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1. Ilepedyenb NJIAHMPYEMBIX Pe3yJIbTATOB 00y4eHHS 110 AUCHHUILINHE, COOTHECEHHBIX C
IUIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSsI 00pa30BaTeIbHOM NMPOIrpaMMbl

1.1. Aucuummna b1.5.27 «Texnonoruu amyHoi 3h(peKTUBHOCTH yIpaBICHIIA»
o0ecreyrBaeT OBJIAJICHUE CICAYIOIMMHI KOMIETEHIMSIMH C YY€TOM dTarna:

Kon HaumenoBanue Kon HaumeHnoBanue sTamna
KOMIIETEHITUN KOMIIETEHITUN JTana OCBOEHHUS | OCBOCHMSI KOMIIETEHIIMH
KOMIIETECHITUHN

YK OC-6 YK OC-6.3 CHOCOOHOCTh MPUMEHATH
CrocoOHOCTh  BBICTpaWBaTh U spdexTnBHBIC  METOBI
peaTn30BbIBATH TPACKTOPHUIO JIOCTUXKCHHUS
CaMOpa3BUTHSI Ha OCHOBE SKM3HEHHBIX u
MPUHIIMIIOB ~ 00pa3oBaHWs B npodeccrnoHaIbHbBIX
TEUCHHE BCEH KHU3HU ueneii W oOpraHm3aIUu

JIMYHON PabOTHI

1.2. B pe3ynbTaTe OCBOCHHUS JUCUHUIUINHBI Y CTYIEHTOB JIOJDKHBI OBITH CHOPMUPOBAHBI:

OTD/TD (pu Kon srana ocBoenus Pe3ynbTarsl 00yueHus
HAJINYUHU KOMIICTCHIIUN
npocrangapra/
podeccCuoHATBHBI

€ IeHCTBUS)

- YK OC-6.3 Ha YpOBHE 3HAHWI: JAEMOHCTPUPYET 3HAHME
IOPUHLIUIIOB M METOJOB TOBBIIICHUS JINYHOM
3¢ (HEKTUBHOCTHU ACATEITHLHOCTH

Ha YpPOBHE YMEHHUW: yMeEeT IUIaHUPOBATh,
CTaBUThH LIEJIU, ONPEIENIATh IIPUOPUTETBI CBOEH
JESATENbHOCTH, OLICHUBATh JINYHBINM [IOTEHIHAI

Ha YpOBHE HABBIKOB: BJIAJICET METOJAMH TalM-
MEHEKMEHTA, CTpecc-MEHEKMEHTA,
METOJaMH1 MPO(UIAKTUKY JIUYHOH edopMaliu
1 IPOo(eCcCHOHATBHOTO BHITOPAHUS

2. O0beM M MeCTO JMCHHILIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM IPOrpaMMBbl

O0beM 1M CHMIIJIMHBI

O6mast Tpynoemkocts nuctuiuinael b1.5.27 «TexHonmorun nuuHON 3(ddexkTuBHOCTH
yIIpaBJIEHLIa» COCTAaBJISIET 2 3a4€THBIE €JUHMIBI, 72 yaca. KonMuecTBO akaeMHUYECKUX 4acoB,
BBIJICJICHHBIX Ha KOHTaKTHYIO paboTy C MpernojaBaTesieM cocTaBisieT 32 yaca, JEeKIuu — 16
4acoB, MpakTHUecKue 3aHaTus — 16 yacoB. CamocrositenbHas paboTa coctasiseT 40 yacos.

Mecto qucuuminnsel B ctpykrype OII BO

Nzyuenne nucuumauasl b1.5.27 «TexHonorun nudHoi 3PpQeKTHBHOCTH yIpaBlICHIA»
IIPElyCMOTPEHO B Ha 2 Kypce B 4 ceMecTpe.

Jucuunmna b1.6.27 «Texnonoruu auuHoi 3¢p(heKTUBHOCTH YIPaABJICHIIa» OTHOCUTCS K
oOsi3aTenbHOM yacT bioka 1. «/{uciuminab! (MOILYIIHN)».

JuciuruinHa peanusyercs mnocie wu3ydeHusa gucnuiuinH: b1.b.18 «BBeaenue B
npogeccuro» (1 cemectp); b1.5.05 «Ilcuxonorus» (2 cemectp).

®opma MPOMEKYTOUHOM aTTECTALlMH B COOTBETCTBUH C YUEOHBIM IUIAHOM — 3a4eT B 4
CeMecTpe.

3. Copnep:xanue M CTPYKTYpPa AMCUHMIIIMHBI
Ounas popma 006yuenusn

| No | HanmeHoBaHue TeM | O0beM JUCHUILINHBIL, YaC | ®opma Tekyero |




(pa3nesioB) Konrakrnas pa6ora KOHTP0JIs
o0yuyarommxcs ¢ ycneBaeMoCTH™,
Bcero npenoaasaresieMm no suaam | CP | mpomesxkyTo4HOR
y4eOHbIX 3aHATHI aTrecTalmuu™*
JI JIP 13 KCP
1. TeopeTHKO-MeT9aonomqecxne 16 ) ) 12 o
OCHOBBI JINYHOH 3¢ dexTrBHOCTH
2 XapakTepucTHKa W OCOOEHHOCTH ] 5 5 4 (0]
YMCTBEHHOT'O Tpyzia
3 Texnonorun JIMYHOU ] 2 2 4 (0]
3¢ EKTUBHOCTH
4 OpraHuzanmst JUYHOH paboOTBl U ] 5 5 4 (0]
JIeJIETHP OBAHHE TTOJIHOMOYHH
5 YnpasneHue BpeMeEHEM 8 2 2 4 O
6 KommyHuKanuu pykoBOOUTENS U 8 2 2 4 (0]
MIPOBEICHNE JCIOBBIX COBEIIAHUM
7 CoxpaHeHHE 310pOBbsl KaK pE3EpPB 8 2 2 4 (0]
TPYAOCTIOCOOHOCTH
8 I'urmena yMmcTBEHHOro Tpyaa H O, Ped
[ICUXOJIOTMYECKasd  IOArOTOBKA K 8 2 2 4
YIIPaBICHYECKON JIeSTEINEHOCTH
ITpomeskyTouHas aTTecTanus 3a
Bcero 72 | 16 | - | 16 | | 40
Ipumeuanus.:
* ghopmwl mexywezo konmpons ycnesaemocmu. onpoc (O), pepepam (Pegp.)
** dopmel npomedcymounoli ammecmayuu. 3avem (3a).
3aounan ghopma odyuenusn
O0beM JUCHUILIMHBIL, YAC ®
Konrtakrhas pa6ora OpMa TEKyIIero
HanmeHnoBaHue TeM o0yuarommxcs ¢ KOHTP OIS
Ne Y ycneBaeMoCTH™,
(pa3paenoB) Bceero npenoaasaresem no sugam | CP o
. MPOMe Ky TOYH Ol
Y4eOHBIX 3aHATHIA P S —
JI JIP 13 KCP
1. TeopeTnko-MeToA0I0rnuecKue 0
OCHOBBI JINYHOH 3¢ dexTrBHOCTH
2 XapakTepucTHKa W OCOOEHHOCTH (0]
YMCTBEHHOT'O Tpyzia
3 Texnonorun JUYHOU 33 2 3 28 (0]
2 EKTUBHOCTH
4 OpraHuzanysi JHUYHOH paboOTBl U (0]
JIeJIETHP OBAHHE ITOJIHOMOYHH
5 VYnpasiieHne BpeMeHEM (0]
6 KommyHuKanuu pykoBOOUTENS U (0]
MIPOBEICHNE JCTOBBIX COBEIIAHUM
7 CoxpaHeHHE 310pOBbsl KaK pE3EpPB 35 2 3 30 (0]
TPYAOCTIOCOOHOCTH
8 I'mruena ymcTBEeHHOTO Tpysa u O, Ped
NICHXOJIOTHYECKasi  MOATOTOBKA K
YNIPaBICHYECKON JIESITENEHOCTH
ITpomesxyTouHast aTTecTalus 4 3a
Bcero 72 | 4 | -] 6 | | 58

Ipumeuanus.:

* hopmbl mexyugeco koumpoas ycnegaemocmu: onpoc (0O), pepepam (Pegp.)
** dopmel npomedcymounol ammecmayuu: 3adem (3a).

Conep:xaHue TMCUUILTHHBI

Tema 1. Teopernko-MeToq0/10THYECKHE OCHOBBI  OPraHU3alliH  JIMYHOH
3¢ppexrtuBHocTH (IIpodaemHas Jeknus, ceMuHap B (popMe onpoca)
Henp u 3amaum kypca. Hayunas opranumzanus tpyna (HOT) kxak meronmonormueckas




OCHOBA JIMYHOU 3PPEKTUBHOCTH MEHEKEpa.

[Mpunuunser HOT: rymanuzauus Tpyaa, MHTEHCHU(UKAIMS TPYAa, aHAIU3 TPYIOBBIX
IPOIIECCOB, pa3BUTHE TEXHUKH JINYHOM paboThl, 0OecrieyeHne ycioBUi Tpya.

MexnpeaMeTHble CBSI3M OpraHM3allMM JIMYHOTO TpyZ[a: IICUXOJIOTHS, aKMEOJIOTHS,
COLIMOJIOT U, ICUXO(HU3HOIOTHS TPOPECCUOHATILHON e TEbHOCTH, BaJICOIOTHSI.

Paszputue Hayku 00 opranuzanuu Tpyna B Poccum u 3a pydexom. XapakTepuCTHKa
COBPEMEHHBIX HANpaBJICHUW HAy4YHOM OpraHu3aluy JIMYHOTO TpyJa: «IEpCOHAJIbHBIN
MEHEJKMEHT», «CaMOMEHEKMEHT», «salfmanagementy, «IMYHast TEKTOJIOTHUS», «ONITUMHU3AIINS
NEPCOHATIBLHOM EATENBHOCTIY, «TEXHOJIOTHUH JTUUYHON APPEKTUBHOCTHY.

Mopnens kauectB meHemkepa C.Jl. Pe3nuka. Mozenb TMUHON TEKTOJIOTUU PYKOBOAUTENS
B.C. KapnuueBa. MeHemkMeHT Jku3HM (cTpareruss Ju4HOM »ddexruBHocTn) B.JL
bakmranckoro u O.U. XKnanosa. Konuenius BeicokoagdexruBHbix moaeii Ctuena Kou.

OCHOBHbBIE HaIlpaBJICHUsI OPraHM3aLMM JHMYHOTO TpyJa COBPEMEHHOIO CIIELMAIMCTA:
KOMMYHHUKaTHUBHBIM MEHEIPKMEHT, TAUM-MEHEI)KMEHT, CTPECC-MEHEKMEHT

Tema 2. Xapakrepuctuka M ocoO0eHHOCTH yMcTBeHHOro tpyaa (IIpobsaemuas
JICKIIM5, CeMUHap B (popme onpoca)

VYnpasnenue: 1enb, 3agaud, ¢yHkuuu. CoaepikaHue YINpPaBICHUECKOW AEATEIbHOCTH.
@opMBl, METOIBl M CTPYKTypa YIPaBICHUYECKOW IEATENBHOCTH. TEXHOJOrM4eCKHE OCHOBBI
ylpaBJIeHUECKON neaTenbHocTU. [loHATHE yrpaBieHueckoro Tpyaa. PopMel yIIpaBJIEHYECKOTO
TpyAa: 9BpUCTHYECKAas, aJMUHHUCTpaTuBHas W  onepaTuBHas. [Ipodeccnonammzanus
YIIPaBJIEHYECKOTO TpyJa: MNpo(ecCHOHANBbHBI OMNBIT M €ro UCHOJb30BaHUWE B paboTe
pyKkoBoAUTENsA. XapaKTepUCTHKAa O0a30BbIX MPUHIUIIOB YHPABICHYECKOW JESITEIbHOCTH B
KOHTEKCTE COBPEMEHHBIX HAIIPaBJICHUHA OpraHU3alyu JMYHOTO TPYAA.

KomnerenTHOCT M KOMIeTeHIMs. KoMIeTeHTHOCTHas MoOJenb TOCYIapCTBEHHOIO
ciyxatero. [Ipodeccrnorpamma rocyJapCTBEHHOTO CIIyXKalllero. Y npaBieHuyecKasl, COlMaabHasl,
YeJI0BEKOBEIUECKasl, KOMMYHHMKaTHBHas, KOH(JIMKTOJIOTHYECKas, HpPaBCTBEHHas
KOMIIETEHTHOCTb PYKOBOIUTEIIS.

Monenps kBanupHUKalMOHHBIX TPeOOBAHUIN K TOCYIAPCTBEHHOMY CilyKaiieMy. ba3oseble,
(GyHKLMOHATIbHBIE, CIIEIAIbHbIE TPEOOBaHMSL.

KynbTypa ynpasneHndyeckoil aesrenbHOCTU. PykoBoauTens u ero aproputer. CylnHOCTb U
npu3HaKK 3 (EKTUBHOIO PyKOBOJCTBA.

Tema 3. Texnosorun guunoii 3¢pdexruBHocTu (Ilpodaemuas Jexkuusi, ceMMHAP B
(¢popme onpoca)

[Ipu3Hnaku ymeHwusi/HEeyMeHUsl yrnpaBisaTh coboil. CTpykTypa TpeOOBaHHI K KayecTBam
MEHE/Kepa, CIOCOOHOrO YMNPaBIsATh COOOi: CHOCOOHOCTH (QOPMYIHPOBATH U PEATH30BBIBATH
KU3HEHHBIC €M, JIMYHAs OPTraHW30BaHHOCTb, CAMOJUCHUIUIMHA; 3HAHWE TEXHUKH IJNYHOU
paboThl; CHOCOOHOCTH TMOANEPKUBATH 3J0POBBII 00pa3 JKWU3HU; SMOIMOHAIBLHO-BOJIEBOU
MOTEHIIUAJ; CAMOKOHTPOJIb.

OpranuzaniioHHble  OCHOBBI  A()()EKTHMBHOTO  TUIAHMPOBAHUS  JIMYHOW  pabOTHI
rOCylapcTBEHHOro ciyxamiero. OpraHuzallioHHas KyJabTypa U €€ KOMIIOHEHTHI: CHCTEeMa
JIETIOBBIX OTHOIIEHHH, MH(GOPMAIMOHHAS KYJIbTYpa, CTUJIb YIIPABICHUS.

OnTumu3anusi NePCOHANBHOMN NEATEIbHOCTH KaK METOAOJIOTHS JINYHON 3(PPEKTUBHOCTH
B MpaKTUKE 3alajHbIX KOMIIAHUH. 3apyOeXHBIM OMBIT ONTUMHU3AIMU TEPCOHAIBHOTO TpyJa:
KOHIEMINH «Kail3eH» (HEeMpepbIBHOE MOITAITHOE COBEPIICHCTBOBaHNE pabouero mnpouecca); 4C
(opranuzanus, NopsAa0K, aKKypaTHOCTb, YUCTOTA) M €r0 aJanTalus B POCCUUCKHUX YCIOBHSIX.

Tema 4. Opranmszauus JUHYHOW padoThl W JejlerMpOBaHUE TOJHOMOYMM
(ITpodaaemuas Jekuus, ceMuHap B popme onpoca)



OCoOeHHOCTH IIJIAHUPOBAHMS JIMYHOM paboThl MeHemkepa. [lman u pacnopsgok aHs.
TexHONMOrMM OOILIETO CAMOKOHTPOJISL JEATEIIBHOCTH PYKOBOAMTENSA. JJICKTPOHHBIE CHUCTEMBI
IIJIJAHUPOBAHUS U KOHTPOJIA.

TexHonorun 3(PGEKTUBHOIO B3aUMOJCHCTBUS PYKOBOAMTENS C MOJAYMHEHHBIMU H
rpakJaHaMy. TeXHOJIOTUH B3aUMOACUCTBUSA PYKOBOAUTEIIS U CEKpeTapsi.

[Tpunmunsl  nenerupoBanue  nomHoMouwil. Ilemu wu mpaBuwna  3¢ddexTuBHOTO
neneruposanud. lIponecc nemerupoBaHus IOJHOMOYMM U YIIPABJIEHYECKAss OTBETCTBEHHOCTb.
IIpeumymiectBa M HENOCTATKU  JAEIErMPOBaHMsA. BO3MOXKHOCTH  JEJETMpPOBaHUSA A
PYKOBOIUTENS W [ WCIOJIHUTENSA. bapbepsl [Uid yCHNEHIIHOTO [JE€NErMpOBaHUA. 30HBI
JIeJIETUPOBAHMSL.

Tema S. Ynpasienue BpemeneM (IIpobaemHuas jgexkuusi, ceMuHap B ¢gopMme omnpoca)

Bpemst n npuHIumnsl ero 3¢h¢peKTUBHOTO UCMOJIb30BaHMs. 3HaueHne (akTopa BpeMEHH B
ynpaBieH4eckoil npaktuke. [IpuHiunsl 3QQeKTHBHOTO HCIOJIB30BaHUS BPEMEHH B IIpOLIECCe
po(hecCHOHAIBLHOTO TPy/a.

CoBpemMeHHbIE GOPMBI PUKCUPOBAHUS BPEMEHH.

[Toxa3zarenu, oTpaxarolue pacxoj BpeMeHU Ha paboThl 3aaanHoro tuma. [lokaszarenu,
OTpaXkalolue CTPYKTYpy paclpeleleHus pacxoJ0B BPEMEHM MEXKIY Ppas3IW4YHBIMU BHIAMU
pabor.

MacmralGpl 1moTepb BpEMEHHM INpH OTCYTCTBMHM KOHTpouisi. IlinanupoBanue pabouero
BPEMEHM M aAHAINW3 MPUYMH €ro IOoTepb. XPOHOMETPaX: CHUCTEMA IEPCOHAIBHOIO Yy4yeTa
BpeMmeHu. [IpuunHbI OTeph BpeMEHM U MpaBWiia JMYHOW OPraHM30BaHHOCTH, CIIOCOOCTBYIOIIME
SKOHOMHH BPEMEHH.

Mertoabl U npuéMBI MJIAHUPOBAHUS pabOYero BpeMeHH (METO]] IPOCTOTO TIAHUPOBAHMUS;
METOJ] HPUOPUTETHOTO IJIAHUPOBAHUS; METOJ «ulecTu 3azau»; meron A, B, C; meron /.
Diizenxayopa; cucreMa yuéra BpemeHu A.A. JlroOumieBa; cuctema ympaBlieHUsI BpeMeHeM b.
®panxnuna; npuHumn 80/20; npasuiio 60/20/20

WHCTpyMEHTBI JOCTHXEHUS KOHKYPEHTHOTO MPEUMYIIECTBA B YCIOBUAX YIIPaBICHUS
BpPEMEHEM.

Tema 6. KomMMyHMKAanWMH PYyKOBOAWTEJs H INpPOBeJAeHHE eJ0BbIX COBEIIaHUI
(ITpo6aemuas Jexkuus, ceMuHap B popme onpoca)

KoMMyHHKaTHBHAsT KOMIETEHTHOCTh T'OCYJapCTBEHHOTO ciyxkamiero. [IpuHIuIbI
3((HeKTUBHOTO B3aUMOICHCTBUSL PYKOBOAUTENS C O AYMNHEHHBIMU.

KoH(}aukTeI B e TENbHOCTH pyKOBOAUTENA. B3anuMoeiicTBre ¢ TPYAHBIMU JIFOIbMHU.

[Tpunnuner 3¢ddexkTuBHBIX KoMMyHUKanuid. CrnocoObl yIpaBieHHUs COOECeTHHUKOM.
OcHoBHBIE TIpaBWJIa B MCKYCCTBE yOeXJeHHUs, BUIbI yOexaaromux BozneiicTBuil. [lybmuunoe
BbICTYIUIeHUE. [[pUHIIUIIBI ¥ TPUEMBI TOBOPUTH CBOOOIHO M YOSTUTENBHO.

Henooe oOmenue. [IpaBmma mpoBeneHust nenoBor Oecenpl. [lpaBuna mpoBeneHUs
MIePErOBOPOB.

Cosemanne kak ¢Gopma opraHu3aluy TpyJaa ¥ KaK BUJ YIIPABICHYECKON JACATEIBHOCTH.
[ToaroToBka W TpOBENEHUE ACIOBBIX COBEIIAHWH. BHUIBI W TUIIBI COBEIIAaHUN: MPOOJIEMHBIE,
OTepaTUBHBIC, HWHCTPYKTUBHBIC, IUCKYCCHOHHBIC, OJKCIEPTHBIC COBEIIaHHWSA. BHpTyalbHbBIS
coBemnanus. CoBelllaHWE KakK MPOIECC OOIIEro B3aUMOACHCTBUS M KaK BCTpeYa COTPYIHHKOB
OpraHu3aIii ¢ IeJNbI0 COTJIACOBAHWU NEWCTBUM. Bpemsi MpoBeacHUs COBEIIAHHS U €ro
a¢pdextuBHOCTh. YyacTHUKM coBemianus. CoCTaBJICHHE TOBECTKHM I COBCIIAHHMS.
Pacnipenenenue poseit 1 y4acTKOB OTBETCTBEHHOCTH.

[Ipomiecc mpoBeneHUs COBEMIAHMSA: OTalbl W 3aJa4d  COBCIIAHMS, JIOCTHIKCHUS
AKTUBHOCTH M BHHUMAHHS YYaCTHHKOB coBellaHus. [IpuHSATHE perieHuil B X0Je COBEIIaHUM:
JTOCTHDKCHHE KOHCEHCYCa, pelleHue Jnaepa, TrojiocoBaHue. JIeHCTBUSI TOClie COBEIIaHMS.
Peanu3zarus pemieHuii CoBeanusi U UX KOHTPOJIb.



Tema 7. CoxpaHeHme 310pOBbsi Kak pesepB TpyaocnocooHoctu (IIpodaemuas
JIEKIIMs1, CeMUHap B (popme onpoca)

XapakTepuCcTUKa MOHATHI: 30pOBbE, 310pPOBBI 00pa3 KU3HU, 3710pOBbE cOeperaromias
JeATeNbHOCTb. Baneonornyeckas KyabTypa Kak OCHOBA 3/10pOBOTr0o o0pasa xu3Hu. OproOuoTnka
— KaK HayKa 0 pa3yMHOM 00pa3e >KU3HH.

Camoopranmzanus 310poBOro o0pas3a >XH3HU COBPEMEHHOro MeHemkepa. KoHTponb u
Npo(UIAKTUKA COCTOSHUS (PU3NYECKOTO 3/0POBbSI U TCHUXOIMOLMOHAIBHOTO COCTOSTHHUSL.
Mertoapl camoaHaIM3a U CaMOJUarHOCTUKU COCTOSHUS (PU3NYECKOTO M IICUXUYECKOTO 3/I0POBbS.
MoOuIn3alnoHHbIE MEXaHU3MbI JAEATEIbHOCTH.

Ponp pykoBoauTens B CO3JaHMM ONAronpHSATHBIX YCIOBUHM Tpyna Ais cOOCTBEHHOTO
TpyJa U CBOUX IOJAYMHEHHBIX.

OcHoBomoyaraiomuye  TEXHOJOTMHM  MOJJIEp)KaHUS  3J0pOBOr0  o0paza  KU3HHU.
Camoopranuzanus 30poBOro odpasa *HU3HH: PalMOHAIbHOE MUTAaHUE, (PU3MUYECKHE Harpys3Ku,
3aKaJluBaHME, 370poBbIA COH. KOHTpOJIb M BOCCTAaHOBIEHHE 3MOLMOHAIBHOTO COCTOSHUS:
JbIXaTelabHas TMMHACTHKA, ayTOI€HHas TPEHUPOBKA, pellaKcallys, MEOUTALUs, UMaroTeparnus,
BHU3yaIU3aLusl.

Crtpecc: ero mNpUYMHBL, TPOSIBICHUS U MOCIHEACTBUSA. MeToasl NpodUIaKTUKU
cTpeccoBbIX cocTosiHuil. [IpodeccnonanbHoe BeIropanue u mnpogdeccuoHaibHble AehopManuy B
JeATeNbHOCTH PYKOBOIUTENS U CHEIMATINCTA: IPUUMHBI, IPU3HAKH, TPO(UITAKTHKA.

Tema 8. I'urmeHa yMCTBEHHOr0 TpyJa H IICHXO0JIOTMYECKAasi MOATOTOBKA K
ynpasieHdyecko aesarenabHocTH (IIpoOaemuas Jsexknusi, cemuHap B ¢opMme ompoca u
3aIMThI pedepara)

YMCTBEHHBI TpyAd U yIpaBlIeHUYeCKHil Tpya: obmee u ocobenHoe. CylHOCTH
YMCTBEHHOIO TpyJa M €ro OCHOBHBIE KOMIIOHEHTBI: HWHTEJIEKT, MaMsiTb, BHHMAaHHE,
CaMOCTOSITEIBHOCTh, AKTUBHOCTb, II€TIEyCTPEMIICHHOCTh, BHYTPEHHSISI M BHEIIHSASI COOPAHHOCTb.

PaGorocnocoOHOCT, ¥ yCNOBUSI €€ TMOBBbINIEHUS. BoccTaHOBIeHHE YMCTBEHHOMN
paboTtocrnocoOHocTH. PaGoToCcocoOHOCTh M MPOUITAKTHKA MEPErPy30K YMCTBEHHOTO TpyIa.
AHTUCTUMYJIBI PabOTOCIIOCOOHOCTH.

buoput™bl yenoBeka. @PU3MOJOTMYECKass AKTUBHOCTh YEJIOBEKA B CYTOYHOM U
HEJCIIbHOM PUTME.

['uruena yMCTBEHHOTO TpyJa M pPa3BUTHE HABHIKOB 3((EKTUBHON JeSTENbHOCTH:
palroHanu3anus Tpyaa, KOHTPOJb Pe3yIbTaTOB JAEITEIbHOCTH, CUCTEMa KOHTPOJIS (PU3UYECKOM
1 SMOILIMOHAJILHOM pa3rpy3ku. TpeHupoBKa HEPBHOM CUCTEMBI.

OcobeHHOCTH OpraHU3allid YMCTBEHHOTO Tpyaa pykoBoauTtens. Ilpupoma v mpu4MHBI
arpecCUBHOrO IMOBEJECHUS PYKOBOJUTENS MO OTHOLIEHUIO K MOJYMHEHHBIM M €ro IMOCHEICTBUS
JUISL MOPaJIbHO-TICUXOJIOTMYECKOTO KJIMMaTa B KOJUIEKTHBE. [IpMUYMHBI U MpU3HAKU CTPECCOB U
COCTOSIHUM  TICUXOJIOTUYECKOTO  BBITOPAHHUS Y  PYKOBOJHUTENIEH. [TpodunakTuka
HE0OOCHOBAHHBIX arpeccii 1 CTPECCOB PYKOBOIUTEIS.

MeToapl panMoOHaANM3allMd YMCTBEHHOTO TpyAa: paboTa HaJ TEKCTOM, TpPEHUPOBKA
MaMSTH, Pa3BUTHE JIOTUKU U UHTEIIEKTA.

TBopueckuil Tpya: MyTH U YCJIOBHS TMOBBIMIEHUS ero 3¢ ¢deKTUBHOCTH. TBopuecKkuit
XapakTep yIpaBJICHYECKOTO TPY/a.

OMOIMOHANBHBIM MHTEJUIEKT, KaK yCJIOBHE MOBBIIIEHUS 3(P)EKTUBHOCTH OpraHU3alUuU
JUYHOTO TPYyAA.

4. MartepuaJibl TEKyILIEr0 KOHTPOJIAA YCIIEBAE€MOCTH 00yYAOIIMXCH U (POH/I OLIEHOYHBIX
Cpe/ACTB NPOMEKYTOUYHOM aTTeCTALMYU N0 JUCUMIITIHHE

4.1. ®opMbI U METO/IbI TEKYILIEI0 KOHTPOJISl YCIEBAEMOCTH U IPOMEKYTOUHON aTTecTalluu.

4.1.1. B xone peamuzaumu guctuiuinabel: b1.6.27 «TexHonorun mnuuHO# 3¢PQPEKTUBHOCTH



yIIpaBJICHLIa» HCHOJB3YIOTCA  CICAYIOIMMUEC MCTOJAbI TCKYHICTO KOHTPOJA YCHCBACMOCTHU
00yJarommxcsi:

Tema (paznen) Meroabl TeKyIIero
KOHTPOJIS
yCIIEBAEMOCTHU
Temal. TeopeTnko-MeToA0I0TUYECKUE OCHOBBI OpraHU3alyy JUYHOU OIIpocC
3 HEKTUBHOCTH
Tema.2. | XapakTepucTHKa U 0COOCHHOCTH YMCTBEHHOTO Tpyia OIIpoC
Tewma3. Texunonoruu nu4yHoi 3¢ hekTuBHOCTH omnpoc
Tema4. Opranu3anys JUYHOH paboTHI U JeTIernpoBaHNe MOJTHOMOYNI OIIpocC
Temas. YipasineHue BpeMeHEM OIIpocC
Tema 6. | KoMMyHUKanMM pyKOBOJIUTENS M IPOBEJIEHUE JACIOBBIX ompoc
COBELIAHUN
Tema 7. CoxpaHeHHe 3/10pOBbsI KaK pe3epB TPYIOCIOCOOHOCTH OIIpocC
Tewmas8. I'uruena yMCTBEHHOIO TPyZAa U IICUXOJOTMYECKAs IIOATOTOBKA OIIpOC, 3aluTa
K YIIPABJICHYECKOUN AESATEIBHOCTH pedepara

4.1.2. 3adyer MpPOBOAUTCS C MPUMEHEHHEM CIEIYIOIIUX METOJIOB (CPEICTB): B YCTHOM
(dbopMe 1o BOIIpOcaM U 3aJaHUSIM.

4.2. Marepuanbl TEKYILEro KOHTPOJIS YCIIEBAEMOCTH.

[TpenoaBaTenp OLEHUBAET YPOBEHB MOATOTOBIEHHOCTH 00YUYAIOIIMUXCSl K 3aHATHUIO IO
CJIEYIOIUM [TOKA3aTEeNsIM:

- YCTHBIE OTBETHI HA BOIIPOCHI IIPEToJaBaTes 1o TeMe 3aHATHs (0Ipoc);

- MOATOTOBKA pedepara.

KpI/ITepI/II/I OLCHUBAHUW YCTHBIX OTBETOB HA BOIIPOCHI MPCIIOAABATECIIA 110 TEMC 3aHATUA:
- IPaBUJIbHOCTL U MMOJIHOTA OTBCTA

Kpurepuu onienuBanus pedepara:

- TIOJTHOTA PACKPBITHS TEMBI;

- HaJIM4Me apryMEHTHPOBaHHON aBTOPCKOM MMO3ULINU;
- yMeHue paboTaTh C UICTOYHUKAMHU U JIUTepaTypoii;

- IPaBUIILHOCTH 0opMIIeHUs pedepara.

OneHka 3HaHMWM, yMEHUH, HaBBIKOB IPOBOJUTCS Ha OCHOBE OaNIbHO-PEUTHHIOBOM
cucrembl 70% u3 100% (70 6amnos u3 100) - BkiIag mo pe3yabTaTaM MOCEHIAEMOCTH 3aHATHIH,
aKTUBHOCTM Ha 3aHATHAX, OTBETOB HAa BOINPOCHI IPENOJNABATENsl B XOAE 3aHATHSA, 3aIIUTHI
pedeparos.

Jeranuzauus OalloB W KPUTEPUHM OLIGHKM TEKYLIEr0 KOHTPOJIS YCIIEBAa€MOCTH
YTBEP)KIAETCs Ha 3aceAaHuM KadeIpbl.

BOl'lpOCbI IJI MOATOTOBKH K OIMpOoCaM 10 TeMaM:

Tema 1. TeopeTnko-MeT010/10THYCCKHE OCHOBBI OPraHU3alUH JHYHOHI 3P (PeKTHBHOCTH
1. Metonoaoruyeckrie OCHOBbI U OCHOBHBIE IPUHIUIIBI IMYHOM 3 (HEKTUBHOCTH
2. ®akrops! BIUAHUS Ha 3()(HEKTUBHOCTH JIMYHOTO TPYAaA.
3. MexnpeaMeTHble CBA3U OPraHU3alluy JIMYHOTO TPYAA.

Tema 2. XapakTepucTuka 1 0COOEHHOCTH YMCTBEHHOI0 TPyda
1. Tlonstue u GpopMsl yripaBIeHUYECKOTO Tpy/a.
2. Oco0OeHHOCTH YMCTBEHHOTO TpyAa
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3. KommnereHTHOCTHast MOJeb TpeOOBAaHUM K IOJDKHOCTH PYKOBOAUTEIIS.
4. TocynapcTBeHHas Ciry:x0a Kak MpU3HaHKUE U podeccust.

Tema 3. Texnosioruu Tu4HOM 3¢ PeKTUBHOCTH

1. Xapakrepuctuka 6a30BbIX KOMIIOHEHTOB JIMYHOM 3()()eKTUBHOCTHU: caMOyIIpaBJICHHE,
caMOaHaJI13, CaMOOPraHU3aIMsl, CAMOPET yJISILIHSL.

2. Konueniumsa CtuBeHna KoBu o HaBbIKax BHICOKOA((PEKTUBHBIX JIIOJIEH.

3. IlpusHaku yMeHUs/HEyMEHUs YIpPaBIATh COOOA.

Tema 4. Opranusanusi JMYHOH PadoTHI U JAeIerHpOBaHUEe NOJTHOMOYHN I

1. TexHOIOTMU MJIAHUPOBAHUS JTUYHOU PaOOTHI.
OpranuzanlMoOHHbIE PECYPCHl OPraHU3allUY JIUYHOTO TPYZa.
WNuauBuayanbHble pecypca OpraHu3aliy JIMYHOTIO Tpyaa.
ITpuHIMIBI KETErUpOBaHUS IOJTHOMOYHH.
TexHonOruM IeNerupoBaHus NOJHOMOYMM.

6. Ilpuunnsl He3((HEKTUBHOTO AETETUPOBAHUS TOJTHOMOYUH PYKOBOAUTEINIEM.
Tema S. YnpasiieHue BpeMeHeM

1. Konuenmus taitm-meHemxkmenTa I'. ApXaHrenbCckoro.

2. Bpems u nmpuHIMIOBL €ro 3((GEKTUBHOIO HCIOIB30BAaHMS B OPTraHU3aLMM JITYHOTO
TpyZAa CIEeLUaINCTA.

3. IlnanupoBanue paboyero BpeMeHH.

4. AnropuTM MHBEHTApU3ALMU U aHAJIN3a BPEMEHH.

5. IIpuunHBI IOTEPHh BPEMEHH.

6. KopropaTuHbIi TaliM-MEHEIKMEHT.

Al ol o

Tema 6. KoMMyHUKanuM pyKOBOAMTE ISl U MPOBe/ICHUE 1eJIOBbIX COBEIAHUI
1. TexHomoruu AENOBBIX KOMMYHUKAIIUH.

[TpuHIMTBI 1 METOABI pabOTHI ¢ HH(OPMALIHEH.

KoMMyHHKaTHBHAS KOMIETEHTHOCTh PYKOBOTUTEIS.

Kongnukronornyeckass KOMIETEHTHOCTh PYKOBOIUTETIS.

Tunsl KOH(MIUKTOB B 1€ATEILHOCTU PYKOBOIUTEINSL.

Opranu3zanus MpoBeICHUS COBEIAaHUH.

Opranu3zanms 1 MpoBeJICHUE IEPETOBOPOB.

[ToaroroBka u npoBeacHNUE OM3HEC-TIPE3CHTALIHM.

XNk WD

Tema 7. CoxpaHeHue 310pOBbsI KaK pe3epB TPYI0CIOCOOHOCTH

1. XapakTepucTruka OCHOBHBIX KaTeTOpUi 310pOBOTO 00pa3a KHU3HHU.
[Tokazarenu u KpUTEPUU 3I0POBOTO 00pa3a KUIHU COBPEMEHHOIO CIIEIUAINCTA.
MeTo b1 KOHTPOJIS U MPO(UIAKTHKA 3I0POBbS COBPEMEHHOTO pabOTHUKA.
OMOIMOHATILHO-BOJIEBOW MOTEHIIMAT PYKOBOIUTEIIS.
Ctpecc: npu4nHbL, TPU3HAKH, MPOPHUIAKTHKA.
[TpodeccrnonanbHOE BHITOPAHHUE CIIEIUATHNCTA: CYITHOCTh U METOIbI MPO(PUIAKTUKH.
[Tpodeccuonansubie neopMany cueanIucTa: MPUIUHBI, TPU3HAKH, TPO(QUITAKTUK

Nk WD

Tema 8. 'uruena yMcTBEHHOI0 TPy/Ja U NMCUX0JOTHYECKAS MOATOTOBKA

K YIPaBJIEHY€eCKOii 1eSITeIbHOCTH
1. CymHocTbh 1 0COOEHHOCTH YMCTBEHHOTO TPYJa U €ro OCHOBHBIE XapaKTEPUCTHKHU.

CyIHOCTh ¥ XapaKTePUCTUKU TBOPUYECKOTO TPYAA.
Oco0eHHOCTH OpraHU3alui TBOPUYECKOTO TPYAA.
PaboTocnocoOHOCTh M MyTH €€ MOBBIIIEHUS U COXPaHEHHUSL.
buoputMbl yenoBeka U UX ydeT MpHU OpraHU3alluy JIMYHOTO TPYJa CIeHaIiCTa.
['uruena ymMcTBEHHOTO Tpy/a.

ISARRANE R N
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IIpumepHbIe TeMbl pedepaToB 10 HCTOYHUKAM:
1.IloaroroBUTH AOKIaMA (3CCE) HA OCHOBE KPATKOI'O KOHCIIEKTA KHUT':
Kapnuues B.C. u np. JInunas texronorus pykosoaurens. — M.: PAI'C, 1997.
AoGynbxanoBa K.A. Bpems nmuunoctu u Bpems xxuznu. — CI16., 2001.

2.1loaroToBUTH A0KIaM (3CCE) HA OCHOBE KPATKOI'O0 KOHCIIEKTA KHUT':

OcHoBHble uzeu padotsl [Iurepa pykepa «3agaun meHemxkMenTa B X XI Bekey.

KoBu CtuBen P. Cemb HaBBIKOB BBICOKOA((PEKTUBHBIX J0JIeil. MoOITHbBIE HHCTPYMEHTHI
pa3BuTHs TUYHOCTH. — M., 2006.

3.IloaroToBuTH A0KIAM (3CCE) HA OCHOBE KPATKOI'O KOHCIEKTA KHUT':

bumos A. CamomenemkmenT. D¢ dexTuBHO U parponansHo / [lepe Hem. — M.: «Omera-
JI», 2007.

Xnesnas E, IOxanumnoa JI. I'me TBos BommeOHas kHomka? Kak pa3BuBath
sMoUUOHaNbHbIH nHTe/eKT. — CII6.: ITutep, 2013.

4.1loaroToBUTH AOKIAMA (3CCE) HA OCHOBE KPATKOI'O KOHCIEKTa KHUTH:
Kak npoBoauts coBemanus / nep.c. auri. B.H. Eroposoit. — M.: PUIIOJI knaccu, 2008.
(T"apBapnckas mkosa 6u3Heca. 3aKOHbI YIIPaBJIEHUS OU3HECOM U JIIOJbMH).

5.IToaroToBUTH H0KIAN (3CCE) HA OCHOBE KPATKOTO KOHCIIEKTAa KHMUT:

Apxanrensckuii I'.A. Opranusanus BpemeHdu. OT Tu4HOM 3((HEKTUBHOCTH K Pa3BUTHIO
¢upmel. — CIIO.: [Tutep, 2005.

3aiiBept JI. Bame Bpemst — B Bammx pykax: CoBeTbl JIEIOBBIM JIOASIM, KaK 3((HEKTUBHO
UCIMOJb30BaTh paboyee Bpems / niep. ¢ HeM. — M.: UnTepakcnept; UHOPA-M, 1995.

6.IToaroroBuTh H0KNA] (3CCE) HA OCHOBE KPATKOI'O KOHCIEKTA KHUT':

Menrtuens B. Putopuka: HCKycCTBO FOBOPUTH CBOOOJHO U YOETUTEIBHO / IIEp C HEM. —
M.: «Omera-JI», 2007.

Bynkok M., ®pencuc /1. Packpenomiennsiii MeHexep. Jias pyKoBoAUTENs MpaKTHKa /
nep. ¢ anra. — M.: [leno, 1994.

7.IloaroToBUTH 10KNa] (3CCE) HA OCHOBE KPATKOI'O KOHCIIEKTA KHUT:
Hlep6ateix FO. Ilcuxonorus ctpecca. [lomynspras sHuukinoneaus. — M.: Dxemo, 2005.
Knmanos O.U. bakmranckuii B.JI. MenemkmenT xu3un. — M.: benosoawe, 2010.

8.IToaroToBUTH 10KIA (3CCE) HA OCHOBE KPATKOI'O KOHCIIEKTA KHUT:

Maruac Henbke Texuuku kpeatuBHoctd / Ilep ¢ Hem. — M.: OMET'A-JI, 2006.

laiiccenbxapt, Ponanx P. Ilamarte: TpeHupoBKa maMATH M TEXHUKHA KOHLIEHTpALUU
BHUMaHUs / iep ¢ HeM. — M.: Cmaptbyk, 2011.

Bonpocsl 171 caMOCTOSITEILHOTO U3yYeHHUs
[TonsiTie u GopmbI yIpaBIeHYECKOTO TPY/Ia.
Oco0eHHOCTH Tpy/Aa TOCYAaPCTBEHHOTO CIYKAIETO.
KBanudukanmronnas Moziens TpeOOBaHUN K TOCYJAPCTBEHHBIM CITY>KAIIHM.
lNocynapctBennast cimyx6a kak mpusHaHue u mpodeccusi.
OcHoBHbIE TapaMeTpbl TUYHOU 3((HEKTUBHOCTH.
CamoaunarnocTrka npo(eccuoHaNIbHOTO U IMYHOCTHOTO MOTEHIIMAJIA CIICUATHCTA.
MeTtobl pa3BUTHS JTUYHOM 3D PEKTUBHOCTH.
3apyOexHBIN OMBIT ONTUMHU3AINU JIMYHOTO TPYAa PYKOBOJUTENS U CIICHUAIHCTA.
MeTto1bl ¥ IPUEMBI TNTAHUPOBAHUS PabOUero BpeMeHH.

XA B WD =



10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
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CucreMa IIaHUPOBAHUS JTMYHOTO TPYJIa PYKOBOAUTEIIS.

TexHuka nIaHUPOBAHUS TUYHOTO BPEMEHU PYKOBOIUTEIS.

TunuyHble OMMOKN PYKOBOAUTEINS B UCTIOJIB30BAHIH CBOETO BPEMEHHU.
XpoHodaru (MOrIOTUTEIN BPEMEHH ).

[TpaBuia TUYHON OPraHU30BAaHHOCTH M CAMOIUCIIUTIIIMHBIL.
Knaccuguxkanus 3arpar pabouero JHs.

Metoabl U3ydeHus 3aTpaT pabovyero BpeMeHH.

KomMMmyHHKaTHBHAsI KOMIIETEHTHOCTh PYKOBOIUTEIS.

[Tpunuumne! 3pPEeKTUBHBIX KOMMYHHUKALIUH.

KoH(pIUKTHI B A€ATETBHOCTH PYKOBOAUTEINS.

CoBemnianue Kak BUJ YIIPaBICHYECKOM 1A TEIbHOCTH

Baneonorus kak Hayka o 310pOBOM 00paze )KU3HH.

TexHOoJIoruM MoAepKaHus 310pOBOTo 00pasa XKU3HH.
KopropaTusHbie nporpaMmbl HOAEP>KaHUS 3710POBbsI COTPYIHUKOB.
[Ipo¢unaktuka crpecca.

CyIIHOCTh YMCTBEHHOTO TPYZa U €r0 OCHOBHBbIE KOMIIOHEHTbI: UHTEJUIEKT, NaMsITh,

BHUMAaHHE, CaMOCTOSITEIbHOCTh, aKTUBHOCTb, IIEJICYCTPEMIICHHOCTh, BHYTPCHHSISI M BHCIIHSIS
COOpPaHHOCTD.

26.
27.

PaboTtocrnocoOHOCTE U YCJIOBUA €€ ITOBBILICHUS. BI/IOpI/ITMLI YCJIO0BCKaA.
MeTtoapl palluOHAJIM3allMU YMCTBCHHOI'O TpyJa: pa60Ta Haa TCEKCTOM, TPCHUPOBKaA

MnaMATH, pa3BUTUC JIOTUKU U UHTCIJICKTA.

28.

TBopueckuil TpyaA: MyTH U YCJIOBHsS MOBBIIEHHUS ero 3(p@ekTuBHOCTU. TBOpUECKU

XapakTep YHIpaBJIeHYECKOro TPy/aa.

4.3. OueHOYHbIE CPECTBA Il IPOMEKYTOUHON aTTEeCTALUN.

4.3.1. IlepeueHb KOMIIETEHLMI C yKa3aHMEM JTalnoB UX (OPMHUPOBAHMS B Ipoliecce
OCBOEHMS 00pa3zoBaTeabHOM mporpamMMsbl. [lokazaTenu u KpUTepuu OLEHUBAHUA KOMIIETEHIUH ¢
Y4YETOM 3Tara uxX GOpMHPOBAHUS

Kon HaumenoBanue Kon HaumeHnoBanue stana
KOMIIETECHIH KOMIIETECHIH JTara OCBOCHHUSA | OCBOCHUS KOMIIETCHLIUU
KOMIETEHIUH

YK OC-6 YK OC-6.3 CHOCOOHOCTh MPUMEHATH
CriocoOHOCTh ~ BBICTpaWBaTh U d(pQeKTHBHBIC  METOJBI
pea30BbIBATh TPACKTOPHIO JTOCTH)KEHUS
CaMOpa3BUTHS Ha OCHOBE KU3HEHHBIX u
IPUHIMIIOB ~ 00pa3oBaHHs B npo(ecCHOHATBHEIX
TEYCHHE BCEH KU3HH neneii W OpraHM3aIUu

JIMYHOM pabOTHL

Ortan 0CBOEHUS
KOMIIETECHIIU U

IToka3zarens Kpurepuii onieHuBaHus

OLICHHUBAaHUA

YK OC-6.3 — cioco6HOCTb
npUMEHSATH d()(hEeKTUBHBIE
METO/IbI JIOCTHKCHHS
KU3HEHHBIX U
npoheccHOHaIbHBIX IeNIeH U
OpraHu3aluy JUYHON
paloThI.

Omnpenenser TMYHBIE U
npoeccuoHaIbHbIE LETH U
IUTAHUPYET MyTH UX
JOCTHUKEHUS.

3HaeT ONPpUHIUIIBL 1
MPHUOPUTETHI OpraHUu3allun
JIMIHOM pa6OTBI MCHC’KCpa
" YMCCT IIPUMCHSITH UX Ha
IPAKTHUKEC.

Yerko onpenenser JMUHbIE U
npoeccuoHaIbHbIE LETH U
BbIOMpAET a/leKBaTHbIE IYTH
UX JOCTUKEHUS.

[IpaBuIBHO paccTaBisieT
IIPUOPUTETHI B paboTe
MeHeJKepa; IIaH paboThl
MEHEKEpa COCTaBJIEH B
COOTBETCTBUM C KIIFOUEBBIMU
NPUHLIMIAMU U
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Oran ocBoeHus IToka3zarens Kputepuii onieHuBaHus
KOMIIETEHIIUU OLICHUBAHUS

IIPUOPUTETAMH.

4.3.2 Tunossl€ OLICHOYHBIE CPEACTBA

Bonpocsl k 3auery

Hayunas opranu3aius TpyJaa Kak OCHOBa JTUYHOU 2P PEKTUBHOCTH MEHEDKepa
XapaKkTepuCTUKA MOHATHUS «INYHAS H3PPEKTUBHOCTHY.
XapakTtepuctuka ocHOBHbIX HarpaBieHuii HOT B coBpeMEHHBIX yCIIOBUSX.
OCHOBHBIE XapaKTEPUCTUKH YIIPABICHUYECKOTO TPY/a.
@opMBbI YIIpaBIEHYECKOTO TPY/Ia.
Monens TpeboBaHU K COBPEMEHHOMY MEHEIIKEDPY.
KomneTeHmm 1 KoMIeTEHTHOCTb.
Lenenonaranue u npouecc JOCTHXKEHUS 1IEIIH.

9. TIpuHUUIIBI 1 METOIBI TOCTAHOBKH JIMYHBIX U MPOPECCHOHATBHBIX LIETeH.

10. Meroapl  OUArHOCTUKM  MPO(ECCHOHAIBHOTO W JHMYHOCTHOTO  IOTEHIIHMANa
MEHEKEPA.

11. dakTopsl ¥ KPUTEPUH KOHKYPEHTOCIOCOOHOCTH COBPEMEHHOTO CIIECIHAUCTA.

12. IIpuHUHUIIBI 1 METOIbI CAMOIIPE3EHTALUH.

13. IlpodeccroHanbHBIN UMUK CIICIUAINCTA.

14. TexHonoruu noucka paboThlI.

15. Xapakrepuctruka 6a30BbIX KOMIIOHEHTOB JTUYHOU 3PPEKTUBHOCTH: CaMOYIpaBlICHUE,
caMOaHaJIn3, CaMOOPraHU3aLUsl, CAMOPETYIISILIUSI.

16. Konnenuust CtuBena KoBu 0 HaBbIKax BHICOKOA(()EKTUBHBIX JTHOACH.

17. Ilpu3Haku yMEeHUsI/HEyMEHUS YIPABIATh COOOM.

18. TexHoNMOTMY TUTAHUPOBAHMSI TUYHON paOOTHI.

19. Opranmn3zannoHHbIE peCypChl OpraHU3alK JIMYHOTO TPYyAa.

20. UunuBuayanbHble pecypca OpraHu3aluu JMYHOTO TPyJa.

21. [IpuHUMIBI AeIETHPOBAHUS TTOJTHOMOYHMA.

22. TeXHOJOTHH IEJETUPOBAHUS TIOJTHOMOYHUH.

23. IlpuunHbl HEAPHEKTUBHOTO AETETUPOBAHUS MTIOTHOMOYNN PYKOBOAUTEIIEM.

24. Konuenius TaitM-meHexMeHTa ['. ApXaHreabcKoro.

25. Bpems u npuHIMIBL ero 3QQPEKTUBHOTO HCIOJB30BAHUS B OPraHU3alUU JTMYHOTO
TpyJla CHEeUUAIUCTA.

26. [TnanupoBaHue pabovyero BpeMeHHU.

277. AITOpuTM MHBEHTApU3aLMU U aHAJIN3a BPEMEHHU.

28. IlpuunHbl TOTEPHh BPEMEHH.

29. KopniopaTuBHbIM TaliM-MEHEPKMEHT.

30. TexHOnOrMM AENOBBIX KOMMYHUKALIAMN.

31. ITpuHIUIIEI B METOIBI PAOOTHI C HH(pOPMAITUEH.

32. KOMMyHUKAaTUBHasi KOMIIETEHTHOCTh MEHEKEpa.

33. Kondnukronoruieckas KOMIETEHTHOCTh MEHEKepa.

34. Tunbel KOHQIUKTOB B AEATEILHOCTH MEHEKEPA.

35. Opranu3aius TpoBEICHHUS COBEIIAHMM.

36. Opranu3aius ¥ IpoBEJICHUE MEPETOBOPOB.

37. IloaroToBKa M MpOBEACHNUE OU3HEC-TIPE3CHTAIUH.

38. XapakTepHuCcTHKa OCHOBHBIX KaTETOPHI 3J0pOBOTO 00pa3a K1U3HH.

39. TlokazaTenu u KpUTEPUH 3A0POBOTr0 00pa3a KU3HU COBPEMEHHOTO CIEIHATUCTA.

40. MeToapl KOHTPOJIS U MPOo(dUIAKTHUKA 3I0POBhS MEHEIKEPA.

41. DMOUMOHAILHO-BOJICBOM MOTEHIIMAI MEHEKEPA.

PN RN =
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42. Ctpecc: mpUYUHBI, IPU3HAKH, TPOPUIAKTHKA.

43. TIpodeccroHanbHOE BEITOpAaHUE CHEIMAINCTA: CYIIHOCTh M METO/IbI TPO(UIAKTUKY.

44. TIpodeccuonanbupie  nedopMalvu  CHELHAINUCTA: IIPUYUHBL,  TPU3HAKH,
npo(puIIaKkTUKA.

45. CymHocTh ¥ 0COOEHHOCTH YMCTBEHHOT'O TPYy/ia U €ro OCHOBHBIE XapaKTEPUCTUKH.

46. CyIIHOCTb M XapaKTEPUCTUKH TBOPUYECKOTO TPYAA.

47. OcobeHHOCTH OpraHu3aluy TBOPUECKOTO TPYyIa.

48. PaboTOCTIOCOOHOCTH U MYTH €€ MOBBIILIEHHS U COXPAaHEHHUSI.

49. bBuopuTMBbl YenoBeKa U UX y4eT IpU OpraHU3al|H JUYHOTO TPyla MEHEeIKepa.

50. 'uruena yMCTBEHHOTO Tpy/ia.

BapuaHThl 3a1aHUIi HA 324eT:

3aganue Nel:
1. ChopmynupyiiTe MITh )KU3HEHHBIX U MSTh 00pa30BaTENbHBIX 1€ Ha TeKYIINI y4eOHbII
TOJI.
2. O6ocHyiiTe uX, pacCKpoiTe OCHOBHBIE (POPMBI UX peaTn3aluu.
3.Pa3zpaboTaiiTe KapbepHBIH IJIaH Ha O KaIINe MATH JIET.
4.CormnocraBbTe NPUHLIUIBI KAPbEPHON CTPATEIMH C BAIIUMH JIMYHBIMU OCOOECHHOCTSIMH,
OIPEIEIUTE IPUOPUTETHBIE 3a1a4U.

3aganme Ne2:
1. BbINOAHUTE TECTHI HA OLIEHKY YPOBHSI MHTEIUIEKTA, THUIIA MBIIIJIECHUS, TUIIA TEMIIEPAMEHTA,
CTHJISI ICSITENIbHOCTH, YPOBHS SMOLMOHAIBHOTO HHTEIJIEKTA
2. Ha ocHOBe mONy4eHHBIX PE3YILTATOB B MPOIIECCE TECTUPOBAHUS CHOPMYITUPYHTE OCHOBHBIE
3a/1a4d 10 Pa3BUTHIO JTHYHOU 3(h(HEKTUBHOCTH.

3ananmne Ne3:
1.IIpuBenuTe mpuMepsl NPU3HAKOB YMEHUS/HEYMEHUS YIIPABISATh COOOM.
2. lIpoananu3upyiite Kakue GyHKIUN PyKOBOAMUTEIb MOXKET, a KAKUE HE MOXKET JeJIerHpOBaHUSL.
3.PazpaboTaiiTe MaTpuily AeIerupOBaHUS TOJIHOMOYMH.

3aganue Ned:
1. I[Tpoananu3upyiiTe OajaHC CBOEr0 HEIEIBHOIO BPEMEHH, ONPENEIIUTE PE3EPBhl U
IPUOPUTETHI 110 UCIIOJIB30BAaHUIO U pa3zpaboTaiiTe MporpaMMmy ONTHUMHU3ALUU HCHOJIb30BAHUS
JUYHOT'O BPEMEHHU.

3aganue NeS:
1. BbINOJIHUTE TECTOBBIE 3a/laHUS U PACCMOTPUTE NPAKTHUECKUE CUTyaluu Mo pasnuerny Ne7
VYuebHoro mnocobus: IlepcoHanbHblii MeHEKMEHT. TecThl M KOHKPETHblE CHTyalluu. Y.
nocobue nox pea. C./0. Pesuuka M.: UH®PA, 2005. C.130-133.
2. IIpoananu3upyiTe METOIbI BOCCTaHOBJIEHHS paO0OTOCIIOCOOHOCTH.
3. BpInmonHWTE TECTOBBIE 3aJaHUsl U PACCMOTPUTE IPAKTUYECKHE CHUTyallMM 10 Teme 22.
VYuebHoro mnocobusi: IlepcoHanbHblii MeHEIXMEHT. TecTbl W KOHTPOJbHBIE CHUTYyallUH. Y.
nocobue nox pea. C./0. Pesunka M.: UH®PA, 2005. C.150-155.

[Ikana orieHUBaHUS.

OneHka 3HaHUM, yMEHHH, HABBIKOB IPOBOAMTCS HA OCHOBE OaUIbHO-PEUTHHIOBON
cucreMsl: 30% u3 100% (mnu 30 6amioB u3 100) - BKIax B UTOTOBYIO OLIEHKY 110 pe3yjibTaTamM
POMEKYTOUHOM aTTeCTalUH.

[Tpu oueHuBaHMM OTBETa OOYYAIOLIEroCs B XOJA€ MPOMEXKYTOYHOM aTTECTALUU MOXKHO
ONMPAThCS Ha CIEYIOUINE KPUTEPHUH:
| Bams | Kpurepuii o11eHKH
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26-30 OOyuaromuiicsi TOKa3bIBaC€T BBICOKUH  YpOBEHb  KOMIIETEHTHOCTH, 3HAHUSA
IPOTPaMMHOTO MaTepuayia, y4eOHOW, TMepHOAMYECKOH M  MOHOrpaduuecKoit
JUTEPATyphl, 3aKOHOJATENLCTBA M MPAKTUKUA €ro MPUMEHEHHS, PACKpHIBAE€T HE
TOJIbKO OCHOBHBIE IOHATHS, HO M AHAJM3UPYET UX C TOYKU 3PECHUS PA3TUUHBIX
aBTOpoB. OOyuaroNMiics MOKa3bIBA€T HE TOJBKO BBHICOKHH YPOBEHb TEOPETHUECKUX
3HAaHUH, HO ¥ BUAMT MEXIUCIHUIUTMHApHbIE CBs3U. IIpodeccnoHanbHO, TpaMOTHO,
MOCIIEI0BATEIbHO, XOPOLIUM S3bIKOM YETKO M3J1araeT MaTepuall, apryMeHTHPOBAHHO
¢dbopmynupyeT BBHIBOJBL. 3HAeT B paMKax TpeOOBaHMU K HANpPaBICHUIO M MPOQHUIIIO
MOJITOTOBKH 3aKOHOJATEIbHO-HOPMATUBHYIO M IpakTHyeckyto 0a3y. Ha Bompochl
OTBEYAET KPATKO, APTYMEHTHPOBAHO, YBEPEHHO, TI0 CYIIECTBY.

16-25 OOyuaromuiicsi TMOKa3bIBaeT JOCTaTOYHBIA YpPOBEHb KOMIIETEHTHOCTH, 3HAHHUS
MaTepHalioB 3aHATUN, y4eOHOM M METOIUYECKOH JUTepaTyphl, 3aKOHOATEIbCTBA U
NPAaKTUKA €ro MPUMEHEHHs. YBEPEHHO M Mpo(ecCHOHANBHO, TPAMOTHBIM S3BIKOM,
SCHO, YE€TKO U IMOHATHO HM3JIaraeT COCTOSHHE M CyTh BOIpOCa. 3HAET HOPMATUBHO-
3aKOHOJATEIbHYI0 W  TpaKTHYECKyl0 0a3y, HO TMpU OTBET€ JOIYCKaeT
HECYIIECTBEHHbIE NOrpeiIHOCTH. OOyUaromuiics MOKa3bIBaET JOCTATOUYHBIA YPOBEHb
npo¢eCCHOHANBHBIX 3HAHUIM, CBOOOJHO ONEPUPYET MOHATUSMH, METOJaMHU OLICHKH
NPUHATUS PEIICHUH, HMEeT MpPEACTaBICHUE: O MEXIUCIUILUIMHAPHBIX CBA3SIX,
YBSI3bIBACT 3HAHUS, TOJYYEHHBIE TPU H3YUYEHHH PA3IUYHBIX JUCLUUIUIMH, YMEET
aHAJM3UPOBATh MPAKTUYECKUE CUTYAIHH, HO JIOMYCKAE€T HEKOTOPBIE MOTPEUIHOCTH.
OTBeT MOCTPOEH JIOTMYHO, MaTepuall U3JIaraeTcs XOPOIIUM SI3bIKOM, MPUBIEKACTCS
MH(GOPMATUBHBIM M WJUIIOCTPUPOBAHHBIA MaTephall, HO TNpPH OTBETE JOIYCKaeT
HEKOTOPBIE MOTPENTHOCTH. BONPOCH! HE BHI3BIBAIOT CYNIECTBEHHBIX 3aTPYAHEHUH.
6-15 OOyuaromuiicss MOKa3bIBaeT AOCTATOYHBIC 3HAHUS MATEPHAJIOB 3aHATUH, HO IPH
OTBETE OTCYTCTBYET JIOJDKHASI CBSI3b MEXK/y aHAJM30M, apI'yMEHTAIEel U BHIBOJAMH.
Ha nocraBieHHbIe YieHaMH KOMHUCCHUH BOIIPOCHI OTBEYAET HEYBEPEHHO, JIOIYCKAeT
norpemHocTd. OOydaromuiics BiaZieeT MPAKTUYECKUMU HaBbIKAMH, IMPHUBIIEKAET
WITIOCTPAaTUBHBI MaTepual, HO YyBCTBYET ce0si HEYBEPEHHO IMIpU aHaJIM3e
MEXIUCIMIUIMHAPHBIX CBsizell. B oTBere He Bcerja MNPHCYICTBYET JIOTHKA,
apryMEHTBbl TPHUBIEKAIOTCS HEJAOCTaTOYHO Beckue. Ha mocTaBieHHBIE BONPOCHI
3aTpyAHSAETCS C OTBETAMH, ITOKAa3bIBAET HEJJOCTATOUYHO IIyOOKHE 3HAHUS.

0-5 OOyuaromumiicss TOKa3bplBaeT ciadble 3HAHUS MaTEpUajoB 3aHATHH, y4eOHOMU
JUTEPaTyphl, 3aKOHOJATENLCTBA M NPAKTUKUA €r0 MPUMEHEHHs, HU3KHHA YpOBEHBb
KOMIIETEHTHOCTH, HEYBEpEHHOE H3JI0KeHue Bompoca. OOyuaromuicss MOKa3bIBaeT
ciabblii  ypoBeHb TNPO(PECCHOHANBHBIX 3HAHWW, 3aTpyJHSAETCA TIpU aHAIU3e
[IpaKTUYECKUX cuTyauui. He mMokeT mpuBecTH NpUMEpPHI U3 PEAIBHON IMPAKTHKU.
HeyBepeHHO M JIOTHUECKH HETOCIIEA0BATEeNbHO H3jaraeT MaTepual. HempaBuiibHO
OTBEYAET Ha BONPOCHI MJIH 3aTPYAHSIETCS] C OTBETOM.

[Ikxana mepeBoa U3 MHOTOOAITLHOW CUCTEMBI B TPATUIIOHHYIO:

— oOydaroleMycsi BBICTABISICTCA OIICHKA «HE 3auTE€HO» eclid oOyuarommiics Halpai
Menee 50 6aiIoB,

— OIICHKA «3aYTEHO» BBICTABJISECTCS MPHU YCIOBHH, e€ciii oOyuatomuiics Habpai ot 50 1o
100 6amnos;

— 100 GayI0B BBICTABIISIETCS NP YCIOBHUM BBIIIOJHEHUSI BCEX TPEOOBAHUIA, a TakkKe MpH
00s3aTeIbHOM TPOSBICHUM TBOPYECKOTO OTHOUICHHUS K TPEAMETY, YMEHHHM HaxXOIHUTb
OpUTHHANbHBIC, HE COJEp)Kallhecs B YUeOHHKAaX OTBEThI, YMEHUU PabOTaTh C MCTOUHUKAMH,
KOTOpBIE COAEpXKATCA JONOJIHUTEIbHOW JIMTEpAaType K KypCcy, YMEHHUHU COEAMHATH 3HAHMI,
IIOJIyUEHHBIE B IAHHOM KypC€ CO 3HaHUSIMU JAPYrUX JUCLUIUIKH.

4.4. Meroauueckue MaTepuabl
CryneHT fnormyckaercs K 3a4eTy MO0 JUCHUIUIMHE B CIIydae BBIIIOJHEHHUS UM BCEX 3aJlaHHM
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Y MEPONPUSITHI, MPETyCMOTPEHHBIX TPOTPAMMOM AUCIIUIUIMHBL

3aueT BBICTABISIETCA CTYIEHTY IO pe3yJbTaTaM BBINIOJHEHHBIX pa0OT B TeUEHUE
ceMecTpa, NpHU YCIOBHH, YTO OLIGHKH CTyAEHTa 3a paboTy B TedeHHe cemecTpa (1O BCEM
pe3ynbTaTaM TeKyIero KOHTPOJIS 3HAHHI) COCTaBISIOT He MeHee yeM Ha 70 % «oTimuuro» u 30
% «XOpOoI110», MPOMYCKH 3aHATHI OTCYTCTBYIOT.

3aueT mpoBOANUTCA B (popMe MyOIMYHOM 3aIMUTHI MPAKTUIECKOW paboThl. ['0TOBUTHCS K
3a4eTy HEOOXOAMMO CaMOCTOSITENbHO, MOCIEAOBaTENbHO, HAa MPOTSHKEHHH BCEro IMepHoja
W3Yy4YEHUs TUCHUILIAHBIL.

Crynenty HeoOXonuMoO BBIOpaTh OJHY W3 TeM, NpEACTaBiIeHHbIX B Pazmene 4.3.2.
BHUMaTenhbHO W3YYHUTh U OCMBICIHUTH BHIOpAaHHYIO TEMY B PEKOMEHJIOBAHHBIX y4eOHHMKAX M
npyrux uctouHukax (MHTepHeT-pecypchl, HAaydHO-METOAMYECKHME SKypHAIBI W  1p.).
CTpyKTypupoBaTh TEOPETUYECKHM Marepuan, COCTaBUTh IUIAH €ro  Ipe/ICTaBIICHHUS.
HccnenyeMblit BOpoc U3araTh ¢ MO3UIMH 3HAYCHUS ISl TPO(HECCHOHAIBHOW A TETbHOCTH.
[Ipy 5TOM BaXHO TMOKa3aThb 3HAHUE HE TOJBKO TEOPUU BOMPOCA, HO M MPAKTUYECKOE
npuMeHeHne. HeoOXoqumMo MOATOTOBUTH MPAKTUYECKYIO YacTh OTBETA, BKIIIOUAIOUIYIO THUIIBI U
BUJIBI JIOKYMEHTOB, JAEJOBBIX muceM (He MmeHee 7-10 mpuMepoB), OTpPaKAMIMIUX CHEHUBUKY
Bomnpoca. [Ipumepsl TEKCTOB JENOBBIX JTOKYMEHTOB JOJDKHBI ObITH MOJ0OpPAHBI U3 Pa3IMYHBIX
MCTOYHUKOB MH(POpPMAIUK, B TOM YHUCIE C OPUIMAIBHBIX CATOB OpraHu3anuid. B mokymenre
JOJIKHBI OBITH 1aHbl YKa3aHUs (MOSICHEHHs) OCOOCHHOCTEN MPUMEHEHHsI PaBUII U TPeOOBaHHIA
JOKYMEHTHOW JIMHTBUCTUKH TIO0 HcciaeayemMoMy Bompocy. Kpome Toro, HeoOxoaumo
NPEICTaBUTh JOKYMEHTHl C THIMYHBIMH OIIMOKaMH, JOMYyCKAaeMBIMU IO HCCIEAYEMOMY
BOIIPOCY, U BAPUAHTHI UX UCIIPABJICHUS.

[ToaroroBuTh Mpe3eHTaNMIO K 3ammTe (He menee 10-15 cnaiinos).

3amuTy MNpakTUYecKo padoThl HEOOXOAMMO TOCTPOUTH Ha OCHOBE TpeOOBaHHWM K
NyOIMYHOMY BBICTYIJICHUIO (BCTYIJICHHME, OCHOBHAs 4acTh, 3aKi04deHue). PekoMeHmanuu 1o
MOJATOTOBKE K MyOIMYHOMY BBICTYIUICHHIO M O(POPMIICHHUIO MPE3EHTAUN HEOOXOAMMO CMOTPETh
B METOJMYECKUX PEKOMEHJAIUsIX IO TMOATOTOBKE COOOIIEHUN W TMpe3eHTalui ams
0OIIIeCTBEHHBIX TUCHUIUIMH. Pe3ynbTat o ciade 3a4era oObSABISETCS CTYACHTaM IMOCIE 3alUThI
MPAKTUYECKONH pabOThl, BHOCUTCS B DK3aMEHAIMOHHYIO BEIOMOCTh U 3a4eTHYIO KHIDKKY. He
3a4TEHO MPOCTABISAETCS B BEIOMOCTH.

5. Meroanueckue yKkazaHus /sl 00y4aIOMMXCS 110 0CBOEHUIO THCIUIIHHbI

Metoauyeckue yKa3aHHsI 10 CAMOCTOSAATEIbHOW MOATOTOBKH K 3aHATHAM
JIEKIMOHHOT0, IPAKTUYECKOT0 (CEMMHAPCKOI0) TUIIA:

[ToaroroBka K 3aHATHSM JOJDKHA HOCUTH CUCTEMATHYECKUM XapakTep. DTO TMO3BOJHT
oOyuarolemMycst B OJIHOM 00beMe BBIIOIHUTH Bce TpeboBaHus npenogaBaTens. OOyuyaronmmces
pEeKOMEHIyeTcs H3y4aThb KaKk OCHOBHYIO, TaK M JIONOJHUTENBHYIO JIUTEpaTypy, a Takke
3HAKOMHUTbCA ¢ VIHTepHeT-ucToyHukaMu (CHHCOK TMpPHUBEACH B pabouedl mporpamme IO
JTUCITUATIIIAHE).

Cnucok BOMPOCOB IIJIsi CAMOCTOSITEILHOM MOJATOTOBKU (CaMOTIPOBEPKH) HAXOAHUTCS B
pazgene 4.2.

MeToauveckue yKa3aHHs 10 MOATOTOBKE K ONPOCY

[ToaroroBka K 3aHATHSAM JOJDKHA HOCHTh CHCTEMATHUYSCKUN XapakTep. DTO IMO3BOJIHT
oOyuJaronemMycs B IOJIHOM 00beMe BBIITOJIHUTE Bce TpeOoBaHus npenoaaBateiis. O0ydaronmmcs
PEKOMEHAYETCS H3ydaTh KaK OCHOBHYIO, TaK MW JOIOJHHUTCIBHYIO JIHTEpaTypy, a TaKKe
3HAKOMHUTBCS ¢ VIHTEepHEeT-uCTOYHUKAaMU (CIHMCOK TMPHUBEACH B pabodyedl mporpamme 1o
JTUCITUTIIINHE).

[ToaroroBka oOydaromuxcs K ONPOCY IMpeanojaraeT H3y4eHHEe B COOTBETCTBHHU
TEMAaTUKOH JUCHUILIMHBI OCHOBHOM/ JOMOJHUTEIIBHOM JINTEPATyphl, HOPMATUBHBIX JTOKYMECHTOB,
HHTEPHET-PECYpPCOB.
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KparTkune MeToanyeckue ykazaHus 110 HAIMCaHUIO pedepaTa

Pedepar sBisercss caMOCTOSTEIbHON NpakTHUecKoW paboroil ctymeHTa. OH mpu3BaH
ONPEIEIINTh CTENEHb OCBOCHMSI CTYIEHTOM 3HAaHUI M HABBIKOB, MOJIyYEHHBIX UM B IIpoliecce
U3yYeHHs] JUCHMIUIMHBL. JlaHHBIH BUA pabOThl MHOUBHIYyaJeH W camocTosATeneH. He
JOIMYCKAeTCsl MPSMOE 3aMMCTBOBaHHE MaTEPUANIOB U3 KaKUX-IMOO MCTOYHUKOB 0€3 CChUIOK Ha
HUX.

Texkct paboTHl JOJKEH OBbITh HANHCAaH JMTEPATYpPHBIM S3BIKOM B HAyYHOM CTHIIE.
OdopmiieHne TEKCTa Takke JOJDKHO OBITh BBIOJIHEHO rpaMoTHO. CnenyeT u3beratb MyCThIX
IPOCTPAHCTB U, TeM Oosee, cTpaHull. Ha Bce TaOmUIbl, PUCYHKHM U JAUWArpamMMbl JIE€IalOTCS
CCBUIKHU B TEKCTE.

Pa6ota o6bemoMm ot 10 1o 15 ctp. Beinoansercs B popmare A4. llpudpt — Times New
Roman, a7 3arosoBKoB Joryckaercsi ucnoJibzoBanue mpudTa Arial. OCHOBHON TEKCT pabOThI
Habupaercs 14-m mpudrom yepe3 1,5 nHTepBana, BHIpaBHUBAHUE 10 HIMPUHE, MEKOYKBEHHBIN
uHTepBasl «OObIUHBIN», KpacHas cTpoka 1,25 cM. ABTOMAaTHYECKH PACCTaBISIOTCS MEPEHOCHI.
[Tonsi: Bepxuee 2,0 cMm, HuxHee 2,0 cM, JieBoe 3 cm, paBoe 1 cm. [IpomexyTku Mexay ab3anaMu
OTCYTCTBYIOT. BBeneHue, raBbl, 3aKIIOYEHHE, CIMCOK JIMTEPATyppl U  IPUIIOKEHUS
(bopMaTUPYIOTCSI KaK 3aroJIOBKU MEPBOTO YPOBHS M HAUMHAIOTCS KaX/Iblii C HOBOM CTpaHMIIBI.

CHOCKM JenaroTcsl BHHU3Y CTpaHUIbl. TaOmuipl M PUCYHKHM HYMEPYIOTCS OTAEIBHO.
Howmep BkitouaeT HoOMep IJ1aBbl U HOMEp PUCYHKA/TaOMuUIIbl B JAHHOMU TJIaBe.

Ctpanunpl paboThl JOJDKHBI OBITH IMpOHYMepoBaHbl. Hymepanus HaduHaeTcst co
CTpaHMIIBI C OTJIaBJICHUEM, Ha KOTOPOH cTaBUTCA Ludpa «2» U nanee — no nopsaky. OkoHyanue
HyMepaluu NPUXOJUTCA Ha IOCIEAHMM JIMCT CHHMCKa JuTepaTypbl. Homep craBuTCs BHH3Y
CTpaHMIbI cripaBa. Ha cTpaHuiax ¢ mpuiIoKEHUSIMM HOMEpa HE CTaBsITCS, M B OrJIaBJIEHHE OHU
He BBIHOCATCS. B ornaBneHnn ykasslBaeTCsl TOJIBKO HOMEP IEPBOrO JMCTA MEPBOTO MPUIIOKEHHUS.

6. YueOHas 1uTeparypa u pecypcbl HHPOPMAIHOHHO-TE1eKOMMYHUKALMOHHON CeTH
"HHTepHeT", BKIKYAA NepeYeHb Y4eOHO-MeTOANYEeCKOro odecneyeHus s
CaMOCTOSITeJIbHOI Pa0oThI 00y4alOIMXCH M0 JMCHHUIINHE

6.1. OcHoBHas JMTEpaTypa

1. KouerkoBa, A. W. [IpukiagHas NCUXOJIOTHS YIpaBieHUs : YYEOHUK U MPAKTUKYM
i akagemudeckoro OakanaBpuara / A. U. Koderkosa, I1. H. KouetkoB. — M. : M3garenscTBO
FOpaiir, 2018. — 437 c. — (Cepus : bakanaBp. AkageMuueckuil Kypc). - DJIEKTPOHHBIA pecypc:
https://biblio-online.ru/book/0DBIDF2E-23CB-470A-8FEF-4CE864F4A617/prikladnaya-
psihologiya-upravleniya

2. VYpmuna, U. A. CaMOMEHEKMEHT : y4eOHHK IJIsi aKaJeMUdecKoro OakaiaBpuara /
N. A. Ypmuna. — 2-e usa., ucnp. u gon. — M. : U3garensctBo FOpaiit, 2018. — 201 c¢. —
(Cepust  : bakanmaBp. Akamemuueckuii Kypc). OnekTpoHHBIH pecypc:  https://biblio-
online.ru/viewer/48460561-5386-4951-8815-DDFOC85FCOF5/samomenedzhment

3. Hpyxkep I1. DddexruBnsbiii pykoBogurens / I1. Ipykep; nep. ¢ anri. O. UepHABCKOIA. -
4-e u3n. - M. : Mann, BanoB u @epbep : DKCMO, 2014. - 232 c.

4. KoBu CruBen P. CeMb HaBBIKOB BBICOKO 3()()EKTUBHBIX JIOJIEH: MOIIHBIC
MHCTPYMEHTHI Pa3BUTHUsS JUYHOCTH. — M.: Anbrnuna [laGmumep, 2015. — 400 — DnexTpOHHBIHI
pecypc: http://www.iprbookshop.ru/34789

6.2. lonostHUTEILHAS JIUTEPaTypa
1. Anuzec M.K. Ctunu meHemxMenTa — 3¢ dexTuBHbIe U HEd(PPEKTUBHBIE / TIEpP. C aHIL
— 2-e w3a. — M.: AnpniunHa [TaGmumep, 2012. — 198 c.
2. KotpyxoBa P.H. CamoMmeHemKMeHT Kak (hakTop pa3BUTHS MpodeccrHoHain3Ma
Oyayumwmx crenuaniuctoB // BectHuk YensOMHCKON TOCYAapCTBEHHOM akaJeMUH KyJIbTypbl U
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uckycer. — 2012, — T. 31. — Ne 3. — C. 153-156. — DIeKkTpoHHBII pecypc:
http://elibrary.ru/download/68212106.pdf

3. Tpasun B.B. HMuauBuiyanabHble pecypchbl YHpPaBICHUSA: Y4eOHO-IPAKTUUECKOE
nocobue / PAHXul C npu [Ipe3unente PO. — M.: [leno, 2014. — 87 c.

4. Kostera M. Occupy Management: Inspirations and Ideas for Self-Organization and
Self-Management. — Routledge, 2015.

6.3. YuyeOHO-MeTOqUYECKOE O0ecIedeHHe CaMOCTOSITeILHOIH padoThI

1. Ammsec U. Pazputue nunepoB. Kak moHATH CBO cTWIb yrpaBieHHUs U 3(p(eKTuBHO
00IIaThCS C HOCUTEIAMU MHBIX CTUIICH. 3-e u3a. — M.: Anbnuna ITa6numep, 2012. — 259 c.

2. bakwmranckuii B.JIL, XganoB O.M. MenemxmeHnT xu3Hu. CTparerusi JHYHOU
s dextuBHOCTH. — M.: BenoBoabe, 2012. — 464 c.

3. Kpyu M., T'anaii /I., Mapk P. OcHoBbI puck-menemxmenta. — M.: FOpaiit, 2015. —
390 c. - 3JleKTp0HHLII/I pecypc:  http://www.biblio-online.ru/thematic/?37&id=
urait.content. C02E52A3-4C72-4056-A346-7AFFE53C38B7&type=c_pub

4. Makkneryn C. OT CpoYHOTO K BaXXHOMY: CHCTeMa JUis TeX, KTO ycTaa OexaTh Ha
Mmecte. — M.: ManH, MBanoB u ®@epbep, 2015. — 208 c.

6.4. HopmaTHBHO-IPABOBbIE AKTHI

1.Koncturyuuss Poccuiickoit ®enepauuu (MpUHATa BCEHAPOJIHBIM T'OJOCOBAHUEM
12.12.1993) (¢ yuerom mompaBok, BHECEHHBIX 3akoHaMu P® o mompaskax k Koncrtutyuuu PO
ot 30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-®K3, ot 05.02.2014 Ne 2-®K3, ot 21.07.2014 Ne
11-®K3) // Cobpanue 3akoHogarenbctBa PO. 2014, Ne 31, ct. 4398.

2.®enepanbHblii 3ak0oH «O rocynapcTBEHHOW TIpakgaHcKoi ciyxOe Poccuiickoii
®enepauun» ot 27 urons 2004 r. Ne 79-D3.

3.Vxa3 IIpesunenta P® ot 16.01.2017 N 16"O kBanudukauuoHHbIX TpeOOBaHUAX K
CTaXy TOCYJapCTBEHHON TPaXXIaHCKOM CIyKObl WM CTaxy paboThl HO CHELHANTbHOCTH,
HAMpaBJICHUIO MOJATOTOBKH, KOTOPbII HEOOXOAMM JUIs 3aMelleHusl JO0JDKHOCTeH (enepanbHOM
roCyJIapCTBEHHOM IpaXAaHCKOM CiTy»kOb1"

4.Yka3 Ilpesunenta P® ot 11.08.2016 N 403 "O6 OCHOBHBIX HalpaBICHUSX Pa3BUTHUS
roCyapcTBEHHOMU TpaxkaaHCKo# ciry:k0b1 Poccuiickoit ®eneparuu Ha 2016 - 2018 roast”

5.loctanoBnenue I[IpaButensctBa P® ot 03.03.2017 N 256 "O denepanpHOit
rocyaapcTBeHHOI nHpopMannoHHoi cucteme "Ennnas nHpopMalnnoHHas CUCTEMa YIIpaBJIEHUS
KaJpOBBIM COCTaBOM TrOCYAapCTBEHHOM rpakaaHcKoi ciyxO0bl Poccuiickoit @eneparun"

6.Pacnopsokenue IlpaButensctBa PO ot 12.09.2016 N 1919-p «O06 yTBepkIeHUHN IIaHa
MEpONPUATHH («IOpPOXKHOM KapThl») mo peanu3anuu OCHOBHBIX HalpaBIEHUN pPa3BUTHSA
rOCylapcTBEHHOMU TpaxaaHckon ciyxO0bl Poccuiickoit ®denepanuu Ha 2016 - 2018 rone», yTB.
VYkazowm IIpesuaenta PO ot 11.08.2016 N 403.

6.5. UnTepHeT pecypchbl

1. http:/rosmintrud.ru  OduuuanbHelii cait MuHHCTEpCTBa Tpyda M COLMAIBHOM
3amuThl Poccuiickon @enepannu —

2. www.mintrud.ru (caiiT MuHUCTEpCTBa TpyAa U COLMAIBLHOTO pa3BuTHUsA Poccuiickoii
Denepannn)

3. www.AUP.ru (AZMUHUCTPaTUBHO-YIIPABIECHUYECK U IOPTA)

4. www.ilo.ru (opunmansHbIil caiT MexayHapoaHOH OpraHu3aluy Tpyaa)

5. http://hr-portal.ru ( HR-cooOmiecTBa 1 myOnukamm)

6.6. UHLIEe HCTOYHUKH

1. Atkuncon M. u Yoiic P.M. Jloctmwkenue 1eneit: momarosas cucrema.— M: AnbniiHa
[MTabmumep, 2016. — 270 c.
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2. ®vope H. Ilcuxonorus nuunoit s¢pdextuBHOCTH. Kak mobenuTh crpecc, cOXpaHATh
KOHIICHTPAILIMIO M MOJy4aTh yJOBOJLCTBUE OT paboTbl. M.: Anbnuna [laGnumep, 2015. — 200
C.

3.Kapnuues B.C. JInunas tekrosorus. — M.: U3n-Bo «lIpocnexkt», 2011. —272 c.

4. 5rep /1. 3acraBeTe oduc paborath Ha Bac! Kak mobutbcs kom¢oprta, JErKOCTH U
3 PeKTUBHOCTH Ha cBoeM paboueM mecte. — M.: MapoTponuk Meaua, 2012. — 192 c.

5.5kxoka JI. Kapsepa menemxepa. — M.: [Tomyppu, 2014. — 528 c.

6.Konstanze Senge. The ‘New Institutionalism’ in Organization Theory: Bringing
Society and Culture Back In. — Onextponnslii pecypc: www.EBSCO.com

7. MaTepuaJbHO-TeXHU4YecKasi 0a3a, HH(POPMaLMOHHBIE TEXHOJIOTMH, IPOrPaMMHOeE
ob0ecneyeHue U HHGOPMAIMOHHBIE CTIPABOYHBIE CHCTEMBbI

Jis mpoBeneHUs 3aHATUN 1O IUCHMIUIMHE HEOOXOIMMO CIEAyollee MaTepualbHO-
TEXHUYECKOE obOecrieueHue: yuyeOHbIe ayIUTOPUM JUIS MPOBEACHUS 3aHATHH JIEKIMOHHOTO U
CEMMHAPCKOr'0 THIA, TPYNIOBBIX M MHAWBUAYAJIBHBIX KOHCYJIbTAIMM, TEKYIEro KOHTPOJI H
IPOMEXXYTOUHOM aTTecTallly, TOMEIIEHHs I CAMOCTOATENbHOM paboTHI.

[Tporpammuoe oOGecneyenue: Microsoft Windows 10 LTSB 1607, Microsoft Office
Professional 2016.

HNudopmannonnsie crpaBouHble cuctembl: Hayunas Oubmumoreka PAHXul'C. URL:
http://lib.ranepa.ru/; Hayunas JJIEKTPOHHAs 6ubnnoTexa eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; HaumonanbHas snextponHas Oubnmoreka. URL: www.nns.ru;
Poccuiickass rocynapctBeHHast O6ubimoteka. URL: www.rslru; Poccuiickas HauuoHambHas
oubmmoreka. URL: www.nnir.ru; OnektpoHHas  O6ubnuoteka  Grebennikon.  URL:
http://grebennikon.ru/; OnexTpoHHO-OMOMMOTEYHass cuctema M3parensctBa «Jlawb». URL:
http://e.lanbook.com; Dnexrponno-GubnuoTeunas cucrema FOPAMT. URL: http://www.biblio-
online.ru/



