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1. IlepeyeHs NJIAHMPYEMBIX Pe3yJIbTATOB 00yUYeHUs 10 JUCHUILIHHE,
COOTHECEHHBIX C IVIAHUPYEMBIMHU Pe3yJIbTATAMHU OCBOEHHS AJANITHPOBAHHOM

00pa3oBaTeJIbHOI MPOrPaMMBbI
1.1. Jucnumnuna b1.6.2. «IlHOCTpaHHBIN A3BIK B TOCYIaPCTBEHHOM W MYHHUITUTIAILHOM YIIPaB-
JIeHUN» 00eCTIeYnBaET OBJIAZICHNE CIEAYIOIIUMHU KOMITETCHIIUSAMHU:

Tabmuma 1
Kon xomnieren- | HaumenoBanue kom- | Kop stana ocBoeHust HanmeHnoBaHue 3Tana ocBOEHUs
IUH METCHINH KOMITETEHIINU KOMITETCHIIUU
YK OC-4 CrniocoOHOCTB ocy- | YK OC-4.3 (ounas, | CiocoOHOCT, TPOBECTH JIEIOBYIO
NICCTBIATh  JICIOBYIO | OYHO-3204HAs, 3a04Y- | BCTPEUy Ha HHOCTPAHHOM SI3BIKE.
KOMMYHHKAIIHAIO B | Hast GOpMBI)

YCTHOM Y MHUCbMEHHOU
¢dopmax Ha rocymap-
CTBEHHOM(BIX) W HHO-
CTpaHHOM(BIX)  f3BI-

YK OC - 4.4 (ounas,
OYHO-3a04Hast  (op-
MBI)

CriocoOHOCTh TPOBECTH  JICIOBYIO
HEePENnUCKy Ha MHOCTPAHHOM SI3bIKE.

YK OC - 45, 46

CriocoOHOCTE TPOBECTH  JICTOBYIO

Ke(ax) (3aouHas (QopMa ¢ | MEepPEeNUCKy Ha UHOCTPAHHOM SI3BIKE.
npuMmenenuem 90,
A0T)
1.2. B pe3ynbTaTe OCBOCHUS TUCIUTUTHHEI Y CTYJICHTOB JOJKHBI OBIThH
Tabauua 2
OT®/T® | Kox »rama ocBoe- Pesynbrarer 00y4eHus

HUsI KOMIICTEHIMN

YKOC-4.3 Ha YPOBHE 3HAHUM:
- YPOBHHU U CTUHHIIBI SA3bIKA: (POHETHUYECKHI YpOBEHb (0pdodmust, opdo-
rpadust); TpaMMaTHdecKuii ypoBeHb (MOPQOIOTHS, CHHTAKCHUC, CIOBO-
0Opa3oBaHKe, IMyHKTYallus); JEKCUYeCKUH YPOBEHb (BBHIOOP CJIOBa, CO-
eTaeMOCTb CJIOB U T.J.); CTUJIUCTHUECKUH acTieKT (CTUIH A3bIKA U PEUH)
Ha HHOCTPAHHOM SI3bIKE
Ha YpOBHE YMCHMI:
- OCYLICCTBIIATh peueBOe OOLICHNE B MHUCHMEHHOW M YCTHOW (opme B
COLMAILHO H TPOo(ecCHOHaNbHO 3HAYMMBIX cdepax (COmUaNbHO-
OBITOBOI; COLMOKYJIBTYPHOW; HAyYHO-TIPAKTHYECKON; MPOdEeCCHOHATbA
HO-71€JI0BO) HA HHOCTPAHHOM SI3BIKE
Ha YpPOBHE HABBIKOB:
- OCYIICCTBIIATh peueBOe OOLICHNE B MHCHMEHHOW M YCTHOW (opme B
COLMAFHO M NPO(ecCHOHATbHO 3HAYMMBIX cdepax (COUHaNbHO-
OBITOBOIA; COIMOKYJIBTYPHOW; HAYYHO-TIPAKTHUECKOH; MPOdEeCCHOHATbA
HO-7IeJIOBOM) HA HHOCTPAHHOM SI3BIKE

YKOC-44 Ha ypOBHE 3HAHUM:
- GopMBI peueBoil KOMMYHHUKAIIMU B JIEIOBOM OOIEHHH HAa MHOCTPaH-
HOM SI3BIKE
Ha YPOBHE YMEHHUM:
- OCYILICCTBIIATh peueBOe OOLICHNE B MHUCHMEHHOW M YCTHOW (opme B
COLMALHO M NPO(ecCHOHATBHO 3HAYMMBIX cdepax (COUHaNbHO-
OBITOBOI; COLMOKYIHTYPHOM; HAYIHO-TIPAKTHICCKON; MPOheCCHOHAID
HO-71€710BOM) Ha MHOCTPAHHOM SI3BbIKE
Ha YPOBHE HABBIKOB:
- HaBbIKAMH COCTABJICHHUS] MHCbMEHHBIX TEKCTOB JEOBOM KOMMYHHKa
L1 HA HHOCTPAHHOM SI3bIKE

YK OC-4.5, 4. Ha ypOBHE 3HAHUM:
- GopMBI pedeBoii KOMMYHHKAIIUK B JICIOBOM OOIIEHHH HAa WHOCTPAH-
HOM SI3BIKE
Ha YpPOBHE YMEHHMI:




- OCYILECTBJISITh PEUEBOE OOIICHHWE B MUCHMEHHON M YCTHOH (hopme B
COITMATBHO W TPOo(eCCHOHAIIBHO 3HAYUMBIX cdepax (COmmaibHO-
OBITOBOI; CONMOKYIBTYPHOM; HAYIHO-TIPAKTHICCKON; MPOdECCHOHADA
HO-/IEJI0BOM) HA MHOCTPAHHOM SI3BIKE

Ha YPOBHE HABBIKOB:
- HaBBIKAMH COCTABJICHUSI NMHCBMEHHBIX TEKCTOB AEIOBON KOMMYHHKa-
LMY HA THOCTPAHHOM SI3BbIKE

2. O0beM 1 MeCTO TUCHMILIUHBI B CTPYKTYpe afanTHPOBAHHOI 00pa3oBa-

TeJbHOH MPOTrPaMMbI
O0BEM AUCLUILINHEI

—00111as1 TPYAOEMKOCTb JUCIUILINHBI COCTABIIET 6 3.€.

— KomyecTBo akageMUuecKnx 4acoB, BBIIEICHHBIX HA KOHTAKTHYIO paboTy ¢ mpenoaaBaTesieM
Ha 04HOM (hopme 00ydeHus - 124 yaca (MpakTMYECKUX (CEMUHAPCKUX ) 3aHATHUI); HA CAMOCTOSITENIBHYIO
paboty obygarormxcs — 65 4acoB.

- KonmaecTBo akajgeMuuecKux 4acoB, BBIIETICHHBIX Ha KOHTaKTHYIO paboTy ¢ mperojiaBaTesieM
Ha 04YHO-3204HOI (hopme 00yueHus - 42 yaca (MpaKTUUECKUX (CEMUHAPCKUX ) 3aHsTHil); Ha camocros-
TEJbHYI0 paboTy oOydarormxcs — 138 yacos.

- KomaecTBo akageMU4ecKnx 4acoB, BBIICICHHBIX Ha KOHTAKTHYIO paboTy C MperoiaBaTeneM
Ha 3204HOi1 hopme 00yueHms - 28 4acoB (IPAKTUYECKUX (CeMUHApCKUX) 3aHsATHii); Ha camocrosTens-
HYIO paboTy oOydarormuxcs — 179 gacos.

- KonmmuecTBo akajeMIUuecKrX 4acoB, BBIICTICHHBIX Ha KOHTAKTHYIO paboTy ¢ MperoaBaTesieM
Ha 3204Hoii (popme o0yuenusi ¢ npumenenrem 0, IOT - 28 yacoB (MpakTHIECKUX (CEMUHAPCKHX )
3aHSITHI); HA CAMOCTOSITEILHYIO paboTy oOydaronwxcs — 175 4acos.

MecTo TUCHUATIINHEBI

— MucnumuinHa «/HOCTpaHHBIN S3bIK B FOCYIapCTBEHHOM M MYHUIIMIIAIBHOM yIIpaBJe-
Hum» (b1.5.2) u3zydaercs cryneHTaMu O4YHON M OYHON-3a04HOM (popm oOyuenus Ha 1 u 2 ce-
MecTpax 2 Kypca, ¥ Ha 3 Kypce CTyAEHTaMM 3a04HOM U 3a0uHOil ¢ nmpumeHenuem D0, JIOT,
¢dopm 0OyueHusl.

— HQucnumuinna «/HOCTpaHHBIN SA3bIK B FOCYapCTBEHHOM M MYHUIIMIIAIBHOM yIIpaBJe-
HUM» U3y4aeTcs Ha OCHOBE M3YUYE€HHON AMCUUIUIMHBI 6a30B0i yacTu «MHOCTpaHHBIH S3bIK» Ha |
u 2 cemecTtpe 1 Kypca B paMKax O4YHOH M OYHO-3a04HOM (opM oOyueHus u Ha 1 u 2 Kypcax B
paMkax 3a0yHOH U 3a04HOM ¢ mpumenenueM 20, JIOT, popm oOyueHwus.



3. CopepskaHue U CTPYKTYpa AUCHUILTHHBI

Tabma 3
O0BeM TUCIIUIMHBL Yac. dopma TekyIero
HayMeHORaHIe T KonTakTHas pabota oby4aro- KOHTpOJ'IHlyCHe-
Ne /i (pasziciios) Bceero | mmxcs ¢ mpermogaBareneM 1o CP BAaE€MOCTH", HRO-
BUIAM Y4eOHBIX 3aHATHI MEXYTOYHOU
n | ap | m | KCP aTTecTaluu
Ounas ghopma oOyuenus
Paznmen 1 Management 36 29 7
Tema 1.1 Company 9 2 II
Tema 1.2. The Manager’s Role 9 2 vC
Tema 1.3. Decision-Making 11 3 JI'T
and Problem-Solving
Pazmen 2 Motivation 36 29 7
Tema 2.1 Factors that Moti- 9 2 T
vate Us
Tema 2.2. Theory X and Theo- 9 2 YC
ry Y by Douglas
McGregor
Tema 2.3. A Two-factor Theo- 11 3 JI'T
ry by Frederick Her-
zberg
[IpomexxyTouHas aTTecTauus 3auer
Paznen 3 Etiquette 58 33 25
Tema 3.1 Office and Work- 11 8 yC
nlace Ftinnette
Tema 3.2. International Eti- 11 8 I1
quette
Tema 3.3. Nonverbal Etiquette 11 9 JI'T
Paznen 4 Leadership 59 33 26
Tema 4.1 Leadership and 11 8 yC
Management Styles

1 @®opMBl TEKYIIero KOHTPOJIA YyCIIeBaeMOCTH: JeKcuKo-rpamMarudeckumii Ttect (JII'T) (mnms mumr c
HApYIICHUSAMHU 3PEHUS — OJJICKTPOHHOE TECTHUPOBAHUE C HCIIOJIb30BAHUEM CICIHATM3UPOBAHHOTO
NPOrPaMMHOTO OOCCTICUCHUS; TS JIUIl C HAPYIICHUE CIIyXa — JJEKTPOHHOE TECTUPOBAHHWE; IS JIHIL C
HApYIICHUSMH OTIOPHO-IBUTATENILHOTO ammapaTa — 3JIeKTPOHHOE TECTUPOBAaHHE, TECTUPOBAaHUE C
MOMOIIIBIO aCCUCTEHTA), YCTHOE cobecenoanue (Y C) (A uil ¢ HapyIIeHUSIMH 3pEHUS — YCTHBIH OIpOC;
AJ1 1ML ¢ HAPYUICHUAMU ClTyXa — MHUCHMEHHBIN OITPOC; IJId JIMII C HAPYIICHUAMU OIMOPHO-ABUI'aTCIIBHOT'O
anmapara — ompoc), npesenrtanus (I1) (ans aun ¢ HApYHICHUAMH 3pSHUS — JOKJIAa B MEYATHOM BUJE,
BBINTOJTHEHHBI C TIOMOIIBIO aCCUCTEHTAa WM C HCIOJIB30BAaHWEM CICIHATH3HUPOBAHHBIX TEXHUYECKUX
CPEJICTB ¥ MPOrPAMMHOTO O0ECIICUEHHUST; JJIsl JIUI] ¢ HAPYUICHUSIMH CITyXa — MPEJIOCTaBICHUE JJOKIaaa B
MEYaTHOM BHUJE, NPE3CHTAIMH C TOMOINBID CYpPJONEPEBOJYMKA W / WIM CHEIHATU3UPOBAHHBIX
TEXHUYECKUX CPEJICTB M MPOTPAMMHOTO 00ECIICUCHUS; IS JIUI C HAPYIICHUSIMH OMOPHO-/[BUTATEIHLHOTO
amnmapara — IpeJIoCTaBIeHHE JIOKJIaa B NIEYaTHOM BHUJIE, TIPE3SHTAIUH C MIOMOIIIBI0 aCCUCTEHTA U / HIIH
CIISIMATU3UPOBAHHBIX TEXHHUYECKUX CPEJICTB U MPOTpaMMHOTo obecrnieueHus ), nepeox tekcra (I1T) (mst
JUI C HApPYIICHUSAMH 3pEHUS — ayJUpOBaHHE TEKCTa, OMPOC; JJS JIMI[ C HAPYIICHUSMU CIyxXa —
MMACHEMEHHBIN IepeBog TEKCTa, g JWI C HApYHICHUAMU OIIOPHO-ABUIaTCJIBHOIO arrmapara —
MMACHEMEHHBIN nepeBoa TEKCTA, BBITIOJTHEHHBIN C IIOMOIIBIKO aCCUCTEHTA U / HWiIn CnCUaAIM3NPOBaHHBIX
TEXHUYECKUX CPEJICTB U MIPOrPAMMHOI0 00ECTIICUSHUS)

6




Tema 4.2. What Makes a Suc- 11 8 I
cessful Leader?
Tewma 4.3. Young Managers 11 10 JI'T
[IpomexyTouHas arTecTarys 27 27 Ox3ameH
Bcero 216 124 27 65 aK.u.
6 3,4 0,8 1,8 3.e.
162 93 20,25 (48,75 |actp.u.
Tabmra 4
O0beM AVCIMIUTMHBL, Yac. dopma TeKyIwero
Al MeHOBAHIE TEM KonrakTHas pabora oOyuaro- KOHTpOJ'IHZYCHC-
Ne 1/t Beero | mmxcs ¢ mpenojaBateieM 1o CP BaeMOCTH*, TIPO-
(pa3nenon) . 9
BUJIaM y4EOHBIX 3aHITUIA MEXYTOYHOU
1 | p | m | KCP aTTecTaluu
Ouno-3a0unas ghopma oOyuerus
Paznmen 1 Management 36 10 26
Tema 1.1 Company 3 8 I
Tema 1.2. The Manager’s Role 3 8 VC
Tema 1.3. Decision-Making 4 10 JI'T
and Problem-Solving
Paznen 2 Motivation 36 10 26
Tema 2.1 Factors that Moti- 3 8 [T
vate Us
Tema 2.2. Theory X and Theo- 3 8 vC
ry Y by Douglas
McGreaar
Tema 2.3. A Two-factor Theo- 4 10 JI'T
ry by Frederick Her-
zberg
IIpomexxyTouHast arTecTanus 3auer
Pazmen 3 Etiquette 54 11 43
Tema 3.1 Office and Work- 3 14 YC
place Etiquette
Tema 3.2. International Eti- 3 14 I
quette

2 @opMBI TEKYIIETO KOHTPOJS YCIEeBAEMOCTH: JeKCUKO-rpammarndeckuii tect (JII'T) (mms mmm c
HApYIICHUSAMH 3PEHUS — OJJICKTPOHHOE TECTHUPOBAHHME C MCIIOJIb30BAHUEM CICHUATH3UPOBAHHOTO
NPOrPaMMHOTO OOCCTICUCHUS; TS JIUIl C HAPYIICHUE CIIyXa — JJEKTPOHHOE TECTUPOBAHHWE; IS JIHIL C
HApYIICHUSMH OTIOPHO-JIBHTATENILHOTO ammapaTa — 3JeKTPOHHOE TECTUPOBAHHE, TECTUPOBAHUE C
MOMOIIIBIO aCCUCTEHTA), YCTHOE cobecenoanue (Y C) (A uil ¢ HapyIISHUAMH 3pSHUS — YCTHBIH OIPOC;
AJ1 1ML ¢ HAPYUICHUAMU ClTyXa — MHUCHMEHHBIN OITPOC; IJId JIMII C HAPYIICHUAMU OIMOPHO-ABUI'aTCIIBHOT'O
anmapara — ompoc), npesenrtanus (I1) (ans aun ¢ HAPYUICHUSIMH 3pEHUS — JOKJIaJ B MEYATHOM BUJE,
BBITIOJTHEHHBI C TIOMOIIBIO aCCUCTEHTA WU C HCIOJIb30BAHHEM CIICHHATM3UPOBAHHBIX TEXHUYECKUX
CPEJICTB ¥ MPOrPAMMHOTO O0ECIICUEHHUST; JJIsl JIUI] ¢ HAPYUICHUSIMH CITyXa — MPEJIOCTaBICHUE JJOKIaaa B
MEYaTHOM BHUJE, NPE3CHTAIMHM C TIOMOINBI0 CYpPAONEPEBOAYMKA W / WIM CIEeIUATH3UPOBAHHBIX
TEXHUYECKUX CPEJICTB M MPOTPAMMHOT0 00ECIICUCHHUST; IS JIUI C HAPYIISHUSIME OIIOPHO-/[BUTATEIHLHOTO
amnmapara — IpeJIoCTaBIeHHE JIOKJIaa B NIEYaTHOM BHUJIE, TIPE3SHTAIUH C MIOMOIIIBI0 aCCUCTEHTA U / HIIH
CIISIMATU3UPOBAHHBIX TEXHHUYECKUX CPEJICTB U MPOTPaMMHOTO oOecrieueHust ), nepesoa tekcra (I1T) (s
JUI C HApYNICHUSAMH 3pCHUS — ayJupOBaHHE TEKCTa, OMPOC; S JIMI[ C HAPYIICHUSMHU ClyXa —
MMACHEMEHHBIN IepeBog TEKCTa, g JWI C HApYHICHUAMU OIIOPHO-ABUIaTCJIBHOIO arrmapara —
MMACHEMEHHBIN nepeBoa TEKCTA, BBITIOJTHEHHBIN C IIOMOIIBIO ACCUCTECHTA U / Wi CrueuruaIn3npoOBaHHBIX
TEXHUYECKUX CPEJICTB U IIPOrPaMMHOT0 00eCTIeUeHH)
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Tema 3.3. Nonverbal Etiguette 5 15 JII'T
Pazen 4 Leadership 54 11 43
Tewma 4.1 Leadership and 3 14 yC
Management Styles
Tema 4.2. What Makes a Suc- 3 14 I1
cessful Leader?
Tema 4.3. Young Managers 5 15 JI'T
MPOMEXYTOYHAS aTTECTALUS 36 Dk3aMeH
Bcero 216 42 36 138 aK.4.
6 1,2 1 3,8 3.€.
162 315 |27 103,5 acTp.4.
Tab6mmna 5
OO0BeM IACTATUIFHEL, Yac. dopMma TeKyIIero
KonTakTHast paboTa 00y4aro- KOHTPOJIS ycIie-
HavmvenoBanve Tem 3
Ne i/m Beero | mmxcs ¢ npenogaBaTesnieMm 1o CP BaeMOCTH", TIPO-
(pa3nenoB) . 9
BUIaM y‘Ie6HI>IX 3aHATUU MCIKYTOUYHOU
1 | p | 3 | KCP aTTeCTaluu
3aounas gpopma obyuenus
Pazgen 1 Management 52 7 45
Tema 1.1 Company 2 15 IT
Tema 1.2. The Manager’s Role 2 15 yC
Tema 1.3. Decision-Making 3 15 JI'T
and Problem-Solving
Pa3znmen 2 Motivation 52 7 45
Tema 2.1 Factors that Moti- 2 15 [T
vate Us
Tema 2.2. Theory X and Theo- 2 15 vC
ry Y by Douglas
McGregor
Tema 2.3. A Two-factor Theo- 3 15 JI'T
ry by Frederick Her-
zberg

3 @opMBI TEKYyIIETO KOHTPOJS YCIEeBAEMOCTH: JeKCUKo-rpammarndeckuii tect (JII'T) (mms mmm c
HApYIICHUSAMHU 3PEHUS — OJJICKTPOHHOE TECTHUPOBAHUE C HCIIOJIb30BAHUEM CICIHATM3UPOBAHHOTO
NPOrPaMMHOTO OOCCTICUCHUS; TS JIUIl C HAPYIICHUE CIIyXa — JJEKTPOHHOE TECTUPOBAHUE; JUIS JIHUIL C
HApYIICHUSMH OTIOPHO-JIBHTATENILHOTO ammapaTa — 3JeKTPOHHOE TECTUPOBAHHE, TECTUPOBAHUE C
MOMOIIIBIO aCCUCTEHTA), YCTHOE cobecenoanue (Y C) (A uil ¢ HapyIIeHUSIMH 3pEHUS — YCTHBIH OIpOC;
AJ1 1ML ¢ HAPYUICHUAMU ClTyXa — MHUCHMEHHBIN OITPOC; IJId JIUII C HAPYIICHUAMHU OIMMOPHO-ABUI'aTCIILHOT'O
anmapara — ompoc), npesenrtanus (I1) (ans aun ¢ HAPYUICHUSIMH 3pEHUS — JOKJIaJ B MEYATHOM BUJE,
BBINTOJTHEHHBI C TIOMOIIBIO aCCUCTEHTAa WM C HCIOJIB30BAaHWEM CICIHATH3HUPOBAHHBIX TEXHUYECKUX
CPEJICTB ¥ MMPOrPAMMHOTO O0ECIICUEHHST; JJIs JIUI ¢ HAPYIICHUSIMU CIIyXa — NpPEJIOCTaBIeHUE JOKIaaa B
MEYaTHOM BHUJE, NPE3CHTAIMHM C TIOMOINBI0 CYpPAONEPEBOAYMKA W / WIM CIEeIUATH3UPOBAHHBIX
TEXHUYECKUX CPEJICTB M MPOTPAMMHOTO 00ECIICUCHUS; IS JIUI C HAPYIICHUSIMH OMOPHO-/[BUTATEIHLHOTO
amnmapara — IpelIocTaBlIeHIe JO0KIa a B IEYaTHOM BHJIE, IPE3EHTAI[UH C TIOMOIIBI0 aCCUCTEHTA U / WK
CIISIMATU3UPOBAHHBIX TEXHHUYECKUX CPEJICTB U MPOTPaMMHOTO oOecrieueHust ), nepesoa tekcra (I1T) (s
JUI C HApPYIICHUSAMH 3pEHUS — ayJUpOBaHHE TEKCTa, OMPOC; JJS JIMI[ C HAPYIICHUSMU CIyxXa —
MMACHEMEHHBIN InepeBog TEKCTa, I JUI C HapyYIICHUAMU OIIOPHO-ABUIaTCJIbHOI'O arrmapara -—
MMACHEMEHHBIN nepeBoa TEKCTA, BBITIOJTHEHHBIN C IIOMOIIBIO ACCUCTECHTA U / Wi CrueuruaIn3npoOBaHHBIX
TEXHUYECKUX CPEJICTB U MIPOrPAMMHOI0 00ECTIICUSHUS)
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Paspen 3 Etiquette 51 7 44
Tema 3.1 Office and Work- 2 14 vC
place Etiquette
Tema 3.2. International Eti- 2 14 I1
quette
Tema 3.3. Nonverbal Etiquette 3 16 JIT
Paznen 4 Leadership 52 7 45
Tema 4.1 Leadership and 2 15 vC
Management Styles
Tema 4.2. What Makes a Suc- 2 15 I1
cessful Leader?
Tema 4.3. Young Managers 3 15 JI'T
[TpomexxyTo4Hast aTTeCTalus 9 Ok3aMeH
Bcero 216 28 9 179 aK.d.
6 0,8 0,3 5 3.e.
162 21 6,75 134,25  |actp.u.
Tabma 6
OOBEM TUCIMITIVHEL, Yac. dopma TeKyIero
CHOBAHIE TEM KonTakTHas pabora oOyuarommx- KOHTpOHﬂ4yCHe-
Ne ii/in Bcero | cs ¢ mpenonaBarenem no BHIaM CP BAEMOCTH ", MIPO-
(pa3nenoB) N o
Y4eOHBIX 3aHITHI MEXXYTOUHON
I | p | m3 | KCP aTTeCTaluu
3aounas ghopma obyuenus ¢ vacmuunvim npumerenuem I0, JOT
Pazgen 1 Management 52 7 45
Tema 1.1 Company 2 15 2C
Tema 1.2. The Manager’s 2 15
Role
Tema 1.3. Decision-Making 3 15
and Problem-
Solving
Paznen 2 Motivation 52 7 45
Tema 2.1 Factors that Moti- 2 15 2C
vate Us
Tema 2.2. Theory X and 2 15
Theory Y by
Douglas McGreg-
Tema 2.3. A Two-factor 3 15
Theory by Freder-
ick Herzberg
[TpomexyTouyHas arTecTanus 3auer
Pasnen3  |Etiquette 49 7 42

4 ®opMBI TEKYIIEro KOHTPOJIS YCIIEBaEMOCTH: AEKTpOoHHBIN cemuHap (DC) (Wi JUI ¢ HApYIICHUSAMH 3pCHUS —
MICBMEHHBIN OTBET B BUJAE DJIEKTPOHHOTO TOKYMEHTa Ha BOMIPOCHI MEKTPOHHOTO CEMUHAapa C HCIONb30BAaHHEM
CIEUAIN3UPOBAHHOTO POTPAMMHOT0 00ECIIEYeHHUS MITH C TIOMOIIBIO aCCHCTEHTA; JUIS JIMI C HAPYIICHUSIMH CIIyXa
— NUCbMEHHBIN OTBET B BUJIE AIEKTPOHHOTO JOKYMEHTA Ha BOIPOCHI MJIEKTPOHHOTO CEMUHApa, IPEAOCTaBICHHbIE B
JJIEKTPOHHOM BHJE€ B KaOWHETe CTYAEHTa; JUIA JIMI C HapyHIEHHsSMH OIIOPHO-ABUTaTENHHOTO armapara —
MUCBMEHHBI OTBET B BHUIE JJIEKTPOHHOIO JOKYMEHTa Ha BONPOCHI AJIEKTPOHHOTO CEMHMHApa C IOMOIIBIO
ACCHCTEHTA, [IPEAOCTABICHHBIE B 3JIEKTPOHHOM BHJIC B KaOMHETE CTY/CHTA).
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Tema 3.1 Office and Work- 2 14 2C
place Etiquette
Tema 3.2. International Eti- 2 14
quette
Tema 3.3. Nonverbal Eti- 3 14
quette
Paznen 4 Leadership 50 7 43
Tema 4.1 Leadership and 2 14 2C
Management
Tewma 4.2. What Makes a 2 14
Successful Lead-
er?
Tewma 4.3. Young Managers 3 15
IMpomexxyTouHas aTTecTanus 13 13 DKk3aMeH
Bcero 216 28 13 175 aK.4u.
6 0,8 0,4 49 3.e.
162 21 9,75 |131,25 |actp.u.
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Conepxxanue 1UCHUNINHBI

Pazgen 1. Management.

Tema 1.1. Company

N3yuenue nekcuku 1o teme «Kommnanuny. BeIonHeHne rpaMMaTHYeCKUX yHpaKHEHHMA
Ha ynotpeOiieHHe cTpaaarenbpHoro 3anora (Passive Voice).

Tema 1.2. The Manager’s Role

N3yuenune nexkcuku no reme «Poib MeHemkepay». BeIIOIIHEHNE TPaMMAaTHYECKUX YIIPaK-
HCHMIA Ha yrmoTpeOieHre cTpaareiapHoro 3amora (Passive Voice).

Tema 1.3. Decision-Making and Problem-Solving

N3yuenne nekcuku mo teme «[IpuHsATHE pemieHus U penieHue npodiem». BreimonHeHue
rpaMMaTHYECKHX YIIPAXXHEHUI Ha yroTpeOiieHne crpanarenbpHoro 3anora (Passive Voice).

Paznen 2. Motivation.

Tema 2.1. Factors that Motivate Us

N3yuenune nekcuku no teMme «DakTopbl, KOTOpbIE HAC MOTHUBHPYIOT». BbIllONHEHHE
rpaMMaTHYeCKUX YIPaKHEHUH Ha ynoTpeOlieHHe akTHBHOTO M CTpajareibHOro 3ainora (Active
and Passive Voice).

Tema 2.2. Theory X and Theory Y by Douglas McGregor

N3yuenne nexkcuku no teme «Teopun motuBamuu [lyriaca Makl'peropa: teopun X u
Y». BbinonHenue rpaMMaTHUeCKUX YIPaKHEHUH Ha yHOTpeOIeHHe akTUBHOIO U CTPaaTelIbHO-
ro 3asora (Active and Passive Voice).

Tema 2.3. A Two-factor Theory by Frederick Herzberg

Nzyuenne nexcuku 1o teme «JByxdakropnas teopus ['eprdepray. BrimonHenue rpam-
MaTHYECKUX YINPaXHEHUI Ha yrmoTpeOJIeHUe aKTHBHOTO M CTpajarenbHoro 3amora (Active and
Passive Voice).

Pasnen 3. Etiquette.

Tema 3.1. Office and Workplace Etiquette

Wzyuenue nekcuku mo temMe «ITUKET B oduce m Ha pabodeM mecte». BrimonmHenue
rpaMMaTHYECKHUX YIIPaXKHEHUH Ha yroTpebienue kocBenHoi peun (Reported Speech).

Tewma 3.2. International Etiquette

N3yuenue nexcuku no teme «MexayHapoIHbIA STUKET». BrlogHeHne rpaMMaTHYecKuX
yIpakHEeHH# Ha ynotpebienne kocBenHoi peun (Reported Speech).

Tema 3.3. Nonverbal Etiquette

N3yuenne nexcuku no teme «HeBepOanbHBIA ATHKET». BhINonHEHHEe rpaMMaTHUYECKUX
yInpaxkHeHuil Ha ynoTtpebieHne kocBeHHo# peun (Reported Speech).

Paznen 4. Leadership.

Tema 4.1. Leadership and Management Styles

W3y4yeHune nekcuku mo teMe «JIunepcTBO M CTHIIM yIpaBieHUs». BreinmonHeHne rpamma-
THYECKHX YIPKHEHUH Ha ynoTpebienue napuanuTuba u repyraus (Infinitive and Gerund).

Tema 4.2. What Makes a Successful Leader?

N3yuenue nexcuku mno teme «B uem cekper ycnemHoro auzaepa?». BeinoiaHenue rpam-
MaTUYECKUX ynpakHEeHHW Ha ynorpebnenue nnpunutuba u repynaus (Infinitive and Gerund).

Tema 4.3. Young Managers

W3y4yeHne nekcuku 1o teme «Momojple MEHEKEphl». BHIMOTHEHHE rpaMMaTHYECKHX
yIpaxxHeHu# Ha yrnotpebnenue naguuutusa u repyaaus (Infinitive and Gerund).
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4. Marepuajbl TEKyLIero KOHTPOJISA ycleBaeMOCTH o0ydaromuxcs u GoHx

OLCHOYHbLIX CPEACTB HpOME)KyTO‘lHOi/i aTTeCTalluim MO0 TMCHUITIJINHC
4.1. ®opMBI 1 METOABI TEKYIIETO0 KOHTPOJS YCIEBAEMOCTH OOYYAIOIIMXCS U MPOMEXKY-
TOYHOM aTTeCTaIluH
4.1.1. B xone peanuzanuu quciuiuinibel b1.b.2. «MTHOCTpaHHBIN S3BIK B TOCYIapCTBEH-
HOM U MYHUIIUTIAJIBHOM YIPABJICHUH» UCIOJIB3YIOTCS CJIEIYIOLUIUE METOIbl TEKYIIEro KOHTPOJIs
YCIIEBaEMOCTH 00YJarOITUXCS:

/na nposedenus 3anamuil no O4HOU U 3A04HOU hopmam odyueHusn

Tab6muma 7

Paznen (Tema)

MeTo/1bI TEKYIIEro pasjesa yCreBaeMOCTH

Paszgen 1

Management

Tema 1.1

Company

JI7ist JTMIL ¢ HApYIICHUSIMA 3PEHHS — JOKJIaJ B TIEYaTHOM
BHJIE, BBIIIOJIHEHHBIN C IOMOLIBIO ACCUCTEHTA WIH C UC-
I10JIb30BAHUEM CHCHI/IaJ'[I/I?)I/IpOBaHHI)IX TCXHHUYCCKUX
CpPEACTB M IIPOrPAMMHOI0 00€eCIICUEHISI

JInst U1 ¢ HApYIICHUSMH ClIyXa — MPeJOCTaBICHHE 0~
KJIa/1a B ICUYATHOM BHIE, MPE3CHTAIMH C TTOMOIIBIO CYP-
IlOHepeBOI[‘II/IKa nu / NN CHCHI/IaHI/I3I/IpOBaHHI)IX TCXHU-
YECKUX CPEJCTB M IIPOrPAMMHOTO 00ECIICUCHHUS

I[J'Iﬂ JINI C HapyHleHI/ISIMI/I OHOpHO',HBI/IFaTeHI)HOFO all-
mapata — Mpe0CTaBICHHE JOKIaa B TIEYaTHOM BHUJIE,
MPE3EHTAIMH C TIOMOIIBIO ACCHCTEHTA U / WK CIIeIna-
JM3UPOBAHHBIX TEXHUYECKHUX CPEJICTB U MPOTPAMMHOIO
obecrieyeHus

Tema 1.2

The Manager’s Role

s san ¢ HapyIIeHUsIMU 3pEHUS] — YCTHBIN OIIPOC
JUtd nvn ¢ HapyIEeHWsIMH CITyXa — IACBMEHHBIN OITPOC
JUid nvn ¢ HapyIeHUsIMA OTIOPHO-IBHraTENILHOTO all-
11apara - oIpoc

Tema 1.3

Decision-Making and Prob-
lem-Solving

Jutst it ¢ HapyIIeHUSIMH 3pEHUS — JIEKTPOHHOE TECTH-
pOBaHHME C UCHOJB30BAHUEM CHEIHATU3UPOBAHHOTO
MIPOTPaAMMHOTO O0ECTICUCHHUS

g mur ¢ HapyleHHeM ciiyxa — 3JIEKTPOHHOE TECTHPO-
BaHUE

st mun ¢ HapyIHIeHUsIMU OIIOPHO-ABUTATENBHOTO all-
rapara — 3JIeKTPOHHOE TeCTHPOBAaHHE, TECTUPOBAHUE C
ITOMOIIIBIO ACCUCTEHTA

Pasznen 2

Motivation

Tema 2.1

Factors that Motivate Us

Hns aun ¢ HapyleHUsIMU 3pEHUsl — ayJIMpPOBaHUE TEK-
CTa, OIpoc

s nun ¢ HapyIIeHWsIMHM ClyXa — IMCbMEHHBIM nepe-
BOJI TEKCTa

st muu ¢ HapyllIeHUsIMUA ONIOPHO-JBUTATENLHOIO al-
rnapara — MNUCbMEHHBIN NEPEBOJ] TEKCTA, BHIMOIHEHHbIN
C TIOMOIIIHI0 ACCUCTEHTA U / WM CTIeHATH3UPOBAHHBIX
TEXHUYECKUX CPEJICTB M MPOTPAMMHOT0 00eCTIeUeHUs

Tema 2.2

Theory X and Theory Y by
Douglas McGregor

st min ¢ HapyIIeHUsIMU 3pEHUS — YCTHBINA OIPOC
s mun ¢ HapyllIeHUsIMU CiTyXa — MMUCbMEHHBIN OIIPOC
Jig nvn ¢ HapyIeHUsIMA OTIOPHO-IBUTaTEIBLHOTO all-
rapara - onpoc

Tema 2.3

A Two-factor Theory by
Frederick Herzberg

Jis mun ¢ HapyIIeHUsIMHA 3pEHUs — 3JIEKTPOHHOE TECTH-
poBaHHME C WCHOJB30BAHWEM CHEIHATU3NPOBAHHOTO
MIPOrpaMMHOT0 00eCTIeueHUs

Jia mun ¢ HapymieHNeM ciiyxa — 3JIEKTPOHHOE TECTHPO-
BaHWE
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JIist TUI] ¢ HApYIICHUSIMUA OMTOPHO-BUTATEIILHOTO all-
napara — JIeKTPOHHOE TECTUPOBAHHE, TECTUPOBAHKE C
MTOMOIIBIO ACCUCTEHTA

Pazgen 3

Etiquette

Tema 3.1

Office and Workplace Eti-
quette

Jnig nun ¢ HapyIeHUsIMH 3peHUs — YCTHBINA OIpoc
s mun ¢ HapyIIeHUsIMH CITyXa — MUCbMEHHBIA 0IIpOC
Jist un ¢ HapyIIEHUsIMUA OIIOPHO-BUTaTEIILHOTO all-
naparta - OIpoc

Tema 3.2

International Etiquette

Jlyis ui ¢ HapyIICHUSIMU 3PESHUS — JTOKJIA]l B TICUaTHOM
BHJIE, BBIIIOJHEHHEIN C IOMOIIBI0 ACCUCTEHTA HUIIN C HC-
[I0JIb30BAHUEM  CICIHAIU3UPOBAHHBIX  TEXHUYECKHX
CPEJICTB M MPOrPaMMHOI0 00SCIICUEHUS

Jnist UL ¢ HapyIMICHUSIMU CITyXa — MPEIOCTaBICHHUE JI0-
KIIaJIa B IEYATHOM BHJIEC, PE3CHTAIMH C TIOMOIIBIO CYP-
nonepeBoaqHKa nu / NN CHCHI/IaJ'II/I3I/IpOBaHHI)IX TCXHU-
YECKUX CPEJICTB U MPOrPAaMMHOT0 00SCTICUCHUS

Jlist TuIy ¢ HapyUICHUSIMUA OITOPHO-JIBUTATEIILHOTO all-
napara — IpeIoCTaBICHHE JOKJIaaa B IEYaTHOM BU/IC,
MPE3CHTAIINH C TIOMOIIbI0 ACCUCTEHTA U / WJTU CIICIUa-
JTU3UPOBAHHBIX TEXHUYECKUX CPEJICTB M MPOTPAMMHOTO
obecneyeHus

Tema 3.3

Nonverbal Etiquette

g mun ¢ HapyHIeHUsIMU 3pEHUs — 3JIEKTPOHHOE TECTH-
pOBaHUE C HCIOJIb30BAHUEM CIELUAIU3UPOBAHHOIO
MIPOTPaMMHOI0 O0ECIICUEeHHS

Jiist Ui ¢ HapyIIeHUEM CIyXa — 3JIEKTPOHHOE TECTUPO-
BaHUe

Jiist mun ¢ HapyIIEHUsIMUA OIOPHO-IBUTaTEIILHOTO all-
rapara — 3JIeKTPOHHOE TECTUPOBAHHUE, TECTUPOBAHHE C
IIOMOIIbIO ACCUCTEHTA

Paznen 4

Leadership

Tema 4.1

Leadership and Manage-
ment Styles

st un ¢ HapyIIEHUsIMU 3pEHUS] — YCTHBIM Ompoc
st un ¢ HapyIIEHUsIMU ClTyXa — MIMCbMEHHBIN OIpoc
Jig v ¢ HapymeHUsIMHA OTIOPHO-IBUTaTEeILHOTO all-
naparta - oIpoc

Tema 4.2

What Makes a Successful
Leader?

JIst JTAI ¢ HApYIIEHUSIMA 3PEHHST — JOKJIaJl B TIEYaTHOM
BHJI€E, BBIITOIHEHHEIN ¢ IIOMOIIBIO ACCUCTEHTA HUIIU C HC-
I10JIb30BAHUEM Cl'[eI_[I/IaJH/I?:I/IpOBaHHBIX TCXHHUYCCKUX
CpPEZICTB M ITPOTPaMMHOT0 00€eCIICUEHHsI

JInist UL ¢ HApYIICHUSAMH CIIyXa — MPEIOCTABICHHE JI0-
KJIa/1a B TICYATHOM BHJIE, MPE3CHTAIMH C TTOMOIIBIO CYp-
IlOHepeBOI[‘H/IKa nu / NN CHCHI/IaJ'II/If‘II/IpOBaHHBIX TCXHU-
YECKUX CPEJICTB M IIPOrPAMMHOTO 00ECIICUCHHUS

JInist U1l ¢ HapyIICHUSIMUA OMTOPHO-BUTATENILHOTO arl-
mapara — Mpea0CTaBICHHE JOKIaAa B TIEYaTHOM BHUJIE,
MPE3EHTAIMH C TIOMOIIBIO ACCHCTEHTA U / WK CIIeIIHa-
JM3UPOBAHHBIX TEXHUYECKHUX CPEJICTB U MPOTPAMMHOIO
obecrieyeHus

Tema 4.3

Young Managers

Jis mun ¢ HapyIIeHUsIMHA 3pEHUs — 3JIEKTPOHHOE TECTH-
pOBaHUE C WCIOJB30BAHUEM CIEHUATH3UPOBAHHOTIO
MIPOrpaMMHOT0 00eCTieueHUs

Jis ur ¢ HapymeHHeM cifyxa — 3JIEKTPOHHOE TECTHPO-
BaHHWE

Jis v ¢ HapymeHUsIMHA OTIOPHO-IBUTATEIILHOTO all-
rapara — 3JIeKTPOHHOE TECTHPOBAHHE, TECTUPOBAHUE C
MTOMOIIBIO ACCHCTEHTA
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/lna npoeedenusn 3auamuii no 3a04H0u hopme 00yuenus ¢ yacmuunvim npumenenuem 30,

A0T
Tabnuua 8
Paznen (Tema) MeTo/IpI TEKYIIETO pa3/iesia yCIeBaeMOCTH
Pazpen 1 Management
Tema 1.1 Company Jns nmun ¢ HapyleHus MU 3peHUsl — MUCbMEHHBIA OTBET B BU-
€ DJIEKTPOHHOTO JOKYMEHTA Ha BOMPOCH 3JIEKTPOHHOTO Ce-
Tema 1.2 The_l\/_lanager’_s Role fmnapa pc I/ICHOJ‘?IBO}];aHI/IeM CHeHI/II)aJ'II/BI/IpOB;}[I)HOFO npo-
Tema 1.3 Decision-Making and Prob- IPaMMHOr0 06€ecIedeH s UK C IOMOLIBIO ACCUCTEHT
lem-Solving JIost ST ¢ HAPYIICHUSIMH CITyXa — TIMCbMEHHBIH OTBET B BHIC
SIIEKTPOHHOTO IOKYMEHTa Ha BOMPOCHI 3JIEKTPOHHOTO CEMH-
Hapa, MPEeJOCTaBJICHHBIC B 3JEKTPOHHOM BHIE B KaOWHeETE
CTyIeHTa
JUstst JTAIL ¢ HAPYIIEHUSIME OTIOPHO-IBUTaTEILHOTO arapara —
OMCHMEHHBIN OTBET B BUJIC AJIEKTPOHHOTO JOKYMEHTA Ha
BOITIPOCEHI 3JICKTPOHHOT'O CEMHHapa C IOMOIIBIO aCCU-
CTEHTAa, NMPEIOCTaBJIEHHbBIE B 3JIEKTPOHHOM BHJIE B Ka-
OMHeTe CTyAeHTa
Paznen 2 Motivation
Tema 2.1 Factors that Motivate Us Jns nmuu ¢ HapyleHUs MU 3peHUsl — MUCbMEHHBIM OTBET B BU-
Tema 2.2 Theory X and Theory Y by | A¢ 9IEKTPOHHOIO JOKYMEHTA Ha BOLPOCEI JIEKTPOHHOIO Ce-
Douglas McGregor MHHapa ¢ IgCHOJ'IIﬁOBaHI/IeM CIIEIHATM3UPOBAHHOIO  TIPO-
AMMHOTO 00€CTIEUEHUS UK C MOMOIIBI0 ACCHCTEHT
Tema 2.3 A TWO._faCtor Theory by Fﬂpﬂﬂ JIUIL C HAPYIIECHUAMH CIIyXa — HI/II(J;[I)MGHHI)IIZ OTBET B BUJIE
Frederick Herzberg SIIEKTPOHHOTO TOKYMEHTa Ha BOMPOCHI 3JIEKTPOHHOTO CEMH-
Hapa, MpPeJOCTaBJICHHBIE B 3JEKTPOHHOM BHIE B KaOWHeETE
CTyIEHTa
JI71st JTAIL ¢ HApYIIEHUSIMH OTIOPHO-IBUTaTEILHOTO arapara —
NMCHMEHHBIN OTBET B BHJIC AJIEKTPOHHOTO JTOKYMEHTA Ha
BOIPOCHI JICKTPOHHOTO CEMHHApa € MOMOIIbIO aCCU-
CTEHTA, IPEJOCTABICHHBIEC B 3JIEKTPOHHOM BU/JE B Ka-
OMHETe CTyIeHTa
Paznen 3 Etiquette
Tema 3.1 Office and Workplace Eti- JIast i1 ¢ HapyIIECHUSAME 3PEHHS — MUCbMEHHBINA OTBET B BH-
quette JIe NIEKTPOHHOIO JOKYMEHTA Ha BOIIPOCHI JIEKTPOHHOIO Ce-
Tema 3.2 International Etiquette MHHapa ¢ IgCHOHLSOBaHI/IeM CIIEIHATM3UPOBAHHOTO  TIPO-
- aAMMHOTO 00€eCTIeUeHUsI WIIH C TTOMOIIBI0 ACCHCTEHT
Tema 3.3 Nonverbal Etiquette FI[pnﬂ JIWI[ C HAPYIIEHUSAMH CIyXa — HHL:LMeHHHI?I OTBET B BHIE
SIIEKTPOHHOTO OKYMEHTa Ha BOMPOCHI 3JIEKTPOHHOTO CEMH-
Hapa, MPeJOCTaBJICHHBIE B JJEKTPOHHOM BHIE B KaOWHeTe
CTyJEHTa
JIist AL ¢ HAPYLIEHUSME ONIOPHO-BUIATEILHOIO annapara —
NUCHBMEHHBIN OTBET B BUJIE JIEKTPOHHOTO IOKyMEHTa Ha
BOIIPOCHI 3JIEKTPOHHOTO CEMHUHApPa C MOMOIIbIO aCCH-
CTEHTA, MPEAOCTaBICHHBIEC B 3JIEKTPOHHOM BU/JE B Ka-
OHMHETE CTy/IeHTa
Pazen 4 Leadership
Tema 4.1 Leadership and Manage- JIost M1 ¢ HApYNIEHUAMH 3PEHUS — TIMCHMEHHBIN OTBET B BH-
ment Styles JIe BIEKTPOHHOTO JOKYMEHTa Ha BOIPOCHI DJIIEKTPOHHOTO Ce-
Tema 4.2 What Makes a Successful MHHAapa C WCIOJB30BAaHUEM CIICIHATM3UPOBAHHOIO TIPO-
Leader? IPaMMHOTO 00ECTIEYEH S HITH C TIOMOIIBIO AcCHCTEHT
Tera 43 Young Managers JIist M1 ¢ HAPYIIEHUSIMH CITyXa — IIMCHMEHHBIH OTBET B BHIE

3JIEKTPOHHOTO JOKYMEHTAa Ha BOMPOCHI JEKTPOHHOTO CEMH-
Hapa, MPEIOCTABJICHHBIE B JJICKTPOHHOM BHJE B KaOWHETE
CTYAEHTa

Jlist Tarn ¢ HapyIIeHUsIMEU OTIOPHO-/IBUTATENLHOTO arnmapara —
OUCHMEHHBIN OTBET B BUJIE AJIEKTPOHHOTO JTOKYMEHTA Ha
BOIIPOCHI JIEKTPOHHOI'O0 CEMHUHAPA C [IOMOILBIO aCCHU-
CTEHTA, IIPEOCTABICHHBIE B 3JIEKTPOHHOM BHUJE B Ka-
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| | OMHETe CTyAeHTa |

4.1.2. TIpomexxyTo4Hasi aTTecTalus MPOBOAUTCS B opMe 3aueTa U HK3aMEeHa Ha OYHOM,
O0YHO-3204HOU M 3a0uHOM ¢ mpumeneHuem 20, JIOT dopmax oOyuenus. Ha 3aounoii dopme
o0ydeHus, MPOMEKYTOYHAsI aTTecTalisl MpoBOAUTCS B Gopme sk3ameHa. lis ouHOIl U o4yHO-
3a04HOM (hopM 00yueHHsI 3a4eT MPOBOAUTCS B KOHIIE 1 cemecTpa BTOPOro Kypca, 3K3aMeH Mpo-
BOJUTCA B KOHIIE 2 ceMecTpa BToporo Kypca. s 3aouHoi popmbl oOyueHus: sK3aMeH MPOBO-
JUTCS B KOHIIE 2 ceMecTpa TpeTbero Kypca. st 3a0unoii ¢popmbl 00ydeHUs: ¢ MpUMEHEHUEM
20, AOT 3ayeT mpoBOAUTCA B KOHIIE 1 ceMecTpa TPEeThero Kypca, 3K3aMeH MPOBOJAUTCS B KOHIIE
2 cemecTpa TpeThero Kypca. J{ius o4HOM, 09HO-3a0YHOM M 3209HON (opM 0OyUeHUs 3a4eT U JK-
3aMeH MPOBOJATCS B YCTHOU (opme. [ 3a04HOi PopMBI 00YUEHHS C YACTUYHBIM TPUMEHEHH-
eM D0 u JIOT 3auer 1 5K3aMEH COCTOSAT U3 MUCbMEHHOI'O KOHTPOJBHOTO 3a/1aHUs U JIEKTPOH-
HOT'O TECTUPOBAHUS C MPUMEHEHUEM CIIEUaIBLHOTO MPOrPAMMHOT0 00ECTIeUeHUSI.

Jnist 00yyaromumxcsi ¢ HapyIIeHUEM 3PEHHUs: SK3aMEH MPOBOIUTCS B YCTHON (BO3MOXKHO €
MOMOIIBIO0 ACCUCTEHTA HJIM C MCIOJb30BAaHUEM CIEIMATU3UPOBAHHOIO MPOrPaMMHOTO obecrie-
yenus1) popme mo Ouneram. CopeprkaHue OWiieTa TOBOJUTCA 10 OOyYaroMIErocsi aCCHCTEHTOM
WM C UCTIOJIb30BAHUEM CIIEIIMATU3UPOBAHHOTO MPOTPAMMHOI0 00eCIIeYeHHUS.

Jnist 00yJarommxcsi ¢ HapyIIeHHeM CIIyXa: 3K3aMeH IMPOBOIUTCS B YCTHON (BO3MOYKHO C
MOMOIIBIO CYypAONEpEeBOIUMKA) (hopMe MO OuIeTaM.

st o0y4aromuxcst ¢ HapyImIeHHEM OIOPHO-IBUTATEILHOTO armapaTta 3K3aMeH IMPOBO-
JUTCSI B YCTHOM (BO3MOKHO C TIOMOIIIbIO ACCHCTEHTA WJIHM C UCTOJIb30BAaHUEM CIEIIMATU3UPOBaH-
HOTO IPOTPaAMMHOTO obecrnieueHust) opme 1Mo Ouneram.

4.2. Matepuaisl TEKyIIer0 KOHTPOJIS YCIIEBAEMOCTH 00YUYaIOIINXCS

Marepuansl TEKyIIero KOHTPOJIS YCIIEBAEMOCTH TPEAOCTABISIOTCS B GopMax, alalTHPO-
BaHHBIX K KOHKPETHBIM OTPaHUYEHUSM 3/10pPOBbS U BOCIIPUATHS HHPOPMALIUU O0YUAIOIUXCSL:

- JJISL JTUI] ¢ HApYIICHUSIMH 3pEHHS: B YCTHOH (hopMe uiau B OpMe dIEKTPOHHOTO JTOKY-
MEHTa C YBEJIMYEHHBIM HIPU(PTOM C MCIOJIB30BAaHUEM CIEHUATIN3UPOBAHHOIO MPOrPAMMHOIO
o0ecIeycHus;

- JUTSL JIUI] C HApYUICHUSIMU CIIyXa: B NeyaTHOU (hopMe min B (popMe 3JIeKTPOHHOTO JIOKY-
MEHTa;

- JUIs JIUL ¢ HApyLIEHUSMU OMOPHO-JBUTaTeNILHOIO anmapara: B YCTHOH (opme uimu mne-
yaTHOU (opMe WiH B (hopMe JIEKTPOHHOIO JJOKYMEHTA.

IIpu nmpoBeAeHNU TEKYIIEr0 KOHTPOJIS YCIIEBaeMOCTH 00yYaroIIUXCsl MHBAJIMJIOB U JIUI] C
OTpaHMYEHHBIMHU BO3MOXHOCTSIMU 3/10pOBbsl NPEAYCMATPUBAETCS MCIIOIb30BAaHUE TEXHUYECKHX
CpEeCTB, HEOOXOIUMBIX UM B CBSA3M C MX MHJUBHIYaJIbHBIMH OCOOCHHOCTSMHU. DTU CpEACTBA
Moryt ObITh npenoctaBienbl CUY — ¢punmmnan PAHXul'C unu Moryt ucnosnb3oBaThCcsi COOCTBEH-
HbIE TEXHUYECKUE CPEJICTBA.

ITpu Heo6X0AMMOCTH MHBATIMIAM U JIUIIAM C OTPAaHMYCHHBIMH BO3MOKHOCTSIMH 37I0POBbS
IIPEIOCTABIISAETCS JTOMOJHUTENbHOE BpeMsl JUIsl IOJTOTOBKM OTBETA WJIM Ha BBINOJIHEHUE 3aj1a-
HU.

Tunosbie oneHoOYHBIE cpeacTBa o Teme 1.1
Temamuka npezenmayuil
Choose one topic for your presentation
Types of companies.
My future company.
About company (talk about one well-known company in detail).
The most famous companies.

el el
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Tunosble oeHOYHBIE CpeICTBA 110 Teme 1.2
Temamuka ycmnoz2o onpoca
Answer the questions:

1. What are the main functions of management?

2. What qualities should a good manager have?

3. What’s the difference between programmed and non-programmed decisions?

4. Do you think the role of manager is necessary?

5. “Managers are superiors, and subordinates at one and the same time”, what does it
mean?

Tunosblie oLleHOYHBIE cpeaAcTBa 0 TeMme 1.3

Temamuxa nepesoda
1. Translate the sentences from Russian into English

1. KpymHble OopraHu3anud MOTYT UMETh MEHEIDKEPOB PA3IUYHOTO YpPOBHS, BKJIIOUAs
TOII-MCHCPKECPOB, MCHCIPKCPOB CPCAHCTO 3BCHA U MCHCIKCPOB HU3IICTO 3BCHA.

2. OcHOBHas 11€7Tb KOMMEPYECKOTO MPEANPUITHSI — MOJIYYCHHUE MPUOBLIH.

3. Omna mro0uT cBoto mpodeccrro, Tak Kak CUUTAET, YTO MEHEKEP HECeT OTBETCTBCH-
HOCTBb HC TOJIBKO IIEPEa CBOUM PYKOBOJUTECIIEM, HO U IIEPE 06H_IeCTBOM B IICJIOM.

4. PemieHue, IpUHATOE MEHEHKEPOM, OBLIIO €EAMHCTBEHHO BEPHBIM.

5. Y Hameil pupmbl cepbe3Hble TPOOIeMbl H3-32 KOHKYPEHLIUU C APYroil KOMIIaHUEH, U
HaM IIpUACTCA YABOUTH HAIIK YCHUIIHA, UT O6I>I MMpCyCrcTh.

6. IlpuHsATHE pereHHid ABISETCS OJJHOM U3 CaMbIX BaXHBIX (DYHKIIMI MEHEIKepa.

7. MeHemKepsl 4acTo AENErHPYIOT NMoJHOMOYMS. JlenernpoBaHue o3HayaeT, 4To Ciy-
JKalmue Ha 0oJlee HU3KUX YPOBHAX B HUCpAPXHUU KOMITaHHWU MOTYT HUCIIOJIb30BATh CBOKO MHUIIHA-
TUBY U IPUHUMATDh PCHICHUSA, HC COBETYACH C MCHCIXKCPOM.

8. OcHoBHas (1)YHKI_II/I}I MCHCIPKMCHTA — 3TO YMCHUC NOCTUIaTh ITIOCTABJIICHHBIX ueneﬁ.

2. Choose the correct words in italics to form passive sentences

1. The goods have / are manufactured in Korea.

2. The factory will / will be opened by the CEO next week.

3. Our products aren’t / don’t made in Europe any more.

4. The CEO has/ is said to be in favour of the new warehouse.

5. Requests for payment are / had approved by the head of department.

6. Heis/ has expected to make a decision next week.

7. The decision was/were made by the junior manager.

Omeemput.

1. Large organizations can have managers of various levels, including top managers,
middle managers and managers of the lower level.

2. The main purpose of a commercial enterprise is to make a profit.

3. She loves her profession, because she believes that the manager is responsible not only
before his chief, but also before the society in general.

4. The decision taken by the manager was the only right.

5. Our firm has serious problems due to competition with another company, and we will
have to redouble our efforts to succeed.

6. Decision making is one of the most important functions of a manager.

7. Managers often delegate authority. Delegation means that employees at lower levels in
the hierarchy of the company can use their initiative and make decisions without consulting the
manager.

8. The main function of management is the ability to achieve goals.

1 are; 2 will be; 3 aren’t; 4 is said; 5 are; 6 is; 7 was.

TunoBble oleHOYHBbIE cpeacTBa MO Teme 2.1
Temamuka nepesooa
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Translate the text
Management Styles

Management styles can vary from company to company and manager to manager, and
can also be influenced by cultural factors. Some organizations have an authoritarian company
culture. This means that the manager's role is to pass down information and implement decisions
from above. Decisions are often made at the highest levels in the hierarchy, so a manager might
have little true power or responsibility. This can lead to a company culture where employees
avoid making decisions in case they get the blame if things go wrong. In addition, when deci-
sions have to be made it can be time consuming, as they may need to be passed back up the
management chain for approval or be decided by committee. In a participative organization, the
manager’s job is to provide assistance to subordinates to allow them to do their job effectively.
Subordinates may also take part in the decision-making process. Company organization will
rarely be strictly one or the other of these extremes.

Ilepesoo:

Crunu YIIpaBJICHHUA MOT'YT BaApbUPOBATLHCA OT KOMITAHHMU K KOMITAHUW U OT MCHCIKECpaA K
MEHEDKEPY, a TaKK€ MOTYT 3aBHCETh OT KYJIbTYpHBIX (akTopoB. HexoTopwie opranuzanuu
UMEIOT aBTOPUTAPHYIO KOPIOPATUBHYIO KYJIbTYPY. DTO 03HAYAET, YTO POJIb MEHEKEpa 3aKII0-
qacTCA B riepcaaduc I/IH(I)OpMaI_II/II/I M BBIIIOJIHCHUU peH.IeHPIfI, IMPUHATBIX HABCPXY. Pemrenus gacto
MMPUHHUMAIOTCS Ha CaMbIX BBICOKHUX YPOBHAX HUCPAPXHU, ITOITOMY MCHCIKCPBI MOTI'YT HE UMCTbH
MHOTO ITOJIJHOMOYHH WIN OTBETCTBEHHOCTH. JTO MOXKET IMPUBECTHU K KOpHOpaTHBHOﬁ KYJIbTYpEC,
I/ COTPYAHUKHM M30€raroT MPUHATHS PEUICHUH, MOCKOJIbKY 00sTCS, 4TO UX OyIyT OOBUHSATH B
CIIyUUBIICMCH, €CJIN YTO-TO HOﬁI[GT HE TakK. KpOMC TOro, Kkoraga H606XO,Z[I/IMO IIPUHATH PCIICHUC,
9TO MOXKCT 3aHATL MHOro BPEMCHM, TaK KaK MOXKCT HOTp€6OBaTI>C$[ nepeaarb €ro BbIIIC IO
ynpaBHqueCKOfI LCMOYKE AJII YTBCPIKACHUA UIIN O6CY>I(I[6HI/I}I KoMHUTETOM. B YIipaBJICHHUU C BO-
BJICUCHHEM KOJIJICKTHBA 3aJada MCHCIKECpA - OKa3blBaTb IIOMOIIb IMOAYWMHCHHBIM, I-ITO6I~)I OHHU
MOTJIH 3P (HEKTUBHO BHIMOIHATH CBOIO paboTy. [lomunHEeHHBIE MOTYT TaKXe MIPUHUMATh Y4acTUe
B IIpoliecce MpUHATHS pemieHnid. OHaKo opraHu3alysl KOMIIAaHUU PEJKO COOTBETCTBYET OIHOM
WJIA IPYTOM U3 3TUX KPAaHHOCTEH.

Tunosbie OLlEHOYHBIE CPEACTBA 11O TeMe 2.2
Temamuxa YCMHbLX 60NPOCO6
Answer the questions:
1. What are satisfiers and motivators?
2. What is Theory X of motivation?
3. What is Theory Y of motivation?
4. What hygiene factors do you know?
5. Which theory of motivation would you use?

TunoBble oLleHOYHBbIE CPeACTBA MO TeMe 2.3
HpuMeprle JIEKCUKO-epammamudecKue mecnibl
1. Put the words into the right order
managers / Theory Y / cannot / for Theory X / simply substitute
the employees / be / demotivated / can?
people / their / are / in / interested / work.
stimulated / how / be / should / our / staff?
higher salary / people / to get / have to / look for / new jobs.
2. Transfer the sentences from Active into Passive Voice.
6. Abraham Maslow classified the hierarchy of needs.
7. Workers should send their complaints to the head office.
8. They had to postpone the meeting because of illness.
9.
1

AR A

An employee’s mistake could have caused the problem.
0. They are going to hold next year’s congress in Chicago.
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3. Complete the sentences with the Passive form of the verb in brackets.
11. Management styles_(can / influence) by cultural factors.
12. A positive or negative working atmosphere_(may / create) by management style.
13. The employees__(can / demotivate) if they encounter a style of management that
they have not experienced before.
14. Decisions____ (often / make) at the highest levels in the hierarchy.
15. What theory__ (classify) by A. Maslow?
Omeemul.
. Managers cannot simply substitute theory Y for theory X
. Can the employees be demotivated?
. People are interested in their work
. How should our staff be stimulated?
. People look for new jobs to get higher salary.
. The hierarchy of needs was classified by Abraham Maslow
. The worker’s complaints should be sent to the head office
. The meeting had to be postponed because of illness
. The problem could have been caused by an employee’s mistake
10. The next year’s congress is going to be held in Chicago.
11. can be influenced
12. may be created
13. can be demotivated
14. are often made
15. is classified

O 0O 0T WDNPF

TunoBble oLleHOYHBbIE cpeAcTBa Mo Teme 3.1

Temamuxa YCmMHbLX Onpocos

Answer the questions:
Is it important to follow the rules of office etiquette and why?
Can you name any examples of bad office etiquette?
How can the knowledge of body language help in business?
Is eye contact important? How long should you keep it?
What types of social distances can you name?

agrwNE

Tunosblie OLlEHOYHBIE CPEACTBA 1O TeMe 3.2
Temamuka npezenmayuil
Choose one topic for your presentation.
Gestures and mimics in different countries.
Russian and English cultures. Comparison.
Culture shock.
Rules of international communication.

NS

Tunosslie OLeHOYHBIE CPeACTBa 10 TeMme 3.3
HpuMeprle JIEKCUKO-epammamudecKue mecnibl
1. Underline the correct word in italics.
Turn on / off your mobile phone before the meeting.
It is considered rude to ignore / greet people when you meet them.
Let me introduce / meet you to my colleagues.
It / This is Mr Morris, my lawyer.
Please / Pleased to meet you, gentlemen.
2. Put down the missing prepositions.
Courtesy is no longer something that is so much respected_our society.
Don’t shout___your subordinates.

arwNE

N o
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8. Arriving late___ meeting is a good example of bad manners.
9. Johnisa very polite person both___home and__work.
10. You should be able to deal __cultural difficulties in the office.
3. Translate the following sentences into English.
11. Ona MHe cka3ajna, 4TO €l He HpaBHTCA ¢ padoTa M3-3a CIUIIKOM (OopMallbHON at-
Mochephl.
12. OH cka3an MHE, 9TO COOMPACTCS BIOKHUTH JJEHBI'H B 3TOT MPOEKT.
13. ITuTep ckazai, 4To eMy MPHUILIOCH YHTH MTOPAHBIIIC.
14. AmHa cka3ala, 9TO HE MOTJIa OTBETUThH Ha MOU 3BOHOK BO BpEMs COOpaHUSI.
15. On 3aBepui1 MEHs, YTO 3TO OOJIBIIIE HE IIOBTOPHUTCS.
Omeemput.
1. Off 2. ignore 3. introduce 4. this 5. pleased 6. In 7. at 8. at 9. at, at 11. with
11. She told me she liked her job because of its too formal atmosphere
12. He told me he was going to invest in this project
13. Peter said he had to leave earlier
14. Ann said she couldn’t answer my call during the meeting
15. He assured me that wouldn’t happen again.

TunoBble oleHOYHBbIE cpeacTBa Mo Teme 4.1

Temamuxka YCNIHbIX ONpPOCo6
Answer the questions:

What is the difference between leadership and management?
Is it possible to learn to be a leader?
What are the core qualities of a true leader?
How have management styles changed in the last few years?
Is charisma necessary for a leader?

Or®ONE

Tunosnie OLICHOYHBIC CPEACTBA IO TEME 4.2
Temamuxa npezenmayuti
Choose one topic for your presentation.
Core aspects of a successful leader.
Famous world leaders.
Types of leadership styles.
Moral aspects of leadership.

NGO

TunoBble oLleHOYHBIE CPpeACTBA MO TeMe 4.3
HpuMeprle JIEKCUKO-epammamudecKue mecnibl
1. Complete the sentences with the words from the box
| available  subordinate passionate persuasion  manager \

1...is a person under the authority or control of another within a company.

2.... 1s a person responsible for controlling or administering a company or group of em-
ployees.

3.He was one of the most... and effective leaders of the 20th century.

4. Your credibility and power of... are heavily dependent on your ability to be honest in all
situations.

5.The key to the company's success is making well-designed furniture ... to the masses.

2. Underline the correct word in italics:

6. Motivation/ Charisma is the quality a person born with and cannot be learned.

7. Empowerment is encouraging employees to use their own initiative/ delegation to make
decisions on their own without asking managers first.

19



8. Before leaders were accessible/ distant - not easy to communicate with.

9. Top-down approach is forcing people to accept ideas that they agree/ don’t agree with.

10. The world will belong to passionate/ uncaring leaders - people who not only have
enormous amounts of energy but can energize those whom they lead.

3. Translate the following sentences into English:

11. YrtoObl cTaTh YCHEIIHBIM PYKOBOJIUTEIEM, HAYYUTECh YIIPABIIATH COOOM.

12. Vcrmeuwnsli PYKOBOIUTEIb JOJDKEH NOOMIPATH HE TOIBKO OTHACIILHBIX ITOJYNHEHHBIX,
HO U KOMaHAYy.

13. PykoBoauTens TOHKEH OBITh SHEPTHYHBIM, PEIIUTEIBHBIM U YOS TUTEIbHBIM.

14. B MHPE CIIMIIKOM MHOI'O MEHEIKEPOB U MaJIO HACTOAIIUX JIUJACPOB.

15. Ecnu pabora MeHemkepa - IUIAHUPOBATh, OPTaHU30BBIBATh U KOOPIMHHPOBATH, TO
JIUACPBI BIOXHOBJIAOT U MOTUBHUPYIOT.

Omeembul.

1. Subordinate 2. manager 3. passionate 4. persuasion 5. available. 6. charisma 7. initiative
8. distant 9. don’t agree 10. passionate. 11. To become a successful manager, you should learn to
manage yourself. 12. A successful leader must encourage not only individual subordinates but the
whole team as well. 13. Manager must be energetic, decisive and persuasive. 14. In the world,
there are too many managers and few real leaders. 15. If manager’s work is to plan, organize and
coordinate, leaders, then, inspire and motivate.

Mamepuanwvi 0na 3a0unoii popmol 00yuenus c npumenenuem 30, J0T

TUTIOBLIE BAPMAHTEI BOTIPOCOB U 3AJIAHUN JJ151 TUCbMEHHOI'O OTBETA
DJIEKTPOHHOI'O CEMUHAPA 1.

1. How many types of companies are there? Name the main ones.

2. Is the manager’s role important within a company? Can a company exist without
one?

3. What is decision-making? What does problem-solving mean?

TUTIOBLIE BAPMAHTEI BOTIPOCOB U 3AJIAHUN JJ151 TUCbMEHHOI'O OTBETA
DJIEKTPOHHOI'O CEMHWHAPA 2.

1. What are the factors that can motivate employees? What can demotivate them?
2. How theory X is different from theory Y by Douglas McGregor?
3. What are satisfiers and motivators? How do they differ?

TUIIOBBIE BAPUAHTHI BOITPOCOB U 3AJIAHUI JUISI MIMCbMEHHOI'O OTBETA
SJIEKTPOHHOI'O CEMHWHAPA 3.

1. Are there any universal workplace rules of behavior? What does office etiquette in-
clude?

2. How do etiquette rules differ worldwide? Compare Russia and England.

3. What is body language? What social distances are there?

TUTIOBLIE BAPMAHTEI BOTIPOCOB 1 3AJIAHUN JJ11 TUCBbMEHHOI'O OTBETA
DJIEKTPOHHOI'O CEMUHAPA 4.

1. Isit possible to learn to be a leader? What qualities must a true leader have?
2. Are management and leadership the same thing? What are the differences?
3. What are the main problems of young managers?
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4.3. OueHOYHBIE Cpe/ICTBA TPOMEKYTOYHOH aTTeCTallul

4.3.1. IlepeyeHb KOMITETEHIUI ¢ YKA3aHHEM 3TanoB uX GopMUpoBaHusi B NPOLEcce OCBOEHUSI AJaITH-
POBaHHOI 00pa3oBaTe/ILHOI MporpamMvbl. [lokasaresm M KpUTepyM OLIEHMBAHWS KOMIIETEHIMIA ¢
y4eToM 3rana ux GopMupoBaHust

Tabmmma 9
Kon xomneren- | HaumenoBanue kom- | Kon stama ocBoeHus HaunmenoBanue sTana ocBoeHUs
LUH METSHINH KOMIIETCHIIUU KOMIIETCHIIMU
YK OC-4 CriocoOHOCTH ocy- | YK OC-4.3 (ounas, | CiocoOHOCT TPOBECTH JICIOBYIO
IIECTBISATh  JICJOBYIO | OYHO-3a04HAsl, 3a04Y- | BCTpEUy Ha HHOCTPAHHOM S3BIKE.
KOMMYHUKAIIUIO B | Hast hopMBI)

YCTHOM Y MHUCbMEHHOU
dbopmax Ha rocymap-

CTBEHHOM(BIX) U HHO- | MbI)

ctpanHOM(bIX)  s13bI- | YK OC — 4.5, 4.6

Kke(ax) (3aouHast ¢opma ¢
npumeHeaueM 20,
A0T)

YK OC — 4.4 (ounas,
O04YHO-3a04Hast  op-

CriocoOHOCTh TIPOBECTH  JICTIOBYIO
HEPENHCKY HAa HHOCTPAHHOM SI3bIKE.

CrnocoGHOCTh IIPOBECTH  JEJIOBYIO
HEePENUCKy Ha MHOCTPAHHOM SI3bIKE.

Tabmuma 10

DTam 0CBOEHUS KOMIIE-

IToxazarens OLCHHUBAHHA

Kpurepuu oneHnBaHus

TEHIUN
YK OC-4.3 CaMOCTOsTENBHO IUIAHUPYET U MpoBO- | He ucHbIThIBaeT 3aTpyAHEHU B
CriocoOHOCTh  MPOBECTH | TUT JCTOBYIO BCTpEUYy HAa HHOCTPaH- | BEIOOpE S3BIKOBBIX CPEICTB
JICJIOBYI0  BCTpE4y Ha | HOM fA3BIKE Peus rpamoTHasi, cBoOoIHAS
WHOCTPAHHOM SI3BIKE. HemoHcTpupyeT cBoOOgHOE BiameHue | CHBIINAT coOeceHUKa aleKBaTHO
crenu(uUecKoil JEKCUKOW, paclpo- | pearupyeT Ha ero apryMeHTaInio
CTpaHEHHOU B JIeJI0BOH chepe He nomyckaet pedeBsIx OImmboK
JemoHCTpUpyeT 3HaHWE [1el0BOro | BmameeT crenududeckoil nexcu-
STHKETa CTPAHbI KOHTPareHTa KOH, pacmipoCTpaHEHHOW B JeEIO-
BOI1 chepe
YK OC-4.4 BriOupaeT agekBaTHYO (GopMmy Jeno- | TEeKCT BBIMOIHEH ¢ COONMI0ICHUEM
CriocoOHOCTh  IIPOBECTH | BOTO IOKYMEHTA CTPAaHbl KOHTPAreHTa. | CTHIMCTUYECKUX HOPM

JICJIOBYIO TIEPEIUCKY Ha
MHOCTPAHHOM SI3BIKE.

CoOmronaer TpeOOBaHHS K SI3BIKY Je-
JIOBOTO JIOKyMEHTa CTpaHbl KOHTP-
areHra.

CoOmonaer TpeboBaHHs MO OQopmIie-
HUIO JITIOBOTO JIOKyMEHTa CTPaHBbI
KOHTpareHra.

B TekcTe He momymeHo onmooK
BeimosiHeHbl  TpeOOBaHHS IO
oopMIIeHUIO TOKYMEHTA
ConeprkaHue JTOKYMEHTa JIOTHYe-
CKH BBICTPOCHO B COOTBETCTBHH C
BBIOpaHHOH opMmoii

YK OC-4.5
CriocoOHOCTh  MIPOBECTH
JICTIOBYIO TIEpPEeNHCKy Ha
WHOCTPAHHOM SI3BIKE.

BriOupaer amexBaTHYIO (GOpMy Ieio-
BOTO JIOKYMEHTa CTpaHbl KOHTPareHTa.
CoOmomaer TpeOOBaHUS K S3BIKY Je-
JIOBOTO JIOKYMEHTa CTpaHbl KOHTp-
areHra.

Cobmogaet TpeboBanus 1Mo odopmiie-
HUIO JITIOBOTO JIOKyMEHTa CTPaHBbI
KOHTpareHra.

TekcT BBINONHEH C COOMIOJICHUEM
CTHJINCTUYECKHX HOPM

B Tekcre He qomyIeHo OmuooK
BeimosiHeHbl  TpeOoOBaHHS 11O
0(hOpMIICHUIO TOKYMEHTa
ConepxaHre JTOKyMEHTa JIOTHYe-
CKH BBICTPOCHO B COOTBETCTBHH C
BbIOpaHHON POpPMOii

YK OC-4.6

CriocoOHOCTh  TTPOBECTH
TEXHUYECKUH  MepeBOx
JOKYMCHTalWH.

CaMOCTOSITENIbHO TPOBOJUT TEXHHUYE-
CKHUI NIepeBOJ] IOKYMEHTAIIUU.

He wucneiThIBaeT 3aTpyAaHEHM B
BBIOOPE S3BIKOBBIX CPE/ICTB
Peus rpamoTHas, cBoboHAs
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4.3.2. TunoBble OLICHOYHBbIE CPE/ICTBA

OrneHOUHBIE CpeACTBA TMPOMEKYTOYHOM AaTTECTAllMU IPEIOCTABIAIOTCS B JIOCTYITHOM
dbopwme:

- JUISL TUI] ¢ HApYIICHUSIMH 3pEHHS: B YCTHOH (hopMe uiau B GopMe dIEKTPOHHOTO JTOKY-
MEHTa C YBEJIMYEHHBIM HIPU(PTOM C HCIIOIH30BAHHEM CHEIUAIU3UPOBAHHOTO MPOTPAMMHOTO
00eCICUCHHS;

- IS JIML C HAPYIICHUSAMH CITyXa: B IIeYaTHOH (popme uian B popMe 3JIEKTPOHHOTO JIOKY-
MEHTA;

- U1 ML C HapyIICHUsIMUA OIIOPHO-JBUTAaTEIbHOIO almapara: B yCTHOH (opMme miu 1e-
qaTHOU (hopme, WiH B (hOpME IMEKTPOHHOTO JOKYMEHTA.

Tunoevie bunemuot K 3auémy
bunem 1.
1. Listen to the text and do the tasks.
2. Speak on the given topic: Non-verbal etiquette. Be ready to discuss it with the teach-
er.
3. Translate the text from English into Russian.

bunem 2.

1. Listen to the text and do the tasks.

2. Speak on the given topic: Differences between leadership and management. Be ready
to discuss it with the teacher.

3. Translate the text from English into Russian.

Tunoevie 6unemot IK3aMEH)Y
bunem 1.
1. Listen to the text and do the tasks.
2. Speak on the given topic: Business Meetings. Be ready to discuss it with the teacher.
3. Do the presentation on the chosen topic.

bunem 2.

1. Listen to the text and do the tasks.

2. Speak on the given topic: World Politics. Be ready to discuss it with the teacher.
3. Do the presentation on the chosen topic.

THUITOBBIE BOITPOCHI JIA 3BAHAHUS Nel HA 3AYETE (AYAMPOBAHUE)
1. Listen to five extracts from job interviews. Answer the questions below.
Why did Terry leave his previous job?
1. Why did Tanya leave her previous job?
2. Why did Tanya apply for this job?
3. Why did Tim decide to change his job?
4. Why did Tim apply for this job?

2. Listen again. Which of the phrases below did you hear?
— so that...
— SO...
— that means that. ..
— because...
— because of...
— in order to...

3. Complete the sentences using the phrases above.
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1. We introduced a new system the old one wasn’t efficient.

2. Your team has achieved excellent results. we’ve decided to give you all a bo-
nus.

3. Too many people are arriving late
for work. there aren’t enough staff on duty
early in the morning.

4. We have decided to start a
gym club in the company staff can keep fit.

. our weak position, we can’t increase salaries.
6 celebrate our 100th anniversary, the directors have decided to give all

staff an extra day’s holiday.

TUTIOBBIE TEMBI JUISI 3AJTAHUS Ne2 HA 3AYETE (BECEJIA 110 3AJIAHHOM TE-
ME)

Speak on the given topic. Be ready to discuss it with the teacher.
Company
The Manager’s Role
Decision-Making and Problem-Solving
Factors that Motivate Us
Theory X and Theory Y by Douglas McGregor
A Two-factor Theory by Frederick Herzberg

ocouarwnE

TUITOBOM TEKCT JIJIS 3AJTAHUS Ne3 HA 3AUETE (ITEPEBOJI TEKCTA)

Translate the text with a dictionary.
Delegation and Employee Work Performance

Delegation means that the supervisor expects employees to make many decisions on their
own. This does not mean that the supervisor will not be available for advice and judgment, but
that many decisions should stem from the employees. This will develop self-confidence in em-
ployees; and will enable the supervisor to devote time to the more important job of managing.

As the supervisor sees employees perform an increasing number of jobs and they recom-
mend solutions which are workable and contribute to performance, the supervisor's confidence in
the workers will grow, and their commitment to better performance will also grow.

This may be a long, tedious process, and the degree of delegation will vary with each per-
son and with each working situation. But basically, the supervisor's underlying goal must be one
of delegating more and more authority to the employees in the department. This goal usually is
consonant with the goal of developing higher employee motivation and better job performance.

Ilepesoo:

HO)I ACIICTUPOBAHUCM MMOAPA3YMECBACTCS, YTO PYKOBOAUTECIIL OXKHUAACT, YTO COTPYIHUKHU
camu OynyT PUHUMATh MHOKECTBO PELICHHUI. DTO HE 03HAYAET, UTO PYKOBOJIUTENb OYAET He-
AOCTYIICH JIA KOHchIBTaI_II/Iﬁ u O6C}DKI[CHI/II>1, HO OOJIBIINHCTBO peH_IeHI/Iﬁ JAOJIKHBI IPUHUMATBCA
COTPpYAHUKAMH. DTO Pa30BBET y HUX YBEPEHHOCTh B c€0€ U MO3BOJIUT PYKOBOJUTEIIO YICIATh
BpeMs Oosiee BaXXHOM yrnpaBieHYecKoil paboTe.

[TockonbKy pyKOBOJIUTENb BUIUT, YTO COTPYAHHUKHU BBIMOJHSIOT BCE OOJbllee KOIUYe-
CTBO pa6OTLI, " YTO OHU MMPUHUMAIOT PCHICHUA, KOTOPBIC ABJIAKOTCA pa6OTOCHOCO6HLIMI/I u CIIO-
COOCTBYIOT MOBBIIICHUIO TPOU3BOAUTEIIBHOCTH, TO JIOBEpUE PYKOBOJMTEIS K pabOTHUKAM OyeT
pacTt, a BMECTEC C TEM 6y)1eT PacTu U UX NPUBCPIKCHHOCTH NOBBIIICHUTO TPOU3BOJUTCIIBHOCTH.

ITO MOXET OBITH )IOJ'IFI/IfI u YTOMHTGHBHBIP'I mponecc, U CTCIICHb ACJIICTUPOBAHNA 3aBUCUT
OT KaXXI0I'0 4€JIOBCKA U Ka)KI[ofI pa60qel71 CUTyalluu. Ho s CJIOM, OCHOBHAA ICJIb PYKOBOJAUTCIIA
JIOJDKHA COCTOSITh B TOM, YTOOBI JICIETUPOBATH BCE OOJIBIIE TTOJITHOMOYHI COTPYIHUKAM OT/eNa.
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Orta I eJIb O6BI‘-IHO COTJIaCyeTCs € LCJIbI0 MOBBIMICHUA MOTHUBALlUN COTPYAHHUKOB U IMOBBINICHUA
s dexTuBHOCTH PAOOTHI.

TUITIOBBIE BOITPOCHI VTS 3AJAHUA Nel HA DK3AMEHE (AYIMPOBAHUE)

1. Listen to a conversation in a restaurant. Are the following statements true or false?

agkrownE

NGO~ wWdE

Howard is late.
Alison sees one of her clients.
Nigel works in the IT department.
Alison and Howard work for the same company.
Nigel invites Howard and Alison to lunch.
2. Listen to the conversation after the meal and answer the questions.
Nigel thanks Howard for:
coming to lunch;
help with an order;
a lovely dessert.
In the restaurant customers:
can smoke during the meal;
can smoke cigarettes but not cigars;
cannot smoke at any time.
Alison needs to:
return to work;
go to an appointment;
go home.
Howards says that he will see Alison:
tomorrow;
at their next appointment;
when he returns to work.
3. Who says these things: Howard (H), Alison (A) or Nigel (N)?
This is a very nice meal.
Thanks very much for your help.
You’re welcome.
Not for me, thanks.
Is it OK to smoke cigars in here?
I’m afraid not.
Thanks for a very nice lunch.
I’'m glad you enjoyed it.

TUITOBBIE TEMbI TOITMKOB K 3AJJAHUIO Ne2 HA 5K3AMEHE (BECEJIA I10 3A-

JIAHHOM TEME)

Speak on the given topic. Be ready to discuss it with the teacher.

Office and Workplace Etiquette

orwdPE

International Etiquette

Nonverbal Etiquette

Leadership and Management Styles
What Makes a Successful Leader?
Young Managers

TUITOBBIE TEMBI JIUIAA 3BATAHUSA Ne3 HA DK3AMEHE (ITYBJIMYHOE BBICTVYIJIE-

HUE C UCIIOJIb3OBAHUEM ITPE3EHTALINN)
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Make a presentation on one of the topics.
East and West. Cultural differences.
Public behavior: norms and morals.
Types of companies.
My future company.
The most famous companies.

orwdE

TUIIOBBIE BAPUAHTHI TECTOBBIX 3AJIAHUN (JII1 3AOYHOM ®OPMbI
OBYYEHUAA C ITPUMEHEHMEM 50, I0T.)
1. They will discuss this problem ___ the meeting.
in
for
at
2. We will leave __ work tomorrow afternoon.
for
in
at
3. Peterisgoing __ London next week.
to
in
for
4. Mr. Brown will return __ a few months.
in
after
at
5. If you don’t understand anything, I once more.
explain
will explain
explains
6. If he us, it will take little time.
comes
will come
come
7. IlpouTHTe TEKCT.
Jane is going to work with children. She will explain them difficult rules. She will read

and discuss with them interesting stories. The children will write dictations and Jane will correct
their mistakes and give them marks. They will sing, dance and draw. They will go on excursions
together. Jane will be their second mother, because children will spend most time of the day with

her.

Onpeznenute npoheccHio MO OMUCAHUIO.

a teacher

a nurse

a doctor

8. 3amosHuTe nporyck cioom said i told

He that he was finding it difficult to manage people
9. 3amonHuTe nporryck cioom Ssaid i told

He me that he was finding it difficult to manage people
10. 3anonauTe Mporyck cioBom Said wiu told

She him to improve his performance

11. 3anonuuTe npormyck cioom Said i told

She they would never agree

12. TlepeBeanTe B KOCBEHHYIO peyb
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‘What are you doing?’ She asked him
13. TlepeBeauTe B KOCBEHHYIO pEUb
“Will you go to the meeting?’ They asked him
14. TlepeBenuTe B KOCBEHHYIO pEYb
‘Where is the nearest bank?” He wanted to know
15. IlepeBenure B KOCBEHHYIO pE€Yb
‘Can I borrow your mobile phone?’ She asked me

Omeembur.
1. at 2. for 3. to 4. in 5. Will explain 6. comes 7. A teacher 8. said 9. told 10. told 11. Said 12.
What he was doing 13. if he would go to the meeting 14. where the nearest bank was 15. if she
could borrow my mobile phone

TUITOBOE IMMCbMEHHOE KOHTPOJIBHOE 3AJIAHUE (JIJI 3AOUYHOM ®OP-
MbI OBYUEHUMS C IIPUMEHEHUWEM 50, 10T.)

1. Choose the correct word from a, b or c. (20 6as10B)

1 Companies have to find new ways to and keep talented workers.

a. avoid b. attractc. achieve

2 Staff were motivated by the chance of __ to senior positions.

a. promotion b. hierarchy  c. achievement

3 The manager's job is to provide to subordinates to do their job effectively.
a. essential knowledge b. security c. assistance

4 Abraham Maslow classified human __into five categories.

a. needs b.wishes c. hopes
5 There are four major management leadership .
a. categories b. ways  c. styles

6 They good service at a reasonable rate.

a. take b. offer c. bring

71 products for my company.

a. purchase b. give c. sell

8 We new products every season.

a. imagine b. create c. give up

9 When you a company it is a good idea to get financial advice.
a. invest b. open c. found

10 Does Jill still the IT department?

a) run b) close c) use

2. Put down the missing words. (10 6as10B)

1 Theory X and Theory Y were developed _ Douglas McGregor.

2 Abraham Maslow classified hierarchy __ needs.

3 Good employers should treat the subordinates __ respect.

4. Managers cannot simply substitute Theory Y __ Theory X.

5 According __ Frederick Herzberg good labour relations are merely “satisfiers”.

3. Combine words from A and B to make phrases. Use the phrases to complete the
sentences below. (10 6aJu10B)

1. The person who usually has the title of CEO.

2. Companies sometimes when the economic situation is bad.

3. More and more people wanted to buy the new snack food. The company has to in-
crease production to :

4. When Patrick moved away from home to start work, he had to
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5. Running your own business is hard work, but you can to.

4. Answer the questions about motivation. (10 6as10B)

1 What motivates you and makes you study or work?

2 What are the five human needs in Maslow's theory?

3 What do employers do according to Theory X?

4 What do employers do according to Theory Y?

5 What can be “motivators” according to Frederick Herzberg’s theory?

5. Put the verb into the Passive form. (20 6aJjiiioB)

1 This theory (could/argue) by some economists.

2 The hierarchy of needs (classify) by Abraham Maslow.

3 According to Maslow the human needs (divide) into five different
categories.

4 Employees (should/involve) in decision-making process.

5 Next month the staff (offer ) good salaries.

6 The employees (can/demotivate) by different factors.

7 Talented workers (reward) every year in our company.

8 How __ our staff ?( should/stimulate)

9 Management styles _ (can/influence) by cultural factors.

10 The work (may/do) more efficiently in a well-equipped office.

6. Rewrite the sentences below using the correct form of the passive.(10 6aJ-
JIOB)

1. We manufacture the goods in Korea.

2. The sales team sold 4, 000 units last month.

3. The CEO will open the new factory next week.

4. The company these products yesterday.

5. The company raised salaries by 4 per cent last year.

7. Read the text. Mark if the statements below are true or false. (20 6as10B)

Leaps of faith

At 3M, innovation has been built into the company culture. For example, tech-
nical staff are encouraged to spend 15% of their time working on their own ideas that
they hope will one day become new products for the company. Not only do they get time
off to pursue these ideas, but they can also get money to buy equipment or even hire extra
help.

For an idea to get accepted at 3M, it must first win the personal backing of at least
one member of the main board. If it received backing, then a team of researches, engi-
neers, marketers and accountants would be set up to push the idea further. But employees
do not need to be afraid of failure. At 3M , the corporate hero is the one who continues
against all the odds to create a successful innovation from an idea everyone thought silly.

A shining example is 3M's Art Fry. He realised that the sticky, but removable,
piece of coloured paper he used to mark his place in his book had a wider use for writing
reminder letters. The special adhesive used was already a failed innovation because at the
time no one saw any use for a glue that did not dry. The difference was in the creative
way Mr Fry persuaded the top brass to adopt his idea. First, he made up a batch of sticky
little yellow reminder pads and distributed them to secretaries, knowing they were the
best networkers in the company. Just by using the product daily as they left reminder
notes for their bosses, the secretaries ensured that it got noticed by senior managers.
Then, when everyone was hooked on the reminder pads, Mr Fry stopped handing them
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out. There would be no more, he insisted, unless the product got officially launched. Today, the
"Post-1t" note is one of 3M's biggest sellers.

1. Technical staff are encouraged to spend half of their time working on their own ideas.

2. For an idea to get accepted at 3M, it must first win the personal backing of at least
three member of the main board.

3. Today, the "Post-It" note is one of 3M's biggest buyers.

4. If the idea received backing, then a team of professionals would be set up to push the
idea further.

5. Mr Fry made up a batch of sticky little yellow reminder pads and gave them to
secretaries.

6. When everyone was hooked on the reminder pads, Mr Fry stopped to distribute them.

7. At 3M , the corporate hero is the one who creates silly thoughts.

8. Just by using the product daily the secretaries ensured that it got noticed by
accountants.

9. The difference was in the creative way Mr Fry persuaded the top brass to reject his
idea.

10. Technical staff can also get money for their ideas to buy equipment or even hire extra
help.

[IIkana ouecHUBaHUS.
Tabmma 11

3auem Kpumepuu oyenku

HE3a4YTCHO | DJTambl KOMICTCHIIUH, MPEIyCMOTPEHHbIC pabodeil mporpamMmoi, He CPOPMHUPOBAHEI.
HenoctaTounslii ypoBeHb YCBOCHHUS JEKCUKO-TPAMMATHYECKOT0 MaTeprana. [IpakTude-
CKHWE HaBBIKW BJIaJICHHUS PEUCBOU JESATEIBHOCTHIO HE CDOPMUPOBAHBL. 3alaHKe HA ayU-
pPOBaHME HE BBIMOJIHCHO. Y CTHBIA OTBET COACPIKHUT OOJIBIIOE KOJUYECTBO TpaMMaTHye-
CKHUX, JICKCHYCCKHX W (DOHETHYECCKHX OIIMOOK, OC/IHBIA JIEKCHYCCKH 3arac, TeMa He
packpbita. CMBICIIOBAsI HE3aBEPIICHHOCTh M OTCYTCTBUE JIOTMKH BbICKa3bIBaHUs. B my0-
JINYHOM BBICTYIUICHHUM TAKXKE MPUCYTCTBYIOT (DOHETHUYECKUE OLIMOKH, TEMIT PEUU Me/I-
neHHbId. ['paduyueckue MaTepuanbl OTCYTCTBYIOT MM HE COOTBETCTBYIOT TEME WU HO-
MUHAJBHBIM TPEOOBAHUSIM.

Dramnbel KOMITETEHIINH, TPETYCMOTPEHHBIE paboueil mporpaMMon TUCIUILTAHBI U TIPaK-
TUYECKUE HABBIKM BIIaJICHUS peubio C(HOPMUPOBAHBI HA MUHMMAJIbHOM YPOBHE. 3a1aHue
Ha ayIMpOBaHUE BBIMOIHEHO YOBIETBOPUTENbHO. YCTHBIN OTBeT (MeHee 20 mpeaioxe-
HUH) COAEPKUT YMEPEHHOE KOJIMYECTBO OMIMOOK B TpaMMaTHKe, JIEKCUKE U (HhOHETHKE.
3amac TeMaTU4ecKOr JIEKCUKH HEJIOCTATOYHBIN, HCITONB3YIOTCS MIPOCTHIC M OJHOTUITHBIC

3a9TCHO rpaMMaTHYECKUE CTPYKTYphl. TeMn peur 3aMeICHHBIH C YacThIMH I1ay3aMH U MOBTO-
pamu. CMBICITIOBas 3aBEPIICHHOCTh U JIOTHYHOCTh BBICKA3bIBAHUS 3HAYMTEIILHO HApyIIe-
HBl. B mmyOIIMYHOM BBICTYIIICHUH TPUCYTCTBYET YMEPEHHOE KOJIHMYECTBO (DOHETHYECKUX
omuOOK, TeMIl peun cpenHuit. ['padudeckne marepuanbl MPUCYTCTBYIOT U COOTBET-
CTBYIOT T€ME BBICTYIUICHHUSI.

TaOmira 12
IK3amen Kpumepuu oyenku
2 Oranbl KOMIIETCHIIUH, MPEyCMOTPEHHbIE padodell MmporpaMMoii, He chOpMHPO-

BaHbl. HenocTaTouHbIN ypOBEHb YCBOEHHS JIEKCHKO-TPaMMaTHUECKOr0 MaTepHua-
na. IIpakTuueckue HaBBIKU BIIAJCHUS PEUYEBOM JESITENbHOCTHIO HE c(hopMUpOBa-
HBL. 3aj]aHue Ha ayTMPOBaHUE HE BBIMIOJIHEHO. Y CTHBIN OTBET COJEPKUT OONBIIOE
KOJINYECTBO IPaMMAaTUYECKUX, JIEKCHYECKHX W (DOHETHUECKUX OIIMOOK, OeTHBIH
JIEKCUYECKHUH 3amac, TeMa He packpbiTa. CMBICIOBas HE3aBEPLIEHHOCTh U OTCYT-
CTBUE JIOTHKH BBICKAa3bIBaHUS. B MyOTMYHOM BBICTYMJIEHUH TAK)K€ MIPUCYTCTBYIOT
(oHeTHUECKHE OMIMOKH, TEMIl peud Me[uieHHbIH. ['padudeckne matepuansl oT-
CYTCTBYIOT WJIM HE COOTBETCTBYIOT T€ME WJIM HOMHUHAJIBHBIM TPEOOBAHHUSIM.
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3 Oranbl KOMIETCHIMH, NPEIyCMOTPEHHBIE padodel MporpaMMoil JUCUUIUIMHBI U
NPAaKTUYECKUE HABBIKM BIAJCHUS PEYbl0 CHOPMUPOBAHBI HAa MHHUMAJIbHOM
ypoBHe. 3alaHKe Ha ayAHPOBaHHE BBHIIIOJIHEHO YJOBJIETBOPUTENBHO. Y CTHBIN OT-
BeT (MeHee 20 TpeANIOKEHUI) CONEPKHUT YMEPEHHOE KOJIMYECTBO OMIMOOK B
rpamMmaruke, JeKCUke M (OHETHKe. 3arac TeMaTHYeCKOW JIEKCHMKH HEeI0CTaToY-
HBIH, UCIIONIB3YIOTCS IPOCTHIE U OJHOTHUITHBIE IPaMMAaTHYECKUE CTPYKTYypbl. Temn
peun 3aMeUICHHBI ¢ 4acThIMHU Nay3aMu M MOoBTOpaMu. CMBICTIOBasi 3aBeplleH-
HOCTb W JIOTUYHOCTD BBICKA3bIBAHMSI 3HAUMTEIHHO HapyLIeHbl. B my0nnyHOM BbI-
CTYIUICHUH TPUCYTCTBYET YMEPEHHOE KOJIMYECTBO (POHETHUECKUX OLIMOOK, TEMII
peun cpenHuid. ['paduueckue MaTepraibl IPUCYTCTBYIOT U COOTBETCTBYIOT TeMeE
BBICTYIUICHUSI.

4 OTamnel KOMIIETEHIINH, IMPeIyCMOTPEeHHBIe padodeil mporpaMMoil TUCIUILIHNHEI,
chopMHPOBaHBI 1OCTATOYHO. JleTanbHOEe BOCIIPOM3BEAECHHE y4eOHOI0 MaTepuana
C OTAETBbHBIMU DJIEMEHTAaMH TBOpUYecTBa. [IpakTHUecKHe HABBIKH PEUEBOH Jesi-
TEJILHOCTH B 3HAYUTENBHOW Mepe CPOpPMHUPOBaHEBL. 3aaHue Ha ayJUPOBAHUE BbI-
MOJIHEHO. YCTHBIH OTBET COIEPXHUT HEOOJIBIIOE KOJIMYECTBO I'PAaMMATHUYECKHX,
JIeKCHYeCKHX W (PoHEeTHUecKuX OMmMOOK. Tema pacKpbhITa IOYTH MOJIHOCTHIO.
OOyuvaromuiics BiIageeT AOCTATOUHBIM JIEKCHMYECKHM 3alacoM, HCIOJIb3yeT OC-
HOBHBIE TPaMMaTHYECKHE CTPYKTYpbl. OTMEUaeTcsi €CTECTBEHHBIN TEMII PEedH C
HE3HAYUTEIbHBIMU Tay3aM{ M MOBTOpaMH. B myOiaMyHOM BBICTYIJICHUU NPaKTH-
YEeCKH OTCYTCTBYIOT (DOHETHUYECKHE OIIMOKH, TEMIT peud yMepeHHbIH. ['padpuue-
CKHE MaTepHajbl MPUCYTCTBYIOT M IOJHOCTBIO COOTBETCTBYIOT TE€ME BBICTYILIE-
HUsI, JOTIOJHSIOT €e.

) Otamnbel KOMIETEHLUH, MPeIyCMOTPEHHBIE padoyeil MporpaMMoil TUCIUITLINHEI,
chopMHpOBaHBI HA BEICOKOM ypoBHe. CBOOOTHOE BiaJIcHHE SI3BIKOBBIM MaTepHa-
noM. [IpakTHyeckrue HaBBIKM PEeUYEBOM AESTEIBHOCTH CPOPMUPOBAHBI HA BEICOKOM
YpOBHE. AyIUpPOBAHUE BBHIIOJIHEHO NPAaKTHYECKH Oe3 OmMOOK. YCTHBI OTBET
(oHETHYECKH, JIEKCHYECKH W TPaMMaTHYECKH TPaBHIBLHO OpOpMIICH, TeMa pac-
KpBITa MOJHOCTHI0. OTMEYaeTCsl €CTECTBEHHBIM TEMIT PEYH, OTCYTCTBUE 3aMETHBIX
nay3. OOyuaromuiicst 1eMOHCTPUPYET OOraThlil IEKCHUECKHUH 3a11ac 1 UCIOJIb3yeT
pasHooOpa3HbIe TpaMMaTHYCCKHE CTPYKTYPHI U Kiuine. [TyOnuyHoe BRICTYIICHHE
npoxoIuT 0e3 SIBHBIX (POHETHUECKUX HapylleHHWH, TeM peun Oernbid. ['padude-
CKHE MaTepHajbl MPUCYTCTBYIOT M IHOJHOCTBIO COOTBETCTBYIOT TE€ME BBICTYILIC-
HUsI, JIOTIOJIHSIIOT €ee.

4.4. Meroauueckre MaTeprasbl IPOMEKYTOUHOM aTTecTaluu

ITpomerxyTouHas arTecTanus Mo JUCHMIUIMHE «MHOCTpaHHBIM S3BIK» MPOBOAMUTCS B CO-
OTBETCTBUU C (POHJIOM OLICHOYHBIX CPEICTB B (hopMax, aAalTHUPOBAHHBIX K OTPAaHUUYEHUSIM 370-
POBbSL U BOCHPUATHUS UH(OPMAIIMK 00yUYarOIINUXCA.

[Ipouenypa npoBeneHus MPOMEKYTOUHOMN aTTecTaluy sl 00y4arolMuXcsl ¢ OrpaHUYeH-
HBIMH BO3MOXHOCTSIMH 3JI0POBbsI U OOYYAIOIIMXCSl MHBAJIUI0B YCTAHABIMBACTCS C yYETOM HH-
JUBUYalIbHBIX TCUXO(U3noIorndeckux ocobeHHocteil. [IpoMexyTouHnas aTTecTanys MOKET
IIPOBOAMTHCS B HECKOJIBKO 3TAIIOB.

[Topsanox npoBeaeHus! MPOoLETyphl OLICHUBAHUS PEAOCTABISIETCS B JOCTYIHON (hopme:

- JUIsL UL C HapYIIEHUSIMH 3pEHMsSI: B YCTHOH (hopMe uiau B popMe 3JIEKTPOHHOTO JTOKY-
MEHTa C UCIOJIb30BAHNUEM CHELIMATTU3UPOBAHHOIO IPOIPAMMHOTO 00ECTICUEHHUS;

- JUTSL JIUI] C HAPYUICHUSIMU CIIyXa: B NeyaTHOU (hopMme min B (hopMe 3JIeKTPOHHOTO JIOKY-
MEHTAa;

- JIUIs1 JIAL ¢ HApYLUICHUSMHU OTIOPHO-/IBUTATEIBHOTO armapara: B yCTHOW Gopme, B revat-
HOI1 opme, B popMe IIEKTPOHHOTO JOKYMEHTA.

CryneHt o0s3aH SBUTHCA Ha 3a4yeT / HK3aMEH B yKa3aHHOE B pacmucaHuu Bpems. Onos-
JJaHHME Ha PK3aMEH He JIolycKaeTcs. B mopsike UCKIIIOUeHHs Ha 3K3aMEH MOT'YT OBbITh JIOMYILEHbI
JM1IA, TPEAbABUBIINE ONPaBIATENbHbIC TOKYMEHTHI, CBSI3aHHbIE C IPUYMHAMH ONIO3/IaHUSI.

Bo Bpems mpoBeneHus 3adera / sK3aMeHa CTYJEHTaM 3alpeliaercs UMeTh MpHu cede u
UCIIOJIb30BaTh CPeACTBa CBA3M. VCNoIbp30BaHNE MAaTEpPHAJIOB, A TAK)XKe MOMBITKA OOIIEHUs C ApY-
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TMMH CTYJE€HTaMU WM WHBIMHU JIMLAMH, B TOM YHCII€ C IPUMEHEHHEM AIIEKTPOHHBIX CPEICTB
CBSI3U, HECAaHKI[MOHUPOBAHHBIEC TIEPEMELICHHS] U T.II. SABJISIFOTCA OCHOBAHUEM IS YAAIEHUS CTY-
JIEHTa U3 ayAUTOPUHU U TIOCIIEAYIOLIETO MPOCTABIEHUS OLIEHKH «HEYOBIETBOPUTEIBHOY.

OOyuaromyMcess MHBAJIMAAM U O0YYaroUMCsl C OTpaHUYEHHBIMH BO3MOXKHOCTSMHU 370-
POBbS IIPU HEOOXOAUMOCTH MO JINYHOMY YCTHOMY MJIM TUCHbMEHHOMY 3asIBJICHUIO TPEI0CTABIISA-
eTcsl IOTOJIHUTENbHOE BpeMs Ul ITOANOTOBKM OTBETA WJIM BBIIIOJHEHU 3aaHus (He Oosee, ueM
Ha 30 MUHYT).

OTBeThI Ha BOIPOCHI M BBIIOJHEHHbIE 33/1aHUS 00yJaroluecs NPeloCTaBIsu0T B JOCTYII-
HOU (opme:

- 17151 JIML C HapYLIEHUSIMH 3pEHUs: B yCTHOU (popMe MM B MUCBMEHHON (opmMe ¢ momo-
IIBIO ACCUCTEHTA, B (DOPME NIEKTPOHHOTO JOKYMEHTA C UCIIOJIb30BAHUEM CIIELIUATN3HPOBAHHOIO
IPOTrpaMMHOr0 00ecreueHus;

- JUIS JIML C HApYIIEHUSIMH CITyXa: B JIEKTPOHHOM BHJIE HJIM B MIUCbMEHHOH (hopme;

- JJIs JIUI] ¢ HAapyIIEHUSIMH OIIOPHO-JIBUTATENIBHOTO ammapara: B yCTHOM (opme, B MUCH-
MEeHHOH (popme, B popmMe 3IIEKTPOHHOTO TOKyMEHTa (BO3MOKHO C TOMOIIBIO ACCHCTEHTA).

IIpu npoBeneHnU MpoLeypbl OLICHUBAHUS PE3YJIbTaTOB 00YUYEHUS AOIYCKAETCs UCIIOJIb-
30BaHUE JAMCTAHLMOHHBIX 00pPA30BaTENIbHBIX TEXHOJIOIMH, aAalTUPOBAHHBIX /IS O0yYaromuxcs
MHBAJIUIOB U 00YYaIOIIMXCS C OTPAHNYEHHBIMU BO3MOXXHOCTSIMU 3/I0OPOBBS.

[Tpu mpoBeneHUU MPOIETYpPhl OLICHUBAHUS PE3YIbTATOB O0YUYECHUSI WHBAIUOB M JIUI] C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10pOBbs IPEAYCMATPUBAETCS MCIIOJIb30BAaHUE TEXHUUYECKHX
CPEICTB, HEOOXOAUMBIX UM B CBSI3M C UX WMHIAUBUAYAIbHBIMH OCOOEHHOCTSIMH. DTHU CPEICTBA
MOTYT ObITh IpeocTaBieHbl CHOMPCKUM MHCTUTYTOM yrpaBienus — punuanom PAHXul'C nnu
MOTYT HCI0JIb30BAaThC COOCTBEHHBIE TEXHUUECKHUE CPEJICTBA.

ITpomerxyTouHas aTTecTalus MO AUCHUIUIMHE ONpeAesieT YpoBeHb C(OPMUPOBAHHOCTU
ATaroB KOMIIETEHIIHH, IPElyCMOTPEHHBIX aJallTUPOBAaHHON 00pa30BaTEIbHOM IPpOrpaMmMoH.

ITo pe3ynbTaTam 3aueTa B BEOMOCTh BBICTABIISETCS OLICHKA: «3aUTEHOY, «HE 3aYTEHOY.

Ilo utoram cnaum ’sK3aMeHa B B€IOMOCTb BBICTABJISIETCS OLIEHKA: «OTJIIMYHOY, «XOPOILO»,
«yJIOBJIETBOPUTEIBHOY, HEYIOBJIETBOPUTEILHOY.

5. Metoanueckne yKazaHus JJisi 00y4AIOIUXCS M0 OCBOEHUIO TUCHMILTUHBI

WNHocTpaHHBIN S3bIK UTpaeT BaKHYIO poJib B MOJATOTOBKE CTYAEHTOB B cepe rocynap-
CTBEHHOI'O0 M MYHUIMIAJIBHOIO YIPABJIEHUS, TIO3TOMY CTYIEHTBI JOJDKHBI UMETh YETKOE INpEa-
CTaBJICHHUE O TOM, KaK Haubosee 3(p(PeKTUBHO N3ydaTh JaHHYIO TUCHUIUIMHY. [ J1aBHBIN NpuHIUI
OCBOEHUSI NHOCTPAHHOTO SI3bIKA 3aKJIFOYAETCS B CUCTEMAaTUYHOCTH 3aHATUH. [lose3Ho 3aHnMaTh-
Csl MHOCTPAHHBIM SI3BIKOM €XeIHEBHO XO0Ts Obl 30 MuHyT. JTO Oo0sIee 3(hPEeKTUBHO, YEM 3aHU-
MaThCs MOJOJTY, HO HE CHCTEMaTHYECKH.

OcHoBHblEe TpeOOBaHUS K H3YYEHHUIO IUCLUIUIMHBI BBIABUIAET Hpernojaasareib. [Ipu
YCJIOBUHU BBINIOJIHEHUSI JAaHHBIX TpeOoBaHMI o0yyaromuecs, Kak MpaBUiIO, YCHEIIHO OCBAUBAIOT
COOTBETCTBYIOIIUN Kypc. Eciin numeroTcss mpobenbl niik Kakue-To rpaMMaTHYeCKUe TEMbI 3a0bl-
JHUCh, HEOOXOIUMO MPUIIOKHUTH JOMOJHUTEIbHbIE YCUIUS M OOpaTUThCS K I'pPaMMaTHYECKOMY
CIPABOYHUKY WM Y4eOHOMY MOCOOMIO M3 CIHUCKA JONOJHUTEIBHOMN JINTEpaTyphl, MpHIaraeMo-
My K OCHOBHOMY noco0uto. B Hacrosiee Bpems Bce 0oJibllle BHUMaHMS YAEISIETCS CaMOCTOsI-
TenpHOM padoTe. [loaToOMy M3ydaroe HHOCTPAHHBIN A3BIK JOJKHBI TUCIUIUIMHUPOBATE ce0s 1
IPaBUJIBHO MOJOUTH K BBHIMOJIHEHUIO TOMAIIHUX 33aJaHui. /i1 yCHemHoro ycBoeHus: yueOHoro
MaTepuana HeoOXOJUMBbI MOCTOSIHHBIE U pEryJisApHbIe 3aHsATUS. MaTepuan Kypca mnogaercs mo-
CTYIATENbHO, KaKIbli HOBBIN pa3fell ONUpaeTcs Ha MNPEIbIIyLIUE, 4acTO BBITEKAET U3 HUX.
[Tpomycku 3aHsATUH, HETIOIHOE BBINOJIHEHUE JOMAITHUX 3a/laHuil MPUBOIAT K MpobdenaM B 3Ha-
HUSX.

Ha mHOrMx HampaBlieHUSIX NMPOU30LUIO YMEHBIIEHHE KOJIMYECTBA ayAUTOPHBIX 3aHSITHH,
MOSTOMY Ba)KHO TNPaBHJIBHO OPraHU30BaTh CaMOCTOSTENbHYIO paboTy JoMa MO BBHIMOJIHEHUIO
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3ajaHuil nipenonasarend. [IpocToro 3ayuynBaHusl JEKCHMKM M T'PaMMAaTHKW HEIOCTAaTOYHO, T.K.
SI3LIKOBOM MaTepHal — BCETO JIMIIb 0a3a, Ha KOTOPOH UAET OCBOCHHE HHOCTpaHHOU peun. Heoo-
XOJIUMO YUYUTHCS TOBOPUTH W MHUCATh, TOHUMATh MPOYUTAHHOE, BOCIPUHUMATh peyb Ha CIyX,
T.€. BAKHO NMPUOOpETaTh KaKk MOXHO OoJiblle MpakTUku. JlJis Toro, 4ToObl 3arOBOPUTH HA WHO-
CTPAaHHOM SI3bIKE, HEOOXOAUMO Ha HEM TOBOPHTH. {7151 TOro, 4TOOBI HA4YaTh «CIBIATHY, HEOOXO-
JUMO Kak MOXHO Oousiblie ciymarh. KoppekTHOe MpOU3HOIIEHHE MOKHO BbIpabOTaTh, TOJIBKO
CIIymiasi ¥ UMUTHPYS peub HOCHTENEH si3bika. Eciu kK ydeOHOMY MOCOOMIO MpHiaraeTcs ayamo-
KypC, BaXXHO PETYJISAPHO CIYIIaTh €ro BO BPeMsl MOATOTOBKH JIOMAIIIHETrO 3aJaHusl.

OOyuarommmcs, KOTOpble XOTeIH Obl COBEpPIICHCTBOBATH BIaJICHUE SI3BIKOM, PEKOMEHY-
eTcsl CMOTpeTh GUIbMBI U JICKIIMU Ha aHTJIMHCKOM SI3bIKE, UCIIOJIb30BATh CHEIHATU3UPOBAHHbBIC
caiftel. [IpernonaBaTens MOCOBETyeT BaM, KaKUe MMEHHO CANTHI OOJIbIIE MOIXOASAT I BaIIero
YpOBHS U crnenranbHOoCcTU (HampasneHus). [Ipu HeoOXoauMocTu B mporecce paboThl HaJ 3ada-
HUEM OOYYalOUIMICS MOXET TOJIYYUTh HHIUBUAYAJIbHYIO KOHCYJIBTAI[MIO Yy MpPErojaBaTens.
Takxe mpeaycMOTPEeHO MPOBEACHHE KOHCYIbTAUN B X0/1€ U3YUeHUs MaTepralia TUCITUIUINHEI B
TE€YEHHE CEMECTPA.

CamocmosmenvHas paboma cmyoeHmog OCYIIECTBISETCS Ha MPOTSHDKEHUH HU3Y4YEHUS
BCEH JIMCLUIIJIMHBI B COOTBETCTBUU C YTBEPKACHHON B yUEOHOM IIaHE TPYAOEMKOCTBIO.

PaznuyaroT aynuTOpHYIO CaMOCTOATEIbHYIO PabOTy CTYAEHTOB, KOTOpas MpPEICTABIISET
co00i1 BbINOJIHEHHE 00y4aeMbIMU PA3IMYHbIX 33JaHUI B ayIUTOPUU MOJ PYKOBOJICTBOM IIPEINO-
nasatens (B ToMm uncine KCP) u BHeayauTopHyto camocTositensHyo padoty. Opranuzanus CPC
JIOJDKHA 00€CTIeYnBaTh: BHICOKYI0O MOTHBALIMIO CTYACHTOB, OCO3HAHHE MO3HABATEIBHON 3a/1auH,
3HAaHWE AITOPUTMA BBINOJIHEHUS CaMOCTOSITENIbHBIX 3a/laHuM, 3HAaHHE CPOKOB, (DOPMBI OTYETHO-
CTH ¥ KPUTEPHUEB OLICHKHU U Jp.

Opranuzaiys caMOCTOSITENbHONH pPabOThl CTYAEHTOB (ayIWTOPHON M BHEAYJUTOPHON)
o0ecrieynBaeT pemeHne CIeayIuX 3a4a4: 00y4eHHUI0 CaMOCTOSITEIbHO aHATU3UPOBATh, 00-
CYXKIaTh, CHCTEMaTH3UPOBATh MaTepra; BBIACISTh IIaBHOE; JAeNaTh BBIBOJIbI, apTyMEHTHPOBATh
CBOIO TTO3UIHIO U JIp. B Oosiee NIMPOKOM CMBICIIE CaMOCTOATENbHAsL paboTa CTYJISHTOB CIIOCO0-
CTBYET Pa3BUTHIO BHYTPEHHEW M BHEIIHEH CaMOOpraHHW3alliy, aKTHBHO-NPEOOPA3yIOLIEro OT-
HOIICHHS K TIOJTy4aeMoil WH(POpPMAIINU, CIIOCOOHOCTH BBICTPAWBaTh MHIMBHYATbHYIO TPACKTO-
PHIO CaMOOOYUEHHS.

CamocrosiTenbHast paboTa CTyJ€HTOB BKJIFOUAET CaMOCTOSTENIbHOE U3yUYeHUE HEKOTOPBIX
TeM, TPOPabOTKY ayTEHTHUHBIX TEKCTOB HA aHTJIMHCKOM SI3BIKE 110 TEMaM MPOTrPaMMBbI, OUCK U
U3Y4YE€HHE MATEepHaIOB MHTEPHET - PECYpPCOB, BBHIMOJIHEHUE WHIWBUIYaJIbHBIX 3a/laHuM, MOJTrO-
TOBKY COYMHEHHH, pedepaToB, MPOEKTOB, MPE3CHTAIUH, POJIEBBIX UTP, MOJATOTOBKY K 3a4eTy U
sKk3aMeHy U np. KoHTposabs camocTosITeNnbHOM paboThl MOXKET IPOXOAUTH B BUE MPOBEPKU Iepe-
BOJIa U YIpaKHEHUH, 00CYKIeHUs 3aJaHHBIX TEKCTOB, a TaK)K€ B BUJI€ TECTOB, KOHTPOJIBHBIX U
IIPOBEPOYHBIX padoT U T.1.

BueayautopHas camocrosiTenbHas padoTa CTyAEHTa MO aHTJIMHCKOMY SI3BIKY MPOMCXO-
JUT B IpolLiecce:

- MOATOTOBKHU K ayJUTOPHBIM 3aHATHUSAM; BKIIOUYas MPOCMOTP y4eOHBIX (DUIBMOB, BH-
Jeo3anucei ¢ cyoTuTpaMu (AJ1s JIUI ¢ HapyIIeHUsIMH ciyxa); padoty Ha [1K (¢ ucnons3oBanuem
CHEeHaAIN3UPOBAHHBIX TEXHUUYECKHUX CPEJCTB U MPOTrPAMMHOI0 00ECIIeUeHNUs);

®- U3y4YeHUS] MHOCTPAHHOM JIUTEpaTypbl MpU NOATOTOBKE K JOKJIaay, HAay4dHO-
MPAKTUYECKON KOH(PEPEHIINH, OMUMITHAJIE, KOHKYPCY;

® - CAMOCTOSITENILHOTO U3yYEHUS OTJEJIbHBIX TEM JUCUUIUIMHBI;

® - BBIMIOJIHEHUsI KOHTPOJILHBIX pa0OT U JIPYrHX 3aJaHHid, IPEeIyCMOTPEHHBIX y4eOHBIM
IUIAHOM U rpadukoM yueOHOro mpoliecca;

e - U3y4YEHHS] MaTEPHUAJIOB U3 TIEPEYHs] BOIIPOCOB U 3a/laHUi JIJIsl CAMOCTOSITENIbHOM pado-
THI,

e - pabOTHI ¢ MaTepHUaIaMH MPOIIEIIIETO MPAKTUIECKOTO 3aHSITHS,

® - [IOUCKA U U3YYEHHUS MAaTEPUATIOB UHTEPHET — PECYPCOB;
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® - IOITOTOBKH K 3K3aMCHY H T.II.

CamocrosTenbHas padoTa, BBITOJHEHHAS CTYJICHTaMH, IOJDKHA OTBEYaTh ONPEICICHHBIM
TpeboBanusiM. OHA OHKHA OBITH:

® - BBITNIOJIHEHA CTYJICHTOM CaMOCTOSTEIBHO JHOO0 C Yy4aCTHEM acCUCTCHTa MITU CypoIe-
PEBOIUMKA;

e - ciejIaHa B IIOJIHOM 00BEME;

e - MpaBWILHO oopmiicHa (B TOM yuciie B (popMax, aaanTUPOBAHHBIX K BO3MOXHOCTSIM
oOyyJarouuxcs);

e C/1aHa JIJIsl IPOBEPKU B CPOK.

Memoouueckue pexomeHoauUU K yCHIHOMY COOeced06anuI0

VYcTHOe cobeceioBaHNEe HA MHOCTPAHHOM SI3bIKE OPUEHTUPOBAHO HAa OCBELICHUE U Mpe]-
CTaBJICHUE ayJUTOPUU OINpPENEICHHON TeMbl. FIMes BU3yalbHO-KOMMYHUKATHUBHYIO MOJIJEPHKKY,
crocoOcTByeT 3(h(hEeKTUBHOMY U PE3YyIbTaTUBHOMY YCBOEHHIO MaTepuana.

Lenbto sBnsiercs GopMupoBaHue npohecCHoHATbHOW KOMMYHHUKATUBHON KOMITETCHIIUU
HOCPEICTBOM OTPAOOTKM HaBBIKOB IYOJMYHBIX BBICTYIJIEHHH. B pamkax camocTosTeNnbHON pa-
00ThI KaX/blil CTYJEHT TOTOBUT TEKCT BBICTYIUIEHHUS 10 TeME, 3aJaHHOM IpenogaBaTeneM. Ha
3aHATUM OOYydYarolMiicsl 3alMIaeT cBoe MyOIMYHOE BBHICTYIUIEHHE mepen ayautopueil. Ilo
OKOHYAHUIO BBICTYIUICHUS ayJUTOPHUS aKTUBHO 00CYKJIaeT MpoOiieMy, U3JI0KEHHYIO JOKJIa uK-
KOM, U 33/1a€T POOJIEMHBIE BOIIPOCHI.

Kpurepuu onenku:

— IIOJTHOTA PacKpPbITUS TEMBI;

— SICHOCTb U3JIO)KEHUS U CTPYKTYPUPOBAHHOCTb;

— OPUTMHAIBHOCTh M 3CTETUYHOCTD MIPE3CHTALUH;

— OTJIMYME TEKCTa MPE3EHTALMU OT YCTHOT'O BBICTYIUIEHHUS [IPE3EHTYIOLIETO;

— IPaBUJIBHOCTb HUCIOJIb30BAHUS I'PAMMATHUYECKUX U JIEKCUYECKHX KOHCTPYKLUM, HalH-
Yyre TEPMUHOJIOTUH 110 TEME;

— yMEHHEe OTBeuYaTh Ha BOIPOCHI.

CobecenoBanne OpraHU3yeTCs B JOCTYITHON (hopMme:

- 17151 JIML C HapYLIEHUSIMH 3pEHHUs: B YCTHOM (hopMe WM B MUCbMEHHOU (hopme ¢ momo-
b0 ACCUCTEHTA, B POPME 3JIEKTPOHHOTO IOKYMEHTA C UCIIOJIb30BaHUEM CIELIMATU3UPOBAHHOTO
IPOTrpaMMHOTr0 00ecreueHus;

- JUTsl TUL C HApYUICHUSIMU CITyXa: B YCTHOM BHJI€ WM B MIUCbMEHHOU (popme;

- IS JMIl C HapyLIIeHUSAMH ONOPHO-ABMraTeIbHOIO ammapara: B YCTHOH ¢opme, MHUCh-
MeHHOH (popme, B (hopMe JIEKTPOHHOIO JOKYMEHTA (BO3MOYKHO C IIOMOILIBIO ACCUCTEHTA).

Memoouueckue pekomenoayuu no NOO20Mo6Ke K J1eKCUKO-2PaAMMAMUYECKOMY MeChLy

[Ipu BBINOJIHEHUH JTEKCUKO-TPAMMATUYECKOTO TECTA CTYJIEHT JOJIKEH:

- BBIOpaTh U3 MPEAJIOKEHHBIX TPEX BAPUAHTOB COOTBETCTBYIOIIMN IJIarojl WM MpaBUIb-
Hy!0 (OopMy Tiaroia B 3aBUCUMOCTH OT TUIIA MPEJIOKEHUS HA OCHOBE MPONUEHHOTO IrPaMMaTH-
YECKOro Marepualia.

- BBIOpaTh MOJXOAAIIEE 110 CMBICILY CJIIOBO MJIM CIIOBOCOYETAHUE U3 TPEX MPEUIOKEHHBIX
BapHaHTOB, BKIIOYAIOIINX aKTUBHYIO JIEKCUKY Kypca;

- 3aIIOJTHUTH MPOITYCKHU CIOBAMH, TaHHBIMH B Ta0JIHUIIE.

Jlexkcuko-rpaMMaTUYECKUN TECT IPOBOAUTCS C YUETOM JOCTYMHON (opMBbI it o0ydaro-
HIUXCSL:

- IS JIMLL C HapyLWICHUSIMU 3pEHUS] — 3JIEKTPOHHOE TECTUPOBAHUE C HCIOJIb30BAHHUEM
CHELHATU3UPOBAHHOTO IPOTPAMMHOTO 00ecTieueHHMs;

- JUTsl TUL C HAPYLICHUSIMU CITyXa — JIEKTPOHHOE TECTUPOBAHHUE;

- JUISL JIUI] C HApYIIEHUSIMU ONOPHO-IBUTATENBHOTO anmnapara — 3JIEKTPOHHOE TECTUPOBa-
HUE, TECTUPOBAHUE C MIOMOIIBIO ACCUCTEHTA.

BpewMst BeINOIHEHUS JIEKCUKO-TPAMMATHYECKOTO 3a/1aHust — 60 MUHYT.
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Kpurepuu onieHKH 1€KCUKO-TPaMMaTHYECKOTO 3a/1aHMUSL.

OneHka «OTIMYHO» CTaBUTCS MIPU HATMYMK OJHOU-IBYX ommmOok (100% - 8% npaBuiib-
HO BBITMIOJTHEHHBIX 3a/IaHU ).

OrneHka «XOpOoUIoy» CTAaBUTCS MPU HATMYUU TpexX-1ecTH omuook (84% -65% npaBuibHO
BBITIOJIHEHHBIX 3aJ]aHUM ).

OneHka «yJqOBJIETBOPUTEIBHO» CTAaBUTCS HPHU HAIUYUU CEMHU-IECATH OmuOok (64% -
51% npaBUILHO BBIITOJIHEHHBIX 3aJaHUMN).

OneHka «HEYAOBIETBOPUTENBHOY» CTaBUTCA NMpu Hanuuuu 11 u Gornee ommbok u Gomee
(menee 50% mpaBUIIbHO BBHIMIOJHEHHBIX 3aJaHUH.

Memoouueckue ykazanus no no02omoeKe K ayouposaHuio

CyTp mponeiypbl ayIMpOBaHUS 3aKIIOUYAETCS B BOCIIPUATHN YCTHOW MHOCTPAHHOM pedu
Y BBITIOJIHEHUH COOTBETCTBYIOIIUX MUChMEHHBIX 3aJaHUI:

1. Onpenenute, Kakue U3 MPUBEACHHBIX YTBEP)KICHUN BEpHBIE M HEBEPHBIC.

2. IIucbMeHHO OTBETHTE HA BOIPOCHI.

3. 3anoyiHATE TAOIHILY.

4. BeiOepuTe npaBUIBHBIN BapHAHT U3 MPEATI0KECHHBIX.

Aynuo3anuck BOCIPOU3BOIAUTCS JABAXKIBI, C MIPOMEKYTKOM B OJHY MHUHYTY, JUIs BHECe-
HUA CTyleHTamMHu oTBeTOB. [locie BToporo Bocmpou3BeeHUs CTYACHTaM JaeTcsl BpeMsl Ha BHE-
CEeHHE OKOHYATEJIbHBIX OTBETOB.

Memoouueckue ykazanusa no n0020mogke K nyo1udHoOMy 6bICHIYNIIEHUIO C RPe3eHma-

uuei

[TyOnuuHOe BBICTYIJICHHE HA WHOCTPAHHOM SI3bIKE, OPHEHTHPOBAHHOE Ha OCBEIICHHE,
MPEACTABJICHUE AYAUTOPUU ONpeeiIeHHON TeMbl. Mmess BHU3yanbHO-KOMMYHUKATHBHYIO TIOJI-
JEPKKY, crnocoOcTByeT 3PEeKTUBHOMY U pPe3ylbTaTUBHOMY YCBOCHHIO Marepuana. Llenbio sB-
nsieTcst hopMupoBaHKe MPO(HECCUOHATLHOW KOMMYHUKATUBHONW KOMITETEHITUU ITOCPEICTBOM OT-
paboOTKM HaBBIKOB MYyOJIMYHBIX BBICTYIUIEHHH. B pamkax caMOCTOSTENbHOW pabOThl KaXKIbIN
CTYJIGHT TOTOBUT TEKCT BBICTYIUICHUS 1O T€Me€, 3aJaHHOM MpernojaBareneM. B KoHIIE KaXa0ro
MOJIyJI CTYACHTaM CIlIeyeT MOATOTOBUTh MPE3EHTAIUIO UM OTBET MO yCTHOU Teme. UToOsI pa-
00Ta Ha/l TEMOM M BBICTYIUICHUE JIEUCTBUTEIILHO MMPUHECITH TIOJIb3Y M CIIYXKUJIN PA3BUTHUIO HABBI-
KOB MOHOJIOTHUYECKOH pedn, HEOOXOANMMO CephE3HO MOATrOTOBUTHCA. Cama TeMa COCTaBiIseTCs
TakuM 00pa3oM, 4TOOBI MPEIJIOKEHUSI HE OBUIM CIUIIKOM JJTMHHBIMH M COOTBETCTBOBAIIU HOD-
MaM ycTHOH peun. HemomycTumo nepenuchiBaTh ab3alibl U3 TeKcTa 6e3 HeoOXoauMoi mepepa-
00TKHU TekcTa. JKenaTelbHO B KOHIIE PACKPBITUSI TEMBI BbICKa3aTh CBOIO TOUKY 3peHus. [locme
TOTO KaK TEKCT JUIsl BBICTYIUIGHUS TOTOB, MpEnojaBaTelib OOBIYHO MpoBepsieT ero. Eciau Takas
MPOBEPKA HE MIPOUCXOINUT, MOKETE TIOTIPOCUTH MPETNoAaBaTeNs MPOBEPUTH CIOKHBIE TPETIOKE-
Hud. ToapKO mociie 3TOro MO>KHO IPUCTYIATh K 3ay4YMBaHUIO TeKCTa. PekomMeHayeTcs HeCKOb-
KO pa3 «IpOpemneTHPOBATH» BHICTYIUICHUE IOMa BCIYX, YTOOBI TOOUTHCS OETIOCTH.

Ha 3ansaTuu oOyuaromuiics 3amumiaeT cBoe myoJIuyHOe BHICTYIUICHUE Tepe]] ayAUTOPH-
eil. [lo OKOHYaHMIO BBICTYIUICHUS ayJUTOPUS aKTHBHO OOCYXIAeT MpoOIeMy, U3JI0KEHHYIO J10-
KIIQYUKOM, H 33/1a€T MPOOIEMHBIE BOIPOCHI.

[IpesenTanus OCyIECTBISAETCS B JOCTYITHBIX (JOpMax I 00yUJaOIIUXCS:

- ISl UL C HAPYIICHHUSIMU 3pEHUs — JOKJIAJ B [I€YaTHOM BUJE, BBHINOIHEHHBIN C MOMO-
IIBI0 ACCHCTEHTA WJIM C HCIIOJIh30BAHUEM CIEIUATU3UPOBAHHBIX TEXHUUECKUX CPEJCTB M TMPO-
TPaMMHOTO O0ecTieueHus;

- UIS JIAIT C HApYIIEHUSIMH CIIyXa — MPEIOCTaBICHNE JIOKJIaa B IIEYaTHOM BHJIE, MPE3EH-
Tal[MU C MOMOIIBIO CYPJOTIEPEBOIUUKA U / WIH CICIUATH3UPOBAHHBIX TEXHUYECKUX CPENICTB U
MIPOTrPaMMHOTO 00€CTICUCHHUSI;

- JUIsl UL C C HApYLIEHUSIMU ONOPHO-JIBUIaTEIbHOTO anmnapara — MpeaoCTaBIeHUuE J10-
KJIaJja B I€YaTHOM BHJIC, TIPE3CHTAIIMH C TIOMOIILI0 aCCHCTEHTA M / WM CHECIHATM3UPOBAHHBIX
TEXHUYECKUX CPEACTB U MPOTPAMMHOTO O0EeCTIeUeHUSI.
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Kpurepun onenku:

— IIOJTHOTA PacKpPbITHUS TEMBI;

— SICHOCTb U3JIO)KEHHUS U CTPYKTYPUPOBAHHOCTb;

— OPUTMHAIBHOCTD M 3CTETUYHOCTD MIPE3CHTALNH;

— OTJIMYME TEKCTa NPE3EHTALMU OT YCTHOI'O BBICTYIUIEHUS [IPE3EHTYIOLIETO;

— IPaBUIbHOCTb UCIOJIb30BAHUS I'PAMMATUYECKUX U JIEKCUUYECKMX KOHCTPYKLUH, Halu-
Y€ TEPMUHOJIOTUY 110 TEME;

— YMEHHE OTBeYaTh Ha BONPOCHI.

Memoouueckue yka3anua K RUCbMEHHOMY nepeeoody mekcma

JU1g Kask0ro si3plKa XapaKTEpHbI CBOU OCOOEHHOCTH B IOCTPOEHUU IpeioxkeHui. [1o-
PAIOK CJIOB M 0()OpMIIEHHE OJJHON U TOH K€ MBICIH B AHIVIMHCKOM U PYCCKOM fA3bIKaX OYEHb Ya-
CTO HE coBmanaroT. [IoaToMy He ciaenyeT nepeBOAUTh JOCIOBHO, CICIO NMPUACPKUBASACH MTOPS-
Ka CJIOB aHINIMHCKOro mpeioxkenus. Cinenyer Takxe nzberatb M Apyrod KpaHOCTH — 3aMEHBI
IIepEeBO/Ia BOJIbHBIM [IEPECKA30M COACPKAHMS IPEATIOKEHNUS (TEKCTa) HA PYCCKOM S3BIKE.

OO011en3BecTHO, 4YTO JIHOOOM MEepPeBO]] ¢ OJHOIO S3bIKa HA APYroil HEBO3MOXKEH 0e3 BHHU-
MaTeIbHOI'0 M TIIATEJBHOIO IPaMMAaTUYECKOI0 aHalIMu3a nepeBoauMoil ¢passl. OTHO U3 OCHOB-
HBIX TpeOOBaHUI, MpeABABIEMbIX K [IEPEBOAY, 3aKIOYAETCS B TOM, YTO OH JIOJDKEH OBbITh TOY-
HBIM.

OpnHako, He cieayeT IMyTaTbh MOHATHUS «TOYHBIM» U «OYyKBaJIbHBINY». byKkBanbHbIM nepe-
BOJ| CBOJHTCS K MEXaHWYECKOM IOJCTAaHOBKE PYCCKOIO CJIOBA B3aMEH AHIVIMKMCKOIO, a TakkKe
CJICTIOMY COXPAHEHUIO KOHCTPYKIMM aHIJIMHCKOIO MPeJUIoKEeHUs, YTO MPUBOIUT K OECCMBICIIH-
1e.

HaunnaroT nepeBo ¢ 3aryiaBus TEKCTA, TaK KaK OHO, KaK IMPABUJIO, BBIPAKAET OCHOBHYIO
TEMY JaHHOIO TeKcTa. Eciu ke mepeBo 3arjaaBus BbI3BIBACT 3aTPYAHEHUS, €T0 MOXKHO OCyLIe-
CTBHTbH I10CJIE IIEpeBOia Bcero TekcTa. [Ipexae uem nmpucTynuTh K MepeBoay, HE0OX0IMMO BHU-
MaTeJIbHO MPOYMTATh BECh OPUIMHAIBHBIA TEKCT. B Iporecce 4TeHns MOKHO OTMETUTh KapaH-
JIAIlIOM Ha MOJISIX HEMOHATHBIE U COMHUTENbHbIE MecTa. [ UX YTOUHEHUS ClleAyeT 0OpaTUThCs
K IIPETNOJAaBaTEIIIO.

IlepBoHayaIbHBINA NIEPEBOJL MOXKET ObITH IMOYTH JOCIOBHBIM, 00JIEryaroliuM MOHUMAaHue
OCHOBHOT'O CMbICia Tekcra. [loToM moaOuparoTcs ciioBa M CIIOBOCOYETAHHUs, Hanbosee 4ETKO
HepefaronIie MbICIb IIEPEBOAUMOr0 MaTepuasia, YCTaHaBIMBACTCS IPaMMaTU4YeCKas CBs3b CIIOB
B npemiokeHud. [1o okoHuaHuu paboThl HEOOXOMMO BHHUMATENILHO MPOYUTATh BECh NEPEBOJ
L[EJIMKOM, BHECTU CTUIIUCTUYECKUE NIOIPABKH, YCTPAHUTD IPOIIYCKU U HETOYHOCTH.

IlepeBon TekcTa ocymecTBisAeTCs B popMax, JOCTYIHBIX Ul 00yJarOIIUXCsL:

- JUIS JIUL C HAPYILLIEHUSMU 3pEHUs — ayIUPOBAaHUE TEKCTA, OIPOC;

- JUIS JIUL] C HAPYIICHUSIMU CIIyXa — MACbMEHHBIN ITEPEBOJ] TEKCTA;

- JUI JIML C HapyLIEHUsMH OIOPHO-ABUIaTEIbHOIO allapara — MMCbMEHHBIM I1EPEBOL
TEKCTa, BBINOJHEHHBIA C MOMOIIbIO ACCUCTEHTAa U / WU CHELHATIU3UPOBAHHBIX TEXHUYECKHX
CPEZCTB U MPOTrPaMMHOI0 00ECIIEYEHHUSI.

6. YueOHas suTepaTypa u pecypcobl HHGpOPMAIMOHHO-
TeJIeKOMMYHUKALMOHHOM ceTH "MHTepHeT', BKII0OYas nepevyeHb yueOHO-
METOIMYECKOro odecneyeHus: AJIsi CAaMOCTOATEIbHOI PadoThI 00y4aroIMXCH
10 JMCUHUIINHE

6.1. OcHoBHas JIMTEpaTypa
1. Tuamsarynnuna, JI. P. English for Public Administration (Central, Regional and
Municipal Administration = AHMIHIECKHI S3BIK IS CTYAEHTOB, 00YUYAIOIIUXCS 110 HAITPABICHHIO
«["ocypapcTBeHHOE M MYHHIIMIIATFHOE yIpaBieHHe» [DNeKTpoHHBIN pecypc] : yuel. mocobue /
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. P. 'mausrynnuna, I'. P. ®acxyraunoBa. — OnektpoH. naH. — Kasanb : U3n-Bo Kaszan. Han.
ucciaen. texnon. yH-T, 2013. — 103 ¢. — Moctyn u3 ObC «IPRbooks». — Pexum pocryna :
http://www.iprbookshop.ru/61946.html, tpedyercs aBropmsamus. - 3ari. ¢ skpaHa. — To ke
[OnekTponnbiii  pecypc]. - Hoctrym w3 VYauB. 06-km ONLINE. - Pexum ngocryna
http://biblioclub.ru/index.php?page=book&id=258769, TpebGyetcs aBropu3zaims. — 3ari. ¢ 3Kpa-
Ha.

2. HHocTpaHHbIi A3BIK B NpodeccnoHalbLHO cdepe (aHraumiickuii) : yue6. moco-
Oue st CTyaeHTOB Bcex ¢GopM oOydeHus mo HampasiaeHusM : 081100.62 - 'oc. ' MmyHuImM.
ymp., 080400.62 - Ynp. nepconanom / E. H. boiiko [u ap.] ; Poc. akan. Hap. X03-Ba U TOC. CIIyX-
6wl ipu IIpesunente PO, Cub. un-t ynp. - HoBocubupck : U3n-Bo CubAI'C, 2014. — 205 c. + 1
3MEKTPOH. onT. mquck (ayano DVD-ROM). — To xe [Dnekrponsslii pecype]. - Joctyn u3 b-ku
anekTpoH. wu3manmii / Cub. Hu-T ynp. — d¢umuan PAHXul'C. - Pexum pocryna
http://www.sapanet.ru, TpeOyeTcst aBTopHu3alysl. - 3ari. ¢ 3KpaHa.

3. Koporkuna, U. b. AHrnuiickuii sI3bIK JUIsI TOCYJAPCTBEHHOTO YIPABICHUS + JOI
MaTepuaibl B 30C [DIIeKTpOHHBIN pecypc] : yUeOHHK U MPaKTUKYM JJjisi OakaiaBpuaTa M Maru-
crparypsl / . b. Kopotkuna. — DnekTpoH. naH. - Mocksa : FOpaiit, 2016. — 229 c. — [loctyn
u3 ObC m3n-Ba «tOpaiity. — Pexum noctyma : www.biblio-online.ru/book/6BEF27B5-F89D-
4C28-BEGE-F880EF1439F6, TpebyeTcs aBTOopH3anus. - 3ari. ¢ KpaHa.

4. JleBuenko, B. B. AHrimiickuil s3bIK Ui U3y4YarOLUX FOCY/1apCTBEHHOE U MYHMIIU-
najbHOE yIpaBieHue [ DIEKTPOHHBIN pecypc] : y4eOHUK U MPaKTUKYM i akal. OakanaBpuata /
B. B. JleBuenko, O. B. MemepsikoBa, E. E. Jlonranésa. — DnektpoH. qaH. — Mocksa : FOpaiit,
2016. — 424 c. — Jloctyn w3 DOBC wm3n-Ba «tOpaiity. — Pexxum goctyma : Www.biblio-
online.ru/book/CFCB014D-DA35-43BA-8706-119A4C0FE118, tpeOyercs aBTOpU3alus. -
3ari. ¢ 3KpaHa.

5. Ipaxkruueckmii Kypc anrimiickoro sisbika = Practical Course of English for
Students of Economics [DnexkTpoHHbIi pecypc] : yued. mocobue Juisl CTYAEHTOB 3KOH. CIIELH-
anpHOCTel By3oB / JI. B. beapunxkas [u ap.]. — Onekrpon. gan. — Munck : TerpaCucremc,
2012. — 368 c¢. — Jocryn u3 OBC «IPRbooks». - Pexum gocrtyna
http://www.iprbookshop.ru/28198, tpeGyercst aBTopu3aitus. - 3ari. ¢ dKpaHa.

6.2. lonoJHUTEILHASI JTATEPATYpa

1. AHramiickmii sS3bIK JUISL CTYJIEHTOB SKOHOMUYECKUX (DaKyIbTETOB YHUBEPCUTETOB =
Professional English in Economics [DnekTpoHHsIit pecypc] : y4ebd. mocobue / mox o6, pex. I
W. Kopotkux ; Hayd. pexa. B. A. [llabames. - DnekrpoH. aaH. - Kemeposo : KemI'V, 2014. - 243
c. - Jocrym wu3z DOBbC «YuuB. ©6-ka ONLINE». - Pexum nocryna
http://biblioclub.ru/index.php?page=book&id=278896, tpebyercst aBropu3anus. - 3arji. C 3Kpa-
Ha.

2. AHrIMiCKMH S3BIK JJIT DKOHOMHCTOB : JUISI CAMOCTOSITEILHOW pabOThl CTYJACHTOB
IKOHOMHUYECKHX (aKyIbTETOB [DIEKTPOHHBIH pecypc] : y4ued. mocodue / C. MBanosa [u ap.] ;
OpeHOypr. Toc. yH-T». - DNeKTpoH. AaH. - OpenOypr : U3n-so OI'Y, 2013. - 198 c. - Joctyn u3
SBC «YHHUB. 0-Ka ONLINE». - Pexum JIOCTYTIA:
http://biblioclub.ru/index.php?page=book&id=259186, tpebyeTcst aBTopu3anus. - 3arji. C 3Kpa-
Ha.

3. Baranosa, T. II. AHrmiickuii sI3pIK A7 CTYACHTOB crienranbHocTH «l ocymap-
CTBEHHOE U MYHUIIMIIAJIbHOE YIpaBiIeHue» [ DIeKTpoHHBIN pecypc] : yue6. mocodue / T.

[1. Baranosa. - DnekTpoH. fgaH. - Mocksa ; bepnun : lupekr-Menua, 2015. - 52 ¢. — loctyn u3
OBbC «YHus. 6-ka ONLINEY. - Pexxum gocryma :
http://biblioclub.ru/index.php?page=book&id=278870, Tpebyercs aBTOpH3anus. - 3ari. C oKpa-
Ha.

4. TI'pomoraacosa, T. U. Globalization and international integration = [['moGanu3anus
U MEXJyHapoJHasi HHTerpauus] : yued. nocobdbue s cryaenron / T. M. I'pomornacosa ; Poc.

akKaJi. Hap. X03-Ba U roc. ciayk0sI npu [Ipesunente PO, Cub. un-t ynp. - HoBocubupck : U3a-Bo
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CubAI'C, 2013. - 75 ¢. — To xe [DnexTponnsiii pecypc]. — loctyn u3 b-ku aeKkTpoH. n3nanuii /
Cub. un-T ymp. — pwman PAHXul C. — Pexxum noctymna : http://www.sapanet.ru, TpedyeTcs aB-
TOopU3alys. - 3ari. ¢ 3KpaHa.

5. Tlomos, E. B. [IenoBoii aHMHIACKHIA S3BIK [ DIEKTPOHHBIN pecypc] : yueb. mocodue /
E. b. [TonoB. — DnekrpoH. gan. — Capartos : By3oBckoe oOpazoBanue, 2013. — 65 ¢. — Jlo-
cryn u3 DBC «IPRbooksy. - Pexxum mocryma : http://www.iprbookshop.ru/16672, tpedyercs aB-
TOopU3alys. - 3ari. ¢ 3KpaHa.

6.3 YueOHO-MeTOMUYECKOE O0ecTeueHre CAMOCTOSITe/IbHO PadoThl

1. BaiikoB, B. [I. AHIIIO-pYyCCKHIA, PYCCKO-aHTJIMUCKUI CJIOBAph : COBPEM. JICKCHKA,
UMOMBI, pa3rOBOP. BRIPAKCHHSI, aMepUKaHU3MBI, ciieHT : 0osee 40 000 ciioB U cioBocodeTaHUM
/ B. J1. Batikos, JI. XuntoH. - Mocksa : Okcmo, 2009. - 621 c.

2. KapaBaHnoB, A. A. Bpemena anrnwmiickoro rinarona. Cucrema, mpaBuiia, yrpaxHe-
HUs, TeCTHI : y4e0. mocodue / A. A. KapaBanos. - Mocksa : Undpa-M, 2011. - 211 ¢

3. Tpopumona, 3. C. CnoBapb HOBBIX CJIOB M 3HAYEHUH B AHIJIMHCKOM SI3BIKE =
Dictionary of New Words and Meanings : 6onee 1 000 cnos. ct. / 3. C. Tpodumona. - Mockga :
ACT : Bocrok-3amaz, 2006. - 302 c.

6.4. HopmaTHBHBIE NPABOBbIE AKTHI
He ucnons3yrorcs

6.5. UuTepHeT-pecypebl
1. www.collinslanguage.com
2. www.cambridge.org/elt/englishforthemedia
3. www.dictionary.cambridge.org
4. www.google.com
5. www.ldoceonline.com
6. www.macmillandictionaries.com
7. www.oxforddictionaries.com

6.6. UHbIE HCTOYHHKH
He ucnons3yrorcs

7. MaTepuaJIbHO-TeXHUYeCKas 0a3a, ”HPOPMALNIMOHHbIE TEXHOJIOTHH,

NporpaMMHoe odecrnevyenre U HH(POPMAIHOHHbIE CIIPABOYHbIEC CHCTEMBbI

VYueOHble ayTUTOPUU ISl IPOBEACHUS 3aHATUHN JEKIIMOHHOIO TUIA - SKPaH, KOMIIBIOTEP
C MOJKJIIOYEHUEM K JIOKAJIbHOM CEeTH MHCTUTYTA, U BBIXOJIOM B VIHTEpHET, 3ByKOBOW YCUIIMTEID,
AQHTUIIO0/IaBUTEIb, MYJIbTUMEIUINHBIN TPOEKTOP, CTOJIBI ayIUTOPHBIE, CTYNbs, TPUOYHA HACTOJIb-
Has, I0CKa ayJJUTOpHasl.

VY4yeOHble ayAUTOPUH JUIS IPOBEACHUS 3aHATHH MPAKTUYECKOrO THIA - CTOJIBI ayIUTOP-
HBIE, CTYJIbs, TPUOYHA, JOCKa ayIMTOPHAs, KOMIIBIOTEP C BHIXOJOM B MIHTEpHET, MyIbTUMEIN -
HBIH TPOEKTOP, IKPaH.

[TomemieHust 11 cCaMOCTOSTENLHOM PabOTHl 00YYarOMIUXCS - KOMIIBIOTEPHI C TOJIKIIIOYE-
HUEM K JIOKAJIbHON CETH MHCTUTYTa (BKJIIOYas IPaBOBbIE CUCTEMbI) U VMIHTEpHET, CTONBI ayIu-
TOpPHBIE, CTYJIbS, JJOCKU ayIUTOPHBIE.

IleHTp MHTEpPHET-PECYPCOB - KOMIIBIOTEPHI C BBHIXOJAOM B MHTEpHET, aBTOMAaTU3UpPOBaH-
HYI0 OMONMHOTEYHYI0 WH()OPMAIMOHHYIO CHUCTEMY W JJIEKTPOHHBIC OWOIMOTEUHBIE CUCTEMBI.
«Yuuepcuterckas oubmmuoreka ONLINE», «2OnekTpoHHO-OMOIMOTEYHAs CUCTeMa HW3/aTelb-
ctBa JIAHb», «3nexkrpoHHO-OMOIMOTEUHAss cucTeMa u3aarenbeTBa «tOpalTy», «DIeKTPOHHO-
oubmuoreunas cuctema I[PRbooks», «YuuBepcurerckas Mupopmaruonnas Cucrema POC-
CUA», «OnexktponHas o6ubnmoreka nucceprauuit PI'by», «Hayunas snexktponHas Oubnuorexa
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eLIBRARY», «<EBSCO», «SAGE Premier». Cucrema ¢enepaibHbIX 00pa3oBaTelIbHbIX MOPTa-
0B «2OkoHoMuka. Conuonorus. Menemkment», «tOpunndeckas Poccusin, CepBep opraHos
rocynapcTBeHHON Biactu P®, Caiir Cubupckoro ®enepanbHoro okpyra u ap. CrpaBodHbIe
npaBoBble cucTemsl «l'apanT», «Koncynbsrantlntoc», «KoncynsrantlIntoc-Pernony».

bubimoTteka - KOMIBIOTEPH! ¢ TOJKIIOUYEHHEM K JIOKAIbHOW ceTu ¢unuana u MHTepHer,
Wi-Fi, cToubl ayIuTOPHBIC, CTYJIbSL.

Buneoctyaus s BeOMHapOB - 000pyI0OBaHHbIE KOMIIBIOTEpAaMH ¢ BbIX010M B HTEpHET,
OCHAIIIEHHBIE BeO-KaMepaMu U TapHUTYpaMu (HAyITHUKA+MUKPO(OH), CTOJIAMH U CTYJIbSIMHU.
Hcnoab3yemoe mporpammuoe obecrieuenue - MS Word, MS Excel, Acrobat Reader, MS Power
Point (wu uHOM pemakTop Mpe3cHTalii); nHTepHeT-0pay3epbl Google Chrome, Yandex, Inter-
net Explorer; mporpammsl npocmotpa Buzgeo (MS Media Player, u npyrue coBmectumsie ¢ [10);
iSpring Free Cam8.

Jnst oOyuaromuxcst ¢ HapymeHusimu 3penusi: NVDA (Non Visual Desktop Access) -
cBOOOHASI, C OTKPBITBIM UCXOAHBIM KOoAOM mporpamma ans MS Windows, koTopas mo3BoJIsSEeT
HE3PSIYUM HJIH JIIOJSIM C OCNIAOJICHHBIM 3peHHeM paboTaTh Ha KOMIIbIOTEpe 0e3 NMpUMEHEHUs
3peHusi, BHIBO/ISI BCIO HEOOXOIMMYIO MH(OpPMALMIO ¢ TIOMOIIbIO peuM; dKpaHHas Jyna — Ipo-
rpamMma SKpaHHOTO YBEJIIWYCHHUST; IKPAHHBIN AUKTOP (HA aHIILA3) — IPOrpaMMa CHHTE3a PeUH;

Jlnia obyvaromuxcs ¢ HapyueHusiMu ciyxa: Speech logger— nporpamma nepeBosa peuu B
TEKCT.

Hoctyn k nHGOpMalMOHHBIM M OuOIMOrpaduueckuM pecypcam B ceTu WHTepHeT ans
KaX/I0r0 00y4aromerocsi WHBaIHMIA WA O0YYaromerocs ¢ OTPaHWYCHHBIMH BO3MOKHOCTSIMHU
3JI0pOBBsI 0OECIIeYeH MPEJOCTABICHIHEM €My HEe MEHEe YeM OJIHOTO y4eOHOro, METOIUYECKOTO
NIEYATHOTO U / WM JCKTPOHHOTO M3aHUS 0 TUCIHIUIHHE (BKIIOYAst SJEKTPOHHBIE 0a3bl Mepu-
OJIMYECKUX M3aHUl), B hopMax, afanTUPOBAHHBIX K OTPAHUYEHUSM UX 3J0POBbS M BOCTIPUSTHS
uH(popManuu:

- JUIsl 00YYaIOIIMXCS ¢ HAPYIICHUSIMH 3pEHUs: B (JOpME JIEKTPOHHOTO TOKYMEHTA C HC-
MOJIb30BAHUEM CIICIIUATIN3UPOBAHHOTO IIPOTPAMMHOTO OOECTICUCHHUS;

- 17151 0Oy4alolUXCcsl ¢ HAPYUICHUSIMH ClTyXa: B meyaTHou opme, B popme 3IEKTPOHHOTO
JTIOKYMEHTA;

- g o0ydaroluxcsl ¢ HApYyIIEHUSIMU OMOPHO-IBUTATENILHOTO armapara: B Me4aTHOU
dbopme, B popMe IIEKTPOHHOTO TOKYMEHTA.

Marepuainbl IUCHUIUIMHBI pa3MelleHbl Ha nopTtane CuOUpPCKOro MHCTUTYTA YIPaBICHUS
— ¢pununana PAHXul'C, B C1O «IIpomereii».
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