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1 IlepeyeHb MJIAHMPYEMBIX Pe3yJIbTATOB 00y4eHHs M0 JUCHHUIINHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrpPaMMbl

1.1. Jucummmuua b1.b.14

«H(pOpMAIIIOHHBIE TEXHOJIOTUN

CJIEYIOIIEN KOMIIETEHIIMEN C YIETOM dTamna:

o0ecrieunBaeT OBJIAICHUE

Tabma 1.1.
Kon HanmenoBanue Kon HanmenoBanue srana
KOMIICTCHIIUN KOMIICTCHIIUN JTara OCBOCHHS OCBOGHHSI KOMIIETECHIUH
KOMIETEHINH
OIIK-1 cnocoOHocTh  pemtath | OITK-1.1 CIocoOHOCTh  paboTaTh ¢
CTaHJAapTHBIE  3aJauu JOKYMEHTaMHU UCTIONB3YS
npoheccuoHaIbHON BO3MOKHOCTH  TEKCTOBOTO
JEeATEIIbHOCTU Ha penakropa MS Word, Bectu
OCHOBE 3P PeKTUBHBIN IIOHUCK
UHPOPMALIMOHHON U uHpopMalun B 6azax
oubnuorpaduueckoi JAHHBIX u MIPUMEHSI T
KYJIBTYpPbI C HOpMaTHUBHbIE JOKYMEHTHI (B
MIPUMEHEHUEM 1.4. [OCTsl) B HayuyHO#l U
UH(pOpPMAIMOHHO- npogeccHoHaIbHON
KOMMYHHUKAIITOHHBIX JESTeNbHOCTH Ha  OCHOBE
TEXHOJIOTUH U C Y4eTOM MHGOpPMAIIMOHHOMN u
OCHOBHBIX TpeOOBaHHI oubnuorpaduueckoi
MHGOPMAIIMOHHOMN KYJIBTYpPbI
0e30macHOCTH OIIK-1.2 COCOOHOCTh pears
npo¢eccHOHaTBHO
OpUEHTHUPOBAHHBIE  3a/aud
CpeACTBaMHU  DIIEKTPOHHBIX
tabaun MS Excel
OIIK-1.3 CIOCOOHOCTh  CO3JaBaTh U

paboTtath ¢ 0a3aMH JaHHBIX
MS Access

1.2. B pe3ynbTaTe OCBOCHUS TUCHMILIMHBI Y CTYJCHTOB JOJDKHBI ObITH C(HOPMHUPOBAHBI:

Tabma 2.1.

OTD/TD/ Kon  arama Pe3ynbTarsl 00yueHus
podeccrnoHabHbIe| OCBOCHUS
elcTBUA KOMIETEHIINHU

OIIK-1.1 Ha YPOBHE 3HAHUU:

OCHOB MH(OpMAIMOHHOHN 1 OuOIHOrpaduIecKoit KyIbTyphl
Ha YPOBHE YMEHUN:
aHaTN3UpPOBaTh OMOIHOrpaduuecKuil 1 HHPOPMAIMOHHBIN
MaTepHuall, UCIIOJb3YS HH(OPMAITMOHHO-KOMMYHUKAIIMOHHbIE
TEXHOJIOTUU

Ha YPOBHE HABBIKOB:
MpoBeieHUs] THHOPMAIMOHHOTO TIOUCKA B 0a3ax TaHHBIX




OIIK-1.2 Ha YPOBHE 3HAHUN:

OCHOB MH()OPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOT U
Ha YPOBHE YMEHUN:

pemaTh cTaHAapTHBIC 3a7a4i MPO(EeCCHOHATBHOM
NeATEIbHOCTH C YI€TOM OCHOBHBIX TpeOOBaHUN
nH()OPMAIMOHHOW 0€30MacCHOCTH (B YaCTHOCTH MPH
KOHCYJIbTUPOBAHUU KIIMEHTOB TI0 MCIIOJIb30BAHUIO
(bMHAHCOBBIX MPOJYKTOB U YCIYT; U 00eCrieueHUH POBEICHUS
C/IEJIOK KPEIMTOBAHUSI KOPIOPATUBHBIX 3aEMIIIUKOB. )

Ha YPOBHE HABBIKOB:

00pabOTKHU SKOHOMHUYECKOW MH(POPMALIUH, C TPUMEHEHUEM
[IPUKJIATHBIX TIPOTPaMM

OIIK-1.3 Ha YPOBHE 3HAHUU:

OCHOB MH()OPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOT U
OCHOBHBIX TpeOOBaHUN MH(POPMALMOHHONW OE30MaCHOCTH IPH
pereHnn 3a1a4 IpoecCuOHAIbHOM e TeTbHOCTH

Ha YPOBHE YMECHUN:

pemaTh cTaHAapTHBIC 3a7a4i MPO(ecCHOHANBHON
NeATEIbHOCTH C YI€TOM OCHOBHBIX TpeOOBaHUN
nH()OPMAIIMOHHON 0€30MacHOCTH (B YaCTHOCTH MPH
KOHCYJIbTUPOBAHUU KIIMEHTOB 110 MCIIOJIb30BAHUIO
(bMHAHCOBBIX MTPOJYKTOB U YCIYT; U 00eCrieueHHH POBEICHUS
C/ICJIOK KPEIMTOBAHUS KOPIOPATUBHBIX 3aEMIIIUKOB. )

Ha YPOBHE HABBIKOB:

00pabOTKH HKOHOMHYECKOHM HH(OpMAIUK, C NPUMEHEHHEM
NPUKITIHBIX TPOrPaMM

2 O0beM U MecTO IMCHUILTHHBI B cTpykType OIT BO

O0beM TMCHMILTHHBI

— 0011ast TPyJI0OEMKOCTb TUCLUIUIMHBI coctaBisieT 10 3a4eTHBIX eMHHUII.

— KOJHMYECTBO aKaJeMHYECKHX YacOB MO OYHOU (opMe OOy4eHHs, BBIICICHHBIX Ha
KOHTaKTHYIO paboTy ¢ npenoaasarenem 180, u3 Hux 90 mpakTuyeckoro (J1abopaTopHOTo THIIA)
tuna, 90 mnpakTUYecKoro (CEeMUHApPCKOTO) Tuma, 162 Ha CcaMOCTOSTEIbHYIO paloTy
oOyJaronmxcs;

Bo3MOXHO W3y4YeHHE [UCIUIUIMHBI C TNPUMEHEHHEM JJEKTPOHHOTO OOy4YeHHs U
JTUCTaHIIMOHHBIX 00pa30BaTeNbHBIX TexHOJNOTUN. [Ipu 3TOM coxpaHsercs 00beM KOHTAaKTHOU U
CaMOCTOSITEIBHON paOOThI 1O AUCIUIUIMHE B COOTBETCTBUU C YI€OHBIM TJIAHOM.

MecTo AUCHMIIIMHBI

b1.b.14 «UMupopManioHHbIE TEXHOJIOTUW» W3Y4aeTCsl CTYJCHTAaMH OYHOU (hOpMBI
oOyuyenus Ha 1 u 2 kypce B 1, 2, 3 cemecTpax.
OcBoeHHE TUCIUITIIMHBI OIMPAETCS HA MUHUMAIIBHO HEOOXOIUMBINH 00BEM TEOPETUUECKUX
3HaHu# B obnactu auctuminH MadopmaTtika n MaremaTuka, HOJy4eHHBIX B paMKaX OCBOCHHS
OCHOBHOM 00pa3zoBaTeIbHOI MPOrpaMMbl CPEAHETo (TI0JIHOT0) 00IIero 00pa3oBaHms, a TAKXKE Ha
npuoOpeTeHHbIe paHee YMEHHUS U HaBBIKU IPU OCBOCHUHM OCHOBHOM 00pa30BaTeIbHON
MIPOrPaMMBI CpeHETO (ITOJIHOTO) 001Iero 00pa3oBaHuUs.

3 Copep:xxaHue M CTPYKTYpa JMCUHMILIMHBI
Tabmia 3.

Ne n/m HanvenoBanue TeM (pa3ennos O0BbEM JMCLIMITINHBL, Yac. dopMa TeKyIIEero
P ym




KonrakTtHast pabora

KOHTPOJIA

yCIIEBAEMOCTH .,
Bcero | o6yuaromuxcst ¢ npenopasatenem | CP POMEKYTOUHOM
TI0 BUJIaM y4eOHBIX 3aHATHH aTTecTann
b p m3 KCP
Ounas gpopma obyuenus
Pazgen 1 |OcHOBHBIE IOHSATHS 1 METOABI 54 16 16 22 (0]

Teopnuu HHGOPMATHKH,
TeXHHYeCKHe U MPOorpaMMHbIe
CpeaCcTBa peain3aluu
HH(OPMAIUOHHBIX IIPOLECCOB

Tema 1.1. |OOmnias xapakTeprcTHKA 13 4 4 5 0O-1.1
poreccoB coopa, repenayy,
00pabOTKU ¥ HAKOTUICHHS
nHpopmanuu

Tema 1.2. | TexHuueckue cpencraa 13 4 4 5 0-1.2
peanuzanuy HHGOPMATMOHHBIX
MPOLECCOB

Tema 1.3. |IIporpammuble cpencraa 14 4 4 6 0-13
peanuzanuy HHGOPMALTMOHHBIX
MPOLECCOB

Tema 1.4. |IIporpammuble cpencraa 14 4 4 6 0-14
00pabOTKH IETOBOM
nHpopmanuu

Pa3zpgen 2 |Texnosornu od6padoTkn 54 16 16 22 KP, T
uH(GOpMaLNU B TEKCTOBOM
peaakTope MS Word

Tema 2.1. |IIpocroe popmaTupoBanue 20 6 6 8 n3-2.1.
JIOKYMEHTOB

Tema 2.2. |CruneBoe popmaTtupoBaHue 18 6 6 6 n3-2.2.
JIOKyMEHTOB

Tema 2.3. | Tabauisl, cxeMbl 1 HOPMYITBI 16 4 4 8 n3-2.3.

IIpomesicymounas ammecmayusa 3auem

Bcezo: 108 32 32 44

Paznen 3 |TexHoJsiorum o0padoTku 180 44 44 92 KP, T
uHpopManuu B Ta6IHIHOM
nponeccope MS Excel

1 ®opmsI Tekymiero KoTpois yerneBaemoctu: omnpoc (O), tectuposanue (T), koHTponsHas padora (KP), nanuBnayansHoe
3aganue (M3), paspaboTka naauBuyansHoro npoekra (PUII), 3amura naausuayansHoro npoekra (3UII), mucemenHoe
koHTponbHoe 3aganue (I1IK3).




Tema 3.1. |®Dopmatsl aHHbIX. Buas 28 6 6 16 n3-3.1.
aJpecanyy Ha STYCHKH
Tema 3.2. |Pabota c pyHKIHAMEU 28 6 6 16 n3-3.2.
Tema 3.3. |IlocTpoenue auarpamm 32 8 8 16 n3-3.3.
Tema 3.4. |Pabota co cnuckaMu JaHHBIX 32 8 8 16 n3-3.4.
Tema 3.5. |3amaum THHEHHOTO 30 8 8 14 n3-3.5.
MIPOTPaMMHPOBAHUS
Tema 3.6. | Anroput™Mu3anus u 30 8 8 14 n3-3.6.
MIPOTpaMMHPOBAHIIE.
INonp3oBatenbekne GyHKIUU
IIpomesricymounas ammecmayus 3auem
Hmozo: 180 44 44 92
Pazgen 4 |Cucremsbl ynpasienus 0azamu | 32 6 6 10 3ull
JAHHBIX C UCIOJIL30BAHHEM
MS Access
Tema 4.1. |O6mue cBenenus b 14 2 2 4 PUIT-4.1.
Tema 4.2. |Hopmanuzauus BJ1 18 4 4 6 PUII-4.2.
Pazgen S |TexHouorusi co3qanus 17 2 2 6 3UII
MYJIbTHMETHITHBIX
npe3entauuii MS PowerPoint
Tema 5.1. |TexHOIOrHSA CO3MAHUS 17 2 2 6 PUII-5.1.

MYJIbTUMEIUMHBIX MMPEe3EeHTALMI

Pa3zgen 6 |CereBble TEXHOJOTHH U 32 6 6 10 PUIT
HNurtepHer B
npod eccuoHAIbLHOM
e TeIbHOCTH

Tema 6.1. |KomnbroTepHble ceTH: OCHOBHAs 14 2 2 4 PUII-6.1.

TCPMUHOJIOTUA, KJ'IaCCI/I(l)I/IKaIII/IH
M TOIIOJIOTHA

Tema 6.2. |Hcrnonbp3oBaHUE TEXHOJIOTHI 1 18 4 4 6 PUIT-6.2.
cepBUCOB ceTu VIHTepHET B
podeCCHOHATHHOM
JICATEIBHOCTH
IIpomesricymounas ammecmayus 18 18 IK3amen
Hmozo: 216 46 46
360 90 90 18 | 162 aK.d.
Bcero: 10 3.E.
270 ac.d.

ConepxaHue TMCUUILIHHBI

Pasnea 1. OcHOBHbIE NOHATHS M MeTOAbl Teopud HHPOPMATHKH, TeXHHYECKHE U
NPOrpaMMHBbIe CPEACTBA peaaTu3anui HHGPOPMAIHOHHBIX NIPOLECCOB

Tema 1.1. OOmast xapakTepucTUKa IpolueccoB cOopa, mnepenaud, o0OpabOTKH U
HaKOTUICHUS HHPOpMAIUU

[Toxa3zarenu kauectBa mHpopmauuu u (Gopmbl e€ npenacraBieHue. CUCTEMbI Nepesavu
uH(OpMAIIMK, MEpPBl U eIUHUIIBI €€ MPEJICTaBICHUS, a TAKKE CIOCOOBI U3MEPEHUS U XPAaHCHUS
uHpopmanuu. CnocoObl 3ammTel  uMHGOpManuu. MHpOopMaIMOHHO-KOMMYHUKAIIMOHHBIMH
TEXHOJIOTHH.

Tema 1.2. Texuuueckue cpeacTBa peaan3aly WH(HOPMAIIMOHHBIX IIPOIIECCOB

[TpuHuMOBl pabOTHl BBIYUCIUTENBHONH cHcTeMbl. COCTaB M Ha3HAYeHHWE OCHOBHBIX
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3JIEMEHTOB IEPCOHAIBLHOIO KOMIBIOTEpa. 3allOMMHAIOIIME YCTPOWCTBA: UX KiacCH(pUKalus,
OPUHIUN pabOThl M OCHOBHBIE XapaKTEPUCTUKH. YCTPOICTBa BBOJA/BBIBOJA HAHHBIX, HX
Pa3sHOBUIHOCTH U OCHOBHBIE XapaKTEPUCTUKH.

Tema 1.3. [IporpamMMmHBIe CpeaCTBa peaar3alii HHPOPMALMOHHBIX IIPOLIECCOB

Knaccugukanus nporpammaoro obecriedeHusi. Buabl mporpaMMHOro obecredeHus u ux
XapakTepucTuku. PaiioBas CTPyKTypa ONepalmoHHbIX cucteM. Onepauu ¢ paitnamu.

Tema 1.4. [Iporpammusbie cpeacTBa 00pabOTKH J1e0BON HHPOPMALIUT

Texnonornn o0paboTku TekcToBOM uH(popmanuu. OOmee mpencraBieHue o0
AJIEKTPOHHBIX TAOIHIIAaX, 0a3aX JaHHBIX, HIEKTPOHHBIX MTPE3CHTALUX.

Pasnes 2. Texnosoruu o0padoTku HH(poOpManuu B TeKCTOBOM penaktope MS Word

Tema 2.1. IIpocTtoe popmaTtupoBaHue JOKYMEHTOB

OcHoBHBIE TapamMeTpsl JoKyMeHTa. DopMaTupoBaHHE CUMBOJIOB M ab3aneB. Pabora c
KOJIOHKaMH U CIIUCKaMHU.

Tema 2.2. CtuneBoe GpopMaTupoBaHue JOKYMEHTOB

Paborta co ctuiasiMu. ABTOHyMEpalusi 3arojoBKOB. YTPaBISATh pazfesiaMH JTOKYMEHTA.
CoznaBaTh KOJIOHTUTYJIOB Ul pa3HbIX pasnenoB. Co3aBaTh TMIEPCCHIIOK U CHOCOK.

Tema 2.3. Tabnuupl, cXeMbl U (HOPMYIIBI

Co3nanue Tabnuw, cxem u ¢popmyi. CinusiHEE JOKYMEHTOB.

Paznen3 Texnonorum oopadorku uHpopmanuu B TadanmuHoM npoueccope MS Excel

Tema 3.1. ®opmartsl naHHbIX. Busl afpecaiu Ha ssueiiku

Tumne! nanabix. OTHOCHUTENBHAS, CMEIIaHHAS M A0COJIIOTHAS aJIpecalliy SYeekK.

Tema 3.2. PaboTa ¢ ¢pyHKIUAMEU

MaremaTnuyeckme, CTaTHCTUYECKUE, JJIoTHYeckrue (PyHKINH, (OpMYIbl MaccuBa, (yHKLIUU
Kareropuu «Jlara u Bpems», TeKCTOBbIEC (PYHKIMH, GPYHKINN KaTeropuu «CCBIIIKM U MaCCUBBI».

Tema 3.3. ITocTpoenue quarpamm

Buns! quarpamMm. @opMaTUpOBaHUs AUATrPaMM.

Tema 3.4. PaboTa co criuckamu JJaHHBIX

OcHOBHBIE BHJIBI COPTHPOBOK M (MIBTpaluu AaHHBIX. [lonBeneHne mpomMeXyTOUHBIX
utoroB. Co3aanne CBOAHBIX TaOJIHII U TUArPaMM.

Tema 3.5. 3aiaun TMHENHOTO IPOrPAMMHUPOBAHHUS

CrniocoOblI perieHue 3a1a4 cpeacTBaMu HaaACTpoku «Ilouck pereHusy.

Tema 3.6. AnropurmMuzanus 1 nporpammupoBanue. [lonb3oBaTenbckue QyHKIHMHA

Hcnosp30BaHue onepaTopoB IPUCBAUBaHUs, YCIOBHOIO IIEPEX0/1a, ONIEPATOPOB LIUKJIA.

Pasnen 4 Cucrembl ynpasiieHusi 6a3aMH JaHHBIX ¢ HCNIOJb30BaHHeM MS Access

Tema 4.1. O6mue cBeaeHus b/

OcHoBHbIe MOHATHS 0 0a3ax naHHbIX. Co3nanue onqHOTaONMYHbBIX 0a3 naHHbIX. Co3qaHKe
¢dbop™m 11t BBOJIa JaHHBIX. DOPMHUPOBATH OTYETOB.

Tewma 4.2. Hopmanuzanus b/]

[IpoektupoBanre U pa3paboTka MHOTOTAONMYHBIX 0a3 JaHHBIX. Y CTaHOBKa
MeXTaOMMUHBIX cBsizel. PabGota co cxemoll mJaHHBIX. VCmOnb30BaHUE COPTUPOBOK U
¢unpTpanuii 3anuceit Tabnuiel 6a3el JaHHBIX. Co3aHNe 3aIIPOCOB.

Pasnen 5 Texnosnorus co3nanus MmyabTHMeANHHBIX npe3eHTannii MS PowerPoint

Tema 5.1. Texnonorus cozgaHust MyJIbTUMEIUIHBIX PE3EHTALNN
OcCHOBHBIE TIPUEMBI CO3JIaHHUS MYJIBTHUMEIUIHON mpe3eHTanuu. PaspaboTka ausaiiHa u
CTPYKTYpBI IIPE3CHTALUN.

Pa3nes 6 CereBble TexHosiorun U UHTepHeT B NpodeccHOHANIBHOI JesiTeIbHOCTH

Tema 6.1. KomnbroTepHbie ceTH: OCHOBHAsI TEPMHUHOJIOTUS, KIIACCH(PUKAINS U TOTIOJIOT U
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KoMIploTepHblE CETH: OCHOBHBIE TOHATUSA M onpeneneHusd. HasHauenue u
KJaccu(UKaIUs KOMITBIOTEPHBIX ceTeil. Tomonorust KOMObIOTEpHBIX ceTed. XapaKTepHUCTHUKa
Ipolecca nepeaay JaHHbIX B KOMIIBIOTEPHBIX CETAX.

Tema 6.2. HMcnonp3oBaHue TEXHOJOIMM M cepBHCOB cetu VHTepHer B
podecCuOHABHOM eSATENbHOCTH

I'moGanbHas KoMIbIOTEpHAss ceTb VIHTEpHET: OCHOBHBIE MOHATUS M ONPEACICHUS.
VcTopust BOSHUKHOBEHHS U Ha3HaYeHue ceTu MHtepHeT. MHPOpMaMmOHHOE TPOCTPAHCTBO CETH
Wurepuner. Crtpykrypa u cucrema azapecauuu (IP-agpeca m pomenHsle umena). IIporoxon
nepenaun gaHHeix TCP/IP. CrocoObl opranuzanuu XpaHeHUs W mepefayd UHPOpMaluu B
HNHTtepHeT (TEXHONOTUS «KIUEHT-CEPBEPY).

Texnonmorun wu cepBucel HMurepHer: WWW-TexHoslorus, 3JIEKTpOHHAas I04YTa,
BugeokoHpepennu, FTP-cepsuc, rexnonorus Web 2.0., UatepHeT-Tenedonus u ap.

Opranuzanus noucka nHGopmaruu B UHTepHET (IIOMCKOBBIE CUCTEMBI, SA3BIK 3aIIPOCOB).

Texnonorust pa3paboTku u cosznanus BeO-mokymeHTOB (ocHoBbl HTML, ctunesoe
¢dopmatupoBanue web-ctpanut] (CSS)).

4 MartepuaJjbl TeKyLIero KOHTPOJIsl yCIIeBaeMOCTH 00y4yaommxcst 4 GoH/A OLeHOYHbIX
CPeACTB MPOMEKYTOYHOH ATTEeCTAMH N0 JMCIHILIHHE

4.1. ®opMbI W MeTOABI TEKYyWIEro KOHTPOJISI YCIeBaeMOCTH, OOy4YaloummMxcs U
MPOMEKYTOYHOM aTTeCTALUM.

4.1.1. B xoxe peanusanuu ucuunianabl b1.6.14 UndopmannoHHble TEXHOJTOTHH B
YIPABJECHHH MCHOJB3YIOTCH CJACAYIOIIHe MeTOAbl TEeKYIIero KOHTPOJs YCIeBaeMOCTH
o0y4arommxesi:

JUIs OUHOU (POPMBI O0YUEHUS
Tabmma4.1.

Tema (paznen) MeTozb! TEeKyIIero KOHTpOJIs
YCIIEBAEMOCTH

Pazgen 1 |OcHOBHBIC NOHSITHA M MeTOAbl TeOPUM HH(OPMATHKH,
TeXHHYEeCKHe H NPOrpaMMHBIE CpPeACTBa peaanu3anuu
HH(OpPMALMOHHBIX NPOLECCOB

Y CTHBI/TMCEMEHHBIN OTBET HA BOIPOCHI
OO1mast XxapakTepHCTHKA TIpolieccoB cOopa, mepeaaym,

Tema 1.1 BolnonHeHne NpakTUYECKOro 3a1aHus €
00pa0bOTKH ¥ HAKOIUICHUS MH(DOpMAITUH
Hucroiab3oBanreM 11K
Y CTHBII/TTMCBMEHHBIN OTBET HA BOTIPOCHI
TexHIMUECKUE CPECTBA pean3aui HH)OPMAIIIOHHBIX
Tema 1.2 BolnonHeHne MpakTUYECKOro 3aJaHusl ¢
[POLIECCOB
Hucroap3oBanreM 11K
Y CTHBII/TTMCHEMEHHBIN OTBET HA BOTIPOCHI
[IporpamMMHEIe CpeficTBa peaan3anui HH)OPMAITHOHHBIX
Tema 1.3 BoinonHeHne mpakTUYECKOro 3aJaHusi ¢

MPOLECCOB
P ucroiab3oBanneM 11K

Y CTHBII/TTMCHEMEHHBIN OTBET HA BOTIPOCHI
Tema 1.4 |I[IporpaMmHbIe cpencTBa 00pabOTKH AeI0BOM HHpOpMaIMy | BBINONHEHNE NMPAaKTUYECKOTrO 3a/laHus C
ncnons3oBanueM 1K

Pazgen 2 |Texnosorun o00padoTku HMHPOPMALUH B TEKCTOBOM
peaakTope MS Word

Y CTHBII/TTMCHEMEHHBIN OTBET HA BOTIPOCHI
Tema 2.1 [[IpocToe dhopmaTupoBaHHE JOKYMEHTOB BrlnonHeHne npakTHYecKoro 3aaHus ¢
rcnospzoBanuem 1K

Y CTHBII/TTMCBEMEHHBIN OTBET HA BOTIPOCHI

Tema 2.2 |CtuneBoe popMaTHpOBaHUE JOKYMEHTOB BeironHenne npakTHIecKoro 3a1aHus ¢
ncnons3oBanueM [1K

Y CTHBII/TTMCBEMEHHBIH OTBET HA BOTIPOCHI
Tema 2.3 |TaOmuuel, cxembl U GopMyITBI BeImonHeHne npakTH4ecKoro 3a1aHusl ¢
ucnons3oBanueM MK

TexHosornu o00paGorku nHpopManuu B TAOIHYHOM

Pasnen 3 npoueccope MS Excel




Y CTHBII/TTMCEMEHHBIN OTBET HA BOTIPOCHI
Tema 3.1 |@opmatsl JaHHBIX. Buael agpecanuu Ha SYEHKU BrinonHeHne npakTHYecKoro 3aaHus ¢
ucroab3oBanreM 11K

Y CTHBII/TTMCEMEHHBIN OTBET HA BOTIPOCHI
Tema 3.2 [PaGota ¢ QyHKIMSIMI BrimonHeHyne npakTH4ecKoro 3aiaHusl ¢
ucnons3oBanueM MK

Y CTHBII/TTMCHEMEHHBIN OTBET HA BOTIPOCHI
Tema 3.3 [[loctpoeHue nuarpamMm BolnonHeHne npakTHYecKoro 3aaHus ¢
ucroap3oBanneM 11K

Y CTHBII/TTMCBEMEHHBIH OTBET HA BOTIPOCHI
Tema 3.4 |PaGora co cmucKaMy JaHHBIX BrinonHeHne npakTUYeCKoro 3aaHus ¢
Hucroap3oBanreM 11K

Y CTHBII/TTMCBEMEHHBIN OTBET HA BOTIPOCHI
Tema 3.5 |3amaun TUHEHHOTO NPOrPAMMUPOBAHUS BoinonHeHne NpakTUYECKOro 3aAaHus ¢
Hucroiap3oBanneM 11K

'Y CTHBI/ IUCPMEHHBIA OTBET Ha BOTIPOCHI
BrinonHenne npakTHYeckoro 3aaHus ¢
rcnospzoBanuem 1K

AJ'IFOpI/ITMI/I?)aHI/IH " IporpaMMHpOBaHUC. Ilomp30BaTenbCkme

Tema 3.6
GyHKIIMHU

Cucremsl ylnpasJjieHus O6azamu JaHHBIX (v

Paznen 4
A ucnojb3oBanneM MS Access

Y CTHBII/TTMCBMEHHBIN OTBET HA BOTIPOCHI
Tema 4.1 |O6mme cBenenus B/ BrinonHeHne npakTUYECKOro 3aaHus ¢
Hucroiap3oBanneM 11K

Y CTHBII/TTMCHEMEHHBIN OTBET HA BOTIPOCHI
Tema 4.2 Hopmanuzanus BJ{ BrlnonHeHne npakTHYecKoro 3aaHus ¢
rcnosipzoBanuem 1K

TexHOJIOrHs CO3JaHMsA MYJIbTHMEIUHHBIX INpe3eHTalui

Pasnen 5 MS PowerPoint

Y CTHBII/TTMCHEMEHHBIN OTBET HA BOTIPOCHI
Tema 5.1 [TexHonmorusi co3gaHuss MyJbTUMEAUMHBIX NPE3CHTALIUN BolnonHeHne npakTHYecKoro 3aaHus ¢
ucroab3oBanneM 11K

Ceresble TexHo0oruy 1 MHTEpHET B IpO()ecCHOHAILHOM

Pa3nen 6
e TeJILHOCTH
'Y CTHBI/ IUCPMEHHBINA OTBET HAa BOTIPOCHI
KomMIiproTepHble ceTH: OCHOBHASI TEPMUHOJIOTHS,
Tema 6.1 BolnonHeHne npakTHYecKoro 3aaHus ¢
KIaccu(hUKAIHS ¥ TOMOIOTHS
ucroab3oBanneM 11K
. Y CTHBII/TTMCHEMEHHBIH OTBET HA BOTIPOCHI
cnonp30BaHrEe TEXHOJIOTUN U CEpBUCOB ceTh HTepHET B
Tema 6.2 BoinonHeHne NpakTUYECKOro 3aAaHus ¢

MpOoQeCCHOHANTBHON eI TeTHEHOCTH

Hucroap3oBanreM 11K

B xone peanuzauun aucuuiuineel ¢ npuMeHenuem 20, JIOT ucnonb3yroTcs cieayronme
METO/IbI TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH 00YJarOIINXCS:

- MMCbMEHHBIN OTBET Ha 3a/laHUs AIEKTPOHHOI'O CEMHUHAPA;

- OTBETHI HA BOIIPOCHI O0YJAIOIIUXCS B X0/1€ IPOBEICHUS 3JIEKTPOHHOTO CEMUHApa.

4.1.2. JKk3aMeH, 3a4eT MPOBOJAUTCS C MPUMEHEHHEM CJIeAYIOIIUX METOI0B (CPeACTB):

3ayer mo oyHOM (Qopme oOyueHHs MNPOBOAMTCS B (opME MUCHBMEHHOTO 3aJaHUS.
Bomnpocel, BkiIro4aeMmble B 3aJaHUE, HOCAT KaK TEOPETUYECKHM, TaK U IPUKIAJHON Xapakrep.
Teopernueckue 3amaHus MOryT ObITh B (OopMe TecTa, 3aJaHUs NPUKIAJAHOTO XapakTepa —
CUTYalLlMOHHbIE 3aJaHMSL.

Ha 3ader, sK3aMeH BBIHOCATCS 3aJaHMs, NMPOpabOTaHHBIE B TEUYEHHUE CEMecTpa Ha
ayJMTOPHBIX 3aHATHUAX U B IIPOIIECCE CAMOCTOSTENHLHON pabOTHI.

4.2. MarepuaJibl TEKyIIer0 KOHTPOJISA YCIIEBAeMOCTH 00y4aKOILINXCH.
[TonmHBIi KOMIUIEKT MaTepuajoB JUIS TEKYIIEro KOHTPOJS HaxXxoIuTcsd Ha Kadeape
uHpopmaTuku U MmareMaTuku B Y MK-/1.

4.2.1.MartepuaJbl TeKylIero KOHTPOJIsi yClieBaeMOCTH
10




TunoBbie BOIIPOCHI 1 3a/IaHUA J1JI4 OIMpoca

Pasnean 1. OcHOBHbIe NOHATHSI W MeTOAbI TeOopHMH HHPOPMATHKH, TeXHHYECKHE
NPOrpaMMHBbIe CPEACTBA peaaTu3anui HHGPOPMAIHOHHBIX NIPOLECCOB

1. /[laiite onpeneneHue NOHATUS HHPOPMALIKS.

2. Kaxum noaxojsl K kjaaccupukauy HHGOpMaIyu BaM U3BECTHBI?

3. Ilepeuncnute OCHOBHBIE XapaKTEPUCTHKU HH(POPMAITMOHHBIX CUCTEM.

4. Kaxkue mepsl nH(popMau BaM u3BecTHbI? Kak MOXKHO Ki1accupuuupoBaTh MEphI
uHpopmanuu?

5. UYro moapa3ymeBaeTcs Mo/ KauecTBOM MH(popManuu?

6. llepeunciaute OCHOBHBIE XapakTepucTuku JBM.

7. HazoBuTte 001I1Me TPUHIUIIBI TOCTPOCHUS COBpeMEHHBIX DBM.

8. Uto HazpIBaeTCs, BHIYUCIUTENBHON cucTeMoit? Kakue moaxosl K kiaccupukanuu
BBIYHMCIIUTENIBHBIX CUCTEM BaM M3BECTHBI?

9. MaiiTe XapakTepUCTHKY annapaTHONH KOH(PUTYpallui BBIYMCIUTEIBHON CUCTEMBI.

10. Kaxue ycTpoicTBa OTHOCSTCS K 3alIOMHHAIOIIUM yCTpocTBaM ?

11. Tlepeuncnure nepudepuitHble yCTpOWCTBA U OXapaKTepu3yiTe 001acTh UX TPUMEHEHUS.

12. TlpuBeaure Ki1accUpHUKAIMIO IPOrPAMMHOT0O 00eCTIeYEeHNUSI.
13. Onwumute $aillioByr0 CTPYKTYpPY ONEPALUOHHBIX CUCTEM.

14. Kakue OCHOBHbBIE MpOrpaMMHBIE CpeJICTBa 0OpaOOTKM JeloBOM HMH(OpPMAIUM BaM

W3BECTHBI?
Pa3nes 2. Texnosiorun 00padoTkn HH(pOPMaNUU B TEKCTOBOM penaktope MS Word

1. OxapakTepu3yinTe BO3MOKHOCTH TEKCTOBBIX MPOIIECCOPOB.
2. [lepeuncnute W JaiiTe KPaTKyH XapaKTEPUCTHKY OCHOBHBIM METOAaM pPabOThI
TEeKCTOBOM penakTope MS Word

B

3. Hepe‘{I/ICJII/ITC U JaiTe KpaTKYyr0 XapaKTCPUCTUKY OCHOBHBLIM BO3MOKHOCTAM TCKCTOBOI'O

penakropa MS Word
Pa3nes 3. Texnosiorun 00padorkn nH(popmanuu B Tadan4HoM npoueccope MS Excel

1. OnuiuTe Ha3Hau€HUE U OCHOBHBIE BO3MOXHOCTH TAOJIMYHBIX ITPOLIECCOPOB.

. Onumure uHTepdeiic Tabmuunoro npoueccopa MS Excel.

. B yem 3axiroyaercst CymHOCTb yIpaBieHUs TabauuHbIM IpoliieccopoM MS Excel.
. OxapaxTepusyiite pexumbl paboTsl Tabnu4yHOTO Npoueccopa MS Excel.

. Kakue Bugp! anpecanum, ucnosns3yemsie B MS Excel, Bam n3BecTHBI.

AN AW

(dbopMaToOB JaHHBIX.
7. Ilepeuncnure ocHOBHbIe oniepatopbl MS Excel.
8. JlaliTe xapakTepucTUKy OCHOBHBIM (pyHKIMsIM MS Excel.
9. B yem 3akio4aeTcs CylHoOCTh NocTpoeHus auarpamm B MS Excel.
10. OnuiuTe OCHOBHBIE 3TAMbl PA0OTHI CO CIMCKAMHU JIAHHBIX.

. 3auem HCITOJIB3YIOTCA Q)OpMaTbI JaHHBbIX. OnumuTe OCHOBHBIC NpUHOUIIBI ITPUMCHCHUA

11. Hepe‘II/ICHI/ITC OCHOBHBIC 3a/1a4uu, IIpU PCIICHHH KOTOPLIX MOKHO IIPUMCHSTDH ITouck

pellIeHuUs.
12. Yto Takoe aaropurmMuzamnus?
13. Uto noHnMaeTcs moJ1 MOJIb30BaTENbCKUMU (PYHKIIUAMH.

Paspnen 4. Cucremsl ynpasienus 6a3aMu JaHHBIX ¢ HCIOJIb30BaHueM MS Access

1. Hdaiite onpenenenue MOHITUs 0a3bl TaHHBIX.
2. Kakue tunst CYB/] BaM uzBecTHbl. [laiiTe KpaTKyIO XapakTepUCTUKY KaXJIOMY THUITY.
3. OnummTe cTpyKTypy 0a3bl JaHHBIX.
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4. YxaxuTe OCHOBHbIE HampaBieHus wucnosib3oBanuss CYBJ[ nns peanusanuu 3amauu
npodeccuoHaIbHON 00JIaCTH.

5. Onumwmre ctpykrypy b/I.

6. Oxapakrepu3yiiTe OCHOBHbIE OOBEKTHI 0a3 JaHHBIX.

7. B 4em 3axirodaercs CyLIHOCTb Ipolecca ynpasieHus b/l

Pasnea 5. TexnoJiorusi co3ganusi MyJIbTUMeIMAHBIX npe3eHTanuii MS PowerPoint

1. OnuiumTe OCHOBHBIE HANPABIEHUS UCIOIb30BaHUsI PE3EHTALIUI.

Kakue Buabl 31ekTpoHHBIX npe3eHTanud MS PowerPoint Bam u3BecTHbI?
OnwuiuTe SKpaHHbIi nHTEpQeiic u Hactpoitku MS PowerPoint.
Onumre cTpykTypy nHokymeHtoB MS PowerPoint.

Oxapakrepusyite ocHOBbI paboTsl MS PowerPoint.

6. OxapakrepusyiTe 3Tansl pazpadoTku npesentanuit MS PowerPoint.

bl ol o

Pa3nes 6 CereBble TexHosiorun U UHTepHET B NpohecCHOHANBHOI 1esITeIbHOCTH

1.YT0 Takoe KOMIBIOTEPHBIE CETU: OCHOBHBIE MOHATHSI U OTIPEACICHUS.

2.B uem 3akirouaeTcs Ha3HAUYEHUE U KJacCU(UKAIUS KOMIIBIOTEPHBIX ceTell.

3. Kakue Tonosjaorum KOMIbIOTEPHBIX CETEN BaM N3BECTHBI.

4. JlaliTe XapakTEpUCTUKY MpoOLECca IEPENAYH JaHHBIX B KOMIIBIOTEPHBIX CETSAX.

5.Uro Takoe ri00anbHas KOMIBbIOTEpPHas CceTh VIHTEpHET: OCHOBHBbIE TMOHATUS U
onpeneneHus. Mcropus BOSHUKHOBEHUS U Ha3HaueHUe ceTu MHTepHeT.

6.Omumure MHQOPMAMOHHOE NpPOCTpaHCTBO ceTu HWHrtepHer. CTpykTypa M CHCTEMa
anpecaiuu (IP-anpeca u nomennsie umena). I[Ipotokoun nepegaun ganusix TCP/IP. Cioco6b1
OpraHM3alui XpaHeHHs M nepenayd uHpopmanuu B HHTepHET (TeXHONOTHSA "KJIMEHT-

cepsep").

Bonpocs! U151 yCTHBIX ONIPOCOB

XN kR W

9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

Jaiite onpenesneHne MOHIATHIO «UH(POPMALU.

[TpencraBbTe Ki1accupUKaMO HHYOPMAIIMH 110 MECTY BOSHUKHOBEHHUS; 110 CTAOUIBHOCTH;
IO CTaauu pa3paboOTKH; MO croco0y 0TOOpakeHus:; Mo (GYHKIUHU YIPABICHHUS.

[TpencraBbTe Ki1accUPUKALNIO MEp UH(POPMALIHH.

JaiiTe onpeneneHue MOHATUIO «Ka4eCTBO MH(DOPMAIIM.

HazoBure ocHOBHBIE XapakTepucTuku DBM.

HazoBure o011re NpuHIMIIEI TOCTPOEHHs COBpeMEHHBIX DBM.

[TpeacraBbTe KIacCH(PUKALNIO BHIUUCIUTENBHBIX CUCTEM.

Pacckaxxure 00 annapaTHON KOHPUIYpalluy BIYMCIUTEIBHON CUCTEMBI.

[Iepeuncnure 3aoMUHAIONINE YCTPOMCTBA.

[Tepeuncnure nepudepuitibie ycTpoiicTBa.

[IpencraBbre KIaccUpHUKALMIO IPOTPAMMHOI0O 00eCIIeYEeHUs.

Pacckaxxute 0 ¢ailioBoii CTpyKType ONEpaluOHHBIX CUCTEM.

[lepeuncanre 0CHOBHBIE TPOrPaMMHBIE CpeICTBA 0OPaOOTKH JeT0BON MHPOPMAIUH.

Pacckaknre 0 BO3MOXKHOCTSAX TEKCTOBBIX ITPOLIECCOPOB.

[lepeuncanre 0CHOBHBIE METO/IbI PA0OTHI B TEKCTOBOM penakrope MS Word.

Pacckaxxute 06 OCHOBHBIX BO3MOXKHOCTSAX TaOJUUHBIX IPOLIECCOPOB.

[epeuncaure pexumsl paboTsl TabIMYHOrO Npoueccopa MS Excel.

[lepeuncaure ocHOBHBIE BBl (HOPMATOB.

Hasosure Bunp! ccouiok B MS Excel.

Ha3zoBuTte Bupl paboThl CO CHMCKAMU JAHHBIX.

[lepeuncanre 3Tanbl CO3/1aHUS MOJIB30BATENILCKUX (QDYHKIUI.

TunoBbie 3alaHUd JISl 3JICKTPOHHOI'0 CCMHUHapa

1.

[Tonstne undopmarmu. E€ knaccudukanms, BUIbI U CBOCTBA.
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10.

11.

12.
13.

14.
15.

16.
17.
18.
19.
20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

UYro moHUMaeTcs MOA ympaBieHdeckoi uH(opmanumeit? [IpuBenute BHIBI U CBOWCTBA
yIIpaBJIeHYECKO# MH(pOpMAIUH, €€ HCTOUHHUKH.

Yro nonumaercs noa AenoBoit undopmanueii? IlpuBeaure BUAbI Je10BON HHPOPMALIUH.

UYro moHMMaeTcs Moj aBTOMATU3MPOBAHHOW MH(OpMAaIMOHHON cuctemoii? Kakoe mecto
OHa 3aHUMAET B KOHTYpPE YIPaBJICHUS IKOHOMUIECKUM OOBEKTOM ?

UYro nmoHMMaeTcs Moj aBTOMAaTU3MPOBAHHONW MH(OpMAIMOHHON TexHosorueit? Ilpuseanre
IIpUMeEpBI IporpaMMHOro uacrpyMenrapus UT.

N3 kakux komnoHeHTOB coctouT cTpykrypa AMC? IlpuBenure npumepsl AUC B
COOTBETCTBUH C PA3TUYHBIMU KJIACCU(PUKAIIIOHHBIMU PU3HAKAMH.

N3 xakux komMnoHeHTOB coctouT crpykrypa AWNT? Ilpuseaure npumepsr AUT B
COOTBETCTBHUH C PA3TUYHBIMU KJIACCU(PUKAITIOHHBIMU PU3HAKAMH.

Uro moHMMaeTcs TMOJ MOJETHUpOBaHMEM OusHec-mipoueccoB? B kakux ciyyasx
HE0OX0IMMO OMUCHIBATH OM3HEC-TIPOIIECCHI?

Kakue sTambl BKIIIOYAET TEXHOJOTHS ONMUCAHUS OM3HEC-TPOIECcCOB? YKaKUTE CHOCOOBI
OMUCaHMsI OU3HEC-TIPOIIECCOB.

Kakue cymecTBylOT METOJOJOIMHM MOJENUpOoBaHus OusHec-mpoueccoB? Ilepeuncnure
[POTrpaMMHBIE CPEACTBA MOIETMPOBAHUS OU3HEC-TIPOIIECCOB.

Kakue nHambonee n3BeCTHBbIE NMOMCKOBBIE CHUCTEMBI IJI00AJIBHBIX ceTeil Bbl 3HaeTe? Uem
NPUHIUIHAIBHO OTIMYAETCsl IOMCK B KaTajorax, popymax v MOMCKOBBIX cUcTeMax?

Ha3zoBute ocHOBHbIE TpeOOBaHUs K Web-T0KyMEHTY.

Kakue cymecTByoT MOJEIN OpraHu3aluy 0a3 JaHHbBIX, B YEM COCTOST UX JOCTOMHCTBA U
HEJ0CTaTKu?

Kakumu ocHoBHbIMU (pyHKIMsIMH 00nagator CYB/]?

Kakue BuzbI cBsi3ell BO3MOXHBI MEXJy OTHOLIEHUsMM B pensumoHHod BJ1? ITpusenure
IIPUMEPBI Pa3IN4HbIX BUJIOB CBS3EH.

KakoBo Ha3HaueHMe KIIHOYEeBBIX moJiei B bJ1[?

OxapakTepu3ylnTe CTPyKTypy pesssuuoHHoi b1,

Hasosute stans! npoexkrtuposanus b/l

[aiite onpenenenne NOHATHS HOpMaIu3auus?

[IpencraBpTe cBOM BapuaHT cTpyKTypbl BJI, cocrosimuii U3 AByX TaOmuil U coiepKamiuii
CBS3b «OJMH-KO-MHOTHUM.

OxapakTepu3yiTe KOMIIBIOTEPHBIE CETU: OCHOBHBIE MOHATHS U onpeaencHus. HazHauenue
U KJIacCU(pUKalMsg KOMIBIOTEpHbIX ceTed. Tomonorus KOMIIBIOTEPHBIX —CeTeH.
XapakTepucTuka mmpoluecca nepefadn JaHHbIX B KOMIIBIOTEPHBIX CETAX.

OxapakrepusyiiTe ry00ajabHas KOMIIBIOTEpHAsi ceTh VIHTEpHET: OCHOBHBbIE IOHATHUS U
onpenenenus. Mictopus BO3HUKHOBEHUS U Ha3HaueHHe cetu MHTepHeT.

Yro noHumaercs noja MHGOPMALMOHHBIM MPOCTpaHCTBOM cetu MutepHeT. CTpyKTypa U
cucrema azapecauuu (IP-agpeca u nomenHsle umena). IIpoTokos mepenaum JaHHBIX
TCP/IP. CrnocoObl opraHu3aiui XpaHeHHs M mnepenaur uHpopmamuu B HMHTEpHeET
(TexHosorus "KiaueHT-ceprep”).

Kakwue TexHonornu u cepucel MIHTEpHET BaM N3BECTHBI?

Jaiite  xapakTtepuctuky cieaywomum cepBucam  Mutepuer: WWW-texHomnorus,
ANIEKTPOHHAs TMouTa, BHaeokoH(pepenumn, FTP - cepBuc, texnonorus Web 2.0.,
WutepHer-Tenedonus u 1p.

B uem 3akmiodaercss CyIIHOCTh OpraHu3anuu noucka uHpopmauuu B HHTepHeT
(IIOMCKOBBIE CUCTEMBI, A3bIK 3aIIPOCOB).

OnuuuTe TeXHOJOTUU pa3pabOTKU U CO3JaHusl BeO-I0KyMEeHTOB. OCHOBHBIE CBEACHUS O
s3bike pazmetku HTML.

OnuumuTe TEXHOJOIMM pa3pabOTKH U co3AaHus BeO-10KyMeHTOB. Co3laHHE CCBUIOK U
uimoctparnuu B HTML.

OnumuTe TEXHOJIOIMM Pa3pabOTKU W co3gaHus BeO-gokyMmeHToB. Co3faHue Tabnul U
cnuckoB B HTML.
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30. OmnummuTe TEXHOJOTHM pa3pabOTKM U co3faHus BeO-moxkymeHToB. Co3manue (peiimMoB u
¢opm B HTML.

31. OnummTe TEXHOJOTUM Pa3pabOTKH M CO3/aHus BeO-mokyMeHTOB. KackamHbie TaOmMHIIBI
ctunei (CSS).

Tunosbie NMCbMEHHbIE KOHTPOJIbHBIE 32/IaHUS

3aganue 1. Uto nmoHumaeTcs moj CTPYKTypod KommbroTepa? Kakoll ypoBeHb JAeTanu3aluu
OTMCAaHMsI KOMIIBIOTEPA MOXKET OHA 00eCTIeUnTh?

3ananme 2. Ordpopmarupyiite nanabiii Texkctr Nel (cm. [lpunoxenwe 1) mo ciemyrouum
napaMmeTpam:

Hcnonp3ys TEKCTOBOE OKHO CTujel O0(OopMHUTE BCE 3aroJIOBKH, BCTPEYAIOIIUECS B TEKCTE,
CTUJISIMHM B COOTBETCTBUU C UX YPOBHAMH (3arosoBok 1 — 3aronoBok 9):

HazBanus pasnenoB, oQopMIISIOTCS KaK 3aroJIOBKM TMEpBOro YpoBHS — MpUPT 16
MYHKTOB, IOJIYXHPHBINA, BBIpABHMBAaHHE a03alla MO IEHTPY, LBET TEKCTa — TEMHO-KPAacHBIH,
a03all 3aJMT CBETJIO-3€JICHBIM 1IBETOM M 00OpaMIIeH CHU3Y JIBOIHON 4epToil.

Ha3Banus rnaB, opopMIISIOTCS KaK 3aroJOBKM BTOPOTO YpPOBHS — MIPUQT 15 MyHKTOB,
MOJIYXKHPHBIA KypCHB, BBIPABHUBaHHUE a03alla 1o JeBOMY Kparo.

HaszBanue naparpadoB, ohopMIISIOTCS KakK 3arojIOBKH TPEThero ypoBHs — mpudrt 14.5
MYHKTOB, BBIPABHUBaHHUE a03alla Mo MPaBoMy Kparo.

YroObl popMaTUpOBaHUE COXPAHUIIOCH, CTUIIM HEOOXOIUMO MEPEOTIPEACTHTS.

Cnenaiire aBTOHyMepauuto 3arojoBkoB (Pasmen ., I'nasa 1., § 1.1.).

Odopmute Bce ocranbHble ab3ambl (OCHOBHOW TEKCT) cTuiieM «AO3all IIIoc»: TmepBas
cTpoka ¢ otctynoM 1.15 cM, BelpaBHMBaHME ab3aua no mupuHe, mpudt 14 nynkros, Courier,
MEXAYCTPOYHBIN UHTEPBAI — MHOXUTEND 1.25.

BepHuTech B Hayaso JOKyMEHTa U CO3/1aiiTe HOBBIN pa3zen «OriiaBieHue».

Co3paiiTe BepXHUE KOJIOHTUTYIIBI, COJIEprKalllNe Ha3BaHUs TEKYIMX pa3esioB U naparpados.
KonoHTHUTYBI JOKHBI OBITH 3aJUTHI I[BETOM U OTHENATHCS, OT OCHOBHOTO TEKCTa JIBOMHOM
YEPTOH.

BepHurech B Hauano JOKyMEHTa U CO3JaiTe HOBBINM pa3fel « TUTyabHBIN TUCT». TUTYIBHBIN
JUCT JIOJDKEH cojJepkaTh HaszBaHMe «DopmarupoBaHHMe CIOXKHBIX JOKymMeHTOB» u D.J.O,
VCIIOJIHUTEIISL.

[TponymepyiiTe cTpaHMLbl (HOMEp MAOJDKEH OBITh B ILIEHTPE CHHU3Y CTpaHMLBbI, (Qopmar
HOMepa: pasmep mpudra 12 nr, nonyxupHoe Hauepranue). [lepByro cTpaHully He HyMepyuTe.
3ananme 3. Co3zpaiite Tabuuiyy no oOpasily ¥ ONMUIINTE NPOLIECC €€ CO3AAHNUS.

BYXTAJTEPCKHHA BEAJIAHC

HErocy Jap cTB eHHOI 0 TTIeHCHOHHOr 0 oHga EOObI
dopmaMe 1-HI1d no OKY]] 0710101
Ha 200 r Iara (rof, MecAr, 9o | |
OpraHuzanmua no QKTIO
Hner THHHKATHOHHEE HOMED HaT 000 [UTATENEIHEA HHH
By OeATENEHOCTH no OKB3
CpradusasoHEo-Ipasosad b opra’h op Ma cof CTEEHHOCTH
no OKONR/0OKDC
Eminnna us Mep eHEA TBIC. P70. o OKEH 384

MecToH a0 ETeHRE (ampec)

Hata oTpaerH
(TIPHHATHA)
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3aganue 4. CoznaiiTe cxemy 1o 00pasIly v OMUIIINTE MPOIECC €€ CO3TaHUSL.

Q, YpoEeHE Ka4ecTea T+ /

WcKkoman HawnyJywana
LeHa CTOMMOCTb
+

P, ypoBeHb LieHbl

Bpocoean
LeHa

3ananme 5. Vcnonb3ys moHsTHE aapecauuu Ha sueiiku B MS Excel, mpuBemute pemienue
CHEAYIOLIEN 3a0auu:
BbIpa3uTe CTOMMOCTH TOBapa B COOTBETCTBYIOIIEH BAJIIOTE MO OTHOUICHHUIO K pyOIIIo.

A B C D E F
1 | Haumen. ToBapa (ngizféa) [ena (mommap) | Llena (eBpo) | Llena (dbynur) | Llena (iiena)
2 | ®en 350 ? ? ? ?
3 | Yrior 600 ? ? ? ?
4 | Muxkcep 260 ? ? ? ?
5 | Ilputecoc 5000 |? ? ? ?
6 | Kosep 4000 | ? ? ? ?
7 | Hroro Joynap EBpo OyHT Hena
8 | Kypc 31,12 27,45 44,38 23,69

3ananme 6. Mcronb3ys mpUHIMIBI MOCTpoeHus: auarpamMm B MS Excel, mpuBenute pemienue
JTAaHHOM 3aa4H:

[Toctpoiite nannyto Gurypy.

3ananme 7. Mcnonb3ys Oubnunorexy ¢ynkuuit MS Excel, mpuBemure pemieHue cremyromei
3aJauu:

ToproBelii areHT Mmojay4yaeT NPOIEHT OT CYyMMBI COBEpIICHHON caenku. Ecinu oObem caenku 1o
3000, To 5%; ecnu o6bem 1o 10000, To 2%; ecnu Beiie 10000, To 1,5%. BBeaute B siueiiky Al
TEKCT «00beM cnenkm», B A2 — «pa3mep BO3HarpaxiaeHus». B sueliky Bl BBemute 00bem
cienku. A B B2 — ¢popmyity, BEIYHCIISIONIYIO pa3Mep BO3HAIPAXKICHHS.

A B

1 | O6beM caenku 12000
2 | Pazmep Bo3HarpaxxjaeHus | ?

IIpumepsl HHAUBUAYAJIbHBIX 32IaHUM

Samauue 1.
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CpepHuii

[oJ4le] Dakynbter Kypc 6ann
MBanos MO 1 48
MeTpos YBT 1 3,5
Cupopoe CcB 1 4,2
kM VBT 2 3,7
CasoHoB MO 3 4,7
Hoeukos YBT 2 3,3

1) Chopmmposate Tabauily ¢ gaHHbIMK, BoIDpAEB MX MO YCNOBUIO:
a) Tonbko damuanm CTYAEHTOB NepPBOrc Kypca
6) ®amunnm u cpeaHmne Gannsl cryaeHTos dGakynstera IMD
B) ®amunum u cpesHue bannbl cTyaeHToR, Yyeii 6ann B npenenax 6onee 3.5 U meHee 4.5

CpepHuii
U0 6ann
3ananue 2.
1 cemecTp 2 cemecTp
CpeaHui CpenHuii
®UN0 Makynerer Kypc bann u)4[e] Darynbrer Kypc Hann
Meanos IMD 1 4,8 MeaHos MO 1 5
MeTpos YBT 1 3,5 Metpos YBT 1 4,2
Cupopos CB 1 4,2 Cupopos CB 1 4,5
LmmkmuH YBT 2 3,7 [nikmH YBT 2 3,3
CasoHoB MO 3 4,7 CazoHoB MO 3 4,2
HosBuKoB YBT 2 3,3 HoBwKkoB YBT 2 3,7

2) Co3paTb KOHCONMAMPOBAHHYO TabNuLY AaHHbIX C AAHHBIMK NOKa3biBaoWMmMKy cpenHuia 6ann 3a oba cemectpa

3amauue 3.
3) Co3paTe NONb30BATENLCKYID GYHKLMWIO, KOTOpaa NO3BONAeT

MeaHoe WeaH MeaHoBWY MeaHos M. A,



IIpuMepHbIe TEMbI KOHTPOJIBHBIX PadoT

1. Ilpoctoe popmarupoBaHre JOKYMEHTOB C IOMOIIBIO TEKCTOBOTO penakropa MS Word.
2. CruneBoe opopmiIeHHE TOKYMEHTOB C IMOMOIIIBIO TEKCTOBOTO penakropa MS Word.
3. Tabmuupl, cxembl U (opMynbl 0QOPMIICHHE C TMOMOIIBI0 TEKCTOBOTO pepakropa MS

Word.

Nowne

Pabota ¢ pa3nu4HbIMU THITAMU JaHHBIX B TabarmyHOM nporieccope MS Excel
Pabota ¢ pa3nuuHbiMU (HYHKIUSAMEU B TaOMu4YHOM Mporieccope MS Excel
Pabota co criuckamu TaHHBIX B TaOin4yHOM nporeccope MS Excel
[Tonp3oBarenbckue Gpynknuu B TabnuyHoM npoueccope MS Excel

IIpumepHBIe TeMbI NPEVIOKEHHBIX K pa3padoTke npoekTos 0a3 nanubix (b/1)

M

4.3. OueHo4HbIE CPeACTBA /IS IPOMEKYTOYHOM aTTeCTalluH.

4.3.1. ®opmupyemble KOMIIETEHIIHT

Pazpabotka B/ «OTzaen kagpoB» U HOArOTOBKA MPE3EHTAIIMH 1O HEH
Pazpabotka B/l «CriopTuBHBIN KITyO» U MOArOTOBKA MPE3EHTAINH 110 HEM
Paspabotka BJ] «ABTOKIIy0» M IOArOTOBKA MPE3EHTALIUHU TI0 HEel
Paspabotka b/ «Canon kpacoTb» U MOATOTOBKA MPE3EHTAIIUH 110 HEH
PazpaboTtka b/ «KommnbroTepHble UTPHI» U MOATOTOBKA MPE3ECHTALIUY 110 HEH

Ha 04YHOH popme 0O0yueHus:
Tabmia 5.1.
Kon HanmenoBanue Kon HanmenoBanue srana
KOMIETECHIIUU KOMIIETCHIIUU 3Tara OCBOCHHS OCBOCHHS KOMIETEHINH
KOMIETECHIIUU
OIIK-1 cnocoOHocTh  pemath | OITK-1.1 CrocoOHOCTh  paboTaTh ¢
CTaHJAapTHBIE  3aJauu JOKYMEHTaMHU UCTIONB3YS
npoheccuoHaIbHON BO3MOKHOCTH  TEKCTOBOTO
NEeATEIIbHOCTU Ha penaktopa MS Word, Bectu
OCHOBE 3P PeKTUBHBIN MIOMCK
UHPOPMALIMOHHON U uHpopMaluu B 6azax
oubnuorpaduueckoi JAHHBIX u MIPUMEHSITh
KYJIBTYpPbI C HOpPMAaTHUBHbIE JOKYMEHTHI (B
MIPUMEHEHUEM 1.4. [OCTsl) B HayuyHO#Hl U
MH(pOpPMAIMOHHO- npogeccHoHalIbHON
KOMMYHHUKAIIHOHHBIX NESATeIbHOCTH Ha  OCHOBE
TEXHOJIOTUH U C Y4eTOM MH(POPMAIIMOHHOMN u
OCHOBHBIX TpeOOBaHMI oubnuorpaduueckoit
nH(pOPMAIIMOHHOMN KYJBTYpPbI
0e30macHOCTH OIIK-1.2 COCOOHOCTh pemars
npo¢eccHOHaTBHO
OpUEHTHUPOBAaHHBIE  3a/aud
CpeACTBaMH  DIIEKTPOHHBIX
tabau MS Excel
OIIK-1.3 CIOCOOHOCTh  CO3JaBaTh U

paboTtath ¢ 0a3amMH JaHHBIX
MS Access
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Ha 04YHOH popme 00yueHus:

Tabma 6.1.
Oran ocBoeHus ITokazarenu Kpurepun
KOMITETCHIIUU OLICHUBAHHUS OLICHUBAHUS

OIIK-1.1 JemoHCcTpUpYyeT 3Hanue | Co3man IycTOM TEKCTOBBIA JTOKYMEHT.

CHOCOOHOCT paboTaTh C | OCHOBHBIX npuHumnoB | Hactpown OCHOBHBIC napameTpsl

JIOKYMEHTAMH HCIIOJIB3YSI pabotsr B MS Word. JOKYMEHTA.

BO3MOKHOCTU TEKCTOBOTO

penaktopa  MS  Word, [lpumensier Ha mpakTHKe | [IpUMEHWI NPUHIMIBI PEIAKTHPOBAHUS U

BOCTIH bibeKTHBHBI 3HaHUE NPUHIUIIOB | (OPMATHPOBAHUS K HI?G):[J'IO)KGHHOMy
peIaKTUPOBAHUS U | TEKCTY COTJIacHO 3aJaHUI0: M3MEHWI TUI

moucK  MHQopMali B (dbopMaTupOBaHUs TEKCTA. mpudra, UBET, HAYEPTAHUE, HCIIOIB30BAI

Gasax AQHHBIX 1 TPaHUILy CTPAHUIIBI, TPUMEHUII 3aJIUBKY K

IIPUMCHATE HOPMATHBHBIC TEKCTY, TEKCT BBIJICIINI B PAMKY.

JOKYMEHTBI (B T.4. [TlpumMeHHn K TEKCTYy MapKUPOBaHHBIN

I'OCTs1) B HayyHoU U CITHCOK, HYMEpOBaHHBIN u

npodeccruoHaIbHON MHOT'OYPOBHEBBIIA.

JEATEIbHOCTH Ha OCHOBE

MH(OPMALIHOHHO u | Ucnone3syer B padore c | [IpumeHns Ha  TpaKTHKE  CTUJIEBOE

6ubmHorpadHIecKoil JOKYMEHTallMell  CTHieBoe | (popMaTupoBaHHE.

KyTBTYPbI (dopmaTupoBanue (B | [lpumennn cruineBoe (popMaTHpPOBaHUE K
YAaCTHOCTH YMEET NPHUMEHATH | 3ar0oJIOBKaM  JOKYMEHTa,  HaCTPOWII
3aroJIOBKU Pa3IMYHBIX | ABTOMATHYECKYIO HyMepanuio
YpOBHEH, CO3/1aBaTh | 3ar0JOBKOB, HMCIIOIBb30BAJl IEPEKPECTHYIO
aBTOOTJIABJICHHE). CCBUIKY B KOJIOHTUTYJIaX.
CaMoOCTOSITENNFHO ~ CO3aeT | YCTAaHOBHJ — pa3pbiBBl B JIOKYMEHTE,
CTPYKTYpY JOKYMEHTA, | OHPEAEISIOIIUE €r0 CTPYKTYPY.
uCroib3yst pasouenue Ha | [locTpowmi ornasiieHue.
paszebl. [TpoHyMepoBaJ CTpaHHIIBI IOKYMEHTA.

Pa30uin TekcT Ha KOJOHKH, COIJIACHO
NPEIUIOKEHHOMY 33/IaHHIO.
[Toctponn cxeMy € HCIOJIb30BaHUEM
aBTOQUTYP.
[Ipumensier agexBaTHoO | ITocTponn JuarpaMmy. HoGaBun
MIOCTaBJICHHBIM HeIsiM | TabJuIy.
JOTIOJIHUTEITbHBIE Hcnonp3oBam B paboTe C  TEKCTOM
Bo3MOoxkHOcTH ~ MS  Word | BcTaBKy CHMBOJIOB, BCTaBKY (POPMYIL.
(WordArt, SmartArt, BctaBka | Jlo0aBun B~ JOKyMEHT  THTYJBHYIO
00BEKTOB, JMarpaMMBbl, | CTPaHUILY.
TaOIHIIpI, BBIYMCIICHUS, | BBIMONHMII TIONHOE pelaKkTHpOBaHHE H
CO3/IaHNE CIMCKOB, KOJIOHKH, | (hopMaTHpOBaHUE JOKyMEHTa B

TaOJIUIIBI).

JleMoHCTpUpYET HaBBIKH
npoBeneHus 3 (HeKTUBHOro
WH(POPMALTMOHHOTO TTOMCKA B
JIOKAJIBHBIX M  yJaJCHHBIX
0a3ax JaHHBIX W yMEHHE
npumeHate ['OCTel  npu
o opMIIAT LUTAaT,
OoubmorpapuuecKux CChUIOK
U CHHMCKOB HCIIOJIB30BAHHBIX

COOTBETCTBHE C IOCTaBICHHBIMH LEIIMHU
U 3aJaYaMU.

Perucrpupyercs B yIaJeHHBIX
ANEKTPOHHBIX pecypcax OMOTHMOTEKH.
OcymiecTBisieT TOWCK HHpOpPMAIMKA B
I'maBHOM AIIEKTPOHHOM KaTajore
OmOnuorekn, base JaHHBIX  cTaTew,
ANEKTPOHHBIX OMOTMOTEYHBIX CHCTEMax
(eLIBRARY.RU, «YHUBEpCUTETCKAs
OoubnmroTeka onliney, «IPRbooks»,
«Jlanp», «lOpaiiTy, B OIEKTpOHHOU
oubnmoreke  muccepramuii  PI'b, B
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HCTOYHHKOB.

OTKPBITBIX 00pa3oBaTeNnbHBIX u
nH(pOpPMaTMOHHBIE 0a3aX AaHHBIX).
Cocrasinsier oubnuorpaduueckoe
OIUCAaHUE IOKYMEHTOB,

Odopmisier Oubauorpaduyueckue cChlIKU
U CHHCKH UCIOJIb30BAHHBIX HCTOYHUKOB B
coorBerctBuu ¢ 'OCTamu.

OIIK-1.2
CIIOCOOHOCTD
podeccruoHaNbHO
OpPUCHTHUPOBAHHbIC 3a/1a4U
CpEICTBAMU DJICKTPOHHBIX
ta0muir MS Excel

peuiaTtb

JemoHCcTpUpYyeT 3HaHHE
OCHOBHBIX NPUHIIIIOB
paboter B MS Excel.

Brmosnaser
MIPUMEHEHUEM
MaTeMaTHYECKHX,
CTATHCTHYECKUX,

JIOTUYECKUX H (DUHAHCOBBIX

¢byHKUIUH.

pacyeThl C

Bnageer HaBBIKAMH
MOCTPOEHUSI U PpaboTHl ¢
IuarpaMMaM#, — CBOJIHBIMHU
TaOaUIIAMH W CBOIHBIMH
JuarpaMMaMH.

[IpoBogut aHaJH3 u
MPOrHO3WPOBAaHUE  JIaHHBIX

cpencrBamu MS Excel.

[Ipumensier «ITouck
peLICHUs» TpPH  PEUIeHUU
Pa3IUYHbIX MaTEMaTUKO-

OKOHOMMUYCCKHUX 3aJa4.

[Mome3yercs cpeacTBaMu
MTOHMCKa u otbopa
nHPOpPMAIMM, TAaKUMH Kak

COPTUPOBKAa U (DUIBTpALHS
JaHHBIX.

Cozpaer MpocTerIme
MOJTb30BATENbCKUE (PYHKIUU
c OMOIIBIO VBA,
MpeaHa3HaYeHHbIC ISt
penreHus MaTeMaTHKO-
JKOHOMHYECKHX 3a/a4.

Hcnons3oBan OCHOBHBIC npaBmiIa
MOCTPOCHUST aJIpecalliid TPU  PEIICHUN
3amad  (OTHOCHTENbHAs,  CMEIIaHHAs,
aOCoIoTHA).

Hcnonp3oBai, aneKBaTHO MOCTABICHHBIM
3agadaM, JUIsI HAXOXICHUS HCKOMOI'O
pe3ynbpTaTa MaTeMaTu4ecKue,
CTaTUCTUYECKHE, JIOTHYECKU e U
¢unancobie pyHkuun MS Excel.
[IponemoHCTpUpOBaN 3HAHME U YMEHHE
WCIIOJIb30BaTh apyrue KaTeropuu
BCcTpoeHHBIX (QyHKOM B MS Excel (B
yactHocTd (QyHKuud Jater u Bpemenu,
TEKCTOBBIX, CCBUTKM U MacCHBBI).
Iloctponn 1O  MCXOOHBIM
JuarpaMmmy. [Ipumenun  HACTpOUKY
OCHOBHBIX  MapaMeTpoB  JAUArpaMMbl,
(dbopMaTUpOBaHKE JUATrPAMMBI.
[Ipoananu3upoBan 3agady, BBIIOJIHUI
TaOJIMYHOE MPEICTABICHUE, HCIONb30BaI
OCHOBHbIE NPUHLMUIIBI PENAKTUPOBAHUS U
¢dbopmaTupoBaHusl ~ S4YEEK,  MTOCTPOMI
JMarpaMmy, CBOAHYIO TaOIHIly, CBOAHYIO
qrarpammy.

JaHHBIM

[IpoBen aHanW3 ©W TPOrHO3WPOBAHUE
naHHbIX. Caenalr BEIBOJBI.

[Ipumenun  «llouck  pemeHus» K
PELICHHUIO 3aJauH.
Beimonumn COPTUPOBKY JaHHBIX,

COTJIaCHO 3aJJaHHBIM KPUTEPHUSIM.
Hactpomn ¢uibtp, corimacHo 3aJaHHBIM
KpHUTEpUsM 0TOOpa U MOUCKA TAHHBIX.

Pemmn 3amady, ucrons3ys COOCTBEHHYIO
MOJIB30BATENBCKYIO (DYHKIIHUIO.

OIIK-1.3

JemoHncTpupyer 3HaHHE

Coznan 0azy JTAaHHBIX.

MyCTYIO
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CIIOCOOHOCTh CO3[1aBaTh U
paboTath c Oazamu
maHHBIX MS Access

OCHOBHBIX MIPUHLHIIOB
paboter B MS Access.

PaspabaTriBaer npocreiryio
0a3y HaHHBIX, BBICTPAMBACT
CBSI3U MEKIY ee
CTPYKTYPHBIMH 3JIEMEHTAMHU.

Brimonuser pasnu4HbIe
JIefcTBUA ¢ Ta0IuIaMu Oasbl
(HacTpamBaer oI,
yCTaHaBIIMBAET CBOMHCTBa
mojer,  goOaBiIger — WIH
yIaJser 3a1mucu)

Cozpaer 3ampOoChl (na

BBIOOPKY, C MapamMeTpoM, Ha
nIobaBiieHHEe, Ha OOHOBIICHHE,
HA  ymajeHwe) |y  yera
ITOCTaBJIEHHBIX 3a/1a4.

DOpMHUpYET OTYETHI.

[Ipumensier yYMEHHE
co3daBaTh M HCIIOJIB30BaTh
dopMbl O BBOMA W
MTPOCMOTPA JTAHHBIX.

Cdopmupoan
0as3bl.

UCXOIHYIO  CTPYKTYPY

Paspaboran 6a3y naHHBIX.
Ucnonp3zoBann mpu  pazpaboTke
OCHOBHBIE NPHUHIMIIBI PaOOTHI
Access.

0asbl
B MS

Hactpoun cBsi3u Mexay Tabiunamu.
Hcnonp3oBas KOHCTPYKTOP MPH CO3JaHUHI
TAaONMUIL: HACTPOMJ TMOJS, HX THIBl H
CBOMCTBA  AJECKBATHO  IIOCTABJICHHBIM
3a/1a4aM.

OcymectBun mouck uH(popmanuu B 6aze
UCHonbp3yd 3ampocsl. [lpm  cozmaHumM
3aMpoCcOB  BOCIIOJIB30BAJICS  Pa3INYHBIMU
croco0aMu X CO3JaHusl.

Co3pan pa3nuyHbIe OTYETHl O HCXOIHBIM
TabNIuIaM, OTPa)KaIoIINe HHTEPECYIOLIYIO
WH(OpMAITHIO.

[Ipumennn HaBbIKH PaboOTHl C (hopMamu
Ul BBOJA TaHHBIX B 0a3y.

4.3.2 Tunosble OlleHOYHBbIE CPEACTBA
[TosHBI KOMIUIEKT MaTe€pHajioB Uil MPOMEKYTOUHOM aTTeCTallMM HAaXOAMUTCS Ha Kadenpe
uHpopmaTuku U MmaremMaTuku B Y MK-/1.

TunoBbie BOIIPOCHI U 3aJaHUA 1JH MOATOTOBKHU K 3a4€Ty U IK3aMECHY

R R T

10.
pesynsraToB B MS Excel.

11. CoprupoBka u ¢uisTpanus naHusix B MS Excel.
12.  CrpykTypupoBaHHE U IpyNnnupoBka faHHbIX B MS Excel.
13. Cosmanue cBogubix Tabmui B MS Excel.
14. I'paduueckoe npeacraBieHue JaHHBIX C TOMOIIbIO quarpaMmM B MS Excel.
15. Pemenue 3aaa4 JIMHEHHOTO MPOrPaAMMHUPOBAHUSI.
16. VHdopmannoHHBIE TEXHOJIOTHMH: OCHOBHBIE MOHATUS U onpeaeneHus. Knaccupukarus
MH(OPMALIMOHHBIX TEXHOIOTHH.

17.

WupopmaliioHHbIE TEXHOJIOTUH B YIIPABJICHUU: OCHOBHBIE OHATHUS U Kiaccuukanus.

TexcToBbIE peJaKTOPbI: HA3HAUYEHUE U BUIBIL.

dopmaTupoBaHKe U pelaKTUpOBaHUE JOKyMeHTOB B MS Word.

Co3aaHue KOJOHTUTYIIOB, THIIEPCCHUIOK U Tabnun B MS Word.

[TocTpoeHue cxeM ¢ MOMOIIbIO aBTOPUTYp M OpraHU3alMOHHBIX TuarpaMmm B MS Word.

Cosznanue u penaktupoBanue ornasienus B MS Word.

ITpocTsie 1 MHOTOYpOBHEBBIE criucku B MS Word.

TabnuuHble Mpoleccopsl: Ha3HAUEHHE, BUIbI, 0COOEHHOCTH HHTep(deiica.

dopmaTupoBaHHEe U pEAAKTUPOBAHUE TaHHBIX B 3JIEKTPOHHBIX Tabnunax MS Excel.
Vcnonp3oBaHue crienualbHbIX (QYHKIMH U1 CTAaTUCTHUECKOW 00paboTKU U aHaIM3a

Bunpl oGecniedeHnss ”HPOPMALIMOHHBIX TEXHOJIOTHI.
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18. AmnmapartHoe obGecnieuenune UT: apxuTekTypa u CTpyKTypa epcOHAILHOTO KOMIBbIOTEpa.
bazoBas xondurypanus I1K.

19. AmnmnaparHoe obecnieuenue UT: cocraB u Ha3HaueHue ocHOBHbIX 0;10k0B I1K (BHyTpeHHue
YCTPOHCTBA).

20. Amnmaparnoe obecnieuenue UT: coctaB u Ha3HaueHue ocHOBHBIX O10koB 1K (BHemHIE
YCTPOHCTBA).

21. MHHuctpymeHTanbHoe (mporpammHoe) obecrieuenune U T: onpenenenue, knaccudukamms,
BH/IBI.

22. HHcTpyMeHTalbHbIE cpelcTBa 00paboTKH TekcToBOM uH(popMmaru. Haznauenue u
00J1aCTh MPUMEHEHUS TEKCTOBBIX PEJAKTOPOB.

23. HHcTpyMeHTalbHbIE cpesicTBa 00paboTkH yncnoBoil nHdopmarmu. Tabinyabie
nporeccopbl. Haznauenue u o6actb npuMeHeHus 31eKTpoHHbIX Tabmauil (OT). OcHOBHBIE
TIOHSTHS ¥ OTIPE/ICIICHUSI.

24. HHCcTpyMeHTAllbHBIE CPEACTBA OPraHU3allui XPaHEeHHs, IOMCKA U COPTUPOBKHU
unpopmanuu. TexHomorus 6a3 JaHHBIX: OCHOBHEIE OMpeeNeHus, Kiaccudukaius 0a3 JaHHbIX.
Tumel TaHHBIX.

25. HHcTpyMeHTalIbHBIE CPEICTBA OPTaHU3AIUN XPAHEHUS, TIOUCKA U COPTUPOBKHU
unpopmanuu. [IpoextupoBanne 6a3pl JaHHBIX (KOHIIENTYaIbHAS MOJENb JAaHHBIX, JTJOTHYeCKast
MOJICITB ).

26. HHcTpyMeHTallbHBIE CPEACTBA OPraHu3allii XpaHEeHHs, IOMCKa U COPTUPOBKHU
unpopmanuu. Hopmanuzanus 6a3 JaHHBIX.

27. HWHcTpyMeHTallbHBIE CPEACTBA OPraHu3allii XpaHEeHHs, IOMCKa U COPTUPOBKHU
uHpopmanuu. Pemsiponnsie CYB/1: HazHaueHue, Bupl, o0cOOeHHOCTH UHTEpdeiica. OCHOBHbIE
ATalbl CO3AaHUS PENAIIMOHHON 0a3bl TAaHHBIX: CO3JaHUE CTPYKTYPHI 0a3bl TAaHHBIX; CO3/IaHUE
0a3bl JaHHBIX.

28. Cucremsl ynpapieHus 6a3aMu 1aHHBIX. O0paboTKa TaHHBIX B 6a3€ JaHHBIX: OBICTPBIN
MOMCK JIaHHBIX; TIOMCK JIaHHBIX C TIOMOIIBIO (PUIBTPOB; MOUCK JAAHHBIX C TIOMOIIBIO 3aIIPOCOB.
CopTHpoBKa JaHHBIX.

29. Bosmoxunoctu CYB]] ans opranuzaiiyii paboTsl ¢ XpaHSIIMMUCS JaHHBIMU, HX 00paboTKe
¥ COBMECTHOMY UCTIOJIb30BAHUIO.

30. MHHCTpyMeHTalbHBIE CPEACTBA CO3AAHMS MYJIbTUMEIUNHBIX MPE3CHTALIUH.
MynbpTUMeaMiHAs IPE3EHTAINS: Ha3HAYEeHKEe, BO3MOXKHOCTH, OCHOBHBIE MOHATHs. OCHOBHBIE
ATambl CO3/1aHUS MIPE3CHTAIIHH.

31. MHHucTpyMmeHTanbHBIE CPEACTBA CO3AAHUS MYJIbTUMEIUIHBIX pe3eHTanuil. [lepeyenn
TpeboBaHU K oopMIIeHHUIO (AU3aiiHy) U coAepKUMOMY (MH(OPMAIIMOHHBIA KOHTEHT)
Mpe3eHTaliH.

32. HHcTpyMeHTanbHBIE CPEICTBA CO3AAHUS MYJIbTUMEIUIHBIX pe3eHTanuil. [Iporpammsl
MOJATOTOBKHU MPE3eHTAIH: Ha3HauYeHUE, BUIbI, 0cCOOeHHOCTH HHTepderica. CriocoObl co3nanus
npe3eHTanuy (madIoHbl 0(hOPMITCHHS).

33. JlaiiTe onpeaeneHre MOHATUS HOpMar3anusi?

34. TIlpencraBbTe CBOM BapHaHT CTPYKTYphI B/I, cocTosmuii u3 1ByX TaOIHUIl U COJIEP KU
CBS3b «OJMH-KO-MHOTHM.

35. Oxapakrepu3yiiTe KOMIIBIOTEPHBIE CETH: OCHOBHBIC TIOHSTHUS U onpeaeneHus. Haznauenue
U KJaccu(uKaIus KOMIObIOTEPHBIX ceTeil. TOmoIorust KOMIbIOTEPHBIX ceTel. XapakTepucTuka
mpolecca rnepeiayu JaHHbIX B KOMITBIOTEPHBIX CETX.

36. OxapakrepusyiTe Tiio0agbHas KOMITBIOTEPHAs CeTh MIHTEpHET: OCHOBHBIE TIOHITHS U
onpenenenus. Mictopus BOSHUKHOBEHHS U Ha3HaueHHe cetu MHTepHer.

37. UYto moHuMaeTcs 1o HHGOPMAITMOHHBIM MpocTpaHcTBOM cetn MHTepHeT. CTpyKTYpa U
cucreMa anpecanuu (IP-anpeca u nomennsie umena). [Ipotokos nepemxaun qanuasix TCP/IP.
CniocoObl opranuzanuu XxpaHeHus ¥ nepeaayn uHpopmanuu B UutepHeT (TeXHOIOTUS "KIMEHT-
cepsep").

38. Kakue TexHosioruu u cepBuchkl MHTEpHET BaM U3BECTHBI?
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39. Maiite xapakTepUCTUKY cienyromuM cepsucam Murepuer: WWW-texnomorus,
3NIEKTpPOHHAs 1mouta, BuaeokoHdepenuuu, FTP - cepuc, Texnonorus Web 2.0., Marepuert-
tenedoHus u ap.

40. B 4em 3akio4aeTcs CyIHOCTh OpraHu3aliy novucka nHpopmanuu B uTepHeT
(TIOMCKOBBIE CUCTEMBI, A3bIK 3AIIPOCOB).

41. OnwumuTe TEXHOJIOTUH pa3pabOTKU U co37aHus B€O-10KyMeHTOB. OCHOBHBIE CBEACHUS O
a3bike pasMerku HTML.

42.  OnumuTe TEXHOJOTHH pa3pabOTKU U co3AaHus BeO-10KyMeHTOB. Co31aHNe CCHUIOK U
niroctpanuu B HTML.

43.  OnumuTe TEXHOJOTUH pa3pabOTKU U co3aaHus BeO-10KkyMeHToB. Co3janue Tabiui 1
cnuckos B HTML.

44. OnumuTe TEXHOJOTUH pa3pabOTKU U co3aaHus BeO-10kyMmeHToB. Co3nanue ¢ppeiMoB u
¢opm B HTML.

45. OnumuTe TEXHOJIOTUH pa3zpabOTKU U co3aHus BeO-10KyMeHToB. KackaHbie TaOmuIibl
ctuneit (CSS).

Tunosbie TECTOBLIE 3aJaHuA JJI IMMOATOTOBKH K IK3aMEHY
3amanue 1.
Bbl xoTUTe 0OPMUTL NPEANOKEHUE KYPCUBOM. N8 3TOr0 HYXHO:
a) MNocTaBMTb Kypcop Ha HAYan0 NPEeAOKEHMA, HAXKaTb MbILL IO KHOMNKY Kypcue
b) LleAKHyTb MbilUbiO CNEBA OT NPeAN0KEHHA, HAXKAaTb MblLLbIO KHOMKY Kypcue
c) BblaenuTb NpeanoXeHWe U HaxXaTb codeTaHue KnasuLb Ctrl+l
d) BblgenuTb NpeanoKeHune, MCNONb3YA KNasuLy Shift U COOTBETCTBYIOLLYIO CTPE/KY, HAXKaTb MblLLIbBK KHOMKY Kypcus
(italic)
3amanue 2.
KaK U3MeHNTb paccToAaHUe Mem 4y CTPOKamM BHyTpK ab3aua?
a) BuibpaTblnasHan/ WpudT/ UHTepean / PaspemxeHHbil
b) Boblaenutb Tpebyemblii ab3al, NoTom BbibpaTh FnasHas / WpudT/ UHTepBan / Cmewwexme / Beepx
c) BoibpatonasHas/ WpnudT/ Bugonamerenue / MpunogHATbINA
d) MocraeuTb Kypcop B Mo6oe mecto absaua, noTom BbipaTte [nasHaa / A63ay / OTcTynbl u nHTepsanbl / UHTepsan /
MeXCcTpoYHbIi
3amanue 3.
B MS Word moHo co3gaBaTb cnegyioliue cnucku:
a) MHOroypoBHeBble
b) HymepoBaHHble
c) MHOromepHbie
d) mapkupoBaHHble
e) oaHoypoBHeBble
3aganue 4.
Hauatb ouepeaHOM pas3gen ¢ HOBOM CTPAHMULbI B TEKYLLEM LOKYMEHTE MOMHO ...
a) HakaB HeCKONbKO pas Knasuwy Enter
b) scTaBuTb Paspbis pasaena
c) BCTaBWUTbL PaspblB cTpaHMLbI
d) nepeasWHyTb BEryHOK B NO10CE NPOKPYTKM
3amanue 5.
KaK MOKHO BCTaBUTb B TEKCT cumeon ©?
a) Cnomouwbto KomaHab! Bectaska / Hagnuco
b) C nomowbto KomaHab! BctaBka / Cumeon
c) Cnomoulpto KomaHapl Mpaska / CneunanbHasa BCTaBKa
d) Cnomowpto KomaHapl DopmaT/ ByKBMLa

TunoBble OMJIETHI K IK3aMEHY
Bbuaer Nel
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3agagme 1 (35 Oammop). CozgafiTe OOMRZ0BaTenbCEVIO GvEEmHEI (VBA for Excel),

BOIBPAITAKINYIO PE3VILTAT N0 CAEIVIOIMEMY VCIOBHID:

Ecae gemr Hefend (HCHONL30BATE NPOHIBOMBHYID IaTy) OPHXOIHTCS Ha

IIETHHITY 13-ro HHCIIA. TO BEIBECTH TEECT w#OnacEo!y; HEaTe BRIBECTH DOCTEIHIONK

nHdpy Mecana.

3agamgme 2 (65 Oamnor). Access
2 1 OtxpofiTe Dazy gaHHEX «MaTepHameD:
O Mus onpefeleHHEX D0TeH Ta0mHED 04351 TAHHEX HacTPOHTE NOACTAHOBKH (BHEIIHHE
CBAIH)
O VeraHoBHTE CBAIH MEEIY TaOIHIAMH
2.2 Cozgaiire 3anpocsl K 0aze JaHHLX U4 IOAVIEHHS CIeyIOMel HHQOpMaLHH:
O Korga o no Kakoff pege nocTynany Hrow meefigsie B Mapte 2008 roga?
O MumsauvaTesad UeHa OSHINHA, OTOVIOEHHOTO B IOgpasgcicHHe ATMHHHCTPAIHA B
nepeoit gekane gueaps 2008 roma
O Ha gaxyio cyyuy (Domee 3000 py0.) DOCTVIEIH MAaTepHAIE 0T KOHTPareHTOB B

sapte 2008r
buaer Ne2

Fasamue 1 (235 Gannom). B owanazon A2:A4 meenuTe modele umcna, B osweiive B2 sannmwume
fopMyny  (MpedBapHTensHo  comdaiime  HOIIGSAMETRCRYIe  IVHKNNI),  BOIEPEIAIOUIYIO
PEIVIETAT M0 CRETYINILEMY VCNDEHI

A 1 B Ecin menas 4acTh BTOPOTO 4MCia OOTbME wenoll uacTH
1 | Huena |Peaynerar TLETD YHCNE, TO BMBECTH NPOHI ii
| . . e . poHIBETEHMe OPOGHLIX HacTe
g Ed = BTOPOTD H TPETLETO QHCEN, HHAYE CyMMY IPOGHLX YacTeil nepsoro
: 3 H TPETHErD MHCEN.

Jaganme 2 (35 Ganmnos). Henomways magerpoiiky  "lNomck pewenns" Tabmiumore npoueccopa
PELIHTE CAEIVIOLIYIO ONTHMHIAUHONEYI0 327134Y:

Hmewores aea cknana rotosoil npogyvemss: Al u A2 ¢ 3anacamy oguopogsoro rpyza 200
300 Tonn. FToT rpy3 HendXoIMMO JOCTABHTE Tpem noTpedurensy - BI, B2 u B3 8 xonnuectne 100,
[50 u 230 Touu cooTsetcTRenHe. CTOMMOCTE Neper0Ikn | TOMHEL rpyia i cknata Al notpebutensm
Bl,B2 n B3 pasua 3, 3,6 1e,a w3 cknaga A2 tem ®e notpedutenasm = 3,4, 2 e COOTRETCTRENHO.
CocTagsTe MIAH NepeBO30K, MEHHMETRPYIOWN cyMMapibe TPAHCTOPTHEE PACcNOILL,

Jagamme 3 (40 Sannon) Henonwaya cpencrsa CYE]] pemmre cnenyviomne sanasm:

3.1, Orepoiite Bazy aannkr sMarepransm
O [Mnas onpenenemnsrx nofedi mabnuy Ga3kl JauHLIX HACTPONTE NOJCTAHORKA (BHELIHNE

CRATH)
O VYeranosrTe cEEIH MeXIy TalIHUAME

3.2 Coanaifre tanpock k Gate JaHHLIX 2708 DOTYMEHHA cneaviomeil nndopyanmn;
O Cowcox savepuancos, xoTopkie noctynums oT AD «Onextpukas Bo BTOpoll monoBHHE
anmapa 2008 roga
O Ha kaxyio cyMMy NoCTYIIIH MATEPHATE ONPeJeneNHOre BEAA (BBOIMMLIN NapaveTp) oT
3A07
O Cpeanas uesa nocTynHEmero 3voil 2008 r. Senauna
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IIxaaa oueHUBaHUA

Tabmima 7.1.
OK3aMeH
3auer (5-6annpHas Kpurepuu oueHku
IIKaja)

HE 2- Komnereniuu,  npenycMOTpeHHble — pabodeld  mporpammoin
3aYTEHO HEYJOBJIETBO | JUCLUIUIMHBL, He cdopMmupoBanbl. HemoctaTtouHblii ypoBeHb
(0-50) PUTENBHO | YCBOCGHHS MOHATUHHOIO ammapara M Haludue (pparMeHTapHBIX

(0-50) 3HaHMM Mo aucuuIuinHe. OTCYTCTBHE MUHMMAJIBHO JIOIYCTUMOTO
YPOBHS B CaMOCTOSITEIbHOM pEIIEHUH TNPAKTUYECKUX 3ajad.
[IpakTHyeckue HaBBIKM MNPO(ECCHOHANBHOW JeATEeNbHOCTH He
c(OpPMHPOBAHBI.

3- Komnereniuu,  npenycMOTpeHHble — pabodeld  mporpammoin
YIIOBJIETBOPH | IUCIUIUIUHBL, CPOPMUPOBAHBI HAa MUHHMAJIbHOM  YpOBHE.

TEJIbHO Hanuune MuHUManbHO JONYCTUMOIO YPOBHS B YCBOCHMH

(51-64) y4eOHOTrO Marepualiia, B T.4. B CaMOCTOSATEIHHOM DEUICHUU
NpaKkTUYEeCKUX 3a7au. [IpakTnyeckue HaBbIKM MpodeccuoHaTbHON
JeATeNIbHOCTH C(OPMHUPOBAHBI HE B IOJHOM Mepe.

4 - xopomo | KomnereHuun, mnpenxycMOTpeHHbIE — pabodeil  mporpammoin

(65-84) JIACITUTINHBI, chopMHUPOBAHBI JIOCTaTOYHO. JletansHOE
BOCIpOM3Be/IcHHE yueOHOro Mmarepuaina. lIpakTHueckue HaBBIKU

SAUTCHO npodecCHOHAFHON  IEATENhbHOCTH B 3HAUUTEIBHON  Mepe
(51-100) copmupoBanbl. IIpUCYTCTBYIOT HaBBIKM CaMOCTOSITEIBHOTO
pellieHns NPAaKTHUYECKUX 3aJad C OTACIbHBIMU DJIEMEHTaMH

TBOPYECTBA.
5-ommuno | Komnerenuuu, mnpeaycMOTpeHHBbIe — paboueil  mporpaMmoii

(85-100) JMCUUIUIMHBL, c(OPMUPOBAHBI HAa BBICOKOM ypoBHe. CBoOOaHOE
BIIQJICHUE MAaTEpUajoM, BbISBICHUE MEXKIPEIMETHBIX CBS3EHL.
VYBepeHHOE BIaJACHHUE MOHATHUMHBIM aNnapaTtoM JIUCLUIUIMHBI.
[IpakTuyeckue HaBBIKM  NPOPECCHOHATBHON  JEATeNbHOCTH
chopMupoBaHbl Ha  BBICOKOM  ypoBHe. CHOCOOHOCTH K
CaMOCTOSITEIBHOMY HECTaHJAPTHOMY PpELICHUIO IPAKTHYECKUX
3ajad.

4.4. MeTtonn4eckue MaTepuaJbl

IIpomexyrouHas

arrecranuAa II10

mucuuiuinie  «MHQOpMAaLMOHHBIE  TEXHOJOTHI

poBOIUTCA B (hOpMe 3aueTa U HK3aMeHa
Onenka 3Hanuit o 100 — OanabHOM IIKajae MPOBOAUTCS B COOTBETCTBHH C HOPMATUBHBIMU
JOKYMEHTaMH BY3a.
JUist cTy1eHTOB, 00yJaromuxcs o 0YHOM Gopme, 3K3aMeH MPOBOAUTCS B YCTHOM Gopme, C
npumeHenuem I1K.
CryneHT o0si3aH SIBUTbCA HAa DK3aMEH B YKa3aHHOE B pacnucaHuu Bpems. Omno3naHue Ha

9K3aMCH HC JOITYCKacCTCH. B MOPAAKEC MCKIHOUYCHHUA Ha 3K3aMCH MOT'YT 6LITI> JAOIIYIICHBI JIinla,
MPEIbSBUBIINE OINPABIATCIbHBIC JOKYMEHTBI, CBA3aHHBIC C MPUYMHAMU Omo3aaHus. [Ipu 3Tom
3aJjaHue JIOJDKHO OBITh BBITIOJIHEHO BOBPEMs, OTBEICHHOE Ha cJady »JK3aMeHa BCEMY
MOTOKY/TpYIIIIE.

OTBeT Ha TEOPETHYECCKHI BOIPOC TMO3BOJISIET IMPOBEPHUTh KAYECTBEHHOE OBJIAJICHUC
CONCpKaHUEM Kypca M  CJOXHBIMH  WHTCUICKTYyaIbHBIMH ~ YMEHUSMH; JIOTHYHO U
MOCJICIOBATEIbHO M3JIaraTh CBOU MBICIIH, IPUMEHATh TEOPETHUECKUE 3HAHUS ISl 00OCHOBAHHUSI
U OOBSICHEHUS MPEIOKCHHBIX SBJICHUI U MPOIECCOB, MCIOJIH30BATh 3HAHUS B BOOOpaKaeMbIX
KU3HCHHBIX CHTYallUsAX, MPOTHO3MPOBATH TMOCIEACTBUSA, (OPMYJIUPOBATH TUIOTE3bI, JACIaTh

24



BBIBO/IbI BBIpa)KaTh U 0OOCHOBBIBATH CBOIO TOUKY 3PEHHS, IPUBOJUTH APTyMEHTHI B MOJIJCPKKY
ONPEAEIEHHON TOUKH 3pEHNUS WIN B OIIPOBEPIKEHUU €€ U JP.

Bo Bpems mpoBemeHHs SK3aMeHa CTYIACHTaM 3ampeliaeTcs HUMeTbh INpu cedbe |
UCIOJb30BaTh CPEACTBA CBs3U. VMCHONIBb30BaHHWE MAaTEpUANIOB, a TAKXKe MOIMbITKa OOIIEHUs C
IPYTUMH CTYJI€HTaMH WIM UHBIMH JIUIIAMHU, B TOM YHCJIE C IPUMEHEHUEM 3JICKTPOHHBIX CPEACTB
CBSI3M, HECAHKIMOHUPOBAHHBIE IEPEMELIEHUS U T.II. SIBJSIFOTCSI OCHOBAHHUEM ISl YIAJCHHUS
CTYACHTA U3 ayAUTOPHUH U MOCIEAYIOLIETO IIPOCTABJIEHUS OLIEHKH «HEYIOBJIETBOPUTEIBHO.

[To 3aouHoii dopme oOyuenus c mnpumeHeHuem OO u JIOT wutoroBas oIleHKa IO
aUcUUIUIHE (hopMHUpyeTcs 1o pe3ynbratam BeimosiHeHus [1K3 u mpoxoskaeHus 3JeKTPOHHOTO
TECTUPOBAHUS HA OCHOBAHHUHU CIIEYIOIEH (OPMYIIbI:

> =JIK3x0,4 +TECT x 0,6

BerlnosiHEHNE TMCBMEHHOTO KOHTPOJIBHOTO 3aJaHusI I03BOJISIET OLIEHUTh YMEHUS U HaBBIKU
10 TUCLUIUIMHE U OCYLIECTBIISIETCS B TEUEHHE CEMECTPA.

IIpoBepka 3HaHMII OCYLIECTBIISIETCA C TOMOILBIO TECTOBBIX 3ajaHuil. TecTupoBaHue
npoBojutcs B CJ1O "IIpomereit" B COOTBETCTBUU C YCTAaHOBICHHBIMH TPeOOBaHUSAMU. VI TOrOBBIi
TecT (GopMHUpyeTCs Ha anmapaTHOM YpPOBHE C HCIIOJIb30BaHHMEM OaHKa TECTOBBIX 3aJaHUU IO
mucuumHe. [IpoBepka pe3ysbTaToB TECTUPOBAHMS OCYIIECTBIISETCS aBTOMaTHYECKHU.

[Ipu nucraHuMOHHOM (opMaTe H3yYeHHs] AMCHUIUIMHBI MPOMEXKYTOYHAs AaTTeCTalUs
MOKET TNPOBOAUTHCS B (popMaTe TECTHPOBAHUS, BBINOJIHEHUS MHCBMEHHOTO KOHTPOJIBHOTO
3aJlaHdsg WIK ONpoca MO BOMpocaMm Owuiera WIM 3allUThl BBIMOJIHEHHOH paboOThl B pEXHME
OHJaliH BHJeOKOH(epeHIMi. Bce Bompockl M 3a1aHusi, BBIHOCHUMBIE Ha INPOMEXYTOUHYIO
aTTeCTalLMIO, HAXOIATCS B paMKax TEMaTHYECKOIO COACP KAHMS JUCLUUIUIMHBL, [TPEICTaBICHHOTO
B PIT/I. IIpokTOpHHr sBIsieTCS 00s3aTENIbHBIM IPU MPOBEICHUH IPOMEXYTOYHON aTTECTalluu C
ucnoans3oBanuem D0 u JJOT.

S MeToanyeckune yKkazaHus 1Jisl 00y4aroImMXcs M0 OCBOEHUIO AU CHHMIIIHHBI

JucrumuimHa «MHOpMaoHHBIE TEXHOJOTHIY MpeJHa3HaueHa AJs TOTo, YTOOBI JaTh
TEOPETHUYECKHE TMPEJCTaBICHUSI 00 OOLIMX XapaKTepUCTUKax IPOLECCOB cOOpa, mMepeaayw,
00pabOTKM M HAKOIJICHUs MHPOPMALIMH; TEXHUUECKUX M MPOrPAaMMHBIX CPEACTBAX pealn3aluu
MH(POPMAIMOHHBIX IPOLIECCOB; MPOrPAMMHBIX CPECTBaX 00pabOTKH J1e10BOM HH(POpPMALIUH.

Kpome Ttoro, nucuumianHa «/HQOpMALMOHHBIE TEXHOJIOTUM» OPUEHTHPOBAHA Ha
MOJTydeHHUE TPAKTUUYECKUX HABBIKOB, TAaKMX KaK YMEHHE, paboTaTh ¢ QaillaMu U HanKamu;
o0OpabaTbIBaTh TEKCTOBYIO MH(OPMALIMIO C TOMOLIBIO TEKCTOBOro penakropa MS Word, B Tom
yuciae B Tabiumax, cxemax, (GopMmynax; yMeThb 3aJaBaTh OCHOBHBIE MapaMETpPhl TEKCTOBBIX
JOKYMEHTOB; (popMaTHUpOBaTh CUMBOJIBI, a03a1bl; paboTaTh ¢ KOJOHKAMH M CITUCKAMU; 3a/1aBaTh
CTUJIM, AaBTOHYMEPALIMIO 3arojIOBKOB, pa3Jelibl JIOKYMEHTOB; CO3/1aBaTh KOJOHTHUTYIIBI,
TUIIEPCCHUIKYA U CHOCKH; paboTaTh C pa3IMYHBIMU TUIIAMU JJAHHBIX B TAaOJUYHOM pepakrope MS
Excel; paboTtaTh ¢ paznuyHbIMU GYHKIUSMH U CIIUCKaMH JTaHHBIX; CO3aBATh MOJb30BATEIbCKHIE
(GyHKLINU; CTPOUTH AMArpaMMBbl U rpaduKy; MPOESKTUPOBATh U pa3pabaThiBaTh MHOTOTAOIUYHbIE
0a3bl TaHHBIX; CO3/1aBaTh MYJIbTUMEAUNHHBIC TPE3CHTAIINH.

B mpouecce ocBoeHust aucturinebl «MHGOpMaMOHHBIE TEXHOJOTUU B YIPaBICHUN
UCTIOJIB3YIOTCS CIEAYIOINE METOAbI 00yUeHHS:

- IPAaKTUYECKHUE (CEMUHAPCKUE) 3aHSTHS;

- CaMOCTOSTeNbHAsA padoTa 00yJaIOIIUXCS.

Peanuzanusi KOMIIETEHTHOCTHOTO TOAXOJa B paMkax Kypca «MHpopManroHHble
TEXHOJIOTUM B YIPABICHUW» TNPEIyCMAaTPUBAECT MHCIOJIB30BaHME B Y4eOHOM Ipolecce
NPAaKTUYECKUX (CEMMHAPCKUX) 3aHATUN U BBIIOJIHEHUS 33/1aHUIl CaMOCTOSITENbHON paboThl, a
TaKXke MPOMEXKYTOUYHBIX (TEMAaTHUYECKUX) KOHTPOJIBbHBIX pabOT UM TECTOB.

[IpakTuyeckue (CeMHHApPCKHE) 3aHATHS TO3BOJIAIOT OoJyiee JeTaibHO MpopadoTaTh
HanOoyiee BakHbIE TeMbl Kypca. Llenbio mpakTUuecKux (CEMMHAPCKHMX) 3aHATUN SBISETCA
KOHTPOJIb 32 CTEMEHbIO YCBOCHMS MPOIIEHHOIO MaTepuana, XOJO0M BBIIOJIHEHHUS CTyAEHTaMU
CaMOCTOSITENIbHOW pabOThl M paccMOTpeHHE HauOoJiee CIOXKHBIX BOIPOCOB B paMKaxX TEeMbI
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3ansATHA. [IpakTHueckue 3aHATHS MPEANoJaraloT aKTUBHYIO paboTy 0Oydarommxcs C Lejbio
dbopmMupoBaHMsT M pa3BUTHA  NPO(PECCHOHATBHBIX  HABBIKOB  CTYACHTOB,  HaBBIKOB
UCCIIEI0OBATENILCKOM pabOThl ¥ TBOPUECKOTO MOIX0/1a K PELICHUIO MTOCTABICHHBIX 3a/1a4.

VY4eOHbIM MJIAaHOM JJISi CTYACHTOB IPEIyCMOTPEHA CaMOCTOsATEeNbHas padoTa, KOTopas
CIOCOOCTBYeT 0ojiee MOJHOMY YCBOCHHIO TEOPETHUECKUX 3HAHHM, BBIpAOOTKE HABBIKOB
aHATMTUYECKOU pabOThI C TUTEPATypOi.

CamocrosTrenbHas paboTa CTYACHTOB BKIIIOYAET CIEAYIOUIME BUJIBI: TOATOTOBKY K
NPAaKTUYECKUM (CEMUHAPCKUM) 3aHATUSM B COOTBETCTBHH C BOIIPOCAMH, MPEICTABICHHBIMHU B
paboueii mporpamMmme AUCHMIUIMHBI, paboTa ¢ WH(GOPMAIMOHHBIMU pecypcamu (caiitamn),
n3yueHre y4eOHOro Marepuana, OTHECEHHOTO K CaMOCTOSITEIbHOMY OCBOEHHIO, BBITIOJHEHHE
JOMAIIIHUX 33JJaHUH, BHIITOJTHEHUE PACUETHBIX 3aJaHUH.

dopMaMu KOHTPOJISI CAMOCTOSITETILHON Pa0OTHI SBJISIOTCS TECTHPOBAHUE, KOHTPOJIBHBIC
paboTHI M OTIPOCHI.

IIpu HeoOxoauMoOCTH B mpolecce padOThl HaA 3aJaHUEM CTYACHT MOXET IOJIyYUTh
WHAMBHUIYyalIbHYI0 KOHCYJBTAIlMIO Yy TMpernojaBarens. Takke NpeayCMOTPEHO IpOBeIeHHUE
KOHCYJIbTAIIMi CTYJACHTOB B XOJI€ M3y4EHUS MaTepuaia JUCUUIUIMHBI B TCUEHUE CEMECTPA.

[Ipy NpUMEHEHWM [MCTAHIMOHHONM TEXHONOTHH OOyd4eHHMs Y4eOHbI MaTepuan’,
KOTOPBIH HE00X0AMMO OO0YYaroIMMCsT MpopadoTaTh MO KOHKPETHOM JIEKIMU pa3Meliaercs B
CHAO «IIpomereit». Bce oOyuatommecss umeror aoctyn B CJIO «llpomereit» u3 JIUYHOTO
KabuHeTa cTyneHTa yepe3 cait Cubupckoro nHCTUTYyTa ynpasienus — unnana PAHXul'C.

JIONIOTHUTENBHO, TNPH HAIWYMM TEXHUYECKOH BO3MOXKHOCTH, JEKIIMOHHbBIC 3aHSATHUA
MOTYT MIPOBOJATCS B COOTBETCTBHU C PACHHCAHUEM B PEKUME OHJIAMH BUACOKOH(PEPEHIIUH, JIIs
OpraHu3alui KOTOPBIX HCIOJB3YIOTCS cepBUCH Zoom, Microsoft Teams, Youtube. B CJ1O
«[Ipomereii» g oOyyaromMxcs 3apaHee pPa3MElIaloTCs COOTBETCTBYIOIIME CCBUIKU U
UACHTUDHUKATOPBI KOH(MepeHInu. MoXeT ObITh MCIIOJb30BaHa CHHXPOHHAs WM ACHHXPOHHAsS
ayJ1o/BUJIe0-KOH(DEpEeHIUs MOCPEACTBOM BeOHHApA.

JUisi KOHTPOJIE OCBOGHMS TeMbl OOy4aromMMCSl BBIJAIOTCA BOIPOCHI M 3aJaHUsA B
cootBerctBuu ¢ PIIJI. 3amanus pasmemarorcs B CJO «IIpomerteit» u /umu JOBOASTCS 1O
oOyuaromierocst J00bIM JOCTYIHBIM CHIOCOO0M (TIOCPEICTBOM 3JIEKTPOHHOM MOYTHI, COIl. CeTel
U JIp.). YCTaHABJIMBAETCS CPOK BBINOJIHEHUS U MPEACTABICHUS 3aJaHHUM, B TOM YHUCIIE CIIOCOO
NpeACTaBICHUS.

Marepuainsl, nperHa3HaueHHbIE 1751 00eCIeUeHUs] CEMHUHAPCKUX/MPAKTUYECKUX 3aHITUN
pasmematorcst B C/1O «IIpomerteii» u /mim 10BOAATCS 10 00y4aromerocs Jt00bIM JOCTYIHBIM
crocoOoM (IOCPECTBOM 3JEKTPOHHOM MOYTHI, COIl CeTe U Jp.). B MPUBA3KE K KOHKPETHBIM
3aHATHUAM, 3aIJITAHHPOBAHHBIM B YU€OHOM PaCIMCAHUH 3TO:

—BOIPOCHI Il OOCY)KJCHUS HAa CEMHUHAPCKUX 3aHATUAX, TUIAHbI IPAKTUUYECKUX 3aHATHH,
MaTepHualibl U1 HOJATOTOBKH K HUM;

—TE€CTOBBIE MaTE€PHAJIbl, IPUBSA3AHHbIE K KOHKPETHOMY 3aHATUIO U NIPEJHA3HAYCHHBIE JUIS
ABTOMATUYECKOM OIICHKH CTETIEHU OCBOCHUS 00YYaIOLIMMCS MaTEPUAJIOB TEMBI;

—BapHaHThl MMCbMEHHBIX PAa0OT U METOIMYECKUX YKa3aHUH 10 UX BBHIIOJIHEHHUIO.

[To xaxgol Teme mpenojaBaTeNb OCYILECTBISIET OIEpaTMBHOE KOHCYJIbTHPOBAHUE
oOyuaromuxcs, oTBeyas nuchbMeHHO Ha ux Bompocsl B CJIO «Ilpomereit» u /umu B opmate
4aToB B IpOLEcCe ayaAno/BUA€0-KOH(EpEHIH.

2 Marepuainbl KOHKPETHBIX JIEKIIMOHHBIX 3aHATHH, C KOTOPHIMH JOJDKEH O3HAKOMHUTHCS 00yJaroluics B
paMKax IaHHOM (JICKIHMH»: TEKCT (KOHCIIEKT) JIKLUH, JEMOHCTPAILlIOHHBIE M JOIOJHHUTEIbHBIE
MaTepuansl K HUM (TIpe3eHTanuy, yaeOHble (GiIbMBI MM CCBUIKM Ha HUX, MaTepUaJIbl IJIsl YTCHUS: CTAThH,
JIOKyMEHTBI, XpECTOMaTHHHBIA MaTepuai), BKimodast ObC, cchuIky Ha MyOIMYHbIe OHIAH-KYPCHI U T.II. C
yKa3aHWeM KOHKPETHBIX CTPaHHIl y4eOHHMKOB, KOHCIEKTa, OTPE3KOB BHIECO WJIM ()parMEeHTOB OHJIAWH-
Kypca, KOTOpbIE T0JDKEH OCBOUTH 00yJaroIIMIicsS B paMKaX JIaHHOTO <JICKIIMOHHOTO0» 3aHSTHI.
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Metoanyeckue yKazaHus 1Jisi 00y4al0MXCs

JUis HawIydllero YCBOEHHMS Marepuaja CTYACHTY pEKOMEHAYETCS IIOCEIlaTh BCe
CEeMUHApCKHUE 3aHATUSA, 4YTO OyJeT CrnocoOCTBOBaTh IOCTEIIEHHOMY HAKOIUICHHIO 3HAHMS,
MaKCUMaJIbHOMY Pa3BUTHIO YMEHUH M HaBBIKOB. Kpome TOro, CTyIeHT 00s13aH BBIOJIHITH BCE
BUJIBl CAMOCTOSITENIbHON paboThl. Ilpum MOAroTOBKE K CeMHUHApaM CTYIEHT TOTOBUT TEMBI H
BOMPOCHI, B TOM YHCJ€ BBIHOCUMBIE Ha CAMOCTOSTEIFHOE H3Y4YEeHHE, MPHU HEOOXOIUMOCTH
COCTaBJIsI€T KOHCIEKT. lloaroTroBka K ayAUTOPHBIM 3aHATUSAM MPEANOJAracT H3y4eHHE
PEKOMEHIOBAaHHBIX JIUTEPATYPHBIX UCTOYHUKOB (OCHOBHOM M JONOJHHUTENBHOM JUTEPATYpPHI), a
Takke uHpopmanueil u3 VMHTepHET-MCTOUHMKOB. KOHCIEKTH CEMMHApPCKUX 3aHATUH ya00HO
UCII0JIb30BaTh IPU MOATOTOBKE K IPOMEXYTOUHOM aTrTecTaluu. Takke B KOHCIEKTE MOXKHO
OTpa3UTh BONPOCH!, aAPECOBAHHBIE IIPENIOIABATENIO BO BPEMS KOHCYJIbTALlU U OTBETHI HA HUX.

PaboTa Ha ceMUHApPCKUX 3aHATUAX MPOXOAMT B (popMe BBHIMOJIHEHUS 3alaHUM 1O TeMaw,
npezcTaBieHHbM Tabmuie 1.

Huxe mpuBeneHsl MpUMEPHbIE HOPMBI BPEMEHM I peald3alud  TEKyLIEeH
CaMOCTOSITEIIbHOM PabOThI CTYACHTOB OYHOM (pOpMBI 00yUeHHMS.

IToaroroBka k ceMuHapckomy 3aHatuio 1-1,5 4. Pemenne paboT-3agaHuii, 1aBacMbIX Ha
aoM 2-4 4. Co3maHue KOHCIIEKTa CEMHUHApCKOTO 3aHATHS C TNPUMEHEHHEM Y4eOHHKa,
METOJMYECKON JINTEpaTyphl, JONOJIHUTEIBHON auTepaTypsl 2 4. [loAroToBKa K TECTUPOBAHUIO
2-4 4, TlogroroBka K sK3ameHny 27 u.

KparTkune MeToquyeckue yKazaHusi 110 HAIIMCAHUIO KOHTPOJIbHOM PadoThl

[TpomexyTouHasi (TemMaTHuecKas) KOHTPOJIbHAs padoTa WM TECT MPOBOTUTCS B KOHIIE
Kaxaoii Temel. [IpencraBnser co0oii KOMITIEKC 3aJaHUi 10 YKa3aHHOU TemaTHnke. KonndecTBo u
Ka4eCTBO BBITIOJTHEHHBIX 33/IaHUI COCTABIISIOT OIICHKY 32 KOHTPOJIbHYIO pabOTy UITH TECT.

W3yueHne AUCHUIUIMHBI C UCIIOIH30BAHUEM IJIEKTPOHHOTO OOYYEHHs U TUCTAHLIMOHHBIX
00pa30BaTeNbHBIX TEXHOJOTHI BKIIFOYAET B CeOs:

—H3Yy4EHHUE COJEp)KaHUs JUCIMIUIMHBI B MPOLECCE CAMOCTOSATENFHON paboThl C yueOHO-
METOJMYECKUMHU MaTrephaliaMu, pa3MEmIEHHBIMH B DJJEKTPOHHBIX pecypcax Hay4YHOU
oubmuoreku u B CHO «lIpomereity CuOMpPCKOrO HWHCTHTyTa YOpaBleHHs — Quinana
PAHXul'C;

—3JICKTPOHHOE TeCTUpOBaHUE B pexume CamorpoBepka Ui 3aKperyieHUs HU3y4eHHOTO
MaTepuana;

—KOHCYJIbTUPOBAaHUE OOyYalOIMXCS NpPU TOMOIIM BIIEKTPOHHBIX PECYpCOB IO
COJICPKAHUIO Y4eOHOM TUCIUIUIMHBI U IOATOTOBKE K POMEKYTOUHON aTTEeCTALIUU.

NunuBuayanbHble KOHCYIBTAIMM C MPENojaBaTelieM MpPOBOASTCS TO OTICIBHOMY
paciHCcaHuio, YTBEPKICHHOMY 3aBeAyromuM Kadeapoii (B COOTBETCTBUU C HHIWBUIYATHHBIM
rpauKoM 3aHATUH 00y4aroIIerocs).

NuauBuayanbHas caMocCTosATeNbHAS paboTa 00yJaromUXCsl MPOBOJUTCS B COOTBETCTBUU
¢ paboueit mporpaMMoOii TUCITUILTUHBI U WHAUBHIYAIbHBIM TpaduKOM 3aHSITHIL.

Metoanyeckne ykazanus 1Js1 ooyuaoummxcs ¢ npumesenuem 30 u 10T

Ilepen HauaaoOM OCBOCHMS AMCHUILIMHBI, OOydYalOIIMe MPOXOAAT BBOJHBIA THIOTOpPHUAIL
OCHOBHBIM CIIOCOOOM OCBOCHHUS Y4€OHOH NUCIMILIMHBI SIBISETCS CaMOCTOSTEIBHOE M3y4eHUE
y4eOHO-METOIMUECKUX MAaTEepUaloB M IOATOTOBKA K NPOMEXKYTOYHOW aTrTecTamuu. B xone
W3yUYEHHs JUCIUIUIMHBL, o0ydJaromue paboTaloT ¢ MarepuagamMu ydeOHoro mocoOusi (Kypca
neKiui), poctynHoro uepe3 Ombmuoreky CO "lIpomereit", OCHOBHOW ¥ HOTIOTHUTEIHHOM
JUTEPaTypoi, TpPeryCMOTPEHHON paboyeil mnporpaMMol IUCHUUIUIMHBL, Haxonsuleics B
AJIEKTPOHHBIX OuOnIMoTekax. [l BBeJCHHS B JUCHMIUIMHY IPEIyCMOTPEHBI BEOWHApPbI MO
JTUCIHIUIMHAM MOy, MPOBOAUMEIE B of-line pexume.
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Heo0xo1umMyt0 METOAMYECKYI0 MOMOIIb O0y4alomMecs MOMy4aloT B XOJ€ TPYMIIOBBIX
KOHCyNbTallMii Ha BeOMHapax B on-line u of-line pexumax. Tekymas opraHU3alMOHHO-
METOMYECKasl MOMOIIb OKa3bIBACTCS MPEINOJaBaTelIeM-ThIOTOPOM, 3aKPEIUICHHBIM 3a y4eOHOU
IPYIION B TEUEHUE BCETO X0/1a O0YUYEHUSI.

B xome camocTosTenbHOM paboTHl  00y4aromMecss CaMOCTOSTENBHO —BBITIOJHSIOT
NUCHbMEHHOE KOHTPOJIbHOE 3a7aHue. TpeGoBaHus K (opMe U COACPKAHHIO BBIMOJIHEHHOTO
3aaHUsl  ONPENENSIIOTCSI  MHCTPYKLMEH, KOTopas BKJIOYEHAa B COCTaB IMCbMEHHOIO
KOHTPOJILHOTO 33J[aHUs U JIOCTYIHA 00y4aromemMycs yepe3 JUUHbIA KaOMHEeT Ha ropTane (caiTe)
O310.

Ilepen mnpoBeneHHEM MPOMEXKYTOUYHOM aTTeCTAllMM JUIA OOYYalOIIMXCS, COTJIACHO
KaJeHJapHOMY y4yeOHOMY TrpaduKy, MPOBOJUTCS HUTOTOBas TIPYNIOBAas KOHCYIbTAIUS IO
aucuuiinHe. VIToroByro KOHCYJIBTALMIO MPOBOAUT MPENOJABaTENb, 3aKPEIUICHHBIA 110 JaHHON
OUCLMIUIMHE 3a TIpynnod. B Xxoge KOHCynabTaluu IpEenojaBaTellb OTBEYAET Ha BOIIPOCHI,
MOCTYMUBIIME OT OOy4aloIIMXcs Yepe3 MpPernoaaBaTels-TbIoTOpa, aHATM3UPYET pPEe3yNIbTaThl
BBINIOJIHEHHBIX 3a/aHUM, MOJBOAUT WTOTM W3YyYEHUs AMCLUIUIMHBI, JAET PEKOMEHJALUU 0
IIPOXOKIAEHHIO 3JIEKTPOHHOTO TECTUPOBAHHSL.

[Tocne w3yueHHMss MaTepUaloB HMTOTOBOM TIPYNIIOBOM KOHCYJIbTALMU, OOyYarolIuecs
MPOXOAAT MPOMEKYTOUHYIO aTTECTalUI0 B (OpME 3JIEKTPOHHOTO TECTHPOBAHMA. Y CIOBHEM
MOJTyYEeHHUsI JIOMYCKAa K 3JIEKTPOHHOMY TECTUPOBAaHHUIO SBISETCS y4yacTHe B BeOHMHape IO
JUCUUIUIMHAM MOJYJIS, BBITIOJHEHNE MUCbMEHHOTO KOHTPOJIBHOTO 3a[aHUsl U KYpCOBON pabOTHI.
Pe3ynbTaThl BBINIOJHEHHS YCTAHOBJICHHBIX BHJIOB palboT ¢ukcupyiorcs B 0a3e JaHHBIX
DJEeKTpOHHAsl BEJOMOCTb M UCIIONIb3YIOTCS [Vl BbIJAUU JOIMYCKa K IPOMEKYTOYHOM aTTeCTallUU.
Pe3ynbTaThl BBINOJHEHHMS YCTAHOBJIEGHHBIX BHUJOB paboT BbIpaxkarorcs B Oamtax (mo 100-
0aJTbHOM IIKaJIe) U UCTIONIB3YIOTCS ISl pacdeTa UTOrOBOM OLIEHKH MO JUCLUIUINHE.
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6 YueOHas nuTepaTypa u pecypchl HH(POPMANMOHHO-TEICKOMMYHUKAMOHHON CeTH
"UHTepHeT", BKJIIOYasi IepedYeHb y4eOHO-MeTOIHYeCKOro odecneyeHus I
CaMOCTOSATEJbHOI padoThl 00y4a0IIMXCS M0 TUCHHUIINHE

6.1. OcHOBHas nUTEpATYpA.

1. benepnunoBa, O. MW. HWuHdopManuoHHbIE TEXHOJOTHMM OOLIET0  Ha3HAYCHUS
[DnexTponHBIH pecype] : yaeb. mocobue / O. U. beaepaunona, FO. A. BonoBososa ; CeBepHbIit
(ApkxTrueckuil) ¢enepanbHblii yHuBepcuteT umenu M. B. JlomoHocoBa. - DnekTpoH. naH. -
Apxanrensck : CADY, 2015. - 84 c. — loctyn u3 OBC «Yuus. 0-ka ONLINE». - Pexum
noctyna : http:/biblioclub.ru/index.php?page=book&id=436288, tpeOyercst aBropu3auus. —
3ari. ¢ sKpaHa.

2. UcakoBa, A. W. MubopManmoHHbIE TEXHOJOTHH [DJIEKTPOHHBIA pecypc] : yuel.
nocobue / A. . UcakoBa, M. H. McakoB ; Mun-Bo oOpazoBanus u Hayku P®, Tom. ['oc. YH-T
Cucrem VYmupaenenuss u Pamuosnekrponuku (TYCVYP). - Dnekrpon. man. - Tomck : Db
Konrent, 2012. - 174 c. - Joctyn u3 ObC «YHuB. 0-ka ONLINE». - Pexxum pocryma :
http://biblioclub.ru/index.php?page=book&id=208647, TpeOyercss aBTOpHM3alMs. — 3ari. ¢
9KpaHa.

3. KonoxonbpaukoBa, A. . MudopmaTuka [ DnekrponHslii pecypc] : yued. mocodue / A. U.
Konokonsaukosa, E. B. Ilpokonenko, JI. C.TaranoB. - DnektpoH. AaH. — MockBa : JIUpeKT-
Memua, 2013. — 115 c. - Joctym u3 OBbC «YuuB. 6-ka ONLINE». - Pexum nocryma :
http://biblioclub.ru/index.php?page=book&id=210626, TpeOyercss aBTOopu3anmus. — 3ari. ¢
JKpaHa.

4. CoBpeMeHHbIE KOMITBIOTEPHBIE TEXHOJOTHH [DJIEKTPOHHBINA pecypc] : y4el. mocobue /
P. I'. XucmaroB u nap.; KasaHckuil HallMOHaJbHBIA HCCIIENOBATEIbCKUN TEXHOJIOTMUYECKUN
YHUBEPCUTET. - DNEKTPoH. AaH. - Kazanp : M3narensctBo KHUTY, 2014. - 83 c. - loctyn u3s

ObC «YHUB. 0-Ka ONLINEY. - Pexum JIOCTyTIa :
http://biblioclub.ru/index.php?page=book&id=428016, TtpeOyercss aBTOopm3amus. — 3ari. ¢
9KpaHa.

6.2. JlononuurenpHas IuTeparTypa.

1. bammaxoBa, E. M. Ymusiii EXCEL. DOxoHoMHueckue pacdeTbl [DJIEKTPOHHBIN
pecypc] : yueb. mocobue / E. M. bammakoBa. — DnekTpoH. maH. — MockBa : MOCKOBCKHIA
rymanuTapubeiii yausepcurer, 2014. — 176 c¢. — Jloctyn u3 OBC «IPRbooks». - Pexum
nocryna : http://www.iprbookshop.ru/39699, TpeGyeTcs aBTopu3anus. — 3aril. ¢ KpaHa.

2.  TIpunbepr, A. C. MapopMaIMOHHBII MEHEKMEHT [DJIeKTpOHHBIA pecypc] : yuel.
nocobue / A. C. I'punbepr, U. A. Koposb. - Dnexkrpon. naH. — Mocksa : FOuurtu-/lana, 2015. -

415 c¢. - Jocrymn wu3z DOBC «YamB. 0-ka ONLINE». - Pexum nocryma
http://biblioclub.ru/index.php?page=book&id=114421, Tpebyercs aBropuzauus. — 3aria. C
HKpaHa.

3. Uundopmatuka [DnekTpoHHbIH pecypc] : yue0. nocobue / E. H. I'ycea [u ap.]. — 3-¢
U3/1., CTEPEOTHIL. - DIEKTPOH. AaH. — Mocksa : ®iunta, 2011. — 260 c. - Jloctyn u3z 9bC «YHuB.
0-ka ONLINEY. - Pexxum nocryma : http://biblioclub.ru/index.php?page=book&id=83542&sr=1,

TpeOyeTcst aBTopu3arus. — 3ari. ¢ 3KpaHa.

4. Hudopmanuonnsie Web-texHomoruu [Dnekrponnsiii pecypc] / 0. I'pomos, O. T.
WBanoa, H. I'. Illaxos, B. I'. OgHonbko ; TaMOOBCKM TOCYIapCTBEHHBIH TEXHUYCCKUI
YHHUBEPCHUTET. - DNEKTpoH. AaH. - Tam60B : M3natensctBo ®I'BOY BIIO «TT'TY», 2014. - 96 c.

— Hoctyn u3 9bC «YHUB. 0-Ka ONLINEY. - Pexum Jocryna
http://biblioclub.ru/index.php?page=book&id=277935, Tpebyercs aBTopu3amusi. — 3aria. c
9KpaHa.
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5. Jluxauesa, I'. H. VHpopMaIIMOHHBIE TEXHOJOTHUHU [DJIEKTPOHHBINA pecypc] : yueO.-
npaktud. nocobue / I'. H.JIuxaueBa, M. C.Iacmapman; MexayHapOIHBIH KOHCOPLUYM
«OJIEKTPOHHBI YHUBEPCUTET», MOCKOBCKMII T'OCYlapCTBEHHBIH YHUBEPCUTET SKOHOMUKH,
CTaTUCTHKH U WH(pOpMATHKH, EBpa3suiickuii OTKPBITBIA MHCTUTYT. - DJIEKTPOH. JaH. - MockBa:
EBpaswuiickuii oTKpbIThIil HHCTUTYT, 2007. - 189 ¢. — Hoctyn u3 ObC «YHuB. 6-ka ONLINEY. -
Pexxum noctymna : http://biblioclub.ru/index.php?page=book&id=90545, Tpebyercst aBTOpU3aLHSL.
- 3ari1. ¢ 3KpaHa.

6. Tpodumos, B. B. Undpopmaruka B 2 T [DAEKTpOHHBIH pecypc]| : Y4eOHHK JUist
akazieM. Oakanaspuara / B. B. Tpodumos ; mox pea. B. B. Tpopumosa. — 3-e u3z., nepepad. u
Jon. — DneKTpoH. naH. - Mocksa : U3a-Bo Opaiit, 2016. — 959 c. - Joctyn u3 3bC uzn-sa
«tOpaiit». - Pexxum noctyna : https://www.biblio-online.ru/book/3A47ABE7-A05B-4A10-9002-
22ED33843033, Tpebyercst aBTOpHU3aIHsl. — 3aril. ¢ SKpaHa.

6.3 Y4yeOHO-MeToin4YecKoe 00ecredeHue caMOCTOsTEIbHON pabOTHI.

1. JluxaueBa, I'. H. MubopMalmoHHbIE TEXHOJOTHU [DIEKTPOHHBIA pecypc] : yuel.-
npaktud. mnocobme / I. H.JIuxauea, M. C.Jlacmapman; MexayHApOAHBIH KOHCOPIIMYM
«OJIEKTPOHHBI YHUBEPCUTET», MOCKOBCKMII T'OCYylapCTBEHHBIH YHUBEPCUTET SKOHOMUKH,
CTaTUCTUKH U WH(pOpMATUKH, EBpa3suiicKuil OTKPBITBIA MHCTUTYT. - DJIEKTPOH. JaH. - MockBa:
EBpasuiickuii oTKpbIThIi HHCTUTYT, 2007. - 189 ¢. — Hoctyn u3 ObC «YHuB. 6-ka ONLINEY. -
Pexum nocrtyma : http://biblioclub.ru/index.php?page=book&id=90545, TpeGyercst aBTOpH3aIus
(mata obpamenus : 29.07.2014). - 3armn. ¢ skpaHa.

6.4. HopmaTuBHbIE IPaBOBbIE JOKYMEHTHI.
He npenycMoTpensl

6.4. HopmaTtuBHbIE IPaBOBbIE JOKYMEHTHI.
He npenycMoTpensl

6.5. UnTepHeT-pecypcesl
1. Od¢unmanpueiii caiit kommanuun Microsoft. — [DnexkTponHslii pecypc] / Pexum
nocryma: http://office.microsoft.com .

2. VYuuBepcuTeTcKas OMOIMOTeKa OHJIAH — [ DNEeKTPOHHBIN pecypc] / Pexxum mocryna:
http://biblioclub.ru

6.6. luble UICTOYHUKH
WHbIe HICTOYHUKY HE UCTIONB3YIOTCS
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7 MarepuajabHO — TeXHUYeCKasi 0a3a, HHPOPMAILMOHHBIE TEXHOJIOTHH, IPOrPAMMHOE
olecneyeHne 1 HH(POPMAIMOHHBIE CIPABOYHbIE CHCTEMbI

HaunmeHoBaHMe crienqMaJbHBIX
MOMeIleHu M U MOMelIeHH
JJIS1 CAMOCTOATEJIbHOM PadoThl

OcHalIeHHOCTD CNeHAJIbHBIX IOMEIICHU I U
NMOMEIeHUH 1JIsl CAMOCTOATEJILHOM padoThI

Yueonvie ayoumopuu ona

OKpaH, KOMIBIOTEP C MOAKIIOYEHHEM K JIOKAJbHOW CETU
MHCTUTYTa, U BBIXOJOM B HTEpHET, 3ByKOBON YyCWINUTEINb,

npoeedenus 3aHAmMuil aHTUIIOJIAaBUTENb, MYJIbTUMEIUNHBIA MPOEKTOP,  CTOJIBI
JIEKYUOHHO20 muna ayIUTOpHbIE, CTylbs, TpUOyHa HACTOJNbHas, JOCKa
ayJMTOpHas

Yueonvie ayoumopuu ona
npoeedenusn 3aHAMul
CEMUHAPCKO20 MUna

Cromnbl ayIMTOPHBIE, CTYJbS, TPUOYHA, JOCKA ayAUTOPHAs

Ilomewenusn ona
CamocmoamenvHoil padomaol
oodyuaroujuxcs.
Komnsromepnuvle knaccol
Ilenmp unmepnem-pecypcos

KomnbroTepHble Kiaacchbl: KOMIBIOTEPH! C MOAKIIOYEHUEM
K JIOKaJIbHOM CETH MHCTUTyTa (BKJIIOYas IpPaBOBBIC
cucrembl) u MHtepHer, nporpamma 1C, cToibl ayTMTOpPHBIE,
CTYJbsI, JOCKU ayJJUTOPHbIE

IleHTp MHTEpPHET-PeCcypCcOB: KOMIIBIOTEPHI C BBIXOJOM B
WHrepHer, aBTOMATU3UPOBAHHYIO OUOINOTEUHYIO
MH(POPMALMOHHYIO CUCTEMY U JJIEKTPOHHBIE OUOIMOTEUHbIE
cucreMbl: «YHuBepcurerckas Oubianoreka ONLINEY,
«DNEeKTPOHHO-OUOIHOTeUHAs cucremMa W3/1aTeIbCTBA
JIAHb», «DNEeKTPOHHO-OMOIHOTeUHAs cucrema
m3narenbctBa  «tOpaiity,  «OneKkTpoHHO-OUOIMOTEeYHAs
cucrema [PRbooks»,«YHuBepcurerckas Mudopmannonnas
Cucrema  POCCHA», «ONEeKTpOHHAs oubnnoreka
muccepraiuii PI'b», «Hayunas snekrponHass OuOnmoTexa
eLIBRARY», «EBSCO», «SAGE Premiery. Cucrema
benepanbHbIX 00pa30BaTENBHBIX MOPTAIOB «DKHOMHUKA.
Commonorus. Menemxkment», «tOpunndeckas Poccusy,
CepBep opranoB rocyaapctBeHHoil Biactu P®, Caiir
Cubupckoro @enepa’abHOro OKpyra u JAp. OKpaH,
KOMIIBIOTEP C MOJKIIOUEHUEM K JIOKAIBbHOM ceTu ¢unnana u
BBIXOZIOM B WHrepHer, 3BYKOBOM YCUJIUTEID,
MYJBTUMEIUNHBIA MPOEKTOP, CTOJIBI ayJUTOPHBIE, CTYJbS,
TpuOyHa, Jocka ayauTopHas. HaGopsl BHPTYallbHOTO
JIEMOHCTPAIIMOHHOTO 00OpYJOBaHMUs, HArJsiAHbIE YydeOHbIE
nocoOusi.

Bubnuomeka (umerowan
Mecma 014 00yuaouwjuxcs,
OCHAaU{eHHble KOMNbIOmepamu
c docmynom K 6a3am OaHHBIX U
cemu Humepnem

KoMIbroTeps! ¢ MOJKITIOYEHUEM K JIOKAIBbHOU ceTh (uumana
u Unrepuer, Wi-Fi, cronel ayautopHsie, ctynbs, Wi-Fi

Buoeocmyousa ona npoeedenusn
eéebunapos

JlBa pabOoumx MecTa, OCHAICHHBIX KOMIIBIOTEpaMH, BeO-
KaMepaMu M FapHUTYpaM (HAyIIHUKHA U MUKPO(DOH).

Buoeocmyousn ona eedbunapoe

JIBa paboumx MecTa, OCHAICHHBIX KOMIIBIOTEpaMH, BeO-
KaMepaMu M FapHUTYpaM (HAYIIHUKUA U MUKPO(DOH).

Kadgpeopui

Ha xaxnoit kadenpe onHo pabodee MeCTO, OCHAIICHHOE
KOMIIBIOTEPOM, BeO-KaMepoii, TapHUTYPOH.
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[IporpamMMHOe obOecmeueHre HEOOXOAMMOE [UIsl peanu3aluy y4eOHOTo Tmpolecca IIo
JUCIMILIAHE:
— maket MS Office;
— Microsoft Windows;
caifT ¢pumana;
CHO IIpomereii;
KOPIOpaTUBHBIC 0a3bl TaHHBIX;
iSpring Free CamS.
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