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1. Ilepeyens mIaHUPyeMBIX Pe3yJIbTATOB 00yYEHHS 10 TUCIIUILINHE, COOTHECEHHBIX C
IVIAHNPYEMBIMH Pe3y/IbTATAMHU OCBOCHHUS 00Pa30BaTe/IbHOI MPOrPaMMbI

L1

Hucipmumna  (b1.6.1

KOMIICTCHIHUAMU C YUCTOM DTalla:

«IHOCTpaHHBI SBBBIK») OO0ECTIEYMBACT OBIAJACHUE CIEAYIOIUMHU

Tabmumna 1
Kon HaumenoBanue Kon ocBoenus srana | HammeHoBanue  sTama  OCBOEHHS
KOMIIETCHLIMH | KOMIIETCHLIUU KOMITETCHLIUU KOMITETCeHLIUU
YK OC -4 CrocoGHOCTB YKOC-4.1 CrocoGHOCTh OCYIIECTBIISTD
OCYILECTBIATD JIeTIOBYI0O KOMMYHHKAIIMIO B YCTHOU U
JIETIOBYIO MUCHbMEHHOI opMe Ha PyCCKOM
KOMMYHHKAIIHIO B SI3BIKE, HCIIOIB30BAaTh HWHOCTPAHHBIH
YCTHOU ¥ MUCBMEHHON SI3BIK B MEXJINYHOCTHOM OOIICHHH.
dopmax Ha
rocymapcrBeHHoM(b1X) | YK OC — 4.2 CriocoOHOCTb COOTHOCHUTH S3BIKOBEIE
U HMHOCTPaHHOM(BIX) CpEACTBa ¢ KOHKPETHBIMU Cepamu,
s3bIKe(ax) CUTYaIUSIMU U 33/I]a9aMy OOIICHUS Ha
WHOCTPaHHOM SI3bIKE, NCIIOIb30BaTh
WHOCTPaHHBIH S3bIK B
MEKIMYHOCTHOM OOIICHHH.
CrocoGHOCTh CaMOCTOSITENBHO
YKOC-43 CO3/1aBaTh MaTepHAIIbI
MPE3EHTALMOHHOIO XapaKTepa
(oKazapl, BEICTYIUICHHS,
Mpe3eHTalNy 1 Ap.) C ayJIHo -
BH3YaJbHBIM CONPOBOXACHHEM (1 Oe3
HEro) Ha MHOCTPaHHBIX SI3bIKAX.
12. B pe3ynbraTe 0CBOCHUS AUCHUILIMHBI y CTYJCHTOB JIOJDKHBI OBITH C(HOPMUPOBAHEI:
Tab6muma 2
OTD/TD Kon sTana ocBoeHUs [e3yJbTaThl 00y4eHHS

(pu HANTMYHMH
npodcrangapTa)

[KOMIICTCHIIH

YK OC -4.1

a YpOBHE 3HaHMI:
3HAET CBSI3M MEXAY Ppa3IUYHBIMH JIMHIBHCTUYECKHMHU U
OMMYHUKAaTHBHBIMH ITOHATHSIMH.

a YpOBHE YMEHMI:
- OLIEHMBAeT COOCTBEHHBI KOMMYHUKATHBHBIA OIBIT U OIIBIT

Npyrux.

a YPOBHC HABBIKOB:
CII0CO0€eH CTPOUTH YCTHYHO W NHMCBMCHHYIO pC€Yb C YUCTOM
3bIKOBbIX, KOMMYHUKATUBHO-PCYCBLIX, STUYCCKUX HOPM.

YK OC -4.2

a YPOBHE 3HAHUU:
OO6nanmaer 3HaHHEM OCHOBHBIX CIIOCOOOB CO3JaHMS TEKCTOB
a3HBIX CTHJIEH U JKaHPOB.

a YpOBHE YMEHMI:
- YMEET BOCIIPOU3BOUTH OCHOBHBIE MTOJIOKEHUS
ITMHTBUCTUYECKMX U KOMMYHHKATHBHBIX YYCHUN

a YPOBHC HABBIKOB:
M CBMCHHBIC

- CrmocobeH  MOATOTOBUTH  YCTHBIE U

4




BBICKA3bIBaHUs (TEKCTHI) PAa3IMYHBIX CTHJICH pedeid, craTei,
KOHTPaKTOB,  JIOKJIAJIOB, 3asfBOK W  3asBJICHUHA  Ha|
rocy1apCTBEHHOM M MHOCTPAHHOM SI3bIKaX

YKOC-43 Ha YpOBHE 3HaHUM:

- 3HaeT 0COOEHHOCTHU JIENOBOI0 CTWIIA OOIIEHHS B YCTHOH U
MUCEMEHHOM (opMme.

Ha YpOBHE YMEHHIA:
- yMeeT  CTPOMTb  TIPaMOTHBIE  MOHOJIOTUYECKHE
BBICKAa3bIBaHUS C  COOTBETCTBYIOIIMM  JICKCHUYECKHM,
rpaMMaTH4eCKUM, (OHETUYECKUM M  CTUIMCTHYECKUM
oopmienuemM B nmpodeccroHanbHOH chepe

Ha YpOBHE HABBIKOB:

- MMEET HAaBBIK OOLICHHS M MYOJUYHBIX BBICTYIUIGHHH Ha

rOCYAapCTBEHHOM M MHOCTPAHHOM SI3BIKE

2. O6beM u MecTO qUcHUILIMHBI B crpykrype OII BO

Jucuunnuna «MHoctpanubiii s3bik» (B1.b.1) u3yuaercs cryneHtamMu oOuHOM
¢dopmbl 00yuenust Ha 1 u 2 cemectpax | kypca u Ha 1 cemecTpe 2 Kypca. O6mmas TpyA0eMKOCThb
IUCHUILIMHBI cocTaBiisier 3244./9 3.e.

KonmuecTBo akaileMHM4eCKUX YacoB, BBIJEICHHBIX HA KOHTAKTHYIO paboTy C Mpero/aBaresneM Ha
04HOi1 hopme 00yueHus1 - 188 yacoB (IMPaKTHUECKUX (CEMUHAPCKHX) 3aHSTHI); HA CAMOCTOSTEIIBHYIO
paboty oby4aronxcs — 118 yacos.

OcBoenne gucuuiuinHbl  «MHOCTpaHHBIA  A3bIK  (QHTVIMICKMIA)»  omupaercss Ha
MUHHUMAaJIbHO HEOOXOIUMBIH 00bEM TEOPETUUECKUX 3HAHUN B OOJIACTH MHOCTPAHHOTO S3bIKA, a
TaKXKe Ha NpUOOpEeTEeHHbIE paHee YMEHHUS U HaBBIKM 00pa30BaTEIbHOM MPOTrPaMMBbl CPEIHETO
(momHOTO) 00IIIETO 00pa30BaAHMUS.

3. Conep:kanue ¥ CTPYKTYPa AMCHUTLITMHBI

Jlna ounoii popmout 00yuenusn

Tabmua 3
OO0beM TMCLUIUIMHEL, Yac. o
KonraktHas pabota OpMa TCKYIIEro
HavmenoBanvie Tem 00yJaIoNIMXCs C KOHTpOIIA
Ne i/mt Bceero CP | ycnepaemoctu',
(paznenos) MPENoIaBaTeNieM Mo BUAaM 2
. MPOMEKYTOYHON
VICOHBIX 3aHATHIA P —
n | n | m [KCP
Ounas gpopma 0byuenus
Paznen 1 Work and Study 54 30 24
Tema 1.1 Self-Presentation 10 8 IIT1
Tema 1.2 Work and Jobs 10 8 YCl1
Tema 1.3 Higher Education 10 8 JII'T1
Paznen 2 Business 54 30 24
Communication
Tema 2.1 Business Meeting 10 8 I1T2
Tema 2.2 Telephoning 10 8 yC2

1 ®opMEI TEKYIIEro KOHTPONIS yCIIeBaeMOCTH: JIeKcHKo-rpamMarudeckuii Tect (JII'T), ycrHoe cobecenoBanue (YC),
npesenranus (I1), nepesox Texcra (I1T)



Tema 2.3 Business 10 8 JIIT2
Correspondence

[TpomexxyTouHas aTTeCTALUs 3a4er

Pazpen 3 Looking for aJob |72 42 30

Tema 3.1 Applying for a job 14 10 |11

Tema 3.2 CV and Cover 14 10 |¥YC3
Letter

Tema 3.3 Interview 14 10 |JII'T3

Paznen 4 State and Society |72 42 30

Tema 4.1 Countries and Cities 14 10 |112

Tema 4.2 Politics 14 10 |VC4

Tema 4.3 Bureaucracy 14 10 |JII'T4

[TpomexyTouHas aTTecTanus 3a4yer

Paznen 5 Companies 27 22 5

Tema 5.1 Forms of Business 7 1 I3
Organizations

Tema 5.2 Organizational 7 1 YC5
Structure

Tema 5.3 Company’s History 8 3 JII'TS

Pasnen 6 Management 27 22 5

Tema.6.1 Managers 7 1 114

Tema 6.2 The Management 7 1 YC6

Tema 6.3 Management Skills 8 3 JII'T6

[TpomMexxyToUHas aTTECTalNA 18 18 3K3aMeH

Bcero: 324 188 18 |118 |324 ak.uac.

93.e.
243 ac.gac.

Coz[epmalme AUCIHUITINHBI

Pasznmen 1. Work and Study

Tema 1.1. Self-presentation. Mi3yuenue nekcuku mo teme «O cebe». BoimonHenne
rpaMMaTHYeCKHX YIPaXKHEHUH 110 TeMaM: MECTOMMEHUS, T1aroisl to be, to have, o6opot there
is/are.

Tema 1.2. Work and Jobs. N3yuenue nexcuku no teme «Pabora u npodeccun». Bormonanenue
rpaMMaTHYeCKHX YIpaXHEHUH 1o TeMe: HacTosiee mpocroe Bpems (Present Simple).

Tema 1.3. Higher Education. M3yuenue nexcuku no teme «Briciiee oOpazoBaHue».
BrinosiHeHHE rpaMMaTHUECKUX YIPaXXHEHUH 110 TEME: HacTosIlee JunTenbHoe Bpems (Present
Continuous).

Pa3nen 2. Business Communication.

Tema 2.1. Business Meetings. M3yuyenue nekcuku o teme «Jlenoast Bctpeuay. Beinonnenue
rpaMMaTHYeCcKHX YIPaXHEHUH 10 TeMaM: HacTosiee rnpoctoe Bpems (Present Simple) u
HacTosiee amutensHoe BpeMs (Present Continuous).

Tema 2.2. Telephoning. M3yuenue nekcuku mo teme «PasroBop no tenedony». Boimonanenue
rpaMMaTHYeCKHX YIPaXHEHUH 110 TeMaM: MOZJaJIbHbIE I1arojsl can, could, and would st
BBIPAXKCHUS TPOCHOBI, pa3peleHHs U BBICKA3bIBAHUS MPEITOKECHUS.

Tema 2.3. Business Correspondence. M3yuenue nekcuku mo teme «JlenoBasi mepenucka.
BrinosHeHne rpaMMaTHYECKUX YIPaKHEHUH Ha CIIOCOOBI BRIPAKEHUS OyIyIIero: KOHCTPYKIUS
to be going to, HacTosee anuTenasHoe Bpems (Present Continuous), Oyayiiee npoctoe Bpemst
(Future Simple).



Paznen 3. Looking for a Job.

Tema 3.1. Applying for a job. M3yueHue nekcuku mo teme «YcCTpoiuCcTBO Ha paboTy».
BrinonHenue rpaMMaTHYECKUX YIPaXXHEHUH IO TeMaM: MOJIJIbHBIE TJIaroJisl: must, have to,
should.

Tema 3.2. CV and Cover Letter. M3y4eHue nekcuku mo teme «Pe3tome 1 conpoBOAUTENBHOE
MUCbMOY». BhINoHeHNe rpaMMaTHYeCKUX YIPAaKHEHUH Ha BpEMEHa: IPOILEeAIIee IPOCTOe BpeMs
(The Past Simple), npomenmee pmmrenasHoe Bpems (The Past Continuous).

Tema 3.3. Interview. M3ydenue nekcuku no teme «CoOecenoBanuey. BeimomHeHne
rpaMMaTHYeCcKHX YIpa)XHEHUH Ha BpeMeHa: Hactosuiee 3apepiieHHoe Bpems (The Present
Perfect), mpomenmee 3aBepiiennoe Bpems (The Past Perfect), nactosmiee anurensHoe
3aBepiieHHoe Bpems (The Present Perfect Continuous).

Paznen 4. State and Society

Tema 4.1. Countries and Cities. M3yuenue nekcuku 1o Teme «CTpaHsl U Topojay». Beimonnenue
rpaMMaTHYECKUX YIPAXXHEHUH 10 TeMe: CpaBHUTEIbHAsI CTEIICHb MPUIaraTeIbHbIX U HApEUHil.
Tema 4.2. Politics. Uzyuenue nexcuxu no reme «Ilomutnyeckoe ycTpoiicTBo». Brimonnenue
rpaMMaTHYeCKHX YIPaXHEHUH 110 TeMe: YCIoBHbIe npestokeHus nepsoro tumna (The First
Conditional).

Tema 4.3. Bureaucracy. M3ydeHue nekcuku 1o treMe «bropokpaTudeckuil anmnapar.
BrinosHenue rpaMMaTHYECKUX YIPaXXHEHUH 10 TeMe: YCIOBHBIE MTPEUI0KEHUSI BTOPOTO TUIIA
(The Second Conditional).

Paznen 5. Companies

Tema 5.1. Forms of Business Organizations. M3yuenue jgekcuku 1no reme «@opmbl 1e10BOM
opraHu3anum». BeInogHeHne rpaMMaTHYECKUX YIPaKHEHH 10 TeMe: BpEeMEHa B
crpanatensHoM 3aiore (Tenses in Passive Voice).

Tema 5.2. Organizational Structure. V3y4eHue JI€KCHKU IO TEME «OpPraHU3alMOHHAS
CTPYKTypa». BbInojaHeHne rpaMMaTHUECKUX YIPaKHEHHUH 1O TeMe: BpeMEHa B CTpalaTeIbHOM
3amnore (Tenses in Passive Voice).

Tema 5.3. Company’s History. I3yueHue nexcuku o teme «cTopusi KOMIaHUm».
BrinosHeHne rpaMMaTHYECKUX YIPaXXHEHUN IO TEME: BpEMEHA B CTPaIaTeNIbHOM 3aJ10Te
(Tenses in Passive Voice).

Pa3znen 6. Management

Tema 6.1. Managers. M3ydenue nekcuku no teme «MeHemkeps». Brinonnenue
rpaMMaTHYeCKHX YIPAaXKHEHUH 110 TeMe: BpeMeHa B IEHCTBUTEIBHOM U CTPAIaTeIbHOM 3aJI0Te
(Tenses in Active and Passive Voice).

Tema 6.2. The Management Process.3yuenue nekcuku no teme «IIpomecc ympaBieHus.
BelnnonHeHne rpaMMaTUYeCKUX YIIPaKHEHUH 110 TEME: BpEMEHa B ICUCTBUTEIIBHOM U
crpanatensHoM 3aiore (Tenses in Active and Passive Voice).

Tema 6.3. Management Skills. M3yuenne nekcuku mo treme «HaBblku yripaBieHHs».
BrlnnonHenue rpaMMaTU4eCKUX YIPaKHEHUM 110 TeMe: BpEMEHa B ICUCTBUTEIIBHOM U
crpanatensHoM 3aiore (Tenses in Active and Passive Voice).

4.MaTepna.m.1 TEKYIIEro KOHTPOJISA yCII€EBA€MOCTH 06yqa10mnxcsl u (l)OH}_I
OICHOYHBLIX CPEACTB l'lpOMe)KyTO‘IHOi/i arTreCTalui 1o IMCIUIIJIMHE

4.1. ®opmMbl U MeTOABI TEKYLEr0 KOHTPOJISI YCIIeBaeMOCTH 00y4aroIuXxcs 1
NPOMEKYTOYHOH aTTecTAlNU

4.1.1.B xome peanuzauuu aucuumiiuHel bl.b.1 «HOCTpaHHBIN S3bIK» HMCHOJIB3YHOTCS
CIICYIOIINE METO bl TEKYILIET0 KOHTPOJISI YCIIEBAEMOCTH 00YUaIOIINXCS:

Jlna ounoii popmout 00yuenusn



Tabmumna 4

Paznen (Tema) MeTopl TEKYILEro pa3ziena yCcueBaeMOCTH

Pazgen 1 Work and Study

Tema 1.1 Self-Presentation. IlepeBox Texcra

Tema 1.2 Work and Jobs. VYcrHoe cobecenoBanme Ha 3aJaHHYIO TEMY

Tema 1.3 Higher Education. [TucbMeHHOE BBITIOIHEHHE JIEKCHKO-TPAMMAaTHIECKOT 0
TecTa

Paznen 2 Business Communication.

Tema 2.1 Business Meeting. IlepeBon Texcra

Tema 2.2 Telephoning. YcrHoe cobecenoBanme Ha 3aJaHHYIO TEMY

Tema 2.3 Business Correspondence. [TucbMeHHOE BBINONHEHHUE JIEKCUKO-TPAMMATHYECKOTO
TecTa

Pazgen 3 Looking for a Job

Tema 3.1 Applying for a job Brictynnienue ¢ npe3eHTanueil Ha 3aJaHHYIO TEMY

Tema 3.2 CV and Cover Letter YcrHoe cobeceroBanme Ha 3aaHHYIO TEMY

Tema 3.3 Interview [TucbMeHHOE BBINONHEHHE JIEKCUKO-TPAMMATHYECKOTO
TecTa

Paznen 4 State and Society

Tema 4.1 Countries and Cities. Brictynuienue ¢ npe3eHTanueil Ha 3aJaHHYIO TEMY

Tema 4.2 Politics YcrHoe cobeceroBanme Ha 3aaHHYIO TEMY

Tema 4.3 Bureaucracy [TucbMeHHOE BBINONHEHHUE JIEKCHKO-TPAMMATHYECKOTO
TecTa

Pazgen 5 Companies

Tema 5.1 Forms of Business BeicTymiieHue ¢ npe3eHTanueld Ha 3aJaHHYI0 TEMY

Organizations

Tema 5.2 Organizational Structure YcrHoe cobeceroBanme Ha 3aJaHHYIO TEMY

Tema 5.3 Company’s History [TucbMeHHOE BBITOTHEHUE JIEKCUKO-IPaMMaTHYECKOT0
TecTa

Paspmen 6 Management

Tema.6.1 Managers BeicTymiieHue ¢ npe3eHTanueld Ha 3aJaHHYI0 TEMY

Tema 6.2 The Management Process YcrHoe cobeceroBanme Ha 3aaHHYIO TEMY

Tema 6.3 Management Skills [TucbMeHHOE BBHITIOIHEHHE JIEKCHKO-TPAMMAaTHIECKOT 0
TecTa

4.1.2. [TpomexxyrouHasi arTecTanusi MPOBOAUTCS B (hopMe IBYX 3a4ETOB M HK3aMEHa JUIs

ouHOH (popmbl 00ydeHus. 3aueThl MPOBOAMUTCS B KOHIIE 1 cemecTpa mepBOro Kypca u B KOHIE 2
ceMecTpa IEPBOro Kypca, SK3aMEH IPOBOJIUTCS B KOHLE 1 ceMecTpa BTOpPOro Kypca. 3aueTsl U
9K3aMEH MPOBOJISATCS B YCTHOU (hopme.

4.2. MarepuaJibl TEKyLIero KOHTPOJIsI YCIIEBAeMOCTH 00y4Yal0IM XCsl

TUITOBBIE 3AJTAHWA JUTA ITEPEBOJIA TEKCTA I10 TEME 1.1.

Translate the text with a dictionary
Self -presentation
It is very hard for anyone to become master in oration because speaking about any person
or about oneself is a very difficult task. So whenever you need to speak in front of a lot of
people, you need to be yourself completely. If they ask you to introduce yourself in an event or
in any class, and the time you start your introduction with words “I am....” you will see that your



audience can be bored. Thus, you need a start that can grab the attention and hold the interest of
your audience. Here are some points that can help you create an effective start:

O O O O

Share an incident that has influenced your life in a positive way.

Share your interests and hobbies.

Mention your life goals and ambitions

Mention your qualities which distinguish you from others and show your
individuality.

Ilepe6oo:
Camonpezenmayusn

CraTb XOpOUIMM OpaTOPOM BECbMa HEMPOCTO, BE/Ib TOBOPUTH O KOM-TO HJIU O ce0e —
3ajaya He u3 Jerkux. [loatomy, Korjga BaM IpUXOAUTCS TOBOPUTH Hepe OOIBIINUM KOJTHMYECTBOM
J0/Ied, BaM HYXHO OBITh IOJIHOCTBIO caMUM c0o00i. Bac MOTYT monpocsT npeAcTaBUThCS Ha
KaKOM-JIN00 MEpPONPHUATUN WIIM HA 3aHATHH, M KOTJIa BBl HAUHETE CBOM paccKkas co cioB «S ...»,
BbI YBUJIUTE, YTO Balllel ayTUTOPUH MOKET ObITh CKy4HO. Takum 06pa3om, BaM HYKEH CTapT,
KOTOPBIM MOXKET IIPUBJIEYb BHUMAHUE U yJIEP’KaTh UHTEPEC Balleil ayiuTopun. BoT HECKOJIBKO
MOMEHTOB, KOTOPbIE MOTYT IIOMOYb BaM cJienaTh 3 (eKTHOE HavalIo:

M S

ITopenuTech citydaeM, KOTOPbIN MOJIOXKUTEIBHO MOBJIMSUII HA Ballly KU3Hb.
ITopenuTech CBOMMHU UHTEPECAMU U YBJIICUEHUSIMU.

Y1oMsSHUTE CBOM KU3HEHHBIE LIEJIU U CTPEMIICHHUS

YIOMSHHUTE T€ CBOU KaUECTBA, KOTOPHIE OTIIMYAIOT BacC OT APYTUX U
JIEMOHCTPUPYIOT Bally UHAUBUAYAIbHOCTD.

TUITOBBIE BOITPOCHI JUIA YCTHOI'O COBECEAOBAHUWA 110 TEME 1.2.

Answer the questions:

What are the working hours for most of the jobs?
What professions often involve shiftwork?

Why do people have to work overtime?

What is flexitime?

What is your dream job?

TUITOBBIE 3AJTAHUA JUTA JIEKCUKO-TPAMMATHUYECKOI'O TECTA 110 TEME

13.

1. Complete this table of words

Verb Noun Person
to apply (1 (2)
to train Training 3)
to retire Retirement (4)
to resign (5) resigned
2. Complete the sentences with the words from the box.
job  anapplicant  the resume  unemployment qualified people

6) When you applied for the  you told us you had 5 years’ experience.

7)

was filling in a job application.

8) You always list the jobs, the years you worked in__ .



9) can be long-term or short-term.
10)It sometimes happens that the most don't always get the job.

3. Complete the sentences with the correct form of the word from the brackets.

11)When I (filled in / was filling in) the application form, I saw my previous employer.
12)You (should / need) be carefully dressed for the interview.

13)The secretary (read / was reading) the cover letter, when the telephone rang.

14)You (shouldn't / mustn't) be late for the meeting.

15)In 2008 I (worked / has worked) for an American company.

Omeembui:
1) Application 2) applicant 3) trainer/trainee 4) retired/retiree 5) resignation.
6) Job 7) an applicant 8) the resume 9) unemployment 10) qualified people.
11) Was filling in 12) should 13) was reading 14) mustn’t 15) worked.

TUITOBOE 3AJNAHUE JUIA ITEPEBOJIA TEKCTA 1O TEME 2.1.

Translate the text with a dictionary.
/lenoevle nucoma

Hanucanne nucem — He0OX0oAMMAst 4YacTh A€JIOBOr0 00meHUs. YeKk, KOHTPAKT WM JTF000M
JOPYroil NeJOBOM JAOKYMEHT JOJDKEH BCErJa CONpPOBOXKIAThCA IMUCBMOM. B mucbMe roBopures,
YTO MOCHIIAETCS, YTOOBI apecaT TOUYHO 3HAJ, YTO Bbl HAMEPEBAETECH MOCIATh.

Ceromus Bce Oojblie W OOJbIIE COTJIANICHMM 3aKIIOYaeTCs Ha aHIJIMHCKOM S3bIKE,
MIOTOMY YTO AHTJIMHCKHI SBIISIETCS] YHUBEPCAIbHBIM A3bIKOM On3Heca. CoraiieHns COBMECTHBIX
OpeanpusTHii, OaHKOBCKHE 3aiiMbl M JIMIIEH3MM HA TOProBbIE MapKU YacTO MUINYTCS Ha
anrauiickoM. C NOSBICHUEM 3JIEKTPOHHON MOYTHI, TOJIOCOBOM MOYTHI U (PaKCOB YMEHUE MHCATh
NUCbMa TEPSET CBOK BAaXKHOCTh. XOPOILIO COCTaBJIEHHOE NHCBMO OKaXeT OoJiee Xopoliee
BII€YATIICHUE HA YUTATENs], TAKUM 00pa30M, XOpOIIMe MUCbMa Aal0T HaM XOPOIIUX NMapTHEPOB.

Ilepe6oo:
Business letters

Letter writing is an essential part of business communication A check, a contract or any
other business paper sent by mail should always be accompanied by a letter. The letter says what
is being sent, that the addressee should know exactly what you intended to send. In a typical
business letter called "routine".

Nowadays more and more agreements are made in English, for English is a universal business
language. Joint ventures agreements, bank loans, and trademark licenses are frequently written in
English. With the appearance of electronic mail, voice mail, and faxes, good letter writing is
loosing its importance. And yet, a well-written business letter can help a lot in your business
relationships. A well arranged letter will make a better impression on the reader, thus good
letters make good business partners.

TUITOBBIE BOITPOCHI JUIA YCTHOI'O COBECEAOBAHUWA 110 TEME 2.2.

Answer the questions:
1. How often do you have to answer the phone?
2. Should you be polite when talking on the phone?
3. Do you stop your conversation to answer the phone?
4.  What should you do if someone calls you during the meeting?
5. Is it true that different nationalities greet people differently on the phone?

TUIIOBBIE 3AJAHUA JUIA JIEKCUKO-ITPAMMATHUYECKOI'O TECTA 110 TEME
23.

10



1. Look at the recommended sequence of points below. Then order the message
appropriately.

a) [’m afraid I may not be able to make the 8:00 start. The train connections can be very difficult
at that time of day.

b) Would it be possible to start at 9:00? It means we would finish at 17:00 instead of 16:00.
Please let me know if that’s a problem for you.

c¢) Hello, Ili
d) Best regards, Jacqui

e) You asked me to send the feasibility report and I am attaching it here. Please note that this is
not yet in final draft and there may be some mistakes.

f) Thanks for sending the agenda for our meeting.
g) I'm looking forward very much to seeing you next week.

Recommended sequence of points

1. Friendly greeting.

. Thanks or reference to previous contract.
. Most important point / problem.

. Important request.

. Less important points.

. Reference to future contact.

. Ending.

~N N kAW

2. Match the tenses with their meaning.

8. Jack works as a manager.

9. He is taking part at the meeting with his foreign colleagues.
10. He is staying in Moscow at present.

11. He is going to Lion on Sunday.

12. His flight leaves tomorrow morning.

13. He likes his job.

a) temporary situations,

b) schedule actions (timetables),
c) future arrangements,

d) actions happening now,

e) likes and dislikes,

f) permanent states.

3. Put the words in the correct order.

14. usually / week / all / work / the / hard / I;

15. coming / delegation / is / A / French;

16. prices / to discuss / meet / the / We / week / can / later;
17. the / please / line / Hold;

18. colleague / trip / a / your / business / is going on;

19. Mr Brown / have / with / an / I / appointment.

11



Omeembui:
1-c, 2-f, 3-a, 4-b, 5-¢, 6-g 7-d; 8-f, 9-a, 10-d, 11-c, 12-b, 13-¢; 14. I usually work hard all the
week 15. A French delegation is coming. 16. We can meet later to discuss the prices. 17. Hold
the line please. 18. Your colleague is going on a business trip. 19. I have an appointment with
Mr. Brown.

TUITOBBIE 3AJAHWA JUTA NPESEHTAIIMHN 10 TEME 3.1.

Choose one topic for your presentation.

1. Stages of applying for a job.

2. Sources of finding a job.

3. CV and Cover Letter.

4. Job Descriptions.

TUITOBBIE BOMTPOCHI V1A YCTHOI'O COBECEJJOBAHUA 110 TEME 3.2.

Answer the questions:

1. Whatisa CV?

2. What is a cover letter?

3.  What does cover letter consist of?

4. What are the main parts of a CV?

5. Is it important to mention your interests and hobbies?

THUTIOBBIE 3AJJAHUA JUIA JEKCUKO-TPAMMATUYECKOI'O TECTA 110 TEME

3.3.
1. Put the verb into the Past Simple or Present Perfect Tense.

1) T__ (notcall) her yesterday because I was busy.

2) you ever (eat) Thai food?

3) Technology (influence) the way we live now.

4) He  (stop) running when he got tired.

5) We __ (not see) each other since Easter.

2. Put the verbs in the brackets in the correct tense.
6) I felt sick. Later, I realized I (eat) some bad food.

7) She didn’t know the area because she (not live) there since she was a child.
8) First, I spoke to Sam. Then, I (meet) Jo.
9) I was sad when I heard that my old teacher (die) two years earlier.

10) We arrived at 8.00 but he already (leave).

3. Read the text and answer the questions.

William James was an American psychologist and philosopher. He wrote books on the
young science of psychology, educational psychology, psychology of religious experience, the
philosophy of pragmatism. He was the brother of novelist Henry James.

William James was born in New York City. He was well acquainted with the literary and
intellectual elites of his day

William James received an eclectic education, developing fluency in both German and
French. The family made two trips to Europe while William James was still a child. Later he
made thirteen more European journeys during his life.

12



In his early adulthood, James suffered from a variety of physical ailments (6one3nmu) ,
including those of the eyes, back, stomach, and skin. He was also deaf. He had periods
of depression during which he thought of suicide.James spent almost his entire academic career
at Harvard. He was appointed instructor in physiology for the spring 1873 term, instructor in
anatomy and physiology in 1873, assistant professor of psychology in 1876, assistant professor
of philosophy in 1881, full professor in 1885, endowed chair in psychology in 1889, return to
philosophy in 1897, and professor of philosophy in 1907.

James studied medicine, physiology, and biology, and began to teach in those subjects,
but was drawn to the scientific study of the human mind at a time when psychology was
constituting itself as a science

http://en.wikipedia.org/wiki/File:WilliamJames JosiahRoyce cal910 Harvard.png Following
his January, 1907 retirement from Harvard, James continued to write and lecture,
publishing Pragmatism, A Pluralistic Universe, and The Meaning of Truth. He was a founder of
the American Society for Psychical Research

11) In what fields did W. James work?

12) How many trips did he make to Europe?

13) What languages did he know?

14) Was he a healthy person?

15) Where did he work almost all his life?

Omeembui:

1. did not call, 2) have you ever eaten, 3) has influenced, 4) stopped, 5) have not seen,
6) had eaten, 7) has not lived, 8) met, 9) had died, 10) had left; 11) W. Lames worked in the field
of psychology and philosophy. 12) He made two trips to Europe as a child and thirteen more
trips during his life. 13) He knew German and French. 14) No, he wasn’t. He suffered from a
variety of ailments and he was deaf. 15) Almost all his life he worked in Harvard.

TUITOBBIE 3AJAHWA JUTA NPESEHTAIIMHN 10 TEME 4.1.

Choose one topic for your presentation.
Best cities to live in.
Asia and Europe: cultural differences.
My favorite foreign country.
English-speaking countries.
THUIIOBBIE BOITPOCHI JUTA YCTHOI'O COBECEJOBAHUA 110 TEME 4.2.

el

Answer the questions:
What is your political position?
Do you take part in elections?
Do you belong to any political party?
Do you approve the government policy?
What types of government do you know?

I

TUITOBBIE 3AJAHUA JUTA JEKCUKO-TPAMMATHUYECKOI'O TECTA 110 TEME 4.3.

1. Complete the sentences with a suitable word.

1 Will you need to__a visa if you go to the United States?

2 Every four/six years, people a new president.

3 The government have policies to___the country.

4 Could you fill in the ?

51 was surprised that nobody my passport when we arrived in Germany.

2. Underline the correct word in brackets

13



6If he wins the elections, he’ll become a  (lawyer / president).

7Don't forget to (correct / sign) your application form underneath.

8 If my visa ran out I would (throw / renew) it.

9The city has 50 (people/nationalities) with populations of more than 10,000.
10 Prime Minister runs the economic and foreign (politics/policies) in the country.
11 Where is your birth (card/certificate)?

12 At the (elections/ Parliament) people vote for the political party.

131 am looking for a job, so I've sent them an_(registration/ application) form.

14 Elections (have / take) place every five years.

15 Policemen often (sign /check) your driving license.

3. Write the last three letters in each word.

16 Bureaucr... is the rules used by officials (or bureaucrats) to control an organization or
country.

17Driving lice,.. is the official document which permits you to drive on public roads.

18 Dictators... is a system of government in which one person rules the country.
191dent... card is a card with your name, date of birth and photo to show who you are.
20Monar... is a state ruled by a king or queen.

Omeemol:
1) Renew 2) elect 3) run 4) form 5) checked. 6) President 7) sign 8) renew 9) nationalities 10)
policies 11) certificate 12) elections 13) application 14) take 15) check 16) Bureaucracy 17)
driving license 18) dictatorship 19) identity card 20) monarchy.

TUITOBBIE 3AJTAHWA JUIA ITPESEHTANNU 11O TEME 5.1

Choose one topic for your presentation.
Forms of business organizations.
Sole Proprietorship.
Types of partnership.
Corporation and its structure.

NN

THUITOBLIE BOITPOCHI JUTA YCTHOI'O COGECEJOBAHMA 110 TEME 5.2.

Answer the questions:
What does a usual company structure look like?
What departments can you find in a company?
Are CEO and MD the same notions?
Who are blue and white collars?
What’s the function of board of directors?

I

TUITOBBIE 3AJAHUA JUTA JEKCUKO-TPAMMATHUYECKOI'O TECTA 110 TEME 5.3.

1. Choose the right variant

1. The headquarters.... by the end of the year.
a) will have been reconstructed
b) will be reconstructed
¢) is being reconstructed

2. This is a large conference hall. Many meetings..... here.
a) are held
b) are being held
¢) has been held

3. The office..... later.

14



a) has been cleaned
b) will be cleaned
¢) will clean

4. The annual report..... a week ago.
a) has published
b) published
c¢) was published

5. Not much..... about the accident since that time.
a) has been said
b) said
¢) has said

2. Choose the most appropriate word to be used in each sentence.

6. Put your money in a savings account, so it will ......

a) make a profit b) earn money c) invest money

7. A...... is a legal agreement between two people or companies.
a) reduction b) flight ¢) contract

8. Large British companies generally have a ............ of the board of directors.
a) chairman b) manager c) superman

9. The owners of corporation are its ..................ceoeenn...
a) employersb) shareholders c) applicants

10. Bic’s covvviiiiiiiiiini was a combination of simplicity of production and
reliability.
a) winning formula b) successc) failure

3. Translate the sentences into English.

11. OcHOBHas 11eJIb KOMMEPUYECKOT0 MPEAIPUATHS — MOJTy4eHUE IPHOBLIH.

12. OGOpOT KOMITAaHMM MO3BOJSET € 3aHUMAaThCs JEJIOBBIMH OIEpAalMUSIMH JTAHHOTO
THIIA.

13. Ilpeanpustrie NMOKYyNaeT CbIPbE U MAaTE€pUaibl, IPOU3BOAUT IPOIYKIHUIO, a 3aTEM
IIPOJIAET €€.

14. HoBas mozens TenedoHa Oblia paspaboTaHa HAIIUM OTAEIOM HCCIeI0BaHUM.

15. B npouutom rogy kommnanusi IBM noctpouna mta6- kBaptupy B [Tapuxe.

Omeembpi:
1)a 2)a 3)b 4)c 5)a 6)a 7)c 8)a 9)b 10)a 11) The main goal of a commercial enterprise
is to gain profit 12) Company’s turnover allows her to perform operations of this type
13) The company buys raw materials, makes products and then sell them 14) A new
telephone model has been developed by our R&D department 15) Last year, the IBM
company built its headquarters in Paris

TUITOBBIE 3AJAHWA JUTA NPESEHTAIIMHA 110 TEME 6.1

Choose one topic for your presentation.
1. Management and its functions.
2. Management and leadership.
3. Types of management.

15



4. Qualities of a successful manager.

TUITOBBIE BOITPOCHI JUIA YCTHOI'O COBECEAOBAHUMA 110 TEME 6.2.

Answer the questions:
What are the main functions of management?
What qualities should a good manager have?
What’s the difference between programmed and non-programmed decisions?
Do you think the role of manager is necessary?
“Managers are superiors, and subordinates at one and the same time”, what does it

e

mean?

TUITOBBIE 3AJAHUA JUTA JEKCUKO-TPAMMATHUYECKOI'O TECTA 110 TEME 6.3.

1. Put the following sentences into the Passive Voice.

They sent them well-written reports before the deadline.
Managers give orders and their subordinates carry them on.
They will send Nick to Moscow next week.

He gave the definition of management in the 19th century.
Have they finished this meeting?

MBS

2. Translate into Russian.

6. Financial management in a small firm doesn’t differ from that of a large corporation.

7. Before, leaders were distant and remote, not easy to get to know or communicate
with.

8. Young managers come from business schools armed with big ideas.

9.  When a problem exists a manager has to make a decision to solve it.

10. In all organizations there are people carrying out the work of a manager although
they do not have that title.

3. Translate into English.

11. Bcex npuriacuiu B O0JIbIION 3al.

12. OTu nucbMa HaMcaHbl BUEpa.

13. Bac Bcex cobepyT B KaOMHETE AUPEKTOPa U PACCKAXKYT 000 BCEX M3MEHEHUSX.
14. DTOT AOKJIAJ YK€ IEPEBENEH Ha MATh A3bIKOB.

15. Mens xayT?

Omeemot:

1) The well-written reports were sent to them before the deadline 2) Orders are given by
Managers and carried on by their subordinates 3) Nick will be sent to Moscow next
week 4) The definition of management was given by him in the 19" century 5) Has this
meeting been finished? 6) ®uHaHCOBBINM MEHEHKMEHT MAJIOTO IPEANPHUATHS U OOJIBIION
KOpPIIOpaluy He pasinuyatorcs 7) Panbiue, tuaeps! ObUTH OTAAJICHHBIMU, UX OBLIO
TPYAHO Y3HATh MOOJIKE U MOTOBOPUTH C HUMU 8) Moo 1ble MEHeDKEePhl MPUXOAST Ha
paboTy 13 OM3HEC LIKOJI, BOOpYXEHHbIE OonbuMu uaesmu 9) Ecnu nossisercs
npobiiemMa, TO MEHe/DKEp JI0JDKEH MPUHSATH pelleHne, 4To0sl ycTpanuTh ee 10) Bo Bcex
OpraHU3aIMAX €CTh JIFO/IU BBHITOTHSIOMKE pabOTy MEHEDKEPA, XOTS U HE BCET/1a HOCAT
ero 3Banue 11) Everyone has been invited to the large hall 12) These letters were
written yesterday 13) You all will be gathered in the principal’s office and be told of all
the changes 14) This report has already been translated into 5 languages

15) Am I being waited for?
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4.3. OneHo4HbIe CPeACTBA JIS1 NPOMEKYTOYHOI aTTecTalnu
[lepeyeHp KOMMETEHIMI C yKa3aHHEM JTarnoB MX (OPMHUPOBAHMSA B IPOLIECCE OCBOCHUS
oOpa3oBaTesibHON mporpaMmbl. [lokazaTesnn U KpUTEpUU OICHUBAHUS KOMIETEHLUH C y4eToM
sTana ux GOpMHUPOBAHUS:

TaOmuia 5
Kon HanmenoBanue Kox ocBoenmst srama | HauMeHoBaHWe  3Tama  OCBOCHHS
KOMIETCHIIUN | KOMITCTEHIIHH KOMIICTCHITUU KOMIICTCHITUU
YKOC -4 CrocoGHOCTB YKOC-4.1 CrocoGHOCTh OCYILLECTBIATh
OCYILECTBIIAT JICNIOBYI0 KOMMYHUKAIIMIO B YCTHOW U
JIETIOBYIO MUCbMEHHOH opMe Ha PyCCKOM
KOMMYHUKAIIHIO B SI3bIKE, UCTI0Ih30BATh HHOCTPAHHBIH
YCTHOM U MUCHhMEHHOM SI3BIK B MEXJIMYHOCTHOM OOIICHHH.
dopmax Ha
rocymapcrBeHHoM(b1X) | YK OC — 4.2 CriocoOHOCTb COOTHOCHUTh SI3bIKOBEIE
U  WHOCTPaHHOM(BIX) CpeICTBa C KOHKPETHBIMU chepaMu,
s3bIKe(ax) CUTYaIUSIMU | 33J]a9aMy OOIICHUS Ha
WHOCTPAHHOM S3bIKE, UCIIOIh30BATh
WHOCTPAHHEIH S3bIK B
MEKIMYHOCTHOM OOIICHHH.
CrocoGHOCTh CaMOCTOSITENBHO
YKOC-43 CO3/1aBaTh MaTepHaIIbI
MPE3CHTAIMOHHOT O XapaKTepa
(ToxIMa eI, BEICTYILICHHS,
Mpe3eHTalnu U Ap.) C ayIuo -
BH3YaJIbHBIM CONPOBOXAECHHEM (1 Oe3
HEro) Ha MHOCTPAHHBIX S3bIKaX.

[TpomexyTouHasi aTTecTalysi IPOBOAUTCS B (OpPME JBYX 3a4E€TOB M K3aMEHa JUIsl OUYHOH
(hopMbI 00yUIEeHHUS.

3auemul BHICTABISAIOTCSA 10 pe3ynbTaTaM padoTsl B 1 u 2 cemecTpax nepBoro kypca. Ilo
UTOraM 3a4€Ta B BEIOMOCTb BBICTABIISIETCS «3aUTEHOY» W «HE 3aUTEHO.

buners! Ha 3auéTe BKIIOYAIOT TPU 3aJaHUs: ayouposauue, beceoa no meme u nepesoo

mekcma.

IK3amen 110 AUCHUILUIMHE CIYXUT IJiI OLCHKU pa60T51 CTyACHTA B TCYCHHC BCCTO
MEpBOTO KypCa U 1 CCMCCTpa BTOPOro Kypca. Ilo uTtoram sk3aMeHa B BEAOMOCTB BBICTABJISICTCA

OILICHKa 110

mKajic nopsiaka:

«HEYIOBJIETBOPUTEIILHO».

DK3aMeHAIlMOHHBIE
c(OpMUPOBAHHBIE KOMIETEHIIMH TI0 TUCIUILIMHE:

ouneTsl

COTIUYHO»,  «XOPOIIO»,  «YAOBJICTBOPUTEIHHO,
BKIIIOYAIOT TPU 3aJaHUs, T[O3BOJIAIONIME OILCHUTH
ayoupoganue, 00CyxcoeHue memvl U

l’ly6flu’-lH0€ BbICMYNJIEHUEe C UCNONIb306AHUEM NpE3EHMAYUU.

Bunem 1.

Tunogvie dunemul K 3auémy

1. Listen to the text and do the tasks.

2.
teacher.
3.

Bunem 2.

Translate the text from English into Russian.

Speak on the given topic: Higher Education Today. Be ready to discuss it with the
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1. Listen to the text and do the tasks.

2. Speak on the given topic: My Future Profession. Be ready to discuss it with the
teacher.

3. Translate the text from English into Russian.

Tunoegvie ounemol K IK3aMeHy

bunem 1.

1. Listen to the text and do the tasks.

2. Speak on the given topic: Business Meetings. Be ready to discuss it with the teacher.

3. Do the presentation on the chosen topic.

bunem 2.

1. Listen to the text and do the tasks.

2. Speak on the given topic: World Politics. Be ready to discuss it with the teacher.

3. Do the presentation on the chosen topic.

IIIxana orieHUBaHMU.

Tabmmra 6

3auem

Kpumepuu OUEHKU

HEC3a4YTCHO

Oranbl KOMIIETEHLMH, NPEIyCMOTpEHHbIEe pabodeld mporpaMmoi, He CHOpMHpPOBAHBEI.
Henocratounblif  ypoBeHb  YCBOEGHHS  JIEKCHMKO-TPaMMaTH4YeCKOro  MaTepuana.
[IpakTueckre HABBIKK BIIAJICHUS PEUCBON JEATEIBHOCTHIO HE c(hOPMHUPOBAHBI. 3ajaHKeE
Ha ayAWpOBaHHE HE BBIOJHEHO. YCTHBIH OTBET COAEPKUT OOJbIIOE KOJUYECTBO
IrpaMMaTHYECKHX, JEKCHYECKUX M (POHETUYECKMX OMIMOOK, OeIHBINH JIEKCHYECKUH 3ariac,
TeMa He pacKkpbiTa. CMBICIOBas HE3aBEPILIEHHOCTh U OTCYTCTBUE JIOTUKH BBICKA3bIBaHMS.
[MucemenHas paboTa 1Mo mepeBoAy TeKCTa BHIIONHEHA HETPaMOTHO.

3a4TCHO

Oranbl  KOMIICTCHIIMU, TPEIyCMOTPEHHbIC paboueil mporpaMMmol — ITUCIMILTUHBL,
IoctaTodyHo  copmupoBaHbl. [IpakTHdeckne HaBBIKM PEYCBON  JICATEIIEHOCTH B
3HAUUTENFHOW Mepe c(OpMUpOBaHBI. 3ajaHWE Ha ayJUPOBAaHUEC BEHITIONHEHO. Y CTHBIN
OTBET  CONCPXKUT HEOONBIIOE KOJMYECTBO TIPaMMATHYECKUAX, JEKCUYCCKHX U
(hOHETUYECKUX OIMMMOOK WU MpaKTU4YecKu Oe3 omuOok. TemMa pacKpbITa IMOIHOCTHIO.
OOyuJatromuiicst Biajeer AOCTATOYHBIM JICKCHUECKUM 3aIlacoM, HCIIOJB3YEeT OCHOBHBIC
rpaMMaTHYeCKUE CTPYKTYphl. [luchbMeHHass paboTa Mo mepeBoJly TEKCTa BBITOIHEHA C
HEOOJIBIINM KOJIMYECTBOM OIIHOOK.

Ik3amen

Kpumepuu OUEHKU

HEYIOBJI.

Otanbl KOMIIETEHLMH, MPEeoyCMOTpeHHble pabodeld mporpaMmoi, He c(OpMHPOBAHBEI.
Henocratounblif  ypoBeHb  YCBOEHHS  JIEKCHMKO-TPaMMaTH4YeCKOro  MaTepuana.
[IpakTueckre HaBBHIKK BIIAJICHUS PEUEBON JEATEIBHOCTHIO HE c(hOPMHUPOBAHBI. 3ajaHKE
Ha ayAMpOBaHHE HE BBIOJHEHO. YCTHBIH OTBET COAEPKUT OOJBIIOE KOJUYECTBO
IrpaMMaTHYECKHX, JEKCHYECKUX M (POHETUYECKMX OMIMOOK, OemHBIN JIEKCHYECKUH 3ariac,
TeMa He pacKpbiTa. CMBICIIOBas HE3aBEPILIEHHOCTh U OTCYTCTBUE JIOTUKH BBICKA3bIBaHMS.
B nyOnuuHOM BBICTYIUIGHHH TaKkKe MPUCYTCTBYIOT (DOHETHUYECKHE OLIMOKH, TEMII PEeUH
MemIeHHBId. ['padudeckne MaTepuaigbl OTCYTCTBYIOT WIIM HE COOTBETCTBYIOT TEME WIIH
HOMUHAJIBHBIM TPEOOBAHUSIM

YAOBIIETB.

Otanbl KOMIIETEHIMH, MNPEIyCMOTPEHHbIE padouedl MporpaMMoi JWUCHMIUIMHBL U
MPAaKTUYECKUE HABBIKM BIIAJICHUA PEUYbI0 C(HOpMHUpPOBaHBI HA MHHUMAJIBHOM YpPOBHE.
3amaHue Ha ayIUpOBAaHUE BBHINOJHEHO YAOBJIECTBOPUTENBHO. YCTHBIM OTBeT (Menee 20
MPEATIOKEHUHN) COAECPKUT YMEPEHHOE KOIMMYECTBO OIMMOOK B TpaMMaTHKe, JEKCHKE U
¢doHerrke. 3amac TEMAaTUUYECKOW JIGKCUKH HEJOCTATOYHBIH, HCIOIB3YIOTCS MPOCTHIE U
OJTHOTHITHBIE TPAMMATHYECKUE CTPYKTYPBI. TeMI peur 3aMeUIEHHBIN ¢ YaCTBIMHU May3aMu
n noBTopamMu. CMBICIOBasl 3aBEPIIEHHOCTh U JIOTMYHOCTH BBICKA3bIBAHUS 3HAYUTEIBHO
HapymeHbl. B nyOnMYHOM BBICTYIUICHHMHM TIPHCYTCTBYET YMEPEHHOE KOJHYECTBO
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(doHeTnyeckux OMMOOK, TEMI peur cpelHuil. [ paduueckne MaTepranbl MIPUCYTCTBYIOT U
COOTBETCTBYIOT TEME BBICTYIIJIEHHUS.

XOpouIo Otambl  KOMIETEHLHH, NPEAyCMOTpEeHHBbIE pabodedl mporpamMmoil  AWCIMIUIMHBL,
chopMupoBaHbl JOCTaTOYHO. JleTambHOE BOCHpPOM3BENEHHE Y4eOHOro Marephana ¢
OTJENBHBIMU 3JIEMEHTAMHU TBOpYECTBA. [IpakTHUecKne HaBBIKM PEYEBOM JEATEIBHOCTH B
3HAYUTENFHOH Mepe cOpMHUpOBaHBI. 3alaHHe Ha ayIUPOBAaHHE BBHIMOIHEHO. Y CTHBIHA
OTBET CONCPKHUT HEOONBIIOE  KONWYECTBO TPAaMMATHUYECKHX, JIGKCHUECKHX |
¢donernyeckux ommOOK. Tema pacKkpbiTa MOYTH MOMHOCTBIO. OOydarommiicss BiajgeeT
JIOCTaTOYHBIM ~ JIEKCMUECKHM  3alacoM, HCIONb3yeT OCHOBHBIE TIpaMMaTHYeCKHE
CTpYKTypbl. OTMe4aeTcs €CTECTBEHHBIM TEMII pPeYd C HE3HAUYMUTENbHBIMHM May3aMH U
NoBTOpaMH. B myOnMYHOM BBICTYIUIGHMH TPAKTHYECKH OTCYTCTBYIOT (OHETHUYECKHE
OomMOKH, TEMIT peuu yMepeHHBIN. ['paduueckne MmaTepranbl MPUCYTCTBYIOT M IIOTHOCTBIO
COOTBETCTBYIOT TEME BBICTYIIJICHHS], IOMOJHSIOT €€.

OTJIMYHO Otanbl  KOMIETEHLHH, NPEAyCMOTpPEHHBbIE pabodedl MporpamMmoil  AWCHMIUIMHBL,
copMupoBaHbl Ha BBICOKOM YypoBHe. CB0OOOJHOE BiIaJCHUE S3BIKOBBIM MAaTEPHAIIOM.
[IpakTuueckre HaBBIKM PEUEBOM JEATENFHOCTH CQOPMHUPOBAHBI HA BHICOKOM YPOBHE.
AynupoBaHuEe BBIIOJNHEHO NpPAaKTUYeCKH Oe3 OomMOOK. YCTHBIA OTBET (OHETHYECKH,
JIEKCUYECKH M TpaMMaTHYeCKd NpPaBUWIBHO O(OPMIIEH, TEMa PacKpbITa ITOJHOCTBIO.
OTMeuaeTcsi €CTECTBEHHBIM TEMII PEYd, OTCYTCTBUE 3aMeTHbIX may3. OOywaromuiics
JEMOHCTpPUpYET OoraTblii JIeKCHYECKMH 3amac ¥ HCHOJb3yeT  pa3HooOpas3HbIe
rpaMMaTUYecKhe CTPYKTYphl M Kiuiie. [1yOiaumuHoe BBICTYIUIEHHE NMPOXOAUT O€3 SIBHBIX
(oHeTHYECKUX HApYIIEHUH, TeM pedn Oernbiid. ['paduueckue maTepuaibl MPUCYTCTBYIOT
Y IOJTHOCTBIO COOTBETCTBYIOT TEME BBICTYIUIEHHS, TOMOJHSIOT €€.

4.4. MerToanyeckue MaTepHaJIbl IPOMEKYTOYHON ATTECTAMH
[TpomexxyTouHasi aTTecTalysi IPOBOAUTCS B (OpPME JBYX 3a4E€TOB M K3aMEHa JUIsl OUYHOM
(bopMbI 00yUICHHUS.
3auemul BHICTABISAIOTCS 10 pe3ynbraTaM padoTsl B 1 u 2 cemecTpax nepBoro kypca. Ilo
UTOraM 3a4€Ta B BEJOMOCTb BBICTABIISIETCS «3aUTEHOY» WM «HE 3aUTEHO».

buners! Ha 3auére BKIIOYAIOT TPU 33JaHUS: ayouposaHue, beceda no meme u nepegoo
mekcma.

Ilpu ewinonnenuu ayouposanusi CcmyoeHm OOJJCeH O3HAKOMHUTBCA C 3aJaHueM 110
ayIUpOBAaHUIO JI0 Haydaja MPOCIYIIMBAaHUSA;, MPOCIYLIATh MPEIIOKEHHBIM TEKCT [BaXIbl;
BBIIIOJIHUThL 3a/laHus. Bpems BblNosHEHMs 3afaHus 1o ayaupoBaHuto — 10 munyr. Ilpun
BBIIIOJIHEHUM 3aJlaHUsl 10 ayJAMPOBAHUIO YUUTBHIBAIOTCS HABBIKM IIOHMMaHHUs Ha CIIyX pe4YH
JUKTOpa B 3BYKO3alMCH (BpeMs 3By4aHus — 1,5 MuHyThl, BKIto4aromed 5 % HE3HAKOMOM
JICKCHKH).

beceoa no o0moli u3 npeonodicenHvix mem, ONPENEIEHHBIX MPOTpaMMOIl Ipeanoaaraet
Cliefylollee: CTYAEHT JOJDKEH pAacKpbITh TeMy, NpeaokeHHylo B Owuiere, B (opme
MOHOJIOTUYECKOTO BBICKa3bIBaHUS U BECTH Oecely ¢ HK3aMeHaTopoM Mo jJaHHOH Teme. O0BEM
NpeIOKEHUI B TeMe — He MeHee 15 mpeiokeHuil ¢ npaBUiIbHOW 0(GOPMIICHHOHN JIEKCUKOHN U
rpaMMaTUYECKUMU KOHCTPYKIMSIMH. OTBET YCTHOM TEMBI NO3BOJIAET NIPOBEPUTH KaUECTBEHHOE
OBJIAJIEHUE COJECPKAHUEM Kypca M CJIOXKHBIMU HHTEIJIEKTYyalbHBIMM YMEHHUSAMU: JIOTUYHO U
MOCJIEI0BATEIbHO M3JIaraTh CBOU MBICIIH, BBIpaXKaTh U 0OOCHOBBIBATH CBOIO TOUKY 3PEHUSI.

3a0anue Ha nepe6od mexcma MpPEANONaraeT, YTo CTYACHT JOJDKEH MPOYUTATh U MEPEeBECTH
TEKCT CO cJOBapeM. BpeMms BbINIOJHEHUS 3aJaHus IO INEepeBoay co ciaoBapeM — 30 MHUHYT.
[TepeBoa TEKCTa ¢ aHIVIMHCKOTO S3bIKA HA PYCCKHM JJOJDKEH ObITh TOUHBIM U aI€KBATHBIM.

IK3amen TO NUCHUIUIMHE CIYKUT Ui OLEHKH pPabOTHl CTyIACHTAa B TEYCHHE BCETrO
nepBoro Kypca u 1 cemectpa BToporo kypca. Ilo ntoram sk3aMeHa B BEOMOCTb BBICTABIISETCS
OLlCHKAa 10  IIKajJe  MOpsAKa:  «OTIMYHO»,  «XOpOIIO»,  «ydOBJIETBOPHUTEIBHOY,
«HEYIOBJIETBOPUTEIILHO».

OK3aMeH Npu3BaH BBIIBUTH YPOBEHb, IIPOYHOCTb U CHUCTEMATUYHOCTH IMOJYYEHHBIX UM
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TEOPETHUYECKUX M TMPAKTHYECKUX 3HAHWH, MPUOOPETEHHs] HABBIKOB CAaMOCTOSTENbHON palboThl,
pa3BUTHUS TBOPYECKOIO MBIIUICHHS, YMEHUE CUHTE3UPOBATh IMOJYYCHHBIC 3HAHUSA U IPUMEHATH
UX B PCIICHUY KOMMYHUKAaTUBHBIX 3a1a4.

Ilo uToram sk3amMeHa B BEJOMOCTb BBICTABIICTCA OLEHKA IO ILIKAJIE MOPSAKA: «OTIUYHON,
«XOPOIIO», «YIOBJIETBOPUTEIILHO», «HEYAOBICTBOPUTEIBHO». ODK3aMEHAIIMOHHbIE OWJIETHI
BKJIIOYAIOT TPU 3aJaHUsA, TO3BOJISIONIME OICHUTh C(HOPMHUPOBAHHBIE KOMIIETEHLIMU TIO
IUCLUILIMHE: ayoupoganue, beceoa no meme u NyOAUUHOE BbICMYNIEHUE C UCNONb308AHUEM
npe3enmayuu.

[Ipu BBINOJIHEHUH ayOuposanus CTYAEHT JOJDKEH O3HAKOMUTHCS C 33JaHUEM IO
ayIMpPOBAaHUIO [0 Haydajga IMPOCIYyIIMBAHUA; IMPOCIYIIATh IPEUIOKEHHBIA TEKCT ABaXIbI;
BBIIIOJIHUThL 3a/aHus. Bpems BblnosiHEHMs 3adaHus 1o ayaupoBaHuto — 10 munyr. Ilpun
BBINIOJIHCHUM 3aJaHKsS [0 ayJUPOBAHUIO YUYUTBHIBAIOTCS HABBIKM IIOHMMAaHUS HAa CIyX pe4yu
JTUKTOpa B 3BYKO3amMcH (BpeMsi 3By4aHUs — 2 MHHYTHI, BKIodamomedl 3 % He3HakoMoii
JICKCHUKH).

beceoa no oo0moii u3z npeonosicennvix mem, ONPENEIEHHBIX MPOTpPaMMOM Ipearnoaaraet
ClieAyloIlee: CTYAEHT JOJDKEH pAacKpbhiTh TeMy, NpeasoKeHHylo B Owiere, B (opme
MOHOJIOTUYECKOTO BBICKa3bIBaHUS U BECTH Oecely ¢ HK3aMeHaTopoM Mo jJaHHOH Teme. OOBEM
NpeIOKEHUI B TeMe — He MeHee 15 MpeiokeHuil ¢ npaBUiIbHOW 0(QOPMIICHHOH JIEKCUKOHN U
rpaMMaTUYECKUMU KOHCTPYKIMSIMH. OTBET YCTHOM TEMbI IIO3BOJIAET NIPOBEPUTH KaYECTBEHHOE
OBJIAJICHUE COJEpPKAHUEM Kypca U CIIOKHBIMH HMHTEIUICKTYAJIbHBIMM YMEHMAMU: JIOTUYHO U
MOCJIEI0BATEIbHO U3JIaraTh CBOU MBICIIH, BBIpa)KaTh U 0OOCHOBBIBATh CBOIO TOUKY 3PEHUSI.

B pamkax nybauunoco ewvicmynieHusi CTYIEHT JOJDKEH MPEICTaBUTh IMOATOTOBIEHHYIO
npesenmayulo Ha paHee BbIOpaHHYIO TeMy. BbIOOp Tembl coriacyercss ¢ NpernojaBaresieM U
OCTJIbHBIMM  CTyJaeHTaMu. lIpe3eHTanuss SBISETCA YCTHBIM  BBICTYIUIEHHEM, KOTOPOE
IOPOBOJUTCS C HCIOJb30BaHUEM BH3yallbHO-rpaduueckux cpeacts MS Power Point.
PexoMeHnyemoe KosM4yecTBO cnaiiioB Uil mpe3eHrauun — 7-10. Bpems, BblaeneHHOe Ha
BBICTYIJIEHHE — 5 MUHYT. [lyOnuuHOe BBICTYIUIEHHE C HCIOJIB30BAaHUEM MIPE3CHTALMH TIOMOTaeT
IPOBEPUTH HACKOJIBKO JIOTHUHO CTYIEHT YMEET CTPYKTYPHPOBaTh HH(OPMAIMIO U B KaKOH Mepe
BJIaJieeT HEOOXOAUMBIMU YCTHBIMU HaBbIKAMH J€JIOBOTI0 OOIEHHS.

TUITOBBIE BOITPOCHI JI 3AJTAHUA Nel HA 3AUETE (AYINPOBAHUE)

Listen to the phone calls and do the tasks.
1. Underline the correct phrases in italics in the call. Then listen to the phone call and
check your answers.
RECEPTION (1) Tell me / Good morning. AIC computing.
JOH Sales, please.
RECEPTION One moment.
SALES (2) Ready / Hello. Sales. (3) Can I help you? / What do you want?
JOHN Yes. (4) Give me / Can I speak to Vitale Marini, please?
SALES Certainly. One moment.
VITALE Vitale Marini (5) speaking / talking.
JOHN Hi Vitale. (6) I am/ It’s John Peterson here.
VITALE Oh John. How are you?

2. Listen to it again and add words from the first phrase in bold to complete the second
friendly and polite phrase.
1 What’s your name?

Sorry, could I have your _ name ?
2 Who do you want to speak to?
Who would you like ?

3 She’s in a meeting.
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I’'m afraid

4 He’s talking to someone.
One moment. He’s just
5 Do you want to wait?

Would like hold?
6 What’s it about?
Can 1 ask it’s in connection with?

7 Wait! I need to find a pen.
Sorry, I’'m just looking for

TUTIOBBIE TEMBI JUISI 3AJIAHUS Ne2 HA 3AUETE (BECEJIA 110 3AJJAHHOI
TEME)

Speak on the given topic. Be ready to discuss it with the teacher.

Self-Presentation.
Work and Jobs.
Higher Education.
Business Meetings.
Looking for a Job.
Countries and Cities

A S

TUIIOBOM TEKCT JIJIS 3AJTAHMS Ne3 HA 3AUETE (ITEPEBOJ] TEKCTA)

Translate the text with a dictionary.
Improving Business Communication Skills

Good relations among members of a business are critical for success. Good communication
skills are an important element for the development of good relationships. Poor communications
starve a relationship while good communications nourish it. This is true regardless of whether
you are a member of a committee looking at starting a business or a member of a team operating
a business. So, improving communication skills is important for success. But this doesn’t just
happen. Both the receiver and the sender must work at developing verbal and listening skills.

Do not allow ridicule, punishment or lecturing in business discussions. Encourage listening,
understanding, finding alternatives, commitment to action, and support for one another. Listen
not only to what the other person is saying, but also to what he/she is feeling. Being respectful of
all team members is important at all times.

When we are under pressure we become frustrated and may verbally attack the behavior of
someone we work with. The other person feels hurt by our comments and counterattacks. This
system of attack and counterattack continues until someone withdraws from the conversation.
Instead of counterattacking, the other person may hold their feelings and the situation will not
escalate. However, the other person will harbor these feelings and the emotions may be vented
later.

Ilepesoo:
Coeepuiencmeosanue HaABbIKOE 0€108020 00OUleHUA

XOpOI_HI/IC OTHOILICHUA MEKAY KOJUICTaMU 110 6H3H6Cy HUMCIOT pCIIaronieC 3Ha4YCHUC IJIA
ycnexa. XOpOH_II/Ie HaBbIKH 06H_[6HI/I$[ SIBJIAOTCA BA’)KHBIM 3JICMCHTOM JIA PA3BUTUS XOPOIINX
oTHomeHu. ITimoxoe O6H.[CHI/IG HCTOLIAOT OTHOLICHUS, B TO BpEMA KaK XOpOIIECC, €0 IIUTACT.
910 CIIpaBCAJIMBO HE3AaBHUCUMO OT TOI'O, ABJIACTCCH JIM Bbl YJICHOM KOMUTCTA, KOTOpHﬁ
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coOupaeTcss HauaTh OM3HEC UM WIEHOM KOMaH[bl, ypasJsoniei Ouznecom. Takum oOpaszom,
yIyd4IlleHHue HaBBIKOB OOIICHUsI OUeHb BaXHO A7 yeriexa. Ho 1o He Tak mpocto. O6a
YYaCTHMKAa KOMMYHHKAIMU JIOJDKHBI pa00TaTh HaJl pa3BUTHEM I'PAaMOTHOU PEYH U YMEHHS
CJIyILIATh.

He nomyckaiite HacMelIEK, CypOBBIX BBICKa3bIBAHUN MIIU IIOYYUTENILCTBA B JEIOBBIX
nuckyccusx. IloompsiiTe Tex, KTO CIyllIaeT, HOHUMAET, UILET albTEPHATUBbI, BBIPAKAET
IIPUBEPIKEHHOCTh pabOTe U OKa3bIBACT MOAACPKKY. CiymaiiTe He TOIBKO TO, YTO TOBOPUT
JpYTroi 4eoBEK, HO U TO, YTO OH YYBCTBYET. YBaXKEHHE KO BCEM WIEHAM KOMaH bl BA)KHO B
m060e Bpemsl.

Korz(a MBI HaXOAUMCH 10 JaBJICHUEM, Mbl MOKEM COPBATHCA U HAKPUYATH HA KOJIJICTY, CCIIN

ero MoBe/IeHUe YeM-TO Hac He ycTpauBaeT. M Torja sToT 4eJoBeK MOXKET 0OMJEeThCs Ha HaIIN
3aMeYaHus M KOHTpaTakH. JTa CUCTeMa aTak M KOHTpaTak OyJeT MpoJoJIKaThCs 10 TeX Mop,
II0Ka KTO-TO HE 3aKOHYHUT pa3roBop. BMecTo KOHTpaTaku, Apyroil 4eI0BEK MOXKET CAEPKATh
CBOM YYBCTBa, U CUTYyalus He OyzaeT ycyryosena. Tem He MeHee, Takol 4eloBeK Oyaer
CKpPBIBaTh 3TH YyBCTBA, U B KAKOH-TO MOMEHT, 3TH SMOLIUU MOTYT OBITh BBITYIIEHBI HAPYKY.

TUITOBBIE BOITPOCHI AJIS 3AJAHUSA Nel HA DK3AMEHE (AYIMPOBAHUE)

1. Listen to Steven talking about his job. Complete the sentences from the interview with
words from the box. Then change the sentences using /e instead of /.

don’t have to, have to, had to, Do you have to, didn’t have

1.1 work very long hours.

2. work at the weekend?

3.1 do the washing-up.

4. We learn the basics.

5.1 wait too long to get a job.

2. Use these phrases to make past simple questions. Then listen to the interview and put
the questions in the correct order.

1) leave your last job? 4) be your first job?
2) go to school? 5) be born?
3) grow up? 6) join your present company?

Work experience

Why ?

When ?

What ?
Personal history

Where ?7
Where ?
Where ?

3. Listen to the interview again. Are these sentences true (T) or false (F)?

1 | He wasn’t born in New York

He didn’t grow up in Manhattan

He didn’t go to Harvard

He didn’t get a job as a consultant

He didn’t join his present company in 2002

oW N
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| 6 | He didn’t like the long hours at McKinsey | |

THUIIOBBIE TEMbI TOITMKOB K 3AJAHHIO Ne2 HA 5K3AMEHE (BECEJA 110
3AJAHHOU TEME)

Speak on the given topic. Be ready to discuss it with the teacher.

Forms of Business Organizations
Organizational Structure
Company’s History

Managers

The Management Process
Management Skills

AN S e

TUITOBBIE TEMBI A 3AJAHUSA Ne3 HA DK3AMEHE (ITYBJIMYHOE
BBICTYIUUVIEHHME C UCITOJIb3OBAHMEM ITPE3EHTALIMN)

Make a presentation on one of the topics.

1. Types of companies
2.Management vs. Leadership
3. Types of management

4. Structure of a corporation
5. Types of partnership

5. MeToauueckue YKazanusa AJ1s oﬁyqammnxcsl 10 OCBOCHUIO JUCIUIIIMHBI

Memoouueckue pekomenoayuu no OpeaHU3AUUU RPOYUECCA 0CE0CHUSA OUCUUNIUHDI

AHTIHICKHUNA S3BIK UTPAeT BAKHYIO POJIb B IMOATOTOBKE CTYJEHTOB B cpepe SIKOHOMUUECKOH
0€30MaCHOCTH, MMO3TOMY CTYACHTHI TOJDKHBI UIMETh YETKOE MpPEICTaBICHUE O TOM, KaKk Haubosee
3G PEeKTUBHO U3y4yaTh TaHHYIO TUCHUILIMHY. [ JIaBHBINA MPUHLIUI OCBOCHHUS HHOCTPAHHOTO A3BIKA
3aKJIIOYAETCSl B CUCTEMATHMYHOCTH 3aHATHH. [loe3HO 3aHMMATbCs HHOCTPAHHBIM  S3BIKOM
exxeqHeBHO XOoTs Obl 30 MuHyT. D10 O0)ee 3((eKTUBHO, YeM 3aHMMAThCS MOJOJITY, HO HE
CUCTEMAaTHUYECKH.

OcHoBHBIE TpeOOBaHMS K U3YYEHUIO TUCLMIUIMHBI BBIIBUraeT mpenojiasarens. [lpu ycaoBun
BBITMIOJIHEHUST JIaHHBIX TpeOOBaHWI oOywaromuecs, Kak TpaBWIIO, YCIEIIHO OCBaHBAIOT
COOTBeTCTBYIOIMH Kypc. Ecnum umerorcs mpoOenbl WM KaKHe-TO TPaMMAaTHUYECKHE TEeMbI
3a0BUIMCh, HEOOXOAMMO  TPWIOXKUTH  JONOJHHUTEIbHBIE YCHIMS U OOpaTuthcs K
rpaMMaTHYecKOMy CIHPAaBOYHUKY WIM Y4€OHOMY IOCOOHMIO M3 CIIMCKA JIOTIOJHUTEIBHOU
JUTEpaTyphl, NpUjaraeMoMy K OCHOBHOMY nocoOuto. B Hacrosimee Bpemst Bce Oosblie
BHUMAaHHS YAEISIETCS CaMOCTOATENbHON paborte. IlosToMy wH3ydaroniye HMHOCTPAaHHBINA S3BIK
JOJKHBI TUCHMIUIMHUPOBATH ¢e0sl U MPABUJIBHO MOJOMTH K BBINOJHEHUIO TOMAITHUX 33/1aHUM.
JUisl yCTIENIHOTO YCBOEHHSI y4eOHOro Marepuaja HeoOXOIUMBI IOCTOSHHBIE U PEryispHbIC
3aHATHA. Matepuan Kypca noAaeTcsl IOCTYNATeNbHO, KaKIbId HOBBIA pPa3esl ONMUPACTCS Ha
IIPEABIAYIINE, YaCTO BbITEKAET U3 HUX. IIpomycku 3aHsATHI, HENOIHOE BBINOJIHEHUE AOMAILTHUX
3aJaHUN IPUBOJAT K IpoOeIaM B 3HAHHSX.

Ha MHOrmx HampaBieHUSAX HPOU3OLJIO YMEHBIIEHUE KOJUYECTBA ayAUTOPHBIX 3aHATHUM,
MO3TOMY B@)XKHO MPABWIBHO OPraHU30BaTh CaMOCTOSATENbHYIO paboTy JOMa MO BBIMOJHEHUIO
3ajaHuil npenojasatens. [Ipocroro 3aydnBaHMs JIEKCMKM M TpaMMAaTUKH HEIOCTaTOYHO, T.K.
A3BIKOBOM MaTepuall — BCEro JMIIb 0a3a, Ha KOTOPOM HIET OCBOEHHE HWHOCTPAHHOW peyd.
Heo6xon1uMo y4uThCS TOBOPUTH M IMHUCATh, MOHUMATh MPOYUTAHHOE, BOCIPHHUMATH pedb Ha
CIIyX, T.€. BA)KHO MPHOOPETATh KaK MOKHO 0OJIbllle IPAaKTUKU. [[1s TOro, 4ToObl 3arOBOPUTH Ha
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MHOCTPAHHOM s3bIKE, HEOOXOJMMO Ha HEM TOBOPHUTH. [ TOro, yTtoOBl HAYaTh «CIBIIIATHY,
HEOO0XOMMO KaK MOXHO Oouibline ciymarb. KoppekTHoe MpOU3HOLICHHE MOYHO BbIPaOOTaTh,
TOJIBKO CITyIlIasi ¥ UMUTUPYS peub HOcUTenel s3bika. Ecim k yueOHOMY MOCOOHIO MpHilaraeTcs
ayJIMOKYypC, Ba)KHO PETYJISIPHO CIIYLIATh €r0 BO BPEMs [IOATOTOBKU JOMAIIHETO 3a/1aHHUS.

OOyuaronmMmcs, KOTOpble XOTEIH Obl COBEPIICHCTBOBATh BIIAJCHUE SI3BIKOM, PEKOMEHYETCs
CMOTPETh (PUIBMBI M JIEKUMU HA AHTJUICKOM f3bIKE, MCIIOJb30BaTh CIELUATU3UPOBAHHBIC
caiitel. [IpernosaBaTens MOCOBETYET BaM, KaKMe MMEHHO CANTHI OOJIbIIE MOIXOAAT JISi BaIllEro
YPOBHS M crHeuuanbHOCTH (HampasieHus). Ilpm HeoOXoaumocTH B mpolrecce paboThl Haj
3aJlaHieM O00yJaroIUHCs MOXKET MOIYYUTh WHANBUIYAIbHYIO KOHCYJIBTAIMIO Y MTPEToAaBaTes.
Takxke npeycMOTPEHO IIPOBEAEHUE KOHCYJIBTALMI B X0/1€ U3Y4YEHUsl MaTepraia JUCLUILIMHEL B
TE4YEHHUE CEMECTpa.

Camocmosimenvnas paboma cmyoenmog OCYILECTBISICTCS Ha MPOTSDKEHUU U3Y4eHUs BCei
JTUCUUIUIMHBI B COOTBETCTBUH C YTBEPKICHHOM B yUeOHOM IIJIaHE TPYAOEMKOCTBIO.

PaznuuaroT ayIuTOpPHYIO CaMOCTOSITENIbHYIO pabOTy CTYAEHTOB, KOTOpas MpeICTaBiseT
coOOi BBITIOJTHEHHE OO0y4aeMBIMU PpA3IMYHBIX 33JaHUN B ayJUTOPUU IO PYKOBOJCTBOM
npenopaasatens (B Tom uncie KCP) u BHeayAUTOPHYIO CaMOCTOSITENbHYIO paboTy. OpraHu3alius
CPC nomxna o0ecrieunBaTh: BBICOKYIO MOTHBAIMIO CTYACHTOB, OCO3HAHME MO3HABATEIbHOU
3a7jauy, 3HAHWE aJTOPUTMA BBIMOJIHEHUS CaMOCTOSTENBHBIX 3a/JlaHUl, 3HaHUE CPOKOB, (POPMBI
OTUETHOCTU U KPUTEPUEB OLIEHKU U AP.

Opranusanus caMOCTOSITETIbHOM paboThl CTYACHTOB (ayAMTOPHOW W BHEAYIUTOPHOIN)
o0ecrieynBaeT peIIeHUE CIEAYIOMUX 3a7ad: OOY4YEHHIO CaMOCTOSTENBHO AaHaJIM3UpOBAaTh,
oOCyXIaTb, CHUCTEMaTH3UPOBaTh MaTepHall; BBIJACNATh IJIABHOE; JIE€NaTh  BBIBOJbI;
apryMEeHTHPOBATh CBOIO MO3MIMIO M Jp. B Oojee MIMPOKOM CMBICIE caMOCTOsITeNIbHAs padoTta
CTYIEHTOB CIIOCOOCTBYET pPa3BUTHIO BHYTPEHHEH M BHEIIHEH CaMOOpPTraHU3aIlMH, AKTUBHO-
npeoOpa3yroniero OTHOWIGHHS K MOJydaeMoW HH(OpPMAIMH, CIOCOOHOCTH BBICTPAUBAThH
UHIUBUAYAIbHYIO TPAEKTOPUIO CAMOOOYUEHHS.

CamocrosTenbpHas padoTa CTYACHTOB BKIIIOYAET CAMOCTOSITETIbHOE H3YYeHUE HEKOTOPBIX TEM,
NpopadOTKy AyTEHTUYHBIX TEKCTOB Ha AHTJIMICKOM f3bIKE MO T€MaM IPOrPaMMBI, MOUCK H
U3Y4YEHHE MAaTEepHalloB MHTEPHET - PECYPCOB, BBHINOJHEHUE WHAMBHAYAJIbHBIX 3aJaHUl,
MOJITOTOBKY COYMHEHUH, pedepaToB, MPOEKTOB, MPE3CHTAIMH, POJIEBBIX HIpP, MOATOTOBKY K
3a4eTy M 3k3aMeHy M 1mp. KOHTpOJIb caMOCTOATENbHOM pabOThl MOXET MPOXOAUTH B BUJE
MIPOBEPKH MEPEBOJa M YINPaKHEHUH, 0OCY)KIeHHs 3alaHHBIX TEKCTOB, a TaK)K€ B BUJE TECTOB,
KOHTPOJIBHBIX U MIPOBEPOYHBIX padoT U T.1.

BreaynuropHas camocrosTenbHas paboTa CTyIAEHTa MO aHTJIMHCKOMY SI3BIKY MPOUCXOAUT B
npolecce:

o MOJTOTOBKM K ayIUTOPHBIM 3aHSATHAM; BKJIIOYAs MPOCMOTP Y4eOHBIX (DUIBMOB,
Bujeo3anuceii; padory Ha [1K;

o U3Y4YEHHUsS MHOCTPAHHOM JIMTEpaTyppl IpU NOATOTOBKE K JIOKJIaay, Hay4dHO-
NPaKTUYECKON KOH(EpPEeHLNH, OJIMMIIHAJIE, KOHKYPCY;

J CaMOCTOSITEJIBHOTO U3YyYEHMSI OTJENIBHBIX TEM AUCHUIUIMHBL;

o BBITTOJIHEHUS! KOHTPOJBHBIX pabOT M APYTUX 3aJaHU, MPETyCMOTPEHHBIX Y4EOHBIM
IUIAHOM U TpauKoM yaeOHOTO Ipolecca;

o U3Y4YEHUs MaTepuajoB M3 IEpPEeUHs BONPOCOB U 3aJaHUU I CaMOCTOSITENIBHOM
paboTsI;

o paboThI C MaTepualaMy MPOLIEIIEr0 IPAKTUIECKOTO 3aHATHS;

o IIOMCKA ¥ U3YUYEHHsI MAaTEPUAJIOB HUHTEPHET — PECYPCOB;

o IIOATOTOBKH K 3K3aMEHY U T.IL.

CamocrosiTenbHas pab0Ta, BBINOJHCHHAS CTYACHTAMH, JOJDKHA OTBEYATh OIPEICICHHBIM
TpeboBanusM. OHa T0JKHA OBITH:

. BBITIOJIHEHA CTYJICHTOM CaMOCTOSITEIILHO;

o cciaHa B IOJIHOM 00BEME;
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o MPaBHIBHO O(hopMIiIeHa;
J cllaHa Jyis IPOBEPKH B CPOK.

Memoouueckue pekomenoayuu K yCHHOMY c00eced08anuIo

VYcrHoe coOeceoBaHWE Ha MHOCTPAHHOM SI3bIKE OPHUEHTHPOBAHO HA OCBEIICHUE U
IIPEJICTaBICHUE AyAUTOPUM ONIPEICIEHHOM TeMbl. lmes Bu3yalbHO-KOMMYHUKAaTUBHYIO
HOJIIEPIKKY, CIIOCOOCTBYET 3PPEKTUBHOMY M pe3yJbTATUBHOMY YCBOCHHUIO MaTepHala.

Lenbto siBnsiercs (opmMupoBaHue NpoPEcCHOHATHPHON KOMMYHUKATUBHOW KOMIIETEHIMH
MIOCPE/ICTBOM OTPAaOOTKH HABBIKOB MyOJIMYHBIX BBICTYIUIGHHH. B paMkax camocCTOSATENbHOM
paboThI KaX/Ibli CTYJACHT TOTOBUT TEKCT BBICTYIUICHHUS 10 TeME, 33JaHHOM npenoaaBateneM. Ha
3aHITHH OOYYAIONIMIICS 3allMIaeT CBOE MyOJIMYHOE BBICTYIUICHHE mepen ayauropueil. Ilo
OKOHYAHHUIO BBICTYIUICHHS ayAUTOPHS AaKTHBHO OOCYXJIaeT mpoOieMy, H3JI0KEHHYIO
JOKJIaTYMKOM, U 3aJ1aeT MPOOJIEMHBIE BOIIPOCHI.

Kpurepuu onenku:

— IIOJIHOTA PaCKPBITUS TEMBI;

— SCHOCTb M3JI0KEHMSI U CTPYKTYPUPOBAHHOCTD;

— OPUIMHAJIBHOCTb U 3CTETUYHOCTD IIPE3EHTALINH;

— OTJINYME TEKCTa MIPE3EHTALUU OT YCTHOI'O BBICTYIUIEHHUS NIPE3EHTYIOLIETO;

— IMPaBUWJIBHOCTH MCIOJIb30BAHUS T'PAMMAaTHUECKUX U JIEKCMYECKUX KOHCTPYKLMMH, HalIUuue
TEPMHUHOJIOTUH 10 TEME;

— YMEHME OTBEYaTh Ha BOIPOCHI.

Memoouueckue pexomenoayuu no n0020MoOGKe K 1eKCUKO-2PAMMAMUYLECKOMY mecmy

IIpu BBINIOJIHEHNH JIEKCUKO-IPAMMAaTHYECKOIO TECTA CTYJIEHT JI0JKEH:

- BBIOpaTh M3 MPEAIOKEHHBIX TPEX BapHUAHTOB COOTBETCTBYIOIIMN TJIAr0Jl WM MPaBUIbHYIO
¢opmMy riaronma B 3aBUCMMOCTH OT THIA TPEIIOKEHHs Ha OCHOBE MpPOIiIeHHOTO
IrpaMMaTH4YeCKOro MaTepuaa.

- BBIOpaTh MOJXOJSAIIEE IO CMBICIY CJIOBO MJIHM CIOBOCOYETAaHHUE U3 TPEX MPEAIOKEHHBIX
BapUaHTOB, BKJIIOYAIOUIUX aKTUBHYIO JIEKCUKY Kypca;

- 3aI0JIHUTH MPOITYCKU CIIOBaMH, JAHHBIMU B TaOIHUIIE.

Bpemsi BBINOIHEHMSI IEKCUKO-TPaMMaTHIECKOT 0 3ajaHus — 60 MUHYT.

Kputepun o1ieHKH JIEKCUKO-IPaMMaTU4YECKOTO 3a/1aHus.

O1eHKa «OTIUYHO» CTABUTCS MpPU HAJMYUHM OTHOU-IBYX ommbok (100% - 8% mpaBmiibHO
BBINIOJIHEHHBIX 33JaHUHN).

OrneHka «XOpoOLIO» CTaBUTCA NMPU HATMYUHM Tpex-liecTH omubok (84% -65% mnpaBuiIbHO
BBIIIOJIHEHHBIX 3aJaHUH).

OneHka «yJOBJIETBOPUTEIHHO» CTaBUTCS MPH HATUYUHU CeMH-AecsaTH omuook (64% -51%
IIPaBUJIBHO BBIIIOJIHEHHBIX 3aJaHUM).

O1neHka «HEYAOBJIETBOPUTENBHO» CTaBUTCA Npu Hanuuuu 11 u Oosee ommbok u OGoiee
(menee 50% npaBUIIbHO BHITIOJHEHHBIX 3a/1aHU.

Memoouueckue ykazanusa no no020moeKe K ayouposanuio

CyTtb nporenypbl ayaupOBaHUs 3aKJIIOYAETCs B BOCHPHUSATHUH YCTHOW MHOCTPAHHOW peud U
BBITIOJTHEHUH COOTBETCTBYIOIIUX MMCbMEHHBIX 3aJaHUN:
1. Onpenenute, Kakue U3 NPUBEIEHHBIX YTBEPKACHUI BEPHBIE U HEBEPHBIE.
2. IIncbMEHHO OTBETHTE HA BOIIPOCHI.
3. 3anonHuUTE TAOIUILY.
4. BoibepuTe paBUIIbHBINA BapUAHT U3 MPEIOKEHHBIX.
Aynuozanuch BOCIPOU3BOAMUTCSA JIBAXIbI, C IPOMEXKYTKOM B OJHY MHUHYTY, IJI1 BHECEHUS
CTyJIeHTaMM OTBETOB. llociie BTOPOro BOCIIPOU3BENCHUS CTYIEHTAaM JAeTCsl BpeMsl Ha BHECEHUE
OKOHYATEJIbHBIX OTBETOB.
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Memoouueckue ykazanus no no020mogKe K nyoauuHomy 6bICmynieHuIo ¢ npe3enmauueii

[Ty6imuHOEe BBICTYIJICHHME Ha HWHOCTPAHHOM SI3BIKE, OPHEHTHPOBAHHOE Ha OCBELICHHE,
IIPEJICTABICHUE AYyAUTOPUM ONIPENCIEHHOM TeMbl. lmes Bu3yalbHO-KOMMYHUKAaTHBHYIO
HOJIEPKKY, COCOOCTBYeT 3(pPEeKTUBHOMY U PE3yIbTaTUBHOMY YCBOEHHIO MaTepuaina. Llenbio
aBnsieTcs (GpopMupoBaHUe MPO(ecCHOHATLHOW KOMMYHHUKATUBHOM KOMIETEHIIMH TOCPEACTBOM
0TpaOOTKM HAaBBIKOB IMyOJMUYHBIX BBICTYIUIEHHH. B pamkax caMoCTOSTENbHON pabOThl KaXkKIbIi
CTYIEHT I'OTOBUT TEKCT BBICTYIUICHMS II0 T€ME, 3aJaHHOM IpenojasareneM. B KOHIE KaXa0ro
MOJYJsl CTyI€HTaM CJeIyeT MOATOTOBHTH MPE3CHTAIMIO MM OTBET MO YCTHOH Teme. YToObI
paboTa HajJ TEMOHW M BBICTYIJICHHE ICWCTBUTENBHO MPHUHECIH IOJIb3Y U CIYXKHIU PA3BUTHIO
HABBIKOB MOHOJIOTHUECKOM peud, HeoOXoauMo cepbE3HO moarotoButhes. Cama Tema
COCTaBJIIETCS TakUM 0Opa3oM, 4YTOObI MpPEIOKEHUs] HE OBbUIM CIUIIKOM JUIMHHBIMH U
COOTBETCTBOBAJIM HOpMaM YCTHOH peun. Hemomyctumo mepenuchiBaTh ad3ambl U3 TekcTa 0e3
HEo0X0AuMOM mepepaboTKu TekcTa. JKenaTrenbHO B KOHIIE PACKPBITUS TEMbI BBICKA3aTh CBOIO
TOuKy 3peHus. llocie TOro Kak TEKCT [js BBICTYIUICHHS TOTOB, INpENojaBaTeilb OOBIYHO
nposepsieT ero. Eciau Takas mpoBepka HE NIPOUCXOIUT, MOXKETE IONPOCUTH IIPENOJaBaTels
IIPOBEPUTH CJIOXKHBIE MPEUIOKEHU. TOJIBKO IOCIE 3TOr0 MOXKHO IPUCTYNATh K 3ay4UBAHUIO
TeKcTa. PEKOMEH/IyeTCsl HECKOJIBKO pa3 «IIpOpPENeTHPOBATH» BBHICTYIUICHHE JOMa BCIYX, YTOObI
I00UTbCS OETIIOCTH.

Ha 3ansatuun oOyuaronuiics 3amuiaeT cBoe MyoInvYHOe BRICTYIUICHUE niepe ayautopueid. [1o
OKOHYAHHUIO BBICTYIUICHHS ayAUTOPHS AaKTHBHO OOCYXJaeT mpoOieMy, H3JI0KEHHYIO
JOKJIaTYMKOM, U 3aJ1aeT MPOOJIEMHBIE BOIIPOCHI.

Kpurepuu onenku:

— IIOJIHOTA PAaCKPBITUS TEMBI;

— SICHOCTb M3JI0KEHHUS U CTPYKTYPUPOBAHHOCTS;

— OPUTMHAJIBHOCTD U 3CTETUYHOCTD MIPE3CHTALINY;

— OTJIMYME TEKCTa IPE3EHTALUU OT YCTHOTO BBICTYILICHHUS IPE3EHTYIOLErO;

— IMPaBUWJIBHOCTH MCIOJIb30BAaHUS T'PAMMAaTHUECKUX U JEKCMYECKUX KOHCTPYKLMMH, HalIUuue
TEPMHUHOJIOTUU TI0 TEME;

— YMEHHUE OTBEYaTh Ha BOIIPOCHI.

Memoouueckue ykazanua K NUCbMEHHOMY Nepeeooy mexKcma

JUnst KaKA0ro si3bIKa XapaKTEpHBI CBOU OCOOEHHOCTH B MOCTPOSHHUH MpeanoxeHuid. [lopsaok
CJIOB U 0(OpMIIEHHE OJTHOM U TOM K€ MBICIH B aHTJIMHCKOM M PYyCCKOM S3bIKaX OYEHb YacTO HE
coBnajarr. IloatoMy He crnenyer nepeBOAUTH JOCIOBHO, CIIENO MPUIEPKUBASCH MOPsIKa CIOB
aHrauiickoro npemnoxenus. Creayer Takxke nu30eratb U Apyroi KpaitHOCTH — 3aMEHBI IIEPEBO/Ia
BOJIbHBIM IIEPECKA30M COAEPIKAHUS MTPEAIIOKEHUS (TEKCTA) HAa PyCCKOM SI3BIKE.

OOmen3BecTHo, 4TO JIOOOHM IEpeBOJ C OJHOrO s3blKa Ha JAPYrol HEBO3MOKeH 0e3
BHUMATENBHOTO M TIIATEIBHOTO TPaMMATHUECKOTO aHaiu3a mnepeBoaumon ¢passl. OmHo U3
OCHOBHBIX TpeOOBaHUH, MPEABABISEMbIX K IEPEBOY, 3aKII0UACTCS B TOM, YTO OH JIOJDKEH OBITh
TOYHBIM.

OpHako, HE clieAyeT MyTaTh MOHATHS «TOYHBIM» U «OyKBalbHBIN». ByKBanbHBIN mepeBos
CBOOUTCS K MEXaHWYECKOM IIOJCTAHOBKE PYCCKOIO CJIOBA B3aMEH aHIVIMMCKOIO, a TaKke
CICTIOMY COXPAaHECHMI0 KOHCTPYKLIMM aQHIVIMWCKOTO MPEJIOKEHUS, YTO IPUBOAUT K
OeccMbIcTHLE.

Hauunarotr mepeBox ¢ 3aryiaBusi TEKCTa, TaK KaK OHO, KaK IPaBUJIO, BBIPAXKAET OCHOBHYIO
TEMY JaHHOIO TeKcTa. Ecim ke nepeBoJ 3amlaBusl BBI3BIBACT 3aTPYJHEHHUs, €r0 MOXHO
OCYLIECTBUTH IIOCJIE IIEPeBOAA BCEro Tekcrta. [Ipexnae YeM NPUCTYNUTH K IEPEBOLY,
HE00X0IMMO BHUMATENIFHO MPOYUTATh BECh OPUTHHANBHBIN TEKCT. B mpoiecce uTeHHs MOKHO
OTMETUTH KapaHJalllOM Ha IOJIIX HEIOHATHBIE M COMHUTEIbHBIE MecTa. Uil MX yTOYHEHUS
clielyeT 0OpaTUTHCS K MPENoaaBaTelio.

[lepBoHauanbHbI TEPEeBOJ MOXKET OBITh IOYTH JOCIOBHBIM, OOJEr4arolUM I[OHUMaHHUE
OCHOBHOTO CMbIcia Tekcra. [loToM moaOuparoTcsi cioBa M CIOBOCOYETAaHUs, Hanbojee YETKO
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nepeaaromuce MbICIb NMIEPCBOAUMOTO MaTrcpurajia, YCTAHABIIMBACTCA IpaMMAaTHYCCKasd CBA3b CJIOB
B MPCIJIOKCHHU. Ilo oxoHuaHUM pa60TI>I HGOGXO,Z[I/IMO BHUMATCJIIbHO MPOYUTATh BECh MCPCBOO
HCJIMKOM, BHCCTU CTUIIMCTUUCCKUC MTOIIPABKH, YCTPAHUTDH MMPONYCKHU U HECTOUYHOCTHU.

6. YueoHasi iuTeparypa u pecypcbl HHGOPMAIHOHHO-TEJIEKOMMYHHKAIIMOHHOI CeTH
"UnTepHet'', yueOHO-MeTOMYECKOE O0ecTieYeHHe /IJIsl CAMOCTOSITE/IbHOI padoThI
00y4aroIIUXCS 10 TUCHUTIITHE

6.1 OcHoBHas1 TMTEpaTypa

1. Bypkeea K.B. Aurnuiickuii sSi3bIK B chepe IKOHOMUUECKON OE3011aCHOCTH
[DnexTponHbI pecypce]: yueb. mocobue/ K.B. Bypkeera, E.A. MenkoBa— DneKTpoH. AaH.—
OpenOypr: Opendypr. roc. yH-T, ObC ACB, 2014.— 109 c. — [octyn u3 3bC «IPRbooks». -
Pexxum noctyna: http://www.iprbookshop.ru/24338.html Tpebyetcst aBropu3zanus (1ara
obpamenus: 11.01.2016). - 3aru. ¢ skpaHa.

2. TIpakTHyeckuii Kypc aHrauiickoro sisbika = Practical Course of English for
Students of Economics [DnekTpoHHbIN pecypc] : yued. mocodue ajsi CTyASHTOB KOH.
cnenuanbHOoCcTel By30B / JI.B. beapunkas [u ap.]. — DnexTpoH. JaH. — MUHCK :
TerpaCucremc, 2012. — 368 c. — Jloctyn u3 bC «IPRbooksy. - Pexum noctyna :
http://www.iprbookshop.ru/28198, Tpebyercs aBropusauus (nata odpamenus : 03.03.2016). -
3ari. ¢ sKpaHa.

3. PozanoBa, H.M. English for Economics [3nexTpoHHbIii pecypc] : yuebd. mocodue /
H.M. PozanoBa. — DnextpoH. nan.— Mocksa : FOnutu-lana, 2015. - 503 c. - Joctyn u3z 9bC
«YHuus. 6-ka ONLINEY. - Pexxum nocrtyma:
http://biblioclub.ru/index.php?page=book&id=114564, TpebyeTcst aBTopu3anus (nara
obpamenus: 11.01.2016). - 3ar. ¢ skpaHa.

4. IlyBaeBa, A. M. lHocTpaHHBIH A3BIK (aHTTUHCKUIT) : yueb. mocodue Al CTyACHTOB
OYHOM, 3a04. W AUCTaHI. GopM oOydeHnus mo HampasieHusMm : 081100.62 - ['oc. u MyHUIU.
yap. ; 080400.62 - Yup. nepconainom ; 030900.62 - FOpucnpynenuus ; 080100.62 - SxoHOMUKA
/" A. M. lllyBaeBa, H. O. lnak, E. A. Kpyrbsko ; Poc. akan. Hap. X03-Ba U roc. CIyObl Mpu
[Ipesunente P®, Cub. un-T ynp. - HoBocubupck : M3a-Bo CubAI'C, 2014. - 302 c. + 1
anekTpoH. ont. quck (ayano CD-ROM). — To xe [Dnextponsslii pecypc]. - Joctyn u3 b-ku
anekTpoH. wu3ganuii / Cu6. HWu-vr ymp. — ¢umman PAHXul'C. - Pexum npocryma
http://www.sapanet.ru, TpeOyercst aBTopu3anus (mata obpamenus : 11.01.2016). - 3arm. c
HKpaHa.

6.2 JlonosiHuTEIBLHAS IMTEPATYPA

1. AHramiicKuii sBBIK JUIS CTYACHTOB JKOHOMUYECKHX (aKylIbTETOB YHHUBEPCUTETOB =
Professional English in Economics [OnexTponHsiii pecypc] : yued. mocobue / moa oomr. pex. I
U. Kopotkux ; Hayu. pea. B. A. IllabGameB. - DnektpoH. naH. - Kemeposo : KemI'Y, 2014.
- 243 c. - Jloctrym u3 DBC «VYuuB. 0-ka ONLINE». - Pexum npocryma
http://biblioclub.ru/index.php?page=book&id=278896, Tpebyercs aBTOPU3ALIMS (nata
obpamenus : 14.01.2016). - 3aru. ¢ skpaHa.

2. AHrMACKHMH S3BIK i1 SKOHOMHUCTOB @ JJISi CaMOCTOSITEIHHOW pabOThI CTYIEHTOB
HKOHOMHYECKUX (paKkynbTeTOB [DNeKTpoHHBIN pecypc] : yued. mocodbue / C. MiBaHoBa [u mp.] ;
OpeHOypr. roc. yH-T. - DnekTpoH. AaH. - OperOypr : Uzn-Bo OI'Y, 2013. - 198 c. - Joctyn u3
9BbC «YHUB. 0-xa ONLINEY. - Pexum JIOCTYyTIA:
http://biblioclub.ru/index.php?page=book&id=259186, Tpebyercs aBTOPU3ALIMS (nata
obpamenus : 14.01.2016). - 3aru. ¢ skpaHa.

3. Apnoaba, U. B. Jlekcukonaorus COBpeEMEHHOIO aHIJIMHCKOTO S3bIKa [ DIEKTPOHHBIN
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pecypc] : y4eb. mocodbue / Y. B. ApHonba. - 2-e usl., nepepad. - DIeKTpoH. AaH. - MoCkBa :
@munta, 2012. - 376 c. - Hoctyn u3 YHuB. O0-ku ONLINE. - Pexum pocrymna
http://biblioclub.ru/index.php?page=book&id=103311, Tpebyercs aBTOPU3ALIMS (nata
obpamenus : 14.01.2016). - 3aru. ¢ skpaHa.

4. BypoBa, 3. U. Y4yeOHUK aHIJIMICKOrO $3bIKAa JJII TYMaHUTapHBIX CIELHATIbHOCTEH
BY3oB [Onexrponnsiii pecypc] / 3. W. bypoBa. - 8- u3a. - DnekTpoH. maH. — Mocksa :
AWUPUC-npecc, 2011. - 563 c. - Jloctyn u3 Vuus. 6-xu ONLINE. - Pexum nocryna:
http://biblioclub.ru/index.php?page=book&id=79002, Tpebyercs aBTOpu3anus (qaTa oOpameHus
: 02.02.2016). — 3arm. ¢ sKpaHa.

5. UBamenko, U.A. English for Public Administration = AHrIUICKUI SA3bIK A5 Cepsl
rOCyJapCTBEHHOTO M MyHULUNanbHOro ympasieHus: y4e0. Ilocobue / U.A. MBamenko; Poc.
akaj. oopazoBanus, Mock. rcuxomn.-com. uH-T. — M.: @muara: MIICH, 2008. — 211, [1] c.

6. UHocTpaHHbIii A3BIK (AHIJIMHCKHUIA) | METOJ. PEKOMEHJAlUK AJis MpernojaBaTenei,
paboTaronux Ha Bcex ¢popmax oOyueHus no HampasieHusaMm: 38.03.04 - T'oc. u MyHUIMI. ymp.;
38.03.03 - Vmp. nepconanom; 40.03.01 - FOpucnpynenmus; 38.03.01 - Dxonomuka / coct.: E. A.
Kpytbko, H. O. IlInak, A. M. bBykpeesa ; Poc. akan. Hap. X03-Ba u roc. ciyx0sl ipu [Ipe3unente
P®, Cub. un-t ymp. - HoBocubupck : U3a-so CubAI'C, 2016. - 134 c.

7. Mutpomkuna, T. B. ['pammarnka aHrITUIICKOTO S3bIKa [ DNMEKTPOHHBIN pecypc] : yueO.-
METO/I. TOCOOHE JUIsl CTYIEHTOB BY30B 3KOH. npoduis / T. B. Murpomkuna. — DIeKTpOH. JaH.
— Mumnck : TerpaCuctemce, 2013. — 304 ¢. — Jloctyn u3 ObC «IPRbooksy. - Pexum noctyna :
http://www.iprbookshop.ru/28068, tpebyetcst aBTopuzanus (mara obpamenus : 03.03.2016). -
3ary. ¢ sKpaHa.

8. Cpeobnasn, H. M. English for Managers : yue6.-MeToa. mocoOue mo pa3BUTHIO HABBHIKOB
ycT. peun, urenus u nep. / H. M. Cpebnas, C. B. Mansiruna ; Cu6AI'C. — HoBocubupck, 2001.
—116c.

9. YreBckas, H. JI. English Grammar Book. Version 2.0 = '/pammarnka aHrIHACKOTO
a3bika. Bepcust 2.0 [DnextponHsiil pecype] : y4e0. mocobue / H. JI. YTeBckas. — DeKTpoH.
nan. — Cankr-IlerepOypr : Antonorus, 2012. — 480 c¢. — Hoctyn u3 3bC «IPRbooks». -
Pexum nocrtyma : http://www.iprbookshop.ru/42358,rpebyetcs aBTopuzanus (1aTa oOpamieHus :
03.03.2016). - 3ari. ¢ sxpaHa.

10. Barrall, 1. Intelligent business: Workbook / I. Barrall, N. Barrall. — Edinburgh: Longman,
2008. — 96 p. +1 anexrpon. ont. auck (CD-ROM). — (Pre-Intermediate Business English).

11. Johnson, C. Intelligent Business: Coursebook / C. Johnson. — Edinburgh: Longman, 2008. —
176 p. + 1 br. (31 p.) — (Pre-Intermediate Business English).

6.3 YueOHO-MeTOqMYECKOE 00ecnedeHHe CAMOCTOATEIbHOM PadoThl

1. BbaiikoB, B./l. AHIIIO-pyCcCKM, PYCCKO-aHIVIMMCKUM CIOBaph : COBPEM. JIEKCHKA,
UAMOMBI, Pa3roBOP. BEIPAKECHUS, aMEpUKaHU3MBI, ciieHT : 6osiee 40 000 coB U cI0BOCOUETAHUN
/ B. J1. baiikos, JI. XuHTOH. - M. : Dkemo, 2009. - 621, [1] c.

2. KapaBanoB, A.A. Bpemena anrmiickoro riarojga. Cucrema, IpaBuia,
yIpakHEeHUs], TeCThI : yuebd. mocodue / A. A. KapaBanos. - M. : Uudpa-M, 2011. - 211, [1] c. -
(Briciee o6pazoBanue). - ISBN 978-5-16-004780-5.

3. Tpopumona, 3.C. CnoBapp HOBBIX CJIOB M 3HAYEHUM B AHITIMHCKOM S3BIKE =
Dictionary of New Words and Meanings : 6os1ee 1 000 cnos. ct. / 3. C. Tpodumona. - M. : ACT
: Bocrok-3anan, 2006. - 302 c.

6.4 nTepHeT-pecypchbl

1. Jly6oBckmit FO. A. OcHoBbl aHrimiickoi QoHeTHuku: ydeOHOe mocobue -
Mocksa: ®nunrta, 2009. - 344c. /" YuuBepcuTerckas  OubmuMoTeka  OHJIAHH
(http://www.biblioclub.ru).
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2. KoxaeBa M. I'. I'paMmaTHKa aHIMIMKACKOTO si3bIKa B Tabnumax: yyeOHoe mocobue -
Mocksa: ®nunra, 2010. -
(http://www.biblioclub.ru).

3.

www.collinslanguage.com
4. www.cambridge.org/elt/englishforthemedia
5. www.dictionary.cambridge.org

6. www.google.com
7.
8
9
1

www.ldoceonline.com

59 c. //

VYHuBepcurerckas oubnnoTeka OHJIAMH

. www.macmillandictionaries.com
. www.oxforddictionaries.com
0. www.wikipedia.org u jap.

6.5 UHble MCTOYHHUKH

HHbIe HCTOYHUKH HE HCIIOJIB3YHOTCA.

7. MarepnaibHO — TexHH4YecKas 0a3a, ”HGOpMAILMOHHbIE TEXHOIOTMH, TPOrPAMMHOE
obecrieyeHre 1 HHGOPMALMOHHBIE CIIPABOYHbIE CHCTEMBbI

CaMOCTOSATENbHON

Komnrerorepusie
KJIACChI

MecTa s
oOyuaronmxcs,
OCHAIIlCHHBIE
KOMIBIOTEpaMH ¢
JOCTYTOM K 0a3zaMm
JAHHBIX U CETH
WNurepuer

paboThI 00yUYaAIOIIMXCS.

bubnunoreka, uMeromas

HanmenoBanue
CreLUaIbHBIX*
Nor\i IIOMELIECHUN U OcHaIlleHHOCTb ClIeNUaIbHbIX IOMEIIEHUNA U IOMELIECHUM
IIOMELIEHUN IS U1l CAMOCTOSITENIbHON pabOThI
CaMOCTOSITEJIbHOU
paboThI
1 Kabuners! 1uis 3ausatuil | TeneBu3op, BUACOTPOUTPHIBATEb, HH(POPMALIMOHHBIE
10 UHOCTPAHHOMY IJIaKaThl, CII0BAPH, KYPHAJIbl, KAPThl, FPAMMaTUYECKUE U
A3BIKY (OCHALEHHBIN JIEKCUYECKHE HArJIsHbIE MAaTEPHUAIIbI, TOCKA C
JTUHraOHHBIM MAarHUTaMH, CTOJIbI ayJUTOPHBIE, CTYIIbs, JOCKA
000pyJJOBaHUEM) ayJMTOpHAas
2. JlaGopaTopust [Tonurpad «Demuaa», KOMIOBIOTEP C MOAKIIOYECHUEM K
JIMYHOCTHOTO U JIOKAJIbHOM CETH UHCTUTYTA U BBIXOJOM B MHTEpHET,
po¢heCcCHOHABHOTO TEJNEBU30p, KONOHKH, DVD-nipourpeisarens, 2
pa3BUTHS MY3bIKQJIbHBIX LIEHTPA, BUJEOKamepa, 2
BUJICOMarHuTO(hOHA, METOANYECKHE MaTepHalibl (TECTHI,
METOJUKH U T.I1.), CTOJIbI MIUCbMEHHbIE, CTYINb, KA,
TpuOyHa HAaCTOJIbHAS, CTEIUIAXK, IOCKA ayAUTOpHAs,
KOBPOBOE MOKPBITUE; CTEKIIO VISl OTHOCTOPOHHETO
IPOCMOTPA AJIsl MPOBEJCHUS (HOKYC-TpyII
3. ITomemenus s KOMIIBIOTEPHI C BEIXOJOM B MIHTEpHET.,

aBTOMATU3UPOBAHHYIO OMOTMOTEUHYIO HHPOPMAIOHHYIO
CUCTEMY H JJICKTPOHHBIC OMOTMOTEYHBIC CUCTEMBI:
«YHusepcurerckas 6udmmoreka ONLINEY,
«QNEKTPOHHO-OUOIMOTEYHASI CHCTEMA H3/1aTeIhCTBA
JIAHbY, «3nekTpoHHO-0MOIMOTEYHAas CUCTEMa
u3narenbcTBa «lOpailt», «neKTpoHHO-0M0IHoTeyHAas
cucrema IPRbooks»,«YHuBepcurerckas
Nudopmammonnas Cuctema POCCUS», «dnexkrpoHHast
o6ubnmoteka quccepranuii PI'by, «Hay4nas snekrponHas
ouommorexka eLIBRARY», «kEBSCO», «SAGE Premiery.
Cucrema ¢enepaiabHbIX 00pa30BaTENbHBIX TOPTATIOB
«9xoHOoMHKa. Conronorus. MeHemKMEeHT»,
«HOpunnyeckas Poccus», CepBep opranon
rocynapctBeHHoil Biactu PO, Caiit Cubupckoro
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denepanbHOTO OKpyra u Jp.

DKpaH, KOMIBIOTEDP € NOJKIIOYEHUEM K JIOKAIIbHOM CETH
¢winana u BEIX0A0M B MIHTEpHET, 3BYKOBOW YCHUIIUTEINb,
MYJbTUMEAUNHBIN IPOEKTOP, CTOJIBI AyAUTOPHBIE, CTYJIbS,
TpuOyHa, 1ocka ayautopHas. Habopsl BUpTyaabHOTro
J€MOHCTPAIIMOHHOTO 000PY/I0BaHMsI, HATJISIIHBIC
yueOHbIe TOCOOUSL.

Crienmann3upoBaHHBIN
KaOMHET /IS 3aHATHH C

3KpaH, KOMIIBOTCPHI C ITOAKJIKOUYCHUCM K JIOKAJIbHOM
CCTU MHCTUTYTA U BBIXOJOM B

MaJIOMOOHMIIBHBIMU HHTepHeT,aBTOMaTU3UPOBAHHYIO OMOIHMOTEUH YO
rpynnamu (CTYACHTHI ¢ | UH()OPMAIIMOHHYIO CHCTEMY U 3JICKTPOHHbIE
OTpaHUYECHHBIMU OUOIMOTEYHBIE CUCTEMBI, 3BYKOBOW YCUIIUTEINb,
BO3MOKHOCTSIMU MYJIbTUMEUHHBII IPOEKTOP, CTOJIBI AyAUTOPHBIE, CTYIIbS,
3JI0pOBBSI) TpuOyHa HACTOJIbHAs, OCKA ayAUTOpHAs!, O(UCHbIE
Kpecia
Buneoctynus st | [IBa paboumx mecra, OCHALICHHBIX KOMITBIOTEpaMH, BeO-
NpoBe/IeHUs] BeOMHAPOB | KaMepaMM U FapHUTYpaM (HAYIIHUKHA U MUKPO(OH).
Buneoctyaus st | [IBa paboumx mecra, OCHALICHHBIX KOMITBIOTEpaMH, BeO-
BEOMHAPOB KaMepaMi U rapHUTypaM (HAYIIHUKHA U MUKPO(OH).
Kadenpst Ha xaxnmoit xadenpe oqHo pabodee MeCTO, OCHAIICHHOE

KOMIIBIOTEPOM, BeO-KaMepoii, TapHUTYPOH.

ITaker MS Office
Microsoft Windows
Caiit punmnana

CHO IIpomereit
KopropaTtuBHble 0a3bl JaHHBIX
iSpring Free Cam§
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