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1. HepequL INIAHUPYEMBIX PE€3YyJabTaTOB oﬁyquI/m mo TMCuMIlJInHe,
COOTHECCCHHBIX C INIAHUPYEMBIMH pE3yJdbTaTaMHU OCBOCHHUSA 06pa3OBaTean0ﬁ

NMporpaMmmel

1.1. Jucuunnuna b1.6.2. «lHOCTpaHHBIN SA3bIK B TOCYJapCTBEHHOM M MYHMUILIMIIAJBLHOM YIIpaB-
JICHUW» 00eCIeUnBaeT OBJIAJICHUE CIEAYIOIUMHU KOMIIETCHIIUAMHU:

Tabmumna 1
Kon xomneren- | HaumenoBanue komM- | Kopm stana ocBoeHus HaumeHoBaHue 3Tana ocBOeHHUs
UH NEeTEHIIMH KOMIIETEHLIUU KOMIIETEeHLIUU
YK OC-+4 CrniocoGHOCTB ocy- | YK OC-4.3 (ounas, | CmocoOHOCTb NPOBECTH JACIOBYIO
LIECTBJIATh  ACJOBYIO | OYHO-3204HAs, 3a04Y- | BCTPEUy Ha MHOCTPAHHOM SI3BIKE.
KOMMYHUKAIIHIO B | Hast GOpMBI)

YCTHOM U MUCHMEHHOU
¢dopmax Ha rocyzaap-
CTBEHHOM(BIX) M HHO-
CTpaHHOM(BIX)  SI3BI-
Ke(ax)

YK OC - 4.4 (ounas,
OuYHO-3a04Hasi  (op-
MBI)

CrnocoOHOCTE TIPOBECTH  JCIOBYIO
MEePEnUCKy Ha HHOCTPAHHOM SI3bIKE.

VK OC - 45, 4.6
(3aounas ¢dopma c
npumeHenneM 90,

CrnocoOHOCTh TPOBECTU  JCIIOBYIO
MEPENCKy Ha HHOCTPAHHOM SI3bIKE.

A0T)

1.2. B pe3ynbrare 0CBOCHHUS TUCIUILIAHBI Y CTYIEHTOB JOJIKHBI OBITH
Tab6mumna 2

OT®/TD | Kox »rama ocsoe-

HHU KOMIICTCHIITUN

PesynbraTe 00yueHus

YK OC-43 Ha YpOBHE 3HAHUM:

- YPOBHHU U €IMHHLEBI sI3bIKA: (POHETUYECKUI YpOoBeHb (opdodnusi, opdo-
rpadus); TpaMMaTHYECKUH YpoBeHb (MOpP(OJIOTHs, CHHTaKCHC, CJIOBO-
00pazoBaHMe, MYyHKTYyaIus); JIEKCHUECKH YpOBEHb (BBIOOp CIIOBa, CO
YEeTaeMOCTh CJIOB U T.J.); CTHIIMCTHYECKUN acTeKT (CTHIIH SI3bIKa 1 PEUH)
Ha MHOCTPAHHOM SI3BIKE

HA YpOBHE YMEHHIA:

- OCYLIECTBJIATH peueBOe OOIIEHUE B MHCBMEHHOW M YCTHOW (opme B
COLMAabHO M TNPOQECcCCHOHANBHO 3HAYUMBIX cdepax (comuanbHOA
OBITOBOM; COLIMOKYJIBTYPHOH; Hay4HO-IPAKTHYECKOW; MPOdecCHOHAbA
HO-/1€II0BOI) HA HHOCTPAHHOM SI3bIKE

Ha YpPOBHE HABBIKOB:

- OCYLIECTBJIATH peueBOe OOIIEHHE B MHCbMEHHOW M YCTHOW (opme B
COLMAbHO M MNPOQECCHOHANBHO 3HAYUMBIX cdepax (couuanbHO
OBITOBOM; COLIMOKYJIBTYPHOH; Hay4HO-IIPAKTHYECKOW; MPOdecCHOHAbA
HO-/1€TI0BOI) HA HHOCTPAHHOM SI3bIKE

HAa YpOBHE 3HAHMIA:

- (OpMBI peueBOil KOMMYHHMKALMM B JIETTOBOM OOIIEHWH Ha MHOCTpPaH-
HOM SI3BIKE

HA YpOBHE YMEHHIA:

- OCYLIECTBJIATH peueBOe OOIIEHHE B MHCBMEHHOW M YCTHOW (opme B
COLMAbHO M MNPOPECCHOHANBHO 3HAYUMBIX cdepax (ComManbHO
OBITOBOM; COLIMOKYJIBTYPHOMH; Hay4HO-IIPAKTHYECKOW; MPOdecCcHOHAbA
HO-/1€II0BOI) HA HHOCTPAHHOM SI3bIKE

Ha YpPOBHE HABBIKOB:

- HaBBIKAMH COCTaBJICHUS MUCHMEHHBIX TEKCTOB JEJIOBOH KOMMYHHKA-
MY HA HTHOCTPAHHOM SI3BIKE

Ha YpOBHE 3HAHMIA:

- (OpMBI peueBOil KOMMYHHMKALMH B JIETTOBOM OOIIEHWH Ha MHOCTpPaH-
HOM SI3BIKE

Ha YPOBHE YMEHHMIA:

YKOC-4.4

YKOC-45, 4.




- OCYLIECTBJIATH peueBOe OOIIEHHE B MHCBMEHHOW M YCTHOW (opme B
COLMAabHO M NPOQECCHOHANBHO 3HAYUMBIX cdepax (comuanbHOA
OBITOBOM; COLIMOKYJIBTYPHOH; Hay4HO-IIPAKTHYECKOW; MPOdecCHOHAbA
HO-/1€II0BOI) HA HHOCTPAHHOM SI3bIKE

Ha YPOBHC HABBIKOB:
- HaBbIKaMH COCTaBJICHHA IMTHCBMCHHBIX TCKCTOB HeﬂOBOﬁ KOMMYHHKAaA~
MY Ha UHOCTPAHHOM SA3BIKC

2. O0beM u MecTO JTUCHMILVIMHBI B cTpykType OII BO
OObeM TUCIMITITHBI

—00I11ast TPYI0eMKOCTh TUCLUILIAHBI COCTABIISET 6 3.€.

— KonuuecTBo akaieMH4ecKuX 4acoB, BbIICTICHHBIX HA KOHTAKTHYIO paboTy ¢ IperioiaBaTesieM
Ha 04HOIi hopme 00ydeHus - 124 yaca (mpakTHIECKUX (CEMUHAPCKUX) 3aHATHIN); Ha CAMOCTOSITENBHYIO
paboty oOyqaronmxcs — 65 yacos.

- KonmuuecTBo akajeMHyecKrX 4acoB, BBIIETICHHBIX HA KOHTAKTHYIO pa0oOTy ¢ IpernoiaBareiemM
Ha 04HO-3204HOM (hopMe 00yueHus - 42 yaca (IPaKTUUECKUX (CEeMUHApCKUX) 3aHsATHii); Ha camocTos-
TeJbHYI0 paboTy oOyuatoruxcs — 138 yacos.

- KonuuecTBo akanieMH4ecKuX 4acoB, BBIIETICHHBIX HA KOHTAKTHYIO pa0oTy ¢ mpernoaBareiemM
Ha 3204HOM GopMe 00yUeHH - 28 4acoB (MPaKTUIECKUX (CEMUHAPCKUX) 3aHsTuil); Ha camocTosrens-
HyI0 paboty oOyuarormxcst — 179 yacos.

- KonuuecTBo akaneMH4ecKuX 4acoB, BBIIETICHHBIX HAa KOHTAKTHYIO paboTy ¢ mpernoaBaTeiemM
Ha 3204HO#i (hopMme 00yuenusi ¢ npumenenneM DO, JIOT - 28 yacoB (MpakTHIECKUX (CEMUHAPCKUX)
3aHATHH); HA CAMOCTOSITENIHHYIO paboTy oOydarormxcs — 175 gacos.

MecTo TUCIUILIINHEI

— MucuuminHa «/HOCTpaHHBIN A3BIK B FOCYapCTBEHHOM M MYHUIMIIAIBHOM YIIpaBlic-
num» (b1.b.2) u3ywaercs cryneHTamMu O4HOW M OYHOM-3a04HOI (opm oOydenus Ha 1 u 2 ce-
MeCTpax 2 Kypca, U Ha 3 Kypce CTYAEHTaMH 3a04HOM M 3a0uHOi ¢ mpumeHenuem D0, JIOT,
¢dopm o0yueHus.

— MucuumuinHa «/HOCTpaHHBIN A3BIK B FOCYapCTBEHHOM M MYHUIMIIAIbHOM YIIpaBJic-
HUW» U3y4aeTcs Ha OCHOBE M3Y4YE€HHOW TUCLHUIUIMHBI 0a30BOH yacTH «HOCTpaHHBIN A3bIK» Ha 1
u 2 cemectpe 1 Kypca B paMKax OYHOH M OYHO-3a04HON (hopMm oOydeHus u Ha 1 u 2 Kypcax B
paMkax 3a0yHoi ¥ 3a04HO ¢ mpumeHenueM 0, JIOT, dopm oOyueHus.

Bo3MOXHO M3ydeHHE NUCIHMILIMHBI MO0 BceM (opMaM OOy4eHHUs C MPUMEHEHHEM 3JIeK-
TPOHHOTO O0YYEHHs U TUCTAHIMOHHBIX 00pa30BaTeNbHBIX TEXHOJOTHH. [Ipu 3TOM coxpanseTcs
00beM KOHTAKTHOW M CaMOCTOSTEIBHOW pabOTHl MO TUCHUIUIMHE B COOTBETCTBUHU C YU4EOHBIM
IIJIAHOM.



3. Conep:kanue U CTPYKTYpPa AMCHUILIUHBI

Tabmia 3

O0beM AWMCIMIUIMHEL, Yac. dopma TeKy1ero
H KontakrHas pabota oOyyaro- KOHTPOJISL yCIIe-
ANMEHOBAHUE TeM 1
Ne i/ (pasicno) Bcero | mmxes ¢ npenogasateneM 1o CP BAaEMOCTH , nlzo-
BUJAM YUEOHBIX 3aHITHN MCEXKYTOYHOU
I | Jap | 3 | KCP aTTeCTaluu
Ounas gpopma obyuenus
Pazpen 1 Management 36 29 7
Tema 1.1 Company 9 2 I1
Tema 1.2. The Manager’s Role 9 2 yC
Tema 1.3. Decision-Making 11 3 JI'T
and Problem-Solving
Pasnen 2 Motivation 36 29 7
Tema 2.1 Factors that Moti- 9 2 T
vate Us
Tema 2.2. Theory X and Theo- 9 2 yC
ry Y by Douglas
McGregor
Tema 2.3. A Two-factor Theo- 11 3 JI'T
ry by Frederick Her-
zberg
[IpomexyTouHas aTTecTanus 3auer
Paspen 3 Etiquette 58 33 25
Tema 3.1 Office and Work- 11 8 yC
nlace Etianette
Tema 3.2. International Eti- 11 8 I1
quette
Tema 3.3. Nonverbal Etiquette 11 9 JI'T
Paznen 4 Leadership 59 33 26
Tema 4.1 Leadership and 11 8 yC
Management Styles
Tema 4.2. What Makes a Suc- 11 8 II
cessful Leader?
Tema 4.3. Young Managers 11 10 JII'T
IIpoMexkyTouHas arrecranus 27 27 OK3aMeH
Bcero 216 124 27 65 aK.d.
6 3,4 0,8 1,8 3.€.
162 93 20,25 |48,75 |acTp.u.

1 ®opMEI TEKYIIEro KOHTPONIS yCIIeBaeMOCTH: JIeKcHKo-rpamMarudeckuii Tect (JII'T), ycrHoe cobecenoBanue (YC),
npesenranus (I1), nepesox Texcra (I1T)




Tabmmua 4

O0beM AWCIMIUIMHEL, Yac. dopMa TeKyIIero
KontakrtHas pabota o0yyaro- KOHTPOJISL yCIIe-
Havmvenosanue Tem 2
Ne n/mt Bcero | mmxcs ¢ npenoaaBateneM o CP BaEMOCTH", IIPO-
(pa3zmenoB) . -
BUJIaM y4eOHBIX 3aHATHIA MEKYTOUHON
I | p | m3 | KCP aTTECTallNU
Ouno-3a0unas popma obyuerus
Paszpgen 1 Management 36 10 26
Tema 1.1 Company 3 8 II
Tema 1.2. The Manager’s Role 3 8 yC
Tema 1.3. Decision-Making 4 10 JI'T
and Problem-Solving
Pazgen 2 Motivation 36 10 26
Tema 2.1 Factors that Moti- 3 8 T
vate Us
Tema 2.2. Theory X and Theo- 3 8 yC
ry Y by Douglas
McGreoor
Tema 2.3. A Two-factor Theo- 4 10 JI'T
ry by Frederick Her-
zberg
[IpomexyTouHas aTTecTanus 3auer
Paznen 3 Etiquette 54 11 43
Tema 3.1 Office and Work- 3 14 yC
place Etiquette
Tema 3.2. International Eti- 3 14 I1
quette
Tema 3.3. Nonverbal Etiquette 5 15 JII'T
Paznen 4 Leadership 54 11 43
Tema 4.1 Leadership and 3 14 yC
Management Styles
Tema 4.2. What Makes a Suc- 3 14 II
cessful Leader?
Tema 4.3. Young Managers 5 15 JII'T
IIPOMEKYTOYHAS aTTECTALUS 36 OK3aMeH
Bcero 216 42 36 138 aK.4.
6 1,2 1 3,8 3.€.
162 31,5 |27 103.5 acTp.u.

2 OopMBI TEKYIIET0 KOHTPOJS YCIeBaeMoCTH: JIekcuko-rpammarndecknii tect (JII'T), yerHoe cobecenoBanme (Y C),

npesenranus (I1), nepesox Texcra (I1T)




TaGmmia 5

OObeM IUCLIUIIMHEL YaC.

dopma TeKyIero

KonTakTHas pabora oOyuatro- KOHTPOJISL yCIIe-
Havmvenosanve rem 3
Ne /1 Beero | mmuxcs ¢ npenogaBareneM no CP BAaEMOCTH”, TIPO-
(pa3zmenoB) . -
BUJIaM y4eOHBIX 3aHATHIA MEXKYTOYHOU
I | p | m3 | KCP aTTECTallNU
3aounasn ghopma 0byuenus
Pazpnen 1 Management 52 7 45
Tema 1.1 Company 2 15 II
Tema 1.2. The Manager’s Role 2 15 yC
Tema 1.3. Decision-Making 3 15 JI'T
and Problem-Solving
Pasnen 2 Motivation 52 7 45
Tema 2.1 Factors that Moti- 2 15 T
vate Us
Tema 2.2. Theory X and Theo- 2 15 yC
ry Y by Douglas
McGregor
Tema 2.3. A Two-factor Theo- 3 15 JI'T
ry by Frederick Her-
zberg
Pazpen 3 Etiquette 51 7 44
Tema 3.1 Office and Work- 2 14 yC
place Etiquette
Tema 3.2. International Eti- 2 14 II
quette
Tema 3.3. Nonverbal Etiquette 3 16 JI'T
Paznen 4 Leadership 52 7 45
Tema 4.1 Leadership and 2 15 yC
Management Styles
Tema 4.2. What Makes a Suc- 2 15 II
cessful Leader?
Tema 4.3. Young Managers 3 15 JI'T
[IpomexxyTounas arrecTanus 9 OK3aMeH
Bcero 216 28 9 179 aK.4.
6 0,8 0,3 5 3.€.
162 21 6,75 134,25 acTp.u.

3 ®opMBI TEKyIIEro KOHTPOIS yCIIeBaeMOCTH: JeKcuKo-rpammarudeckuii Tect (JII'T), ycrrHoe cobecenoBanue (YC),
npesenranus (I1), nepesox Texcra (I1T)




Tabmra 6

O0beM TUCLUIUIMHEL, YaC.

®dopma TeKy1Iero

KonrtakrHas paboTta oOyyarommx-

KOHTPOJIA yCIIC-

Haumenosanvie Tem 4
Ne n/mt (pasienon) Beero | cs ¢ mpenogaBsaTeneM 1o BUaaM CP BaEMOCTH ', IIPO-
pasi y4eOHBIX 3aHSITHI MEXYTOYHOU
I | 1p | m3 | KCP aTTecTanuu
3aounasn gpopma obyuenus ¢ vacmuynvim npumerenuem 30, J[OT

Paznen 1 Management 52 7 45
Tema 1.1 Company 2 15 aC
Tema 1.2. The Manager’s 2 15

Role
Tema 1.3. Decision-Making 3 15

and Problem-

Solving
Pasnen 2 Motivation 52 7 45
Tema 2.1 Factors that Moti- 2 15 aC

vate Us
Tema 2.2. Theory X and 2 15

Theory Y by

Douglas McGreg-
Tema 2.3. A Two-factor 3 15

Theory by Freder-

ick Herzberg
[TpomexyToUHas aTTecTanus 3auer
Paznen 3 Etiquette 49 7 42
Tema 3.1 Office and Work- 2 14 aC

place Etiquette
Tema 3.2. International Eti- 2 14

quette
Tema 3.3. Nonverbal Eti- 3 14

quette
Paznen 4 Leadership 50 7 43
Tema 4.1 Leadership and 2 14 aC

Management
Tema 4.2. What Makes a 2 14

Successful Lead-

er?
Tema 4.3. Young Managers 3 15
IIpomexxkyTouHas arrecranus 13 13 OK3aMeH
Bcero 216 28 13 175 aK.d.

6 0,8 0,4 4.9 3.e.
162 21 9,75 |131,25 acTp.u.

4 ®opMBI TEKYIIET0 KOHTPOJISI YCIIEBAEMOCTH JUTS 3a09HOH (opMmbl 00ydenus ¢ npuMmeHeHneM D0, JIOT: anekTpoHHbIH ceMuHap

(30)
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Conepxanue TUCHUNINHBI

Paznen 1. Management.

Tema 1.1. Company

N3yuenne nexkcuku no teme «Komnanum». BeInonHeHHe rpaMMaTHYeCKUX YIPaKHEHUN
Ha yrnoTtpebiieHue crpagarenbHoro 3anora (Passive Voice).

Tema 1.2. The Manager’s Role

N3yuyenue nexkcuku no reme «Posb MeHepkepa». BellioHeHne rpaMMaTUYEeCKUX YIIpakK-
HEHMI Ha yrnoTpeOiieHre cTpafarenbHoro 3anora (Passive Voice).

Tema 1.3. Decision-Making and Problem-Solving

N3zyuenue nexcuku no teme «lIpuHsTHe peuieHus u peuieHue npodiaem». BrimonHenue
rpaMMaTHYeCcKHX YIpaXHEHUH Ha ynoTpeOieHue crpanaTensHoro 3ajnora (Passive Voice).

Paznen 2. Motivation.

Tema 2.1. Factors that Motivate Us

N3yuyenue nekcuku 1o teme «DakTopbl, KOTOpbIE HAaC MOTUBHUPYIOT». BblllonHeHue
rpaMMaTHYeCKUX YIPa)XHEHUH Ha yrmoTpeOJieHHe akTUBHOTO W CTpajaTesbHOro 3ajora (Active
and Passive Voice).

Tema 2.2. Theory X and Theory Y by Douglas McGregor

N3yuyenue nekcuku no teme «Teopum moruBanuu Jlyrimaca Maxkl peropa: teopun X u
Y». BoinonHeHrne rpaMMaTi4ecKux yIpaXXHeHU Ha ynoTpeOieHne akTUBHOTO U CTpagaTelbHO-
ro 3arnora (Active and Passive Voice).

Tema 2.3. A Two-factor Theory by Frederick Herzberg

Nzyuenne nexcuku mno teme «JByxdaxropnas teopus ['eprbepra». Breimonnenue rpam-
MaTHYECKUX YIpaKHEHUH Ha ymoTpeOJieHue akTMBHOTO M CTpajaTenbHoro 3ajora (Active and
Passive Voice).

Pasnen 3. Etiquette.

Tema 3.1. Office and Workplace Etiquette

N3yuenue nekcuku mo teme «ITHKET B oduce M Ha pabouem mecre». BwimosHeHue
rpaMMaTHYecKHX YIpaXHEHUH Ha ynoTpebieHne kocBeHHoi peun (Reported Speech).

Tema 3.2. International Etiquette

N3yuyenue nexkcuku 1o reMe «MexayHapoaHbId 3TUKET». BbIlloIHEHnEe rpaMMaTUYEeCKUX
yIpaXHEHHI Ha ynoTpebienue kocBeHHol peun (Reported Speech).

Tema 3.3. Nonverbal Etiquette

Nzyuenne nexkcuku mno teme «HeBepOanbHbI THKET». BbIMONHEHHE rpaMMaTHYECKHX
yIpaXHEHHI Ha ynoTpebienue kocBeHHol peun (Reported Speech).

Pasnen 4. Leadership.

Tema 4.1. Leadership and Management Styles

N3yuenue nexcuku no reme «JIuaepcrso U CTUIM YIIpaBIEHUs». BBINOJIHEHHE rpamma-
TUYECKUX YIpaXHEeHUH Ha ynorpebnenue nnpuuutuba u repyHaus (Infinitive and Gerund).

Tema 4.2. What Makes a Successful Leader?

N3yuenne nexcuku no teme «B uem cekper ycnemHoro jguaepa?». BeimonneHnue rpam-
MaTHUYECKUX YIPaXHEHUU Ha yrnoTpebnenue nnpunutuba u repynaus (Infinitive and Gerund).

Tema 4.3. Young Managers

N3yyenue nexcuku 1o teme «Mosoable MeHEKEph». BhIOIHEHne rpaMMaTHYeCKUX
ylpakHeHHH Ha ynotpeOnenue nnuuutuba u repynaus (Infinitive and Gerund).
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4. MaTepl/IaJILI TCKYILIECIo KOHTPOJIA YCIIEBACEMOCTH oﬁyqammnxm H (l)OHIl
OLICHOYHBIX CPECACTB HpOMeHCYTO‘IHOﬁ arrecTalum 1mo IMCIUuIINHE
4.1. ®opMbl U METOJBI TEKYILIETO KOHTPOJS YCIIEBAEMOCTH OOYYAIOIIUXCS U IMPOMEXKY-
TOYHOH aTTecTalluu
4.1.1. B xone peanuzauuu aucuuiinisl b1.6.2. «HOCTpaHHbIN S3BIK B TOCY1apCTBEH-
HOM M MYHMIMIAJIBHOM YIIPABIEHUW» UCIOJIB3YIOTCS CIEAYIOIINE METObI TEKYILErO0 KOHTPOJIA

yCIeBacMOCTH O 6y11a101u1/1x05{ .

/lna nposeedenusn 3anamuii no 0OYHOU U 3A04HOI hopmam odyuenus

Tabnuua 7
Paznen (Tema) MeTopl TEKYILEro pa3ziena yCcrueBaeMOCTH
Pazgen 1 Management
Tema 1.1 Company Brictynuienue ¢ npe3eHTanueil Ha 3aJaHHYIO TEMY
Tema 1.2 The Manager’s Role YcrHoe cobeceroBanme Ha 3aaHHYIO TEMY
Tema 1.3 Decision-Making and Prob- | IluceMeHHOE BBIITOTHEHUE JEKCUKO-TPAMMAaTHYECKOTO
lem-Solving TecTa
Pasnen 2 Motivation
Tema 2.1 Factors that Motivate Us [TepeBon TekcTa
Tema 2.2 Theory X and Theory Y by | YcrHOoe cobecenoBanne Ha 3aIaHHYIO TEMY
Douglas McGregor
Tema 2.3 A Two-factor Theory by [TucbMeHHOE BBHITIONIHEHHE JIEKCHKO-TPAMMAaTHIECKOT 0
Frederick Herzberg TecTa
Paznen 3 Etiquette
Tema 3.1 Office and Workplace Eti- YcrHoe cobecenoBanme Ha 3aJaHHYIO TEMY
quette
Tema 3.2 International Etiquette BricTynnienue ¢ npe3eHTanuel Ha 3aJaHHYIO TEMY
Tema 3.3 Nonverbal Etiquette [InceMeHHOE BBITTOTHEHHE JTEKCUKO-TPaMMaTHYECKOT0
TecTa
Paspen 4 Leadership
Tema 4.1 Leadership and Manage- YcrHoe cobecenoBanme Ha 3aJaHHYIO TEMY
ment Styles
Tema 4.2 What Makes a Successful BeicTymiienue ¢ npe3eHTanueld Ha 3aJaHHYyI0 TEMY
Leader?
Tema 4.3 Young Managers [TucbMeHHOE BBINONHEHHE JIEKCUKO-TPAMMATHYECKOTO
TecTa

/Jlna nposedenus 3auamuii no 3a04HoOU hopme 00yuenusn ¢ wacmuynvim npumenenuem 30,

A0T
Tabnuua 8

Paznen (Tema) MeTopl TEKYIIEro pa3ziena yCcrueBaeMOCTH
Paszgen 1 Management
Tema 1.1 Company [InceMeHHBIN OTBET Ha 3aJJaHUs 3JIEKTPOHHOIO CEMUHA-
Tema 1.2 The Manager’s Role pa
Tema 1.3 Decision-Making and Prob-

lem-Solving
Pasnen 2 Motivation
Tema 2.1 Factors that Motivate Us [InceMeHHBIN OTBET Ha 3aJJaHUs 3JIEKTPOHHOIO CEMUHA-
Tema 2.2 Theory X and Theory Y by | pa

Douglas McGregor
Tema 2.3 A Two-factor Theory by

Frederick Herzberg
Paznen 3 Etiquette
Tema 3.1 Office and Workplace Eti- [IrcpMEHHBIN OTBET HA 3aJJaHMsl 3JEKTPOHHOIO CEMUHA-
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quette pa

Tema 3.2 International Etiquette

Tema 3.3 Nonverbal Etiquette

Paznen 4 Leadership

Tema 4.1 Leadership and Manage- [InceMeHHBIN OTBET Ha 3aJaHUs 3JIEKTPOHHOTO CEMUHA-
ment Styles pa

Tema 4.2 What Makes a Successful
Leader?

Tema 4.3 Young Managers

4.1.2. TlpomexxyTouyHasi aTTecTalsi IPOBOIUTCA B popMe 3aueTa M SK3aMeHa Ha OYHOM,
OYHO-3209HON U 3aouHOi ¢ mpuMeHeHueMm D0, JIOT dopmax obOyuenus. Ha 3aounoii dopme
oOy4eHus, MPOMEXYTOYHas aTTecTalusl MPOBOIUTCA B Gopme 3k3ameHa. J[ias o4HOW M OYHO-
3204HOM (hopM 00ydeHHs 3a4eT MPOBOAMTCS B KOHIIE 1 ceMecTpa BTOpOro Kypca, 3K3aMeH Ipo-
BOJMTCS B KOHILIE 2 ceMecTpa BTOporo Kypca. Jis 3a04Hoil popMbl 00yueHHUs 3K3aMEH MPOBO-
IUTCS B KOHIIE 2 ceMecTpa TpeThero Kypca. s 3aouHoil ¢opmbl 00yueHHs ¢ NMPUMEHEHUEM
30, JOT 3auer npoBOoAUTCA B KOHIIE 1 cemecTpa TpeThero Kypca, 3Kk3aMeH IPOBOJUTCS B KOHLIE
2 cemecTpa TpeTbero Kypca. /s 04HOM, 0YHO-3a0YHOM U 3a04HOM (hopM 00y4YeHHs 3a4eT U K-
3aMeH MPOBOJATCS B yCTHOU (opme. st 3a0uHOM PopMbI 00yUeHUS ¢ YACTUYHBIM NPUMEHEHH-
eMm D0 u JIOT 3auer u 3K3aMEH COCTOSAT U3 MMCbMEHHOI'O KOHTPOJIBHOTO 3a/laHus U JIEKTPOH-
HOT'O TECTUPOBAHUS C IPUMEHEHUEM CIIELUAIBHOTO IPOrPAMMHOI0 00eCIeueHHs.

4.2. MaTtepuaibl TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH 00yJaroIuXcs

Tunossblie oneHoYHbIE cpeacTBa no Teme 1.1
Temamuka npezenmayuti
Choose one topic for your presentation
Types of companies.
My future company.
About company (talk about one well-known company in detail).
The most famous companies.

b=

Tunosblie oeHOYHBIE cpeACTBa MO Teme 1.2

Temamuka ycmuoz2o onpoca
Answer the questions:

What are the main functions of management?
What qualities should a good manager have?
What’s the difference between programmed and non-programmed decisions?
Do you think the role of manager is necessary?
“Managers are superiors, and subordinates at one and the same time”, what does it

M .

mean?

Tunosblie oneHOYHBIE cpeAcTBa O Teme 1.3

Temamuxa nepesooa
1. Translate the sentences from Russian into English

1. KpynHble opraHuzanmud MOTYT UMETh MEHEIKEPOB PA3IHUYHOTO YPOBHS, BKIIOYAs
TOTI-MEHEKEPOB, MEHEKEPOB CPETHETO 3BEHA M MEHEKEPOB HU3ILETO 3BEHA.

2.  OcHOBHas 11eJTh KOMMEPYECKOTO MPEATNPUATHSI — MOTYICHHUE TPUOBLIH.

3. Omna mobut cBor npodeccuro, Tak KaKk CUUTAET, YTO MEHEKEP HECET OTBETCTBEH-
HOCTb HE TOJIBKO IE€peJl CBOUM PYKOBOAUTENEM, HO U Tiepel OOLIECTBOM B LIEJIOM.

4. Pemienue, NpuHIATOE MEHEIKEPOM, OBUIO €JMHCTBEHHO BEPHBIM.
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5. YV Hameil pupmbl cepbe3Hble MPOOIEMBbl U3-32 KOHKYPEHIIUH C IpYroil KOMIIaHUEH, 1
HaM MPHUIETCS YIBOUTH HAIIM YCUIINS, YTOOBI IPEYCIETh.

6. IlpunsaTue peleHuii ABIseTCS OJHON U3 CaMbIX BaXKHBIX (YHKIIUI MEHEIKEpa.

7. Menemxkepsl 4acTO ACJIETUPYIOT MOJIHOMOYUS. JlenernpoBaHue 03HA4aeT, 4To ClIy-
Karue Ha 0oyiee HU3KUX YPOBHSIX B MEpapXUM KOMIAHUU MOTYT HCIIOJIb30BaTh CBOIO MHHUIMA-
TUBY ¥ IPUHUMATD PEIICHHUS, HE COBETYSACH C MEHEKEPOM.

8. OcHoBHas QyHKIMS MEHEIKMEHTA — 3TO YMEHHUE JIOCTUTATh TOCTABJICHHBIX IIeNeH.

2. Choose the correct words in italics to form passive sentences

1. The goods have / are manufactured in Korea.

2. The factory will / will be opened by the CEO next week.

3. Our products aren’t / don’t made in Europe any more.

4. The CEO has/ is said to be in favour of the new warehouse.

5. Requests for payment are / had approved by the head of department.

6. He is/ has expected to make a decision next week.

7. The decision was/were made by the junior manager.

Omeempui:
. Large organizations can have managers of various levels, including top managers,
middle managers and managers of the lower level.

2. The main purpose of a commercial enterprise is to make a profit.

3. She loves her profession, because she believes that the manager is responsible not only
before his chief, but also before the society in general.

4. The decision taken by the manager was the only right.

5. Our firm has serious problems due to competition with another company, and we will
have to redouble our efforts to succeed.

6. Decision making is one of the most important functions of a manager.

7. Managers often delegate authority. Delegation means that employees at lower levels in
the hierarchy of the company can use their initiative and make decisions without consulting the
manager.

8. The main function of management is the ability to achieve goals.

1 are; 2 will be; 3 aren’t; 4 is said; 5 are; 6 is; 7 was.

—

Tunossblie oeHOYHBIE cpeACTBa MO Teme 2.1

Temamuka nepeooa
Translate the text
Management Styles

Management styles can vary from company to company and manager to manager, and
can also be influenced by cultural factors. Some organizations have an authoritarian company
culture. This means that the manager's role is to pass down information and implement decisions
from above. Decisions are often made at the highest levels in the hierarchy, so a manager might
have little true power or responsibility. This can lead to a company culture where employees
avoid making decisions in case they get the blame if things go wrong. In addition, when deci-
sions have to be made it can be time consuming, as they may need to be passed back up the
management chain for approval or be decided by committee. In a participative organization, the
manager’s job is to provide assistance to subordinates to allow them to do their job effectively.
Subordinates may also take part in the decision-making process. Company organization will
rarely be strictly one or the other of these extremes.

Ilepe6oo:

CTuiy ynpaBiieHUsI MOTYT BapbHpPOBATHCS OT KOMIIAHHM K KOMIIAHHU U OT MEHE/Kepa K
MEHEIDKEpY, a TaKKe MOTYT 3aBUCETh OT KYJIbTYPHBIX (hakTopoB. Hexoropwle opraHuzammu
UMEIOT aBTOPUTAPHYIO KOPIOPATUBHYIO KYJIBTYpY. DTO O3HAYaeT, YTO POJb MEHEKepa 3aKiIo-
YaeTcs B repeaadye MH(GOPMALUK U BHINOJHEHUH PEIICHUH, IPUHATHIX HaBepXy. Penenus yacto
NPUHUMAIOTCSI Ha CaMbIX BBICOKHX YPOBHSX HEpapXHH, MMOITOMY MEHEDKEPbl MOTYT HE UMETh
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MHOTO TIOJTHOMOYHMH MJIM OTBETCTBEHHOCTH. DTO MOKET MPUBECTU K KOPIOPATUBHOU KYJIBTYpE,
IZle COTPYIHUKU M30EraloT MPUHATHUS PEIIEeHHUH, TOCKOIbKY O0STCS, YTO UX OyAyT OOBUHSTH B
CIIyYMBILIEMCS, €CJIM YTO-TO TMOoiieT He Tak. Kpome Toro, koraa Heo0X0AMMO NPUHATH pelieHHe,
ATO MOJKET 3aHATh MHOTO BPEMEHH, TaK KaK MOXKET MOTpeOOBaThCS MepeiaTh €ro BhIIIE MO
YIPaBJIEHYECKOH IETIOUKe [T YTBEP KICHHUS HIIN 00CYXICHHS KOMUTETOM. B ynpaBienuu ¢ Bo-
BJICUCHHEM KOJUJICKTHBA 3ajjaya MEHEIKepa - OKa3blBaTh MOMOIIb MOAYMHEHHBIM, YTOObI OHH
Moy 3(h(EeKTUBHO BBIOJIHATH CBOIO padoTy. [logunHeHHbIE MOTYT TakXKe MPUHUMATh ydacTue
B Ipoliecce NMPUHATUS perieHuil. OQHako opraHu3anys KOMIIAHUU PEIKO COOTBETCTBYET OJIHOM
WJIU APYTrOM U3 dTUX KPAanHOCTEN.

Tunosbie oleHOYHBIE CPEACTBA 1O Teme 2.2

Temamuxa ycmHuix 60npocos
Answer the questions:

What are satisfiers and motivators?
What is Theory X of motivation?
What is Theory Y of motivation?
What hygiene factors do you know?
Which theory of motivation would you use?

MBS

Tunosblie olleHOYHBIE CPEICTBA 11O Teme 2.3
IIpumepHvie nekcuxko-epammamuieckue mecmol
1. Put the words into the right order
managers / Theory Y / cannot / for Theory X / simply substitute
the employees / be / demotivated / can?
people / their / are / in / interested / work.
stimulated / how / be / should / our / staff?
higher salary / people / to get / have to / look for / new jobs.
2. Transfer the sentences from Active into Passive Voice.
Abraham Maslow classified the hierarchy of needs.
Workers should send their complaints to the head office.
They had to postpone the meeting because of illness.
An employee’s mistake could have caused the problem.
0. They are going to hold next year’s congress in Chicago.
3. Complete the sentences with the Passive form of the verb in brackets.
11. Management styles_(can / influence) by cultural factors.
12. A positive or negative working atmosphere_(may / create) by management style.
13. The employees__(can/ demotivate) if they encounter a style of management that
they have not experienced before.
14. Decisions____ (often / make) at the highest levels in the hierarchy.
15. What theory__ (classify) by A. Maslow?
Omeembui:
. Managers cannot simply substitute theory Y for theory X
. Can the employees be demotivated?
. People are interested in their work
. How should our staft be stimulated?
. People look for new jobs to get higher salary.
. The hierarchy of needs was classified by Abraham Maslow
. The worker’s complaints should be sent to the head office
. The meeting had to be postponed because of illness
. The problem could have been caused by an employee’s mistake
10. The next year’s congress is going to be held in Chicago.
11. can be influenced

M
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12. may be created

13. can be demotivated
14. are often made

15. is classified

TunoBble oeHOYHBIE cpeAcTBa MO Teme 3.1
Temamuka ycmHuIX Onpocos

1
2.
3.
4
5

Answer the questions:
Is it important to follow the rules of office etiquette and why?
Can you name any examples of bad office etiquette?
How can the knowledge of body language help in business?
Is eye contact important? How long should you keep it?
What types of social distances can you name?

TunoBble OLleHOYHBbIE CPEACTBA MO Teme 3.2
Temamuka npezenmayuii

Choose one topic for your presentation.
Gestures and mimics in different countries.
Russian and English cultures. Comparison.
Culture shock.
Rules of international communication.

b S

TunoBble OLeHOYHBIE CPeACTBa MO TeMe 3.3
le/lMeprle JNEeKCUKO-epammamudecKkue mecnibl

11

Mocdepbl.

. OH cka3zay MHe, 4YTO cOOMpAETCs BIOKUTH JICHBIU B 3TOT MPOECKT.

. IIutep cka3zan, 4T0 €My IIPULIOCH YUTHU IIOPAHBIIIE.

. AHHa cKka3aia, 4YTO He MOIJIa OTBETUTh Ha MOI 3BOHOK BO BpeMsl cOOpaHusl.
. OH 3aBepus1 MeHS, YTO 3TO 0OJIbILIE HE TOBTOPUTCS.

12
13
14
15

Nk =

= 0 0 =

1. Underline the correct word in italics.
Turn on / off your mobile phone before the meeting.
It is considered rude to ignore / greet people when you meet them.
Let me introduce / meet you to my colleagues.
1t / This is Mr Morris, my lawyer.
Please | Pleased to meet you, gentlemen.

2. Put down the missing prepositions.

Courtesy is no longer something that is so much respected_our society.
Don’t shout__ your subordinates.
Arriving late__ meeting is a good example of bad manners.
John is a very polite person both___home and _work.

0. You should be able to deal _cultural difficulties in the office.

3. Translate the following sentences into English.

. OHa MHe cka3zasia, 4To €il He HpaBUTCS ee padoTa M3-3a CIMIIKOM (hopMalbHOM aT-

Omeemui:
1. Off 2. ignore 3. introduce 4. this 5. pleased 6. In 7. at 8. at 9. at, at 11. with
11. She told me she liked her job because of its too formal atmosphere
12. He told me he was going to invest in this project
13. Peter said he had to leave earlier
14. Ann said she couldn’t answer my call during the meeting
15. He assured me that wouldn’t happen again.
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TunoBble oLleHOYHBIE cpeaAcTBa MO TeMe 4.1

Temamuka ycmuwix onpocos
Answer the questions:

What is the difference between leadership and management?
Is it possible to learn to be a leader?
What are the core qualities of a true leader?
How have management styles changed in the last few years?
Is charisma necessary for a leader?

N

TunosBbie oeHOYHBIE CPEACTBA MO Teme 4.2
Temamuka npezenmayuii
Choose one topic for your presentation.
Core aspects of a successful leader.
Famous world leaders.
Types of leadership styles.
Moral aspects of leadership.

=N

Tunosblie oeHOYHBIE CPpeACTBA MO Teme 4.3
IIpumepHnvie n1ekcuxko-spammamuieckue mecmuol
1. Complete the sentences with the words from the box
‘ available  subordinate passionate persuasion  manager ‘

1...is a person under the authority or control of another within a company.

2.... 1s a person responsible for controlling or administering a company or group of em-
ployees.

3.He was one of the most... and effective leaders of the 20th century.

4. Your credibility and power of... are heavily dependent on your ability to be honest in all
situations.

5.The key to the company's success is making well-designed furniture ... to the masses.

2. Underline the correct word in italics:

6. Motivation/ Charisma is the quality a person born with and cannot be learned.

7. Empowerment is encouraging employees to use their own initiative/ delegation to make
decisions on their own without asking managers first.

8. Before leaders were accessible/ distant - not easy to communicate with.

9. Top-down approach is forcing people to accept ideas that they agree/ don’t agree with.

10. The world will belong to passionate/ uncaring leaders - people who not only have
enormous amounts of energy but can energize those whom they lead.

3. Translate the following sentences into English:

11. YToOBI CTaTh YCHEIIHBIM PYKOBOAUTENIEM, HAYYHTECh YIIPABIISTH COOOM.

12. YcnemHslii pyKOBOAUTEINb JIOJDKEH MOOUIPSTH HE TOJBKO OTACIbHBIX IO AYHHEHHBIX,
HO ¥ KOMaHIy.

13. PykoBOIMTEINb JOIDKEH OBITH SHEPTHYHBIM, PEIIUTEIBHBIM U YOCAUTECIIHHBIM.

14. B mupe CIMIIKOM MHOTO MEHE/DKEPOB M MAJIO HACTOSIIUX JTUIEPOB.

15. Ecnu pabota MeHemKepa - IUIaHUPOBaTh, OPraHU30BBIBATH M KOOPJHHUPOBATH, TO
JHUJEPBI BIOXHOBISIOT U MOTUBHPYIOT.

Omeemuwi:

1. Subordinate 2. manager 3. passionate 4. persuasion 5. available. 6. charisma 7. initiative
8. distant 9. don’t agree 10. passionate. 11. To become a successful manager, you should learn to
manage yourself. 12. A successful leader must encourage not only individual subordinates but the
whole team as well. 13. Manager must be energetic, decisive and persuasive. 14. In the world,
there are too many managers and few real leaders. 15. If manager’s work is to plan, organize and
coordinate, leaders, then, inspire and motivate.
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Mamepuanwt 014 3a0unoil popmul 006yuenus c npumenenuem 30, /[OT

TUTIOBLIE BAPMAHTBI BOTIPOCOB 1 3AJIAHUI JJ11 TIUCbMEHHOT'O OTBETA
QJIEKTPOHHOI'O CEMUHAPA 1.

1. How many types of companies are there? Name the main ones.

2. Is the manager’s role important within a company? Can a company exist without
one?

3. What is decision-making? What does problem-solving mean?

TUITOBBLIE BAPUAHTBI BOITPOCOB M 3BAJAHUN 114 NUCbMEHHOT'O OTBETA
QJIEKTPOHHOI'O CEMUHAPA 2.

1. What are the factors that can motivate employees? What can demotivate them?
2. How theory X is different from theory Y by Douglas McGregor?
3. What are satisfiers and motivators? How do they differ?

TUITOBBLIE BAPUAHTBI BOITPOCOB M 3BAJAHUN 114 NUCbMEHHOT'O OTBETA
QJIEKTPOHHOI'O CEMUHAPA 3.

1. Are there any universal workplace rules of behavior? What does office etiquette in-
clude?

2. How do etiquette rules differ worldwide? Compare Russia and England.

3. What is body language? What social distances are there?

TUITOBBLIE BAPUAHTBI BOITPOCOB M 3BAJAHUN 114 NIUCbMEHHOT'O OTBETA
DJIEKTPOHHOI'O CEMUHAPA 4.

1. Isit possible to learn to be a leader? What qualities must a true leader have?
2. Are management and leadership the same thing? What are the differences?
3. What are the main problems of young managers?

4.3. OnieHOUHBIE CPENICTBA IIPOMEKYTOUHOM aTTECTAlMU

4.3.1. IlepeyeHn KOMIIETEHIUI ¢ YKA3aHUEM 3TanoB UX GOpMUPOBaHNS B Npoliecce OCBOEHHsI 00pa30-
BaTe/IbLHOI nporpaMMbl. Ilokazare/id M KpuTepur OLICHMBAHMS KOMIIETEHLMI ¢ y4eToM J3Tama Ux

(popmupoBanus
TaGma 9
Kon xomneren- | HaumenoBanme koM- | Kon stanma ocBoeHus HaumeHoBaHue 3Tamna oCBOCHHS
UH NEeTCHIINH KOMIIETCeHLIUU KOMIIETCHLIUU
YK OC+4 CriocoGHOCTB ocy- | YK OC-4.3 (ounas, | CmocoOHOCTb TPOBECTH JAECIOBYIO
LIECTBJIATh  AEJOBYIO | OYHO-3a04HAs, 3a04Y- | BCTPEUy Ha MHOCTPAHHOM SI3BIKE.
KOMMYHUKAIIHIO B | Hast HOpPMBI)

YCTHOM U MHUCHMEHHOMN
¢dopmax Ha rocyaap-
CTBEHHOM(BIX) M HHO-
CTpaHHOM(BIX)  SI3BI-
Ke(ax)

YK OC — 4.4 (ounas,
O4yHO-3a04Hasi  op-
MBI)

CrnocoOHOCTh TIPOBECTU  JACIIOBYIO
NEePEnCKy Ha MHOCTPAHHOM SI3bIKE.

YK OC - 45, 4.6
(3aounas ¢dopma c
npumeHenneM 90,
A0T)

CrnocoOHOCTh TIPOBECTU  JCIOBYIO
MEePENCKy Ha MHOCTPAHHOM SI3bIKE.
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Tabmnuua 10

DTall OCBOCHUS KOMIIC-

IToka3artenb OLCHHUBAaHUA

Kputepunu onennBanus

TEHLIUU
YK 0OC-4.3 CaMocrosTenbHO IUIaHUpyeT U npoBo- | He ucneITeiBaer 3aTpynHeHU! B
CrocoOHOCTh  TPOBECTH | TUT EIOBYIO BCTpEYy HA HHOCTPAH- | BHIOOPE S3BIKOBBIX CPEICTB
JeTIOBYIO  BCTpEUy Ha | HOM SI3BIKE Peus rpamotHas, cBobomHas

HNHOCTPAHHOM S3bIKC.

JleMOHCTpUpPYET CBOOOJHOE BIIAJICHUE
cnenuuueckor JIGKCHKOH, pacrpo-
CTpaHEHHOH B JENOBOM chepe
JleMOHCTpUpYET 3HAHUE JEIOBOTO
ATHKETa CTPAHBI KOHTPAreHTa

CapimT cobecelHUKa afeKBaTHO
pearupyer Ha ero apryMeHTalHo
He nomyckaer peueBbix ommoOoK
Brnaneer cmenuduueckoi Jiekcu-
KOH, pacnpocTpaHEHHON B JEJO-
BOi1 cepe

YK OC-4.4
CriocoOHOCTE  TIPOBECTH
JICTIOBYIO TIEPEIUCKY Ha
MHOCTPAaHHOM SI3BIKE.

BeiOupaer anexBaTHyro (opMmy Aeno-
BOI'0 IOKYMEHTA CTPaHbl KOHTPAreHTa.
CobGmogaer TpeOOBaHHS K S3BIKY Ae-
JIOBOTO JIOKYMEHTa CTpaHbl KOHTp-
areHTa.

Cobmogaer TpeboBanus o opopmie-
HUIO JIJIOBOTO JOKYMEHTa CTpaHbI
KOHTpareHTa.

TekcT BBIMONHEH € COONIOACHHEM
CTHJIMCTHYECKHX HOPM

B TekcTe He nomyiieHo OMmmMoO0K
BeimonHensl  TpeOOBaHHA 11O
0()OpPMIICHUIO JOKYMEHTA
CozepxaHue JOKYMEHTa JIOrHYe-
CKH BBICTPOCHO B COOTBETCTBHH C
BbIOpaHHON opMoi

YK OC-4.5
CriocoOHOCTE  TIPOBECTH
JICTIOBYIO TIEPEIUCKY Ha
MHOCTPAaHHOM SI3BIKE.

BeiOupaer anexBaTHyro (opMmy Aeno-
BOT'0 JOKyMEHTa CTPaHbl KOHTpareHTa.
Cobmogaer TpeOOBaHMS K S3BIKY Ae-
JIOBOTO JIOKYMEHTa CTpaHbl KOHTp-
arexHra.

Cobmogaer TpeboBanus o ohpopmie-
HUIO JEJOBOr0 JIOKYMEHTa CTpPaHBI
KOHTpareHra.

TekcT BBIMONHEH C COONIOACHHEM
CTHJIMCTUYCCKUX HOPM

B TekcTe He nomymeHO OMmMO0K
BeimonHeHbl  TpeOOBaHHA IO
oopmITeHHIO TOKyMEHTa
CoxepxaHue JDOKYMEHTa JIOTHYe-
CKH BBICTPOCHO B COOTBETCTBHH C
BbIOpaHHOHN (opMoit

YK OC-4.6

CrocoOHOCTE  TPOBECTH
TEXHUYECKUI  TEpeBOJ
JOKYMEHTALIUH.

CaMOCTOATEIIBHO OpOBOAUT TCXHUUYC-
CKHUH NnepeBoa NOKYMCHTAllUU.

He wucneiTeiBaeT 3aTpynHeHUH B
BBIOOpE SI3BIKOBBIX CPENICTB
Peus rpamotHas, cBobomHas

4.3.2. TunoBble OLICHOYHBIE CPEACTBA

bunem 1.

Tunogvie dunemul K 3auémy

1. Listen to the text and do the tasks.
2. Speak on the given topic: Non-verbal etiquette. Be ready to discuss it with the teach-

Cr.

3. Translate the text from English into Russian.

Bunem 2.

1. Listen to the text and do the tasks.

2. Speak on the given topic: Differences between leadership and management. Be ready
to discuss it with the teacher.

3. Translate the text from English into Russian.

Bunem 1.

Tunoevie 6unemot K IK3AMEHY

1. Listen to the text and do the tasks.
2. Speak on the given topic: Business Meetings. Be ready to discuss it with the teacher.
3. Do the presentation on the chosen topic.
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bunem 2.

1. Listen to the text and do the tasks.

2. Speak on the given topic: World Politics. Be ready to discuss it with the teacher.
3. Do the presentation on the chosen topic.

TUIIOBBIE BOITPOCHI AJ1A 3AJJAHN A Nel HA 3AYETE (AYIMPOBAHUE)
1. Listen to five extracts from job interviews. Answer the questions below.
Why did Terry leave his previous job?
1. Why did Tanya leave her previous job?
2. Why did Tanya apply for this job?
3. Why did Tim decide to change his job?
4. Why did Tim apply for this job?

2. Listen again. Which of the phrases below did you hear?
— so that...
— $0...
— that means that...
— because...
— because of...
— in order to...
3. Complete the sentences using the phrases above.
1. We introduced a new system____the old one wasn’t efficient.

2. Your team has achieved excellent results.  we’ve decided to give you all a bo-
nus.

3. Too many people are arriving late
for work. there aren’t enough staff on duty
early in the morning.

4. We have decided to start a
gym club in the company staff can keep fit.

5. our weak position, we can’t increase salaries.

6 celebrate our 100th anniversary, the directors have decided to give all

staff an extra day’s holiday.

TUTIOBBIE TEMBI JUUISI 3AJIAHHS Ne2 HA 3AUETE (BECEJIA IO 3AJJAHHOI TE-
ME)

Speak on the given topic. Be ready to discuss it with the teacher.
Company
The Manager’s Role
Decision-Making and Problem-Solving
Factors that Motivate Us
Theory X and Theory Y by Douglas McGregor
A Two-factor Theory by Frederick Herzberg

AN

TUIIOBOM TEKCT JIJIS 3AJTAHMS Ne3 HA 3AUETE (ITEPEBOJ] TEKCTA)

Translate the text with a dictionary.
Delegation and Employee Work Performance
Delegation means that the supervisor expects employees to make many decisions on their
own. This does not mean that the supervisor will not be available for advice and judgment, but
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that many decisions should stem from the employees. This will develop self-confidence in em-
ployees; and will enable the supervisor to devote time to the more important job of managing.

As the supervisor sees employees perform an increasing number of jobs and they recom-
mend solutions which are workable and contribute to performance, the supervisor's confidence in
the workers will grow, and their commitment to better performance will also grow.

This may be a long, tedious process, and the degree of delegation will vary with each per-
son and with each working situation. But basically, the supervisor's underlying goal must be one
of delegating more and more authority to the employees in the department. This goal usually is
consonant with the goal of developing higher employee motivation and better job performance.

Ilepe6oo:

[Ton nenerupoBaHUEM IMOJPA3yMEBACTCS, YTO PYKOBOJHUTENb OXKHIACT, YTO COTPYAHUKH
caMu OyIyT NPUHHUMAaTh MHOXECTBO PEIICHHH. DTO HE 03HAYaeT, YTO PYKOBOAMTENH OyaeT He-
JOCTYIICH JIJIsl KOHCYJIbTalui 1 00CYKACHUH, HO OOJIBIIMHCTBO PEIICHU TOJDKHBI IPUHUMAThCS
COTPYIHUKAaMH. JTO Pa30BBET y HUX YBEPEHHOCTh B ceO€ M MO3BOJUT PYKOBOJIHUTENIO yICISIThH
BpeMsi OoJiee BaXKHOM yIpaBlieHUECKOH padore.

[TockoJIbKy pyKOBOIUTENb BHIUT, YTO COTPYIHHKH BBITIOJIHSIOT BCE OOJIbILEE KOJMYE-
CTBO Pa0OTHI, U YTO OHH MPHHUMAIOT PEIICHUS, KOTOPBIE SBISIFOTCS PaOOTOCIIOCOOHBIMU U CIIO-
COOCTBYIOT TIOBBILICHHUIO TIPOU3BOIUTEIBHOCTH, TO JOBEPUE PYKOBOJHUTEINSI K PAOOTHHKAM OyaeT
pacTH, a BMECTe C TeM OY/ET pacTH U X MPUBEPKEHHOCTH ITOBBIIICHHIO TPOU3BOAUTEILHOCTH.

DTO MOXKET OBITh TOJNTUI U YTOMHTEIBHBIN IPOLIECC, U CTENEHb JICNIETUPOBAHUS 3aBUCHT
OT Ka)XKJJOT0 YeJIOBeKa U KaK10# paboyeli curyaru. Ho B 11€710M, OCHOBHAS 11€J1b PYKOBOAMUTENS
JIOJDKHA COCTOSITH B TOM, YTOOBI JIEJIETUPOBATH BCE OOJIBIIE MTOJIHOMOYHK COTPYIHUKAM OTAENA.
OTta 1enb 00BIYHO COTJIACYETCS C IIEJIbI0 MOBBIIMICHHS MOTHUBAIMU COTPYAHHUKOB U TOBBIIICHHS
3¢ dEeKTUBHOCTH pabOTHI.

TUITOBBIE BOITPOCHI AJIS 3AJAHUSA Nel HA SK3AMEHE (AYIMPOBAHUE)

1. Listen to a conversation in a restaurant. Are the following statements true or false?
1. Howard is late.
Alison sees one of her clients.
Nigel works in the IT department.
Alison and Howard work for the same company.
Nigel invites Howard and Alison to lunch.
2. Listen to the conversation after the meal and answer the questions.
1. Nigel thanks Howard for:
a) coming to lunch;
b) help with an order;
c) alovely dessert.
2. In the restaurant customers:
a) can smoke during the meal;
b) can smoke cigarettes but not cigars;
¢) cannot smoke at any time.
3. Alison needs to:
a) return to work;
b) go to an appointment;
c) go home.
4. Howards says that he will see Alison:
a) tomorrow;
b) at their next appointment;
¢) when he returns to work.
3. Who says these things: Howard (H), Alison (A) or Nigel (N)?
1. This is a very nice meal.

v
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Thanks very much for your help.
You’re welcome.

Not for me, thanks.

Is it OK to smoke cigars in here?
I’'m afraid not.

Thanks for a very nice lunch.
I’m glad you enjoyed it.

O NN kW

THUIIOBBIE TEMbI TOITMKOB K 3AJAHHUIO Ne2 HA SK3AMEHE (BECEJIA TIO 3A-
JNAHHOWU TEME)

Speak on the given topic. Be ready to discuss it with the teacher.
Office and Workplace Etiquette
1. International Etiquette
2. Nonverbal Etiquette
3. Leadership and Management Styles
4. What Makes a Successful Leader?
5. Young Managers

TUITIOBBIE TEMBI /IS 3AJAHUSA Ne3 HA DK3AMEHE (ITYBJIMYHOE BBICT VIIIE-
HUE C UCTIOJIbB30BAHUWEM ITPE3EHTALINN)

Make a presentation on one of the topics.
East and West. Cultural differences.
Public behavior: norms and morals.
Types of companies.
My future company.
The most famous companies.

Al o e

TUITOBBIE BAPUAHTHI TECTOBBIX 3AJAHUUA (JJI1 3AOUYHON ®OPMbI
OBYUEHU C IPUMEHEHUEM 20, J10T.)
1. They will discuss this problem _ the meeting.
in
for
at
2. We will leave _ work tomorrow afternoon.
for
n
at
3. Peter is going  London next week.
to
in
for
4. Mr. Brown will return _ a few months.
in
after
at
5. If you don’t understand anything, I once more.
explain
will explain
explains
6. Ifhe us, it will take little time.
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comes

will come

come

7. IIpoutHTe TEKCT.

Jane is going to work with children. She will explain them difficult rules. She will read
and discuss with them interesting stories. The children will write dictations and Jane will correct
their mistakes and give them marks. They will sing, dance and draw. They will go on excursions
together. Jane will be their second mother, because children will spend most time of the day with
her.

Onpenenure npodeccuio No OMUCAHUIO.

a teacher

a nurse

a doctor

8. 3anoaHuTE Mporyck ciaoBoM said uiu told

He that he was finding it difficult to manage people
9. 3anmonHuTe pomyck cioBoM said mu told

He me that he was finding it difficult to manage people
10. 3anonauTe nporyck ciaoBoM said uiu told

She him to improve his performance

11. 3anonauTe npormyck ciaoBoM said uiu told

She they would never agree

12. IlepeBenuTe B KOCBEHHYIO pe€Ub
‘What are you doing?’ She asked him
13. [lepeBenuTe B KOCBEHHYIO peUb
‘Will you go to the meeting?’ They asked him
14. IlepeBenuTe B KOCBEHHYIO pE€4b

‘Where is the nearest bank?” He wanted to know
15. IlepeBenuTe B KOCBEHHYIO pE€4b

‘Can I borrow your mobile phone?’ She asked me

Omeembut:
1. at 2. for 3. to 4. in 5. Will explain 6. comes 7. A teacher 8. said 9. told 10. told 11. Said 12.
What he was doing 13. if he would go to the meeting 14. where the nearest bank was 15. if she
could borrow my mobile phone

TUIIOBOE IIMChbMEHHOE KOHTPOJIBHOE 3AJAHME (JIJI 3BAOUYHOIN ®OP-
MbI OBYYEHUS C ITPUMEHEHUWEM 30, JI0T.)

1. Choose the correct word from a, b or c. (20 6a110B)

1 Companies have to find new ways to and keep talented workers.

a. avoid b. attractc. achieve

2 Staff were motivated by the chance of  to senior positions.

a. promotion b. hierarchy  c. achievement

3 The manager's job is to provide to subordinates to do their job effectively.
a. essential knowledge b. security c. assistance

4 Abraham Maslow classified human _ into five categories.

a.needs b. wishes c. hopes
5 There are four major management leadership
a. categories b. ways  c. styles

6 They good service at a reasonable rate.
a. take b. offer c. bring
71 products for my company.
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a. purchase b. give c. sell

8 We new products every season.

a. imagine b. create c. give up

9 When you a company it is a good idea to get financial advice.
a. invest b. open c. found

10 Does Jill still the IT department?

a) run b) close c) use

2. Put down the missing words. (10 6a;1;10B)

1 Theory X and Theory Y were developed  Douglas McGregor.

2 Abraham Maslow classified hierarchy _ needs.

3 Good employers should treat the subordinates  respect.

4. Managers cannot simply substitute Theory Y _ Theory X.

5 According  Frederick Herzberg good labour relations are merely “satisfiers”.

3. Combine words from A and B to make phrases. Use the phrases to com-

plete the sentences below. (10 6a1/10B)

1. The person who usually has the title of CEO.
2. Companies sometimes when the economic situation is bad.
3. More and more people wanted to buy the new snack food. The company has to

increase production to .

4. When Patrick moved away from home to start work, he had to
5. Running your own business is hard work, but you can to.

4. Answer the questions about motivation. (10 6a/10B)

1 What motivates you and makes you study or work?

2 What are the five human needs in Maslow's theory?

3 What do employers do according to Theory X?

4 What do employers do according to Theory Y?

5 What can be “motivators” according to Frederick Herzberg’s theory?

5. Put the verb into the Passive form. (20 6a/10B)

1 This theory (could/argue) by some economists.

2 The hierarchy of needs (classify) by Abraham Maslow.

3 According to Maslow the human needs (divide) into five different

categories.

JIOB)

4 Employees (should/involve) in decision-making process.

5 Next month the staff (offer ) good salaries.

6 The employees (can/demotivate) by different factors.

7 Talented workers (reward) every year in our company.

8 How  our staff ?( should/stimulate)

9 Management styles  (can/influence) by cultural factors.

10 The work (may/do) more efficiently in a well-equipped office.

6. Rewrite the sentences below using the correct form of the passive.(10 6a-

1. We manufacture the goods in Korea.

2. The sales team sold 4, 000 units last month.

3. The CEO will open the new factory next week.

4. The company these products yesterday.

5. The company raised salaries by 4 per cent last year.
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7. Read the text. Mark if the statements below are true or false. (20 6a.1/10B)

Leaps of faith

At 3M, innovation has been built into the company culture. For example, technical staff
are encouraged to spend 15% of their time working on their own ideas that they hope will one
day become new products for the company. Not only do they get time off to pursue these ideas,
but they can also get money to buy equipment or even hire extra help.

For an idea to get accepted at 3M, it must first win the personal backing of at least one
member of the main board. If it received backing, then a team of researches, engineers, market-
ers and accountants would be set up to push the idea further. But employees do not need to be
afraid of failure. At 3M , the corporate hero is the one who continues against all the odds to cre-
ate a successful innovation from an idea everyone thought silly.

A shining example is 3M's Art Fry. He realised that the sticky, but removable, piece of
coloured paper he used to mark his place in his book had a wider use for writing reminder letters.
The special adhesive used was already a failed innovation because at the time no one saw any
use for a glue that did not dry. The difference was in the creative way Mr Fry persuaded the top
brass to adopt his idea. First, he made up a batch of sticky little yellow reminder pads and dis-
tributed them to secretaries, knowing they were the best networkers in the company. Just by us-
ing the product daily as they left reminder notes for their bosses, the secretaries ensured that it
got noticed by senior managers. Then, when everyone was hooked on the reminder pads, Mr Fry
stopped handing them out. There would be no more, he insisted, unless the product got officially
launched. Today, the "Post-It" note is one of 3M's biggest sellers.

1. Technical staff are encouraged to spend half of their time working on their own ideas.

2. For an idea to get accepted at 3M, it must first win the personal backing of at least
three member of the main board.

3. Today, the "Post-It" note is one of 3M's biggest buyers.

4. If the idea received backing, then a team of professionals would be set up to push the
idea further.

5. Mr Fry made up a batch of sticky little yellow reminder pads and gave them to
secretaries.

6. When everyone was hooked on the reminder pads, Mr Fry stopped to distribute them.

7. At 3M , the corporate hero is the one who creates silly thoughts.

8. Just by using the product daily the secretaries ensured that it got noticed by
accountants.

9. The difference was in the creative way Mr Fry persuaded the top brass to reject his
idea.

10. Technical staff can also get money for their ideas to buy equipment or even hire extra
help.

[IIxana orieHUBaHMU.

Tabmua 11

3auem Kpumepuu oyenku

HE3aYTeHO | DTambl KOMIIETCHIUH, MPEAyCMOTpPEHHBIe paboueil mporpamMmMoil, He cOpMHUpPOBAHEI.
HenocraTounslii ypoBeHb YCBOCHHS JIEKCHKO-TpaMMaTHueckoro marepuana. [Ipakrude-
CKHE HaBBIKM BIIAJICHHUS PEUCBON IESATEIBHOCTHIO HEe chOPMHUPOBAHBI. 3a1aHUE HA ayau-
pOBaHHUE HE BBHIOJHEHO. Y CTHBIH OTBET COAEPKUT OOJIBIIOE KOJIWYECTBO IpaMMaThye-
CKUX, JIEKCHYECKUX U (DOHETHUECKHX OMIMOOK, OeMHBINA JIEKCHUECKHH 3amac, TeMa He
packpsita. CMBICTOBasI HE3aBEPILICHHOCTh U OTCYTCTBHUE JIOTUKU BbICKa3biBaHUs. B myO-
JIMYHOM BBICTYIUIGHUH TaK)KE€ MPUCYTCTBYIOT (DOHETHUECKHE OIIMOKH, TEMI Pedd Mel-
neHHbId. ['paduueckre MaTepuaibl OTCYTCTBYIOT MM HE COOTBETCTBYIOT TEME HIIM HO-
MHUHAJIBHBIM TPEOOBAHHUSIM.
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3a4TCHO

Otanbl KOMIIETEHIINH, MPEIyCMOTPpEHHbIE padodeii mporpaMMoi TUCLHUIUIMHBI U MPaK-
TUYECKUE HABBIKU BJIAJICHUS PeYbl0 CPOPMUPOBAHBI HA MUHUMAJIBHOM YPOBHE. 3aJaHue
Ha ayJUpPOBaHKE BHIIIOIHEHO yJIOBIETBOPUTEILHO. Y CTHBINA 0TBET (MeHee 20 mpemioxke-
HUI) CONEP)KUT YMEPEHHOE KOJIMYECTBO OIIMOOK B I'paMMAaTHKE, JIEKCHUKE U (DOHETHKE.
3anac TeMaTU4ecKOM JIEKCUKU HEJOCTAaTOYHBIN, UCIIONB3YIOTCS IPOCThIE U OJHOTUITHBIE
rpaMMaTHYECKUE CTPYKTYphl. TeMN pedu 3aMeAsIeHHBIN C YacThIMHM IIay3aMU U IOBTO-
pamu. CMbICTIOBast 3aBEPIIEHHOCTD U JIOTUYHOCTh BBICKA3bIBAHUS 3HAUMTEIBHO Hapyllle-
HBIL. B mMyOJIIMYHOM BBICTYIUIGHUH TPUCYTCTBYET YMEPEHHOE KOJHMYECTBO (DOHETHUECKHX
omuOOK, TeMIl pedn cpexHuil. ['paduueckue marepuansl NPUCYTCTBYIOT U COOTBET-
CTBYIOT TEME BBICTYILIEHUS.

Tabmua 12

Ixzamen
(5-6annvnasn
wKana)

Kpumepuu OUEHKU

2

Otansl KOMIIETEHIINH, NPEIyCMOTPEHHbIE pabodueil mporpaMMmoi, He chopMHupo-
BaHbl. HemocTaTouHbIN ypOBEHb YCBOEHHMSI JIEKCUKO-TPAMMATHYECKOTO MaTepua-
na. [IpakTryeckue HaBBIKM BIAACHHS PEUEBON NEATENbHOCTHIO HE c(HOPMHUPOBA-
HBI. 3aJjaHre Ha ayJUpOBaHUE HE BHITIOJIHEHO. Y CTHBIN OTBET COACPKUT OONBLIOE
KOJTMYECTBO IPaMMaTUUYECKUX, JIGBKCHYECKHX U (POHETHUYECKUX OMIMOOK, OemHBIN
JIEKCUYECKUH 3amac, TeMa He packpbiTa. CMbICIOBasg HE3aBEPUIEHHOCTh U OTCYT-
CTBHE JIOTHMKH BBICKa3bIBaHUs. B myOIMYHOM BBICTYIUIEHUH TaKXe IPUCYTCTBYIOT
(oHeTnYecKre OMMOKH, TEMIT peud Me[ieHHbIH. ['paduueckue marepuansl oOT-
CYTCTBYIOT WJIM HE COOTBETCTBYIOT TEME MJIM HOMHHAJIbHBIM TPEOOBaHUSIM.

Otanbl KOMIIETEHIINH, NIPEAYCMOTPEHHbIE padodeil mporpaMMoil JUCHUILTUHEL U
MPAaKTUYECKUE HABBIKM BJAJCHUS PEYbl0 CPOPMUPOBAHBI Ha MHHHUMAIEHOM
ypOBHE. 3a/laHUE Ha ay[MPOBAaHUE BBIOJHEHO YAOBIETBOPUTENHHO. Y CTHBIN OT-
BeT (MeHee 20 TpemNOKEHUI) CONEPKUT YMEPEHHOE KOJIMYECTBO OIIMOOK B
rpaMMaTHKe, JeKCHKe U (OHEeTHKe. 3amac TeMaTHYECKOW JEKCUKU HEIOCTaTod-
HBI, HCIIONIB3YIOTCS MPOCTHIE U ONHOTUITHBIE TPaMMAaTHYECKHE CTPYKTYphl. Temn
pedn 3aMeNJIeHHBIN C 4acThIMM Iay3aMH U MoBTOpamMu. CMBICIOBas 3aBEPILIEH-
HOCTb M JIOTHYHOCTH BBICKa3bIBaHUS 3HAUMTEIBHO HApyIIEHbl. B myOInYHOM BBI-
CTYIUIEHUH TPUCYTCTBYET YMEPEHHOE KOJUYECTBO (DOHETHUECKHX OMIMOOK, TEMII
peun cpenumii. ['paduyeckue MaTepraibl IPUCYTCTBYIOT U COOTBETCTBYIOT TeMeE
BBICTYIJIEHUSI.

Otansl KOMIIETEHLWH, MPEeIyCMOTpEeHHble padodyell MporpaMMoi TUCHUIUIAHBI,
copMupoBaHbl 10CTaTOYHO. JleraipHoe BoCHpOHU3BENeHNE YIeOHOro MaTepruaia
C OTAENbHBIMU 3JIEMEHTaMM TBOpuecTBa. IIpakTHueckue HaBBIKM pedYeBON Jes-
TENTFHOCTH B 3HAYUTENBHONU Mepe cOpMUpPOBaHbI. 3aJaHNe HA ayTUpOBAHUE BbI-
MOJHEHO. YCTHBIM OTBET COACPKHUT HEOOJIBIIOE KOJUYECTBO I'PaMMaTHYECKHX,
JIEKCUYEeCKUX W (POHETHUECKHX OMmMOOK. Tema pacKpbITa IOYTH IMOTHOCTHIO.
OOyuatomuiicss BiajgeeT AOCTATOYHBIM JIGKCHUECKHM 3allacoM, HCIIONB3YeT Oc-
HOBHBIE TPaMMAaTHYECKHE CTPYKTYpbl. OTMeHaercs eCTECTBEHHBIM TEMII pedud C
HE3HAYUTENbHBIMU ITay3aMH U MOBTOpaMH. B MyOIMYHOM BBICTYIJICHUH MPAKTH-
YEeCKH OTCYTCTBYIOT (POHETHUYECKHE OMIMOKH, TEMH peuH yMepeHHBIH. ['paduue-
CKHE€ MaTepuasbl NPUCYTCTBYIOT U MOJHOCTBIO COOTBETCTBYIOT TEME BBICTYILIE-
HU$, TOTOJIHAIOT €€.

Otanbl KOMIIETEHLWH, MPEeNyCMOTpEHHbIe padodyell MporpaMMoi TUCHUIUIMHBI,
copMupoBaHbl Ha BEICOKOM ypoBHE. CBOOOAHOE BiIaJIeHNE S3bIKOBBIM MaTepua-
nom. [IpakTrueckne HaBBIKM PEUYEBON AEATENLHOCTH C(hOPMUPOBAHBI HA BEICOKOM
ypOBHE. AyOMpOBaHWE BBHINOIHEHO MPAKTUYeCKH Oe3 OmMOOK. YCTHBIA OTBET
(oHeTnYeCcKH, TEKCHUECKH M TPaMMaTHYECKH MPaBUILHO OQOPMIICH, TeMa pac-
KpBITa MOJHOCTBI0. OTMEYaeTCa €CTECTBEHHBIN TEMIT PEUH, OTCYTCTBHE 3aMETHBIX
nay3. OOy4aromuiicst AEMOHCTPUPYET OOTaThIil JIEKCHUECKH 3armac 1 UCIOIb3yeT
pa3zHooOpasHbIe TpaMMaTHUECKHE CTPYKTYPHI U kiuie. [IyonndHoe BeICTYILICHHE
npoxoauT 0e3 sIBHBIX (JOHETHUECKHX HapylIeHHH, TeM peud Oernbiid. ['paduue-
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CKUC Marepualibl MPUCYTCTBYIOT U MOJIHOCTBIO COOTBETCTBYIOT TEME BBLICTYILIIC-
HUs, JOIIOJIHAIOT €€.

4.4. Meroauueckue MaTepuaibl IPOMEXYTOYHOM aTTecTalun

[IpomexxyTouHas aTrectanus Mo AUcHUIUIMHE «/IHOCTpaHHBIN SA3bIK B TOCYAapCTBEHHOM M MY-
HULMIATBHOM YIIPaBJICHUN» MIPOBOJMUTCS 0 OKOHYaHUIO 1,2 cemecTpoB 2 Kypca B hopMe 3auera U dK3a-
MEHa JJISl CTyJEeHTOB OYHOW M OYHO-320YHOU (hopM oOydueHHsl, 10 OKOHYAHHUIO 2 ceMecTpa 3 Kypca Ui
CTYACHTOB 3a04HON (popMBbl 0OyUEHHS M IO OKOHYaHMIO 1,2 ceMecTpoB 3 Kypca [Uisi CTYACHTOB 3a04HON
¢opmbl 00yuenus ¢ npumenenuem D0, J1OT.

3auer BbICTaBJIsIETCA IO pe3yibTaTaMm paboThl BO 2 ceMecTpe AJisl CTYAEHTOB OYHOM M OYHO-
3a04HON opM oO0yueHus. Jns cTyneHTOB 3a04HOM Qopmbl 00yueHus: ¢ npumeneHuem D0, OT 3auer
BBICTaBIIICTCA MO pe3yiabTaTaM paboThl B 1 cemecTpe TpeThero Kypca. B BeqoMocTh BBICTABISIETCS «3a-
YTEHO» UM «HE 3aUTEHOM.

Buersl Ha 3auére BKIIOYAIOT TPHU 3aAaHUS: ayouposarue, beceda no meme u nepesoo mekcma.

Ilpu evinoanenuu ayouposanus cmyodenm 00JceH 03HAKOMHUTHCS C 3aJJaHHEM 10 ayAWPOBAHUIO
JI0 Hayajia MpOCIyIINBAHMS; MPOCIYLIaTh MPEATOXKEHHBIA TEKCT ABaXK]bl; BBINOJIHUTE 3aJaHus. Bpems
BBINIOJTHEHUS 3aJjaHus 10 ayaupoBaHuio — 10 MuHyT. [Ipy BBINOTHEHNN 3aJaHUS IO AyAUPOBAHUIO YUU-
THIBAIOTCS] HABBIKM MTOHUMAHUS Ha CIyX PEYd AUKTOpa B 3BYKO3AIMCH (BpeMs 3BydaHHS — 1,5 MHHYTHI,
BKJIIOUArOIIeH 5 % He3HAKOMOM JICKCUKH ).

beceoa no oonotl us npeonosicennvix mem, ONpeAeICHHBIX MPOrpaMMON NPEAINoIaraeT cleayro-
1Iee: CTYACHT JOJKEH PACKpPbITh TEMY, MPEATIOKEHHYIO B Omiiere, B popMe MOHOJIOIHYECKOTO BBICKA3bI-
BaHUs U BECTH Oecely ¢ 3K3aMeHATOpoM IO JaHHOH Teme. O0bEM mpeyiokeHnid B TeMe — He MeHee 15
NPEATIOKEHUH ¢ MPaBUIBHOH OQOPMIIEHHOH JEKCUKOM M TpaMMaTHUYeCKUMH KOHCTpyKuusMu. OTBeT
YCTHOM TEMBI IO3BOMISIET MPOBEPUTH KAUECTBEHHOE OBJIAaICHUE COAECPKAHUEM Kypca U CIOKHBIMU UHTEN -
JIEKTyaJIbHBIMH YMEHUSIMH: JIOTHYHO M MOCJIE0BATEIbHO U3JaraTh CBOU MBICIIH, BEIpaKaTh M 0OOCHOBHI-
BaTh CBOIO TOUYKY 3PEHHUS.

3adanue na nepesod mexcma NpeEANoNaraeT, YTo CTyAEHT JOKEH MPOYNUTATh U NEPEBECTH TEKCT
co cioBapeM. BpeMs BBINIOMHEHMs 3aJaHMs 1O nepeBoay co cioBapeM — 30 muHyT. IlepeBon TekcTa ¢
AHTJTIMICKOTO SI3bIKa HA PYCCKHUM JOMKEH OBITh TOYHBIM U a/IeKBaTHBIM.

DK3amen O TUCUUIUIMHE CIYXKHUT JUIS OLIEHKH paOoThl CTYAEHTa B TEUEHHE BCETO 2 Kypca Ui
CTYACHTOB OYHOH M OYHO-32049HOW (hopM o0y4yeHus M 3 Kypca Uil 3204HOM M 3a04HON C MPUMEHEHHEM
30, AOT ¢opm o0ydeHUs] ¥ NPU3BaH BBHISIBUTH YPOBEHb, IPOYHOCTh M CHCTEMATUYHOCTH MOTYUYECHHBIX
UM TEOPETHYECKUX M MPAKTUYECKUX 3HAHWUH, NPUOOPETEHUS HAaBBIKOB CAaMOCTOSITENBHON paboThl, pa3BU-
THS TBOPUYECKOI'O MBILIUIEHUS, YMEHHE CHHTE3UPOBATh MOJIyYEHHBIE 3HAHUS U MPUMEHSTH UX B PELICHUU
KOMMYHHMKAaTHUBHBIX 3aJa4.

[To uroram sk3aMeHa B BEIOMOCTH BBICTABIISIETCS OLICHKA IO IIKaJIEe TIOPSIKA: «OTIUYHO», «XO-
POIIO», «YIOBIECTBOPUTENBHOY», «HEYAOBICTBOPUTEIBEHO». DK3aMEHALMOHHBIE OMJIETHl BKIIOYAIOT TPU
3aJlaHus, TO3BOJISIOUINE OLCHUTh C(OPMUPOBAHHBIE KOMIIETCHIINH 110 JUCLHUILTUHE: ayouposanue, bece-
0a no meme u nYOIUUHOE BbLICIYNIIEHUE C UCNONIb308AHUEM NPE3EHMAYUU.

[Ipu BBINONHEHHUU a@yOuUpo6anus CTYACHT AOJDKEH O3HAKOMHUTHCS C 3aJaHHEM 10 ayAHPOBAaHUIO
JI0 Hayajia MpOCIyIINBAaHUS; TIPOCIYIIaTh MPEATOKEHHBIA TEKCT ABAXKIbl; BBIMOJIHUTE 3aJaHus. Bpems
BBINIOJTHEHUA 3aJaHus 1o ayaupoBaHuio — 10 MunyT. [Ipy BRIMOTHEHNH 3aJaHMs IO ayJUPOBAHUIO YUH-
THIBAIOTCSl HABBIKA MOHMMAHMS Ha CIyX PEYd TUKTOpa B 3BYKO3ANUCH (BpeMsl 3By4aHUs — 2 MHHYTHI,
BKITFOUatonied 3 % HEe3HaKOMOH JICKCHUKH ).

beceoa no oonou uz npeonosicennvix mem, ONpeneICHHBIX MPOrpaMMON MPENNOoNaraeT ciaenyro-
miee: CTYACHT JOJDKEH PAacKpHITh TEMY, MPEAJIOXKEHHYIO B Ounere, B (hopMe MOHOIOTHYECKOTO BBICKA3blI-
BaHUS U BECTH Oecely ¢ 3K3aMeHaTOpoM 1o AaHHOH TeMe. OObEM MpemoKeHnit B TeMe — He MeHee 15
MPEATIOKCHUN C TMPaBUIBHOH O(QOPMIEHHOH JIEKCHKOH M TpaMMaTHYECKUMH KOHCTpYyKIHsIMHU. OTBeT
YCTHOM TEMBI IIO3BOJISIET TPOBEPUTH KAUECTBEHHOE OBJIAJICHUE COAEP)KAHUEM Kypca U CIOKHBIMU MHTEN-
JIEKTYyaJIbHBIMH YMEHUSMH: JIOTUYHO H MTOCIEJ0BATENbHO U3JIaraTb CBOU MBICIIH, BBIPAXKaTh U 00OOCHOBBI-
BaTbh CBOIO TOUKY 3pEHUS.

B pamkax nybauunozo evicmynnienuss CTyaeHT AOIKEH MPEACTAaBUTH MOATOTOBICHHYIO npe3eHma-
yuro Ha paHee BbIOpaHHYIO TeMy. BBIOOp TeMbl cormacyercsl ¢ mpernoaaBaTesieM W OCTaJbHBIMH CTYICH-
Tamu. [Ipe3eHTanus sBJSETCS YCTHBIM BBICTYIUIEHHMEM, KOTOPOE NMPOBOAUTCSA C HUCIOIB30BAHMEM BHU3Y-
anpHO-rpaduueckux cpeacts MS Power Point. PexoMenayemoe Komu4ecTBO cnaiiioB yisi Ipe3eHTAUN —
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7-10. Bpewms, BblIeNeHHOE HA BBICTYIUIEHHE — 5 MHUHYT. [lyOnn4yHOe BBICTYIUIEHHE C UCIOIB30BAHUEM
Mpe3eHTalNU [TOMOraeT MPOBEPUTH HACKOIBKO JOTMYHO CTYJEHT YMEET CTPYKTYpUpPOBAaTh MH(OPMAIIHIO
U B KaKOH Mepe BiajeeT HeOOXOIUMBIMHI YCTHBIMU HaBBIKAMH JICIIOBOTO OOLICHUSI.

st cTyneHToB 3a04HO GopmMbl 00yuenus ¢ npumenenuem D0, 10T, npoMexyTouHas aTTecta-
1us (3a4er, 9K3aMEH) COCTOUT M3 BBIIIOJHECHUS HUCOMEHHO20 KOHMPOIbHO20 3A0aHUS U IAEKMPOHHO20
mecmuposanus ¢ IPUMEHEHNUEM CIENHaTbHOTO IPOrPaAMMHOr0 00ecTieueHusl.

[To 3aouno¥ Qopme oOyuenus ¢ npumeHennemM D0, JIOT wutoroBas OlEHKA MO JMCIUILIMHE
¢dopmupyercs no pesynsraraM BbioaHeHUs [1K3 U nmpoxokaeHust 3JIeKTPOHHOTO TECTUPOBAaHUS Ha OC-
HOBaHHH CIIEAYIOIEH (opMyIbl:

¥ =IIK3x 0,4+ TECT x 0,6

[Tpu 3TOM IpUMeHsIeTCs ceayomas mkana nepesoaa u3 100-6amtpHON mKankl B 4-X 6aUIBHYIO:

0 — 40 6annoB — «HEYIOBJIECTBOPUTEIHHOY;

4] — 64 GanIoB — «yIOBJIETBOPHTENBHOY;

65 — 79 Gama — «xopouioy;

80 u Gomnee 6aMIOB — KOTIIMIHON.

BeimonHeHne nucbMeHH020 KOHMPOIbHO2O 3a0aHUs TIO3BOJSIET OLCHUTh YMEHHS U HaBBIKH 110
JTUCIUIUIMHE U OCYILECTBIISIETCSA B TEUCHUH CEMECTPA.

[IpoBepka 3HaHMI OCYIIECTBIISIETCS C TIOMOIIBIO Mecmosbix 3adanui. TecTupoBaHHE TPOBOAUTCS
B CO "lIpomereii" B COOTBETCTBUU C YCTAaHOBJICHHBIMH TpeOoBaHUAMHU. MITOroBeIid TecT Gopmupyercs
Ha anmnapaTHOM YPOBHE C MCIIOJb30BaHHEM OaHKa TECTOBBIX 3aJaHui Mo aucuuiuinHe. [IpoBepka pesyib-
TaTOB TECTUPOBAHMS OCYILECTBIIETCS aBTOMATUYECKH.

[Ipu nucraHuMOHHOM (opMaTe H3yYeHHs] AMCHUIUIMHBI MPOMEXKYTOYHAs aTTECTAIUs
MOJKET HPOBOJIUTHCA B (hopMaTe TECTHPOBAHUS, BBIMOJIHEHHS MHUCbMEHHOIO KOHTPOJIBHOTO 3a-
JTAaHWUS WK OTIPOCa 10 BOMPOcaM OMIIeTa MIIM 3alUThI BBIMOJIHEHHON paboThl B peXUME OHJIAiH
BUJICOKOH(pepeHInid. Bece BOmpocsl U 3a7aHusi, BBIHOCUMBIE HA MPOMEKYTOUHYIO aTTECTAlUIO,
HaxoIATCsd B paMKaxX TEMaTHYECKOIO COJEpKaHWs IUCLUUILIMHBI, IpencrasiieHHoro B PII/I.

[TpokTOpHHT sIBIsIETCS 00sA3aTEIBHBIM MIPU MPOBEIACHUH POMEKYTOUHOM aTTECTALUU C HCTIONb-
3oBanuem D0 u JIOT.
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5. MeTozmqecmle YKazaHud 1Jid oﬁyqamumxcsl 110 OCBOCHHUIO JMCIHUIININHBI

WHocTpaHHBIN A3BIK UIPAET BAXHYIO POJIb B MOJATOTOBKE CTYJCHTOB B cdepe rocynap-
CTBEHHOTO M MYHHULMIAIBHOTO YIPABJIEHHUS, IOITOMY CTYACHTHI JIOJKHBI UMETh YETKOE Ipeji-
CTaBJIEHHE O TOM, KaK Haubosee 3(pHheKTUBHO U3ydaTh NaHHYIO AUCUUIUIMHY. | TaBHBIN NPUHIMIT
OCBOEHHS MHOCTPAHHOTO SI3bIKa 3aKJII0YAETCS B CHCTEMAaTUYHOCTH 3aHATUH. [loje3Ho 3aHnMaTh-
Csl MHOCTPAHHBIM SI3bIKOM €XeTHEeBHO XOTs Obl 30 MuHyT. D10 G0Jiee 3PPeKTUBHO, YeM 3aHH-
MaThCs MOJIONTY, HO HE CHCTEMAaTHYEeCKH.

OcHoBHBIE TpeOOBaHMS K HW3YyYCHHIO IUCLUUIUIMHBI BBIIBUTAET IpenoaaBatenb. llpu
YCJIOBUHU BBINIOJHEHUS TAaHHBIX TpeOOBaHUH 0OydaroImuecs, KaK MpaBUIo, YCHEIITHO OCBAHBAIOT
COOTBETCTBYIOLIMH Kypc. Eciu numerorcst mpoOemnbl Wil Kakue-TO TpaMMaTH4YeCKUe TeMbI 3a0bl-
JUCh, HEOOXOJAUMO TMPHIIOKUTH JIOTIOJHUTEIbHBIE YCHIIUSA U OOPaTUThCA K I'PaMMaTHYECKOMY
CTIPAaBOYHHUKY WM y4eOHOMY IMOCOOUIO M3 CIUCKA JOTIOJHUTEIBLHON JIUTEPATyphl, MpHIaraeMo-
My K OCHOBHOMY HocoOuto. B Hacrosiee BpeMs: Bce O0blie BHUMaHUS YAETSIETCS CaMOCTOsI-
TeNbHOH padote. [ToaTOMy HM3ydarolie HHOCTPAHHBIN A3BIK JODKHBI JUCHUITIMHUPOBATH CE0S U
MPAaBUJIBHO MOJONTH K BBIOJIHEHUIO TOMAIIHMUX 3aJaHui. /[ ycnenrHoro ycBoeHus yaeOHoro
MaTepHrajia HeoOXOAUMBI IOCTOSTHHBIC U PETYJsIpHbIE 3aHATUSA. Marepuan Kypca HOJaeTcs Io-
CTYNATEeNbHO, KaXIblii HOBBIA pa3ien ONMMpaeTcsi Ha HpEeAbIAyIIHe, YacTO BBITEKAET U3 HUX.
[Tponycku 3aHSATHIA, HEMOJIHOE BBHINOJHEHUE JOMAIIHUX 33JaHUN MPUBOIAT K MpodesiaMm B 3Ha-
HUSIX.

Ha MHOrux HampaBJeHUSAX MPOU30ILLIO YMEHBIICHUE KOJUYECTBA ayTUTOPHBIX 3aHATHH,
MO3TOMY B@)XHO MPABMWIBHO OPraHU30BaTh CaMOCTOSATENbHYIO paboTy JOMa MO BBIMOJHEHUIO
3ajaHuil mpenogasatens. [IpocToro 3ayuymBaHMs JIGKCUKM U TPAaMMAaTHKH HEJOCTAaTOYHO, T.K.
S3BIKOBOM MaTepHall — BCEro JMIIb 0a3za, Ha KOTOPOU MAET OCBOCHHE MHOCTpaHHOU peun. HeoO-
XOJIMMO YYUTBCSI TOBOPUTH U MHCATh, TOHUMATh MPOYUTAHHOE, BOCIIPHHUMATh pPeYb Ha CIYX,
T.€. BAXHO MPUOOpeTaTh KaK MOXKHO OOJIbINE MPAKTHKH. [ TOro, 4toObl 3aroBOPUTH HA HHO-
CTPaHHOM $I3bIKE, HEOOXOIMMO Ha HEM FOBOPHUTH. J{JIsl TOT0, 4TOOBI HAYaTh «CIBIIIATEY, HE00XO-
IMMO KaK MOXHO Oosblie ciymarb. KoppekTHOe MpOn3HOIIEHHE MOKHO BBIPabOTaTh, TOJIBKO
cllylasi ¥ UMUTHPYS pedb HOcHTeNnel si3bika. Eciin K yueOHOMY MOCOOHIO MPHUJIAraeTcs ayauo-
KYPC, B&KHO PETYJSIPHO CIyIIATh €r0 BO BPEMs MOATOTOBKHU JOMAIITHETO 3a/JaHHs.

OOyuaromumcsi, KOTOpbIe XOTeIH Obl COBEPIICHCTBOBATH BIIaJICHUE SA3BIKOM, PEKOMEHTy-
eTcs CMOTPETh (PUIbMBI M JIEKIIMU Ha aHTJIMHCKOM S3bIKE, UCIOJB30BaTh CHELUAIN3UPOBAHHBIC
caiitel. [IpernosaBaTens MOCOBETYET BaM, KaKMe UMEHHO CANTHI OOJIbIIE MOIXOAAT JISl BAILIEro
YPOBHS U cHienMaigbHOCTH (HampasieHus). [Ipu HeoOxonumocT B mpouecce paboThl HaJ 3aja-
HUEM OOYYaIOUIMIICS MOXKET MOIYYUTh HHIMBUAYAIBHYIO KOHCYIBTALUIO Y IPEnoaBaTels.
Taxoke MpeTycMOTPEHO MPOBEACHUE KOHCYIbTALUI B X0/I€ U3YUYEHHS MaTepHraja JUCIUILIMHBI B
TEUYEeHHUE cCeMecTpa.

Camocmosimenvnas paboma cmyO0enmog OCYIIECTBISETCS Ha IMPOTSDKCHUU H3Y4CHHUs
BCEH TUCIMIIMHBI B COOTBETCTBHUHU C YTBEP)KJICHHON B yU€OHOM IUIaHE TPYAOEMKOCTHIO.

PaznuuaioT ayIuTOPHYIO CaMOCTOSITEIbHYIO paloTy CTYACHTOB, KOTOpas MpEACTaBIsET
co0OM BBINOJIHEHUE 00y4aeMbIMU PA3IMYHBIX 33JaHUHN B ayIUTOPHH IO PYKOBOJCTBOM IpEIo-
nasatens (B Tom yncine KCP) u BHeayauTopHyto camoctositenbHyio paboty. Opranuszamus CPC
JOJDKHA 00ecTIeYnBaTh: BHICOKYIO MOTHBALIMIO CTY/IEHTOB, OCO3HAHHUE MMO3HABATEIbHON 3a/1auu,
3HAHUE aNTOPUTMa BBIMOJIHEHUS] CAMOCTOSITEIbHBIX 3aJaHUi, 3HAaHHE CPOKOB, (POPMBI OTUYETHO-
CTH U KPUTEPUEB OLIEHKHU U Jp.

Opranuzanusi caMOCTOSTENIbHOW pabOThl CTYJCHTOB (ayAUTOPHOW W BHEAYAUTOPHOM)
oOecrieynBaeT pelIeHHe CIeAYIOUMX 3aJad: OOYYEHHIO CaMOCTOSITEIbHO aHATU3UpOBaTh, 00-
CYXJaTh, CHCTEMaTU3UPOBATh MaTEPUAIT; BBIACIATh TJIABHOE; J€TaTh BHIBOJIBL, apTyMEHTUPOBATh
CBOIO MO3UIMIO U JIp. B 0oJiee NIMPOKOM CMBICIIE caMOCTOSITeIbHAs PaboTa CTYyJICHTOB CIIOCO0-
CTBYET Pa3BUTHIO BHYTPEHHEH M BHEIIHEH CaMOOpraHM3alluM, aKTUBHO-IIPEOOpa3yIoIIero OT-
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HOLIEHMS K MOJy4aeMoil MH(pOpMaly, CIIOCOOHOCTH BBICTpaMBaTh UHAWBUAYAIbHYIO TPAEKTO-
pHIO cCaMOOOydEeHUs.

CamocrosTenbpHas paboTa CTYIEHTOB BKIIIOYAET CaMOCTOSTEIbHOE N3yYeHHE HEKOTOPBIX
TeM, IPOpabOTKy ayTeHTHYHBIX TEKCTOB Ha aHIJIMHACKOM S3bIKE 110 TeMaM IPOTPaMMBbI, IIOUCK U
M3yueHHE MaTepHaJioB MHTEPHET - PECYpPCOB, BHINOJIHEHUE MHAWBUIYaIbHBIX 33JaHUM, MOJTO-
TOBKY COUYMHEHMH, pedepaToB, MPOEKTOB, MPE3CHTAINNA, POJIEBBIX UTP, MOATOTOBKY K 3a4eTy U
sKk3aMeHy U 1p. KoHTposib camocTosTenbHON paboThl MOKET MPOXOAUTH B BUJE MPOBEPKH Iepe-
BOJA M YIPaKHEHUN, OOCY)KJICHHS 3aJJaHHBIX TEKCTOB, @ TAKXKE B BUJE TECTOB, KOHTPOJBHBIX U
MIPOBEPOYHBIX paboT U T.JI.

BreaynuropHasi camoctosiTenbHast paboTa CTyJIeHTa 10 aHTJIMHCKOMY SI3bIKY MPOHMCXO-
JMT B TIpo1Iecce:

® TIOJrOTOBKH K ayAMTOPHBIM 3aHATHUSAM; BKIIOYash IPOCMOTP y4eOHBIX (PUIBMOB, BU-
neozamnuceii; padory Ha I1K;

® U3yuyeHHs HWHOCTPAHHOM JMTEpaTypsl NpU TOArOTOBKE K JOKIAaxy, Hay4HO-
NPaKTUYECKON KOH(EpEeHLNH, OJIMMIIHAJIE, KOHKYPCY;

®  CaMOCTOSATEJIBHOTO U3YYEHHSI OTACIbHBIX TEM TUCLUILUINHBL,

® BBINOJHEHUS KOHTPOJBHBIX paboT M APYTUX 3aJaHUi, MPETyCMOTPEHHBIX Y4EOHBIM
IUIAHOM U TpauKoM yaeOHOTO Ipolecca;

® U3y4YCHHs MaTEPHUaJIOB U3 MEPEYHs BOIPOCOB U 3aJaHUN I CAMOCTOSITEIILHOM pado-
TBI;

e pPaboOThI ¢ MaTepHaJIaMH MPOIIEAIETO MPAKTHYECKOTO 3aHATHS;

® TIOMCKA U MU3YYEHHUS MaTepHUaJOB HHTEPHET — PECYPCOB;

® TOJTOTOBKH K 9K3aMEHY H T.II

CamocrosrenbHas paboTa, BBIIOJIHEHHAs CTYICHTaMH, JI0JDKHA OTBEYaTh ONPEICICHHBIM
TpeboBanusM. OHa T0JKHA OBITH:

® BBINOJIHEHA CTYJICHTOM CAMOCTOSITENIHHO;

e clellaHa B IIOJIHOM 00BEME;

® [PaBWIBHO O(hOpMIICHA;

e cjaHa JUIs IPOBEPKH B CPOK.

Memoouueckue pexomenoayuu K yCHHomy cobecedosanuio

YcrHOe cobeceioBaHNE Ha MHOCTPAHHOM SI3bIKE€ OPUEHTUPOBAHO HA OCBEIICHUE U TPEJ-
CTaBJICHHE ayJUTOPUU OIPENEICHHON TeMbI. IMes BU3yalbHO-KOMMYHHUKAaTUBHYIO MOAJIEPKKY,
crnocoOCTBYeT 3((HEeKTUBHOMY U PE3yJIbTATUBHOMY YCBOCHHIO MaTepHaa.

Lenbto siBnsieTca GopMupoBaHue MpodhecCHOHANIBHOW KOMMYHHKATUBHON KOMITETCHIIUN
MOCPEICTBOM OTPaOOTKHM HAaBBIKOB MyOJUYHBIX BBICTYIUIEHHWH. B pamkax camocTosTenbHOH pa-
OOTBI KaXKAbIM CTYyIEHT TOTOBUT TEKCT BBICTYIUICHHS 1O TeMe, 3aJlaHHON mpenojaBareieM. Ha
3aHIATUM OOYYAIONIMIICS 3alllMIaeT CBOE MyOJIMYHOE BBICTYIUICHHE mepen ayauropueil. [lo
OKOHYAHHUIO BBICTYIUICHUS ayIUTOPHUS aKTUBHO OOCYXKIaeT MpoOsieMy, H3JI0KEHHYIO JTOKJIa 41~
KOM, U 33J1aeT IpoOJIeMHbIE BOTIPOCHI.

Kpurepuu onenku:

— IIOJIHOTA PaCKpPBITUS TEMBI;

— SICHOCTb U3JI0OKEHHSI U CTPYKTYpPUPOBAHHOCTb;

— OPUTMHAJIBHOCTb U 3CTETUYHOCTD IIPE3EHTALINH;

— OTJINYME TEKCTa MIPE3EHTALUH OT YCTHOTO BBICTYIUIEHHUS NIPE3EHTYIOLIETO;

— MPaBUWJIBHOCTH UCIOJIb30BAHUS TPAMMATHUECKUX U JIEKCUYECKUX KOHCTPYKLIMH, HaJM-
4Kie TEPMUHOJIOTUH 110 TEME;

— YMEHHE OTBEYaTh Ha BOIPOCHI.

Memoouueckue pemmendauuu HO nO020mMogKe K JIeKCUKO-2pammamuudecKkomy mecmy
HpI/I BBITIOJIHCHHUHU JICKCUKO-TPAMMATHYCCKOI'O TCCTA CTYACHT JOJIZKCH:
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- BBIOpaTh U3 MPEUIOKEHHBIX TPEX BAPHAHTOB COOTBETCTBYIOIIUI TIJIaroj WM MPaBUIIb-
HyI0 (hopMy riaroyia B 3aBUCUMOCTHU OT THUIA MPEIOKEHNUS HA OCHOBE MPONUJCHHOTO IPaMMaTH-
4eCKOro Marepuana.

- BBIOpATh MOAXOAAIIEE 110 CMBICTY CJIOBO WM CIOBOCOYETAHME U3 TPEX MPEI0KEHHBIX
BapUaHTOB, BKJIIOYAIOUIUX aKTUBHYIO JIEKCUKY Kypca;

- 3aIOJIHUTH MPOITYCKU CIIOBaMH, JAHHBIMU B TaOIuUIIE.

Bpems BBINOIHEHMSI IEKCUKO-TPaMMaTHIECKOT 0 3ajaHus — 60 MUHYT.

Kputepun o1ieHKH JIEKCUKO-IPaMMaTH4ECKOTO 3a/1aHusl.

O1eHKa «OTIAMYHOY CTABUTCA MPH HAJIMYUU OJHOU-ABYX ommmbok (100% - 8% mpaBuib-
HO BBIIIOJIHEHHBIX 3aJJaHUM).

O1eHKa «XOpOII0» CTaBUTCS MPH HAJMYUU Tpex-1ecTu omuook (84% -65% npaBUIbHO
BBINIOJIHEHHBIX 3aJaHUHN).

OrneHKa «yJTOBJIETBOPUTEIHHO» CTABUTCS MPU HAIWYMHM CEMHU-IECATH OImUO0K (64% -
51% npaBUIIbHO BHITIOJIHEHHBIX 33aJaHUM).

O1eHKa «HEYAOBIETBOPUTEIBHO» CTaBUTCS Npu Hamuuuu 11 u Gosee ommbok u Oonee
(menee 50% npaBUIIbHO BBITIOJHEHHBIX 3a/1aHU.

Memoouueckue ykazanua no no020moeKe K ayoupoeanuio

CyTb npouenypsl ayAiupOBaHMs 3aKIH0YAETCS B BOCHPUATUN YCTHOM MHOCTPAHHOW peun
U BBITIOJIHEHUM COOTBETCTBYIOIUX ITMCbMEHHBIX 3aJaHUN:

1. Onpenenure, Kakue U3 NPUBEICHHBIX YTBEPKICHUN BEPHBIE U HEBEPHBIE.

2. IIncbMeHHO OTBETHTE HA BOIIPOCHI.

3. 3anonHuUTE TAOIUILY.

4. BoibepuTe npaBUIIbHBIN BapUAHT U3 MPET0KECHHBIX.

Aynuozanuch BOCIIPOU3BOJAUTCS ABAXIbI, C IPOMEKYTKOM B OJIHY MHUHYTY, JUUIsl BHECeE-
HUs CTyACHTaMH OTBeTOB. llocie BToporo BOCIpOU3BENEHUs CTYACHTAM AACTCs BPEMS Ha BHE-
CEHUE OKOHYATEIIbHBIX OTBETOB.

Memoouueckue yKazanusa no no020moeKe K nyoaiuyHoOMy 6bICIYNIEHUI0 C NPEe3eHMa-

uuern

[Ty6nu4HOE BBICTYIUICHHE HAa MHOCTPAHHOM SI3bIKE, OPHEHTHUPOBAHHOE HAa OCBEILEHHE,
NpEICTaBICHUE ayAUTOPUU OMpEIeTeHHON Tembl. VMMes BHU3yallbHO-KOMMYHUKATHBHYIO IO-
TEePKKY, cocoOCTByeT 3(h(heKTUBHOMY U PE3yJlbTaTUBHOMY YCBOEHHIO Marepuaia. Llenpio sB-
nsiercss popMHUpOBaHUE MPO(PECCUOHATBHON KOMMYHHUKATHBHOW KOMIIETEHIIMH MOCPEICTBOM OT-
pabOTKH HaBBIKOB MyOJIMYHBIX BBICTYIUIGHHH. B pamkax caMocTOsITeIbHON pabOThl Ka)Ibli
CTYZIEHT TOTOBUT TEKCT BBICTYIUICHHS 110 TeMe, 3aJJaHHOH MpernojaBareneM. B KoHIlE KakIo0ro
MOJIYJIsl CTYACHTaM CJeAyeT MOJTOTOBUTH MPE3EHTAIUIO WIM OTBET M0 YCTHOH Teme. UToOsI pa-
00Ta HaJl TEMOH M BBICTYIUICHUE JACHCTBUTEIBHO MPUHECIN MOJIb3Y U CIYKUIU Pa3BUTHIO HABBI-
KOB MOHOJIOTMYECKOW pedr, HeOOXOJUMO CepbE3HO MOAroTOBUThCA. CaMa TeMa COCTaBIseTCA
TaKuM 00pa3oM, YTOOBI MPEATIOKEHHU HE ObUTM CIMIIKOM JJIMHHBIMU U COOTBETCTBOBAIM HOP-
MaM YCTHOH peun. HemomyctuMo mepenuchiBaTh ab3ainbl U3 TekcTa 6e3 HeoOXoauMoil mepepa-
00TKH TekcTa. JKenaTelbHO B KOHIIE PacKphITHA TEMBI BBHICKA3aTh CBOIO TOUKY 3peHwus. Ilocie
TOT0 KaK TEKCT Ui BBICTYIJICHHS TOTOB, IpernojaBareib OOBIMHO MpoBepseT ero. Eciau Takas
IpOBEpKa He MPOUCXOIHUT, MOXKETE MOMPOCUTH MPEnoiaBaTesis MPOBEPUTD CIOXKHbIE TPETOKe-
HUs. TOJBKO TOCIE 3TOr0 MOXHO MPHUCTYNATh K 3ay4HMBaHUIO TEKCTa. PeKoMeHIyeTcss HECKOIb-
KO pa3 «IIpOperneTupoBaTh» BHICTYIUICHHE JOMa BCIIyX, YTOOBI JOOUTHCS OETI0CTH.

Ha 3ansatun oOydaronuiics 3aiuiaeT cBoe MyoJuYHOe BBICTYIUICHHE NIEpe ay IUTOPH-
eil. Ilo okoHUaHMIO BBICTYIUICHHUSI ayAUTOPHUS aKTUBHO OOCY)XKIaeT mpoOiieMy, H3NI0KEHHYIO J0-
KJIQTYMKOM, H 3aJ1aeT MPOOJIEMHbIE BOIPOCHI.

Kpurepuu onenku:

— IOJIHOTA PaCKPBITUS TEMBI;

— SICHOCTb M3JIO’KEHUSI U CTPYKTYPUPOBAHHOCTH;
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— OPUT'HHAJIBHOCTB U 3CTCTUYHOCTDb NMMPC3CHTALINN

— OTJIMYMC TCKCTA IMMPEC3CHTAUU OT YCTHOI'O BBICTYIUICHUS MPC3CHTYIOMICT O,

— NPaBUJIbHOCTb HUCHOJIB30BAHUA I'PAMMATUYCCKUX U JICKCHUUCCKHUX KOHCprKLIHﬁ, HalIn-
Yruc TCPMUHOJIOTHUH I10 TEMC,

— YMCHHUC OTBCYATh HAa BOIIPOCHI.

Memoouueckue ykazanua K RUCbMEHHOMY NEpeeooy mexKcma

JInst KaXKJI0To sSI3bIKa XapaKTEPHBI CBOM OCOOEHHOCTH B MOCTPOEHHM IpeanoxeHuid. [o-
PAIOK CJIOB U 0(hopMIIeHHE OJTHON U TOM ’K€ MBICIH B QaHIJIMHCKOM U PYCCKOM SI3bIKaX OYEHb Ya-
cTO He coBnaaaroT. [loaToMy He cineayeT nepeBOaAUTh JOCIOBHO, CIETO IMPUACPKUBAACH MOPSI-
Ka CJIOB aHIJIMHCKOTrO mpeuiokeHus. Cremyer takxke u3beratb M Ipyroil KpailHOCTH — 3aMEHBI
IIEPEBO/1a BOJBHBIM IIEPECKA30M COJIEPKAHUS NPEUIOKEHMS (TEKCTa) Ha PYCCKOM SI3bIKE.

OOm1en3BecTHO, YTO JIFOOOW MEPEeBO]] C OJHOTO sI3bIKa Ha APYrol HEBO3MOXKEH 0e3 BHHU-
MaTeJIbHOr0 M THIATEIBHOTO0 IPaMMaTHUYECKOIO aHajiu3a rnepeBoauMoil gpaspl. OIHO U3 OCHOB-
HBIX TPeOOBaHUH, NPEABABIAEMBIX K MIEPEBOY, 3aKIIOYACTCS B TOM, YTO OH JOJDKEH OBITh TOY-
HBIM.

OpHako, He cileayeT MyTaTh MOHATHS «TOYHBIN» U «OyKBaJIbHBINY». ByKkBanbHbIN mepe-
BOJI CBOJUTCSI K MEXaHUYECKOM IOACTAHOBKE PYCCKOI'O CJIOBA B3aMEH aHIJIMICKOIO, a TaKKe
CJIEIOMY COXPAaHEHHIO KOHCTPYKIIMU aHTIMICKOTO MPEI0KEHUS, YTO MPUBOJIUT K OECCMBICIH-
1e.

Hauunaror nepeBon ¢ 3arjaaBus TEKCTa, TaK KaK OHO, KaK IPABUJIO, BBIPAXKAET OCHOBHYIO
TEMY JAAHHOrO TekcTa. Eciu ke mepeBoj 3arjlaBus BbI3BIBACT 3aTPYAHEHMS, €I0 MOYKHO OCYILE-
CTBHTH IIOCIIE TIEPEBO/Ia BCEro TekcTa. [Ipexae ueM mpucTynuTh K MepeBoy, HE00X0AMMO BHH-
MAaTeJIbHO IPOYUTATh BECh OPUTHHAIBHBIN TEKCT. B mporecce 4TeHuss MOKHO OTMETUTh KapaH-
JIalIOM Ha TMOJISIX HETIOHSATHBIE U COMHUTENbHBIE MecTa. i uX YTOUHEHUs cieayeT oOpaTuThCs
K IIPENoaBaTeio.

[lepBoHauUaNbHBIN MEPEBO MOXKET OBITH MMOYTH JTOCIOBHBIM, OOJIErYalONINM OHUMAHHE
OCHOBHOTO CMbICNa Tekcra. [loToM moaOuparoTcsi cioBa M CIOBOCOYETAaHUs, Hanbojee YETKO
NEPENAIOIINE MBICIb [IEPEBOAUMOrO0 MAaTepUasa, YCTaHABIUBACTCS TpaMMaTH4eCKas CBSA3b CIIOB
B npeaioxenuu. [lo okoHuaHuM paboThl HEOOXOIUMO BHMMATEIILHO MPOYHUTATH BECH MEPEBOJ
LIEJIMKOM, BHECTH CTUJIMCTUYECKUE ITOIIPABKH, YCTPAHUTD IPOITYCKU U HETOYHOCTH.

[Tpu mprUMEHEeHNU NUCTAHLMOHHOW TEXHOJOTMH OOY4EeHHUS IO OYHOH, OYHO-3a0YHOM,
3204HOM (TpaaMIIMOHHOM) OopM 0OydeHHs yueOHBI MaTepuan’, KOTOpbIiA HE0OX0UMO 00yJa-
IOIIMMCS IPOpaboTaTh Mo KOHKpeTHOH nekiun padmenaercs B CHO «IIpomerteit». Bee o0yua-
formmecs umerot goctyn B CHO «lIpomereit» u3 nmuuHoro xabuHera cryneHTta uepes cat Cu-
OupCcKOro MHCTUTYTA yrnpasieHus — pummana PAHXul'C.

JloTIOTHUTENBHO, TPH HAJTHYUN TEXHUYECKOH BO3MOXKHOCTH, JICKIIMOHHBIE 3aHATUS MO-
I'YT MPOBOJATCS B COOTBETCTBUHU C PACIHUCAHUEM B PEKHUME OHJIAH BUICOKOH(PEPEHUUH, IS
OpraHu3alul KOTOPBIX HCHOJB3YIOTCS cepBHChl Zoom, Microsoft Teams, Youtube. B CHO
«[Tpomereii» miast 00ydaroUMXCs 3apaHee Pa3MELIaloTCs COOTBETCTBYIOIINE CCHUIKM M MJICHTH-
¢ukaTopsl KoHpepeHIMH. MokeT OBITh HCIOJIB30BaHA CHHXPOHHAS WM AaCHUHXPOHHAs
aya1o/BUI0-KOH(EpeHIs MOCPEACTBOM BEOHHAPA.

> Martepuajibl KOHKPETHBIX JIGKIIMOHHBIX 3aHATHI, C KOTOPBIMH JOIKEH O3HAKOMHUThLCS OOydaroluiics B
paMKax JaHHOW «JICKIIMM»: TEKCT (KOHCIEKT) JIEKIUH, TEMOHCTPALMOHHbIE U JIOTIOJIHUTEIbHBIE MaTepra-
JBI K HUM (Ipe3eHTanuy, yaeOHsle (puiIbMbl WM CCBUIKM HA HUX, MaTEPUaJIbl UIsl YTEHHS: CTaTbhH, JOKY-
MEHTBI, XpEeCTOMAaTHHHBIN MaTepuan), Bkiarodas ObC, cchlnky Ha myOnMYHBIE OHJIAHH-KYPCHI U T.II. C yKa-
3aHHEM KOHKPETHBIX CTPaHMI] YIeOHHMKOB, KOHCIIEKTa, OTPE3KOB BHIEO WM (PparMeHTOB OHJIAMH-Kypca,
KOTOpBIE JJOIDKEH OCBOUTH OOYUAIONIMICSA B paMKaxX JaHHOTO «JIEKIIMOHHOT0» 3aHATHS.
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JI1st KOHTPOJIsl OCBOCHUS TEMbI 00YYaOLIMMCS BBIIAIOTCS] BOTIPOCHI U 337[aHUsI B COOTBET-
cteuu ¢ PITJI. 3aganus pasmematorca B C/1O «IIpomereit» u /umm goBoasTcs 10 00ydaromerocs
TOOBIM JTOCTYITHBIM CIIOCOOOM (TIOCPEICTBOM DIIEKTPOHHOM MOYTHI, COII. CETEH H JIp.). Y CTaHaB-
JIMBAETCS CPOK BBHITIOJTHEHHSI U TIPE/ICTABIICHUS 3a/IaHUH, B TOM YMCIIE CIIOCO0 MPEICTaBICHUS.

Marepuainsl, npeHa3HaYeHHBIE 17151 00eCTeueHUsI CEMHUHAPCKUX/MIPAKTUIECKUX 3aHITUN
pasmematorcst B C/1O «IIpomereii» u /mim J0BOAATCS 10 00y4aromerocs J0ObIM JOCTYITHBIM
croco0oM (ITOCPEICTBOM 3JIEKTPOHHOM MOYTHI, COIl CETEH M Ap.). B MPUBSI3KE K KOHKPETHBIM 3a-
HATHUSM, 3aIJIAHHPOBAHHBIM B YU€OHOM PaCHHCAHUH 3TO:

—BOTIPOCHI Il OOCY)KJICHUS HA CEMHUHAPCKUX 3aHATUAX, TUIAHBI MPAKTUYECKUX 3aHATHH,
MaTepUaIbl U1l MOATOTOBKH K HUM;

—TECTOBBIE MaTEPUAIIbl, IPUBSI3aHHBIE K KOHKPETHOMY 3aHSATHIO U NPEAHA3HAUYECHHBIE IS
aBTOMATHUYECKOM OLIEHKU CTETIEHH OCBOEHUS 00yUYaloUIMMCs MaTepHalIOB TEMBI;

—BapHaHThl MUCbMEHHBIX PAa0OT U METOIMYECKUX YKA3aHUH 110 UX BBHIIOJIHEHHUIO.

ITo xaxxaoif Teme mpenojaBaTesb OCYIIECTBISIET ONEPATUBHOE KOHCYJIBTUPOBAaHUE 00Y-
YAOIIMXCs, OTBEYas MMCbMEHHO Ha ux Bonpockl B CO «IIpomereit» u /unm B popmaTe 4aToB B
mpolecce ayano/BUIe0-KOH(PEepeHITUH.

6. YueOHas uTeparypa v pecypcbl HHPOPMALMOHHO-
TeJIeKOMMYHUKAUUOHHOI ceTd ""MHTepHeT", BRIIIOYAS NIepevYeHb Yy4eOHO-
METOAMYECKOro odecrneyeHus sl CAMOCTOSITEIbHOI padoThl 00y4aroIIMXCs
10 JUCHUILINHE

6.1. OcHOBHas1 JIMTEpPaTypa

1. Tunusryuimna, JI. P. English for Public Administration (Central, Regional and
Municipal Administration = AHIHACKUIN A3BIK AT CTYIEHTOB, 00Y4alOIIUXCs IO HAIIPABICHUIO
«["ocymapcTBeHHOE M MYHHIIMIIAIbHOE YIpaBieHue» [DNeKTpOHHBINA pecype] : yuel. mocodue /
. P. T'uauarynnuna, I'. P. @acxyrnuHoBa. — OnektpoH. AaH. — Kazanb : 3a-Bo Kaszan. Han.
uccnea. texHos. yH-1, 2013. — 103 c¢. — Hoctyn u3 ObC «IPRbooks». — Pexum nocryma :
http://www.iprbookshop.ru/61946.html, tpeGyercss aBropmzaums. - 3aria. ¢ skpaHa. — To xe
[Onextponnbiii  pecypc]. - Hoctym w3 VYuumB. O0-ku ONLINE. - Pexum pgocryma
http://biblioclub.ru/index.php?page=book&id=258769, Tpebyercs aBTOpH3aIus. — 3ari. ¢ dKpa-
Ha.

2. MWHocTpaHHBIil sI3bIK B NMpodeccHoHANbHOI cdepe (aHrimiickmii) : yuel. moco-
Ooue mysa CTyAeHTOB Bcex (opm obOyuenus no HampaBieHusM : 081100.62 - T'oc. u MyHuUIum.
ymp., 080400.62 - Ynp. nepconanom / E. H. boiiko [u ap.] ; Poc. akan. Hap. X03-Ba ¥ TOC. CIIyXK-
o6b1 ipu [Ipesunente P®, Cub. un-t ynp. - HoBocubupck : M3n-Bo CubAI'C, 2014. —205 c. + 1
ANEeKTpoH. onT. auck (ayano DVD-ROM). — To xe [DnexkTpoHHsbIil pecypc]. - Joctyn u3 b-xu
anekTpoH. wu3ganuii / Cub. HWu-Tr ymp. — ¢umman PAHXul'C. - Pexum npocryma
http://www.sapanet.ru, TpeOyeTcst aBTopHU3anus. - 3ari. ¢ IKpaHa.

3. Koporkuna, . b. AHrmiickuil A3bIK U1 TOCYJapCTBEHHOIO YIpaBJIEHUs + A0
MaTepHalibl B 30C [DIEKTPOHHBIN pecypc] : yueOHUK M MPAaKTUKyM Ui OakalaBpHara U Maru-
ctpatypsl / . b. KopoTkuna. — DnektpoH. aaH. - Mocksa : FOpaiit, 2016. — 229 c. — Jloctyn
u3 ObC m3n-Ba «lOpaiity. — Pexum noctyna : www.biblio-online.ru/book/6BEF27B5-F89D-
4C28-BE6E-F880EF1439F6, TpeOyeTcst aBTOpuU3alys. - 3ari. ¢ SKpaHa.

4. JleBueHko, B. B. AHMIMICKMI A3BIK JJI U3Y4YaIOLIUX TOCYJapCTBEHHOE U MYHHULIU-
naJibHOE yIpaBJieHHe [DNeKTPOHHBIN pecypc] : ydeOHUK U MPAaKTUKYM JUId akaj. OakanaBpuara /
B. B. JleBuenko, O. B. Memepsikosa, E. E. [lonranésa. — DnekrpoH. naH. — Mocksa : FOpaiit,
2016. — 424 c. — Jocryn u3 ObC wuzn-sa «tOpaiity. — Pexum noctyna : www.biblio-
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online.ru/book/CFCB014D-DA35-43BA-8706-119A4COFE118, tpeOyercss aBTOopu3amus. -
3ari. ¢ sKpaHa.

5. IHpaxktuyeckuii Kypc anramiickoro sisbika = Practical Course of English for
Students of Economics [DnekTpoHHBI pecypc] : yueb. mocobue isi CTYACHTOB DKOH. CIICIU-
anpHOCTel By30B / JI. B. benpunkas [u ap.]. — Dnekrpon. gan. — Munck : TerpaCucremc,
2012. — 368 c¢. — [Jocryn wu3 OBC «IPRbooks». - Pexum nocryna
http://www.iprbookshop.ru/28198, TpeOGyercst aBTOpu3anus. - 3ari. ¢ 3KpaHa.

6.2. lonmosiHNTEIBHAS JIATEPATYpa

1. AHrImickmii sS3bIK JJIS CTYACHTOB SKOHOMHUYECKUX (PaKyJIbTETOB YHUBEPCUTETOB =
Professional English in Economics [3nekTponHbiii pecypc] : yuebd. mocobue / moa oomr. pex. I
U. Kopotkux ; Hayd. pea. B. A. IllaGames. - DnekTpoH. gaH. - Kemeposo : KemI'V, 2014. - 243
c. - Jocryn wu3z DObC «YuuB. 06-ka ONLINE». - Pexum pmocryma
http://biblioclub.ru/index.php?page=book&id=278896, tpebyercs aBTopu3zaius. - 3ari. ¢ dKpa-
Ha.

2. AHIIMHCKME: S3BIK U1 SKOHOMHUCTOB : JUI CAMOCTOSITENIbHOW pabOThl CTYJEHTOB
HKOHOMHYECKUX (pakyynbTeToB [DneKTpoHHbIH pecypc] : yued. mocobue / C. BaHoBa [u ap.] ;
OpenOypr. Toc. yH-T». - DnekTpoH. AaH. - OpenOypr : U3n-so OI'Y, 2013. - 198 c. - Joctym u3
SBC «YHUB. 0-Ka ONLINEp. - Pexxum JOCTyTIA:
http://biblioclub.ru/index.php?page=book&id=259186, Tpebyercst aBTOpH3anms. - 3ari. ¢ 3Kpa-
Ha.

3. Baranosa, T. II. AHrMiiCKU# A3BIK 1711 CTYAEHTOB ClielUalbHOCTH «l'ocynap-
CTBEHHOE U MYHUIIUIIATBHOE yIIpaBiIeHUE» [ DIEeKTpOHHBIN pecypc] : yuel. mocodue / T.

I1. Baranosa. - DnekrpoH. naH. - Mocksa ; bepiun : lupekr-Meaua, 2015. - 52 c. — loctyn u3
OBbC «YHus. 6-ka ONLINEY. - Pexxum noctyma :
http://biblioclub.ru/index.php?page=book&id=278870, TpeGyercst aBTOpU3anus. - 3ari. ¢ IKpa-
Ha.

4. Tpomoraacosa, T. U. Globalization and international integration = [[ mo6anu3anus
U MEXIyHapoJHas uHTerpamusi| : yued. mocoobue mis crynenros / T. . ['pomornacosa ; Poc.
akaJ. Hap. X03-Ba u roc. ciyxo0s! npu Ilpesunenre PO, Cub. un-t ynp. - HoBocubupck : U3n-so
CubAI'C, 2013. - 75 c. — To xe [Dnexrponnsiii pecypc]. — Hoctyn u3 b-ku snekTpoH. u3nanuii /
Cu6. un-1 ynp. — punman PAHXul C. — Pexxum noctyna : http://www.sapanet.ru, Tpedyercs aB-
TOpU3alMsl. - 3arJl. C IKpaHa.

5. Tlomos, E. B. [/IenoBoii aHrmmiickuii si3bIK [ DIEKTPOHHBIHN pecypc] : yued. mocobue /
E. b. IlonoB. — DnektpoH. aan. — CapatoB : By3oBckoe oOpazoBanue, 2013. — 65 c. — Jlo-
ctyn u3 ObC «IPRbooksy. - Pexxum goctyna : http://www.iprbookshop.ru/16672, Tpebyercs aB-
TOpU3aLMsl. - 3arJl. C IKpaHa.

6.3 YueOHO-MeTOAMYecKOe o0ecniedyeHre CaMOCTOATEIbHOI padoThl

1. BbaiikoB, B. /I. AHrno-pycckuii, pyCCKO-aHIVIMMCKUIA CJIOBapb : COBPEM. JIEKCHKA,
UJMOMBI, Pa3rOBOP. BEIPAKECHUS, aMepUKaHU3MBI, ciieHT : 6osiee 40 000 coB U cI0BOCOUETAHUNA
/ B. J1. baiikos, JI. XuHTOH. - MockBa : Dkcmo, 2009. - 621 c.

2. KapaBanoB, A. A. Bpemena anrmiickoro riarosa. CucreMma, npasuia, yrnpaKHe-
HUS, TEeCTHI : yueb. mocodue / A. A. KapaBanos. - Mocksa : Uudpa-M, 2011. - 211 ¢

3. Tpopumona, 3. C. CioBapb HOBBIX CJIOB M 3HAQUEHHUH B AHIVIMMCKOM SI3BIKE =
Dictionary of New Words and Meanings : 6osee 1 000 cnos. ct. / 3. C. Tpodumona. - Mocksa :
ACT : Bocrok-3amnazn, 2006. - 302 c.

6.4. HopmaTnBHBIe NIPABOBbIE AKTHI
He ncnons3yrorcs
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6.5. UnTepHeT-pecypchl
. www.collinslanguage.com
. www.cambridge.org/elt/englishforthemedia
. www.dictionary.cambridge.org
. www.google.com
. www.ldoceonline.com
. www.macmillandictionaries.com
. www.oxforddictionaries.com

~N N kW

6.6. Uable HCTOYHUKH
He ucnons3yrores

7. MaTepuajibHO-TeXHUYeCcKas 0a3a, HHPOPMANMOHHbIE TEXHOJIOTMH,

nporpaMmmMHoO€ ob0ecreyeHue U I/IH(l)OpMaIlI/IOHHLIe CIIPABOYHBIC CUCTEMBI

VY4eOHble ayTUTOPUU IS TPOBEACHUS 3aHATUH JIEKIIMOHHOTO TUIIA - SKPaH, KOMIIBIOTEP
C TOJIKJIFOYEHHEM K JIOKAJbHON CEeTH MHCTUTYTA, U BBIXOJIOM B MIHTEpHET, 3ByKOBOM yCHIIUTEIb,
aHTUIIOIaBUTEINb, MYJIbTUMEIUIHBIN MIPOEKTOP, CTOJBI ayIUTOPHBIE, CTY/bs, TPUOYHA HACTONb-
Hasl, TOCKa ayJAUTOpHAsl.

VYuebHble ayIUTOPUH JUIA MPOBEACHUS 3aHATHH MPAKTUYECKOTO THIA - CTOJBI ayJUTOP-
HbI€, CTYNbs, TPUOYHA, TOCKa ayAUTOPHAs!, KOMIIBIOTEP C BBIXOJIOM B VIHTEpHET, MyIbTUMEIHI-
HBIU IIPOEKTOP, IKPAH.

[TomenieHus: sl CaMOCTOSATENIBHONW pabOThl 00YYAIOLIUXCS - KOMITBIOTEPHI € MOJKII0YE-
HHUEM K JIOKaJIbHOM CETM MHCTUTYTa (BKJIIOYasl MPaBOBbIE CUCTEMbI) U VIHTEpHET, CTOJBI ayu-
TOPHBIE, CTYJbsI, TOCKHU ayJJUTOPHBIE.

LleHTp MHTEPHET-PECYPCOB - KOMIIBIOTEPHI C BbIX0J0M B MHTEpHET, aBTOMaTHU3UpPOBaH-
HYI0 OMOIMOTEUHYI0 MH(OPMAIIMOHHYIO CHUCTEMY U 3JIEKTPOHHBbIE OMONIMOTEYHBIE CHCTEMBI:
«YuuBepcurerckas Oudbnuoreka ONLINE», «OnekTpoHHO-OMOIMOTEUHAs CHUCTeMa U3aTellb-
ctBa JIAHb», «3JnexTpoHHO-OnbIMOTEUHas cucreMa usfarenbcTBa «FHOpalT», «neKTpoHHO-
oubnmuoreuynas cucrema IPRbooksy, «YHuBepcurerckas Hudopmannonnas Cucrema POC-
CUS», «OnextponHas Oubnuoreka auccepranuii PI'b», «Hayunas snextponHast OmbianoTeka
eLIBRARY», «<EBSCO», «SAGE Premier». Cucrema ¢enepanbHbIX 00pa3oBaTelIbHbIX MOpPTa-
0B «OkoHoMmuKa. Coumonorus. Menemxment», «lOpuanueckas Poccusi»y, CepBep opraHos
rocynapctBeHHoll Biactu P®, Caiir Cubupckoro denepanbHoro okpyra u ap. CrpaBodHble
npaBoBble cucteMsl «I apanty, «Koncynasrantllntoc», «Koncynprantllinoc-Perrnony.

bubnuoreka - KOMINBIOTEPH! C NOAKIIOYEHUEM K JIOKAIbHOU cetn ¢unuana u MHTepHer,
Wi-Fi, cTonbl ayTUTOpHBIE, CTYIbS.

Buneoctyaus s BeOUHapoB - 000pyI0BaHHbIE KOMIIBIOTEpAaMU C BbIX0JIOM B VIHTepHeT,
OCHAII[CHHbIE BeO-KaMepaMy U FrapHUTYpaMH (HayIITHUKU+MUKPO(OH), CTOJIAMU U CTYJIbSMHU.
Hcnonbzyemoe mporpammuoe obecnieuenue - MS Word, MS Excel, Acrobat Reader, MS Power
Point (nnu uHOM pemakTop mpe3eHTaluii); uHTepHEeT-Opay3epsl Google Chrome, Yandex, Inter-
net Explorer; nporpammsl mpocmotpa Buseo (MS Media Player, u apyrue coBmectumsie ¢ [10);
1Spring Free Cams.

Marepuansl IUCHUILUIMHBI pa3MellieHbl Ha nopraie CHOMPCKOro MHCTUTYTA YIPABICHUS
— ¢unmmana PAHXul'C, B CI1O «IIpometeii».
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