u
I'C. (nara o6pamenus : 11.08.2016).

2. EpmioBa, H. A. CoBpeMeHHbIC TEXHOJIOTHH CHCTEMbI yIIPaBJICHHS NIEPCOHAIOM B OM3HEC-
CTpyKTypax [DnekTpoHHbIN pecypc] : moHorpadus / H. A. Epmosa, H. B. Cepreesa ; MockoBckas
MeXIyHapoaHas Bbicmias mkona ousHeca «MUPBUCy» (Muctutyt) ; mox pen. H. A. Epmosoii. -

2 MeTO}II/I‘IeCKI/Ie YKazaHus 10 IMOJATOTOBKE K (I)OpMaM TEKYIIETO0 KOHTPOJIA MIA CTYACHTOB HAIPaBJICHUA «anaBneHHe
nepconanomy»// http://siu.ranepa.ru/Kafedra/UP/pdf
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OnektpoH. aaH. — Mocksa : MUPBUC, 2014. - 312 c. - loctyn u3 DbC «YHus. 6-ka ONLINE». -
Pexxum noctyma :  http://biblioclub.ru/index.php?page=book&id=445847, tpeOyercst aBTOpU3AIMS
(mata oopamenus : 15.08.2016). — 3aru. ¢ skpaHa.

3. KagpoBasg monuTvka W KaJpOBBIM ayauT opraHu3auuii [DIeKTpOHHBIM pecypc]| : yueO.
nmocobue. — OnektpoH. maH. — CraBpomnosib : CTaBpOINOJIBCKUA TOCYIAPCTBEHHBIA arpapHbId
yauBepcurer, 2014. — 168 c. - Hoctyn u3z DOBC «IPRbooks». - Pexum pocryna
http://www.iprbookshop.ru/47307, tpedyercs aBropu3arus (qara oopamienus : 07.08.2016). — 3ar. ¢
sKkpaHa. - To ke [Dnexkrponusiii pecypc]. - Hoctyn u3z ObC «YHnusB. 6-ka ONLINE. - Pexxum nocryna
. http://biblioclub.ru/index.php?page=book&id=277421, tpebyeTcst aBTopu3anus (1ara oOpanicHus :
07.08.2016). — 3ar1. ¢ 3kpaHa.

4, Cunynoma, I'. WM. KanpoBelii ayaut Kak HHCTPYMEHT PECTPYKTYpH3aIllid KaJIpOBOTO
noTeHnuana npeanpustus [Inextponusiid pecype] / I'. U. Cunynosa, M. FO. Konnaypos // I'panu
nmo3HaHus. — DJeKTpoH. )XypH. — 2011, - Ne 3. — C. 1-5. — Jloctyn u3 ObC uznarensctBa «Jlanby. —
Pexxum nocryna : https://e.lanbook.com/search?query, tpebyercs aBTOpm3anus (nata oOparieHus :
07.08.2016). — 3aru. ¢ ’kpaHa.

5. UYepemanoB, B. B. OcHOBBI TOCyJapCTBEHHOH CIYKObI W KaapOBOW IOJUTHKH
[DnexkTpoHHBI pecypc] : yueOHuK ans cryaentoB / B. B. UepenanoB. - DiekTpoH. naH. — Mocksa :
IOHUTU-AAHA, 2012. - 679 c. - Jdocryn m3 OBC «IPRbooks». - Pexum pocryma
http://www.iprbookshop.ru/8107, tpedyercst aBTopu3amus (nata obopaienus : 07.08.2016). — 3aru. ¢
JKpaHa.

6. lllecrakoBa, E. B. KagpoBblii KOHCAITUHT U ayauT [DNEeKTpOHHBIN pecypc] : yuel. mocodue
/ E. B. lllecrakoBa ; OpeHOyprckuii rocyaapcTBeHHbIN yHIBepcHuTeT. - OpenOypr : OI'Y, 2013. - 199
c. - Jocryn wu3 ObBC  «YHuB. ©6-ka  ONLINE». - Pexum  nocrymna
https://biblioclub.ru/index.php?page=book _red&id=270267&sr=1, tpeOyercs aBTopu3amms (1ara
obparenus : 15.08.2016). — 3aru. ¢ skpaHa.

6.3. YueOHo-MeTOANYeCKOE 00ecniedyeHHe CAMOCTOATEIbHOI PadoThI
KomntokoBa, H. Y. DxoHOMHKa yrpaBiIeHHs IEPCOHATIOM : yued. mocodue AJisi CTY/IEHTOB BCEX
(dhopm oOyuenus o Hanpasienuio 080400.62 - Yp. nepconanom / H. U. Konrokosa, O. C. MexoBa ;
Poc. akax. Hap. x03-Ba u roc. ciayx0s! ipu [Ipesunente PO, Cub. un-t ynp. - HoBocubupck : U3n-so
CubAI'C, 2013. - 181 c. - To xe [DnexTpoHHbIi pecypc]. - Hoctyn u3 b-ku anekTpoH. usganuii /
Cu6. un-t ymnp. — ¢unmman PAHXul'C. — Pexum noctyna : http://www.sapanet.ru, TpeOyercs
aBropu3aius (nara oopamenus : 15.08.2016). - 3ar. ¢ skpaHa.

6.4. HopMaTHBHBIE IPABOBbIE IOKYMEHTHI

1. OO0 aynurtopckoil nestenbHOCTH : ¢enep. 3akoH oT 30.12.2008 Ne 307-®3 // Cobp.
3akoHonarenscrea PD. —2009. — Ne 1. — Cr. 15.

2. OO0 yrtBepkaeHUU ¢enepaTbHOro CTaHIapTa ayJUTOPCKON JAeATeNbHOCTH : IpHKa3
Munduna PO ot 24.02.2010 Ne 16H // bron. HopMaTuB. akTOB (peep. OPraHOB UCIIOJHUT. BJIACTH. —
2010. —Ne 26. — C. 23-33.

3. Meroanueckue peKOMEHIAIUH TT0 OPTaHU3AIMHA BHYTPU(PUPMEHHOTO KOHTPOJIS KauecTBa
ayAMTOPCKUX YCIyr [DnekTpoHHBIH pecypc] : 0q00p. CoBerom mo ayautop. aesT. npu Munduue
Poccun ot 22-22 okts6ps 2003r. JlokymeHT omyOiukoBaH He Obul. JlocTym w3 crmpaB.-TipaBOBOM

cuctrembl «Koncynerantllnroc». - Pexum moctyma : http://www.consultant.ru, cBOOOIHBIN U3
nokansHOM cetn Cub. mH-Ta ynpaBienus PAHXul'C (mara oGpamenus: 29.01.2017 ). - 3arm. c
JKpaHa.

4. Meroanueckue peKOMEHJAMM IO OpraHu3allid M OCYIIECTBJICHHWIO BHYTPEHHETO
KOHTPOJISl KauecTBa paboThl ayUTOPCKOI opranuzanuu [DnekTpoHHbIN pecypc] : 0100p. CoBeToM 1o
aymutop. aedtr. Munduna PO ot 26.11.2009. [JokymenT omyOiukoBaH He Obul. [locTynm u3 crpas.-
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npaBoBoii cuctembl «Koncynprantllmrocy. - Pexxum gocryna : http://www.consultant.ru, cBoOOIHBII
u3 snokanbHOM cetn Cub. mnH-Ta ynpasienus PAHXul'C (nmara obpamenus: 29.01.2017). - 3arn. c
JKpaHa.

6.5. UHTepHeT-pecypcoB

1.Pabora ¢ nepcoHasioM [DIJIEKTPOHHBIN pecypc]: JIeKTpoH. XKypH. - [ M.], 2003 - 2017. —
Pexum noctyna: http://www.HR-Journal.ru, 4acTU4HO MIaTHBIMA.

2.YrpaBlieHHE TMEepPCOHATIOM [DIEKTPOHHBIA pecypc]| : CalT KypH. «YIp. MepcoHAIOM» /
W3nar. nom «Ymp. nepconanom». — M., 2001 — 2015. - Pexum mocryna: http://www.top-personal.ru,
cBoOOaHBIN (naTa obopamienus: 01.02.2017)

3.0¢dunuanpHplii caldlT HalmoHAIBHOTO COI03a KaJApPOBUKOB [DIEKTPOHHBIN pecypc] / Har.
COI03 KaJpoBHKOB. - M, 2002 - 2017. - Pexxum pocryna: http://www.kadrovik.ru/, cBob6oHbIH (n1aTa
obpamienus: 01.02.2017)

4. Vuauepcuterckas oubmmoreka ONLINE [DnextponHslii pecypc] : [3JI€KTpOH.-OMOInOTEY.
cucrema] / O-BO ¢ OrpaHu4. OTBETCTBEHHOCTHIO «/lupekT-Memuax». - [M.], 2001 - 2017. - Pexum
nocryma : http://www.biblioclub.ru, Tpebyercs aBTopuzarus.

5.YuuBepcurerckas uHpopmarmonnas cucrema POCCHUS [DnekTpoHHBIH pecypc] : TeMaTud.
anekTpoH. O0-ka / Hayu.-uccnen. Bbrumcaut. uneHtp MIY; ABTOHOM. HEKOMMEpY. OpraHU3AIIMS
«entp wuHbpOpMmam. wucciem.». — OInekTpoH. maH. — M., 2000 — 2017. - Pexum nocryma:
http://uisrussia.msu.ru, TpedyeTcsi aBTOpU3aIUSI.

6.2nexkTpoHHas Oubmumoreka [DIeKTPOHHBIN pecypc| / AAMHHUCTPAaTUBHO-YIIPABICHUECKUN
noptai. — Pexxum gocryma: http://www.aup.ru/library, ceo6oansIii (1ata ooparmenus: 01.02.2017).

6.6 Uupie HCTOYHHUKH
I/IHI)IG HNCTOYHUKHU HC PICHOJH)?:YIOTCSI.

7. MaTepua/ibHO — TexHH4ecKasi 0a3a, ”H(OPMAaLMOHHbIE TEXHOJIOTHH, IPOrPAMMHOe
oOecrieyeHue 1 HHGOPMALMOHHBIE CIIPABOYHbIC CHCTEMBbI

Y4eOHble ayTUTOPUH VIS NIPOBEACHUS 3aHATHI JEeKIMOHHOI0 THIIA: 3KpaH, KOMIIBIOTEDP C
MOJKJIIOYEHUEM K JIOKAJIbHOM CETH WHCTUTYTa, U BBIXOJOM B IHTEepHET, 3BYyKOBOH yCHIINTEINb,
aHTUIOJABUTEINb, MYJIbTUMEAUNHBIN MPOEKTOP, CTOJIBI ayAUTOPHBIE, CTYJIbs, TpUOyHA HACTOJIbHAs,
JIOCKa ayAUTOPHAs.

Kaace pgenoBbix urp: HoytOyku, Bbixon B Mutepner u/3 Wi-Fi, ayaurtopHas nocka,
ayJUTOPHBIE CTOJIBL, CTYJIbSI.

Y4yeOHble ayaiuTOpPHH Jisi NPOBeJeHHs 3aHATHI CEMHMHAPCKOr0 THUIA: MHTEPAaKTUBHAA
J0cKa (9KpaH), KOMIBIOTEP C MOJKIIOYEHHUEM K JIOKaJIbHOM ceTu ¢uinana u BeIXoJoM B VHTepHeT,
3BYKOBOM YCWJIMTENb, aHTUIIOAABUTENb, MYJIbTUMEIUWHBIN MPOEKTOP, CTOJIBI ayAUTOPHbIE, CTYJIbS,
TpuOyHa HACTOJIbHAS, JOCKA ayJAUTOpPHAS.

ITomemenus A8 caMoOCTOATENbHOI padoThl odyuyarwmuxcs. KomnbloTepHblie KJacchl:
KOMIIBIOTEPB! C TMOAKIIOYEHHEM K JIOKAIBbHOM CeTH WHCTUTyTa (BKJIIOYas MPABOBBIE CHUCTEMBI) U
WuTepHeTr, cTONBl ayaUTOpHBIE, CTYJbS, JOCKH ayIUTOpHbIE, OMOIMOTEKa, MMEoIas MecTa IS
o0yyJaromuxcs, OCHAIlEHHbIE KOMIIbIOTEpaMHM C JOCTYHOM K 0Oa3zaM JaHHbIX M ceTu MHTepHer,
aBTOMATHU3HPOBAHHYIO OMOJIMOTEUHYI0 MH(QOPMAIIMOHHYIO CUCTEMY U 3JIEKTPOHHbIE OMOIMOTEUHBIE
cucreMbl: «YHuBepcuterckas Oubnuoreka ONLINE», «DnekTpoHHO-OMOIMOTEUHas cucTeMa
m3narensctBa JIAHDbY, «YHuBepcurerckas Mudopmarmonnas Cucrema POCCUSy, «InekTpoHHas
oubmuoreka mucceprauuii PI'b», «Onexkrtponnas Oubmmorexka PI'b», «Hayunas snexTpoHHas
oubmmoreka eLIBRARY», «EBSCO Publishihgy. Cuctema @denepaibHbix 00pa3oBaTelIbHbBIX
nopranoB «JkoHoMuka. Comuonorus. MenemxmenT», «fOpunnueckas Poccusi», CepBep opraHos
rocyaapctBeHHou Biactu P®, Caiit Cubupckoro deaepanbHOro OKpyra u ap. IKpaH, KOMITBIOTED C
NOJKIIOYEHHEM K JIOKaIbHOW ceTH ¢uimama M BbIXogoM B VIHTepHET, 3BYKOBOHM yCHUIIMTENb,
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MYJbTUMEAUNHBIA MPOEKTOP, CTOJBI ayJUTOpPHBIE, CTYNbs, TpUOyHa, Aocka ayauTopHas. HaGopsl
BUPTYaJIbHOTO JAEMOHCTPALIMOHHOTO 000pyIOBaHUS, HAIISIIHbIE y4yeOHbIe TOCOOusI.

CneunajJu3upoBaHHbId KaOMHET JIsl 3aHATHH ¢ MAJOMOOWJIbHBIMM TpPyNIaMu
(CTyIeHTBI ¢ OrpaHUYEHHBIMH BO3MOKHOCTAMH 3/I0POBbsI): OKpaH, KOMIBIOTEPHl C
MOJKIIIOYEHUEM K JIOKaJbHOM CETHM HMHCTUTYTa U BBIXOJIOM B VIHTEpHET, aBTOMAaTH3WPOBAHHYIO
OuOIMOTEeYHYI0 MH()OPMAIMOHHYIO CHUCTEMY W DJICKTPOHHBIC OMOIMOTEYHBIC CHUCTEMBI, 3BYKOBOM
YCUIIUTENb, MYJIbTUMEIUUHBIN MPOEKTOp, CTOJIBI ayTUTOPHBIC, CTYINbsi, TPUOYHA HACTOJBHAsS, JOCKA
ayauTopHasi, o(pUCHBIC Kpecia.

IIporpammuoe obecnneuenue 3aouHoii popme obOyuenust ¢ npumeHeHuem 20, JIOT: Ilaker
MS Office, Microsoft Windows, Caiit ¢punmana, CAO Ilpomereii, KoprnopaTiuBHble 0a3bl 1aHHBIX,
iSpring Free Cams.

Bugeoctynuss 1Jsi TpoBeJdeHUs] BeOMHAPOB: Ba pabdo4yMx MecTa, OCHAIICHHBIX
KOMIThIOTEpaMH, BeO-KaMepaMHu U TapHUTYpaM (HayITHUKH U MUKPO(OH).

Bugeoctynus uisi BeOMHAPOB: JBa pa0OYMX MeECTa, OCHAIIEHHBIX KOMITBIOTEpPaMH, BeO-
KaMepaMH M TapHUTypaM (HAyIIHUKU U MUKPOGOH).

Ha xadenpe onno pabouee MecTo, OCHAIIEHHOE KOMITBIOTEPOM, BeO-KaMepo, TapHUTYPOH.
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