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1. Ilepeyens mIaHUPyeMBbIX Pe3yJIbTATOB 00y4YEHHS 10 TUCIUIINHE, COOTHECEHHBIX C
IVIAHUPYEMBIMH Pe3yJIbTATaAMH OCBOCHHUS 00Pa30BaTe/IbHO POrpaMMbI

1.1, JIucimrimHa «MHOCTPaHHBIHN SBbIKY 00CCIIEUNBACT OBJIAACHUE CICAYIOMIMMH KOMITCTCHIIUSIMHE
Taomuna 1
Kon Haumenosanue Kop ocBoenus stana | HaumenoBanue 3Tama  OCBOGHHUSA
KOMIIETeHLIIMH | KOMIIETCHLIUU KOMIIETCHLIUU KOMITETCHLIUU
YK OC -4 CrniocoGHOCTB YKOC-4.1 CriocoGHOCTH OCYIIECTBIATh
OCYLIECTBIIATh JIeTIOBYI0O KOMMYHHKAIIMIO B YCTHOU
JIETIOBYIO Y IMCbMEHHOHU (hOopMe Ha PYCCKOM H
KOMMYHHKAIIHIO B WHOCTPAaHHOM SI3BIKE.
YCTHOU U MHUCbMEHHOMN
¢dhopmax Ha | YKOC —-4.2 CrocoOHOCTh OCYIIECTBIATh
rOCYAapCTBEHHOM(BIX ) JeTIOBYI0O KOMMYHHKAIIMIO B YCTHOU
U HMHOCTPaHHOM(BIX) Y IMCbMEHHOU (hOpMe Ha PYCCKOM H
A3bIKE(ax) WHOCTPAaHHOM SI3BIKE, UCIIOIb30BaTh
WHOCTPaHHBIN S3bIK B
MEKIMYHOCTHOM OOIICHUH.
YKOC-4.3 CrocoOHOCTh OCYIIECTBIATh
npodeccHoHAIBHYIO
KOMMYHHKALIUIO Ha THOCTPAHHOM
S3BIKE, CAMOCTOSITETIBHO CO3/1aBaTh
MaTepHaJbl MPE3EHTALOHHOTO
XapakTepa Ha HHOCTPAaHHOM SI3BIKE
(okmazapl, BEICTYIUICHHS,
Mpe3eHTalNu 1 Ap.) C ayIuo-
BH3YaJIbHBIM COITPOBOXKICHHEM (M
0e3 Hero), HCIOJIb30BaTh
KOMMYHHMKAaTHBHBIC HABBIKH B
MPAKTUYECKON AESTETbHOCTH.
12. B pe3yabTaTe 0cBOeHUs AMCUMILIINHBI Y CTY/IEHTOB J0/LKHBI ObITH
Tabnuna 2
OTO/TD Kon stana ocBoeHus [Pe3ynbpraTsl 00ydeHHs
(pu HATUYHMK KOMITETeHLIUU
npodcrangapTa)
YK OC —-4.1 Ha YpOBHE 3HAHMI:
- 3HAeT CBSA3M MEXAY Pa3IMYHBIMU JIMHTBUCTHYECKUMHU H
KOMMYHUKATHBHBIMH OHSI THSIMH.
Ha ypOBHE YMEHUI:
- OLICHUBAET COOCTBEHHBI KOMMYHUKATUBHBIN OIBIT U OIBIT
JPYTHUX.
Ha YpOBHE HABBIKOB:
- crloCOOEH CTPOMTH YCTHYIO M MMCbMEHHYIO Pedb C Y4eTOM
13BIKOBBIX, KOMMYHHUKAaTHBHO-PEUEBBIX, STHUECKUX HOPM.
YK OC—-4.2 Ha YpOBHE 3HAHMI:
- 3HAET aHAJIM3 KOMMYHUKATHBHBIX IPOLIECCOB.
Ha ypOBHE YMEHUM:
- YMEET BOCIIPOU3BOIUTH OCHOBHBIE TIOJOKECHUS
JUHTBUCTUYECKUX U KOMMYHHKATHBHBIX YUCHUN
Ha ypOBHE HABBIKOB:




- CnocobeH TOATOTOBUTH YCTHBIE M TNHCHbMEHHBIE
BBICKa3bIBaHHA (TEKCThI) pa3IMUHBIX CTHIIEH pedeH, cTaTei,
KOHTPAaKTOB, JOKJIaJoB, 3asBOK W 3asBJICHUH Ha
roCyJapCTBEHHOM U MHOCTPAaHHOM SI3BIKaX

YKOC-43

HA YPOBHE 3HAHHIA:
- 3HaeT OCOOCHHOCTHU JICNOBOIO CTHIIS OOINCHMS B YCTHON M
MACEMEHHOH (opMme.

Ha YpPOBHE YMEHUM:

- yMECT CTpOUTH Ir'paMOTHBIC MOHOJIOTHYECKUEC
BBICKAa3bIBaAHHA C COOTBCTCTB YIOIIIUM JICKCHUYCCKHM,
rpaMMaTU4CCKUM, (1)OH CTHYCCKMM W CTHJIHMCTHYCCKHM

oopmienueM B nmpodeccroHanbHOH chepe

IHa YPOBHC HABBIKOB:
- CIIOCOOEH MOATOTOBUTH MPE3CHTAlUU HA TOCYAapCTBCHHOM
M1 HWHOCTPAHHOM A3bIKaX C MCIIOJIb30BAHHUCM PA3JIMYHbIX

AyAN0-BU3YyaJIbHBIX CPCACTB PCUYCBLIX, 3TUYCCKUX HOPM.

2. O0beM u MecTo qMcHUILIMHBI B crpykrype OII BO

Hucnunnuna «Hoctpannsii s361k» (B1.6.1) nzyvaercs cryaentamu ouHoi o0y4yenus Ha 1

u 2 cemectpax 1 Kypca u Ha 1 cemectpe 2 Kypca.
KomiiecTBo akageMIyeckix 4acoB, BBIICTICHHBIX Ha KOHTAKTHYIO paOoTy ¢ IperojaBaTelieM Ha OMHOi
(opme 00yuenus - 140 yacoB (MpaKTUUECKUX (CEMUHAPCKUX ) 3aHATHIA); HA CAMOCTOSTENbHYIO padory — 121 u.
OcBoenne aucuUIIUMHbL «VHOCTpaHHBIA SA3BIK (aHTTUICKHN)» ONUpaercs Ha MHHUMAIbHO

HCO6XOI[HMBIi/'I 00BeM TCOPCTUYCCKUX 3HAaHMA B 00IacTu HWHOCTPAHHOI'0 A3bIKa,

a TakKXXC Ha

npuoOpeTeHHbIe paHee YMEHHUS! U HaBBIKM 00pa30BaTEIbHOW MPOrpaMMbl CPEeAHEro (MOJIHOTO) OOILIero

oOpazoBaHMs, B JaJbHEHIIEM MPONODKACTCA B paMKax UCUUIUIMHBI «HOCTpaHHBIA SI3BIK B

npoQecCHOHAIBHON AESITETbHOCTH.
DopMBl IPOMEKYTOUHON aTTECTAIIUN B COOTBETCTBUH C YUEOHBIM IJIAHOM:
st ounoii hopmbl 00ydeHHs — 3a4€T, 3a4€T, SK3aMeH.

3. Conep:kanue ¥ CTPYKTYPa AMCHUTLTMHBI

st ouHOi popmMBbI 00yUeHHS

Tabmmwira 3
O0beM TMCHUIUIMHEL, YaC. o
KonraktHas pabota oOpMa TEKYLICro
Hanmenosanvie Tem 00yHJaIOIIHUXCS C KOHTPOIA
Ne n/m Bcero CP | ycnesaemocry',
(pa3zaenos) MPEnoIaBaTeNieM Mo BUAaM %
_ MPOMEKYTOTHOM
VUYEOHBIX 3aHATUIA aTTecTALUN
n | n | m [kcp
Ounas gpopma 0byuerus
Paszpnen 1 Work and Study 54 22 32
Tema 1.1 Self-Presentation 10 |IIT1
Tema 1.2 Work and Jobs 7 10 |YC1
Tema 1.3 Higher Education 8 12 |JII'T1
Pasnen 2 Business 54 22 32
Communication

1 ®opMEI TEKYIIEro KOHTPONIS yCIIeBaeMOCTH: JIeKcHKo-rpamMarudeckuii Tect (JII'T), ycrHoe cobecenoBanue (YC),
npesenranus (I1), nepesox Texcra (I1T)




Tema 2.1 Business Meeting 7 10 |IIT2
Tewma 2.2 Telephoning 7 10 |VC2
Tema 2.3 Business 8 12 |JII'T2
Correspondence
[TpomexyToUyHas aTTecTanus 3a4yer
Paznen 3 Looking for a Job |54 33 21
Tema 3.1 Applying for a job 11 7 T3
Tema 3.2 CV and Cover 11 77 |YC3
Letter
Tema 3.3 Interview 11 JII'T3
Paznen 4 State and Society |54 33 21
Tema 4.1 Countries and 11 7 [1T4
Cities
Tema 4.2 Politics 11 7 YC4
Tema 4.3 Bureaucracy 11 7 JII'T4
[IpomexyTouHas aTTecTanus 3auer
Pazgen 5 Companies 22 15 7
Tema 5.1 Forms of Business 5 2 I11
Organizations
Tema 5.2 Organizational 5 2 YC5
Structure
Tema 5.3 Company’s History 5 3 JII'TS
Pasnen 6 Management 23 15 8
Tema.6.1 Managers 5 2 112
Tema 6.2 The Management 5 2 YC6
Tema 6.3 Management Skills 5 4 JII'T6
ITpoMexxyTOuHas arrecranus 27 27 JK3aM€EH
Bcero: 288 140 27 121
8 3.E.
216 ac.u.

Coz[epmalme AUCIUITIINHBI

Pazpmen 1. Work and Study

Tema 1.1.  Self-presentation. M3yuenue nexcuku no teme «O cebey. BrimonHeHne rpaMMaTHYeCKIX
yIpakHEeHUH 110 TeMaM: MECTOMMEHHS, Taaroisl to be, to have, o6opot there is/are.

Tema 1.2.  Work and Jobs. U3y4enue nexcuku no teme «Pabora u npodeccuny». Beimonnenune
rpaMMaTHYeCKHX YIPaXHEHUH 1o TeMe: HacTosiee npoctoe Bpems (Present Simple).

Tema 1.3.  Higher Education . M3y4yenue nekcuku no teme «Briciiee oOpazoBanuey. Brinonnenue
rpaMMaTHYeCKHX YIpaXHEHUH o TeMe: HacTosmee uTenbHoe Bpems (Present Continuous).

Paznen 2. Business Communication.

Tema 2.1. Business Meetings. W3yuenue snekcuxu no teme «/lenoBas Bctpeuay. Brimonnenue
rpaMMaTHYeCKHX YIpaXHEHHUH [0 TeMaM: HacTosmiee npocToe Bpems (Present Simple) u HacTosiiee
mutenbHoe BpeMms (Present Continuous).

Tema 2.2. Telephoning. UW3yuenue nexcuku no teme «PasroBop no tenedony». BeimonHnenue
rpaMMaTHYECKUX YIPaXHEHUH [0 TeMaM: MOJalbHbIE Taaroisl can, could, and would ans BelpaxkeHus
MPOCHOBI, pa3pelIeHus U BEICKa3bIBAaHUS TPEIIOKECHHS.

Tema 2.3.  Business Correspondence. M3ydeHue jgekcuku mo teme «Jlenoas nepenucka.
BrinmonHeHne rpaMMaTHYeCKUX YIIPakKHEHUH Ha CIIOCOOBI BhIpakeHHsl OyAyIIero: KOHCTpYyKuus to be
going to, HacTosmiee auTensHoe Bpems (Present Continuous), Oynymiee nmpoctoe Bpemst (Future Simple).
Pazgen 3. Looking for a Job.

Tema 3.1.  Applying for a job. Usydenue nekcuku mo teme «YCTpoicTBO Ha padoTy». Beimonaenue
rpaMMAaTHYECKHX YIPaXXHEHHUH [0 TeMaM: MOJaIbHBIE T1aroisl: must, have to, should.



Tema 3.2.  CV and Cover Letter. 3yuenne nexkcuxu no teme «Pe3roMe 1 copoBOJUTENBHOE TUCHMOY.
BeimonHenne rpaMMaTHYECKUX YIIpaKHEHWH Ha BpeMeHa: npowenmiee npoctoe Bpems (The Past
Simple), mpowmeniiee nurensHoe Bpems (The Past Continuous).

Tema 3.3. Interview. H3yuenue nekcuku no teme «CoOeceqoBanuey». BeimonHeHne rpaMMaTHYECKAX
yIpa>KHEeHUH Ha BpeMeHa: Hactosuiee 3aBepiieHHoe Bpems (The Present Perfect), mpomenmee
3aBepuienHoe Bpems (The Past Perfect), Hactosmee nurensHoe 3aBepiieHHoe Bpems (The Present
Perfect Continuous).

Paznen 4. State and Society

Tema 4.1.  Countries and Cities. 3yuenne nekcuku no reme «CTpaHbl ¥ roposay. BeimoaHenue
rpaMMaTHYECKUX YIPaXHEHHUH MO TeMe: CpaBHUTENbHAsI CTENIEHb MPUJIaraTelbHbIX U HApEUnH.

Tema 4.2.  Politics. M3ydenue nekcuku no teme «llonutudeckoe ycTpoiicTBo». Beimonnenue
rpaMMaTHYECKHX YIPaXHEHHUH M0 TeMe: yclioBHbIe mpeanoxenus nepsoro tuma (The First Conditional).
Tema 4.3. Bureaucracy. UW3yuenue nexcuku no treme «bropokpaTudeckuil anmapary. BeimonHenue
rpaMMaTHYECKHX YIPa)XHEHUI 10 TeMe: YCIIOBHbIE mpeanoxenus Broporo tuna (The Second
Conditional).

Pa3zpnen 5. Companies

Tema 5.1.  Forms of Business Organizations. M3yuenue nekcuku no teme «DOopMel AeT0BOH
opraHu3anum. BellloTHEHNE rpaMMaTHUECKUX YIPaXXHEHHI 110 TEME: BpEMEHa B CTPaJaTeIbHOM 3aJI0re
(Tenses in Passive Voice).

Tema 5.2.  Organizational Structure. V3yueHune JIEKCHKH 10 TEME «OpraHU3aLHOHHAS CTPYKTYpa».
BeimonHenne rpaMMaTHYeCKUX YIIpakKHEHUH 110 TeMe: BpeMeHa B cTpaaatensHoM 3anore (Tenses in
Passive Voice).

Tema 5.3. Company’s History. W3yuenue nekcuku o teme «Vcropus koMnanumny. Beimonaenue
rpaMMaTHYECKHX YIpa)KHEHHH 10 TeMe: BpeMeHa B crpajaTenbHoM 3anore (Tenses in Passive Voice).
Pa3znen 6. Management

Tema 6.1. Managers. U3zydenue jgekcuku 1o Teme «MeHemKepsl». BelnonHeHne rpaMMaTHYecKuX
yIIpakKHEHUH 110 TeMe: BpeMeHa B ISWCTBUTEIBHOM U cTpajarenbHoM 3anore (Tenses in Active and
Passive Voice).

Tema 6.2. The Management Process. HW3ydenue nexcuku o teme «I[Iporecc ynpaBieHus».
BeinmonHeHne rpaMMaTHYECKUX YIIPaKHEHUH 110 TeME: BpeMeHa B JISHCTBUTENBHOM U CTPagaTelbHOM
3anore (Tenses in Active and Passive Voice).

Tema 6.3. Management Skills. W3yuenne nexkcuku no reme «HaBbiku ynpasneHus». Bommonnenne
rpaMMaTHYECKHX YIPaXHEHUH [0 TeMe: BpeMeHa B ACHCTBUTENBHOM M cTpaaaTenbHoM 3ajore (Tenses in
Active and Passive Voice).

4. MaTepl/Ia.]'ILI TEKYILIEro KOHTPOJISA yCII€EBA€MOCTH 06yqa10umxcﬂ " (l)OH}_I
OICHOYHBLIX CPECACTB l'lpOMG)KYTO‘IHOﬁ arTreCcralnui 1Mo IMCIuIJIMHE

4.1. DopMbI M MeTOAbI TEKYIIEr0 KOHTPOJISI YCIEeBAEMOCTH M ITPOMEKYTOYHOM aTTeCTAIMA

4.1.1. B xone peanuzauuu AUCUUIIIUHBL « THOCTpAHHBIN A3BIK» KCIIONB3YIOTCS CIEAYIONINE METOIbI
TEKYIIEro KOHTPOJIS YCIEBAEMOCTH 00 YYaIOIIIXCS :

Tabnuua 5
Paznen (Tema) MeTopl TEKYIIEro pa3ziena yCcrueBaeMOCTH
Paznen 1 Work and Study
Tema 1.1 Self-Presentation. [IncbMeHHBIN NEPEBOJ TEKCTA
Tema 1.2 Work and Jobs. YcrHoe cobecenoBanme Ha 3aJaHHYIO TEMY
Tema 1.3 Higher Education. [InceMeHHOE BBITTOTHEHHE JTEKCUKO-TPaMMaTHYECKOTO
TecTa
Paznen 2 Business Communication.
Tema 2.1 Business Meeting. [InceMeHHBIM IEpEBOJ] TEKCTA




Tema 2.2 Telephoning. YcrHoe cobecenoBanme Ha 3aJaHHYIO TEMY

Tema 2.3 Business Correspondence. [TucbMeHHOE BBINONHEHHUE JIEKCHKO-TPAMMATHYECKOTO
TecTa

Paznen 3 Looking for a Job

Tema 3.1 Applying for a job [lepeBox Texcra

Tema 3.2 CV and Cover Letter YcrHoe cobeceroBanme Ha 3aJaHHYIO TEMY

Tema 3.3 Interview [TucbMeHHOE BBINONHEHHUE JIEKCHKO-TPAMMATHYECKOTO
TecTa

Paznen 4 State and Society

Tema 4.1 Countries and Cities. IInceMEHHBIN IEPEBOJ] TEKCTA

Tema 4.2 Politics YcrHoe cobeceroBanme Ha 3aaHHYIO TEMY

Tema 4.3 Bureaucracy [InceMeHHOE BBITTOTHEHHE JEKCUKO-TPaMMaTHYECKOT O
TecTa

Pazgen 5 Companies

Tema 5.1 Forms of Business BeicTymiienue ¢ npe3eHTanueld Ha 3aJaHHYyI0 TEMY

Organizations

Tema 5.2 Organizational Structure YcrHoe cobeceroBanme Ha 3aJaHHYIO TEMY

Tema 5.3 Company’s History [TucbMeHHOE BBHITIOIIHEHHE JIEKCHKO-TPAaMMaTHIECKOT 0
TecTa

Paspen 6 Management

Tema.6.1 Managers BricTynnienue ¢ npe3eHTanuel Ha 3aJaHHYIO TEMY

Tema 6.2 The Management Process YcrHoe cobeceroBanme Ha 3aJaHHYIO TEMY

Tema 6.3 Management Skills [TucbMeHHOE BBHITIOIHEHHE JIEKCHKO-TPAMMAaTHIECKOT0
TecTa

4.1.2. [IpomexyTouHas aTTectanysl MPOBOAUTCA B (hOpMeE ABYX 3a4€TOB M HK3aMEHa ISl OUHOH

¢dbopmbl 00yueHUs u B (hopMe 3ayera W dk3ameHa. /s odHOM (opMBbI OOyUEHUS 3a4eThl MMPOBOMSATCS B
KOHIIE 1 1 2 ceMecTpoB MEPBOro Kypca, IK3aMEH MPOBOJUTCS B KOHIIE | ceMecTpa BTOPOro Kypca. 3aueThl
Y DK3aMEH MPOBOAATCS B YCTHOU (hopMme.

4.2. Martepnajasl TeKyIero KOHTpOJs ycreBaeMoCcTH

TUIIOBBLIE 3AJAHWA JUTA TIEPEBOJA TEKCTA 110 TEME 1.1.

Translate the text with a dictionary
Self -presentationlt is very hard for anyone to become master in oration because speaking about
any person or about oneself is a very difficult task. So whenever you need to speak in front of a lot of

people, you need to be yourself completely. If they ask you to introduce yourself in an event or in any
class, and the time you start your introduction with words “I am....” you will see that your audience can
be bored. Thus, you need a start that can grab the attention and hold the interest of your audience. Here

are some points that can help you create an effective start:
Share an incident that has influenced your life in a positive way.
Share your interests and hobbies.
Mention your life goals and ambitions
Mention your qualities which distinguish you from others and show your individuality.

Ilepesoo:
Camonpeszenmayus

CTaTh XOpOILIMM OpaTOPOM BeChbMa HEMPOCTO, BEIb TOBOPUTH O KOM-TO HJIH O ce0Oe — 3a1a4ya He
u3 sierkux. [109TOMy, KOrjia BaM MpUXOIUTCs TOBOPUTH Iepe]] OOIBIINM KOJTMYECTBOM JIFOJICH, BaM
HY)KHO OBITB ITOJHOCTBIO CAMUM c000M. Bac MOryT momnpocsr npencraBUThCS Ha KaKOM-THOO
MEpONPUSITUY WM Ha 3aHSATHH, U KOT/Ia BBl HAYHETE CBOM PaccKas co CIOB «S1 ...», BBl YBUIUTE, YTO
BaIllel ayIMTOPUN MOXKET ObITh CKydHO. Takum 00pa3om, BaM HY)KEH CTapT, KOTOPBIil MOXKET IPHUBIICYb
BHUMaHHUE U yepKaTh HHTEPEC Balllel ayMTOprH. BOT HECKOIEKO MOMEHTOB, KOTOPBIE MOT'YT ITOMOYb
BaM caenath 3¢ (PeKTHOE HaYaIo:

O O O O



HOZ[GJ'II/ITCCB Cllydyacwm, KOTOpLIfI IMMOJIOKUTEJIbHO MOBJIMAJI Ha BAallly )KMU3Hb.
Ilogenuteck cBOMMH HUHTCPCCAMU U YBJICHCHUAMU.

VIOMSHUTE CBOH *KU3HCHHBIC eI U CTPEMJIICHU L

YnomsHUTE TC CBOU Ka4YCeCTBa, KOTOPLIC OTIMYAIOT BAaC OT APYTIUX U JCMOHCTPUPYIOT
Bally MHAUBUAYAJIbHOCTb.

THUITOBLIE BOTTPOCHI U YCTHOI'O COBECEJNOBAHNA 110 TEME 1.2.

Answer the questions:
What are the working hours for most of the jobs?
What professions often involve shiftwork?
Why do people have to work overtime?
What is flexitime?
What is your dream job?

MBS

TUMOBLIE 3AJJAHUA I JIEKCUKO-T'PAMMATHUYECKOI'O TECTA 110 TEME 1.3.
1. Complete this table of words

Verb Noun Person
to apply 1) (2)

to train Training 3)

to retire Retirement 4)

to resign (5) resigned

2. Complete the sentences with the words from the box.

job  anapplicant theresume unemployment qualified

people

6) When you applied for the you told us you had 5 years’ experience.

7) __ was filling in a job application.

8) You always list the jobs, the years you worked in__ .

9)  can be long-term or short-term.

10) It sometimes happens that the most don't always get
the job.

3. Complete the sentences with the correct form of the word from the brackets.
11)When I (filled in / was filling in) the application form, I saw my previous employer.
12) You_ (should / need) be carefully dressed for the interview.

13) The secretary (read / was reading) the cover letter, when the telephone rang.
14)You_ (shouldn't / mustn't) be late for the meeting.
15)In 2008 I (worked / has worked) for an American company.
Omeembi:
1) Application 2) applicant 3) trainer/trainee 4) retired/retiree 5) resignation.
6) Job 7) an applicant 8) the resume 9) unemployment 10) qualified people.
11) Was filling in 12) should 13) was reading 14) mustn’t 15) worked.

TUITOBOE 3ATAHME JUIA ITEPEBOJIA TEKCTA I10 TEME 2.1.

Translate the text with a dictionary.
enoswie nucoma

Hammicanne nucem — HeoOXoMMAast YacTh JCIOBOTO 00meHus. Yek, KOHTPAKT WIU JIF00OH APYyroi
JICNIOBOM JIOKYMEHT JIOJKCH BCErJa COMPOBOXKIATHCS MUCHMOM. B MUChMe TOBOPUTCS, YTO IMOCHLIAETCS,
YTOOBI aJipecaT TOYHO 3HAJ, YTO BBl HAMEPEBAETECh MOCIATh.

Ceropnst Bce OOIbIIe U OOJNBIIE COTTIAIICHUHA 3aKIFOUASTCS HA AHTJIUKWCKOM SI3BIKE, TTOTOMY YTO
AHTIIMICKUI SIBIISICTCS YHUBEPCAIbHBIM SI3bIKOM Om3Heca. CorjaiieHus COBMECTHBIX TPENIPUITHIA,
0AaHKOBCKHE 3aiiMbl U JIMIICH3UU HA TOPTOBBIC MapKH 4YacTO MUNIYTCS Ha aHTAUiCKoM. C TMOSIBICHUEM
ANIEKTPOHHOW TOYTHI, TOJIOCOBOM IMOYTHI M (JAKCOB yMEHHUE IMHCaTh IMUChbMa TEPSET CBOKO BaKHOCTH.
XopoIIo COCTaBIEHHOE MUCHMO OKaXeT Ooliee XOpolllee BIEYATICHHWE HAa YUTATENsI, TAKMM 00pa3oM,
XOpPOIINE TUChMa JIAI0T HaM XOPOIIUX ITapTHEPOB.



Ilepesoo:
Business letters

Letter writing is an essential part of business communication A check, a contract or any other
business paper sent by mail should always be accompanied by a letter. The letter says what is being sent,
that the addressee should know exactly what you intended to send. In a typical business letter called
"routine".

Nowadays more and more agreements are made in English, for English is a universal business
language. Joint ventures agreements, bank loans, and trademark licenses are frequently written in
English. With the appearance of electronic mail, voice mail, and faxes, good letter writing is loosing its
importance. And yet, a well-written business letter can help a lot in your business relationships. A well
arranged letter will make a better impression on the reader, thus good letters make good business
partners.

THUITOBLIE BOTIPOCHI I YCTHOI'O COBECEJJOBAHNA 110 TEME 2.2.

Answer the questions:
How often do you have to answer the phone?
Should you be polite when talking on the phone?
Do you stop your conversation to answer the phone?
What should you do if someone calls you during the meeting?
Is it true that different nationalities greet people differently on the phone?

O

TUIIOBBLIE 3AJAHUA JUTA JJEKCUKO-TPAMMATHUYECKOI'O TECTA 110 TEME 2.3.

1. Look at the recommended sequence of points below. Then order the message appropriately.
a) I’'m afraid [ may not be able to make the 8:00 start. The train connections can be very difficult at that
time of day.
b) Would it be possible to start at 9:00? It means we would finish at 17:00 instead of 16:00. Please let me
know if that’s a problem for you.
c) Hello, 1li
d) Best regards, Jacqui
e) You asked me to send the feasibility report and I am attaching it here. Please note that this is not yet in
final draft and there may be some mistakes.
) Thanks for sending the agenda for our meeting.
g) I'm looking forward very much to seeing you next week.
Recommended sequence of points
1. Friendly greeting.
. Thanks or reference to previous contract.
. Most important point / problem.
. Important request.
. Less important points.
. Reference to future contact.
. Ending.

NN B W

2. Match the tenses with their meaning.
8. Jack works as a manager.
9. He is taking part at the meeting with his foreign colleagues.
10. He is staying in Moscow at present.
11. He is going to Lion on Sunday.
12. His flight leaves tomorrow morning.
13. He likes his job.
a) temporary situations,
b) schedule actions (timetables),
c) future arrangements,
d) actions happening now,
e) likes and dislikes,
f) permanent states.

3. Put the words in the correct order.

10



14. usually / week / all / work / the / hard / I;
15. coming / delegation / is / A / French;
16. prices / to discuss / meet / the / We / week / can / later;
17. the / please / line / Hold;
18. colleague / trip / a / your / business / is going on;
19. Mr Brown / have / with / an / I / appointment.
Omeemut:
1-c, 2-f, 3-a, 4-b, 5-¢, 6-g 7-d; 8-f, 9-a, 10-d, 11-c, 12-b, 13-¢; 14. [ usually work hard all the week 15. A
French delegation is coming. 16. We can meet later to discuss the prices. 17. Hold the line please. 18.
Your colleague is going on a business trip. 19. I have an appointment with Mr. Brown.

TUITOBOE 3ATAHMUE JUIA ITEPEBOJA TEKCTA I10 TEME 3.1.

Translate the text with a dictionary.
How to Handle a Disaster Job Interview

Disastrous job interviews happen to even the best candidates. You can often sense the interview is
going rapidly downhill: The interviewer loses interest, becomes openly hostile or tries to shut down the
interview after 10 minutes. If you've got a feeling an interview is going terribly, trust your intuition. It
probably is.

For most, the natural reaction is to lose confidence, clam up a bit and just get through it. However,
you also know this approach doesn't serve your goal of advancing your career. This advice will help you
handle the interview gone wrong.

In this nightmare scenario, you have nothing to lose by changing the game. When you sense
disaster, the best tactic is to confront it candidly. You could say, "Excuse me, but I don't think this
interview is going very well. Do you agree?" If the interviewer says, "You're right, it's not," you are done.
The interviewer will probably tell you that you will not get the job. Remain positive for the duration of
this ill-fated encounter.

Ilepesoo:
Kaxk cnpasumsca c kamacmpoguueckum cobecedosanuem

Karactpoduueckue codecenoBaHus CIy4aloTCs 1aXKe ¢ JIyIIIMMHU KaHAuaaTaMu. Bl wacto
MOXKET€ 4yBCTBOBATbh, YTO COOECETOBAHUE OBICTPO MIIET MO HAKJIOHHOW: HHTEPBBIOEP TEPSET HHTEPEC,
CTQHOBHUTCS] OTKPOBEHHO BPaKJICOHBIM HMJIH IIBITACTCS 3aKOHYHUTH codeceioBaHme yxe uepe3 10 MUHYT.
Ecnu Bam Kakercs, 4To cobeceJoBaHHE MPOXOAUT Y)KacHO, I0BEphTeCh cBoeH HHTyHIuH. CKopee Beero,
TaK OHO U €CTb.

BoibIIMHCTBO JI0JIEH OTpearupyroT €CTECTBEHHBIM 00Pa30M — OHH MOTEPSIFOT YBEPEHHOCTD B
cebe, 3aMKHYTCSL ¥ IPOCTO TOCHIIAT A0 KoHIa. OJHAaKO Bl TIOHUMAETE, YTO TAKOH MOIX O HE TOMOXKET
BaM B IIPOIBMIKCHHUH Balleil Kapbephbl. ITOT COBET IIOMOYKET BaM CIIPaBUTHCS C COOECEOBaHHEM, KOTOPOE
TOITO HE TaK.

B 3TOM KOIIMapHOM CIIeHapHH Bbl HUYEro HE MOTepseTe ecii U3MEHHTE MpaBuiia urpsl. Korma
BBI IIPEIUYBCTBYETE «KaTACTPOQy», HAUITYYIIas TAKTUKA — CPa3y ¥ OTKPHITO TOIMBITAThCS €€
NpenoTBpaTHTh. Bel MOXkere ckazaTh: «V3BUHHTE, HO MHE KQ)XKETCsl, YTO HAllle COOeCeIOBaHHE UIIET HEe
o4eHb xopouro. Bel cornmacHb?» Eciiu nHTEpBBIOEp TOBOPHT: «BBI IpaBbl, TaKk U €CTh», TO 3TO KoHell. OH,
BEPOSITHO, CKAXKET BaM, 4TO paboTy BbI He nony4yuTe. Hy)kKHO COXpaHSATh MONOKUTEIBHBIA HACTPOH Ha
BCE BPEMsI 3TOMH 3JIOMOIYYHON BCTPEUH.

THUITOBLIE BOITPOCHI U YCTHOI'O COBECENOBAHNA 110 TEME 3.2.

Answer the questions:
What is a CV?
What is a cover letter?
What does cover letter consist of?
What are the main parts of a CV?
Is it important to mention your interests and hobbies?

MRS

TUIIOBBLIE 3AJAHUA JUTA JIEKCUKO-TPAMMATHUYECKOI'O TECTA 110 TEME 3.3.
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1. Put the verb into the Past Simple or Present Perfect Tense.

1) I___ (not call) her yesterday because I was busy.
2) you ever (eat) Thai food?

3) Technology (influence) the way we live now.
4) He  (stop) running when he got tired.

5) We  (not see) each other since Easter.

2. Put the verbs in the brackets in the correct tense.

6) I felt sick. Later, Irealized _ (eat) some bad food.

7)  She didn’t know the area because she (not live) there since she was a child.

8) First, I spoketo Sam. Then, I _ (meet) Jo.

9) I was sad when I heard that my old teacher

10) We arrived at 8.00 buthe  already (leave).

3. Read the text and answer the questions.

William James was an American psychologist and philosopher. He wrote books on the young
science of psychology, educational psychology, psychology of religious experience, the philosophy
of pragmatism. He was the brother of novelist Henry James.

William James was born in New York City. He was well acquainted with the literary and
intellectual elites of his day

William James received an eclectic education, developing fluency in both German and French.
The family made two trips to Europe while William James was still a child. Later he made thirteen more
European journeys during his life.

In his early adulthood, James suffered from a variety of physical ailments (6omne3nn) , including
those of the eyes, back, stomach, and skin. He was also deaf. He had periods of depression during which
he thought of suicide.James spent almost his entire academic career at Harvard. He was appointed
instructor in physiology for the spring 1873 term, instructor in anatomy and physiology in 1873, assistant
professor of psychology in 1876, assistant professor of philosophy in 1881, full professor in 1885, endowed
chair in psychology in 1889, return to philosophy in 1897, and professor of philosophy in 1907.

James studied medicine, physiology, and biology, and began to teach in those subjects, but was
drawn to the scientific study of the human mind at a time when psychology was constituting itself as
a science

Following his January, 1907 retirement from Harvard, James continued to write and lecture,
publishing Pragmatism, A Pluralistic Universe, and The Meaning of Truth. He was a founder of
the American Society for Psychical Research

11) In what fields did W. James work?

12) How many trips did he make to Europe?

13) What languages did he know?

14) Was he a healthy person?

15) Where did he work almost all his life?

Omeembi:

1. did not call, 2) have you ever eaten, 3) has influenced, 4) stopped, 5) have not seen, 6) had
eaten, 7) has not lived, 8) met, 9) had died, 10) had left; 11) W. Lames worked in the field of psychology
and philosophy. 12) He made two trips to Europe as a child and thirteen more trips during his life. 13) He
knew German and French. 14) No, he wasn’t. He suffered from a variety of ailments and he was deaf. 15)
Almost all his life he worked in Harvard.

(die) two years earlier.

TUITOBOE 3ATAHME JUIA ITEPEBOJIA TEKCTA I10 TEME 4.1.

Translate the text with a dictionary.
One of the best cities in the world
Vienna is the capital of the Republic of Austria and one of the nine
states of Austria. Vienna is Austria's primary city, with a population of about 1.7 million and is by far the
largest city in Austria, as well as its cultural, economic, and political centre.

It is the 10th largest city by population in the European Union. Vienna lies in the east of Austria
and is close to the borders of the Czech Republic, Slovakia, and Hungary. The city has colorful
landscapes. Vienna is surrounded by the Alps and mysterious Vienna Woods. Due to such rich nature the
air in this big bustling city is fresh.

12



But the main reason, why most tourists are dreaming about visiting it, is the culture of the city
and its history. Art and culture have a long tradition in Vienna, including theater, opera, classical music
and fine arts. Many concert venues offer concerts aimed at tourists, featuring popular highlights of
Viennese music (particularly the works of Wolfgang Amadeus Mozart and Johann Strauss).

A variety of architectural styles can be found in Vienna, such as the Romanesque the Baroque.
Styles range from classicist buildings to modern architecture.

Ilepesoo:
Ooun u3 1yuuux 20p0008 Mupa

Bena siBisiercst cronuueit ABctpuiickoi PecniyOnnku 1 omHIM 13 AEBATH WTaTOB ABCTpHH. Bena
SIBIISIETCS TIIABHBIM TOPOJOM ABCTPHH C HACETICHUEM OKOJIO 1,7 MIIH. YeTOBEK U SIBJISIETCS CaMBIM
OONBIINM TOPOAOM B ABCTPHUH, a TAKXKE €€ KYIbTYPHBIM, SKOHOMHUYECKUM U MTOJTUTUYECKUM LIEHTPOM.

3to 10-if mo BenuunHe ropol B Mupe o Hacenenuto B EBporneiickom Coroze. Bena HaxonuTest Ha
BOCTOKE ABCTpHH, Hefgasieko oT rpanull Yexun, CiaoBakuu u Benrpuu. ['opon nepenoiHeH KpacOUHBIMH
neifzaxamu. BeHa okpyxeHa AnbnamMu U1 TaMHCTBEHHBIMU BeHckumu necamu. braromaps takoi
HACBHIIICHHOW MPUPOJIE BO3AYX B 3TOM OOJIBIIIOM O’KMBJIEHHOM T'OPOZIE BCETAa CBEKUI .

Ho rnaBHas npuunHa, noueMy OONBIIMHCTBO TYPUCTOB MEUTAET MOCETUTH 3TOT FOPOJ, 3TO €ro
KyJIbTypa u uctopus. MicKyccTBO U KyabTypa UMEIOT TaBHHUE TpaAuluu B Bene, BKiIrouas Teatp, onepy,
KJIACCUYECKYIO0 MY3BIKY U KUBOMMCH. MHOTHE KOHIIEPTHBIE TUIOLIA KU POBOISAT KOHIIEPTHI,
OpPHEHTUPOBAHHBIC HA TYPHUCTOB, C YYACTHEM IOMYJISPHBIX IPOU3BENCHUN BEHCKOM MY3BIKH (B
9acTHOCTH, Ipou3BeaeHuil Bonbpranra Amaznest Mouapra u Horanna Itpayca).

B Bene MOXHO yBUAETh MHOXECTBO aPXUTEKTYPHBIX CTHJIEH, B YaCTHOCTH TAKUX KaK POMaHCKUI
CTHIb ¥ 0apokko. CTUIM BapbUPYIOTCS OT 3JaHHUH B CTUJIE KIIACCHIIM3M JI0 COBPEMEHHON apXUTEKTYPHI.

THUITOBLBIE BOINTPOCHI UM YCTHOI'O COBECENOBAHNA 110 TEME 4.2.

Answer the questions:
What is your political position?
Do you take part in elections?
Do you belong to any political party?
Do you approve the government policy?
What types of government do you know?

O

TUIIOBBLIE 3AJAHUA JUTA JJEKCUKO-TPAMMATHUYECKOI'O TECTA 110 TEME 4.3.

1. Complete the sentences with a suitable word.
Will you need to__a visa if you go to the United States?
1 Every four/six years, people__a new president.
2 The government have policies to____the country.
3 Could you fill in the ?
41 was surprised that nobody  my passport when we arrived in Germany.
2. Underline the correct word in brackets
6 If he wins the elections, he’ll become a  (lawyer / president).
7 Don't forget to__ (correct / sign) your application form underneath.
8 If my visa ran out I would  (throw / renew) it.
9 The city has 50 _ (people/nationalities) with populations of more than 10,000.
10 Prime Minister runs the economic and foreign(politics/policies) in the country.
11 Where is your birth __ (card/certificate)?

12 At the (elections/ Parliament) people vote for the political party.
13 I am looking for a job, so I've sent them an(registration/ application) form.
14 Elections_____ (have / take) place every five years.

15 Policemen often___(sign /check) your driving license.

3. Write the last three letters in each word.
16 Bureaucr... is the rules used by officials (or bureaucrats) to control an organization or country.
17 Driving lice,.. is the official document which permits you to drive on public roads.
18 Dictators... is a system of government in which one person rules the country.
19 Ident... card is a card with your name, date of birth and photo to show who you are.
20Monar... is a state ruled by a king or queen.
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Omeemut:
1) Renew 2) elect 3) run 4) form 5) checked. 6) President 7) sign 8) renew 9) nationalities 10)
policies 11) certificate 12) elections 13) application 14) take 15) check 16) Bureaucracy 17) driving
license 18) dictatorship 19) identity card 20) monarchy.

TUIIOBBLIE 3AJAHWA JUTA ITPESEHTAIIMU 10 TEME 5.1

Choose one topic for your presentation.
Forms of business organizations.
Sole Proprietorship.
Types of partnership.
Corporation and its structure.

el

THUITOBLIE BOTTPOCHI U YCTHOI'O COBECEJOBAHNA 110 TEME 5.2.

Answer the questions:
What does a usual company structure look like?
What departments can you find in a company?
Are CEO and MD the same notions?
Who are blue and white collars?
What’s the function of board of directors?

N

TUIIOBBLIE 3AJAHUA JUTA JJEKCUKO-TPAMMATHUYECKOI'O TECTA I10 TEME 5.3.

1. Choose the right variant
1. The headquarters.... by the end of the year.
a) will have been reconstructed
b) will be reconstructed
¢) is being reconstructed
2. This is a large conference hall. Many meetings..... here.
a) are held
b) are being held
c) has been held
3. The office..... later.
a) has been cleaned
b) will be cleaned
c) will clean

4. The annual report..... a week ago.
a) has published
b) published
c¢) was published
5. Not much..... about the accident since that time.
a) has been said
b) said
c) has said
2. Choose the most appropriate word to be used in each sentence.
6. Put your money in a savings account, so it will ......
a) make a profit b) earn money c) invest money

7. A....... is a legal agreement between two people or companies.
a) reduction b) flight c) contract
8.  Large British companies generally havea ............ of the board of directors.

a) chairman b) manager c) superman
9. The owners of corporation are its ..............c.c.ceoevuennn.
a) employers b) shareholders c) applicants
10. BiC’S cevviiiiiiiiiiiien was a combination of simplicity of production and reliability.
a) winning formula b) success c) failure
14



11.
12.
13.
14.
15.

3. Translate the sentences into English.
OcHoBHas 1elTb KOMMEPUYECKOTO PEANPHUITHS — MOTy4eHHE TPUOBLIH.
O00pOT KOMIIAaHUHM TIO3BOJISIET € 3aHUMAThCSL ACTIOBBIMH ONEPaLMsIMK JaHHOTO TUTIA.
[Ipennpusitue mokynaeT CbIpbe U MAaTEPUAIIBL, IPOU3BOJUT IPOAYKIUIO, a 3aTEM IIPOJIAET €e.
Hosas mozensb TenedoHa Obiia pazpaboTaHa HallMM OT/AEIOM HCCIeOBaHUN.
B npouutom rogy komnanus IBM nocrpouna mra6- kBaptupy B [lapmxe.
Omeembi:

1)a2)a3)b 4)c 5)a 6)a 7)c 8)a 9)b 10)a 11) The main goal of a commercial enterprise is to gain
profit 12) Company’s turnover allows her to perform operations of this type 13) The company
buys raw materials, makes products and then sell them 14) A new telephone model has been
developed by our R&D department 15) Last year, the IBM company built its headquarters in
Paris

el

R

TUITOBBIE 3AJAHWA JUTA ITPESEHTAIIMU T1O TEME 6.1

Choose one topic for your presentation.
Management and its functions.
Management and leadership.
Types of management.
Qualities of a successful manager.

THUITOBLIE BOTTPOCHI U YCTHOI'O COBECEJOBAHNA 110 TEME 6.2.

Answer the questions:
What are the main functions of management?
What qualities should a good manager have?
What’s the difference between programmed and non-programmed decisions?
Do you think the role of manager is necessary?
“Managers are superiors, and subordinates at one and the same time”, what does it mean?

TUIIOBBLIE 3AJAHUA JUTA JJEKCUKO-TPAMMATHUYECKOI'O TECTA I10 TEME 6.3.

MRS

% = o

9.
10.

1. Put the following sentences into the Passive Voice.

They sent them well-written reports before the deadline.
Managers give orders and their subordinates carry them on.
They will send Nick to Moscow next week.

He gave the definition of management in the 19th century.
Have they finished this meeting?

2. Translate into Russian.
Financial management in a small firm doesn’t differ from that of a large corporation.
Before, leaders were distant and remote, not easy to get to know or communicate with.
Young managers come from business schools armed with big ideas.
When a problem exists a manager has to make a decision to solve it.
In all organizations there are people carrying out the work of a manager although they do not

have that title.

11.

12.
13.
14.
15.

3. Translate into English.
Bcex npurnacuim B 60IbILON 3aI.
OTH nMUCbMa HAIMCAHBI BUYEpA.
Bac Bcex cobepyT B kKabuHeTe TUPEKTOpa U PACCKaKyT 000 BCEX N3MEHEHUSX.
OTOT JoKiIan yKe nepeBeieH Ha IMSITh S3bIKOB.
Mens xayT?
Omeemut:

1) The well-written reports were sent to them before the deadline 2) Orders are given by
Managers and carried on by their subordinates 3) Nick will be sent to Moscow next week 4) The
definition of management was given by him in the 19™ century 5) Has this meeting been
finished? 6) ®uHaHCOBBIN MEHEPKMEHT MAJIOTO IPEANPHUATHS U OONBIION KOPIIOPAaLuU He
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pasnuyarorcs 7) Panbiue, nunepsl ObUTH OTHAJIGHHBIMH, UX OBIJIO TPYAHO Y3HATh MOOIMKE U
MOrOBOPUTH ¢ HUMU 8) Mosozble MEHEIKephl IPUXOAAT Ha padoTy U3 OU3HEC MIKOJI,
BOOpYKEHHbIe O0oNbIMMU uieaMu 9) Eciu nosisiercst mpodiema, To MEHEDKEpP JOIKEeH
MPHUHATH pelieHue, 4Toosl ycTpanuTh ee 10) Bo Bcex oprann3anusx ecTb J0AW BBIIOTHSIOUINE
pabotry MeHemKepa, X0Ts U He Bcerna Hocst ero 3sanue 11) Everyone has been invited to the
large hall 12) These letters were written yesterday 13) You all will be gathered in the principal’s
office and be told of all the changes 14) This report has already been translated into 5 languages
15) Am I being waited for?

4.3. OueHoYHBbIE CPEICTBA NPOMEKYTOUYHOM aTTecTAlUU
Tabma 6
Kon HanmenoBanue Kog ocBoenus stana | HaumeHnoBanue 3Tama  OCBOCHUS
KOMIICTCHIIUN | KOMITCTEHIIHH KOMIICTCHITUU KOMIICTCHITUU
YK OC -4 CrniocoGHOCTB YKOC-4.1 CriocoGHOCTH OCYIIECTBIATh
OCYILECTBIIATh JICJIOBYI0 KOMMYHUKAIIMIO B yCTHOU
JICIIOBYO Y MUCHbMEHHOM (DOpMe Ha PYCCKOM U
KOMMYHUKAIIHIO B WHOCTPAHHOM S3bIKE.
YCTHOM U MUCHhMEHHOM
¢dhopmax Ha | YKOC —-4.2 CrocoOHOCTh OCYIIECTBIATh
rocyIapCTBEHHOM(BIX ) JIEIIOBYI0O KOMMYHHKAIIUIO B YCTHOM
U  WHOCTPaHHOM(BIX) Y MUCHbMEHHOW (DOpMe Ha PYCCKOM H
sI3bIKe(ax) WHOCTPAHHOM S3bIKE, UCTIOIh30BATh
WHOCTPAHHEIH S3bIK B
MEKIMYHOCTHOM OOIICHUH.
YKOC-4.3 CrocoOHOCTh OCYIIECTBIATh

npodeccHoHANBHYIO
KOMMYHHKAIIUIO HA HHOCTPAaHHOM
SI3bIKE, CAMOCTOSITEIILHO CO3/1aBaTh
MaTepualIbl IPE3EHTAIHOHHOTO
XapakTepa Ha UHOCTPAHHOM SI3bIKE
(moKITazpl, BBICTYILIICHHS,
MPE3CHTALINH U JIP.) C ayJHO-
BU3YyaJbHBIM CONPOBOXKICHUEM (U
0e3 Hero), MCIOJIb30BaTh
KOMMYHHKATHBHbBIC HABBIKH B
MPaKTHYECKOM eI TeTbHOCTH.

TaGma 7
JTan 0CBOEHHUsS Iloka3aTenb olleHUBAHUS Kpurtepuii ouenHuBanust
KOMIIETeHIIM U
YK-4.1 Otbupaet conepxanue TeKcCT BBINOJIHEH C

CriocoOHOCTH BeCcTH
JICTIOBYO TICPEMUCKY Ha
PYCCKOM/MHOCTPaHHOM
A3BIKE.

JeII0BOTO JOKYMEHTA,
aJICKBaTHOE IIEJTH €ro
HaIMCaHUSI.

Bribupaer anexBatHyto popmy
JETI0OBOTO JJOKyMEHTA B T.4.
CTpaHbI KOHTPAreHTa.
CobGmronaer TpeGoBaHUs K
SI3BIKY JIEJIOBOTO JOKYMEHTA B
T.4. CTpaHbl KOHTPareHTa.
Cobmronaet TpeGoBaHMSA MO
0(hOPMIICHHIO JEIOBOTO

COOJTIO/ICHHEM CTUIIMCTHYECKUX
HOPM

B Tekcre He momymieHO omuO0K
BpInoHeHbI TpeOOBaHUs 110
0(OPMIICHHIO TIOKYMEHTa
Conepxanue TOKyMEHTa
JIOTMYECKU BBICTPOCHO B
COOTBETCTBUH C BHIOPaHHON
dbopmoii.
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JTan ocCBOCHUSA

IToka3aTeJL OLIEeHUBAHUA

Kpurepnii onennBanus

KOMITETEHIIM U
JNOKYMEHTA B T.4. CTPaHBbI
KOHTpareHTa
YK-4.2 Bribupaer anexBatayto popmy | Ilnan ueTkuil, opueHTHUpPOBaH Ha

CrniocoO6HOCTh IPOBECTH
JEJIOBYIO BCTpEYy Ha

JIET0BOM KOMMYHHKAIMH.
Pa3pabaTbiBaeT mian

JIOCTUKEHUE LIETU
BricTpoena BHYTpEHHsISI JIOTHKA

PYCCKOM/MHOCTPAaHHOM | ITYOJIMYHOTO BBICTYIIJICHHS JIeTIOBOY KOMMYHHUKAIUU.
A3BIKE. (estoBOI BCTpeuH). OOO0CHOBBIBAET BHIBOABI HCXOAS
[Tonbupaer anexkBaTHbIC U3 MOCTABJICHHOU LENIH.
apryMEHTBI, YIIPABIISCT
KOMMYHHUKaIUen
JIEMOHCTpHUpPYET 3HaHUE HOPM
JICJI0BOI'0 OTUKETA
VK-4.3 CamocTrosarenbHO I1anupyeT 1 | He ucnbiTeiBaeT 3aTpyiHEHUN B

CrniocoO6HOCTh IPOBECTH
nyoIn4YHOe
BBICTYIVICHHE Ha
PYCCKOM/MHOCTPaHHOM
SI3BIKE.

MPOBOJIUT MyOIMYHOE
BBICTYIUIEHHUE Ha
PYCCKOM/MHOCTPAHHOM SI3bIKE
JleMoHCTpHpyeT CBOOOJHOE
BJaJieHHe crenuduyeckon
JIEKCUKOM, paclpOCTPaHEHHOMU B
IenoBoii cepe.
JIeMOHCTpUPYET 3HAHUE
JIEJIOBOT'0 OTUKETA CTPAHBI
KOHTpAareHTa.

BbIOOpE SI3BIKOBBIX CPEJICTB.
Capruut cobeceHuKa
aJICKBaTHO pearupyer Ha ero
apryMEeHTaLHIo

He nomyckaet peyeBbIX OIMINOOK.
Brnaneer cnenuduueckoi
JIEKCUKOH, paclpOCTPAaHEHHOU B
nenoBoii chepe

[IpomexyTouHas aTTecTalusi MPOBOAUTCS B (JOPME IBYX 3a4ETOB M SK3aMeHa sl OUHOH (HOpMBI
o0ydeHus 1 B GopMe 3aUeTa U HK3aMeHa.

3auem BrICTaBIsIETCS IO pe3ynbTaTaM padotTel B 1 u 2 cemectpax 1 Kypca Ajisi CTyJEHTOB OYHON
¢dopmbl oOyuenus. [1o uroram 3auéra B BeJOMOCTb BBICTABIISIETCS «3aUTEHO» WIIM «HE 3aUTCHOM.

Buners! Ha 3auére BKIIOYAIOT TPU 3aJaHUSL: ayouposanue, beceda no meme u nepesoo mekcma.

DK3amen 10 IUCUMIUIMHE CITYKUT TSl OLICHKH Pa0OTHI CTyEHTa B TEYCHUE BCETO IIEPBOTO Kypca
u | ceMecTpa BTOpOro Kypca i CTyA€HTOB 04HOU (popMel 00ydeHus. [1o uroram sk3amMeHa B BEAOMOCTb

BBICTABJIACTCA  OIICHKA
«HCYAOBJICTBOPUTCIIBHO.

110

MKaJIC MopsaKa:

«OTJIUMYHO»,

«Xopomio», «YyJOBJICTBOPUTCIBHO»
b

BKBaMCHa]_[I/IOHHLIe OUIEThI BKIIOYAIOT TpU 3aJaHUA, MMO3BOJIAIOMNINUC OLICHUTDH C(bOpMI/IpOBaHHBIe
KOMIICTCHIIMHK II0 JHUCIUIIJINHCE: ayaupoeaﬂue, 06C)/9fC()6HI/le memvl U ny6jzulmoe 8blcnmynjieHue ¢
UCNOJ1b306AHUEM NPE3EHMAYUU.

Bunem 1.

Tunoevie dunemot K 3auémy

1. Listen to the text and do the tasks.
2. Speak on the given topic: Higher Education Today. Be ready to discuss it with the teacher.
3. Translate the text from English into Russian.

Bunem 2.

1. Listen to the text and do the tasks.
2. Speak on the given topic: My Future Profession. Be ready to discuss it with the teacher.
3. Translate the text from English into Russian.

Tunoevie dbunemeol K IK3ameHy
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Bunem 1.

1.

Listen to the text and do the tasks.

2. Speak on the given topic: Business Meetings. Be ready to discuss it with the teacher.
3. Do the presentation on the chosen topic.

bunem 2.

1. Listen to the text and do the tasks.

2. Speak on the given topic: World Politics. Be ready to discuss it with the teacher.

3. Do the presentation on the chosen topic.

IIIxana orieHUBaHMU.

Tat6mvma 8

3auem

Kpumepuu OUEHKU

HEC3a4YTCHO

Oranbl KOMIIETEHIMH, MPEIyCMOTPEHHbIe paboyeld mporpamMMmoi, He COPMUPOBAHEI.
Henocratounblif  ypoBeHb  YCBOEHHS  JIEKCMKO-IPAMMATHYECKOTO  MaTepuana.
[IpakTH4eckre HaBBIKH BJIaJCHUS PEUEBOM AESTEIBLHOCTHIO HE CHOPMHUPOBAHEI. 3alaHNe
Ha ayIupOBaHHME HE BBHINOJHEHO. YCTHBIH OTBET COIEPXHUT OOJIBIIOE KOJIUYECTBO
rpaMMaTHYECKHX, JIGKCHUECKUX M (POHETUUECKUX OMIMOOK, OeIHBIN JEKCHUECKUH 3arac,
Tema He packpbiTa. CMBICIOBas HE3aBEPILIEHHOCTh U OTCYTCTBHE JIOTUKH BBICKA3bIBaHMSL.
[MucemenHas paboTa 1o nepeBoAy TeKCcTa BHIIOIHEHA HErPaMOTHO.

3a4TCHO

Oranbkl KOMIICTCHIIUU, MPEIyCMOTpPEHHbIE pabouell mMporpaMMol JUCIUILIUHBI,
JOCTATOYHO CcQopMmupoBaHbl. [IpakTHueckue HAaBBIKM PEUYCBON JCATEIBHOCTH B
3HAUUTENLHOU Mepe chopMHpOBaHbI. 3aJaHUE HAa ayJIUPOBAHUE BBIIOJHEHO. Y CTHBIM
OTBET COJEPXKUT HEOONBIIOEC KOJIMYECTBO TIPAMMATHYCCKUX, JIGKCHYECKUX U
(oHEeTHUECKUX OIMMOOK WIJIM MpakTh4decku Oe3 ommbOok. Tema pacKkpbITa MOIHOCTHIO.
OOyuJaromuiicst BIaJeeT IOCTATOYHBIM JEKCHYCCKUM 3alacoM, MCHOJb3YeT OCHOBHBIC
rpaMMaTHUYeCKUE CTPYKTYpHI. [lucbMeHHas paboTa Mo MmepeBOay TEKCTa BBINOJHEHA C
HEOOJIBIINM KOJIMYECTBOM OLIMOOK.

Ik3amen

Kpumepuu OUEHKU

HEYIOBJI.

Otansl KOMIIETEHIIMH, MPEAyCMOTPEHHBIE pabodell MmporpamMMmoi, He COPMUPOBAHEI.
Henocratounblif  ypoBeHb  YCBOEHHS  JIEKCMKO-IPAMMATHYECKOrO  MaTepuana.
[IpakTHueckre HaBBIKK BJIaJCHUS PEUEBOM AESTEIBLHOCTHIO HE CHOPMHUPOBAHEI. 3alaHNe
Ha ayIupOBaHHE HE BBHINOJHEHO. YCTHBIH OTBET COIEPXHUT OOJIBIIOE KOJIUYECTBO
IrpaMMaTHYECKHX, JIGKCHUECKUX M (POHETUUECKUX OMIMOOK, OeIHBIN JIEKCHUECKUH 3arac,
Tema He packpbiTa. CMBICIOBas HE3aBEPIIIEHHOCTh U OTCYTCTBHE JIOTUKH BBICKA3bIBaHMS.
B ny0auuHOM BBICTYIIJIGHHUH TaKXe MPUCYTCTBYIOT (POHETHUECKHE OIIMOKH, TEMIT peur
MeaneHHbId. ['paduueckne Matepualbl OTCYTCTBYIOT WIIM HE COOTBETCTBYIOT TEME WIIH
HOMUHAJIBHBIM TPeOOBaHHSIM

YIOBJICTB.

Otanbl KOMIIETEHLWH, MPEAYyCMOTPEHHblE pa0ovyeldl NporpamMMoil JUCLUIUIMHBI U
MPAaKTUYECKUE HABBIKA BIIAJCHHUS PEYbl0 CPOPMUPOBAHBI HA MUHHMAIBHOM YPOBHE.
3amaHue Ha ayAMPOBAHME BBIIIOJIHEHO YJOBJIETBOPUTEIBHO. YCTHBHIH oTBeT (MeHee 20
MPEATIOKEHUN) COAEPKUT YMEPEHHOE KOJMYECTBO OIIMOOK B rpaMMaTHKe, JICKCUKE U
¢doHerrke. 3amac TeMaTUYeCKON JIEKCUKH HENOCTAaTOUHBINH, HCIOIB3YIOTCS MPOCTHIE U
OJTHOTUIIHBIE TpaMMaTHUYECKHE CTPYKTYpbl. TeMIl pedyn 3aMeANeHHBbIH C 4YacThIMH
naysamMi U noBTopamMu. CMBICIIOBas 3aBEpIIEHHOCTh M JIOTMYHOCTH BBICKa3bIBAHUSA
3HAYUTENFHO HapylieHbl. B MyONWYHOM BBICTYIUIGHHH TPHCYTCTBYET YMEPEHHOE
KONTMYECTBO (YOHETHUYECKUX OIMIMOOK, TeMIl pedd cpenHuil. ['paduueckue marepuanbl
MIPUCYTCTBYIOT H COOTBETCTBYIOT TEME BBICTYIICHUS.

XOpOLIO

Otanbl KOMIIETEHIIMH, NPELyCMOTpPEHHBIE paboueld mporpaMMol IMCUUILIMHBI,
chopMupoBaHbl J0cTaToyHO. JleraapbHOE BOCHpOHM3BENEHHE y4eOHOro Marephana c
OTJENBHBIMU 3JIEMEHTaMH TBOpUecTBa. [IpakTHueckre HaBbIKM peueBON NEITEIbHOCTH B
3HAYUTENFHOH Mepe copMupoBaHbl. 3ajaHWe Ha ayAUPOBAHHE BBIIOTHEHO. Y CTHBIN
OTBET COAEPKUT HEOONbIIOE KOINWYECTBO TIPaMMAaTHYECKHX, JIEKCHUYECKHX U
¢donernyeckux ommubOok. Tema packpbiTa mouTH MoAHOCTHIO. OOywarommiics Biajgeer
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JOCTAaTOYHBIM JIEKCHYECKHMM 3allacoM, MCIIONb3YeT OCHOBHBIE TI'paMMaTHYECKUE
CTPYKTYpbl. OTMEYaeTcsi €CTECTBEHHBIN TEMIl pe4d C HE3HAUMTENbHBIMHM Nay3aMd U
NOBTOpaMH. B MyOJIMYHOM BBICTYIUIGHMHM HPAaKTHYECKH OTCYTCTBYIOT (DOHETHUYECKHE
OIIMOKH, TEMI pedr yMepeHHBIN. ['paduueckue Marepuaisl IpUCYTCTBYIOT U IOTHOCTBIO
COOTBETCTBYIOT TEME BBICTYIIJIEHHUS, IOMOJHSIOT €€.

OTJIMYHO Otanbl KOMIIETEHIIMH, NPEAyCMOTPEHHBIE paboueld mporpaMMol JAMCUUILIMHBI,
copMupoBaHbl Ha BBICOKOM ypoBHE. CBOOOJHOE BiaJieHUE SI3BIKOBBIM MAaTEpHAJIOM.
[IpakTH4eckre HABBIKM PEUYEBOH NEATENBHOCTH C(HOPMHPOBAHBI Ha BBICOKOM YpPOBHE.
AynupoBaHHE BBITONHEHO MPAaKTUYECKH Oe3 OmHMOOK. YCTHBIM OTBET (OHETHUECKH,
JIEKCUYECKH M TPaMMAaTHYECKH MPaBUIBHO O(POPMIICH, T€Ma PACKpPbITa MOIHOCTHIO.
OTMmevaeTcsl €CTECTBEHHBIH TEMIT Pedd, OTCYTCTBHE 3aMeTHBIX may3. OOydaromuiics
JEMOHCTpUpYET OoraThlii JIEKCHMYECKMH 3amac W HCHONB3YeT Pa3HOO0Opas3HbIe
rpaMMaTH4eCKHe CTPYKTYpbI U Kiuie. [lyOnnuHoe BrICTYIUIEHHE TPOXOAUT Oe3 SIBHBIX
(oHeTHYEeCKUX HApyLIeHUH, TeM peun Oeruiblid. [ paduueckre MaTepuaibl IPUCYTCTBYIOT
Y IOJTHOCTBIO COOTBETCTBYIOT TEME BBICTYIUJIEHHS], TOMOJHSIOT €€.

4.4. Merogn4yeckne MaTepuaIbl MIPOMEKYTOYHOM aTTecTAMHA

[IpomexxyTouHast aTTecTaius MPOBOAUTCA B (OPME JBYX 3a4€TOB M DK3aMeHa JJIsi OYHOU (POPMBI
o0yueHusl.

3auem BBICTABISETCA MO pe3ynbrataM paboTel B 1 M 2 cemecTpax s CTYJISHTOB OYHOU (DOPMBI
o0yueHHs. B BEIOMOCTH BBICTABIISIETCS «3aUTEHOY WU «HE 3a4TECHOY.

Buners! Ha 3auére BKIIOYAIOT TPU 3aJaHUS: ayouposatue, beceda no meme u nepesoo mekcma.

Ilpu evinonnenuu ayoupogarnus cmyoenm OoJdicer 03HAKOMUTBCS C 3aJaHUeM IO ayAHPOBAaHHUIO IO
Hayaja MPOCIYUIMBAHUS; MPOCTYMIaTh MPEIJIOKEHHBIM TEKCT NBaXKIbl; BBINOIHUTH 3aJaHus. Bpems
BBINIOJIHEHUA 3aJaHusl no aynupoBaHuio — 10 munyr. [Ipy BBIMOTHEHMH 3aJaHHs MO ayAUPOBAHUIO
YUUTHIBAIOTCSI HABBIKU IOHUMAaHUS Ha CIIYX PEYH AUKTOPA B 3BYKO3alUCH (BpeMs 3By4aHus — 1,5 MUHYTBI,
BKITFOUAronied 5 % HEe3HaKOMOH JICKCHUKH ).

beceoa no oonou us npeonosicennvix mem, onpeneIeHHBIX NPOrpaMMOI MPEAIoaaraeT cieaykomiee:
CTYJISHT JIOJDKEH PACKPBITh TEMY, MPEIIOKCHHYIO B Omere, B JOpME MOHOJIOTMYECKOTO BEICKA3bIBAHHS U
BeCTH Oecelly C 9K3aMEHATOpOM IO JaHHOW Teme. OO0bEM mNpemIoKeHWA B TeMe — He MeHee 15
MPEUIOKCHUN C TPaBUIBHOW O(POPMIICHHON IIEKCUKOM M TpaMMaTHYECKHUMH KOHCTpyKnusimu. OTBeT
YCTHOM TEMBI TO3BOJISIET TMPOBEPUTh KAYECTBEHHOE OBJAJCHUE COACpPXKAHUEM Kypca M CIOXKHBIMU
WHTEICKTYaJIbHBIMU YMEHUSMU: JIOTHYHO U IOCIEAOBATENbHO HM3JIaraTh CBOM MBICIH, BBIpaXaTh U
000CHOBBIBATh CBOIO TOYKY 3PCHUS.

3adanue na nepegod mexcma NpEAINoONaraer, 4To CTYASHT JOJDKEH MPOYUTATh U MEPEBECTH TEKCT CO
cioBapeM. BpeMs BeIloNHEHUs 3aJaHusi Mo mepeBony co cioBapeM — 30 munyT. IlepeBonm Tekcra ¢
AHTJIMHACKOTO S3bIKa HA PYCCKUN JTOJDKEH OBITh TOYHBIM U aJICKBATHBIM.

DK3amen N0 TUCIUILTIHE CITYXKUT JJIs1 OIICHKH pabOThI CTY/IEHTa B TEUCHUE BCETO MEepBOro Kypca u 1
ceMecTpa BTOPOro Kypca JUisl CTYACHTOB OYHOW (hOpMBbI OOY4YeHHS, W TPU3BAH BBISBUTH YPOBEHb,
MPOYHOCTh U CUCTEMATHYHOCTD MOTYYCHHBIX UM TCOPETUUCCKUX M MPAKTUYCCKUX 3HAHUH, IPUOOPETSHIS
HaBBIKOB CaMOCTOSITEIEHOM pa0OThl, Pa3BUTHS TBOPYECKOIO MEIIUICHHS, YMEHUE CHHTE3UPOBATh
MIOJIyYE€HHBIE 3HAHUS U IPUMEHSITh UX B PEIICHUM KOMMYHUKATHUBHBIX 3a]1a4.

[To uToram sk3amMeHa B B€IOMOCTb BBICTABIISIETCS OLIEHKA IO LIKAJIC MOPSIKA : OTIUYHOY, «XOPOIIOY,
«YJOBIETBOPHUTEIBHO», «HEYJIOBICTBOPUTEIHHO». DK3aMCHAIIMOHHBIE OUJICTHI BKIIOYAIOT TPU 3aJIaHusl,
MO3BOJISIOLINE OLEHUTH C(hOpMUPOBaHHBIE KOMIIETEHIINH 110 JUCLUILIUHE: ayoupogaHue, beceoda no meme
U nYOIUUHOE 8bICIYNICHUE C UCTIONb308ANHUEM NPE3EHMAYULL.

[Ipu BBITONTHEHUU a)OuUpO8aHUsi CTYACHT JOIDKEH O3HAKOMHUTHLCS C 3aJlaHUEeM [0 ayJAUPOBAHHIO IO
Hayajna MPOCIYUIMBAaHUS, MPOCIYMIaTh MPEIIOKEHHBIM TEKCT NBAaXKIbl; BBINOIHUTH 3ajaHus. Bpems
BBITIOJIHEHUA 3aJaHusi no aynupoBaHuio — 10 munyr. [Ipu BhIMONHEHHHM 3aJaHMs MO AyIUPOBAHUIO
YUUTHIBAIOTCSI HABBIKYA MIOHUMAHUS Ha CIyX PEUYM JAUKTOpPA B 3BYKO3amKCH (BpeMs 3By4aHHS — 2 MUHYTHI,
BKJTIOYaromiek 3 % He3HaKOMOH JICKCHKH ).
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beceoa no oonou us npeonosicennvix mem, ONpeAeIeHHBIX MPOrPaMMON MPEAIoaraeT cieaykoliee:
CTYACHT JIOJDKEH PACKPBITh TEMY, MIPEIJIOKEHHYIO B Omjiere, B (POpMe MOHOIOTUYECKOTO BHICKA3bIBAaHUS U
BecTH Oecelly C 9K3aMEHATOpOM IO JaHHOK Teme. OO0bEM mNpemokKeHHWd B TeMe — HE MeHee 15
MPEATIOKEHUH C TMPaBUIBHOH OQOPMIIEHHOH JIEKCHKOH M TpaMMaTHYeCKUMH KOHCTpyKuHMsMu. OTBeT
YCTHOM TeMBbI MO3BOJISIET NPOBEPUTh KAUECTBEHHOE OBJAJICHUE COAEpPKAHUEM Kypca U CIOKHBIMU
VMHTE/JIEKTYalbHBIMU YMEHHUSMU: JIOTUYHO M TIOCJIEJOBATENBHO M3JaraTh CBOW MBICIHM, BBIpaXkaTb U
00OCHOBBIBATH CBOIO TOUKY 3PEHHS.

B pamkax nybauunozo evicmynienus CTyASHT JOJDKEH HPENCTaBUTh IOATOTOBICHHYIO Npe3eHMAayuro
Ha paHee BBHIOpaHHYIO TeMy. BbIOOp TeMBI coriiacyercs ¢ mpernojaBaTeleM M OCTaJIbHBIMH CTYIEHTAMH.
IIpe3eHTanus ABISETCA YCTHBIM BBICTYILUIEHMEM, KOTOPOE IMPOBOIUTCS C MCIHOIB30BAaHHMEM BH3YaJIbHO-
rpa¢uueckux cpeacts MS Power Point. Pekomenayemoe konuaecTBo ciaiffioB Ass npe3zeHtanuu — 7-10.
Bpemsi, BbIIeNeHHOE Ha BBICTYIUIGHHE — 5 MuHYT. [lyOnn4HOe BBICTYIUICHHE C HCHOJIB30BAHUEM
Mpe3eHTalNH TOMOTaeT MPOBEPUTH HACKOIBKO JIOTUYHO CTYACHT YMEET CTPYKTYpUPOBaTh HH(OpMALHIO U
B KaKoi Mepe BIajieeT HeOOXOMMMBIMH YCTHBIMH HAaBBIKAMH JIEIIOBOTO OOIIICHUSI.

THUITOBBIE BOITPOCHI 1A 3AJAHUS Nel HA 3AUYETE (AYANMPOBAHUE)

Listen to the phone calls and do the tasks.

1. Underline the correct phrases in italics in the call. Then listen to the phone call and check your
answers.

RECEPTION (1) Tell me / Good morning. AIC computing.

JOH Sales, please.

RECEPTION One moment.

SALES (2) Ready / Hello. Sales. (3) Can I help you? / What do you want?

JOHN  Yes. (4) Give me / Can I speak to Vitale Marini, please?

SALES Certainly. One moment.

VITALE  Vitale Marini (5) speaking / talking.

JOHN Hi Vitale. (6) I am/ It’s John Peterson here.

VITALE Oh John. How are you?

2. Listen to it again and add words from the first phrase in bold to complete the second friendly and
polite phrase.

1 What’s your name?

Sorry, could I have your  name ?

2 Who do you want to speak to?

Who would you like ?

3 She’s in a meeting.

I’'m afraid

4 He’s talking to someone.

One moment. He’s just

5 Do you want to wait?

Would like hold?
6 What’s it about?
Can 1 ask it’s in connection with?

7 Wait! I need to find a pen.
Sorry, I’m just looking for

THUIOBBIE TEMBI JIIS 3AJTAHUS Ne2 HA 3AUETE (BECEJA 10 3AJJAHHOM TEME)

Speak on the given topic. Be ready to discuss it with the teacher.

1. Self-Presentation.
2. Work and Jobs.

3. Higher Education.
4. Business Meetings.
5. Looking for a Job.
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6. Countries and Cities
TUITOBOU TEKCT JUIA 3AJJAHUA Ne3 HA 3BAUETE (ITEPEBOJ] TEKCTA)

Translate the text with a dictionary.
Improving Business Communication Skills

Good relations among members of a business are critical for success. Good communication skills are an
important element for the development of good relationships. Poor communications starve a relationship
while good communications nourish it. This is true regardless of whether you are a member of a committee
looking at starting a business or a member of a team operating a business. So, improving communication
skills is important for success. But this doesn’t just happen. Both the receiver and the sender must work at
developing verbal and listening skills.

Do not allow ridicule, punishment or lecturing in business discussions. Encourage listening,
understanding, finding alternatives, commitment to action, and support for one another. Listen not only to
what the other person is saying, but also to what he/she is feeling. Being respectful of all team members is
important at all times.

When we are under pressure we become frustrated and may verbally attack the behavior of someone we
work with. The other person feels hurt by our comments and counterattacks. This system of attack and
counterattack continues until someone withdraws from the conversation. Instead of counterattacking, the
other person may hold their feelings and the situation will not escalate. However, the other person will
harbor these feelings and the emotions may be vented later.

Ilepesoo:
Cosepuierncmeosanue HagbIKO8 0e106020 0OUjeHUs

Xopolire OTHOIEHHUSI MEKAY KOJJIEraMy 1o OM3HECY UMEIOT pelarolee 3HauYeHUe IS yerexa.
Xopolire HaBBIKU OOLIEHUS SBIISIOTCS BaXKHBIM 3JIEMEHTOM ISl Pa3BUTHS XOPOILINX OTHOILICHUH.
[Inoxoe oOmieHne UCTOLIAIOT OTHOIIEHHUS, B TO BPEMS KaK XOpOoIIee, ero MUTaeT. ITO CIIPaBEATUBO
HE3aBUCHMO OT TOT0, SBJISIETECH JIM BBl WICHOM KOMHTETa, KOTOPBIN coOMpaeTcst Ha4aTh OM3HEC WK
YJICHOM KOMaH[Ibl, YIpaBisiionell onsnecoM. TakuMm oOpa3oM, yaydllleHHe HaBBIKOB OOIIEHHS OUeHb
BaXxHO Ju1a ycrnexa. Ho 3To He Tak mpocto. O6a yyacTHHKa KOMMYHUKALUH JOJDKHBI paboTaTh HAZ
pa3BUTHEM IPaMOTHON Peur M YMEHHsI CIIyIIaTh.

He nomyckaiite HacMelIeK, CypoOBBIX BBICKa3bIBAaHUN MM TOYYUTEIbCTBA B JACIOBBIX AUCKYCCHSIX.
[MoompsiiTe TEX, KTO CAyIIAET, IOHUMAET, HIIET aJbTEPHATUBBI, BBIPAXKaeT IPUBEPKEHHOCTH paboTe u
OKa3bIBaeT mojepkKy. CiaymaiiTe He TOIBKO TO, YTO TOBOPUT APYrod YENOBEK, HO U TO, YTO OH
YyBCTBYET. Y Ba’KEHHE KO BCEM WJICHaM KOMaHbl B&XKHO B J1000€ BpeMs.

Koraa Mbr HaxoauMcs IOA AaBJIECHUEM, MBI MOYKEM COPBATHCS U HAKPUYATh HA KOJUIETY, €CIIU €ro
MOBEZICHUE YeM-TO Hac He ycTpauBaer. M Toraa 3ToT yenoBek MoXkeT OOMAETHCS Ha HAIlM 3aMedaHus U
KOHTpaTaku. JTa CHCTeMa aTaK U KOHTpaTak OyAeT MPOJOIKAThCA A0 TeX MOp, MOKa KTO-TO HE 3aKOHYHT
pasroBop. BmecTo kKoHTpaTaku, Ipyroi 4enoBeK MOXKET CIep>KaTh CBOM YyBCTBA, U CUTyalus He Oyaer
ycyryOneHa. Tem He MeHee, TaKOH 4eloBeK OyAeT CKPBIBATH 3TH YyBCTBA, U B KAKOH-TO MOMEHT, 3TH
SMOLIMH MOT'YT OBITh BBITYILEHBI HAPYXKY.

THUITOBBIE BOITPOCHI 1A 3AJJAHUSA Nel HA DK3AMEHE (AY/IMPOBAHUE)

1. Listen to Steven talking about his job. Complete the sentences from the interview with words from
the box. Then change the sentences using /e instead of /.

don’t have to, have to, had to, Do you have to, didn’t have

1. 1 work very long hours.

2. work at the weekend?

3. 1 do the washing-up.

4. We learn the basics.

5. 1 wait too long to get a job.

2. Use these phrases to make past simple questions. Then listen to the interview and put the questions
in the correct order.
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1) leave your last job? 4)  be your first job?
2) go to school? 5) beborn?
3) grow up? 6) join your present company?
Work experience
Why ?
When ?
What ?
Personal history
Where ?7 ___
Where ?
Where ?

3. Listen to the interview again. Are these sentences true (T) or false (F)?
1| He wasn’t born in New York

He didn’t grow up in Manhattan

He didn’t go to Harvard

He didn’t get a job as a consultant

He didn’t join his present company in 2002
He didn’t like the long hours at McKinsey

DN | B|WIN

TUIOBBIE TEMbI TOITMKOB K 3AJIAHUIO Ne2 HA DK3AMEHE (BECEJIA 110 3AJJAHHOM
TEME)

Speak on the given topic. Be ready to discuss it with the teacher.
Forms of Business Organizations
Organizational Structure
Company’s History
Managers
The Management Process
Management Skills

A

THUITOBBIE TEMbI UIA 3AJJAHUSA Ne3 HA 3K3AMEHE (ITYBJIMYHOE BBICTYIIJIEHHUE C
HCIIOJIb3OBAHUEM ITPE3EHTALINI)

Make a presentation on one of the topics.
Types of companies
Management vs. Leadership
Types of management
Structure of a corporation
Types of partnership

MRS

5. Metoauueckue YKazaHus 1Jist Oﬁy‘laIOI].ll/IXCH 10 OCBOCHHIO U CHUIIJIMHBI

Memoduuecxuepekwnendauuu no op2anusayuu npoyecca 0ce0enun Oucuunnunbl

AHTIUACKHAN S3bIK UIpacT BAXHYIKO pPOJIb B NOATOTOBKE CTYACHTOB B C(bepe MCHC’KMCHTA, IIO3TOMY
CTYACHTBI OOJIKHBI UMETh YCTKOC MPCACTABJICHUC O TOM, KaK HaunOoee 3(1)(1)CKTI/IBHO U3ydaTb NJaHHYIO
AUCHUILIMHY. I'naBHBIM IMPUHOUII OCBOCHUS HWHOCTPAHHOI'O A3bIKa 3aK/IIIOYAaCTCA B CHUCTCMATUYHOCTHU
3aHsaTui. Ilone3Ho 3aHUMAThCA HWHOCTPAHHBIM SA3BIKOM CKCIAHCBHO XOTHA 661 30 MUHYT. D10 Oonee
3(1)(1)CKTI/IBHO, YCM 3aHUMATHCA OAO0JITY, HO HC CUCTCMATUYCCKU.

OCHOBHEIE TpC6OBaHI/I$[ K H3YYCHUIO JUCHUIUIMHBI BBIABUTACT MNPCHOAaBaTCIIb. HpI/I YCJI0BUH
BBIIIOJTHCHUSA JaHHBIX TpC6OBaHI/II‘/1 06y11a}0umec;[, KakK IIpaBuJIo, YCIICHIHO OCBAUBAIOT COOTBCTCTByIOH_II/Iﬁ
KypcC. Ecmn umerorcs npo6em>l HJIN KAKHUC-TO rpaMMaTUYCCKUC TCMbIL 336BIJ'II/ICI>, HCO6XOI[I/IMO MMPpUITOKUTH
AOIMOJHUTCIBHBIC YCUIIUA U 06paTI/ITLC$I K r'paMMaTH4YCCKOMY CIPABOYHUKY HUIIN y‘I€6HOMy IMOCOOMIO U3
CIIMCKa HOHOHHHTGHBHOﬁ JIMTCPATYpPhI, IpUIaracMoMy K OCHOBHOMY mocob6uro. B HacTosAIICC BpEMA BCC
0oJbIIe BHUMAHUS YACIACTCA CaMOCTOSTEIbLHOMN pa60Te. HOBTOMy H3y4daromue HHOCTpaHHBIfI S3BIK
AOJZKHBI JUCHUIIMHHUPOBATH cebs u MMpaBUIIBHO HO,I[OfITH K BBIIOJIHCHHUIO JOMAIIHHUX Ba,I[aHPIfI. I[HSI
YCHICIIHOI'O YCBOCHUS yqe6H0ro Mmarepuaia HCO6XOZ[I/IMBI MOCTOAHHBIC U PCTYJIIAPHBIC 3aHATHA. MaTCpI/IaJ'I

22



Kypca MoJIaeTcsl MOCTYNaTeNbHO, Ka)KIblii HOBBIN pa3zieNl OMUPAETCs Ha MPENbIIyIie, YaCTO BBITEKAET U3
Hux. [Iponmycku 3aHATUH, HEMOTHOE BHITIOHEHUE JOMAIIHUX 3aJaHUNA TPUBOIST K Ipo0enaM B 3HAHUSX.

Ha mHOrux HampaBiIeHHSX MHpPOM3OIUIO YMEHBIIEHHWE KOIMYECTBA AYAUTOPHBIX 3aHATHHA, MOITOMY
BaXHO TPaBWJIBHO OPTraHU30BaTh CaMOCTOSATENBHYIO pPadOTy JoMa IO BBIIOJTHEHUIO 3aJaHUi
npenoaasarens. [Ipocroro 3ayunBanus JEKCUKHU U TPaMMAaTUKH HEJOCTATOYHO, T.K. I3bIKOBOIM MaTepHan —
BCEro Uik 0a3a, HA KOTOPOW MIET OCBOCHWE MHOCTpaHHOHW peud. HeoOXoauMo yduThCs TOBOPUTH U
nucatb, MOHUMAaTh MPOYUTAHHOE, BOCHPUHHMATh peYb Ha CIyX, T.e. B&KHO NPUOOpETaTh KaK MOXHO
Oonplue npakTUKK. 1151 TOro, 4TOOBI 3arOBOPUTH HA MHOCTPAHHOM SI3bIKE, HEOOXOAMMO Ha HEM TOBOPHUTD.
Hns toro, 4yToOBl HauyaTh «CJIBILIATHY, HEOOXOAMMO Kak MOXKHO Oonbuie ciymats. KoppekTHoe
MPOU3HOIIEHHE MOYHO BBIpaboTaTh, TOJMBKO CIyIIass M HMUTHPYsS pedb HocuTened ss3pika. Ecmu x
yueOHOMY MOCOOMIO IpuUiIaraercss ayJuoKypeC, BaXXHO PErYISPHO CIAYyHIaTh €ro BO BpeMs MOArOTOBKU
JIOMAIIIHETO 3aJaHusl.

OOyyarommmces, KOTOPbIE XOTeIH Obl COBEPLICHCTBOBATE BIIaICHHE SI3BIKOM, PEKOMEHIYETCSl CMOTPETh
(UIBMBI M JIEKIUHM HAa aHTIMKICKOM SI3bIKE, MCIIONB30BaTh CIIENHaIN3UpPOBaHHbIe caiThl. [IpernonaBarens
MOCOBETYET BaM, KaKh€ HMMEHHO CalTBl OOJblIEC MOAXOAAT JUIS BAleTO YPOBHS U CHELUAIBHOCTH
(nampaBienus). [Ipu HeoOXxoauMocCTH B mpotecce paboThl HAA 3aJaHueM 00YJaIOIIMKCS MOXKET MOMYYHTh
WHIUBUAYAJIBHYIO KOHCYJIBTALMIO Y Mpernoaasarens. Takxke IpeayCMOTPEHO NMPOBENEHUE KOHCYJIbTAlui
B XOJI€ U3Y4YEHHUs MaTepuaia JUCLUIUIMHBI B TEYEHUE CEMECTPA.

Camocmosmenvnas paboma cmyoeHmog OCYIIECTBISETCS Ha IPOTSDKEHUM U3ydeHHs Bcei
JMCUUIUIMHBI B COOTBETCTBHUHU C YTBEP)KICHHON B Y4eOHOM IUIaHE TPYIOEMKOCTEIO.

PaznuuatoT aynuTOpHYIO CaMOCTOSTENbHYIO paboTy CTYIOGHTOB, KOTOpas IpeAcTaBiser coboi
BBITIOJIHEHHE 00yJaeMbIMHU Pa3IMUHBIX 33/1aHUH B ayAUTOPUHU MO PYKOBOJICTBOM IpenoAaBatens (B TOM
guciae KCP) u BHeayquTopHyto camocTosTenbHyto padoty. Opranuzauuss CPC nomkna obecrieunBaTh:
BBICOKYIO MOTHBAILIMIO CTYAECHTOB, OCO3HAHME MO3HABATENBHON 3a/1aul, 3HAHUE aJITOPUTMA BBITOJHEHHUS
CaMOCTOATENBHBIX 3a/IaHUH, 3HAHUE CPOKOB, (HOPMBI OTUETHOCTH M KPUTEPUEB OLICHKH U JIP.

Opranuzanusi caMOCTOSATENBHON paboThl CTYJIEHTOB (ayAWTOPHOW M BHEAayIUTOPHOMH) oOecrieunBaeT
pelieHHe  CIeAyIomMX — 3afad:  OOy4eHHI0  CaMOCTOSATENBbHO  aHaJM3UpOBaTh,  OOCYXKIATh,
CHCTEMAaTU3UPOBATh MaTEpHal; BBIIEIATh INIABHOE; AEaTh BBIBOABI; apTYMEHTHPOBATH CBOKO MO3UIMIO U
ap. B Gonee mmpoKkoM cMBICIIE cCaMOCTOsATENbHA Pad0Ta CTYAGHTOB CIOCOOCTBYET pa3BUTHIO BHYTPEHHEH
W BHEUIHEH CaMOOpraHM3alliM, aKTHBHO-IPEOOpa3yIOIIEro OTHOLICHUS K MOIydyaeMoil HH(popMalud,
CIOCOOHOCTH BBICTPAMBATh HHAUBUIYAIBHYIO TPAEKTOPUIO CAMOOOYUCHHS.

CamocrosTenpbHas paboTa CTyIEHTOB BKJIIOUAET CAaMOCTOATEIBFHOE H3YYEHHE HEKOTOPBIX TEM,
npopaboTKy ayTEeHTHYHBIX TEKCTOB HA aHTIMKUCKOM S3bIKE 0 T€MaM MPOrpaMMBbl, TOMCK M H3ydCHUE
MaTepuajgoB MHTEPHET - PECYPCOB, BHINOIHEHWE WHAWBHYaJbHBIX 3aJaHUM, MOATOTOBKY COYMHEHUH,
pedepaToB, MPOEKTOB, Mpe3eHTALUI, POIEBBIX UTDP, MOATOTOBKY K 3a4eTy W dk3aMeHy U np. KoHTpons
CaMOCTOATENILHOW pabOThl MOXKET MPOXOAUTH B BUJAE NMPOBEPKHU MEPEBOAA U YHPAKHEHHH, 00CYKICHUS
3aJIJaHHBIX TEKCTOB, a TAK)KE B BUJIE TECTOB, KOHTPOJIBHBIX U IIPOBEPOUHBIX paboT U T.J.

BHeayauTopHas camocTosTensHas paboTa CTyJIeHTa 110 aHTJIMHCKOMY SI3bIKY TPOMCXOAUT B TPOLecce :

. MOATOTOBKM K ayJUTOPHBIM 3aHATHSAM; BKIIOYas MOPOCMOTp y4eOHBIX  (DUIBMOB,
BHJco3anuceii; padory Ha [1K;

. W3YyYEHHS MHOCTPAHHOW JUTEpaTyphl NMPH MOATOTOBKE K JOKJIaay, HAyYHO-IPAKTUYECKOU
KOH(epeHIUH, OTMMITNAIE, KOHKYPCY;

. CaMOCTOSATEIIHOTO U3y4YEHUS OTACIBbHBIX TEM TUCHUIUINHBL,

. BBITIOJIHEHUSI KOHTPOJIBHBIX PaOOT U APYTruX 3aJaHuil, MPeayCMOTPEHHBIX YYCOHBIM IUIAHOM H
rpauKoM y4eOHOTO mpoliecca;

. W3Yy4YEHHS MaTepPHaJIOB U3 MIEPEUHs BOIIPOCOB M 3aJJaHUH JJIsl CAMOCTOSITENbHON PaboThI;

. paboThl ¢ MaTepuanaMy MPOLIEIIIEro MPAKTHYECKOTO 3aHsTHS;

. MOMCKA U N3YYEHUs] MaTepHaJloB UHTEPHET — PECYPCOB;

. MOJTrOTOBKH K 9K3aMEHY H T.II.

CamocrosiTernbHas paboTa, BBINOJIHEHHAs CTYACHTAMH, JIOJDKHA OTBEYaTh  ONPEIACIICHHBIM
TpeboBaHusM. OHa J0JIKHA OBITh:

. BBINIOJTHEHA CTYACHTOM CaMOCTOSATENBHO;
. clenaHa B MOJTHOM 00bEME;

. MpaBUIBHO OopMmIleHa;

[ ]

C/laHa AJis IPOBEPKU B CPOK.
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Memoouueckue pekomenoauuu K yCmHomy codeceoo8anuio

YcTHOE cobecenoBaHre Ha WHOCTPAHHOM SI3BIKE OPUEHTUPOBAHO HA OCBEIICHUE M TPEACTABICHHE
ayTUTOPHH OIPENEICHHOW TeMbl. lVIMes BU3yallbHO-KOMMYHUKATHBHYIO TOIJIEPIKKY, CIIOCOOCTBYET
3¢ pekTHBHOMY U pe3yJIbTaTHBHOMY YCBOCHUIO MaTepHaia.

Lenbto siBisercs popMupoBaHue nmpodeccroHaIbHOH KOMMYHUKATUBHOW KOMIIETEHIIUN TIOCPEICTBOM
0oTpabOTKHN HaBBIKOB IyOJMYHBIX BHICTYILICHHH. B paMkax camMOCTOSTENBHOW pabOThl KaXKIBIA CTYIACHT
TOTOBUT TEKCT BBICTYILJICHUS 10 TEME, 3aJaHHOM npernoiaBareneM. Ha 3aHsaTir 00y4aronuiics 3aiuiaeTt
CBOC MYOJMYHOE BBICTYIUICHUE Iiepe]] aynuTopuei. [10 OKOHYaHHIO BBICTYIUICHHS ayJUTOPHs aKTUBHO
o0cyxaer npodieMy, U3IIOKECHHYO JIOKIIaJYUKOM, U 33/1a€T MPOOJIEMHBIC BOTIPOCHI.

Kpurepuu onenku:

— MOJTHOTA PACKPHITHS TEMBI;

— SICHOCTb U3JIOKCHUS U CTPYKTYPHUPOBAHHOCTH;

— OPUTHHAIILHOCTh M ACTCTUYHOCTH MPE3CHTAIIHH;

— OTJIMYME TEKCTa MPE3CHTALMU OT YCTHOI'O BHICTYILICHUS MPE3ECHTYIONIETO;

— TPaBWIBHOCTh HCIIOJNB30BAHUS T'PAMMATHYECKUX U JICKCHYECKHUX KOHCTPYKIUH, HaTU4ne
TEPMUHOJIOTUU IO TEME;

— YMEHHE OTBEYATh HA BOIIPOCHI.

Memoouueckue peKoMeHOAUUU RO NOO2OMOBKE K NEKCUKO-ZPAMMAMULECKOMY HeCHy

[Ipu BBEIMOTHEHNH JIEKCUKO-TPAMMATHYECKOTO TECTA CTYAEHT JAOJIKEH:

- BBIOpaTh M3 NPEUIOKEHHBIX TPEX BApUAHTOB COOTBETCTBYIOIIMI TIJIaroyl WM MPaBHIbHYIO (OpMy
rJ1arosia B 3aBUCUMOCTH OT THIIA MPEUIOKEHUS HA OCHOBE IIPOMIEHHOr0 IpaMMaTHYECKOr0 MaTepurarna.

- BBIOpaTh MOAXOSIIEE MO CMBICTY CJIOBO WIIM CIIOBOCOYETAHUE U3 TPEX MPEIJIOKEHHBIX BApHAHTOB,
BKJIIOUAIOIINX aKTUBHYIO JIEKCUKY Kypca;

- 3aIOJTHUTH MPOIYCKHU CJIOBAMH, TAHHBIMU B TaOJIHIIE.

Bpems BeIoOnHEHMS IEKCUKO-TPaMMaTH4eCKOro 3afanus — 60 MUHYT.

Kpurepun oleHKH TEKCHKO-TpaMMaTHYECKOTO 3aJaHUSL.

OneHka «OTIMYHO» CTAaBUTCS MPH HaJIWYMd OXHOU-IBYX ommbok (100% - 8% mpaBuibHO
BBITIOJIHEHHBIX 3aJIaHUN ).

O1eHka «XOpOLIO» CTABUTCS MPH HATMYUH TpeX-1ecTH om0k (84% -65% npaBUIBLHO BBITOTHEHHBIX
3aJlaHui).

O1eHka «yZOBIETBOPUTEIBHO» CTABUTCS MIPU HAIMYMU CEMHU-IECITH omHO0K (64% -51% mpaBuibHO
BBITOJIHEHHBIX 3aJIaHUN ).

OneHka «HEYAOBIETBOPUTEIBLHO» CTaBUTCS Mpu Hanuuuu 11 u Oonee ommbok u Gonee (Menee 50%
MPaBWJIBHO BHITIOJTHEHHBIX 3aJJaHUH.

Memoouueckue ykazanusa no no020moexe K ayoupoeanuio

CyTb nponenypsl ayJupOBaHuUs 3aKII0YACTCS B BOCIPUATHH YCTHOW HHOCTPAHHOM PEUH U BBHITIOJIHEHUN
COOTBETCTBYIOIIMX MUCbMEHHBIX 3aaHUI:
1. OnpenenuTte, Kakue U3 MPUBEACHHBIX YTBEPKACHUI BEpHBIC U HEBEPHBIC.
2. [lucbMeHHO OTBETHTE Ha BOMPOCH.
3. 3anonHuTE TAOIHILY.
4. BeiOepuTe npaBUIIBHBIA BAPUAHT U3 MPEATIOKCHHBIX.
Aynno3anuch BOCIPOU3BOIUTCS ABAXKIbI, C MPOMEKYTKOM B OAHY MUHYTY, JUISi BHECEHUS CTyIEHTaMHU
otBeToB. Ilocie BTOpOro BOCHpOM3BENEHMS CTyIEHTaM JaeTcs BpeMs Ha BHECEHHE OKOHYATENbHBIX
OTBETOB.

Memoouueckue YKaszanus no no02omoeKe K ny6ﬂulmwny 8blCMYNJIeHUuI ¢ npe3eumauueﬁ

HY6HI/I‘{HOC BLICTYHJ'ICHI/IC Ha I/IHOCTpaHHOM SA3BIKEC, OPHCHTI/IpOBaHHOG Ha OCBCIICHUC, HpC,I[CTaBJ'IGHI/IG
ay'Z[I/ITOpI/II/I OHpeI[CHCHHOﬁ TEMBI. I/IMGH BI/ISyaJ'ILHO—KOMMy}II/IKaTI/IBHYIO HO):[):[Cp)KKy, CHOCO6CTByCT
3(1)(1)€KTI/IBHOMy u pe3yJ'ILTaTI/IBHOMy yCBOCHI/IIO MaTCpI/IaJ'Ia. ]_IC.]'IBIO ABJIICTCA (bOpMI/IpOBaHI/Ie
HpO(l)eCCI/IOHaJ'ILHOI\/'I KOMMyHI/IKaTHBHOﬁ KOMIICTCHII N HOCpeI[CTBOM OTpa6OTKI/I HAaBBIKOB Hy6J'II/ILIHI:IX
BBICTyHJ'IeHPIfI. B paMKaX CaMOCTOHTGﬂLHOﬁ pa60T1>1 Ka)KI[LIﬁ CTYIICHT TOTOBUT TCKCT BBICTYHJ'IGHI/IFI 10
TEMCE, Ba,I[aHHOﬁ HpCHOZ[aBaTCJ'ICM. B KOHIE KaxXaoro MO)_'[y.TIH CTy,Z[CHTaM cne;[yeT IIOATr OTOBUTH
HpeBCHTaHI/IIO HJIN OTBET IIO yCTHOﬁ TEMC. qTO6LI pa60Ta Hang TeMOfI nu BLICTYHJ'ICHI/IC I[ef/iCTBI/ITGHBHO
HpI/IHCCHI/I HOJ'H:3y u CJ'IY)KI/IJ'II/I paBBI/ITI/IIO HAaBBIKOB MOHOHOI‘I/I"IGCKOf/JI petm, HCO6XOI[I/IMO CepBé3HO
IIOATOTOBUTHCA. CaMa TEMaA COCTAaBJIICTCA TAaKUM 06pa30M, ‘ITO6BI npez[noxce}mﬂ HEC 6BIJ'II/I CJIMIIKOM
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JUTMHHBIMH ¥ COOTBETCTBOBAJIM HOPMaM YCTHOHM pedn. HemomycTuMo nepenuceiBaTh a03a1ibl U3 TEKCTa 0e3
HEoOXOMMMOI TepepaboTku TekcTa. JKenaTelmrHO B KOHIIE PACKPBITHS TEMBI BBICKA3aTh CBOIO TOYKY
3penwus. [locie Toro Kak TEKCT JUIsl BBICTYIUICHUS TOTOB, MpENOAaBaTelh OOBIYHO MpOBepseT ero. Ecmu
TaKasi IPOBEpPKa HE MIPOUCXOUT, MOKETE MOMPOCUTDH NMPENOIaBaTeNsl IPOBEPUTD CIOKHBIC MPEATI0KECHUS.
Tonbko mMmocie 3TOr0 MOXHO MPUCTYHNaTh K 3ayYMBAHUIO TEeKcTa. PeKkOoMEHIyeTcs HECKONBKO pa3
«TIIPOPETIETUPOBATEY» BBHICTYIUICHUE IOMA BCIYX, YTOOBI JOOUTHCS OCTIIOCTH.

Ha 3anatum oOydvaromuiics 3amuiiaeT CBoe IMyONMYHOE BBICTyIUIEHUE mepes ayautopueit. [lo
OKOHYAHWIO BBICTYILJICHUS ayIAUTOPUs aKTHBHO OOCYXKIAET MpOoOJieMy, M3JIOKCHHYIO JOKIATYUKOM, U
3aaeT npoOIeMHBIE BOIIPOCHI.

Kputepuu ouenku:

— MOJTHOTA PACKPHITHS TEMBI;

— SICHOCTb U3JIOKEHUS U CTPYKTYPUPOBAHHOCTE;

— OPUTMHAJIBHOCTb U 3CTETUYHOCTH IIPE3CHTALINY;

— OTJIMYME TEKCTa MPE3CHTAIMU OT YCTHOIO BBICTYIUICHUS MPE3CHTYIONIETO;

— TPaBWIBHOCTh HCIIOJNB30BAHUS T'PAMMATHYECKUX U JICKCHYECKHUX KOHCTPYKIUH, HaTU4ne
TEPMUHOJIOTUH TI0 TEME;

— YMEHHUE OTBEYaTh Ha BOMPOCHI.

Memoouueckue yka3anus K nucbMeHHOMY nepegooy mekcma

J7ist KasKJ0ro s13bIKa XapaKTepHbl CBOM 0COOEHHOCTH B MOCTPOEHHHU HpemtokeHui. [lopsmok cioB u
odopmiieHHE OAHOM M TOW K€ MBICIU B aHTJMKHCKOM M PYCCKOM SI3bIKaX OYEHb YacTO HE COBMAJAIOT.
[losToMy He cnenyeT NepeBOAWUTH JOCIOBHO, CJEMO MPHUACPKHUBASACH MOPSAKA CIIOB AHIJIMICKOro
npemnoxenus. Ciexyer Takxe n30eraTh u Jpyrol KpailHOCTH — 3aMEHBI TIEPEBOa BOJIBHBIM IIEPECKa30M
coepKaHUs MPEISIOKEHHUS (TEKCTa) Ha PYCCKOM SI3bIKE.

OO1en3BecTHO, YTO 000N MEPEBOA C OJHOIO A3bIKA Ha JPYrold HEBO3MOXKEH 0e3 BHUMATEIHHOTO U
THIATENIFHOTO TIPaMMaTHYeCKOro aHanm3a mepeBoguMoil ¢paspl. OJHO W3 OCHOBHBIX TPEeOOBaHHIA,
MPEABSBIISIEMBIX K MIEPEBOJTY, 3aKII0YAETCSl B TOM, YTO OH JOJKEH OBITh TOUHBIM.

OpHako, He clielyeT MyTaTh MOHSATHS «TOYHBIIN» U «OyKBaNbHbI». ByKkBanbHbIN epeBO] CBOAUTCS K
MEXaHUYECKON IIOJICTAHOBKE PYCCKOTrO CJIOBA B3aMEH AHIJIMICKOro, a TaKkKe CIENOMY COXpPaHEHHIO
KOHCTPYKIHMH aHTJIMHCKOr0 MPEATIOKEHHs, YTO MPUBOAUT K OECCMBICIHLIE.

Haunnarot nepeBoj ¢ 3arnaBus TEKCTa, TaK KaK OHO, KaK MTPaBUJIO, BEIPA)KAET OCHOBHYIO TEMY JaHHOTO
TekcTa. Ecau ke mepeBoj 3ariaaBus BBI3BIBACT 3aTPYAHEHHSI, €TO MOKHO OCYILIECTBUTH IIOCIE MEPEBOAA
Bcero Tekcra. [Ipexae 4yeM NPUCTYNHTH K TEPEBOLY, HEOOXOAMMO BHHMATEIBHO MPOYHMTATH BECh
OPUTMHAIBHBIN TEKCT. B mpoliecce 4TeHUs MOXXKHO OTMETHTh KapaHJAIIOM Ha IOJSAX HEMOHSATHBIE U
COMHHTEIIbHBIE MecTa. [Jisl UX YTOUHEHHS ClIeNyeT 00paTUThCS K MPEoJaBaTeio.

[lepBoHaYanbHBIA MEPEBOI MOXKET OBITH MOUYTH AOCIOBHBIM, OOJIETYalOMIUM ITOHHMaHWE OCHOBHOTO
cMbicna Tekcra. [loToM moaOupaloTcs ciaoBa M CIOBOCOYETaHMSA, HanOojee YETKO Tepenarolue MBICITb
MEpEBOANMOr0 MaTepHalla, yCTaHABIIMBAETCS IpaMMaTHUYECKasl CBA3b CJIOB B IpeuioykeHuu. [1o okoHuaHnu
paboThl HEOOXOJMMO BHHMATEIBHO MPOYUTATh BECh IEPEBOJ IIEIMKOM, BHECTH CTHIIMCTHYECKUE
MONPAaBKH, YCTPAHUTD MPOIYCKH U HETOYHOCTH.

6. YueoHasi iuTeparypa u pecypcbl HHGOPMAIHOHHO-TJIEKOMMYHHKAIIMOHHOI CeTH
"UnTepHeT'', yueOHO-MeTOMYECKOE O0ecTieYeHHe /IJIsl CAMOCTOSITEJIbHOI padoThI
00y4AIOIIUXCS 10 TUCHUTIIITHE

6.1 OcHoBHas quTepaTypa

1. Kynuosa, A. K. AHrmmiickuit SI3bIK 7151 MEHEKEPOB U JIOTHUCTOB [ DJIEKTPOHHBIN pecypc] :
yueOHUK U IPaKTHKyM [uis akaj. OakanaBpuata / A. K. Kynmosa, JI. A. Koznoga, 1O. I1. Bonsmen ; oz
o6mr. pen. A. K. KynmoBoit. — Dnekrpon. nan. — Mocksa : FOpaiit, 2016. — 348 c. - [loctyn u3 3bC
n3n-Ba «HOpaiit»y. — Pexum mocryma : www.biblio-online.ru/book/89412EA6-ESB1-42EB-AATF-
DI9D5C95C83B2, TpebyeTcs apTopu3aiusl. - 3aril. ¢ KpaHa.
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2. Tlpaktuyeckuii Kypc anrjmiickoro si3pika = Practical Course of English for Students of

Economics [DnekTpoHHEIH pecypc] : yue0. mocodue i CTyICHTOB 3KOH. CreluaibHocTel By3oB / JI. B.
benpunkas [u ap.]. — DnextpoH. nan. — Munck : TerpaCuctemc, 2012. — 368 c. — Hoctyn u3z 9bC
«IPRbooks». - Pexxum nocryma : http://www.iprbookshop.ru/28198, tpebyercs aBropusamnus. -
3ari. ¢ sKpaHa.
IlyBaeBa, A. M. IHOCTpaHHBI A3bIK (aHITIHICKUIT) : yueb. mocoOue st CTyIEeHTOB O4HOM, 3204.
u auctanu. popm oOyuenus / A. M. Lllysaesa, H. O. IlInak, E. A. Kpytbko ; Poc. akaza. Hap. X03-
Ba 1 roc. ciyx0s! npu [Ipesunente PO, Cub. un-t ynp. - HoBocubupck : U3n-so CubAI'C, 2014.
- 302 c. + 1 anektpon. ont. quck (ayauno CD-ROM). — To e [DnexkTpoHHBbIi pecypc]. - Joctyn
u3 b-xu snextpon. m3ganuit / Cub. Uu-T ynp. — ¢uwman PAHXul'C. - Pexxum poctyna :
http://www.sapanet.ru, TpeOyeTcs aBTOpHU3aIMsL. - 3arJl. C 9KpaHa.

6.2 JlonostHUTEIbHAS JIMTEPATypa

1.  AHrJIMHACKMIA S3bIK 715 CTYIEHTOB SKOHOMHUYECKHX (PaKkyIbTeTOB yHUBEpCUTETOB = Professional
English in Economics [Onekrponnslit pecypce] : yue6. mocodue / I'. WM. Koporkux, I'. . Koporkux, H. D.
bupman u np. ; ®I'OY BIIO «KemepoBckuil rocynapcTBEHHbIH yHUBepcUTeT» ; moj obm. pen. I'. W.
Kopotkux ; Hayd. pen. B. A. Illabames. - Onekrpon. aaH. - Kemeposo : Kemepos. roc. yu-1, 2014. - 243 c.
- Hoctyn u3 9BC «YHUB. 0-kxa ONLINEp. - Pexum Jocryna
http://biblioclub.ru/index.php?page=book&id=278896, TpeOyercst aBTopH3auus. - 3ari. ¢ SKpaHa.

2. ApnHouasba, U. B. JIekcUKOIOrusi COBPEMEHHOIO aHIJIMMCKOrO sI3bIKa [DNEeKTpOHHBIN pecypce] :
yuae0. mocobue / U. B. ApHomnba. - 2-e u3g., nepepad. - DnekTpoH. naH. - Mocksa : ®nunaTa, 2012. - 376 c.
- Hoctyn u3 SBC «YHUB. 0-xa ONLINE. - Pexxum JIOCTyIa
http://biblioclub.ru/index.php?page=book&id=103311, TpeOyercs aBTopu3auus. - 3ari. ¢ IKpaHa.

3. bBypoBa, 3. . YueOHUK aHTIHMICKOro S3bIKa IJIsi TYMaHHMTapHBIX crenuainsHoctedl BY3oB
[Dnexrponnsiii pecype] / 3. W. BypoBa. - 8-¢ u3j1. - DiextpoH. maH. — Mocksa : AMPHC-nipecc, 2011. -
563 c¢. - Hoctym wu3z OBC «YuuB. 0-ka ONLINE». -  Pexum  pocrtyna
http://biblioclub.ru/index.php?page=book&id=79002, TpeOyercs aBTOpH3aIus. — 3ari. ¢ YKpaHa.

4. Murpomkuna, T. B. 'pammaTrka aHTJIMHACKOTO sI3bIKa [ DJIEKTPOHHBIN pecypc] : yuel.-MeTo,.
nocoOue AJsl CTYACHTOB BBICHI. yueO. 3aBeneHuil 9koH. npoduis / T. B. MuTpomkuaa. — DIEeKTpoH. AaH.
— Mumnck : TerpaCucreme, 2013. — 304 c. — [Joctyn u3 3bC «IPRbooks». - Pexxum moctyna :
http://www.iprbookshop.ru/28068, Tpedyercst aBTOopH3aIus. - 3ari. ¢ SKpaHa.

5. Cpeonas, H. M. English for Managers : yue06.-MeTo1. ocoOue 1o pa3BUTHIO HABBIKOB YCT. PEUH,
gyteHus u nep. / H. M. Cpebnas, C. B. Mansiruna ; CubAI'C. — HoBocubupck, 2001. — 116 c.

6. VYrenckas, H. JI. English Grammar Book. Version 2.0 = I'pamMmmaTuka aHTJIMHACKOTO S3BIKA.
Bepcus 2.0 [OnektponHBIit pecypc] : yued. mocooue / H. JI. YTeBckas. — DnekTpoH. gaH. — CaHKT-
[Merepoypr : Antomorus, 2012. — 480 c¢. — Jloctyn u3 OBC «IPRbooks». - Pexum mocryma :
http://www.iprbookshop.ru/42358, Tpebyercs apropu3aius. - 3ariL. ¢ SKpaHa.

7. Barrall, L. Intelligent business: Workbook / I. Barrall, N. Barrall. — Edinburgh: Longman, 2008.
— 96 p. +1 anexrpon. ont. muck (CD-ROM). — (Pre-Intermediate Business English).

8. Johnson, C. Intelligent Business: Coursebook / C. Johnson. — Edinburgh: Longman, 2008. — 176
p. +1br. 31 p.) — (Pre-Intermediate Business English).

6.3. YueOHO-MeTOANYeCKOE 00ecledeHne CaMOCTOATeIbHON padoThI

1. KoxaeBa, M. I'. 'paMMaTiKa aHTJIMHCKOTO SI3bIKa B TAOMUIaX [ DNEKTPOHHEIN pecypce] : yueO.
nmocobue / M. I'. KoxxaeBa. — DnektpoH. maH. — Mocksa : @nunTa, 2010. - 59 ¢. - loctyn u3 3bC
«YHuus. 0-ka ONLINE». — Pexxum nocryma : http://biblioclub.ru/index.php?page=book&id=57958,
TpedyeTcs aBTOpU3aLus. - 3ari. ¢ KpaHa.

2. HecseraiinoBa, U. B. Practical phonetics [9nekTponHbIii pecypc] : yued.-meroa. mocodue mo
npakt. poHeruke aHri. 3. / Y. B. Heceraiinosa, C. I'. HoceipeBa. — DneKTpoH. gaH. — ApMaBHp :
Apwmasup. ['oc. men. akaz., 2014. — 173 c¢. — Joctyn u3 ObC «IPRbooks». — Pexxum noctymna :
http://www.iprbookshop.ru/54521.html, Tpebyercs aBTOpu3anus. - 3ari. ¢ 3KpaHa.
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Typyk, U. ®. English for Students of Management [DnexkTpoHHbIil pecype] : yue0.-MeTo.
komiuieke / M. @. Typyk, E. W. JlobanoBa. — DnekTpoH. 1aH.— Mocksa : EBpa3. oTKpbITHII

HUH-T,

2010.

124 c.

— Joctyn u3z 3BbC

«IPRbooks». - Pexum pgocryma

http://www.iprbookshop.ru/10586.html, TpebyeTcst aBTOpu3anus. - 3ari. ¢ SKpaHa.

6.4. HopmaTuBHBIE IPABOBBIE JOKYMEHTHI.
He HCIIOJIB3YHOTCA

6.5 UnTepHET-pecypchl

1. dy6oBckuii 0. A. OcHoBbl anriuiickoil oHeTHkH: yueOHoe nmocobue - Mocksa: ®aunra, 2009. -
344 c. // YuauBepcurerckas oubnuoreka onnaiid (http://www.biblioclub.ru).

2. Koxaea M. I'. I'pammaruka aHIIMiiCKOro s3plka B TaOnuIax: y4deOHOE IocoOue -
Mocksa: @aunra, 2010. - 59 ¢. // YHuBepcurerckas oubnuoreka onnaiia (http://www.biblioclub.ru).
www.collinslanguage.com

3.
. www.cambridge.org/elt/englishforthemedia
. www.dictionary.cambridge.org

4
5
6. www.google.com
7.
8
9
1

www.ldoceonline.com

. www.macmillandictionaries.com
. www.oxforddictionaries.com
0. www.wikipedia.org u ap.

6.6. UHLIEe HCTOYHUKH
HG I/ICHOJ'IL3yIOTC$[

7. MaTepl/Ia.]IbHO —TEeXHUYICCKadA 6&33, l/IH(l)OpMaIII/IOHHLIe TEXHOJI0I'H, IIPOIrPAMMHOE
obecrnieueHue 1 I/IH(l)OpMaHI/IOHHble CIIPaBOYHBIC CUCTEMBI

Nerm\it

HaunmenoBanwne
CIeUaIbHBIX *
MOMEIICHUH U

MOMEIIEHUH T
CaMOCTOSATEIBHON PabOTHI

OCHa]J.[eHHOCTB CIICIUAJIBbHBIX HOMCH_ICHI/Iﬁ n HOMGH_ICHI/If/’I
JJIsL CaMOCTOSTEILHON pa6OTI>I

KaOuners! mis 3ausaTiii
110 UHOCTPAHHOMY SI3BIKY
(oCHaIIEHHBIH
JTUHraOHHBIM
obopynoBanuem) (aynm. Ne
252, Ne 329, No 330, Ne

TeneBu3op, BUACOMPOUTPHIBATEND, HHPOPMAIIIOHHEIE
TJTaKaThl, CIOBAPH, JKypHAaJIbl, KAPTHI, IPaAMMaTHUECKHE U
JIEKCHYEeCKU e HATJIAHbIE MaTepHabl, 10CKa C MAaTHUTAMH,
CTOJIBI AyAUTOPHBIE, CTYNbs, TOCKA ayAUTOpHAs

CaMOCTOSATEIILHON PabOThI
00yYaroImXxCsl.
KommbroTepHbIe KIacchl
(ayn. Ne 207, Ne 208).
bubnuoreka, nmeronias

425)

2. JlaGoparopust [Monurpad «Pemuaay», KOMIBIOTEP C MOAKITIOUYECHHEM K
JIMYHOCTHOTO U JIOKAJIbHOW CETH MHCTUTYTa U BbIX0oJ0oM B MIHTepHeT,
npohecCHOHaIbHOIO TEJIEBU30p, KOJIOHKH, DVD-nipourpeiBatens, 2 My3bIKaIbHBIX
pasButus (aya. Ne 233) LEHTpa, BUACOKaMepa, 2 BUICOMarHuToQpoHa, METOINIECKIE

MaTepHalbl (TECThl, METOAUKH H T.II.), CTOJIBI MUCbMEHHEIE,

CTyJbs, mKad, TpuOyHa HACTONbHASI, CTEIIIAX, JOCKa

ayIUTOpHasA, KOBPOBOE MOKPBITUE; CTEKIIO IS

OJIHOCTOPOHHET0 MPOCMOTpa Il NPOBeACHUS POKYC-TPYIIT
3. [omemenus mns 20 KOMIBIOTEPOB € BBIXOJIOM B MIHTEpHET.,

aBTOMATH3UPOBaHHYIO OMONMHOTEUHYI0 HHPOPMALTMOHHYIO
CHCTEMY H 3JIEKTPOHHbIE ONOINOTEYHBIE CUCTEMBI:
«Yuausepcurerckas 6nbmuoreka ONLINE», «2nexTpoHHO-
Ooubnuoreunas cucrema uznatensctsa JIAHDY, «QnekrpoHHo-
OubnuoreuHas cucrema uznatenbcrBa «HOpaiiy,
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MecTa Ajst o0ydarommxcsi, | «IeKTpPOHHO-OMOINOoTe Has cucTemMa

OCHAI|CHHEIE IPRbooks»,«YHausepcuterckas Mudopmanuonnas Cucrema

KOMIIBIOTEPAMH C POCCHS», «OnexTponHas 6ubnaunoreka aucceprauuii PI'by,

JOCTYIIOM K 0a3am «Hayunas snexrponnas ounbnnorexka eLIBRARY», «EBSCOw,

nanHbiX U cetd MHTepHET | «SAGE Premiery». Cuctema denepanbHbIx 00pa3oBaTeIbHBIX

(aym.Ne 101, Ne 102, Ne noptanoB «koHoMuUKa. Comuonorusi. MeHeI K MEHT»,

204, Ne 007) «lOpuanueckas Poccusi», CepBep opraHoB rocyJapCTBEHHON
Brnactu P®, Caiit Cubupckoro denepanbHOro okpyra u Jip.
OKpaH, KOMIIBIOTEP C MOAKIIOUEHHEM K JOKAJILHON CETH
¢unuana u BeIxooM B MIHTEpHET, 3BYKOBOH YCHIIUTEND,
MYJIBTUMEIUNHBIA TPOEKTOP, CTOBI ayTUTOPHBIE, CTYJIbS,
TpuOyHa, focka aynuTopHasi. HaGopsl BUpTyaabHOTo
JIEMOHCTPALIMOHHOT0 000pYI0BaHNUs, HATJIAHBIEC YIeOHbIE
nocooust.

4. Crenuanu3upoBaHHBIN OkpaH, 12 KOMIBIOTEPOB C MOAKIIOYEHUEM K JIOKAIBbHOM CeTH
KaOMHET U1 3aHSTHH C MHCTUTYTA U BBIX0JIOM B IHTEpHET,aBTOMAaTH3NPOBAHHYIO
MaJIOMOOMJIEHBIMHU OnOIMOTEeYHYI0 HHPOPMAIIMOHHYIO CUCTEMY U DJICKTPOHHBIE
rpynmnamu (CTyIeHTBI C OMOIMOTEYHBIEC CHCTEMBI, 3BYKOBOH YCUIIUTEb,
OrpaHUUYEHHBIMU MYJIBTUMEIUHHBIA TPOEKTOP, CTOJBI ayTUTOPHBIE, CTYJIbS,
BO3MOKHOCTSIMHU TpuOyHa HACTOJIbHAS, JOCKA ayAUTOpHAas!, OHCHBIE Kpecia
310poBbsl) (aya. Ne 174)

[IporpamMmHOe obecriedeHne

[MTaker MS Office

Microsoft Windows

Caiit punnana

CHO IIpomereit
KopniopatuBHbie 6a3bl JaHHBIX
iSpring Free Cam§
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