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1. IlepedeHb IUIAHMPYEMBbIX Pe3yJbTATOB 00YUYEHHS MO0 JMCHUILINHE, COOTHECEHHBIX C
IJIAHUPYEMbIMH pe3y/JbTaTaMH 0CBOEHHS POTrPaMMBbI

1.1. Juctmnnuna b1.5.31 «HpOpMannoHHBIE TEXHOJOTUH B YIPABICHUH [IEPCOHATIOM
o0ecreyrBaeT OBJIAJICHUE CISIYIONMMH KOMIETSHIUSIMHU:

Kon Kox 3Tana
T — HaumenoBaHnue OCBOCHMSI HaumenoBaHue 3Tana
KOMMEeTEeHIHH OCBOEHHSI KOMIIETEHIIHHU
0 KOMINETeHIHH
OIIK-10 CriocoOHOCTH pemats | OIIK-10.4 CriocoGHOCTB Ha
CTaHJIapPTHBIE 3a1auu MPUKIATHOM YpOBHE
npodeccruoHaIbHOI HCIOJIb30BaTh
NEeSITETLHOCTH HAa  OCHOBE BO3MOXHOCTH
nH(OPMAMOHHOK u COBPEMEHHBIX
oubnuorpaduueckoi aBTOMAaTHU3UPOBAHHBIX
KYJIBTYpbl C TMpPUMEHEHHUEM MH(OPMAIIMOHHBIX
nH(OPMAIIMOHHO- CUCTEM B JEATEIBHOCTH
KOMMYHHKAITUOHHBIX CHEIHATUCTOB  CIIY>KOBI
TEXHOJIOTUH HW C y4eTOM yIpaBJICHUS MEPCOHAIOM.
OCHOBHBIX TpeboBaHU
UH(pOPMAIIMOHHOMN
6€301acHOCTH

1.1. B pe3ynbpTare 0CBOEHHS JUCUUIUIMHBI y CTYIACHTOB JOJIKHBI OBITH CPOPMHUPOBAHBI:

OT®/T® (npu

HAJIUYUH Kox >Tama
npodcrangapra/ O0CBOCHMS Pe3yabTaTnl 00y4yenust
npogeccnoHaNbHbIe| KOMIIETEHIMHU
AeHcTBHSA)
OIIK-10.4 Ha ypOBHE 3HAHUM: ACMOHCTPUPYET 3HAHUE IOHATHIA,
BUJIOB, THUIIOB HH(POPMAIIMOHHO-KOMMYHHKAITHOHHBIX
TEXHOJIOTH; MH(POPMAIIMOHHBIX pecypcoB,

HEOOXOAUMBIX JJISl PEHIeHus 3a7ad MpoecCHOHAIbHOM
JeSITEILHOCTH B KaJIpOBOH cdepe

Ha ypOBHEe yMeHHil: paboraeT ¢ HH()OPMAITMOHHBIMU
crucTeMaMH U 6a3aMHu JaHHBIX 110 KaJIPpOBBIM BOIPOCAM
Ha YpPOBHE HAaBBIKOB: BJIaZICET OCHOBHBIMH IpHEMaMH
paboThl B aBTOMATU3UPOBAHHBIX HH(OPMAIIMOHHBIX
CUCTeMax B Ipolecce MHPOPMAITMOHHOTO OO0eCTieUueHUs
U pean3alnu KaIPOBbIX TEXHOJIOTUH

2. O0beM u MecTO AMCHMIIMHBI B cTpyKType OII BO

Obmas tpynoemkocts bl1.b.31 «MHpopmalMoHHbIE TEXHOJOTUU B  YIPaBICHUH
MepcoHAIIOM» cocTaBiiAeT 4 3auérHbie enuHuIlbl, 144 yaca. KoinuecTBo akaJeMUYeCKUX 4acoB,
BBIJICJICHHBIX Ha KOHTAKTHYIO paboTy C mpemnojaBaTesieM, cocTaBisieT 48 4acoB: JIGKLIMOHHBIE
3aHATUS — 16 4YacoB, MpakTUYeCKUEe 3aHATUS — 6 4acoB, JabopaTopHble paboTHl — 26 4acoB.
CamocrosrenbHas padota coctapiseT 60 4acoB, KOHTPOJIb — 36 YacoB.

Bo3MOXHO W3ydeHHe IUCHMIUIMHBI TO BceM (opmaM OOydyeHHMs C INpPUMEHEHHEM
AJIEKTPOHHOTO OOy4YeHHMs M JUCTaHLMOHHBIX O0pa3oBaTeNbHBIX TexHoyoruil. Ilpu sToM
coxpaHsercss 00beM KOHTAaKTHON M CaMOCTOSTENIbHON PabOoThI 1O IUCIUIIIMHE B COOTBETCTBHHU C
Y4EOHBIM IIJIAHOM.




Mecrto qucuuminnsel B ctpykrype OII BO

Hucuummna b1.5.31 «MHpopMalMoHHbIE TEXHOJOTMU B YHPABICHUU IEPCOHAIOM»
OTHOCHUTCS K o0s3aTrenbHOU yactu broka 1 «/{uctummmsasl (Mogynu)y». V3ydeHue MUCIUTUTHHBI
IIPElyCMOTPEHO B 6 cEMECTPE.

Komnerennuu, copmupoBaHHele B mpouecce wu3ydeHus aucuumiumasl b1.6.31
«MH(pOopMaIIIOHHBIE TEXHOJIOTUU B YIIPABJICHUHU MIEPCOHATIOM», B JalbHEHUIIIEM HEOOX0AUMBI JJIs
M3YyUEHHs]  CIENYIOIUX JUCHUIUIMH, TNPEIYCMOTPEHHBIX YyueOHbIM mminaHoMm: bB1.B.06
«Texnonorun xkagposoro pekpyruHra» (7 cemectp), b1.B.09 «Ouenka u arrecranus
nepcoHana» (7 cemectp).

dopma IpOMEKYyTOUHON aTTECTAlMU B COOTBETCTBHU C YUEOHBIM IUIAHOM — 3K3aMeH (6
ceMecTp).

3. Copepxanue U CTPYKTYpPa AUCHHUIINHBI
Ounas ¢popma o0ydeHus

O0beM IMCHHMIIMHBI, Yac ®opma
KonTakTHas padora TeKyLLero
o0y4aromuxcs ¢ KOHTPOJIS
HanMeHOBANME TeM npenojaaBareJieM 110 BUAaM ycneBaemo
Ne (pasnenon) Beero Y4eOHBIX 3aHATHH CP CTH®,
MPOMEXKYT
J | m3 | JP | KCP oron
aTrecTanu
u *%
Tema 1. | CtpykTypa, cocraB H O
KITacCU(UKAIUS
MH(POPMAIIMOHHBIX
cHCTEM wioog ) 4
MH(POPMAIIMOHHBIX
TEXHOJIOTUH MOJIJIEPKKHU
YIIPABIICHUYECKUX
peLeHu i
Tema 2. | Bunsl oOecrieueHus O
MH(POPMAIIMOHHBIX
cHCTEM u
MH(POPMAIIMOHHBIX
TEXHOJIOTUH YIIPaBIICHUS 8 2 4
MIEPCOHAJIOM.
WNudopmanmronnas
0€30MacHOCTh M 3allIHTa
uHpOpMalUH.
Tema 3. | Opranuzanus O, KP
aHAJMTUYECKOH paboThI
CITyK0 ynpasienus | 10 4 6
nepconangoM B Microsoft
Excel.
Tema 4. | Texnomorun paboTHl C O, KP
PEIALUOHHON MOJEIBIO
6a§bl JAHHBIX Bl 16 ) 4 10
Microsoft Access npu
peleHnu 3aj1a4
yIpaBJICHUS




HauMmeHoBaHMe TeM
(pa3neJioB)

O0beM TUCHUILIHHBI, Yac

Bcero

KonTakTHas padora

o0yuawiuxcsi ¢

npenoaaBarTe/ieM 1o BUAaM

Y4eOHBIX 3aHATHI

113

JIP

KCP

Cp

®opma
TeKyLIero
KOHTPOJIS
ycneBaeMo
cTH®,
MPOMEXKYT
OYHOI

aTrecTranu
u £33

EePCOHAIOM

Tema 5.

NHTrepHeT-pecypcsl A
pelieHus 3a1a4
YIPABJICHUS
[IEPCOHAJIOM

10

O

Tema 6.

WNudopmanronHbie
TCXHOJIOTHUHU
KOMILJICKCHOM  OLICHKHU
nepcoHasia

10

Tema 7.

AHanu3 NpoOrpaMMHOIO
oOecrieueHus

MO IICPIKKH
YIIPaBJIEHYECKUX
pemeHnii B cdepe
yIIpaBJICHUS

NEPCOHAIIOM

Tema 8.

Kommnnekcubie
MH(pOPMaLMOHHbIE
CUCTEMBl  YIpaBICHUS
MIEPCOHAIOM (HRM-
CUCTEMBI)

12

Tema 9.

Cucrema onepaTuBHOTO
KaJpoBOrO  y4yera U
YIPABJICHUS «1C:
3apriata M ynpaBlIeHUE
IIEPCOHATIOM»

18

10

O, K3

Tewma 10.

buomerpuueckue u
HEHUPOCETEBBIC
TEXHOJIOTUHU B
JEATEIbHOCTH CITy k0
yIIpaBJICHUS

IIEPCOHAIOM

IIpomexyrouHas
aTTecTanus

36

OK3

Bcero

144

16

26

2

64

Ipumeuanue:
* — popmul mexywezo koumponasn ycneeaemocmu: onpoc (0O), konmpoavnas paboma (KP), keiic-3a0aua

(K3).

** - hopmul npomesicymounot ammecmayuu: dk3amer (IK3)

3aounas popma o0yueHust

Ne

\ HanmeHnoBanue Tem \

O0beM JUCHUILIHHBI, Yac

®opma




(pa3nenoB) KonTakTHas padora TeKyLlero
o0y4aromuxcs ¢ KOHTPOJIS
npenojaaBarteJieM 10 BUAaM ycneBaemo
Beero Y4eOHBIX 3aHATHH CP CTH®,
MPOMEXKYT
J | m3 | JP | KCP oron
aTrecTanu
u *%
Tema 1. | CtpykTypa, cocraB H O
KJIacCH(UKAIUs
MH(POPMAIIMOHHBIX
cHCTEM u
MH(POPMAIIMOHHBIX
TEXHOJIOTUH MOJJIEPKKHU
YIIPaBJICHUYECKUX
peleHni
Tema 2. | Bunsl oOecrieueHus O
MH(POPMAIIMOHHBIX
CHCTEM u
MH(POPMAIIMOHHBIX
TEXHOJIOTUH YIIPaBIICHUS
MEPCOHAJIOM.
Nudopmanronnas
0€30MacHOCTh M 3allIHTa
nHpOpMalnH. 2 5 50
Tema 3. | Opranuzanus O, KP
aHAJMTUYECKOH pabOThI
CITyK0 yIpaBICHUS
nepconaigoM B Microsoft
Excel.
Tema 4. | Texnomorun paboTHl C O, KP
PEIALUOHHON MOJEIBIO
0askbl JTAHHBIX B
Microsoft Access mnpu
peleHnu 3aj1a4
yIIpaBJICHUS
NIEPCOHATIOM
Tema 5. | UHTEpHET-pecypebl Ui O
pereHus 3aja4
yIIpaBJICHUS
NIEPCOHATIOM
Tema 6. | Unpopmarmonnsie O
TEXHOJIOTUU
KOMIUIEKCHOM  OLICHKH
nepcoHasna
Tema 7. | AHaiIM3 NPOrpaMMHOIO O
obecrieueHus 2 5 61
O IICPIKKH
YIIPABJICHUYECKUX
pemeHnii B cdepe
yIIpaBJICHUS
NIEPCOHAIIOM




O0beM 1MCHHMIIMHBI, Yac ®opma
KonTakTHas padora TeKyLlero
o0y4Jaromuxcs ¢ KOHTPOJIs
HanMeHOBANME TeM npenojaaBarteJieM 0 BUAaM ycneBaemo
Ne Y4eOHBIX 3aHATHI cTH®,
(pa3nenoB) Bcero Cp
MPOMEXKYT
JA | m3 | Jp | KCP ormon
arrecTanu
u *%
Tema 8. | KoMmnekcHsie O
UH(pOPMAaLMOHHbIE
CHCTEMBl  YIPaBJICHHS
[IEPCOHAIIOM (HRM-
CHCTEMBI)
Tema 9. | Cucrema omnepaTMBHOIO 0O, K3
KaJpoBOrO0  ydera U
YIPABJICHUS «1C:
3apriata M ynpaBliIeHUE
NIEPCOHATIOM»
Tema 10. | buomerpuueckue u O
HEHUPOCETEBBIC
TEXHOJIOTUU B
JEATeIbHOCTH CITyx0
yIIpaBJICHUS
NIEPCOHATIOM
ITpomexxyrounas 9 9 OK3
arrecrauus
Bcero 144 4 10 9 121
Ilpumeuanue:

* — ghopmul mexywezo xonmpoasn ycnegaemocmu: onpoc (0), koumponvnas paboma (KP), keiic-3aoaua
(K3).
** - hopmul npomesicymounoti ammecmayuu: dk3amer (IK3)
ConepxaHue TMCUMILIHHBI

Tema 1
CTpykTypa, cocTaB M Kiaccupuranus HHPOPMALNOHHBIX CHCTEM H HH(POPMALHOHHBIX
TEXHOJIOTHMH MOAAEPKKH YIIPABJICHYECKUX peleHuii
Buowr 3ansamuii: nekyus-npesenmayus, npakmuieckoe 3anamue (KoJa10Keuym)

WubopMallMOHHBIIT KOHTYp ympaBieHus mepcoHaisoM. CTpyKTypa W HOHATHUS
uHpopmannonubix cucteM (MC) u unpopmarmonusix texHonoruit (UT). Dransl pa3BuTHs
MH(GOPMAIMOHHBIX CUCTEM U UX 3BOMIONMA. KOHIENIUY CTaHAapTOB yIPaBIECHUS U IOCTPOCHUS
IT-cucrem. CoctaB u Kinaccuukanus KopropaTuBHbIX HHPopMmannoHHbIX cucteM (KUC).
NHpopMallMOHHbIE TEXHOJOIMHM KaK COCTaBISIONIAs YacTb aBTOMATH3HMPOBAHHOM CHCTEMBI
yhnpaBieHUsl TepcoHasoM. [IpuHIMIBI OpraHu3au W MOCTPOEHUS HH(OPMAIMOHHBIX
TEXHOJIOTUH.

Tema 2
Buabl o0ecnieyenust HHPOPMAIMOHHBIX CHCTEM M HHPOPMALMOHHBIX TEXHOJIOTHil
ynpasJieHus nepconajom. Uugpopmannonnasi 6e30acHOCTb M 3a1IUTa HH(POPMALIUH.
Buowt 3auamua. JeKyus-npeseHnmayusl, npakmuiyecKkoe 3aniamiue (KOJZ]ZOK@MyM)
Cucrema mnokasaresnieli  HMH(MOPMAIMOHHBIX  TEXHOJOTMH. TexHoJioruueckoe U
HOPMAaTHBHO-METOJMUECKOE  OOecreueHre  aBTOMATU3MPOBAHHBIX  CHUCTEM  YNpaBJICHUS
nepcoHajgoM. TexHudyeckoe M MporpaMMHOEe OOecreueHHe aBTOMATHU3UPOBAHHBIX CHCTEM




ynpasieHus nepconanom. I1pobiemsr nHGpopMaMOHHON 6€30MaCHOCTH B aBTOMATU3UPOBAHHBIX
cucremax ympasieHus nepconanoM (ACVYII). CrangapTsl 3amuthl uHGOpManuu. MecTo
npumensieMbix UT- TexHonoruii B CTpyKType MHPOPMALMOHHON 0€30MacHOCTH OpraHU3aLUU.
[IpyHUIMTOBI TIOCTPOCHMS CHUCTeM HMH(POPMALMOHHOW Oe3omacHocTH. Bunmel oOecrneueHus
uHpopMalMOHHON Oe3omacHOCTH. Meroabpl M cpeacTBa obecrieyeHUs HH(DOPMAIMOHHON
6e3zonacHoct B ACVYII.

Tema 3
Oprannsanus aHAJINTHYECKOH padoThl ci1y:k0 ynpasieHusi nepconanom B Microsoft Excel.
Buowl 3anamuii: rabopamopras paboma
CrannapTHble makeTbl 00paOOTKH KaapoBod HMHpopMmaruu. AHanuTH4ecKas pabora B
Microsoft Excel. CoptupoBka u QuibTpauus AaHHBIX. Buabl ¢uibTpoB. YcinoBHOe
¢dopmaTrpoBaHue 0a3bl JAHHBIX KaapoBoil uHpopmanuu. Konconunanus nanssix. [lonsenenue
POMEXYTOUHBIX M 00X UTOTOB. [locTpoeHne CBOAHBIX TaOMUI] M CBOJIHBIX TUATPAMM.

Tema 4
TexHoJiornu padoThl ¢ peJsIHOHHONH MOoebI0 0a3bl JaHHBIX B Microsoft Access npu
pellleHUH 3a/1a4 YIPaBJIeHUS NePCOHAIOM
Buowl 3anamuii: nekyus-oemoncmpayus, 1abopamopuas paboma

bank mannbix. baza manneix. Cucrema ympasienusi 6a3oi gannbix. Opranuzanus 6a3
JaHHbIX. Mopenu opranu3zauuu JaHHbIX. DopmupoBanue 6a3bl 1aHHBIX B Access. OCHOBHBIE
npueMbl (GopmHupoBaHUs ©0a3bl JaHHBIX (CO3/JaHUE TaONUI], YCTaHOBJEHME CBS3CH MEXIy
TabnuuaMu). AHAIWTUKA JaHHBIX (CO3JaHHE 3ampocoB M OT4eToB). lIpoexTupoBanue Gopm
BBIXOJHBIX TOKyMEHTOB.

Tema S
HNHuTepHeT-pecypcesl VIS pelieHHs 3a1a4 yIPaBJeHHs MepPCOHATIOM
Buowl 3anamuil: nexyus-oemoncmpayus, 1abopamopuas paboma
OnTtuMu3anus novcka MHGOPMALUK UHTEPHET-PECYPCOB O YIPABICHHUIO IEPCOHATIOM.
WHpopmanoHHbIe HOpTalNbl AT CIYXKO yrpaBieHus nepcoHasoM. Crenuaan3upoBaHHBIE
crpaBo4HbIe cucTeMbl. Kaapoeie areHTcTBa. KOHCANTHHT B 00JaCTH yHpaBJIeHHs IEPCOHATIOM.
[TpodeccronanbHble HHTEPHET-COOOIECTBA KaJpOBUKOB. OOIauHbIe TEXHOJIOTHH.

Tema 6
NudopmanmoHHbIe TEXHOJOTUH KOMILJIEKCHOM OLIEHKHU MepCcoHAaJIa
Buowl sanamuii: nexyus-npesenmayus, 1abopamopuas paboma
[Ipodeccuonanbubie  cranmaptel. llpodeccuorpamma. OCHOBHBIE  BO3MOKHOCTH
NpPOrpaMMHBIX ~ OPOAYKTOB  JJis  peaju3ald  [poLeaAyp  OLEHUMBAaHMUS  IEepCOHAA.
[Icuxonoruyeckoe TECTUPOBAHME C HCIOJB30BAHMEM IIKajl, IIOCTPOCHHBIX HA OCHOBE
koHuenuu P. AMTxayspa. Mcnons30Banue pe3ynbTaToOB TECTUPOBAHUS s M0100pa epcoHaa

Ha OIPCACICHHBIC JOJPKHOCTH. ABTOMaTI/ISI/IPOBaHHaH OICHKA ICpCOoOHAJIa Ha IMPUMEPE CHUCTCMbI
SPPUR.

Tema 7
AHaJIM3 MPOrPaAMMHOI0 00ecrneyeHusl MOJIePKKHU YIIPaBJIeHYeCKUX pelleHnii B cepe
YIPaBJEHUs MEPCOHAIOM
Buowl 3anamuii: npakmuyeckoe 3ansamue (KOJLIOKEUYM)

OYHKIIMOHATBHOCTh CUCTEM TOJICPKKU MPUHITHS YIPABICHYECKUX pelleHuil B cdepe
ympaBieHus nepcoHanoMm. Kputepuun mnomdopa MpOrpaMMHBIX MPOAYKTOB HWH(MOpMaTHU3alUU
Cyk0 yrpaBleHUs epcoHanoM. ANTopuTM BeiOopa u orieHKa ¢ dextuBHocTH UC yripaBieHus
MIEPCOHAJIOM.



Tema 8
KoMiuiekcHbie ”HPOPMALIMOHHBIE CHCTEMbI YIIPABJICHHS NEPCOHAIOM
(HRM-cucrembI)
Buovl 3anamuii: nexyus-npesenmayus, 1a60pamopHas paboma

OCHOBBI MPOEKTHOTO YHOPABJICHUS OpraHu3alueil. YmpaBlieHHE YeJIOBEUECKUMU
pecypcamu B mpoekre. CTPYKTYpHBIM MOAXOA K BHEAPEHUIO WH(OPMAIIMOHHBIX CHCTEM
ynpasiieHuss nepcoHanioM. UT-nmpoxnyktel u UT-pemienus s ynpaBlIeHUS OPEAIPUATHEM
(xommnanwueit). Konnenmuu MRP I, MRP II u CRP. Huterpanus KOHIENIMA YIpaBlICHUS.
TpeboBanuss ¥ HRM-cucreme. TumoBoii HaboOp aBTOMATH3HPYEMBIX OH3HEC-TIPOLIECCOB
coBpeMeHHOM HRM-cucrtemsl. IHTErpaTMBHBIN MOTEHLIMA KOHLENLUH YIIPABJIEHUS pecypcaMu
npeanpusatus ERP-cucreM.

Tema 9
Cucrema onepaTuBHOIO KaJgpoBoro y4era u ynpasJjenus «1C: 3apnuara u ynpasjienue
MEePCOHAJIOM
Buowl 3anamuii: nekyus-oemoncmpayus, 1abopamopuas paboma

Kon¢urypauus u 0CHOBHbIE BO3MOXHOCTH CUCTEMbI OIIEPATHBHOTO KaJpPOBOTO ydeTa U
ympasnenus «1C: 3apmiara u ynpasieHue nepconanom». IlpaBuia co3nanus HHGOpPMaUOHHON
6a3b1 cucteMbl. CepBHCHBIE BO3MOXKHOCTH. MHTepdelc cucTeMbl ONepaTHBHOIO KaJpOBOIO
yudeta u ynpasnenus «1C: 3apruiarta u ynpasieHue nepcoHaiom». CeneHus 00 opraHu3aium.
3anosHeHHe M BeJEHUE CNPaBOYHHUKOB «Dusmnueckue yuna», «COTPYAHUKH OpraHU3alyn,
«lomxHocT opranuzaiumn», «llogpaznenenuss opranuszanun», «lltaTHoe pacnucanuey,
«ITonp3oBatenu». Kagpoble 1BUXeHUS COTPYIHUKOB. KaapoBble OTYETHI.

Tema 10
BuomMerpuueckue u HelipoceTeBble TEXHOJIOTHH B AeSITEJIbHOCTH CJIYKO
yIpaBJeHHUS EPCOHATIOM
Buowl 3anamuii: nexyus-npezenmayus, 1abopamopHasn paboma

OcHOBHbIE HampaBiICHUS MPUMEHEHUS OHOMETPUYECKUX CHUCTEM B YIPaBICHUU
nepcaHaiioM. HVHTerpupoBaHHas OHOMETpUUYEcKas CHUCTeMa Yy4yeTa pabouero BpeMEHU U
koHTpois noctyna BIO TIME. buomerpuyeckas cucrema ydera pabouero BpeMeHu Simple
WTC. OcHOBHBIE TPUHLIUIIEI PAOOTHl UCKYCCTBEHHBIX HelpoceTeil. HelipoceTeBbie TexHOMIOTMH
B yIpaBJeHHH nepconanoM. HelipoceTeBoii moa0op COTpYAHHUKOB.

4. MarepuaJjibl TeKylero KOHTpPOJisi ycneBaeMocTu o0ydaromuxes U GpoH/
OLIEHOYHBIX CPEJACTB MPOMEKYTOUHOI aTTeCTAlMHU 10 IUCUHUILINHE
4.1. ®opMbl M METOABl TEKYIIETO KOHTPOJSI YCIEBAEMOCTH M IPOMEKYTOYHOM
aTTeCTalMU.

4.1.1. B xone peanuzanuu mucuuiiniel b1.5.31 «MHbopmanimoHHbIE TEXHOJIOTHH B
yIOpaBIeHUH TEPCOHAIOM» HCIOJB3YIOTCA CIAEAYIOIIUE METOJbl TEKYIIero KOHTPOJIS
YCIIEBAEMOCTH O0YJArOIIIXCSI:

MeToabl TeKyiero

Tema (pa3aen) KOHTPOJIA
ycneBaeMocTH
Tema 1. | CtpykTypa, cocraB W Ki1accupHUKanms HHOOPMAIIMOHHBIX Omnpoc

cucreM ¥ MHGOPMAIMOHHBIX TEXHOJOTMH  MOIEPKKU
YIPABJICHYECKUX PEIICHUI

Tema 2. | Buapl  oOecriedeHuss ~ MHPOPMALMOHHBIX ~ CHCTEM | Omnpoc
MH(GOPMAIIMOHHBIX TEXHOJIOTMH YHpPaBICHHUS IEPCOHAJIOM.
Hudopmanronnas 6€30MacHOCTb U 3alIUTa HHOOPMAIIIH.
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Tema 3. | Opranu3anus aHaJIUTUYECKOH paboOThl Ciyx0 ympasieHus | Ompoc, KOHTPOJIbHAsS
nepconanoM B Microsoft Excel. pabota

Tema 4. | Texaonorun paboThl C PENSUOHHON MOJeNbi0 0a3pl JaHHBIX |  Ompoc, KOHTPOJIbHAsS
B Microsoft Access mpu pemeHud 3a4ad  YHpaBJICHUS pabota
IIEPCOHAIOM

Tema 5 | urepHer-pecypcsl Ui pELIEHMs  3a4ad  yIPABJICHUS Omnpoc
NIEPCOHATIOM

Tema 6. | lnbopManlnoOHHBIE  TEXHOJIOTHMH  KOMIUIEKCHOM  OLEHKH Ompoc
nepcoHaa

Tema 7. | AHanu3 IIPOrPaMMHOI0 obecrnieueHus MOJIEPAKKU Omnpoc
yIpaBJIEHYECKUX pEIICHUH B chepe yrpaBlieHHs IEPCOHATIOM

Tema 8. | KommiekcHble HMH(GOpPMAIMOHHBIE CHCTEMBl  YIPABJICHUS Omnpoc
nepconanoM (HRM-cucremsr)

Tema 9. | Cucrema onepaTuBHOrO KaapoBoro yuyera u ynpasieHus «1C: | Ompoc, kelic-3a1aHue
3apmiiaTa v ynpaBJeHHE TEPCOHATIOM)

Tema 10. | buomerpuueckue ¥ HEUPOCETEBBIE  TEXHOJIOTMM B Omnpoc
JESITebHOCTH CIIY)KO YIpaBJICHUS IEPCOHATIOM

4.1.2. DK3aMeH NMPOBOJUTCS C MPUMEHEHUEM CIIEAYIOINX METOI0B (CPEACTB): BOMPOCHI U
3a/laHusl K DK3aMEHY.

4.2. Marepuaiibl TEKYILEI0 KOHTPOJIS YCIIEBAEMOCTH.

[IpenoaBaTens OLEHUBAET YPOBEHb MOJATOTOBICHHOCTU OOYYAIOUIMXCS K 3aHSATHIO 110
CJIEYIOIUM [TOKA3aTeNsIM:

— YCTHBIE OTBETHI Ha BOIPOCHI IIPENOaBaTes [0 TEME 3aHATHUS,

— BBINOJIHEHUE  KOHTPOJBHOH paboOThl 1O  ONpPEIENICHHIO YpPOBHS  BIIAJCHUE
MH(GOPMAIMOHHBIMH TEXHOJIOT USIMH.

Ha 3ammre KOHTpOJIbHON pabOThI CTYIEHT NPEACTABIsAEeT MUCbMEHHbBIN BapuaHT paboThI,
coJiep KAl adropuT™ BBINOJHEHUS U (aidi ¢ pemieHueM. [IucbMeHHbI BapuaHT TOTOBUTCS B
TeKCTOBOM mpoueccope MS Word B Bujie 0TueTa 0 BBIIIOJHEHUH IIYHKTOB 33/1aHUS C BKIIOUCHHE
SKpaHHBIX 00pa3oB. DJEKTPOHHBIA (aill  JOIDKEH coAepkaTh 0a3oBble  OOBEKTHI,
IIPEyCMOTPEHHBIE ITYHKTAMU 3aJJaHUsl.

3anmTa NpoXoJUT B YCTHOU (popMe ¢ IeMOHCTpaluel pereHusi KOHTPOJIBHOTO 3aaHusl.
Ha 3amure caymarenb KpaTKO H3JIarae€T OCHOBHBIE pE3yJbTaThl, IIOJIyYEHHBIE B XOJE
BBIIIOJIHEHUS! KOHTPOJIBHOTO 3aJlaHusl, AAeT HCUYEPIBIBAIOLIME OTBETHl HA JONOJHUTEIbHBIC
BOIIPOCHI 10 TEME.

Kputepuu o1ieHKH KOHTPOJIBHON pabOTHI:

— o0ocHOBaHME BbIOOpa aJropuTMa BIMOJIHEHUS 3a/1aHHs;

— YPOBEHB BJIAJIEHUS TEXHOJIOTUSIMU COOTBETCTBYIOIIETO MPOTPAMMHOI0 IIPOAYKTA;

Otuet 0 BBINOJIHEHNUH Kei3-3a1aHusl IPEICTABIIAETCS B TEKCTOBOM npoueccope MS Word

U COAEPIKUT MOCIIEJOBATENBHOCTh SKPAHHBIX 00Pa30B OCHOBHBIX TAlOB BBIITOJHEHHS 3aJaHUS.

Kputepun onieHKH Kei3-3a1aHus:

— ONPEIEJIEHUE COCTaBA U CO3AAHUE OCHOBHBIX CTPYKTYPHBIX KOMIIOHEHTOB CHUCTEMBI
ONEpaTUBHOIO KaapoBoro yuera u ympasieHus «lC: 3apruiata u ymnpaBieHHE
MIEPCOHATIOM;

— YPOBEHb BJAJIEHUS TEXHOJOTUSAMHU peanu3auuu Kaaposbix onepauuii B AUC «1C:
3apruiata u yrnpaBJIeHUE IEPCOHATIOM.

OneHka 3HaHUWM, yMEHUH, HaBBIKOB IPOBOJUTCS Ha OCHOBE OalNIbHO-PEUTHMHIOBOM

cucrembl 70% u3 100% (70 6amnos u3 100) - Bkiag mo pe3yapTaTaM MOCEHIAEMOCTH 3aHATHIH,
aKTMBHOCTH Ha 3aHATUSX, pe3ylbTaTaM pyOeKHOTO KOHTPOJISA, 3aIIUThl KOHTPOJIBHON paboThI.

Bonpocs! 111 NOATOTOBKH K ONPOCY, KOHTPOJIbHbIE pa0OTHI M Kelc-321a4H 110 TeMaM:
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Tema 1. CTpykTypa, cocTaB M KJIaccupukanns nHGOPMANMOHHBIX CHCTEM H
HH(pOPMAIMOHHBIX TEXHOJIOTHH MOAJEPKKH YIPABJICHYECKUX PelIeHH
Wudopmanus B cucTeMe ypaBiieHUs! IEPCOHANOM: TIOHSATHE, BU/IbI, CBOMCTBA.
VYrpaBieHue ueloBeYeCKUMHU pecypcaMu Kak OU3HEC-TIpo1ecc.
WNudopmanoHHas cuCTeMa yIpaBJiIeHUs IEPCOHATIOM.
Ortanbl pa3BUTUSA HHPOPMAITMOHHBIX CUCTEM U MX 3BOJIFOIIHSL
KopropaTtusHble HHDOPMAIIMOHHBIE CUCTEMbI: COCTAB U KIACCU(PHUKAIIHSL.
WudopmallioHHbIE TEXHOJIOTUM B YIPABICHUM IMEPCOHAIOM: MOHATHE, OCHOBHBIC
BH/IBI.
7. VH}OpMalMOHHBIA KOHTYp YIpaBJIeHHS EPCOHAJIOM: Ha3HAUEHHE, CTPYKTYpa.

Qb L=

Tema 2. Buabl odecnieyeHusi ”HGOPMALMOHHBIX CHCTEM U HH(POPMAIMOHHBIX TEXHOJIOT Wil
ynpasJieHus nepconajom. Mugopmannonnasi 6e301acHOCTh M 3alIUTa HH(POPMALIUH.

1. HopmaTtuBHO-MeTonndeckoe  obOecrieueHMe  MHOOPMAIMOHHBIX  TEXHOJOTHi
YIIPABJICHUS IIEPCOHAIIOM.

2. AmnmnapaTHO-TeXHHUYECKoe obecreueHre MH(OPMAIIMOHHBIX TEXHOJIOTUN YIpaBICHUS
IIEPCOHATIOM.

3. IlporpammnHoe ofecrneyeHne  WHGOPMALMOHHBIX  TEXHOJOTMH  ympaBieHUs
IIEPCOHATIOM.

4. TlpoekTtupoBaHHe HWH(GOPMAIMOHHBIX CHCTEM YIPABJIECHUS IEPCOHANOM: IIEb,
(bakTOpBbl, MPUHIIMIIBL, METOABI U ITAIIBI TOCTPOCHHUSL.

5. Cucrema nH(pOpMaIIMOHHON 0€30IaCHOCTU: COCTaB, MPUHLUIIBI IOCTPOCHUS.

6. UudopmanmonHas 0e30MacCHOCTh aBTOMAaTU3UPOBAHHBIX CHUCTEM  YIIPABJICHHS
[IEPCOHAIOM.

Tema 3. Opranusanusi aHATUTHYECCKOH PadOTHI ¢J1yK0 ynIpaB/IeHHs IEPCOHAJIOM B
Microsoft Excel

[ToHsITHE PTEKTPOHHON TAOMHUIIBL.

dopmaThl AaHHBIX B TabIU4HOM penakrope Microsoft Excel.

Cpenctea 06pab0TKM JaHHBIX B TaOuM4yHOM penakrope Microsoft Excel.

AmnanmutHueckas paboTa ciayx0 ynpasieHus nepconaioM B Microsoft Excel.

KonngecTBeHHbIN aHanu3 kaapoBoro cocraa B Microsoft Excel.

Nk W=

IIpumepnsie 3a0auu 0151 KOHMPOILHOU pabdoOMvl

1. Hcnonp3ys BO3MOXXHOCTH TaOIM4YHOTO penaktopa Excel, BbIIENUTh B IITaTHOM
paciucaHuy COTPYTHUKOB cO cTaxeM padoTsl oT 10 1o 30 mer.

2. Hcnonb3yst BO3MOXHOCTH TaOJIMYHOTO penakTopa Excel, moAroToBUTH OTYETHI MO
oTHeNaM, cojJepXkalue cieayromyo HuHpopManuio: TabenbHbli HoMep, PUO, 3anumaemas
JOJDKHOCTb, pa3Mep CTaBKH, MPEAYyCMOTPEB BO3MOXHOCTb BBIBOJAA Ha Ie4aTh OTYeTa IO
OpraHU3alUK B LIEJIOM U [0 KaXJA0MY OTAETY B OTACIBHOCTH.

3. Hcnonw3ys BO3MOXXHOCTH TaOiaMyHOro penakropa Excel, moAroroButs CIucOK
COTPY/IHUKOB IIEHCHOHHOTO BO3pacTa.

4. Hcnosp3yst BO3MOXXHOCTH TalOnuuyHoro penaktopa Excel, mpencraButh B BHIE
TaOIUIBI Pe3yabTaThl T€HAEPHOIO aHajaM3a KaJpOBOTO COCTaBa CTPYKTYPHBIX MOJpa3JeseHUN
OpraHu3alUH 110 3aHUMAEMbIM JIOJIKHOCTSIM.

5. Hcnonw3ys BO3MOKHOCTM TaOIuM4HOro pepakropa Excel, mpencraBute B Buje
JMarpaMMBbl  pacrpesieieHue COTPYAHUKOB IO 3aHUMAEMbIM JOJDKHOCTSIM M YPOBHIO
00pa30BaHus MO OpPraHU3alMK B IIEJIOM U 110 OTAENaM.

6. Vcnonw3ys BO3MOXXHOCTH TaOiaMuyHOro penakropa Excel, moaroroBurs crucok
COTPYAHHKOB OPTaHM3aIlMU CO cTakeM padboTsl ot 10 mo 35 ner.
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7. HWcnonb3ys BO3MOXKHOCTH TaOIM4HOro penakropa Excel, moarotoButs oTuer 1o
CpeIHEH 3apIulaTe COTPYAHUKOB 3a II0JyrOAME 110 OTAEIaM U OPraHU3aliy B LIEJIOM.

Tema 4. Texnosioruu padoThl ¢ peJIsIIHOHHOH Mo/Ae/bI0 0a3bl JaHHBIX B Microsoft Access
NP pelIeHn  3a/1a4 yNPaBJIeHHs EePCOHATOM

PensinrioHHbIe 6a3bl JAHHBIX.

[TnanupoBanue u KoHpurypanus 6a3bl 1aHHbIX B Microsoft Access..

Hopmanu3zarus 6a3bl naHHbIx B Microsoft Access..

Co3pnanue Tabnun B Microsoft Access..

YcraHoBieHue cBs3ei Mexay Tabiauiamu B Microsoft Access.

Hcnons3oBanue 3anpocoB B Microsoft Access..

Pabota ¢ opmamu B Microsoft Access..

Koncrpynposanue otuetoB B Microsoft Access.

AR o

IIpumepnvie 3a0ayu 0151 KOHMPOILHOU PAOOMbL

1. Ha 6a3e nannbix Access B Tabnune «llItatHoe pacmucanue) paccuuTaTb MECSYHbBIN
(boHJ O1UIaThl TPYJA COTPYIHUKOB.

2. Ha 0a3e nanHbIX Access MOArOTOBUTH CIIUCOK COTPYAHUKOB OPraHU3aLUU CO CTaKEM
pabotsl o1 10 10 35 ner, conepkaiuii cieayroIyo nHOPMAaLMIO: MoApa3AeiaeHne, TabeIbHbIHI
Homep, ®UO, 101KHOCTD, pa3Mep CTaBKH.

3. Hcnonp3ys ©6a3y pnanHbix Access «llltatHoe pacnucanue», co3fgatbh ¢Gopmy,
COJIepKALIYI0 CIenyromyo HHpopMaluio: TadenbHbli HoMep, PUO, nomxHOCTH, pa3mep
3aHUMAaEeMOl CTaBKU. BbIIeIUTh B HEll COTPYJHUKOB, 3aMEIIAIOLINX TOJTHYIO CTAaBKY.

4. Hcnonw3ys ©O0a3y naHHeIXx Access «llltaTHoe pacnucaHnue», co3daTh OTYET,
coJiepXKaluil cieayonyo HH(GopMaIHio Mo KaApoBOMY COCTaBy OpraHHU3alluu: NoApa3/ieseHue,
pykoBoautens noapasaenenus, @OUO, TabenbHBIE HOMEp, 3aHUMaeMasi JIOJDKHOCTb, pa3Mep
CTaBKH, CTaX.

5. HUcnone3yst 6a3y manHbix Access «llltaTHoe pacmnucanue», MOATOTOBUTH OTYET IO
pe3ynpTataM TEHAEPHOTO aHaluM3a KaJpoBOTO COCTaBa CTPYKTYPHBIX MOJpa3ZeeHUM
OpraHH3aluy 10 3aHUMAEMbIM JTOJDKHOCTSIM.

Tema S. UuTepHeT-pecypchl Al pelieHus 3a1a4 YIPaBJIeHUs IePCOHATIOM

1. TlouckoBble CHUCTEMBI: OpraHu3anus HWHGOPMAIMOHHOTO  MPOCTPAaHCTBA U
0COOEHHOCTH TIOUCKA.

2. HMHTepHeT-BEpCUM CHELUATN3UPOBAHHBIX CIPABOYHBIX CHCTEM.

3. HurepHeT-pecypchl pecypchl CIyXO yIpaBlieHHs MEpPCOHAIOM IMpH THoadope
nepcoHaa.

4. HuTepHeT-pecypchl pecypchbl B3aUMOJICHCTBHUS CIECLUATNCTOB CIYXO yIpaBiIeHUS
MIEPCOHAIIOM.

5. HHrepHeT-pecypchl pecypchl Cayx0 ympaBlieHUS MEpCOHAIOM Mpu (HOPMUPOBAHUU
npodeccroHanbHOM Kapbephl.

Tema 6. UndopManimoHHbIe TEXHOJIOTMH KOMIUIEKCHOM OIIEHKH MEPCOHAJIa
Monenb 1omKHOCTH B HH(GOPMAIIMOHHOM KOHTYpE yIpaBJiIeHUs IEPCOHATIOM.
CrpyKkTypa MOJENH AOKHOCTH.

OcHoBHbIE TpUEeMbI (OPMUPOBAHUS MOJIETH TOTKHOCTH.

[Tpumenenus koHuenuu P. AMTxayspa B cucTeMe OLIEHKH MepCcoHaa.

el

Tema 7. AHAJIM3 NPOTPAMMHOIO0 o0ecrievYeHnsi MoIePKKHN yIPaBJeHYeCKUX PelleHuil B
cepe ynpapJieHus IEPCOHATIOM
1. TlpuknagHbie IpOTpaMMBI [ YIIPABICHUS MEPCOHATIOM.
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2. QOyHKUMOHAJbHBIE  KOHTYPHl  aBTOMAaTU3UPOBAHHBIX  CHUCTEM  YIIPABJICHUS
IIEPCOHATIOM.

3. Knaccugukaius aBTOMaTU3MPOBAHHBIX CUCTEM YIIPABJICHHUS TIEPCOHAIIOM.

4. YpOBHHM aBTOMaTHU3AlLIUHU AEATEILHOCTHU CIYXO yIpaBJIeHUS IEPCOHAIIOM.

5. ApxuTeKTypa NpOorpaMMHOIO KOMIUIEKCA YIPABIEHUS IEPCOHAIIOM.

Tema 8. KommiiekcHble MH(pOpManuOHHBIE CHCTeMbl ypaBJjeHus: nepconajom (HRM-
CHCTEMBI)

1 Buapl aBTOMaTH3UPOBAHHBIX HMH()OPMALMOHHBIX CHCTEM YIIPABJICHUS IEPCOHAJIOM:
HRMS, HCM, WFM, ECM, ERP, EHRP.

2 @OyHKUIMOHAJbHBIE BO3MOXKHOCTH HH(POPMALMOHHBIX CHCTEM B cdepe yInpaBieHHs
MIEPCOHAJIOM.

3 KoHuenTyajibHbIe OJIXO0bI K aBTOMATHU3ALUH CIYKO yIpaBIeHUS EPCOHATIOM.

4 TlpuHuuns! BBIOOpa MPOrpaMMHBIX IPOAYKTOB JUIA peanu3auu (pyHKIMNA yIipaBIeHUs
IIEPCOHAJIOM.

Tema 9. Cucrema onepaTHBHOI0 KaJpoBoOro y4era u ynpasjaenus «1C: 3apniara n
yIpaBJICHHE NEPCOHATIOM»

1. «1C: 3apnymata u®  ymopaBlieHHE  [EpcoHaJoM» B O0IIEM  KOHType
aBTOMAaTU3UPOBAHHBIX CUCTEM YIIPaBJICHMS OPraHU3aLUEH.

2. @yHkunoHanbHbIE BO3MOXKHOCTU «1C: 3apraTa U yrpaBjieHHE IEPCOHATIOM).

3. Cnpasounuku B «1C: 3apnara u yrpaBjieHHE IEPCOHATIOM»: COCTaB, HA3HAYEHHUE.

4. OcHOBHbIE OJTambl HACTPOWKU CHUCTEMBI OIEPAaTHUBHOTO KaJpOBOTO ydeTa H
ynpasnenus «1C: 3apruiara u yrpaBieHHE IEPCOHATIOM).

5. OpraHuszanusi KaJpoBOTO ydeTa B CHUCTEMBI ONEPAaTUBHOIO KaJpOBOIO YydeTa M
ynpasnenus «1C: 3apruiara u ynpaBjieHHE IEPCOHATIOM).

6. CepsuchHble Bo3MOxHOCTH «lC: 3apmiata W ynpaBi€HUE IEPCOHAIOMY» UL
pa3IUYHBIX TPYII paOOTHUKOB.

Ketic-3a0aua:

B opranuszanum co3gaercsi HOBOe CTPYKTypHOe mojpaszeneHue. HeoOxoanmo BHecTH
M3MEHEHHMSI B IITATHOE PACIMCAHUE U 3all0JIHUTh BAKaHTHbIE TOJDKHOCTH U3 YHCIIA COTPYAHUKOB,
paboTaroUInX B OpraHu3alHy, a TAkKe HaXOJSIIUXCS B pe3epBe.

Tema 10. buomerpuyeckue u HelipoceTeBble TEXHOJIOTHU
B J1eSITeJIbHOCTH CJIY0 yIpaBJieHHs ePCOHATIOM
1. TlpumeHeHue OMOMETPUUYECKHX TEXHOJIOTHH B CHCTEME YIPABICHUS IEPCOHATIOM.
2. Opranmzanus n0epcOHUGUIIMPOBAHHOTO ydeTa pabouero BpeMeHHM Ha 0ase
onomerpuueckoi cucreMsl Bio Time.

3. buomerpuueckas cucrema ydyera padbouero Bpemenu Simple WTC.
4. B03MOXHOCTH MPUMEHEHUSI HEMPOCETEBBIX TEXHOJIOT U B YIPaBIECHUHU TIEPCOHATIOM.
5. Tlpomecc 00y4deHUs HEHPOCETH.
6. IlpumeHeHre HEHPOCETEBBIX TEXHOJIOTHI MPHU T0I00pe MepCoHaa.

4.3 OueHoYHbIE CPEACTBA JIs MPOMEKYTOYHOM aTTECTallNH.
4.3.1. TlepedyeHb KOMIIETCHIIMHA C YKa3aHHUEM JTaloB HMX (OPMHUPOBAHUS B MpOIECCE

OCBOEHHUA 00pa3oBaTenbHOM nmporpammbl. [lokazarenn U KpUTEepUH OLIEHUBAHUS KOMIIETEHLIUH ¢
y4eToM d3Tana ux GopMHUpOBaHUS

Kon Koxa srana
HaumenoBanmue dTana
xkommnerenn | HamMeHoBaHue KOMIIETEHIIUA 0CBOCHHUSA
OCBOCHUS KOMIIETEeHINHU
1107 KOMIIETeHIIMH
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OIIK-10 CIOCOOHOCTh pemats | OIIK-10.4 CriocoGHOCTB Ha
CTaHJapTHbIE 3a7auu MPUKIIATHOM ypOBHE
npoheccuoHaIbHON UCIOJIb30BaTh
JEATeIbHOCTH HaA  OCHOBE BO3MOKHOCTH
MH(POPMAIIMOHHOMN u COBpPEMEHHBIX
O6ubimorpadguyeckoil KynbTyphI aBTOMAaTU3UPOBAHHBIX
C pUMEHEHHEM MH(POPMAIIMOHHBIX
uH(pOpPMAIOHHO- CHUCTEM B JESTEIbHOCTH
KOMMYHHUKAIITHOHHBIX CHELUAINCTOB  CIY)XOBbI
TEXHOJIOTUH W C  y4eToM YIIpaBJICHUS IEPCOHATIOM.
OCHOBHBIX TpeGoBaHUI
uH(pOPMAIIMOHHOMN
0€30MacHOCTH

JTaln 0CBOCHHUS .

IToka3aTeb OLleHUBAHUA Kpurepuii oneHuBanus

KOMIEeTeHIHH
OIIK-10.4 — cnioco6HOCTH | JleMOHCTpUpyeT ymMeHue Bnageer ocHOBHBIMU
Ha MPUKJIATHOM YPOBHE | paboTaTh ¢ UHPOPMALIMOHHBIMH | IpUEMaMU pabOTHI B
UCIOJIb30BATh cucreMaMu 1 6a3aMM JaHHBIX 110 | aBTOMATH3MPOBAHHBIX
BO3MOKHOCTH KaJIpOBBIM BOTIPOCAM. MH(POPMAIMOHHBIX CHCTEMax B
COBpPEMEHHBIX nporecce UHPOPMALMOHHOTO
aBTOMAaTH3UPOBaHHBIX oOecrieyeHus U peau3aluu
MH(POPMAIMOHHBIX KaJIpOBBIX TEXHOJIOTHH.
CHCTEM B JIEITEITbHOCTH
CIELUAIMCTOB CIYKOBI
yIIpaBJICHHsI IEPCOHAIOM

4.3.2 TunoBbl€ OLIEHOYHBIE CPEACTBA

Bonpocsl k 3x3ameny

WHbopMaiMOHHbII KOHTYP YIIpaBJIEHHUS IIEPCOHAIOM.
@DyHKIHMOHAIbHBIE TIOJICUCTEMBI B CUCTEME YIIPABJICHUS IEPCOHATIOM.
OcHOBHBIE CBOWCTBA SKOHOMUYECKOH HH(OPMAINK MO YIPABICHHUIO IEPCOHAIOM.
Onepanuu 1o peanu3alMM 3a7ad  YOPABIEHUS IEPCOHAIOM B YCIOBMSX
MCIOJIb30BAaHUS MH(POPMALTMOHHBIX TEXHOJIOTUH.

5. OcHOBHBIE 3J€MEHThl HH(POPMALMOHHOTO OO0ECHeUeHUs] CIYyKO YIpaBICHUS
IIEPCOHATIOM.

6. Ilponecc nHpOpMaTU3aALUK CIYKO yIpaBICHUS EPCOHATIOM.

7. IlporpammHoe obecnieueHue cIyX0 yrnpaBIeHHs IEPCOHAIOM.

8. Texuuueckoe oOecrieyeHne CUCTEM YIpaBJICHUS IEPCOHATIOM.

9. OcHOBHBIE 3Tambl MPOSKTHUPOBAHUS CHUCTEMbl HMH(OPMAIIMOHHOTO OOecreyeHHs
YIPaBJIEHUS EPCOHAIOM.

10. OcHOBHbIE YPOBHM aBTOMATH3AIMH CIIYXKO yIpaBJIeHUs IEPCOHATIOM

11. ®yHKIHOHATBHBIE KOHTYPHI HHPOPMALIMOHHBIX CUCTEM YIIPABIICHUS IIEPCOHAIOM.

12. ApxurekTypa MporpaMMHOIO KOMILJIEKCA YIPABJIEHUS IEPCOHAIIOM

13. OcHOBHBIE CBOWCTBAa NIPOrPaMMHOIO  KOMIUIEKCA TOJAEPKKH  YIPaBICHUS
IIEPCOHATIOM.

14. Knaccugukaius aBTOMaTU3UPOBAHHBIX CUCTEM YIIPaBJICHUS IIEPCOHATIOM

15. ®dynkuumonansnele ypoBHu HRM cucrem.

16. Knaccugukamus aBTOMaTU3UPOBAHHBIX CUCTEM YIIPABJICHUS MIEPCOHAIIOM.

17. ABTOMaTHM3MpPOBAHHBIE CUCTEMBI KaJAPOBOTO JEIONPOU3BOCTBA.

b=
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18. «1C: 3aprutata u ympaBlieHHE IIE€PCOHAIOM» B OOIIEH cHCTeME YIpaBICHUS
IIPEAIPUITHEM.

19. ®dynkuumonanbHbele BO3MOkHOCTH «1C: 3apruiara u ynpasiieHUE IIEPCOHAIIOM.

20. OcHOBHBIE BHBI CIIPAaBOYHUKOB, NpuMeHsieMblXx B «l1C: 3apmiata u ynpasieHHe
MIEPCOHAIOM.

21. Anroputm paboTsl B cucteme «1C: 3aprara u ynpapieHue IepPCOHATIOM.

22. HauanbHas HacTpoiika nporpamMmsl «1C: 3apruiara u yrpaBiieHHE IEPCOHATIOM.

23. CopaBouHuk «@usndyeckue suna» B cucremMe «l1C: 3aprulatra u ynpaBsiieHHE
NIEPCOHAIIOM»: Ha3HAUYEHUE U MPaBUJIA 3aTI0JTHEHMSL.

24. CnpaBouHuk «COTpyaHHMKH opraHu3zauumn» B cucreMe «1C: 3apmiata u ynpaBiieHHe
NIEPCOHAIIOM»: Ha3HAUEHUE U MPaBUJIa 3aTI0JTHEHMSL.

25. ®ynkunonan cuctemsl SAP HRMS.

26. Ouenka >(Q(EKTUBHOCTH BHEIPEHUS ABTOMATH3HPOBAHHBIX CHUCTEM YIIPaBICHUS
MIEPCOHAJIOM.

27. IlepcnextuBHble HanpasiaeHus pazsutud HRM cucrem.

28. KopnopaTuBHBIE CUCTEMbI 00yUEHHS TEpCOHAIA.

29. buomerpuueckue cucTeMbl yuera pabodero BpeMeHH.

30. DOkcrepTHblE CHUCTEMBl B aBTOMAaTH3allMM JEATEIbHOCTH CIYKO YIpaBieHUS
MIEPCOHAJIOM.

31. HeiipocereBble TEXHOJIOTHH B ACATEIBHOCTHU CITYXKO YIpaBJIEHUS IIEPCOHAIOM.

32. VIHTEpHET-TEXHOJIOTUH B YIIPABIECHUU IIEPCOHAIIOM.

33. IlpodeccuorpaMma A0KHOCTH: IOHIATHE, CTPYKTYpa U IpaBuia GOpMUPOBaHMUSL.

34. OcHOBHBIE HamNpaBieHHs MPUMEHEHHs MpodeccuorpaMMm B JAEATENbHOCTU CITyXO
YIPaBJIEHUS IEPCOHAIIOM.

35. OcHoBHBbIE podeccuorpaduyeckre MeToIbl.

36. OcHOBHBIE THIIBI TPO(eccCHOrpamMm.

37. Mertononornyeckue MpUHIMIBI pa3paboTKU MPOoPecCHorpaMm.

38. Anroputm npoBeaeHus arrectanuu nepconana B cpeae SPPUR.

39. buomerpuueckas cuctema Bio Time: npeaHa3HaueHre, OCHOBHbIE MOIYJIH.

40. OcHosuble npeumyectBa BHeapenus COJ] u ECM-cuctem.

IIpakTHYeckne (MpMMepHbIE) 3aJaHUS K IK3aMEHY

1 Hcnonb3ys BO3MOXXHOCTH (OpMaTHpOBaHHUS TEKCTa Ha 0a3e NMPUMEHEHUs CTHIIeH
odopMIIeHHS, PAa3METUTh OTYET O PadOTe KagpoBOM CIYXKObI Ui pabOTHl ¢ HUM B PEKUME
CTPYKTYphl JoKyMeHTa. COXpaHHTb TIOJY4YEHHBIH JOKYMEHT, MPEeIyCMOTPEB BO3MOMXHOCTH
BHECEHHUE U3MEHEHUI B OT/IETbHBIC Pa3Aelbl TEKCTA.

2 Ha 06a3ze mpexacraBieHHBIX (OpMBI IpHUKa3a U CHHCKAa COTPYAHHKOB OpraHU3allud
MOJATOTOBUTH MIEPCOHANIbHBIE MPUKA3HI O IPHEMEe Ha paboTy ISl KaXKI0TO COTPYAHHKA.

3 Ha 06aze otuyera 0 paboTe KaJpoOBOW CIy:KObl OpraHU3alMU IMPOJIEMOHCTPHUPOBATH
BO3MOXHOCTH KOJUIEKTUBHOW pabOThl C JOKYMEHTOM: PEXKHUM TJaBHOTO U BJIOXKEHHOTO
JOKYMEHTa, CpPaBHEHHUE DPA3JIMYHBIX BEPCHM ITOKyMEHTa, OpraHH3alis pa3iNyHBIX PEKHMOB
JOCTYTIa K TEKCTY TOKYMEHTA.

4 Hcnonp3yss BO3MOKHOCTH TaOnu4HOro pemaktopa MS Excel, moaroroButb oT4eTsl
[0 OTJeNaM, cojepiKallue cieayromyo nHbopmaiuio: TadenbHbli Homep, PUO, 3annMaemas
JOJKHOCTh, pa3Mep CTaBKH, MPEAyCMOTPEB BO3MOXKHOCTH BBIBOJIAa Ha Ile4aTh OTYETa IO
OpraHu3aluy B IIEJIOM U [0 KaXJI0MY OTJIEITY B OTACIbHOCTH.

5 MHcmonb3ys BO3MOXKHOCTH TaObIM4YHOTO penaktopa MS Excel, moaroroButh Crmcok
COTPYJHUKOB MEHCHOHHOTO BO3pAaCTa.

6 MHcmonws3ys BO3MOKHOCTH Tabiau4HOro peaakropa MS Excel, ompenenuTs cpemnuii
BO3pacT COTPYAHUKOB B KaXKJIOM CTPYKTYPHOM HOJpa3AeICHUH OpPraHu3allyu.
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7 Hcnonb3ys BO3MOXHOCTH Tabium4Horo pepakropa MS Excel, mpoBectn ananus
MPUYUH YBOJBHEHUSI COTPYAHUKOB M3 OPraHU3allMyd B KaXKJIOM CTPYKTYPHOM II0Jpa3/CJICHUH.
Pe3ynbpTarel npencTaBUTh B BUJAE CBOAHON JUATPaMMBbI.

8 MHcnonb3yst Bo3MOXHOCTH TabnuuyHOro pemakropa MS Excel, mpencraBute B Buze
TaONIUIBI pe3yNbTaThl TEHACPHOTO aHAM3a KaJpOBOTO COCTAaBa CTPYKTYPHBIX MOApa3JEICHUN
OpraHu3aIy Mo 3aHUMAEMBbIM J0JHKHOCTSIM.

9 Hcnonb3ys BO3MOXHOCTH TabiaumuHoro permakropa MS Excel, mpeacraButh B BHIE
qUarpaMMbl  paclpe/ielieHUe COTPYJHUKOB IO 3aHUMAEMBIM JIOJDKHOCTSM U YPOBHIO
o0pa3oBaHus N0 OPraHU3AIMH B IIETIOM U TIO OT/AETaM.

10 Hcnonb3ys Bo3MOKHOCTH TabmuuHoro pemaktopa MS Excel, ompenenuts pasmep
3apabOTHOM IJIaThl C YI€TOM HAuMCICHUsI OOHYCOB 3a CTa)K paOOThI B OpraHU3allUu.

11 Hcnonb3ys Bo3MOXKHOCTH TabmuuHoro pemakropa MS Excel, mo pesyneraTtam
OIICHKH YpPOBHS TMPOPECCHOHATHHOW KOMIIETEHIIMHM COTPYIHUKOB OTPECeIUTh Haubolee
MOJXOSIIEr0 KaHauaaTa sl 3aMeIIeHUs] BAKAHTHOU JJOJDKHOCTH.

12 Hcnonb3ys BO3MOXKHOCTH TabmuuHoro pemakropa MS Excel, mo pesyneraTtam
OLICHKH YPOBHS TMPOQPECCHOHATHHOW KOMIIETEHIIMM COTPYIHUKA OMpeNeNuTh Haunboee
MOAXOASUIYIO IOJPKHOCTh U3 UMEIOLIUXCS] B OpraHU3allui BAKaHCUM.

13 Hcnonb3ys Oazy mannbix MS Access «llltatHoe pacmmcanuey», co3aats Qopmy,
COJIepKALIYI0 CIlenylomyo HHpopMamuio: TadenbHbli HoMep, ®UO, nomxHOCTH, pa3mep
3aHUMaeMOU CTaBKH. BpIIeTUTh B HEW COTPYAHUKOB, 3aMEIIAIOMINX MTOJIHYIO CTAaBKY.

14 HUcnonb3ys 6a3y nmanHbix MS Access «llltatHoe pacmucanue», co3maTh OTYET,
coJiepKaluil CIeaYIONyI0 HHPOPMAIUIO MO0 KaAPOBOMY COCTaBY OPTaHU3ALNU: TOAPA3/IeIeHUE,
pykoBoauTens noapazaencHus, DOUO, TabenbHBIH HOMEp, 3aHMMaeMasi JOJDKHOCTh, pa3Mep
CTaBKH, CTaX.

15 Hcnonb3ys 6a3zy manHbix MS Access «lllTatHoe pacmucanue», MOATOTOBUTH OTUYET
[0 pe3ynbTaTaM TEHAEPHOTO aHalu3a KaJpOBOTO COCTaBa CTPYKTYPHBIX MOJpa3JeiaeHui
OpraHu3auy 10 3aHUMAEMBbIM J0HKHOCTSIM.

16 Ha 0asze crOopaBoYHBIX MaTepuajoB i CIOYy)KO yIOpaBiIeHHS TEPCOHATIOM,
MIPEICTAaBICHHBIX B ceTH VHTepHET, MOArOTOBUTh CIMCOK METOAMYECKHX PEKOMEHIALMNA s
MIPOBECHUS aTTECTAllMU IEPCOHAA.

17 Ha 6aze AUC 1C 3I1 u YII odopMuTh npreM COTpYAHUKOB Ha paboTy.

18 Ha 6aze AUC 1C 3I1 u YII opopMuts npuem cCOTpyIaHHKA OpraHU3aIMd Ha paboTy
110 BHYTPEHHEMY COBMECTUTEILCTRY.

19 Ha 6aze AMC 1C 3II u VII co3math HOBOE CTPYKTYpPHOE TOJpa3jeicHHe B
opraHuzanud u Oo(OPMHUTH MEPEeBOJ COTPYAHUKOB M3 APYTrUX TMOJpa3/eieHHil BO BHOBb
CO3JIaHHOE T0/Ipa3JIeJICHUE.

20 Ha 6aze AVC 1C 3I1 u YII BHECTH U3MEHEHHUS B MITATHYIO CTPYKTYPY OpPTaHU3AIINH.

IIkana oueHUBaHUA

OueHka 3HAaHWM, YMEHWH, HABBIKOB IPOBOJMUTCS HAa OCHOBE OaNTIbHO-PEUTHHIOBOM
cuctemsl: 30% u3 100% (unm 30 6amioB u3 100) - BKJIag B UTOTOBYIO OLIEHKY IO pe3ylbTaTam
MIPOMEKYTOUYHOU aTTECTAUU.

[Tpu oneHMBaHUU OTBETa OOYYAIOMIETOCS B XOJE MPOMEXKYTOUYHON aTTecTalil MOXHO
OINUPATHCS Ha CIECAYIONINE KPUTEPHH:

bane Kputepuii oneHku

26-30 OOyuaromuiicsi TOKa3bIBaC€T BBICOKUH  YpOBEHb KOMIIETEHTHOCTH, 3HAHUSA
IPOTPpaMMHOTO MaTepuayia, y4eOHOW, MepHOAMYECKOH M  MOHOrpaduuecKoit
JUTEPATyphl, 3aKOHOJATENbCTBA M IPAKTUKU €ro INPUMEHEHMS, DPACKPBIBAET HE
TOJIBKO OCHOBHBIE IOHATHS, HO M aHAJIM3UPYET HUX C TOYKU 3PEHUS Pa3IMYHBIX
aBTOpoB. OOyyaroMiics MOKa3bIBA€T HE TOJBKO BBHICOKHH YPOBEHb TEOPETHUECKUX
3HAaHUH, HO ¥ BUAMT MEXIUCIHUIUIMHApHbIE CBs3U. IIpodeccuoHanbHO, TrpaMOTHO,
II0CJIEJOBATEIBHO, XOPOLIUM SI3bIKOM YETKO M3J1aracT MaTepuall, apryMEHTHPOBAHHO
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¢dbopmynupyeT BBIBOJBL. 3HAeT B paMKax TpeOOBaHMU K HAMPABICHUIO M MPOQHUIIIO
MOJITOTOBKH 3aKOHOJATEIbHO-HOPMATUBHYIO M IpakTH4YecKyro 0a3y. Ha Bompochl
OTBEYAET KPATKO, APTYMEHTHPOBAHO, YBEPEHHO, IO CYIIIECTBY.

16-25 OOyuaromuiicss TMOKa3bIBaeT JOCTaTOYHBIH YpPOBEHb KOMIIETEHTHOCTH, 3HAHHUS
MaTepHalioB 3aHATUN, y4eOHOM M METOIUYECKOH JUTepaTyphl, 3aKOHOATEIbCTBA U
NPAaKTUKA €ro MPUMEHEHHs. YBEPEHHO M MpOo(ecCHOHANBHO, TPAMOTHBIM S3BIKOM,
SCHO, YE€TKO M IMOHATHO HM3JIaraeT COCTOSHHE M CYTh BOIpOCa. 3HAeT HOPMATUBHO-
3aKOHOJATEIbHYI0O W  TpaKTHYECKyl0 0a3y, HO TMpU OTBETE€ JOIyCKaeT
HECYIIECTBEHHbIE NOrpeiIHOCTH. OOyUaromuiics: MOKa3bIBaeT JOCTATOUYHBIA YPOBEHb
npo¢eCCHOHANBHBIX 3HAHUHM, CBOOOJHO ONEPUPYET HMOHATUSAMH, METOJaMHU OIICHKH
NPUHATUS PEIICHUH, HMEET MPEACTaBICHUE: O MEXIUCIUILUIMHAPHBIX CBA3SIX,
YBSI3bIBACT 3HAHUS, TOJYYEHHBIC NPU H3YUYEHHH PA3IUYHBIX JUCLUUIUIMH, YMEET
aHAJM3UPOBATh MPAKTUYECKUE CUTYAIHMH, HO JIOMYCKAeT HEKOTOPBIE MOTPEUIHOCTH.
OTBeT MOCTPOEH JIOTMYHO, MaTepuall U3JIaraeTcs XOPOIIUM SI3bIKOM, MPUBIEKACTCS
MH(GOPMATUBHBIM M WJUIIOCTPUPOBAHHBIA MaTepuall, HO TNPH OTBETE JOIYCKAaeT
HEKOTOPBIE MOTPENTHOCTH. BONPOCH! HE BHI3BIBAIOT CYNIECTBEHHBIX 3aTPYAHEHUH.
6-15 OOyuaromuiicsi MOKa3blBaeT JOCTATOYHBIC 3HAHUS MATE€pPHAJOB 3aHATUH, HO TpHU
OTBETE OTCYTCTBYET JIOJDKHASI CBSI3b MEXK/y aHAJM30M, apIyMEHTAIEel U BHIBOJAMH.
Ha nocraBieHHbIe YieHaMH KOMHUCCHUHM BOIIPOCHI OTBEYAET HEYBEPEHHO, JIOMYCKaeT
norpemHocTd. OOydarouuiics BiaZieeT MPAKTUYECKUMU HaBBIKAMH, TPHUBIIEKAET
WIUTIOCTPAaTUBHBI MaTepual, HO YyBCTBYET ce0si HEYBEPEHHO IMIpU aHaIM3e
MEXIUCIMIUIMHAPHBIX CBsizell. B oTBeTe He Bcerja MNPHCYICTBYET JIOTHKA,
apryMEHTBbl TPHUBIEKAIOTCS HEJAOCTaTOYHO Beckue. Ha mocTaBieHHBIE BONPOCHI
3aTPYAHSETCS C OTBETAMH, MTOKAa3bIBAET HEJJOCTATOYHO ITYOOKHE 3HAHUSI.

0-5 OOyuaromuiicss TOKa3bIBaeT cjadble 3HAHUS MaTEpUaAIOB 3aHATUH, Yy4eOHOH
JUTEPaTyphl, 3aKOHOJATENILCTBA M MPAKTUKH €ro MPUMEHEHHs, HU3KUH YpOBEHb
KOMIIETEHTHOCTH, HEYBEPEHHOE H3JI0KEeHHE Bompoca. OOyyaromuicss MOKa3bIBAaeT
ciabblii  ypoBeHb TNPO(PECCHOHANBHBIX 3HAHWW, 3aTpyJHSAETCS TIpU  aHAIU3e
IIPaKTUYECKUX cuTyauuid. He mMoker mpuBecTH NpUMEpHI U3 PEANbHON IPAKTHUKHU.
HeyBepeHHO ¥ JIOTHUECKH HETOCIEA0BATeNbHO H3jaraeT MaTepual. HempaBuiibHO
OTBEYAET Ha BONPOCHI UJIH 3aTPYAHSIETCS C OTBETOM.

[Ixana nepeBoa U3 MHOTOOATEHOW CHCTEMBI B TPAIUIIHOHHYIO:

- o0ydJaromeMycsi BBICTaBJISIETCST OIEHKA «HEYIOBIETBOPUTEIBLHO» €Cli 00ydarolmuics
Habpan menee 50 6ansos,

- OIICHKA «YJOBIICTBOPHUTEIBHO» BBICTABISICTCS TPU YCIOBUHU, €CITH OOydaroluiics
HaOpai ot 50 10 65 6amios;

- OIIEHKA «XOPOIII0» BHICTABIACTCS MPH YCIOBUH, €CITU OOyJaromuiicss Habpan ot 66 10
75 6annos;

- OIICHKAa «OTIUYHO» BBICTABIIACTCS MPU YCIOBHUH, €CITU o0ydaromuiics Habpan ot 76 10
100 6amnnos.

100 GannoB BBICTABISIETCS MPH yCIOBUU BBITIOJHEHUS BCEX TPEOOBAHMI, a TakkKe MpHU
00s3aTeNbHOM TPOSIBICHMH TBOPYECKOTO OTHOILIEHUS K TPEIMETYy, YMEHHUU HaXOJIUTh
OpUTHHANIbHBIC, HE COJAep)Kalluecss B Yy4eOHUKaX OTBETHI, YMEHUU pabOTaTh C MCTOYHUKAMHU,
KOTOpBIE COAEpKaTCs JMOTOTHUTEIBbHOM IUTepaType K Kypcy, YMEHHUHU COCAMHATH 3HAHMUS,
MOJIy4YE€HHBIEC B IAHHOM KypC€ CO 3HAaHUSIMU JAPYTUX JUCIHUILINH.

Pesynprar cmaum sk3ameHa, BHOCHTCS B SK3aMEHALIMOHHYIO BEIOMOCTh M 3a4ETHYIO
KHIDKKY. OIIeHKa «HEYIOBIETBOPUTEIHLHOY MPOCTABIISIETCS B BEIOMOCTH.

4.4. Metoanueckue MaTepHUalbl

Hpouenypm OLICHUBAaHUA 3HaHPII>i, yMeHHfI, HaBBIKOB H (I/IJ'II/I) OoImnbITa ACATCIBbHOCTHU,
XapaKTCPUIYIOIUX STaIlbl (I)OpMI/IpOBaHI/ISI KOMIETECHIIUH npoBOJATCA B COOTBCTCTBHUU C
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Ycraom Akagemun (ytB. IloctanoBinenuem IlpaBurtensctBa Poccuiickoit ®epepauuu ot
12.05.2012 r. N 473), [lonoxxeHreM O TEKyIIeM KOHTPOJE YCHEBAeMOCTH OOy4aromuxcs U
npoMexxyrouHoil arrectauuu oOyuarommxcs B PAHXul'C (yrB. Ilpukasom pekropa ot
30.01.2018 r. Ne 02-66), Ilopsake opraHu3alMd M TPOBEJIEHHS MPAKTUKH OOYYaroUIHXCH,
OCBaMBAIOIIMX 00pa3oBaTeIbHbIE MPOrpaMMBbl BhIcIIero oopazoBanus (yrB. [Ipuka3om pekropa
o1 22.01.2018 1. Ne02-28).

VYCTHBIN omnpoc ABISETCS OJHUM M3 OCHOBHBIX CIIOCOOOB MPOBEPKHM YCBOCHMS 3HAHUI
oOyyaromumucs. Pa3BepHyThIH OTBET CTyJeHTa [JOJDKEH MPEeICTaBIsATh COOOM CBsI3HOE,
JIOTMYECKH TIOCIIEIOBATEIbHOE COOOIIEHNE Ha ONPEICICHHYIO TeMy, MOKa3bIBaTh €ro yMEHHE
IPUMEHTh ONPENEIICHNs, NPaBUJIa B KOHKPETHBIX ciydasx. OCHOBHBIE KPUTEPUM OLEHKU
YCTHOTO OTBETA: MPaBHIBHOCTh OTBETA IO COJEP’KAHMIO; MOJIHOTA U TIyOHWHA OTBETa; JIOTHKA
U3JI0KEHUS Marepuana (y4UTHIBae€TCS yMEHHE CTPOUTH IIEJOCTHBIM, MOCIeI0BaTEIbHbIN
pacckas, TIpaMOTHO  IIOJb30BAThCS  CIEIUATBHOW  TEPMHMHOJIOTHEH);  HCIOJIb30BaHUE
JIOTIOJTHUTEIBHOTO MaTepHuaa.

CryzneHT JOomycKaeTcss K JK3aMEHY MO IUCLMIUIMHE B Clydae BBINOJHEHMS MM BCEX
3aJJaHUi U MEPOIIPUATHH, IPEAYCMOTPEHHBIX IPOrPAMMON AUCLIUIIINHBI.

OrneHka Ha 3K3aMEHE BBICTABIIAETCS CTYAEHTY IO pe3yJbTaTaM BBIINOJIHEHHBIX pPadoT B
TEUEHHUE ceMecTpa, IPH YCIOBHH, YTO OLICHKH CTYJIeHTa 3a paboTy B TeUEeHHUE ceMecTpa (110 BCeM
pe3yibTaTaM TEeKYIIEero KOHTPOJIs 3HaHUI) COCTaBIIsAIOT He MeHee yeM Ha 70 % «orinuuno» u 30
% «XOpOIIO», MPOITYCKH 3aHATUN OTCYTCTBYIOT.

DK3aMeH MpOBOJUTCS B yCTHOW (opMe MO BoOImpocaM M NPAKTUYECKUM 3aJaHMSIM.
l'oToBUTBCS K 3K3aMEHY HEOOXOJUMO CaMOCTOSITENBHO, IMOCIEA0BAaTEeNbHO, HA MPOTSHKEHUH
BCETO MIEPHOJia U3YUCHUSI TUCLUTIINHBI.

IIpn otBeTe Ha BONPOCHI Ba)KHO IOKAa3aThb 3HAHME TEOPUM BOIIPOCA U NPAKTUYECKOTIO
npuMeHeHus. Ilpu mHOAroToBKE K OTBETY CTYOEHTY HEOOXOOUMO CTPYKTYpUpPOBATh
TEOPETUYECKUI MaTepuall, COCTaBUTh IIIaH €ro NnpeacTaBieHus. Mcenenyemslii BOIpoOC U3aaratb
C MO3MIMU 3HAYCHMS ISl TPOPECCHOHATIBHOM AeaTenbHOCTU. [Ipy BBIMOJTHEHUH MTPAKTUYECKOTO
3alaHusl BaXHO II0Ka3aTb YPOBEHb BIJIAJICHUS COOTBETCTBYIOIIMM IIAKETOM IPUKIAIHBIX
nporpaMM ¥ HMH(OpPMALMOHHBIMM CHUCTEMaMH, IPUMEHSEMBIMH B cdepe YIpaBieHUs
IEPCOHAJIOM.

IIpu nucranuvoHHOM ¢opmare HM3y4eHUs IUCLUIUIMHBI MPOMEXKYTOUYHAs aTTecTalus
MOKET IPOBOJUTHCS B (hopMaTe TECTUPOBAHUS, BBIMOJIHEHUS NUCbMEHHOTO KOHTPOJILHOTO
3aJJaHds WIM OIpoca IO BONpocaM OwujeTa WIM 3allUThl BBIIOJIHEHHOH pabOThl B PEXUME
OHJIaiH BHJIeOKOH(epeHIMH. Bce Bompockl M 3a1aHusi, BBIHOCHMBIE Ha IPOMEXYTOUHYIO
aTTEeCTalMIO, HAXOIATCSA B paMKaxX TEMaTHYECKOIO COAEP)KaHUS TUCLHUIUIMHBI, TIPEJCTABICHHOTO
B PII/I. ITpokTopuHr siBIsieTcs 00s13aTeNbHBIM MPH NIPOBEACHUN MPOMEKYTOUHON aTTECTalluH C
ncnoas3oBanueMm D0 u JJOT.

5. MeTtoanueckue ykazaHus JJs1 00y4arOmMXcsl M0 OCBOCHUIO TUCIIUIIIIUHBI

[ToaroroBka K 3aHSATHSAM JOJDKHA HOCHTH CHCTEMATHUYECKHUM XapakTep. ITO IO3BOJUT
00ydJaromemMycs B OJIJHOM 00beMe BBITIOJHUTEL BCe TpeOoBaHMs mpenogaBareis. OOydarmmumcs
PEKOMEHIyeTCsl H3y4daTh KaK OCHOBHYIO, TaK M JIOMOJHUTEIBHYIO JIUTEpaTypy, a TaKkxKe
3HAKOMUTBCS C VHTEepHET-UCTOYHWKAMHU (CIIMCOK TIPUBEIEH B pabodeil mporpaMme IO
JTUCITUTIIINHE).

MeToauyeckne yKa3aHHsl JJIsi 00y4armoIIMXCsl MO TMOATOTOBKE K JEKIMOHHBIM
3aHATUSAM. 3aHATHS JICKIIMOHHOTO BHJAa JAlOT CHUCTEMAaTU3WPOBAHHBIC 3HAHUS O HauboJiee
CJIOKHBIX U aKTyaJbHBIX TPOOJIEMax H3ydaeMOM TUCIUILIUHEI.

OcymecTBisisi yueOHbIE JEHCTBUS Ha JICKIIMOHHBIX 3aHATHAX, OOydYaroIIMecs: JIOJKHBI
BHHMATEIIbHO BOCHPHHUMATh MaTepHall, IOATOTOBJICHHBIA IPENOJaBaTesieM, MBICIIHTD,
noOMBaThCS TOHUMAHUS H3ydaemMoro mnpenMera. OOydaromuyecs TOJDKHBI aKKypaTHO BECTH
KOHCIIEKT. B ciydae HemomoHWMaHMsI KaKOW-IMOO YacTH MpeaMeTa ClIeyeT B YCTaHOBIECHHOM
MopsAKe 3a7aTh BOMPOC MpernojaBaTeNnto. B mporecce paboThl Ha JIEKIIMH HEOOXOAMMO TaK XKe
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BBITMIOJIHATE B KOHCIIEKTAaX MOJICJIM H3Yy4yaeMOro HpeaMera (PUCYHKH, CXEMbl, YepPTeXH U T.1.),
KOTOpBIE UCIIONB3YET MPEro1aBaTeb.

CamocrosTenbHas MOATOTOBKA 00YUYaIOIIMXCS IPU HOArOTOBKE K 3aHATUSAM JICKIIHOHHOTO
BU/JIa BKJIFOYAET B CeOsI:

— J0pabOTKYy KOHCHEKTa JICKIMH, KOTOPYIO JKEJIAaTEIIbHO OCYIIECTBIATh B TOT K€ JICHb,
MOKa MaTepuall elie JEerko BOCIPOM3BOAMM B mamsATH (depe3 10 4acoB mocie JEKIUH B MaMATH
ocraerca He Oomee 30-40% wmarepuana). HeoOxonmmo mnpouuTarh 3amMcH, paciIugpoBaTthb
COKpaIlleHus, 10paboTaTh CXeMbl, pUCYHKH, TaOIHUIIbI;

— TOBTOpPEHHUE N3YYEHHOT'O Ha MPEebIIYIIeM 3aHATHH MaTepuana.

MeTtoanueckue yka3zaHusi 10 NMOAroToBKe K ompocy. [loaroroBka oOywarommuxcsi K
OIpoCy TMpeanoJiaraeT W3y4yeHHe OCHOBHOM/ JIOMOJHUTENBHOM JIUTEpaTypbl B COOTBETCTBUU
TEMaTUKON JAUCIUTUINHBL.

[TonroToBka K ompocy TpedyeT OT 00ydJaroIMXCsl TIIATEILHOTO U3yYEeHUsI MaTepuala 1o
TeMe WM OJOKYy TeM, TJe aKUEHT JAeJaeTcss Ha HU3y4YeHUE MPUYMHHO-CIIEICTBEHHBIX CBs3eEil,
PACKpBITUIO MPUPOJBI SIBICHUH U COOBITHH, NpOOJEMHBIX BOMPOCOB. /[l MOArOTOBKH
HeoOxoauMa paboyas mporpamMma AUCHUIUIMHBI C HpUMEpaMH, Yy4eOHO-METOAMYECKHM H
MH(POPMALIMOHHBIM 00ECTICYCHUEM.

Mertoanyeckue PpPeKOMEHJAIMHM 10 BBINOJHEHHI0 KOHTPOJBLHOH padortbl. [lensio
KOHTPOJIBHOTO 3aJaHMs SIBJIAETCS JIEMOHCTPALMS CTYAEHTaMH INPUOOPETEHHBIX HABBIKOB
UCIOJIb30BAHUS MH(POPMALMOHHBIX TEXHOJOIMHA B MPO(EeCCHOHAIBHON JEATENbHOCTU CIIYKO
YIIpaBJICHUSI IEPCOHAIIOM.

KoHTponbHOE 3a7aHMe BBIMONHSACTCS CTYACHTAMH CaMOCTOSITEIbHO, IMUCBMEHHO IIO
UH/AMBHUIYalbHbIM  BapuaHTaM. Pe3ynbTaT  BBINOJHEHHMs  3aiaHus  odopMisieTcss |
NpEeACTaBIseTCs MPENnoAaBaTeNlio B MUCbMEHHOM U 3JeKTPOHHOM BHje. [IuchbMeHHBIM BapuaHT
TOTOBUTCS B TEKCTOBOM Ipoueccope MS Word B Bujie oT4eTa O BHIIOJIHEHUH TYHKTOB 3aJaHUs
C BKJIIOUEHHE SKPAaHHBIX 00pa3oB. DJIEKTPOHHBIA (ailn  moKeH coxaepkaTh 0a3zy NaHHBIX,
co3nanHyto B MS Access, MS Excel unu AUC «1C: 3apmiiaTta u ynpasiieHHe IEpCOHATIOM)» CO
BCEMH 00BEKTaMU, IPEYCMOTPEHHBIMU IIYHKTAM U 3a/1aHUSI.

[Tpy mpuMeHEeHUH TUCTAHIIMOHHOW TEXHOJIOTUU OOy4YEHHs] MO OYHOM, OYHO-3a0YHOM,
3204HOM (TpamuuuoHHOH) (opM 00ydeHHs yueOHBI Marepuan', KOTOpPBI HEOOXOAUMO
oOydaroumMmcst popaboTaTth Mo KOHKpeTHO# nekuuu pasmemaercs B CHO «lIpomereii». Bee
obyuatomuecs umeroT goctyn B CO «lIpomereity 3 nuyHoro kabMHETa CTyJAeHTa Yepe3 CalT
Cubupckoro uHcTUTyTa yrpasnenus — pumuana PAHXul C.

JlonoJHUTENbHO, MPU HAJIWYMM TEXHUYECKON BO3MOYKHOCTH, JIEKIIMOHHBIE 3aHATUS
MOTYT MPOBOJASITCA B COOTBETCTBUU C PACIIMCAHHEM B PEXHME OHJIAH BUICOKOH(EpEHIHH, s
OpraHu3alui KOTOPBIX HCIHOJB3YIOTCS cepBUChl Zoom, Microsoft Teams, Youtube. B CJO
«[Ipomereii» ans oOydaroIIMXCs 3apaHee pa3MEUIaloTCsl COOTBETCTBYIOLIHE CCBHUIKM U
uaeHTuukaTopsl KoHpepeHrr. MoxkeT ObITh HCIOIb30BaHA CUHXPOHHAS WM aCHHXPOHHAas
ayqno/Bue0-KoHpepeHIrs ToCpeACTBOM BeOMHapa.

Jlns KOHTpOJsl OCBOGHMSI TeMbl OOydYalOIIMMCS BBIAAIOTCS BOMNPOCHI U 33JaHUS B
coorBerctBun ¢ PIIJI. 3amanms pasmemarorcs B CIO «llpomereit» m /uaum qoBOOATCS A0
oOyuarolierocs J00bIM JOCTYIHBIM CHOCOO0M (TIOCPEICTBOM 3JIEKTPOHHOM MOYTHI, COIl. CeTel
U 7p.). YcTaHaBIMBAETCsl CPOK BBITIOJHEHMSI W MpEACTaBICHUS 33JaHUii, B TOM YHUCIIEe CIOCO0
IIPEICTABIICHHUS.

! Marepuaibl KOHKPETHBIX JIEKIIMOHHBIX 3aHATHI, C KOTOPBIMHU JIOJDKEH O3HAKOMHUTBCS OOYYalOmMACA B paMKax
JIAHHOM <JICKLIMM»: TEKCT (KOHCIIEKT) JICKLIUH, JEMOHCTPAI[MOHHBIE M JIONONHUTENbHBIE MaTepualibl K HUM
(pe3eHTanyu, ydeOHbIC (WIBMBI WJIM CCBUIKM Ha HHUX, MaTepHajibl JUIS YTCHWS: CTaTbd, JOKyMEHTHI,
XpecToMaTHiHBIH Matepuai), Bkmodas OBC, ccpulkM Ha MyONMYHBIE OHJIAWH-KYpCHI W T.I. C yKa3aHHEM
KOHKPETHBIX CTPaHHIl y4eOHUKOB, KOHCIIEKTa, OTPE3KOB BHUJICO WM ()ParMEHTOB OHJIAIH-Kypca, KOTOpbIE JTOJDKEH
OCBOWTH 00YYaIOUIMICS B paMKax JaHHOTO («JIEKI[OHHOT'0» 3aHATH.
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Marepuainsl, peHa3HaYeHHbIE A7 00eceueHUs] CEMUHAPCKUX/MIPAKTUYECKUX 3aHATUN
pasmematorcst B C/1O «IIpomerteii» U /mim J0BOAATCS 0 00y4aromerocs J0ObIM JOCTYIHBIM
croco0oM (TOCPECTBOM 3JIEKTPOHHONW MOYTHI, COIl CETeH M Jp.). B INPUBS3KE K KOHKPETHBIM
3aHATHUSM, 3aIJTAHHPOBAHHBIM B YU€OHOM PaCHUCAHUH 3TO:

- BOMPOCHI ISl OOCY)KICHHMS Ha CEMHHAPCKUX 3aHATHSX, IUIAHBI MPAKTUYECKHX
3aHATUH, MaTepUabl JUIs TOATOTOBKU K HUM;

- TECTOBbIE  MaTepualibl, MPUBS3aHHbIE K  KOHKPETHOMY  3aHATHIO U
npeHa3HauYeHHbIE JJIS1 aBTOMATHYECKON OIIEHKH CTETIeHW OCBOEHHS 00YJaloIMMCs MaTepHUaioB
TEMBI;

- BapHaHThl TUCHbMEHHBIX pa00OT U METOAMYECKUX YKA3aHUH IO UX BBIOJHEHHIO.

[To xaxgol Teme mpenojaBaTelb OCYIIECTBISET ONEPATUBHOE KOHCYJIbTUPOBAHUE
oOyyaromuxcsi, oTBe4as mucbMeHHO Ha ux Bompockl B C/1O «IIpomereit» u /ummu B dopmare
YaToB B IpOIecce ayano/BUaAe0-KOH(EpeHIHil.

MeToauyeckne yKazaHMs 10  OPraHM3alldM  CaMOCTOSAATEJIbHOH  padoThI
odyuaromuxcs. Hapsiny ¢ mpocinymmBaHueM JEKIUH U ydyacTHeM B OOCYXJIEHUHU MpolieM Ha
MPAKTUYECKUX 3aHATHIX, Y4eOHBIM IUIaH MperycMaTphBaeT 3arpaTy oOOydJaloUUMUCS, Kak
MIPaBUIIO, OOJIBIIETO YKCIIa YACOB ISl CAMOCTOSATEIBHON PaOOTHI.

Orta paboTa CKIQAbIBA€TCS W3 M3y4YCHHUS JUTEpaTypbl, B TOM YHCIE€ B CBS3U C
MOJATrOTOBKOM K MPAKTUUYECKUM 3aHSTHUSIM, BBIIIOJHEHUS IPYTUX 3aJaHUM MPerojaBaTes.

OCHOBHBIM 3JIEMEHTOM JTOW pabOThI SBISETCS HW3Y4YEHHE OCHOBHBIX pa3/eloB
JMCUUILIAHBI, COJIepKallleiicss B mporpaMme 1o 3TOM JUCHUIUIMHE, C UCHOJIb30BaHUEM 3amKceil
JEKIUI TpernoaaBaTenis, BeAyIIero Kypc, 1 peKOMEHAYeMOU mporpaMmoii (a B psle CllydaeB U
JOTIOJTHUTENBHO MPEToJaBaTesieM ) JIUTepaTyphbl — Y4eOHUKOB U y4eOHBIX MOcoOuii, MOHOTpaduii
U CTaTe Mo OTAENbHBIM NMPoOIeMaM JaHHOW HAyKH.

[Ipucrynass K WM3y4eHUI0O TOW WJIM HWHOW TEMBI, BBIIEIAEMOM [0 MPEIMETHO-
CHUCTEMAaTU3UPOBAHHOMY MPHUHIHUITY, HY’)KHO IO OTJEIbHOCTH U IMOCIIEI0BATEIBHO PACCMOTPETH
KOKAYI0 U3 YacTell, U3 KOTOPhIX COCTOUT Tema. [Ipu m3yueHuu kypca, oOydaronuecs: JOKHbI
YMETh MOJIB30BATHCS U HAYYHOM JUTEPATYpOU MJisi CAMOCTOSITEIbHOM MOJTOTOBKHU K 3aHSATUSIM.
OOyuaromuecss TakKe JOJDKHBI HAy4UThCS, HCIOJB3ysd pa3IUYHble HaydyHble HCTOYHHKH,
rpaMOTHO cOpMHpPOBaTH U MOATOTOBUTH CBOE HAYyYHO OOOCHOBAHHOE€ M JIOTHMUECKU
HEMIPOTUBOPEUMBOE BBICTYIUICHHE HA MPAKTUUECKOM 3aHSITHHM, aHAJIU3UPOBATh KOHKPETHBIE
MH(OPMALIMOHHBIE CUCTEMBI U TEXHOJIOTHH, OCYIIECTBIISITH MPOTHO3 OTHOCUTEIHHO BO3MOYKHOTO
HAIPAaBJICHUS UX MMPAKTUYECKOTO MPUMEHEHUS B JACITEILHOCTH CIYXKO yIpaBiICHHs MEPCOHATIOM
Y TIEPCIIEKTUBBI Pa3BUTHS, POPMYIHPOBATH K 0OOCHOBBIBATH CBOE MHEHHE.

be3 sicHoro moHMMaHUs OCHOBHBIX MOHATUN 00pa30BaTEIbHBIA MPOIECC YCIOKHSIETCS.
Jnst noBeimeHuss 3(GekTUBHOCTH 00ydeHHs HEOOXOJUMO HCHOIb30BaTh CYIIECTBYIOIINE
TEPMHUHOJIOTUYECKHUE CIIPABOYHUKU U TOJKOBBIE CJIIOBApH.

KoHTposnpr camocTosiTenbHOM pabOThl OCYIIECTBISETCS B paMKax oOmpoca MO TeMaM.
Pe3synbrarel camocTosiTeNbHOM paboThl OoGopMIISIIOTCST B BHje Mpe3eHTanwuid. [IpeseHranus
odopmisiercss B MS Power Point. O6bem nipesentanuu 10 10 cTpaHwmil.

Jaist caMoCTOSATeIbHON MOATOTOBKH K 3aHATHAM CTYJEHTAM MNpeajaraercsi u3yuymTh
cJeayromme TeMbl:
®3 «O6 uapopmaruu, HHGOPMAIMOHHBIX TEXHOJIOTHSAX U 3alIUTE HHHOPMAITUN.
Bunpr kanpoBoit nHbopmarum.

VYrnpaBiieHU€CKHUE PEIICHUSI B CUCTEME YIIPABIICHUS TTEPCOHATIOM.
Nudopmanmonnas cucrema.

NudopmanmonHas TeXHOJIOTHSI.

Texauueckoe oOecreyeHue Cryx0 ynpaBiaeHUs TEPCOHATIOM.
Nudopmanmonnoe obecriedeHue Ciryx0 ynpaBiaeHUs TEPCOHATIOM.
MatemaTryeckoe 00ecTieueHUEe CIy)KO yIpaBJIeHU s TIEPCOHATIOM.
[IporpammHOe obecrieueHre CayK0 yrpaBlIeHUS TIEPCOHATIOM.

WX bW =
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10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

WNudopmanmronnas 6e3onacHocTsb. H(GOpMaIMOHHBIE YIPO3bI.

Cranpaptsl kauectBa 1CO 9000.

BBon u pegaktupoBanue nanHeix B Microsoft Excel.

CpencrBa 06paboTku naHHbIX B Microsoft Exce.

Pa6ota ¢ ¢popmynamu u ¢pynkusimu B Microsoft Exce.

CBoaubie Tabmuiel U quarpammbl B Microsoft Exce.

OcHOBHBIE BUIbI OpraHu3anuu 06a3 JaHHBIX.

Opranu3zanus paboTsl ¢ peNIIIUOHHBIMU 0a3aMu JaHHBIX B Microsoft Access.
Bu gt 3anpocoB B Microsoft Access.

Pabota ¢ opmamu B Microsoft Access.

Konctpynposanue otuetoB B Microsoft Access.

Buipl HOMCKOBBIX CUCTEM: KaTaJlOTH, MHJCKCHbBIE, BU3YaJIbHbIE, CEMAaHTHUECKHE U

MCETAIIOMCKOBBIC CUCTCMBI.
22. SI3pIku 3aIllpOCOB B UHACKCHBIX ITOUCKOBBIX CUCTCMAX.

23.
24.

OpFaHI/I3aI_II/IH H agpecanusa UHTCPHCT MPOCTPAHCTBA.
CHpaBO‘lHO-HOI/ICKOBHe CUCTCMBI B JACATCIIBHOCTH CIICHHUAJIMCTOB 110 YIIPABJICHUIO

IIEPCOHAJIOM.

25.
26.

ABTOMaTI/ISaI_II/IH npoucayphbl OICHKU NIEPCOHAJIA.
Mojenp J0KHOCTH B CUCTEME OLICHKHU nepcoHala: CTpYKTypa, CIIOCOOBI

bopmHpoBaHUSL.

27.
28.
29.

Konnemnmus P. AMtxayspa.
HNudopmarnzaius ciyx0 yrpaBlieHHs IEPCOHATIOM.
ApXuUTEKTypa IpOrpaMMHOI0 KOMIUIEKCA YIIPaBJIEHUS IIEPCOHAIIOM.

30. Ob6s3arenbHbIE CBOMCTBA IPOrPAMMHOTO KOMIUIEKCA MOJAEPIKKU CITYKO yrpaBieHus
HEPCOHAIOM.

31.
32. Buasl ABTOMATU3HUPOBAHHBIX I/IH(I)OpMaI_[I/IOHHBIX CHUCTEM YIIpABJICHUA IICPCOHATIOM:

CDYHKI_II/IOHaJ'IBHHe MOACUCTEMEBI YIIPABJICHUSA IIEPCOHAIOM.

HRMS, HCM, WFM, ECM, ERP, EHRP.

33.

CpaBHI/ITeHbHHﬁ dHaJIn3 aBTOMAaTU3UPOBAHHBIX HHQ)OpMaHI/IOHHBIX CHUCTEM

yHpaBJICHUS IICPCOHAIIOM.

34.

Kondurypauus nporpammuoro komruiekca «1C: 3apruiata u ynpaBieHue

MICPCOHAIIOM».

35.

OO01mas xapakTepucTUKa MPOTrpaMMbl: KaJIpOBbIH YUeT, yueT pabouero BpeMeHH,

pacueT u ydet 3apaboTHOil miaTel, pacyet u yueT HJIDJI u cTpaxoBbIX B3HOCOB.

36.
37.

buomeTrpuueckue napaMmeTpsl.
OcHoBHbIE 007aCTH TPUMEHEHHUS OMOMETPUUYECKUX TEXHOJOTUH B CHCTEME

YHpaBJICHUS IIEPCOHAIIOM.

38.
39.
40.

Co3nanue 1 pa3BUTHE HEHPOCETEBBIX TEXHOJIOTHH.
OcCHOBHBIE TPUHIUITBEI HEUPOKOMITBIOTHHTA.
Moienb UCKYCCTBEHHOTO HEMpOHA.

MeToanyeckue peKOMEHIAMM 10 pelieHUuI0 Kelc-3aaau/ Keiic-3amaua, keiic (case) —
9TO KOHKpETHAas IPaKTUYeCKas CHUTYyallus, paccKas3blBaroliass O TOHW WJIM WHOH TPaBOBOM
CUTYaIlMH, B KOTOPOH 3a4acTyr0 3aJ0’KeHa HeKas Mmpoodiiema.

AHanu3 TpaBoOBOM

3aKOHHOCTH W IPAaBOHAPYIIEHUH B MIOCTABJICHHOMN Mpoolieme.
KoppekTHas mpaBoBasi TOCTaHOBKa TPOOJIEMbI TPEOYET SICHOCTH, YETKOCTH, a TJIABHOE
YETKOCTHU MPABOBOI (POPMYIUPOBKH.
VYcmex B pemeHuu mpoOJieMbl 3aBUCUT OT BBIPAOOTKH Pa3JIMYHBIX MPABOBBIX CIIOCOOOB
JICWCTBUI B JAaHHOM CUTYyaIlMU — MPABOBBIX aJIbTEPHATUB.

CUTyalluu uenecoo6pa3Ho Ha4YMHAaTb C BbIABJIICHUS IIPH3HAKOB
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HeoOxoauMbpIM — yCIIOBHEM JJIi  MPUHATHS OKOHYATEJNBHOTO PELICHUS  SBISETCS
BBISIBJICHHE HOPM IpaBa  pELIeHUs MpoOJieMbl — TpeOOBaHUI K COJEPKAHWIO NPABOBBIX
aJIbTEPHATHB U UX 00OCHOBAHHUE.

ITpu BBIOOpE MPABOBOTO HY)KHO ONHMPATHCS KAaK HAa MPABOBOW aHAJIM3 MOJOXKHUTEIbHBIX U
OTPHULIATENIBHBIX TOCIEACTBUI KaXJIOro, Tak W Ha TNPAaBOBOH aHaiM3 HEOOXOAMMOCTU
OCYILIECCTBIICHUS PEILICHUN.

IIpn cocrtaBiaeHMM IpPaBOBOW MPOLEAYpbl pELIEHUS  HY)KHO OPHUEHTHUPOBATbCA Ha
[IEpBOHAYAJIbHBIE 1IEJIU U PEATBHOCTD €€ BOIUIOIIECHHUS.

Ha nanHoM sTame mocie mpe3eHTaluy peleHuid Bo BpeMs oOmIel AMCKYCCHH MOXHO
pEeKOMEeHI0BaTh 00CyIUTh 4 BoIpoca:

[Touemy cutyanus BBITJISANT Kak AuieMma’?

Kto npunuman pemenus?

Kakue BapuaHThI peIIEHNUs UMEINA MECTO?

Yro Hano ObUIO nenaTh?

6. YueOHasi imTeparypa u pecypchbl HH(POPMALMOHHO-TEJCKOMMYHHKAIMOHHOM CeTH
"UHTepHeT", BKJIIOYAs NlepeYeHb Y1eOHO-MeTOAHYECKOro odecnedyeHust As
CaMOCTOSITEIbHOM Pa0oThI 00y4aoIIUXCH 0 JTUCHUIINHE

6.1. OcHoBHas1 IMTEPaTYpa

1. T'aBpunoB, M. B. Mudopmatuka u nH(POpPMAIIMOHHBIE TEXHOJIOTUH @ YUEOHUK JJIs
CIIO / M. B. I'aBpuiios, B. A. KiiumoB. — 4-e u3n., nep. u gon. — M. : U3natensctBo KOpaiir,
2018. — 383 c.

2. HHbopManmoHHBIE TEXHOJOTMM B MEHEIKMEHTe (YIpaBlIeHMM): YUEOHHMK M
NPaKTUKyM JUIsl akajeMudeckoro OakamaBpuata / mox pea. HO.Jl. PomanoBoil. — M.:
N3narensctBo HOpaiir, 2018. — 478 c.

3. HudopMalmoHHbIE CHUCTEMBbl U TEXHOJIOTUU B SKOHOMHUKE M YIPABICHUH: YUeOHUK
IUIS akageMudeckoro OakanaBpuata / o pen B.B.Tpodumosa. -4-e u3n., nepepad. u nom. — M.:
W3narensctBO HOpaiit, 2017. — 542 c.

4. Pomanoma, 1O. JI. MHpopManmioHHBIE TEXHOJIOTUM B YIPABICHUHU MEPCOHAIIOM :
yueOHUK U MPaKTUKYM AJsl mpukiagHoro Oakanaspuata / FO. JI. Pomanosa, T. A. Bunrosa, I1.
E. KoBanb. — 2-¢ u3n., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2017. — 316 c. Pexum
noctyna : www.biblio-online.ru/book/3056D08D-B82E-4D98-A492-902E2CB1AETA.

5. Yvette Pluijmers, Peter Weiss Borders in Cyberspace: Conflicting Public Sector
Information Policies and their Economic Impacts. The Pennsylvania State University CiteSeerX
Archives, 2014. — 100 c. — DnekrtpoHHbIH pecypc: http://www.spatial. maine.edu/~onsrud/
Courses/SIE525/PluijmersWeiss.pdf

6. Julia Stoffregen, Jan M. Pawlowski, Henri Pirkkalainen. A Barrier Framework for
open E-Learning in public administrations. Computers in Human Behavior. - Volume 51, Part B,
October 2015, Pages 674—-684.

7. David T. Bourgeois. Information Systems for Business and Beyond. - Washington:
Publisher The Saylor Academy Foundation, 2014.

6.2. /lonoJiHUTEIbHAA JINTEPATYpa

1 Ao6pocumosa, M.A. MHpopMaIllMOHHBIE TEXHOJIOTHU B TOCYIapPCTBEHHOM U
MYHULUTIATBHOM ynpaBieHuu: YuebHoe nocobue / M.A. Abpocumosa. — M.: KnoPyc, 2013.
— 248 c.
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oT 29.07.2006, Ne 165.
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10. Bank 3amau.ru http://bankzadach.ru/
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15. http://www.searchengines.ru/ — BUGIMOTEKa MOUCKOBBIX CHCTEM

6.6. Unble HICTOYHNKH

1. T'enbman B.S. Pemenue marematudeckmx 3amad cpenctBamu Excel: mpaktukym:
yuebHuk uig By3oB. — CII6.: ITMTEP, 2003. — 240 c.
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7. Cucrempl  ynopaBlIeHUS  IIE€PCOHAJIOM Human  Resource = Management
http://www.tadviser.ru/index.php/HRM
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9. Kynbrypa nucbMeHnHo#U peun: http:/www.gramma.ru
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yueb.mocobue / coct. JL.B. CepreeBa, C.H. Ceipottok. —Tonpartu :M3n-soTI'Y,2014. —
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7. MarepuajbHO-TeXHH4YeCKasi 0a3a, HH(pOPMALIMOHHbIE TEXHOJIOTHH, IPOrPaMMHOE
obecrieueHue U MH(GOPMAIHOHHBIE CIIPABOYHBIE CHCTEMbI

Jnst mpoBeneHUs 3aHATHN 1O JHUCHUIUIMHE HEOOXOTUMO Cienyollee MaTepuaibHO-
TeXHUYecKoe olecreueHue: YydeOHble ayAuTOpud ISl TPOBEACHUS JICKIMH, 3aHITHMA
CEMHUHAPCKOT0 THIA, TPYNMOBBIX M WHAMBHIYaTbHBIX KOHCYIbTAIUN, TEKYIIETO KOHTPOJS U
MIPOMEKYTOUHOM aTTeCTaIllH, ISl CAMOCTOATENBHON paOOThI: YUTATbHBIE 3AJIbl OUOIHOTEKH.
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oubmmoreka. URL: www.nnir.ru; OnektponHas  Oubnumoreka  Grebennikon. URL:
http://grebennikon.ru/; OnexTpoHHo-OubnMoTeuHass cucrema WM3natensctBa «Jlamb». URL:
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Buneoctynus ans BeOMHApOB: KOMITBIOTEPHI C BBIXOJOM B MIHTEepHET, ocHalleHHbIE BEO-
KaMepam# ¥ TapHUTypaMu (HAYIIHUKU+MUKPO(OH), CTOJIAMHU U CTYJIbSIMHU.
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