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1 IlepeyeHb MJIAHMPYEMBIX Pe3yJIbTATOB 00y4eHHs M0 JUCHHUIINHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrpPaMMbl

1.1. Jucummmuua b1.b.14

«H(pOpMAIIIOHHBIE TEXHOJIOTUN

CJIEYIOIIEN KOMIIETEHIIMEN C YIETOM dTamna:

o0ecrieunBaeT OBJIAICHUE

Ha 3a049HOI Gopme oOydeHus u 3a04Hoi popme oOyuerus ¢ npumeHenueM S0 u JIOT

Tabmra 1
Kon HanmenoBanue Kon HanmenoBanue srana
KOMIIETCHIIUU KOMIICTCHIIUN 3Tara OCBOCHHS OCBOCHHS KOMIETEHIUH
KOMIETEHIIUU
OIIK-1 cnocoOHocTh  pemath | OITK-1.1 CIocOoOHOCTh  paboTaTh ¢
CTaHJApTHBIE  3aJauu JOKYMEHTaMHU UCTIONB3YS
npoheccuoHaIbHON BO3MOKHOCTH  TEKCTOBOTO
NEeATEIIbHOCTU Ha penaktopa MS Word, Bectu
OCHOBE 3P PeKTUBHBIN MIOMCK
UHPOPMALIMOHHON U uHpopMaluu B 6azax
o6ubnuorpaduyeckoit JAHHBIX u IIPUMEHSTh
KYJIBTYpPbI C HOpPMAaTHUBHbIE JOKYMEHTHI (B
MIPUMEHEHUEM 1.4. [OCTsl) B HayuyHO#Hl U
MH(pOpPMAIMOHHO- npogeccHoHaIbHON
KOMMYHUKAITHOHHBIX NESATeNbHOCTH Ha  OCHOBE
TEXHOJIOTUH U C y4eTOM nHGOPMAIIMOHHOMN u
OCHOBHBIX TpeOOBaHHI oubnuorpaduueckoit
uH(pOPMAIIMOHHOMN KYJBTYpPbI
0e30macHOCTH OIIK-1.2 COCOOHOCTh pemarb
npo¢eccHOHaTBHO
OpUEHTHUPOBAaHHBIE  3a/aud
CpeACTBaMH  DIIEKTPOHHBIX
tabmun  MS  Excel wu

co3raBaTh M paboTath ¢
6azamu nanHbix MS Access

1.2. B pe3ynbTaTe OCBOEHUS TUCHMILIMHBI Y CTYJCHTOB JOJDKHBI ObITH C(HOPMUPOBAHBI:
B pesynbraTe 0CBOCHUS NUCIHUILIMHBI Y CTYJICHTOB JOJDKHBI OBITH C(OOPMUPOBAHBI:

Ha 3a049HOI Gopme o0ydeHus u 3a04Hoi popme oOyuerus ¢ npumeHenueM 50 u JIOT

Tabmvra 2

OTD/TD/ Kon  »arama Pe3ynbTarsl 00yueHus
podeccrnoHabHbIEl OCBOCHUS
nelcTBUA KOMIETECHIINHU

OIIK-1.1 Ha YPOBHE 3HAHUU:

OCHOB MH(OpMAIMOHHOHN 1 OuOIHOrpaduIecKoit KyIbTypbl
Ha YPOBHE YMEHUN:
aHaTN3UPOBaTh OMOIHOrpaduuecKuil 1 HHPOPMAIMOHHBII
MaTepHuall, UCIIOJb3Ys HH(OPMAITMOHHO-KOMMYHHKAIIMOHHbIE
TEXHOJIOTUU

HA YPOBHE HABBIKOB:
MpoBeieHUs] THHOPMAIMOHHOTO TIOUCKA B 0a3ax TaHHBIX




OIIK-1.2 Ha YPOBHE 3HAHUN:

OCHOB MH()OPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOT U
OCHOBHBIX TpeOOBaHUN MH(POPMALMOHHONW OE30MaCHOCTH IPH
pereHny 3a7a4 IpoecCUOHAIbHOM e TeTbHOCTH

Ha YPOBHE YMEHUN:

pemaTh cTaHAapTHBIC 33]a4u MPO(EeCCHOHATBHOM

eI TeIbHOCTH C YI€TOM OCHOBHBIX TpeOOBaHUN
nH(OPMAIIMOHHOW 0€30MacHOCTH (B YACTHOCTH MPH
KOHCYJIbTUPOBAHUU KIIMEHTOB 10 MCIIOJIb30BAaHUIO
(bMHAHCOBBIX MPOJYKTOB U YCIYT; U 00ecrieueHHH POBEICHUS
C/IJIOK KPEIMTOBAaHUSI KOPIOPATUBHBIX 3aEMIIIUKOB. )

Ha YPOBHE HABBIKOB:

00pabOTKHU SKOHOMHYECKOW HH(POPMALIUH, C TPUMEHEHUEM
[IPUKJIAJHBIX IPOTPAMM

2 O0beM U MecTO IMCHUILTHHBI B cTpykType OIT BO

O0bem 1M CHMIIIMHBI

— 0011ast TpyJI0EMKOCTb TUCLUIUIMHBI cocTaBisieT 11 3a4eTHBIX eMHHUII.

— KOJIMYECTBO aKaJEMHUYECKUX YacOB IO 3a04HOI (hopme oOydeHus, 1o 3a04Hoi popme
oOyuenus ¢ npumenenreMm 0 u JIOT, BbIeneHHBIX Ha KOHTaKTHYIO pa0oOTy ¢ MperoaaBaTesieM
28, W3 HHUX 28 MPaKTUYECKOro (CEMHHAPCKOr0) TWIa, 355 Ha CaMOCTOSTENBHYI pPadoTy
oOyuaromuxcs.

MecTo AUCHMIIMHBI

b1.b.14 «MH(popmaliioHHbIE TEXHOJOTUI» HU3Y4aeTCsl CTYACHTAaMH 3a04HOM (OpMBI Ha
1-2 kypce, a 3a0uHoit popmel ¢ npumenenunem 20 u JIOT — Ha | kypce.
OcBoeHUEe TUCHUIUIMHBI ONMMUPAETCs HAa MUHHMAIbHO HEOOXOAMMBIH O0BEM TEOPETUYECKUX
3HaHu# B obnactu auctmiuind Madopmaruka n MaremaTrka, MOJy4eHHBIX B paMKaX OCBOCHHS
OCHOBHO 00pa30BaTeIbHON MPOrPaMMEBI CpeHETO (TIOJTHOTr0) 00IIero 0Opa3oBaHusl, a TAKKE Ha
npuoOpeTeHHbIE paHee YMEHHsS W HaBbIKM IIPU OCBOCHHMHM OCHOBHOW 0Opa3oBaTeNbHOU
IpOTrpaMMBbl CpeIHEro (ITOJIHOT0) 0011ero 00pa3zoBaHusl.

3 Copep:xaHue M CTPYKTYpa IMCHHMIIIMHBI

Tabmma 3.1
OOBbeM IVCIUITIAHBI, Yac.
KonraktHas pabora o0y4arommxcs Popma Texymero
Bceero C IperoaBaTesieM 1o BUaam CP KOHTpPOILA
Ne /m HanveHoBaHwe TeM (pa3ienioB) . YCIIEBAEMOCTH,
YHEOHbIX 3aHATHE MPOMEXKYTOUHON
aTTeCcTaluu
b | p m3 KCP
3aounas popma obyuenus
Pa3gesn 1 |{OcHOBHBIC IOHSITHS H METO/ABI 69 2 67 IIPaKTUYECKOE
Teopuu HHGOPMATHKH, 3aJjaHue Mo TeMam
TeXHHYeCKHe U MPOorpaMMHbIe paszena
CpeacTBa peajin3aluu
HH(OPMAIMOHHBIX IIPOLECCOB




Tema 1.1.

OO1wast XxapaKTepUCTHKa
MPOLIECCOB cOOpa, mepenayn,
00pabOTKH M HAKOTUICHHS
nHpopmanum

Tema 1.2.

Texanaeckne CpCacTBa
pcaiusanuun I/IH(i)OpMaIII/IOHHI)IX
IponeccoB

Tema 1.3.

[IporpammHuble cpeacTBa
peamu3ay HHPOPMAIMOHHBIX
IPOLIECCOB

Tema 1.4.

[IporpammHBIe cpencrBa
00pabOTKH IETOBOM
nHpopmanuu

Pazgen 2

TexHoJsiornu o0padoTkn
uH(OpMaLNU B TEKCTOBOM
peaaktope MS Word

71

67

Tema 2.1.

ITpoctoe popmarnupoBanue
JIOKyMEHTOB

Tema 2.2.

CruneBoe opmaTupoBaHue
JIOKYMEHTOB

Tema 2.3.

Tabmupl, cxemMbl B HOPMYITBI

MPAKTUYECKOE
3a/laHie 10 TEMaM
pasnena

Paszgen 3

TexHoJsiornu o0padoTkn
uHopManuu B Ta0ITHIHOM
npoueccope MS Excel

72

68

Tema 3.1.

®opmaThsl JaHHBIX. Buibl
aJpecaluy Ha sMEHKU

Tema 3.2.

Pabora ¢ pyHKIHIMEU

Tema 3.3.

IlocTpoeHue nuarpamm

MPAKTUYECKOE
3a/laHHe N0 TEMaM
pasnena

Hpomemymouuaﬂ ammecmauus

A

3auem

Hmozo:

216

10

202

Paszgen 3

TexHoJsiornu o0padoTkn
uHopManyu B Ta0JIHIHOM
npoueccope MS Excel

45

39

Tema 3.4.

Pabota co crrckamu JaHHBIX

Tema 3.5.

3agaun JINHSHHOTO
MIPOrpaMMUPOBAHUS

Tema 3.6.

Anroput™muzays u
IIPOrpaMMHPOBAHMUE.
[Monb3oBarensckue GyHKINN

MPAKTUYECKOE
3a/laHye 110 TEMaM
pasnena

Pasznen 4

Cucrems! ynpapiaeHusi 6azamu
JAaHHBIX C HCMOJIb30BaHneM MS
Access

42

38

Tema 4.1.

Oo6mme ceenenus b1

Tema 4.2.

Hopmanuzauus b/]

MPAKTUYECKOE
3a/laHe 10 TEMaM
pasnena

Paszgen 5

TexHosorus co3gaHus
MYJIbTHMe AU HBIX
npe3enTauuii MS PowerPoint

42

38

Tema 5.1.

Texnonorusa co3manus
MYJIbTUMEUMHBIX MPEe3EHTAIHA

MIPAKTHYECKOE
3a/laHe 10 TEMaM
pasnena




Pasznen 6

CeTeBble TEXHOJIOTHH U
HNuTepHer B
Nnpo¢eccuOHAIbHOM
JEeATEIbHOCTH

42

38

Tema 6.1

KOMHL}OTepHHG CCTHU. OCHOBHasA
TSPMUHOJIOT U, maccmbnxauym u
TOITOJIOI'HsL

Tema 6.2

Hcmonp30BaHne TEXHONIOTHI 1
cepBUCOB ceTu MHTepHeT B
podeCcCHOHATHHOM
eSITeILHOCTH

MIPAKTUYECKOE
3a/laHHe 10 TEMaM
pasnena

Hpomemymouuaﬂ ammecmauus

Ix3zamen

Hmozo:

180

18

153

Bcero:

396

28

13

355

aK.4.

11

3.E.

297

ac.4.

TaGnwma 3.2

Ne i/

HarvenoBanye TeM (pasiesioB)

OOBbeM TVCIUITIAHBI, Yac.

Bcero

YUCOHBIX 3aHATHI

KonraktHast paboTa o0y4arommxcs
C TIpero/aBaTesieM Mo BUAaM

ap m3

KCP

CP

®dopMa TeKyIIEro
KOHTPOJIA
yCIeBaeMoCTH,
IIPOMENKYTOYHOU
aTTecTaluu

3aounasn popma obyuenus ¢ npumenernuem 30 u JJOT

Paszgen 1

OcHoOBHBIC IOHATHS U METO/ABI
Teopuu HHGOPMATHKH,
TeXHU4YeCKHe M IPOrpaMMHbIe
CpeCTBA pealnu3anuu
HH(OPMALMOHHBIX NPOLECCOB

54

52

Tema 1.1.

OO1ast XxapaKTepUCTHKa
HPOLIECCOB cOopa, nepenayn,
00pabOTKH M HAKOTUICHHS
nHpopmanum

Tema 1.2.

Texanaeckne CpCacTBa
pcaiunsanuun I/IH(i)OpMaIII/IOHHI)IX
IponeccoB

Tema 1.3.

[IporpammHuble cpeacTa
peamu3ay HHPOPMAIMOHHBIX
MPOLIECCOB

Tema 1.4.

[IporpammHBIe cpencrBa
00pabOTKH IEITOBOM
nHpopmanuu

54

52

ONeKTPOHHBII
ceMuHap

Pasznen 2

TexHoJsiornu o0padoTkn
uH(OpMaLNU B TEKCTOBOM
peaaktope MS Word

56

52

Tema 2.1.

ITpoctoe popmarupoBanue
JIOKyMEHTOB

Tema 2.2.

CruneBoe hopmaTupoBaHue
JIOKYMEHTOB

28

26

ONeKTPOHHBII
ceMuHap




Tema 2.3.| Tabnunpl, cxemMbl B (OPMYITBI 28 2 26

Paznen 3 | Texnosorum o6padoTku 57 4 53 | DnekTpoHHBIN
uHopManuu B Ta0IHIHOM ceMHHap
nponeccope MS Excel

Tema 3.1.|@opmatsl TaHHBIX. Buabl 26 2 24
aJipecanyy Ha STYCHKH

Tema 3.2.|Pabota ¢ pyHKIHIMEI

Tema 3.3.|[locTpoeHue auarpamm 31 2 29

Ilpomesicymounas ammecmayun 4 157 3auem

Hmozo: 171 10 157

Paznen 3 | Texnoaornu o6padoTkn 54 6 48 | DneKkTpOHHBIN
HHPOPMALUH B TA0THYHOM ceMHHap
nponeccope MS Excel

Tema 3.4.|PaboTa co criickamMu JaHHBIX 18 2 16

Tema 3.5.|3agauun nuHEHOTO 18 2 16
MIPOTPaMMHPOBAHUS

Tema 3.6.| AnropurMuzanus u 18 2 16
MIPOTpaMMHPOBAHIE.
[Nonp3oBatenbekue GyHKINU

Pa3nen 4 |Cucremsbl ynpaBieHusi 6azamMu 54 4 50 DNEeKTPOHHBIN
JaHHBIX C HCNOJIb30BaHMeM MS ceMHHap
Access

Tema 4.1.|O6mue cenenns bJ] 26 2 24

Tema 4.2.|Hopmammzanus BJ] 28 2 26

Pa3zjen 5 |Texnosorus co3ianus 54 4 50 | DneKTpoHHBIN
MyJI];THMeIIHﬁHI:IX CCMI/IHap
npe3entauuiit MS PowerPoint

Tema 5.1.| TexHonorus co3gaHust 54 4 50
MYJbTUMEIUMHBIX MPEe3EHTAIHMA

Paznen 6 |CereBble TEXHOJIOTHH H 54 4 50 DNEKTPOHHBII
HnrepHer B CEMHHAp
npod eccuoHAIbLHOM
AesITeJbHOCTH

Tema 6.1 |KomnbroTepHBIE CETH: OCHOBHAS 26 2 24
TEPMUHOJIOTHS, KIaCCUPUKAIII U
TOIOJIOTUSI

Tema 6.2 |Hcnonb30BaHre TEXHOIOTUN U 28 2 26
cepBUCOB ceTu VHTepHeT B
podeCCHOHATHHOM
JIeATEIIHOCTH

Ilpomesicymounas ammecmayus 9 9 Ax3amen

Hmoczo: 225 18 9 | 198

396 28 13 | 355 aK.4.
Bcero: 11 3.E.
297 ac.4.

ConepxaHue TMCUUILIHHBI

Pasnea 1. OcHOBHbIE NOHATHS M MeTOAbI TeopuH HHPOPMATHKH,

NPOrpaMMHBbIe CPEACTBA peaTu3anui HHGPOPMALHOHHBIX IPOLECCOB

Tema 1.1. OOmast xapakTepUCTHKa IpoIeccoB cbopa,

TEXHHYECCKHEC H

nepesauy,

00paboTku

8




HaKOTUICHUS HH(pOpMAIU

[Toxa3zarenu kauectBa mHpopmauuu u (Gopmbl e npenacraBieHue. CUCTEMbI Nepesavu
uHpOpMAIIUK, MEpPBl U eIUHUIIBI €€ MPEJICTABICHUS, a TAKKE CIOCOOBI U3MEPEHUS U XPAaHCHUS
uHpopmanuu. CnocoObsl 3ammTel  uMHGOpManuu. MHpOpMaIMOHHO-KOMMYHUKAIMOHHBIMH
TEXHOJIOTHH.

Tema 1.2. Texuuueckue cpeacTBa peaau3aiy WH(HOPMAIMOHHBIX IIPOIIECCOB

[TpuHUMOBl PabOTHl BBIYUCIUTENBHONH cHcTeMbl. COCTaB M Ha3HAYeHHWE OCHOBHBIX
3JIEMEHTOB TEPCOHAIBLHOIO KOMIBIOTEpa. 3allOMHMHAIOIIME YCTPOWCTBA: WX KiaccH(pUKalus,
OpUHIUO pabOThl M OCHOBHBIE XapaKTEPUCTUKH. YCTPOICTBa BBOJA/BBIBOJA IAHHBIX, HX
Pa3sHOBUIHOCTH U OCHOBHBIE XapaKTEPUCTUKH.

Tema 1.3. [IporpaMmMmHbIe CpeaCTBa peaau3alii HHPOPMALMOHHBIX IIPOLIECCOB

Knaccugukanus nporpammaoro obecrieueHusi. Buapl mporpaMMHOro obecredeHus U ux
XapakTepucTuku. PaiioBas CTPyKTypa ONEepalMoHHbIX cucTeM. Oneparuu ¢ paitnamu.

Tema 1.4. [Iporpammusie cpeacTBa 00pabOTKH J1e10BON HHPOPMALIUT

Texnonorun o0paboTku TekcToBOM uH(popmanuu. OOmee mpencraBieHue o0
AJIEKTPOHHBIX TAONMHIIaX, 0a3aX JaHHBIX, AIEKTPOHHBIX MTPE3CHTAIUX.

Pasnea 2. Texnosorum o0padoTku HH(popManuu B TeKcTOBOM penaktope MS Word

Tema 2.1. IIpocTtoe popmaTtupoBaHHue JOKYMEHTOB

OcHoBHBIE MapameTpsl JoKyMeHTa. DopMmaTupoBaHHEe CUMBOJIOB M ab3aneB. Pabora c
KOJIOHKaMH U CIIUCKaMHU.

Tema 2.2. CtuneBoe GpopMaTupoBaHue JOKYMEHTOB

Paborta co ctuiasiMu. ABTOHyMEpalusi 3arojoBKOB. YTIPaBISATh pazfesiaMH JTOKYMEHTA.
CozaBaTh KOJIOHTUTYJIOB Ul pa3HbIX pasnenos. Co31aBaTh TMIEPCCHIIOK U CHOCOK.

Tema 2.3. Tabnuupl, cXeMbl U (HOPMYIIBI

Co3nanue Tabnuw, cxem u ¢popmyi. CiusiHEE JOKYMEHTOB.

Paznen3 Texnonorum oopadorkn uadpopmanuu B TadanmuHom npoueccope MS Excel

Tema 3.1. ®opmatsl 1aHHBIX. Busl afpecaiu Ha ssUeiiku

Tumnb! nanabix. OTHOCHUTENBHAS, CMEIIaHHAS U A0COJIIOTHAS aJIpecalliy SYeekK.

Tema 3.2. PaboTa ¢ ¢pyHKIMAMEU

MaremaTnyeckme, CTaTHCTUYECKUE, JIOTHYecKrue (PyHKINH, (OpMyIbl MaccuBa, (yHKLIUU
Kareropuu «Jlara u Bpems», TeKCTOBbIEe (PYHKINH, GYHKINUN KaTeropuu «CCBIIIKM U MaCCUBBIY.

Tema 3.3. ITocTpoenue quarpamm

Buns! quarpamMm. @opMaTUpOBaHUs AHATrPaMM.

Tema 3.4. PaboTa co criuckamu JJaHHbBIX

OcHOBHBIE BHJIBI COPTHPOBOK M (MIBTpaluu AaHHBIX. [lonBeneHne MmpoMeXyTOUHBIX
utoroB. Co3ganne CBOAHBIX TaOJIHII U TUArPaMM.

Tema 3.5. 3aiaun TMHENHOTO IPOrPaAMMHUPOBAHHUS

CrniocoOblI perieHue 3aa4 cpeacTBaMu HaaACTpoiku «Ilouck pereHusy.

Tema 3.6. AnroputmMuzanus 1 nporpammupoBanue. [lonb3oBaTenbckue QyHKIHH

Hcnosp30BaHue onepaTopoB IPUCBAaUBaHUs, YCIOBHOTO IIEPEX0/1a, ONIEPATOPOB LIUKJIA.

Pasnen 4 Cucrembl ynpasiieHusi 6a3aMH JaHHBIX ¢ HCNOJb30BaHHeM MS Access

Tema 4.1. O6mue ceeaeHus b/

OcHoBHbIe MOHATHS 0 0a3ax naHHbIX. Co3nanue omqHOTaONMYHbBIX 0a3 naHHbIX. Co3qaHue
dbop™m it BBOJIa JaHHBIX. DOPMHUPOBATH OTYETOB.

Tewma 4.2. Hopmanuzarus b/]

[IpoektupoBanre W pa3paboTka MHOTOTAONMYHBIX 0a3 JaHHBIX. Y CTaHOBKA
MeXTaOMMYHbIX cBsizel. PabGota co cxemoil JaHHBIX. VcmoOnb30BaHUE COPTUPOBOK U
¢bunpTpanuii 3anuceit Tabnuiel 6a3el JaHHBIX. Co3aHKe 3aIPOCOB.

Pasnen S Texnosnorus co3nanus MmyabTHMeAUHHBIX npe3eHTannii MS PowerPoint



Tema 5.1. Texnosorus cozgaHust MyJIbTUMEIUIHBIX IPE3EHTALUN
OcHOBHBIE TIPUEMBI CO3JAHHUS MYJIBTHUMEIUIHON mpe3eHTanuu. PaspaboTka au3aiiHa u
CTPYKTYpBI IIPE3CHTALUN.

Pa3nes 6 CereBble TexHosiorun U UHTepHeT B NpoeccHOHANIBHOI 1esiTeIbHOCTH

Tema 6.1. KomnbroTepHbie ceTH: OCHOBHAsI TEPMHHOJIOTUS, KIIACCH(PHUKAINS U TOTIOJIOT U

KoMmbloTepHble CeTH: OCHOBHBIE TIOHATUA U ompenaeneHus. HasHauenue u
KJaccu(UKaus KOMITBIOTEPHBIX ceTeil. Tomonorust KOMObIOTEpHBIX ceTed. XapaKTepHUCTHUKa
Ipolecca nepeay JaHHbIX B KOMIIBIOTEPHBIX CETAX.

Tema 6.2. HMcnonp3oBaHue TEXHOJOTMM M cepBHCOB cetu [HTepHer B
podecCuOHABHON eSATENbHOCTH

I'moGanbHas KOMIbIOTEpHAss ceTb VIHTEpHET: OCHOBHBIE MOHATUS M OIPEACICHUS.
VcTopust BOSHUKHOBEHHS U Ha3HaYeHue ceTu MHtepHeT. MHPOpMaMOHHOE POCTPAHCTBO CETH
Wurepuner. Crtpykrypa u cucrema azapecanuu (IP-agpeca m nomenHsle umena). IIporoxon
nepenaun gaHHeix TCP/IP. CrocoObl opranuzanuu XpaHeHUs W Tepefayd UHPOpMalud B
HNHTtepHeT (TEXHONOTUS «KIUEHT-CEPBEPY).

Texnonmorun wu cepBucel HMurepHer: WWW-TexHosorus, 5JIEKTpOHHas I04YTa,
BugeokoHpepennu, FTP-cepsuc, rexnonorus Web 2.0., UatepHeT-Tenedonus u ap.

Opranuzanus noucka uHGopmaiuu B UHTepHET (IIOMCKOBBIE CUCTEMBI, SA3BIK 3aIIPOCOB).

Texuonorust pa3paboTku u coznanus BeO-TokymeHTOoB (ocHoBbl HTML, ctuneBoe
¢dopmatupoBanue web-ctpanui] (CSS)).

4 MartepuaJjbl TeKyILIero KOHTPOJIsl yCIeBaeMOCTH 00y4yaommxcst 1 GoH OLeHOYHBIX
CPe/ICTB MPOMEKYTOYHOH ATTeCTAMH M0 JMCIHILIHHE

4.1. ®opMbI W MeTOABI TEKYyWIEro KOHTPOJISI YCIeBaeMOCTH, OOy4Yaloummxcs H
NMPOMEKYTOYHOM aTTeCTALUM.

4.1.1. B xoxe peanusanuu nucuunianabl b1.5.14 UndopmannoHHble TEXHOJTOTHH B
YIPABJECHHH MCHOJB3YIOTCH CJAEAYIOIHe MeTOAbl TEeKYIIero KOHTPOJs YCIeBaeMOCTH
o0y4arommxes:

JUIs 32049HOM (hopMBI 00yUeHHS

Taoma 4.1

Tema (pazmen) MeToabl TEKYILETO KOHTPOJIS
YCIEBAEMOCTHU

Pazgen1 |OcHOBHBIC NOHATHS M METOAbI TeopuH HHGOPMATHKH, NPAKTHUYECKOE 3aJaHUE TI0 TEMaM
TeXHHYeCKHe W NPOrpaMMHBIC CPeACTBA peaJn3aluu| pasjena
HH(OpPMAIMOHHBIX NPOLECCOB

OO01mas XxapakTeprCTHKA TIpolieccoB cOopa, nepenay,

Tema 1.1
00pa0OOTKN ¥ HAKOIUICHUS MH(OpMAIUH

TexHUYeCKHE CPEICTBA PeaTu3aliii HHPOPMAIIMOHHBIX
POLIECCOB

Tema 1.2

[TporpaMMHBIE CPEICTBA peanu3alui HHHOPMAITMOHHBIX
POLIECCOB

Tema 1.3

Tema 1.4 |[IporpammHbIe cpeacTBa 00padOTKU 1en0BoOi HHpOpMAIMU

Pazgen2 |Texnonorum o0paborkum uHGOpPMALMH B TEKCTOBOM| NPAKTHUYECKOE 3aJaHUE 110 TEMAM
peaakTope MS Word paszena

Tema 2.1 ([Ipocroe dpopmaTHpOBaHIE JOKYMEHTOB

Tema 2.2 |CruneBoe popmaTnpoBaHie TOKYMEHTOB

Tema 2.3 |Tabnuusl, cxeMbl ¥ (GOpMyIIBI

Texnosornu o00paGéorkn wuHGopManuu B TAOIHYHOM| NPAKTUYECKOE 33JlaHKE 10 TEMaM

Pasnen 3 npoueccope MS Excel paszena

Tema 3.1 |@opmatsl JaHHbIX. Buabl agpecanuu Ha SYEHKH

Tema 3.2 |[Pabota ¢ pyHKIMSIMU
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Tema 3.3

[locTpoeHne auarpamMm

Tema 3.4 |Pabota co cnuickaM¥ JaHHBIX
Tema 3.5 [3agaun AMHEHHOrO NPOrpaMMUPOBAHUS
Tema 3.6 AnropuTMu3anus U nporpammuposanue. Ilonp3oBaTensckue
GyHKIIMHN
Pasnen 4 Cucremsl YIpaBJICHHUA O6aszamu JAHHBIX ¢| MpakTUYECKOE 3aJaHue 10 TeMaM
ucnonb3oBanneM MS Access paznena
Tema 4.1 |O6mue cBeaenns BJ1
Tema 4.2 |[Hopmanuzanus BJ]
Pasien 5 TexHoJsiorus _co37aHus MYyJbTHMEIUHHBIX TNpe3eHTanMii| IPaKTHIeCKOe 3aJaHHe 110 TeEMaM
MS PowerPoint pasnena
Tema 5.1 |Texnosorust co3gaHusi MyJIbTUMEIUNHBIX NPE3EHTALUI
Pazien 6 Ceresble TexHo0ru 1 MHTEpHET B IPO()eCCHOHAIBHOM | NPAKTUYECKOE 3aJaHUE 110 TEMaM
e TeIbHOCTH pasnena
Tema 6.1 KoMIblOTEepHBIE CETH: OCHOBHASI TEPMUHOJIOTUS,
"~ |kmaccuduKays ¥ TONOJOTHS
Tema 6.2 Vcnonb30BaHNE TEXHOIOTHI U CEpBUCOB ceTH VIHTEpHET B

MpoeCCHOHATHHON JIESITETHHOCTH

115 3204HOU (hopmbl 00yuenus ¢ npumenennem 20 u JJOT

Taoma 4.2

Tema (paznen)

MQTO,HI)I TCKYLICTO KOHTPOJIA
YCII€BACMOCTHU

Paznen1l |OcHOBHBbIe MOHSTHSI M MeTOAbI TeOpUMH HMHGOPMATHKM, DJICKTPOHHBIN CEMHHAp
TeXHUYEeCKHMe W IMPOrpaMMHBbIe CPeACTBA PpeaTnu3anuu
HH(OpPMAIMOHHBIX NPOLECCOB
Tema 1.1 OO01mas XapakTepHCTHKA TIpolieccoB cOopa, nepenay,
00paboTKK M HaKOIJICHHUs] HHOpMAIUU
Tema 1.2 TexHnuecKre cpeicTBa pean3auy HHPOPMaIMOHHbBIX
[IPOLIECCOB
Tema 1.3 [TporpamMMHBIE CpeacTBa peann3aiy HHHOPMALIMOHHBIX
POLIECCOB
Tema 1.4 |[IporpammHbIe cpeacTBa 00padOTKU 1en0BOi HHpOpMAIMU
Paznen2 (Texwonoruum o0paGoTkn uHpoOpMAIMH B TEKCTOBOM| DJCKTPOHHBIN CEMHHAp
peaakTope MS Word
Tema 2.1 ([Ipocroe dpopmaTHpOBaHKE JOKYMEHTOB
Tema 2.2  |CruneBoe popmaTupoBaHue TOKYMEHTOB
Tema 2.3 |Tabnuusl, cxeMbl ¥ (GOpMyIIBI
Pasten 3 Texnonornn o0padoTrkn unHpopManuu B TaGaAMYHOM| DJICKTPOHHBIN CEMHUHAp
npoueccope MS Excel
Tema 3.1 |@opmatsl JaHHBIX. Buabl agpecanuu Ha SYEHKH
Tema 3.2 |Pabota ¢ pyHKIMSIMU
Tema 3.3 [TlocTpoeHue guarpamMm
Tema 3.4 [Pabota co cnuickaM¥ JaHHBIX
Tema 3.5 [3agaun AMHEHHOrO NPOrpaMMUPOBAHUS
Tema 3.6 AnropuTMu3anus U nporpammuposanue. Ilonp3oBaTensckue
GyHKIIMHU
p Cucremsl ynpasJieHus 0azamu JaHHBIX ¢| DJIEKTPOHHBIA CEMHHAP
azgen 4
HCcnoJib30BanneM MS Access
Tema 4.1 |O6mue cBeaenns BJ1
Tema 4.2 |[Hopmanuzanus bJ]
P TexHosorusi co3AaHusi MYJIbTHMeIUHHBIX TNpe3eHTauMii| DJICKTPOHHBIN ceMHUHAp
aszgest 5 .
MS PowerPoint
Tema 5.1 |Texnomorust co3gaHusi MyJIbTUMEIUMHBIX NPE3EHTALUI
Pazzen 6 CeteBble TexHOJI0TUM U FIHTepHET B Mpod)ecCHOHAIBHON | DJIEKTPOHHBIM CEMUHAP
e TeIbHOCTH
Tema 6.1 KoMIbloTepHBIE CETH: OCHOBHASI TEPMUHOJIOTUS,

maccmbnxaum{ " TOIIOJIOTHA
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lcnonp3oBaHre TEXHOJIOIHH 1 CCPBUCOB CCTU I/IHTepHeT B

Tema 6.2 .
PO eCCHOHATHHOM JIESITETHHOCTH

B xoze peanuzanuu JUCUUIUIMHBI IO 3204HON (hopme 0OyueHust ¢ npumenerneM 50, JIOT
UCTIOJIb3YIOTCS CIEAYIOIME METOAbI TEKYILIETO KOHTPOJISI yCIEBAEMOCTH 00YUaIOMINUXCS:

- MIMCBMEHHBIM OTBET Ha 33JJaHHs AIEKTPOHHOTO CEMUHApa;

- OTBETHI HA BONIPOCHI 00YJAIOIIUXCS B X0/1€ POBEICHUS 3JICKTPOHHOTO CEMUHApa.

4.1.2. JKk3aMeH, 3a4eT MPOBOJAUTCS C MPUMEHEHHEM CJIeAYIOIIUX METOI0B (CPeACTB):

DOK3aMeH Mo 3a04HON (hopMe 0OyueHHs! MPOBOAUTCS MO OuieTaM, KOTOPBIE BKJIIOYAIOT
7B TEOPETHUYECKUX BOMPOCAa M CUTYAI[MOHHOE 3aJaHue. DK3aMEH MOXKET MPOBOJHUTHCS Kak B
YCTHOM, TaK U B MUCbMEHHOU Qopme.

DK3aMeH JUIs CTYAEHTOB 3a04HOM (Gopmbl 00ydenus ¢ npumenenuem D0 u 10T cocrour
U3 BBIMOJIHEHUS MHUCHMEHHOTO KOHTPOJIBHOTO 33JaHUsi M 3JEKTPOHHOTO TECTUPOBAHUS C
MPUMEHEHHEM CIEeIMATBHOTO IPOrPaMMHOTO 0OecIIeUeHusl.

Ha sx3ameH BbIHOCSTCS 3a/aHMs, MpopabOTaHHBIE B TEUCHHE CEMECTpa Ha ayJUTOPHBIX
3aHATHUSAX U B POLIECCE CAMOCTOSATEIBHOM pabOTHI.

4.2. MarepuaJibl TEKyLIer0 KOHTPOJISA YCIIEBAEMOCTH 00y4aKOILINXCH.
[TonmHBIE KOMIUIEKT MaTepuajoB JUIS TEKYIIEro KOHTPOJS HaxXxoIuTcsd Ha Kadeape

uHpopmaTuku U MmareMaTuku B Y MK-/1.

TunoBbie NpaKTHIECCKHUE 3a1aHUA:

3ananue 1.
CpepHuii

[oJ4le] Dakynbter Kypc 6ann
MBanos MO 1 48
MeTpos YBT 1 3,5
Cupopoe CcB 1 4,2
kM VBT 2 3,7
CasoHoB MO 3 4,7
Hoeukos YBT 2 3,3

1) Chopmmposate Tabauily ¢ gaHHbIMK, BoIDpAEB MX MO YCNOBUIO:
a) Tonbko damuanm CTYAEHTOB NepPBOrc Kypca
6) ®amunmnm 1 cpeaHue bannbl cTyaeHToB dakyabTeta IMEP
B) ®amunum u cpesHue bannbl cTyaeHToR, Yyeii 6ann B npenenax 6onee 3.5 U meHee 4.5

CpepHuii
U0 6ann
3ananue 2.
1 cemecTp 2 cemecTp
CpeaHui CpenHuii
ullle] DakynbTeT Kypc 6ann ju)zle] DakynbTer Kypc Bann
Meanos IM® 1 4,8 MeaHos IM® 1 5
MeTpos YBT 1 3,5 Metpos YBT 1 4,2
Cupopos CB 1 4,2 Cupopos CB 1 4,5
LmwkmH YBT 2 3,7 [nikmu YBT 2 3,3
CaszoHoB IMO 3 4,7 Ca3zoHoB MO 3 4,2
HoBuKkoB YBT 2 3,3 HoBwKkoB YBT 2 3,7

2) CoznaTb KOHCONMAMPOBAHHYK TabuLy AaHHbIX ¢ A@HHBIMW NOKasbiBawwmMmMK cpefHuii bann 3a oba cemectpa

3amauue 3.
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3) CozpaTth NONL30OBATENLCKYHD GYHKUMUID, KOTOpaa No3BoaeT

MeaHoe WeaH MeaHoBWY MeaHos M. A,

TunoBble 3aJaHus A5 3JEKTPOHHOI'0 CEMHMHapa

1.
2.

(98]

10.

11.

12.
13.

14.
15.

16.
17.
18.
19.
20.

21.

22.

23.

24.
25.

26.

[Tonsatue nndopmanmu. E€ knaccudukanus, BUIbI U CBONCTBA.

Yro moHMMaeTcs Mmoj ympamieHdeckod uH(opmanueit? [IpuBenurte BHIBI U CBOWCTBA
yIpaBJIeHYeCKON HH(POPMAIUH, €€ HUCTOUHHUKH.

Yro nonumaercs noa AenoBoit nundopmaruei? Ilpuseaure BUabI 1e10BON HHPOPMALIUH.

UYro moHMMaeTcs Moj aBTOMATU3MPOBAHHOW MH(OpMaIMOHHON cuctemoii? Kakoe mecto
OHA 3aHUMAET B KOHTYpPE YIPaBJICHUS IKOHOMUIECKUM OOBEKTOM ?

Yro noHMMaeTcs Moj aBTOMAaTU3MPOBAHHOW MH(OpMAIIMOHHON TexHosorueit? Ilpuseanre
IIpUMeEpBI IpOorpaMMHOro uHcrpyMeHnrapus UT.

N3 kakux KommnoHeHTOB coctouT cTpykrypa AMC? IlpuBenure npumepel AUC B
COOTBETCTBUH C PA3TUYHBIMU KIACCU(PUKAIIIOHHBIMU TPU3HAKAMH.

N3 xakux KOMIOHEHTOB cocTtouT cTpykrypa AWNT? Ilpusegure npumepsr AUT B
COOTBETCTBUH C PA3TUYHBIMU KJIACCU(PUKAIIMOHHBIMU TIPU3HAKAMH.

Yro moHMMaeTcs TMOJ MOJETHpOBaHMEM OusHec-mipoueccoB? B kakux ciyyasx
HE0OXO0IMMO OMHUCHIBATH OM3HEC-TIPOIIECCHI?

Kakue sTambl BKIIIOYAET TEXHOJOTHS ONMUCAHUA OM3HEC-TPOIECCOB? YKaKUTE CHOCOOBI
OnuCcaHus OU3HEC-TIPOIIECCOB.

Kakue cymecTBylOT METOOJOIMHM MOJENUpoBaHus OusHec-mpoueccoB? Ilepeuncnure
[IpOrpaMMHBIE CPEICTBA MOIETUPOBAHUS OU3HEC-TIPOIIECCOB.

Kakue nHambonee n3BeCTHbIE MOMCKOBBIE CHUCTEMBI IJI00AJIbHBIX ceTeil Bbl 3HaeTe? YUem
NPUHIMIHAIBHO OTJIMYAETCs IOUMCK B KaTajorax, popymax v MOMCKOBBIX cUcTeMax?

HazoBute ocHoBHbIE TpeOOBaHUs K Web-10KyMEHTY.

Kakue cymecTByoT MOJEIN OpraHnu3alnuy 0a3 JaHHBIX, B YEM COCTOST UX JOCTOMHCTBA U
HEJ0CTaTKu?

Kakumu ocHoBHbIME (hyHKITUSIMU 0Onanator CYB/]?

Kakue Bunbl cBsizeil BO3MOXKHBI MEXAY OTHOHIEHUSIMU B pessiimoHHoN BJ[? Ilpusequre
IIPUMEPBI Pa3IU4HbIX BUJIOB CBS3EH.

KakoBo Ha3HaueHMe KIIIO4YEBBIX moJieid B bJ1?

OxapakTepu3yluTe CTPyKTypy pessauuoHHoui b1,

Hasosure stanel npoextuposanus b/I.

[aiite onpenenenne NOHATUS HOpMaTU3aLus?

[IpencraBpTe cBOM BapuaHT CTpyKTypbl B/l, cocrosimuii U3 AByX TaObmuil U coiepKamiui
CBSI3b «OJIMH-KO-MHOTHM.

OxapakTepu3yiTe KOMIIbIOTEPHBIE CETH: OCHOBHBIE NIOHATHUS U onpezeneHus. Haznauenue
U KilaccupuKanus KOMIBIOTEPHbIX ceTel. Tomoiorus KOMIBIOTEPHBIX —CETEeH.
XapakTepucTrKa npouecca nepeadyn JaHHbIX B KOMIbIOTEPHBIX CETSX.

Oxapakrepu3yiite Ta00anbHas KOMIIbIOTEpHAsi ceTb VIHTEpHET: OCHOBHBIC MOHSTHS U
onpexaenenus. Vcropysi BO3HUKHOBEHUS U Ha3HaueHue cetu HTepHer.

Uro moHuMaeTcs 1moja MHPOPMAIMOHHBIM MpocTpaHcTBOM cetu MutepHeT. CTpykTypa U
cucrema azapecaruu (IP-ampeca m nomennble uMmeHa). [IpoTokon mepenayu JaHHBIX
TCP/IP. CrnocoObl opraHu3aiui XpaHeHHs H mepenaun uHpopmamuu B HMHTEepHeET
(TexHosorus "KaueHT-ceprep").

Kaxkue Texnonmoruu u cepsucsl IHTEpHET BaM U3BECTHBI?

Jaiite  xapakTtepuctuky cieayrwomum cepBucam  Mutepuer: WWW-texHomnorus,
JNIEKTPOHHAs TMoYTa, BHAeokoH(pepenuun, FTP - cepBuc, texnomoruss Web 2.0.,
WuTepuer-TenedoHus u ap.

B uyem 3akmiouyaeTcs CyHIHOCTh OpraHu3anuu noucka uHbopmauuu B HHTepHer
(TIOMCKOBBIE CHCTEMBI, A3bIK 3aIIPOCOB).

13



27. OnumuTe TeXHOJIOTUU Pa3pabOTKU M cOo3qaHUs BeO-TOKyMeHTOB. OCHOBHBIE CBEACHUS O
a3bike pasMerku HTML.

28. OnumuTe TEXHOJOTHMH Pa3pabOTKH U co3laHus BeO-moKyMeHTOB. Co3laHue CCBHUIOK U
nimoctpanuu B HTML.

29. OnumuTe TEXHOJOTUU Pa3pabdOTKH U co3naHus BeO-mokymeHToB. Co3maHue TaOmUI U

cruckoB B HTML.

30. OnuummuTe TEXHOJOIMU pa3pabOTKu U co3faHus BeO-mokymeHToB. Co3manue (peiimMoB u
¢opm B HTML.

31. OnummTe TEXHOJOTUM Pa3pabdOTKH M CO3/AaHus BeO-mokyMeHTOB. KackamHbie TaOmHIIbI
ctuneit (CSS).

4.3. OueHo4HbIE CPeCTBA AJISl IPOMEKYTOYHOM aTTeCTalluH.
4.3.1. ®opmupyemble KOMIIETEHIIHT

Ha 3a049HOI Gopme oOydeHus u 3a04Hoi popme oOyuenus ¢ npumeHenueM S0 u JIOT

TaOmuia 5
Kon HanmenoBanue Kon HanmenoBanue srana
KOMIIETCHIIUU KOMIIETCHIIUN 3Tara OCBOCHHS OCBOCHHS KOMIIETECHIUH
KOMIETECHIIUU
OIIK-1 cnocoOHocTh  pemath | OITK-1.1 crocoOHOCTh  paboTaTh ¢
CTaHJAapTHBIE  3aJauu JOKYMEHTaMHU UCTIONB3YS
npoheccuoHaIbHON BO3MOKHOCTH  TEKCTOBOTO
NEeATEIIbHOCTU Ha penakropa MS Word, Bectu
OCHOBE 3P PeKTUBHBIN MIOMCK
UHPOPMALIMOHHON U uHpopMalun B 6azax
oubnuorpaduueckoi JAHHBIX u MIPUMEHSITh
KYJIBTYpPbI C HOpPMAaTHUBHbIE JOKYMEHTHI (B
MIPUMEHEHUEM 1.4. [OCTsl) B HayuyHOHl U
MH(pOpPMAIMOHHO- npogeccHoHaIbHON
KOMMYHHUKAITHOHHBIX NESATeIbHOCTH Ha  OCHOBE
TEXHOJIOTUH U C Y4€TOM MHGOPMAIIMOHHOMN u
OCHOBHBIX TpeOOBaHHI oubnuorpaduueckoit
MH(pOPMAIIMOHHOMN KYJBTYpPbI
0e30macHOCTH OIIK-1.2 COCOOHOCTh pemars
npo¢eccHOHaTBHO
OpUEHTHUPOBAaHHBIE  3a/aud
CpeACTBaMH  DIIEKTPOHHBIX
tabmun  MS  Excel wu
co3naBaTh M paboTath ¢
6azamu nanHbIX MS Access

Ha 3a049HOI Gopme oOydeHus u 3a04Hoi popme oOyuenus ¢ npumenennem 30 u J1OT:

Tabmuma 6
Oran ocBoeHus ITokaszarenu Kpurepun
KOMITIETEHIIUHU OLICHUBAHUS OLICHUBAHMS
OIIK-1.1 HemoHcTpupyer  3HaHue | Co3aain IMycTOM TEKCTOBBIN JTOKYMEHT.
CIOCOOHOCTh PabOTaTh C | OCHOBHBIX IpUHLMIOB | HacTpoun — OCHOBHBIE — mapaMeTpbl
JOKYMEHTaMH HCIoJb3ysa | padotsl B MS Word. JOKYMEHTA.
BO3MOXHOCTU TEKCTOBOTO
penakropa  MS  Word, | Ilpumensier Ha mnpakrtuke | [Ipumenun MIPUHIUIIBI
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BECTHU 3¢ PEeKTUBHBIH
noMcK HH(pOpMauu B
Oazax AHHBIX u

MPUMEHSTh HOPMATHUBHbBIE
JOKYMEHTBI (B T. 4.
I'OCTsl) B HayuHOH u

npodeccuoHanbHO M
JeATeIbHOCTH Ha OCHOBE
MH(POPMAIIMOHHOMN u
o6ubnuorpaduyeckoit
KyJbTYPBI

3HaHUC IPHUHIMUIIOB
PECAaKTUPOBAHUA n
(bOpMaTI/IpOBaHI/ISI TCKCTA.

Hcnons3zyer B paboTe ¢
JTOKyMEHTAIMeH CTUJIEBOE

dbopmaTupoBaHue (B
YaCTHOCTH yMeeT
MPUMCHSTh 3aroJIOBKU
pa3IMYHBIX YPOBHEH,
CO3/1aBaTh
aBTOOTJIABJICHHUE).

CaMOCTOSITENNLHO CO3JIaeT
CTPYKTYpPY JIOKYMEHTA,
UCIIONIb3YS pa30ueHue Ha
pazzensl.

[Tpumensiet aJICKBaTHO
MMOCTaBJICHHBIM LEIAM
JIOTIOJTHUTEIbHBIC
Bo3MokHOCTH MS  Word
(WordArt, SmartArt,
BCTaBKa 00BEKTOB,
JMarpaMMBl, TaOIHIBI,
BBIYHCJICHUS, CO3JaHHE
CITHCKOB, KOJIOHKH,
TaOIHUIIBI).
JIeMOHCTpHpYET  HaBBIKU
MIPOBEICHUS

3¢ dexTuBHOTO
HH(OPMAIIMOHHOTO

MOUCKAa B JIOKAJIbHBIX U
yIaJeHHbIX 0a3aX JaHHBIX
U yYMEHHE MOPUMEHSITH
I'OCTer mpu  odopmisITh
LUTAT,
OouoIMoTrpaduIECKIX
CCBUIOK u CIHCKOB
HCIIOJIb30BAHHBIX
HMCTOYHUKOB.

penakTupoBaHusi U (HOpMaTUPOBAHUS
K MPEeaJoKEeHHOMY TEKCTY COTJacHO

3alaHUI0:  W3MEHWI TUO mpudra,
[[BET, HayepTaHUe,  HCIOJIb30BaJ
TpaHUIly  CTpPaHUIIBL, MPUMEHHUIT

3aIUBKY K TEKCTY, TEKCT BBIICIHI B
pamKy.

[IpumeHMIT K TEKCTY MapKUPOBaHHBIN
CITHCOK, HyMEpPOBaHHBIH u
MHOTOYPOBHEBBIH.

[IpumMeHnI Ha TMpaKTUKE CTUIIEBOE
dbopmatupoBaHue.

[Tpumenun CTHJIEBOE
dbopMaTtupoBaHue K  3arojoBKam
JOKYMEHTA, HACTPOUJI
aBTOMAaTHYECKYIO HyMepaIuio
3aroJIOBKOB, M CIOJIB30BAJ
MEPEKPECTHYIO CCBUIKY B
KOJIOHTUTYJax.

YcTaHoBUII pa3pbiBbl B JIOKYMEHTE,
OTIPEIEIISAIOINE €r0 CTPYKTYPY.
[Toctpou ornasieHue.
[IponymepoBan cTpaHHIIbI TOKYMEHTA.
Pa30un TekcT Ha KOJIOHKH, COTJIACHO
MPeI0KEHHOMY 3aaHUIO.

[TocTponsi cxemy C HCIOJIb30BAaHUEM
aBToduryp.
[Toctpoun
TaOHILy.
Hcnonb3oBan B paboTe € TEKCTOM
BCTaBKY CUMBOJIOB, BCTaBKY (pOpMYI.
JloGaBun B JOKYMEHT THUTYJIbHYIO
CTpaHULLy.

BBINOTHMI TIOJTHOE pEeJAKTUPOBAHUE U
dbopmaTupoBaHre  JOKYMEHTa B
COOTBETCTBHE C  IIOCTABJICHHBIMH
HEJSIMU U 3a/1a9aMU.

Peructpupyercst B yIIaJICHHBIX
AIIEKTPOHHBIX pecypcax OMOINOTEKH.
OcymiecTBisieT NMOMCK WH(OpMaLUU B

muarpammy.  JloGaBui

['1aBHOM  SIEKTPOHHOM  KaTajore
oubnnorexu, ba3e paHHBIX cTaTe,
3JIEKTPOHHBIX OMOTNOTEUHBIX
cucTeMax (eLIBRARY.RU,
«YHHUBEPCUTETCKAs oubnmoTeka
onliney, «IPRbooks», «JlaHbY,
«Opaiit», B DNeKTPOHHOU

o6ubnuoreke nucceprauuii PI'b, B
OTKPBITBIX ~ OOpa3oBaTeNbHBIX U
nH(pOpMaIMOHHBIE 0a3aX JTaHHBIX).
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Cocrasisier oubnuorpadpuieckoe
ONHCaHHE JOKYMEHTOB,
Odopmisier oubnmorpagpudeckue

CCbIJIKM M CIIMCKH HCIIOJIb30BaHHBIX
HCTOYHHUKOB B COOTBCTCTBUU C

I'OCTamu.

OIIK-1.2 HemoHcTpupyer  3HaHue | Mcronbs3oBan  OCHOBHBIE — IIpaBHIIA
COCOOHOCTh pemaTh | OCHOBHBIX MPUHIIAIIOB | TOCTPOCHUS aJpecallii IpHU PelIeHUuU
podeccuoHaNbHO pabotsl B MS Excel. 3ama4  (OTHOCHUTENbHAS, CMEIIaHHas,
OPUEHTHPOBAHHBIE 33]1a41 a0CoJItOTHA ).

CpeICTBaMH JJIGKTPOHHBIX | BIMOMHSIET pacueTsl C

tabmuy  MS  Excel wu | npuMmeHeHHeM Hcnonn3oBai, aJleKBaTHO
co3maBaTh W PabOTaTh C | MATEMAaTUYECKUX, MOCTABJICHHBIM 3agadam, IS
O0azamMu  nmaHHBIX ~ MS | CTaTUCTUYECKHX, HAXO0XJICHUS HCKOMOTO pe3yabTaTa
Access JIOTUYECKHUX U | MaTeMaTUYeCcKue,  CTATUCTHYECKUE,

(uHAHCOBBIX (QYHKIIHH.

Brnaneer HaBBIKaMH
MNOCTPOCHUA U pa6OTLI C
AuarpamMmmami, CBOIHBIMU
Ta6J'II/II_IaMI/I n CBOJHBIMU
AuarpaMmmMmamu.

[IpoBoaur  aHamu3 u
MIPOTHO3UPOBAHUE JTAHHBIX
cpencrBamu MS Excel.

[Ipumensier «ITouck
pELICHUs» NpPU PELICHUU
pa3IMYHBIX MaTeMaTUKO-
SKOHOMUYECKUX 3a/a4.

[Tonp3yercss  cpencTBaMu
MIOMCKA U otOopa
UHPOPMAIMH, TAKUMHU KaK
COPTUPOBKA U (PUIBTpAIIHS
JTaHHBIX.

Coznaer IpocTeime
M0JIb30BATEIbCKUE
GyHKIMH €  TOMOIIBIO
VBA, npeaHazHaueHHbIE
TUTST penieHus
MaTeMaTHKO-
HKOHOMMYECKUX 3a/1a4.
JleMOHCTpHUpYeT  3HAHHE
OCHOBHBIX MIPUHIIATIOB
paboTsl B MS Access.

Pa3zpabarbeiBaer
MIPOCTEULIYIO
JAHHBIX,

06azy
BBICTPaNBaET

Joruyeckrue U (puHAHCOBBIE (DYHKIIUU
MS Excel.

[IponemMoHCcTpUpOBa 3HAHUE u
yMEHHE HCIIOJIb30BaTh Ipyrue
KaTerOpuu BCTPOEHHBIX (PYHKIUH B
MS Excel (B 4acTHOCTH (yHKIUI
Hatel u  BpemeHH, TEKCTOBBIX,
CCBUIKH ¥ MAaCCHBHI).

[TocTpoun MO HCXOMHBIM JAHHBIM
nuarpammy. IIpuMeHun HacTpouky
OCHOBHBIX TMapaMeTpoB JAHUarpaMMbl,
dbopmatupoBaHue AUarpaMMbl.

[Ipoananu3upoBan 3a1aqy, BBITOJIHUI
TabIMYHOE MpeCTaBJICHUE,
UCIIOJIb30Ball OCHOBHBIC MPHUHIIUIIBI
penakTupoBaHusi U (HOpMaTUPOBAHUS

sJeek, MTOCTPOUI JIharpaMmy,
CBOJTHYIO TabauIy, CBOJHYIO
TarpaMmy.

[IpoBen aHanu3 M MPOTHO3UPOBAHUE
naHHbIX. Crienan BbIBOJBI.

[Ipumenun «llouck pemeHus» K
PELICHUIO 3a/1a4H.

BbImoHUA ~ COPTUPOBKY — JTAHHBIX,
COTJIACHO 3aJJaHHBIM KPUTEPHUSM.
Hacrtpoun buIbTp, COTJIaCHO
3alaHHBIM ~ KpUTEpHUsIM oTOOpa U
MOUCKA JaHHBIX.

Pemun 3agauy, HCTIOJIb3YS
COOCTBEHHYIO M0JIb30BaTENbCKYIO
byHKIHIO.

Co3man  myctyto  0a3y  JIaHHBIX.
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CBSI3U MEX Ty ee | ChopmMupoBasl MCXOIHYIO CTPYKTYpPY
CTPYKTYPHBIMH 0a3bl.

AIIEMEHTaMU.
Pazpaboran 6a3y qaHHBIX.

Beimmonnser  pasnuussle | Mcnonb3oBan mpu pa3paboTke 0asbl
JeicTBUsS ¢ TabIuIaMH | OCHOBHBIE HPUHIMIBI paboTel B MS
0a3pl (HacTpauBaeT mouid, | Access.

yCTaHaBIMBAaET CBOWCTBA
nojei, nobasuser wim | HacTpowmn cBs3m Mexay TabmuaMu.
yJaJsieT 3aImcH) Hcmonp30Banm ~ KOHCTPYKTOp — TIpU
CO3JIaHUU TAOJHII: HACTPOMI HOJIS, HX
Cozmaer 3ampocsl (Ha | TMIIBI M CBOMCTBa  aJ€KBATHO
BBIOOPKY, C MapaMeTpoM, | TIOCTABICHHBIM 3a/auyaM.

Ha nobaBneHue, Ha | OcymiecTBiII NOUCK HH(pOpPMalUU B

0OHOBJICHHE, Ha | 6aze  uwcmonw3ys  3ampochl.  [lpum

yaajaeHue) y YyeTa | CO3/IJaHUU 3alpOCOB BOCIIOJIB30BAJICS

MOCTABJICHHBIX 3a71a4. pa3IMYHBIMU crocobamu ux
CO3/aHHUS.

dopmMupyeT OTUETHI.
[Tpumensier ymenue | Co3man  pa3nuyHble  OTYETHI MO
CO3/1aBaTh U MCIOJL30BATh | UCXOJHBIM TaOJUIAM, OTpPAXKAIOIINE
dbopMBl  JJIA  BBOJA M | HHTEPECYIONTYIO HH(DOpMAIIHIO.
MIPOCMOTpA JaHHBIX.
[lpumennn  HaBBIKM  PabOTBI €
dbopmamu 11 BBOJIA TAHHBIX B 0a3y.

4.3.2 Tunosble OlleHOYHBbIE CPEACTBA
[ToHBI KOMIUIEKT MaTepHUaioB Uil MPOMEKYTOUHOM aTTecTallMM HAaXOAMUTCS Ha Kadenpe

uHpopmaTuku U MmareMaTuku B Y MK-/1.

TunoBbie BOIIPOCHI M 3a/JaHUA 1JH MOATOTOBKH K IK3aMEHY

PN RN

\O

10.

WHupopmaliioHHbIE TEXHOJIOTUH B YIIPABJICHUU: OCHOBHBIE OHATHUS U Kilaccuukanus.

TexkcToBBIE peJaKTOPBI: HA3HAYEHUE U BUIBI.

dopmatupoBaHHe U pelakKTUpOBaHUe TOKyMeHTOB B MS Word.

Co3naHue KOJOHTUTYIIOB, THIIEPCCHUIOK U Tabnui B MS Word.

[TocTpoeHue cxeM ¢ MOMOIIbIO aBTOPUTYp M OPraHU3alMOHHBIX quarpaMmm B MS Word.

Co3pnanue u peraktupoBaHue oryaiaenus B MS Word.

ITpocTsie 1 MHOTOYpOBHEBBIE criicku B MS Word.

TabGnuuHble mpoleccopsl: Ha3HAUEHHE, BUIbI, 0COOEHHOCTH HHTEep(deiica.

dopmaTupoBaHHE U pEAAKTUPOBAHUE TAaHHBIX B 3JIEKTPOHHBIX Tabnunax MS Excel.
Vcnonp3oBaHue crienualbHbIX (QYHKIMH U1 CTaTUCTHUECKOW 00pabOTKU U aHaIM3a

pesynsTaTtoB B MS Excel.

11.
12.
13.
14.
15.
16.

CoprtupoBka u ¢unstpanus ganasix B MS Excel.

CrpykTypupoBaHue U rpynmnupoBka naHHbex B MS Excel.

Cosnmanue cBoaHbIx Tadaun B MS Excel.

I'paduueckoe mpeacTaBiaeHne JaHHBIX C MOMOIIBIO Auarpamm B MS Excel.

Perenne 3a1a4 TMHEHHOTO MPOrPaMMUPOBAHHUSL.

WNubopmarioHHbIe TEXHOJIOTHH: OCHOBHBIE TIOHATHS U onpenenenus. Knaccudukanus

MH(POPMALMOHHBIX TEXHOIOTHH.

17.
18.

Bunp! oGecniedeHns ”HPOPMALIMOHHBIX TEXHOJIOTHI.
AnmnapatHoe obecnieuenne M T: apxurekTypa U CTpyKTypa MepCOHAIBHOTO KOMITBIOTEPA.

bazoBas xonduryparnus [1K.
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19. Amnmaparnoe obecnieuenne UT: cocraB u Ha3HaueHne ocHOBHbIX 010k0B I1K (BHyTpenHue
YCTpOIICTBa).

20. Amnmaparnoe ob6ecnieuenue UT: coctaB u Ha3HaueHue ocHOBHBIX OiokoB 1K (BHemtHME
YCTPOHCTBA).

21. MHHuctpymeHnTanbHoe (mporpammHoe) obecrieuenune UT: onpenenenue, knaccudukamms,
BH/IBI.

22. HHcTpyMeHTalbHbIE cpescTBa 00paboTKH TekcToBOM nH(popMmaru. Haznauenue u
00nacTh MPUMEHEHHS TEKCTOBBIX PEIAKTOPOB.

23. HHcTpyMeHTalbHbIE cpelicTBa 00paboTKH yncnoBoil undopmarmu. TabiuyabIe
npoueccopsl. Haznauenue u 06mactb mpumMeHeHus 31eKTpoHHBIX Tadbmuil (OT). OcHOBHBIE
TIOHSTHS ¥ OTIPE/ICIICHUSI.

24. HHCcTpyMeHTAllbHBIE CPEACTBA OPraHU3allui XpaHEeHHs, IOMCKA U COPTUPOBKHU
unpopmanuu. Texnonmorus 6a3 JaHHBIX: OCHOBHBIE OIpeeNeHus, Kiaccudukaius 0a3 JaHHBIX.
Tumel TaHHBIX.

25. HHcTpyMeHTanbHBIE CPEICTBA OPraHU3AIUN XPAHEHUS, TIOUCKA U COPTUPOBKHU
unpopmanuu. [IpoextupoBanne 6a3pl JaHHBIX (KOHIENTYaIbHAS MOJENb JAaHHBIX, JJOTHYeCKast
MOJICITh ).

26. HWHcTpyMeHTallbHBIE CPEACTBA OPraHu3allii XpaHEeHHs, IOMCKa U COPTUPOBKHU
unpopmanuu. Hopmanuzanus 6a3 JaHHBIX.

27. HWHcTpyMeHTallbHBIE CPEACTBA OPraHu3allii XpaHEeHHs, IOMCKa U COPTUPOBKHU
uHpopmanuu. Pensuponnsie CYB/I: HazHaueHue, Bujpl, 0cOOeHHOCTH UHTEpdeiica. OCHOBHbIE
ATalbl CO3AaHUS PENSAIIMOHHON 0a3bl TAaHHBIX: CO3JaHUE CTPYKTYPHI 0a3bl TaHHBIX; CO3/IaHUE
0a3bl JaHHBIX.

28. Cucremsl ynpaiieHus 0azamu 1aHHbIX. OOpaboTKa JaHHBIX B 0a3e JaHHBIX: ObICTPBII
MOMCK JIaHHBIX; TIOUCK JIaHHBIX C TIOMOIIBIO (PUIBTPOB; MOUCK JAAHHBIX C TIOMOIIBIO 3aIIPOCOB.
CopTHpoBKa JaHHBIX.

29. Bosmoxunoctu CYB]] ans opranuzaiiyiy paboTsl ¢ XpaHSIIMMUCS JaHHBIMU, HX 00paboTKe
¥ COBMECTHOMY UCTIOJIb30BAHUIO.

30. MHHCTpyMeHTalbHBIE CPEACTBA CO3AAHMS MYJIbTUMEIUNHBIX MPE3CHTAIUH.
MynbpTUMeanMiHAs IPE3EHTAIMS: Ha3HAYEeHHEe, BO3MOKHOCTH, OCHOBHBIE MOHATHS. OCHOBHBIE
ATalbl CO3/IaHUS MIPE3ECHTAIIHH.

31. MHHucTpyMeHTanbHBIE CPEACTBA CO3AAHUS MYJIbTUMEIUIHBIX pe3eHTanuil. [lepeyenn
TpeboBaHul K opopMIIeHHUIO (AU3aiiHy) U coAepKUMOMY (MH(OPMAIIHOHHBIA KOHTEHT)
Mpe3eHTaI1H.

32. HHucTpyMeHTalnbHBIE CPEACTBA CO3AAHMS MYJIbTUMEIUIHBIX Mpe3eHTanuil. [Iporpammel
MOATOTOBKHU MpE3eHTAIlHi: Ha3HauYeHUE, BUIbI, 0cOOeHHOCTH HHTepderica. CriocoObl co3nanus
npe3eHTanuy (madIoHbl 0(hOPMIICHHS).

33. JlaiiTe onpeaeneHre MOHATUS HOpMaIn3aiusi?

34. IlpencraBbTe CBOI BapuaHT CTPYKTYpbl B/I, cocTosmuii u3 AByX TabIUIl U COMEpKAIIHI
CBSI3b «OJAMH-KO-MHOTHM.

35. Oxapakrepu3yiiTe KOMIIBIOTEPHBIE CETH: OCHOBHBIC TIOHSTHUS U onpeaeneHus. Haznauenue
U KJaccu(uKaIus KOMIBIOTEPHBIX ceTeil. TOmoIorust KOMIbIOTEPHBIX ceTel. XapaKkTepucTuka
mpolecca rnepeayu JaHHbIX B KOMITBIOTEPHBIX CETSX.

36. OxapakrepusyiTe Tiio0aabHas KOMITBIOTEPHAs CeTh MIHTEpHET: OCHOBHBIE TIOHITHS U
onpenenenus. Mictopus BOSHUKHOBEHUS U Ha3HaueHHe ceTu VHTepHerT.

37. UYto moHuMaeTcs 1Mo HHGOPMAITMOHHBIM MpocTpaHcTBOM cetn MHTepHeT. CTpyKTYpa U
cucreMa anapecanuu (IP-anpeca u nomennsie umena). [Ipotokos nepemxaun qanuasix TCP/IP.
CrniocoObl opranuzanuu XpaHeHus U nepeaayn uHpopmaiuu B UHTepHET (TeXHOIOTUS "KIHEHT-
cepsep").

38. Kakue TexHosioruu u cepBuchkl IHTEpHET BaM U3BECTHBI?
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39. Maiite xapakTepUCTUKY cienyromuM cepsucam Murepuer: WWW-texnomorus,
3NIEKTpPOHHAs 1mouta, BuaeokoHdepenuuu, FTP - cepuc, Texnonorus Web 2.0., Marepuert-
tenedoHus u ap.

40. B 4em 3akio4aeTcs CyIHOCTh OpraHu3aliy novucka nHpopmanuu B uTepHeT
(TIOMCKOBBIE CUCTEMBI, A3bIK 3AIIPOCOB).

41. OnwumuTe TEXHOJIOTUH pa3pabOTKU U co37aHus B€O-10KyMeHTOB. OCHOBHBIE CBEACHUS O
a3bike pasMerku HTML.

42.  OnumuTe TEXHOJOTHH pa3pabOTKU U co3AaHus BeO-10KyMeHTOB. Co31aHNe CCHUIOK U
niroctpanuu B HTML.

43.  OnumuTe TEXHOJOTUH pa3pabOTKU U co3aaHus BeO-10KkyMeHToB. Co3janue Tabiui 1
cnuckos B HTML.

44. OnumuTe TEXHOJOTUH pa3pabOTKU U co3aaHus BeO-10kyMmeHToB. Co3nanue ¢ppeiMoB u
¢opm B HTML.

45. OnumuTe TEXHOJIOTUH pa3zpabOTKU U co3aHus BeO-10KyMeHToB. KackaHbie TaOmuIibl
ctuneit (CSS).

KoHTeHT TecTOBBIX 3aJaHuil (/151 00y4armMXcsi M0 3a04HOl ¢GopMe o00yueHuUs: ¢
npumenenuem J0, J10T)
3amanue 1.
Bbl xoTUTe 0OPMUTL NPEANOKEHUE KYPCUBOM. N8 3TOr0 HYXHO:
a) MNocTaBMTb Kypcop Ha HAYan0 NPEeAOKEHMA, HAXKaTb MbILL IO KHOMNKY Kypcue
b) LleAKHyTb MbilUbiO CNEBA OT NPeAN0KEHHA, HAXKAaTb MblLLbIO KHOMKY Kypcue
c) BblaenuTb NpeanoXeHWe U HaxXaTb codeTaHue KnasuLb Ctrl+l
d) BblgenuTb NpeanoKeHune, MCNONb3YA KNasuLy Shift U COOTBETCTBYIOLLYIO CTPE/KY, HAXKaTb MblLLIbBK KHOMKY Kypcus
(italic)
3amanue 2.
KaK U3MeHNTb paccToAaHUe Mem 4y CTPOKamM BHyTpK ab3aua?
a) BuibpaTblnasHan/ WpudT/ UHTepean / PaspemxeHHbil
b) Boblaenutb Tpebyemblii ab3al, NoTom BbibpaTh FnasHas / WpudT/ UHTepBan / Cmewwexme / Beepx
c) BoibpatonasHas/ WpnudT/ Bugonamerenue / MpunogHATbINA
d) MocraeuTb Kypcop B Mo6oe mecto absaua, noTom BbipaTte [nasHaa / A63ay / OTcTynbl u nHTepsanbl / UHTepsan /
MeXCcTpoYHbIi
3amanue 3.
B MS Word moHo co3gaBaTb cnegyioliue cnucku:
a) MHOroypoBHeBble
b) HymepoBaHHble
c) MHOromepHbie
d) mapkupoBaHHble
e) oaHoypoBHeBble
3aganue 4.
Hauatb ouepeaHOM pas3gen ¢ HOBOM CTPAHMULbI B TEKYLLEM LOKYMEHTE MOMHO ...
a) HakaB HeCKONbKO pas Knasuwy Enter
b) scTaBuTb Paspbis pasaena
c) BCTaBWUTbL PaspblB cTpaHMLbI
d) nepeasWHyTb BEryHOK B NO10CE NPOKPYTKM
3amanue 5.
KaK MOKHO BCTaBUTb B TEKCT cumeon ©?
a) Cnomouwbto KomaHab! Bectaska / Hagnuco
b) C nomowbto KomaHab! BctaBka / Cumeon
c) Cnomoulpto KomaHapl Mpaska / CneunanbHasa BCTaBKa
d) Cnomowpto KomaHapl DopmaT/ ByKBMLa

Tunosoe 3axanne ps IIK3 (ais 3a0unoii popmel ¢ npumenennem 30, 10T)
3aganue 1. Yto noHumaercs moj CTPYKTypod KommbroTepa? Kakolf ypoBeHb JAeTanu3aluu
OTNKCAaHMsI KOMIIBIOTEPA MOXKET OHA 00eCreunTh?
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3ananme 2. Ordpopmarupyiite nanabiii Texkctr Nel (cm. [lpunoxenuwe 1) mo ciemyrouum
napaMmeTpam:

Hcnonp3ys TEKCTOBOE OKHO CTUJel O(OpMHUTE BCE 3aroJIOBKH, BCTPEYAIOIIUECS B TEKCTE,
CTWJISIMU B COOTBETCTBUU C UX YPOBHsIMHU (3aronoBok 1 — 3aroiaoBok 9):

HazBanus pasnenoB, oQopMiIsIOTCS KakK 3aroJIOBKM TMEpBOro ypoBHS — MpUPT 16
IYHKTOB, IOJIY)XHPHBINA, BBIpABHMBAHME a03ala MO IEHTPY, LBET TEKCTa — TEMHO-KPAaCHBIH,
a03all 3aJMT CBETJIO-3€JICHBIM LIBETOM M 00OpaMJICH CHHU3Y JIBOIHON 4epToil.

Ha3Banus rnaB, opopMIISIOTCS KaK 3aroJOBKH BTOPOTO YPOBHS — MIPUQT 15 MyHKTOB,
MOJIY)KHPHBIA KypCHB, BBIpABHUBAaHHUE a03alia 1o JeBOMY Kparo.

HaszBanue naparpadoB, ohopMIISIOTCS KakK 3arojIOBKH TPEThero ypoBHs — mpudr 14.5
MyHKTOB, BEIPABHUBaHHUE a03alla Mo MpaBoMy Kparo.

YroObl popMaTUpOBaHHE COXPAHUIIOCH, CTUIIM HEOOXOIUMO MEPEOTIPEACTHTS.

Cnenaiite aBTOHyMepauuto 3arojoBkoB (Pasmen ., ['nasa 1., § 1.1.).

Odopmute Bce ocTaibHble ab3albl (OCHOBHOW TEKCT) CTUJIEM «A03all IUTIOC»: IepBas
cTpoka ¢ otctynoM 1.15 cM, BelpaBHMBaHME ab3aua no mupuHe, mpudt 14 nynkros, Courier,
MEXAYCTPOYHBIN UHTEPBAI — MHOXUTEND 1.25.

BepHuTech B Hauaso JOKyMEHTa U CO3/1aiiTe HOBBIN pa3zen «OriiaBieHue».

Co3paiiTe BepXHUE KOJIOHTUTYIIBI, COJIEpIKaIllNe Ha3BaHUS TEKYIMX pa3esoB U naparpados.
KonoHTHUTYBI NOKHBI OBITH 3aJUTHI I[BETOM U OTHENATHCS, OT OCHOBHOTO TEKCTa JIBOMHOM
YEPTOU.

BepHurech B Hauano JOKyMEHTa U CO3JalTe HOBBINM pa3fei « TUTyabHbIN TUCT». TUTYIBHBIN
JUCT JIOJDKEH cojepkaTh HaszBaHue «DopmarupoBaHHe CIOXKHBIX JOKymMeHTOB» u @.J.O,
VCIIOJIHUTEIISL.

[IponymepyiiTe cTpaHMLbl (HOMEp JAOJDKEH OBbITh B ILIGHTPE CHHU3Y CTpaHMLbI, (opmar
HOMepa: pa3mep mwpudra 12 nr, nonyxupHoe Hayepranue). [lepByro cTpaHuily He HyMepyuTe.
3aganue 3. Coznaiite Tabnuily no oOpasily ¥ ONMUIIUTE MPOIIECC €€ CO3TaHMUSL.

BYXTAJTEPCKHHA BEAJIAHC

HErocy Jap cTB eHHOI 0 TTIeHCHOHHOr 0 oHga EOObI
DopmaMe 1-HITd mo OKV] 071010l
Ha 200 r Ilara (rom, MecAr, 9o | |
CpraHuzaua no QKETIO
Hoer THHKATHOEHEE HOMED HaT 000 [UTATENELHEA HHH
By OeATENEHOCTH no OKB3
CpradusasoHEo-Ipasosad b opra’h op Ma cof CTEEHHOCTH
no OKONR/0OKDC
Eminnna us Mep eHEA TBIC. P70. o OKEH 384

MecToHazoxTeRRE (agpec)

JlaTta oTpaeKH
(TIPHHATHA)

3aganue 4. CoznaiiTe cxemy 1o 00pasIly v OMUIINTE MPOIECC €€ CO3TaHUSL.
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Q, YpoEeHE Ka4ecTea T+

/

WcKkoman HawnyJywana
LeHa CTOMMOCTb
+

P, ypoBeHb LieHbl

Bpocoean
LeHa

3ananme 5. Mcnonb3ys mousTHE aapecauuu Ha sueiiku B MS Excel, mpuBenute pemienue
CHEAYIOLIEN 3a0auu:
BbIpa3uTh CTOMMOCTH TOBapa B COOTBETCTBYIOIIEH BaJIIOTE MO OTHOUICHHUIO K pyOIIIo.

A B C D E F
1 | Haumen. ToBapa (ngizféa) [ena (mommap) | Llena (eBpo) | Llena (dbynur) | Llena (iiena)
2 | ®en 350 ? ? ? ?
3 | Yrior 600 ? ? ? ?
4 | Muxkcep 260 ? ? ? ?
5 | Ilputecoc 5000 |? ? ? ?
6 | Kosep 4000 |? ? ? ?
7 | Uroro Joynap EBpo OyHT Vena
8 | Kypc 31,12 27,45 44,38 23,69

3anganme 6. Mcronb3ys mMpUHIMIBI MOCTpoeHus: auarpamMm B MS Excel, mpuBenute pemienue
JTAaHHOM 3aa4H:

[Toctpoiite nannyto Gurypy.

3ananme 7. Mcnonb3ys Oubnunorexy ¢ynkuuit MS Excel, mpuBeauTe perieHue clieayromeit
3a7aun:

ToproBelii areHT Mmojy4yaer MPOIEHT OT CYyMMBI COBEpIIEHHON caenku. Eciau oObem caenku a0
3000, To 5%; ecnu o6bem mo 10000, To 2%; ecnu Beiie 10000, To 1,5%. BBeaute B sueiiky Al
TEKCT «00beM clenkm», B A2 — «pa3Mmep BO3HarpaxiaeHus». B sueliky Bl BBemute 00bem
cienku. A B B2 — ¢popmyiy, BEIYHCISIONIYIO pa3Mep BO3HAIPAXKJICHHS.

A B

1 | O0beM caenku 12000
2 | Pazmep Bo3HarpaxxaeHus | ?

TunoBbie OMJIETHI K IK3aMEHY
Bbuaer Nel
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3agagme 1 (35 Oammop). CozgafiTe OOMRZ0BaTenbCEVIO GvEEmHEI (VBA for Excel),

BOIBPAITAKINYIO PE3VILTAT N0 CAEIVIOIMEMY VCIOBHID:

Ecae gemr Hefend (HCHONL30BATE NPOHIBOMBHYID IaTy) OPHXOIHTCS Ha

IIETHHITY 13-ro HHCIIA. TO BEIBECTH TEECT w#OnacEo!y; HEaTe BRIBECTH DOCTEIHIONK

nHdpy Mecana.

3agamgme 2 (65 Oamnor). Access
2 1 OtxpofiTe Dazy gaHHEX «MaTepHameD:
O Mus onpefeleHHEX D0TeH Ta0mHED 04351 TAHHEX HacTPOHTE NOACTAHOBKH (BHEIIHHE
CBAIH)
O VeraHoBHTE CBAIH MEEIY TaOIHIAMH
2.2 Cozgaiire 3anpocsl K 0aze JaHHLX U4 IOAVIEHHS CIeyIOMel HHQOpMaLHH:
O Korga o no Kakoff pege nocTynany Hrow meefigsie B Mapte 2008 roga?
O MumsauvaTesad UeHa OSHINHA, OTOVIOEHHOTO B IOgpasgcicHHe ATMHHHCTPAIHA B
nepeoit gekane gueaps 2008 roma
O Ha gaxyio cyyuy (Domee 3000 py0.) DOCTVIEIH MAaTepHAIE 0T KOHTPareHTOB B

sapte 2008r
buaer Ne2

Fasamue 1 (235 Gannom). B owanazon A2:A4 meenuTe modele umcna, B osweiive B2 sannmwume
fopMyny  (MpedBapHTensHo  comdaiime  HOIIGSAMETRCRYIe  IVHKNNI),  BOIEPEIAIOUIYIO
PEIVIETAT M0 CRETYINILEMY VCNDEHI

A 1 B Ecin menas 4acTh BTOPOTO 4MCia OOTbME wenoll uacTH
1 | Huena |Peaynerar TLETD YHCNE, TO BMBECTH NPOHI ii
| . . e . poHIBETEHMe OPOGHLIX HacTe
g Ed = BTOPOTD H TPETLETO QHCEN, HHAYE CyMMY IPOGHLX YacTeil nepsoro
: 3 H TPETHErD MHCEN.

Jaganme 2 (35 Ganmnos). Henomways magerpoiiky  "lNomck pewenns" Tabmiumore npoueccopa
PELIHTE CAEIVIOLIYIO ONTHMHIAUHONEYI0 327134Y:

Hmewores aea cknana rotosoil npogyvemss: Al u A2 ¢ 3anacamy oguopogsoro rpyza 200
300 Tonn. FToT rpy3 HendXoIMMO JOCTABHTE Tpem noTpedurensy - BI, B2 u B3 8 xonnuectne 100,
[50 u 230 Touu cooTsetcTRenHe. CTOMMOCTE Neper0Ikn | TOMHEL rpyia i cknata Al notpebutensm
Bl,B2 n B3 pasua 3, 3,6 1e,a w3 cknaga A2 tem ®e notpedutenasm = 3,4, 2 e COOTRETCTRENHO.
CocTagsTe MIAH NepeBO30K, MEHHMETRPYIOWN cyMMapibe TPAHCTOPTHEE PACcNOILL,

Jagamme 3 (40 Sannon) Henonwaya cpencrsa CYE]] pemmre cnenyviomne sanasm:

3.1, Orepoiite Bazy aannkr sMarepransm
O [Mnas onpenenemnsrx nofedi mabnuy Ga3kl JauHLIX HACTPONTE NOJCTAHORKA (BHELIHNE

CRATH)
O VYeranosrTe cEEIH MeXIy TalIHUAME

3.2 Coanaifre tanpock k Gate JaHHLIX 2708 DOTYMEHHA cneaviomeil nndopyanmn;
O Cowcox savepuancos, xoTopkie noctynums oT AD «Onextpukas Bo BTOpoll monoBHHE
anmapa 2008 roga
O Ha kaxyio cyMMy NoCTYIIIH MATEPHATE ONPeJeneNHOre BEAA (BBOIMMLIN NapaveTp) oT
3A07
O Cpeanas uesa nocTynHEmero 3voil 2008 r. Senauna
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IIxaaa oueHUBaHUA

TaGma 7
OK3aMeH
3auer (5-6annpHas Kpurepuu ouenku
IIKaja)

HE 2- Komnereniuu,  npenycMOTpeHHble — pabodeld  mporpammoin
3aYTEHO HEYJOBJIETBO | JUCLUIUIMHBL, He cdopMmupoBanbl. HemoctaTtouHblii ypoBeHb
(0-50) PUTENBHO | YCBOCGHHS MOHATUHHOIO ammapara M Haludue (pparMeHTapHBIX

(0-50) 3HaHMM Mo aucuuIuinHe. OTCYTCTBHE MUHMMAJIBHO JIOIYCTUMOTO
YPOBHS B CaMOCTOSITEIbHOM pEIIEHUH TNPAKTUYECKUX 3ajad.
[IpakTHyeckue HaBBIKM MNPO(ECCHOHANBHOW JeATEeNbHOCTH He
c(OpPMHPOBAHBI.

3- Komnereniuu,  npenycMOTpeHHble — pabodeld  mporpammoin
YIIOBJIETBOPH | IUCIUIUIUHBL, CPOPMUPOBAHBI HAa MUHHMAJIbHOM  YpOBHE.

TEJIbHO Hanuune MuHUManbHO JONYCTUMOIO YPOBHS B YCBOCHMH

(51-64) y4eOHOTrO Marepualiia, B T.4. B CaMOCTOSATEIHHOM DEUICHUU
NpaKkTUYEeCKUX 3a7au. [IpakTnyeckue HaBbIKM MpodeccuoHaTbHON
JeATeNIbHOCTH C(OPMHUPOBAHBI HE B IOJHOM Mepe.

4 - xopomo | KomnereHuun, mnpenxycMOTpeHHbIE — pabodeil  mporpammoin

(65-84) JIACITUTINHBI, chopMHUPOBAHBI JIOCTaTOYHO. JletansHOE
BOCIpOM3Be/IcHHE yueOHOro Mmarepuaina. lIpakTHueckue HaBBIKU

SAUTCHO npodecCHOHAFHON  IEATENhbHOCTH B 3HAUUTEIBHON  Mepe
(51-100) copmupoBanbl. IIpUCYTCTBYIOT HaBBIKM CaMOCTOSITEIBHOTO
pellieHns NPAaKTHUYECKUX 3aJad C OTACIbHBIMU DJIEMEHTaMH

TBOPYECTBA.
5-ommuno | Komnerenuuu, mnpeaycMOTpeHHBbIe — paboueil  mporpaMmoii

(85-100) JMCUUIUIMHBL, c(OPMUPOBAHBI HAa BBICOKOM ypoBHe. CBoOOaHOE
BIIQJICHUE MAaTEpUajoM, BbISBICHUE MEXKIPEIMETHBIX CBS3EHL.
VYBepeHHOE BIaJACHHUE MOHATHUMHBIM aNnapaTtoM JIUCLUIUIMHBI.
[IpakTuyeckue HaBBIKM  NPOPECCHOHATBHON  JEATeNbHOCTH
chopMupoBaHbl Ha  BBICOKOM  ypoBHe. CHOCOOHOCTH K
CaMOCTOSITEIBHOMY HECTaHJAPTHOMY PpELICHUIO IPAKTHYECKUX
3ajad.

4.4. MeTtonn4eckue MaTepuaJbl

[Ipomexxyrounass arrectauuss 1o aucuumuiuHe «MHMOpMaMOHHBIE TEXHOJIOTHUN»
IIPOBOJIUTCS IO 3a04HOM (popMe 00ydeHus u 1o 3aouHoi Gopme oOyueHust npumeHenueM D0 u
JOT B dopme 3auera u dK3aMeHa.

Ouenka 3Hanuit o 100 — OanIbHOH IIKajIe MPOBOAUTCS B COOTBETCTBHH ¢ HOPMATUBHBIMU
JOKyMEHTaMH BY3a.

CryneHT o0si3aH SIBUTbCA HAa DK3aMEH B YKa3aHHOE B pacnucaHuu Bpems. Omno3naHue Ha
9K3aMeH He JIoIycKaeTcs. B mopsake MCKIIIOYEHHS HA 5K3aMEH MOTYT OBITh JIOMYILIEHBI JIUIIA,
IIPEIBbSABUBILNE ONPABAATENIbHbBIE TIOKYMEHTHI, CBA3aHHbBIE C IpUYMHAMU ono3fanus. IIpu stom
3aJjaHie JIOJDKHO OBITh BBIMIOJIHEHO BOBpEMs, OTBEICHHOE Ha cJady »JK3aMeHa BCEMY

MOTOKY/TpYIIIIE.
OTBeT Ha TEOPETHUYECKHI BOMPOC IMO3BOJIIET MPOBEPUTH KAYECTBEHHOE OBIIAJICHHE
COJlep’)KaHMEM Kypca U  CIOXHBIMH  UWHTEJUIEKTYalIbHBIMH ~ yMEHUSIMU;, JIOTUYHO U

MOoCJICAOBATCIIbHO HU3JIaraTb CBOU MBICJIM, IPUMCHATH TCOPCTUYCCKUC 3HAHUA JJIS 000CHOBaAHHUS
U OOBSICHEHUS MPCATTOKCHHBIX SIBIICHUM U MponecccoB, UCNOJIbL30BaTh 3HAHUA B B006pa)KaCMBIX
JKU3HCHHBIX CUTyalUAX, IMPOTHO3UPOBATH IOCJIICACTBUA, (bOpMyJ'II/IpOBaTL IrunoTe3bl, ACIATh
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BBIBO/IbI BBIpa)KaTh U 0OOCHOBBIBATH CBOIO TOUKY 3PEHHS, IPUBOJUTH APTyMEHTHI B MOJIJCPKKY
ONPEAEIEHHON TOUKH 3pEHNUS WIN B OIIPOBEPIKEHUU €€ U JP.

Bo Bpems mpoBemeHHs SK3aMeHa CTYIACHTaM 3ampeliaeTcs HUMeTbh INpu cedbe |
UCIOJb30BaTh CPEACTBA CBs3U. VMCHONIBb30BaHHWE MAaTEpUANIOB, a TAKXKe MOIMbITKa OOIIEHUs C
JAPYTUMHU CTYI€HTaMU WM UHBIMHU JIMI[AMH, B TOM YHUCJIE C IPUMEHEHUEM DJIEKTPOHHBIX CPENCTB
CBSI3M, HECAHKIMOHUPOBAHHBIE IEPEMELIEHUS U T.II. SIBJSIFOTCSI OCHOBAHHUEM ISl YIAJCHHUS
CTYACHTA U3 ayAUTOPHUH U MOCIEAYIOLIETO IIPOCTABJIEHUS OLIEHKH «HEYIOBJIETBOPUTEIBHO.

[To 3aouHoii dopme oOyuenus c mnpumeHeHuem OO u JIOT wutoroBas oIleHKa IO
aUcUUIUIHE (hopMHUpyeTcs 1o pe3ynbratam BeimosiHeHus [1K3 u mpoxoskaeHus 3JeKTPOHHOTO
TECTUPOBAHUS HA OCHOBAHHUHU CIIEYIOIEH (OPMYIIbI:

> =JIK3x0,4 +TECT x 0,6

BerlnosiHEHNE TMCBMEHHOTO KOHTPOJIBHOTO 3aJaHusI I03BOJISIET OLIEHUTh YMEHUS U HaBBIKU
10 TUCLUIUIMHE U OCYLIECTBIISIETCS B TEUEHHE CEMECTPA.

IIpoBepka 3HaHMII OCYLIECTBIISIETCA C TOMOILBIO TECTOBBIX 3ajaHuil. TecTupoBaHue
npoBojutcs B CJ1O "IIpomereit" B COOTBETCTBUU C YCTAaHOBICHHBIMH TPeOOBaHUSAMU. VI TOrOBBIi
TecT (GopMHUpyeTCs Ha anmapaTHOM YpPOBHE C HCIIOJIb30BaHHMEM OaHKa TECTOBBIX 3aJaHUU IO
mucuumHe. [IpoBepka pe3ysbTaToB TECTUPOBAHMS OCYIIECTBIISETCS aBTOMaTHYECKHU.

5 MeToanyeckue yKazaHus J1Jisl 00y4arOIMXCcs M0 OCBOEHUIO AU CHMIJIHHBI

JucrumuimHa «MHbOpMaMOHHBIE TEXHOJOTHIY MpeJHa3HaueHa JJs TOTo, YTOOBI JaTh
TEOPETHUYECKHE TMPEJCTaBICHUS 00 OOIMX XapaKTepHCTUKax IPOLECCOB cOOpa, mMepeaayw,
00pabOTKM M HAKOIJICHUs MHPOPMALIMH; TEXHUUECKUX M MPOrPAaMMHBIX CPEACTBAX pealn3aluu
MH(POPMAIMOHHBIX MPOIIECCOB; MPOrPAMMHBIX CPEJCTBaX 00PAabOTKH J1e10BOM NH(POPMALIUH.

Kpome Toro, nucummianHa «/HQOpPMALMOHHBIE TEXHOJIOTUM» OPUEHTHPOBAHA Ha
MOJTydeHHE TPAKTUUYECKUX HABBIKOB, TAaKMX KaK YMEHHE, paboTaTh ¢ QaillaMu U HankKamu;
o0OpabaTbIBaTh TEKCTOBYIO MH(OPMALIMIO C TOMOLIBIO TEKCTOBOrO penakropa MS Word, B Tom
yuciae B Tabiumax, cxemax, (GopMmynax; yMeThb 3a7aBaTh OCHOBHBIE MapaMETpPhl TEKCTOBBIX
JOKYMEHTOB; (popMaTUpOBaTh CUMBOJIBI, a03a1lbl; paboTaTh ¢ KOJOHKAMH M CITUCKAMU; 33/1aBaTh
CTMJIM, AaBTOHYMEPALIMIO 3arojIOBKOB, pa3Jelibl JIOKYMEHTOB; CO3/1aBaTh KOJOHTHUTYIIBI,
TUIIEPCCHUIKA U CHOCKH; paboTaTh C pa3IMYHBIMU TUIIAMU JJAHHBIX B TAaOIUYHOM pepakrope MS
Excel; paboTtaTh ¢ paznuyHbIMH GYHKIUSMH U CIIUCKaMH JTaHHBIX; CO3aBATh MOJIb30BATEIbCKHIE
(GyHKLINU; CTPOUTH AMArpaMMBI U IpaduKH; MPOSKTUPOBATh M pa3pabaThiBaTh MHOTOTAOIUYHbIE
0a3bl TaHHBIX; CO3/1aBaTh MYJIbTUMEAUNHHBIC TPE3CHTAIIHH.

B mpouecce ocBoeHust aucturinebl «MHGOpMaMOHHBIE TEXHOJIOTUU B YIPABICHUN
UCTIOJIB3YIOTCS CIEAYIOINE METOAbI 00yUeHHS:

- IPAaKTUYECKHUE (CEMUHAPCKUE) 3aHSTHS;

- CaMOCTOSTeNbHAsA paboTa 00yJaIOIIMXCS.

Peanu3anusi KOMIIETEHTHOCTHOTO TOAXOJa B paMkax Kypca «MHpopMmanroHHbIe
TEXHOJIOTUM B YIPABICHUW» TNPEIyCMaTpPUBAECT MHCIIOJIB30BaHME B Y4eOHOM Ipolecce
NPAaKTUYECKUX (CEMMHAPCKHUX) 3aHATUN U BBINIOJHEHUS 33/laHUIl CaMOCTOSITEIbHOIN paboThl, a
TaKXke MPOMEXKYTOUYHBIX (TEMAaTHUYECKUX) KOHTPOJIBbHBIX pabOT UM TECTOB.

[IpakTuyeckue (CeMHHApPCKHE) 3aHATHS TO3BOJIAIOT OoJyiee JeTalbHO MPOopadoTaTh
HanOoyiee BakHbIE TeMbl Kypca. Llenpio mpakTUUecKuX (CEMMHAPCKHMX) 3aHATUN SABISETCA
KOHTPOJIb 32 CTENEHbIO YCBOCHMS MPOIIEHHOIO MaTepuana, XOJO0M BBIIOJIHEHHUS CTYAEHTaMHU
CaMOCTOSITENIbHOW pabOThl M paccMOTpeHHE HauOoJiee CIOXKHBIX BOIPOCOB B paMKaX TEeMbI
3ansATHS. [IpakTHueckue 3aHATHS MPENoJararoT aKTUBHYIO paboTy 0Oydarommxcs C ILeIbio
dbopmupoBaHusT M pa3BUTHA  NPO(PECCHOHAIBHBIX  HABBIKOB  CTYACHTOB,  HaBBIKOB
UCCIIEI0OBATENILCKOM pabOThl ¥ TBOPUECKOTO MOIX0/1a K PELICHUIO MTOCTABICHHBIX 3a/1a4.

VY4eOHbIM TJIAaHOM JJISi CTYACHTOB IPEIyCMOTPEHA CaMOCTOSTEeNbHas padoTa, KOTopas
CHOCOOCTBYeT 0ojee IOJHOMY YCBOCHHIO TEOPETHYECKHX 3HAHHM, BBIpAOOTKE HABBIKOB
aHATMTUYECKOU pabOoThI C TUTEPATypOi.

24



CamocrosarenbHas paboTa CTYACHTOB BKIIOYAET CIEAYIOLIME BUJIbI: TOATOTOBKY K
NPAaKTUYECKUM (CEMUHAPCKUM) 3aHATUSM B COOTBETCTBHH C BOIPOCAMH, NPEICTABICHHBIMHU B
paboueil mporpamMme AUCHMIUIMHBI, paboTra ¢ WH(GOPMAIMOHHBIMHU pecypcamu (caiftamn),
u3yueHre y4eOHOro Marepuana, OTHECEHHOTO K CaMOCTOSITEIbHOMY OCBOEHHIO, BBITIOJHEHHE
JOMAIIIHUX 33JJaHUH, BHITTOTHEHUE PACUETHBIX 3aJaHUH.

dopMaMu KOHTPOJISI CAMOCTOSITETIBHON Pa0OTHI SBJISIIOTCS TECTHPOBAHUE, KOHTPOJIBHbIC
palboTHI U OTIPOCHI.

IIpu HeoOxoauMoOCTH B mporecce padOThl HaA 3aJaHUEM CTYACHT MOXET IOJIyYHUTh
MHAMBHUIYyaIbHYI0 KOHCYJIBTAllMIO Yy TMpernojaBarens. Takke NpeaycCMOTPEHO IpOBeIeHHUE
KOHCYJIbTAIIMH CTYJACHTOB B XOJI€ M3y4EHUS MaTepuaia JUCUUIUIMHBI B TCUEHUE CEMECTPA.

Metoanveckue yKazaHHus 1J1s1 00y4alOIIMXCS M0 32049HOI (popme 00yueHust

JUIs HawIydlero YCBOEHHMS MaTepHhaja CTYACHT IOCELIAET BCE CEMHHAPCKUE 3aHATHUSA,
4T0 OyAeT CHocoOCTBOBATH MOCTENICHHOMY HAKOIUICHHIO 3HAHHS, MaKCHUMAJIbHOMY pPa3BHTHIO
yMeHU#l U HaBBIKOB. KpoMe TOro, CTymeHT 00s3aH BBINOJIHATH BCE BHJBI CaMOCTOSTEIILHON
pabotbl. [Ipy MOAroTOBKE K CEMHHAapaM CTYJIEHT TOTOBHT TEMbl M BOIPOCHI, B TOM YHCIE
BBHIHOCHUMBIE Ha CaMOCTOSITENIbHOE H3y4Ye€HUE, IMPH HEOOXOAMMOCTH COCTABISAET KOHCIEKT.
IlogroroBka K ayauTOpPHBIM  3aHATHSAM  NPEANOJJaraeT H3y4eHUE PEKOMEHI0OBAaHHBIX
JUTEPATypHBIX HCTOYHUKOB (OCHOBHOM M JIONOJHUTEIBHON JMTEpaTypbl), a TaKxkKe
uHpopmanueir u3 MHTEepHET-UCTOUHMKOB. KOHCHEKTHI CEeMHUHAPCKUX 3aHATHUH  yIOOHO
UCII0JIb30BaTh IPU MOATOTOBKE K IPOMEXYTOUHOM aTrTecraluu. Takke B KOHCIEKTE MOXKHO
OTpa3UTh BONPOCH!, aAPECOBAHHBIE IIPENIOIABATENIO BO BPEMS KOHCYJIbTALlUI U OTBETHI HA HUX.

PaboTa Ha ceMUHApPCKUX 3aHATUAX MPOXOAMT B (popMe BBHINOIHEHUS 3alaHUM 1O TeMaw,
npezcTaBieHHbIM Tabmuie 1.

Huxe nmpuBeneHsl MpUMEPHbIE HOPMBI BPEMEHM I peald3alud  TEKyLIEeH
CaMOCTOSITEIILHOM PabOThI CTYACHTOB OYHOM (pOpMBI 00yUCHHS.

[TonroroBka k cemuHapckomy 3ansatuto 1-1,5 4. Pemenue pabot-3aganuii, JaBaeMbIX Ha
aoM 2-4 4. Co3maHue KOHCIIEKTa CEMHUHApCKOTO 3aHATHS C TNPUMEHEHHEM Y4eOHHKa,
METOJAMYECKON JINTEpaTyphl, JONOJIHUTEIBHON auTepaTypsl 2 4. [loAroToBKa K TECTUPOBAHUIO
2-4 4, TloaroroBka K sK3ameny 27 u.

WHauBuayanbHble KOHCYJIbTAllMM C IPENOJABATENIEM IHPOBOAATCA IO OTIACIBHOMY
pacrucaHuio, YTBEP)KJICHHOMY 3aBEAyIOIIMM Kadeapoil (B COOTBETCTBUU C WHAMBHUIYAIbHBIM
rpaduKOM 3aHATUH 00y4aroIerocs).

WupuBuayanbHas caMoCTosiTeNbHAs paboTa 00ydatonuxcsi MPOBOAUTCS B COOTBETCTBUU
¢ paboueii mporpaMMoi JUCIUIUIMHBI U MHIUBUIYaIbHBIM TPAaQUKOM 3aHATHH.

Texkymuii KOHTPOJb MO JAUCIUIUIMHE OCYIIECTBISETCS B COOTBETCTBUU C (POHAOM
OLIGHOYHBIX CPEICTB, B (popMax aJanTHPOBAHHBIX K OTPAHUYCHUSM 3JI0POBbSI M BOCIPUATHUS
nH(pOpMaIUK 00yJarOIIUXCS

MeToauyeckne ykazaHusi i O0y4aroIIUXCH A 3a04HOi (GopMbl 00yuyeHUs1 C
yacTHYHbIM npumMenenuem J0 u 10T

Ilepen HauaaoM OCBOCHMS AMCHUILIMHBI, OOydYaIOIIME MPOXOAAT BBOJHBIA THIOTOpPHUAIL.
OCHOBHBIM CIIOCOOOM OCBOCHHUS Y4€OHOH IUCIMILIMHBI SIBISETCS CaMOCTOSTEIBHOE M3y4eHUE
y4eOHO-METOIMUECKUX MAaTEepUaloB M TOATOTOBKA K NPOMEXKYTOYHOW arTecTanmuu. B xoze
M3yUYEHHs JUCIUIUIMHBL, o0ydJaromue paboTaloT ¢ MarepuagamMu ydeOHOro mocoOust (Kypca
neKiui), poctynHoro uepe3 Ombnmuoreky CO "lIpomereit", OCHOBHOW ¥ HOTOTHUTEIHHOM
JUTEPaTypoi, TpPeryCMOTPEHHON paboyeil mnporpaMMol IUCHUUIUIMHBL, Haxonsuleics B
AJIEKTPOHHBIX OuOnIMoTekax. [l BBeJCHHS B JUCHMIUIMHY IPEIyCMOTPEHBI BEOWHApPbI MO
JUCIHIUIMHAM MOy, MPOBOAUMEIE B of-line pexume.

Heo0xo1umMyt0 METOAWYECKYI0 MOMOIIb OOy4alomMecs IMOMy4aloT B XOJ€ TPYMIOBBIX
KOHCyNbTallMii Ha BeOMHapax B on-line u of-line pexumax. Tekymas opraHu3alMOHHO-
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METOMYECKasi MOMOIIb OKAa3bIBACTCS MPENOoJaBaTelIeM-ThIOTOPOM, 3aKPEIUICHHBIM 3a y4eOHOU
IPYIION B TEUEHUE BCETO X0/1a O0YUYEHHSI.

B xome camocTosTenbHOM paboTHl  00y4aroImMecss CaMOCTOSTENBHO —BBITIOJIHSIOT
NUCHbMEHHOE KOHTPOJIbHOE 3ahaHue. TpeGoBaHus K (opMe U COACPKAHHIO BBINOJIHEHHOTO
3aaHUsl  ONPENENSIIOTCS  MHCTPYKLMEH, KOTOopas BKJIOYEHAa B COCTaB IMCbMEHHOIO
KOHTPOJILHOTO 33J[aHUs U JIOCTYIHA 00y4aromeMycs yepe3 JUUHbIA KaOMHEeT Ha ropTane (caiTe)
O310.

Ilepen mnpoBeneHHEM MPOMEXKYTOUYHOM aTTeCTAllMM JUIA OOYYalOIIMXCS, COTJIACHO
KaJeHJapHOMY y4yeOHOMY TrpaduKy, MPOBOJUTCS HUTOTOBash TIPYNIOBas KOHCYIbTAIUS IO
aucuuminHe. VIToroByro KOHCYJIBTALUMIO MPOBOAUT MPENOJABATENb, 3aKPEIUICHHBIA 110 JaHHON
JUCLMIUIMHE 3a TIpynnod. B Xxoge KOHCynabTaluu IpEenojaBaTellb OTBEYAET HA BOIPOCHI,
MOCTYMUBIINE OT OOy4alOMMXCA Yepe3 MpPernoaaBaTes-TbIoTOpa, aHATM3UPYET pPEe3yNIbTaThl
BBIIIOJIHEHHBIX 3a/aHUM, MOJBOAUT WTOTM W3YyYEHUs AMCLUIUIMHBI, JAET PEKOMEHJALUU IO
IIPOXOKIAEHUIO 3JIEKTPOHHOTO TECTUPOBAHHSL.

[Tocne w3yueHHMss MaTepUalOB HMTOTOBOM TIPYNIIOBOW KOHCYJIbTALMU, OOYyYarolIuecs
IPOXOAAT MPOMEKYTOUHYIO aTTECTalUI0 B (OpPME 3JIEKTPOHHOTO TECTHPOBAHMA. Y CIOBHEM
MOJTyYEeHHUsI JIOMYCKAa K 3JIEKTPOHHOMY TECTUPOBAHHUIO SBISETCS ydyacTHe B BeOHMHape IO
JUCUUIUIMHAM MOJYJIS, BBITIOJIHEHNE MUCbMEHHOTO KOHTPOJIBHOTO 3a[aHUsl U KYpCOBON paOOTHI.
Pe3ynbpTaThl BBINIOMHEHUS YCTAHOBJIECHHBIX BHJOB palboT ¢ukcupyorcs B 0a3e JaHHBIX
DJNEeKTpOHHAsl BEJOMOCTb M UCIIONIb3YIOTCS Ul BbIJAUU JOIMYCKa K IPOMEKYTOYHOM aTTeCTallUU.
Pe3ynbTaThl BBINOJHEHHS YCTAHOBJIEGHHBIX BHUJOB paboT BbIpaxkarorcs B Oamtax (mo 100-
0aJTbHOM IIKaJIe) U UCTIONIB3YIOTCS ISl pacdeTa UTOrOBOM OLIEHKH MO JUCLUIUIUHE.

6 YueOHas nuTepaTrypa u pecypchbl HH(POPMANMOHHO-TEJICKOMMYHHUKAMOHHON CeTH
"UHTepHeT", BKIKOYas NepeYyeHb Y4e0HO-MeTOIMYEeCKOro odecneyeHns AJsi
CaMOCTOSATEJbHOI padoThl 00y4alOIUXCs M0 JUCHHUILINHE
6.1. OcHOBHas UTEpATYpA.

1. benepnunoBa, O. MW. HWHdopManmoHHbIE TEXHOJOTMM OOILIEro Ha3HAYCHUs
[DnexTpoHHBIH pecype] : yueb. mocobue / O. U. benepaunosa, FO. A. BogoBozosa ; CeBepHbIii
(ApxTrueckuil) ¢enepanbHblii yHuBepcuteT umMenun M. B. JlomoHocoBa. - DnekTpoH. JaH. -
Apxanrensck : CADY, 2015. - 84 c. — loctyn u3 ObC «Ynus. 0-ka ONLINE». - Pexum
noctyna : http:/biblioclub.ru/index.php?page=book&id=436288, tpeOyercst aBropu3auus. —
3ari. ¢ sKpaHa.

2. UcakoBa, A. U. MupopMalmoHHbIE TEXHOJOTHH [DJIEKTPOHHBIA pecypc] : yuel.
nocobue / A. . UcakoBa, M. H. McakoB ; Mun-Bo oOpazoBanus u Hayku P®, Tom. ['oc. YH-T
Cucrem VYmupaenenuss u Pamuosnekrponuku (TYCVYP). - Dnekrpon. nman. - Tomck : Db
Konrent, 2012. - 174 c. - Joctyn u3 ObC «YHuB. 0-ka ONLINE». - Pexxum pocryma :
http://biblioclub.ru/index.php?page=book&id=208647, TtpeOyercss aBTOpHM3alMs. — 3ari. ¢
HKpaHa.

3. KonokonpaukoBa, A. N. Uadopmatika [D1eKTpoHHBINH pecypce] : yued. mocobue / A. U.
KonoxonsHukosa, E. B. Ilpokonenko, JI. C.Taranos. - OnexTpoH. naH. — Mocksa : [lupekr-
Memua, 2013. — 115 c. - Jocrym u3 OBC «YuuB. 6-ka ONLINE». - Pexum nocryma
http://biblioclub.ru/index.php?page=book&id=210626, TpeOyercss aBTopu3anmus. — 3ari. ¢
9KpaHa.

4. CoBpeMeHHbIE KOMITBIOTEPHBIE TEXHOJOTHH [DJIEKTPOHHBINA pecypc] : y4el. mocobue /
P. T. XucmaroB u nap.; KazaHckuii HalMOHAJIbHBIM MCCIIEIOBATENbCKUM TEXHOJIOTMYECKUN
YHUBEPCUTET. - DNEKTPoH. AaH. - Kazanp : M3narensctBo KHUTY, 2014. - 83 c. - loctyn u3s

ObC «YHUB. 0-Ka ONLINEY. - Pexum JIOCTyTIa :
http://biblioclub.ru/index.php?page=book&id=428016, TtpeOyercss aBTOopm3amus. — 3ari. ¢
9KpaHa.
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6.2. JlononuurenpHas auTeparypa.

1. bammaxoBa, E. M. Ymusiii EXCEL. DkxoHoMHueckue pacdeTbl [DJIEKTPOHHBIN
pecypc] : yueb. mocobue / E. M. bammakoBa. — DnekTpoH. maH. — MockBa : MOCKOBCKHIA
rymanuTapubeiii yausepcuter, 2014. — 176 c¢. — Jloctyn u3 OBC «IPRbooks». - Pexum
noctyna : http:// www.iprbookshop.ru/39699, Tpebyercs aBTOopu3aius. — 3ari. ¢ 3KpaHa.

2.  TIpunbepr, A. C. MapopMaIMOHHBII MEHEKMEHT [DJIeKTpOHHBIA pecypc] : yuel.
nocobue / A. C. I'punbepr, U. A. Koposb. - Dnexkrpon. naH. — Mocksa : FOuurtu-/lana, 2015. -

415 c¢. - Jocrtym wu3z DOBC «YmmB. 0-ka ONLINE». - Pexum pnocryma
http://biblioclub.ru/index.php?page=book&id=114421, Tpebyercs aBropuzauus. — 3aria. C
9KpaHa.

3. Uundopmatuka [DnekTpoHHbIH pecypc] : yueO. mocobue / E. H. I'ycea [u ap.]. — 3-¢
U3/1., CTEPEOTHIL. - DIEKTPOH. AaH. — Mocksa : ®iunta, 2011. — 260 c. - loctyn u3z 9bC «YHuB.
0-ka ONLINE». - Pexxum nocryma : http://biblioclub.ru/index.php?page=book&id=83542&sr=1,
TpeOyeTcst aBTopHu3aIus. — 3ari. ¢ 3KpaHa.

4. Huadopmanuonnsie Web-texnomoruu [Dnekrponnsiii pecypc] / 0. I'pomos, O. T.
WBanosa, H. I'. Illaxos, B. I'. OgHonbko ; TaMOOBCKMU TOCYIapCTBEHHBINH TEXHUYCCKUI
YHHUBEPCHUTET. - DNEKTpoH. AaH. - Tam60B : M3natensctBo ®I'BOY BIIO «TT'TY», 2014. - 96 c.

— Hoctyn u3 9bC «YHUB. 0-Ka ONLINEY. - Pexum Jocryna
http://biblioclub.ru/index.php?page=book&id=277935, Tpebyercs aBropm3amus. — 3aria. c
9KpaHa.

5. Jluxauesa, I'. H. MHpOpMaIIMOHHBIE TEXHOJOTUU [DJIEKTPOHHBINA pecypc] : yueO.-
npaktud. nocobue / I'. H.JIuxaueBa, M. C.Jlacmapman; MexayHapoJIHBIH KOHCOPLUYM
«OJIEKTPOHHBI YHUBEPCUTET», MOCKOBCKMII T'OCYlapCTBEHHBIH YHUBEPCUTET SKOHOMUKH,
CTaTUCTUKH U WH(pOpMATHKH, EBpa3suiickuii OTKPBITBIA MHCTUTYT. - DJIEKTPOH. JaH. - MocCKBa:
EBpasuiickuii oTKpbIThIi HHCTUTYT, 2007. - 189 ¢. — Hoctyn u3 ObC «YHuB. 6-ka ONLINEY. -
Pexxum goctyna : http://biblioclub.ru/index.php?page=book&id=90545, Tpedyercs aBTOpU3aIHSL.
- 3ari1. ¢ 3KpaHa.

6. Tpodumos, B. B. Undopmaruka B 2 T [DAEKTpOHHBIH pecypc]| : Y4eOHHK IS
akazieM. O6akanaspuara / B. B. Tpodgumos ; nox pexa. B. B. Tpopumosa. — 3-e usn., nepepad. u
Jon. — DneKTpoH. naH. - Mocksa : U3a-Bo Opaiit, 2016. — 959 c. - JJoctyn u3 3bC uzn-Ba
«tOpaiit». - Pexxum noctyna : https://www.biblio-online.ru/book/3A47ABE7-A05B-4A10-9002-
22ED33843033, Tpebyercst aBTOpHU3aIHsl. — 3aril. ¢ SKpaHa.

6.3 Y4yeOHO-MeToin4YecKoe 00ecriedeHue CaMOCTOSTEIbHON pabOTHI.

1. JlmxaueBa, I'. H. MubopMalmoHHBIE TEXHOJOTHU [DJIEKTPOHHBIA pecypc] : yuel.-
npaktud. nocobue / I'. H.JIuxaueBa, M. C.Iacmapman; MexayHapOIHBIH KOHCOPLUYM
«OJIEKTPOHHBI YHUBEPCUTET», MOCKOBCKMII T'OCYlapCTBEHHBIH YHUBEPCUTET SKOHOMUKH,
CTaTUCTHKH U WH(pOpMATHKH, EBpa3suiickuil OTKPBITBIA MHCTUTYT. - DJIEKTPOH. JaH. - MocCKBa:
EBpasuiickuii oTKpbIThIi HHCTUTYT, 2007. - 189 ¢. — Hoctyn u3 ObC «YHuB. 6-ka ONLINEY. -
Pexum noctyma : http://biblioclub.ru/index.php?page=book&id=90545, TpeGyercs aBTOpH3anus
(mata obpamenus : 29.07.2014). - 3armn. ¢ skpaHa.

6.4. HopmaTuBHbIE IPaBOBbIE JOKYMEHTHI.
He npenycMoTpensl

6.5. IHTepHeT-pecypcehl

1. Odunmanpueiii caiit kommanuun Microsoft. — [DnexktponHslii pecypc] / Pexum
nocryma: http://office.microsoft.com .

2. VYuuBepcuTeTckas OubIMoTexa oHJaiH — [DneKTpoHHbIH pecype] / Pexxum nocryna:
http://biblioclub.ru
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6.6. uble UICTOYHUKH
WHbIe HICTOYHHUKY HE UCTIONB3YIOTCS

7 MarepuajabHO — TeXHUYeCKasi 0a3a, HHPOPMAIMOHHBIE TEXHOJIOTHH, IPOTPAMMHOE

ol0ecmeyeHue u

HH(}OpPMaIMOHHBIE CIPABOYHbIE CHCTEMBI

HanmeHoBaHMe crienqaJbHBIX
MOMeIleHu I U OMeleHu i
JJIS1 CAMOCTOAATEJIbHOM PadoThl

OcHalIeHHOCTD CNeHAJIbHBIX IOMEIICHUI U
NMOMeIeHUH J1JIsl CAMOCTOSATEJILHOM padoThI

Yueonvie ayoumopuu ona
npoeedenusn 3aHAMul
JIEKYUOHHO20 mMuna

OKpaH, KOMIBIOTED C MNOAKIIOYEHHEM K JIOKAJbHOW CETU
MHCTUTYTa, U BBIXOJOM B MHTEpHET, 3ByKOBON YCHINUTEINb,
AHTUIOJABUTENb, MYJbTUMEIUNHBIA IPOEKTOP,  CTOJIbI
ayJUTOpHbIE, CTylbs, TpUOyHa  HACTOJNbHas, JOCKa
ay IMTOpHAas

Yueonvie ayoumopuu ona
npoeedenusn 3aHAMul
CEMUHAPCKO20 MUna

Cromnbl ayIMTOPHBIE, CTYNbs, TPUOYHA, JOCKA ayAUTOPHAs

Ilomewenusn ona
CamMocmoamenvHoll padomaol
oodyuaroujuxcs.
Komnsromepnuwie knaccol
Ilenmp unmepnem-pecypcos

KomnbroTepHble Kiaacchbl: KOMIBIOTEPH! C MOIAKIIOUYEHUEM
K JIOKQJIbHOM CETH MHCTUTyTa (BKJIIOYas IpPaBOBBIC
cucremsl) u MHtepHer, nporpamma 1C, cTobl ayTMTOpPHBIE,
CTYJbsI, JOCKU ayJJUTOPHbIE

IleHTp MHTEpPHET-peCypCcOB: KOMIIBIOTEPHI C BBIXOJOM B
WHrepHer, aBTOMATU3UPOBAHHYIO OUOINOTEUHYIO
MH(POPMALMOHHYIO CUCTEMY U JJIEKTPOHHBIE OUOIMOTEUHbIE
cucreMbl: «YHuBepcurerckas Oubianoreka ONLINEY,
«DNEeKTPOHHO-OUOIHOTeUHAs cucremMa W3/1aTeNbCTBA
JIAHb», «DNEeKTPOHHO-OMOIHOTeUHAs cucrema
m3narenbctBa  «tOpaiity,  «OneKkTpoHHO-OUOIMOTEeYHAs
cucrema IPRbooks»,«YHuBepcurerckas Nudopmannonnas
Cucrema  POCCHA», «ONEeKTpOHHAs oubnnoreka
muccepraiuii PI'b», «Hayunas snekrponHas OuOnmoTexa
eLIBRARY», «EBSCO», «SAGE Premiery. Cucrema
benepanbHbIX 00pa30BaTENBHBIX MOPTAIOB «DKHOMHUKA.
Commonorus. Menemxkment», «tOpunndeckas Poccusy,
CepBep opranoB rocyaapctBeHHoil Biactu P®, Caiir
Cubupckoro @enepa’abHOro OKpyra u JAp. OKpaH,
KOMIIBIOTEP C MOJKIIOUEHUEM K JIOKAIBbHOM ceTu ¢unnana u
BBIXOZIOM B WHrepHer, 3BYKOBOM YCUJIUTEID,
MYJBTUMEIUNHBIA MPOEKTOP, CTOJIBI ayJUTOPHBIE, CTYJbS,
TpuOyHa, Jocka ayauTopHas. HaGopbl BHPTyallbHOTO
JIEMOHCTPAIIMOHHOTO 00OpYJOBaHMUs, HArJsiAHbIE YydeOHbIE
nocoOusl.

Bubnuomeka (umerowan
Mecma 014 00yuarouwjuxcs,
OCHAaU{eHHble KOMNbIOmepamu
c docmynom K 6a3am OaHHBIX U
cemu Humepnem

KoMIbroTepsl ¢ MOJKITIOYEHUEM K JIOKAIbHOM ceTh (uimana
u Unrepuer, Wi-Fi, cronel ayauropusie, ctynbs, Wi-Fi

Buoeocmyousa ona npoeedenusn
eedunapos

JIBa paboumx MecTa, OCHAICHHBIX KOMIIBIOTEpaMH, BeO-
KaMepaMu ¥ TapHUTYpaM (HAyIIHUKUA U MUKPO(OH).

Buoeocmyousn ona eedbunapoes

JIBa paboumx MecTa, OCHAICHHBIX KOMIIBIOTEpaMH, BeO-
KaMepaMu M FapHUTYpaM (HAyIIHUKUA U MUKPO(DOH).
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[IporpamMMHOe obOecmeueHre HEOOXOAMMOE [UIsl peanu3aluy y4eOHOTo Tmpolecca IIo
JUCIMILIAHE:
— maket MS Office;
— Microsoft Windows;
caifT ¢pumana;
CHO IIpomereii;
KOPIOpaTUBHBIC 0a3bl TaHHBIX;
iSpring Free CamS.
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