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1. HepequL IVIAHUPYEMBIX PE3YJIbTATOB Oﬁyqemm o JTMCHUIIVIMHE,
COOTHECCHHBIX C INIAHUPYEMBIMHU pPE3yJdbTaTaMU OCBOCHUA 06p330BaTeJII)HOI7[

NMporpaMmmel

1.1. Hucrumumaa Bb1.B.JIB.10 «YmpaBneHue kapbepoi» oOecnedymBaeT OBIIAJCHUE
CJIEIYIOIIMMH KOMIIETEHIUSIMU C yUYE€TOM JTara:

Kon HaumenoBanue Kon orana HaumenoBanue »rana
KOMIETEHIINHU KOMIETEHIINHU OCBOCHHA OCBOCHHUS KOMIICTCHIINHU
KOMIIETSHIINHN

IIK-2 Bnanenue paznuunbivu | [TK-2 [1IK-2.2
crocobamMu paspelieHus CnocoOHOCTh HaXOJUTh
KOH(DIUKTHBIX CUTYyallud MPH pelieHus,
MPOEKTUPOBAHUH MIPUOCTAHABIUBAOIINE
MEXJIUYHOCTHBIX, TPYIIOBBIX KOH(MDIUKTHBIE CHUTYyallud B
Hu OpraHU3alMOHHBIX OpraHu3anuu.
KOMMYHHUKAllUi Ha OCHOBE
COBPEMEHHBIX  TEXHOJIOTHUU
YIPABJIEHUS [EPCOHAJIOM, B
TOM YHUCJIE B MEXKYJIBTYPHOU
cpene

1.2. B pesynbTare 0OCBOEHUS AUCUMILINHBI Y CTYJIEHTOB JIOJKHBI ObITh CHOPMUPOBAHBI:

OTD/TD
Kon srana ocBoenust
(pu HATUYUHT Pesynbrarel 00yueHus
KOMITETEHITUHI
npogcTaHgapTa)
Ha YpPOBHE 3HAHUU:
— OCHOB YIpaBICHHUS Kapbepouh u
CIIy’ke0HO-TIpoeCcCHOHATHHBIM
MPOABIKEHUEM NIEPCOHAIA;
— OCHOB OIICHKM KadecTBa OOydeHwus,
K22 yIIpaBJIEHUs]  Kapbepou, CIIy>KeOHO-
JleaTenbHOCTb M0 Pa3BUTHIO ) npodeccruoHaNbHBIM MPOIBUKEHUEM U
CnocobHOCTB
nepconana / Opranuszanus u paboThI C KaJPOBBIM PE3EPBOM.
o HAaXOJUTh  PEIICHHUS, .
MIPOBEACHUE MEPOIIPHUITUH 110 Ha YPOBHE YMEHHI:
MPUOCTaHABIMBAIOIIHE
PasBUTHIO M IOCTPOCHMIO | P — co3laBaTh W pPEaTU30BBIBATH Ha
npo(heccHoHaTbHON Kapbepbl - g | MPAKTHKE CUCTeMY  YIpaBlICHUs
nepcoHasna Y Kapbepoii u CcIryxeOHO-
OpTaHH3aIIH.
npo(hecCUOHATIBHBIM  NPOJBUKEHUEM
NepCcoHaa;

Ha YPOBHE HABBIKOB:
— YIpaBIIATh Kapbepol M CIyKeOHO-
npo(heCCUOHATIBHBIM  NPOJBUKEHUEM
pabOTHHUKOB B OpraHU3aIiH.

2. O0beM u MecTO aUCHUMILIMHBI B cTpyKType OIl BO

O0BbeM JUCIHHUIIINHBI

JuctvHa «YnpapieHue kaprepoin» (naneke b1.B.J1B.4.2) uzygaercs:
— CTyJEeHTaMU OYHOM (pOpMBI OOyUEHHS Ha YeTBEPTOM Kypce (7 cemectp);




OOmast TpyI0eMKOCTh TUCIMIUTHHBI cocTaBisieT 3 3.E.

KommuecTBo akaieMH4eCKUX YacoB, BBIZICTICHHBIX HA KOHTAKTHYIO paboTy ¢ mperioaaBateneM 44
yaca (M3 HUX JieKiwK — 14 4., 3aHaTHs ceMuHApcKoro Tuma — 30 4.); Ha caMOCTOSITETIEHYIO PadoTy
obyyatonmxcs — 64 u. (ounast popma 00yueHus).

Mecto aucuuniannel B crpykrype OII BO

OcBoeHHE AWCHMIUIMHBI OIMUPACTCsS HAa MHUHHMAIBHO HEOOXOAUMBIA OOBEM TEOPETHUYESCKHX
3HAHUW B OOJIACTH YIpaBJIEHUSI OpraHM3aIlFeH, a TakKe Ha MPUOOPETEHHBIC paHee YMEHHS M HABBIKU
aHAM3a OPTaHW3AIMOHHOM CTPYKTYpPhlL, IUIAHUPOBAHHS MEPONPHATHHN, JOKYMEHTAIIMOHHOTO
o0ecTieueHNs IeITeTbHOCTH OpraHu3alliig;

JIMCIMITIMHA peaTn3yeTCs IMOCIIe M3YUeHUS TUCIIUTLTAH:

Ha ounoui popme 0byuenus:

b1.B.OJ.7 OneHka B yIpaBiI€HHH [1€PCOHATIOM

[IpakTHKa 1O MOJYYEHUIO MTPO(PECCUOHAIBHBIX YMEHUN U OTIBITA

B2.11.1 N
podecCHOHALHON NeSATEeNbHOCTH

b1.B.JIB.2.1 | YmpaBieHue camopa3BUTHEM

b1.B./IB.2.2 | TexHonorus ycnexa

b1.B.O.12 | Pa3Butue nepconana

3. Coaep:xaHue U CTPYKTYpPa JUCHMILIUHbBI

Tabmima 1.
O0BeM AVCHUIUIAHEL, Yac.
®opma TeKyIero
KonrakTHas padora
KOHTPOJIS
HanmenoBanme tem oOyyaromuxcs ¢ |
Ne n/nt yCIIEBAEMOCTH ',
(pa3zenos) Bcero | mpenopasarenem no Bugam | CP .
. MPOMEKYTOUHOM
y4eOHBIX 3aHATHI
aTTecTalluu
1 ‘ ap ‘ 3 ‘KCP
Ounas ghopma 0byuenus
Paznenl |®enomen kapbepsl B 58 8 18 32
COBPEMEHHOM
o01ecTBe
Kapbepa kax nporuecc O1
U pe3yJIbTaT Keiic
Tema 1. pesy !
npo(heccHoHaTBLHOTO
pa3BUTHUS
@DaKTOpB! YCIIEUTHOM O
Tema 2. PhLY 2
Kapbephbl i
Paznen 2 |YnpaBnenue 50 6 12 32
Kapbepoil pabOTHUKOB
OpraHu3anuu
Tema 3. |Cucrema yrpaBiieHHs O3
Kapbepou B
OpraHu3aluu
Tema 4. |Texnonoruu Keticz
YIPABJICHUs Kapbepou

1 ®opmsl Tekymiero KoHTpoist yerneBaemoctu: onpoc (O), tectuposanue (T), korTponsHas padora (KP), kommoksuym (K), acce
(9).pedepar (P), mucryr (JI) u 1p.




Tema 5. |OcobenHocTu T
YIIPABJICHUs Kapbepou
B Pa3NUYHBIX chepax

ACATCIBbHOCTU
IIpomexyrouHas arrecranus 3auer
Bcero: 108 14 30 64
3au.ej. 3
Ax.4. 81

Coz[epmalme AUCIHUITIINHBI

Pasnes 1. @eHoMeH Kapbepbl B COBPEMEHHOM 0011eCTBe

Tema 1. Kapvepa kax npouecc u pe3ynvmam npogheccuonanibHo20 pa3zeumus

Mecto yrnpaBiieHHs KapbepOl B CUCTEME YIIPaBIECHUs NIEPCOHAIOM opraHuszanuu. [londarue u
CYIIHOCTHBIE MpPU3HAKM Kapbepbl. Tumosiorusi kapbepbl. Kiaccudukanus BHUIOB Kapbephbl.
Oranel ¥ cTaauu Kapbepbl. Moaenu Kapbepbl. Bocxoasmas, HUcXoasA1asi Kappepa, KapbepHoe
wiato. OCHOBHBIE TEOPUM Kapbhepbl: Teopus BbIOOpa Kapbephl, MOAXOJ Ppa3BUBAIOLICH
NEPCHEeKTHBBI, TCHUXOJWHAMHUYECKass MOJETIb BBIOOpA Kapbepbl, TEOPUS NPUCHOCOOIECHUS K
pabote, Teopusi cCOUMAIBHOTO HaydeHus. [Icuxooro-akmeonornyeckast KOHIETIUS Kapbephl.

Tema 2. @axkmopwl ycnewtHoii Kapbvepwl

Cymuocts M kinaccudukanus (akropoB kapbepbl. llcuxomornyeckue (hakTopbl Kapbephl.
Kputepun ycnemHoil kapwsepbl. IIpuHLUDBI BBIJENEHHS KPUTEPUEB U IOKa3aTesel
s dexTUBHOCTH Kapbephl. [IpuunHbl Kpu3ucoB U GapbepoB B Kapbepe KapbepHblii moTeHuuan
JUYHOCTH, ero coctaBisitoue. CyObeKTHBHbIE  (JIMYHOCTHBIE)  (aKTOPBl  Kapbephbl.
OOnexTuBHBIE (hakTOphl Kapbepbl. KappepHas camodp@ekTuBHOCTb. ['eHIaepHbIE aCHEeKThI
Kapbepbl. KapbepHasi KOMIIETEHTHOCTB: MOHATUE U cocTaBistonue. CaMoynpaBieHUE Kapbepoil:
3Ha4yeHue, crnocoorsl. DopMupoBanue 1eneil kaprepsl. [lnanupoBanue kapbepsl. Jnarnoctuka u
pa3BUTHE KAPBEPHOTO MOTEHIMANA: METOIbl U METOIUKH

Pasnes 2. YnpasJiieHne kapbepoil pa00THMKOB OPraHU3aluyu

Tema 3. Cucmema ynpaenenusn Kapoepoii 6 Op2aHu3ayuu

KapbepHblii MEHEDKMEHT KaK TEXHOJIOTHsl yIpaBieHHs Kapwepoil. Llenum, QyHkumn
ylpaBileHUs KapbepoH. IIpyHIMIBI U METOABl yIpaBICHUSA Kapbepou. Mopenb yrpaBieHUs
Kapbepoil. YcnoBus 3 (HeKTUBHOCTH YIIPABJICHUS Kapbepoil.

Tema 4. Texnonozuu ynpagnenusn Kapvepou

TexHonorus IIaHupoBaHUs Kapbepbl. Buasl kapbeporpamm. Bunabl kaapoBoro pesepsa B
3aBUCUMOCTH OT Ha3Ha4eHHsA. TexHoJoruu (OpPMHPOBAHUS KaJapoBoro pesepa. OrieHka
3GPEKTUBHOCTH KaapOBOIO pe3epBa. TEXHOJIOTMU ICUXOJIOTUYECKOTO  COMPOBOKICHHS
Kapbepbl. KapbepHblil KOYYMHI Kak Crmoco0 pa3BUTHS Kapbepbl. KapbepHas cynepBH3HSL.
KappepHblil THIOTOPUHT.

Tema 5. Ocobennocmu ynpagienusn Kapvepoil ¢ paziuiuHulX chepax oeamenabHocmu

Ocob6ennoctu kapbepsl B chepe I'MVY. T'occmyxamuii kak 00BEKT U CYOBEKT YHpaBJICHUS
Kapbepoii, IICHHOCTHBIC OPHEHTAIIMU, MOTHBALIMS Kapbepbl. 3aKOHOJATEIbHAS U HOPMATHBHO-
npaBoBas 0a3a yIpaBJIEHUS Kapbepoil B CHCTEME TI'OCYAapCTBEHHOTO W MYHHUIIUIAIBHOTO
yrnpasienus. Crnenuduka KappepHOro MEHEIKMEHTa B OaHKOBCKOM cdepe, B chepe
CTpaxoBaHHMs, B IPEAIPHHAMATEIBCKUX CTPYKTYPAX — TOPTOBBIX, PEKIIAMHOM OM3HECE U JIp.




4. MaTepnam,l TEKYIIEIro KOHTPOJISA yCIIEBAEMOCTH Oﬁyqamumxm u (l)OHIl
OLICHOYHBIX CPCACTB HpOMe)l(yTO‘IHOﬁ arreCcTalum 1mo 1MCIMIJInHe

6.1. 4.1. ®opMbl M MeTOABI TEeKYyHIEro KOHTPOJSI  YCIEeBAEMOCTH W
NMPOMEKYTOYHOM ATTECTALMH.
4.1.1. B xozme peanuzauuu OUCUMIUIMHBI «YTPABIEHUE Kapbepoi» HUCIOJIb3YHOTCS

CJICAYHOINC MCTOAbI TCKYIICTO KOHTPOJII YCIICBACMOCTHU 06y"IaIOH_II/IXCH1

MeToabl TeKyIero KOHTPOJIs Uil OYHOK (OpMBI 00ydeHUs

Tema (paznen)

Metozaps! TEKyIIEro KOHTPOJIsS

YCIIEBAEMOCTHU
Paznen 1 |deHoMeH Kapbepbl B COBPEMEHHOM OOIIECTBE
Y CTHBIN/TIUCHMEHHBIN OTBET Ha BOIIPOCHI
Kappepa kak npouecc U pe3yibrar
Tema 1. PaGota B rpynme 1o BBINOJHEHHIO
podecCHOHATEHOTO Pa3BUTHS .
KEMCOBOI0 3aJlaHUs
Tema 2 @DaKTOpBI YCIEIHOW Kapbepbl Y CTHBII/IIUCbMEHHBII OTBET Ha BOIIPOCHI
) IIpenocraBiieHne T0KIa[a B YCTHOM BHJIE
Paznen 2 |Ympasnenue kapbepoil pabOTHUKOB
OpraHu3anuu
Tema 3. |Cucrema ynpaBiieHHs Kapbepoil B Y CTHBI/IIMCbMEHHBII OTBET Ha BOIIPOCHI
OpraHu3anuu
Tema 4. N PaGota B rpynme 1o BBINOJHEHHIO
TexHosiornu ynpasieHHs Kapbepoil .
KEMCOBOI0 3aJJlaHUs
Tema 5. N DNEeKTPOHHOE TECTUPOBAHUE c
OcobeHHOCTH yIpaBJieHUs Kapbepoii B
HCIIOJIb30BAHUEM CIIELIMAIU3UPOBAHHOIO
pasInYHbBIX cepax AeaTeIbHOCTH
IPOrPaMMHOTO 0OecreueHHsI
4.1.2. 3auer mpoBoguTcs B (opMe YCTHOTO/IIMCBMEHHOTO OTBETAa HA BOIPOCH U

yCTHOFO/HI/ICBMeHHOI‘O BBIITOJIHCHHUA MPAKTUYCCKUX 3aI[aHHfI.

6.2. 4.2. MarepuaJibl TeKylIero KOHTPOJISA yCIIeBaeMOCTH.

4.2.1. IlpumepHBIE BONPOCHI IJIsl YCTHOIO TEOPETHYECKOI0 ONPOCca

Tema 1. Kapvepa kak npoyecc u pezynrvmam npogheccuonanvrozo pazeumus (0p)

1. Kakne u3MeHeHHS B DPa3BUTHH OOINECTBA OTPAXKAIOTCA HA XapakTepe COIUATbHO-
TPYIOBBIX OTHOIICHUHN U Kapbephl?

2. Kakoe u3 ompeneneHuil Kapbepbl Hanbojee MOJIHO (OPMYIUPYET €ro CYIIHOCTHBIE
IIpU3HAKU?

3. Kakast 3 XapakTepuCTHK Kapbepbl OTPAXKAET €€ CYIIHOCTh?

4. Yo siBAsieTCS OCHOBOM TUIIOJIOTU3aMK Kapbepbl E. Momn?

5. Kakue BuUABI Kapbepbl BBIACIAIOTCS B 3aBUCUMOCTH OT HAIPABICHUS JBUKCHUS
paboTHUKA B OpraHU3aIUuu?

2.

Tema 2. @axkmopul ycnewnoii kapvepul (02)
1. B yem cx0/ICTBO M OTIMYHE MTOIXO0B K BBIICTICHHUIO 3TanoB Kapbepbl A.51. KubanoBbmM
u B.P. Becuunpim?

Kakoli mpuHUIMD TOJIOKEH B

[TapkuHCOHOM?

OCHOBY OIPCACIICHUA

sranoB kapeepsl C.H.




3. Ha uem ocHoBbiBatoTcs onucannble M.J[. JlaganoBbiM Mozenu kapbepbl? Kak MOXHO
HCII0JIb30BATh JaHHbBIN MOJIXO0 B YIIPABIEHUH Kapbepoil?

4. Yro noHuMaercs noJ KapbepHbIM Iu1aTo? Kakue BUABI IUIATO CYIIECTBYIOT?

5. B uem mposiBisieTcs B3aUMHOE BIHMSHHUE NPO(ECCHOHAIBHOTO CaMOOIPENIEICHUs U
Kapbepbl?

Tema 3. Cucmema ynpaenenusa Kapovepoit ¢ opzanuzayuu (03)

1. Kak pasnuyHble TEOpPUM Kapbepbl MOXKHO HCIOJIb30BaTh B H3Y4YEHHU KapbepHOTO
pa3BuTH?

2. B ueM cyTh Teopuu BbIOOpA Kapbephl?

3. Kak pa3nuyHble TEOpUH Kapbepbl MOXKHO HCIOJIb30BaTh B H3YYEHHU KapbepHOTO
pa3BuTHU?

4. IlpowsurocTpupyiTe NpUMEpaMu SKOHOMUYECKUH MOAXOJ K BBIJEIECHUIO KOHLIENLUN
KapbepBI.

5. Kakum o6pa3om cooTHocarcss Mexay coboir teopust E.A. KimmoBa o craHoBieHHH
npogeccuonana u I1.5. T'anpnepuna o mo3tTanHOM (GOPMUPOBAHUM YMCTBEHHBIX 1EHCTBHUI?

4.2.2. IlpuMepHBIE TEMBI 10KIA10B

Tema 2. @axmoput ycnewnou kapveput (/1)

MecTo ynpaBieHus: Kapbepoil B CHCTEME YIPaBJIEHUS IIEPCOHATIOM OpraHU3alluu.
Oco6eHHOCTH Kapbepbl B COBPEMEHHBIX COILIMATbHO-3KOHOMUYECKUX YCIOBUSIX.
B3aumMocBs3b npodeccuoHaIbHOTO CaMOONPEACTICHUS U Kapbephl.
[Icuxonoro-akMeoaoruuecKkasi KOHLUENIHs Kapbephl.
CymHocTs 1 kiaccuukanuu GakTopoB Kapbepsbl.
Kpurepun ycnemHnoit kapbepsl.
[TpuunHbBI KPpU3UCOB U OaphEPOB B Kapbepe.
CyOBeKTHBHBIE (JMYHOCTHBIE) (DAaKTOPBI Kapbephl
OObeKxTHBHBIE (PAKTOPHI Kapbepbl

KapwepHblit moTeHIIuaM TMYHOCTH.

['eHnepHbIe acTIeKTHl Kaphephl.

CamoymnpaBiieHue Kapbepoil.

D@opMUpPOBAHUE LIEJIEH KaPhEPHI.

JluarHocTuka v pa3BUTHE KaphepHOTO MOTEHIMAA

Mojenp ynpaBiaeHust Kapbepou

YcnoBus 3¢ (eKTUBHOCTH YIIPaBIEHUS KapbepOu.

TexHonoruu MiIaHuPOBAHUS KapbEpPHI.

Bune! kapeeporpamm

TexHOIOruH MCUXOJIOTUYECKOTO COTIPOBOKICHUS Kapbephl.

Crenurka KappepHOTO MEHEDKMEHTA B PA3IMYHBIX cepax AesTeNbHOCTH

XN R WD

DO M= = = = e = = = = = \©
SN R DD — o

4.2.3 IllpumepHbIe BAPDHAHTHI K COBBIX 3a/IaHUI
Tema 1. Kapvepa kak npouecc u pezyavmam npogheccuonanvrozo pazeumus (K)

3aganue 1. IIpuBenure npumepsl NPOSBICHUN COLMAIBHO-3KOHOMUYECKMX M3MEHEHUH,
IIPOUCXOAIINX B COBPEMEHHOM MHUPE U OTPAXKAIOIIMXCS HA Kapbepe UelIoBeKa:

B nonutnyeckoii cepe

B cdepe sxkonomuku

B cdepe nHpopManMOHHBIX TEXHOJIOTUN

B cdepe conmanbHbIX OTHOIIEHUH

B cdepe 3aHATOCTH U TPYIOBBIX OTHOILICHHH




OI_IGHI/ITG, KaKum O6p3_30M — IO3UTHUBHBIM WM HCTraTUBHBIM — JaHHBIC TCHACHIINHU
OTPAXKAKOTCSA HAa BOSMOXKXHOCTIX IMOCTPOCHUSA KAPbCPHI.

TenaeHMK, CHIDKAIOIIHNE

ITonosxuTenpHbIE TEHACHIIMH
BO3MOYXHOCTHU Kapbephl

3aganue 2. CpaBHure yciaoBus ¥ Bo3MoxHocTu Kapbepbl B CCCP u coBpemenHoi Poccun
Kapwepa B CCCP Kapsepa B Poccun

B uem nposBrstorces cnenuduyeckre 0COOEHHOCTH Kaphephl B COBPEMEHHOM POCCUHCKOM
obmectBe? CHopMyTupyiiTe OCHOBHBIC YEPTHI.
Tema 4. Texnonocuu ynpaenenusn kapvepoii (K)

3ananme 1. 3anonHuTte TaOnMily, BOHMCAaB Ha3BaHUS BHJIOB Kapbepbl B COOTBETCTBHH C
KPUTEPHSIMH KJIacCU(UKanuu.

BU/IbI

KPUTEPUU KITACCUDPUKALINN KAPLEPEI

Cpena paccMOTpeHus

Hanpasnenue nBmxeHns pabOTHUKA B CTPYKTYpe OpraHu3aiiu

[TprHaANIEKHOCTD K onpeienieHHoN cdepe npodecCHOHANBHOM AesITeIbHOCTH

Xapakrep NpOUCXOJAIIUX U3MEHEHUN

3amanue 2. OxapakTepu3yWTe CIEIYyIOIIME BHUJbl Kapbepbl B 3aBUCUMOCTH OT
MIPOUCXOIAIINX U3MEHEHHUI:
BitactHas kapbepa

KBanudukanmonnas kaprepa

CrarycHas kapbepa

MomnerapHas kapbepa

4.2.4 TIpumMepHbIe BONPOCHI TeCTOBLIX 3aganuii (7)?

1. B Hay4HOI1 TUTEpaType pa3iuyaoT CIACAYIOIINE BUIbI Kapbeph:
* mpodeccuoHaIbHYI0

UepapXuIecKyro

* BHYTPHOPTaHU3AIIHOHHYIO

2. nepcoHajla -— COBOKYIIHOCTDb MepOHpI/IHTI/Iﬁ no mnpeaoCTaBJICHUIO BCEM
pa6OTHI/IKaM PaBHBIX BO3MOXKHOCTEHN MOJIYYCHHU A JOCTOMHBIX 3apa60TKOB u cny>1<e6H0r0
MNPOABWIKCHHUA, NOJHOMY PACKPBITUIO JIMYHOI'O MOTCHHOHATIA U POCTY CHOCO6HOCTCI>1, BHOCHUTD
BKJIaJg B Acla OopraHu3anuvu, IIOATOTOBKEC COTPYAHHUKOB K  BBIIIOJJHCHHIO HOBBIX

2 TIpaBUIIBHBIE OTBETHI OTMEYEHBI «3BE30UKOM» (*)



MIPOU3BOJICTBEHHBIX (PYHKIIHUM, 3aHATHIO 00Jiee BHICOKHX JOJDKHOCTEH, PEIICHUI0 COBPEMEHHBIX
3a7a4.

* PasBurue

Kappepa

MoTuBanus

ATtTecTanus

3. KaK TMpoIlecC HEMOCPEACTBEHHOW Tepeqaud HOBBIX MpodhecCHOHATbHBIX
HaBbIKOB WJIM 3HAHUM  COTPYAHUKAM OpraHu3aldMd  SIBIISIETCS. BaXXHBIM  CPEICTBOM
podeccHoHATLHOTO Pa3BUTHsI IEPCOHANA

* O0y4eHue

PaszButne

Kapsepa

MoTuBanus

ATtTecranus

4. IpeCTaBsieT co00M pa3bsACHEHHE M JEMOHCTPALUIO MPUEMOB PalbOTHI
HEMOCPEACTBEHHO Ha pabodyeM MecTe, MOXKET MPOBOAMUTHCS KaK COTPYIHHUKOM, JIaBHO
BBIMOJIHSIONIMM JaHHble (YHKIMH, TaK U CIEUUAIBHO MOATOTOBJICHHBIM HHCTPYKTOPOM; OH
SBIISICTCS, KaK MPaBUJIO, HEMPOAOJIKUTEIbHBIM, OPUCHTUPOBAHHBIM HAa OCBOCHHME KOHKPETHBIX
olepanui WM NpoLeayp, BXOAAUINX B KPYr IpodecCHOHAIbHBIX 00s3aHHOCTEN 00yUaroImerocs.
* NHCTpyKTaX

becena

OO0yuenue

5. MpeIoiaraeT nepeMelieHue CTaKepoB U3 OTAeNa B OTAEN, YTOObl O3HAKOMHTHCS
CO BCEMH 3TallaMM MPOMU3BOJICTBEHHOro mpouecca. CTaxep MOMKET MPOBOJUTH MO HECKOJIbKO
MECALIEB B KAXKJIOM NOJIpa3/ICICHUN.

* Porarmus

A pganranus

PaszButune

Kapbepa

MoTtusamnusa

6. Kapbepa — 3TO MPOIECC HAKOIJICHHS UYeIOBEYECKOTO KamuTasa, KOTOPbIi
MIPOUCXOUT HA MPOTSHKEHUH BCEW TPYAOBOM KM3HH paOOTHUKA.

* [IpoheccronanpHas

YnpapneHueckas

Beprukanbnas

LlenTpocTpeMuTenbHast

7. PaccraBpTe JTambl NPUYMHOXKEHHS UEJIOBEYECKOTO KamuTaia - CTaaud (CTYyNeHH)
npodeccroHalbHOM Kapbephl MO MOPSAKY CleJOBaHUS

Obyuenue nmpodeccun

Bxurouenue B TpyOBYIO 1€ATE€IHOCTD

Hoctmxenue ycrnexa

[Tpodeccnonamzm

[Tepeonienka neHHOCTEM

MacrepctBo

Brixon Ha neHcuio

8. OcHOBHEIE NpeUMynicCTBa BHYTpHOpFaHHSaHHOHHOﬁ CHCTCMbI OGy‘lCHI/IfI SABJIAKOTCA:
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HEI0OCTaTOYHAsi METOINYECKasi MOArOTOBKA 00YJarOIINX

*  QonbpIIME BO3MOXKHOCTH HWHAWBUIYyaTU3allMM TOATOTOBKM W H3YYEHHUS CHOCOOHOCTEH
nepcoHasna K 00yueHHIO

* BO3MOKHOCTb oOecrieueHus 6ojiee BEICOKOM CTETIEHH aJIeKBaTHOCTH, THOKOCTH IIPOTpaMM
MOJITOTOBKH MEPCOHAJIA MOTPEOHOCTSAM OpraHa rocyJapCTBEHHON BIACTH

BKJIIOYEHHUE B IPOLIECC HEMPEPBHIBHOTO 00YyYSHUS 3HAYUTEIBHOTO YUCIIA COTPYAHUKOB

* HeoOXOJMMOCTbh CO3JaHHS COOCTBEHHOHW ydeOHO-MaTepHalbHOW 0a3bl W €€ IMOCTOSHHOTO
OOHOBJIEHUS

* OTHOCHUTEJIBHO MEHEE 3aTPaTHBIN CIOCO0 00y4eHUs

UMEIOIINE MECTO OTpaHUYEHHs MPOrpaMM oOydeHHs Y3KOIpPO(EeCCHOHAIBLHBIMU BOIIPOCAMH HE
CIOCOOCTBYIOT Pa3BUTHIO IIHPOKOTO MPO(HECCHOHATBEHOIO KPYro3opa o0y4aeMbIxX

9. OCHOBHBIC HEJIOCTATKH BHYTPHOPIaHU3AIMOHHOW CUCTEMbI O0YUYCHUS SBIISIOTCS :

* BO3pacTalolIMe Harpy3Kd Ha PYKOBOJAUTEICH M CHEIHAIMCTOB, YYAaCTBYIOIIMX B MpOIECCe
oOyueHus

* HemoCTaTOYHAsE METOAMYECKAsl MOATOTOBKA 00yYaOIIHX

OoJIbIIMEe BOSMOKHOCTH MHAMBUAYAIH3alUH TOATOTOBKH U M3y4CHUS CIOCOOHOCTEH nepcoHana
K 00y4eHHIO

BO3MOXKHOCTh 0OecriedeHus 00jiee BBICOKOM CTETICHU aJIeKBaTHOCTH, THOKOCTH MPOTrpaMm
MOJIFOTOBKH MEpCOHalIa MOTPEOHOCTSAM OpraHa rocyJapCTBEHHON BIIACTH

BKJIFOUCHHE B TPOLECC HEMPEPHIBHOTO 00YYEHHS 3HAYUTEIILHOTO YHCIIa COTPYIHHKOB

* HeoOXOJMMOCTh CO3/aHHS COOCTBEHHOW Yy4eOHO-MaTepualbHOH 0a3bl M €€ TOCTOSHHOTO
O0OHOBJICHUSA

OTHOCHUTEJIEHO MEHEe 3aTPaTHBIN CrIoco0 00ydeHus

* UMEIOIIMEe MECTO OTPAaHUYCHUS MIPOTPaMM OOYUEHHS Y3KOIIPO(PECCHOHATBHBIMH BOTIPOCAMU HE
CIIOCOOCTBYIOT Pa3BUTHIO IIUPOKOTO NMPO(ECCHOHATEHOTO KPyrozopa o0y4aeMbIx

10. . CoTpyaHuK pa3 U HaBcerja BbIOMpaeT nNpodheccHoHaIbHOE MPOCTPAHCTBO
JUIsL CBOETO pa3BUTHS, IJIAHUPYET COOTBETCTBYIOLIME JTallbl CBOETO IMPOABMIKEHHSA K
po(hecCHOHATLHOMY Uealy U CTPEMUTCS K €ro JOCTHKEHHUIO.

MoHoTOHHas1 Kappepa

* IleneBas kapbepa

MumoseTHas kapbepa

3aryxaroimas Kappepa

Crabunu3annoHHas Kapbepa

CrnmpanbHasi Kapbepa

4.2.5 IlpumepHbIe BADHAHTHI NMCbMEHHBIX KOHTPOJILHBIX 3a/IaHU I
(nJ1s1 3a09HOM popmbl 00yueHus: ¢ npumeHenuem 0, J10T)

3aganme 1. J[laiite KpaTKylo XapakTepHCTUKY OpraHU3aluH, KaJIpoBOTO COCTaBa H

KaJIpOBOM CUTYaLlUH

— (popma  coOCTBEHHOCTH, OTpacieBas MPUHAUICKHOCTb, LE€Nb, HAMpPaBICHUA
JeATeIbHOCTH U OCHOBHBIE ITOKa3aTeIN OpraHu3aluy;

— XapaKTepUCTHKa KaJIpoBOTO COCTaBa — JOJDKHOCTHOW M NpoeccHOoHaIbHO-
KBaJTM(UKAIMOHHON CTPYKTYpPBI, COLUAIBHO-AEMOr papUuecKoi u mp.;

— IMHAMMKa W3MEHEHMs TOoKa3zaTenel KaJpoBOM CUTyalMu: OOIIEero 4yucia paboTaroImux
U JIp.

3aganue 2. IlpoananusupyiiTe BO3MOXKHOCTM U YCIOBHS B paccMaTpUBaeMOM
OpraHu3aIuy Uil KapbepHOTo pa3BUTHs pAOOTHUKOB:
— XapaKTepUCTHKA MO3UIMU PYKOBOJICTBA B OTHOLIEHUH KapbepPHOTO pocTa pabOTHUKOB;
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— XapakTepHCTHUKA KapbhbepHOTO MOTEHIMana pabOTHUKOB (MOTHMBAIMU, KBaTU(UKAIIHH,
JUYHOCTHBIX Ka4uecCTB);

— H

anUyue B OpraHU3allid HOPMATUBHO-IIPABOBOTO OOECIICUCHMsS YIPABICHHS Kapbepoi

(aHaNM3 JIOKAJIBHBIX HOPMATHBHBIX aKTOB);
— HaJIM4Me OPraHU3alMOHHOTO 00ecIeueH s YIpaBIeHNUs Kapbepoil B OpraHu3aliimy;
— TEXHOJIOTUH YIIPABJICHUS KapbepOU B OPraHU3aLUU.

3analme 3. OtMmeThTe IIO3UTHBHBEIC M HETaTUBHEIC CTOPOHBI ACATCIBHOCTH IIO
YIpaBJICHUIO Kapbepoﬁ B OpraHuzanvuu u pa3pa60TaI7ITe PCKOMCHAAINU I YIIYUIICHUA
ACATCIIbHOCTH.

031N LN kWi —

\O

10.
11.
12.
13.
14.
15.
16.
18.
19.
20.

4.2.6 IlpumepHbIe TEMBbI /151 BHINOJTHEHHS] KOHTPOJBLHOM padoThl

. CoBpeMeHHbIE MOAX0/Ibl K YIPABICHUIO Kaphepoil pabOTHUKOB B OpraHU3aluu
. Kappepa: cyliHOCTb, BU/IbI ¥ TUIIBI, 3TAIIbI

. GaKkTOpBI YCIEUIHON Kapbepsl

. I'enniepHbIe aCIEKTHI Kapbepsl

. Kapseporpamma kak crnoco0 niaHupOBaHHUS Kapbephbl

. opMuUpOBaHHUE KaIPOBOIO pe3epBa KaK TEXHOJIOTUS YIIPaBICHUS Kapbepou

. AHanmu3 KapbepHOro NoTeHIHana paboTHUKA

. AHanM3 KapbepHOTO MOTEHIMAJIa OpraHu3aluu

. MoTtuBanus kapbepsl

Oco6eHHOCTH Kapbepbl B pa3InyHbIX cepax npodhecCHOHATbHON 1eATeIbHOCTH
TynukoBas kapbepa
Kputepun kapsepHOTo ycnexa
Mojenu n cTpateruu Kapbepsl
Llenu u ru1aHbl Kapbepsbl
[Icuxomoruueckoe CONpOBOKICHNUE Kapbepbl
OpraHuzalmoHHOE COMIPOBOKICHHUE Kapbephl
KapbepHblil MEHEPKMEHT: IOHATHE, LEIH, PYHKIUU
JlemoTHBaLus Kapbepbl
KapbepHblii mnoTeHnMan pabOTHHMKA: OIpedesieHHe, CIOCOObl  BBISIBICHHUS U

BO3JENCTBUSI

6.3. 4.3. OueHouyHbIe CPeACTBA IPOMEKYTOYHON ATTECTALMH.

4.3.1 ®opmupyemble KOMIIETEHIIUH

Koz sramna
Kon HanmenoBanue HaunmenoBanue 3rama
OCBOEHUS
KOMIIETEHI[UU KOMIIETEHI[UU OCBOEHUSI KOMIIETEHIINN
KOMIIETEHI[NHU
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IIK-2
Kon
KOMIICTCHIIUN

Bnanenue pa3IAYHBIMU
crioco0amu pasperieHus
KOH(DIUKTHBIX CUTYyallud MPH
MIPOEKTUPOBAHUU
MEXJIUYHOCTHBIX, TPYIIOBBIX
u OpraHU3alMOHHbBIX
KOMMYHHUKAlUi Ha OCHOBE
COBPEMEHHBIX  TEXHOJIOTHUU
YIPABJIEHUS [EPCOHAIOM, B
TOM YHUCJIE B MEXKYJIBTYPHOU
cpene

HaumenoBanue
KOMIIETEHITUN

I1K-2

I1K-2.2

CriocoOHOCTE HaXOIUTh
peleHus,
MPUOCTAHABIMBAIOIINC

KOH(I)HI/IKTHLIC CUTyalluu B
OopraHu3anuu.

JTan ocCBOCHUs
KOMIIETeHIIUH

IToka3aTejnL OeHMBaHUA

Kpurepnii onennBanus

[1K-2.2

CnocoOHOCTh HAXOIUTh

peuieHus,

[IPUOCTAHABIUBAOILHE
KOH(JIMKTHBIE CUTYallUN
B OPraHMU3aLUN.

3HaeT OCHOBBI Pa3BEPThIBAHUS U
pereHust KOH()IMKTHBIX
CUTyalUil B OpraHu3aluu

Pemaer Ha npuMepe KOHKPETHBIX
CUTYyallMil BO3HUKAIOLUE
KOH(QJIUKTBI

4.3.2 IlpumepHBIe BONPOCHI /I NOATOTOBKH K 3a4eTy

1. KakoBo 3HaueHue ynpaBJeHUsI Kapbepoil paOOTHUKOB B OpraHU3AIUH ?

2. KakoBo MecTO yIpaBiieHHUs
OpraHu3anuu?
B uem cymHOCTh NOHSTHS U OCHOBHBIE IPU3HAKU KaphephI?
KaxkoBbI OCHOBHBIE THUIIOJIOTHH Kapbepbl?
KakoBbl OCHOBHBIE KJIacCU(DUKALIUY BUOB Kapbephl?
KakoBbI OCHOBHBIE 3Talbl U CTAIUU Kapbephl?
KaxkoBbl OCHOBHBIE MOJIENIN Kapbephl?
KakoBbl 0OCHOBHBIE CYOBEKTHUBHBIE (JINUHOCTHBIE) (PAKTOPHI Kapbepbl?

PN kW

Kapbepou B

CUCTEMC

yIpaBJ€HUsI TI€PCOHATIOM

9. B uem CYITHOCTb U OCHOBHOC COACPIKAHUC KaPbCPHOTO MOTCHIUAJIA JAYHOCTH ?

10. B ueMm oCHOBHOE coaepKaHHEe MOTHBALMU Kapbephl?
11. KakoBbl OCHOBHBIE T€HJEPHBIE ACIIEKTHI Kapbephl?

12. KakoBbl OCHOBHBIE OpPraHU3allMOHHbIE (PAKTOPBI Kaphephl?
13.  KakoBbl OCHOBHBIE TEXHOJIOTUH IUIAHUPOBAHUSI KApbEphI?
14. KakoBbl OCHOBHBIE BUbI Kapbeporpamm?
15. B uem cymnocts KappepHOro koyunHra Kak crocoda pa3BUTHs Kapbephbl?

16. B ueM CyImHOCTb KapbepHOIO MEHEKMEHTA KaK TEXHOJIOTUS YIPaBJICHUS

Kapbepoi?

17. KakoBbl OCHOBHBIE LI€JH U PYHKIIUH YIPaABJICHUS Kapbepoii?
18.  KakoBbl OCHOBHBIE IIPUHLIUIIBI U METO/IbI YIIPABICHUS Kapbepoii?
19. KakoBbl 0COOEHHOCTH Kapbepbl B cdepe ToCyIapCTBEHHOTO M MYHHULUNAIBHOTO

yIpaBJIcHU?

20. KaxkoBsl

0Cc00EHHOCTH

NpEANPUHUMATENbCKUX CTPYKTYpax?

KapbEpHOTO

MCHCIPKMCHTA B

chepe cTpaxoBaHus,

4.3.3 IIpumepHbIe NPAKTHYECKUE 3aaHUS VIS NOATOTOBKH K 324€eTy
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3ananme 1. 3anornume mabauyy, enucas kpumepuu Kiaccu@ukayuu 8 COOmMeemcmsu ¢
HA36AHUAMU 8UO08 KAPbEPLL.

Kpurepuii knaccudukanuu Buns! kxapeepsl

[IporpeccuBHas (Bocxosiasi)
PerpeccuBHnast (Hucxoasias)

JInneiinasa
Henunerinas

YcronuuBas
HeycroliuuBas

HenpepsiBaas
IIpepsiBUCTast

IloTernmuansrHas
PeanbHas

3aganue 2. 3anonnume madbauyy smanog kapvepul, gvloeneHuvix A.A. Kubanosvim

IIpumepHmIit Coneprxxanue Be e
prMeEp sep IlennocTtu AYIL

Oran Kapbepsl
BO3pacT JESITEIBHOCTH noTpeOHOCTH

3aganue 3. Cpaguume nooxoovl k evloenenuio smanos xapvepvl A.A. Kubanosa u B.P.
Becnuna, ycmanosume cxoocmeo u omauyus?

TTapaMeTph! cpaBHeHUS Oransl Kapbepbl Oransl kapbepsl B.P.
A.S1.KubGanosa Becuuna

CxoJncTBO

OTnnums

3aganue 4. CpasHume nooxoovl K @videnenuro cmaoutl kapvepvl M. J[. Jladanosvim u
A.Kyoawesvim, ycmanogume cxo0cmeo u Omaudus

Craguu Kapbepsl Craguu Kapbepsl
ITapamMeTpsl cpaBHEHUS
P PRLCP N./[.JlaganoBa A Kynamesa
Cxo01cTBO
Ot1nnyus

4.3.4 IllpumepHble BAPHAHTHI TECTOBBIX 3a1aHUI
(nJ1s1 3a049HOM popmbl 00yueHus: ¢ npumeHenuem 0, J10T)

1. ConocTaBbTe ONPEAEIECHUE U BUJL KAPbEPHI

Ciyxe0HO-JOJDKHOCTHOE MPOJIBIKEHHUE PAaOOTHHKA BeprukanbHas kapbepa

[Iponsmwxkenne  paboTHHMKa B HedopManbHOM  cTpykType | LleHTpocTpemuTensHas
OpraHu3alyu, CBsI3aHHOE C U3MEHEHUEM €0 CTaTyca

[IpoaBmxenue  paOOTHHMKA,  CBSI3aHHOE C  HM3MEHEHUeM | ['opu3oHTalIbHAs Kapbepa
npodeccHoHANBHBIX 3HAHUN, YMEHUH U HABBIKOB

2. OcymiecTBIeHUE Kapbepbl COOTHOCHTCS C TPOLIECCOM BBIOOpa M peaau3alid YeJIOBEKOM
COLIMAJIBHBIX
* porneit
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3. YcTaHoBUTE IPAaBWIBHYIO [1OCIEI0BATEIBHOCTD 3TAIIOB KAPbEPHI

CTaAHOBJICHUS
MPOJABWKEHUSA
COXpaHECHUS
3aBEpLICHUS
MIEHCUOHHBIN

4. BaxHON JMYHOCTHOM COCTABIISIIOIIEH, MWIPAIOIIEd 3HAYUTENBHYIO pOJb B TEOpUHU

COIHAJIBHOTO HAYUYCHHUA, ABIACTCA

* JIOKyC KOHTPOJIS

5. ConocTaBbTe ONPEAEIEHUE U BUJI KAPbEPHI

JIOJDKHOCTH, CTaTyce, YypOBHE KBATM(PHUKAIUU

Tun kapeepsl, CBSI3aHHBIM C MU3MEHEHUsAMM B | BHyTpropranuszanyoHHas Kapbepa

KOMIICTCHTHOCTHU

Tun xapbepsl, cBA3aHHBIM ¢ n3MeHeHUsMHU B | [IpodeccuonanbHas kapbepa

6. KazpoBblii pe3epB opraHu3anuu — 3T0

* crienmanbHO 0TOOpaHHas TpyNna pabOTHUKOB
CIeUAIbHO 00yueHHast rpyra pabOTHUKOB
CMELUAIbHO aTTEeCTOBaHHAs Tpyma pabOTHUKOB

7. KappeporpamMma — 310

IUTaH Kapbepbl KOHKPETHOTO pabOTHHUKA

*  JIOKyMEHT, OIMCBHIBAIOIIUH  IOCIIEA0BATEIHHOCTD
TpeOOBaHUSA K KaX/I0W JOPKHOCTHU U YCIIOBUS UX 3aHATHUS

CIIMCOK JI0JDKHOCTEH U TpeOyeMBbIX IMCUXO0JIOTMYECKIX KaueCTB pabOTHHKA

8. YopsqounTh NOHATHUS OT OoJiee 0OIIEro K YaCTHOMY:
yIIpaBJIeHHE MTEPCOHAIOM

yIipaBJieHHE MPO(ecCHOHATBHBIM Pa3BUTHEM
yIIpaBlieHHE Kaphepoil

yIIpaBJIeHHE CITY)KEOHO-T0KHOCTHBIM MPOIBUKEHUEM

9. KapbepHnslii KOy4 — 3TO
* KOHCYJIBTAHT
MTOMOIIHUK

TepaneBT

10. KapbepHblii cyniepBu3zop — 3T0
MTOMOLIHUK

KOHCYJIbTaHT

* 3KCepT

JIOJDKHOCTEH,

11. B Hay4HO# nuTepaType pa3andaroT CIEAYIOIINE BUAbI KapbEphI:

* mpodeccuoHaIbHYI0
UEePaAPXUIECKYIO
* BHYTPHOPraHU3aMOHHYIO

KBaJTM(pUKAIIMOHHbBIE

12. epcoHajlla -— COBOKYIIHOCTb MepOHpI/IHTI/Iﬁ o MmpeaoCTaBJICHUIO BCEM
pa6OTHI/IKaM PpaBHBIX BO3MOXKHOCTEH MOJIYYCHU A JOCTOMHBIX 3apa60TI(OB u CJ'Iy>K66HOFO
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MPOJBIKEHUS, TIOJTHOMY PACKPBITHIO JHYHOTO IMOTEHIMANIA U POCTY CIOCOOHOCTEH, BHOCHTH
BKJIQJ B Jlela OpraHu3aluy, [OATOTOBKE COTPYAHMKOB K  BBIIOJHEHUIO  HOBBIX
MIPOU3BOJICTBEHHBIX (PYHKIIHI, 3aHATHIO 00Jiee BHICOKHX JOJDKHOCTEH, PEIICHUI0 COBPEMEHHBIX
3aj]a4.

* PasBurue

Kapsepa

MoTuBanus

ATtTecTtanus

13. KaK TIPOIECC HEMOCPEICTBEHHOW TMepeladyl HOBBIX MPOQECCHOHATBHBIX
HaBBIKOB WJIM 3HAHUM  COTPYAHUKAM OpraHW3alUMd  SIBIISIETCS. BaXXHBIM  CPEICTBOM
podeccHoHALHOTO Pa3BUTHsI IEPCOHANA

* O0y4eHue

PaszButne

Kappepa

MoTuBanus

ATtTecranus

14. IpeCTaBisieT coOOW pa3bsCHEHHWE M JEMOHCTPALMIO MPUEMOB PalbOThI
HEMOCPEACTBEHHO Ha pabodyeM MecTe, MOXKET MPOBOAMUTHCS KaK COTPYIHHUKOM, JIaBHO
BBINOJHSIONIMM JaHHble (YHKIMH, TaK U CIEUUAIBHO MOJArOTOBJICHHBIM HHCTPYKTOPOM; OH
ABIISICTCS, KaK MPaBUJIO, HEMPOJOJIKUTEIbHBIM, OPUCHTUPOBAHHBIM HAa OCBOCHHME KOHKPETHBIX
orepanui WM NpoLeayp, BXOAAUINX B KPYr IpodecCHOHANbHBIX 00s3aHHOCTEN 00yUaroImerocs.
* NHCTpyKTaX

becena

OO0yuenue

15. MperoiaraeT nepeMelieHne CTaKepoB U3 OTAeNa B OT/EN, YTOObI 03HAKOMUTHCS
CO BCEMH 3TallaMM MPOMU3BOJICTBEHHOro mpouecca. CTaxep MOMKET MPOBOJUTH MO HECKOJIbKO
MECALIEB B KAXKJIOM NOJIpa3/ICICHUU.

* Poranus

A panranus

PaszButne

Kapnepa

MotuBanusa
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IIIkana orieHUBaHU.
Tabnwma 2.

3auet Kpurepun onenku

He Otanbl KOMIETEHIMH, MpeIyCMOTpPEHHbIE 00pa3oBaTeabHON MporpaMMoil He
3a4TeHo | chopmMupoBaHbl. HenocraTouHblii ypoBeHb YCBOEHHS IMOHSATHHHOIO amnmapara u
(0-50 Hanuyue (QparMeHTapHBIX 3HaHMW MO AucHUIUIMHE. OTCYTCTBHE MHHUMAIBHO
0aJyIoB) | AOMYCTMMOTO YPOBHS B CAMOCTOSITEIBHOM pEIIEHHHM NPAaKTUYEeCKUX 3a71ad.
ITpakTyeckre HaBBIKKM MPO(GECCHOHATIBLHON EATEITLHOCTH He COOPMUPOBAHBI.

Otanbl  KOMIETEHLHH, MpeaycMOTpeHHbIe  00pa30BaTENbHOW  MPOrpaMMoi
copmupoBaHbl. J[eMOHCTpUpPYET MAONYCTHUMBIH YpPOBEHb YCBOCHHUS 3HAHUN B

3auyTeHo H
(51-100 o0nacTu cO3JaHusl M pealn3allid CHCTEMBbI YIPABIEHUS Kapbepoll W CIyxKeOHO-
Gaion) npodeccHoOHANBHBIM TPOJBIKEHUEM IEepCOHaNa B OpraHu3aiuu. JleMoHCTpupyeT

NPAaKTUYECKUE HAaBBIKM B OOJIACTH OLIGHKM KayecTBa YNPABJICHUS Kapbepod u
CI1yeOHO0-TTPO(heCCHOHAILHBIM IPOIBHKECHUEM.

6.4. 4.4. MeToanyeckue MaTepHaJIbl IPOMEKYTOYHOM ATTECTALIH.

Jlnst cTyaeHToB, 00yJaromuxcs Mo ouyHoi (opme, 3a4eT MpoBOAUTCS B ycTHOU ¢opme. [To
PELICHHIO MPEToAaBaTelIs 3a4eT il 00yJaromuXxcs Mo 3a04H0M popMe MOXKeET OBITh MPOBE/ICH B
MUCHbMEHHOM (hopMe, B TOM YHCIIE€ B BUJE TECTUPOBAHMS.

3ayer npoBoauTCsA B GopMe cobecernoBaHMs MO U3YYCHHOMY MaTepuaiy MO BOIPOCaM M
3aJJaHUSAM IS IOATOTOBKHU K 3a4€Ty

CryneHT 00s3aH SBUTHCS Ha 3a4€T B YKa3aHHOE B pacnucaHuu BpeMs. Ono3gaHue Ha 3a4et
HE Jomyckaercs. B mopsake HUCKIIOUEHWs Ha 3a4eT MOryT ObITh JOMYIIEHBI JIMIA,
NpeIbSIBUBILNE ONPABIATEIbHbIC JOKYMEHTBI, CBSI3aHHBIEC C IPUYUHAMHU OTO3IaHMUS.

Bo Bpems mpoBeneHHs 3aueTa CTyIEHTaM 3allpeliaeTcss UMETh Mpu cede U HCIOJIb30BaTh
cpeacTBa CBs3H. lcmonmp3oBaHME MaTEpUANIOB, a TAKXKE IOMBITKA OOMIEHUS C JPYTUMHU
CTYZIEHTaMH WJIM UHBIMH JIMI[AMH, B TOM YHCJIE C IPUMEHEHHEM 3JIEKTPOHHBIX CPEICTB CBS3H,
HECAHKIIMOHUPOBAHHBIC MTEPEMEIICHUS U T.II. SBJISIIOTCS OCHOBAHUEM JUIS YIAJICHUS CTYACHTa U3
ayJJUTOPUU U MOCIIEAYIONIET0 MPOCTABICHUS OLIEHKH «HEYIOBICTBOPUTEIBHOY.

ITo 3aounoii Qopme oOyuenuss ¢ mnpumenenuem 0, [OT wuroroBass oleHKa 10
IUCUUIUIMHE (hopMHUpyeTcs 1o pe3ynbrataM BeimosHeHus [1K3 U mpoxoskaeHus 3JeKTPOHHOTO
TECTUPOBAHUS HA OCHOBAHHUHU CIIEAYIOIIEeH (OPMYIIbI:

2 =JIK3x0,4+TECT x 0,6

[Ipu sTOM mpuMeHseTcs ciedyromas mkana nepeBofa u3 100-0ayuibHON mIKambl B 2-X
OaIUTbHYIO:

0 — 40 GaIOB — «HE3aUYTEHOY,

41 u Oonee 6aIOB — «3aYTEHON.

BprlnosiHEHNE TMCBMEHHOTIO KOHTPOJIBHOTO 3aJaHusl I03BOJISIET OLIEHUTh YMEHUS U HAaBBIKU
10 IUCLUIUIMHE U OCYLIECTBIISIETCSA B TEUEHUH CEMECTPA.

IIpoBepka 3HAHMI OCYLIECTBIIAECTCS C IIOMOIUBIO TECTOBBIX 3aJaHui. TecTupoBaHue
npoBoutcs B CJ1O "IIpomereit" B COOTBETCTBUU C YCTAaHOBICHHBIMH TPeOOBaHUSMU. VI TOTOBBIi
TecT (GopMHpyeTCS Ha anmapaTHOM YPOBHE C HCIIOJIb30BaHHMEM OaHKa TECTOBBIX 3aJaHUU IO
mucuumHe. [IpoBepka pe3yabTaToB TECTUPOBAHMS OCYIIECTBIISETCS aBTOMaTHUECKH.

5. MeToanueckue YKazaHuA Qs oﬁyqamumxcsl IO OCBOCHHIO JUCHUIIJIMHDBI
5.1 MeToauueckue YKazaHusd 110 OpraHusanuu CaMOCTOSITEJIbHOM paﬁOTLI

Llenbio caMOCTOATENBHOM PabOTHI CTYAEHTOB MpPU M3YyYCHUH AMCUUILUIMHBI «YTIpaBieHUE
Kapbepon» ABIISIETCS:
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— 3aKperuieHHe, pacIIUpeHHe U YIIyOleHHEe TEeOPETUYECKUX 3HaHUM, MOIYy4EeHHBIX
CTY/IGHTaMH Ha ayJIUTOPHBIX 3aHITUSAX;

— ¢opmMHpOBaHME YMEHHH M HAaBBIKOB s Oynymieid 3((GeKTUBHONW CaMOCTOSTEIbHOM
npodeccuoHaBLHOM e TENbHOCTH;

— pa3BUTHE Yy CTYACHTOB CaMOCTOSTEIbHOCTH, OpPraHM30BAaHHOCTH, TBOPYECKOM
aKTUBHOCTH, TOTPEOHOCTH Pa3BUTHS MO3HABATEIBHBIX CIIOCOOHOCTEMH.

CamocrosTenbHas paboTa BKIIOYAET CIEAYIOUINE BUIbI AEATEIbHOCTHU

— M3y4eHHUE JIOTIOJHUTEIBHOTO y4eOHOT0 MaTepuana;

— MOArOTOBKA M HAaIIMCAaHUE JIOKJIAJIOB;

— CaMOCTOSITENIbHOE BBINIOJHEHWE MPAKTUYECKUX 33/JaHUl, pelleHne MpoOIeMHO-
MOMCKOBBIX 3a/1a4.

B npomecce BBIMOMHEHHS CaMOCTOSATENBHOW pabOThl CTyIEHTaM pPEKOMEHIyeTcs
PYKOBOJICTBOBATbCS ~ YU4€OHOH, MEPUOAMYECKOM, HAyYHO-TEXHMUYECKOW U  CIIPaBOYHOM
JUTEpaTypoi, coaeprkalenicss B OMOIMOTEKe MHCTUTYTA, MHTepHET-pecypcamMM, HaCTOSIIMMHU
METOUUECKUMH PEKOMEHIALUSIMHU.

[Ipy BBINOJIHEHUHM CAMOCTOATENBHOM pabOThI CTYIAEHTAM HEOOXOIMMO OOpaTHTh 0coboe
BHHUMAaHHE Ha CaMOCTOSATEJIbHOE M3y4YE€HHE PEKOMEHJIOBaHHOH y4eOHO-METOAMYECKON (a TaKxke
Hay4YHOI W momynsipHOM) nureparypbl. CamocTosiTenbHas paboTa ¢ ydeOHMKaMH, y4eOHBIMHU
ocoOUsAMHU, HAY4YHOM, CIIPAaBOYHOM M MOIYJISAPHOI JIUTEpaTypoii, MaTeprualaMi IEePUOTUUECKUX
u3gaHuii U VIHTepHeTa, CTAaTUCTHMYECKUMM JaHHBIMU sBjseTcs HaubOosnee 3(PQeKTHBHBIM
METOJIOM TIOJIyY€HHs] 3HAHUM, MO3BOJIET 3HAYMTEIBHO AaKTUBHU3MPOBATH IPOLIECC OBIIAJCHUS
uHopMaluel, cnocoocTByeT 6ojiee rTyboKOMy YCBOSHHIO M3yd4aeMoro Marepuana, popMupyer
y CTYJICHTOB CBOE€ OTHOLIEHHE K KOHKPETHOH mpoliieme.

bonee riomyObokoMy pacKpbITHIO BOIPOCOB CIOCOOCTBYET 3HAKOMCTBO C JONOJHHUTEIbHOM
JUTEPATYpOi, PEKOMEHJIOBAaHHOH TIperojaBaTeNeM I0 KaKIOH TeMe CEeMHUHApCKOrO WU
NPaKTHYECKOTO 3aHSATHS, YTO MO3BOJIIET CTYACHTaM MpPOSIBUTh CBOIO HHIMBHUIYaJIbHOCTH B
paMKax BBICTYIUICHHS Ha JaHHBIX 3aHATHUSX, BBISIBUTh NIMPOKUI CHEKTP MHEHHUH MO M3y4aeMOM
npobieme.

5.2 Meroanueckue YyKa3aHusi I OOy4YaKIIMXCA C OrpPaHUYeHHBIMH
BO3MOKHOCTSIMU 3/10POBbS

OOyuaromuecs: U3 4uciaa UHBAINAOB U JIUI C OTPAHUYCHHBIMH BO3MOKHOCTSAMH 3/10POBBSI
UMEIOT BO3MOXKHOCTh M3Yy4aTh AUCLUIUIMHY 110 MHIUBUAYaJIbHOMY IUIaHY, COTJIACOBAHHOMY C
IPEIo/1aBaTeNieM U JJeKaHATOM.

OcBoeHUE IUCHMIUIMHBI MHBAJHIAMH W JIMIAMH C OTPAHUYCHHBIMH BO3MOXXHOCTSIMU
3JI0POBbSI OCYIIECTBIISIETCSI C HCIIOJIb30BAaHUEM CpPEACTB OOyueHHsI OOIIEro M CIerHaTbHOro
Ha3HAYCHUS.

[Tpu ocBOeHMM AMCHUIUIMHBI UHBAJIUAAMHU U JHMIAMH C OTPAHUYEHHBIMU BO3MOXKHOCTSMHU
3I0pPOBbSl 10 HWHAMBUIYaJlbHOMY IUIAHY HPEINOJAaraloTCcs: U3y4eHHE JUCHUIUIMHBI C
UCIOJb30BAHMEM  MH(POPMALMOHHBIX  CPEACTB;  WHAMBHAYyaJbHbIC  KOHCYJAbTAlMU  C
npernojaBateneM (pa3bsiCHEHHE Y4eOHOro Marepuasa M yriyOJeHHOe H3ydeHHE MarepHaia),
WH/IMBUIyalIbHAsl CAMOCTOSTENbHAs paboTa.

B mpouecce oOydeHus CTyJeHTaM U3 YHWCIA WHBAJIWAOB M JIMII C OTpaHUYEHHBIMH
BO3MOJKHOCTSIMH 37I0pOBbsi MH(poOpMalMs MpeaocTaBisercs B (GopMmax, aJalTHUPOBAHHBIX K
OTPaHUYEHUSM HX 3/10POBbS U BOCTIPUATHS HHPOPMALIUU:

JUist T ¢ HapyIIECHUSIMU 3pEHUST:

— B I1e4aTHOM (popMe yBeIMUEHHBIM MIPU(TOM,

— B (hopMe AIIEKTPOHHOTO JOKYMEHTa (C BO3MOXXHOCTBIO YBEITMUEHUS MIpUPTa).

B cnysae HeoOxomumocTH uHGOpMaLus MOKET ObITh HpeAcTaBieHa B ¢opme
ayauodaiina.

JUnst U1 ¢ HapyIIeHUsIMU CTyXa:
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— B re4atHoi dopme,

— B (JopMe FIEKTPOHHOTO JOKYMEHTA.

Jnist U1 ¢ HapyIIECHUSIMHA OTIOPHO-BUTATEIBHOTO amapara:

— B re4atHoi dopme,

— B JopMe ANIEKTPOHHOTO JOKYMEHTA.

JlaHHBINA TepeyeHb MOXKET OBbITh KOHKPETU3UPOBaH B 3aBUCHUMOCTH OT KOHTHMHIEHTA
oOyJaromuxcs.

WunuBuayanpHble KOHCYJIBTAllUM C MpPENoJaBaTeleM IPOBOJAATCS MO OTACIbHOMY
pacrucaHuio, YTBEpP)KJICHHOMY 3aBeIyIOIMM Kadeapoil (B COOTBETCTBUU C WHIMBHYaIbHBIM
rpauKoOM 3aHATUH 00YyUaroIerocs).

WuauBuayanbHas caMoCTOsITENIbHAS paboTa 00yJaromuxcsi MPOBOAUTCS B COOTBETCTBUHM C
paboueit mporpaMMoi AMCHUIUIMHBI M MHIUBHUIYaTbHBIM IPa(QUKOM 3aHITHH.

Texymuii KOHTpOJb MO AMCHUIUIMHE OCYLIECTBISETCS B COOTBETCTBUM C (DOHIOM
OLIGHOYHBIX CPENICTB, B (opMax aJanTHPOBAHHBIX K OTPAHUYCHUSM 3/I0POBbSI M BOCIPUSTHUS
uHpopMaly 00y4arOIUXCS.

5.3 MeToau4yeckne yKa3aHusi 0 MOATOTOBKE J0KJIaga

[ToaroToBka A0KiIana NpeanoiaraeT onpeAeaeHre el T0KIaaa; noa00p Heo0X0AUMOro
MaTepuanga, OIpENEAIOIIEr0  COJEp)KaHME  JIOKJIaJa; COCTaBJICHHME IIJaHa  JOKJIaja,
pacripenesnieHe coOpaHHOrO Marepuaja B HEOOXOAMMOM JOTMYEeCKOH IOCIe10BaTEIbHOCTH.
Komnozunmonnoe odopmienue nokmnaga. Berymienne 10DKHO coepkaTh: Ha3BaHUE JIOKIIANA;
COOOILIIEHNEe OCHOBHOM UJEU; COBPEMEHHYIO OIIEHKY MpeaMeTa M3JIOKEHUs; KpaTKoe
NepeYrCIICHNEe pacCMaTPUBAEMBIX BOIIPOCOB; HHTEPECHYIO Ul ciymareneid GopMy U3JI0KEHUS.
OcHOBHas 4acTb, B KOTOPOM BBICTYNAIOIIUHN JOKEH PACKPBITh CYTh TEMbI, OOBIYHO CTPOUTCS 110
OPUHIUIY 0TY€Ta. 3a/la4a OCHOBHOW YacTH: MPEJCTaBUTh JOCTATOYHO JAHHBIX JJIsl TOTO, YTOOBI
CIIyLIATeNN 3aUHTEPECOBAINCH TEMOH. 3aKimoueHre — 4€Tkoe 0000IIeHNe U KpaTKUe BBIBOJIbI MO
u3araeMoi TeMe.

5.4 MeTroauyeckue yKa3aHus 10 MOATOTOBKE K YCTHOMY ONPOCY

OmHMM M3 OCHOBHBIX CIIOCOOOB MPOBEPKU U OLEHKU 3HAHHUN CTYAEHTOB IO JAMCUHUILIUHE
SBIIIETCS YCTHBIN OMPOC, MPOBOJUMBIM HAa CEMHUHAPCKHUX 3aHATHUAX. YCTHBIM OMPOC SIBISIETCS
dbopMoil TEKyIIero KOHTPOJIS U MPOBOAUTCA UHIUBUAYAIBHO. Pe3ynbTaThl ompoca CTyIeHTOB Ha
3aHATUAX OTpakaroTcs B 0aze AaHHBIX «balabHO-pEeHTHHroBasi cucTeMa» W JOCTYIHBI BCEM
y4acTHUKaM 00pa30BaTeNbHOTO MpoIlecca.

[ToaroToBka K OMpOCY MPOBOIAUTCS B XOJE CAMOCTOSITENbHOM pabOThl CTYIEHTOB U
BKJIIOYAEeT B ce0s MOBTOPEHUE MPOWIEHHOIO MaTepualia Mo BOMPOCAM MPEICTOSIIEro Ompoca.
[ToMuMO OCHOBHOTO MaTepuaia CTyJIeHT JOKEH U3YUUTh JIOTIOTHUTEIbHYI0 PEKOMEHI0BAHHYIO
JIUTepaTypy U MHGOPMALIMIO 10 TEME, B TOM YHCJIE C HCIoJb3oBaHueM MHTepHeT-pecypcoB. B
CpeIHeM, OArOTOBKA K YCTHOMY OTPOCY IO OJTHOMY CEMHHAPCKOMY 3aHATHIO 3aHUMAET OT 2 710
3 4acoB B 3aBHCHMOCTH OT CJIOXXHOCTU TE€MBI U OCOOEHHOCTEH OpraHU3aIluu CTYACHTOM CBOEH
caMOCTOSTENbHOIN paboTel. Onpoc MmpeanoiaraeT yCTHBIM OTBET CTy/IeHTa Ha OJIMH OCHOBHOM U
HECKOJIBKO JIONMOJTHUTENBHBIX BOIIPOCOB mpenoAanaress. OTBET CTyAeHTA J0KEH MPEACTaBIATh
coboil pa3BEpHYTOE, CBSI3aHHOE, JIOTUYECKU BBICTpOeHHOE coolmienue. [Ipu BbICTaBiIeHUU
OIICHKM TpernojaBareidb Y4YUTHIBAET MPABUIBLHOCTH OTBETa IO  COJEP)KAHUIO, €ro
MOCIIEZIOBATEIbHOCTh, CAMOCTOSATEIBHOCTh CY)KIEHUH U BBIBOJIOB, yMEHHE CBS3bIBATh
TEOPETUYECKHE TMOJIOKEHUsI C MPAKTUKOW, B TOM uuciae U ¢ Oynymed mnpodeccuoHanbHOU
JESITEIbHOCTBIO.
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5.5 Meroauyeckue YKa3aHUsi M0 IMOANOTOBKE K PeIlIeHHI0 KeicoB —
NMPAKTHYECKUX CUTYaH i

Keiic (B mepeBose ¢ aHIJ. - ciydail) mpeacTaBisieT co0oil NpoOJIEeMHYIO CHTYaluIo,
npeyiaraeéMyro CTyJJeHTaM B KaueCTBE 3a/1a4M IS aHAJIN3a U ITOMCKA PEeIICHHS.

OOBIYHO KEHC CONEPKUT CXEeMAaTHUECKOE CIIOBECHOE OMMCAHUE CUTYAIlMH, CTATUCTUYECKHE
JAaHHbIe, a TaKkKe MHEHHMS M CYXKJIEHHS O CUTyallHsX, KOTOpble TPYAHO MPEACKA3aTh WU
m3Meputhb. Keiic, oxBaThIBaeT Takue BHJbI PEUEBOU JESTEIBHOCTH KaK YTEHHE, TOBOPEHHE U
MUCHMO.

Keficbl HarnmsHO JIEMOHCTPUPYIOT, KaKk Ha MPAaKTUKE MPUMEHSETCS TEOPETHUYECKHIM
Mmatepuai. JlaHHbI MaTepuall He0OX0AUM Uil 0OCYXKIEHUS MPEeIaraéMbIX TeM, HallPaBJICHHbBIX
Ha pa3BUTHE HABBIKOB OOIIEHUS M MOBBIIIECHUS MPO(ECCHOHATLHON KOMIIETEHIIMU. 3a4acTyio B
Kelicax HeT SICHOTO pelIeHUs poOIeMbl U JOCTATOYHOT'O KOJIMYEeCTBA HH(OPMAIUH.

Turmsl kelcoB:

— ctpykrypupoBannblii (highly structured) keiic, B kKoTopoM mgaercs MHUHHUMAIbHOE
KOJIMYECTBO JIOTIOJIHUTENIHON HH(pOpMAIUH.

— MaJieHbKue HabpockH (short vignettes) coneprxkariye, kak nmpasuio, 1-10 crpaHul Tekcra.

— Oounbliiue HECTPYKTypHpoBaHHBbIe Keiichl (long unstructured cases) ob6vemom mo 50
CTpaHHUII.

CrniocoOb1 opranu3anuu pas0dopa keiica:

— BeJIeT MpenojjaBareb;

— BeJIeT CTYJICHT;

— IPYHIIbI CTYIEHTOB MPEJCTABISAIOT CBOM BapUaHThI PEILICHMUS;

— THMCbMEHHas JoMamHsAs pabora. Jlnsg ycmemHoro aHaiu3a KeHCOB — cleqyeT
HOpUIEPKUBATHCS PsiJia IPUHLIUIIOB:

— UCIIOJIb3YHMTE 3HAHUS, IOJYYEHHBIE B IIPOLECcCE JIEKIIMOHHOTO Kypca;

— BHHMMATEJIBHO YHMTalTe KEHC JUIs O3HAKOMIIEHHS C HUMerolleiics uHpopmauuen, He
TOPOIIUTECH C BHIBOJIAMU;

— He CMeIIUBaiTe MPeInoI0kKeHNs ¢ (pakTaMu.

Ananu3 keiica T0JKEH OCYILIECTBIATHCS B ONPEAEICHHOM MOCIe10BaTEIbHOCTH:

1. Beienenue npoGieMsl.

2. Iouck ¢akToB N0 JaHHOHK TpodIEME.

3. PaccMoTpeHme anbTepHATUBHBIX PELICHHH.

4. Bp100op 000CHOBAHHOTO PEIICHUSL.

[Ipu mpoBeneHMM NHCBMEHHOIO aHajiu3a Keiica MOMHHTE, YTO OCHOBHOE TpeOOBaHUE,
HpeabsBIsSEMOE K HEMY, — KPaTKOCTb.

5.6 MeToauyeckne yKa3aHus 0 PelIEHUI0 TeCTOBBIX 3a/1aHUIl

Tect — 93TO O0OBEKTHBHOE CTaHJAPTU3MPOBAHHOE HM3MEpPEHHUE, MOoAaroleecs
KOJMYECTBEHHOW OIIEHKE, CTaTUCTUYECKOW oOpaboTke W CpaBHUTEIbHOMY aHaimu3y. Tect
COCTOUT W3 KOHEYHOTO MHOKECTBA TECTOBBIX 33/IaHUM, KOTOpPbIE MPEIBABISIOTCS B TEUECHUE
YCTaHOBJICHHOTO MPOMEXYTKa BPEMEHH B IOCIEAOBATEIbHOCTH, OMpPENEISIeMON alropuTMOM
TECTUPYIOIICH MPOrPAMMBI.

B 06a3e TecToBBIX 3aJaHUil HCIOJB3YIOTCS cleAyromue (OpMbl TECTOBBIX 3aJaHUM:
3alaHusl  OTKPBITOM (OpMBbI, 3aJaHusl 3aKpbITOX (OPMBI, 3aJaHUsS Ha YCTAHOBJICHHE
COOTBETCTBUS, 33JJaHHS Ha YCTAaHOBJIEHHE MTPABUILHOM MMOCIIEI0BATENFHOCTH.

K 3ananusim 3akpwimoti hopmuvl OTHOCSTCA 3a/IaHUS CIEAYIOIUX THUIIOB!

— OJIMH U3 MHOTUX (TIpe/iaraeTcsi BBIOpaTh OJMH BapHaHT OTBETA U3 MPETI0KEHHBIX);

— MHOTME U3 MHOTUX (Tpeasaraercs BbIOpAaTh HECKOJBKO BapHAaHTOB OTBETa U3
PEI0KEHHBIX);
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— 005acTh Ha pUCYHKE (IIpeyiaraeTcsi BBIOpaTh 00JacTh Ha PUCYHKE).

B TtecToBhIX 3amaHuAX JaHHOM (OPMBI HEOOXOOUMO BBIOPaTh OTBET (OTBETHI) W3
NPEUIOKEHHBIX BapuaHTOB. OTBETHl JOJDKHBI OBITH OJHOPOJHBIMH, T.€. HPUHAAICKATH K
OJTHOMY KJIaccy, BUIly U poay. KoyiinuecTBo BapuaHTOB OTBETOB He MeHee 3-X, U He Ooee 7.

3amaHus  omKpuimou  @opmul  CIyXKaT A ONpPENeNeHUS  CTENEeHH  YCBOCHMS
¢daxTonoruueckux coObITuil. COOTBETCTBEHHO IUIAKTUUYECKUMHU EIWHHUIIAMU  SBISIOTCSA:
MOHATHS, ONPEJCTICHNS, TIPAaBUIa, IPUHIMIIBL U T.]I.

K 3aganusM oTKpeITOM pOpMBI OTHOCSTCS:

— 1oJie BBOJIa (Tpe/siaraeTcs moje BBOJa, B KOTOPOE CIIeyeT BBECTU OTBET);

— HECKOJIBKO MPOITYILIEHHBIX CJIOB (MpeaIaracTcs 3aroJHUTh IPOIYCKH);

— HECKOJIbKO T0JIel BBOAA (TIpeiaraeTcsi BBECTH HECKOJIBKO 3HAYCHUM).

3amaHue OTKPBITONW (OPMBI UMEET BUJ HEMOJIHOTO YTBEPKICHUS, B KOTOPOM OTCYTCTBYET
OJIMH (MJIM HECKOJIBKO 3JIEMEHTOB), KOTOPBII (KOTOpbIE) HEOOXOIMMO BIHMCATh WJIM BBECTH C
KJIaBHATyphl KOMIIbloTepa. TpeOoBaHME K JaHHOMY TECTOBOMY 3a/JlaHHI0 — 4YeTKas
dopmynupoBka, TpeOyromias 0AHO3HAYHOTo oTBeTa. Kakoe moje BBOJa COOTBETCTBYET OJHOMY
cioBy. KomnuectBo mpomnyckoB (Tosel BBOAa) HE JAODKHO ObITh OOJjbllie TpeX (ISl TECTOBBIX
3afgaHuil Thna «Heckonpko mosel BBOJA» JOMyCKaeTcs 1O IATH). Pekomenayercs 3amaHue
dbopMynupoBaTh Tak, 4TOOBI OTBET ObUI B MMEHH- TelbHOM majexke. OOpa3ioBoe pelieHue
(MpaBWIIBHBIA OTBET) JIOJDKHO CO/EP)KaTh BCE BO3MOXKHBIE BAPHAHTHI OTBETOB (CHHOHUMHYHBIN
psn, nudpoBas u ciioBecHas popma YUCemd  T.JI.).

3aaHus Ha YCMAHOBIEHUe COOMBemcmaus CIyXaT Ui ONpeNeNeHUsl CTENIeHN 3HaHUS O
B3aMMOCBS35X U 3aBUCUMOCTSIX MEKIY KOMIIOHEHTaMH y4eOHOM TUCIIUIUIMHBIL.

3ajaHue uUMeeT BHJI JBYX TPYNN 3JE€MEHTOB (CTOJOOB) M (HOPMYIHUPOBKH KpUTEpHUs
BbIOOpa cooTBeTcTBHs. COOTBETCTBME YycTaHaBiuBaeTcs Mo npuHuuny 1:1. T.e. ogHOMmMy
9JIeMEHTY 1-0i rpynmbl (JIEBOTO CTONIOIA) COOTBETCTBYET TOJBKO OJMH JJIEMEHT 2-OW TPYIIIbI
(mpaBoro cronobua).

B TectoBoM 3amaHuM Ha ynopsiooueHue TIpEIJIaracTcsl YCTAaHOBUTH IPAaBHUIIBHYIO
HIOCIIEOBATEIbHOCTh NPEATIOKEHHBIX OOBEKTOB (CIIOBA, CIOBOCOYETAHHS, IPEUIOKCHNUS,

(hopMyIbl, pUCYHKH U T.1.).

5.7 MeToau4yeckne yKazaHus M0 NOATOTOBKE KOHTPOJIbHOH padoThI

KonTponbHast paOOThl [IOJDKHA TIPEACTABIATH COOOW TIONHOE, CUCTEMAaTHU3UPOBAHHOE
U3JI0)KCHUE TEMbI M CBUJICTEIBCTBOBATh 00 MOHMMAaHHK 00y4acMbIM CYTH 3aTparuBaeMbIX UM
BorpocoB. KoHTposibHAs paboTa IOJHKHA UMETh aHATUTUYCCKHIA, a HE OTIMCATEIIbHBIA XapaKTep.
[lomoxxeHust W  BBIBOJABI, COJEpXKAIIMECs] B  KOHTPOJBHOHW paboTe, JOJDKHBI  OBITH
apryMEHTHPOBAHbI M 00OCHOBAHBI MPHUMEPAMH, CTATUCTUYCCKUMHU JaHHBIC, (pakTaMH, KOTOpbIC
WLTIOCTPUPYIOT T€ WM MHBIC TEOPETUYECKUE MOJIOXKeHUs. M3nararh MaTepuain B KOHTPOJIbHBIC
paboThl PEKOMEHIYeTCSI IPOCTBIMH, YETKUMH, KOPOTKUMH TPEITIOKCHUAMHU, U30erasi U3JIHIITHE
HAYKOOOpPa3HbIX, JACKIAPATUBHBIX (pa3 U MAJOMOHATHBIX TEPMUHOB 0€3 COOTBETCTBYIOIIEH HX
pacmudpoBku. Oco0oe BHHMaHHE CIEAYET YICIUTh TIPaMMATHYECKOW M CTHUIIMCTHYECKOM
00paboTKe TeKkcTa paboTHI.

KonTponbHast paboThl JOJKHA OBITh MPABHIILHO OGopmiieHa. TUTYIBHBIA JIUCT SBISIETCS
MIEPBOH CTpaHHUIIeH pabOTHI U COJEPKHUT CIEAYIOIINE PEKBU3UTHI:

— MOJIHOC HAUMECHOBaHKME 00Pa30BaTEIILHOTO YIPEKICHHS,

— HauMeHoBaHue (pakyipTeTa U Kadeapsl,

— TeMa KOHTPOJIbHOI paboThI,

— CBeJIeHus1 00 aBTOpe PabOoTHI,

— CBEIICHHSI O PYKOBOJIUTEIIE,

— MECTOHAaXO0XJIeHHEe 00pa30BaTEIIBHOTO YUPEKICHUS,

— TOJl HaIMCaHusI paboTHI.
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ConeprxaTenbHasi 4aCTh KOHTPOJBHOM pabOTHl JOJKHA OTKPBIBATHCS €€ COAEp)KaHHEM, B
CTPYKTYpE KOTOPOTO CIEAyeT OTPa3UTh C YKa3aHUEM HOMEPA COOTBETCTBYIOIIEH CTPaHUIIBI:

— BBEJICHUE, CMBICI KOTOPOT'O COCTOUT B IIOCTAaHOBKE TEMBI M1 000CHOBAaHUH €€ BHIOODA;

— OCHOBHYIO 4YacTbh, COJEp)Kallyl0 JBa — TpH maparpada, pacCMOTPEHHE KOTOPBIX
HaNpaBJICHO HA PACKPBITHE BCEH TeMbl KOHTPOJIBHON pabOTHI B LIETIOM;

— 3aKJII0YEHHUE, COoJeprKalllee OCHOBHBIE BBIBOJBI M OOOOIICHHS MO TeMe KOHTPOJIbHOM
paboTsI;

— Oubnuorpaduveckuil CucoK.

PaccmoTpenue kaxaoro nmaparpada B TeKCT€ KOHTPOJBHON pabOThI JOIDKHO HAUUHATHCS C
HOBOM CTpPaHMIIBI U OTKPHIBATHCS €r0 3aroJIOBKOM B COOTBETCTBUHM C Ha3BaHHEM, KOTOPBIM ObLI
yKa3aH B OIJIaBI€HMM (COJeprKaHHWU) paboThl. 3aBEpLIMB KOHTPOJIBbHYIO pabOTy, CTYICHT B
00s13aTeIbHOM TOPSAJKE JOJDKEH paclucaTrbesi Ha TUTYJIbHOM JIMCTE, MOATBEPKAas TEM CaMbIM
aBTOPCTBO TEKCTA, YKa3aTh ATy CJa4d KOHTPOJIbHOU pabOTHI.

KontponpHast pabota MOXeT ObITh IMPOBEpEHA HAa HAJMYUE/OTCYTCTBHE HENPAaBOMEPHBIX
3aMMCTBOBAHUH B MPOrpaMMe « AHTUIUIAruaT» Kak CaMUM CTYACHTOM (C MPHIIOKEHUEM K TEKCTY
CIpaBKH), TaK U MPENOAABATEIIEM.

TekcT KOHTPOJIbHOM paboTHI OhopMIIsieTcs TeYaTHBIM CIOCOOOM Ha OJHOM CTOPOHE JIUCTa
Oymarun ¢opmara A4 ¢ momoubl0 TEeKCTOBOro penaktopa Times New Roman uepe3 1,5
uHTepBana. llBer mpudra nomkeH ObITH YepHBIM, BbICOTa OykB, Kerub (mwpudpt) — 14.
[TomyxupHblii mwpudt He mnpumensercs. Tekct paboOThl ciedyeT medaTarb, COOOAas
clenyroume pasmMepsl noJsiei: npasoe — 10 MM, BepxHee u HxkHee — 20 MM, seBoe — 30 mMMm.
Pa3pemaercs Mcronb30BaTh KOMITBIOTEPHBIE BO3MOXKHOCTH AKLEHTHPOBAHUS BHUMAaHHUS Ha
OTIpe/IeNIEHHBIX TePMUHAX, IPUMEHSS WPUPTH pa3HOU rapHUTyphl. [Ipu 3TOM Ha/O y4UTHIBATS,
YTO pa3MelIeHHe TEeKCTa Ha o0eux cropoHax jucta ¢opmara A-4 HenomycTumo. CTpaHHIIBI
HyMepYyIOTcsl apaOckumMu nudpamu ¢ coOMOeHHeM CKBO3HOM HyMepaluu MO0 BCEMY TEKCTY.
Homep cTpanumpl mpocTaBisieTcsi B LIEHTpe HIDKHEH yacTu nucta 6e3 Touku. OrnaBieHue
(conmepkaHue) pa3MellaeTcss Ha BTOpPOU cTpaHulle (HyMmepamus CTpaHHI — aBTOMaTHuYecKas),
TUTYJABHBIA JHCT HE HyMepyilorca. llpunmoskeHuss He BKIIOYAIOTCS B OOIIyI0 HyMeEpaIuio
CTpPaHHUIL.

B xozae paboTbl HaJl TEKCTOM CTYIEHTY HEOOXOIUMO MPOCIEIUTH 32 TeM, YTOOBI B paboTe
ObLT TpaBWIILHO O(opMIIeH HaydHbIN ammapar. Bee mutatsl, mudpsl U (GakThl, MTPOBOJUMBIE B
paboTe JOKHBI UMETh CCBHUIKY Ha COOTBETCTBYIOLIUI HCTOYHHUK, KOTOpas odopmisercs B
cootBerctBUU ¢ TpeboBanusamu ['OCT 7.0.5-2008 (Bkitouast IHTepHET-UCTOYHUKH).

B koHTponpHON paboTe HCMONB3YIOTCA TOJIBKO OOIIENPUHATHIE COKpAIlleHUs U
ab0peBuatypsl. Hamuume u mnpaBUIbHOCTH O(OPMIIEHHE CCHUIOK SIBISIOTCS BaKHEHIIMMU
TpeOOBaHUSAMU K KOHTPOJBHOWH paboTe, KpUTEpHUEM CaMOCTOSTENILHOCTH Tpyla €€ aBTopa.
OTCcyTCTBHE CCHUIOK HAa YKA3aHHYIO B CIMCKE MEPBOMCTOUYHUKOB JIUTEPATYPy PACLIEHUBAETCS KaK
SABHBIN MpHU3HaK 1aruara. OJHaKo Ype3MEpHO yBIEKAThCS LIUTUPOBAHUEM HE CTOHT, IIOCKOJIbKY
00BEM IIUTHPYEMOTO MaTepuaia He JOJDKEH MpeBblaTh 25% 00bEMa Bcero TekcTa paboThl.

[To 3aBepiieHUIO mpoliecca HAMMCAHUS KOHTPOJBHON paboThl 0OydaeMblil MpecTaBiseT
Ha Kadelpy B yCTaHOBJIEHHBIE CPOKH, HO He To3/Hee, yeM 3a 10 qHeil 7o UTOroBO# aTTecTanuu
(3au€Ta) Mo Bcemy Kypcy.

KonTponbHast pabotra B CBOEM OKOHYATEJILHOM BapUaHTE JOJDKHA UMETh 00pa3loBbBII
BHelHUI Bu. KoHTponbHBIE pabOThl, B KOTOPBIX OTCYTCTBYET IUIAH, HENb3sl OMPECIUTh, T1Ie
OKaHYMBAETCsS H3JIO)KEHUE OJHOTO BONpPOCAa M HAYMHACTCS M3JI0KEHHE CJEIYIOIIEro, HeT
BBEJICHUS U 3aKJIIOYEHHs, OTCYTCTBYIOT MOJI, MHTEPBAJbl, HyMepalus CTpPaHUL, HEOpPEkKHO
cOpoOILIIOpOBaHHbBIE, K TPOBEPKE HE MPUHUMAIOTCS M BO3BPAIAIOTCS Ha T0PabOTKY.

5.8 Meroanyeckue yka3aHusi M0 BbINOJHEHHI) MHUCbMEHHOT0 KOHTPOJIbHOI0
3ajaHus
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[Tucemennoe kouTpoibHOoe 3amanue (I1K3) — omHa u3 o0s3aTenbHBIX (OPM TEKYIIETO
KOHTPOJS B CHUCTeMe OOy4eHHs C TPUMEHEHHWEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTUH, MpeICTaBIsIonas coO00 TEMaTHYECKYIO0 TUCbMEHHYIO paboTy.

[Ipu BBIMONTHEHUH MUCHMEHHOTO KOHTPOJIBHOTO 33JlaHUs HEOOXOIUMO CJIEeNOBaTh IUIaHA
3aJaHusl, PEKOMEHJOBAaHHOTO TMpPENoJiaBaTelieM [0 TeMaTHKe AUCHUILIUHBL [Ipu  3TOM
HEO0OXO0IMMO OMUPATHCS HA MMEIOIIMECs MO0 TeMaTHKe paOdOThl JIOKATbHBIE HOPMATHBHBIE aKThI,
CTaTUCTUYECKUE OTYETHI, NH(OOPMAIMOHHBIE MaTepHallbl U APYrUe HCTOYHHKH, COJAEp Kallue
pa3NUYHbBIE JAaHHBIE, HAMPUMEpP, O COLHUATHHO-DKOHOMUYECKHX MOKa3aTesX IesTeNbHOCTH,
KaJ[pOBOM COCTaBe, KaTeropusx nepcoHaa u jap.

PabGotra B 1menmom He MODKHA HOCHUTH OMHUCATENBHBIM XapakTep, CAENaHHBIC BBIBOIBI
JOJKHBI TIOJIKPETUISITHCSI KOHKPETHBIMH MPUMEPaMU, (pakTamu, W3BICYCHUSIMH U3 JTOKYMEHTOB.
Ananutuueckuil Xapaktep paboTe NpUAACT CpaBHEHHE, O0OOIEHWE MaTepuana, HaJudue
OIICHOYHBIX CYXKICHHIA.

[Ipennaraembie peKOMEHAALMU TOJIKHBI ObITh KOHKPETHBIMU, MPEAaratb Mepbl, KOTOpbIC
peaslbHO MOTYT OBITH pEalM30BaHbI B paMKax TEMaTHKH pabOThl W MPHBEAYT K MO3UTHUBHBIM
U3MECHECHHUSIM.

[TokazarensiMu OLIEHKH SBISIOTCS COOTBETCTBUE COJCpXKAHUS TeMe, IMOJIHOTa U
MPABUJIBHOCTH BBITIOJIHEHUSI pabOThI, COOTBETCTBUE TPEOOBAHUSAM K CTPYKTYpE U O(POPMIICHHUIO,
CaMOCTOSITEIIbHOCTh BBITIOJIHEHUS, AHATUTUYECKHI XapakTep padoThl, HaIHM4Yhe KPUTHUECKHUX
3aMeuYaHUil 1 KOHKPETHBIX PeKOMEHJAIIHiA.

[Ipy HEBHIMONHEHHHM KAaKUX-IUOO W3 YCTAHOBJICHHBIX TPeOOBAaHHM, a TaKXKe HaJIUYUU
HenpaBoMepHBIX 3auMcTBoBaHMM [1K3 orneHuBaeTcs Kak HE COOTBETCTBYIOIIEE TPEOOBAHUSAM U
BO3BpalaeTcs CTyJeHTY Ha UCTIpaBJIeHHUE U JOPabOTKY.

5.9 Meroanueckue ykazaHus 1Jis 00y4AHOIIMXCH M0 OCBOCHHUIO IMCUMILIHHBI
(ny1s1 o0yyarIIMXCH ¢ YaCTHYHBIM npuMeHeHuem J0, 10T)

[lepen HauanoM OCBOEGHHS ITUCIMILIMHBI, OOy4arollfe MPOXOAAT BBOAHBIA THIOTOpHAIL.
OCHOBHBIM CTIIOCOOOM OCBOCHHS YU4e€OHOW AMCHUILIUHBI SBISETCS CAMOCTOSATEIbHOE H3ydYCHHE
yueOHO-METOAUYECKUX MaTepUaloB M MOJrOTOBKAa K MPOMEXYTOYHOW arrecTanuu. B xoxe
M3YYEHHUS NUCHUIUIMHBL, oOydaromue paboTaroT ¢ MaTepuamamMu ydeOHOro mocoOusi (Kypca
nekuuit), nocrymHoro yepe3 ombmuoreky CHO «lIpomereit», OCHOBHON M NOTOJHUTEIHHOM
JUTEPaTypoil, MPETyCMOTPEHHOW pabouel MporpaMMON JUCHHIUIMHBL, HAaXOIALIEHCS B
ANEKTPOHHBIX Oubnuotekax. /[y BBeNeHUS B IUCHUIUIMHY MPEIYCMOTPEHBI BeOWHApHI IO
TUCIUILIMHAM MOy, MPOBOAUMEIE B of-line pexume.

HeobOxomumyio METOIMYECKYI0 MOMOIIL OOy4aroniyecss MOJy4aroT B XOJ€ TPYHIOBBIX
KOHCyJbTallMii Ha BeOMHapax B on-line u of-line pexumax. Tekymias opraHuzanMoOHHO-
METOUYecKasi MOMOIIb OKa3bIBACTCSA MPENOAaBaTeIeM-ThIOTOPOM, 3aKPEIUICHHBIM 3a y4eOHOMU
IPYIION B TEUEHUE BCEro X0Ja 00yUYeHus.

B xome camocrosATenbHOH paboOThl O0Oydaromuecs CaMOCTOSTEIbHO —BBIMOIHSIOT
MUCbMEHHOE KOHTpOJIbHOE 3ajaHue. TpeboBaHus K (QopMe U COJEPKAHUIO BBIMOJTHEHHOTO
3a/laHds  ONPENENSIOTCS  MHCTPYKIMEH, KOTOpas BKJIKOYEHA B COCTaB MHCbMEHHOTO
KOHTPOJIBHOTO 3aJIlaHUs U JOCTYIHA 00ydaromemMycs uepes JHUYHbIN kaOuHeT Ha mopTaie (caiite)
D3J10.

[lepen mpoBeneHWEM MPOMEKYTOUHOM aTTECTallMM MJIsi OOYYarolIUXCsl, COTJIAcHO
KaJeHAapHOMY Yy4eOHOMY TrpaduKy, MPOBOJUTCS HWTOrOBasi TPYNIOBas KOHCYIbTAllUs TIO
JucUUIIMHE. MITOrOByr0 KOHCYJIBTALMIO MPOBOAUT IPENOIaBATENb, 3aKPEIUICHHBIN MO0 JaHHOU
JUCUUIUIMHE 3a rpynnod. B xoae KoHCydapTaMM IpEenojaBaTelib OTBEYAeT Ha BOIPOCHI,
MOCTYNHBIINE OT OOy4aloUmIMXCs dYepe3 MpenoaaBaTels-TbIOTOpa, aHaJIU3UPYET pPe3yibTaThbl
BBIIIOJTHEHHBIX 3aJaHUM, MOJABOJMT WTOTHM HM3YyYEHHs JUCUUIUIMHBI, JAET PEKOMEHIALUUU IO
MIPOXOKICHHIO AIEKTPOHHOTO TECTUPOBAHUS.
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[locne w3yueHHs MarepUajoB HUTOrOBOM TpYNIIOBOKH KOHCYJIbTALMHU, OOYyYarolIrecs
IPOXOAAT IMPOMEKYTOUHYIO aTTECTalUI0 B (OpME 3JIEKTPOHHOTO TECTHPOBAHMA. YCIOBHEM
MOJy4EeHHUsI JIOIMYCKa K 3JIEKTPOHHOMY TECTUPOBAaHHUIO SBISETCS y4yacTHe B BeOHMHape IO
JUCLUIUIMHAM MOJYJSA, IIOJIy4eHHE 3aueTa II0 DJJIEKTPOHHOMY CEMHUHApy, BBINOJHEHUE
MUCHBMEHHOTO KOHTPOJIBHOTO 3a/laHusl. Pe3ynbTaThl BHITIOJIHEHUS YCTAaHOBJICHHBIX BUIOB paldoT
¢bukcupyroTces B 0a3ze JaHHBIX DIIEKTPOHHASI BEJOMOCTb U MCIIOJIB3YIOTCS JUISL BBIJAYH JIOTTyCKa K
IPOMEXYTOUYHOH aTTecTalMu. Pe3ynbTaThl BBINOJHEHHS YCTAHOBJIEHHBIX BHJIOB paloT
BbIpakarorcss B Oamnax (mo 100-GayuibHOM IIKajge) W HUCHOJB3YIOTCS JUIsl pacyera MTOTOBOM
OLICHKH I10 JUCLUIUIMHE.

6. YueOHasi iuTeparypa u pecypcbl HHPOPMALMOHHO-
TeJIEKOMMYHUKANMOHHOM ceTn « UHTEepHeT», BKIKYAA NepedyeHb y4eOHo-
MEeTOAUYECKOro odecnedeHus JJIsl CAMOCTOATEIbHOM PAa00Thl 00y4AK0 M XCH
Mo JUCHUIIHHE

6.1.0cHoBHas1 TuTEpaTYpAa.

1. ABepuenko, JI. K. YmpasneHue mnepcoHaioM B OpraHuzanuu : yuel. mocoOue uis
CTyneHTOB Bcex (opm oOyuenuss nmo HampasieHuto 08.03.03 - Ymp. mepconamom / JI. K.
Asepuenko ; Poc. akan. Hap. xo3-Ba U roc. ciyx0sl npu IIpesunente PO, Cub. un-t ymp. -
Hoocubupck : U3a-80 CubAI'C, 2015. - 202 c. — To xe [DnexTpoHHbIil pecypc]. - HocTyn u3
b-ku snexrpon. m3manmit / Cub. Uu-T ynp. — ¢wmnmman PAHXul'C. - Pexxum nocrtyma :
http://www.sapanet.ru, TpedyeTcst aBTOpHU3aLHsL. - 3arJl. ¢ SKpaHa

2. Apcenbes, 0. H. Ynpasnenue nepconanom: TexHosioruu [DEeKTpOHHBINA pecypc] :
yueb. mocobue / KO. H. ApcenbeB, C. WU. lllenobaes, T. FO. JlaBpigoBa. - DNEKTpOH. AaH. -
Mocksa : FOunutu-Zlana, 2015. - 192 c. - Joctyn u3 ObC «YHuB. 6-ka ONLINE». - Pexum
noctymna : http://biblioclub.ru/index.php?page=book&id=114558, TpebOyercst aBTOpM3aUMs. -
3ari. ¢ sKpaHa.

3. boragan, H. H. Ympasnenue kapbepoil : yueb. mocobue [uis CTyIEHTOB Bcex (opm
o0yuenus no cneuuansHoctu 080505.65 - Yp. nepconanom / H. H. bornan ; ®exnep. areHTCTBO
no o6pazoBanuto, Cub. akan. roc. ciyxo6sl. - HoBocubupck : M3a-sBo CubAI'C, 2009. - 142 c. -
To xe [DnexkrponHslil pecypc]. - Jloctyn u3 b-ku anexktpon. usaanuii / Cub. uH-T ynp. — punuan
PAHXuI'C. — Pexxum poctyma : http://www.sapanet.ru, TpeGyeTcst aBTopu3anus. - 3ari. c
JKpaHa

4. VYnpasneHue nepcoHaioM [DneKTpoHHbIH pecypce] : yued. mocobue / I1. O. lllnenaep [u
ap.]. — OnektpoH. aaH. — Mocksa : JOHUTU-JAHA, 2012. — 319 ¢. — Joctyn u3z 3bC
«IPRbooks». — Pexxum goctyna : http://www.iprbookshop.ru/8597, tpebyercsa aBropuzarus. —
3ari. ¢ 3KpaHa.

6.2.lonoTHUTEILHAA JTUTEPATYPA.

1. AMennukuH, O. A. VYmpaBieHune Kapbepoll B KOMMEPYECKHUX YUPEKICHUAX
[DnexTponnslit pecype] / O. A. AmenuukuH. - DNeKTpoH. aaH. - Mocksa : JlabopaTopusi KHUTH,
2012. - 112 c. - Hocryn u3 OBC «YuuB. 6-ka ONLINE». - Pexum nocryma
http://biblioclub.ru/index.php?page=book&id=142538, Tpebyercs aBTOpu3auusa. - 3aria. ¢
JKpaHa.

2. borman, H. H. VYmpaBnenue kapbepod : pabodas TeTpaab K y4deO. MOCOOHMIO IS
CaMOCTOSIT. paboOThI CTYACHTOB BceX (opm obOydenus mo crenuaabHocTH 080505.65 - Ymp.
nepconanom / H. H. bornan ; @enep. arenrcTBo mo obpazoBanuto, Cubd. akaa. roc. CIyxObl. -
HoBocubupck : Uzn-so CubAI'C, 2009. - 135 c. - To xe [DnekTponHslii pecypc]. — JocTyn u3
b-xu osnekrpon. wsmanmit / Cu6. Un-T ynp. — dmwman PAHXul'C — Pexum noctyna:
http://www.sapanet.ru, TpedyeTcs aBTopH3aIys. — 3aril. ¢ IKpaHa
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3. Criopuna, /1. E. YnpaBienue aen0Boil kapbepoil [ DIeKTpOHHBIN pecypc] : TPaKTUKYM /
. E. CriopuHa. - OnekTpoH. AaH. - Mocksa : EBpa3uiickuii oOTKpeITbI HHCTUTYT, 2010. - 247 c.
- Hoctyn U3 VHus. 0-Ku ONLINE. - Pexum JocTyna
http://biblioclub.ru/index.php?page=book&id=90778, Tpebyercs aBTopH3ams. — 3ari. ¢ SKpaHa

4. Criopuna, /I. E. VmpaBnenue nenoBoil kapbepoil [DieKTpoHHBIH pecypc] : yueol.
noco6ue / /1. E. Ctropuna. — DiekTpoH. 1aH. — Mocksa : EBpa3. oTkpbIThIi HH-T, 2008. — 108
c. — Hoctyn uz OBC «IPRbooks». - Pexum moctyma : http://www.iprbookshop.ru/10876,
TpebyeTcst aBTopu3alus. - 3aril. ¢ KpaHa

5. anupo, C. A. YnpasieHue TpyJoBOM Kapbepol Kak MEXaHU3M pa3BUTHs MEpCOHAIA
opranu3anuu [InekTpoHHBIH pecypce]| : moHorpadus / C. A. Hlanmupo. - DNeKTpoH. HaH. -
Mockga ; bepnun : Tupexr-Menua, 2015. - 220 c. - Hoctyn u3 ObC «YVHuB. 6-ka ONLINEY. -
Pexxum  moctryma  :  http://biblioclub.ru/index.php?page=book&id=272165,  Tpebyercs
aBTOpH3alHUs. - 3ari. ¢ 9KpaHa.

6.3.YueOHO-MeTOAUYECKOE OOecriedeHHe CAMOCTOSITeIbHOM padoThI.

1. Kypmmena, H. M. O BaXXHOCTH ynpaBieHHs pa3BUTHEM Kapbepbl FOCYJapCTBEHHBIX U
MyHUIMnaneHelx — cayxkamux / H. M. Kypmmesa // Menemxment u  busnec-
AnmunuctpupoBanue. - 2012. - Ne 4. - C. 193-195. — To xe [DnexTpoHHBIi pecypc]. — Joctyn
u3 HOb eLibrary.ru. - Pexum moctyna : http:/elibrary.ru/item.asp?id=18377869, tpebyetcs
aBTopusanus (nara obpamenus : 10.11.2016). - 3armn. ¢ skpana

2. CornukoBa, C. KapeepHas cucreMaTuka: OT JIMYHOM KOHKYPEHTOCIIOCOOHOCTH K
KoHKypeHTocnocooHoctn 6usHeca / C. CorHukoBa // KagpoBuk. KajnpoBblii MEeHEIKMEHT. -
2010. - Ne 9. - C. 10-17. — To xe [DnekrpoHHbIA pecypc]. - JocTyn u3 crpaB.-ipaBOBOM
cucremsl «Koncynbrantllmoc». - Pexum noctyna : http://www.consultant.ru, cBo6oaHBINH U3
JokanpHOM cetn cetuCud. nH-Ta ynp. — ¢punuana PAHXul'C (mara obpamenus : 10.12.2015). —
3ari. ¢ ’KpaHa

3. Yamwun, A. H. IlpodeccuonanbHas kapbepa ropucta [IJIeKTpOHHBIH pecypc] : yueO.
nocobue / A. H. Hamun. — DnektpoH. gaH. — Capatos : By3os. o6pa3oBanue, 2012. — 107 c.
— Hoctyn u3 3OBC «IPRbooks». — Pexum poctyma : http://www.iprbookshop.ru/9712,
TpebyeTcs aBTopu3anus (nata oopamenus : 10.11.2016). - 3arn. ¢ sxkpana

4. IMamupo, C. A. Kak moctpouTs uaeanbHyl0 Kapbepy [Dnekrponssiii pecypce] / C.
A. Hlanupo. - 2-e u3A., nom. u nepepad. - DnekTpoH. naH. - Mocksa ; bepnun : {upekr-Menaua,
2015. - 316 c. - Hoctyn u3z OBbC «YuuB. 0-ka ONLINE». - Pexum pocryna
http://biblioclub.ru/index.php?page=book red&id=272219&sr=1, TpeOyercs aBTopu3amus (qaTa
obpamenus : 25.11.2016). - 3aru. ¢ skpaHa

6.4.HopmaTuBHbIE IPABOBbIE JOKYMEHTHI.

1. Tpynosoit konekc Poccuiickoit @enepanuu: ¢ usm. u gom. Ha 1 anp. 2012 r. - M.:
MI®DOP, 2012. - 126, [1] c.

6.5.HTepHeT-pecypchl.

1. Pabota c mepcoHanom [DIeKTPOHHBINA pecypc]: MeKTPoH. KypH. - [ M.], 2003 - 2012.
— Pexxum noctyna: http:// www.HR-Journal.ru, cBoO0 HBIH.

2. OdunmanpHeiii cailT HannoHaasHOrO cO¥03a KaJIpOBUKOB [DNEKTPOHHBIH pecypc] /
Ham. coro3 kaapoukoB. - [M?], 2002 - 2012. - Pexxum nmoctyma: http://www.kadrovik.ru/,
CBOOOTHBIN.

3. VYuuepcurerckas OuOmmoreka ONLINE [Onektponnblii pecypc]: [27€KTpoH.-
oubmmoTed. cuctema] / O-BO ¢ orpaHWy. OTBETCTBEHHOCTHIO «JlupekT-Memuay. - [M.], 2001 -
2010. - Pexxum moctyna: http://www.biblioclub.ru, TpeGyercst aBTOpH3aIHsL.

4. VYaupepcurerckas nHpopmammonHas cuctema POCCUS [DnextpoHHBIN pecype] :
TeMaTu4. 3JEKTpoH. 0-ka / Hayu.-uccien. BerumciauT. neHtp MI'Y; ABTOHOM. HEKOMMeEpH.
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opraam3anus «llentp undopmai. uccien.». — DnekrpoH. naH. — M., 2000 — 2012. - Pexxum
nocrymna: http://uisrussia.msu.ru, TpeGyeTcsi aBTOpU3aLIHS.

5. VYmnpaBieHue nepcoHanoMm [DIEKTPOHHBIN pecypc]: cailT xypH. «YIp. mepcoHaIoM» /
Wznat. nom «¥Ymp. mepconamom». — M., 2001 — 2012. - Pexum moctyma: http://www.top-
personal.ru, CBOOOIHBIA.

6. DOJEKTpOHHBIE KHHWIM [0 YIPABJICHUIO IEPCOHAIIOM M JKOHOMHUKE Tpyza.
[DnexTpoHHBIN pecypc] / AAMUHUCTpAaTUBHO-YNpaBieHYeckuid nmoprai. - [M?], 1999 - 2012. -
Pexxum noctyna:, http://www.aup.ru/books/i006.htm, cBoGOTHBIH.

7. DxoHOMHKa TpyJa [DnekTpoHHbIN pecypc] / DenepanbHblii 00pa3oBaTeNbHbIN MOPTAT
[0 COLMOJIOTMH, DSKOHOMHMKE UM MeEHeIKMeHTy. - [M], 2012. - Pexum pocryna:,
http://ecsocman.hse.ru/net/16000159, cBo60 1HBII.

6.6. UHbIC HCTOYHUKH

He ucnons3yrorcs

7. MaTepuajibHO — TeXHUYeCKada 0a3a, MHPOPMALMOHHbIE TEXHOJIOTHH,
nporpaMMHoe odecnedeHne 1 MHPOpMaMOHHBbIE CIIPABOYHbIE CUCTEMBI

Yueonvie ayoumopuu ona npoeedenusn 3anamuil nekyuonnozo muna (ayo. Ne 241, Ne
345, Ne 347): DKpaH, KOMIIBIOTEP C NOJAKIIOUYEHUEM K JIOKAJIbHOM CETH MHCTUTYTA, U BBIXOJOM B
WNHTepHeT, 3BYKOBOM YCUIMTENb, AHTUIOAABUTENb, MYJIbTUMEIUNHBIM MPOEKTOP, CTOJIBI
ayJIMTOPHEIE, CTYJbs, TPUOYHA HACTOJIBHAS, IOCKA ayAUTOPHAS

Knacc oenoevix uzp (ayo. Ne 224, Ne 226, Ne 228, Ne 230): HoyrOyku (10 10 mt), BIXoa B
Wurepner u/3 Wi-Fi, aynutopHas A0cka, ayTUTOPHBIE CTOJIBI, CTYJIbSI.

Yueonvie ayoumopuu ona npoeedenun zanamuit cemunapckozo muna (ayo. Ne 236, Ne
239, No 245, Ne304): VnTepakTiBHAs 10CKa (3KpaH), KOMIBIOTEP C MOAKIIOYEHUEM K JIOKAJIbHOM
cetn (unuana u BbIX0JOM B MHTEpHET, 3BYKOBOW YCHIUTENb, MYIbTUMEAUWHBIN MPOEKTOD,
CTOJIBI ayIUTOPHBIE, CTYJIbs, TPUOYHA HACTOJIbHAS, TOCKA ayAUTOPHASL.

Kaounem ona eudeompenunzoe (Ne 407): Komnbrorep, ¢ NOAKIIOYEHUEM K JIOKAJTbHOMN
CEeTH MHCTUTYTa W BBIXOJOM B HTepHeT, TeneBu3op, ammaparypa 3BYKOYCHUJIEHUS, CTOJbI
ayJIUTOPHBIE, CTYJbs, I0CKA ayTUTOpHAs, TPUOYHA HACTOJIbHAS.

Ilomewenua ona camocmoamenvhoii pabomot odyuaruuxca. Komnvromepnoie knaccol
(ayo. Ne 207, Ne 208). Bubnuomeka, umerwuwans mecma 0na 00y4aOuwyuxcs, OCHAU{eHHblE
Komnvilomepamu ¢ 0ocmynom K 6azam oannvix u cemu Humepunem (ayo.Ne 101, Ne 102, Ne
204, Ne 007): 20 KOMIBIOTEPOB C BBIXOJOM B MIHTEpHET., aBTOMAaTU3UPOBAHHYIO OUOINOTEUHYIO
MH()OPMALIMOHHYIO CHCTEMY U DJJIEKTPOHHBIE OMOTMOTEYHBIE CHCTEMBI: «YHHBEPCUTETCKAs
ouommoreka ONLINE», «OnekTtpoHHO-OMOmuoTeuHas cucrtemMa wu3natenbcerBa JIAHDy,
«DONeKTpoHHO-O0MOIMoTeYHast cucrema u3garenbcTBa «HOpalT», «IneKTpOHHO-OMOIHMOTeUHas
cucrema [PRbooks»,«YHuBepcuTeTCcKas Nudopmarnmonnas Cucrema POCCHS»,
«OnektponHass Oubnuorexka guccepraiuii PI'by, «Hayunas onektponnas OuOnuoTeka
eLIBRARY», «EBSCO», «SAGE Premier». Cucrema ¢denepanbHbix 00pa3oBaTeIbHBIX
noprajgoB «3JkoHomuka. Coumonorus. Menemxment», «fOpumuueckas Poccus», Cepsep
opraHoB rocynapctBeHHoi Biactu PO, Caiit Cubupckoro ®@enepalibHOTO OKpyra U JIp. DKpaH,
KOMITIBIOTEP C MOJKIIOYEHHEM K JIOKAIbHOM ceTH ¢uinaia U BbIXOJAOM B MHTEpHET, 3ByKOBOM
YCUIIUTENb, MYJIbTUMEIUNUHBIA TMPOEKTOP, CTOJBl ayIWTOpPHBIE, CTYNbsi, TpUOYyHa, JJOCKa
aynutopHasi. Habopbl BUPTYaJIbHOTO AEMOHCTPAIlMOHHOTO 00OpYIOBaHUs, HAIJISIIHbIE yueOHbIE
rnocoowusi.

Cneyuanu3upoeanuvlii. Kadunem 014 3AHAMUN ¢ MATOMOOUNLHBIMU 2PYRRAMU
(cmyoenmul ¢ 02PAHUYEHHBIMU BOIMONCHOCHAMU 300p06bs) (ayo. Ne 174): Dxpan, 12
KOMIIBIOTEPOB C MOAKIIOYEHUEM K JIOKAJIbHOM CETH HMHCTUTYTa W BbIXOJOM B HMHTepHer,
3BYKOBOW YCHUIIUTENb, MYJIbTUMEIUHHBIA MPOCKTOP, CTOJBl AYyAUTOPHBIE, CTYIbsS, TpUOyHA
HACTOJIbHAS, JIOCKA ayJUTOpHAs, 0(hUCHBIE Kpecia
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Buoeocmyoun ona eebunapos (k. 366a, 3666): Kommnbrorepbl ¢ BbIX0A0M B MHTepHeT,
OCHAIIICHHbIE B€O-KaMepaMu U FapHUTYpaMH (HAyITHUKH + MUKPO(OH), CTOJIBI, CTYJIbSI.

Kagpeopur (k. 421, 395, 472, 340, 206, 213, 248, 295, 361, 233, 246, 204, 469, 201, 434):
Komnbrotepsl ¢ BbixogoM B IHHTepHET, B T.4. OCHAIIEHHBIE BeO-KamMepoW, TapHUTYpPOU
(HayLIHUKY + MUKpPO(OH), CTOJBI, CTYNbs, Kpecia 0(uCHbIE, IPHUHTEP, MIKa]HI.

Komnvromepnuuwiit knacc ona npenooasameneii (ayo. Ne328): KoMbroTephl C BHIXOJIOM B
WHTepHET U B JIOKAIBbHYIO CETh, JIA3€PHBIM NMPHUHTEP, CKAHEPHI, CTOJbI ayAUTOPHBIE, CTYINb,
JIOCKa ayJAUTOpHAs

Ilpocpammnoe obecneuenue: Ilaker MS Office, Microsoft Windows, Caiit ¢uiuana,
CHO IIpomereii, Kopnopatusubie 6a3bl JaHHBIX, iSpring Free CamS.
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