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1. Hepequb MJIAHHPYEMBIX PE3YyJIbTAaTOB oﬁyqemm o AMCIuIlJinHe,
COOTHECCHHBIX C INIAHUPYEMBIMHU pE3yJabTaTaMH O0CBOCHHUSA

o0pa3oBaTeIbHOH MPOrpPaMMbl

1.1 Jucuumnuna «Mudopmatuka» (b1.5.4) obecrieunBaeT oBlajgeHue

CICAyIOMKMMHU KOMIICTCHIWAMUA C YYCTOM JTalla:
Tabmuna 1

KOI[ HaumenoBanue KOI[ HaumeHnoBaHue 3Tana OCBOCHUS
KOMIICTCHI KOMIICTCHIIUH 9Tamna OCBOCHHUA KOMIICTCHIIUHU
nun KOMIICTCHIIUH

OIIK-10 CIIOCOOHOCTH Ounas, 3aouHas, | CnocoOHOCTh HCIO0JIb30BaTh
pemiarb 3a04Hast dbopMa | MaTeMaTUUYECKUI SI3IK M CHMBOJHKY
CTaHJIapPTHBIE oOyueHus C | IpH  TOCTPOCHHH  OPTaHU3AIMOHHO
3a1aun npumeHernrem DO U | ympaBIeHUECKUX MoJeneil, paboTarh C
npodeccuonansu | JJOT, (GOpMBI | TOKYMEHTaMH UCHOJb3YsI BO3MOXHOCTU
Ol JIeATENBHOCTH | O0yUYeHHS — TEKCTOBOTrO pemaktopa MS  Word,
Ha ocHose | OIIK-10.1 MIPUMEHATH oubnuorpaduyeckue
UH(POPMAIIMOHHO pecypcsl " oubnuorpaduyeckoe

i u OIMCaAHME.

o6ubnuorpaduuec
KON KyJIbTypbl ¢ | OuHasi, 3aouHast, | CtocoOHOCTH pewarhb TUIIOBBIE
MIPUMEHEHHEM 3a04Has dbopMma | MaTeMaTUIECKHE 3aa4u,
UH()OPMAIIMOHHO- | 00yUYCHHUS C | UCTIOJIb3yEMbIE npu MPUHATUN
KOMMYHMKAIIMOH | npuMeHeHueM OO U | ylpaBJICHUECKUX PpELIeHW#, pelarb
HbBIX TexHoJsoruit | IOT, ¢dbopMbI | MpodecCHOHATBHO  OPUEHTHPOBAHHBIE
U C  y4eToM | OOyueHHs — 3aJaud  CPEICTBAMU  DJIEKTPOHHBIX
OCHOBHBIX OIIK-10.2 tabmuy  MS  Excel.  CrocoGHOCTB
TpeGoBaHU o0OpabaTbIBaTh AMIMPUUYECKUE "
UH(OPMALIMOHHO JKCIIEPUMEHTAIbHBIC JaHHbBIE,
it 6ezomacHoCTH co3aaBaTh U paboTaTh ¢ 0a3aMu JaHHBIX
MS Access.




1.2 B pe3ynbrare OCBOCHHSI JUCUUIUIMHBI Y CTYIAEHTOB JOJKHBI OBIThH

c(hOpMUPOBAHBI:
Tabmuna 2
HpO(l)GCCI/IOHaJ'ILHBIC KO,I[ 9Taria OCBOCHU PG3YJ'H>T2.TI>I 06yquI/1$[
JACHUCTBUA KOMIICTCHIIUH

Jloxymentanuonnoe | O4Hasi, 3a04Has, Ha YpOBHE 3HAHMIA:

obecniedenne paboTHI ¢| 3a0uHast popma OCHOBHBIX IPUHIUIIOB paboTel B MS Word

[1EPCOHAIOM 06yueHHs ¢

A/OL.5. Benenne npumMenerneMm D0 [Ha YPOBHE YMEHUI:

OPTAHUSALMORHON M TTOT, dhopmer 0(opMIIATH TOKYMEHTAIUIO B COOTBETCTBUH C

Ezf(l;gf; ﬁi;?;i%ﬂ oOy4eHus — HOPMaTHBHOM 0a30M, UCTIONIB3YS HH(OPMAITUOHHBIE

—— OIIK-10.1 TEXHOJIOTUU U CPEJICTBA OPITEXHUKHU

A/02.5. Benenue

JIOKyMEHTALIHH 110 Ha YPOBHE HABBIKOB: }

YUETy U IBHKEHUIO MCTOJaMU aHAJIN3a U CUHTEC3a MMOJIYUCHHOU

Ka/IPOB. nH(OpMAaIIUY, UCTIOTIH30BAHUS

IA/05.5. TEJICKOMMYHUKALIMOHHBIX TEXHOJIOTUH B

AIMUHHCTPHPOBaHHE HIIEKTPOHHOM JJOKYMEHTOO00O0pOoTe

[POLIECCOB U _

noKkyMenTooGopora mo| OUHAA, 3a04Has, Ha YpOBHE 3HAHMIA:

V4eTY ¥ ABIKCHHUIO 3a04Has popma OCHOBHBIX TPUHIIUIIOB paboTel B MS Excel;

KaJpOB, oOy4eHus ¢ OCHOBHBIX IPUHIUIIOB paboThl B MS Access

[PEICTaBICHUIO npumeHenruem D0

JIOKyMEHTOB 110 u 10T, dhopmbl Ha YPOBHE YMEHMI:

1ICpCOHAILY B oOy4eHus — pemaTh cTaHAapTHBIC 3a7a4 MPO(ecCHOHANIBHON

1'OCYAapCTBEHHBIC OIIK-10.2 NesITETLHOCTH Ha OCHOBE MH(OPMAITMOHHOH U

OpTaH®l Ooubnmorpaduyeckoit KyIbTyphl;
CaMOCTOSITEJILHO MTPUMEHATH HH(OPMAITMOHHBIE
TEXHOJIOTUH B NMPO(HECCHOHAIBHON JAeATEIbHOCTU
Ha YPOBHE HABBIKOB:
00paboTKM yIpaBIeHUECKOH HH(pOpMAIIHH, C
[pPYMEHEHHEM MaTeMaTHYEeCKOro anmnapara u
Pa3IMYHBIX TPUKIIAJHBIX IPOrPaMM;
HaBbIKAMH IIpoBeAeHUs 3(PHEeKTUBHOTO
H(GOPMAIIMOHHOTO MTOKMCKA B JIOKAJIBHBIX U
yIaJIeHHBIX 0a3aX JaHHBIX




2. O0beM U MecTO JUCHUILINHBI B cTpyKType OIl BO

O0beM TUCHUNIINHBI

OOrast TpyI0eMKOCTb JTUCIATLTHHBI

- 53

KomnmuecTBo akaJIeMUYECKUX YacoB, BBIICJICHHBIX HAa KOHTaKTHYIO PabOTy ¢ MperojaBareiieMm,
COCTaBJISICT:

ouHast (popma o0yqeHust

- 102 gacoB (102 yacoB npakTuYecKuX (CeMUHAPCKUX) 3aHSTHH);

Ha CAMOCTOSITENIBHYIO padoTy oOyuarormxcs — 60 gacos.

3a04Hasi popma 00yueHHs
- 20 yacoB (20 yacoB MPaKTUYECKUX (CEMUHAPCKHX) 3aHATHIN);
Ha camocrositenbHyro paboty obydarormxcs — 151 yacos.

Bo3MOXXHO M3yueHHe TUCIUIUTHBI TT0 BceM (popMaM 0OydeHusI ¢ IPUMEHEHHEM JIEKTPOHHOTO
oOy4eHHs] M JMCTAHIMOHHBIX 00pa30BaTeNbHBIX TeXHONOrMi. IIpu 3TOM coxpaHsercs o0beM
KOHTaKTHOW M CaMOCTOSATEIILHON PabOThI 1O AUCHUIUIMHE B COOTBETCTBUH C YUEOHBIM IIJIAHOM.

MecTO TUCHHUIINHBI

WNudopmaruka (b1.5.9) nzyuaercs Ha 1 kypee (1 u 2 cemectpax) ouHoit popmbl 00yueHus,
Ha | kypce (1 u 2 cemecTp) 3a04HOM HOPMBI OOYICHHUS.

OcBoeHne TUCIUILTUHBI ONMPAETCS HA MUHUMAJIbHO HEO0OXO0AUMBI 00beM TEOPETHUECKUX
3HaHu# B obnactu auctmiuind Madopmaruka n MaremaTnka, MOJy4eHHBIX B paMKaX OCBOCHHS
OCHOBHO 00pa30BaTeIbHON MPOrPaMMEBI CPEeHETO (TIOJHOr0) 00IIero 0Opa3oBaHusl, a TAKKE Ha
npuoOpeTeHHbIE paHee YMEHHsS W HaBbIKM IPU OCBOCHHMHM OCHOBHOW 0Opa3oBaTelbHOU
IpOTrpaMMBbl CpeIHero (IOIHOro) 0011ero 0opa3zoBaHusl.



3. Copaep:xaHue M CTPYKTYPA JUCHMUILIMHBI

Tabmia 3

Ne /1

Hanmvenosanue Tem
(paznenos)

OO0beM IUCLIUIIIMHEL YAC.

Bcero

KonraktHas pabota
00yJaromxcs ¢
MPENoIaBaTeNieM Mo BUAaM
Y4eOHBIX 3aHATUH

b | ap m3 KCP

CP

®opma
TEKYILEro
KOHTpOJIA
yCIeBaeMOCTH
MIPOMEXKYTOYHON
aTTecTaluu

Ounas gpopma obyuenus

Pasnen 1

OcHOBHBbIE IOHATHUS U
MeTO/IbI TEOPHH
HH(OPMATHKH,
TeXHHYeCKHe 1
NPOrpaMMHBIe CpeacTBa
peanu3anuu
UHG(OPMALHOHHBIX
NpoLeccoB

28

10

18

0]

Tema 1.1.

OO1mas XapakTepUCTHKA
MPOIIECCOB cOOpa,
nepeaadn, o0pabOTKU U
HaKOIUICHUS] HHPOPMAIIUU

Tema 1.2.

TexHnuyeckue cpeacrea
peanuzanuu
WH(POPMAITIOHHBIX
IIPOLIECCOB

Tema 1.3.

[IporpammuBIE cpencTBa
peanuzanuu
WH(POPMAIMOHHBIX
IIPOLIECCOB

10

Tema 1.4.

[TporpamMMmHbIe cpencTBa
00paboTKHU JeNIoB O
nH(pOpMaLUH

10

Paznen 2

Texnosiorun odpadoTku
uHopmManuu B
TeKCTOBOM pelaKTope
MS Word

80

50

30

KP, T

Tema 2.1.

IIpoctoe
¢dopmaTupoBanue
JOKYMEHTOB

24

14

10

Tema 2.2.

CtuneBoe
(dhopmaTupoBaHHe
JOKYMEHTOB

28

18

10

Tema 2.3.

Tabnuibl, CXeMbl 1
(dbopmyIsl

28

18

10

Hpomeafcymounaﬂ ammecmauuin

3auem

Bcezo:

108

60

48

1 ®opmsI Tekymiero KoTpois ycrneBaemoctu: omnpoc (O), tectuposanue (T), koHTponsHas padora (KP), nanuBnayansHoe

3aganue (U3)



Pa3zgen 3 |TexnoJsiorum oopadorkn | 30 24 6 KP, T
HHpopMALUH B
Ta0JIUYHOM IpoLeccope
MS Excel
Tema 3.1. |@opmaTsl JaHHBIX. Buasl 5 4 1
ajJipecalnuy Ha sYeHKu
Tema 3.2. |Pabora ¢ pyHKUMAMEU 9 8 1
Tema 3.3. |IlocTpoeHne auarpamm 8 6 2
Tema 3.4. |Pabora co cmuckaMu 8 6 2
JTAHHBIX
Paznen 4 |CucreMsbl ynpasJieHUsI 20 16 4 n3
0a3amMu JJaHHBIX C
HucnoJb3oBannemM MS
Access
Tema 4.1. |O6mue cBegeHus b/ 10 8 2
Tema 4.2. |Hopmanuzamus b/ 10 8 2
Pa3znen 5 |TexHosorusi co3aHusi 4 2 2 n3
MYJIbTHMeTHAHBIX
npe3enranuii MS
PowerPoint
Tema 5.1. | TexHonorus co3ganus 4 2 2
MYJIbTUMEIUAHBIX
Mpe3eHTalul
Ilpomesrcymounas ammecmayus 18 18 Ikzamen
Bcezo: 180 102 18 60




Tabmra 4

Ne /1

Hanmvenosanue Tem
(paznenon)

OObeM IUCLUIIIMHEL YaC.

Bcero

KonraktHas pabota
00yYarommxcs ¢
MPEnoaBaTeNieM Mo BUAaM
Y4YEOHBIX 3aHSITHIA

b ap 3 KCP

CP

®opma
TEKYILEro
KOHTpOJIA
yCIIeBaeMOCTH?,
MIPOMEKYTOUHON
aTTecTaluu

3aounasn ghopma 0byuenus

Paznmen 1

OcHOBHBbIE IOHATHUS U
MeTO/IbI TEOPHH
HH(OPMATHKH,
TeXHHYeCcKue "
NMPOrpaMMHBIe CpeIcTBa
peanu3anuu
WH(OPMAHOHHBIX
NpoLeccoB

44

40

Tema 1.1.

OO1mas xapaKTepUCTHKA
npoueccos coopa,
nepenaun, 0OpabOTKU U
HAKOIUJIEHUS! MH(OpMaLuu

11

10

Tema 1.2.

TexHnuyeckue cpeacTea
peanuzanuu
WH(POPMATMOHHBIX
IIPOLIECCOB

11

10

Tema 1.3.

[IporpammuBbIE cpencTBa
peanuzanuu
WH(POPMATMIOHHBIX
IIPOLIECCOB

11

10

Tema 1.4.

[TporpamMmHbIe cpencTBa
00paboTKU JeNoBOH
nH(pOpMaLUH

11

10

Paznea 2

Texnosiorun odpadoTkn
uHopManuu B
TEKCTOBOM pelaKTope
MS Word

40

34

KP, T

Tema 2.1.

IIpoctoe
¢dopmaTupoBanue
JOKYMEHTOB

12

10

Tema 2.2.

CtuneBoe
(dhopmaTupoBaHue
JOKYMEHTOB

14

12

Tema 2.3.

Tabnuibl, CXeMBbl 1
(dbopmyIsl

14

12

Hpomeafcymounaﬂ ammecmauyuin

3auem

Bcezo:

84

10

74

2 ®opmbl TEKyIIEero KOHTpoist yeneBaemoctu: onpoc (O), tectuposanue (T), korTponsHas padora (KP), nanuBnayansHoe

3aganue (U3)
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Pazgen 3 |Texnosiorum o6padboTkn 52 6 46 KP, T
HHpopMALUH B
Ta0JIUYHOM IpoLeccope
MS Excel
Tema 3.1. |@opmaTsl JaHHBIX. Buasl 7 1 6
ajJipecalnuy Ha sYeHKu
Tema 3.2. |Pabora ¢ pyHKUMAMEU 22 2 20
Tema 3.3. |IlocTpoeHne auarpamm 11 1 10
Tema 3.4. |Pabora co circkaMu 12 2 10
JaHHBIX
Paznen 4 |CucreMsbl ynpasJieHUsI 27 3 24 n3
0a3amMM JaHHBIX C
HCnoJan30BanneM MS
Access
Tema 4.1. |O6mue cBegerus b/ 11 1 12
Tema 4.2. |Hopmanuzamus b/ 14 2 12
Pa3znen 5 |TexHosorusi co3gaHusi 8 1 7 n3
MYJIbTHMeTHAHBIX
npe3enranuii MS
PowerPoint
Tema 5.1. | Texnonorust co3gaHust 8 1 7
MYJIbTUMEIUAHBIX
Mpe3eHTalul
Ilpomesrcymounas ammecmayus 9 9 Ikzamen
Bcezo: 180 20 9 151

10
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Conepmanne AU CIUIIINHBI

Pasnea 1. OcHOBHbIe TOHATHS M MeTOAbl Teopuu HHPOPMATHKH, TeXHHYECKHEe U
NPOrpaMMHBbIe CPEACTBA peaaTu3anui HHGPOPMAIHOHHBIX NIPOLECCOB

Tema 1.1. OOmiast xapakTepucTUKa IpoleccoB cOopa, mnepenaud, o0OpabOTKH U
HAKOTUICHUS HH(pOpMAIU

[Toxa3zatenu kauectBa mHpopmauuu u (Gopmbl e€ npenacraBieHue. CUCTEMbI Nepesavu
uH(bOpMAIIUK, MEpPbl U eIUHUIIBI €€ MPEJICTABICHUS, & TAKKE CIOCOOBI U3MEPEHUS U XPAHCHUS
uHpopmanuu. CnocoObsl  3ammTel  uMHGOpManuu. MHPOpMAIMOHHO-KOMMYHUKAIITMOHHBIMH
TEXHOJIOTHH.

Tema 1.2. Texuuueckue cpeacTBa peaan3aliy WH(HOPMAIIMOHHBIX IIPOIIECCOB

[TpuHUOMOBL PabOTHl BBIYUCIUTENBHONH cHcTeMbl. COCTaB M Ha3HAYeHHWE OCHOBHBIX
3JIEMEHTOB TEPCOHAIBLHOIO KOMIBIOTEpa. 3allOMHMHAIOIIME YCTPOWCTBA: UX KiaccH(pUKanus,
OPUHOUN pabOThl M OCHOBHBIE XapaKTEPUCTUKH. YCTPOICTBa BBOJA/BBIBOJA HAaHHBIX, HX
Pa3sHOBUIHOCTH U OCHOBHBIE XapaKTEPUCTUKH.

Tema 1.3. [IporpamMMmHBIe CpeaCTBA pear3alii HHPOPMALMOHHBIX IIPOLIECCOB

Knaccugukanus nporpamMmmaoro obecrieueHusi. Buapl mporpaMMHOro obecriedeHus U ux
XapakTepucTuku. PaiiioBasi CTPYKTypa ONEepalmoHHbIX cucteM. Onepanuu ¢ paitnamu.

Tema 1.4. I[Iporpammusie cpeacTBa 00pabOTKH J1e0BON HHPOpPMALIUT

Texnonorun o0paboTku TekcToBOM uH(popmanuu. OOmee mpencraBieHue o0
AJIEKTPOHHBIX TAONMIIaX, 0a3aX JaHHBIX, HIEKTPOHHBIX MTPE3CHTAIUSX.

Pasnea 2. Texnosoruu o0padoTku HH(popManuu B TeKcTOBOM penaktope MS Word

Tema 2.1. IIpocToe popmaTtupoBaHue JOKYMEHTOB

OcHoBHBIE TapameTpsl JoKyMeHTa. dopMaTupoBaHHE CUMBOJIOB M ab3aneB. Pabora c
KOJIOHKAMH U CIIUCKAMHU.

Tema 2.2. CtuneBoe GpopMaTupoBaHue JOKYMEHTOB

Paborta co ctuiasiMu. ABTOHyMEpalusi 3arojOBKOB. YTIPaBIATh paziesiaMH JTOKYMEHTA.
Co31aBath KOJIOHTUTYJIOB JJIsl pa3HBIX paszaenoB. Co3aaBaTh TMIIEPCCHUIOK U CHOCOK.

Tema 2.3. Tabnuupl, cxeMbl U (HOPMYIIBI

Co3nanue Tabnuu, cxem u ¢popmyit. CiusiHEE JOKYMEHTOB.

Paznen3 Texnonorum oopadorkn undopmanuu B TadanmuHom npoueccope MS Excel

Tema 3.1. ®opmatsl 1aHHBIX. Buasl afpecaiuu Ha ssUeiiku

Tumnb! nanabix. OTHOCHUTENBHAS, CMEIIaHHAS M A0COJIIOTHAS aJIpecalliy SYeekK.

Tema 3.2. PaboTa ¢ pyHKIMAMEU

MaremaTnueckme, CTaTHCTUYECKUE, JIOTHYecKrue (PyHKIUH, (OpMyIbl MaccuBa, (yHKLIUU
Kareropuu «Jlara u Bpems», TeKCTOBbIE (PYHKINH, GYHKINN KaTeropuu «CCBIIIKH 1 MaCCUBBI».

Tema 3.3. ITocTpoenue quarpamm

Buns! quarpamMm. @opMaTUpOBaHUs UATrPaMM.

Tema 3.4. PaboTa co criuckamu JJaHHbBIX

OcHOBHBIE BHJIBI COPTHPOBOK M (MIBTpaluu AaHHBIX. [lonBeneHune mpomMeXyTOUHBIX
utoroB. Co3gaHue CBOAHBIX TAOIUII U TUArpaMM.

Pasnen 4 Cucrembl ynpasiieHusi 0a3aMH JaHHBIX ¢ HCIIOJb30BaHueM MS Access

Tema 4.1. O6mue ceeaenus b/

OcHoBHbIe MOHATHS 0 0a3ax naHHbBIX. Co3nanue omqHOTaONMYHbBIX 0a3 naHHbIX. Co3qaHme
dbop™m it BBOJIa JaHHBIX. DOPMHUPOBATH OTUYETOB.

Tema 4.2. Hopmanuzarus b/]

[IpoektupoBanre W pa3paboTka MHOTOTAONMYHBIX 0a3 JaHHBIX. Y CTaHOBKA
MeXTaOMMYHbIX cBsizel. PabGota co cxemoi JaHHBIX. VCmOnpb30BaHUE COPTUPOBOK U
¢bunpTpanuii 3anuceit Tabnuiel 6a3el JaHHBIX. Co3aHne 3aIIPOCOB.

11



12

Paznen 5 TexHosnorus co3nanus MyabTHMeANHHBIX npe3eHTannii MS PowerPoint

Tema 5.1. Texnonorus cozgaHust MyJIbTUMEIUIHBIX PE3EHTALNN
OcHOBHBIE TIPUEMBI CO3JAHHUS MYJIBTHUMEIUIHON mpe3eHTanuu. PaspaboTka ausaiiHa u
CTPYKTYpBI IIPE3CHTALUN.

4. MaTepl/laJIbl TCKYIICI'0O KOHTPOJIA YCIIEBACMOCTH Oﬁyqamumxm Hu (l)OHIl
OLICHOYHBIX CPECACTB HpOMeHCYTO‘IHOﬁ arrecralum 1mo JMCIuIlJINHE

4.1 ®opMbl 1 METOABI TEKYLIETO0 KOHTPOJISI YCIIEBAEMOCTH, O0YyJAIOIIUXCS U
MMPOMEKYTOYHOM aTTECTALIUHU.

4.1.1B xone peanmzanuu gucturuinabl «Muapopmarukay (b1.5.4) ucnons3yrorcs cienyromiue
METO/IbI TEKYIIETO KOHTPOJISl YCIIEBAEMOCTH O0YJarOIINXCS:

J1st npoBeieHUs 3aHATHI 110 OYHOM M 3204HOIT popMaM 00yUeHust

Tabmuua 6
Tema (paznen) Merozaps! TEKyIIEro KOHTPOJIS
YCIIEBAEMOCTH
Paznen 1 |OcHOBHBIE NOHATHS U METOAbI TEOPHH Y CTHBIN OTBET HA BOIIPOCHI

UHG(pOPMATHKH, TEXHHYECKHE H
NPOrpaMMHBIE CPeACTBA pealu3aluu
UHG(OPMALHOHHBIX IPOLECCOB

OOm1as xapakTepuUCTUKA IPOLIECCOB
Tema 1.1  |cOopa, mepeaauu, 0OpabOTKH U
HaKOIJICHHs HH(POpMAIU

TexHuueckue cpencTBa peaau3annuu

Tema 1.2
MH(OPMAIMOHHBIX POIIECCOB
Tema 13 [TIPOTPaMMHBIC CPEICTBA Peali3aLui
" [uH(OpPMAIOHHBIX TPOIIECCOB
Tema 1.4 [IporpammHbIe cpeacTBa 00paboTKH

nenoBoi HH(popMaIuu

Pasznen 2 [Texnosoruu o6padoTkn nHGoOpMaNuu B BrinonHenue  3amaHuii  KOHTPOJIBHOM

TekcToBOM penakrope MS Word paboTtbl. OTBETH HA BOIPOCHI TECTA
Tema 2.1 Mpocroe GopmatipoBanme JOKYMEHTOB
Tema 22 \CruneBoe hopMaTHpoBaHKe JOKYMEHTOB
Tema2.3 T aGnuupl, cxembl 1 GopMyIIBI
Pasnen 3 Texnonorun o0padoTkn HH(POPMALUH B BbéHOHHeOHHe 33/1aHH# KOHTPOIILHOH
raGuuHoM nporeccope MS Excel paboTel. OTBETHI HA BOIPOCHI TECTA
Tesa 3.1 dopmartsl JaHHBIX. Bunel agpecanuu Ha

STYEUKU

Tema3.2 [PaGota ¢ pyHKIHAMHU

Tema 3.3 |[IocTpoeHue nuarpamMm

Tema 3.4 |PaboTa cO CIIMCKAMHU JTAHHBIX

BrinosHeHMe MHINBUTyalIbHBIX 3aJaHUMN.

CucreMsbl ynpasJieHust 0a3aMu JaHHBIX €
OTBeThI Ha BOMPOCHI TECTA

Pasznen 4
A HCIoJab3oBanueM MS Access

Tema4.l1 |OOmue cBeaenus bJ]

12
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Tema4.2 |Hopmanuszauus b/]
Pasien 5 TexHoJ10rus CO3IAHUSA MYJIbTHMeIUHHBIX | BBINIOIHEHNE HHAUBUYaIbHBIX 3aJaHUN.
npesearanuii MS PowerPoint OTBeThI Ha BONPOCHI TECTA
TexHosorus co3aanus MyJbTUMEIUNHBIX
Tema 5.1 a ¥ A

[pEe3EHTALUI

J1st mpoBeneHnsl 3aHATHI MO 3209HOM hopMe 00yUeHHUsI ¢ YACTHYHBIM npuMeHeHuem J0,

AO0T
Tabmuua 7
Tema (paznen) MeTozaps! TEKyIIEro KOHTPOJIS
YCIIEBAEMOCTHU
Pasnen 1 |OcHOBHBbIE MOHSITHS U METOIbI TEOPHHU [TucbMeHHBIE OTBETHI HA BOIIPOCHI
MH(OPMATHKH, TEXHUYECKHE U 3JIEKTPOHHOTO CEMHHAPa
HPOrpaMMHBIE CPEICTBA PeaTH3alnu
UHG(OPMALHOHHBIX IPOLECCOB
OOm1as xapakTeprUCTHKA IPOIIECCOB
Tema 1.1 |cOopa, nepenauu, 00pabOTKH U
HAKOIJICHHs HH(pOpMAIU
Tema 1.2 TexHuueckue cpecTBa peanu3annuu
" |mH(pOPMAIMOHHBIX MPOIECCOB
Tema 1.3 [IporpaMMHBIE CpeACcTBa pealn3alyu
" |uH(OpMAIMOHHBIX TPOIIECCOB
Tema 1.4 [IporpammHbIe cpeacTBa 00paboTKH
 |menoBoi# uHpopMaIUu
Pa3nen 2 [Texwosiorum o0padoTku uHpopMauuu B [IncbMeHHBIE OTBETHI HA BOIIPOCHI
TEKCTOBOM peaaKTOpe MS Word 3J]eKTp0HHoro ceMHHapa
Tema 2.1 1
poctoe hopMaTUpOBaHUE JOKYMEHTOB
Tema 2.2
CruneBoe (hopMaTHpPOBAHUE TOKYMEHTOB
Tema 2.3 Tabmu1el, cxeMbl 1 GOPMYITBI
Paszea 3 Texuosioruu o6pa6orkn unpopmamuu B | [IuCbMEHHbBIE OTBETHI HA BOIIPOCHI
TadauuHoM npoueccope MS Excel DJIEKTPOHHOTO CEMUHApa
dopmatsl JaHHBIX. Buesl a aluu Ha
Tema 3.1 P, A fIpT afipecail
STUCHKH
Tema3.2 [Pabota ¢ pyHKUIMAMHU
Tema 3.3  |[locTpoeHune nuarpamMm
Tema 3.4 |PaboTa co cMcKamMu JaHHBIX
Pasnen 4 CucreMbl ynpasjenusi 6azaMu JaHHbIX ¢ | [[MCbMEHHBIE OTBETBI HAa BOIIPOCHI
ucnoab3oBannemM MS Access DJIEKTPOHHOTO CEMUHApa
Tema 4.l |OOmue cBeaenus bJ]
Tema4.2 |Hopmanuzauus bJ]
. [TucbMeHHBIE OTBETHI HA BOIIPOCHI
Pa3}le.]1 5 TexHoJiorns CO31aHUA MYJIbTUMEIUHUHBIX
npeseatanuii MS PowerPoint SJICKTPOHHOTO CCMIHAapa
TexHnonorus i
Tesa 4.4 €XHOJIOTHSI CO3/IaHUSI MYJIbTUMEIUNHBIX

Mpe3CHTALUN
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4.1.2 Dk3ameH (3aueT) MNPOBOIUTCS B (opMe YCTHOIO OTBETa Ha BOMpOC Ouiera H

BBITIOJIHEHUS NIPAKTUUECKUX 3a/1aHuil ¢ ucnonb3oBanueM [IK (ouHas, ouHo-3a0uHas U
3aouyHast QGopmbl OoOy4deHHs), i 3a09HOH (opMBI OOy4YeHHS C YACTUYHBIM
npumenenrneM 20 u JIOT npemycMoTpeHbl NMUCbMEHHas paboTa M KOMIIBIOTEPHOE
TECTUPOBAHUE.

4.2 Marepualibl TEKYIIETO KOHTPOJISI yCIIEBAEMOCTH.

THUITIOBBIE BOITPOCHI U 3AJJAHUA J1JIA YCTHOI'O OIIPOCA

el ol ol

JlaiiTe onpeienieHre MOHATUS HHPOpMaLus.

Kakum noaxons! K kiaccuukanuy HHPOPMALUHN BaM U3BECTHBI?

JlaiiTe XapakTepuCTHKY annapaTHONH KOH(PUTYpallui BHIYMCIUTEIBHON CUCTEMBI.

Kakue yctpoiicTBa OTHOCSTCA K 3alIOMHUHAIOLIUM YCTpOHCTBaM ?

Kakue oOCHOBHbIE mporpaMMHBIE CpencTBa 00paOOTKH J1el0BOKM HH(OPMAIUK BaM
U3BECTHBI?

Ionnwiii nepeuenv 6onpocos u 3a0anuii Osl YCMHO20 ONPOCA HAXOOUMCS HA Kageope

HUnghopmamuxu u mamemamuxu ¢ YMK-/].

THUITOBBIE TEMbI KOHTPOJIBHBIX PABOT

1.

Nownkwbd

ITpocToe dpopmaTrupoBaHre JOKYMEHTOB C IOMOIIBIO TEKCTOBOTO penakropa MS Word.
CruneBoe opopmiieHHE TOKYMEHTOB C TOMOIIBIO TEKCTOBOro penakropa MS Word.
Tabnuiipl, cxembl U GOpMYIIBI 0(GOPMIIEHHE ¢ TOMOIIBIO TEKCTOBOTO penakTopa MS Word.
PaboTa ¢ pa3nu4HbIMU THIIAMHU IaHHBIX B TabarmuHOM mporieccope MS Excel.

Pabota ¢ pa3nuuHbiMU (GYHKIUSAMEU B TaOIu4HOM nporeccope MS Excel.

Pabota co criuckamu 1aHHBIX B TaOimuyHOM npoueccope MS Excel.

[Tonp3oBarenbckue pynkmu B TabnuyHoM npoueccope MS Excel.

Ionnvitl nepeuenvb mem KOHMPOIbHBLIX pabom Haxooumvcs Ha Kagheope HUnpopmamuru u
mamemamuru 6 YMK-/].

THUITIOBBIE BOITPOCHI U 3AJJAHUA JJIA QJIEKTPOHHOI'O CEMHWHAPA

1.
2.

(98]

[Tonsatue nndopmanmu. E€ knaccudukanus, BUIbI U CBOHCTBA.

Yro moHUMaeTcs Moj ympaBieHueckod uH(opmanumeit? [IpuBenute BHIBI U CBOWCTBA
yIIpaBJIeHYECKOH MH(pOpMAIUH, €€ HCTOUYHHUKH.

Yro nonumaercs noa AenoBoit nundopmarnuei? Ilpuseanure BUAbI 1e10BON HHPOPMALIUH.

Yro moHMMaeTcs Moj aBTOMATU3MPOBAHHOW MH(OpMaIMOHHON cuctemoii? Kakoe mecto
OHa 3aHUMAET B KOHTYpPE YIPaBJICHUS IKOHOMUIECKUM OOBEKTOM ?

Yro noHMMaeTcs Moj aBTOMAaTU3MPOBAHHONW MH(OpMAIIMOHHON TexHosorueit? Ilpuseanre
IIpUMEpBI IpOrpaMMHOro uHcTpyMeHnrTapus UT.

Ionnwiii nepeyenv 60nMpoco8 u 3a0aHull 01 INEKMPOHHO20 CEMUHAPA HAXOOUMCSA HA

kageope Ungopmamuxu u mamemamuxu ¢ YMK-/].

TUIIOBBIE TEMbI UHIUBUIY AJIbHBIX 3A TAHUI

1.

bl ol o

Pazpabotka B/ «Otnen kagpoB» U MOArOTOBKA IPE3eHTALUU IO HE
Pazpabotka B/l «CriopTuBHBIN K1yO» U MOArOTOBKA MPE3EHTAIUH 110 HEM
Pazpabotka B/l «ABTOKIIy0» M MOArOTOBKA MPE3EHTAIIMU IO HEH
PazpaboTtka BJ] «Canon KkpacoTs» U MOATOTOBKA MPE3CHTALUH 110 HEH
Paspabotka b/ «KomnbroTepHbie UTPbI» U MOATOTOBKA MPE3EHTALMU 110 HEH

Ionnwiii nepeuens mem UHOUBUOYATLHBIX 3A0AHUL HAXOOUMbCA Ha Kaghedpe Ungopmamuku u
mamemamuxu 8 YMK-J].
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4.3 OueHouHbIE CPEACTBA NPOMEKYTOUYHON aTTECTALUN

4.3.1

[lepeyeHb KOMIETEHLUI C yKa3aHHEM 3TamnoB UX (OpMHUPOBAHUS B

npoliecce 0CBOCHMs 00pa3oBaTeNbHON mporpaMMel. [lokazaTenu u KpuTepuu
OLICHUBAHMs KOMIETEHLMH ¢ y4eTOM 3Tana ux (OpMHUPOBAHHUSL.

Tabmuma 8
KO,I[ HaumenoBanue KO,I[ HaumeHnoBaHue 3Tana OCBOCHUS
KOMIICTCHI] KOMIICTCHIIUHN 9Tamna OCBOCHHUA KOMIICTCHIIUHN
nun KOMIICTCHIIUH
OIIK-10 CIIOCOOHOCTH Ounas, 3a04Has, CnocoOHOCTh UCIOJIb30BaTh
pemiarb 3a04Has popma MaTEeMaTHYECKUN S3bIK U CUMBOJIUKY
CTaHJIapPTHBIE oOyueHus ¢ [IPU MOCTPOCHUH OPraHU3aAIMOHHO
3a1aun npuMmeHeHnreMm DO U | ympaBIeHUECKUX MOJIeTiel, paboTaTh ¢
npodeccuonans | JJOT, dhopMmsr JOKYMEHTaMH UCTOJIb3ysd BO3MOKHOCTH
Ol IEATENLHOCTH | OOy4YeHUS — TEKCTOBOTO penaktopa MS Word,
Ha OCHOBE OIIK-10.1 MPUMEHATH OnbIuorpadpudeckue
UH(OPMALIMOHHO pecypcsl U bubnuorpaduyeckoe
U u OIKCAHME.
oubnmorpaduuec | Ounasi, 3a04Hasd, CrocoOHOCTh pemniaTh THIIOBBIE
KOH KyNIbTypHl ¢ | 3a04Hast (hopma MaTeMaTUYeCKHe 3a/1a4H,
MIPUMEHEHHEM o0y4yeHus ¢ UCIIOJIb3YeMbI€ TP MPUHATUI
UH(OPMAMOHHO- | mpuMeHeHueM DO U | yIIpaBICHUSCKUX PEIICHUH, pelaTh
koMMmyHUKauoH | 10T, dhopmbl npodeccHoOHAILHO OPHUEHTUPOBAHHBIE
HBIX TEXHOJIOTHH | OOyueHHS — 3aJ]a4M CPEeICTBAMU DIICKTPOHHBIX
U C yYETOM OIIK-10.2 tabmu MS Excel.
OCHOBHBIX CnocobHoCTh 00pabaThIBaTh
TpeboBaHu IMIUPUUYECKUE U IKCTIEPUMEHTAIbHbIE
UH(OPMALIMOHHO JaHHbBIE, CO3/1aBaTh U pabOTaTh C
it 6ezomacHoCTH 6azamu nanHbIx MS Access.
Tabmuna 9
Iran IHoxa3arenn oneHnBaHusA Kpurtepun onennBanus
OCBOCHHUSA
KOMIICTCHIIMH
OIIK-10.1 | lemoHCTpUpYET 3HAHUE BrinosHun nosHoe pegakTupoBaHue U

OCHOBHBIX IPUHIIUIIOB PaOOTHI B
MS Word.

JIeMOHCTpUpYET 3HAHUE
OCHOBHBIX MOHSATHI, METOJZIOB U
WHCTPYMEHTOB
muddepeHnnanbHOTo 1
MHTETPAJIHLHOI0 UCYUCIICHHUS.
JIeMOHCTpHUPYET 3HAHUSI O POJIH U
3HaYeHUU Hay4yHOW MH(pOpMauu
U MTHPOPMALMOHHBIX PECYPCOB B
COBPEMEHHOM MHpE.

Brimosnnser nouck nHGpopMauum B
3JIEKTPOHHBIX pecypcax
OuOIHOTEK.

ITpumensier 3nanue 'OCTos,
ompeeNsIomuX ooume
TpeOOBaHMS U NpaBUIIa

dbopmaTupoBaHrue JOKYMEHTa B COOTBETCTBHE
C MOCTABJICHHBIMU IIENIIMU U 337a4aMHu.
Vcnosib30Ban npu penieHun 3a1a4u
MaTeMaTHUYECKU S3bIK U CUMBOJIUKY.

Permun TNoByI0 MaTeMaTHYECKYIO 3a1a4y.
WHuTepnpeTupoBa MoxydeHHbIH pe3ynbTar.
3Haer poiib U 3HAYCHHE HAyYHOU
nHpopmanuu U HHGOPMAITMOHHBIX PECYPCOB
B COBPEMEHHOM MUDE.

N3yuun ctpykrypy Oubamoreku Cubupckoro
WHCTUTYTA YIPAaBIICHUS, €€ CIPaBOYHO-
MMOUCKOBBIN anmapar.

[To 3agaHHBIM MapameTpaM MPOU3BeEI MOUCK
HeoOxoauMoi nHGopMaIuK (KHUTH, CTaTbH).
[lepeuncnun ocHoBHbIe mapametpsl ['OCT,
ompeenstone TpeOOBaHUs U TIPaBHIia
cocTaBlieHUs1 OnOnorpaduIecKix CChIIOK,
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cocTaBJIeHUs! OMOIHOTrpadUUeCKUX
CCBUIOK, OMOIHOrpaduueckoro
OTMCAHMS, CTPYKTYPY U IIpaBUiIa
odopMIIeHUS TUCEMEHHOU PabOTHI
Ha MPaKTHKeE.

6ubnmorpaduyeckoro onucanus, CTpyKTyphbl
U TIpaBUI 0POPMIICHHS TUCBMEHHOM pabOTHI.
[TpaBuIBbHO OPOPMIUIT LUTATHI, PA3IUYHbIC
BU/JIbI OMOIMOrpaUIECcKUX CCHIIOK U CITUCKOB
MCIOJIb30BAHHBIX HCTOYHUKOB, COCTABUII
6ubnmorpaduyeckoe onucaHue J0KyMEHTOB.

OIIK-10.2 | JleMoHCTpUpYeT 3HaHUe
OCHOBHBIX TPHHIMIIOB paboOTHl B
MS Excel.
JleMOHCTpHpYyeT 3HaHHUE
OCHOBHBIX TPHHIMIIOB paboOTHl B
MS Access.
PazpabaTbiBaeT npocreiiiyo 6a3y
JAHHBIX.

Hcnonw3oBan  cpeactBa MS  Excel B
COOTBETCTBUE C TOCTABJICHHBIMH LEISAMU H
3aJjayaMH.

Hcnonw3oBam  Mpu  pelICHUH
MaTeMaTHYeCKUH S3bIK U CUMBOJIUKY.
Permnn TUIOBYIO MaTeMaTHUYECKYIO 3aa4y.
WHuTepnpeTupoBall NOTy4YE€HHBIA pe3ylbTaT.
Co3nan mycryto 6a3zy nanusix. CpopmupoBan
HCXOJIHYIO CTPYKTYpY 0azbl.

Pa3paboTtan 6a3y JaHHBIX.

Hcnonw3oBan  mpu  pazpaboTrke  06a3bl
OCHOBHBIE IPUHIMUIIBI paboTel B MS Access.
Hcnonp3oBanm  mpu  pelIeHUH  3aayd
MaTeMaTHYeCKUH S3bIK U CUMBOJIUKY.

Permnn TUIIOBYIO MaTeMaTHUYECKYIO 331a4y.

3aga4un

4.3.2 TunoBbl€ OLIEHOYHBIE CPEACTBA

THUITIOBBIE BOITPOCHI U 3AJJAHUA JJIAA HIOAI'OTOBKH K 3AUYETY

MBS

WudopmaliioHHbIE TEXHOJIOTUH B YIIPABJICHUU: OCHOBHBIC OHATHUS U KilaccuuKanus.

TexcToBrie PCAAKTOPBI: HA3HAYCHUC U BUbI.

dopmaTupoBaHHe U pelakKTUpOBaHUE JOKyMeHTOB B MS Word.
Co3naHue KOJOHTUTYIIOB, THIIEPCCHUIOK U Tabnui B MS Word.
[TocTpoeHue cxeM ¢ MOMOIIbIO aBTOPUTYp U OPraHU3aLMOHHBIX quarpaMm B MS Word.

Tlonnvlil nepeyerb 60NPOCos u 3a0anuti Ol NOO20MOBKU K 3a4emy Haxooumcs Ha kageope
Hnghopmamuxu u mamemamuxu ¢ YMK-/].

THUITIOBBIE BOITPOCHI U 3AJAHUA JJIA HIOAI'OTOBKH K OK3AMEHY

1. ®opmaTupoBaHue U peAaKTHPOBAHUE JAHHBIX B JJIEKTPOHHBIX Tabmuiax MS Excel.

2. Wcnonb3oBaHKe CHENHANIBHBIX (YHKIIMH TSI CTATUCTUYECKONW 00paboTKM U aHamu3a
pesynbraToB B MS Excel.
3. CrpykTypupoBaHue U IpyNnIupoBka faHHbIX B MS Excel.

4. Pensuumonnsie CYB/l: Ha3HaueHue, BUAbI, 0coOeHHOCTH HHTep(derica. OCHOBHBIE 3TaIlbI
CO3JIaHMsI PEJISIIMOHHON 0a3bl JaHHBIX: CO3/IaHUE CTPYKTYPHI 0a3bl JaHHBIX; CO3/IaHUE Oa3bl
JTaHHBIX.
5. MHCTpyMEHTANbHBIE CPEICTBA CO3/IaHUS MYJIbTUMEIUMHBIX Mpe3eHTalui. [lepeuens
TpeboBaHUi K oopMIIeHHUIO (AU3aiiHy) U coaepKUMOMY (MH(OPMAIIHOHHBIA KOHTECHT)

[IPE3EHTAaLUU.

Tonnviii nepeuens 60Npocos u 3a0anutl 01si NOO2OMOBKU K 9K3AMEHY HAXO0OUMCs Ha
kageope Ungopmamuxu u mamemamuxu 6 YMK-/].
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THUITIOBBIE 3AJJAHUA 1A TIOAT'OTOBKH K OK3AMEHY

Jamamme 1 (25 dammos) Excel
C moMome:o BCTPOSHHEIX YHKITHE MpOTpaMMEl BETYHCIHTE PE3VIABTAT MO CISAVIOMIEMY VCIORHMIO: €CITH

TEMOBEK POOIICA JTETOM (HCHCA]]LEOB&TB Jary IJO}K,EI;EI—[H_H) B TeTHRIH JASHE H MPOXEHT KPAaTHOE MATH THCIIO

EE s

JIET, TO BEEIBECTH MECAL €TI0 PMOEICHHA, HHAME « .

Jagamme 2 (35 damnoe) Excel
Henomezya anekTpoRHyI0 TaonHmy «Kanper» cozpaiTe pesyIETHPVIONIYE TAOTHIE ¢ JaHHEIME mo DHO,
oomxHocTH H NetenedoHa, COOTESTICTEVIONIYIO CASIVIOIIHM VCIOBHAM. IOCKHOCTE — HEDEEHED, E HOMepe

TenedoHa CogepEaTECE MHGPEL 6.

Jananue 3 (40 banmor). Access
3.1. OtxpoiiTe Dasy JaHHEX «Kagpen:
O VYcramoeHTe CBAZH MY TabaHiaMe
3.2 CozpaiiTe 3ampock! K baze TAHHEIX J01 MOMVIEHHA CIESIVIOMEeH HEQOPMATTHH
O Kakas Ovaer cpegmas ckHaka Ha obyHYeHHe a1a AeTefi ONpegeleHHOTO BO3IPAcTa (BEOTHMEIR
mapaMeTp)?

O MakcHEMATEHEIR JOLKHOCTHOR OKIa] v paboTHHN oToerna AIIC.

Tlonnvlii nepeuenv mecmosvlx 3a0aHutl ONisk NOO2OMOBKU K IK3AMEHY HAXOOUMCS HA
kageope Ungopmamuxu u mamemamuxu 8 YMK-/].

THUITOBBIE IIMCBMEHHBIE KOHTPOJIBHBIE 3ATAHUA

3aganue 1. Yto moHumaeTcs moj CTPYKTypod KommbroTepa? Kakoll ypoBeHb JAeTanu3aluu
OTNKCAaHMSI KOMIIBIOTEPA MOXKET OHA 00eCTIeunTh?

3ananme 2. Ordpopmarupyiite nanabiii Texkctr Nel (cm. [lpunoxenune 1) mo ciemyrounum
napaMmeTpam:

Hcnonp3ys TEKCTOBOE OKHO CTUjel O0(OpMHUTE BCE 3aroJIOBKH, BCTPEYAIOIIUECS B TEKCTE,
CTUJISIMH B COOTBETCTBUU C UX YpOBHAMH (3arosnoBok 1 — 3aronoBok 9):

HazBanus pasnenoB, oQopMIiISIOTCS Kak 3aroJIOBKM IMEpBOro ypoBHS — HpUPT 16
IYHKTOB, IOJIY)XHPHBINA, BBIpABHMBAHUE a03ala MO IEHTPY, LBET TEKCTa — TEMHO-KPAacHBIH,
a03all 3aJMT CBETJIO-3€JICHBIM 1IBETOM M 00OpaMIIeH CHU3Y JIBOIHON 4epToii.

Ha3Banus rnaB, opopMIISIOTCS KakK 3aroJIOBKM BTOPOTO YPOBHS — MIPUQT 15 MyHKTOB,
MOJTYXKHPHBIA KypCHB, BBIpABHUBaHUE a03alla 1o JeBOMY Kparo.

HaszBanue naparpadoB, ohopMIISIOTCS KakK 3arojIOBKH TPEThero ypoBHs — mpudrt 14.5
MyHKTOB, BhIPABHUBaHHUE a03alla Mo MpaBoMy Kparo.

YroObl popMaTUpOBaHHE COXPAHUIIOCH, CTUIM HEOOXOJUMO MEPEOTIPEACTHTS.

Cnenaiite aBTOHyMepauuto 3arojoBkoB (Pasmen ., I'nasa 1., § 1.1.).

Odopmute Bce ocranbHble ab3ambl (OCHOBHOW TEKCT) cTUiieM «AO3all IJIIoC»: TMepBas
cTpoka ¢ otctynoM 1.15 oM, BelpaBHMBaHME ab3aua no mupuHe, mpudt 14 nynkros, Courier,
MEXAYCTPOYHBIN MHTEPBAI — MHOXUTEND 1.25.

BepHuTech B Hayaslo JOKyMEHTa U CO3/1aiiTe HOBBIN paszen «OriiaBieHue».

Co3paiiTe BepXHUE KOJIOHTUTYIIBI, COJIEpIKaIllNe Ha3BaHUS TEKYIIMX pa3esioB U naparpados.
KonoHTHUTYNBI JOKHBI OBITH 3aJUTHI I[BETOM U OTHENATHCS, OT OCHOBHOTO TEKCTa JIBOMHOM
YEPTOH.

BepHurech B Hauano JOKyMEHTa U CO3JanTe HOBBIM pa3fel « TUTyabHbIN JUCT». TUTYIBHBIN
JUCT JIOJDKEH cojepkaTh HaszBaHue «DopmarupoBaHHMe CIOXKHBIX JOKymMeHTOB» u D.J.O,
VCIIOJIHUTEIISL.
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[IponymepyiiTe cTpaHHIbl (HOMEp MJOJDKEH OBITh B IIGHTPE CHHU3Y CTpaHMLBbI, (opmar
HOMepa: pa3mep mpudra 12 nr, nonyxupHoe Haueptanue). [lepByro cTpaHuily He HyMepyuTe.
3aganue 3. CoznaiiTe Tabnuiry mo oOpasily U ONMUIIUTE MPOIIECC €€ CO3TaHMUSL.

BYXTAJTEPCKHHA BEAJIAHC

HErocy Jap cTB eHHOI 0 TTIeHCHOHHOr 0 oHga EOObI
DopmaMe 1-HITd mo OKV] 071010l
Ha 200 r Ilara (rom, MecAr, 9o | |
CpraHuzaua no QKETIO
Hoer THHKATHOEHEE HOMED HaT 000 [UTATENELHEA HHH
By OeATENEHOCTH no OKB3
CpradusasoHEo-Ipasosad b opra’h op Ma cof CTEEHHOCTH
no OKONR/0OKDC
Eminnna us Mep eHEA TBIC. P70. o OKEH 384

MecToHazoxTeRRE (agpec)

JlaTta oTpaeKH
(TIPHHATHA)

3aganue 4. CoznaiiTe cxemy 1o 00pasIly v OMUIINTE MPOIECC €€ CO3TaHUSL.

Q, YpoEeHE Ka4ecTea T+ /

WcKkoman HawnyJywana
LeHa CTOMMOCTb
+

P, ypoBeHb LieHbl

Bpocoean
LeHa

3ananme 5. Vcnonb3ys moHsTHE aapecauuu Ha sueiiku B MS Excel, mpuBemute pemienue
CIEAYIOLIEN 3a0auu:
BbIpa3uTh CTOMMOCTH TOBapa B COOTBETCTBYIOIIEH BaJIIOTE MO OTHOUICHHUIO K pyOIIIo.

A B C D E F
1 | Haumen. ToBapa (ngi%a) [ena (mommap) | Llena (eBpo) | Llena (dbynur) | Llena (iiena)
2 | ®en 350 ? ? ? ?
3 | Yrior 600 ? ? ? ?
4 | Muxkcep 260 ? ? ? ?
5 | IIbutecoc 5000 ? ? ? ?
6 | Kosep 4000 ? ? ? ?
7 | Hroro Joynap EBpo OyHT Vena
8 | Kypc 31,12 27,45 44,38 23,69

[Tonmy4yennsle pe3yabTarhl (TabauIa ¢ pacyeramu, Tabnuua B pexuMe (GopMys) MpencTaBUTh B
BUJIE CKPUHIIOTOB C MOAPOOHBIM OIMCAHME BBHINOJIHEHUS 3agaHus B jAokymeHte MS Word
(MMCEMEHHOE KOHTPOJIBHOE 33J[aHHUE).

3anganme 6. VMcronb3ys mpUHUMIBI MOCTpoeHus: auarpamm B MS Excel, mpuBenute peuienue
JAHHOMU 3aJa4u:

[Toctpoiite nannyto GUTypy.
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[Tonmy4yennsle pe3ynapTarhl (TaONMLA JaHHBIX, JUarpaMma) MPeiCTaBUTh B BUJE CKPUHIIOTOB C
NOJPOOHBIM ONHKCaHHE BBINOJHEHUs 3aJaHus B JokymeHTe MS Word (mucemeHHOE
KOHTPOJIbHOE 33/1aHUE).

3ananme 7. Mcnonb3ys Oubnaunorexy ¢ynkuumii MS Excel, nmpuBeaure pemieHue ciemyromei
3a7aun:

ToproBelif areHT MojyyaeT MPOLEHT OT CyMMBbI COBEpIIEHHOM caenku. Ecnu o6bem crenku 1o
3000, To 5%; ecnu o6bem no 10000, To 2%; ecnu Beiie 10000, To 1,5%. BBeaute B siueiiky Al
TEKCT «00beM cnenkm», B A2 — «pa3Mmep BO3HarpaxiaeHus». B sueliky Bl BBemute 00bem
caenku. A B B2 — ¢popmyiy, BEIUHCISIONIYIO pa3Mep BO3HAIPAXKICHHS.

A B

1 | O0beM crenku 12000
2 | Pazmep Bo3Harpaxxjaenus | ?
[Tonmy4yeHnnble pe3yabTarhl (TabauIa ¢ pacyeramu, Tabnuua B pexuMe (GopMys) MpencTaBUTh B
BUJIE CKPUHIIOTOB C MOAPOOHBIM OINMCAHME BBHINIOJIHEHUS 3adaHus B jaokymeHte MS Word
(MMCEMEHHOE KOHTPOJIBHOE 33JIaHuE).

3ananme 8. Mcnonb3ys ucxonusle nannble (aitma MS Excel ¢ umenem «Kaapsl», KOTOpBIi
HEOOXOIMMO cKayaTh II0 CCBUIKE https://cloud mail.ru/public/HMi4/0o00R1D9Di, BBIIOJIHUTE
clieIyIoIee 3a/1aHue:

C moMmouipl0 pacIMpeHHOro (GUIbTpa CO3JalTe PE3yNbTUPYIOUIYIO TAOIUIy C AAHHBIMH IO
®UO, nomxnoctn u NerenedoHa, COOTBETCTBYIOUIYIO CIEIYIOIIUM YCIOBUSAM: JOJDKHOCTh —
MH)XEHep, B HoMepe TenedoHa coaepkutes uudpa S.

[TonmydeHHble pe3ynpTaThl (IMANa3oH YCIOBUHW M pe3yNbTHUpYIOIIAs TabiluIa) NpeACTaBUTh B
BUJIE CKPUHIIOTOB C MOJAPOOHBIM OIMCAHMWE BBHIMOJIHEHUS 3aJaHusd B jJokymeHte MS Word
(MMCEMEHHOE KOHTPOJIBHOE 3aJ[aHue).

Tlonnvlii nepeuenb NUCbMEHHLIX KOHMPOTIbHLIX 3A0AHUll 01 NOO20MOBKU K IK3AMEHY
Haxooumcs Ha kageope Unpopmamuru u mamemamuxu 6 YMK-/[.

THUITIOBBIE BOITPOCBI TECTA

Ykaxute NpaBUJIbLHYIO N0CJI€10BATEIbHOCTh HIATOB, HCII0JIb3YEMYI0 VI HACTPOHKH
COPTHPOBKH JIAHHBIX.

v/ BBIJIEJIUTE JIUATIA30H COPTHPYEMBIX TaHHBIX

v/ 3aiiure Ha BRIaAKy [aBHas B rpymny PenaktupoBanie
v Haxxmute KHOIIKY COpTHPOBKa U PUITBTD

v/ 3aj1aiite mapamMeTpsl COPTHPOBKH B OkHe COPTHPOBKa

Ykakure NpaBHIIbHYIO NOCIEA0BATEIBLHOCTD IIAT0B, HCIOJIb3YEeMYIO /151 HACTPOHKH
N0JIb30BaTEJbCKOr0 GUIbTpA.

v/ BBIJIEIUTD IHAIa30H JAHHbIX U1 (DHIIbTPAIIUN
v/ 3aiiTn Ha BKiIaKy [lanueie B rpyminy CopTUpOBKa U QUIBTD
v/ Haxath KHOTIKY DUIbTp

v/ HIETYKOM MBIIIIH [0 KHOMKE (PUIBTPa OTKPBITH MEHIO (PUIIBTPa
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v BBIOpATh MyHKT TEeKCTOBbIE (PUITBTPBI
v BeIOpaTh MyHKT MeHI0 HactpanBaemsiii puitbTp

YkaxuTe NPaBUJIBLHYIO I10CJ1€10BATEIbHOCTD LIATOB, HCII0Jb3YEeMYI0 VI HACTPOHKH
pacIIMPEeHHOro puibTpa.

v cosnare Tabauiry Kpurepuu otOopa, coIepKalilyro 3aroj0BKH CTOJIOIOB M YCIOBUS
oTOOpa JaHHBIX

v/ BBIJIEJIUTD TAONHILY, COJEPHKAIILYIO OCHOBHbIC TAHHbIE

v/ 3aiiTn Ha BKIaKy [lanusie B rpymiy CopTUpoBKa U GUIBTp

v/ Ha)KaTh KHOMKY J[OMOTHUTEIBHO

v'B mioJie J[ManasoH yciaoBHi yKa3aTh qUAIa30H TaOIMIIBI, COEPIKAIIEH KPUTEPUH 0TOOpa
v BBIOpATH CIOCO0 pa3MEICHUsI pe3yIbTara

v/ eciu pe3yabTaT MPUMEHEHUSI PACIIUPEHHOTO (PUIIBTPA MOMENIAETCSI B IPYTO€ MECTO,
yKa3aTh JMANAa30H €ro pa3MeIeHus

Tonnvlii nepeuenv mecmosvix 3a0aHUll 05l NOO2OMOBKU K IK3AMEHY HAXOOUMCS HA
Kageope Unghopmamuxu u mamemamuxu ¢ YMK-/].

IIxanaa oneHNBAHUA

Ouynas ¢opma, 3aouyHas d¢opma oO0ydeHusi, 3ao4Has d¢opma oOydyeHus ¢
npumeHenuem J0 u JOT

TaGma 10
OK3aMeH
3auer Kpurepuu ouenku
(5-6annpHas mKkana)

He 2- JlaH HENONHBIA OTBET, NPEACTABIAIOMIMN COOOH pa3pO3HEHHBIC
3a4TCHO HEY/IOBJIETBOPUTEL | 3HAHMSA IO TEME BOIPOCA C CYMIECTBEHHBIMH OIIMOKaMM B
HO ompeneneHuax. IIpucyTcTByoT ¢gparmMeHTapHOCTh, HEOTHYHOCTD
(0-50) n3noxkeHus. CTyAEHT HE OCO3HAaeT CBs3b JAHHOIO IOHSTHS,
(0-50) TEOpHUH, SBIEHUS C JPYIUMH  OOBEKTaMH  JUCLHUIUIAHBL.

OTCYTCTBYIOT BBIBOIBI, KOHKPETH3alUs U JO0Ka3aTeIbHOCTb
n3joxkeHus. Pedb HerpamorHas. [lOMOMHUTEIBHBIC U YTOYHSIOIINE
BOIIPOCHI TPENOAABaTeNs HE NPUBOAAT K KOPPEKLUUH OTBETa
CTyJICHTa HE TOJBKO Ha IMOCTABJCHHBIH BOMPOC, HO M Ha IpYrue
BOITPOCHI JAUCIHTUIAHEIL.

Ortser O0bu1 He oyueH. [TpakTHyeckue 3aganusl peleHbl HEBEPHO,
71100 He pelieHb BooOIIe.

3- JlaH HEeIOCTaTOYHO TOJHBIA U HEOCTATOYHO Pa3BEPHYTHIA OTBET.
YIOBIETBOPUTEIbHO | JIOTMKa M IOCIEN0BATENbHOCTh M3JI0)KEHHS HMEIOT HapyLICHMS.
JonyieHsl OMMUOKH B PACKPBITHH MOHATUN, YINOTPEOICHUU
(51-64) TepMHUHOB. CTyIeHT HE CIOCOOEH CaMOCTOSTENBHO BBIIETUTD
CYIIECTBCHHBIE W HECYIICCTBEHHBbIC TPU3HAKKM W TMPUYHHHO-
cnencTBeHHble  CBsizM.  CTYIEHT MOXKET KOHKPETHU3UPOBATh
000OIICHHBIE 3HAHWA, JIOKa3aB Ha TNPUMEPaxX HUX OCHOBHBIC
(51-100) MOJIOKEHHUSI TOJBKO C TIIOMONIBIO IIperojaBateis. PeueBoe
odopmiieHue TpeOyeT TONMPaBOK, Koppekiuu. I[lpakruueckue
3a/laHUsl PeIIeHbl He Bce. llpu pemieHWM 3aJaHuil JOMyIICHBI
CEPHE3HBIC OINOKH.

3auTeHo

4 - xoporio Jlan mTONHBI, pa3BEepHYTHI OTBET Ha IOCTABJIEHHBIH BOMPOC
Oujera, TOKa3aHO yYMEHHE BBIICIUTH  CYLIECTBEHHbIE U

(65_84) HCCYHICCTBCHHBIC IIPU3HAKH, MNPUYUHHO-CICIACTBCHHBIC CBA3U.
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OTBeT 4eTKO CTPYKTYPUPOBAH, JIOTUYCH, HU3JIOKCH JIMTCPATYPHBIM
SA3BIKOM B TCEpMHHAX HAYKH. HpaKTI/I‘ICCKI/IC 3aga4u ounera
PCUICHBI. MOI‘yT OBITH A0OMYHIICHBI HEAOYCTBI MJIWM HEC3HAUUTCIIbHBIC
0H.II/I6KI/I, HCIPABJICHHLIC CTYACHTOM C IOMOIIBIO MTPCIIOAaBaTCIIs.

5 - OTIIMYHO Jlan monHBIA, pa3BepHYTBHIH OTBET Ha IOCTABJIEHHBIH BOMPOC
OuJera, MoKa3aHa COBOKYITHOCTb OCO3HAHHBIX 3HAHWH 00 00beKTe,

(85-100) JIOKa3aTEeNbHO PACKPBITEI OCHOBHBIE IMOJIOKEHHUS TEMBI; B OTBETE
MIPOCIIEKUBAETCS yeTkas CTPYKTypa, Joru4ecKas

MOCIIEIOBATENbHOCTh, OTPAXKAIollasi CYIIHOCTh PAaCKPBIBAEMBIX
MIOHSITUN, TEOPUH, ABICHUN. 3HaHHE 00 00BEKTE JIEMOHCTPUPYETCS
Ha (oHE TMMOHMMaHHWS €ro B CHCTEME JIaHHOW HAayKd U
MEXAUCUUIUIMHAPHBIX CBsi3el. OTBET H3JIOXKEH JIUTEPATypPHBIM
SI3BIKOM B TEPMHHAX HAayKH. PellleHbl BEpHO BCE MPAKTUUYECKHUE
3amaHusi  Ouiera. Moryr OBITh  JONYIIEHBI HENOYETHl B
ONpEACICHUN TOHITHH, IpU pEIIEHUM NPaKTHUYECKUX 3ajad,
WCIIPABICHHBIEC CTYJICHTOM CAMOCTOSITENIEHO B IIPOLIECCE OTBETA.

4.4 MeTtonnueckne MaTepralibl IPOMEKYTOYHOM aTTECTALIH.

JIns CTyIeHTOB OYHOHM, 3a04yHON (opM OOy4eHHs, 3aUeT W SK3aMEH MPOBOIHUTCS IO
ourneram, COAEpKAIIMM OJUH TEOPETUYECKUH BOMPOC U TPU TNPAKTHUECKUX 3aTaHUS.
Teopernueckuil BOIIPOC MpeAIonaraeT ycTHbIA OTBET. lIpakTudeckue 3amaHus BBIIOJIHAIOTCS
nporpaMMHbIMH cpenctBamu 11K, OneHka oTBeTa NPOU3BOJUTCS COTJIACHO ILIKAJ€ OLIEHUBAHUSA,
npenacTaBieHHon B Tabmuie 10.

bunetsl x 3adery u sKk3aMeHy HaxonsaTca Ha kadenpe MHpopmaruku M MaTeMaTUKU B
YMK-/I.

Jns cryneHToB 3a04HOM (opmbl o0yuenust ¢ npumenenuem 0, HOT onenuBaercs
npaBuIbHOCTG BbINosIHEHUS [1K3 1 pe3ynbraT npoxoxk/1eHns KOMIIBIOTEPHOIO TECTUPOBAHUS.

[Ipu nucTaHuMOHHOM (¢opMaTe H3YYEHHUS TUCHMIUIMHBI MPOMEKYTOYHAs aTTeCTallus
MOXKET TPOBOJAUTHCS B (popMaTe TECTHPOBAHUS, BBINOJIHEHUS MHCBMEHHOTO KOHTPOJIBHOTO
3aJlaHMsd WIK ONpoca MO BOMpocaM Owuiera WM 3aIlUThl BBHIMOJIHEHHOH pabOThl B pEXHME
OHJaiH BHJeoKOH(epeHIMH. Bce Bompockl M 3amaHusi, BBIHOCHUMBIE Ha INPOMEXYTOUHYIO
aTTECTaLMIO, HAXOIATCS B paMKax TEMaTHYECKOIO COAEP KAHMS JUCLHUIUIMHBI, [TPEICTaBICHHOTO
B PITJI. ITpokTOpUHT sBIsieTCS 0053aTEIbHBIM IPU MPOBEICHUH MPOMEXYTOYHON aTTECTAaLlUU C
ucnoans3oBanuem D0 u JJOT.
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5. MeToanuyeckue yKa3aHus JJ5 00y4alouIuxcsi o 0CBOEHHUIO
AUCIHHILINHBI

Metoanveckue ykazaHus 1J1s1 00y4alOIMXCs 110 O4HOI, 3204HOI hopMaM 00yueHust
M0 M3YYEeHHUIO OT/IeJIbHBIX Pa3/1esIoB THCHUILIMHBI

Pa3zgen 1 OcHOBHBbIE NMOHATHA W MeTOAbl TEOPUH MH(POPMATHKH, TeXHUUYECKHE H
NPOrpaMMHBbIe CPeJACTBA peain3alui HH(POPMAIMOHHBIX MPOIECCOB

[Tpu u3ydyeHuu TeM JaHHOTO pa3Jelia CTYACHTaM CTOUT OOpaTUTh BHUMAaHHUE HA MOHATHE
nH(pOpPMATHKA, KOTOPOE ABIISIETCS JOCTaTOYHO HIMPOKHM M MMEET HECKOJIBKO TPAKTOBOK. Takxke
CTOMT YACIWTb BHHMMAaHHE IOHMMAHUI0O WH(POPMALMOHHBIX NPOIECCOB, TAaKUX Kak coOop,
0o0paboTka, nepenaya U HAKOIUIEHUE MH()OPMAITUH.

AKTyaqbHBIMH B COBPEMEHHOM MHpE Ui CTYACHTOB OyIyT 3HaHHE U IOHUMAaHUE
CHI0CO0OB 3aIUTHI UH(POPMAITHIH.

Pasnesa 2 Texnosnorun o0padoTku nHpOpMauy B TeKCTOBOM peaakrope MS Word

TexcroBblii mporeccop Word siBisieTcss OJHONW M3 OCHOBHBIX COCTABJISIOIIMX IAKeTa
Microsoft Office 2016. bnaromaps cBoMM IHMPOKMM (DYHKIMOHAIBHBIM BO3MOXKHOCTSIM
TEKCTOBBII mporeccop Word MOXKET NPUMEHATbCS KakK JUis CO3MaHHsl M OQOPMIICHHS
JOKYMEHTOB B ITOBCETHEBHOU pabOTe, TaK M B paMKax Mpo(ecCHOHANBHOMN NesTeIbHOCTH.

[Ipy wm3yyeHMHM JAHHOTO pasfena CTYACHTY HEO0OXOOUMO OOpaTUTh BHUMaHHE Ha
cieayromue Bo3moxxHoctd MS Word:
- yIydllaThb BHEIIHUH BUJA JOKyMEHTa C TOMOIIbIO omepanuii (GopmaTtupoBaHHs ad3aleB:
M3MEHEHHE BBIPABHUBAHUS TEKCTa, 3a/JaHUE OTCTYNOB, MEXJIYCTPOYHOTO MHTEpBaia,
paccTosiHUS MeX Ty a03araMu, TO3UINI Ta0yIsaIuu, 00paMIICHUs], U 3aTCHECHUS;
- HCIIOJIb30BaTh CPEACTBAa aBTOMATHUYECKOro (POPMAaTHPOBAHUS JOKYMEHTOB, CYIIECTBYIOIIUE
CTUIIM 0(OPMIICHHS U CO3/1aBaTh COOCTBEHHbBIE CTHIIN;
- U3MEHATHh MapaMeTpbl (OPMATHPOBAHUS CTPAHUIL: pa3Mep JHUCTa Oymard, OpHUEHTaLus
CTpaHHIIbI (KHIDKHAS MU albOOMHasi), TIOJsl CTPAHUIIb], 337aBaTh KOJOHTUTYJIBI U HyMEpaIuio
CTpaHMll, HyMEpOBaTh CTPOKH;
- OBICTpPO cO37aBaTh HyMEPOBaHHBIE CIHMCKH, OOJIEryarollue YTEHHE U MOHMMAaHUE TEKCTa, a
TaKKe HEePapXUUECKUEe CHUCKH - CHUCKH, HMMEIOLIMEe MHOIO YpPOBHEW, TIIOJIE3HbIC IS
CTPYKTYPUPOBAHUS IOPUAMYECKUX U TEXHUYECKUX TOKYMEHTOB;
- A7 pa3MelleHHs] CTOJOLOB YHMCeN M TEKCTa HCIOJb30BaTh TAOJMIBI, YTO 3HAYUTEIHHO
mpomie, 4eM oQopMIIATh TEKCT C MOMOIIbI0 TaOymsauuidi. Kpome TOro, ¢ moMomipio TaOwuil
yao0HO pacrojaraTb TEKCT ab3anamu Apyr HANpOTHUB Jpyra WM Pa3IWYHBIMH CIIOCOOaMU
pasMeraTh TeKCT OTHOCUTENBHO IpadMuecKuX BCTaBOK;
- OCYHIECTBIISITH BCTaBKY B JIOKYMEHT JMarpaMM, TOTOBBIX TIpauyecKuX OOBEKTOB WIIH
COOCTBEHHBIX PUCYHKOB;
- HCIIOJIb30BaTh CPENCTBA, IMO3BOJISIOIIME JIETKO PEIAKTUPOBATH JOKYMEHTBHI UM OOBEAMHATH
KOMMEHTapHUU PELEH3EHTOB - IPUMEYaHus1, UCIIPABICHHUS,;
- BKJIIOYATh B IOKYMEHT aj(aBUTHBIC yKa3aTeJH, OTJIABICHHS U CIIMCKH MILTIOCTPALIHIA;
- TPOU3BOIUTH 00BEANHEHHE JOKYMEHTOB ITyTE€M CIUSHUS.

Pasnen 3 Texnosnornu o0padoTku uHpopmanuu B TadauaHom npoueccope MS Excel

OCoOEeHHOCTD 3JEKTPOHHBIX TAOJHII 3aKITI0YACTCS B BOSMOXKHOCTH MTPUMEHEHHSI (hOpMYIT
JUIS OIIMCAHUS CBSA3M MEXIY 3HAUEHUSMH Pa3IUuHBIX sueek. Pacyér mo 3amaHHbM dopmynam
BBITIOJIHACTCS aBTOMATUYECKU. VI3MEHeHHe COAEepKUMOro KaKOH-THOO SYEHKH NPHBOIUT K
nepecuéTy 3HaUeHUH BCeX sueeK, KOTOphIe C Hel CBSA3aHbl (POPMYIIOH.

[Ipy wm3yyeHMHM JAHHOTO pasfena CTYACHTY HEO0OXOOUMO OOpaTUTh BHUMaHHE Ha
cienyromue Bo3MoxkHocTH MS Excel:
- TIOCTPOCHHE AUATPAMMBI 110 JaHHBIM U3 PA3IMYHBIX TaOJIHII;
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- aBTOMATMYECKOE  3aloJIHCHHE  TaOMMYHBIX  SYEeK  YWCIOBBIMH  WJIM  HUHBIMH
MOCTIEIOBATEIBHOCTSIMUA (IHU HENENH, MECSIbl, TOAbl U T. [.), B TOM YHUCIE U 3aJaHHBIMH
M0JIb30BATEISIMH;
- HCIOJNb30BaHME  OOJIBIIOrO  YHMciaa  BCTPOCHHBIX  (YHKUMH, MO3BOJSIOIMIMX  MpHU
MPOEKTUPOBAHUU TaOJIHII BBITIOIHATH (DMHAHCOBBIC, MATEMAaTHUECKUE, CTATUCTUYECKUE U IPYTHe
pacuersl;
- BBIYHUCIICHHE 3HAYCHUH 3JIEMEHTOB Ta0JIHII 110 3aJaHHBIM (popMysam;
- aHaJM3 MOJYYCHHBIX PE3YJIbTaTOB;
- 3aIlMTa BCEX WM YacTU [JAHHBIX OT HEKBAIM(UIMPOBAHHOTO TMOJIb30BATENS WU
HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

Pasnen 4 Cucrembl ynpapieHusi 6a3aMu JaHHBIX ¢ HCIoJIb3oBanneM MS Access

[Tpu uzyuennn paszzaena HeOOXOAMMO OOPAaTUTh BHUMaHUE HAa OCOOEHHOCTH CO3aHUS U
¢byHKunOHMpOBaHUA 0a3bl JaHHBIX. Bo BpeMs 3aHATHI CTYIGHT JOJDKEH HAYyYUTHCS CO3/1aBaTh
00BeKTHI 0a3bl JAaHHBIX U CBOOOAHO ¢ HUMHU paboTaTh. BaxknpiM sTamoM pabotel ¢ CYBJl MS
Access sBISieTCSI HACTpOWMKa CBs3ed Mexay oObekTamu 0Oas3bl. Jlns orOopa wHTEpecyromen
uHpopManuu B 0a3ax MaHHBIX MCIIOJB3YIOTCA COPTHpPOBKa W ¢uibTpanus. [Ipum u3ydeHun
CrocoOOB COPTUPOBKM W (WIBTpPALMU CTYIEHTY HEOOXOAMMO OOpaTHTh BHUMaHHE Ha
MOCIIEIOBATEIbHOCTh JEMCTBUI B peau3alluil JaHHBIX IPOLIECCOB.

Tarxoke CTOUT yAEIUTH MOBBIIIEHHOE BHUMAHHUE CO3JAHUIO 3ampocoB. CTyIEHT J0JKEH
HAY4YHUTHCS CO3/IaBaTh 3aMPOCHI PA3JINYHBIX THIIOB U CIIOKHOCTH.

Pazgen S Texnonorus co3nanusi MyJabTUMeIHITHBIX pe3enTanunii MS PowerPoint

[Tpu cozmanuu npe3eHTanuii CTOUT 0OpaTUTh BHUMaHKUE HA OOIME IPUHIHUIIBI CO3/1aHUS
NPE3CeHTAIHH, TaKhe KaK COYeTaHUE LIBETOB, MUHMMAIbHOE KOJIMYECTBO TEKCTA, PACIIONIOKEHHE
00BEKTOB, HH(POPMATHUBHOCTH CIIAlJIOB, IPOCTOTA U JIETKOCTH BOCTIPUSTHSL.

KpaTkune MeToquveckue yKazaHusi 110 HAIIMCAHUIO KOHTPOJIbHOM PadoThI

[TpomexyrouHasi (TeMaTUdeckas) KOHTpPOJIbHAs paboTa MPOBOAMTCSA TOCIE H3YyYCHHS
Kaxaoro pazaena. I[lpencraBmsier co0oil KOMIUIEKC 3aJaHMN TO YKa3aHHOW TeMaTHKe.
KonnuecTBo 1 KauecTBO BBINMOJHEHHBIX 33JJaHUI COCTABIISIFOT OIEHKY 32 KOHTPOJIBHYIO padoTy
HUJIHA TECT.

MeToauyeckne ykazaHusi s O0y4aroIIUXCs A 3a04HOi ¢GopMbl 00yuyeHUs1 C
npumenenunem J0, 10T

Jlns oOyuaromuxcst 3a04HOU (opMbl 00ydeHus: ¢ yacTUyHbIM npumenennem 20, JIOT
pa3paboTranbl «MeToanYECKHEe PEKOMEHAAIUH 110 OCBOCHHUIO AUCHUILTHNHBI «H(pOpMalnoHHbIe
TEXHOJIOTUU B YIPaBICHUN» CTYACHTAMH 3a04HOU (hopMbl 00ydeHHst ¢ mpumeHeHuem IO,
JOT», xotopble pa3MmenieHbl Ha caiite CHOMPCKOTO HMHCTUTYTa YyOpaBleHHs — (uianana
PAHXul'C http.//siu.ranepa.ru/sveden/education/.

[Ipu mpuMeHeHHH TUCTAHIIMOHHOW TEXHOJIOTHHM OOy4YEHHS IO OYHOH, OYHO-3a0YHOM,
32049HOH (TpaauLMOHHON) (opM OOydeHHs Y4eOHBIH Marepuan’, KOTOPBIH HEO0OXOIUMO
oOyuaronmmcst mpopadboTaTh MO KOHKpeTHOH nekiuu pasmemaercs B CJO «lIpomereit». Bee
oOyuaromuecst umeroT goctyn B C/1O «IIpomereit» U3 mMyHOro KabWHETa CTY/AEHTa Yepe3 CalT
Cubupckoro nHcTHTYyTa Ynpasienus — gpunuana PAHXul'C.

3 MaTepuaisl KOHKPETHBIX JIEKIMOHHBIX 3aHATHH, ¢ KOTOPBIMH JIOJDKEH O3HAKOMHTHCS OOYYaroNIHiics B
paMKax JIaHHOM (JICKIHMH»: TEKCT (KOHCIIEKT) JICKLIUH, JEMOHCTPALIOHHBIE M JOIOJHHUTEIbHBIE
MaTepransl K HUM (TIpe3eHTanuy, yaeOHble (GrIbMBI WIIH CCBUIKM Ha HUX, MaTEpPHaIIbl IJIsl YTCHUS: CTAThH,
JIOKyMEHTBI, XpECTOMaTHHHBIA MaTeprai), BKimodast ObC, cChUTkM Ha MyOIMYHbIe OHIAHH-KYPCH U T.IL. C
YKa3aHWeM KOHKPETHBIX CTPaHHIl Y4eOHHKOB, KOHCIEKTa, OTPE3KOB BHJIECO WM (parMeHTOB OHJIAWH-
Kypca, KOTOpbIE TOJDKEH OCBOUTH 00yHarOIIMIICS B paMKaX TaHHOTO <«JIEKIIMOHHOTO0» 3aHSTHS.
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JIOTIOTHUTENBHO, TPU HAIWYMM TEXHUYECKOH BO3MOXKHOCTH, JIEKIIMOHHbBIC 3aHSATHUA
MOTYT MIPOBOJASATCS B COOTBETCTBHU C PACHHCAHUEM B PEKUME OHJIAMH BUICOKOH(PEPEHIIUH, IS
OpraHu3alui KOTOPBIX HCIOJB3YIOTCS cepBUCH Zoom, Microsoft Teams, Youtube. B CJ1O
«[Ipomereii» g oOyyaromMXcs 3apaHee pPa3MElIAloTCs COOTBETCTBYIOIIME CCBUIKM U
UACHTUDUKATOPB! KOH(MepeHInUu. MoXeT ObITh MCIIOJb30BaHa CHHXPOHHAS WM ACHHXPOHHAS
ayIuo/BUAC0-KOH(PEPEHITUS TIOCPEICTBOM BeOHHApA.

JUisi KOHTPOJIE OCBOCHMS TEeMbl OOy4aromMMCSl BBIJAIOTCS BOIMPOCHI M 3aJaHUsA B
cootBerctBuu ¢ PIIJI. 3amanus paszmemarorcs B CO «lIpomerteity u /mimu JOBOASATCS 1O
oOyyaromerocs Jito0bIM JOCTYITHBIM CIIOCOOOM (TIOCPEACTBOM 3JIEKTPOHHOW MOYTHI, COIl. CeTel
U JIp.). YCTaHABJIMBAETCS CPOK BBIMOJHEHUS U TPEACTABICHUS 3aJaHUM, B TOM YHUCIIE CIIOCOO
NpeCTaBICHUS.

Marepuainsl, nperHa3HaYeHHBIE 17151 00eCTIeYeHUsI CEMHUHAPCKUX/MPAKTUIECKUX 3aHITUN
pasmematorcst B C/1O «IIpomereii» u /mim JOBOAATCS 10 00y4aromerocs J0O0bIM JOCTYITHBIM
croco0oM (TIOCPEACTBOM 3JIEKTPOHHOW TOYTHI, COIl CETed M 1p.). B MPUBSA3KE K KOHKPETHBIM
3aHATHUSAM, 3aIJITAHUPOBAHHBIM B YU€OHOM PaCHHCAHUH 3TO:

—BOTIPOCHI Il OOCY)KJICHHUS HA CEMHUHAPCKUX 3aHATUAX, TUIAHBI MPAKTUYECKUX 3aHATHH,
MaTepHalIbl I HOATOTOBKU K HUM;

—TECTOBBIC MaTE€PHAJIbl, IPUBSA3aHHbBIC K KOHKPETHOMY 3aHATHIO U NIPEIHA3HAYCHHBIC IS
aBTOMATHYECKOM OLIEHKU CTETIEHH OCBOEHUS 00yUYaloUIMMCs MaTepUalIOB TEMBI;

—BapHaHThl MUCbMEHHBIX PA0OT U METOIMYECKUX YKa3aHUH 10 UX BBHIIOJIHEHHUIO.

[To xaxngol Teme mpenojaBaTelb OCYIIECTBISIET ONEPAaTHBHOE KOHCYIbTHPOBAHUE
oOyuaromuxcs, orBevyas mucbMeHHo Ha ux Bompocsl B CJIO «Ilpomereii» u /umu B opmate
4aToB B IpOIEcCe ayaAno/BUA€0-KOH(EpEHIIHA.
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6. YueOHas 1uTepaTypa u pecypcbl HHGOPMAIMOHHO-
TeJIEKOMMYHUKAUUOHHOI ceTd ""UHTepHeT", yueOHO-MeTOAUYECKOE
o0ecreyeHue 1JIs1 CAMOCTOATEIbHON PadoThl 00y4aroIIMXCS 10
AUCHUILINHE

6.1 OcHOBHas UTEpaATYpa

1. I'pomeB, A. C. Undopmaruka [DaekTpoHHBIA pecypc| : yueO. mis By3oB / A.
C. I'powues. - DnekTpoH. naH. - Mocksa ; bepaun : Jlupexkr-Menua, 2015. - 484 c. - loctyn u3
9bC «YHUB. 0-Ka ONLINEY. - Pexum Jocryna
: http://biblioclub.ru/index.php?page=book&id=428591,  TpeOyercs  aBTOopm3amus  (maTa
ob6pamienus : 01.08.2016). - 3aru. ¢ ’xpaHa.

2. Undopmaruka [DnekTpoHHbIH pecypc] : yueb. mocobme / E. H.I'ycesa, U.
1O. Edumona, P. 1. KopoOkoB u ap. - 3-e uza., crep. - DNeKTpoH. naH. - Mocksa : dnuHTa,
2011. - 260 c. - Hoctyn u3z OBbC «YuuB. 0-ka ONLINE». - Pexum pnocrymna
http://biblioclub.ru/index.php?page=book&id=83542, TpebyeTcst aBTopu3amus (1ata oOparieHus
: 01.08.2016). - 3aru. ¢ sKpaHa.

3. KonokonbaukoBa, A.N. Undopmaruka [DnekTpoHHbI pecypc] : yaebHOe mocodue / A.
N. KonokonsuukoBa, E. B. Ilpokonenko, JI. C.TaraHoB. - DnekTpoH. gaHHble. — MoCKkBa :
Hupexr-Meaua, 2013. — 115 c. - Joctyn u3z ObC «YHuB. 6-ka ONLINE».Pexxum nocryna :
http://biblioclub.ru/index.php?page=book&id=210626,  Tpebyerca  aBropuzauus  (nata
obpamienus: 16.07.2016). — 3aru. ¢ ’kpaHa.

4. Teopernueckue OCHOBBI HH(POPMATUKU [DIEKTPOHHBIM pecypc] : yueOHMk / P.
1O. Lapes, A. H. Ilynkos, B. B. Camapun u ap. ; Mun-so oOpa3oBanust u Hayku P®, Cub.
denep. yH-T. - DnexTpoH. AaH. - KpacHosipck : Cub. denep. yu-T, 2015. - 176 c. - doctyn u3
SBbC «YHUB. 0-Ka ONLINE». - Pexxum JlocTymna :
http://biblioclub.ru/index.php?page=book&id=435850, TpeOyercs  aBropu3auus  (nata
oOpamenus : 01.04.2016). - 3aru. ¢ 3xpaHa.

5. YcaueB, A. E. Unpopmaruka [DaekTpoHHBIH pecypc] : yuel.-mpakT. mocobue / A.
E. YcaueB ; Mun-Bo oOpa3oBanusi u Hayku P®, VYiupsH. roc. TexH. yH-T, O.M. MHCTUTYT. -
DNeKTpoH. AaH. - YubsHoBCK : YAl TV, 2013. - 121 c. - Joctyn u3 ObC «YHus. 6-ka ONLINE».
- Pexum gpoctyma :  http://biblioclub.ru/index.php?page=book&id=363088, Ttpebyercs
aBTopusanus (gata oopamenus : 01.08.2016). - 3aru. ¢ skpana.

6.2 JlononHuTeNbHAS TUTEPATYpa

1.I'ybapes, B. B. Undopmatuka: mpornuioe, HacTodilee, Oyayiiee [ DIeKTpoHHbIN pecypce] :
yue0. mocobue / B. B. I'y0apes. - DnekTpoH. aaH. - Mocksa : Texnocdepa, 2011. - 432 c. -
Hoctyn u3 ObC «YHus. 6-ka ONLINE». - Pexxum noctyna
: http://biblioclub.ru/index.php?page=book&id=135404, TpeOyercs aBTopu3anus (1ata
ooOpamenus : 01.08.2016). - 3ary. ¢ 3kpaHa.

2. Kanpiposa, I'. P. Mndopmaruka [DnekTpoHHBIH pecypc] : yueb.-mpakT. nocoodue / I
P. KagpipoBa ; MuH-Bo oOpa3oBanus v Hayku PD, YIbsHOB. TOC. TEXH. YH-T. - 2-€¢ U3/., JOIL. U
nepepad. - DIEKTPoH. JaH. - YIbsHoBCK : Yl TV, 2013. - 228 c. - Jloctym u3 ObC «YHUB. 6-ka
ONLINEpY. - Pexxum moctyna : http://biblioclub.ru/index.php ?page=book&id=363404,
Tpebyercs aBTopu3arus (1ara oopamenus : 01.08.2016). - 3aru. ¢ skpaHa.

3. Hauanwnsiit kypc nnpopmaruku Y. 1. [DnekrpoHHBIN pecypce] : yued. mocobue / B
A. Jlonymanckuii, A. C. bopcskos, B. B. Tkau, C. B. MakeeB ; MuH-Bo 00pa3oBaHHs U HAYKH
P®, BopoHex. roc. yH-T MHXK. TEXHOJIOTUH. - DJIEKTPOH. J1aH. - Boponex : BopoHex. roc. yH-T
umK. Texnojorui, 2013. - 88 c. - loctyn u3 3bC «YHus. 6-ka ONLINE». - Pexxum noctyna
: http://biblioclub.ru/index.php?page=book&id=255909, TpebyeTcs aBTopHu3anus (nata
oOpamenus : 01.08.2016). - 3armn. ¢ 3xkpaHa.

4. PomanoBa, A. A. Uaudopmartuka [DneKTpoHHbIN pecypc] : yued.-mero. mocooue / A.
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A. Pomanosa ; 0.y. HactHoe. - DnekTpoH. aaH. - Omck : OM. ropuna. akaz., 2015. - 144 c. -
Hoctym u3 3BC «YHuB. 6-ka ONLINEY. - Pexxum noctyma

: http://biblioclub.ru/index.php?page=book&id=375165, Tpebyercs aBTopu3arus (1ata
ob6pamenus : 01.08.2016). - 3aru. ¢ ’xpaHa.

5. Tpopumos, B. B. Undpopmaruka [DnekTpoHHBIH pecypc] : yaeOHUK Ui aKaJeMUYECKOT0
6akanaspuata / B. B. Tpodumos ; nmox pen. B. B. Tpodumosa. — 3-e u3z., nepepad. u gomn. —
OnekTpoH. AaH. - Mocksa : FOpaiit, 2016. — 959 c¢. — noctyn u3 9bC u3za-sa «fOpait». —
Pexxum noctyna : https://www.biblio-online.ru/book/3A47ABE7-A05B-4A10-9002-
22ED33843033, tpeOyercst aBTopusanus (nata oopamenus : 01.08.2016). - 3aru. ¢ skpaHa.

6. Xpanos, B. H. Wndopmaruka : yue0. mocobue mis aucranil. o0ydenus / B. H. Xparos ;
CubAI'C. - HoBocubupck, 2005. - 192 c.

6.3 YueOHO-MeToAn4YeCKOe 00ecrieyeHne CaMOCTOATEIbHOU PabOThI

1. MHdopmanmoHHBIE TEXHOJOTUM B MEHEIKMEHTe: KoHcmekT Jjekuuid / JLB.
MenbuykoBa, E.H. Koasmman, H.C. BynatoBa. — HoBocubupck: CMY PAHXul'C, 2015 r. —
00bem 207 c.

6.4 HopmaTuBHBIE IPABOBBIE IOKYMEHTHI
HOpMaTI/IBHO-HpaBOBBIe HNCTOYHHKHU HE UCIIOJIB3YIOTCAH
6.5 NaTepHeT-pecypchl

1. Odunmanpueiii caiit kommanuu Microsoft. — [DnekTponHbIit pecypc] / Pexum
nocryma: http://office.microsoft.com .

2. VYHuBepcuterckas OubanoTeKa oHJIalH — [DneKTpoHHbIH pecype] / Pexum goctyna:
http://biblioclub.ru

6.6 Nupie UICTOUHUKH

WHbIe NCTOUYHUKH HE HCTIOJIB3YIOTCA
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7. MaTepl/laJILHO — TeEXHHYECCKaA 6333, I/IH(l)OpMaIII/IOHHbIe TEXHOJIOI'nH,
nmporpaMmmMHoO¢€ od0ecrneyeHue U I/IH(l)OpMaHI/IOHHl)Ie CIIPABOYHBIC CUCTEMBI

Jia m3yueHust y4eOHOW JUCHHMIUIMHBI CTYACHTAMH HCIOJB3YIOTCS KOMIIBIOTEPHBIE
TEPMHUHAIBI C HEOOXOAMMBIM JJIsi PpaboThl MPOrPaMMHBIM OO0EClIeYeHHEeM U TaKeTOM
MPUKIIAJHBIX TIPOTPAMM.

Komnvrlomepnule knaccol: KOMIBIOTEPHI C TOAKIIOYEHUEM K JIOKAIBHOW CETH HHCTUTYTa (BKIIOYAs
MpaBOBbIE CUCTEMBI) U IHTEpHET, MyIbTUMEIUIHBIN [IPOEKTOP, CTOBI ayAUTOPHBIC, CTYIbS, TOCKU
aynutopssle, nporpaMmsl: 1C, IlpaBoseie cuctemsl, Mapk- SQL, 2I'NIC, Kerten.

Ilomewenusn onsa camocmoamenbHoil padomovt 00yUarOWUxXcs.

Komnbromepnuie Knaccol: KOMIBIOTEPHI C TTOAKIIOYEHUEM K JIOKAJIbHON CETH MHCTHUTYTA (BKIIIOYAs
MpaBoBbIE CUCTEMBI) U VIHTEpHET, CTONbI ayTUTOPHBIE, CTYNbS, JOCKH ayIUTOPHBIE.

Llenmp unmepnem-pecypcog: KOMIIBIOTEPHI C BBIXOAOM B VIHTEpHET, aBTOMATH3HUPOBAHHYIO
OnOMMOTEeYHYI0 HHPOPMALIOHHYIO CUCTEMY U 3JICKTPOHHBIE OMOIHOTEUHbIE CUCTEMBI:
«Ynusepcurerckas oudnuoreka ONLINE», «QnekrpoHH0-0M0I10TeYHAs cHcTeMa N3aTelbCTBa
JIAHb», «2nexTpoHHO0-OnbMMOTEUHAs cucTeMa u3naTenbeTBa «HOpaiTy, «nekTpoHHO-0OnHoTe Has
cucrema IPRbooks»,«YauBepcurterckas Uudgopmammonnas Cucrema POCCUS», «dnexTponHas
oubnuorexa quccepranmii PI'by», «Hayunast snexrponnas 6ubmiorexka eLIBRARY», «kEBSCOw,
«SAGE Premier». Cucrema denepanbHbIX 00pa30oBaTeNbHBIX MOPTAJIOB «OKHOMHKA. COIMOIIOTHS.
MenemxmenT», «fOpunnueckas Poccust», CepBep opranoB rocynapcrsenHoi Bnactu PO, Cailt
Cubupckoro denepaibHOT0 OKpyra v ap. DKpaH, KOMIIBIOTEP C MOAKIIOUYEHHEM K JIOKaJIbHOH ceTH
¢unmana u BeIxogoM B HTEpHET, 3BYKOBOH YCUIIUTENb, MYIbTUMEUHHBIN POEKTOP, CTONBI
ayJIUTOpHBIE, CTYNbs, TPUOYHA, T0cKa ayauTopHas. Habopbl BUPTYyaqbHOrO JEMOHCTPALMOHHOTO
000pyAOBaHMsI, HATJISIIHBIE ydeOHbIE TOCOOUSI.

bubnuomexa (umerouias mecma 011 00y4AIOUWUXCA, OCHAUIEHHbLE KOMNBbIOMEPAMU C 0OCHYNOM K
oazam oannvix u cemu Humepnem: KOMIIBIOTEPHI C MOIKITIOUYEHHEM K JIOKabHOHU ceTH (uinana u
Wntepuer, Wi-Fi, cronsl aynutopHsle, crynbs, Wi-Fi

Cneyuanu3upogannslit KAOUHem 01 3AHAMUIL C MATIOMOOUTbHBIMU ZPyRnamu (cmyoenmst ¢
0ZPAHUYEHHBIMU 603MONCHOCHIAMU 300P06bA: DKPaH, KOMIIBIOTEPHIC MOAKIIOYEHUEM K JTIOKAJILHON
CETH WHCTUTYTA U BBIXOJIOM B MIHTEpHET, 3ByKOBOW YCHIIMTENb, MYJIbTUMETUINHBIN TPOSKTOP, CTOIBI
ayJUTOPHEIE, CTYJIbs, TPUOYHA HACTONBHAS, TOCKA ayTUTOPHAs, OPUCHBIE Kpeciia

HaumenoBanue
CIIeLUAJIbHBIX *
Ner\im MOMEIICHUH U
TOMEILEHUH JIUTS
CaMOCTOSITEIILHON paboThI

OcHaIlEHHOCTb CITEUATbHBIX IOMEIIEHUH U OMEIEeHUH 115
CaMOCTOATEIILHON PadoThHI

1 BUJCOCTY IS JIsL Kommnetotepsl ¢ Beixomom B MHTepHer, ocHamleHHBIE BeO-
BeOnHapoB (k. 366a) KaMepaMH M TapHUTypaMu (HAyIIHUKH + MHUKPO(OH), CTOJIBL,
CTYJIBSL.
2 BUJCOCTY UL JIsL Kommetotepsl ¢ Beixomom B MHTepHer, ocHamleHHBIE BeO-
BeOMHapOB (K. 366B) KaMepaMH M TapHUTypaMu (HAYIIHUKHA + MHUKPO(OH), CTOJIBL,
CTYJIbSl, Y AUTOPHBIE CTOJIBL.
3 kadenps! (k. 421, 395, KommbroTepsl ¢ BbixogoM B MHTEpHET, B T.4. OCHAIICHHbBIC

472, 340, 206, 213, 248, BeO-KaMepoH, rapHUTYpOl (HAyIIHUKHA + MHKPOQOH), CTOJIbI,
295,361, 233, 246, 204, CTYNbsI, Kpeciia OQUCHBIE, TPUHTED, MIKA(BL
469, 201, 434)

4 KoMmbroTepHblit Kiiacc Komnbrorepsl ¢ BbIX0AOM B MHTEpHET M B JIOKAaJIbHYIO CETb,
JUTSL TIperofiaBaterei Ja3epHBId TPUHTEP, CKAHEPbI, CTONBI AYAUTOPHBIC, CTYIIbS,
(aym. Ne328) JIOCKa ayAUTOpHAS
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[IporpamMmmHoOe obecriedenue i Beex popM 00ydeHust

e [laker MS Office

e Microsoft Windows

o CaiiT punuana

e CJ1O IIpomereit

e KopnoparuBHble 0a3bl JaHHBIX
e iSpring Free Cam§
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